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PREFACE TO THE FIFTH EDITION. 

T HE fifth edition oJ the Special Funds Code is -a reprint of 
the fourth edit.ion embodying all the corrections issued 

up to date. " · 

2. The Code is now divided into three parts :- ·,.o '" 

(i) Manual ~f Administration and Accounts, . 
(ii) Manual on Test .!\ udit by the Accountant-General, and 
(iii) Manual on Test Audit by the Examiner of Local Fund 

Accounts. · - -- -~ . 

The Articles have been re-arranged and re-numbered to suit 
the arrangement in this edition. 

3· All questions regarding the interpretation of the rules and · 
correspondence relating to errors and omissions in th~ Code, 
should be addressed to the Board of Revenue. Addenda and 

·corrigenda slips will be issued from time to time. 

BOARD OF_ REVENUE, LAND l . 
REVENUE AND SETTLEMENT. J Secrelar;•. 

.· 



TABLE· OF CONTENTS~~. 

PART I. 

MANUAL OF ADMINISTRATION AND ACCOUNTS. 

CHAPTER I.-GENERAL. 

Constitution 
Sanction required (or appointments ... , 
Controlling and other establishments 
Special Fund employees not ordinarily entitled to pension 
Forms to be used .,. 
Preparation of vouchers 
Treasury officer's responsibility" ... 
Payment of bills .•• 
Stationery articles 
Refunds ... 
Contingencies ... 
Expenditure on works-

Selection of works 
Powers of sanction 
Preparation of estimates ... 
Commencement of works ... 
Execution of works 
Supply of funds 
Contract agency 
Payments to contractors 
Check-measuring officers .. 
Departmental agency ' ... 
Completion reports ' 

Submission of vouchers and accounts to the Huzur office 
SubmiSsion of vouchers, etc,, to the Audit office 

Budget .•• 

... 

... 

... ..• 

Administration report ... .••• 
Irrigation Cess Fund-Monthly control statements-Submission to the Board •• , 
Loss of public money ... 
Retentioll' and destruction of records .•• 

CHAP'fER II.-RY0TWARI AND PROPRIETARY ESTATES; 
VILLAGE SERVICE CHARGES. 

Classes of charges 
Classes of village officers 
Pay and acting allowances 
Travelling allowances 
raluk office defined 

B 

AR'IICLB 

1-3 
4-6 
7-9 

10 

II 

12 
13 

···- 14-17 

. .. 

..•. 

.. IS 
19 
.20 

2·1 
22-24 

25 
26 
27 

28-~9 

30 
31-37 

33 
34-35 

36 
37-40 

41· 
42 
43 
44 
45 
46 

.. 



Instructions to village officers­
Pay abstracts 

TABLE OF CONTENTS 

Disbursement to village officers· ... 
Undisbursed salaries 
Arrear claims 

Payment to village establishments­
Register of sa~ctioned scale 
Audit register of village establishments .. , 
Register of fines 

Check register 
Monthly list of payments 

Procedure to be followed in the taluk office­
Grouping of villages for purpose of payment 
Passing of pay bills 
Payment of bills at the treasury 
Payment of bill~ from kists 
Completion of the audit register 

Compilation of accounts-
Monthly accounts to be rendered by the tal uk office 

CHAPTER III.-IRRJGATI0:-1 CESS FUND. 

Constitution 
Districts where it exists 
Classes of revenue 

Cess on lands 

Fees ... 
Contributions from private individuals .. 
Rent of trees, sale. proceeds of leaves, etc, 

Miscellaneous 
Contributions 

Mode of drawing funds 
Application of funds ... 

Classes of officers 
Entertainment of channel establishments 

Village accounts and returns ... 

Taluk accounts ... 
Channel establishments-

Register of sanctioned sc.1le 

Payments ... 
Register of Irrigation Cess Fund works 

CHAPTER IV.-CATTLE POUND ACCOUNTS. 

A. Provisions of the Cattle Trespass Act, I of 18]1-

Establishment of pounds ... 
Persons empowered to impound cattle ... 

Procedure on cattle being impounded 

Fines 

ARTICLE 

56 

57 
ss 
59 
6o 

68 

69 
]0 

]I 

]2 

73 
74 
75 
]6 

77 
78 
79 
So 
8r 
82 

86 
8]-88 

89 
90 



TABLE OF CONTENTS 

1:. Pwrisions of the Cattle Trespass Act, I of 1871-~llfll. 

1-"eeding charges .•• 
Collection of fines'1Lod feeding charges ••• 
Report to the station-boose .officer, etc. 

Claims before sale 
Disposal of cattle .•• 
Remittance of sale-proceeds of cattle 
Register of cattle sold, etc. 
Ploced~re in cases or alleged il!egal seizure 

B. Rules under the Cattle Disease Prevention Act II of 1866-
lntimation of disease 
Removal to the hospital pound .•• 
Persons who can impound cattle 
Charges for feeding and treatment 

Disposal of cattle .•. 

C. General rules--
Classes o£ revenue 
Sundry nceipts, etc.­

Sale-proceeds or manure, etc •••• 

Fines 
Fees 

Application o£ funch 
Classes of officen 
Appointment o£ pound-keepers ••• 
Leave allowances .•• 
Punishment of pound-keepers ••• 

, ... 

Appointment, leave, etc., of lravalgars or sweepers .. 

D. Pound-keeper's accounts­
Closing o£ accounts 
Sca.le of remuneration­

Pouod-keepezs ••• 
Inferior servants ••• 

Collection of manure 
Sale of manure, UeeS, etc. 
Remittance into treasury 
Report on death of cattle .. 
Submission of accounts to the taluk office 
Disbursement of commission 
Supply of forms 
Claims for feeding charges in special cases 
Construction and repair of pounds 

E. Plocedure in the taluk office-
Check ol pound accounts­

Receipt of accounts 
Scrutiny of pound accounts 
Cattle llndisposed of 
Amounts to be transferred to deposits 
Surplus sale-proceeds of impounded cattle ... 

... 

• 

~·· 

..• 

vii 

AII.TICLil 

91 
92-93 
94-95 
_96 

97-99 
100 

101 

IO:It 

103 

104 
105 
Io6 
IO'f 

108 

109 

JIO 

Ill 

liZ 

113 
114-115 

116 

117 
uS 

120 

121 

122 

123 

124 
125 
126 

127 
128 

129 
1]0 

131-132 
133 
134 
115 

.,. 136 



viii TABLE OF CONTENTS 

E. Proccdare in the taluk ollice-c•,.t. 
Objections on pountl accollDts -
Completion of check 

AdjiiStment of d.eposits 
Sundry receipts 
Payments-

Clerks 
Payment of commission 
Rewards to impounders .. 
Hospital charges 
Refunds of revenae 
Feeding charges 

Liability of pound baildin&S to taxation 
Compilation of accounts ••• 
Stock register of receipt fonns •• 
Supply of forms 

...... 

.• 

CHAPTER V.-AUDIT-GENERAL. 

General principles of audit 
Responsibility for overpayments 
Recoveries of overpayme~ts. 

ARTICLK 

~· 

137 
1311 
139 

••• l4G-142 

143 
144-145 

146 
147 
148 
149 
ISO 

lSI 

152 

1~3 

IS4 
ISS-JS6 
1~7-159 

CHAPTER VI.-AUDIT OF THE RVOTWARI AND PROPRIETARY ESTATES' 
VILLAGE SERVICE CHARGES. . 

. Charges-
List of payments 16o 

·Register of sanctioned scale ... 161 
· ·• Pay abstracts 162 

Consolidated abstract of payment to village establishments 163 

Construction and repair of chavadis, etc.-
Register of works •• , ••. ... 164 
Audit of vouchers for works 165 

Contingencies, etc. 166 

CHAPTER Vli.-AUDIT 011" THE IRRIGATION CESS FUND ACCOUNTS.· 

l:hannel establishment-
Establishment aadit register 

· Temporary establishment 
Checking of establishment bill 
Posting of audit register · 
Arrear bills •. 

CHAPTER VIII.-AUDIT OF CATTLE POUND ACCOUNTS. 

Pound accounts ... 
FlUUilination of pound accounts 
Sundry receipts ••• .. • 
Payments 
Extract from register c.£ cattle undisposed of 

.•. 16]-168 
. 169 

170 
171-172 

173 

174-175 
176 
177 
1]8 

171} 



TABLE OF CONTENTS ix 

CHAPTER IX.-GENI!RAL RUU~S AS TO PROCEDUHE AFTER AUDIT. 

Audit enfac:eme~>t 
Review of audit ••• 
Objections on vouchers, etc". 
Preparation of objection statement 
Money columns in objection statement· 
Items awaiting final clearance 
Despatch of objection statements 
Retu1n of objection statements 
Adjustment register 
Abstract of objections .•. 
Closing the objection statements 
Certificate of audit 
Removal of objections .. 
Cases of special difficul~y 
Responsibility of treasury deputy collecU?r •• 
Qu_arterly review 
Compilation of accounts 

• •• \!_, 

.... .... 
.. . .. ... 

., .. 
·''· 

.•. 

ARTICLB 
·· isa 

· .. ~ 181-182 
..·.-:.. _; .· .: .183 

·1. :·. 184 

· ... : ..... '185'· 

... x86-18z. 

•••: 188-189 

..... 19G-192· . 

... 19,3:-195 

196. 

rgt 
~~198 

..'. ·, ~ ~.:; rgg-2o1 
..; . . ..; 202-204 ·. 

. ...•• , .... :.czos 
.•• 20H07 

. :. ~0~·. 

CHAPTER X.--INSPECTION OF TALUK AND POUND ACCOUNTS. 

Taluk accounts ... 
Pound acco'l!nls .. 
Examination o£ accounts by revenue divisional officers 

PART.II. 

209-210 
211 

212 

MANUAL ON TEST AUOIT BY THE ACCOUNTANT dENERAL. 

CHAPTER XI. 

Audit Agency ... 
General princirles of audit 

' PART Ill. 

MANUAL ON TEST AUDIT-BY THE EXAMINER OF LOCAL 
FUND ACCOUNTS. 

CHAPTER XII.-IRRIGATION CESS FUND ACCOUNTS. 

Vouchers, demand, collection and balance and financial statemen~ 
Demand, collection and balance statements ... 
Financial statement 
Channel establishments .. 
Gonstruction anJ repairs of channels, etc. 
Cash book 
Cheque books 
Pass books 

IUS 

• .. 216-217 

218 

219 
220 

221 

222 

223 



X TABLE OF CONTENTS 

APPENDICES. 

APPENUIX A-1-"onn A.-Stock register of furruture supplied to village c:havadis 
aud courts to be maintained in taluk offices ••• 71 

Form B..-lnveotory of articles of furniture supplied to village chavadis and courts 
to be maintained in village chavadis and courts 71 

APP&NDIX B. List showing.the records to be retained or destroyed 72-73 

APPENDIX C. ·-lnstructions .for the grant of travelling allowance to karnams under· 
going training in survey schools... 74 

APPENDIX D.-Ust of villages in the case of which the pay of village establishments 
is remitted by postal money order at Government expense ••• 74-76 

APPENDIX E.- List of localities in which special enhanced rates of fines have been 
pa:scribed under section 12 of tbe Cattle Trespass i.c:t, I of 1871, as amended by 
the Cattle Trespass (Amendment) Act, XVII of 1921... 77-83 

A.PPENDlX F.-List of villages the pound-keepers of which have been permiued to 
remit pound collections by postal money order to the talnk treasury at Govemmeot 
expense 83-84 

APPENDIX: G.--Questions relating to payments to village officers and administra-
tion of Special Funds, etc. 84-86 

FORMS 87-192 


