
REPORT 
OF 

THE RECORD MANAGEMENT 
COMMITTEE 

V~:O.N7i 
L6 

157589 

JUNE 1976 

NATIONAL ARCHIVES OF INDIA 
NEW DELHI 



CONTli:NTS 

PARAS PAGES 
I. lntrodnclion · 1.1 1 

Education Minister's letter to States/ 
Union Territories· L2 1 
Composition of the. Committee 1.3 1-2 
Terms of Reference 1.4 2 
Scope of Enquiry ... 1.5-L~ 2-3 
Modus Operandi 1.7 3 
Visits to Slates/Union Territories ..... l.8-L9 4 
Scheme of. the report 1.1~ 4-5 
Acknowledgements , .. ' 1.11 5 

II. ·Summary of Recommendations ].l-2.19 6-ll 

III, Past t'ractices 12 
Introductory 3.1-3.2 12 
Destruction of Records Act, 1879 3.3 12 
Management by Crisis 3.4 13 
Systematization and Preservation Problems .. 3.5 13 
Weeding operations 3.6 13 
Impact of new filing system 3.7 13-14 
Origin and growth of record offices 3.8 14 
Setting up: of l~perial Record Department 3.9 14 
Fillip to appraisal and weeding operations 3,10-3.11 14-15 
Smith Report and its impact 
Indian Historical Records Commission 

IV. The"Commission's Resolutions 

Commissi9p's background 
Commission consiituted 
Pre-18 57 r~ords 
Sub-Committee's recommendations 
Wee.ding deferred 
Judicial record_s 
Post-1857 records 
Arehi9al Legislation 
Effect (yeuesa .or the ·Commission 

V. Disposilicn llf Records 
Problems of Bulk 
Quantum of Central Records 

3.12 IS 
3.13 15 

16 

4.1 16 
4.2~4.3 16-17 
4.4-4.5 P-18 
4.~ 18-19 
4.1 19 
4.8 19-20 
4.9-4.12 20-22 
4.13 22-23 

4.14-4.15 23-24 

5.1 
5.2-3.5 

25 
25 
25 



(ii) 

Quantum of Union Territories/States 
Records 

Staggering cost 
Disposition defined 
Outright dhlructiou 
Classification 
Tramfer to Departmental Record Rooms 
Transfer to Archival Repository 
Weeding of Central Records 

'Weeding of Records in States/Union 
Territorie~ 

Diversity of ~riteria 
Interim Rep~sitories ., 
Retention Schedules 
Printing of Records 
Control Mechanism 
Archival Buildings 

VI. Qualificati~~ of tbe Personnel 

Qualitative Failure 
Archival Repositories 
Archival Cadre 
R~cord Rooms 

VII. l'roblem~ of Coordination 

Heterogcnt>us Growth 
Position during the British Regime 
Faclors inlluencing c0mmon practices 
Hislorians' Forum 
Official Altitude 
Archivists FOrum 
slaluioiy basis 
EStimate Coimuittce's ob;crvation 
Archival Policy Resolution 
Administrator's views 
•fl i!tdrtans' opinion 
Archivist~'· views 
Archival Law 
Archival Council 
Composition 
Functiom; 

25-26 
5.4 
5.5 26 
5.6 26 
5.7 26-27 
5.8-5.9 27 

5.10-5 12 27-28 
5.J.3 28 
5.14 29 

5.15-5.16 29-31 
5.11- 5.18 31-32 

5.19 32 
5.20-5.22 32-34 

5.23 34 
s:24 34 
525 34-35 

36 

6.1-6.3 36~37 

6.4 37 
6.5-6.6 37-38 
6.7-6.8 3~-39 

40 

1.1 40 
7.2 40 
7.3 40 
7.4 40-41 
7.5 41 
7.6 41 
7.7-7.9 41-42 
1.10 42-43 
7.11 43 
7.12 43 
7.13 43-44 
7,14-7.15 44 
7:16 44 
7.-IZ 44-45 
i.lg 

71~..:..7.2~ 
45 

45-47 



(iii) 

API'ENIJIX I 

Text of the Resolution adopted at 43rd 
Session of the Indian Historical Records 
Commission held at Luck now, recom · 
mending the setting up of the 
Committee 

APPENDIX II 

Audio-Visual Records 

APPENDIX Ill 

Private Papers 

APPENL>IX IV 

Questionnaire for collecting data in 
respect of management of records 

APPENDIX V 

••• 

Sch<dule of vi>its to States/Union Territories 

APPENDIX VI 

Archivists, Historians and Administrators· 
whose oral evidence was recorded 

AI'PENL>IX VII 

Chronological sequence of past practices 
in respect of appraisal and weeding 

APPENDIX VIII 

Resolutions adopted from time to time 
by the Indian· Historical Records 
Commission regarding appraisal, 
weeuing aod archival legislation and 
indicatingblieOy the extent of action 
taken thereupon us reported by the 
Secretariut of the Commission 

46 

48-:52 

53-JJ 

56-62 

63 

64-79 

80-87 

90-100 



(iv) 

APPENDIX IX 

Patterns of classification of records pre­
valent at the Cenlre and . in_ certail) 
States/Union Territories 

APPENDIX X 

Statement showing on-appraised records 
holdings of Ministries/Departments of 
the Government of India 

APPENDIX XI 

Statement of records appraised in the 
National Archives/Ministries/Depart· 
ments of the Government· of. Itrdia­
during 1970-1975 

APPENDIX XII 

Statement showing the weeding: of 
records in different Union Territories 
States during 1970-75 -... 

APPENDIX X[[(-

Explanatory note frorn Thiru L. M. Va~agam, 
Commissi«mer of Archives _and Histori-. 
cal Research, Tamil Nadu Archives 

APPENDIX XIV 

Note by Dr. S.V. Oesika Char 

101-105 

106 

107 

110-114 

115-122 


