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Accounting Procedure for 

Cooperative Grain Elevators 

Part I 

Outline of Procedure 

T HIS publicati~n is prepared for bookkeepers in local cooperative 
grain' elevators. It sets forth in detail a method of bookkeeping 

procedure that may be followed in operating accounting systems of 
local elevator companies and indicates a plan of accounting which will 
proYide the type of information needed by officials in formulating 
administrative and operating policies. 

It is composed largely of a classification of accounts needed by loco.l 
elevators and a definition of the items that may logically be assigned 
as debits and credits to these accounts. 

In pointing out the necessary bookkeeping procedure it is also a 
guide in the operation of the accounts indicated and in closing 8Jld 
reopening the books at the end 8Jld beginning of fiscal periods. 

Value of Adequate Accounting 

I Na business organization, administrative and operating policies are 
plans to accomplish expected results, and wise action depends 

largely upon recorded facts of past performances. Consequently 
detailed analyses of the various material factors influencing past 
operating results should be a valuable aid in the development of plans 
for the future. Such 8Jlalyses, however, are possible only if complete 
information can be readily obtained from the records. 

Therefore, sound business -policies comprehend a detailed record 
of all transactions that set forth accurately the results obtained from 
the principal functions of the enterprise. From these recorded facts 
the executive Dnd administrative officials can easily determine any 

1 



2 FARM CRED1T ADlI1INISTRATION 

weaknesses and who or what is responsible for them. These data in 
turn may be used lIS a basis for comparisons with recognized standards 
of performance by which those responsible may more accurately deter­
mine the present status and the future possibilities of the business and 
decide a course of action. 

The value of complete records, however, is limited to the knowledge 
officials have of the principles involved in the preparation of the records 
and the ren! meaning of the facts revealed. Obviously the records 
them&'ives will not set in motion a scheme of operation or a method 
of correcting PlISt mistakes, but it is worth while to repeat that from a 
material standpoint they are the best sources of evidence by which 
a measurement of efficiency is provided. Actually their real value 
lies in the detailed and accurate information they make available, 
which may be used lIS a bllSis for sdministrative action by those respon­
sible for operating policies and results. Any important variation in 
functional or unit results obtained in one period as compared with 
another must come from some definite causes,. and the material 
factors can be explained only by a complete record of the facts. 

In Management 

Carefully formulated administrative and operating policies are 
essential and should not be ignored, but success in local elevator 
operations usually depends largely upon the ingenuity of one man­
the manager. Results accomplished are generally a reflection of his 
ability and efficiency. Only through a well-developed accounting 
system, suitable to the needs of his particular enterprise, can a manager 
operate intelligently and keep himself accurately informed of the 
financial and operating status of his organization. The responsibil­
ities and duties of his office cannot be fulfilled unless he is accurately 
informed of all phases of transactions that have a besring on the 
success or failure of. the undertaking. 

Obviously a manager, who is willing to do extra bookkeeping to keep 
himself and his organization well and currently informed, has a keener 
interest in the success of the en terprise and is better equipped to achieve 
satisfactory results than one who does not have this information 
until the season is over and the annual audit made. 

In Successful Operation 

Observations, based on many contacts with local farmers' eleva­
tors, indicate that successful operation is usunlly associated with 
adequate accounting. While keeping records is no assurance of suc­
cess, certainly the efficiency of management and the trends in operat­
ing results can be more accurately determined where the records 
currently reven! nil the details of business transactions. On the 
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other hand, it is difficult to determine the true conditions or definitely 
place responsibility if the records are incomplete. 

Although it is not specifically shown in the outline how accounting 
records may reveal inefficiency in elevator operations, the discussion 
of accounting principles emphasizes the importance and adequacy of 
records as a means to this end. The fact is that comparative state­
ments of properly classified operating and financial data do provide 
valuable information concerning the efficiency and progress of any 
business, and such statements are possible only when complete 
records are available. 

Audit Policy 

I T is generolly granted that a sound accounting policy provides for 
d~tailed audits of the company's books. The value of such audits 

lies not only in the picture of proven current operating and financial 
facts presented but also in their probable psychological effect in check­
ing and preventing dishonesty. Figuratively speaking, it can well be 
said that the cost of an audit should be looked upon as an investment 
rather than an expense. 

The frequency of the audit is determined somewhat by the volume 
of business and the number of activities engaged in by the business 
enterprise. Ordinarily an audit at the close of a fiscal period, usuolly 
12 months, meets the needs of most local elevators. An outside and 
preferably a disinterested agency should be employed to perfonn this 
function. 

Upon receipt of the audit report, the board of directors should 
carefully study the information contsmed therein. If any worth­
while improvements and correctione are suggested, a course of action 
should be promptly plo.nned to bring about any desirable and needed 
changes. There is contsmed in an audit, furthermore, vital informa­
tion about which no special comments are made by the auditor. This 
lack of special comment does not relieve officials of the responsibility 
of analyzing the financial and operating data to ascertain their sig­
nificance in relation to the business and perfonnance of management. 

The audit report should include at least: 
(1) A balance sheet, showing the true assets and liabilities of the 

corporation; 
(:?) An operating statement for the fiscal period under review, which 

shows the cost of and income from sales and the gross income or loss 
from each of the commodities handled during the period; and the gross 
income from each of the various services; 

(3) An itemized statement of all expenses for the period under 
review; 
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(4) A statement of the market position of the elevator in all grains 
at the close of the fiscal period; 

(5) A statement of outstanding storage tickets at the close of the 
period; 

(6) A statement of weights and quantities of commodities received 
and accounted for, showing overages and shortages in each commodity 
handled; and 

(7) A certified statement of inventories. 

Need for Double Entry Records 

COMPLETE and systematic use of double entry records, that is, 
a system of accounting records requirirlk a. credit entry for every 

debit entry a.nd vice versa., is generally recognized 80S an essential 
function in conducting a. business en~erprise. large or small. Those 
business organizations whose bookkeeping records and operating 
practices are subject to inspection and regulation under State and 
Federal laws have a. special need for adequate accounting records. 
This applies particularly to farmers' cooperative elevators because of 
laws pertaining to their operating pra.ctices and income; for example, 
the requirements for Federal income-tax exemption specify that a 
majority or all of their business must be with members and that cer­
tain provisions for distributing net income must be followed. 

In a. number of the important grain producing States it is a. legal 
requirement that any loco.! eleva~r accepting grain for storage sholl 
keep certain records and submit reports of its operations. In some 
cases the laws prescribe the exact manner in which the local elevator 
must record its receipts of loco.! grain even though the grain may not 
be placed in storage. 

Financing institutions generally insist on the submission of financial 
and operating sta.tements by grain marketing organizations to which 
they make loans. Under such circumstances, maintaining a complete 
set of records is of particular concern to local el~vators, especially the 
bona fide cooperatives. 

Accounting Forms Available 

I N ADEQUATE bookkeeping by many farmers' elevators is not due 
to a scarcity of forms for such purposes. From the point of view 

of availability, no elevator should be without a. single accounting form 
which it may need. A large variety of fOmls is available and some 
printing companies have developed and published complete account­
ing systems with, in a limited way, instructions outlining the neces­
sary bookl,eeping procedure. In their catalogs of forms some of 
these companies invite suggestions for other forms that may be 



ACCOUNTING-COOPERATIVE GRAIN ELEVATORS 5 

needed in a particular case and give assurances of their ability to make 
new forms available on reasonably short notice. 

It would appear, therefore, that all accounting forms needed are 
available, and installation of an accounting system is dependent only 
upon the ability and bookkeeping knowledge of employees and the 
desires of the elevator companies. 

Accounting Practices and Problems 

I T CAN be said that most farmers' elevators keep some kind of 
record of their business transnctions. Observations made in a 

recent study of these organizations, however, reveal that while many 
have complete aceounting systems properly kept and used, a large 
number are without adequate records and some have nothing 
approaching a systematized set of books. 

Managers of local elevators, on whom generally falls the responsi­
bility of keeping the records, usually are not trained bookkeepers and 
quite frequently are reluctant or too busy to devote the time and 
effort that is required to learn to operate a complete set of books. 

Under such circumstances, a forced conclusion is that systems now 
available may seem complicated to the average elevator manager 
merely because of rus limited training in accounting principles and 
l>ookkeeping. If this is true, the prime tnsk of interested agencies 
is to outline in detail and clarify by explanation the bookkeeping 
mechanics involved in the operation of an accounting system for local 
elevators which may be applied in operating any system now available. 
A corollary to successful accomplishment, however, is that the 
manager or bookkeeper must have some understanding of accounting, 
principles and procedure. 

Thus the problem is not that of developing an accounting system, 
but one of classifying the accounts needed and explaining in detail 
how they are operated, This should result in a clear outline of the 
necessary bookkeeping procedure and the accounting principles 
involved. 

In keeping with the objective set forth above, the major part of this 
publication is largely a classification of aCcounts and the bookkeeping 
mechanics involved in their operation. While the materisl presented 
probably could be'used as a basis in developing an accounting system 
suitable to the needs of local elevators, it is offered primarily as 1\ guide 
in operating systems in use or available and in preparing statements. 
Another purpose of the publication is to emphasize the importance of 
adequate accounting as the best material means of accurately determin­
ing operating results and of measuring the efficiency of management. 

In all cases the adequacy of a.n accounting system to the needs of 
a particular business depends upon its construction and operation. 
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Most local elev&tors do not need an el&borate system, but it should 
be designed to produce the foots in sufficient detail to serve their 
particular needs. From & prootical standpoint, explUlSi.on, not only 
in the number of records but in the cl&ssifiestion of oocounts, is largely 
determined and limited by volume of business and the number and 
type of functions performed by local elev&tors. 

The I'ccounting systems for elev&tors now avail&ble, if fully in­
stalled and properly operated, should meet the needs in this field. 
These systems differ in arrangement, and because of the need for 
more or less detail, one may be more suitable than another in a 
particular ease. But from an oocounting standpoint, if properly 
operated, e&eh would in the end provide the desired information. 
Therefore, the bookkeeping procedure outlined here is to improve 
the current oocounting practices r&ther than the systems used. 

The intention is to arrange the material, as nearly as possible, in 
the form and manner most easily understood and to give real assist­
ance in carrying out the principles of double entry bookkeeping with­
out regard to a particular system. A general use of cross reference in 
explaining the operations of the different accounts should forestall 
any possible confusion. A .. umber oj accounta listed are"'" common 
to all weal "levators /rut they aTe 8/wwn in caBe they may be ~ 

While the indicated classification of accounts and journal column 
headings may not be exactly the same as those used by m&DY local 
elevators, th&t possibility should not materially affect the principles of 
bookkeeping procedure suggested in their operation which is believed to 
be sound, and, if c&rried out, ,.-ill. produce accurate and desirsble 
information. 

Accounting Forms and Records 

ACOMPLETE accounting system for loesl elevators may include 
numerous primary forms and records, books of original entry; 

the journal and its subdivisions, books of account; the general ledger 
and its subdivisions, and forms used in taking trial balances and in 
preparing operating and financial statements. The type and num­
ber of records needed in any given ease is determined largely by 
the variety of functions performed, volume of business and the 
detailed inform&tion desired by administrative officials. In no esse, 
however, can the system be cocsidered adequate without some of 
the primary forms, a journal or journals and the ledgers. In the 
following chapters, & list and description is given of various forms 
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and books that may be needed by local elevators, the extent of need 
depending upon the activities of the pa.rticula.r enterprise. All forms 
illustrated and the bookkeeping procedure indicated in their opera­
tion are ba.eed on the classifica.tion of accounts and their opera.tion a.s 
outlined in the Ma.nua.! of Accounts presented in part II of this 
pu blica.tion. 

Primary Forms and Records 

There are numerous printed forms available to local grain eleva.tors 
for use a.s origina.! records of business transactions. Some of these 
are of prime importance in maintaining a ready reference file of the 
details of all such transactions that have taken place. A record of 
the principa.! elements of these transactions is particularly important 
in the event of a dispute, a.s evidence in filing and prosecuting claims, 
locating possible errors, and when a detailed audit is needed. 

The belief is that too many elevators are not using such records 
to the extent that tbey should. It is important that some of these 
forms be. recognized a.s essentia.! and necessary pa.rts of the account­
ing system and used in all ca.ses where they serve a pra.ctica.! purpose. 
In the absence of their use no elevator can consider its records com­
plete. The variety of forms needed is detennined by the diversity 
of functions of the enterprise and practieo.lly all types are readily 
available. The following is a list and description of forms most 
needed, many of which may act as origina.! records for jouma.!izing 
purposes. 

1. Scale ticket.-This form is used in recording the details con­
nected with receiving and buying loca.! grain. They are usuo.lly 
printed in duplicate, the origin a.! going to the patron and the duplicate 
retained by the issuing agent. 

Space is provided on the sca.!e ticket for recording the name of the 
owner, driver, and weigher, the details as to kind of grain, grade, 
weights. bushels, tare and dockage, and price per bushel, a.!so check 
number, storage ticket number, and on some for gross amount, deduc­
tions, and net amount paid to patron. It is not suggested that such 
detail is a.!ways essentia.! or desirable but frequently the detsils are 
required under State laws. It can be assumed that some of it is 
provided to facilitate auditing of the records. 

Often, because of lega.! requirements, sca.!e tickets assume the im­
portance of permanent records and in such ca.ses become necessary 
adjuncts to the ac~unting system of a loea.! elevator. Rega.rdless of 
lega.! requirements, however, it is genero.lly good accounting practice 
to issue a ~ale ticket for each load of grain received and to retain a 
duplicate or stub as pa.rt of the current year's records. 

It is a law in some States that, when grain is received into a local 
public warehouse, a unifonn scale ticket shall be issued for each load, 
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the original to be given to the person delivering the grain and a dupli­
cate to remain at the elevator as a permanent record. Other legal 
requirements are that "such tickets shan state specifically whether 
the grain is received on contract, for stol'>lge or for shipment on con­
signment, or sold. If such grain is received on contract or sold, the 
price shall be indicated on such ticket. All such tickets shall be 
signed by the warehouseman, or his agent or manager." 

A scale ticket is not a receipt or certificate of ownership. It is 
evidence only that the grain has been weighed and graded by the agent 
of the elevator. Printed on the face of some tickets is the statement: 
"This is a memorandum nonnegotiable, possession of which does not 
signify that settlement has or has not been consummated." On 
others: "This certificate is not a stol'>lge ticket and is not negotiable. 
It should be presented on day of issue for a lawful storage ticket or cash 
check." These or somewhat similar statements are required under the 
laws of some States. In certain States it is mandatory that the owner 
of the grain either obtain a storage ticket or sell the grain on day of 
issue of scale ticket. 

Practically all types of scale tickets are obtainable from various 
printing companies that specialize in elevator accounting forms. 

2. Storage tit-kd.-Under some State laws it is required that upon 
delivery of grain for storage a legal warehouse storage receipt shall be 
issued to the owner or his agent, which shall state the place and date 
the grain was received, the name of the owner, the kind and grade, ac­
cording to the official terms established by the State board of grain 
appeals or by the Secretary of Agriculture of the United States, and 
the gross weight, dockage, and net weight of the grain as per the State's 
standard weight. In many cases such requirements make it necessary 
to issue separate tickets for each grsde. 

The storage ticket is a legal receipt for grain actually received into 
the elevator and placed in storage. It is legal evidence of a liability 
on the part of the elevator and is usually a negotiable instrument. 
Local elevators that store grain for their patrons operate as public 
warehouses under a license granted by the State. They must give 
bond equal to the value of grain in storage and are subjected t<l some 
supervision by the agency authorized to issue the license. 

The face of the storage ticket, unless it is a combination storage 
and scale ticket, provides space only for recording kind of grain, grade, 
and the details of weights, bushels, and dockage. The back provides 
for recording the details of price, amount and deductions, the amount 
paid and date of consummation of the contract, and is also a form of 
receipt of payment. In signing the receipt the owner expressly states 
the conditions of his ownership of the grain, that it is free of liens, 
chattel mortgages, ete. 
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The combination storage and scale ticket provides for the additional 
information recorded on an ordinary sco.le ticket. 

On the face of the grain storage ticket is printed, and is required by 
some State laws, the conditions under which the grain is received into 
storage. These conditions vary somewhat in keeping with the various 
State laws regulating storage grain operations, but in each case are 
based upon laws of the particular State in which the elevator is located. 

Regulations pertaining to grain storage operations are usually specific 
and strict in most States having such regulations. For that reason a 
careful recording of storage receipts is necessary on the part of the loea.l 
elevator. In fact, the laws of some States prescribe the methods by 
which such transactions shall be recorded, even specifying the types of 
records, and make it mandatory that these records be kept intact at 
the elevator for a period of time and o.Iways ava.ilable for inspection by 
authorized agencies. 

3. Grain check.-In the purchase of grain, many elevators prefer 
to use specially printed bank checks. • 

Some cheeks, as well as the stub or duplicate, are designed for record­
ing the details of kind, grade, quantity, and price of the grain and sco.le 
ticket number, storage ticket number, or both; whereas on others pro­
vision is made for this information only on the check stub. 
. A further division of these cheeks is one series for cash grain pur­
chases, and another for stored grain purchases. The classification is 
printed on each. Where an accounting system provides separate ac­
counts for the purchases of cash and stored grains, it is probably advis­
able or at least desirahle to maintain an unbroken series of checks for 
each. 

When grain operations of the loco.l elevator are financed by an out­
side agency, a specially printed check or draft is often used. 

From an accounting standpoint, specially printed checks, o.Ithough 
desirable, are not necessary unless required by financing agencies. An 
ordinary bank check can and does in many cases answer all purposes. 

4. Other checks.-Bome elevators have specially printed expense 
checks whereas others use ordinary checks provided by the loeo.l bank 
for this purpose. On the special checks the principal items of expense 
are printed on the stub and opposite each item is space for the amount. 
Special cheeks are also used sometimes in payment of invoices for cer­
tain kinds of merchandise handled as side lines. Many elevators, 
however, use 8.Il ordinary form of check in payment for all purchases, 
induding purchases of grain. 

Regardless of the form of cheek used, recording the transactions on 
the various records is in no way affected. Special checks and check 
stubs are used to fncilitate bookkeeping and auditing and to provide 
a deta.iled record of the original transactions. 
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5. Sale8 tickel.-The sales ticket used by the elevator is in some 
cases a combination of scale and sales ticket and is deviSed to record 
both cash and credit or charge sales for any commodity, including local 
sales of grain. In other cases separate forms are used for the principal 
commodities handled. Special tickets are frequently used for coal. 

6. Assembling sheet.-This is a recapitulation or summary sheet 
of scale tickets and is used where many loads are delivered by a patron 
on the same day and where settlement is deferred until a specified 
delivery is completed. 

Scale tickets, however, are issued for each load. The use of this 
form where price has been agreed upon or where much of the grain 
is of uniform grade permits one calculation in settlement of many 
scale tickets, and in that form is used as a settlement sheet with 
patrons. 

These forms can be obtsined in duplicate or in -bound books, a 
page reserved for each patron. Space is provided for listing each 
scale ticket by number and the details as to kind of grain, grades, 
wt>ights, bushels, and dockage of each load and the names of the 
drivers. In the grand total provision is made for bushels and dockage 
and, where the grain is stored, price per bushel, amount paid to patron, 
check and storage ticket numbers. 

7. Record oj grain deiil1erea.-This is a form that can be used where 
State laWs do not require a scale ticket for each load. The form is 
convenient when a patron is hauling many loads and only one scale 
ticket or storage ticket is necessary for the quantity delivered. The 
forms are printed in duplicate and space is provided for the details 
of weights and tare, and in the grand total the details of bushels, 
dockage, storage ticket and check numbers. 

8. Grain purchase controd and c01ljirmation.-These forms are 
used where a contract is made with the producer for a given quantity 
of grain at a stated price, delivery to be made within a specified period. 
The conditions of the contract are printed on the face of both the 
original and duplicate contract forms. Space is provided for grade 
and price in cases where these specifications are required. The 
terms of a differential between grades bought and grades delivered 
may be stipulated or the contract may not indicate that another 
grade will be accepted. 

Another form of contract may be used for grain that has been 
delivered to the elevator but price may be at seller's option within 
a specified period and based. on a futures market at a specified dis­
count. Space is provided on this form for ticket number and gross, 
dockage and net bushels of each load. 

The form for confirmation of grain purchase is used where a written 
contract is impracticable, such as those made over the telephone, 
etc. It is stipulated on this form that unless the seller notifies 
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immediately of nonacceptance the confirmation becomes a contract 
and both parties are bound by the S&IIle. 

9. Oontract grain lJ'Uf'c1uues and perfON1lanu recoTd.-This form is 
used as a recapitulation or summary sheet of deliveries made against 
a contract. It sometimes is in book form, an indexed page being 
assigned to each patron. Marginal space is provided for con tract 
number price, date, kind of grain, bushels contracted, grade, and 
delivery period. In the body of the form spaee is provided for dates, 
load numbers, kind of grain driver's name, the details of weights and· 
tare for each load delivered, total bushels, and &mount of cheek. 
Actually it is 90 designed tbat it can be used for any patron whether 
or not his grain is purchased on contract. It makes readily available 
a very complete' detailed statement and summary of grain delivered 
by each patron. 

10. Report of shipment or weighing and !.<Jading reporlB-Grain.­
This is a form used in reporting weights of carload shipments. In the 
case of Hopper seales the weight of each draft is reported separately 
by numbers, Draft No.1, 2, 3, etc. Space is provided for a report of 
condition of car, inside measurement of grain loaded, railroad seal 
numbers, and kind of material used for car linings. It may also show 
condition of car when received, and repairing and patching done by the 
loader. 

11. Weight cmifical<!.-This form is used when a weight certificate 
is required of or a certificate of weight is issued by the shipper of a 
carload of grain. Provision is made for the shipper's certificate which 
is subscribed and sworn to in the presence of a notary public. 

12. Nolice 10 weighmasUr.-This is a fonn used by grain shippers to 
serve notice on weighmasters at receiving stations that the grain has 
been carefully weighed; requests an immediate investigation and 
report of any shortage when car is unloaded. Spaee is provided 
on the fonn for car number, initial, contents, date, station, car seal 
numbers, individual drsft weights and total weight. 

13. Shipment no'ice.-Tbis is a fonn used in notifying an !'g6Ilt or 
buyer that a ear of grain is being shipped to him. The form provides 
for car number and initial, kind of grain, grade and dockage expected, 
weight and depth of load and, if draft·is drswn, the amount of the 
draft. 

14. Bill of lading.-This fonn is furnished by the railroads unless 
an elevator wants a bill of lading esIWeially prepared for its use 
or 1!Se5 a bill of lading furnished by the firm to whom it ordina.rily 
ships its grain. All bills of lading should be made out in duplicate. 

15. Or<kr for CUTS. -This fonn is used in notifying railroad companies 
to plaee empty cars at speeified loading stations, and should be made 
out in duplicate. Although very simple, it is a useful memorandum 
to have on file in the event of a dispute as to time and type of ear 
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ordered. It is particularly useful when an elevator is faced with 
action to get cars placed within a reasonable time. . 

16. &ilroad claim.-This is a very convenient form used in filing 
claims against railroad companies for leakage and damage in transit. 
The form provides captioned space for all information necessary in 
filing claims. (In addition to information provided on the claim 
sheet, the following supporting documents should be filed: Original 
invoice or certified copy, original bill of lading if not already in hands 
'of carrier, original paid freight bill, certificate of weight by loader, 
certificate of inspection, state weighmaster's special report, certificate 
of weighmaster at destination, and certified copy of shipment report 
or weighing and loading report.) 

17. Notice of cancellation of storage contract.-Under the laws of 
some States all storage contracts on grain stored in public local grain 
warehouses or elevators tenninate on a specified date each year. It is 
required under the law that the local warehouse notiIyall storage 
ticket holders of the termination date beforehand. The form indi­
cated above is used for this purpose. The law is quoted on the form 
and space is provided for listing storage tickets by numbers, the 
amount of grain held against each, and the amount of accrued storage. 

18. Radio guotaJion bfunk.-This form is convenient for recording 
opening, hourly and closing price quotations on all grains in the 
principal tenninal markets serving the local area. If properly kept 
and preserved they are useful as ready evidence in any disputes 
between the elevator manager and patrons as to price at time of sale 
or purchase. 

19. Remittance bfunk.-This form is used in making remittances in 
settlement of invoices. (All invoices should be checked for errors 
and checked against the merchandise or items for any shortages. If 
discount is to be taken, the invoices should be filed under the last 
discount date.) 

20. Cleaning ticket.-This form is used for releasing the elevator 
of responsibility for any damage to grain as a result of cleaning in 
event the buyer or owner uses the grain for seeding purposes. 

21. Seed release fONn.-This form is used to release the elevator 
of any responsibility for the quality or fitness of grain sold for seeding 
purposes. 

22. Receipt for lost ticket.-This form is used when a receipt is 
obtained for payment of grain covered by scale or storage tickets 
that have been lost. Provision is made on the ticket for a covenant 
and a surety to the elevator against 8 subsequent demand for payment. 

23. Duplu-ate depom slip.-This form is indicated merely to sug­
gest the desirability of keeping duplicate deposit slips on which the 
details of d"posits are recorded. Any ordinary deposit slip is suitable 
for the purpose. 
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Books of Original Entry­
The Journal and Its Subdivisions 

I N MODERN accounting a journal is always the book of original 
entry and the medium through which transactions in one form or 

another are recorded in the general ledger accounts. Usuolly the 
modern journal is a loose-leaf columnar record in which special 
cOlumns are provided to record transaction of frequent occurrence. 
Other items are recorded in the "Sundry" or "Miscellaneous" columns, 
one of which is most commonly colled the "General Ledger" colUmn. 
Often in local elevator 'accounting, a single journal is adequate, 
whereas, in many cases, it may be necessary to separate the journal 
into two or more parts, keeping separate records, for example, for' 
grain purchases, grain sales, or expenses. The need for separate 
journals is deternrined by the circumstances in each case; therefore, 
no attempt is made to define those conditions. In any event, when 
it is practico.l, special columns should be provided in all journals for 
items for' which controlling accounts are maintained in the general 
ledger or if the monthly totals of the column can be posted to one 
account. In some instances, a special debit column may be desirable, 
whereas, a special credit column would not be needed, or vice versa. 
In case items for which controlling accounts are maintained in the 
general ledger are entered in a Miscellaneous column, these entries 
must be posted to both the control and individual accounts, thus 
necessitating two postings of each transaction. 

In the development of the accounting scheme presented in this 
publication, the plan is not to indicate a particular type or set of 
journals. The journal ill ... traled is only for the purpose of explaining 
bookkeeping procedure. It is hardly practical to define the limits of a 
journal in an outline of this nature because possible expansion of 
that book is limited only by convenience and the needs in a given 
case. Speciolly ruled and printed journal sheets may answer tem­
porarily, but, due to changes and expansion in the business, frequently 
become obsolete or inadequate. Quite often a sheet with many blank 
columns is a desirable feature. 

In many elevator companies the following separate records are 
considered to be parts of the journal: Cash Journal and Purchases 
and Sales Record, Record of Grain Purchases, Record of Grain Ship­
ments and Sales, Record of Storage Tickt'ts Issued, Record of Sol"" 
to Arrive, and Record of Hedging Operations. It should be pointed 
out, how(>ver, that only tile first three of these records would be used 
for posting to the general ledger accounts and the procedure involved 
in posting would dt'pend on their construction and how tht'y were 
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used. The other three are more or less auxiliary or memoranda 
records. As a matter of fact, the Cash Journal and Purchases and 
Sales Record, which is commonly called Cash Journal or Journal, is 
frequently arranged to carry all purchases and sales, at least the 
values involved. In such eases, the Journal would not have to be 
divided to provide a separate Record of Grain Purchases, and the 
Record of Grain Shipments and Sales mentioned above may be used 
as an auxiliary record to carry the details of the individual transactions, 
but entries to be posted to the general ledger accounts would be made 
in the Cash Journal or Journal. 

Many different types of journa1s are currently available and pre­
sumably adequate to the needs of most l~al elevators. The prime 
objectives of this publication, as previously explained, are to present 

. a classified list of accounts generally needed in local elevator account­
ing and to outline in detail the bookkeeping proce<Iure involved in 
the operation of these accounts. Therefor~, Il8 prerMmly poifded out, 
the jO'U17!ol illustrated below was tksigned rmly as a tool to carry wi th~ 
partic1dar p1JJ"POStS oj thu! publication. To poifd wi tM mechanics oj 
GCctlUnt operoiion clearly, certain journal column headings were _sary. 
The principles of bookkeeping and account operation, however, should 
not be affected by columnar arrangement or number of double entry 
journals used by local elevator companies. Any general outline of 
bookkeeping procedure is necessarily subject to some modification 
and changes to meet the needs in a particular situation, but these can 
be made without disturbing the basic principles involved. 

Basically, a journal is a book of ori"oinal entry for systematic and 
chronologieal recording of individual transactions in debit and credit 
terms, and a device through which these and the necessary adjusting 
and closing entries are properly explained and transferred to the 
general ledger accounts. As a practical proposition of promoting 
economy in bookkeeping and facilitating reference and analysis, 
development of the journal parallels that of the general ledger but 
stops at the point where further expansion serves no useful purpose. 
Therefore, as a bookkeeping device it lends itself to expansion, altera­
tion, and modification to meet the particular accounting needs of 
all business enterprises, without disturbing its value as a book of 
original entry. Accordingly, its form and use would depend largely 
upon the kind and volume of information desired. In its simplest 
form it consists of a book, the pages of which are so ruled as to pro­
vide spaces for date, explanatory matter, posting reference, dl'bit 
amount, and credit anlount. While, theoretically, this simple book 
consisting of pages with two amount columns could answer all pur­
poses of a journal and is now so used by some small business enter­
prises, it is doubtful if it would satisfactorily meet the needs of any 
local elevator association. 
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Pootings from the journals should be as frequent as the circum­
stQIlces permit. Usually the general ledger or sundry columns are 
posted in detail. Daily postings are desirable. Postings from the 
special columns, such as purchases QIld sales, as a rule, are the monthly 
totals of these columns QIld should be made as early as possible after 
the journal is proven to be in balQIlee. All items, of wInch the totals 
are posted to controlling accounts, generally must be posted in detail 
to other accounts and these should, if possible, be kept up to date. 

At the end of each month the journals should be proven to be in 
balance before the totals of the various special columns are posted 
to their respective accounts in the general ledger. This is accom­
plished by totaling all columns including the General Ledger and 
Miscellaneous or Sundry columns and summarizing the totals of 
both the debit and credit columns to see if the grand total of each is 
identical in amount. 

Cash Journal and Purchases 
and Sales Record 

T HE FORM of journal illustrated below was designed merely to 
set forth the mechanics of bookkeeping involved in the operation 

of accounts, closing 8.Od reopening the books or ledgers as outlined 
in this publication. It is followed by 8.0 expl8.Oation of the purposes 
of the various journal columns 8.Od their use in carrying out the 
procedure suggested. 

Numbering the columns serves no practical purpose. The numbers 
in the illustration shown are to facilitate reference. Skips in numbers 
indicate that special columns may be provided in between, such as 
would be necessary in the case of purchases and sales of the different 
grains. No significaoce should be attached to the amount of space 
indicated, for in practice more or less may be needed. 

CoI.'U.11Ifl.No.l-Wheat Purch<uu.-The Wheat Purchases column is 
for illustrative purposes only. Usually separate columns are 8.Od 
should be provided in the journal for purchases of the principal grains. 

Each column is used to record entries of all purchases of the par­
ticular grain for which the column is provided. 

These columns are totaled at the end of each month 8.Od posted as 
debits to the particular grain purchases accounts concerned. 

In case the volume or number of tr&nsactions in some of the grains 
does' not ... arraot separate columns, all purchases of such grains may 
be entered in a column headed "Miscellaneous Grain Purchases" or 
the General Ledger column can be used. 
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If it is considered desirable, entries in the :Miseellaneous Grain 
Purchases column may be so described that s. recapitulation of the 
column can be made at the end of each month and summaries of like 
items posted to the respective grain-purchases accounts. When the 
Genern.l Ledger column is used, the same procedure should be 
followed, else each transaction must be posted separately to the par­
ticular account or accounts concerned. If separate accounts are not 
desirable the monthly total of the Miscellaneous Grain Purchases 
column and all such entries in the Genern.l Ledger column are 
posted to a Miscellaneous Grain Purchases account. 

See U'Mat-PwrChas~8 llCC&um in Part II for an aplanation of Iww 
other debits and certain credits to the grain purchasn acc&ums are handUd. 

CASH JOURNAL Ah"D PuRCHASES AND SALES RECORD 

Sheet No ...... . 
Month or ____________ • JQ.. ___ • 

(I) (5) (7) (8) (9) (10) (U) (12) (13) 

0. .. Ao-
Wheat P'I:Jr- Coal Pur- Bank en! E.· counts G ...... . -. ....... (DrJ Cash rn~ -.. Led .... 

(Dr.) ahle Folio (Dr.) 
(Dr.) DaUo 

--
__ I Ll ... ! Am<. Quant.I AmI.. AmouDt ~oont Amount Amount Qmm1.IAmt. 

(14) (15) (18) (17) (18) (!O) (lI») (21) I (22) (22) 

A.,. 0. .. 
Scale Gouoral counlS en! B_ EI· 

Item 0< Led..,. Beoeiv-
C"'" (CT.) ...... 

Name and Stot- ~ (Cr.) - able 
(CTJ 

(Cr.) 
Ex",. ... No. (Cr.) 
nation TI .... 

No. -I AmI. 
AmooDt Amo .. ' 

Amonm IAmouDl 

(") (25) (20) (28) (lI» (31) I M isc. Opera .... Salea c.oJ_ w..tSaleo ~Salea 
C ... _ .",,- T .. (Local) (Sbi_ (Sbi_ 

Item IA ...... , j.\mOUDt Quant. !Am\. Bus. , Lba.IAmt. Bus. I Lbs.IAmt. Bus. 1 Ll"-l-LI 
- ! 

Theoretically the location or position of the different columns on the debit 
side or credit aide of the Journal is of no real importance. but from a practical 
standpoint those from which entries are posted individually to the general ledger 
or subsidiary Jedger accounts should be nearest to the item and explanation 
column. 
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Column No.5-Cool P'UTchasu.-The Coal Purchases column is for 
illustrative purposes only. Usually separate columns are and shonld 
be provided in the journal for purchases of the principal commodities 
handled. 

Each column is used to record entries of all purchases of the par­
ticular commodity for which the column is provided. 

Where special columns are provided, the monthly totals can be 
posted as debits to the particular merchandise purchases accounts 
concerned, thus avoiding the necessity of posting individual entries. 

When the number of transactions in a commodity or commodities 
does not warrant separate columns in the journal, all purchases of 
such commoditi<\S may be entered in a column headed "Miscellaneous 
Merchandise Purchases" or the General Ledger column can be used. 

If separate ledger accounts are desired for some items recorded in 
the Miscellaneous Merchandise Purchases column, the entries in this 
column may be so described that a recapitulation of the different 
items can be made and posted in summary form to the particular 
accounts .concerned. Otherwise, the monthly total of the Miscella­
neous Merchandise Purchases column is posted to a Miscellaneous 
Merchandise Purchases account. If the General Ledger column is 
used the same procedure may be followed, otherwise each transaction 
must be posted separately to these accounts. The latter procedure 
may prove to be more satisfactory in many cases. 

S •• Coal-P'UTClu18u IlCCO'Unt in pari II for an apla1Ultitm of how 
othor debit. and certain credits to the morckandi8e purclu18e accounts 
are 1w.nd1ed. 

Column No.7-Bank Deposits.-This column is used to record 
entries of all deposits and transfers of funds to the bank. It should 
also reflect entries of special items deposited for collection and any 
other credits made directly to the bank account by the bank as a 
result of loans, discounted notes, sales of securities, oollections, interest 
earned, etc. 

The column is totaled at the end of each month and posted as a 
debit to the Cash in Bank account. 

Su OmA in Bank IlCCO'Unt in pari II. 
Column No. 8---General Cash, (Debits).-This oolumnis used to reoord 

entries of all ordinary cash ree<lipts, such as checks, currency, etc., 
that may be deposited collectively in the bank, and any cash overage 
resulting from a difference in the General Cash account and the 
amo-unt of cash on hand. 

Items such as drafts, hank loans, collections made by the bank, 
funds derived from discounted notes, etc., that usually are deposited 
directly and individually either by the manager or the bank, mayor 
may not be entered in this column. 
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The column is totaled at the end of each month and posted as a 
debit to the General Cash account. 

See General Cask and Cask in Bank accounts in part II jor further 
explanation oj enlries in this column. 

Column No.9-Expense (Debits}.-This column is used to record 
entries of all expense items. Ordinarily where a special column is 
provided for expense, it implies that an Expense (Control) account is 
main tained in the general ledger and that the various expense 
accounts are earned in a subdivision of that book. Under such 
circumstances, the monthly total of the column would be posted to the 
controlling account and the individual entries to the various expense 
accounts concerned. This, however, is not necessarily the case. 
The control account mayor may not be opened under such circum­
stances. The Expense column can be treated in the. same ma.nner as 
the General Ledger column and is totaled only for the purpose of 
proving the journal to be in balance. On the other hand, a controlling 
account may be maintained and a special column provided for debits 
only. The credit items, because of infrequency, are entered in the 
General Ledger column and the entries posted individually to both 
the control and the particnlar expense account concerned. However, 
to avoid extra posting and as a means of minimixing errors, par­
ticularly in connectioR with entries transferring the debit balances in 
the various expense accounts to the Loss and Gain accounts, an 
Expense credit column also should be provided. In the journal 
outlined in this publication, both debit and credit Expense columns 
are provided and the monthly totals of each are posted to a controlling 
account and the individual entries to the various expense accounts 
concerned .. It is recognized that many local elevators have no 
practical need for an Expense (Control) account. In such cases, all 
expense items could be handled through the General Ledger columns. 
and special columns for expense are unnecessary. 

Column No. lO-Accounts Receivable (Debits}.-This column is used 
to record debit entries of all transactions resulting from the extension 
of ordinary credit to patrons for merchandise and services. 

The column is totaled at the end of each month and posted as a 
debit to the Accounts Receivable (Control) account in the general 
ledger. The individual entries are posted as debits to the various 
accounts carried in an Accounts Receivable Ledger. 

See Account8 Receivable (Control) account in part II jor otker debit 
items that may possibly be entered in this column. . 

Column No. l1-Folio.-This is a reference column and is used to 
record the general ledger and subsidiary ledger accounts or page 
numbers to which individual debit entries are posted from the various 
debit journal columns; in this case columns 9, 10, and 12. In actual 
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practice it may be necessary to post from individual entries in other 
columns. 

Column No. IS-General Ledger (Debit8).-This column is used to 
record debit entries of all transactions and items for which no special 
columns are provided. Entries are posted individually as debits to 
the various a.ccounts concerned IUld, in some instlUlces, may have to be 
posted to both a controllUld an individual account. Often an entry 
in this debit column may and should be a summation of several items 
which necessarily are entered in detail on the credit side because more 
than one ledger account is concerned. Excepting those entries trlUl8-
ferring balances in various accounts to other accounts, such as expenses 
to Loss IUld Gain, the details are not usually recorded on both the 
debit IUld credit sides of the journal. 

The column is totaled at the end of ea.ch month hut only for the 
purpose of proving the journal to be in balance. The total is not 
posted to any ledger account. 

The heading "General Ledger" is used largely because of common 
usage of that classification. It properly could be called "Sundry" 
column and the column may be used for almost any purpose. 

Column No. JS-DaU.-This column is used to record the date of 
the transaction and in other instlUlces for recording the date the 

. entry is made. 
Column No. 14-Name.-This column is used to record the names 

of the individuals or firms concerned in the transa.ctions. 
Column No. 15-Item and Ezplanation.-This column is used to 

record the items involved and explanations of the journal entry. 
Column No. I6-8ook or Storag~ Ticket NumOer.-This column is 

used to record the grain scale or grain storage ticket number sur­
rendered at time grain is purchased. 

Column No. 17--lJhuk Num6er.-This column is used to record the 
numbers of all checks issued by the company. 

Column No. IS-General J.edger (Crdits).-This column is used to 
record entries of all trlUlsactiOns and items for which no special credit 
oolumns are provided in the journal. The entries are posted individu-

. ally as credits to the various a.ccoun ts concerned and, in some instances, 
may have to be posted to both control and individual a.ccounts. 
Often a credit entry in this column may and should be 0. summation 
of several debit entries which necessa.rily are entered in detail on 
the debit side because more than one account is involved. It usually 
is not necessary to enter the details of such entries on both the credit 
and debit sides of the journal. 

The column is totaled at the end of each month, hut only for the 
purpose of proving the journal to be in bal&nce. The total is not 
posted to lUly ledger account. 
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Column No. 19-Folio.-This is 0. reference column and is used to 
record the general ledger and subsidiary ledger accoimts or page 
numbers to which individual credit entries are posted from the various 
credit journal columns; in this case, the columns numbered 18, 20, 
23, and 24 in the journal illustrated. In actual practice it may be 
necessary to post from individual entries in other columns. 

Column No. SO-Accounts Receivable (Oredits).-This column is used ' 
to record credit entries of all collections and other credits in settlement 
of only those items previously debited to the Accounts Receivable 
(Control) o.ccount, including such items actually charged off o.s 
uncollectible. 

The column is totaled at the end of each month and posted as a 
credit to the Accounts Receivable (Control) o.ccount in the General 
Ledger. The individual entries are posted as credits to the various 
accounts carried in a subsidiary ledger commonly known as the 
"Accounts Receivable" or "Customers" Ledger. 

Se. Accounts Receivable (Control) account in part II for further 
explanation in the use of this column. 

Column No. Sl-General Gash (Oredits).-This column is used to 
record entries of all bank deposits of checks, drafts and cash previously 
debited in the General Cash column and any disbursements of such 
funds made in actual cash by employees; also entries of any shortage 
in cash resulting from a difference in the General Cash account and 
amount of cash on hand, excluding the petty cash fund. 

The column is totaled at the end of each month and posted as a 
credit to the General Cash account. 

See General Cash account in part IIfor furtl>n explanation. 
ColumnNo.SS-Bank (Withdrawals).-This column is used to record 

entries of all checks issued against the bank account, transfers of 
funds from and all items charged directly to this account by the bank, 
such as canceled notes, unhonored checks and drafts, interest, ex­
change, service charges, etc. 

The column is totaled at the end of each month and posted as 0. 

credit to the Cash in Bank account. 
Se. Cash in Bank account in part II Jor further explanation ~ journal . 

entries. 
Column No. SS-&pens8 (Oredits).-This column is indicated only 

where an Expense (Control) account is maintained in the General 
Ledger. Most credits to expense are adjusting entries and those by 
which debit balances of the various expense accounts are transferred 
to Loss and Gain at the end of a fiscal period. Because these must 
be posted to both the control and individual accounts, it is deemed 
desirable to provide a credit expense column as a possible means of 
avoiding eITors in posting. On the other hand, even though an 
Expense (Control) account is maintained and a debit Expense column is 
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provided in the journal, a. credit Expense column is not necessary. 
Such items, because of infrequency, may be handled through the 
credit General Ledger column. Under the latter procedure, the fact 
that all entries must be posted to both the control and individual 
accounts should not be overlooked. 

See 1M variom ap<f18e accoums in part II jor jurther explaootWn. 
Oalumn No. e4-MiBcellaneous OperaJ,ing Income.-This column is 

used only if the number of items of miscellaneous operating income, 
other than grain and merchandise trading, is large. Otherwise, such 
items may be entered in the credit General Ledger column in the same 
manner as nonoperating income such as interest, rent, and collections 
of bad debts. The Miscellaneous Operating Income column may 
be used to record entries of all such items as storage, handling, grind­
ing, cleaning, seed treating, weighing, loading, livestock commissions, 
truck earnings, ete. The individual entries or summaries of like items 
are posted as credits to the various income accounts concerned. Under 
such circumstances the column is totaled only for the purpose of 
proving the journal to be in balance. 

In the event that the number of transactions in an item is large 
or entries are frequent, such as may occur in storage, handling, and 
grinding, it may be desirable to provide special columns for these, 
and all other items can be entered in the Miscellaneous Operating 
Income coluIml. If the number of transactions is small, the General 
Ledger column may be used. 

Oolumn No. to-Sak8 Tax.-A separate column is provided for this 
item only where it occurs frequently; otherwise, the credit General 
Ledger column may be used. 

See Stal. Saks Taxes accoum in part II JOT jurtMT explanaiion. 
Oolumn No. e6-000J, Baks.-The coal sales column is for illustrative 

purposes only. Usually separate columns are and should be provided 
in the journal for sales of the principal commodities handled. Each 
column is used to record entries of all sales of the particular commodity 
for which the column is provided. The columns are totaled at the 
end of ea.ch month and posted as credits to the particular merchandise 
sales accounts concerned. 

'When the number of transactions does not warrant separate col­
umns, all sales of such commodities may be entered in a column headed 
"Miscellaneous Merchandise Sales." If sep8J'llte ledger accounts are 
desired for some of these items, the entries in the Miscellaneous Mer­
chandise Sales column may be so described that a recapitulation of 
the colunm can be made and posted in summary form to the proper 
accounts. Otherwise, the monthly total of the Miscellaneous Mer­
chandise Sa.les column is posted in a total to a Miscellaneous Mer­
chandise Sa.les account. 
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Oolumn No. 28-ltMat Sal~Local.-Thls column is indicated for 
illustrative purposes only. It could just as well have 'been headed 
"Corn, Oats, or Grain Sales-Loes.l" It is used only where the volume 
of local grain sales wammts separation from grain shipment sales. 
However, due to the fact that local sales are handled on a different 
basis, it may be desirable to make this separation in all eases. It is 
believed that one column headed "Grain Sales-Local" will answer 
for the different grains sold localJy. Entries may be SO described that 
a recapitulation of the column can easily be made and posted in sum­
mary form to the different accounte maintained for local sales of grain. 

On the other hand, where the volume of local grain sales is not large 
and transactions infrequent, these items may be entered in the col­
umns provided for shipment sales. In that event, if separate ledger 
accounte are desirsbJe for local sales of grain, entries should be 
described to make posting to the different grain sales accounte possible. 
OolumnNo,SO-Wheat~Shipments.-TheWheatSalescolumn 

is for illustrative purpoees only. Usually separate columns are and 
should he provided in the journal for sales of the principal grains. 
Each column is used to record entries of all sales of the grain for which 
it is provided. 

The columns are totaled at the end of each month and posted as 
credite to the particular grain sales accounte concerned. 

If the number of transactions does not warrant separate columns, 
such grain sales may be entered in a column headed Miscellaneous 
Grain Sales. If separate ledger accounte are desired for the different 
grains, a recapitulation of the entries in the Miscellaneous Grain 
Sales column may be made and posted in summary form to the grain 
sales accounte concerned, thus avoiding the necessity of posting 
transactions individually. 

When it is desirsble to maintain separate accounte for shipment 
sales and local sales, a local sales column is indicated, but these may 
be entered in the regular grain shipment sales columns and marked 
in such manner that postings can easily be made to the particular 
grain sales acc~unts concerned. 

&8 Wheal-Sales account i,. part II j&r a,. expla1ltIlilm oj ""'" other 
crtdti& a'TId cmain tkbi:l8 10 groin &ales ani 7lanJled. 

The form of Cash Journal and Purchases and Sales Record shown 
above, which is the only journal used in this outline to set forth book­
keeping procedure in the operation of accounte, is for illustrative 
purposes only. It is not intended to indicate that a single type of 
journal shf.'et will answer under all circumstances or that the columnar 
arrangement is the most desirsble. The purpose of numbering the 
columns was to facilitate reference and description. 
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Subdivisions of the Journal 

The probability tbat the journal illustrated may not be satisfactory 
or suitable to the needs of allioeal elevators is recognized. Where the 
circumstances warrant a separation of the journal and sepil.rate records 
are required for grain purchases, grain shipments and sales, and ex­
penses, those illustrated below are believed to be satisfactory for such 
purposes. If the following records are used the respective grsin pur­
chases, grain sales, and expense columns would not be needed in the 
Cash Journal and Purchases and Sales Record illustrated above. 
Any adjustments in the purchases, sales and expense accounts that 
would be impractical to make through the special journals can be 
made through the General Ledger columns in the cash or general 
journal. 

RECORD OF GRAIN PmtCHASES 

{For illnstmtlv& purposes only! 

(1) (2) (3) (') (5) (0) m (8) (9) 

Bank or C6Ill- A....., .. 
.tot· "",)0 P,l"" 

_Finn ReceIvable 
na .. a .. Tleket N .... Cbock "u 'tem Ticket No. No. B ..... 

No. Name Amt.ot C...uts C ..... 

--

(to) {Il) (12) (18) 

O~neral Wb ... Com 

Folio 
LadiV 

Creellls 0 .... DOf'kage Na' C .... -9 C~' Bus. Bus. Boa. Bus. 

Oolumn No. 1-Dale.-This column is used to record the dates of all 
checks issued in the purchase of grain. 

Oolumn No. !-Storag. Ticket Numbet.-This column is used to 
record the numbers of the storage tickets surrendered at time storage 
grain is purchased. 

Oolumn No. 3-Scak Ticket Number.-This column is used to record 
the numbers of the scale tickets surrendered at time cash grain is 
purchased. 

C'olumn No. 4-Name.-This column is used to record the ruune of 
the person or firm from whom the grain is purchased. 

Column No. 6-CMck Number.-This column is used to record the 
number of each cheek issued in payment of grain purchases. 

Oolumn No. 6--Priu.-This column is used to record the purchase 
price per bushel. 
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Oolumn No.7-Bank or Oommission FiTm.-This column is used to 
record the name of the bank or commission firm against which the 
checks are drawn and the actual amount of each check issued to the 
person or firm from which the grain is purchased. The column is 
totaled at the end of each month and posted as a credit to the account 
of the bank or firm against which the checks are issued. If checks are 
issued against more than one bank or commission firm, a recapitula­
tion of the checks issued against each is made and the amounts 
posted in summary form as credits to the respective accounts, or 
separate columns may be provided. 

Oolumn No. 8-Item.-This column is used to record the deductible 
items, the amounts of which are recorded in the Accounts Receivable 
or General Ledger columns. 

OolumnNo.9-Accounts Receivable.-This column is used to record 
the amounts of any deductions applied as credits on'the accounts of 
the persons or firms from whom the grain is purchased. The entries 
in this column are posted as credits to individual accounts in the 
accounts receivable ledger and the monthly total of the column is 
posted as a credit to the Accounts Receivable (Control) account in 
the general ledger. 

Where it is the practice to issue separate checks for deductible items 
the Accounts Receivable column is not necessary. The amount of 
both checks is recorded in the Bank and Cost of Grain columns but the 
check covering the deductible item is indorsed to the company and 
carried through the cnsh journal the same as other collections on 
accounts. 

Oolumn No. 10-Folio.-This column is used to record the General 
Ledger or subsidiary account or page number to which individual 
entries are posted from the Accounts Receivable and General Ledger 
columns. 

Oolumn No. l1-GtmeTal Ledger.-This column is used to record the 
amounts of any deductions for items that are not applied as credits to 
the patron's account, such as accrued storage charges or his cash 
purchases. This will also apply to deductions for advances previously 
made to patrons if such items are not carried in the books as accounts 
receivable. The entries in this column are posted either individually 
or in summary form, if many entries are for the same kind of item, 
to the various ledger accounts concerned. The column is totaled 
only for the purpose of proving the purchase record to be in balance. 
This should be done before the totals of the other columns are posted 
to the ledger accounts. 

Where it is the practice to issue sepa.rate checks for deductible 
items, the General Ledger column is not necessary. The amount of 
both checks is entered in the Bank and Cost of Grain columns, but thl! 
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che~k covering the deductible item is indorsed over to the company 
and is carried through the cash journal the same as other collections 
on accounts. 

Column No. l.!1-WMat.-This column is used to record the gross, 
dockage, and net bushp]S and odd pounds of wheat purchased and 
the total cost. The column is totaled at the end of each month and 
posted as a debit to the Wheat-Purchases account in the general 
ledger. 

ColumM Nos. 13-14, etc.-These columns answer the same purposes 
as column 12 except that they are used for other grains. It may not 
be necessary to provide columns for gross and dockage for some grains, 
such as com, which are bought net. 

RECORD or GBAIN SHIPMENTS AND SALES 

{For illustrative- patpO!I8S onIyl 

(ll ('2) (3) «) (') (OJ (7) (8) (9) (10) (U) (12) (13) (14) 

(1&) (Ie) (17) (ll!) 

m.. 
(19) 

Rre 

C91umn No. 1-8kipmenf Nvmbtr.-This column is used to record 
shipment numbers, the first shipment in a new fiscal period beiug 1, 
the second shipment 2, ete. Frequently separate files bearing the 
numbers of tl,e shipments are maintained. in which are filed all 
memoranda or information pertaining to the respecti.e shipment. 
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Column No. £-Date Shipped.-This column is used to. record the 
date of shipment. 

Columns NOll. S and 4-Car JniJial and Car Number.-Tbese columns 
are used to record the initial and number respectively of railroad ears 
in which the grain is shipped. 

Column No. 6-'-M_Drajt on Car.-This column is used to record 
the amount of draft drawn against each shipment. The column is for 
infonnation purposes only. The draft is entered in the regular cash 
journal and posted from there to the ledger accounts coneerned. 

Column No.6-Shipped 10.-This column is used to record the name 
of the firm or person to whom the grain is sold or consigned. 

Column No.7-Date sold.-Tbis column is used to record the actual 
date of sale. 

Column No. 8-Folio.-This is a reference column.and is used to 
record the general ledger account Or page number to which individual 
entries in column No.9 (Nd Proceeds) are posted as debits. 

Column No. 9-Nel Procuds-Ammmt.-This column is used to 
record the net amounts realized from sales of each and all shipments. 
These entries are posted individually as debits to the accounts of the 
various finns buying or handling the grain on consignment. H a 
controlling account is maintained in the general ledger for accounts 
with grain commission companies, the monthly total of this column 
must be posted as a debit to that account. 

All money columns in the Record of Grain Shipments and Sales, 
except column No.5, should be totaled monthly and the pages proven 
to be in balance before the totals are posted to the General Ledger 
accounts. The entries in column No. 5 are for information only 
since the drafts are carried to the ledger accounts through the cash 
journal. 

If, at the end of the month, returns have not been received on a 
shipment or shipments, these should be ruled out and transferred to 
the subsequent month before the record for tbe current month is 
totaled and balanced. At the end of a fiscal period the same procedure 
is followed but these shipments are also inventoried as being in 
transit. 

Column No. 10--Priu per BusAel.-This column is used to record 
the sales price per bushel. 

Column No. II-Kind of Grain.-This column is used to record the 
kind of grain in each shipment. 

Column No. It-Shipper'. Grade.-This column is used to record the 
grade of the grain at time of shipment. 

Column No. lS-Shipper'8 Wftghl.-This oolumn is used to record 
the weight of the grain at time of shipment. 
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Oolmnn No. 14-Termiool Grade.-This colunm is used to record 
the grade of the grain at time of sale or anival at destina.tion as 
determined by official grader at terminal station. 

Oolumn No. 15-Termiool Weight.-This column is used to record 
the weight of the grain on arrival at destination as determined by the 
official weighmaster at terminal station. 

Oolumn No. 16-Weight Long.-This column is used to record any 
overage as a result of a difference in weights shipped and unloaded or 
terminal weights. 

Oolumn No. 17-Weighl Shorl.-This column is used to record any 
shortage as a result of a difference in weights shipped and unloaded or 
terminal weighte. The information in this column is used as a basis 
in filing lea.kage in transit claims· wben the railroad company is 
responsible for the shortage. 

Oolumn NQ. 18-WMat.-This column is used to record the gross, 
dockage, and net bushels, and odd pounds and net sales proceeds from 
shipment of wheat as evidenced by the accounts sales rendered by the 
grain firm.to which the grain is shipped. The monthly total of the 
net bushels, if a quantity column is provided in the ledger, and net 
proceed. colUlIlllS are posted as credits to the Wheat-Sales account in 
the general ledger . 

In the event returns on a shipment are not received before the 
end of the month, suclI shipments ale ruled out and transferred to the 
records of the following month. At the end of a fiscal period the 
SIUlle procedure is followed, but these shipments are also inventoried 
as being in transit. 

Oolumns No •. 19, to, otc.-Tbese colUlIlllS 8l1SWer the same purposes 
as column No. 18, except that they are used for other grains. It may 
not be necessary to provide colUlIlllS for gross and dockage for some 
grains, such as com, as they are bought and sold net. 

Tbe expense journal shown below is for illustrative purposes. It 
is not believed that the majority of local elevators have practical 
need of a sepllI'8te journal for expense. On the other hand, where 
expense items of similal nature are numerous, it is amea.ns of eliminat­
ing considerable book work. This results from posting monthly 
totals of special columns rather tha.n individual entries as is the case 
when separate journals are not used. 

Frequently special cheeks are used in payment of expense items. 
Where it is the practice to use a separate journal for expenses these 
clIecks are especially desirable because under such circumstances an 
unbroken series in check numbers is of some teclInical value. 
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EXPENSE J OURN AL 
Yea.r 

. 
General Ledger Accounts 

(Il (2) (3) «) (5) (a) Cl) 

Grain 
na'" Expense BIWk Commis- General 

Cbeck or Control sion Com- e_ Item and 
nrol' pan. Explana-
No. tion 

Mo. no. Dohlt Credit Credit; Credit 

--

D~Jbutlon of Debits to Expense-Subsldiary Ledger Accounts 

(8) (0) (10) (11) (12) (!3) (14) (15) (I.) (17) ('8) (Ii) 

Otbez Power, T .... 
Man- Salaries Light om .. .-. Tmck Mlsc&I-
Blrel'S and Water Supplles and Expense Ion""'" 
SaIo ... and Tole- Ex.,..". W .... n .. , ....h 
---------------- - ---

Debit Debit Debit Dohlt Debit Debit Debit Debit Debit Debit Debit Debit 

------------- --------

Credits to lUpense 

(20) (21) (22) (23) (") 

nato Gen"'" Expense 
Item and Ledger 
Explona- Folio 

tiOD 
Mo. De. Debit c..dlt 

-

The following explanation is believed sufficient to eliminate any 
confusion in connection with the use of the various columns shown in 
the form illustrated above. Numbering the columns serves no practi­
cal purpose and it is done here only to facilitate reference. 

Oolumns Nos. 1 and S are self-explanatory. 
Oolumn No. !I-Expense Oontrol (Debit).-All debit items of expense 

are entered in this column. At the end of each month and fiscal 
period the total of the column is posted as a debit to the Expense 
(Control) account in the general ledger. 

All entries in this column are also entered in one or the other credit 
columns numbere.d 4, 5, and 6, and in one or the other debit columns 
numbered 8 to 19, inclusive. 
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Oolumn No. It-Bank (CTedit).-The amounts of all checks issued 
against the bank in payment of expense items are entered in this column. 
At the end of each month and fiscal period the total of the column is 
posted as a credit to the Cash in B~ account in the general ledger. 
If more than one bank is used, separate columns may be provided, 
else this column is blocked off for checks issued against different banks 
and postings made accordingly. 

Column No. Ii-Grain Oommission Company (CTedit}.-This column 
is provided only when it is the practice to issue checks or drafts against 
a commission company in payment of expense items, or if the com­
mission company makes direct payment of such items and renders 
debit memoranda. to the local elevator. At the end of each month 
and fiscal period the total of the column is posted as a. credit to the 
account of the commission company in the general ledger. 

Oolumn No.6-General OaJJk (Oredit}.-This column is provided t.o 
care for those cases where the manager is authorized to use general 
cash funds in settlement of expense items. Generally a petty cash 
fund is and should he established for such purposes. At the end of 
each month and fiscal period the total of the column is posted as a 
credit to the General Cash account in the general ledger . 

Oolumn No.7 is self-explanatory. 
Oolumn& numbered 8 to 19, incltt8ioe, are self-explanatory. Blank 

columns merely indicate that space is provided for it~ms other than 
those listed. The number of columns shown is of no significance for 
it is quite likely that more may he needed. At tbe end of each month 
the total of each column is posted to the account that it represents 
in the general ledger. If .the journal is in balance the grand total of 
these columns is the same as the total of column No.3. 

At the end of each month and fiscal period the journal should he 
proven to be in balance before the column totals are posted to the 
ledger accoun ts. 

Oolumns Nos. eo and !1 are self-explanatory. 
Oolumn No. ee-General LtdfJer (Debit).-This column is provided to 

handle the contrariwise entries to credits recorded in column No. 24. 
The entries in this column are posted individually as debits to the 
various accounts concerned in the general ledger. The total of the 
column is not posted to any account. 

Oolumn No. eS-Folio.-This column is used in recording the ledger 
account or page number to which entries in columns Nos. 22 and 24 are 
posted. 

Column No. elt-Expense (CTedit).-This column is provided to care 
for any credits to expense. The total of the column is posted as a 
credit to the Expense (Control) account in the general ledger. The 
individual entries are posted as credits to the various expense accounts 

81389'-31>--1 
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concerned. All entries in this column are contrariwiseIy entered in 
debit column No. 22 for posting to the various accountS to be debited. 

An Expense Journal is primarily for the purpose of recording the 
usual operating and &.dministrafive expenses connected with the gen­
eral routine of the enterprise. It is not suggested that all expense 
items must be transferred to the ledger accounts through this journal. 
For practical reasons some items, especially those classified as dedue-·· 
tions from income, should be recorded in and posted from the cash or 
general journal. It also may be more practical in the majority of 
cases to handle all credits to expense through that journal. Under 
those circumstances columns numbered 20 to 24,inclusive,in the above 
illustration, would not. be needed in the Expense Journal •. It should 
be noted, however, that all items affecting those expense accounts for 
which a control account is maintained in the general ledger must be 
posted to that account as well as the individual acCounts. 

Auxiliary and Jlvlemorandum Records 

The following forms, which are subsidiary to the general books, may 
be found useful in the accounting systems of local elevator associations. 
They are presented for illustrative purposes only. Each form is 
followed by an explanation of its use. 

In some cases such forms may be constructed to act as books of 
original entry, for posting purposes, but those illustrated, insofar as 
the general books are concerned, are designed only as auxiliary or 
memorandum records. Therefore, while most of them are necessary 
parts of the accounting records, they are used in this case only to 
provide a ready reference record of the details of the various transac­
tions indicated. Under the bookkeeping procedure suggested in this 
outline, all general ledger items are transferred to the ledger &eCounts 
through the Cash Journal and Purchases and Sales Record illustrated. 



RBCORJ) or SrORAGJ: TIC~&T8 IsstJ'1CD, PUBC'HA8BJ), ANJ) OtTTBTANDING 

"_TI __ Storace Ttcketa Ptlrchued BalaI:loeIShown on'8~ Tickets Olltstaudln8 at the 
End 01 8 IseaI Period 

~. n .. Net BllIlhela 
I_ Da .. 

_.1 
D ... Kind 0,,,,, D ... • N., Ticket Cheek Dock· N •• • 

Bf- ........ - • Ion<. IIouod 01 0 .... B ... ... B .... D ... No. No. .. . BUI. 0 .... 
'.NC-U' Ticket 0nIIn BUI. DUI. Wbea. Du· Com 0 ... Bra Bar- F"" No. N •• tum leV 

---------- ---------- ----------------

The above form 10 for .illustretive purpo ... only. It i. an au:riliary record manifest uoed in recording ..u storage ticket. ioaued 
and purchaoed during a current period and those carried Over from the preceding Boca! period. It 10 also a part of tho .. recorda from which 
data are obtained to determine the m&rket pOlition of the elevator oompany in ito grain operetio... Bee Long and Short Statement (Out­
standing Storage Ticketo). 

Tbls record ls not used in posting to the general ledger aoeounto. Under the bookkeeping procedure indicated in this outline..u pur­
chaaes of grain are transferred to the purcheee accounto througb tbe eaoh Journal and Purchaaes and Sal .. Record. 

Columna are also provided on the above form, sepa.rately for each grain, to record the baJances, in net bushels. shown on each storage 
ticket at the end of a fiscal period. Summations of theee columns reflect the total net bushels of the different grains represented by out­
standing storage ticketo. In summarizing the ditferent columns a .. cepitulatlon con be made by grad... In other words accumulate 
..u·No. 1 wheat and bring that down as an item; the ... me for No.2, etc. The oummation ofth ... refleet the total of tho wheat column. 

If the record 10 in balance the total of net bushels outstanding should be identical with net bushels received I ... net bushels purohaoed. 
At the beginning of a new fiscal period ..u storage tickets showing balances at the end of the preceding fiscal period should be trano­

ferred to a neW .heet. 



RECORD OF SALF;S TO ARRIVE 

Sales VeUverlas 
w 

Date of ToWbom Date to Kind ot Grade and Net Selling ])lsooUDt Date car Initial Bushels bate Not Terml .. PrloeRe· be]),," Bushels or and Busbeb val Memo 
Bale Jl<>Id lJ.vl!red Gral. Protein Sold Price Premium Sbipped Number Loo.ded Arrived Unloaded Grade CI;Ilved 

The above form. is for illuatrative purpQses only. It is & memorandum record or manifest used in recording all "sales to arriveH and 
deliverie. against the ••• a1es. It is "Iso a part of those records from which data Me obtained to determine the market po.ition of tbe 
elevator company in ito grain operation.. See Long and Short Statement (All S .. l •• to Date-on which clIBh price ,,"" been fixed). 

Thi. record is bot u.ed in po.ting to the general ledger accounts. Under the bookkeeping procedure indicated in this outline an sal •• 
ar. tran.ferred to the sales account. through the Cash Journal and Purchases and Sal •• Record. 

RECORD OF HmDOING QPIIIBATIONEI 

, Future TradQ (Purcl'la.ses) Future Tradell (Sales) Memo 

CommlblJlon " > CommJ!5iOb Or ... Company 
Mar~ ~tlon 

Kind BUJh- Ne' 
Cotn)1o.n)1 

Mar. gr,tlon Kind Busb~ Ne' Commle..'Ilon 
De" ke' onth ot PrJoo ,Is .\.mount Da .. k,' ootb at Price ,I. Amount CompsDY 

Orain Grain Charges Loss Gain ,-' --------- ----------- --

The above form Is for illu.tratl". purpo ••• only. It i. a memorandum record or manife.t used in recording all options bought and sold 
for bedging purpo..... It is aloo a part of tho •• record. from which data are obtained to determine the market position of tb. elevator 
company In its grain operations. See Long and Short Statement (Open Future Trades-Purchases) and (Open Future Trad •• -SaI •• ). 

Thill record 18 not used in posting to the general ledger accounts. Under the bookk.eping procedure indioated in this outline all 10 •••• 
Alld gain. on options closed out are tran.rerred to the commlasion companies' account. and the grBJn sal .. accounts through the Cash Journal 
and Purchases and Sales Record. 
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LoNO AND SHORT STATEMENT 

At the close of business ____________ 19 ____ . 

ltSDlB Wheat Durum Corn Oats Rye Be:rley Flax 

-------1--------------
Nt/, Nil. Nit Nt!. 

Btuhell Bu.lAm Btubm Bu.rlul3 BtahiU Btuhm Bmltd. 
1. Beginning Inventory All 

Grain __________________________________________________ _ 

2. Receipts All Grain to 
Date __ . ________________ ._ .. __ ._. _______________________ _ 

3. Undelivered Purchase 
Contracts (On which 
cash price has been 
fixed) ________________________________________________________ _ 

4. Open Future Trades 
(Purchases) ___________________________________________________ _ 

5. ToW-ltelllB 1, 
-2,3, and 4 _____________________________________________ ._ 

6. All Sal .. to Date (On 
which cash price has 
been fixed) ____________________________________________________ _ 

7. Transferred to Grinding 
or Feed Department ___________________________________________ _ 

8. Stored Grain Withdrawn 
by Owners _____________________________ . ______________________ _ 

D. Outstanding Storage 
Tickets _______________________________________________________ _ 

10. Grain Destroyed by Fire and Flood ___________ - ________________________________________ _ 

11. Deliveries on ConditioD­
al Purchase Contracts 
(On which cash price 
has not been fixed) _____________________________________________ _ 

12. Open Future Trades 
(Salea) _______________________ . _______________________________ _ 

--c--- ---------1---
13. Totel-Itema 6, 

7, 8, 9, 10, 11 
and 12 _________________________________________________ _ 

14. Long __________________ - ________________________________________ _ 
15. Shert __________________ - ________________________________________ _ 

The above form is for illustrative purposes only_ It is a memorandum record 
used in determining the daily market position of the elevator company in ita 
graiu operations. H the report is not prepared daily it can be made out as often 
as is necessary or desirable. 
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It is believed that the form is self-explanatory. To e1imin&te any possible 
confusion, however, the following is offered in explanation of the'different items. 

1. Beginning Inventory All Grain: This item is the inventory at the beginning 
of .. fisea.! period, in net bushels, of both owned and stored grain. 

2. Receipts All Grain to Date: This item is the net bushel. of aJJ. eash, stored 
and "oonditionalH contract grain weighed in up to and including the date of the 
statement. Receipts shown on this report are not alI'ected or changed when 
.tored and conditional contract grain is purchased. The elfeets of snch transac­
tions are retleeted in other items.. 

3. Undelivered Purchase Contracts (On which cash price hi,. been fixed): Thi. 
item is the undelivered bushels of aJJ. grain that the company has contracted to 
buy at .. fixed cash price. 

4. Open Future Trades (Purchases): This item is tbe bushels involved In aJJ. 
open option purchases as of the date of the statement. 

6. All Sales to Date (On which cash price hao been fixed): This item is the net 
bushels of aJJ. salea and sales contracts, including loea.! sales but excluding future 
trades, regardiesa of whether delivery has or has not been m.ade. 

7. Transferred to Grinding or Feed Department: This item is the net bushels 
of aU grain purchased for resale that is Withdr&WIl and converted into feed. 

8. Stored Grain Withdrawn by Owners: This item is the net bushels of .tored 
grain withdrawn from storage by the owners of the grain. 

9. Outstanding Storage Tickets: This item is the net bushels represented by 
outstanding storage tickets 88 of the date of the statement. 

10. Grain Destroyed by Fire and Flood: This item is the net bushels of aJJ. 
grsin destroyed by fire or lIood &8 of the date of the statement. 

11. Deliveries on Conditional Purehase Contracts (On which cash price hao "'" 
been fixed): This item is the net bushels delivered to tbe elevator company on 
conditional purchase contracts when tbe cash price is to be fixed at some future 
date. 

12. Open Future Tmdes (Sales): This item is the bushels involved in aJJ. open 
option sales as of the da.te of the statement. 

14. Long: This item is the difference between the bushels shown as items 5 and 
13, if item 5 is the larger. It representa the net bushels of cash grain and pUl'­
cbaae contraeta, on which the cash price baa been fixed, unhedged &8 of the date 
of the statement. 

15. Short: This item is the difference between the bushels shown &8 items 5 and 
13, if item 13 is the larger. It representa the net bushels of sales and sales con­
tracts including open option sales, in excess of cash grain and purchase contracts. 
on which the cash price baa been fixed, unhedged &8 of the date of the statement. 



To'" 
C .... ""'1_ ..... P""""""-I 01-
No. 

D.,. ---
Do .. 

- ---
I 

R.colII>or UNCOlmmONA.L GIWII· Pl.TBCIlA •• CONTItACTII 

(Contract.. on which cub pdOl! "tbed at tlmt oontr.ctll are madel 

DellVIf"Y D.,. Con,ractlli' CIlQOIIled 
ESiAmded 0 .. - C .. - IObd BWlbeIo --- tract tract of Con-

P" .. 0"",, Gral. traded 
Do .. n.,. Kind 0' BUlb,1I Kind or 

Grain Oraln D ... 

------ ----

DeIlvvt_ 

BUllbe1J na .. 8tUbels n.to nUlbell 

----------



RECORD OF CONDITIONAL GRAlN PURCHASE: CONTRACTS 

[Contracts on wbJch tbe price b&lia. but not the cash prioo.le axed at the time contracts are madel 

Conttacts Calloolled DeUverlas Contrnots C1M&d Out 

COD- Price Basis Con. Kind Jhulll,b , ..... Purcbt\!ed or- n ... (lnd Es:~ trod of Can-
Kind Kind Totol Kind No. pIu.nation Oru.d& Oral. 'raeted Price n ... of Bushel! of n ... BUJheb n ... BURhels :Bushols Date Paid of BUb'beb 
Orllin Groin PoUVer(l~ Oraln 

------ ------ --I----

The above form is for illustrative purposes only. It is a memorandum reoord or manifest used in recording all grain purohue 001l­

tracts entered Into by the elevator oompany. on whioh the price basis i. fixed at date of contract but the actual purchase price i. to be 
fixed on or before a specilled future date. Space I. a.loo provided to record the bushels reoeived against the •• contracts and the deta.ll. 
of performa"ce at time the oontracts are olooed·out. 

It is also a part ot those records from which data are obtained to determine the market position of the oompany in its grain opera­
tions. See Long and Short Statement (Deliveric. on Conditional Purohase Contracto-<>n whloh cash prioe hal no' been fixed.) 

This record I, not used In posting to the g~neralledger accounts. Under the bookkeeping procedure indicated in this outline all pu .... 
ohas .. are transferred to the purohase. &enounte through the Cash Journal and Purchase. and Sal .. Record. 
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Books of Final Entry­
The General Ledger and Its 

Subdivisions 

T HE BOOKS of final entry are the general ledger proper and 
its subdivisions. 

The outline of bookkeeping procedure presented in this publication 
does not include a detailed description of the physical aspects of the 
ledgers; it is mainly an explanation of the accounts to be employed in 
these books and instructions as to their operation. No special type of 
ledger, with the possible exceptions of a Stockholders' Ledger and a 
Patronage Ledger, is required in the bookkeeping systems of local 
elevators; any ordinary loose-leaf ledger page or eheet should be 
adequate. Other special types, however, may be useful and desir­
abl.,. Space is usually provided on the ordinary ledger sheet for 
explanation and columns for dates, entry reference, debit and credit 
amounts. It also may have a column to reflect the balance at any 
given date and in some forms separate columns are provided for debit 
and credit balances, and a column for quantities. The latter type may 
better serve the purposes of local elevators. There are ILvailable 
patronage ledger forms especially designed for local cooperative 
elevators. 

Regardless of the adequacy and completeness of other constituent 
parts of the accounting system, the general ledger is the principal 
and usually the only periodic source of information providing sum­
marized evidence of operating results and the changes in values that 
have taken place. It is primarily from summarized information con­
tained in this book and the details contained in its subdivisions that aU 
financial and operating statements are prepared. 

While no specifio methods of opening a new set of books or making 
a change from one system to another are given, the chart of accounts 
and the explanation of these accounts in part II of this outline pro­
vide & basis for organizing a set of hooks. In part II, the bookkeeping 
mechanics involved in closing and reopening these accounts is described 
under each account heading and the procedure Olltlined for each ac­
count is the basis for operating the ledgers. 

Organization of the general ledger may follow the arrangement 
indicated in the chart of accounts. The usual arrangement is the 
sequence in which the accounts appear in the financial statements. 
The general practice is to place the balance sheet accounts first, start­
ing with the assets arranged in the order of their liquidity; these are 
followed by the accounts reflecting liabilities &I'l't\llged in the order of 
primary payment and the accounts denoting net worth with capital 
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contributions first, followed by the reserves and surplus. The second 
section is composed of the nominal or operating accounts, the revenue 
accounts first, followed by the expense accounts, each arranged in the 
order of group and individual importance. 

In some cases, the bookkeeping procedure is such that no doubt a 
number of the accounts listed in the chart will be placed in subdivisions 
of the general ledger and the details of others will be carried in those 
books. The arrangement of the subdivisions may be based on con­
venience of operation. 

General Ledger 

The general ledger proper, for practical reasons, is composed of 
controlling and certain individual accounts that cannot practically 
be consolidated or grouped together. As a means to that end it is 
a general practice to maintsin a number of subsidimy books, most of 
which usually are subdivisions of the general ledger set forth by 
tabular devices. The individual accounts in the subsidiary records 
carry the details of transactions which are shown in summary form 
in the general ledger controlling accounts. 

General Ledger Controlling Accounts 

The use of controlling accounts is largely to facilitate the mechanics 
of operation and physical arrangement of the general ledger proper. 
They are designed to carry in summary form information of which 
the details are carried in individual accounts in subdivisions of the 
general ledger or subsidiary records. This tends to avoid cumber­
someness in the general ledger proper and eliminates a vast amount of 
detail in trial balance and balance sheet preparation. 

A study of the explanations of each account listed in the chart of 
accounts should indicate when a control account is needed and the 
required bookkeeping procedure. 

Although special dehit and credit expense columns are provided in 
the journal illustrated, a controlling account for expenses may not 
generally be essential in loeal elevator accounting, though it often is 
desirable. In the event such an account is maintained in the general 
ledger, the monthly totals of the dehit and credit expense columns are 
posted to it and the individual entries are posted to the various 
expense accounts in a subdivision of that book. 

Usually, postings to the controlling accounts in the general ledger 
are summaries of individual transactions, such as monthly totals of 
special journal columns, of which the details are carried in accounts 
maintained in a subsidiary record. The exceptions are when for 
practical reasons the physical arrangement of the journal requires 
posting in detail to both the controlling account and individual a<'­
counts in the subsidiary ledgers. This is often justifitld if the under-
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lying accounts are inactive and an account may warrant a special 
debit but not a special credit journal column, or vice versa. 

Below is a list of controlling accounts indicated or implied in the 
classification of accounts (see pp. 77-82). It is recognized that some 
of these may not be needed and there will be no need for others to 
act as controlling accounts in the bookkeeping systems of many 
local elevators \lllder present circumstances. It is doubtful if any 
one elevator has need for all these accounts. In the explanations of 
account operation presented in the detailed descriptions of the accounts 
in part II, the circumstances under which controlling accounts are 
considered desirable are given \lllder each account heading. Generally 
the activity in similar transactions would indicate whether or not a 
controlling account is warranted. 

General Le~r ConlroUing Accounts 11Ulicated in the 
Classifoation of Accounls 

Acct. No. 
1.21 Accounts Receivable-Grain Commission Companies. 
1. 24 Nptes Receivable-Trade (Control). 
1. 25 Notes Receivable-Officia.ls and Employees. 
1. 26 Accounts Receivable-Trade (Control). 
1. 31 Seed Liens. 
1. 32 Advances-Stored Grain. 
1.52 Advances-Contract Grain. 
2.12 Mortgage Notes-Receivable. 
2.21 Capital Stock Notes Receivable-Subscriptions. 
2.22 Capital Stock Subscriptions-Receivable. 
2.23 Capital Stock .Assessments-Receivable. 
2. 24 Assessment Notes Receivable-Capital Stock. 
3. 31 Prepaid Salaries and Wages. 
4.11 Notes Payable-Trade. 
4.12 Notes Payable-Banks (Current). 
4. 13 Notes Payable-Officials and Members. 
4.14 Accounts Payable-Trade. 
4.15 Accounts Payable-Other. 
4. 16 Individual Deposits-Members and Patrons. 
4.26 Dividends Payable-Capital Stock. 
4.27 Dividends Payable-Patronage. 
5. 11 Time Certificates-Members and Patrons. 
5.12 Certificates of Indebtedness-Loans. 
5.22 Reserves for Dividends Deferred. 
6.13 Capital Stock-Outstanding. 
6.14 Certificates of Indebtedness-Capital. 
6.15 Capital Stock Credits-Payable. 
8. 00 Expense (Control). 



40 FARM CREDIT ADMINISTRATION 

Subdivisions of the General Ledger 
While the need for subdivisions of the ledger varies with the nature 

and practices of the different enterprises and the number of trans­
actions in a particular item, the following is a list of those most 
frequently used by local elevator companies: 

1. ACC01I1,ts Receivable ledger.-This record, commonly called "Cus­
tomers' Ledger," is composed of individual accounts with patrons, 
control of which is represented in the general ledger proper by the 
Accounts Receivable (Control) account. Postings to patrons' 
accounts are made from individual entries in the debit and credit 
Accounts Receivable columns in the journal and monthly totals of 
these columns are posted to the controlling account. Also when the 
journal is separated and a separate record is maintained for grain 
purchases, postings of credit items are made to these accounts from 
the Accounts Receivable column provided in that record. 

If the Accounts Receivable ledger is to be considered accurately 
in balance the summation of the balances of the individual accounts 
and the balance shown in the controlling account should be identical. 

In the accounting practices of local elevators, accounts for items 
other than those representing charged sales are often maintained in 
the customers' ledger. See Accounts Receivable (Control) account Jor 
further explanation oj such, accounts and ite11l8, and also Ike ill'U8tratWn 
and explanation of tke Record oj Grain Purckases. 

2. Notes Receivable ledgerOT Tegister.-Thissubdivision of the general 
ledger may be further subdivided to segregate the different types 
of notes receivable, namely: trade notes, mortgage notes, capital 
stock notes, as..oessment notes, etc. On the other hand, it may very 
well be a separate book and provide for both notes receivable and 
notes payable. It answers the same purpose for notes receivable as 
the Accounts Receivable ledger does for open accounts with patrons. 
Separate controlling accounts, however, may be maintained in the 
general ledger for different types of notes. 

This book may be designed to provide a ready reference of the 
details of all notes, and further reference to the notes themselves 
is unnecessary. Generally transactions involving notes are not suffi­
ciently frequent or numerous to warrant special columns in the 
journal. Postings to both the individual and controlling accounts 
are made from individual entries in the debit and credit general 
Ledger columns. Where such items are infrequent or are not numer­
ous, individual accounts in the general ledger proper will answer the 
same purpose as It subdivision of that book. See tke ..ariou8 note& 
receivable account8. 

3. Inventory record.-Quite often in local elevators this rscord 
is composed merely of work sheets which may be filed temporarily for 
reference and auditing. A better plan is to carry the details of the 
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inventories in a bound book which may be treated as a part of the 
permanent records. While this book carries the details of all inven­
tories, separate inventory accounts may be maintained in the general 
ledger for grain, merchandise, elevator supplies, office supplies, and 
power and heat fuel. It is very important that the quantities and 
value of inventories be determined accurately and that the liability 
for stored grain be correctly stated. The value of the operating and 
financial stetements is materially affected by these items. 

4. Property record.-This record may be needed only by companies 
having a large investment in land, buildings, equipment, trucks, 
etc. As a means of preserving the original purchase cost and accur­
ately determining depreciation of the various properties owned, such 
a record is essential. The usual property accounts in the general 
ledgers of local elevators do not for long maintain the details that 
may be carried permanently in a separate record designed and used 
for that purpose. 

5. Accounts Payabu ledger.-This subdivision of the general 
ledger answers in principle the same purposes as other subdivisions. 
It may riot be needed by many elevators. Frequently accounts pay­
able are few and may be carried in individual accounts with the 
creditors in the general ledger proper. 

It is not often that transactions are sufficiently numerous to warrant 
special columns in the journal for accounts payable. Postings, 
therefore, are usually made from individual entries in the debit and 
credit General Ledger columns. 

6. Notes Payabu ledger or register.-This subdivision of the general 
ledger may be furtber subdivided to segregate the different types of 
notes payable, namely: trade and short-term bank notes; notes pay­
able to directors, officials, and members; mortgage notes; etc. On 
the other hand, it may very well be a separate book and provide for 
both notes payable and notes receivable. See explanation oj Accounts 
Payablt udger aboV6 amllM various notes payabu accounts. 

7. OertificatesoJ Indebtedness (Loa1l$)ledger.-This subsidiary ledger 
is provided to carry individual accounts with holders of certificates 
of indebtedness where the company uses this type of paper in ob­
taining loans. This ledger is represented in the general ledger 
proper by the controlling account Certificates of Indebtedness­
Loans. 

8. Dividends Payable udger.-This subsidiary record is frequently a 
part of the Patronage ledger, which is a ssparate book from the 
general }sdger. It often provides for both patronage dividends and 
dividends on capital stock. Patronage dividends due each patron 
and member can very easily be computed from information con­
tained in the individual memorsndum accounts kept with pa.trons in 
this book. The amount of dividend due each member and patron is 



PATRONAGE AND DIVIDEND R:JCORD 

Nome.~~_¥ •• ~~~~~ •••••••• ~. Sharee OWned •••••. 

Addtell. ·.~._~¥ ... M •••••• ~. Par Value.~ .•• oM ••• 

SaJeo PurchMel'l 

enldlt 
PurchasoB 

nate Item ~uan. 
tty or nate . Item 

Amount Quan· 
tJtyor 

Amount 

8um.mary of Patronage Dividends 

DJ~tdend$ DistributloQ Csplta.18took Credits 

I Am ... ' 

Paid APplied on Applied on I Par Value . .o\coount Capital Stock Y,., Data Total to ])ate Btock 
Issued 

Amount Amouut Amount 

................. 

. ........ - ........... . ............................ ~ ....................... .. 

I 
Summary or 8nl0a Patronage 

I Dividend on Capital Stock andPurchase:l DivIdends 

O .. h Distribution Purclle.ses 

~u ... Applied Item t tf or na .. Amount Date na .. Amoullt Paid onAo-
Quan~ Amount count titY or Date 

Amount 
Amount Amount 

The above form is for ilIll8trative purposes only. It is used in recording all patronage of a member Or nonmember and dividends. A 
separate .beet Is needed for each patron. The .. can b. bound in a loo.e-leaf binder and in that manner it forms the Patronage Ledger. 
When the detells of a cllBtomer'. patronage, In both quantiti .. and amounta aro kept in othor records, the above form may be used to 
earry only 8ummarles of the ditYerent items. In tho •• ciroumstanoes, the Sal .. and Purch ..... columns, except the Summa.ry column, 
would not b. needed. 
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credited respectively to the individual accounts, and a summation of 
these may be the basis of the journal entry to record the liability in 
the Dividends Payable-Patronage and Dividends Payable-Capital 
Stoo.k accounts in the general ledger. These latter accounts thus 
act in the general ledger as controlling accounts of the Patronage 
ledger. 

9. Stocklwlders' ledger.-This book is provided to carry individual 
accounts with stockholders in which are recorded the details of their 
transactions in the capital stock of the company. It may be a part 
of the secretary's records. Ordinarily, the general ledger control 
of these accounts is represented by the Capitnl Stock-outstanding 
account. See Capital Stock-Dutstanding and Capital Stock-Sub­
scribed accounts. 

STOCIBOLDEJtS' LEOOER Name ___________________ _ 
Addrass _________ ._. _____ _ 

BubsertptJOIlS or Transfers Metbod of Pa3'Illent 

F.trnn- Not.esPaid I~n~ ~ FromWbom ""'b Notes age Divl· ""ue ,.".. Traosftrred. V-alue deuds 

Dow I nate 

IDm No. of N'o. '" AmL AmL Am,. AmL SO .... Sh .... . i I--I-!---• 

CertUicat& 13SUed or ! 
T .. _ Certlbte Turned In or Transferred 

,..,...,... D ... "", 
T""" ..... by Co. t.Co. 

D ... C .. rtf. No. of Date Cortt 
No. ....... No. 

No. of Shs.1 To Wbom No.otShs. No. of Shs. 

--

Balanae Held 

Date 0erU. No. No. of 8bana 

The above ledger page is for illustrative purposes only. It is a sub­
oidiary ledger form and is not used in posting to the general ledger aooounta 
Under the bookkeeping procedure indicated in thia outline aU transactions are 
transferred to tbeledger accounts through the Cash Journal and Purchases and 
Sal ... Record. 

H used in bound form the book will contain the Il&IlleS of aU Btoekholde ... and 
the detaUa of tboir trall8lU)tions in the capital stook of tbe company. Keeping a 
corporation stock book is a legal requirement in some States and in a degree the 
Ia .... p ..... ribe bow and where tbis book must be kept. 
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10. Certificates oj Irnkbtedness (Capital) ledger.-Thi,9 book is pro­
vided to carry individual accounts with holders of certificates of 
indebtedness, in which are recorded the details of transactions in 
certificates issued for capital purposes. This ledger is represented in 
the general ledger proper by the controlling account Certificates of 
Indebtedness-Capital. 

11. Capital Stock Credits ledger.-This book or subdivision of the" 
general ledger is provided to carry individual accounts with patrons 
whose patronage dividends are being applied as credits on the pur­
chase of capital stock in the company. Control of the accounts in 
this ledger is represented in the general ledger proper by the Capital 
Stock Credits-Payable aCcount. 

Other subdivisions.-In some eases it may be desirable to carry 
individual accounts in subdivisions of the ledger for the following: 

A. Capital Stock Assessments Receivable. 
B. Individual Deposits (Members and Patrons). 
C. Time Certificates. 
These subdivisions will be operated in the same manner and will 

answer in principle the purposes of the subdivisions explained above. 

Entry Routing and Bookkeeping Procedure 

In the discussion of accounting principles and bookkeeping pr(}o' 
cedure presented in this publication, the primary plan is to explain 
the principles and mechanics of procedure under each account heading 
or title. This is accomplished by routing individual trsnsactions in 
debit and credit terms through the journal to the various ledger 
accounts and explaining how each of these accounts is treated in the 
process of closing and reopening the books. A study of the procedure 
outlined for each account will provide the necessary procedure in 
posting to, balancing, closing, and reopening all of the general ledger 
accounts, including those opened temporsrily for adjusting and closing 
purposes. It will also be observed that classification and routing of 
most contrariwise entries are explained under the debit and credit 
items assigned to the various accounts. 

While the sources of original entries are not specified in the detailed 
explanations of the accounts, the descriptions given of the important 
primary records in another part of the report should suggest the 
original record of the different trsnsactions. 

Oosing and' Reopening Books 

In the plan developed in this outline, the prime scheme is to give a 
complete description of the underlying elements and bookkeeping pro­
cedure necessary in the operation of each and all accounts in the 
general ledger proper and its subdivisions. Under this plan, the 
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JDe('banics of bookkeeping involved in recording all entries are 
explained under the respective account beadings. Therefore, in the 
practical applieation of the bookkeeping procedure outlined for oper­
ating these accounts. tbe p_ 3 s of balancing, closing, and reopening 
the general ledger are aceomplisbed. The use of cross reference in 
explaining the operations of tbe dilJerent accounts sbould forestall any 
possible confusion. The indicated procedure provides for closing at 
tbe end of a fiscal period only. In elevator operations this usually 
is the end of the business year. H adual closings are made oftener 
the same procedure ,,"ould be followed. 

The indicated methods of actually closing, ruling, and reopening the 
accounts that. reft""t ba1anres (balance sbeet accounts) after they are 
technically closed at the end of a fiscal period for statement pwposes, 
... hi"b, wben carried out, ne .... marily close and reopen the books, 
suggest no hard-and-fast rule.. Where the balanoo is not transferred 
to another account, the procedure is simply to ~ the balanoo on 
the d"bit or credit side, as the case may be, ruling the acrount and 
bringing do..-n the balanoo on the opposite side. On the other band, 
if the ...,rount is inactiye it is not required that tbe account be ruled 
and the balance brought do..-n at tbe hl-ginning of eacb fiscal period. 
H tbe balance in any account must be transferred to another acroun!, 
as in the case of tnmsf .. rring the iny_tory" • .,.,..unts to the purehsses 
lICt'Ounts, this is atXOmplisbed by a journal enUy. After the journal 
entries are posted, the matter of ruling such accounts is left to the 
judgment of the bookkeeper. Ordinarily.if an account is.ctin,rnJ.. 
ing isconside1'l'd desirable.. 

Tbe abo .. e discussion refers mainly to the d"tailed description and 
explanation of ...... b account that is presented in part II of this pub­
lication, which is, from a practical standpoint, belieTed to be the most 
important part of the outline.. In the following chapters, a more 
gt'neral explanation is gi.-en of the neremuy procedure in closing and 
reopening the books.. 

Preclosing Trial Balance 

C ....... rally, it is desirable and should be the practice to prove the 
accuracy of posting? to the general ledger accounts at the end of ...... h 
month and prior to I'e<"Ording the various adjusting entries at the dose 
of • fiscal period. This is .~pIisbed by taking a trial or test 
balance of tbe general ~ ..... afw all transat-tioos at the end of ... cb 
month and fiscal period h .... e been posted. Tbe proof of the led., ..... by 
trial balance is determined by listing on • roIumnar form the SlIm""", 

tioos of debilS and ttedilS or the debit ~ and credit balann!s of 
all open accounts in the gt'IIHalledger. H the ledger is in ~, 
the totals of these roIunms will be identir.al. St-:ial books or forms 
~,. I 
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are available for trio.l balance purposes. They can be made a part of 
the permanent records; otherwise, any columnar sheet of paper may 
be used. While proof of the genero.l ledger may be obtained or 
indicated by the trio.l balance, before it can be considered accurately 
in bo.lance, the vanous controlling accounts in the genero.l ledger 
should be in bo.lance with the. subsidiary ledgers which they represent 
and the Cash in Bank account should be reconciled with tha.t of the 
bank. After this proof has been obtained, all necessary adjusting 
entries, such as those to record inventories, depreciation, accruals, and 
certain prepayments and expirations should be properly journalized 
and posted to the ledger accounts in order to prepare the books for 
the closing entries. 

Adjustments for Inventories, 
Expired, Accrued, and Deferred Items 

If the operating results of a fiScal period are to be accurately deter­
mined, it is necessary that adjustments in some accounts be made 
and others opened. Generally, it should be the practice to charge 
off all actual and prospective losses currently and not to anticipate 
profits. For this purpose accounts must he opened temporarily to 
carry the inventories and all expired, accrued, and prepaid items of 
expense and income, and losses in vo.lues applicahle to the period 
before the books are closed. 

As a means to this end it will be necessary to prepare schedules of the 
different items that must be considered. After these are completed 
they are journalized and the entries posted to the respective accounts 
in the ledgers. The following is a detailed outline of the bookkeeping 
procedure involved in preparing the l~dger accounts for the closing 
entries. 

Preclosing Journal Entries 

As indicated above, there are certain preclosing steps to be taken 
preparatory to closing the books, or "the ledgers," at the end of a 
fiscal period. The procedure is briefly as follows: 

A. Determine the amounts of losses and gains on "open trades" 
and enter these in the journal and post to the proper accounts in the 
general ledger. 

B. Determine the amounts to be set up as reserves for doubtful 
notes and accounts receivable, investments, railroad claims, etc.; 
entt'r the.'16 in the journal and post to the proper accounts in the 
genero.lledger. 

C. Prepare a schedule of invpntories of owned grain, screenings 
and merchandise and enter these in the journal and post to the proper 
accounts in the general ledger. . 
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D. Prepare a schedule of inventories of stored grain; enter in the 
journal and post to the Grain Inventory-Btored Grain and Storage 
Grain Liability accounts in the general ledger. 

E. Determine the amount. of accrued income; record these in the 
journal and post to the proper accounts in the ge;'eralledger. 

F. Prepare a schedule of depreciation on all physical facilities; 
enter in the journal and post to the respective reserves and expense 
accounts in the general ledger. 

G. Determine the amounts of prepaid expense, excluding prepaid 
salaries and wages and prepaid insurance and bonds; enter in the 
journal and post to the proper accounts in the general ledger. (See 
Prepaid Salaries and Wages and ·Prepaid Insurance and Bonds 
accounts.) 

H. Determine the amounts of accrued expense and enter in the 
journal and post to the proper accounts in the general ledger. 

I. Prepare a schedule of losses and gains from unusual shortages 
and overages in weights of grain and merchandise, as shown by the 
weight statements; record in the journal and post to the proper 
accounts in the general ledger. . 

J. Determine the amounts of notes and accounts receivable, invest­
ments, railroad claims, etc., to be actually charged off as worthless; 
enter in the journal and post to the proper accounts in the general 
ledger. . 

In keeping with the classification of accounts indicated in this out­
.)ine, which in practice is not likely to include as much or the same 
detail. the above schedules, when completed. should provide the 
information needed to make the following journal entries: 

A. Losses and Gains, HOpen Trades": 

Thlbit 
000 

(1) Credit 
Open Tradeo-Gain: 

Grain Purch&ses Aeoounta COncerned ________________________ OOO 
To record this item on the book. as a dererred asset and to offset the 10S8el1 

reflected in hedgc<i grain inventoried at market value. This entry is made merely 
to estsbliBh on the books the .... t value of this item at the time tbe book. are 
closed or at the end of a fiscal period. Upon reopening the books, the Open 
Trade&-Gain account ia immediately closed by a. journal. entry transferring its 
balance to the Grain Purchases aocounts concerned in the new period. 

Debit (2) Credit 
600 GrAin Purchases Accounts Concerned: 

{)penTradeo--Loos __ • ________ • ____________________________ ooo 
To record tbis item on the booD liB a contingent liability and as an offset to 

the gains reflected in bedged grain inventoried at market value. See journal 
.... try No.1 above. 
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B. Reserves for Doubtful Notes and Accounts Receivable, Inveetments, Rail­
road Claims, etc.: 

Debit 

000 

(1) Credit 
Loss from Bad Debts: 

Reserve for Doubtful Notes Receivable _______________________ 000 
To record the estimated loss from notes taken in the fiscal period on the books 

as an expense or deduction from income, and to establish a book reserve to carry 
these probable losses. 

Debit 
000 

Debit 

000 

Debit 

000 

Debit 

000 

Debit 

000 

(2) Credit 
Loss from Bad Debts: 

Reserve for Doubtful Aceounts Receivable, Advances. ete ______ OOO 
(See entry No.1) 

(3) Credit 
Extraordinary Losses: 

Reserve for Doubtful Inveatments _____________ · ______________ OOO 

(See entry No.1) 

(4) Credit 
Extraordinary Losses: 

Reserve for Funds in Closed Bank ___________________________ OOO 

(See en\ry No.1) 

(5) <:redit 
Loss from Leakage and Damage in Transi~rain: 
. Reserve for Doubtful Railroad CIaims.. _______________________ OOO 

(See entry No.1) 

(6) Credit 
Loss from Leakage and Damage in Transit-Merehandise: 

Reserve for Doubtful Railroad Claims ________________________ OOO 

(See entry No.1) 

C. Inventories Owned Grain, Screenings and Merehandise: 

Debi' 
000 

(1) 

Grain Inventory-Owned Grain: 
VVheat-Pure~ _______________________________________ 000 
Durun>--Purchases ________ ._ ... _._ .. _._ .. _____ . ___ . ______ 000 
COm--Purchases ___ ._ .. __ ._ ... ___ .... _ .. __ . ___ ._. _____ . __ 000 
Oat&--Purchases ____ . __ . __ ._._._. ___ .. ___________________ 000 
Rye--Purehases_. __ ._. ________ ...... _. ___________________ 000 
~ey--Purehases __ . ________ . ___ .. _._ .. ______ ._ .. ________ 000 
FbL.--P\uchases ____ ._._ ... _____________________________ ._ 000 
~Purchases _______ . _________________________ . _____ ._ 000 
SOrghunr--Purchases_._. _______________ . __ .. __ .. __________ 000 

To """,rd the grain inventory on the books as an as,d and to allocate the re­
RUlting eredits to the various grain purchase accounts ss.& step in preparing these 
accounts for closing. (This entry should be posted in detail to the Grain Inven­
tory account.) 

Debit 
000 

(2) <:redi\ 
Screenings Invenlory: 

SCreenings_ .. _. __________________________________ ._. _____ 000 

To reeord the ecreenings inventory on the books as aD _ and to alIO<&te \be 
resulting credit to \be fiscal period in .. hich the ""reenings originated. 
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C. Inventories Owned Grs.in, Screenings and Merchandire-Continued. 
Debit (3) Credit 
000 Merchandise Inventory: 

Coal-Purch.asee: __________________________________________ 000 
lVood--Purehases ________________________________________ 000 
Feed--Purebases _________________________________________ 000 
Seed-Purehases __________________________________________ 000 
F1our--Purchases _________________________________________ 000 
Twine and Bags-Purchasf>8 _______________________________ 000 
Liveotock-Purchases _____________________________________ 000 

(See entry No.1) 

D. Inventory of Stored Grain: 

Debit 
000 

(1) Credit 
Grain Inventory-Stored Grain: 

Storage Grain Liability __________________________________ ~ 000 

This entry shows unpurchased stored grain momentarily on the books as an 
asset and contrariwise as a. contingent liability. It is made because the laws in 
some states- require that evidenee of this liability be shown on the books And 
financial-s~tements at the end of an accounting period. 

E. Accrued Income: 

Debit 
000 

(1) Credit 
Accrued Storage-Receivable: Storage--IncoDle _________________________________________ 000 

To record this item on the books as an asset and to reHect an uncoUected 
earning 1n the income of the fiscal period to which it is applicable. 

Debit 
000 

Debit 
000 

Debit 
000 

Debit 
000 

Debit 
000 

(2) Credit 
Accrued Sundry Operating Income-Receivable: 

Sundry Operating Income _________________ ~--------------- 000 
(See entry No.1) 

(3) Credit 
Aoerued Interest-Receivable: IntereetEarned __________________________________________ 000 

(See entry No.1) 

(4) Credit 
Aocrued Refunds-Receivable: Refunds Received ________________________________________ 000 

(See entry No.1) 

(5) Credit 
Accrued Dhide-nds-Receivable: 

IlividendsEarned ________________________________________ 000 

(See entry No.1) 

(6) Credit 
Aoorned Sundry Nonoperating Income: 

Sundry Nonoperating Inoome ______________________________ 000 

(See entry No_ 1) 
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F. Depreciation on Physical Facilities: 

Debit 
000 

(1) Credit 
Income and Expenses-Dwellings: 

Reserve for Depreci&tion-Dwellings ___________________ 000 
To reflect the 1088 from wear and tear 88 an expense of operation in the fiscal 

period to which it is applicable and to establish & book reserve for reP.lacementa. 

Debit 
000 

Debit 
000 

Debit 
000 

Debit 
000 

Debit 
000 
000 
000 

(2) Credit 
Depreciation-Eleva.tor Buildings, Machinery and Equipment: 

Re.erve for Depreciation-Elevator Buildings, Machinery and 
Equipment ____________________________________________ 000 

(See entry No.1) 

(3) Credit 
Depreeiation-Other Buildings, Machinery and Equipment: 

Re.erve for Depreeiation-Other Buildings, Machinery and Equipment __________________________________________ 000 

(See entry NO.1) 

(4) Credit 
Depreciation-Office Furniture and Equipment: 

Re.erve for Depreeiation-Offiee Furuiture and Equipment ___ 000 
(See entry No.1) 

(5) Credit 
Automobile Expense: 

Re.erve for Depreciation-Automobiles _____________________ 000 

(See entry No.1) 

(6) Credit 
Truck Expense: 
Tank Wagon Expense: 
Transport Expense: 

Re.erve for Depreciation-Trucks, Tank Wagone and Tran. ports ____________________ . _____________________________ 000 

(See entry No.1) 

Note: Under the procedure outlined depreciation on autos and trucks is 
charged directly to auto and truck expense accounts. 

Debit 
000 

(7) Credit 
Depreciation-Sundry Fixed Assets (Excluding Autos and Trucks): 

Re.erve for Depreeiation-Sundry Fixed Aesets ______________ 000 
(See entry No.1) 

o. Prepaid Expenses: 

Debit 
000 

(1) Credit 
Elevator Supplie&-Inventory: 

Elevator Supplies Expense _________________________________ 000 

To record the inventory of elevator supplies on the books 88 an _ and to 
reduce the 8>:pense account to its proper amount. 
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G, Prepaid Expenses-Continued. 

Debit 
000 

Debit 
000 

Debit 
000 

Debit 
000 

Debit 
000 

(2) Credit 

Office Supplies and Postage--Inventory: 
Office Supplies and Postage Expense ________________________ 000 

(See entry N? 1) 

(3) Credit 
Power and Heat Fuel-Inventory: 

Power, Light, Water, and Heat Expense _____________________ 000 
(See entry No.1) 

(4) Credit 

Prepaid Miscellaneous Operating Expense: 
Miscellaneous Operating Expense ___________________________ 000 

(See entry No.1) 

(5) Credit 
Prepaid Miscellaneous Administrative Expense; 

Miseellaneoua Administrative Expense ______________________ 000 
(See entry No.1) 

(6) Credit 
Insurance and Bonds Expense: 

Prepaid Insurance and Bonds ____________________ . _________ 000 
To- retied the expired insurance and bond premiums on the books as an ex­

penee of operations a.nd to establish the current asset value of prepaid insurance 
and bonds. 

H~ Accrued Expenses: 

Debit 
000 

(1) Credit 
Salaries and Wage!! Expense Accounts Concerned: 

Acorued Salarieaand Wa.ges _______________________________ COO 
To reflect accrued or unpaid salaries and wages as an expense in the fiscal 

period to which they are applicable and to record these items on the books as & 

liability. 

Debit 
000 

Debit 
000 

Debit 
000 

(2) Credit 
Interest Paid: 

Accrued Interest-Payable_ _ _ _ _ ___________________________ 000 

(See entry No.1) 

(3) Credit 
Insurance and Bonds Expense: 

Accrued Irururance and Bonda (Only where an insurance and 
bond premiums are charged direetly to an Insurance and 
Bonds Expense account} ________________________________ 000 

(See Prepaid Insurance and Bonds account) 
(See entry No.1) 

(4) Credit 
Social Security Taxes: 

Aeerued Social Security Taxes (Payable) ____________________ 000 

(See entry No. I) 
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H. Accrued Expenses-Continued. 

Debit 

000 

Debit 
000 

Debit 

000 

Debit 
000 

Debit 
000 

Debit 
000 

(5) Credit 
Other Taxes and Licenses and Other Expense Accounts Concerned. 

(excluding these iteDlB on trucks): 
Accrued Other Taxes and Licenses (excluding these items on 

trucks) ________________________________________ .. _______ 000 

(See entry No. I) 

(6) Credit 
Power, Light, Water, and Heat Expense:: 

Accrued Power, Light, And Water __________________________ 000 
(See entry No. I) 

(7) Credit 
Telephone and Telegraph Expense: 

Accrued Telephone and Telegraph __________________________ 000 
(See entry No.1) 

(8) Credit 
Rent and Leases Expense: 

Accrued Rent and Leases _________________________________ 000 

(See entry No. I) 

(9) Credit 
Miscellaneous Operating and Other Expense Accounts Concerned 

(See Terminal Storage Expenses): 
Accrued Miscellaneous Operating Expense _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 000 

(See entry No. I) 

(10) Credit 
Miscellaneous Administrative and Other Expense Accounts Con­

cerned (See Auditing, Specin! Bookkeeping, and Legal Fees): 
Accrued Miscellaneous Administrative Expense___ _ _ _ _ _ _ _ _ _ _ _ _ 000 

I. Losses and Gains from Unusual Shortages and Overages in Weights: 

Debit (1) Credit 
000 Shrinkage and Scale Loss--Grain: 

Grain Purchases Accounts COncerned _______________________ 000 
To account for all the grain received into the elevator and to show this Joss 

as an expense of operation. (If an oyerage is shown in & particular grain the 
purchase account for that grain is debited and the Shrinkage and Scale Loss 
account is credited with the value of the overage.) 

Debit (2) Credit 
000 Shrinkage and Scale Loss-Merchandise: 

Merchandise Purchases Accounts COncerned _________________ 000 
To account for a.ll merchandise purchased and to show this loss as an expense 

of operation. 
NOT1!l.-It is reeogoized that not many elevators attempt to reflect on the 

books the money loss resulting from shrinkage and seale loss but are content to 
show only the shortage or overage in weights as disclosed by the weight state­
ment. See Shrinkage and Scale Loss accounts for an explanation as to why and 
when it is desirable to open this account. 

J. Notes and Aceounts Receivables, Investments, Railroad Claims, Ete.~ 
Charged Off as Worthless: 



Debit 
000 
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(1) Credit 

Reserve for Doubtful Note.. Receivable: 
Notes Receivable Acer,unt COneemed ________________ _______ 000 

To charge any notea receivable considereq worthless to the reserve previously 
established for tbia purpose and to rellect the aeeet account on the books at its 
current value. 

Debit 

000 

(2) Credit 
Reserves for Doubtful Accounts, Advances, Etc.: 

Accounts Receivable, Advances, Etc ________________________ 000 
To charge any accounts receivable, advances, etc., considered worthle8Sy to the 

reserves previously establiehed for this purpose and to reflect the asset a.ccounts 
on the books at their current value. 

NOTB.-If no reserves have been established for items 1 and 2 the amounts 
charged off are debited to Loss from Bad Debts. 

Debit 
000 

(3) Credit 
Reserv. for Doubtful Investments: 

Investment Account COnoerned ____________________________ 000 
To eharge any investment considered worthless to the reserve previously estab­

lished for this purpose and to reftect the asset account on the books at its current 
value. 

Debit 

000 

(4) Credit 
Reserve for Funde in Closed Bank: 

Funde in Closed Bank ____ ..••. _. __________________________ 000 

To charge any portion of the funds in closed bank considered worthless to the 
reserve previously established for this purpose and to reflect the asset account on 
the books a.t its current value . 

• ~ OTB.-lf no reserves have been established for items 3 &!ld 4 the amounts 
charged off are debited to an extraordinary loss aooount. 

Debit 
000 

(5) Credit 
Reserve for Doubtful Railroad Claims: 

Railroad Claima __________________________________________ 000 

To charge any railroad. claims considered worthless to the reserve previously 
established for tbia purpose and to relleet the ..... t &ooount on the books at its 
current value. 

NOTE.-If no reserve has been established for the above item the amount 
charged off is debited to Loss from Leakage and Damage in Tnmsit or other 
accounts couoeme<L 

Closing Journal Entries 

Upon completing the fo .... going journal entries and postings to the 
ledger accounts. it will be necessary to take the following steps in 
preparing the books for closing. 

A. Close all grain pu .... hase and grain sales aecounts, including 
st'.-..enings, by journal entries transferring their balances to the Gross 
Trading lnrome-Grain aerount. 

B. Close all merchandise purchase and men'handise sales accounts 
by journal entries transferring their balances to the Gross Trading 
Inoome-Men'handise 8COOunt. 
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c. Close aIJ. gross trading and sundry operations inoome accounts 
by journal entries transferring their balances to the Net Trading and 
Sundry Operations-Loss and Gain account. 

D. Close aIJ. administrative and operating expense accounts by 
journal entries transferring their balances to the Net Trading and 
Sundry Operations-Loss and Gain account. 

E. Close the Net Trading and Sundry Operations-Loss and Gain, 
aIJ. nonoperating income, nonoperating expense and deductions ac­
coun ts by journal entries transferring their balances to the Net Income 
and Loss account. (See journal entry on p. 58 for explanation of 
State and Federal income ta:"<es.) 

F. Close the Net Income and Loss account by a journal entry trans­
ferring its balance to Undistributed Income or Surplus as the case 
may be. 

Under the classification of accounts listed in this outline, to carry 
out in detail the procedure indicated abo..-e, which in practice is not 
likely to include as much or the same detail, the following journal 
entries are necessary: 

Debi~ 

000 
(1) Credit 

Gross Trading Inco~rain: 
VOheat--~______________________________________ 000 
])uruno--~~____________________________________ 000 
Corn--~ __________________ . _______ .____________ 000 
Oato--~ _____ . _____________ .____________________ 000 
Ftye--~ ____ .. __ . ________________ .______________ 000 
Barley--~ ___ . __________________________ . ____ .__ 000 
Flax--~hases _____ . _________________ . ___ . ________ .. __ 000 
~to--Pu~______________________________________ 000 

SorgbUD>--~b&se8____________________________________ 000 
To cl_ the grain purc:baoes accounts and to transfer their balances to the 

Grooa Trading InCOlIle-Grain account as a step in determining the grooa trading 
income from grain operations. (This entry should be posted in detail to the 
Grooa Trading Inoome Grain aeoount.) 

Debit 

000 
000 
000 
000 
000 
000 
000 
000 
000 
000 

(2) 

VOhea~ ... : 
Dorum-SaIes: 
Corn--Sales: 
Oate--Sales: 
Rye-Sa.ies: 
Barley-Saies: 
Flax-8&les: 
Spelb--Sales: 
Sorgbum--&lea: 
Screening&-Sales: 

Gross Trading Inoome Grain _____ h __ n __ n_uun ___ u 000 
To clooe the grain sales accounts and to transrer their balances to the Groos 

Trading Income--Grain &<"COunt as a step in deWmining the grooa trading income 
from grain operation& (This entr:r should be posted in detail to the Gl'088 
Trading In~rain acoount.) 



Debit 
000 

Debit 
000 
000 
000 
000 
000 
000 
000 
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(3) 

Gl'088 Trading Incom&-Merchandise: 
~-Purchases _______________________________________ _ 
lVood--Purcbaaes ______________________________________ _ 
~d--Purch8Bes _______________________________________ _ 

. FJour--Pu.chasos ______________________________________ _ 
Seed-Purchases _______________________________________ _ 
Twine and ~Purcbases _____________________________ _ 
lJveatook--PurohaBes __________________________________ _ 

Coal--Ss.les: 
lV ood--SaI .. : 
Feed-Sal .. : 
Flour--Sa!es: 
Beed--Sa!ee: 

(See entry No. I) 
(4) 

Twine and B~ .. : 
Livestock--Sales: 

, . 

Credit 

000 
000 
000 
000 
000 
000 
000 

Credit 

Gro .. Trading Income-Mercbandiee_____________________ 000 

(Bee entry No.2) 
Upon completing the above journal entries they are posted to the 

proper aCcounts in the general ledger. It will then be necessary to 
record the following entries' 
Debit 
000 

(I) 
Groaa Trading Income---Grain: 

Credit 

Net Trading and Sundry Operatioru>-Loss and Gain_______ 000 
To close the Gross Trading Income-Grain aocount and to transfer its balance 

to the Net Trading and Sundry Operation&--Loss and Gain account as " step 
in determining the net operating loss 01' gain. 

NOTa-The above entry is reversed if the balanoe in the Gross Trading 
Income-Grain account reflects a loss. 

Debit 
000 

Debit 
000 
000 
000 
000 
000 
000 
000 
000 
000 
000· 

•• (2) Credit 
G...,.. Trading Income-Merchandise: 

Net Trading and Sundry Operations--Loss and Gain _ __ _ _ _ _ 000 
(See entry No. I) 

(3) Credit 
Storsge--Income: 
Handling-Income: 
Grinding-Income: 
Cleaning-Income: 
Handling Government Feed and Soed: 
Liveetock-Comm.issions: 
Sundry Operating Income: 
TrUCk-Gr088 Earnings: 
Tank lV agon-Gross Earnings: 
Tranoport--Q""", Earninf!8: 

Net Trading and Sundry Operations--Looaand Gain_______ 000 
To eloee the aundry operations gross income accounts and to transfer their 

bala.nces to the Net Trading and Sundry Operations--Loss and Gain account as 
• etsp in determining tha net loss or gain from operatioDS. (This entry mould 
be posted in detail to tha Net Trading and Sundry OperatiODB-Loss and Gain 
acoount.) 
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income is subject to state and Federal income taxes, the ~ount of the 
tax should be estimated and recorded by the following journal entries: 

(Debit) (1) (Credit) 
000 Net Income and Loss: 

Reserve for State Income T"" ______________________________ 000 
Reserve for Federal Income Tax ____________________________ 000 

To record the estimated tax on the books as a deduction from net income .. '. 
and to establish book reserves to C&rry these liabilities. 

NOTE.-If it is deair&ble the reaerves for income taxes m&y be established 
out of Undistributed Income or Surplus &fter the Net Income &nd Loss h&s been 
transferred to one or the other of those accounts. " 

After the above journal entries have been posted to the ~edger 
accounts it will be necessary to record the following entry to close the 
Net Income and Loss account: 

Debit (1) iliedit 
000 Net Income and Loss: 

Undistributed Income--Current Period or Surplus (as the CBSe maybe) ________________________________________ . ______ 000 

To close the Net Income and Loss account and to transfer its balance to the 
Undistributed Income-Current Period or Surplus aceounts, as the case may be. 

NOTE.-If the balance shown in the Net Income and Loss account reflects a 
loss, that account is credited and Surplus is debited with the amount. 

After Closing Trial Bala'flCe 

From the viewpoint of operations, after the above journal entries 
are completed and posted to the proper accounts in the general ledger, 
the books are technically closed. The only accounts now showing 
balances should be those reflecting assets, liabilities, capital, surplus 
and reserves. The remaining steps are (1) take a second or "after 
closing" trial balance of the general ledger to prove the ledger to be 
properly in balance, and (2) record the necessary entries in actually 
closing and reopening the books. 

Special BeseNJ6s and Reserve .Adjustments 

On the other hand, if any action is taken "to establish further reserves 
or to adjust any reserves previously established or dividends before 
the books are actually closed, the following are indicated as possible 
journal entries. In the event any of these Or other entries are neces­
sary, the after closing procedure indicated above is not undertaken 
until these entries are posted to the respective accounts in the general 
ledger. 

Debit 
000 

(1) Credit 
UDdistributed Income or Surplus (As the oase may bel: 

Reserves for Sinking Fund _____________ . ____ . ___________ . __ 000 



Debit 
000 

Debit 

000 

Debit 
000 

Debit 

000 

Debit 
000 

Debit 

000 
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(2) Credit 
rndistributed Income or Surplus (As the __ may be): Statutory ~ .. _______________________________________ 000 

(3) Credit 
rndistributed Income or Swplus (As the """" may be): 

Reserves for Educational Funda ____________________________ 000 

(4) 

Undistributed Income or Surplus (As the case may be): 
~ee for SundrY Contingencies _________________________ 000 

(5) Credit 
Undistributed Income or Swplus (As tbe case may be): 

Reserves for Uncompleted Cont:ae"'-_______________________ 000 

(6) Credit 
Undistributed Income or Smplus (As the case may be): 

Reservee for Liability on Purchase Contraets ________________ 000 

(7) Credit 
Undistributed Ineome-Current Period or Swplus (As the ease may 

be): 
-Dividendo Payable--Capital Stoet _________________________ 000 
Dividenda Payable-Patronage ____________________________ 000 

To debit the Undistributed Inoome-Current Period or Swplus aecount, aa the 
...., may be-with the amounts or the dividend deeluatio ........ d to reeord these 
payablea on the boob as "liability_ The entry may represent the eatimated 
ratber than actual amount or the dividends. 

N OTL-The above entry is recorded only when the dividends are d~lared bld 
not paid before the boob are actually clooe<L If dividenda are not declared 
before but will be declared after the boob are cloaed, reserves for the approximate 
amount .hould be established and reoorded 011 the boob in the period to wbich 
the dividenda are applicable_ If the dividenda are actually paid before the boob 
are oIooed they are debited to tbe Undistributed Inccme-Current Period or 
Surplus accoun~ as. the ease may be. 

Debit 

000 

(8) Credit 
Undiatributed Income or Surplus (As the .,..... may be): 

Reaervea for Dividenda Deferred ___________________________ 000 

To record OD the boo.ks an estimated amoun~ earmarked as. a conti.ngent 
liability reeerve when actual payment or the di.ideod is undetermined. 

Debit (9) Credit 
000 Dividenda Payable: 

tTncbUD>edDividenda _____________________________________ 000 

To Uansfer.any unclaimed dividends out 01 the current 'to .. contingeJJt 
liability.eeount. This is a temporary account aed is transferred to Swplua 
when payment or the dividenda _ unIiteIy_ 

It -also may be neeESSDl'Y to record adjusting entries because of 
al'tion taken to reduce reserves previously established or to transfer 
balan...... in rest.>rvtlS to other reoorves or to Surplus. Such entries 
should be made in kf'E'ping .nth the treatment of such items under 
rulings of Federal and State inrome tax agencies_ 
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Financial and Operating Statements 
AFTER the second or "dosing" trial balance has been taken and 
n. the ledgers are proven to be in bulance, the usual next stop is to 
prepare the Balance Sheet and Income and Expense Statement. 

All nominal accounts, such as pllrchMcs, revenue, expenses, and 
10s •• .8 Ilnd gains, with the exception of tit" Undistributed Inoorne 
account, are closed at this stage and should not reflect balances. 
Technically the books arc clo •• .d, The only steps needed to complete 
the process are (1) actually recording tho dehit and credit balances in 
the columns that are doficient, and (2) ruling the accounts. 

It is obvious, however, that those accounts showing balances at 
this stage are only technically closed for accounting purposes and 
cannot remain closed; also, that for practical accounting reasons in 
reopening the books for a new fiscal period, somo of these accounts 
are actually closed by transferring their balances to other accounts. 
It is also recognized that the processes of actually rec.ording balances, 
ruling the accounts and bringing down the balances as debits or credits 
in the DcW fiscal period are carried out simultanoously, but oochnica.lly 
they accomplish separate and distinct steps in accounting procedure. 
On the other hand, although serving two purj>OS<'.8 in a going enter­
prise, these steps are primarily ooncorned with the procedure involved 
in reopening the books, which is explained in a following chapter, 

The Balance Sheet, or financial statement, is the only statement in 
which the financia.l position and tho elements composing tIle. fin&ncial 
structure are set forth in summary form, In preparing this statoment, 
it is necessary to refer only to the accounts in the general ledger proper. 
The accounts in this book now cany only those balances reflecting tile 
assets, liabilities and net worth of the company. 

Balance Sheet 

The fonowing form of nalance Sheet is based on the accounts Ii,ted 
hi the chart of aceOl}1lts outIfned in this publication. It will be noted 
th .. t in preparing the form, certain accounts have boon oonsolidated, 
It is believed, however, that the items are presented in sufficient detail 
for all· praeticaJ p~. If, in actual practice, more or less detail 
is deSirable, thls cali he i-eadily obtained by breaking down the sum­
mary acOOUllte into more detail, or by further consolidation. 

While the reserves for depreciation and estimated losses appear on 
the cre<lit side of the ledger and theoretically would ap!"' ... r on the 

. liability side of the Bal8.llcc Sheet, they are shown here as deductions 
from the respective 88SCte, . 
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BALANCE SHEET 

AuETS 

Caoh on Hand ________________________ _ 
Cash ill Bank _________________________ _ 

Total ______________________________ _ 

Trade Notes and ACCQunts Receivablo: 
Account.. Reeeivable-Gmin Cnmmission 

COmpaniss ________ • _____________ ~ _. __ 
Margins and Open Tra<Ie.s-______ · _______ _ 
Notes R.ceivab_Trade _______________ _ 
Notes Receivable-Officials and Employees 
Acr..ouuts Receivable-Trade _____ ., ____ _ 
JudgInent. ____________________________ _ 
Sundry _______________________________ _ 

Tot .. L _____________________________ _ 
~Reserve8 for DQuhtful N-otcs amI 

Accounts. __________________ .. _______ _ 
Total-Le&; Re-8eTVes. _____________ _ 

Advances-Secured: 
SeedLIenSL ___________________________ _ 

.A.dvances---Stored Grain. _______________ _ 

Total ___________________ . 

Inventories: 
Grain-Owned. ____ . __________________ _ 
Gnr.in-Storo(L ________________________ _ 
Sareenings ____________________________ _ 
Aderch4>ndise __________________________ _ 

ToLaL ___________________ _ 
Advanees--------Unsccured: 

Advancee---Employees ___ ". _____ . ____ ~ __ _ 
Advan.,.,......c.,ntraot Gnr.in_ . ____ _ 
Other ______________ . ___ • ________ _ 

-_ TotaL _______________________ _ 
Les.s--Rescrve 'for .Doubt.ful Allvant:(J3 ___ _ 

ToW-Lesa Re.crves ______________ -__ 
Aocrtlcd lto:ms: 

. Accrued Slorage _______________________ _ 
ACCrlled Interest_______ __ _ ________ _ 

Sundry ________________ _ 
TotaL _________________________ , __ 
Total Cnrren~ Assct. ________________ __ 
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Investments: 
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BALANCE SHEET-Continued 
AssETS-Continued 

investments and Other Asset, 

Government Bonds ____________________ _ 
Mortgage Notes _______________________ _ 

Sundry _______________________________ _ 
Total ______________________________ _ 

Lesa-Reserve for Doubtful Investments __ 
Total-Less Reserves ________________ _ 

Other Assets: 
Capital Stoek Notsa Receivable _________ _ 
Capital Stoek Subscriptions _____________ _ 
Capital Stock Assessments ____ , _________ _ 
Funds in Closed Bank _________________ _ 
~&dCtaUns _______________________ _ 
Sundry _______________________________ _ 

Touu ______________________________ _ 

Lesir-Reserves for Doubtful Items ______ _ 
Total-Less Reserves __________________ _ 

Touu Investmente and Other Assets ___ _ 

Fixed A88m and Deferred 

Charg .. 
and, Buildings and Equipment: and ________________________________ _ 

Dwellings ______________________ ~ ______ _ 

Elevator Buildings, Machinery and Equlp-
IDent _______________________________ _ 

Other Buildings, Machinery and Equip-
IDent _______________________________ _ 

Office Furniture and Equipment _________ _ 

Touu ______________________________ _ 

Les&--Reserves for Deprecia-tion _________ _ 
Touu-Less Reserves ________________ _ 

Other Fixed Assets: 
Trucks and Automobiles _______________ _ 
Sundry _______________________________ _ 

Total ______________________________ _ 

Les&-Reserves for Depreciation __ ..: ______ _ 
Total-Less Reserv",, ________________ _ 

Deferred Charges: 
Prepaid Salaries and Wages _____________ _ 
Prepaid Insurance and Bonds ___________ _ 
Prepaid Sundry Items __________________ _ 
Elevator Supplies-Inventory ___________ _ 
Office Supplies and Po.tage--Inventory __ _ 
Power and Heat Fuel-Inventory _______ _ 
Miscellaneous _________________________ _ 

Touu ______________________________ _ 

Total Fixed Assets and Deferred Charges_ 
Touu Assets ________________________ _ 

= 
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BALANCE SHEET-Continued 
LUBILITIES AND CAPITAL 

Current Liabilil.i« 
Trade Notes and Accounts Paya.ble: 

Outstanding Checks ___________________ _ 
Bank Overdraft. ______________________ _ 

Accounts Payable-Grain Commission Co. 
Open~es--~ ____________________ _ 

Credit Balances-Accounts Receivable ___ _ 
Drafts on Cars in Transit. _____________ _ 
Notes Pays.ble-Trade _________________ _ 
Accoun~ Payable-Trade ______________ _ 

Touu ______________________________ _ 

Sundry Current Liabilities: 
State Sales Taxes ______________________ _ 
Social Security Taxes. _________________ _ 
Reserve: for Federal Income Ta.~es _______ _ 
Reserve for State Income Taxes _________ _ 
Notes Payable-Officials a.nd Members ___ _ 
Individual Deposits-Members and Pa--trons. ______________________________ _ 

Dividends Payable- Capital Stock and 
Patronage ______________ ~ ___________ _ 

Storage Grain Liability _________________ _ 

Notes Receivable Discounted (Payment Cluar.onteedl ________________________ _ 

Touu ______________________________ _ 

Accrued I terns: 
Accruedln~t ______________________ _ 
Acorued Salaries and Wages ____________ _ 

Accrued Taxes and Licenses (Excludinl( 
Sales and income taxes and social secur-
ity ta.~es collected from employees) ___ _ 

Accrued Other Expenses ________________ _ 

TobU ______________________________ _ 
Total Current Liabilities _____________ _ 

Deferred Liabilities: 

Def""M. FWd a"d Con­
nllj/<m Liobilitiu 

Time CertiJies.tes ______________________ _ 
Certifies.te of Indebtedneso--Loans ______ _ 

Touu ______________________________ _ 

Fixed Liabilities: 
l\1ortg_ Notcs _______________________ _ 

Touu ______________________________ _ 
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BALANCE SHEET-Continued 

LIA.BILlTI&S AND CAPITAL-Continued 

Deferred. FUed and Crmting.nt 
Liabilitie-Continued 

Contingent Liabilities: 
Unclaimed Dividends __________________ _ 
Dividends Deferred ____________________ _ 

Total ______________________________ _ 

Contingent Reserves: 
Reserve for Uncompleted Contraete ______ _ 
Reserve for Liability on Purchase Con-

tracts______ ___ _ __________________ _ 
Reserve for Educational Fund __________ _ 
Reserve for Sundry Contingencies _______ _ 

TotaI ______________________________ _ 

Total Deferred, Fixed and Contingent ldabilities ________________________ _ 

Capital and Surplus 
Capital: 

Capital Stock Subscribed _______________ _ 
Less: 

Capital SIOCk-'1'rea8uT/I Slo,:I'-- _________ _ 
Capital Stock-Outstanding _____________ _ 
Certificates of Indebtedn...._Capital ____ _ 
Capital Stock Credits __________________ _ 

Total ______________________________ _ 

Surplus Reserves and Surplus (or Deficit): 
Ststutory Reserves ____________________ _ 
Reserves for Sinking FuncL _____________ _ 
Surplus (or Deficitl ____________________ _ 

Undistributed Income (Previous Periods) __ 
Undistributed Income (CurrentL ________ _ 

Total ______________________________ _ 
Total Net Worth ____________________ _ 

Total Liabiliti .. and Capital __________ _ 

= 
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Income, Expense, and Loss and Weight Statements 
The following form of Income, Expense and Loss Statement is pre­

sented for illustrative purposes only. It is based on the classification 
of accounts set forth in this outline and is a form that may very easily 
be prepared from the various general ledger loss and gain accounts 
indicated in the classification of accounts. It must be realized, of 
course, that gross purchases and the inventories of grain and mer­
chandise must be obtained from the various purchase accounts. 

Under the bookkeeping procedure suggested in the operation of the 
accounts, all realized losses and gains resulting from hedging opera­
tions and the credits resulting from leakage in transit claims filed 
are reflected in the sales accounts. In setting up shrinkage and scale 
loss, the contrariwise credit entries are posted to the various purchase 
accounts. Therefore, these items are not listed on the Income, 
Expense and Loss Statement illustrated, except that leakage in transit 
claims charged off and the shrinkage and seale loss are shown as items 
of operating expense. On the other hand, if the value of abnonnal 
weight overage in some grains is greater than the abnonnal shrinkage 
in others, the resulting net gain, as reflected in the Shrinkage and 
Scale Loss account, is shown as a separate item of income on the 
Income, Expense and Loss Statement. 

If it is desirable to show all of the above items separately, it should 
not be difficult to obtain this infonnation if the suggested bookkeeping 
procedure is followed and the Income, Expense and Loss Statement 
can be altered for that purpose. 

INCOKlll, EXPEND, AND LoSB STATEMENT 
Period _____________ . ______ 193 ____ to ____________________ 193 ___ _ 

Inl'6Dtnry 
Owned 

GraIn ... c .... 
TotRl Mercba.n~ Goods 

dtse EI1d Sold 
of Period 

--------1---11--1---1---1·- -----

Grain: 
Wheat _______ ._ .. __ ... _ ..... ___ . _______________________________ _ 
Corn _______ . 

Screenings ____ ........ ______________________ . ___ . _____ . ___ _ 

Total Grain_._ .. _ ... ____ . __ . _____ ... ___ .... __ . _____ . ____ . ___ _ 
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INCOME, EXPENSE, AND Loss STATEJlENT--ContiDued 

'_I Owned 
Grain and 
Me:rehaD~ Pur---­ginniogof 

Period 

Total 

Iventory 
Owned 

Omin and Cost of 
Merd18n- Goods 
dise End Sold 
01 Period 

--1---1------\-
Merchandise: 

(koU _______________ _ 

Feed ______________ _ 

Other Operating Income: Storage ___________________________________________________ _ 
Grinding _________________________________________________ _ 

Truek~--------------------------------------------

~~---------------------------------------------- --------
Total Other Operating Income ____________________________ _ --------
Total Trading and Other Operating Inoome _________________ _ 

OPERATING AND AnlllNlSTIUTlVB SALARIES, WAGES AND ExPL,,{SES 

SaJaries and Wages: 
SaJariee and W_~anager- ____________________________ _ 
SaJaries and W_E1evator---- __________________________ _ 

~tenance and Supplies Expense: 
Power, Light, Water and Beat _____________________ _ 
Rent Bnd Leaoes __________________________________ _ 
Reparrs _________________________________________ _ 
Deprecu.tion _____________________________________ _ 

~eeeUaneous ____________________________________ _ 

Sundry Operating Expense: 
Express, Freight and Drayage ______________________ _ 
Laos (rom Leakage in Transit (Cla.ima Charged OII) ___ _ 
Shrinkage and Seale L<>ss- _________________________ _ 

~eeeUaneoU8 ____________________________________ _ 

Trucking E,pense: Truck Expense ___________________________________ _ 
Tank WngonExpense _____________________________ _ 
Transport E~--------- ______________________ _ 
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OPERA.TING AND ADMINISTB.A'l'lVB 8AL.UUES~ W AGBS AND ExPENs&&--Contd. 

Administrative Expense: 
Auditing, Special Bookkeeping and Legal Fees _______ _ 
Director&' Fees and Expense _______________________ _ 
Office Supplies and postage ________________________ _ 
Telephone and Telegraph __________________________ _ 
Ill8Ul'&Ilce and Bonde.. _____________________________ _ 

Taxes and Lieen..,. (Excluding aI ... and income taxes)_ 

)!~Uaneous ____________________________________ _ 

Total Operating and Administrative SaJari.,s, W_ 
andEJqpenoe __________________________________________ _ 

Net Operating Income ___________________________________ _ 

== 
Nonoperating Income: 

Jn~t Earned ___________________________________________ _ 

Discounts Earned _________________________________________ _ 
lij\idends~ _________________________________________ _ 
~nary(}aine _______________________________________ _ 

!4~llaneous _____________________________________________ _ 

Total Nonoperating Income _____________ • _________________ _ 

Total Net Operating and Other lneome ____________________ _ 

Deduetiona from Ineome: 
Interest Paid _____________________________________ _ 
Extraordinary Losoos _____________________________ _ 

~lbu>eous ____________________________________ _ 

Total DedU~tioDS from Income ___________________ _ 

Net Income and Laos __________________________________________ _ 

Distribution of net Income: 
Federal Income Taxes (Estimatedl _________________ _ 
State Inrome Tax"" (Estimated) ___________________ _ 
8poeial ~rveo __________________________________ _ 

lijvidends on Capital Stock ________________________ _ 
lijvidends on Patronage----- ______________________ _ 

Total __________________________________________________ _ 

Cndistribu'&ed InroOle or Surplus. ___________ • _____________ _ 
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In determining shortages and overages in weights, it is desirable 
that the various items affecting these be shown separately on the 
Weight Statement. 

WEIGHT SrATEMEN'J..I (No.1) 

m-t Durum Rye oats 

Inventory-All grain (Beginning of lhuIuU - -... """"" periodJ _____________________________ 5,000 5,000 5,000 5,000 
Less: Stored grain to be accounted for 

(Beginning of period) _________________ 2,000 2,000 2,000 2,000 

Inventory-Owned grain (Be-
ginmng of period) ______________ 3,000 3,000 3,000 3,000 

Purebaseo-All grain (Current period) ____ 125,000 125 000 125,000 125, 000 

Total purchases and inventory of 
owned grain (BcginningofperiodJ_ 128,000 128, 000 128,000 128, 000 

Inventory-All grain (End of period) _____ 8,000 8,000 8,000 8,000 
Less: ~tored grain to be aceounted for 

(End of period) ______________________ 3,000 3,000 3,000 3,000 

Inventory-Owned grain (End of 
periodJ _______________________ 5,000 5, 000 5, 000 5,000 

Tota.l-Owned grain to be ac-
counted for (End of period) ______ 123,000 123,000 123,000 123,000 

Shipments and sales of owned grain (Cur-
rent period) _________________________ 122,000 123,500 123,000 122,250 

Book shrinkage oroverage _________ -1,000 +500 0 -750 

Adjustments: 
(al Leakage in tr&DBit for which 

claims are filed _______________ 150 150 150 150 
(b) Shrinkage, in exoess of dockage, 

due to cleaningoperations _____ 100 100 100 100 
(e) Grain destroyed by fire, flood, etc. 200 200 200 200 
(d) Grain shortage, due to dishonesty 

of employees _________________ 100 100 100 100 
(0) Grain purchaoed for resale with· 

, 
drawn, groundJ and sold as feed_ 200 200 200 200 

Tota.l ___________________________ 
750 750 750 750 

Shrinkage or overage unaccounted for _____ -250 +1,250 +750 0 

I This statement Is ror Uluaratlve purposes. The wetgbta shown IU6 net wqbts alter doctaae has beau. 
deducted. 
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WEIGHT STATEMENT 1 (No.2) 

In ...... Pur- S""'" 
Ship-

lory .. - Orale to 
Total to m .... In .... 

"'lal Ow .... 
All beA .. 

be .I.e- and Sales All 
.I.e-

Commodity OmiD. "m'" eountod 
counted Ow"", "min oonntod 

Ovor Short 
Degl.o-

During ForKnd For End Gmin Eudo{ 
For nlng o[ p- of Period 

Period Dorin< PerIod 
P- Pori ... 

--- ---- ----------------

Wheat: .Bu&hd.I Bu.IAtU BtuJuta Btultd. BrWut. Btulula Buahd. Btuhdl BtuAu. Net ___________________________________________________________ _ 
Doekage _______________________________________________________ _ 
Gross __ , __ . ___________________________________________________ _ 

-------_._-------1-

========= 
Durum: 

Net ___________ _ 
Doekage _______ _ 
Gross _________ . 

--I--I·----------f--

Rye: 
Net ___________ _ 
Doekage _______ _ 
Gross _________ _ 

-- ----I--I--I!--II------

=== 
Fla.~: Net _________________ _ 

Doekage _____________ _ 
Gross _______________ _ 

===== 
COrn ______________ _ 
Barley ______ _ 
Oats ________ _ 
COaL ____________ _ 
J-'oed _____________ _ 
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Reopening the Ledgers 
Upon completion of the Balance Sheet and Income, Expense and 

Loss Statement and before the accounts or the ledgers are actually 
closed or ruled, it will be necessary to take certain steps which in 
effect are the steps by which the accounts or the ledgers are reopened 
in the new fiscal period. 

Journal Entries to Reopen Ledgers 
In keeping with the classification of accounts indicated in this 

outline, which in practice is not likely to include as much or the same 
detail, to reopen the books it is necessary that the following journal 
entries be made and posted to the accounts in the ledgers. 

OPENING ENTRIES 

Debit (1) Credit 
000 Grain Pureb&ses Accounts Concerned: 

Open Trad_Gain_ _ __________________________________ 000 

To close the asset account and to debit the estimated gain, credited to the 
preceding fiscal perine!, to the new fiscal period in which the actual gain i. reaJized 

Debit (2) Credit 
000 Open Trade&-Lc6s: 

Grain Purcb&ses Accounts COncerned_____________________ 000 

To close the liability account and to credit the estimated loss, charged to the 
preceding fiscal. period, to the new fiscal period in which the actual 100; i. sustained. 

Debit 
000 
000 
000 
000 
000 
000 
000 
000 
000 

(3) Credit 
Wheat-Pureb&ses: 
Durum-Purehases: 
Corn-Pureb&ses: 
Oa_Purcb&ses: 
Rye-Purcb&ses: 
Barley-Purchases: 
Flax-Pureb&ses: 
Speit-Purcb&ses: 
Sorghum-Purcb&ses: 

Grain Inventory-Owued Graln _____ ._. _________________ . __ 000 
To close the Grain Inventory account by transferring the inventories to the 

various grain purchase aeeounta in the new fiscal period. 

Debit 
000 

(4) Credit 
Storage Grain Liability: 

Grain Inventory-8tored Grain_. __ . __________ .. _____ . ____ . 000 

To close both the Storage Grain Liability and Grain Inventory (Stored Grain) 
aocounta. TbiB entry is the reverse of the entry by which these accounts were 
opened. 

Debit 
000 

(5) Credit 
Screen~es: 

Screenings Inventory _____ ____ ____ _______________________ __ O(M) 

To close the Screenings Inventory account by transferring the inventory to 
the Screenings Sal .. account in the new fiscal perind. 



Debit 

000 
000 
000 
000 
000 
000 
000 

Debit 

000 
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OPENING ENTRlSs--COntinued 

(6) Credit 
Coal-Purehases: 
Wood-Purchases: 
Feed-Purcllases: 
Flour-Purchases: 
Seed-Purch .... : 
Twine and Bage-Purch .... : 
Liveoloek-Purehascs: 

J4erchandiseInventocy ____________________________________ 000 
(See entry No.3) 

(7) Credit 
Storag~Income: 

Accrued Storage--~eivable ______________________________ 000 

To close the asset accOUDt and to charge the income account in the new fiscal 
period with the accrued otorage credited to income in the preceding !iseal perind. 

Debit 

000 

Debit 

(8) Credit 

Sundry OpeTating Income: 
Accrued Sundry Operating Income-Receivable ______________ 000 

(See entry No. 7) 

(9) Credit 
000 Interest Earned: 

Debit 
000 

Debit 

Accrued Interes~Receivable _______ _______________________ _ 000 
(See entry No. 7) 

(10) Credit 
Refunds Reeeived: 

Accrued Rerun_Receivable ___________________ . __________ 000 

(See entry No. 7) 

(1\) Credit 
000 Dividends Earned: 

Debit 
000 

Debit 
000 

Accrued Dividende--Reeeivable ____________________ . _______ 000 
(See entry No. 7) 

(12) Credit 
Sundry Nonoperatinf{ Income: 

Accrued Sundry Nonoperating Income ______________________ 000 
(See entry No. 7) 

(13) Credit 
Elevator Supplies Expense: 

Elevator Suppliee-Inventory __ ___________________________ _ 000 

To close the inventory ac-count by tnmsferring the inventory to the expense 
account in the new fiscal period. 
Debit 
000 

Debit 
000 

(14) 
om"" Supplies and Pootage Expe"",,: 

Credit 

Office Supplies and Pootage-Inventory _____________________ 000 

(See entry No_ 13) 

(IS) 
Power, Light, Reet, and Water Expense: 

Credit 

Power and Heat Fuel-Inventory. ____ ____ _________ . ________ 000 
(See entry No. 13) 
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Debit 
000 

Debit 
000 

Debit 
000 

FARM CREDIT ADMINISTRATION 

OPENING ENTRIEs-Continued 

(16) 

Miscellaneous Operating Expense: 
Credit 

Prepaid Miscellaneous Operating Expense _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 000 
(See entry No. 13) 

(17) Credit 
Miscellaneous Administrative Expense: 

Prepaid Miscellaneous Administrative Expense _______________ 000 
(See entry No. 13) 

(18) Credit 
Accrued Salaries and Wages: 

Salaries and Wages, and Other Expense Accounts Concerned 
(See Truck Expense) ____________________________________ 000 

To close the Liability account and to show the seemed expense charged to the 
previou.s period as .. credit to the new period in which it will be paid. 

Debit 
000 

Debit 
000 

Debit 
000 

Debit 
000 

Debit 
000 

Debit 
000 

Debit 
000 

(19) Credit 
Accrued Intsrest-Payable: 

Intsrest Paid _____________________________________________ 000 

(See entry No. 18) 

(20) Credit 
Accrued Insurance and Bonds: 

Insurance and Bonds Expense (Only whereallinsuraneeand bond 
premiums are charged directly to AD Insurance and Bonds 
Expense account. See Prepaid Insurance and Bonds account) _ 000 

(See entry No. 18) 

(21) Credit 
Accrued Social Seeurity Taxes: 

Social Security Taxes _____________________________________ 000 

(See entry No. 18) 

(22) Credit 
Accrued Other Taxes and Licenses: 

Other Taxes and Licenses, and Otber Expense Aceounts Con-
cerned (See Truck Expense) ____ . _________________________ 000 

(See entry No. 18) 

(23) Credit 
Accrued Power, Light, Bod Water: 

Power, Light, Watsr, and Beat Expense _____________________ 000 

(See entry No. 18) 

(24) Credit 
Accrued Telephone and Telegraph: 

Telepbone and Telegraph Expense __________________________ 000 

(See entry No. 18) 

(25) Credit 
Accrued Rent and Leases: 
~t and Leases Expense _________________________________ 000 

(See entry No. 18) 



Debi\ -
Debit 

OP~"lNG E!..'TIIZRS Cootioued 
(26) 

Aec:rued yi..Jj ......... ~ Expen .. , 
Mi ....... la.nenwI ~ and Other Expense Aer:nontw Con-. 
__ (See TermiDaI Storage&pe .... ) ___________________ 000 

(See entry No. 18) 

(Zi') 

000 ACft"Ued Mi......n.neous A.d.miI!istnUin Expense-
M_A_",SDd OtberExpenseA«oountseo..­
__ (See A~Special_~ and Lepl F .... )_ 000 

(Seeeutry No. 18) 

The baJanres silo ..... in aD other attOunts, if the attOunts ue roled, 
are brought do ..... without the use of the journal The m.u,ti .. e ..,. 
rounts, ".bich for JH'll"tkal reasons are not ruled, remain as thE-y",ere 
at the time the boob ..-ere cl.....d. See method of handling these 
attOunts gi.-en in thE- expIanationof bookkeeping prooedure undeceach 
..,.,.,unt title in part ll. 

Chart of Accounts and Symbols 
C'Mri of a<rotffth.-In ronstnJcling the eha.rt of a«ounts shown in 

this outline, effort ..-as made to list all attOunts appropriate to the 
needs or Ioeal elentors. 

The Group and Sub-{d-oup CIassifkatiuos, ..-bich .... not n>pn>­
"""ted in the genl"nd ~ by """""-poDding aerounts, merely indi­
eat .. possible and logieal tabular Sl'pa.rations or the ~tof the 
gl"nl"nd~. In other ..-ords, thE-y funetion as guides in Sl'pualing 
or aIloealing the ~ror Dt-tail a«ounts in that book.. 

The ~ or Dt-tail.«OUDts ...... thoseaerounts likely to be needed 
in the ~ IEdgN proper or its .... bdin.ions, ".bieh are usually 
n.presented in the ~ lOO., ...... by MDtroIling a<"COUllts. 

The dassi1ieation of the ~ or Dt-tail aerounts as shown in 
the cllart is lDBeIy to indicate the purpose of the aerounts or the 
N..lIl<'nts (II' it .. ms of ..-bich they are romp.....d. In prattic:e many of 
the .erounta 1riIl appear in the IEdgN under different dassi1ieations.. 
To illusll'llte: The Cash in Bank a«ount is ~ in the lOO., ...... under 
the name of the bank or hanks in ".bieh deposita are mad..; the same is 
true of the Funds in Oosrd Bank a«ount; the AttOunlS ~.-.hIe-­
GrainCommissionCompanirsaerount.may.ppearinthe~nndec 
the n ....... (II' ......... of the rommission rompanios ind"bIed to the Io..d 
N.. ... tor; the Mor1pge X_REfti ... bIe ............ t is rarried in the 
WgN und ... the name of pt'I'SOI1 or finn giring the ~ Ob­
riously. simil.,. diffeftD('N ".-ill be re&rted in oth..- aerounts. 

\n.iJe the ..... _ follo-.J. in the cllart is the ...-d8 in .-bid. the 
-..ta may logieal!y .ppear in the lOO.,.,.,..,., it is not nee riIy the 
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arrangement to be used. Generally, the plan to follow is the arrange­
ment most convenient in the preparation of financial and operating 
statements. 

AltTwugk 80me accounts in tke chart are 'lUlt regularly or commanly 
1J,8ea, the intention has been to list those oj whick there has been a known 
need by some local elevator company. It is practically impossible to 
compile a complete list; yet the belief is that the field covered is suffi­
ciently broad to fnrnish a guide in all probable eases. 

It is to be assumed that the operations and needs of an elevator 
will, to a large extent, determine tbe number and classification of 
accounts in the general ledger. In many cases, all prepaid items 
may very well be carried in one account, accrued items might be 
handled likewise, and many of the indicated expense accounts may be 
consolidated under one heading without disturbing their value or the 
bookkeeping procedure outlined here. The extensive classification 
used in this outline facilitate explanation of entry routing and book­
keeping procedure. 

Frequently, elevator companies engage in functions and services 
either directly or through subsidiaries that are not technically a part 
of elevator operations, yet all transactions are recorded in a single set 
of books. In those cases where such functions warrant separate 
books, which often is highly desirable and frequently a practical nec$­
sity, some of the accounts listed in the chart of accounts would 
naturally serve as a part of those records. 

Following the chart proper are certain account titles which would 
appear on the Balance Sheet only. These are not represented by 
corresponding accounts in the general ledger and obviously are not 
incorporated in the system of symbols. 

Account symboZs.-The system of symbols used is ordinarily referred 
to as the "Decimal System." It is designed to permit considerable 
expansion in the number of accounts without disarranging the general 
scheme of classification. The actual use of the decimal point in this 
illustration was for the purpose of vividly setting forth the principal 
keys to the system, but it would serve no nseful purpose in practice. 
In practice thenumhers would be 11,111,12,121, etc., rather than 1.1, 
1.11,1.2 and 1.21, etc. 

It is not the intention to suggest that account symbols are desirable 
in all cases. It is recognized that in many local elevators the use of 
symbols may be not only undesirable but impractical. Under such 
circumstances, the titles of the group and subgroup headings may be 
used as a. basis for tabular separations of the accounts in the general 
ledger. In this manner, journalizing and posting reference is made 
and directed by titles and ledger page numbers. 
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The suggestion is that when account symbols can be used in local 
elevator accounting systems, they are devices by which considerable 
economy in journalizing and posting can be effected. Once the sym­
bols of the more important and most used accounts are learned, book­
keeping can be carried out with greater ease and 8. saving of time. 

Summary accounts.-The symbol numbers 1 to 9 inclusive, represent­
ing the summary accounts, are not represented in the general ledger 
by corresponding accounts. They are merely symbols used in 
allocating accounts under general group headings and indicate the 
principal tabular separations of the general ledger accounts. 

Baknce 8heet accounts.-The symbol numbers 1.1 to 1.9 up to and 
including 6:1 to 6.9, representing Balance Sheet accounts, also are not 
represented in the general ledger by corresponding accounts. These 
symbols are used in allocating accounts under subgroup headings and 
can be used in locating, by tabular separations, subdivisions of the 
accounts falling under the summary or general group headings. 

Nominal or operating GCCounts.-The symbol numbers 7.1 to 7.9 up 
to and including 9.1 to 9.9, representing the Purchases, Sales, Income, 
and ExPense accounts, serve in principle the same purposes as the 
subgroup symbols 1.1 to 6.9 explained above. 

Ledger or delail accounts.-The symbol numbers 1.11 to 1.99 up 
·to and including 9.11 to 9.99, representing the ledger or detail accounts, 
are represented in the general ledger or its subdivisions by correspond-

, • ing accounts. These symbols are the keys used to definitely locate 
the individual accounts. In other words, only those accounts repre­
sented by three digits indicate corresponding accounts in the general 
ledger. 

While the full range of three digit numbers is shown above, such 
expansion in the accounts 'was not reached in the classification of 
accounts presented in this outline. By indicating the full range, it 
shows the possibilities of e:'pansion in the number of accounts under 
the system of symbols used. As a matter of fact, the system is suffi­
ciently flexible to provide for further analysis or break-down in the 
accounts without 8 change in the key numbers of esisting accounts. 
This is carried out by merely adding 8 third digit to the right of the 
decimal point, as 1.111, 1.112, etc. 
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1. Current Assets. 

FARM CREDIT ADMINISTRATION 

Group Classification and Symbols 
(Summary Accounts 1 to 9., inclusive) 

2. Investments and Other Assets. 
3. Fixed Assets and Deferred Charges. 
4. Current Liabilities. 
5. Deferred, Contingent, and Fixed Liabilities. 
6. Capital Stock, Reserves and Surplus. 
7. Trading and Sundry Operations. 
8. Operating and Administrative Salaries, Wages, and Expense. 
9. Nonoperating Income and Deductions from Income. 

Subgroup Classification and Symbols 
(Balance Sheet Accounts 1.1 to 1.9 up to and including 6.1 to 6.9) 

1. Current Assets 
1.1 Cash. 
1.2 Trade Notes and Accounts Receivable. 
1.3 Advances-Secured. 
1.4 Inventories. 
1.5 Advances-Unsecured. 
1.6 Accrued Income. 

2.1 InvestmentB. 
2.2 Other Assets. 

2. Investments and Other Assets 

3. Fixed Assets and Deferred Charges 

3.1 Land, Buildings, and Equipment. 
3.2 Other Fixed Assets 
3.3 Deferred Charges. 

4. Current Liabilities 

4.1 Trade Notes and Accounts Payable. 
4.2 Other Current Liabilities. 
4.3 Accrued Item .. 

5. Deferred, Contingent, and Fixed Liabilities 

5.1 Deferred Liabilities. 
5.2 Contingent Liabilities. 
5.3 Fixed Liabilities. 

6.1 Capital Stock. 
6. Capital Stock, Reserves, and Surplus 

6.2 He ... rv .. and Surplus. 

Subgroup Classification and Symbols 
(Nominal or Operating Accounts 7.1 to 7.9 up to and including 9.1 to 9.9) 

7. Trading and Sundry Operations 
7.1 Grain Purchases. 
7.2 Grain Sales. 
7.3 Merchandise Purchases. 
7.4 Merchandise Sales. 
7.5 Sundry Operations. 
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Subgroup Classification and Symbols-Continued 
(Nominal or Operating Accounts 7.1 to 7.9 up to and including 9.1 to 9.9) 

8. Operating and Administrative Salari~ Wagest and Expense 
g.o Expense (Control). 
8.1 Salaries and Wages. 
8,2 Maintenance and Supplies Expense. 
8.3 Sundry Operating E"'l>ense. 
8.4 Trucking Expense. 
8'-5 Administrative Expense. 

9. Nonoperating Income a.nd Deductions from Income 
9.1 Nonoperating Income. 
9.2 Deductions from Income. 

D<tail Classification and Symbols 
(Ledger Accounts 1.11 to 1.99 up to and including 9.11 to 9.99) 

1. Current ABsets 
1.1 Cash: 

1.11 General Cash. 
L 12 Petty Cash. 
i.I3 Cash in Bank. 

1.2 Trade Notes a.nd Accounts Receivable: 
1.21 Accounts Receivable-Grain Commission Companies. 
1.22 Margine-Hedging Operations. 
1.23 Open Tradee--Gain. 
1.24 Notes Receivable-Trade (Control). 

01.24 Reserve for Doubtful Trade Notes Receivable. 
1.26 Notes Reoeivable-Officials and Employee •• 
1.26 Accounts Reeeivable-Trade (Control). 

01.26 Reserve for Doubtful Accouots Receivable. 
1.27 Judgments. 

1.3 Advan--s..cured: 
1.31 Seed Liens. 
1.32 Advanoes-Stored Grain. 

1.4 Inventories: 
1.41 Grain Inventory-Owned Grain. 
1.42 Grain Inventory-Stored Grain. 
1.43 Screenings Inventory. 
1.44 Merchandise Inventory. 

1.5 Advances-Unsecured: 
1.51 Advances-Employees. 
1.52 Advances-Contract Grain. 
1.63 Advances-Other. 

01.5A Reserve for Doubtful Advances. 
1.6 Accrued Income: 

1,61 Acorued StoT~Reoeiva.ble. 
1.62 Aeorued Sundry Operating Inoome--Receivable. 
1.63 Aoorued Interest-Receivable. 
1.64 Accrued Refund&--Receivable. 
1.65: Aoorued Dividend&-Receivable. 
1.66 Accrued Sundry Nonoperating Income. 

91'189"-89--6 
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Detail Classification and Symbols-Continued 
(Ledger Accounts 1.11 to 1.99 up to and including 9.11 to 9.99) 

2. Investments and Other Assets 
2.1 Investments: 

2.11 Government Bonds. 
2.12 Mortgage Notes-Receivable. 
2.13 Capital Stock in Bank for Cooperatives. 
2.14 Capital Stock Credi_Receivable. 
2.15 Sundry Investments. 

02.1A Reserve for Doubtful Investments. 
2.2 Other Assets: 

2.21 Capital Stoek Notes Reeeivabh>-Subseriptions. 
2.22 Capital Stock Subscriptions-Reeeivable. 
2.23 Capital Stock Assessmen_Receivable. 
2.24 Assessment Notes Reeeivable-Capital Siock 
2.25 Meter Deposit. 
2.26 Funds in C10aed Bank. 

02.26 Reserve for Funds in C10aed Bank. 
2.27 Railroad Claims. 

02.27 Reserve for DoubtfuI Railroad Cle.ims. 
2.28 Shortag_Employeea 
2.29 Bad Cheeks-Held for Collection. 
2.2A Claim Contmct Grain not Delivered. 

3. Fixed Assets and Deferred Charges 
3.1 I..a.D.d. Buildings, and Equipment: 

3.11 Land. 
3.12 Dwellings. 

03.12 Reserve for Depreciation-Dwellings. 
3.13 Elevator Buildings. 

03.13 Reserve for Depreciation-Elevator Buildings. 
3.14 Elevator Machinery and EquIpment. 

03.14 Reserve for Depreciation-Elevator Machinery and Equipment. 
3.15 Other Buildings. 

03.15 Reserve for Depreciation-Other Buildings. 
3.16 Other Machinery and Equipment. 

03.16 Reserve for Depreeiation-Other Machinery and EquIpment. 
3.17 Office Furniture and EquIpment. 

03.17 Reserve for Depreciation-Office Furniture and Equipment. 
3.18 Automobiles. 

03.18 Reserve for Depreciation-Automobiles. 
3.2 Other Fixed Assets: 

3.21 Trucks, Tank Wagons and Tra.nsports. 
03.21 Reserve for Depreciation-Trucks, Tank Wagons and Transports. 

3.22 Sundry Fixed Assets. 
03.22 Reserve for Depreciation-8undry Fixed Assets. 

3.3 Deferred Charges: 
3.31 Prepaid Salaries and Wag .... 
3.32 Prepaid Insurance and Bonds. 
3.33 Elevator Supplies-Inventory. 
3.34 Office Supplies and Postage--InV<!ntory. 
3.35 Power and Heat Fuel-Inventory. 
3.36 Prepaid Miscelianeous Operating Expense. 
3.37 Prepaid Miscellaneous Administrative E.xpense. 



ACCOUNTING--COOPERATTVE GRAIN ELEVATORS 79 

Dnail Clauiftcation and Symbols-Continued 
(Ledger Accounts 1.11 to 1.99 up to and including 9.11 to 9.99) 

4. Current Liabilities 
4.1 Notes and Accounts Pa.yable: 

4.11 Notes Payable-Trade. 
4.12 Notes Payable-Banks (Current Loans). 
4.13 Notes Payable-Officia!s and Member •. 
4.14 Account .. Payable-Trade. 
4.15 Accounts Payabl~her. 
4.16 Individual Deposits-Members and Patrons~ 
4.17 Not .. Receivable Diacounted (Payment Guaranteed). 
4.18 Open Trad_Loss . 

• 2 Sundry Current Liabilities: 
4.21 Storage Grain Liability. 
4.22 State Sales Taxes. 
4.23 Social Security Taxes-Colleeted from Employ .... 
4.24 Reserve for Federal Income Taxes. 
4.25 Reserve for State Income Taxes. 
4.26 Dividendo Payable-Capital Stock. 
4.27 Dividends Payable-Patronage. 

4.3 Accrued Items: 
4.31 Accrued Salaries and Wages. 
4.32 Accrued Interest-Payable. 
4.33 Accrued Sooial Security Taxes .. 
4.34 Accrued Otber Taxes and Licenses (Excluding Income, Sal .. 

and Sooial Security Taxes). 
4.S5 Accrued Power, Light, and Water. 
4.36 Accrued Telephone and Telegraph. 
4.37 Accrued Rent and Leases. . 
4.38 Tank Wagon Commissions. 
4.39 Accrued Miscellaneous Operating Expense. 
4.3A Accrued Miseelianeous Admini8trative Expense. 

5. Deferred, Contingent, and Fixed Liabilities 
S.l Deferred Liabilities: 

5.11 Time Certificatce-Members and Patrons. 
0.12 Certificates of Indebtedness-Loans. 

5.2 Contingent Liabilities:: 
5.21 Unclaimed Dividends. 
0.22 Roeerves for Dividendo Deferred. 
0.28 Roeerves for Uncompleted Contracts. 
5.24 Roeerves for Liability on Purchase Contracts. 
5.25 Reserves for Educational Fund. 
5.26 Reserves for Sundry Contingencies. 

6.3. Fixed Liabilities: 
0.31 Mortgage Notas-Payable. 

6. Capital Stock, Reserves and Surplus 
6.1 Capital Stock: 

6.11 Capital Stook-Subsen1led. 
6.12 Capital Stock-Treasury Stock. 
6.11l Capital Stock-outstanding. 
6.14 Certificates of Indebtedness-Capital. 
6.16 Capital Stock Credits-Payable. 
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Detail Clauification and Symbols-Continued 
(Ledger Accounts 1.11 to 1.99 up to and induding 9.11 to 9.99) 

6. Capita.! Stock, lkaerves and Surplus-Continued 

6.2 Reserves and Surplus: 
6.21 Statutory Reserves. 
6.22 Reserves for Sinking Fund. 
6.23 Snrplus (or Deficit). 
6.24, Undistributed Income (Previous Periods). 
6.25 Undistributed Income (Current Period). 

7. Trading and Sundry Operations 

7.A Loss and Gain Accounts: 
7.Al Net Income and Lo ... 
7.A2 Net Trading and Sundry Operatio_Loss and Gain. 
1.A3 Gross Trading Incom~rain. -
7.A4 Gross Trading Income-Merchandise. 

7.1 Grain Purchases: 
7.11 Wheat. 
7.12 Durum. 
7.13 Corn. 
7.14 Oats. 
7.15 Rye. 
7.U Barley. 
7.17 Flax. 
7.18 Spelt. 
7.19 Sorghum. 

7.2 Grain Sales: 
7.21 v.'heat. 
7.22 Durum. 
7.23 Corn. 
7.24, Oats. 
7.25 Rye. 
7.26 Barley. 
7.27 Flax. 
7.28 Spelt. 
7.29 Sorghum. 
7.29A Screenings. 

'1.3 Merchandise Purchases: 
7.31 Coal. 
7.32 Wood. 
7.33 Feed. 
7.34 Flour. 
7.35 Seed. 
7.36 Twine and Bags. 
7.37 Livestock. 

7.4 Merehandise Sales: 
7.41 Cosl. 
7.42 Wood. 
7,43 Feed. 
7.44 Flour. 
7.45 Seed. 
7.46 Twine and Bags. 
7.47 Livestock. 
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Dttail ClaJSijication and Symbol.r-Continued 

(Ledger Aecounts 1.11 to 1.99 up to and including 9.11 to 9.99) 

7. Trading and Sundry Operationa-Continued 

7.5 Sundry Operation&-Gross !neoma: 
7.01 Storage. 
1.52 Handling. 
7.53 Grinding. 
1.54 Cleaning. 
7.55 Handling Government Feed and Seed. 
7.56 Livestock Commissions. 
1.57 Sundry Operating Income. 

7.6 Trucking Operations-Gross Earnings: 
1.61 Truck-Gross Earninge. 
7.62 Tank Wagon-Gross Earninge. 
7.63 Traneport-Gross Earninge. 

8. Operating and Administrative Salaries, '\\'ages and Expense 

8.0 &pen86 (ContTo/) 

8.1 Salari .. and Wages: 
8.11 Salary and Allowances-Manager. 
8.12 SaJa-ries and Ws.gea--Elevator. 
8.13 Salaries and Wagelt-Office. 
8.14 Salaries and Wag_Other Operating. 

8.2 Maintenance and Supplies Expense: 
8.21 Power. Light. Water and Heat. 
8.22 Rent and Leases. 
8,23 Repairs-Elevator Buildinga, Machinery and Equipment. 
8.24 Repain;-()ther Building>, Machinery and Equipment. 
8.25 E1e"",tor Supplies. 
8,26 Depreciation-Elevator Buildings, Machinery and Equipment. 
8,27 Depreciation-Other Building~ Machinery and Equipment. 
8.28 Depreciation-Office Furniture and Equipment. 
8.29 Depreciation--Sundry Fixed Assets (Excluding Trucks). 

8.8 Sundry Operating Expenae: 
8.31 Exprea .. Freight and Drayage. 
8.32 Terminal Storage Expense. 
8.33 Loss from Leakage and Damage in Transit-Grain. 
8.34 Loss from Leakage and Damage in Transit-Merchandise. 
8.35 Shrinkage and Scale Lo_Grain. 
8.36 Shrinkage and Seale Losot-Merchandise. 
8.37 Miscellaneous Operating Expense. 

8.4 Trucking Expense: 
8.41 Truck Expense. 
8.42 Tank Wagon Esponoe. 
8.43 Transport Expense. 

S.5 Administra.tive E~-pense: 
8.51 Auditing, Special Bookkeeping and Legal F .... 
8.52 Directors' Fees and E"!>O'lBOS. 
8.53 Office Suppli .. and Postage. 
8.54 Office Expen_MiscelIaneous. 
8.55 Telephone and Telegraph. 
S.OO Inauranee and Boode (Exoluding Auto. and Trucks). 
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Dnail Classification aM SymbolJ-Continued 
(Ledger Accounts 1.11 to 1.99 up to and including 9.11 to 9.99) 

8. Operating and Administrative Salari"", Wages. and Expense-Continued 

8.5 Administrative Expense--Continued. 
8.57 Social Security Tax... (Excluding Taxes CoUected from Em­

ployees). 
8.58 Other Taxes and Licenses (Excluding Autes and Trucks). 
8.59 Bank Service Charges and Exchange (Excluding Interest and 

Discounts). 
8.5.-\ Advertising. 
8.5B Automobile Expense. 
8.5C Miscellaneous Administrative Expense. 
8.5D Loss from Bad Debts. 

9. Nonoperating Income and Deductions from Income 

9.1 Nonoperating Income: 
9.11 Interest Earned. 
9.12 Discounts Earned. 
9.13 Dividends Earned. 
9.14 Refunds Received. 
9.15 Rent Income. 
9.16 Bad Debts CoUected. 
9.17 Income and Expense-Dwellings (Loss and Gain) (Gain). 
9.18 C ... h Overage and Shortage (Overage). 
9.19 Sundry Nonoperating Income. 
9.1A Ertraordinary Gains. 

Loss and Gain-Elevator Buildings Sold or Destroyed (Gain) 
(for illustrative purposes only). 

9.2 Deductions from Income: 
9.21 Interest Paid. 
9.22 Sundry Nonoperating Charges. 
9.23 Extraordinary Losses. 

Cash Shortage (See Cash Overage and Shortage Acoonnt). 
Income and Expe~Dwe11ing8 (Loss) (See Income and Ex­
pe~Dwelling&-Loss and Gain). 

Loss and Gain-Elevator Buildings Sold or Destroyed (Loss) 
(for illustrative purposes only). 

Deductions from Net Income: 
See-Reserve for Federal Income Tax (4.24). 
See-Reserve for State Income Tax (4.25). 

Balance Sheet Items (for which no eorresponding accounts are opened or are 
necessary in the General Ledger). 

Bank Overdraft. . 
Checks Outstanding. 
Drafts on Cars in Transit. 
Credit Balance&-Accounts Receivable. 
Accounts Payab~rain Commiasion Companies (This applies only in those 

cases in which an open aooount is maintained with a oommjssioncOll'.pany). 
Surplus (Deficit). 
Also Seed Lie,.., JUdgments. Advances, etc., may be ehown separately on 

the Balance Sheet but carried in the Accounte Receivable account in the 
General Ledger rather than in separate accounts. 



Part II 
Manual 01 Ledger Accounts 

The following is a complete description of all ledger or detail ac­
counts listed in the foregoing chart of aeoounts. The purpose of this 
section of the publication is to set forth in detail the bookkeeping 
mechanics involved in operating, balancing, closing, and reopening 
each aeoount. A careful study of these should disclose the nature 
and distribution of all items that must be considered and the necessary 
bookkeeping procedure in recording all entries. If the indicated pr0-

cedure is followed, the bookkeeper should experience no real difficulty 
in operating the average set of books or aeoounting systems used by 
loc&l elevators. Also the general use of cross reference should eliminate 
the possibility of confusion in handling contrariwise entries. 
It has been pointed out that no loc&l elevator is likely to need all 

of these aeoounts, and the list may not include others that may be 
desired. Those classified, however, are believed sufficient to present 
the principles involved in the operation of all accounts that may be 
employed in the accounting systems of loc&l elevator companies. 

The mechanics of bookkeeping procedure is based on the journ&1 
illustrsted and the &eOOunts as classified in the preceding section. 
When the columns of a journal and the classification of accounts are 
not the same as those illustrsted or more than one journal is ,used, 
the mechanics of procedure may be somewhat diHerent but the basic 
principles involved lrould not be a.ffected. 

83 
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Current Assets 
GENERAL CASH (1.11) 

I fhis account in effect is the same as a Cash on Hand account] 

Debit: 
I. The amounts of all checks, 

drafts, and currency re­
ceived for local cash sales, 
collections on accoun ts, and 
other checks and currency 
ordinarily received by the 
manager. 

(Credit Sales, Accounts 
Receivable, or other ac­
counts concerned.) 
NOTE.-ltems such as 

drafts, bank loans, collec­
tions made by the bank, and 
fU!1ds obtained from dis­
counted notes, etc., that are 
deposited singly and directly 
may be debited to General 
Cash. Entering these items, 
however, directly in the debit 
Bank column in the Journal 
saves some bookkeeping and 
they frequently are handled 
that way. 
See Cash in Bank account. 

2. The amounts of any overages 
in cash resulting from a 
difference in the General 
Cash account and the 
amount of cash actually 
on hand excluding Petty 
Cash fund. 

(Credit Cash Overage and 
Shortage.) 

Credit: 
1. All bank deposits of checks, 

drafts, and currency pre­
viously debited to this ac- . 
count as described in debit 
No.1, and any current dis­
bursements made in cases 
of emergency. 

(Debit Cash in Bank or other 
accounts concerned.) 

2. Any shortage in cash result­
ing from a difference in the 
General Cash account and 
the amount of cash actual­
lyon hand excludiog Petty 
Cash fund. 

(Debit Cash Overage and 
Shortage.) 

See Shortages-Employees 
account for other cash 
shortages. 
NOTE.-Although the pro-

cedure outlined under credit 
No. 1 above permits entries 
for disbursements of cur­
rency, this should be done 
only in cases of emergency 
or necessity where banking 
facilities are not convenient. 
The Petty Cash fund should 
be sufficient to meet the 
needs in ordinary situations. 

Postings of debit entries are made P08tings of credit entries ..... made 
from the monthly totals of the debit from the monthly totals of the credit 
General Cash column in the journal. General Cash column in the journal. 

The procese of balancing and closing this account at the end of a fiscal period 
and reopening it at the beginning of the next is carried out simultaneously. 
This is accomplished simply by recording the necessary balancing amount on 
tbe side that is deficient, ruling tbe account, and bringing down the balance 0.1 
the ol'pooite side. 
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The operation of this account involves the same principles as the 
Cash in Bank account. As a means of cOJTYing out these principles 
provision is made in the journal for both debit and credit General 
Cash columns. 

In effect the General Cash account is the same as a Cash on Hand 
account, but it is more flexible and from an accounting standpoint 
preferable to the latter. 

Under the procedure outlined it is not required that all transactions 
involving cash be reflected in the General Cash account. This does 
not affect the value or accuracy of the account, and such procedure is 
condoned from the viewpoint of expediency and minimizing book 
work. Ample and satisfactory provisions have been made for handling 
all other cash items. {See debit No. S and note above and (}ash in 
Bank ac"Ottnt.) 

PETTY CASH (1.12) 

Debit: 
1. The amount of the check is­

sued to establish the fund 
and the amounts of checks 
issued to increase it. 

(Credit Cash in Bank ac­
count.) 
NOTE.-Checks issued to 

reimburse the Petty Cash 
fund are merely replenish­
ments and the Petty Cash 
account in the General Ledger 
is not affected; Cash in Bank 
is credited and the various 
accounts concerned-usually 
e."'Pense-are debited. 

Postings of debit entries are made 
from individual entries in the debit 
General Ledger eolumn in the journal. 

Credit: 
1. The amounts transferred out 

of the fund when it is de­
creased or discontinued. 

(Debit General Cash.) 

Postings of credit entri.. are tnadto 
from individual entries in the credit 
General Ledger column in the journal. 

This account is opened to show this asset on the books and to estab­
lish a cash on hand fund as & convenient device by which small dis­
bursements can be made in cash. 

The fund is established by issuing & check, payable to "Petty Cash" 
and indorsed either by the manager or secretary, for an amount con­
sidered adequate for the purpose. 
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When the fund becomes depleted and always at the end of a fiscal 
period it is restored to its original amount by a check cb-awn to cover 
all disbursements as evidenced by receipts or memoranda on file with 
the fund. As stated above, these restorations are debits to the ac­
counts concerned in these transactions, usually expense, and the 
Petty Cash account as such is not affected. 

CASH IN BANK (1.13) 

[Deposit end Checking Account] 

Debit: 
1. The amounts of all deposits. 

(Credit General Cash or other 
accounts concerned.) 
NOTE.-The debit bank 

column in the journal should 
reflect en tries of all deposits 
or transfers of funds, drafts 
deposited for collection, and 
any credits made directly by 
the bank as a result of loans, 
discounted notes, sales of 
securities, collections, inter­
est, etc. 
See General Cash account. 

2. The amounts of all necessary 
debit adjustments. 

(Credit accounts concerned.) 

Postings of debit entries a.re made 
from the monthly tctsls of the debit 
Bank column in the journal. 

Credit: 
1. The amounts of all checks 

issued and other with­
drawals and transfers of 
funds from this account. 

(Debit accounts concerned.) 
N oTE.-The credit bank 

column in the journal should 
reflect entries of all checks 
issued against the bank, 
transfers of funds, and all 
items charged directly to the 
account by the bank, such as 
canceled notes, unhonored 
checks and drafts, interest, 
exchange, service charges, 
ete. 

2. The amounts of all necessary 
credit adjustments. 

(Debit accounts concerned.) 
Postings of oredit entries a.re made 

from the monthly tctsls of the credit 
Bank column in the journal. 

The process of balancing and closing this account at the end of a furoa! period 
and reopening it at the beginning of the nest i. carried out simultaneously. This 
is accomplished simply by recording the necessary balancing amount on the side 
that is deficient, ruling the account. &nd bringing down the balance on the 
opposite side. 

Tlus account is opened to carry all transactions that are cleared 
through the bank deposit and checking account. 

Under the procedure outlined above the debit and credit postings 
are made from the monthly totals of individual entries in the special 
debit and credit Bank columns in the journal. Therefore, all debits 
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and credits made directly to the account by the bank should be prop­
erly journalized before the books are dosed. Possible items may be 
loans, discounted notes, collections, unhonored drafts and checks, 
canceled notes, interest, exchMge, service charges, etc. Before dosing 
the books at the end of a fiscal period, the balance should be reconciled 
with that of the bank. The amount debited to the bank account 
should agree with the total deposits and other items on the statements 
rendered by the hank covering the same periods, allowance being made 
for any items deposited for collection that may be in transit. Like­
wise, the credits should agree, allowance being ma;de for checks 
outstanding. 

ACCOliNTS RECEIVABLE-GRAIN COMMISSION COMPANI>lS (1.21) 

fA credit balance in this account represents a liability and is shown on the Balance 
Sheet 88 an account payable] 

Debit: 
1. The proceeds of eaeh car sold, 

less freigh t and terminal 
charges, as shown by the 
accounts sales rendered. 

(Credit the grain sales &C­

eounts concerned.) 
2. Realized option gains re­

ported by grain firms. 
(Credit the grain sales ac­

counts concerned.) 
NOTE.-H hedging opera­

tions are not carried in this 
account see Margins-Hedg­
ing Operations account. 

3. Any other credits reported 
by grain firms, such as in­
terest, etc. 

(Credit Interest Earned or 
other aecounts concerned.) 
NOTE.-Debits for esti­

mated gains on open trades 
and at:CT1UJd in!ere.1 receivable 
on balances at the end of a 
fiscal period not reported by 
grain firms. See special &C­

coun ts for these items.. 

Credit: 
1. The amounts of drafts drawn 

against shipments of grain. 
(If drafts are deposited di­

rectly in the bank for col­
leetion, debit Cash in 
Ban!;:.) 

2. The amounts of drafts with­
drawing funds where an 
openaccountismaintained. 

(If drafts are deposited di­
reetly in the bank for col­
leetion, debit Cash in 
Bank.) 

3. The amounts of draft checks 
drawn against grain com­
mission comparues for 
local grain purchases and 
operating expense where 
an open account is main­
tained. 

(If draft checks are for pur­
chase of grain, debit grain 
purchase accounts con­
cerned. If for expense, 
debit expense accounts 
concerned.) 
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ACCOUNTS RECEIVABLE-{}RAIN COMMISSION COMPANIES (1.21)­

Continued 

[A credit balance in this account represents .. liability and i. shown on the Balance 
Sheet as an .... ount payable] 

Debit: 
4. The amounts of any remit­

tances made to grain com­
mission companies. 

(Credit Cash in Bank.) 
5. The amount of any mortgage 

note given as security for 
open account indebtedness. 

(Credit Mortgage Notes­
Payable.) 

Postings of debit entries are usually 
made from individual entries in the 
debit General Ledger column in the 
journal 

Credit: 
4. The amounts of any checks 

received from grain com-. . . 
mlSSlOn companIes. 

(Debit General Cash.) 
5. Realized option losses re­

ported by grain firms. 
(Debit the" grain sales ac­

counts concerned.) 
See note under debit No.2. 

6. The amounts of any other 
charges, such as interest, 
commissions for handling 
hedges, accounting serv­
ices, etc., reported by grain 
firms. 
NOTE.-Credits for esti­

mated losses on open trades 
and accrued interest payable 
on balances at end of a fiscal 
period not reported by grain 
firms. See special accounts 
for these items. 

Postings of credit entries are usually 
made from individual entries in the 
credit General Ledger column in the 
journal. 

The precess of ba1ancing and closing this account at the end of a fisca1 period 
and reopening it at the beginning of the next is carried out simultaneously. This 
is accomplished simply by recording the necessary balancing amount on the side 
that is deficient. ruling the accountJ a.nd bringing down the balance on the opposite 
side. 
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The bookkeeping procedure outlined for this general ledger ac­
count applies mainly in those cases where grain operations are financed 
by commission firms through the open IlCCOunt method. Generally 
under this plan of financing all grain is shipped to one firm; under those 
circumstances the account is' with that psrtieular firm. Where the 
local elevator ships to several firms, the account is operated as a con­
trolling accoun t and individual accounts are kept in a subsidiary record. 
Otherwise, individual accounts am opened in the general ledger 
proper. In both cases the bookkeeping procedure is the same. 

A debit balance in the account represents an asset, whereas a credit 
balance is .. liability. If, however, some individual accounts show 
credit balanoos and others show debit balances, in preparing the Bal­
ance Sheet these should be so recorded. 

All realized gains and losses from options and interest reported by 
the grain firms during the fiscal period are debited or credited to the 
account, as the case may be, whereas estimated gains and losses on 
opm tNUi€'1 and aunud intaut not reported at the end of a fiscal period 
are handled through special accounts opened in the General Ledger to 
carry these itA!ms. When these latter items are reported the grain 
firms are either debited or credited, and the grain sales and interest 
accounts concerned are credited or debited, as the case may be. If 
hedging transactions are not carried in this account, see Margins­
Hedging Operations account. 

If .. special margin fund is deposited with .. grain commission 
company, .. seplU'&te general ledger llCCOunt to carry option transac­
tions is desirable. 

In the event that the elevator becomes indebted to .. grain company 
to such an e."tA!nt that a mortgage note is given as security, the open 
account is d .. bited and Mortgage Notes-Payable is credited with the 
amaunt of the mortgs.,0'8. 
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MARGlNs-HEUGING OPERATIONS (1.22) 

Debit: 
1. The amounts transferred to 

this account. 
(Credit Cash in Bank or 

other accounts concerned.) 
2. The amount of any gains 

realized on options carried 
in this account as reported 
by the commission com­
pany. 

(Credit the grain sales ac­
count concerned.) 

3. The amounts of any interest 
on balances and other cred­
its to the account reported 
by the commission com­
pany. 

(Credit Interest Earned or 
other accounts concerned.) 

Credit: 
1. The amount ot any losses 

sustained on options car­
ried in this account as 
reported by the commis­
sion company. 

(Debit the grain sales ac­
counts concerned.) 

2. The nmounts of any charges 
to the account, such as 
interest on balances and 
commissions reported by 
the commission company. 

(Debit Interest Paid, Com­
missions or other accounts 
concerned.) 

3. The amounts of any with­
drawals or transfers of 
funds from the account. 

(Debit General Cash or Cash 
in Bank account.) 
NOTE.-See Accounts He­

ceivable-Grain Commission 
Companies account. 

Postings of debit entries are usually Postings of credit entries are usually 
made from individual entries in the made from individual entries in the 
debit General Ledger column in tbe credit General Ledger column in tbe 
journal. journal. 

Tbe pro .... of balancing and closing tbis account at the end of a fiscal period 
and reopening it at the beginning of tbe next is carried out simultaneously. Tbis 
is accomplisbed simply by recording tbe necessary balancing amount on tbe side 
tbat i. deficient, ruling the account, and bringing down the balance on the opposite 
side. 

This account is opened to show these funds on the books as an asset 
and to carry transactions connected with the company's hedging 
operations. 

Where the fund is maintained merely as a guarantee against losses 
and the option transactions are handled through another account 
the only entries to this account are the debits for amounts deposited 
and credits for amounts of withdrawals. 
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OPEN TRADEs-GAIN (1.23) 

Debit: 
A t the end of each fiscal period 

the amount of estimated gain 
is entered in the debit General 
Ledger column in the Journal 
and posted from there to the 
debit side of this account. 

(Credit the grain purchases ac­
counts concerned.) 
NOTE.-The gains for the 

different grains should be posted 
to the account individually to 
facilitate preparation of the 
journal entry in reopening the 
books. 

Credit: 
At the beginning of each fiscal 

period, the debit balance 
shown in this account at the 
end of the preceding fiscal 
period is entered in the credit 
General Ledger column in the 
Journal and posted from there 
to the credit side of this 
account, thus closing it. 

(Debit the grain purchases ac­
counts concerned in the new 
fiscal period.) 
NOTE.-This entry is exactly 

the reverse of the entry shown 
on the debit side. 

This account is opened to show this estimated gain as an asset on 
the books at the end of .. fiscal period and as .. bookkeeping device 
to offset the losses reflected in hedged grain inventories computed 
on basis of market value. The balance shown in the account at the 
end of .. fist'al period is debited to the grain purchases accounts con­
cerned in .the suhsequent fiscal period as a means of adjusting hedged 
grain inventories, dehited to these accounts at market value, to .. 
cost basis. Any gains realized on closed trades are credited to the 
grain sales accounts concerned. (See Accounts Receivabls-Grain 
Commission Companies, and Wheat-Purchases and Wheat---Sales 
accounte.) 

NOTES RECEIVABLE-TRADE (CONTROL) (1.24) 

Debit: 
1. The face value of all notes 

taken in settlement of 
sales, services, and any 
trade debts owed the com­
pany. 

(Credit accounts concerned.) 
NOTE.-Ouly those notes 

taken in settlement of sales, 
services, 8coounts, adVRnee8, 
etc., are debited to this ac­
count. See other accounts 

Credit: 
1. Tl-e amounts collected on 

any notes debited to this 
account. 

(Dehit accounts concerned.) 
2. The face value of any of these 

notes discounted without 
recourse. 

(Debit General Cash or Cash 
in Bank account with pro­
ceeds. The discount is 
debited to Interest Paid.) 
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NOTES RECEIVABD,-TRADE (CO"TROL) (1.24)---Continucd 

Debit: 
for capital stock subscription 
notes, mortgage notes, etc. 

2. The face value of renew,,,j 
notes taken in cancellll.[ion 
of old notes. 

(Credit tlus account. See 
credit No.4.) 
NOTE.-This entry does 

not affect any other U{'~ 

count. The new note 
merely replaces the old note. 
It is neeessary1 however, 
tha t the tmnsaction he 
recorded on the books. 

Postings of debit entries are usua.lly 
made from it~dividual entries in the 
debit Gene.ral Ledger colunm in the 
journal. 

Credit: 
3. The fac" value of any of these 

notes discount,od where li­
ability is assumed by the 
company only when such 
notes aTe rcported paid 
or are past due and no 
notice of default has been 
rec"ivod from the £1i;;­
counting agency. 

(Debit General Cash or C>1.,h 
in Bank account ",i1h the 
proceeds. The discuunt is 
debited to Int"rcs!, Paid.) 

4. The uncolle,cted balance of 
any of these notes can­
celed by renewul no tes. 

(Debit this aecount. See 
debit ~(). 2.) 

5. The amount of any judg­
ments obtained as a con­
sequence of nonpayment 
by the makers of these 
notes. 

(Debit. ,Tudgments.) 
6. The uncollected ba.lance of 

any of these not."" other­
wise disposed of, charged 
off as uncollectible, etc. 

(Debit Reserve for Doubtful 
Notes or other accounts 
concerned. ) 

Postings of credit entries are usually 
made from individual entries in the 
credit General Ledger column in the 
journal. 

The process of balancing and closing fnis aecount at the end of a. fiscal period 
and reopening it at the beginning of the next is carried out simultaneously. This 
is accomplished simply by recording the necessary balancing amount on the side 
that ,is deficient, ruling the account, and bringing down the balance on the opposite 
side. 
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N OTI!l.-In connection with notes di.'ICOUllte,1 in the manner indi­
cated under credit No.3, a Trade Notes Receivable-Discounted 
8.OOOunt must be opened in the geneml ledger and the face value of 
the notes discounted credited to that account. Establishing this 
liability on the books is necessary because the company guarantees 
payment and the discounted notes are still carried on tho books as an 
asset, as are also the proceeds from them. The asset account, Notes 
Receivable--Trade, is not credited until the C{lmplmy is notified that 
the notes have been paid. If and when payments are reported by the 
discounting 8gency, the Notes Receivable-Trade account is credited 
and Trade Notes Receivable-Discountod account is debited with the 
face value of the notes. If payment is defaulted and so reported by 
the discounting agency, a check is issued for the fj},{',e value of such 
notes. This will result in a credit to the Cash in B8J1k account and 
a debit to the Trude Notes Rec<livahle-Discounted account of the 
amount of the check; the Notes Rec,eivable--Trade account is not 
affected by this transaction because it is credited only when the notes 
are actually paid. 

The account 3S outlined above is. operated as a controlling account 
in the general ledger and implies that individual HCCounts are kept, 

. with the makers of the notes in a subsidiary r .. lOrd or ledger. Where 
the controlling account is used and no special journal columns are 
provided, the individual entries must he posted to both the control and 
individual accounts. This, of course, implies tl.at in !nost elevators 
the number of notes receivable is too small to warrant special journal 
columns for this-item. Where any or all of thcse notes are disc,ountetl 
and payment is guaranteed, both the control and individual accounts 
should be marked to indicate the amount and foot of this transaction. 

If the controlling account is to he cAmsidered accurately in halance, 
the balance must equal in amount the sum total of all outstanding 
Dotes as shown by the balances in the individual accounts in the 
suhsidisryrecord or ledger. 

Where the number of notes hruldled is negligible, neither a control 
account nor a suhsidiary ledger is necessary. Individual acc.ounts 
!nay he carried in the general ledger either on separate pages or all 
may he carned on the same page under a general heading, such as 
Miscellaneous Notes Receivable, hut a separate and properly deB<'.ribed 
entry is made for each note. In preparing the Balance Sheet a summa­
tion of the balances of the individual accounts will answer the same 
purpose as the balance in a controlling account. 
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RESERVE FOR DOUBTFUL TRADE NOTES RECEIVABLE (01.24) 

Debit: 
1. The uncollected balance of 

trade notes receivable 
charged off as uncollect­
ible. 

(Credit Notes Receivable-­
. Trade.) 

2. The amounts of any trans­
fers to surplus decreasing 
the reserve: 

{Credit Surplus.) 
Postings of debit entries are made 

from individual entries in the debit 
General Ledger column in the Journal. 

Credit: 
1. The amounts appropriated 

to the reserve. 
(Debit Loss from Bad Debts.) 

Postings of credit entries are made 
from individual entries in the credit 
General Ledger column in the Journal. 

The process of balancing and closing this account at the end of & fiscal period 
and reopening it at the beginning of the next is carried out simultaneously. This 
is accomplished simply by recording the necessary balancing amount on the side 
that is deficient, ruling the account, and bringing down the balance on the opposite 
side. If the account is not active, this procedure will not l:e necessary. 

This accOtmt is operated the same as the Reserve for Doubtful 
Accounts and in practice may well be combined with that account. 
An adequate amount should be appropriated each fiscal period to 
cover the probable loss from notes taken in the period. 

NOTES RECEIVABLE-OFFIClALS AND EMPLOYEES (1.25) 

See Notes Receivable--Trade 0.24). 

ACCOUNTS RECEIVABLE-TRADE (CONTROL) (1.26) 

Debit: 
1. The amounts of credit ex­

tended for any items that 
are usually classified under 
Trade Accounts Receiv­
able. 

(Credit accounts concerned.) 
NOTE.-The debit Ac­

counts Receivable column 
in the Journal should reflect 

Credit: 
1. The amounts of checks and 

currency collected on these 
accounts. 

(Debit General Cash.) 
2. The amounts of deductions 

from grain purchase checks 
and other credits allowt'd 
on these accounts. 

(Debit accounts concerned.) 
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Accoc!>-rs RECEIVABLE-TRADE (C{)NTROL) (L26}-Continuro 

i 
Debit: : Credit: 

all sales. serri..- (grinding, I 3. The amounts of any judg-
sto...." ..... cleaning, et".). and ment obtained as a rouse-
other similar items for which I quence of nonpayment by 
.. redit has been extended. trade dpbtors. 
Any ...... rusls. such as sto...." .... 1 (DebitJudpnl'nts.) 
Sl't up as such at the end of a , 4. The amounts of notES taken 
fiscal period. are not ......ned j' in settlement of these ac-
in this acoount.. s... sepa- rounts. 
rate .....,ounts for these. I (Debit Notes Receivable-

Trade.) 
5. The amounts of any of these 

a .... ounts chargOO off as 
UDoollectible. 

(Dpbit Reserve for Doubtful 
Accounts.) 
KOTE.-The credit Ac­

rounts Receivable column 
in the joUl"ll.od should ..,flect 
all .... Uections. other credits, 
j u<l"oments and notES taken 
in settl_PDt of items p",vi­
ously dehited to this con­
trolling account, including 
such items a .. tually chargOO 
off as unrollectible. Sub­
S<'CJ.uent roUections of ac­
rounts .. hargOO off are cred­
ited to the Bad DPbts Col­
lected act'Ount.. 

P<»t.inp of debit elltt'ic."6 an' madr I ~ of Cftdit entries are made 
from tbe Ill«Ithly totals cl tbr .... , I from t.be moothly tobls 01 the Cftdit 
A('CXlunts Rt'ft:i~ MUDlD in the- i Accounlil- Rea!i~ coIUIIlD ill tbe 
journaL ('The inditidual _tn... in. journaL ('The iDdiriduai _tries in 
'JUs ooIumn _ ..,.ted. daily if p""'..... i this ooIumn are ..,.ted. daily if p""' ..... 

to the .-.rious M<'OW>1$ ""I'l .nth ...... 1 to tbe arious ........... """ .nth __ 
_ in .. ouboidiary ....... ) I t.omersin ... .-_ ~.) 
~ __ 01 ~ &lid. dooiins this _t at __ ole liRa!. poriod 

and ~ it at tbe ~01_ De:rtiscom.dout~. 'This 
is atItOIDplislwd &imply b!, ftIC'OI'din& t.bII!' I : 'Y be!el""intt aIDOfIDi: OIl the ~ 
.hat is detirieo .. rulin8: tbe ........... t. and ~do..-u __ ... _oppoo;ioe 

ado. 
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This account is operated as a controIling account in the general 
ledger and implies that individual accounts are opened in a subsidiary 
record-usually a Customers' ledger, with the patrons to whom 
credit is extended. 

If postings are accurately made, the summation of balances of the 
individual accounts will always equal the balance shown in the con­
trolling account. Proof of this should be made periodically and •• 
always at the end of a fiscal period. 

It is obviously impossible to set a hard and fast rule as to how 
flexible this account should be. Many companies consider warrants, 
advances to patrons, both secured and unsecured, advances to em­
ployees and officials, and seed sales for which seed liens are taken, as 
ordinary accounts receivable and handle such transactions through 
the Accounts Receivable account, whereas other companies maintain 
separate accounts in the general ledger for transactions of this na­
ture. If the volume of such transactions is large, the latter method is 
preferable and manifestly desirable in cases of advances to employees, 
officials, and directors. Under the latter procedure such transactions 
are handled either through the general ledger columns in the journal 
and posted in detail to the general ledger accounts opened to carry 
them, or they may be handled through the Accounts Receivable 
columns in the journal, and so described that a recapitulation of the 
entries can be made and posted in totals to the different controIling 
accounts in the general ledger and separately to the individuala6-
counts in the subsidiary record. If the latter procedure is followed, 
the summation of the balances in the individual accounts should equal 
the summation of the balances in the controlling accounts. 

In preparing the Balance Sheet at the end of a fiscal period credit 
balances of individual accounts are shown as It liability rather than 
deductions from Accounts Receivable. See Balance Sheet account,-­
Credit Balances-Accounts Receivable. 

Although a controlling account for suspended accounts receivable 
to carry the slow and inactive accounts is not indicated, it is considered 
good accounting practice to segregate these accounts and show them 
as a separate item on the Balance Sheet. It may be even more desir­
able to transfer such accounts out of the active accounts receivable to a 
separate subdivision of the general ledger to be designated Suspended 
Accounts Receivable. 
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RESERVE FOR DOUBTFUL ACCOUNTS RECEIVABLE (01.26) 

Debit: 
1. The amounts 01 trade ac­

counts receivable charged 
off as uncoUectible. 

(Credit Accounts Receiv­
able.) 

2. The amounts 01 decreases in 
the reserve by transfers to 
Surplus. 

(Credit Surplus.) 
Postings of debit entries are made 

from individual entries in the debit 
General Ledger column in the journal. 

Credit: 
1. The amounts appropriated 

to the reserve. 
(Debit Loss from Bad Debts.) 

Postings of credit entries are made 
from individual entries in the credit 
General Ledger column in the journal 

This account is opened to carry the amounts appropriated to a 
reserve for probable losses that may result from extension of credit 
on open accounts, and as a means to avoid excessive losses in .. fiscal 
period for credit extended in another. An adequate amount should 
be appropriated each fiscal period to cover the probable loss from 
extension of credit during the period. 
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JUDGMENTS (1.~7) 

Debit: Credit: 
J. The face value of any judg­

ments obtained by the 
company against trade 
debtors. 

(Credit accounts concerned.) 
N OTE.-If the judgment is 

for a note credit Notes Re­
ceivable. If it is for an 
account credit Accounts Re­
cei vable, etc. 

2. The face value of any judg­
ment obtained by the com­
pany as a consequence of 
damages sustained. 

(Credit accounts ""neerned.) 

1. The amounts of checks and 
currency collected on judg­
ments. 

(Debit General Cash.) 
2. The amounts of deductions 

from grain purchase checks 
and other credits applied 
on judgments. 

(Debit accounts concerned.) 
3. The unpaid balance of any 

judgment charged off as 
uncollectible. 

(Debit Reserve for Doubtful 
Accounts.) 
NOTE.-If no reserve has 

been established debit Loss 
from Bad Debts. 

Postings of debit entries are made Postings of credit entries are made 
from individual entries in the debit from individual entries in the credit 
General Ledger column in the journal. General Ledger eolumn in the journal. 

The process or balancing and closing this account at the end of a fiscal period 
and reopening it at the beginning of the next is carried out simultaneously# 
This is accomplished simply by recording the necessary balancing amount on 
the side that is deficient, ruling the account, and bringing down the balance on 
the opposite side. If the account is not active, this procedure ",ill not be 
necessary. 

This account is oppned to show this asset on the books separately 
from accounts and notes receivable. Some of these items, however, 
may be carried on the books in the accounts or notes receivable 
accounts, but judgments should be shown as a separate item on the 
Balance Sheet. It they are carned as accounts receivable, postings 
are made from the AccOlmts Receivable columns in the journal; 
otherwise, the General Ledger columns are used. 
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SEED LIENS (1.31) 

Debit: 
1. The face value of any seed 

liens taken as security for 
seed sold. 

(Credit Seed Sules or other 
accounts conrerned.) 

Postings of debit entries are made 
froID indh'idual entries in the debit 
General Ledger column ill the journal. 
(Where individual accounts are kept 
with the debtors in a subsidiary ledger, 
these entries are also posted to those 
accounts.) 

Credit: 
1. The amounts of checks and 

currency collected on seed 
liens. 

(Debit General Cash,) 
2, The amounts of deductions 

from grain purchase cbecks 
and otber credits applied 
on seed liens, 

(Debit accounts concerned.) 
3. The unpaid balance of any 

seed liens cbarged off as 
uncollectible. 

(Debit Reserve for Doubtful 
Accounts,) 
NOTE.-If no reserve has 

been established, debit Loss 
from Bad Debts. 

Postings of eredit entries are made 
from individual entries in the credit 
General Ledger column in the journal. 
(Where individual accounts are kept 
with the debtors in a subsidiary ledger, 
these entries are also posted to those 
accounts.) 

The proocss of balancing and closing this account at the end of & fiscal period 
and reopening it at the beginning of the next is carried out simultaneously. This 
is accomplishE'd simply by recording the necessary balancing amount on the side 
that is d("ficsent. ruling the aceoun~ and bringing down the balance on the 
opposite side. If the account is Dot active) this procedure ,,-ill not be necessary 

This account is opened to show this asset on the books separately 
from act'ounts receivable. These items, however, may be carried on 
the books in the Accounts Receivable account hut seed liens should 
be shown as a sepl\ffite item on the Balance Sheet. If they are ce.rried 
!IS nerounts fIl~";'vable, postings are made from the Accounts Re­
reivabJe colunmsin the journal; otherwise, the general ledger columns 
are used. 
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AnVANCES-&rORED GRAIN (1.32) 

Debit: 
1. The amounts advanced on 

stored grain for which stor­
age tickets are held as 
collateral. 

(Credit accounts concerned.) 
2. The amounts advanced on 

storell grain for wbich stor­
age tickets are marked but 
not held. 

(Credit accounts concerned.) 

Postings of debit entries are made 
from "individual entries in the debit 
General Ledger column in the journal. 
(Where individual accounts are kept 
with the dehtors in ,. subsidiary ledger, 
these entries are also posted to tboae 
aocounts.) 

Credit: 
1. The amounts of checks and 

currency collected on ad­
vances. 

(Debit General Cash.) 
2. The amounts of deductions 

from grain purchase checks 
and other credits applied 
on advances. 

(Debit accounts concerned.) 
3. The amounts of any of these 

advances chArged off as 
uncollectible. 

(Debit Reserve for Doubtful 
Accounts.) 
NOTE.-If no reserve has 

been estsblished, debit Loss 
from Bad Debts. 

Postings of credit entries are made 
from individual entries in the credit 
General Ledger column in the journal. 
(Where individual accounts are kept 
with the debtors in a subsidiary ledger, 
these entries' are also posted to those 
aecounts.) 

The process of baIB.oeing and closing this account at the end of a fi-.l period 
and reopening it at the beginning of the next is earned out simultaneously. 
This is accomplished simply by recording the necessary baisneing amount on 
the side that is deficient, ruling the account, and bringing down the baIB.oee on the 
opposite side. If the account is not active, this procedure will not he necessary. 

This &CC!>unt is opened to show this &SSet on tbe books separately 
from accounts receivable and unsecured advances. These items, 
however, may be carricd. on the books as accounts receivable but 
secured advances should be shown as & separate item on the Balance 
Sbeet. If tbey are carried as accounts receivable, postings are made 
from the Accounts Receivable columns in tbe journal; otherwise, 
the General Ledger columns are used. 
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GRAIN INVENTORy-oWNED GRAIN (1.41) 

Debit: 
At the end of each fiscal 

period the tota.! market va.!ue 
of owned grain on hand and 
in transit is entered in the 
debit General Ledger column 
in the journal and posted 
from there as a debit to this 
account. 

(Credit tbe various grain pur­
ehaee accounts.) 
NOTE.-It is a good practice 

to post inventories of the differ­
ent grains separately and de­
.cribe the entries in the Grain 
Inventory account. This facili­
tates preparation of journal 
entri". in reopening the books. 

Credit: 
At the beginning of each 

fiscal period the debit balance 
of the preceding fiscal period 
is entered in the credit Gen­
eral Ledger column in the 
journal and posted from there 
as a credit to this account, 
thus closing it. 

(Debit the various grain pur­
chaee accounts in the new 
fiscal period.) 

This account is opened to show this asset on the books at the end 
of a fisca.! period. A separate account for grain inventory is preferable 
to a mixed inventory account of both grain and merchandise. The 
details of the inventories are frequently recorded on ordinary work 
sheets, but a better practice is to have an Inventory Register which 
can be preserved as a permanent record. 

Grain inventories are computed on the basis of market va.!ue in 
some areas because-

1. Cost is not always easily determined; 
2. A large number of elevators hedge their cash grain and reflect 

the loss or gain on open trades outstanding against inventories, in the 
current fiscal period. 

Where cash grain is not hedged, the cost or market va.!ue, which­
ever is the lowest. may be used in determining the value of grain 
inventories, but the market va.!ue most frequently is the basis. 
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GRAIN INVENTORy-8TORED GRAIN (1.42) 

Debit: 
1. At the end of each fiscal 

period the market value of 
all unpurchased stored 
grain, as indicated by out­
standing storage tickets, 
is entered in the debit 
Genera.l Ledger column in 
the journal and posted 
from there as a debit to 
this account. 

(Credit Storage Grain lia­
bility.) 

Credit: 
1. At the beginning of each 

fiscal period the debit bal­
ance shown in this account 
at the end of the precedin!( 
fiscal period is entered in 
the credit General Ledger 
column in the journal and 
posted from there to the 
credit side of this account, 
thus closing it. 

(Debit storage Grain Lia­
bility.) 
NOTE.-The above entry 

is exactly the reverse of 
debit No.1. 

This account is opened to carry the contrariwise entries to the 
Storage Grain Liability account. Such procedure is necessary only in 
those States where the laws require that evidence of this liability be 
shown on the books. At the beginning of a fisca.l period both the 
Inventory and Storage Liability accounts are closed out by a journal 
entry just the reverse of the entry by which they were opened. 

SCREENINGS INVENTORY (1.43) 

Debit: 
At the end of each fiscal period 

the estimated market value 
of screenings on hand is 
entered in the debit Genera.l 
Ledger column in the journal 
and posted from there to the 
debit side of this account. 

(Credit Screeoings-'-8ales.) 

Credit: 
At the beginning of each fiscal 

period the debit balance 
shown in this account at the 
end of the preceding fiscal 

. period is en tered in the credit 
General Le4ger column in the 
journal and posted from there 
to the credit side of this 
account, thus closing it. 

(Debit Sereenings-Sales in the 
new fiscal period.) 
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There is no technical reason for not carrying screenings in the grain 
in ventory account, but a separa.te account on the books may promote 
a more careful consideration of this item. Although it is not a gen­
eral practice of elevator companies to inventory screenings, it seems 
advisable that this income, as a partial recovery of losses due to 
shrinkage, .be reflected in the fiscal period in which the screenings 
originated. 

MERCHANDISE INVENTORY {1.44} 

Debit: 
At the end of each fiscnl period 

the total cost or market 
value, witichever is the lower, 
of the various merchandise 
on hand is entered in the 
debit General Ledger column 
in the journal and posted 
from there to the debit side 
of thiS accoun t. 

(Credit the various merchandise 
purchase accounts.) 

Credit: 
At the beginning of each fiscal 

period, the debit balance 
shown in this account at the 
end of the preceding fiscal 
period is entered in the credit 
General Ledger column in the 
journal and posted from there 
to the credit side of this 
account, thus closing it. 

(Debit the various merchandise 
purchase accounts in the new 
fiscnl period.) 

As outlined above the account is operated in principle the same as 
a controlling account and implies that the details of the various inven­
tories are recorded in 0. subsidiary record, preferably an Inventory 
Register. 

The inventory of any merchandise, for which separate purchase 
accounts see opened in the general ledger, should be posted sep­
arawly in the Merchandise Inventory account. In this manner if 
the entries are properly described, the value of the different mereha.n­
dise inventories can easily be obtained from the genernl ledger 
account and it fa.cilitl\tes preparation of the journal entries in reopen­
ing the books. 
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ADVANCES-EMPLOYEES (1.51) 

Debit: 
1. The amounts of any advances 

to employees. 
(Credit Cash in Bank or 

other accounts concerned.) 

Postinga of debit entries are made 
from individual entries in the ':Ieb!t 
General Ledgar column in the journal. 

Credit: 
1. The amounts collected either 

in the form of cash or serv­
ices rendered. 

(Debit General Cash, Sal-" 
aries and Wages or other 
acC')un ts concerned.) 

2. The amounts of any ad­
vances to employees charg­
ed off as uncollectible. 

(Debit Reserve for Doubt­
ful Accounts.) 
NOTE.-H no reserve has 

been established debit Loss 
from Bad Debts. 

Postinga of credit entries are made 
from individual entries in the credit 
General Ledger column in the journal. 

This account is opened to show this asset on the books as a separate 
item from other advances and receivables. These items, however, 
may be carried on the books as accounts receivable, but advances to 
employees should be shown as a separate item on the Balance Sheet. 
If they are carried as accounts receivable, postings are made from the 
Accounts Receivable columns in the journal, otherwise the General 
Ledger columns are used. 

A~VANCES-CONTRACT GRAIN (1.52) 

See Advances-Stored Grain (1.32). 

ADVANCES-(hHER (1.53) 

See Advances-Employees (1.51). 

RESERVE FOR DOUBTFUL ADVANCES (01.5A) 

See Reserve for Doubtful Accounts Receivable (01.26). 
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ACCRUED STORAGE-RECEIVABLE (1.61) 

Debit: 
At the end of each fiscal period 

the total amount of accrued 
storage, computed from out­
standing storage tickets, is 
entered in the debit General 
Ledger column in the journo.1 
and posted from there to the 
debit side of thie account. 

(Credit Storag_Income ac­
count.) 

Credit: 
At the beginning of each fis­

cal period the debit balance 
shown in thie account at the 
end of the preceding fiscal 
period is entered in the credit 
General Ledger column in 
the journal and posted from 
there to the credit side of thie 
account, thus closing it. 

(Debit Storage-Income ac­
count in the new fiscal period.) 

Thie account is opened at the end of a fiscal period to show thie 
item on the books as an asset and as a device by which an accrued 
earning is reflected in the income of the fiscal period to which it is 
applicable. 

Under the procedure outlined above the storage accrued in a cur­
rent fiscal period is collected and credited to Sto~Income in a 
subsequent fiscal period. Therefore, to properly reHect the actual 
storage income of the new fiscal period, it is debited with the 
amount of accrued storage carried over. 

ACCRUED SUNDRY OPERATING INCOME-RECEIVABLE (1.62) 

See Accrued Storage-Receivable (1.61). 
NOT&,-Where & compAny haa need for accrued accounts receivable other than 

Aocrued Interest and Accrued Sto~ it is believed that the accounting procedure 
outlined for them win apply. 
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ACCRUED INTERES'l'--RECEIVABLE (1.63) 

Debit: 
1. At the end of each fiscal 

penod the amount of ac­
crued interest on all inter­
est-bearing funds and re­
ceivables is entered in the 
debit General Ledger col­
umn in the journal and 
posted from there to the 
debit side of this account. 

(Credit In terest Earned.) 
N oTE.-Interest-bearing 

items may include trade and 
mortgage notes receivable, trade 
accounts and advances receiv­
able, credit balances with grain 
firms, time deposits, etc. 

Credit: 
1. At the beginning of each fis­

cal period the debit bal­
ance shown in this account 
at the end of the preceding' 
fiscal period is entered in 
the credit General Ledger 
column in the journal and 
posted from there to the 
credit side of this account, 
thus closing it. 

(Debit Interest Earned 
account in the new fiscal 
period.) 

This account is opened to show this asset on tbe books at the end of 
a fisca.l period and as a device by which an earned but uncollected item 
of income is reflected in the proper fiscal period. 

Under the procedure outlined above all COllectiODS of interest are 
credited to Interest Income. For that reason, in reopening the books 
for a new fiscal period, accrued interest receivable carried over is 
immediately debited to that account. 

ACCRUED REFUNDS-RECEIVABLE-GAS TAX, ETC. (1.64) 

See Ae~rued Storage-Receivable (1.61). 

D,VIDENDS-RECEIVABLE (1.65) 

Debit: 
1. The amounts of any earned 

dividends that have been 
declared but have not been 
collected. 

(Credit Dividends Earned.) 
NOTE.-See Capital Srock 

Credits-Receivableaecount. 

Postinga of debit entries are made 
from individual entries in the debit 
General ~ eolumn in the journal. 

Credit: 
1. The amounts of dividends 

receivable collectoo. 
(Debit General Cash.) 

2. The amounts of any divi­
dends receivable clIarged 
off as worthless. 

(Debit an appropriate loss 
account.) 

Postings of credit entries are made 
from individual entries in the eredit 
General Ledger colunm in the journal. 
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This account is opened to show this BSSet on the hooks and to 
reflect any earned dividends that have not been collected in the 
income of the period to which they are applicable. 

ACCRUED SUNDRY NONOPERATING INCOME (1.66) 

See Accrued Interest-Receivable (1.63). 

Investments and Other Assets 

GOVERNMENT BONDS (2.11) 

Debit: 
1. The cost value, including 

accrued interest, of all 
government bonds pur­
chased. 

(Credit Cash in Bank.) 
See Note under credit No. 1. 

Credit: 
1. The cost value of all govern­

ment bonds surrendered at 
maturity or sold. 

(Debit General Cash. Pilly 
difference in the cost and 
value at maturity or at 
time of sale, less interest 
accrued after purchase, is 
posted to an appropriate 
loss or gain account as 
the case may he. Pilly 
interest accrued after pur­
chase is credited to the 
Interest Earned account.) 
NOTE.-In the c.ase of gov-

ernment discount bonds the 
discount is the same as in­
terest 8l1d is treated as such 
on the books. 

Postings of debit entries are made Postings of credit entries a.re made 
from individual entries in the debit (rom individual entries in the credit 
General Ledger column in the journal. General Ledger column in the journal. 
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MORTGAGE NOTES-RECEIVABLE (2.12). 

Debit: 
1. The face value of any notes 

taken by the company 
that are secured by mort­
gages. 

(Credit accounts concerned.) 
2. The face value of renewal 

mortgage notes taken in 
cancellation of old mort­
gage notes. 

(Credit this account. See 
credit No.2.) 
NOTE.-This entry does 

not affect any other account. 
The new note merely replaces 
the old note. It is neces­
sary, however, that the trans­
action be recorded on the 
books. 

Postings of debit entries are made 
from individual entries in the debit 
General Ledger column in the joumal. 

Credit: 
1. The amounts collected on 

mortgage notes. 
(Debit accounts concerned.}' 

2. The uncollected balance on 
any mortgage notes can­
celed by renewal notes. 

(Debit this account.) 
3. The uncollected balance on 

any mortgage notes other­
wise disposed of. 

(Debit acCounts concerned.) 

Postings of credit entries are made 
from individual entries in the credit 
General Ledger column in the joumal. 

This account is opened to e&rry the more or less long-term notes 
secured by mortgages as distinguished from the current unsecured 
notes carried in the Notes Receivable-Trade account. It is con­
sidered desirable to separate the different types of notes in the ledger 
accounts. 

Under the procedure outlined above, the account is operated as a 
controlling account and implies that individual accounts are opened 
with the makers of the notes in a subsidiary record. Postings, how­
ever, are made from individual entries in the journal and where the 
number of notes is small, it is not necessary to open individual accounts. 

When an old note is CaDceled by a renewal note, this account is 
debited and credited with the amount because no other account is 
affected by this transaction. 

If any of the mortgage notes are discounted, see Notes Receiv­
able--Discounted account for bookkeeping procedure. 
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CAPITAL STOCK IN BANK FOR COOPERATIVES (2.13) 

Debit: 
1. The face value of stock 

purchased. 
(Credit accounts concerned.) 

Postings of debit entries are made 
from individual entries in the debit 
General Ledger column in the journal. 

Credit: 
1. The fa.ce value of stock sur­

rendered for cancellation. 
(Debit accounts concerned.) 

Postinge of credit entries are made 
from individual entries in the credit 
General Ledger column in the journal. 

CAPITAL STOCK CREDIT8--RECEIVABLE (2.14) 

Debit: 
1. The a.mounts of any earned 

dividends declared in the 
form of capital stock cred­
iis. 

(Credit Dividends Earned 
account.) 

Postings of debit entries are made 
from individual entries in the debit 
General Ledger column In the jourual. 

Credit: 
1. The face value of capital 

stock received in lieu of 
ea.rned dividends. 

(Debit Sundry Investments.) 
2. The a.mount of capital stock 

credits charged off as 
worthless. 

(Debit Reserve for Doubtful 
Investments.) 
N OTE.-If no reserve has 

heen established close this 
loss to Surplus through an 
appropria.te loss account. 

Postings of credit entri.. are made 
from individual eotriea in the eredit 
General Ledger eolumn In the journal. 

This account is opened to carry any dividends due the company 
th .. t are dsclo.red in the form of c .. pital stock credits and to show this 
asset on the books pending the issuance of stock when fully earned. 
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SUNDRY INVESTMENTS (2.15) 

Debit: 
1. The purchase cost of any in­

vestments that are not 
carried in special accounts. 

(Credit the accounts affected 
by terms of payment.) 

2. The face value of capital 
stock and certificates of in­
debtedness received from 
other cooperatives in lieu 
of dividends earned. 

(Credit Capital Stock Cred­
its-Receivable.) 
NOTE.-If stock credits 

are not recorded on the books 
at time stock or certificates 
are received credit Surplus or 
close to Surpl us through an 
appropriate gain account. 

Postings of debit entries are made 
from individual entries in the debit 
General Ledger column in the journal. 

Credit: 
1. The value, as shown on the 

books, of any investments 
sold that are carried in this 
account. 

(Debit the account affected 
by terms of sale.) 
N OTE.-If the value car­

ried on the hooks is more or 
less than the amount re­
ceived, debit the loss or 
credit the gain, as the case 
may be, to appropriate loss 
and gain accounts. 

2. The :value shown on the 
books of any investments 
carried in this account that 
are charged off as worth­
less. 

(Debit Reserve for Doubtful 
Investments.) 
NOTE.-If no reserve has 

been established, debit this 
loss to an appropriate loss 
account. 

Postings of credit entries are made 
from individual entries in the credit 
General Ledger column in the journal. 

This account is opened to carry any investments for which special 
accounts are not indicated. In most cases, however, an elevator is 
not likely to have many different types of investments. Separate 
acccunts can be opened in the general ledger for the different types 
or the items can be posted separately and described under the general 
heading indicated above. 
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RESERVE FOR DOUBTFUL INVESTlIIENTS (02.1A) 

See Reserve for DoubtiulAccounts Receivable (01.26). 

CAPITAL STOCK NOTES RECEIVABLE--SUBSCRIPTIONS (2.21) 

Debit: 
1. The face value of all notes 

taken in payment of sub­
scriptions to and purchase 
of capitul stock. 

(Credit Capitul Stock Sub­
scriptions Receivabh) 
NOTE.-In some States a 

note is recognized as the 
eq uivalen t of cash paymen t 
and capitul stock purchased 
with a note is considered as 
issued and outstanding. Un­
der these circumstances, if 
the note is given at the time 
stock is subscribed and covers 
payment in full, the credit 
entry may be directly to 
Capitul Stock-Outstanding. 
Thus, the accounts Capite.l 
Stock Subscriptions Receiva­
ble and Capitul Stock-­
Subscribed are not involved. 

2. The face vulue of renewul 
notes taken in cancellation of 
old cnpite.l stock notes. 
(Credit this account. See 

credit No.3.) . 

Credit: 
1. The amounts collected on 

these notes. 
(Dehit General Cash.) 

2. The amounts of any divi­
dends credited on these 
notes. 

(Debit Dividends Payable.) 
N OTE.-Upon completion 

of payments and delivery of 
stock, another journul entry 
is made by which Capite.l 
Stock-Suhscribed is debited 
and Cnpite.l Stock-Out­
standing is credited with the 
par value of the stock. See 
note under debit No. 1. 

3. The uncollected bulances on 
any of these notes canceled 
by renewul notes. 

(Debit this account. Se" 
debit No.2.) 

4. The uncollected bulance on 
stock notes otherwise dis­
posed of. 

(Debit Capite.l Stock-Sub­
scribed or other accounts 
concerned.) 
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CAPITAL STOCK NOTES RECEIVABLE--SUBSCRIPTIONB. (2.21)---{)on. 

Debit: 
NOTE.-This entry does 

not affect any other account. 
The new note merely re­
places the old note. It is 
necessary, however, that the 
tnmsaction be recorded on 
the books. 

Postings of debit entries are made 
from individual entries in the debit 
Genera.!. Ledger column in the journal. 
These entries are also posted as debits 
to the individual accounts kept with 
makers of the notes in a subisidiary 
ledger. 

Credit: 
NOTE.-In the event that 

any part of a. note is default­
ed and no refunds are made, 
credit the Capital Stock" 
Notes Receivable account 
with the amount defavlted 
and debit Capital Stock­
Subscribed with thefacerolue 
of the note; in those States 
where a note is considered 
the equivalent of cash, the 
debit may be to Capital 
Stock-Outstanding. Any 
dilference between the face 
value and &.mount defaulted 
is transferred by a journal 
entry debiting Capital Stock 
Notes Receivable and cred­
iting an appropriate gain 
account. On the other hand, 
if a. refund is made, the pro­
cedure is the same except 
that the Bank account rather 
than a gain account is cred­
ited. 

Postings of credit entries are made 
from individual entries in the eredit 
Genera.!. Ledger eolurnn in the journal. 
These entries are also posted as credits 
to the individual aceounts kept with 
makers of the notes in a subsidiary 
ledger •. 

The process of balancing and closing this account at the end of a fiscal period 
and reopening it at the beginning of the next is earned out simultaneously. This 
Is accomplished simply by recording the neeesoary balancing amount on the side 
that is deficient, ruling the account, and bringing down the balance on the opposite 
side. If the account is not active. this proeedure will not he neeesoary. 

Under the procedure outlined above, this account is operated as a 
controlling account in the general Jedger and implies that individual 
accounts are kept with the makers of the notes in a subsidiary record. 
Where the number of such notes is small they can be carried in detail 
and described in the General Ledger account, thus eliminating the 
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need for the individual accounta. In the event that any of these notes 
are discounted, aee Notes Receivabl_Discounted account for book­
keeping procedure. 

CAPITAL SrocK. SUBSCRIPTIONS--RECEIVABLE (2.22) 

Debit: 
1. The par value of all capital 

stock subscriptions. 
(Credit Capital Stock-8ub­

scribed.) 
See co.mmenta below. 

Credit: 
1. The amounta collected on 

capital stock subscriptions. 
(Debit General Cssh or other 

accounta concerned.) 
NOTE.-In those cases 

where subscriptions to capi­
tel stoek paid by notea are 
considered fully paid, it will 
be neceasary under such cir­
cumstances to make the fol­
lowing journal entries: (1) 
Debit Capital Stock Notea 
Receivable and CIedit Capi­
tal Stoek Subscriptions-Re­
ceivable; (2) Debit Capitel 
Stock-8ubseribed and credit 
Capital Stock--Outatanding 
with the par value of the 
stock covered by the notea. 
Otherwise the first entry is 
made at the time the note is 
taken and the second entry is 
not made until the note 
is paid. 

2. The uncollected balance on 
any subscriptions canceled 
by agreement. 

(Debit Capital Stock-8ub­
scribed with the par fJllJ:ue 
of stoek covered by the 
subscription. If a partial 
payment has been received 
and is not refunded, the 
amount of the payment is 
transferred by a journal 
entry debiting Capitel 
Stock Subscriptions and 
erediting an appropriate 
gain account.) 
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CAPITAL STOCK SUBSCRIPTIONS RECEIVABLE (2.22)-Continued 

Debit: 

Postings of debit entries are made 
from individual entries in the debit 
General Ledger column in the journal. 
These entries are also posted "" debits to 
the indiVidual accounts kept with sub­
scribers in a subeidiary ledger. 

Credit: 
3. The uncollected balance on 

any subscriptions charged 
off as uncollectible. 

(Debit Capital Stock-Sub- .. 
scribed with the par value 
of stock covered by the 
subscription. If a partial 
payment has been received 
and is Dot refunded, the 
amount of the payment is 
transferred by a journal 
entry debiting Capital 
Stock--Subscriptions 
and crediting an appro­
priate gain account. 

P08tings of credit entries are made 
from individual entries in the credit 
General Ledger column in the journal. 
These entries are also posted as credits 
to the individual accounts kept with 
subscribers in a subeidiary ledger. 

The proceoo of balancing and GlOBing this account at the end of a fiscal period 
and reopening it at the beginning of the next is carried out simultaneously. This 
is accomplished simply by recordicg the necessary balancing amount on the side 
that is deficient, ruling the account, and bringing down the balance on the opposite 
side. If the account is not active, this procedure will not be necessary. 

This account is opened to carry subscriptions to capital stock on the 
books as an ssset a.nd is a contra account to Capital Stock-Sub­
scribed. Under the procedure outlined above it is operated as a 
controlling account in the general ledger and implies that individual. 
accounts are maintained with the vanoussubscribers in a subsidiary 
stock subscription ledger or the stubs of stock certificates may fre­
quently answer this purpose. A SUbscription receivable account is 
particularly nseful where capital stock is purchased on the partial or 
deferred payment pla.n. 



ACCOUNTING-COOPERATlVE GRAIN ELEVATORS 115 

If stock is fully paid for at the time it is subscribed, the Subscriptions 
Receivable and Capital Stock-8ubscribed accounts may be considered 
not involved and some economy in bookkeeping is realized by carrying 
the resulting credit entry directly to tbe Capital Stock-Outstanding 
account. In some States payment may be in the form of a nota, yet 
the stock can be treated on the books as fully paid and issued. (See 
Capital Stock Notes Receivable account.) 

When the tot&! authorized capital stock is fully paid and issued, 
there will be no further need for this account, and it usu&!ly disappears 
from the books. 

CAPITAL STOCK AsSESSMENTS-RECEIVABLE (2.23) 

Debit: 
1. The amounts of assessments 

made against holders of 
capital stock. 

(Credit Surplus.) 
NOTB.-Only where s. company is 

so organized that its stock may 
be 88S(>ssed. 

Poatings of debit entries are made 
from the totals of individual entries in 
the debit General Ledger column in the 
journal. (The htdividual entries are 
posted to the accounts kept "ith stock­
holders in a subsidiary ledger.) 

Credit: 
1. The &mounts collected on 

assessments. 
(Debit General Cash.) 

2. The amounts of any notes 
taken in settlement of 
assessments. 

(Debit Assessment Notes Re­
ceivabltr--Capiw Stock.) 

3. The uncollected balance on 
assessments charged off as 
uncollectible. 

(Debit Surplus.) 
Postings of credit entries are made 

from individual entries in the credit 
General Ledger column in the journal. 
(These entries are also posted to the 
accounts kept with stockholders in Ii 

subsidiary ledger.) 

The process of balancing and closing this account at the end of a fiscal period and 
reopening it at the beginning of the next is carried out simultaneously. This is 
accomplished simply by recording the necessary ba1a.ncing amount on the aide t.h&t 
is deficient, ruling the account, and bringing down the balance on the opposite 
side. If the accuunt is not active, this procedure will not be necessary. 
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. This account is opened to show assessments on the books as an 
asset until final disposition is determined. Under the procedure out­
lined above it is operated as a controlling account in the general. 
ledger of the individual accounts kept with stockholders in s sub­
sidiary ledger. 

ASSESSMENT NOTES RECEIVABLE-CAPITAL STOCK (2. 24) 

Debit: 
1. The amount of notes taken 

in settlement of capital 
stock assessments. 

(Credit Capital Stock Assess­
ments-Receivable.) 

2. The face value of renewal 
notes taken in cancella­
tion of old assessment 
notes. 

(Credit this account. See 
credit No.2.) 

NOTE.-This entry does 
not affect any other account. 
The new note merely re­
places the old. It is neces­
sary, however, that the trans­
action be recorded on the 
books. 

Po.tings of debit entries are made 
from individual entries in the debit 
General Ledger column in the journal. 
(When individual accounts are kept 
with the makers of the notes in a sub­
sidiary ledger thea. entries are also 
posted to those accounts.) 

Credit: 
1. The amounts collected on 

assessment notes. 
(Debit General Cash.) 

2. The uncollected balances on 
any of these notes canceled 
by renewal notes. 

(Debit this account. See 
debit No.2.) 

3. The amounts of any o.ssess­
ment notes charged off as 
uncollectible. 

(Debit Surplus.) 

Posting8 of credit entries are made 
from individUal entries in the credit 
General Ledger column in the journaL 
(When individual accounts are kept 
with the makers of the not .. in a sub­
sidiary ledger these entries are also 
posted to those accounts.) 

The proc .... of balancing and closing tbis accoUnt at the end of a fiscal period 
e.nd reopening it at the beginning of the next is carried out Bim.ult.aneously~ This 
is accomplished simply by recording the neceSS&rY balancing amount on the side 
that is deficient, ruling the account, and bringing down the balance on the oppo­
site aide. If the account is not active, this procedure will not be necessary~ 

Under the procedure outlined above this account is operated as a 
controlling account in the genersl ledger and implies that individual 
accounts are kept with the makers of the notes in a subsidiary ledger. 
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METER DEPOSIT (2.25) 

Debit: 
1. The amounts deposited with 

utility companies as a guar­
antee of payment of elec­
tric, gas, and water bills. 

(Credit Cash in Bank.) 
PostingB of debit entries are made 

from individual entries in the debit Gen~ 
eral Ledger column in the journal. 

Credit: 
1. The amounts of. any 

drawals. 
(Debit General Cash.) 

with-

Postings of credit entries are made 
from individual entries in the credit 
General Ledger column in the journal. 

This account is opened to carry any deposits necessary for the com­
pany to make as a guarRl).ty of electric, gas, and water bills &Ild to 
maintain this asset on the books until it is canceled by withdrawals. 

Where interest is allowed on meter deposits it should be collected 
annually and credited to the Interest Earned account. 

FUNDS IN CLOSED BANK (2.26) 

[Funds on deposit in closed bank1 

Debit: 
1. The amount of funds on 

deposit at time bank is 
closed. 

(Credit Cash in Bank ac­
count.) 

Poatinga of debit entries are made 
from indh'idual entries in the debit Gen· 
era! Ledger column in the journal. 

Credit: 
1. The amounts collected from 

the closed bank. 
(Debit General Cash.) 

2. Amount of funds in closed 
bank charged off as un­
collectible. 

(Debit Reserve for Funds in 
Closed Bank.) 
NOTE.-If no reserve has 

bOOn established, debit this 
loss to an appropriate loss 
account. 

Postinp of credit entries are made 
from individual entries in the credit 
General Ledger column in the journal. 

This aooount is opened to show this deferred asset on the books 
until fimu disposition is determined. In the event the bank resumes 
operations the bookkeeping procedure in hl\lldling the account depends 
on the terms under which the hank is reopened. 
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RESERVE FOR FUNDS IN CLOSED BANK (02.26) 

Debit: 
1. The amount of funds in 

closed bank charged off as 
uncollectible. 

(Credit Funds in Closed 
Bank.) 

2. The amounts transferred to 
Surplus when it is desirable 
to decrease the reserve. 

(Credit Surplus.) 
P-ostings of debit entries are made 

from individual entries in the debit Gen­
eral Ledger column in the journal. 

Credit: 
1. The amounts appropriated to 

the reserve. 
(Debit an appropriate loss " 

account.) 

Postings of c.re4it entries are made 
from individual entries in the credit 
Genera.! Ledger column in the journal. 

The process of balancing and closing this account at the end of a fiscal period 
and reopening it at the beginning of the next is carried out simultaneously. This 
is accomplished simply by recording the necessary balancing amount on the side 
that is deficient, ruling the account, and bringing down the balance on the oppo­
site side. If the account is not e.ctive, this procedure will not be necessary. 

This account is opened to carry on the books appropriations from 
earnings to cover possible losses resulting from impaired bank account 
due to closure of bank. The amounts appropriated to this reserve 
should be sufficient to cover the probable loss. When the affairs of 
the bank are liquidated, any balance remaining in the reserve should 
be transferred to Surplus. 

RAILROAD CLAIMS (2.~7) 

Debit: 
1. The amounts of any.claims 

filed against railroads for 
leakage and damaged grain 
or merchandise in transit 
and for delayed delivery. 

(Credit the grain or merchan­
dise sales account con· 
cerned.) 

Credit: 
1. The amounts collected on 

claims. 
(Debit General Cash.) 

2. The amounts of loss as a 
consequence of claims com­
promised or charged off. 

(Debit Reserve for Doubtful 
Railroad ClainlS.) 
NOTE.-If no reserve has 

heen established debit Loss 
from Leakage and Damage 
in Transit. 

See explanation below. 
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Postings of debit entries are made Postings of credit· entries are made 
from individual entries in the debit from individual entri.es in the credit 
General Ledger column in the journal. General Ledger column in the journal. 

This account is opened to show current railroad claims on the books 
as an ass"t and as a means of crediting the various grain and mer­
ehandise sales accounts with the recoverable losses due to leakage 
and damaged grain or merchandise in transit. Any claims filed to 
cover losses due to delayed delivery are also carried in tIns account. 

When mlllly clll.ims are filed and the probable loss from uncollecti­
bles is large, it is advisable to establish a reserve for doubtful claims to 
be operated in the same manner as It reserve for bad debts. Under 
that procedure the losses actually sustained are debited to the reserve 
account, thus avoiding an inequitable charge to anyone fiscal period. 
Ii at the end of It reasonable period collection seems improbable, claims 
should be charged off. It is not desirable to carry them on the hooks 
indefinitely. 

Elevator managers should be diligent in filing claims in all warrant­
able cases. Losses resulting from leakage alone may be considerable. 

RESERVE FOR DOUBTFUL RAILROAD CLAIMS (02.27) 

Debit: 
1. The amounts of railroad 

claims charged off as un­
collectible. 

(Credit Railroad Claims.) 
2. The amounts transferred to 

Surplus when it is desirable 
to decrease the reserve. 

(Credit Surplus.) 
PosHngs of debit entries are Dl.8de 

from indh.idual entries in the debit 
General Ledger column in the journal. 

Credit: 
1. Amounts appropriated to the 

reserve. 
(Debit Loss from Leakage 

and Damage in Transit.) 

Postings of credit entries are made 
from individual ent-ries in the credit 
General Ledger column in the jollrll&l. 

The Pf'0C("S8. of balancing and closing this aCC-QWlt &t the end of & fiscal period and 
reopening it at the beginning of the next is carried out simultaneously. This is 
aeeomplli>hcd simply by recording the necessary balancing amount on the side that 
is d~ficieut, ruling the aecount, and bringing down the balance on the opposite side. 
If tho account is not actiYe, this procedure will Dot be necessary. 
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This account is opened to ca.rry on the books a reser;ve created for 
the purpose of allocating to the proper fiscal periods the losses from 
uncollectible leakage and damage in transit claims. 

SHORTAGES-EMPLOYEES (2.28) 

Debit: 
1. The amounts of any deter­

mined shortages charge­
able to employees. 

(Credit accounts concerned.) 
N oTE.-The nature of the 

shortage should indicate the 
accounts involved and there­
fore the necessary bookkeep­
ing procedure. If :merchan­
dise is the ite:m short the 
particular :merchandise pur­
chase account should be cred­
ited. If it is a shortage in 
cash a contingent reserve 
should be established pending 
final determination of the 
accounts that may be in­
volved. 

Postings of debit entries are made 
from individual entries in the debit 
Geners! Ledger column in the journal. 

Credit: 
1. The amounts collected from 

the employee or bonding 
agenCies. 

(Debit General Cash or other 
accounts concerned.) 

2. The amounts of shortages 
otherwise disposed of. 

(Debit Reserve for Sundry 
Contingencies or other sc­
ilOunts concerned. H no 
reserve has been estab­
lished, debit a special loss 
account.) 

Postings of credit entries are made 
from individnal entries in the credit 
General Ledger column in the journal. 

This account is opened to show this asset on the books until final 
disposition has been made of the matter. A special account in the 
general ledger is preferable to having this item handled in the 
accounts receivable. 
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BAD CHECKS (2.29) 

Debit: 
1. The amounts of checks cashed 

for others and those taken 
in payment of cash pur­
chases which are un­
honored. 

(Credit Cash in Bank or 
other accounts concerned.) 

Poatinga of debit entries are made 
from individual entries in the debit 
General Ledger column in the io\lrnll.l. 

Credit: 
1. The amounts collected on 

bad checks. 
(Debit General Cash.) 

2. The amounts of any un­
honored checks charged 
off as uncollectible. 

(Debit Reserve for Doubtful 
Accounts.) 

NOTE.-If no reserve has 
been established, debit Loss 
from Bed Debts. 

Posting. of credit entries are made 
from individual entries in the credit 
General Ledger colnmn in the journal. 

This account is opened to show this asset on the books as a separate 
item from other receivables. These items, however, may be carried 
on the books as accounts receivable hut bed checks should be shown 
as a separate item on the Balance Sheet. If they are carried as 
accounts receivable, postings are made from the Accounts Receivable 
columns in the journal, otherwise the General Ledger columns are used. 

CLA" .. s--CONTRACT GRAIN NOT DELIVERED (2.2A) 

Debit: 
1. The amounts of any damage 

cleims filed for failure to 
perform on grain purcha.se 
contracts. 

(Credit accounts concerned.) 

Pooti_ of debit entrins are made 
from individual entries in the debit 
General Ledger column in the journal. 

Credit: 
1. The amounts of any collec,­

tions on these claims. 
(Debit accounts ooncemed.) 

2. The amounts of any of these 
claims charged off as un­
oollectible. 

(Debit Surplus or close to 
Surplus through an appro­
priate loss a.ocount.) 

Postinga of credit entries are made 
from individual entries in the credit 
General Ledger column in the journal. 
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Fixed Assets and Deferred Charges 

LAND (3.11) 

Debit: 
1. The purchase cost of any 

land used in connection 
with elevator operations. 

(Credit accounts affected by 
terms of payment.) 

Postings of debit entries are made 
from individual entries in the debit 
General Ledger column in the journaL 

Credit: 
1. The value as shown on the 

books of any land carrie<l. 
in this account that is sold. 

(Debit accounts affected by 
tenns of sale.) 
NOTE.-Any loss or gain 

resulting from sale of land is 
debited or credited, as the 
case IllBY be, to an appro­
priate Loss or Gain account. 

Postings of credit entries are made 
from individual entries in the credit 
General Ledger column in the journal. 

Unless a separate property record is kept in which the details of all 
transactions affecting property are recorded it is desirable to have a 
separate land account in the general ledger. Separate property 
accounts are also desirable from the point of view of valuation and 
determining proper charges for depreciation. 

Only the land acquired in connection with the business operations 
of the company are carried in tbis account. Separate accounts sbould 
be opened for any fann or other land, coming into possession of the 
company, that is for sale. 

DWELLINGS (3.12) 

See bookkeeping procedure outlined for Elevator Buililings account. 

NOTE~-n is desirable that a separate account be maintained in the general 
ledgel"for dwellings owned by the company. 

RESERVE FOR DEPRECIATION-DWELLL"IGS (03.12) 

See Reserve for Depreciation-Elevator Buildings (03.13). 
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ELEVATOR BUILDINGS (3.13) 

Debit: 
1. The purchase or construction 

co.t of elevntor buildings 
(including freight, express, 
lind 8lly lahor employed 
by the company in this 
cOimection. ) 

(Credit accounts affected by 
terms of payment.) 

2. The cost of aU additions and 
permanent improvements 
(including freight, express, 
and any labor employed 
by the company in this 
cOimertion). 

(Credit accounts affected by 
terms of payment.) 

3. The cost of replacements (in­
c\udiug freight, express, 
and My labor employed 
hy the company in this 
connection) 

(Credit accounts affected hy 
tl'rms of payment.) 

Po~tings of dehit entri~B are made 
fom individual eutril~ in the de-bit 
General Ledger column in the journal. 

Credit: 
L The total cost of elevator 

buildings sold. 
(Debit Loss and Gain-EI .... 

vator Buildings.Sold or De­
stroyed.) 

2. The cost of elevator buildings 
destroyed. 

(Debit Loss and Gain-Ele­
vator Buildings Sold or De­
stroyed.) 

3. The original cost of parts 
of elevator buildings de­
stroyed. 

(Debit Loss and Gain-Ele­
vator Buildings Sold" or 
Destroyed.) 

4. The original cost of parts of 
elevator buildings replaced. 

(Debit Loss and Gain-Ele­
vator Buildings Sold or 
Destroyed.) 
N OTE.-The Loss and Gain 

account in this connection is 
opened as a means of clearing 
all the necessary bookkeep­
ing entries and determining 
the net book loss or gain to be 
closed to Surplus. 

For bookkeeping proce­
dure in handling hook losses 
and gains resulting from the 
above transaetions see expla­
nation of bookkeeping prOCfl­
dure below and the Loss and 
Gain - Elevator Buildings 
Sold or Destroyed account. 

Postings of credit entries are made 
from indh'idual entries in the credit 
General Ledger column in the journal. 

The process of balancing and closing this account at the end of a fiscal period and 
reopening it at the beginning of the next is earned out simulta.neously. This is 
lWoomplishcd simph' by recording the necessary balancing amount on the side that 
is deficient, ruling tileaccoun~ And bringing down the balanoe on the opposite side. 
If the aocount is not aotive, this procedure will not be necessa.ry ~ 
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The indicated bookkeeping procedure for the above account is based 
on the theory that buildings are carried on the books at total cost 
value and all depreciation is properly reflected in a. reserve account. 
In the event only the book value is reflected the amount of the write­
off should be restored by a journal entry with a corresponding credit 
to the depreciation reserve. 

The procedure outlined above explains the original entries affecting. 
only this General Ledger account. Obviously two or more accounts 
may be affected by such transactions. Therefore, to determine, 
reflect, and clear the net results in and through the book accounts, 
several journal entries are necessary. The following is a more detailed 
explanation of the necessary bookkeeping procedure: 

Debit No.1: The account is debited with the cost of all elevator 
buildings. If the purchase is a cash transaction, credit Cash in 
Bank. If straight notes are given, credit Notes Payable. If 
mortgage notes are given, credit Mortgage Notes Payable. 

Debit No.2: The procedure is the same as for debit No.1. 
Debit No.3: While the procedure for handling this debit is the same 

as for debit No.1, other entries are necessary to remove the original 
cost of the part replaced from the account. Credit the account 
with the original cost and debit Loss and Gain-Elevator Buildings 
Sold or Destroyed. See credit No.4. 

Credit No.1: This credit entry is the total cost of elevator buildings 
sold as shown by the account. The contrariwise entry is a debit 
to Loss and Gain-Elevator Buildings Sold or Destroyed. These 
entries are purely bookkeeping devices used as a means to clear the 
account. Other entries are necessary to record the actual trans­
actions and to complete the necessary bookkeeping procedure. 
The proceeds from the sale are debited to the account concerned. 
If it is a cash transaction, debit General Cash. If straight note. 
are taken, debit Notes Receivable. If mortgage notes are taken, 
debit Mortgage Notes-Receivable. The contrariwise entry is a 
credit to Loss and Gain-Elevator Buildings Sold or Destroyed. 

Credit No.2: The bookkeeping procedure is practically the same as 
for credit No.1. The account is credited and Loss and Gain­
Elevator Buildings Sold or Destroyed debited with the total cost of 
elevator buildings destroyed as shown by the books. If the build­
ings are insured, the terms of settlement with the insurance com­
pany should indicate the necessary procedure of recording and 
clearing the transaction on the books. Any insurance collected is 
credited to Loss and Gain-Elevator Buildings Sold or Destroyed. 

Credit No.3: The procedure is the same as for credit No.2. 
Credit No.4: See explanation of debit No.3. 
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In. the event it becomes desirable to show on the books the ma.rket 
.... ther than the east value of elevator buildings, the adjusting entries 
should be handled in the sa.me """nne!" as loss s.nd gain entries shown 
.. hove. 

If considered desirable, extraordinary losses from fire, ete., not 
covered by insurance, can be tres.ted as .. deferred item and spread 
ever .. period of years. 

RESEllV1!l BOR DEPRECIATION-ELEVATOR BUILDING!> (03.13) 

Debit: 
1. The amounts of the reserve 

applicable where building 
is sold or s.ny pm is re­
placed, disco.rde<i or de­
stroyed. 

(Credit Loss and Gain­
Elevator Buildings Sold or 
Destroy.ed. ) 
NOTE.-See Elev .. ter 

Buildings account. 
2. The SIIlDunts whereby the 

reserve is decreased by ad­
juatments or tmnsfers to 
Surplus. 

(Credit Surplus or other ..,.. 
counts concerned.) 

Postinl!S of debit entries are made 
from individual entries in the debit 
General Ledger column in the journal. 

Credit: 
1. The amounts appropriated to 

the reserve. 
(Debit Depreciation-Elev .... 

tor Buildings.) 
NOTE.-The amounts ap­

propriated to the reserve 
should be based on the prob­
.. ble useful life of the elevator 
buildings, and depreciation 
should be set up for each 
fiscal period. 

PMings of eMit entries are made 
from individual entries in the credit 
General Ledger column in the journal. 

The pro .... of balancing .... d cloeing thiB ""count at the end of .. fiscal period 
and reopening it at the beginning of the ~t is ea.rried (Jut simultaneously. Tb.is 
iB a.ccompliahed !!impJy by recording the DeCeaary balancing amount. on the side 
that ill deficient. ruling the account, and bringing down the balance on the opposite -This account is opened to en..rry the amounts appropriated to Re­
serves for Depreciation-Elevator Buildings that are or should be 
reckoned fur each fiscal period, and as .. means by which the original 
east of eleV&tor buildings m..y be shown and m&intained on the books 
.. t all times. 

NOTB.-Separate acoounta for the variOWl MSeI'V9 for depreciation of fUed 
.uae1lIt are indieated tur the pllrpOIie of refteeting on the books the amounts appli­
able to the dilferent properties. This practice serves a very useful accounting 
p~ ill ___ of property deatroyed by !ire and -rm, "'plaeemente, III!d "'here 
the property ia oold. 

97388- 30 a 
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ELEVATOR :MAOfIKERY AND EQUIPMENT (3.14) 

Sec bookkeeping procedure outlined for Elevator Buildings account 
(3.13). 

RESERVE FOR DEPR}llCIATION-ELEVATOR tL\CHnn:RY AND EQI.7JP­

MENT «()3.14) 

See Reserve for Depreciation-Elevator Buildings (03.13). 

--------

OTHE" BnLDINGS (3.15) 

See bookkeeping procedure outlined for Elevator Buildings account 
(3.13). 

NOTF..-\\,ncrc several buildings nre ov,'Iled and used for separate a.nd distinct 
functions, an account for each should be opened in the General Lf'..dgcr. This is 
particularly desirable where the detail!'! of property owned are not recorded in a 
subsidiary record. 

RESERVE FOR DEPRECIATION-OTHER BUlWDIGS (03.15) 

See Reserve for Deprecia.tion-Elevator Buildings (03.13). 

O'l'HER MACHINMlY A"D EQUIP'!>lKT (3.16) 

See bookkeeping procedure outlined for the ElevntClr Buildings 
account (3.13). 

RESERVE FOR DEPRECIATION--OTHER ~iACHINERY AND EQVIPMENT 

(03.16) 

See Reserve for Depreciation-Elevator Buildings (03.13). 

OFFICE FUUKITL"1<E AND EQUIP>IEKT (3.1i) 

See bookkeeping procedure outlined for the Elevator Buildings 
account (3.13). 

RESERVE FOR D~PRECL'1.TION-OFFICE FuRNITURE AND EQCIPMEhTT 

«()3.17) 

Sec Reserve for Depreciation-Elevat()r Buildings (03.13). 
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AUTOMOBILES (3.18) 

See bookkeeping procedure outlined for Elevator Buildings account 
(3.13). 

RESERVE FOR DEPRECIATION-AUTOMOBILES (03.18) 

See Reserve for Depreciation-Elevator Bllildings (03.13). 

TRUCKS, T ANK WAGONS, AND TRANSPORTS {3.21} 

See bookkeeping procedure outlined for Elevator Buildings account 
(3.13). 

RESERVE FOR DEPRECIATION-TRUCKS, TANK WAGONS, AND TRANS­

PORTS (03.21) 
See Reserve for Depreciation-Elevator Buildings (03.13). 

SUNDRY FIXED ASSETS (3.22) 

See bookkeeping procedure outlined for Elevator Buildings (3.13). 

RESERVE FOR DEPRECIATION-SUNDRY FIXED ASSETS (03.22) 
Be .. Reserve for Depreciation-Elevator Buildings (03.13). 

PREPAID SALARIES AND WAGES (3.31) 

Debit: 
1. The amounts of all salaries 

and wages paid in advance. 

(Credit Cash in Bank.) 

Credit: 
1. The amounts of prepaid sal­

aries and wages at the time 
they are earned. 

(Debit salary and wages 
expense account con-
cerned.) 

2. The amounts of prepaid sal­
aries and wages that are 
charged off as uncollecti­
ble. 

(Debit Loss from Bad 
Debts.) 

Poatings of debit entries are made Postings of credit entries are made 
from individual entries in the debit from individual entries in the credit 
General Ledger aolumn in th8 journal. General Ledger column in the journal. 

The prOC088 of balancing and closing this account at the end of a fiscal period 
and reopening it at the heginning of the nen is carried out simultaneously. Thla 
Is aooomplished simply by l'e(Jording the necessary balancing amount on the side 
that is defioient, ruling the account. and bringing down the balance on the opposite 
side. If the account is not active, this procedure will not be necessary. 
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This account is opened to show this asset on the books at the end of 
each fiscal period and at any given time the amount d'ue from employ­
ees for salaries and wages paid in advance. It is also a bookkeeping 
device by which such items of expense are allocated to the fiscal period 
to which they are applicable. Under the procedure outlined above, it 
is operated as a controlling account in the general ledger and implies 
that separate accounts with the employees are kept in a subsidial'3' 
record. This is considered desirable where such transactions are 
numerous. If, however, the number is small the items may be posted 
separately and described in the account. In this manner it will at all 
times reflect the amounts due from each employee and a subsidiary 
record is not necessary. 

It is the custom of some companies to consider prepaid salaries as 
advances to employees and record the transactions along with accounts 
receivable. It is believed a better practice, however, to show prepaid 
salaries in a separate account. 

PREPAID INSURANCE AND BONDS (3.32) 

Debit: 
1. The amounts of all insurance 

and bond premiums . 
. (If payment is postponed, 

credit the insurance com­
pany;otherwise credit Cash 
in Bank account.) 
NOTE.-All unpaid insur-

ance and bond premiums 
should be recorded in this ac­
count before the amount of 
expired premiums is deter­
mined at the end of a fiscal 
period. 

P-ostings of debit entries are made 
from individual entries in the debit 
General Ledger column in the journal. 

Credit: 
1. The amounts of any refunds 

on canceled policies. 
(Debit General Cash.) 

N OTE.-li the refund is in 
the form of a credit memo­
randum, the insurance com­
pany rather than General 
Cash is debited. 

2. The amounts of expired in­
surance and bond pre­
miums applicable to a fiscal 
period. 

(Debit Insurance and Bonds 
Expense.) 

Postings of credit entries are made 
from individual entries in the credit 
General Ledger eolumn in the journal. 

The process of bala.nciag and closing this account at the end of a fiscal period 
and reopening it at the beginning of the next is carried out simultaneously. 
This I. accomplished simply by recording the necessary bala.nciag amount on 
the side that is deficient, ruling the account, and bringing down the balance on 
the opposite side. 
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This account is opened to carry all insurance and bond premiums 
and to show the unexpired portion on the books as an asset at tbe 
end of each fiscal period and as a bookkeeping device by which this 
expense is properly allocated to the periods in which it is incurred. 
The debit balance at the end of a fiscal period reflects the amount of 
the unexpired insurance and bond premiums. Separate postings 
should be made of premiums for different types of insurance and bonds 
and the type of coverage described in the ledger account. 

Where payments of all insurance and bond premiums are debitoo 
directly to an Insurance and Bonds ~ account, the bookkeeping 
procedure is somewhat different. In such cases the necessary pro­
cedure is: (1) At the end of each fiscal period credit Insurance and 
Bonds Expense and debit Prepaid Insurance and Bonds witb the 
amount of the unexpired insurance premiums; and (2) in reopening 
the books for a subsequent fiscal period the Prepaid Insurance and 
Bonds account is immediately closed out by crediting that account 
and debiting Insurance and Bonds E.-qJenSe in the new fiscal period 
with the debit balance. Under this method it may also be necessary 
to open an Accrued Insurance and Bonds account which would be 
operated in the same "ray as any other accrued expense account. 

ELEVATOR SUPPLIES-INVENTORY (3.33) 

Debit: 
At the end of each fiscal period 

the cost of elevator supplies 
on hand is entered in the 
debit General Ledger column 
in the journal and posted 
from there to the debit side of 
this account. 

(Credit Elevator Supplies Ex­
pense account.) 

Credit: 
At the beginning of each fiscal 

period the debit balance shown 
in this account at tbe end of 
the precooing fiscal period is 
entered in the credit General 
Ledger column in tbe journal 
and posted from there to the 
credit side of this account, 
thus dosing it. 

(Debit Elevator Supplies Ex­
pense account in the new fis­
cal period.) 

This llCCOunt is opened to show this asset on the books and as a 
bookkeeping device to allocate such items of expense to the proper 
fiscal periods. 
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OFFICE SUPPLIES AND POSTAGE--INVENTORY (3.34) 

Debit: 
At the end of each fiscal period 

the cost of office supplies and 
postage on hand is entered 
in the debit General Ledger 
column in the journal. and 
posted from there to the 
debit side of this account. 

(Credit Office Supplies and Post­
a~Expense account.) 

Credit: 
A t the beginning of each fiscal 

period thedebit balanooshown 
in this account at the end of 
the preceding fiscal period ~. 
entered in the credit General 
Ledger column in the journal 
and posted from there to the 
credit aide of this account, 
thus closing it. 

(Debit Office Supplies and Post­
age Expense account in the 
new fiscal period.) 

This account is opened to show this asset on the hooks and as a 
bookkeeping device to allocate this expense to the proper fiscal periods. 

Where such items are negligible this account may not be necessary 
and therefore is not opened. 

POWER AND HEAT FUEL-,-INVENTORY (3.35) 

Debit: 
At the end of each ,fiscal period 

the cost of power and heat 
fuel on hand is entered in the 
debit General Ledger column 
in the journal and posted 
from there to the debit side 
of this account. 

(Credit Power, Light, Water, 
and Heat account.) 

Credit: 
At the beginning of each fiscal 

period the debit balance 
shown in this account at the 

. end of the preceding fiscal 
period is entered in the credit 
General Ledger column in 
the journal. and posted from 
there to the credit side of 
this account, thus closing it. 

(Debit Power, Light, Water, 
and Heat account in the new 
fiscal period.) 

This account is opened to show this asset on the hooks at the end 
of each fiscal period and as a bookkeeping device by which the cost of 
these items is allocated to the proper fiscal periods. Where heat fuel 
is drawn from fuel purchased for resale, there will not, of course, be 
any inventory of that item. 

In connection with the various inventories indicated in this report. 
other than grain and merchandise, it should be explained that all of 
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them may very easily be, and often are, carried in one inventory 
account. Under such procedure, although not neceesary, it is a good 
practice to post separately and describe each item for which sep8l"ate 
purchase accounts are opened in the general ledger. This procedure 
facilitates preparation of statements and journal entries in reopening 
the books and is desirable for analysis purposes. 

PREPAID MISCELLANEOUS OPERATING EXPENSE (3.36) 

See Prepaid Salaries and Wages (3.31). 

PREPAID MISCELLANEOUS ADMINISTRATIVE EXPENSE (3.37) 

See Prepaid Salaries and Wages (3.31). 

Current Liabilities 
NOTES PAYABLE--TRADE (4.11) 

Debit: 
1. The amounts of aU payments 

made on these notes. 
(Credit Cash in Bank.) 

2. The unpaid balance of old 
trade notes canceled by 
renewal notes. 

(Credit this account. See 
credit No.2.) 

Poatinga of debit entries are usually 
made from individual entries in th.e 
debit General Ledger column in the 
journal. 

Credit: 
1. The face value of all trade 

notes issued. 
(Debit accounts affected at 

time notes are issued.) 
2. The face value of renewal 

notes issued in cancella­
tion of old trade not.es. 

(Debit this account. See 
debit No.2.) 
NOTE.-This entry does 

not affect any other account. 
The new notemereiy replaces 
the old. It is neceesary, how­
ever, that the transaction 
be recorded on the books. 

Postings of credit entries are usually 
made from individual entries in the 
credit General Ledger column in the 
journal. 

The process of b&lancing and closing this account at the end of a fiscal period 
and reopening it at the beginning of the next is carried out simultaneously. This 
is acoomplished simply by recording the neoeasary balanCing amount on the side 
that is deficient, ruling the aocount, and bringing down the balance OD the opposite 
Bide. If the account is not active, this procedure will not be necessary. 

This account is opened to sbow on the books the current liability 
for notes issued by the company in settlement of ordioary accounts 
payable. See otller accounts for notes issued for other purposes. 
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Under the procedure outlined above, the account is operated as a 
controlling account in the general ledger and implies that individual 
accounts are kept with the holders of the notes in a subsidiary record. 
Under the indicated procedure, however, all entries are postings of 
single items; thus, where the number of such transactions is negligible 
and entries are properly described, a subsidiary record is not required. 

-------------------------------------------------------, .. 
NOTES PAYABLE-BANKS (CURRENT LOANS) (4.12) 

See Notes Payable-Trade (4.11). 

NOTES PAYABLE--OFFICIALS AND MEMBERS (4.13) 

Debit: 
1. The amounts of all payments 

made on these notes. 
(Credit Cash in Bank.) 

2. The unpaid boJance of old 
notes canceled by renewal 
notes. 

(Credit this account. See 
. credit No.2.) 

Credit: 
1. The face value of all notes 

issued to officials and mem­
bers. 

(Debit accounts concerned.) 
2. The face value of renewal 

notes issued in cancella­
tion of old notes. 

(Debit this account. See 
debit No.2.) 
NOTE.-This entry does 

not affect any other account. 
The new note merely replaces 
the old note. It is neces­
sary, however, that the trans­
action be recorded on the 
books. 

Postings of debit entries are usually Postings of credit entries are usually 
made from individual entries in the made from individua.l entries in the 
debit Genera.! Ledger column in the credit General Ledger column in the 
journa.!. journa.!. 

The process of balanoing and closing this aooount at the end of a fisca.l period aod 
reopening it at the beginning of the next is carried out simultaneously. This is 
accomplished simply by recording the necessary ba.!aocing amount on the side that 
is deficient, ruling the account, and bringing down the ba.lance on the opposite side. 
If the &CCount is inactive, this procedure will not be necessary4 

It is desirable that a separate notes payable account be opened to 
carry notes issued to officials and members of the company. 

Under the procedure outlined above, the account is operated as a 
controlling account in the general ledger and implies that individual 
accounts are kept with tbe holders of the notes in a subsidiary notes 
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payable ledger. Postings to the account, however, usually are entries 
of individual items; thus, where the number of such transactions is 
small and entries are properly described, a subsidiary ledger is not 
needed. 

ACCOUNTS PAYABLE-TRADE (4.14) 

Debit: 
1. The amounts of all payments 

made on these accounts. 
(Credit Cashin Bank. Ifany 

notes a.regivenin payments 
of accounts, credit Noles 
Payable---Trade.) 

2. The amounts of any recorded 
invoices where the articles 
are returned. 

(Credit grain, merchandise or 
supply purchases accounts 
concerned.) 

3. The amounts of any allow­
ances and refunds on in­
voices previously creditsd 
to this aecount. 

(Credit grain, merchandise, 
or supply purchases ac­

counts concerned.) 
4. The amounts of any cash and 

trade discounts deducted 
from invoices previously 
creditsd to this account. 
(Credit Discounts Earned.) 

Posting. of debit entries are usually 
made from individual entries in the 
debit Goneral Ledger column in the 
journal. 

Credit: 
1. The amounts of all invoices of 

grain, merchandise, and 
supplies purchased on 
credit. 

(Debit grain, merchandise or 
supply purchase accounts 
concerned.) 
N OTE.-All invoices should 

be checked against the items 
and verified before they a.re 
entered in the journal. 

Postinge of credit entries are usually 
made from individual entries in the 
credit General Ledger column in tho 
journal. 

The p1'OOe88 of balancing and closing this account at the end of a fiscal period 
and reopening it at the beginning of the next is carried out simultaneously. This 
is accomplished Bimply by recording the necessary balancing amount on the side 
thot is deficient, ruIint! tho """"unt, and bringing down the b&l&nce on the opposite 
oido. 

This account is opened to carry the amount of invoices for grain, 
merchandise, and supplies purchased on credit. Another account is 
opened to carry other types of accounts payable. Under the indicated 
procedure, the account is operatsd as a controlling account in the 
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general ledger and implies that individual accounts are kept with 
creditors in a subsidiary ledger. As outlined, however, postings are 
entries of single items; thus, where such entries are few and are 
properly described, a subsidiary record is not necessary. A better 
plan, in such cases, may be separate accounts in the general ledger 
proper "ith the different firms. 

ACCOUNTS PAYABLE-OTHER (4.15) 

This account is opened to carry items that could not be classified as 
trade accounts payable. See Accounts Payable--Trade. 

INDIVIDUAL DEPOSITS-MEMBERS AND PATRONS (4.16) 

Debit: 
1. Amounts withdrawn by 

depositors. 
(Credit Cash in Bank or 

other acc{)unts concerned.) 
2. The amounts of purchases 

and other items charged to 
depositors' accounts. 

(Credit accounts concerned.) 

P08tingS of debit entries are usually 
made from individual entries in the 
debit General Ledger column in the 
journal. 

Credit: 
I. Amounts deposited or left 

with the company on open 
account by members and 
patrons. 

(Debit General Cash or other 
aecoun ts concerned.) 
NOTE.--See Tinte Certifi­

cates-Members and Patrons 
and Certificates of Indebted­
ness-Loans for handling 
other monies that may be 
deposited with the company 
by members and patrons. 

Poatings of credit entries are usually 
made from individual entries in the 
credit General Ledger column in the 
journal. 

The process of balancing Bnd closing this account at the end of a fiscal period 
and reopening it at the beginning of the next is carried out simultaneously. This 
is accomplished simply by recording the necessary balancing amount on the side 
that is deficient. ruling the accountl and bringing down the balance on the opposite 
aide. 

This account is opened fur tlie purpose of properly classifying the 
amount due members and patrons, for money deposited with the 
company on open account, as a liability on the books at the close of a 
fiscal period. In many cases it is a regular accounting practice of 
local elevators to handle deposits of mf'mbers and patrons in the SaIDI' 

manner as payments on accounts. The result of this procedure is 
that frequently at the end of a fiscal period many individual accounts 
receivable show credit balances. This is often responsible for an 
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erroneous statement of accounts receivable in the Balance Sheet. A 
better practice is to show credit balances as liabilities and the correct 
amount for accounts receivable. 

Under the procedure outlined above the account is operated as a 
controlling account in the general ledger and implies that individual 
accounts are kept with members and patrons in a subsidiary ledger. 
Under this method the individual entries must be posted to both the 
control and individual accounts. 

If these items are carried on the books as accounts receivable, 
postinge are made from the Accounts Receivable columns in the 
journal rather than the General Ledger columns as indicated above. 

NOTES RECEIVABLE DISCOUNTED (4.17) 

[Payment Guaranteed] 

Debit: 
1. The face value of all dis­

counted notes when re­
ported poid by the dis­
counting ogency. 

(Credit Notes Receivable.) 
• 2. The IImount of any dis­

counted notes redeemed 
by the company. (Any 
interest that has accrued 
between dates of maturity 
and redemption is debited 
to Interest Paid.) 

(Credit Cash in Bank. This 
transaction merely trans­
fers the note back to the 
company and the Notes 
Receivable asset account 
is not affected.) 

P08tings of debit entries are made 
from indh'idual entries in the debit 
General Ledger column in the journal. 

Credit: 
1. The face value of all notes 

discounted where payment 
is guaranteed by the com­
pany. 

(Debit Cash in Bank with 
the proceeds. The dis­
count is debited to In­
terest Paid account.) 

Postings of credit entries are made 
from individual entries in the credit 
General Ledger column in the journal. 

This lIecount is opened to carry IIny diseounted notes receivable, 
payment or which is guaranteed by the company, as a contingent 
liability on the books until such notes are paid or redeemed. It is 
not necessary to open this aecount if notes are diseounted without 
recourse. Under such circumstances, the Notes Receivable account is 
credited with the face value of the notes discounted and the discount 
is debited to the Interest Paid account. 
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OPEN TRADES-Loss (4.18) 

Debit: 
At the beginning of each fiscal 

period the credit balance at 
the end of the preceding fiscal 
period is entered in the debit 
General Ledger column in 
the Journal and posted from 
there lIS a debit to this 
account-thus closing it. 

(Credit the grain purchases ac­
counts concerned in the new 
fiscal period.) 
NOTE.-This entry in the 

new fiscal period is exactly the 
reverse of the credit entry at 
the end of the preceding fiscal 
period. 

Credit: 
At the end of each fiscal period 

the estimated loss on OPElD 
trades is entered in the credit 
General Ledger column in" 
the Journal and posted from 
there as a credit to this 
account. 

(Debit the grain purchase ac­
counts concerned.) 
N OTE.-The different grains 

should be posted separately to 
facilitate preparation of reopen­
ing entries. 
See Accounts Receivable-Grain 

Commission Companies. 
See Wheat-Purchases, and 

Wheat--Sales accounts. 
. 

This account is opened to show this estimated loss as a contingent 
liability on the books at the end of each fiscal period and as a book­
keeping device to offset the gains reHected in hedged grain inventories, 
computed on basis of market value, which are credited to purchases. 
The balance shown at the end of a fiscal period is credited to the 
grain purchases accounts concerned in the subsequent fiscal period 
as a means of adjusting hedged grain inventories, debited to these 
accounts at market value, to a cost basis. Any losses sustained on 
clotted trades are debited to the grain sales accounts concerned. 
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STORAGE GRAIN LIABILITY (4.21) 

Debit: 
At the beginning of eMh fiscal 

period the· credit balance 
shown in this account at the 
end of the preceding fiscal 
period is entered in the debit 
General Ledger column in the 
Journal and posted from there 
to the debit side of the ac­
count, thus closing it. 

(Credit Grain Inventory­
Stored Grain. This entry is 
exactly the reverse of the 
entry shown on the credit 
side.) • 

Credit: 
At the end of each fiscal period 

the market value of any un­
owned stored grain is entered 
in the credit General Ledger 
column and posted from there 
to the credit side of this 
account. 

(Debit Grain Inventory­
Stored Grain.) 

This account is opened to show this contingent liability on the 
books at the end of a fiscal period. Such procedure is necessary only 
in those states where the laws require that evidence of this liability 
be shown on the books. See Grain Inventory-Stored Grain account. 

STATE SALES TAXES (PAYABLE) (4.22) 

Debit: 
1. The amounts of all sales taxes 

forwarded to the State tax 
collecting agency. 

(Credit Cash in Bank.) 
2. The amounts of any taxes re­

funded on account of the 
return of a previously re­
corded sale. 

(Credit Accounts Receivable 
or other accounts con­
cerned.) 

Credit: 
1. The amounts of all sales taxes 

for which the company is 
liable. 

(Debit General Cash, Ac­
counts Receivable or other 
accounts concerned.) 

PostitlgB of debit. entries are made Postings of credit entries are made 
from individual entri.. In the debit from tbe monthly totsls of tbe credit 
General Ledger column in the journal. Sales Tax column in the journal. 

The prooeaa of balancing and closing this account at the end of & fiscal period 
and reopening it at the beginning of tbe nen is carried out simultaneously. This 
is &ccompliahed simply by recording the n.........-y balancing &mount on tbe side 
tbet is deficient, ruJing the aeeouut, and bringing down tbe balance on the opposite 
side. 
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This account is opened to show this liability on the booKs until 
these taxes are forwarded to the tax collecting agency. The credit 
balance in the account at the close of a fiscal period reflects a current 
liability and is so shown on the financial statements. 

It should be the practice to segregate sales taxes from sales regardless 
of the terms of sale and the amount of the tax should be entered in a 
journal column separate from that provided for the commodity." 
Where the number of sales is small, credit entries may be handled 
through the General Ledger column, thus eliminating the need for a 
special column. 

This item has no place in the operating accounts because the pur­
chaser pays the tax and the company from an accounting standpoint 
is concerned only as an intermediary collecting agency. Where the 
company pays a sales or business tax out of proceeds from sales, such 
a tax is chargeable to expense and is so handled in the book accounts. 
See other Taxes and Licenses account. 

SOCIAL SECURITY TAXES-COLLECTED FROM EMPLOYEES (4.23) 

Debit: 
1. The amounts of these taxes 

. forwarded to the tax-colc 
lecting agency. 

(Credit Cash in Bank.) 

Postings of debit entries are made 
from individual entries in the debit 
General Ledger column in the journal. 

Credit: 
1. The amoun ts of social se­

curity taxes collected or 
due from employees. 

(Debit General Cash or other 
accounts concerned.) 

Postings of credit entries are made 
from individual entries in the credit 
General Ledger column in the journal. 

The process of balancing and closing this account at the end of a fiscal period 
and reopening it at the beginning of the Dext is carried out simultaneously. This 
is accomplished simply by recording the necessary balancing amount on the Bide 
tha.t is defiCient, ruling the account, and bringing down the balance on the opposite 
side. 

This account is opened to· show this liability on the books until 
these taxes are forwarded to the ta.~-collecting agency. No operating 
account is involved in connection with the taxes contributed by em­
ployees. In other words, from an o.ccounting standpoint the company 
is concerned only as an intermediary collecting agency. See sepo.ro.te 
o.ccount for that part of the social security tax that is paid by tbe 
company. 
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RESERVE FOR FEDERAL INCOIIE TAXES (4.24) 

Debit: 
I. The amounts of sll payments 

of Federal income tax for 
which the reserve was cre­
ated. 

(Credit Cash in Bank.) 
2. Any excess in the amount 

curren tly appropriated to 
the reserve and the amount 
of tax aetuslly paid-thus 
closing the account. 

(Credit Undistributed In­
come or Surplus as the 
case may be.) 

Postings of debit entries are made 
from individual entries in the debit 
General Udger column in the journal 

Credit: 
1. The amounts currently ap­

propriated to the reserve. 
(Debit Net Income and Lossj 

2. The amount of any deficiency 
in the appropriation to the 
reserve and the amount of 
tax actuslly paid-thus 
closing the account. 

(Debit Undistributed Income 
or Surplus as the csse may 
be.) 

Postings of credit entries are made 
from individual entries in the credit 
General Ledger column in the journal. 

This account is opened to show this liahility on the books and to 
reflect the probable tax as a deduction from net income in the fiscal 
period to which it is npplic.able. 

In the event that the amount appropriated to the reserve in a cur­
.... nt period is more than the actual tax payment, the balance should 
he transferred as a credit to the Undistributed Income or Surplus 
accounts and contrariwise these accounts· are debited with any 
deficiency. In other words, the amounts appropriated to the reserve 
aceount for the different fiscal periods should be treated independ­
ently. In this manner, the reserve account is always closed out 
before an appropriation for a subsequent period is made or else the 
reserves appropriated for the different periods should be carried in 
separate acrounts. 

RESERVE FOR STATE INCOIIE TAXES (4.25) 

See Reserve for Federal Income Ta."",s (4.24). 
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DIVrDENDS PAYABLE-CAPITAL STOCK (4.26) 

Debit: 
1. The amounts paid in cash or 

applied as credits on ac­
counts. 

(If paid by check, credit Cash 
in Bank. If applied on 
accounts, credit Accounts 
Receivable.) 

2. The amounts of dividends 
unclaimed. 

(Credit Unclaimed Dividends 
or Surplus.) 

See explanation below. 
Postings of debit entries are UBUally 

made from the totals of individual en­
tri .. in the dehit General Ledger column 
in the journal. 

(The individual entries are posted to 
the accounts kept with stockholders in 
a subsidiary ledger.) 

Credit: 
1. The amounts of all dividends 

declared on capitsl stock. 
(Debit Undistributed Income 

or Surplus, as the case may" 
be.) 
N oTE.-It is preferable 

that the dividend be com­
puted and entered before the 
books are closed for the cur­
rent fisesl period. 

Postings of credit entries are usually 
made from the totals of individual en­
tries in the credit Genera.! Ledger column 
in the journal 

(The individua.l entries are posted to 
the accounts kept with stockholders in 
a subsidiary ledger.) 

The process of helaneing and closing this account at the end of .. fiscal period 
and reopea.1ng it at the beginning of the next is earned out simulteneously. This 
i. accomplished simply by recording the necessary ba.1ancing amount on the side 
that is deficient, ruling the account, and bringing down the hela.nce on the opposite 
side. 

This account is operated as I!. controlling account in the genersl 
ledger accounts kept with stockholders in a dividends payable ledger 
or register. Frequently, the Patronage ledger is so devised that it 
can be used for this purpose. 

Unclaimed dividends should not remain on the books as a current 
liability beyond a reasonable period of time; generally at the end of 
the subsequent flsesl period, they should be transferred either to an 
Unclaimed Dividends account. This account, in turn, may be trans­
ferred later to Surplus. 

Separate accounts should be opened for dividend declarations 01 
different fiscs1 periods. 
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DIVIDENDS PAYABLE-PATRONAGE (4.27) 

Debit: 
1. The amounts paid in cash or 

applied as credits on ac­
counts and capital stock. 

(If paid in cash, credit Cash 
in Bank. If credited to 
patron's account, credit 
Accounts Receivable. If 
applied on purchase of cap­
ital stock, credit Capital 
Stock Credits.) 

2. The amounts of dividends 
unclaimed. 

(Credit Unclaimed Divi­
dends or Surplus.) 

See. explanation below. 
Postinga of debit entries are made 

from the totals of individual entries in 
the debit General Ledger column in the 
journal. The individual entries are 
posted to the aooounts kept with pa­
trons in the Patronage ledger. 

Credit: 
1. The amounts of n.ll patron­

age dividends declared. 
(Debit Undistributed In­

come.) 
NOTE.-It is preferable 

that the dividend be com­
puted and entered on the 
books before the books are 
closed for the current fiscal 
period. 

Postings of credit entries are made 
from the totals of individual entries in 
the credit General Ledger column in the 
journal The individual entries &re 

posted to the accounts kept with pa­
trons in the Patronage ledger. 

The process of balancing and closing this aocount at the end of a fisO&l period 
and reopening it at the beginning of the next is oa.med out simultaneously. This 
is accomplished simply by recording the necessary balancing amount on the side 
that is deficient, ruling the account, and bringing down the balance on the oppo­
site sid&. 

This account is operated as a controlling account in the general 
ledger of the individual accounts kept with patrons in a. subsidiary 
record, usually a Patronage ledger. The account should at any given 
time reflect the current liability for n.ll patronage dividends that have 
been actun.lly declared. See Reserves for Dividends Deferred and 
Unclaimed Dividends accounts. 
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Unclaimed dividends should not remain on the books as a current 
Jiability beyond a reasonable period; generally at the end of the sub­
sequent fiscal period they should be transferred to an Unclaimed Divi­
dends account. This account, in turn, may be transferred later to 
Surplus. It is also desirable to open sepaxa te accoun ts to carry the 
dividend declarations of different fiscal periods, particularly where 
detailed postings are made to the general ledger account. 

ACCRUED SALARIES AND WAGES (4.31) 

Debit: 
At the beginning of each fiscal 

period the credit balance 
shown in the account at the 
end of the preceding fiscal 
period is entered in the debit 
General Ledger column in the 
journal and posted from there 
to the debit side of the ac­
count, thus closing it. 

(Credit the salaries and wages 
expense accounts concerned 
in the new fiscal period. This 
entry is exactly the reverse 
of the entry shown on the 
credit side.) 

Credit: 
At the end of each fiscal period 

the amount of accrued sala­
ries and wages is entered in 
the credit General Ledger 
column in the journal and 
posted from there to the 
credit side of this account .. 

(Debit the salaries and wages 
expense accounts concerned.) 
NOTE.-Where individual ac­

counts are carried with em­
ployees for unpaid salaries, the 
amount should be shown on the 
Balance Sheet as Accrued Sal­
aries and Wages rather than 
Accounts Payable. 

'1;'his account is opened to show this liability on the books and as 
a bookkeeping device by which this expense is reflected in the fiscal 
period in which it was incurred. Upon reopening the books the ac­
count is closed by transferring the balance to the salaries and wages 
accounts concerned in the new fiscal period. 
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ACCRUED INTEREST--PAYABLE (4.32) 

Debit: 
At the beginning of each fiscal 

period the credit balance 
shown in this a.ccount at the 
close of the preceding fiscal 
period is entered in the debit 
General Ledger column in the 
Journal and posted from there 
to the debit side of the 
account, thus closing it. 

(Credit Interest Paid account 
in the new fiscal period. This 
entry is exactly the reverse 01 
the entry shown on the credit 
side.) 

Credit: 
At the end of each fiscal period 

the amount of accrued in­
terest owed by the company 
is entered in the credit Gen­
eral Ledger column in the 
Journal and posted from there 
to the credit side of this 
account. 

(Debit Interest Paid account.) 
NOTE.-The account should 

reflect interest accrued on trade 
and ordinary notes payable, 
bonds, mortgage notes payable, 
balances due grain firms, bal­
ances due members, members' 
time deposits, certificates of 
indehtedness, and any other 
interest-hearing debt of the 
company. 

This account is opened to show this liability on the books and as 
a bookkeeping device by which unpaid interest is reflected in the 
fisrul period in which it was incurred. 

Upon reopening the books, the account is closed by transferring the 
balance to the Interest Paid account in the new fisra.l period. 

ACCRUED SocIAL SECURITY TAXES (4.33) 

See Accrued Interest-Payable (4.32). 

ACCRtlED OTHER TAXES AND LICENSES (EXCLUDING INCOIlE, SALES, 

AND SoCIA.L SECURITY TAXES) (4.34) 

See Ac('rued Interest-Payable (4.32). 

ACCRUED POWER, LIGHT, AND W ATEB (4.35) 

See Accrued Interest-Payable (4.32). 
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ACCRUED TELEPHONE AND TELEGRAPH (4.~6) 

See Accrued Interest-Payable (4.32). 

ACCRUED RENT AND LEASE (4.37) 

See Accrued Interest-Payable (4.32). 

NOT:&"- The various accrued expense accounts are opened to show these lia- ... 
bilities on the books at the end of esch fiscal. period and as devices by which 
these expenses are reflected in the fiscaJ. period in which they were incurred. 
Usually the only pcstings to these accounts are the opening and closing entries; 
therefore, it is practical. to carry all of these items in one appropriate general 
ledger account. Separate accounts are listed primarily to direct attention to 
the various items that must be ecnsidered and to define more clearly the neces­
sary journal entries. Where only one account is carried in the General Ledger, 
all entries should be described to facilitate preparation of the reopening journal 
entry by which the balsnces are transferred to the various. expense acecunts in 
the subsequent fiseaJ period. 

Under the procedure indicated, all payments of accrued expense items are 
debited directly to the various expense accounts concerned and, for thet reason, 
upon reopening the books, the balsnces shown in the accrued accounts are trans· 
ferred to the proper expense accounts in the new fiscal. period. 

Where an analysis of the expense account is desirable and to facilitate prep ........ 
tion of the reopening entry, the amounts of dissinuliar sccrued items should be 
entered eeparately. Thus, in establishing the Accrued T ..... account, separate 
entries ~ould be made for accrued property tax .. accrued corporation tax, etc-

TANK WAGON COMMISSIONS-PAYABLE (4.38) 

Debit: 
1. The amounts of all payments 

of accrued or withheld 
commissions. 

(Credit Cash in Bank or 
other accounts concerned.) 

2. The amounts of any ac­
counts receivable charged 
off for which commissions 
are withheld as a guarantee 
of payment. 

(Credit Accounts Receiv­
able.) 

Credit: 
1. The amounts of all commis­

sions accrued or withheld 
during a current fiscal pe­
riod. 

(Debit Tank Wagon Ex­
pense.) 

Postings of credit entries are ID&de Postings of credit entries are made 
from individual entries in the debit from. individual entries in the credit 
General. Ledger column in the journal. General Ledger column in the journaJ. 

The process of baJsneing and closing this account at the end of a fiscaJ. period 
and reopening it at the beginning of the next is carried out simultaneously. This 
Is accomplished simply by recording the necessary baJsneing amount on the side 
tlmt is deficient, ruling the accouut, and bringing down the baJsnce on the opposite 
aide. 
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This account is opened to show this liability on the books and as a 
bookkeeping device by which this expense is charged to the fiscal 
period in which it was incUlTed. If properly operated, it will at any 
given time reflect the amount of tank wagon commissions owed by 
the company. Frequently, the credit balance shown in this account 
reflects commissions withheld as a protection against possible losses 
from credit extended by the tank wagon driver for which he is held 
responsible. Under these circumstances, the account is always active; 
therefore, upon reopening the books for a new fiscal period, it is not 
closed out to the corresponding expense account as is usually the case 
with accrued expense accounts. 

ACCRUED MISCELLANEOUS OPERATING EXPENSE (4.39) 

See Accrued Interest-Payable (4.32). 

ACCRUED MISCELLANEOUS ADMINISTRATIVE EXPENSE (4.3A) 

See Accrued Interest-Payable (4.32). 

Deferred, Conting,ent, and Fixed Liabilities 
TIME CERTIFICATES-MEMBERS AND PATRONS (lUI) 

Debit: 
1. The amounts of all payments 

on these certificates. 
(Credit Cash in Bank.) 

Pootinga of debit entriea are made 
from Individual entries In tbe debit 
General Ledger column In the Journal. 

(Where Individual accounts are kept 
w;th the holders of th..., certificates in 
& ouboidlary ledger th..., entri"" are 
aloo posted to those accounts.) 

Credit: 
1. The amounts of all time cer­

tificates issued. 
(Debit accounts concerned.) 

Postings of credit entries are. made 
from individual entries in the credit 
General Ledger column in the Journal. 

(Where individual accounts are kept 
with the holders of these eertificatee in 
a subsidiary ledger these entries are also 
pooted to those aceounta.) 

The pro .... of balan.big and .100000g this account at the end of ., fiscal period 
and reopening it at the beginning of the next Is carried out simultsneouoly. This 
ts accomplished simply by recording the neoessa.ry balancing amount on the Bide 
thet Ia deficient, ruling the account and bringing down the balance on the opposite 
aide. If the ,",count is not active. this procedure will not be necessary. 
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CERTIFICATES OF INDEBTEDNESS (LOANS) (5.12) 

Debit: 
1. The amounts of all pay­

ments on these certificates. 
(Credit Cash in Bank.) 

Postings of debit entries are made 
from individual entries in the debit 
General Ledger column in the journaL 

(Where individual accounts are kept 
with the holders of these certific .. tes in 

Credit: 
1. The amounts of all ct'rtifi­

cates issued. 
(Debit accounts concerned.) 

Postings of credit entries are made ... · 
from individual entries in the credit 
General Ledger column in the journal. 

(Where individual &ccOunt& are kept 
with holders of these certifie&tes in a 

& subsidiary ledger, these entries are subsidiary ledger, these entries are also 
alBo posted to those accounts.) posted to those aecounts.) 

The proc ... of balancing and closing this account at the end of a fiecal period 
and reopening it at the beginning of the next is earried out 8imultaneoUBly~ This 
is accomplished simply by recording the necessary balancing amount on the side 
that is deficient, ruling the a-ccount, and bringing down the balance on the opposite 
side. If the account is not active, this procedure will not be necessary. 

This account is opened to show on the books the liability for certi­
ficates of indebtedness, for money borrowed, separately from certi­
ficates of indebtedness issued as evidences of capital contributions by 
members. 

UNCLAIMED DIVIDENDS (5.21) 

Debit: 
1. The amounts of all payments 

of dividends transferred to 
this account. 

(Credit accounts concerned.) 
2. The amounts of all unclaimed 

dividends transferred to 
surplus because of improb­
ability of payment. 

(Credit Surplus.) 

Postings of debt entries are made 
from individual entries in the debit 
General Ledger column in the journal. 
These entries are also posted to the ac­
counts kept with patrons in a subsidiary 
ledger. • 

Credit: 
1. The amounts of all dividends 

payable which are un­
claimed at the end of the 
period su bsequen t to the 
dividend declaration. 

(Debit Dividends Payable.) 

Postings of credit entries are made 
from individual entries in the credit 
General Ledger column in the journ&l 

The process of balancing and clOSing this acoount at the end of a fiecal period 
and reopening it at the beginning of the Dext is carried out simultaneously. This 
i. accomplished simply by recording the necessary balancing amount on the side 
that is deficient, ruling the ae.ount, and bringing down the balance OD the opposite 
side. If the &OOount is not active, this procedure will not be necessary. 
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'this account is opened to show unclaimed dividends, payment of 
which appears doubtful, temporarily on the books as a contingent 
liability. If, at the end of the period of legal liability, payment of e. 
dividend is highly improbable, the amount should be transferred to 
Surplus. See debit No.2. 

RESERVES FOR DIVIDENDS DEFERRED (5.22) 

Debit: 
1. The amounts of all payments 

of dividends for which the 
reserve was created. 

(Credit e.ccounts concerned.) 
2. The amounts of the reserve 

transferred to Surplus. 
(Credit Surplus.) 

POBtings of debit entries are made 
from individual entries in the debit 
General ~r column in the journa!. 

Credit: 
1. The amount appropriated to 

a reserve for dividends, 
payment of which is de­
ferred. 

(Debit Undistributed Income 
or Surplus, as the case may 
be.) • 

Postings of credit entries are made 
from individual entries in the credit 
General Ledger column in the journsl.. 

The process of balancing and closing this account at the end of & fiscal period 
and reopening it at the beginning of the next is carried out simultaneously. This 
is accomplished simply by recording the necessary balancing amount on the side 
that is deficient, ruling the account, and bringing down the balance on the opposite 
side. 

This account is opened to carry a reserve for dividends, payment 
of which is probable but deferred until some future date. It is 
operated 8.S a control account in tbe General Ledger and implies that 
individual accounts will be kept with the stockhold('rB and patrons in 
a subsidiary ledger. Frequently, the Patronage Ledger is used for 
this purpose. Under such circumstances the entries are also posted 
to those accounts. 

Where the action of the board of directors represents an unqualified 
dividend declo.mtion and payment is temporarily deferred, such divi­
dends are carried in the Dividends Payable account and are shown on 
the Balance Sheet 8.S a current liability. On the other hand, if it 
merely represents an earmarking of Surplus to cover payment of a 
probable dividend, the dividends are carried in the above 8.CCount 
and are shown on the Balance Sheet as a contingent liability. 

RESERVES FOR UNCOMPLETED CONTRACTS (5.23) 

St>e ReSt'rves for Sundry Contingencies (5.26). 

RESERVES FOR LIABILITY ON PURCHASE CONTRACTS (5.24) 

See Reserves for Sundry ContingE'ncies (5.26). 
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RESERVES FOR EDUCATIONAL FUND (5.25) 

Debit: 
1. The amounts of any disburse­

ments for purposes for 
which the fund was created. 

(Credit accounts concerned.) 
2. Amounts transferred to Sur­

plus when it is desirable to 
decrease the fund. 

(Credit Surplus.) 

Credit: 
1. Amounts appropriated to the 

fund. 
(Debit Undistributed Income 

or Surplus, as the case may " 
be.) . 

Postings of debit entries are made from Postings of credit entries are made 
individual entries in the debit General from individual entries in the credit 
Ledger column in the journal. General Ledger column in the joumaL 

The process of balancing and closing this account at the end of ,. fiscal period 
and reopening it at the beginning of the next is earried out simultaneously. This 
i. accomplished simply by recording the necessary balsncing amount on the side 
that is deficient, ruling the aceount and bringing down the balsnce on the opposite 
side~ H the account is not active, this procedure will not be necessary ~ 

RESERVE FOR SUNDRY CONTINGENCIES (5.26) 

(Income Taxes in Dispute, Etc.) 

Debit: 
1. The amount of any disburse­

ments for purposes for 
which the reserve was 
created. 

(Credit accounts concerned.) 
2. Amounts transferred to Sur­

plus when it is desirable to 
decrease the reserve. 

(Credit Surplus.) 

Credit: 
1. Amounts appropriated to the 

reserve. 
(Debit Surplus or Undis­

tributed Income, as the 
case may be.) 

Postingaofdebitentriesaremadefrom Postings of credit entries are made 
individual entries in the debit General from individual entries in the credit 
Ledger column in the journal. General Ledger column in the jourual. 

The process of balanoing and closing this aoaount at the end of a fiscal period 
and reopening it at the beginning of the next i. carried out simultaneously. This 
is ac.eomplished simply by recording the necessary bal&ncing amount on the side 
tb&t is deficient, ruling the account and bringing down the bala.nce on the opposite 
side. If the account is not aeti ve, this procedure will not be- necessary. 
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MORTGAGE NOTES-PAYABLE (5.31) 

Debit: 
1. The amounts of all pay­

ments made on mortgage 
notes. 

(Credit Cash in Bank.) 
Z. The amounts of old notes 

canceled by renewals. 
(Credit this account.) 

NOTE.-No other account 
is nffectedby this transac­
tion. The entry merely re-
moves the old note with a 
corresponding credit for the 
new. (See credit No.2.) It 
is necessary, however, that 
the transaction be recorded 
on the books. 

Credit: 
1. The amounts of all mort­

gage notes issued. 
(Debit accounts concerned.) 

2. The amounts of all new notes 
issued in cancellation of 
old notes. 

(Debit this aecount. See 
dehit No.2.) 

Postings of debit entries are made Postinga of credit entries are made 
from individual entries in the debit I from individual entries in the credit 
General Ledger column in the journal. General Ledger column in the journal. 

The process of balancing and closing this account at the end of a fiscal period 
and reopening it at the beginning of the ne."tt is carried out simultaneously. This 
ia accomplished simply by recording the necessary balancing amount on the side 
that is deficient, ruling the account and bringing down the balance on the opposite 
side. If the account is not active, this procedure will not be Decessary~ 

Capital Stock, Reserves, and Surplus 
CAPITAL STOCK-AUTHORIZED 

Except in those cases where the total authorized capital stock is 
subscribed and fully paid at time of opening the books, it is not 
necessary to record the money value of authorized capital stock in the 
books. The par value per share fllld the number of shares authorized 
c.nn be recorded, for statement purposes, in memorandum form in the 
Capital Stock-Outstanding account. 

Where the totsl authorized capital stock is subscribed, fully paid 
and issued at time of opening the books, the account may be cap­
tioned "Capital Stock-Authorized, Fully Issued fllld Outstflllding." 
Under these circumstances, it will not at this time be necessary to 
open accounts for Capital Stock Subscriptions-Recaivable, fllld Cap­
ital Stock-8ubscribed. 
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CAPITAL SrOCK~UBSCRIBED (6.11) 

Debit: 
1. The par value of all shares of 

capital stock fully paid 
and issued. 

(Credit Capital Stock-out­
standing.) 

2. The par value of any stock 
canceled as a result of cap­
ital stock subscriptions 
charged off as uncollect­
ible. 

(Credit Capital Stock Sub­
scriptions-Receivable 
with any 'Unpaid balance. 
Any difference in the par 
value and the unpaid bal­
ance, if no refunds are 
made, is posted to an ap­
propriate gain account.) 

3. The par value of any stock 
canceled as a result of 
capital stock notes receiv­
able charged off as uncol­
lectible. (In those cases 
where Capital Stock~ub­
scribed is debited and Cap­
ital Stock-outstanding 
credited for stock paid for 
by notes, Capital Stock­
Outstanding is debited 
with the par value of stock 
covered by such notes that 
are charged off.) 

(Credit Capital Stock Notes 
Receivable with any un­
paid balance. Any differ­
ence in the par value and 
the unpaid balance, if no 
refunds are made, is posted 
to an appropriate gain 
account.) 

Credit: 
1. The par value of all shares of 

capital stock subscribed. 
(Debit Capital Stock Sub­

scriptions-Receivable.) 
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CAPITAL STOCK-8UBSCRIBED (6.11}-Continued 

Debit: 
4. The par v:uue of stock cov­

ered hy capiW stock suh­
scriptions canceled by 
agreement. 

(Credit Capital Stock Sub­
scriptions-Receiva ble 
wi th any unpaid balance. 
Any difference in the par 
value and the unpaid bal­
ance, if no refunds are 
made, is posted to an ap­
propriate gaiit account.) 

Poatings of debit entries are made 
from individual entries in the debit 
General LOdger column in the journal. 

Credit: 

Postings of credit entries are made 
from individual entries in the credit 
General Ledger column in the journal 

The prooou of bala.ncing and closing this account at the end of a fiscal period 
and reopening it at the beginning of the next is carried out simultaneously. This 
IS accomplished simply by recording the necessa.ry balancing Amount on the side 
that is deficient, ruling the account, and bringing down the balance on the opposite 
side. 

This account is-opened for the purpose of earrying subscribed stock, 
purchased on the partial or deferred payment plan, pending final 
payment and issuance of stock certificates. (See explanation of book­
keeping procedure for Capital Stock Subscriptions-Receivable.) 

When the toW authorized capital stock is fully paid and issued, 
there may be no further need for this account and it usually disappears 
from the books. 

CAPITAL STOCK-TREASURY STOCK (6.12) 

Debit: 
1. The par value of fully paid 

and issued shares of capi­
tal stock reacquired by pill'­
chase, donations, or taken 
in payment of a debt and 
held for resale. 

(If stock is purchased with a 
cheek, credit Cash in Bank. 
If taken in payment of a 
debt, credit the receivable 
account concerned. If do-

Credit: 
1. The par value of fully paid 

and issued shares of capiW 
stock reacquired as treas­
ury stock subsequently 
caneeled and reissued. . 

(Debit accounts concerned.) 
2. The par value of fully paid 

and issued shares of capiW 
stock reacquired as treas­
ury stock subsequently 
caneeled and not reissued. 
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CAPITAL STOCK-TREASURY SroCK {6.12)-Continued 

Debit: 
nated to the company, 
credit Surplus or close to 
Surplus through a special 
gain account.) These en­
tries are also posted as 
debits to the individual 
8.C('.()unts kept with stock­
holders in a stock ledger 
or register. 
NOTE.-When treasmy 

stock is used for collateral 
purposes notation of this 
fact should be recorded' in 
the account. 

Credit: 
(Debit Capital Stock-OUt­

standing.) 
3. Tbe amount of depreciation 

in the value of treasmy 
stock as a resul t of a reduc­
tion in the par value of 
shares. 

(Debit Surplus.) 

Postings of debit entries are made Postings of credit entries are made 
from individual entries in the debit from individual entries in the credit 
General Ledger column in the jollI'nAl. General Ledger column in the jollI'nAl. 

The process of balancing and closingthis account at the end of a ftscal period and 
reopening it at the beginning of the next is carried out simnitaneously. This is 
accomplished simply by reoording the necessary balancing amount on the side that 
is deficient, ruling the account and bringing down the balance on the opposite side. 
If the aceount is not active, this procedure will not be necessary. 

This account is opened to carry fully paid and issued capital stock 
ieacquired by the company and held pending resale or cancellation. 
Treasmy stock is shown on the books as an asset but ordinarily is 
shown on the Balance Sheet as a deduction from Capital Stock­
Outstanding. AJJ.y difference between par value and cost of shares 
reacquired is carried to Surplus or closed to Surplus through a special 
loss or gain account. Where stock is reacquired and resale is not 
contemplated, it is not carried in this account but should be immedi­
ately canceled and Capital Stock-Qutstanding is credited with the 
par value. The transactions involving purchase and resale of capital 
stock are also recorded in the individual accounts kept with stock­
holders in a subsidiary record. 

CAPITAL SToCK-QUTSTANDING (6.13) 

Debit: 
i. The par value of fully paid 

and issued shares of capi­
tal stock reacquired by 
purchase and immediately 
canceled. 

(Credit Cash in Bank.) 

Credit: 
1. The par value of all shares of 

capital stock fully paid and 
issued. 

(Debit Capital Stock-Sub­
scribed. If any stock is 
sold at a price higher than 



ACCOUNTING-COOPERATIVE GRAIN ELEVATORS 153 

CAPITAL SroCK-OUTSTANDING (6.13)-Continued 

Debit: 
2. The par value of fully paid 

and issued shares of capi-, 
tal stock donated to the 
company and inImediately 
canceled. 

(Credit Surplus or cIose to 
Surplus through a special 
gain account.) 

3. The par value of any stock 
reacquired as treasury 
stock and subsequently 
canceled. 

(Credit Treasury Stock.) 
4. The par value of fully paid 

IUld issued shares of capi­
tal'stock taken in payment 
of a debt and inImediately 
canceled. 

(Credit accounts concerned. 
If par value of stock is 
greater than the debt and 
no refund is made, credit 
the difference to Surplus or 
close to Surplus through a 
special gain account. If 
the debt has previously 
been charged olf as uncol­
lectible, credit Bad Debts 
Collected.) 

5. The amount of depreciation 
in the value of capitol stock 
outstanding resulting from 
a reduction in the par value 
of shares. 

(Credit Surplus.) 

Credit: 
par value, the differen"" 
is credited to Surplus.) 

2. The par value of all shares of 
capitol stock issued inlieu of 
patronage dividends with­
held as capital stock credits. 

(Debit Capitol Stock Credits. 
If the amount of stock 
credits required is greater 
than the par value of a 
share of capital stock, cred­
it the difference to Sur­
plus.) 

3. The par value of all shares of 
capitol stock issued as 
stock dividends. 

(Debit Surplus.) 

Postings of debit entries are made Postinga of credit entries are made 
from Judividual entries in the debit from individu&l entries in the eredit 
General Ledger column in the journal. General Ledger column in the journal. 
(With the ""ception of debit Nc. 3, (Th .... entrieo are also posted to the 
these entries are also posted to the indi.vidual accounts kept with st.ock­
indh'idual accounts kept with 8tock~ holders in a subsidiary ledger.) 
holde .. in Iloubeidlary ledger.) 

"'" 
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The process of balancing and closing this account at the end of a fiscal period 
a.nd reopening it a.t the beginning of the next is carried out simultaneously. This 
is accomplished simply by recording the necessary balancing amount on the side 
that is deficient, ruling the account and bringing down the balance on the opposite 
side. 

This account is opened to show on the books the nmount of capital 
stock fully paid, issued, and outstanding. Under the procedure out.>· 
lined, credit postings to this account are Journal entries made at time 
stock becomes fully paid and stock certificates actually issued. 
Where full payment is made at time stock is subscribed, the procedure 
permits posting of the credit entry directly to this account and such 
transactions do not have to be cleared through the Capital Stock 
Subscriptions-Receivable and Capital Stock-8ubscribed accounts. 
(See explanation of Capital Stock Subscriptions-Receivable ac­
count.) 

CERTIFICATES OF INDEBTEDNESs--CAPITAL (6.14) 

Dehit: 
1. The face value of all certifi­

cates redeemed. 
. (If it is a cash transaction 

credit Cash in Bank. If it 
is a settlement of a debt 
credit account concerned.) 

2. The face value of any certifi­
cate donated to the com­
pany. 

(Credit Surplus.) 

Postings of debit entries are made 
from individual entries in the debit 
General Ledger column in the journal. 
(These entries are also posted to the 
individual accounte kept with holders of 
certificates in a subsidiary ledger). 

Credit: 
1. The face value of all certifi­

cates issued . 
(The terms under which the 

certificates are issued 
should indicate the ac­
count or accounts to be 
debited.) 

Posting. of credit entries are made 
from individual entries in the eredit 
General Ledger column in the journal. 
(These entries are also posted to the 
individual accounts kept with holders 
of ceitmeates in a subsidiary ledger.) 

The process of balaccing and Closing this account at the end of a fiscal period 
and reopening it at the beginning of the next i. carried out simulteneously. This 
is accomplished simply by recording the necessary balancing amount on the 
side that is deficient, ruling the account and bringing down the bala.nce on the 
opposite side~ If the account is not active, this procedure will not be necessary. 

This account is opened to carry those certificates of indebtedness 
that are issued for capital purposes. Under the procedure outlined 
above it is operated as a controlling account in the general ledger 
and implies tha.t individual accounts are kept with the holders of 
certificates in a subsidiary ledger. 
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CAPITAL STOCK CREDITS--PAYABLE (6.15) 

Debit: 
1. The par value of capital stock 

issued against these credits. 
(Credit Capital Stock-Out­

standing. If the amount 
of stock credits required is 
greater tban the par value 
of the stock, the difference 
is credited to Surplus.) 

2. The amounts of stock 
credits otherwise disposed 
of. 

(Credit accounts concerned.) 
See explanation below. 

Postings of debit entries are made 
from individual entries in the debit 
General Ledger column in the Journal. 
(These entries are also posted as debits 
to the various aocount8 kept with 
patrons In a 8ub.idiary ledger.) 

Credit: 
1. The amounts of dividends 

withheld as capital stock 
credits. 

(Debit Dividends Payable­
Patronage.) 
NOTE.-These dividends 

may be carried directly to 
the Capital Stock Credits 
account without first record­
ing them as patronage divi­
dends payable. 

Postings of credit entries are made 
from individual entries in the credit 
General Ledger column in the Journal 
(These entries are also posted as credits 
to the various acoounts kept with 
patrons In 11 subsidiary ledger.) 

The process of balaocing I1nd closing this account at the end of a fiseal period 
and reopening it at the beginning of the next is can:ied out simultaneously. This 
is acoompJished simply by recording the necessary balancing amount on the 
Bide that is deficient, ruling the account and bringing down the balance on the 
opposite side. If the account is not aeti,Te} this procedure will not be. necessary. 

Under the procedure outlined above the account is operated as a 
controlling account in the general ledger of the various accounts kept 
with patrons in a subsidiary record. The Patronage ledger may be 
suitable for this Plll"Pose. 

Stock credits sbould not be carried on the books for an indefinite 
period of time. If, at the end of the period of legal liability, it is 
ascertained that a former patron has moved away or has discontinued 
his patronage before accumulating the amount of credits required to 
purchase a share of stock, the amount to his credit should be trans­
fen-ed to Surplus. See debit No.2. 
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STATUTORY RESERVES (6.21) 

Debit: 
1. The amounts of any disburse­

ments for purposes for 
which the reserve was cre­
ated. 

(Credit accounts concerned, 
usually Surplus.) 

2. The amounts transferred to 
Surplus when it is desir­
able to decrease the re­
serve. 

(Credit Surplus.) 

Credit: 
1. The amounts appropriated 

to the reserve. 
(Debit Undistributed Income 

or Surplus, as the case may' 
be.) 

Postingsofdebitentriesaremadefrom Postings of credit entries are m&de 
individual entries in the debit General from individual entries in the credit 
Ledger column in the journal. General Ledger column in the journaL 

The process of balancing and closing thiB account at the end of a fiscal period 
and reopening it At the beginning of the next is cs.rried out simultaneously. 
ThiB is accompli.hed simply by recording the necessary balancing amoun t on the 
Bide that is deficient, ruling the account, and bringing down the balance on the 
opposite side. If the account is not active, this procedure will not be necessary. 

This account is opened to carry these reserves on the books until 
they have answered the purposes for which they were created. See 
Reserves for Sinking Fund (6.22). 
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RESERVES FOR SINKING FUND (6.22) 

Debit: 
1. The amount of any disburse­

ments for purposes for 
which the fund was cre­
ated. 

(Credit Surplus.) 
2. Amounts transferred to Sur­

plus when it is desirable 
to decrease the fund. 

(Credit Surplus.) 
Postings of debit en tries are made from 

individual entries in the debit Genera) 
Ledger column in the journal 

Credit: 
1. Amounts appropriated to the 

reserve. 
(Debit Surplus or Undistri­

buted Income, as the case 
maybe.) 

Postings of credit en tries are made 
from individual entries in the credit 
General Ledger column in the journaL 

The proe ... of balancing and closing this ... count at the end of" fiscal period 
and reopening it a.t the beginning of the next is carried out simultaneously. 
This is accomplished simply by recording the necessary balancing amount on the 
side that iB deficient, ruling the account. and bringing do,,"-:n the balance on the 
opposite side. If the account is not active, this procedure will not be necessary. 

This account is opened and other sinking fund accounts may be 
opened to carry on the books allocations of surplus or undistributed 
income for which special funds are being withheld for specific pur­
poses. Each sinking fund account should be classified to indicate the 
specific purpose for which the fund was created, viz: Reserve for 
Sinking Fund-Building Expansion; Reserve for Sinking Fund­
Capital Stock Retirement, etc. Generally, a sinking fund denotes 
that money is actually held in a special deposit account or is properly 
invested in revenue-producing securities and is not used as working 
capital. Therefore, when a Reserve for Sinking Fund account is 
opened on the books, it is necessary to open an appropriate asset 
account to carry the actual funds withheld or invested until utilized 
for the purpose for which the rese .... e was created. 
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SURPLUS (OR DEFICIT) (6.23) 

Debit: 
1. The amounts paid in excess 

of par value of capital 
stock reacquired. 

(Credit accounts concerned.) 
2. The par value of capital stock 

issued as a stock dividend. 
(Credit Capital Stock--out­

standing.) 
3. The amounts appropriated 

out of surplus for sinking 
fund and reserves. 

(Credit the reserves and 
funds concerned.) 

4. The amounts appropriated 
out of Surplus for dividend 
purposes. 

(Credit accounts concerned.) 
See Undistributed Income ac­

count. 
5. The amounts of any adjust­

ments by which the gains 
of previous fiscal periods 
are decreased. 

(Credit accounts concerned.) 
6: The,amounts of anyextraor­

dinary losses that are not 
closed to Surplus through 
the Net Income and Loss 
account. 

(Credit accounts concerned.) 
7. The amounts of excessive 

charge-offs applicable to 
previous fiscal periods for 
which no reserves have 
been created. 

(Credit accounts concerned.) 
8. The amounts of losses on any 

sales of treasury stock. 
(Credit accounts concerned.) 

9. At the end of a fiscal period, 
the amount of net loss of 
the period. 

Credit: 
1. The amounts disbUl'Sed for 

purposes for which sinking 
funds and statutory re­
serves have been estab" 
lished. 

(Debit funds and reserves 
concerned. ) 

2. The amounts of any gains on 
capital stock reacquired at 
less than par value. 

(Debit Capital Stock--OUt­
standing.) 

3. The amounts of any gains 
resulting from sales of cap­
ital stock 'at prices higher 
than par value. 

(Debit accounts concerned.) 
4. The amounts of any exc<lSS 

in the amount of 'capital 
stock credits required and 
the par value of stock 
issued in lieu thereof. 

(Debit Capital Stock Cred­
its-Payable.) 

5. The amounts of any assess­
ments above the par value 
of shares of capital stock. 

(Debit accounts concerned.) 
6. The amounts of any collec­

tions on defaulted sub­
scriptions to capital stock 
that are not refunded. 

(Debit accounts concerned). 
7. The amounts of any gains on 

sales of treasury stock. 
(Debit accounts concerned.) 

8. The par value of any eapital 
stock donated to the com­
pany. 

(Debit accounts concerned.) 
9. The amounts of any dona­

tions by which the assets 
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SURPLUS (OR DEFICIT) (6.23)-Continued 

Debit: 
(Credit . Net Income and 

Loss.) 

Credit: 
of the company are in­
creased or the liabilities 
reduced. 

(Debit accounts concerned.) 
10. The amounts of any adjust­

ments by which the gains 
of previous fiscal periods 
are increased. 

(Debit accounts concerned.) 
11. The amounts of any extraor­

dinary gains that are not 
closed to Surplus through 
the Net Income and Loss 
account. 

(Debit accounts concerned.) 
12. The amounts previously set 

aside as reserves that are 
transferred to Surplus. 

(Debit accounts concerned.) 
13. The amounts of depreciation 

in the value of capital 
stock outstanding result­
ing from a reduction in the 
par value of sIIares. 

(Debit acCOUllts concerned.) 
14. The IlmoUllts of any divi­

dends and capital stock 
credits payable where pay­
ment or redemption is im­
probable. 

(Debit accounts concerned.) 
15. The amount of undistributed 

income of 8. fiscal period 
when closed to Surplus. 

(Debit 8.CCOUllts concerned.) 
Postings of debit entries are made Postings of credit entries are made 

from individual entries in the debit from individual entries in the credit 
G.!nefa! Ledger column in the journal G.!neral Ledger column in the journal 

The procedure in handling extraordinvy gains and losses and 
transferring previously establislIed reserves to Surplus should be 
determined in the light of income tax rulings. 
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UNDISTRIBUTED INCOME-PREVIOUS PERIODS (6.24) 

Debit: 
1. The amounts of any divi­

dends or charges applica.­
ble to this undivided in­
come. 

(Credit accounts concerned.) 
2. The amounts transferred to 

reserves or Surplus. 
(Credit reserve accounts con­

cerned or Surplus as the 
case may be.) 

Postings of debit en tries are made 
from individual entries in the debit 
General Ledger column in the journal. 

Credit: 
1. At the end of each fiscal pe­

riod, any credit balance 
shown in the Undistrib­
uted Income account of" 
the preceding fiscal period. 

(Debit the Undistributed In­
come account.) 

2. The amounts of any trans­
fers from Surplus. 

(Debit Surplus.) 
Postinga of credit entries are made 

from individua.l entries in the credit 
General Ledger column in the journal. 

Trus account is opened to carry on the books undistributed income 
of previous fiscal periods that may be subject to further disburse­
ments as such. 

Ordinarily, before the close of the subsequent fiscal period, the 
amount still subject to disbursement should be set up as a liability 
or a reserve for contingencies and the balance transferred to Surplus, 
thus closing the account. If for practical reasons this is not desirable, 
s. sepmte account should be opened for undistributed ea.rnings of 
the current fiscal period. 

UNDISTRIBUTED INCOME-CURRENT PERIOD (6.25) 

Debit: 
1. The a.mounts tra.nsferred to 

Statutory or other special 
reserves. 

(Credit the reserve account 
concerned.) 

2. The amounts of any dividend 
declarations on capital 
stock applics.ble to tills 
undistributed income. 

(Credit Dividends Payable­
Capital Stock.) 

3. The a.mounts of any patron­
age dividend decl!p'ations 
applicable to this undis­
tributed income. 

Credit: 
1. Any credit balance shown in 

the Net Income and Loss 
account at the end of s. 
fiscal period. 

(Debit Net Income and Loss.) 
2. The a.mounts of any transfers 

from reserves or Surplus. 
(Debit the reserve account 

concerned or Surplus as 
the case may be.) 
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UNDISTRIBUTED INCOME-CURRENT PERIOD (6.25)-Continued 

Debit: Credit: 
(Credit Dividends Payable­

Patronage. In the event 
that an amount is ear­
marked for a probable 
dividend payment, credit 
Reserves for Dividends 
Deferred.) 

4. The amounts of any adjust­
ments or charges applica­
ble to this undistributed 
income. 

(Credit accomlts concerned.) 
5. Any credit balance shown in 

tlus account at the end of 
the subsequent fiscal pe­
riOd-thus closing it. 

(Credit Undistributed In­
come-Previous Periods or 
Surplus.) 

Postings of debit entries are made Poetings of eredit entries are made 
from individual entries in the debit Gen~ from individual entries in the 'Credit 
eral Ledger column in the journal. General Ledger Column in the journal. 

This account is opened to carry on the books undistributed income 
of a current fiscal period that may be subject to further disbursements 
as such. Before the close of the subsequent fiscal period the balance 
shown in this account should be transferred to the Undistributed 
Income-Previous Periods or Surplus account, thus closing it. 

Trading and Sundry Operations 
NET INCOME AND Loss (7.Al) 

Debit: 
. 1. Any debit balance shown in 

the Net Trading and Sun­
dry Operations-Loss and 
Gain accom,t at the end 
of a fiscal period .. 

(Credit Nat Trading and Sun­
dry Operations-Loss and 
Gain account.) 

Credit: 
1. Any credit balance shown in 

the Net Trading and Sun­
dry Operations-Loss and 
Gain account at the end 
of a fiscal period. 

(Debit Net Trading and Sun­
dry Oporations-Loss and 
Gain account.) 
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NET INCOME A.'fD Loss (7.Al}-Continued 

Debit: 
2. The debit balances shown in 

the following accounts at 
the end of a fiscal period: 
Interest Paid, Cash Short­
age, Income and Ex­
pense-Dwellings, Sundry 
N onopera ting Charges 
and Extraordinary Losses. 

(Credit the same accounts 
indicated above.) 
NOTE. - Before recording 

the journal entries to trans­
fer the balances shown in 
the above accounts see pre-' 
closing journal entries illus­
trated on pages 46-57. 

3. The amounts appropriated 
to Reserves for Federal and 
State Income Taxes. 

(Credit Reserves for Federal 
Income and State Income 
Taxes.) 
NOTE.-The ahove entry 

is not made until the net in­
come has heen determined 
and the approximate 
amounts of the taxes prop­
erly computed. These taxes 
are considered deductions 
from rather than charges to 
net income. 

4. Any credit balance shown in 
this account at the end of 
a fiscal period-thus 
closing it. 

(Credit Undistributed In­
come-Current Period.) 

Postings of debit entries are made 
from individual entries in the debit Gen~ 
eral Ledger column in the journal. 

Credit: 
2. The credit bala.nees shown in 

the following accounts at 
the end of a fiscal period: 
Interest Earned, Discounts •. 
Earned, Dividends Earned, 
Rent Income, Bad Debts 
Collected, Cash Overage, 
Income and Expense -
Dwellings, Sundry Nonop­
erating Income, and Ex­
traordinary Gains. 

(Debit t1ie same accounts 
indicated above.) 
NOTE. - Before recording 

the journal entries to trans­
fer the balances shown in the 
above accounts see preclosing 
journal entries illustrated on 
pages 46-57. 

3. Any debit balance shown in 
this account at the end of 
8 fiscal period-thus 
closing it. 

(Debit Surplus.) 

Postings of credit entries are made 
from individual entries in the credit 
general Ledger column in the jot~rnal. 
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NET TRADING AND SUNDRY OPERATIONS-Loss AND GAIN (7.A2.) 

Debit: 
1. Any debit balance shown in 

the Gross Trading In­
come-Grnin account at 
the end of a fiscal period. 

(Credit Gross Trading In­
come-Grain.) 

2. Any debit balance shown in 
the Gross Trading In­
come--Merchandise ac­
count at the end of a fiscal 
period. 

(Credit Gross Trading In­
come--Merchandise.) 

3. The debit balances shown in 
all operating and adminis­
tr ... tive expense accounts 
at the end of a fiscal pe­
riod. (See note below.) 

(Credit the various operating 
and administrative expense 
accounts.) 
NOTE.-The following 

items are not to be treated as 
operating and administrative 
expenses: Interest Paid, Ex­
traordinary Losses, Federal 
and State Income Taxes. 

Before recording the jour­
nal entries to transfer the 
balances shown in the ex­
pense accounts see preclosing 
journal entries illustrated on 
pages 46-57. 

4. The amount of any credit 
balance shown in this ac­
count at the end of a fiscal 
period-thus closing it. 

(Credit Net Income and 
Loss.) 

P08tings of debit entries are made 
from individual entries in the debit 
General Ledger oolumn in the journal. 

Credit: 
1. Any credit balance shown in 

the Gross Trading In­
come--Grain account at 
the end of a fiscal period. 

(Debit Gross Trading 1n­
come--Grnin.) 

2. Any credit balance shown in 
the Gross Trading In­
come--Merchandise ac­
count at the end of a fiscal 
period. 

(Debit Gross Trading In­
come--Merchandise.) 

3. Any credit balances shown 
in all miscellaneous opera­
tions income accounts at 
the end of a fiscal period. 
(See note below.) 

(Debit the various opera­
tions income accounts.) 
NOTE.-The balances 

shown in the nonoperating 
income accounts are not 
transferred to this accoun t. 

Before recording the jour­
nal entries to transfer the 
balances shown in the mis­
cellaneous operations income 
accounts see preclosing jour­
nal entries illustrated on 
pages 46-57. 

4. The amount of any debit 
balance shown in this ac­
count at the end of a fiscal 
period-thus closing it. 

(Debit Net Income and 
Loss.) 

P08tinga of credit entries are made 
from individual entries in the eredit 
General Ledger column in the journal 
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This account is opened as an intermediary loss and gain account 
to determine the net income or loss from trading and' sundry oper­
ations to be carried to the Net Income and Loss account. 

GROSS TRADING INCOME-GRAIN (7.A3) 

Debit: 
1. The debit balances shown in 

all grain purchase accounts 
at the end of a fiscal period, 
after all debit and credit 
items have been posted to 
those accounts. 

(Credit the various grain ac­
counts,) 
NOTE.-Before recording 

the journal en tries to trans­
fer the balances shown in the 
above accounts see preclos­
ing journal entries illus­
trated on pages 46-57. 

2. The amount of any credit 
balance shown in this ac­
count at the end of a fiscal 
period - thus closing it. 

(Credit Net Trading and 
Sundry Operations - Loss 
and Gain.) 

Posting. of debit entries are made 
from individual entries in the debit 
General Ledger column in the journal, 

Credit: 
1. The credit balances shown in 

all grain sales accounts at 
the end of a fiscal period, 
after all debit and credit 
items have been posted to 
those accounts. 

(Debit the ,various grain sales 
accounts.) 

2. The credit balance in the 
Screenings account at the 
end of a fiscal period, after 
all debit and credit items 
have been posted to that 
account. 

(Debit Screenings.) 
NOTE.-Before recording 

the journal en tries to trans­
fer the balances shown in the 
above accounts see preclosing 
journal entries illustrated on 
pages 46-57. 

3. The amount of any debit 
balance shown in this ac­
count at the end of a fiscal 
period-thus closing it. 

(Debit Net Trading and Sun­
dry Operations-Loss and 
Gain.) 

Postings of credit entries are made 
from individual entries in the credit 
General Ledger column in the journal. 

This account is opened as an intermediary income account to 
determine the gross gain on all grains to be carried to the Net Trad­
ing and Sundry Operations-Loss and Gain account. If purchases 
and sales of the different grains are posted separately, in preparing 
the operating statements the gross losses or gains on the various 
kinds of grains can be compiled from this account. 
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GROSS TRADING INCOME--MERCHANDIBE (7.A4) 

See Gross Trading Income-Grain (7.A3). 

WHEAT-PURCHASES (7.11) 

Debit: 
1. At the beginning of each fis­

cal period, with the value 
of the inventory of owned 
wheat at the end of the 
preceding fiscal period. 

(Credit Grain Inventory ac­
count.) 

2. At the heginning of each fis­
cal period, with the amount 
shown in the Open 
Trades-Gain account at 
the close of the preceding 
fiscal period that is appli­
cahle to wheat. 

(Credit Open Trades-Gain.) 
. 3. The ll.IIlount of all purchases 

of wheat. 
Postings a.re made from the 

mon thly totals of the 
Wheat-Purchases column 
in the Journal. (If a sep­
arate journal is used for 
grain purchases the post­
ings will he made from 
that record.) 

(Credit accounts concerned.) 
4. The amount of loss shown on 

open wheat trades at the 
close of a fiscal period. 

(Credit Ope.. Trades-Loss. 
NOTE.-See explanation 

below. 
5 .. At the end of a fiscal period, 

with the market value of 
any unusual excess weight 
of the physical over the 
book inventory. 

Credit: 
1. At the beginning of each fis­

cal period with the amount 
shown in the Op ... 
Trades-Loss account at 
the close of the preceding 
fiscal period that is appli­
cable to wheat. 

(Debit Open Trades-Loss.) 
2. The cost of wheat purchased 

for resale that is with­
drawn, ground, and sold as 
feed. 

(Debit Feed-Purchases ac­
count.) 

3. The ll.IIlount of gain shown 
on open wheat trades at 
the close of 8. fiscal period. 

(Debit Open Trades.) 
NOTE.-See explanation 

below. 
4. The cost of wheat damaged 

or destroyed by fire, floods, 
etc. 

(Debit an extraordinary loss 
account.) 
NOTE.-Theamountofany 

cl.ums collected from the in­
surance company in this con­
nection is credited to the Ex­
traordinary Loss a.ccount. 

5. The ll.IIlounts of loss from 
leakage and da.mage in 
transit for which no cl.ums 
a.re filed. 

(Debit Loss from Leakage 
and Da.mage in Transit 
account.) 
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WHEAT-PURCHASES (7.1l)-Continu~ 

Debit: 
(Credit Shrinkage and Scale 

Loss-Grain.) 

Postings of debit entries, with the ex­
ception of purchases, are made from in­
dividual entries in the debit General 
Ledger column in the journal. 

Credit: 
6. At the end of a fiscal period, 

the market value of owned 
wheat on hand and in 
transit. 

(Debit Grain Inventory 00-

count.) 
N oTE.-See explanation 

-below. 
7. The cost of any determined 

shortages in wheat due to 
dishonesty of employees. 

(Debit Shortages-Em­
ployero.) 

8. At the end of a fiscal period 
the cost of indicated shrink­
age and shortege, based on 
net shortage in weighte in 
excess of normal. 

(Debit Shrinkage and Scale 
Loss-Grain.) 
N OTE.-See explanation 

below. 
9. The debit balance shown in 

this ace<>unt at the end of 
a fiscal period, thus closing 
it. 

(Debit Gross Trading In­
come-Grain.) 

Postings of credit entries are made 
from individual entries in the credit 
General Ledger column in the journal. 

The Wheat-Purchases account is shown for illustrative purposes. 
Usually separate purchase accounts are opened for the principal 
grains. It is believed that the procedure outlined for this ace<>unt 
will apply in all other grain purchase accounts. 

A separate account for purchases rather than a joint purchases and 
sales account is opened for the purpose of facilitating the determina­
tion of net cost of wheat purchases and cost of sales, and to avoid the 
confusion resulting from debit and credit entries to a joint ace<>unt. 
Under the procedure outlined, if all proper entries are reflected_in the 
account, the debit balance is the cost of wheat sold. 
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Estimated losses and gains on open trades at the end of a fiscal 
period are posted to the purchase account to offset losses and gains 
reflected in inventories of hedged wheat computed on basis of market 
value. They are not reflected in the Accounts Receivabl~rain 
Commission Companies account because no tangible claim exists until 
the· transaction is completed. Upon completion of the contract, the 
net result is posted to the accounts concerned. See Accounts Re­
ceivable-Grain Commission Companies and Wheatr---Sales accounts. 

Wbile, as indicated above, the value of hedged wheat inventories is 
computed on the basis of market value, unhedged inventories may be 
valued at cost or market, whichever is the lower, but most frequently 
grain inventories are valued on the basis of current market prices. 

Where wheat is dllllaged or destroyed by fire or floods, the loss 
may be carried temporarily in a special loss account. Mter proceeds 
of settlement with the insurance company are credited, the net loss 
or gain is closed to the Nat Income and Loss account. 

In computing net weight shortage for the purpose of detennining 
cost of wheat unaccounted for, the following should be reckoned in 
the calculations: 

. 1. Some allowance should be made for quantity and value of 
screenings. 

2. Natural shrinkage, in excess of dockage, and increased value 
reSulting from cleaning. 

3. Any loss from leakage and dllllage in transit that is either cov­
ered by railroad clo.ims or by offsetting entries in the Loss from 
Loaka"ue and DlllIage in Transit account. 

4. The quantity of wheat purchased for resale "ithdrawn, ground 
and sold as feed. 

5. Wheat destroyed by fire, flood, etc. 
6. Any wheat dishonestly disposed of by employees. 
After the above calculations have been reekoned and, if the net 

shortage in weights shows only a normal shrinkage, it is not necessary 
to open an account to carry the money loss on the books. Any loss 
resulting from excessive shortage, however, should be calculated and 
the value properly recorded. In the slllIe way the accounts should 
,""fleet the value of any unusual overage. 

DURUM-PURCHASES (7.12) 

See Wheat-Purchases (7.11). 

CORN-PURCHASES (7.13) 

See Wheat-Purchases (7.11). 
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OAT-PURCHASES (7.14) 
See Wheat-Purchases (7.11). 

RYE--PURCHASES (7.15) 

See Wheat-Purchases (7.11). 

BARLEy-PURCHASES (7.16) 

See Wheat-Purchases (7.11). 

FLAX-PURCHASES (7.17) 

See Wheat-Purchases (7.11). 

SPELT-PURCHASES (7.18) 
See Wheat-Purchases (7.11). 

SORGHUM-PURCHASES (7.19) 
See Wheat-Purchases (7.11). 

WHEAT-SALEB (7.21) 

Debit: 
1. The amounts of realized losses 

on hedging transactions. 
(Credit Accounts Receiva­

ble-Grain Commission 
Companies, or Margin and 
Hedging account, if hedg­
ing operations are carried 
in a separate account.) 

2. The amounts of unfavorable 
adjustments due to errors, 
returned sales, etc. 

(Credit account concerned.) 
3. The credit balance shown in 

this account at the end of 
a fiscal period, thus closing 
it. 

(Credit Gross Trading In­
come-Grain.) 

Credit: 
1. The amounts of all sales of 

wheat. 
Postings are made from the 

monthly totals of the 
Wheat-Sales column in 
the Journal. 

(Debit accounts concerned.) 
2. The amounts of realized gains 

on hedging transactions. 
(Debit Accounts Receiva­

ble - Grain Commission 
Companies, or Margin and 
Hedging account, if hedg­
ing operations are carried 
in a separate account.) 

3. The amounts of any railroad 
claims filed to cover losses 
from leakage and damage 
in transit and for delayed 
delivery. 
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WHEAT-SALES (7.21)-Continued 

Debit: Credit: 
(Debit Railroad Claims.) 

NOTE.-In all justifiable 
cases, claims should be filed 
for losses due to leakage and 
damage in transit. See Loss 
From Leakage and Damage 
in Transit and Shrinkage and 
Scale Loss accounts. 

Postings of credit entries, with the 
Postinp of debit entries are made exeeption of sales, are made from indi­

from individual entries in the debit vidual entries in the credit General 
General Ledger eoIumn in the journal. Ledger eolumn in the journal. 

The Wheat-Sales account is shown for illustrative purposes. 
Usually separate sales accounts are opened for the principal grains. 
It is believed that the procedure outlined for this account will apply 
in all other grain sales accounts. 

A separate account for sales rather than a joint purchase and sales 
account is opened for'the purpose of facilite ting the determination of 
net trading proceeds and to avoid the confusion resulting from debit 
and credit entries to a joint account. If all proper entries are reflected 
in the account, the credit balance represents the proceeds from sales 
and trades in wheat. 

Separate accounts are not indicated for sales of grain sold locally 
for feed and seed purposes to distinguish from grain shipments, 
although this may be desirable, where such sales are significant or 
carry higher prices and margins. A separate account, however, is 
necessary where grain purchased for resale is converted by grinding 
and sold as feed. See credit No.3 in the Wheat-Purchases account. 

DURUM-SALES (7.22) 
See Wheat-Sales (7.21). 

CORN-SALES (7.23) 
See Wheat-Sales (7.21). 

OATS-SALES (7.24) 
See Wheat-Sales (7.21). 

RU-SALES (7.25) 
See Wheat-Sales (7.21). 
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BARLEy-SALES (7.26) 

See Whe .. t-Sa1es (7.21). 

FLAX-SALES (7.27) 

Sec Wheat------So.les (7 .21). 

SPEL~ALES (7.28) 

See Wheat------So.les (7.21). 

SORGHUM-SALES (7.29) 

See Wheat-So.les (7.21). 

SCREENINGS (7.29A) 

Debit: 
1. At the beginning of each fis­

cal period, with the inven­
tory at the close of the 
preceding fisco.l period. 

(Credit Screenings Inven­
tory.) 

2. The credit bo.lance shown in 
this account at the close of 
a fiscal period, thus clos­
ing it. 

(Credit Gross Trading In­
come-Grain.) 

Postings of debit entries are made 
from individual entries in the debit 
<leneral Ledger column in the journaL 

Credit: 
1. The amounts of all sales of 

screenings. 
(Debit accounts concerned.) 

2. The market vo.lue of screen­
ings on hand at the end of 
a fisco.l period. 

(Debit Screenings Inven­
tory.) 
NOTE.-If a Miscellane­

ous So.les column is provided 
in the journo.l, postings of 
screenings sales may be made 
from that column. 

P08tings of credit entries are made 
(rom individual entries in the credit 
General Ledger column in the journal. 

If it is practical to credit sales of screenings directly to the grain 
from which they originated, it would not be necessary to have an 
account for screenings in the genero.lledger. 

Frequently, it is not a practice of el.wator companies to inventory 
screenings. In cases of large volume, it seems advisable, in order 
that the net income from this source is reflected in the earnings of the 
fisco.l period in which the screenings originated. 
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COAL-PURCHASES (7.31,-

Debit: 
1. At the beginning of each 

fiscal period with the value 
of the coal inventory at the 
end of the preceding fiscal 
period. 

(Credit Merchsndise Inven­
tory.) 

2. The amounts of all purchases 
of coal. 

Postings axe made from the 
monthly totals of the Coal 
Purchases column in the 
journal. 
(Credit accounts concerned.) 

3. The. amounts of freight, ex­
press, extra unloading 
labor and other direct 
charges to coal purchases. 

(Credit accounts concerned.) 
4. The value of any unusual 

excess of the physical over 
the hook in ven tory at the 
end of a fiscal period. 

(Credit Shrinkage and Scale 
Loss.) 

Credit: 
1. The amounts of recorded in­

voices where the coal is 
subsequently returned or 
refused. 

(Debit Accounts Payable.) 
2. The cost of coal donated, 

allowed employees or used 
for operating purposes. 

(Debit accoun~ concerned.) 
NOTE.-H coal is donated, 

debit Donations. If allowed 
manager, debit Salary and 
Allowances-Manager. H 
used for heating office, debit 
Power, Light, Water and 
Heat. 

3. The amounts of all allow­
ances and trade discounts 
received on purchases. 
(This does not include cash 
discounts.) 

(Debit accounts concerned.) 
4. The cost of coal destroyed or 

damaged by fire, floods, 
etc. 

(Debit an extraordinary loss 
account.) 

NOTE.-The amounts col­
lected from insurance com­
panies on losses are cred­
ited to the extraordinary 
loss account. 

5. The amounts of loss from 
leakage and damage in 
transit for which claims 
are filed. 

(Debit Railroad Claims.) 
6. The amounts of loss from 

leakage and damage in 
transit on incoming coal 
for which claims are not 
filed. 
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COAL-PURCHASES (7.31}--Continued 

Debit: 

Posting. of debit entries, with the 
exception of purchases, are made from 
individual entries in the debit General 
Ledger column in the journal. 

Credit: 
(Debit Loss from Leakage 

and Damage in Transit.) 
7. The cost of any determined 

shortages in weights due .. 
to dishonesty of employees. 

(Debit Shortages-Employ­
ees.) 

8. At the end of a fiscal period 
with the cost value of coal 
on hand. 

(Debit Merchandise Inven­
tory.) -

9. The cost of any 'Unusual 
shortage in weights unac­
counted for at the end of a 
fiscal period. 

(Debit Shrinkage and Scale 
Loss-Merchandise.) 

10. The debit balance shown in 
this account at the end of 
a fiscal period-thus clos­
ing it. 

(Debit Gross Trading In­
come-Merchandise.) 

Postings of credit entries are made 
from Individual entries in the credit 
Gener&1 Ledger column in the journal. 

The Coal-Purchases account as classified here is for the purpose 
of outlining bookkeeping procedure for merchandise purchases ac­
counts. Separate accounts should be opened in the General Ledger 
for the principal commodities .handled. 

While all of the merchandise purchases accounts may not be oper­
ated exactly as outlined above, it is believed that the bookkeeping 
procedure generally will apply. There may be provided in the Journal 
as many separate merchandise purchases columns as deemed practical 
from a bookkeeping standpoint. Usually, where purchases of the 
commodity are frequent, a special column is provided; otherwise a 
column captioned "Merchandise-Purchases" or the General Ledger 
column may be used. 

If merchandise is taken out of stock and used, donated, or allowed 
employees, whieb often happens in the C&Se of coal, the merchandise 
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purchases account concerned should be credited and the various ex­
pense accounts debited with the cost value of the quantity involved. 
The cost value of unusual shortages should also be computed and 
credited to the merchandise purchases accounts. 

WOOD-PURCHASES (7.32) 

See Coal-Purchases (7.31). 

FEED-PURCHASES (7.33) 

See Coal-Purchases (7.31). 

FLOUR-PURCHASES (7.34) 

See Coal-Purchases (7.31). 

SEED-PURCHASES (7.35) 

See Coal-Purchases (7.31). 

TWINE AND BAGS-PURCHASES (7.36) 

See Coal-Purchases (7.31). 

LIVESTOCK-PURCHASES (7.37) 
. See Coal-Purchases (7.31). 

COAr.--SALES (7.41) 

Debit: 
1. The amounts of any recorded 

sales subsequently re­
turned. 

(Credit account concerned.) 
2. The amounts of any un­

favorable adjustments due 
to allowances and errors. 

(Credit account concerned.) 
3. The credit balance shown in 

this account at the end of 
a fiscal period, thus closing 
it. 

(Credit Gross Trading In­
come-Merchandise.) 

Postings of debit entries are made 
from individual entries in the debit. 
Geueral ~ column in the journal, 

Credit: 
1. The amounts of all sales of 

coal. 
(Debit General Cash, Ac­

counts Receivable, or other 
accounts concerned.) 

2. The amounts of any railroad 
claims filed to cover losses 
from leakage and damage 
in transit of merchandise 
shipped out. 

(Debit Railroad Claims.) 

Postings are made from the monthly 
totals of the Coal Sales oolumn in the 
journaL 
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The Coal-Sales account as classified above is for the purpose of 
outlining bookkeeping procedure. Separate sales accounts should be 
opened in the general ledger for the principal commodities handled. 
It is believed that the procedure outlined for this account will apply 
for all other merchandise sales accounts. 

Generally, separate sales columns are provided in the Journal for 
the principal commodities sold. In cases where this is not warranted, " 
a column captioned "Merchandiss-8ales', or the General Ledger 
column may he used. Under the latter procedure, postings to the 
various merchandise sales accoun ts will he made from individual 
entries in those columns. 

WOOD-SALES (7.42) 

See Coal-Sales (7.41). 

FEED-SALES (7.43) 

See Coal-8ales (7.41). 

FLOUR-8ALES (7.44) 

See Coal-8ales (7.41). 

SEED-SALES (7.45) 

See Coal-8ales (7.41). 

TWINE AND B.~Gs-8ALES (7.46) 

See Coal-8ales (7.41.) 

LIVESTOCK-8ALES (7.47) 

See Coal-8ales (7.41). 
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SroIlAG~INCOKE (7.51) 

Debit: 
1. At the beginning of each 

fiscal period the balance 
shown in the Accrued Stor­
age account at the end of 
the preceding fiscal period. 

(Credit Accrued Storage.) 
2. The credit balance shown in 

this aecount at the end of 
a fiscal period, thus closing 
it. 

(Credit Net Trading and 
Sundry Operations-Loss 
and Gain.) 

Postinloo or debit entries are made 
from individual entries in the debit 
General Ledger eoIumn in the joumai. 

Credit: 
1. The amounts of all storage 

collected and all storage 
set up as accrued which is 
later debited to the 8(l­

counts of patrons. 
Postiugs are made from the 

montbly totals of the Stor­
age column or from indi­
vidual entries in the credit 
General Ledger column in 
the journal. 

(Debit General Cash, Ac­
counts Receivable, or other 
accounts concerned.) 

NOTE.-Accrued storage 
should not be charged: off 
as uneollectible until it 
bas been debited to pa­
trons' accounts. !tis then 
treated the same as an 8(l­

counts receivable. 
2. The amount of accrued stor­

&""" at the dose of a fiscal 
period. 

(Debit Accrued Storage.) 
If DO speoial eoIumn is provided for 

storage ineome, pnotinp or_entries 
""' made from individual entries in the 
credit General ~ eoIumn or the 
MisoeUaneous ()per&ting Income ooltmm 
in the joumaI. 

This aecount is opened to ..... tleet on the books all storage income. 
The credit balance shown in the account at the end of .. fiscal period 
repnlSl'nts the current income from storage. 

H .. NDLINo-INcollE 0.52) 

See StOl'1lg&-lnoome (7.51). 
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GRINDING-INCOME (7.53) 

Debit: 
1. The credit balance shown in 

this account at the end of a 
fiscal period, thus closing 
it. 

(Credit Net Trading and 
Sundry Operations-Loss 
and Gain.) 

Postings of debit entries are made 
from individual entries in the debit 
General Ledger column in the journal. 

Credit: 
I. The amounts of all grinding 

fees. 
(Debit accounts concerned.) •• 

Postings of credit entries are usually 
made from individual entries in the 
Miscellaneous Operating Income column 
or the credit General Ledger column in 
the journal. 

CLEANING-INCOME (7.54) 

See Grinding-Income (7.53). 

HANDLING GOVERNMENT FEED AND SEED (7.55) 

See Grinding-Income (7.53). 

LlVESTOCX-COMMlSSIONS (7.56) 

Debit: 
1. The amounts of any direct 

costs connected ",ith ship­
ping and prorating pro­
ceeds of sales. 

(Credit accounts concerned.) 
2. The credit balance shown in 

this account at the end of 
a fiscal period, thus closing 
it. 

(Credit Net Trading and 
Sundry Operations-Loss 
and Gain.) 

Poatings of debit entries are made 
from individual entries in the debit 
General Ledger column in the journal. 

Credit: 
1. The amounts of all commis­

sions and fees. 
(Debit accounts concerned.) 

NOTE.-These entries origi­
nate from the checks issued 
lIgainst the proceeds of ship­
men ts deposited in a spe<'ial 
bank account. 

See explanation below. 

Postings of credit entries are usually 
made from individual entries in the 
Misce1laneous Operating Income column 
or the eredit General Ledger column in 
the journal. 
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When livestock is shipped on a oommission basis and proceeds from 
shipments are prorated by the company, it is not deemed necessary or 
desirable that accounts be opened in the general books to dear these 
transactions. The proceeds from sales can be deposited in a special 
bank account not carried in the general books and disbursements can 
be made by ordina.ry checks and recorded on special settlement sheets 
that are a,-o.ilable for handling transactions of this nature. The gen­
eralledger should reflect only the amounts earned by the company for 
its services and the expenses connected therewith. 

Sales information, if desired, for the annual report or other purposes 
can be compiled from the settlement sheets .. 

SUNDRY OPERATING-INCOME (7.~) 

(Seed Treating, Weighing, Loading, etc.) 
The income from the sundry services can be posted sepa&tely and 

described in such ma.nner that an anl),lysis of the General Ledger 
account can easily be obtained. 

See Grinding-Income (7.53). 

TaUCK-Gaoss EARNINGS (7.61) 

Debit: 
1. The credit balance shown in 

this account at the end of 
a fiscal period, thus closing 
it. . 

(Credit Net Trading and 
Sundry Operations-Loss 
and Gain.) 

Pootings of debit entries are made 
from individual entries in the debit 
General ~ column in the journal. 

• 

Credit: 
1. The amoun ts of all truck 

earnings. 
(Debit accounts concerned.) 

P08tings of credit entries are usually 
made from individual entn ..... in the 
Miscellaneous Operating Income column 
or the eredit general ledger column in 
the journal . 

This account is opened to carry earnings of trucks where they are 
operated as revenue producing services, such as fees charged for 
hauling livestock, merchandise, etc. 

TANK WAGON-GROSS EARNINGS (7.62) 

See Truck-Gross Earnings (7.61). 
In many cases this account may be carried in a separate set of books 

maintained for gas and oil stetion operations. 

TRANSPORTS-GROSS EARNINGa (7.63) 

See Truck-Gross Earnings (7.6J). 
In many cases this account may be carried in a separate set of books 

maintained lor gas and oil station operations. 
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Operating and Administrative Salaries, Wages, and 
Expense . 

EXPENSE (CONTROL) (8.00) 

Debit: 
1. At the beginning of a fiscal 

period the amounts of all 
prepaid operating and ad­
ministrative expenses at 
the end of the preceding 
fiscal period, excepting Pre­
paid Salaries and Wages, 
and Prepaid Insurance and 
Bonds. 

(Credit accounts concerned.) 
2. The amounts of payments of 

all operating and adminis­
trative expenses, excepting 
Prepaid Salaries and Wages 
and Prepaid Insurance and 
Bonds. 

(Credit accounts concerned.) 
3. A. the end of a fiscal period 

the amounts of all accrued 
operating and administra­
tive expenses. 

(Credit accounts concerned.) 

PostingB of debit ent,.;';" are made 
from the monthly totals of the debit 
expense column in the Jounial. (The 
individual entries in this column are 
posted to the various expense a.eoounta 
concerned.) 

Credit: 
1. At the beginning of a fiscal 

period, the balances shown 
in all accrued operating" 
and administrative expense 
accounts at the end of the 
preceding fiscal period. 

(Debit accounts concerned.) 
2. The amounts of all refunds 

and sundry credits to op­
erating and administrative 
expenses. 

(Debit accounts concerned.) 
3. At the end of a fiscal period 

the amounts of all prepaid 
operating and administra­
tive expenses, excepting 
Prepaid Salaries and Wages 
and Prepaid Insurance and 
Bonds. 

(Debit accounts concerned.) 
4. At the end of a fiscal period 

the amounts of all debit 
balances in operating and 
administrative expense ac­
counts transferred to Net 
Trading and Sundry Op­
erations-Loss and Gain. 

(Debit accounts concerned.) 
Postings of credit entries are made 

from the monthly totals of the C1'e<lit 
expense column in the Journal. (The 
individual entries in this eolumn are 
posted to the various expense accounts 
concerned.) 

N OTE.-A credit Expense column in 
tbe journal may not be of any practieal 
value unless credit items are numerous. 
The General Ledger column is fre­
quently used for this purpose. In those 
cireumstanc-. if an expense controlling 
account is maintained, the indhidual en­
tries must be posted to both the control­
ling and the espense aocount conrerned. 
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Under the indicated bookkeeping procedure nJl debits and credits 
to the operating and administrative expense accounts are entered in 
the expense columns in the journal. These include nJl adjusting 
entries for accrued and prepaid items, excepting Prepaid Insuro.nce 
and Bonds and Prepaid Salaries, at the end and beginning of fiscal 
periods and transfers of balances, shown in the expense accounts, to 
Net Trading and Sundry Operations-Loss and Gain. Therefore in 
posting the totals of these columns at the end of each month and 
fiscal period to the above controlling account, it is automatically 
closed. The only other step to be considered is that of ruling the 
account. 

Those items carried in accounts that are listed as deductions from 
income such as Interest Paid, Cash Shortage, etc., are not entered in 
the expense columns in the journal. Those items are routed through 
the General Ledger columns, and thia fact must be taken into con­
sideration in reconciling the controlling account with the various ex­
pense accounts that it represents. 

SALARY AND ALLOWANCEs-MANAGER (8.11) 

Debit: 
1. The amount of any prepaid 

manager's solary that is 
earned in a current fisco.1 
period. 

(Credit Prepaid Salaries &nd 
Wages.) 
See Prepaid Solaries and 

Wages account. 
2. The amounts of nJl payments 

of earned salary. 
(Credit Cash in Bank.) 

3. The amount of nJl pay­
ments of bonus to m&n­

" ager. 
(Credit Cash in Bank.) 

NOTE.-The bonus should 
if possible be determined 
&nd recorded on the books 
in the fiscal period in which 
it is earned. 

4. The cost of nJl fuel furnished 
m&nager. 

(Credit merchandise pur­
chase account concerned.) 

Credit: 
1. At the beginning of each 

fiscal period, the balance 
shown in the Accrued Sal­
aries and Wages account 
at the close of the pre­
ceding fiscal period that 
is applicable to manager's 
solary. 

(Debit Accrued Salaries &nd 
Wages.) 
See Accrued Sslaries and 

Wages account. 
2. The dehit bol&nC6 shown in 

this account at the end of 
a fiscal period, thus closing 
it. 

(Debit Net Trading and 
Sundry Operations-Loss 
and Gain.) 
NOTE.-In the event no 

credit Expense column is 
provided in.the Journal, post­
ing. are made from indi­
vidual entries in the credit 
General Ledger column. 
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SALARY AND ALLoWANCES-MANAGER (8.11}-C.ontinued 

Debit: Credit: 
5. The cost of all electric light 

furnished manager. 
(Credit Power, Light, Water, 

and Heat.) 
6. The estimated rental value 

of living quarters furnished 
manager. 

(Credit Income and Ex­
pense-Dwellings.) 

7. The amount of accrued man­
ager's salary and bonus 
at the close of a fiscal 
period. 

(Credit Accrued Salaries and 
Wages.) 
See Accrued Salaries and 

Wages account. 
P<l6tings of debit entries are made 

from individual entries in the debit 
Expense· column in the journaJ. 

Postings of credit entries are made 
from indhidual entries in the credit 
Expense column in the journal. 

This account is opened to carry all items pertaining to manage­
ment cost. 

Estimated rental value of living quarters and the cost of fuel 
and light furnished the manager by the company are proper charges 
to management cost. Inclusion of these items is not only for the 
purpose of determining total management cost but to place this cost 
on a comparable basis with other companies where the equivalent 
of such services is included in the salary paid. Under the plan out­
lined here, these charges do not affect net income because of offsetting 
credit entries to income and other expense accounts. 

If the manager is employed on a commission basis or guaranteed 
salary and commission, withdrawals by the manager are handled 
the same as salary payments. At the close of a fiscal period, the 
amount of commission should be determined and posted to this 
account before the books are closed. Any unpaid bonus should be 
handled in the same manner. If the account is overdrawn after this 
entry has been made the balance should be treated as a prepaid item. 

It should be a practice to pay all salaries by checks, and collections 
of amounts due from employees should be in the nature of payments 
rather than as deductions from their salaries. 

Where only one account is maintained in the general ledger to 
carry all salaries and wages, postings should be in sufficient detail 
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and described so that an analysis of salaries and wages can be easily 
obtained from the ledger account. 

Under the procedure outlined above, accrued salary at the close of 
a fiscal period is credited to this account in the subsequent period 
because all payments of earned salary are debited directly to expense. 

SALARIES AND WAGES-ELEVATOR (8.12) 

(Excluding Salary of Manager and Office Employees) 

Debit: 
1. The amounts of any prepaid 

elevator salaries and wages 
earned in a current fiscal 
period. 

(Credit Prepaid Salaries.) 
See Prepaid Salaries and 

Wages account. 
2. The 8.moun ts of all payments 

of earned elevator salaries 
and wages. 

(Credit accounts concerned.) 
NOTE.--8ee other accounts 

for certain direct labor costs. 
3. The amount of accrued ele­

vator salaries and wages 
at the end of a fiscal period. 

(Credit Accrued Salaries and 
Wages.) 
See Accrued Salaries and 

Wages account. 

Credit: 
1. At the beginning of each 

fiscal period, the balance 
shown in the Accrued 
Salaries and Wages account 
at the close of the preced­
ing fiscal period that is 
applicable to elevator 
salaries and wages. 

(Debit Accrued Sala.ries and 
Wages.) 
See Accrued Salaries and 

Wages account. 
2. The debit balance shown in 

this account at the end of 
a fiscal period, thus clos­
ing it. 

(Debit Net Trading and Sun­
dry Operations-Loss and 
Gain.) 

P08tings of debit entries are made Postings of credit entries are made 
from individual entries in the debit from individual entries in the credit 
Expense column in the journal. Expense column in the journs.l~ 

This accOlmt is opened to carry all elevator salaries and wages other 
than those of tlle manager, office employees, and the secretsry and 
treasurer of the company. 

The cost of Jabor employed tempora.rily for special work such as 
unloading and loading merchandise, repairing buildings and equip­
moot is debited directly to the particular merchanaise, repair, and 
building accounts concerned. 
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SALARIES ~ND WAGES-OFFICE (8.13) 

(Bookkeepers, Stenographers, and Secretary and Treasurer) 

Debit: 
1. The amounts of any prepaid 

office salaries and wages 
earned in a current fiscal 
period. 

(Credit Prepaid Salaries.) 
See Prepaid Salaries and 

Wages. 
2. The amounts of all payments 

of earned office salaries 
and wages. 

(Debit Cash in Bank.) 

Credit: 
1. At the beginning of each 

fiscal period, the balance" 
shown in th~ Accrued Sal­
aries and Wages account 
at the close of the pre­
ceding fiscal period that 
is applicable to office sala­
ries and wages. 

(Debit Accrued Salaries and 
Wages.) 

3. The amounts of all accrued 
office salaries and wages 
at the close of a fiscal . 
period, 

2. The debit balance shown in 
this account at the end of 
a fiscal period, thus closing 
it. 

(Debit Net Trading and Sun­
dry Operations-Less and 
Gain.) 

(Credit Accrued Salaries and 
. Wages.) 

Postings of debit entries are made 
from individual entries in the debit 
-Expense column in thejoumaL 

Footings of credif. enf.ries are made 
from individual entries in the credit 
Expense column in thejoumal 

This account is opened to carry all office salaries including that of the 
secretary and treasurer of the company. Postings to the account can 
be described in such manner that an analysis for operating ststement 
purposes can be easily obtained. 

Fees paid to attorneys and public auditors, commission companies, 
and central offices for special bookkeeping services are not posted to 
this account. 

SALARIES AND W AGE&--OTHER OPERATING (8.14) 

(Does Not Include Elevator Salaries and Wages or Office Salaries) 

See Salaries and Wages-Elevator. (8.12.) 
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POWER, LIGHT, WATER, AND HEAT (8.21) 

(Electricity, Gas, Oil, Water, and Coal) 

Debit: 
1. At the beginning of each 

fiscal period, with the bal­
ance shown in the Power 
and Heat Fuel-Inven­
tory account at the close 
of the preceding :fiscal pe­
riod. 

(Credit Power and Heat 
Fuel-Inventory.) 

2. The amounts of aU payments 
of power, light, and water 
bills. 

(Credit Cash in Bank.) 
3. The cost of all fuel need for 

power and heating. 
(Credit accounts concerned.) 

NOTE.-The cost of fuel 
taken out of regular mer­
chandise stock and used for 
heating should be calculated 
and debited to tllis expense 
account and credited to the 
merchandise purchases ac­
count concerned. 

4. The amounts of accrued 
power, ligh t and water at 
the close of It fiscal period. 

(Credit Accrued Power, Light 
and Water.) 

Postings of debit entries are made 
from individual entries in the debit 
Expense column in the journal. 

Credit: 
1. At the beginning of each 

fiscal period the balance 
shown in the Accrued 
Power, Light and Water 
account at the close of the 
preceding fiscal period. 

(Debit Accrued Power, Light 
and Water.) 

2. The cost value of power and 
heat fuel on hand at the 
close of a fiscal period. 

(Debit Power and Heat 
Fuel-Inventory.) 

3. The debit balance shown in 
this account at the end of 
a fiscal period, thus closing 
it. 

(Debit Net Trading and Sun­
dry Operations-Loss and 
Gain.) 
NOTE.-In the event no 

credit Expense column is 
provided in the Journal, post­
iDgs are made from individual 
entries in the credit General 
Ledger column. 

Postings of credit entries are made 
from individual entries in the credit 
Expense (!olumn in the journal. 
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RENT AND LEASES-ExPENSE (8.22) 

Debit: 
1. The amounts of all payments 

of rent and leases. 
(Credit accounts concerned.) 

2. The amounts of accrued rent 
and leases at the end of a 
fiscal period. 

(Credit Accrued Rent and 
Leases.) 

Postings of debit entries are made 
from individual entries in the debit 
Expense column in the journal 

Credit: 
1. At the beginning of each 

fiscal period with the ac­
crued rent and lease pay­
able at the close of thf'" 
preceding fiscal period. 

(Debit Accrued Rent and 
Leases.) 

2. The debit balance shown in 
this account at the end of a 
fiscal period, thus closing 
it. 

(Debit Net Trading and Sun­
dry Operations-Loss and 
Gain.) 

Postings of credit entries are made 
from individual entries in the credit 
Expense column in the journa.l. 

REPAIRS--ELEVATOR BUILDINGS, :MACHINERY AND EQUIPMENT (8.23) 

(Includes Grain Cleaning Equipment and Scale Testing) 

Debit: 
1. The cost of ordinary repairs. 

(Including any extra labor 
employed by the elevator 
in this connection.) 

(Credit accounts concerned.) 
N oTE.-See Elevator 

Building account for han­
dling replacements and alter­
ations. 

Postinga of debit entries are made 
from individual entries in the debit 
Expense column in the journal. 

Credit: 
1. The debit balance shown in 

this account at the end of a 
fiscal period, thus closing 
it. 

(Debit Net Trading and Sun­
dry Operations-Loss and 
Gain.) 
N OTE.-In the event no 

credit Expense column is pro­
videdin the Journal, postings 
are made from individual en­
tries in the credit General 
Ledger column. 

Postings of credit entries are ma.de 
from individual entries in the credi.t 
Expense column in the journal. 
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REPAIRS-OTHER BUILDINGS, MACHINERY, AND EQUIPMENT (8.24) 

(Coal Sheds, Lumber Sheds, Grinding Machinery, etc.) 

See Repairs-Elevator Buildings, Machinery, and Equipment (8.23). 

For repairs on trucks, tank wagons, transports, and automobiles, see 
Trucks, Tank Wagons, Transports, and Automobiles Expense accounts. 

For repairs on office equipment, see Office Supplies and Postage 
account* 

For repairs on dwellings, see Income and Expense-Dwellings 
account. 

ELEVATOR SUPPLIES (8.25) 

Debit: 
1. At tile beginning of each 

fiscru period with the bal­
ance shown in the Elevator 
Supplies-Inventory ac­
count at the close of the 
preceding fiscnl period. 

(Credit Elevator Supplies­
Inventory.) 

2. The amounts of all purchases 
of elevator supplies, such 
as car linings, fumigants, 
etc. 

(Credit accounts concerned.) 
Poatings of debit entries are made 

from individual entries in the debit 
Expenee column in the journal. 

Credit: 
1. The cost value of elevator 

supplies on hand at the 
close of a fiscal period. 

(Debit Elevator Supplies­
Inventory.) 

2. The debit balance shown in 
this account at the end of 
the fiscal period, thus clos­
ing it. 

(Debit Net Trading and Sun­
dry Operations-Loss Rnd 
Gain.) 

Postings of credit entries are made 
from individual entrlea in the credit 
Expense column in the journal. 
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DEPRECIATION-ELEVATOR BUILDINGS, MACHINERY, AND EQUIP­

MENT (8.26) 

(Includes Cleaning Equipment) 

Debit: 
1. At the end of each fiscal 

period the amount cur­
rently set up as a reserve 
for depreciation on eleva­
tor buildings, machinery, 
and equipment. 

(Credit Reserve for Depreci­
ation-Elevator Buildings, 
Machinery, and Equip­
ment.) 

Postings of debit entries are made 
from individual entries in the debit 
Expense column in the journal. 

Credit: 
1. The debit balance shown in 

this account at the end of aU 
fiscal period, thus closing it. 

(Debit Net Trading and Sun­
dry Operations-Loss and 
Gain.) 

Postings of credit entries are made 
from individual entries in the credit 
Expense column in the journal. 

In some cases it may be desirable to have separate depreciation 
reserve accounts for elevator buildings, machinery, and equipment. 
Under that procedure, the debit to the above account would be the 
summation of the amounts appropriated to the reserves for each 
fiscal period or separate postings could be made and described in the 
account. 

DEPRECIATION-OTHER BUILDINGS, MACHINERY, AND EQUIPMENT 

(8.27) 

(Includes Grinding Machinery) 

See Depreciation-Elevator Buildings, Machinery, and Equipment 
(8.26). 

DEPRECIATION--QFFICE FURNITURE AND EQUIPMENT (8.28) 
See Depreciation-Elevator Buildings, Machinery, and Equipment 

(8.26). 

DEPRECIATION-SUNnRY FIXED ASSETS (EXCLUDING TRUCKS) (8.29) 
See Depreciation-Elevator Buildings, Machinery, and Equipment 

(8.26). 

For depreciation on trucks, tank wagons, transports, and automo­
biles, see Trucks, Tank Wagons, Transports, and Automobiles Expense 
accounts. 
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For depreciation on dwellings, see Income and Expense-Dwellings 
o.ccount. 

EXPRESS, FREIGHT, AND DRAYAGE (8.31) 

Debit: 
1. The amounts of all express, 

freight, and drayage 
charges that are not di­
rectly allocable to any 
other account. 

(Credit accounts concerned.) 
NOTE:-AlI charges for ex­

. press, freight, and drayage 
where practicable should be 
debited directly to the ac-
count concemed-Merchan-
dise-Purchases, Repairs, etc. 

Credit: 
1. The debit bslance shown in 

this account at the end of R 

fiscsl period, thus closing it. 
(Debit Net Tl'adiog and Sun­

dry Operations-Loss and 
Gain.) 

Postings 9f debit entries are made Postinga of eredit entries are made 
from individual entries in the debit from individual entries in the credit 
Expense column in the journal. Expense column in the journal. 

TERMINAL STORAGE EXPENSE (8.32) 

Debit: 
1. The amount of all costs con­

nected with grain stored in 
terminsl elevators. 

(Credit accounts concerned.) 
2. The amount of accrued ter­

minsl storage expense at 
the end of a fiscsl period. 

(Credit Accrued Miscellane­
ous Operating Expense.) 

Postin~ of debit entries """ made 
from individual entries in the debit Ex­
pense column in the journal~ 

Credit: 
1. At the beginning of each fis­

csl period the amount of 
accrued termiosl expense 
at the close of the preced­
iog fiscsl period. 

(Debit Accrued Misoollnne­
ous[Operating Expense.) 

2. The debit bslance shown io 
this account at the end of 
a fiscs.I period, thus closiog 
it. 

(Debit Net Trading and Sun­
dry Operations-Loss and 
Gain.) 

Postings of credit entries are made 
from individual entries in the credit 
Expense column in the journal. 

This account is opened to carry all costs of storing grain in termiosl 
elevators. It is recognized that not many local elevators store grain 
in terminals. The o.ccount is opened only by those that do. 
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Loss FROM LEAKAGE AND DAMAGE IN TRANSIT--GRAIN (8.33) 

Debit: 
1. The amounts appropriated to 

the Reserve for Doubtful 
Railroad Claims filed to 
cover losses from leakage 
and damage in transit. 

(Credit Reserves for Doubtful 
Railroad Claims.) 

2. The amounts of railroad 
claims for leakage and 
damage of grain in transit 
actually charged off as un­
collectible for which no 
reserve has been estab­
lished. 

(Credit Railroad Claims.) 
3. Losses resulting from leakage 

and damage of grain in 
transit for which claims 
were not filed. 

(Credit grain purchase ac­
counts concerned.) 
NOTE.-The total leakage 

of many shipments that in­
dividually do not warrant 
filing claims may justify an 
entry reflecting this loss on 
the books at the end of a 
fiscal period. In such cases, 
purchase accounts rather 
than sales accounts are cred­
ited with the losses. 

Pootings of debit entries are made 
from individua.1 entriea in the debit 
Expense column in the journal. 

Credit: 
1. The debit balance shown in 

this account at the end ot 
a fiscal period, thus clos­
ing it. 

(Debit Net Trading and Sun­
dry Operations-Loss and 
Gain.) 
NOTE.-The various debit 

entries to this account should 
be properly described to fa­
cilitate analysis. 

Postings of credit entries are made 
from individua.1 entries in the credit 
Expense column in the journal. 

This account is opened on the books for the purpose of carrying 
losses arising from uncollectible claims filed for leakage and damage 
of grain in transit and such losses for which no claims were filed. 



Loss FROI( LEAIAGE AND DAJlAGE IN TRANSIT-MERCHANDISE (8.34) 
See Loss from leakage and Damage in Transit---Grain (8.33). 

SHRINKAGE AND Sc.u.E Loss-GRAlN. (8.35) 

Debit: 
1. At the end of a fiscal period 

the estimated rost of all 
grain unaceounfA'.d for. 

(Credit grain purchase BC­

rounts concerned.) 
NOTE.-In detennining 

_igbt shortage for the pur-
pose of establishing the 
money loss, consideration 
should be given to shrinkage 
due to leaka,,<>e in transit, 
particularly that for which 
railroad claims have been or 
shouldbefiled,naturalshrink­
age resulting from cleaning, 
part of which is sold as 
~ grain destroyed 
by fire and floods, and any 
grain taken from stock, 
ground and sold as feed. 

See Vi"healr-Purchases ...,... 
rount. 

2. Any credit balance shown in 
this attount at the end of a 
fise&l period, thus closing 
it. 

(Credit Net Trading and 
Sundry Operations-Loss 
and Gain.) 

Credit: 
1. At. the end of a fiscal period 

the value, on basis of in­
ventory prices, of any ex­
cess weight of the physical 
over the book inventory of 
gram. 

(Debit. grain purchase ac­
counts concerned.) 

2. Any debit. balance shown in 
this account at the end of a 
fiscal period, thus closing 
it. 

(Debit Net Trading and Sun­
dry Operations-Loss and 
Gain.) 

Postings 01 debit ... _ .... made Postings 01 credit entries .... made 
from iDdiddualentrieo in 1he debit Ex· from iDdi<idual en_ in _ credit 
pense colllJllD in the joumaI. E.pense eoIumn in the joumal. 

This aecount is opened mainly to show on the books the net DlOCey 
loss arising from abnormal shrinkage in weights. However, in the 
event that the value of weight overage in some grains is greater than 
the value of the shrinkage in others, the resulting credit balance in the 
8(IOOunt reft""ts. gain. This is Ueated in the same _ as a debit 
balan.-e e~pt that the journal entries are re~ See debit Ko. 
a and credit No.2 above. 9TJ8t-. 11 
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SHRINKAGE AND SCALE Losa--MERCHANDISZ; (8.36) 

Debit: 
1. The cost of all merchandise 

unaccounted for. 
(Credit merchandise purchase 

account concerned.) 
NOTE.-Any merchandise 

taken out of stock and used, 
such as coal for heating, 
should be accounted for on 
the books before shrinkage is 
calculated. 

2. Any credit balance shown in 
this account at the end of 
a fiscal period, thus closing 
it. 

(Credit Net Trading and Sun­
dry Operations-Loss and 
Gain.) 

Postinga of debit entries are made 
from individual entries in the debit 
General Ledger column in the journal. 

Credit: 
]. The value, on basis of inven­

tory prices, of any excess 
of the physical over the' 
book inventory of mer­
chandise. 

(Debit merchandise purchase 
account concerned.) 

2. Any debit balance shown in 
this account at the end of a 
fiscal IlCriod, thus closing 
it. 

(Debit Net Trading and Sun­
dry Operations-Loss and 
Gain.) 

Postinga of credit entries are mad. 
from individual entries in the Expense 
column in the journal. 

See Shrinkage and Scale Loss-Grain (8.35). 
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TRUCK EXPENSE (8.41) 

Debit: 
1. The amounts of all payments 

'of expense items connected 
with truck operations. 

(Credit accounts concerned.) 
NOTE.-Expense items 

include drivers' and help­
ers' wages, commissions, 
oil and gas, accessories and 
ordinary repairs, license, 
taxes and insurance, etc. 
Extraordinary repairs should 
be capitnJized or debited to 
reserve for depreciation. 

2. The amount of accrued truck 
expense at the end of a 
fiscal period. 

(Credit the various accrued ex­
pense accounts concerned. 
See Accrued Other Taxes 
and Licenses account.) 

3. The amount currently ap­
propria ted to the reserve 
for depreciation of trucks. 

(Credit Reserve for Depre­
ciation-Trucks.) 

Poetinga of debit ontliea are made 
from individual entries in the debit 
Expense column in the journal. 

Credit: 
1. At the beginning of each 

fiscal period the amounts of 
any accrued truck expense 
at the close of the preced­
ing fiscal period. 

(Debit accrued expense ae­
counts concerned. See 
Accrued Other Taxes and 
Licenses account.) 

2. The debit balance shown in 
this account at the end of 
a fiscal period, thus closing 
it. 

(Debit Net Trading and Sun­
dry Operations-Loss and 
Gain.) 
NOTE.-See Truck Earn­

ings account. 

Postings of credit entries are made 
from individual. entries in the credit 
ExpeD88 column in the jaurnaI. 

Under the procedure outlined above, all costs connected with truek 
oper ... tions, including taxes, insurance, repairs, and depreciation, 
are charged. directly to this account. This is particule.rly desir­
... ble in ooses where trucks are operated as revenue-producing 
RRrVioos; otherwise these items of expense may be carried in the regule.r 
expense accounts. Postings to the account should be in sufficient 
detail and described to provide ... clee.r analysis in the ledger account 
for statement purposes. 

TANIt WAGON EXPENSE (8.42) 

See Truck E.-<pense (8.41). 
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TRANSPORT EXPENSE (8.43) 

See Truck Expense (8.41). 

AUDITING, SPECIAL BOOKKEEPING, AND LEGAL FEES (8.51) 

Debit: 
1. The amounts of all payments 

for auditing, special book­
keeping, and legal services 
and expense. 

(Credit accounts concerned.) 
2. The amount of accrued au­

diting and legal fees at the 
end of a fiscal period. 

(Credit Accrued Auditing, 
Special Bookkeeping, and 
Legal Fees.) 

Credit: 
1. At the beginning of each fis­

cal. period the amounts of 
accrued auditing, special 
bookkeeping, and legal fees 
at the close of the preced­
ing fiscal period. 

(Debit . Accrued Auditing, 
Special Bookkeeping, and 
Legal Fees.) 

2. The debit balance shown in 
this account at the end of a 
fiscal period, thus closing 
it. 

(Debit Net Trading and Sun­
dry Operations-Loss and 
Gain.) 

Postinga of debit entries are made Postinga of credit entries are made 
from individual entries in the debit from individual entries in the credit 
Expense column in the journal. Expense column in the journal. 

Postings to this account can be described so that auditing, special 
bookkeeping, and legal costs can be separately d.etennined. Special 
bookkeeping applies to those cases where the company uses a report­
ing system and most of the bookkeeping is done by outside agencies, 
BUch as a commission company or central office for cooperatives, for 
which they make a monthly charge. 
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DIRECTORS' FEES ANn EXPENSES (8.52) 

Debit: Credit: 
1. The amounts of fees and ex­

penses paid directors. 
(Credit accounts concerned.) 

1. At the beginning of each 
fiscal period the accrued 
directors' fees and expenses 
at the close of the preced­
ing fiscal period. 

2. The amount of accrued direc­
tors' fees and expenses at 
the end of a fiscal period. 

(Credit Accrued Miscellaneous 
Administrative Expense.) 

(Debit Accrued Miscellaneous 
Administrative Expense.) 

2. The debit balance shown in 
this account at the end of 
a fiscal period, thus closing 
it. 

(Debit Net Trading and Sun­
dry Operations-Loss and 
Gain.) 

Pootingaof debitentrieoaremadefrom Pootings of credit entries are made 
individual entries In the debit Expense from individual entries in tbe credit 
column in the journal. Expense column in the journal. 

OFFICII SUPPLIES A.ND POSTAGE (8.53) 
(Printing, Stationery, Office Equipment, Repairs, etc.) 

See Office Supplies and Postage-Inventory (3.34). 

Debit: Credit: 
1. At the beginning of each 1. The coSt value of office sup-

fiscal period, the balance plies and postage on hand 
shown in the Office Sup- at the end of fiscal period. 
plies and Postage-Inven- (Debit Office Supplies and 
tory account at the close of Postage-Inventory.) 
the preceding fiscal period. 2. The debit balance shown in 

(Credit Office Supplies and this account at the end of 
Postage-Inventory.) a fiscal period, thus closing 

2. The amounts of all purchases it. 
of printing, stationery, of- (Debit Net Trading and Sun-
fice supplies, postage, post dry Operations-Loss and 
office box rent and office Gain.) 
equipment repairs. NOTE.-In the event no 

(Credit accounts affected by credit Expense column is 
tsrms of purchase.) provided in the Journal, post­

ings are made from individ­
ual entries in the credit 

Postings of debit entries ..... made 
from individual entries in the debit 
Ex_ column In the journal. 

General Ledger column. 
Pootings of credit eotries are made 

from Individual entries In the credit 
E:.penee column in the joumal. 
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OFFICE EXPENSE-MISCELLANEOUS (8.54) 

Debit: 
1. The amounts of a.lI. payments 

for periodicals, collection 
expense, renewal of char­
ter, mortgage reports, a.b­
stra.cts, credit reports, no­
tary fees, filing fees, a.nd 
other simjJar itemsa 

(Credit accounts concerned.) 

Postinga of debit entries are made 
from individual entries in tbe debit 
Expense column in the journal. 

Credit: 
1. The debit bala.nce shown .in 

this account a.t the end of 
a fiscal period, thus closing 
it. 

(Debit Net Tra.ding a.nd Sun':: 
dry Opera.tions-Loss a.nd 
Ga.in.) 
NOTE.-In the event no 

credit Expense column is 
provided in the Journa.l, post­
ings are made from individ­
ual entries in the credit 
General Ledger column. 

Postinga of credit entries are made 
from individual entries in the eredit 
Expense column in the journal. 

This a.ccount is opened to carry those office expenses which indi­
vidually are not of sufficient importa.nce or significance to warrant 
sepa.rate a.ccounts. Postings, however, are individual entries and if 
properly described in the general ledger a.ccount, a.n analysis is 
easily obta.ina.ble for statement purposes. 

TELEPHONE AND TELEGRAPH (8.55) 
(Includes Radio Expense, Market Services, and Reports) 

Debit: Credit: 
1. The amounts of a.lI. payments 1. At the beginning of each 

of telegraph charges, mar- fiscal period the balance 
ket services and reports, shown in the Accrued Tele-
a.nd expense of radio. phone a.nd Telegra.ph a.c-

(Credit a.coounts concerned.) count at the close of the 
2. The amount of accrued tele- preceding fisca.l period. 

phone a.nd telegraph (Debit Accrued Telephone 
charges a.t the end of a. and Telegra.ph.) 
fiscal period. 2. The debit balance shown in 

(Credit Accrued Telephone this a.coount at the end of 
a.nd Telegra.ph.) a. fiscal period, thus closing 

it. 

P08tinga of debit entries are made 
from individual entries in tbe debit 
Expense column in the journal 

(Debit Net Tra.ding a.nd Sun­
dry Opera.tions-Loss and 
Gain.) 

Postinga of credit entries are made 
from individual entries in the credit 
Expense column in the journal. 
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INSURANCE AND BONDS (ExPENSE) (8.56) 

Debit: 
1. At the end of each fise&I. 

period, the amount of in­
surance and bond premi­
ums that has expired dur­
ing the period. 

(Credit Prepaid Insurance 
and Bonds.) 

Postings of debit entries are made 
from individual entries in the debit 
Expense column in tbe journal. 

Credit: 
1. The debit balance shown in 

this account at the end of 
a fise&I. period, tbus clos­
ing it. 

(Debit Net Trading and Sun­
dry Operations-Loss and 
Gain.) 

Postings of credit entries are made 
from individual entries in the credit 
Expense column in the journal. 

In transferring the expired premiums out of the Prepaid Insurance 
and Bonds account, the journal entry should be in sufficient detail to 
make an analysis of such expenses easily obtainable from the ahove 
ledger acoOlmt. Accrued insurance and bond premiums are carried 
in the Prepaid Insurance and Bonds account. See Prepaid Insurance 
and Bonds account. 

SoCIAL SECURITY TAXES (8.57) 

(Excluding the Taxes Collected from Employees) 

Debit: 
1. Tbe amounts of all payments 

of social security taxes 
paid by the company. 

(Credit Cash in Bank.) 
2. Tbe amount of social security 

taxes payable by the com­
pany that is accrued at 
the end of a fiscal period. 

(Credit Accrued Social Se­
curity Taxes.) 

Poot!ngs of debit entries are made 
from individual entries in the debit 
Expense oolumn in tbe Journal. 

Credit: 
1. At the beginning of each 

fiscal period the balance 
shown in the Accrued So­
cial Security Taxes account 
at the end of the preceding 
fise&I. period. 

(Debit Accrued Social Se­
curity Taxes.) 

2. The debit balance sbown in 
this account at the end of 
a fise&I. period, thus clos­
ing it. 

(Debit Net Trading and Sun­
dry Operations-Loss and 
Gain.) 

Pooti_ 01 eredit entries are made 
from individual entries in tbe eredit 
Expense oolumn in the JournaL 
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This account is opened to cany only the social security taxes paid 
or payable by the company. See separate account . for the taxes 
collected from employees. 

OrHER TAXES AND LICENSES (8.58) 
(Excluding Federal and State income, sales, and social security taxes, 

taxes on dwellings, and taxes and licenses on trucks and automo­
biles) 

Debit: 
1. The amounts of all property, 

corporation, capital stock 
and business taxes and 
licenses paid by the com­
pany. See exceptions list­
ed below. 

(Credit Cash in Bank.) 
2. The amounts of all taxes and 

licenses indicated in debit 
No. 1 that are accrued at 
the end of a fiscal period. 

(Credit Accrued Other Taxes 
and licenses.) 
N oTE.-For taxes and li­

censes on trucks and automo­
biles, see Truck and Automo­
bile Expense accounts. On 
dwellings, see Income and Ex­
pe~Dwellings account. 
See separate accounts for 
Federal and Stato income, 
State sales and social security 
taxes. 

Poatinga of debit entries are made 
from individual entries in the debit 
Expense oolumn in the lournal. 

Credit: 
1. At the beginning of each 

fiscal period the balance 
shownin theAccrued Other 
Taxes and licenses account 
at the close of the preced­
ing fiscal period. 

(Debit Accrued Other Taxes 
and licenses.) 

2. The amounts of all refunds 
on taxes and licenses. 

(Debit accounts concerned.) 
3. The debit balance shown in 

this account at the end of 
a fiscal period, thus clos­
ing it. 

(Debit Net Trading and Sun­
dry Operations-Loss and 
Gain.) 

Postings of credit entries are made 
from individual entries in the credit 
Expense column in the Jonrnal. 

Postings to this account should be, if practicable, in sufficient 
detail and described in the ledger to provide a clear analysis for state­
ment purposes. In cases where more than one tax expense account 
is desirable, the bookkeeping procedure outlined for this account 
will apply. 

The Accrued Other Taxes and licenses account at the close of a 
fiscal period is closed to this account in the subsequent period be­
cause, under the procedure outlined, all payments are debited 
directly to expense. 
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BANK SERVICB CHARGES AND ExCHANGE (8.59) 

(Does not include Interest and Discounts) 

Debit: 
1. The amounts of all charges 

for handling bank account, 
drafts, collections, and 
other service charges made 
by the bank. 

(Credit accounts concerned.) 

Postings of debit entries are made 
from individual entries: in the debit 
ExpeD8e column in the journal. 

Credit: 
1. The debit balance shown in 

this account at the end of 
a fiscal period, thus clos­
ing it. 

(Debit Net Trading and Sun­
dry Operations-Loss and 
Gain.) 

Postinga of credit entries are made 
from individual entries in the credit 
E%peDBe column in the joumal. 

This account is opened to carry all bank service charges but not 
interest and discounts which are debited to special accounts. 

Frequently, hanks debit service charges directly to the checking 
account of the company. Therefore, any such charges appearing on 
the bank statements should be journalized and properly recorded in 
the aecounts concerned. All such charges should be ascertained and 
properly recorded monthly and before closing the books at the end of 
a fiscal period. 

ADVERTIBING (8.5A) 

Debit: 
1. The cost of all advertising. 

(Credit Cash in Bank.) 

Postings of debit entries ..... made 
rrom individual entri .. in the debit 
Ezpenee column in the journal. 

Credit: 
1. The debit balance shown in 

this account at the end of 
a fiscal period, thus clos­
ing it. 

(Debit Net Trading and Sun­
dry Operations-Loss and 
Gain.) 

Postings of credit entries are made 
from individual entries in the credit 
E%peDBe ... lumP in the journal. 

AurollOBILB EXPENSE (8.5B) 

See Truck Expense (8.41). 
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MISCELLANEOUS ADMINISTRATIVE EXPENSES (S.5C) 

Debit: 
1. The amounts of all costs of 

tIaveling, association dues, 
donations, convention and 
a.nnual meetings, picnics, 
and other similar adminis­
tIative expense items for 
which separate accounts 
are not opened in the 
ledger. 

(Credit accounts concerned.) 

Poatings of debit entries are made 
from individual entries in the debit 
Expense column in the journal. 

Credit: 
1. The debit balance shown in 

this account at the end of 
11 fiscal period, thus clos­
ing it. 

(Debit Net Trading and Sun·" 
dry Operations-Loss and 
Gain.) 
NOTE.-In the event no 

credit Expense column is 
provided in the Journal, post­
ings are made from indi­
vidual enmes in the credit 
General Ledger column. 

Postings of credit entries are made 
from individual entries in the credit 
Expense column in the journal 

This account is opened to carry miscellaneous admjnistIative ex­
penses which individually are not of sufficient importance or signifi­
cance to warrant separate accounts. Postings, however, are indi­
vidual- entries and if properly described in the general ledger account 
an analysis is easily obtainable for statement purposes. 

Loss FROM BAD DEBTS (8.5D) 

Debit: 
1. The amounts appropriated 

to the reserves for doubtful 
accounts, notes and other 
receivables. (See explana­
tion below.) 

(Credit the reserve account 
concerned.) 

2. The amounts of the above 
type of receivables actually 
charged off as uncollecti­
ble for which no reserves 
were crested. 

(Credit receivable accounts 
concerned. ) 

See -Reserve for Doubtful 
Accounts. 

Postings of debit entries are made 
from individual entries in the debit 
Expense column in the journal. 

Credit: 
1. The debit balance shown in 

this account at the end of 
a fiscal period, thus closing 
it. 

(Debit Net Trading and Sun­
dry Operationa-Loss and 
Gain.) 

Postings of eredit entries are made 
from individual entries in the credit 
Expense column in the journal. 
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This account is opened to carry the losses from doubtful receivables 
represented by the amounts appropriated to the various reserves, as 
well as receivables actually eharged off for which no reserves were 
crented. It should be the practice to establish reserves adequate to 
cover all probable losses of this nature. The following are items to be 
considered: Notes receivable, accounts receivable, mortgages receiv­
able, judgments, seed liens, advances, accrued storage receivable, 
accrued interest reCeivable, accrued miscellaneous receivable, etc. 
The accrued items considered uncollectible are not treated as bad 
debts unless these items have actually been debited to the patrons' 
accounts. See credit No.1, Storage-Income account. 

Losses on investments, closed bank account and uncollectible rail­
road claims are not carried in this account. See Extraordinary Losses 
and Loss from.Leakage and Damage in Transit accounts. 

Nonoperating Income and Deductions from Income 

INTEREST EARNED (9.11) 

Debit: 
1. At the beginning of elleh fis­

cal period, the balance in 
the Accrued interest-Re­
ceivable account at the 
close of the preceding fiscal 
period. 

(Credit Accrued Interest­
Receivable. ) 

2. The amounts of any interest 
paid out of interest re­
ceived. 

(Credit accounts concerned.) 
NOTE. - This applies in 

cases of interest paid to 
members on funds left with 
the company that are on de­
posit with grain commission 
companies and on which the 
company receives a. higher 
interest than it pays. It 
does not include any other 
in terest paid by the company. 
See Interest Paid Account. 

Credit: 
1. The amounts of all interest 

actually collected and in­
terest credits reported by 
banks, commission com­
panies, etc. 

(Debit Cash in Bank, Ac­
countsReceivable-Com­
mISSIon Companies, or 
other accounts concerned.) 

2. The amount of interest set 
up as accrued which is 
later debited to the ac­
count of the debtor. 

(Debit the receivable ac­
count concerned.) 

3. The amount of interest re­
ceivable that is accrued at 
the end of a fiscal period. 

(Debit Accrued Interest­
Receivable.) 
N OTE.-Obviously, anyac­

crued interest reported by the 
bank, commission companies 
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INTEREST (EARNED) (9.1l)--Continued 

Debit: 
3. The credit ba.la.nce shown in 

this account at the end of 
a fiscal period, thus closing 
it. 

(Credit Net Income and 
Loss.) 

Postinga of debit entries are made 
from individual entries in the debit 
General Ledger column in the journal. 

Credit: 
or· others, which has been 
debited to those accounts 
before the books are closed, . 
will not he included in credi..t. 
No.2 above. 

Postinga of eredit entries are made 
from individual entries in the credit 
General Ledger column in the journal. 

This account is opened to carry all interest earned by the company 
and should not be debited with any interest paid out except under 
certain unusual circumstances where interest earned happens to he 
on funds that belong to members and patrons rather than to the 
company. Interest income and interest paid should he shown sepa­
rately in the operating statement. 

DISCOUNTS EARNED (9.12) 

Debit: 
1. The credit balance shown in 

this account at the end of a 
fiscal period, thus closing 
it. 

(Credit Net Income and 
Loss.) 

Credit: 
1. The amounts of cash dis­

counts taken on discount­
able invoices. 

(Debit accounts concerned.) 
2. The amounts of trade dis­

counts eo.rned because of 
quantity purchased. 

(Debit accounts concerned.) 
NOTE.-Credit No.2 does 

not include discounts on mer­
. chandise regularly in voiced 
at a discount off basis. These 
discounts are treated as de­
duction from the cost of the 
particular merchandise con­
cerned and should not be 
recorded in the ledger ac­
counts. 

Postinga of debit entriee are made Postinga of eredit entries are made 
from individual entries in the debit from individual entries in the credit 
General Ledger column in the journal. General Ledgereolumnin thejoum&l. 
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DIVIDENDS EARNED (9.13) 

Debit: 
1. The credit balance shown in 

this account at the end of 
a fiscal period, thus closing 
it. 

(Credit Net Income and 
Loss.) 

Credit: 
1. The amount.; of any dh-i­

dends earned by the- com­
pany. 

(Debit account.; concerned.) 

Postings of debit entries are made Posting. of credit entries are made 
from individual 80tries in the debit from individual entries in the credit 
General Ledpr column in the joumal. Geueral Ledgercelumn in thejoumal. 

REFUNDS RECEIVED (9.14) 

Debit: 
1. The credit bal&nce shown in 

this account at the end of a 
fiscal period, thus closing 
it. 

(Credit Net Income &nd 
Loss.) 

Postings of debit entries are made 
from individual entries in the debit 
Geueral Ledger column in the journal. 

Credit: 
1. The amount.; of refunds re­

ceived by the company. 
(Debit account.; concerned.) 

POBtings of credit entries are made 
from individual entries in the credit 
Geueral Ledprcolumn in the journal. 

RENT INCOME (9.15) 

Debit: 
1. The credit balance shown in 

this account at the end of a 
fiscal period, thus closing 
it. 

(Credit Net Income &nd 
Loss.) 

Pootings of debit entries are made 
from individual ""tries in the debit 
GeueralLedproolumn in the journal. 

Credit: 
1. The amount.; of rent re­

ceived by the comp&ny. 
(Debit account.; concerned.) 

Pootlngs of credit entries are made 
from individual entries in the credit 
GeueralLedpreolumn in thejoumal. 
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BAD DEBTS COLLECTED (9.16) 

Debit: 
1. The credit balance shown in 

this account at the end of a 
fiscal period, thus closing 
it. 

(Credit Net Income and 
Loss.) 

Posting. of debit entries are made 
from individUAl entries in the debit 
General Ledger column in the journal. . 

Credit: 
1. The amounts collected on 

receivables previously 
charged off as uncollect­
ible. " 

(Debit Cash or other ac­
counts concerned.) 

See Loss from Bad Debts 
account. 

Poatings of credit entries are made 
from individual entries in the credit 
General Ledgercolumn in the journal. 

INCOME AND EXPENSE-DWELLINGS (9.17) 

(Loss and Gain) 

Debit: 
1. The amounts appropriated 

to the reserve for depre­
ciation of dwellings. 

(Credit Reserve for Depre­
ciation-Dwellings.) 

2. The cost of any repairs, in­
surance, taxes, and other 
expenses in connection 
with dwellings owned by 
the company. 

(Credit accounts concerned.) 
3. Azty credit balance shown 

in this account at the end 
of a fiscal period, thus 
closing it. 

(Credit Net Income. and 
Loss.) 

FIo.tinge of debit entries are made 
from individual entries in the debit. 
General Ledger column in tbe journal. 

Credit: 
1. The amount of the esti­

mated monthly rental 
value of dwelling owned by 
the company and furnished 
free to the manager. 

(Debit Salary and Allow­
ances-Manager.) 

2. The amounts of any income 
from dwellings owned by 
the company and rented 
out to others. 

(Debit General Cash.) 
3. Azty debit balance shown in 

this account at the end of 
a fiscal period, thus closing 
it. 

(Debit Net Income and 
Loss.) 

Postinge of credit entries are made 
from individual entrjes in the credit 
('",ner&1 Ledger column in the journal. 

This account is opened to carry all eKpenses and income connected 
with dwellings owned by the company, induding the estimated rental 
value where the building is occupied by the manager. See Salaries 
and Allowances-Manager. 
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CASH OVERAGE AND SHORTAGE (9.18) 

Debit: 
1. The amounts of any short­

ages in cash as a. result of 
differences in the Genera.! 
Cash a.ccount and the 
amount of cash on hand, 
~cluding petty cash fund. 

(Credit Genera.! Cash.) 
NOTE.--See Shorta.ges­

Employees account for other 
cash shortages. 

2. Any credit balance shown iIi 
this account at the end of 
a fiscal period, thus closing 
it. 

(Cr~dit Net Income and 
Loss.) 

Poatinga of debit entries are mode 
from Individual eotries in the debit 
o..neral Ledg<ll" column in the journal. 

Credit: 
1. The a.mounts of any overages 

in cash as a. result of 
differences in the Genera.! 
Cash a.ccount and the 
amount of cash on hand, 
excluding the petty cash 
fund. 

(Debit Genera.! Cash.) 
2. The &mounts of any re­

coveries or a.djustments by 
which previous shortages 
are reduced. 

(Debit a.ccounts concerned.) 
3. Any debit balance shown in 

this a.ccount a.t the end of a. 
fisca.l period, thus closing 
it. 

(Debit Net Income and 
Loss.) 

Poatlnga of credit entries are mode 
from Individual entri .. in the credit 
Expense column in the journal. 

This account is opened to carry any unexplainable overages and 
shortages indica.ted by differences between the Genera.! Cash a.ccount 
and the amountof ca.sh on hand. At the close of a fiscal period, adebit 
balance represents an item of expense whereas a. credit balance is 
treated as miscellaneous income. 
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SUNDRY NONOPERATING INCOME (9.19) 

Debit: 
1. The credit balance shown in 

this account at the end of a 
fiscal period, thus closing 
it. 

(Credit Net Income and 
Loss.) 

Postinga of debit entries are made 
frem individual entries in the debit 
General Ledger column in the journal. 

Credit: 
1. The amounts of all nonop­

erating income for which 
no special account has been 
opened. '. 

(Debit accounts concerned.) 
NOTE.-· Items credited to 

this account may include 
rent, dividends received, re­
funds, and other sundry non­
operating income if separate 
accounts are not provided or 
warranted for these items in 
the ledger. 

Pootings of credit entries are made 
from individual entries in the credit 
General Ledger column in the journal. 

This account is opened to carry various income items which indi­
vidually are not of sufficient importance or significance to warrant 
separate accounts in the general ledger. Postings, however, are 
indiYidual items and if properly described, an analysis is easily obtain­
able from the ledger account for statement purposes. 

EXTRAORDINARY GAINS (9.1A) 
(This account is shown for illustrative purposes) 

Debit: 
1. The amounts of any refunds 

or adjustments in connec­
tion with items credited to 
this account. 

(Credit accounts concerned.) 
2. The credit balance shown in 

this account at the end of a 
fiscal period. 

(Credit Net Income and Loss 
or Surplus as the case may 
be.) 

Posting. of debit entries are made 
from individual entries in the debit 
General Ledger column in the journal. 

Credit: 
1. The amounts of any unusual 

nonoperating gain. 
(Debit accounts concerned.) 

NOTE.--See Loss and 
Gain-Elevator Buildings 
Sold or Destroyed account. 

See explanation of Extraor· 
dinary Loss account. 

Postings of oredit entries are made 
from individual entries in the credit 
General Ledger column in the journal. 
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An extraordinary gain account is opened for the purpose of evi 
dencing on the books in a separate account any nonoperating gain of 
unusual nature that it is desirable to show in the operating statements 
or may be subject to income taxes. If the gain is definitely a capital 
gain and not subject to income taxes it may be carried directly to 
Surplus. 

The following are possible item. for which an extraordinary gain 
account may be opened on the books: 

Collections on defaulted subscriptions receivable to capital stock 
that are not ·refunded. 

Collections on defaulted capital stock notes receivable that are 
not refunded. 

Gains resulting from buildings, equipment, and land sold or de-
stroyed. 

Capital stock donated to the company. 
Gains realized from sales of investments. 
Gsin. resulting from a reduction in the par value of capital stock 

outstanding. 

Loss AND GAIN-ELEVATOR BUILDINGS SOLD OR DESTROYED 

(This account is shown for illustrative purposes) 

Debit: 
1. The total cost of elevator 

buildings sold. 
(Credit Elevator Buildings.) 

2. The total cost of elevator 
buildings destroyed. 

(Credit Elevator Buildings.) 
3. The original cost of parts of 

elevator buildings destroy­
ed. 

(Credit Elevator Buildings.) 
4. The original cost of parts of 

elevator buildings replaced. 
(Credit Elevator Buildings.) 

5. Any credit balance shown in 
this account at the end of 
a fiscal period. thue closing 
it. 

. (Credit Net Income and Loss 
or Surplus as the case may 
be.) 

Credit: 
1. The amounts realized from 

sale of elevator buildings. 
(Debit accounts concerned.) 

2. The amount of reserve for 
depreciation applicable to 
elevator buildings sold. 

(Debit Reserve for Deprecis­
tion-Elevator Buildings.) 

3. The amounts of insurance 
collected on elevator build­
ings destroyed. 

(Debit accounts concerned.) 
4. The amount of reserve for 

depreciation applicable to 
elevator buildings destroy­
ed. 

(Debit Reserve for Deprecia­
tion-Elevator Buildings.) 

5. The amount of any salvage 
value of elevator buildings 
destroyed. 

(Debit accounts concerned.) 
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Loss AND GAIN-ELEVATOR BmLDINGS SoLD OR DESTROYED--Con. 

(This account is shown for illustrative purposes) 

Debit: 

Postinga of debit entries are made 
from individual entries in the debit 
General Ledger column in the journal. 

Credit: 
6. The amount of reserve for 

depreciation applicable to 
parts of elevator buildings " 
replaced. 

(Debit Reserve for Deprecia­
tion-Elevo.tor Buildings.) 

7. The amount of any so.!vage 
vo.!ue of parts of elevator 
buildings replaced. 

(Debit o.CCQunts concerned.) 
8. Any debit bo.!ance shown in 

this o.ccount at the end of 
II. lisco.! period, thus closing 
it. 

(Debit Net Income o.nd Loss 
or Surplus as the case mo.y 
be.) 

Postinga of credit entries are made 
from individual entries in the credit 
General Ledger column in the journal. 

This account is opened to carry all entries necessary to determine 
the net book loss or gain resulting from the indiCated transactions, 
and as a medium by which these results are cleared to Net Income and 
Loss or Surplus. If, at the end of a lisco.l period, insurance claims 
are not settled, the insurance company should be debited and this 
account credited with the estimated amount of the claims. Any 
necesso.ry adjustments following settlement are cleared through this 
account and the other accounts concerned. See Elevator Buildings 
account. 

INTEREST PAID (9.21) 

Debit: 
1. The amounts of all payments 

of interest. 
(Credit accounts concerned.) 

2. The amounts of all adjust­
ments of interest payable 
items that are adjusted by 
journal entries, such as 
credits to Grain Commis-

Credit: 
1. At the beginning of each 

fisco.! period, the balance 
shown in the Accrued In­
terest-Payable o.ccount at 
the close of the preceding 
lisco.l period. 

(Debit Accrued Interest­
Payable.) 
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INTEREST PAID (9.21)-Continued 

Pebit: 
sion Company and Bank 
accounts for in teres t 
charges reported by these 
agencies. 

(Credit accounts concerned.) 
3. The amounts of discounts on 

notes and other receivables 
discounted. 

(Credit account concerned.) 
.4. The &.mount of accrued in­

terest payable at the end 
of a fiscal period. 

(Credit Accrued Interest­
Payable.) 

Credit: 
2. The debit balance shown in 

this account at the end of 
a fiscal period, thus closing 
it. 

(Debit Net Income and 
Loss.) 

P08tinga ot debit entries are made Postinge of eredit entries are made 
from individusl entries in the debit from individual entries in the credit 
General Ledger column In the journal. General Ledger column in the journal. 

Under the procedure outlined above, all payments of interest are 
debited to the Interest Paid account; therefore, the balance shown 
in the Accrued Interest-Payable account is always transferred as a 
credit to this account at the beginning of It new fiscal period. 

SUNDRY NONOPERATING CHARGES (9.22) 

Debit: 
1. The amounts of any non­

operating cost items for 
which separate accounts 
are not opened. 

(Credit accouQts concerned.) 

Postings of debit entries are made 
from In<lividual entries In the debit 
General Ledger column In the journal. 

Credit: 
1. The amounts of any credits 

to nonoperating cost items. 
(Debit accounts concerned.) 

2. The debit balance shown in 
this account at the end of 
a fiscal period, thus closing 
it. 

(Debit Net Income and 
Loss.) 

Postings of oredit entries are made 
from individual entries in the credit 
General Ledger column In the journal. 
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EXTBAORDINARY LossES (9.23) 

(This account is shown for illustrative p~) 

Debit: 
1. The amounts of any unusual 

nonopera.tiDg losses. 
(Credit a.ccounts concerned.) 

NOTE.-The na.ture and 
amount of the loss should 
determine the bookkeeping 
procedure. See Loss a.nd 
Ga.in-Eleva.tor Buildings 
Sold or Destroyed account. 

Postinga of debit enm... are made 
from individwol entries in the debit 
General Ledger column in the journal. 

Credit: 
1. The amounts of any re­

coveries applica.ble to the 
losses debited to this a.c- . 
count if collected before 
the account is closed. 
Later recoveries are han­
dled through a special ga.in 
account. 

(Debit accounts concerned.) 
N OTE.-Genera.lly this loss 

account is opened to carry 
only the unrecoverable loss. 
There is always, however, 
a possibility of a further 
recovery; thus provision is 
made for the above credit 
entry. 

2. The debit balance shown in 
this account at the end of 
a fiscal period, thus closing 
it. 

(Debit Net Income and Loss 
or Surplus as the case may 
be.) 
NOTE.--See explanation 

below rela.tive to losses that 
are direct charges to Surplus. 

Postinga of credit enm... are made 
from individual enm... in the credit 
General Ledger column in the jonrual. 

An extraordinary loss account is opened for the purpose of evi­
dencing on the books in a separate account any nonoperating loss of 
unusual na.ture that it is desirable to show in the operating state­
ments, or may be a deductible item in computing income taxes.. 
Where such accounts are opened they should be classified to indicate 
the nature of the loss or if one account is used to carry all such losses, 
entries should be clearly described to permit an analysis. If the loss 
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is definitely a capital charge and should not be deducted from income, 
the account may be closed directly to Surplus rather than to the 
Net Income and Loss account. Large losses may be treated as 
deferred items and charged oli over a. period of years. 

The following are possible items for which an extraordinary loss 
account may be opened on the books: 

Unrecoverable loss resulting from closed. bank. 
Losses resulting from sales of investments. 
Losses resulting from investments charged oli as worthless. 
Losses on buildings, equipment, and land sold or destroyed. 
Losses on grain and merchandise destroyed. 
Adjudicated liability and damage claims against the company not 

covered by insurance. . 
Losses due to dishonesty of employees. 
Capital stock credits receivable charged oli as worthless. 
Patronage dividends receivable charged oli as worthless. 

BALANCIl SHEET ITEMS 

(For which no corresponding account is opened in the general 
ledger) 

BANK OVERDRAft 

This liability indicates a. credit balance in the bank account and 
obviously would not be set up as a separate account in the general 
ledger. 

CHECKS OUTSTANDING 

The appearance of this item on the Balance Sheet under this classi­
fication ie due to a method of bookkeeping peeul.ia.r to local elevators 
in certain areas. It is a result of local producers holding cheeks, 
received in payment of grain, over .. long period. Often these cheeks 
are issued in the fonn of drafts against grain finna with whom the 
local elevator has an open credit account; it may also apply to cheeks 
issued against the local bank. but the local elevator shows on its 
Balance Sheet the balance reported by the grain finn or the bank 
r&ther than the balance reflected in these accounts on its own books, 
thus making it necessary to reflect Outstanding Checks on the Balance 
Shee~ 88 .. liability. 

Recognition of this account is indicated here because of the general 
practice of elevator accountants to record these items on the Balance 
Sheet under this classification. Manifestly, the elevator company is 
liable for ultimate payment of these cheeks and drafts, but from an 
accounting standpoint, particularly in cases where financing arrange­
ments are evidenced by written agreements, these items should be 
reflected in the account or acoounts against which the cheeks are 
dr&wn. 
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DRAFTS ON CARS IN TRANSIT 

This item appears on the Balance Sheet merely for tlie purpose of 
recording the liability under this classification, rather than in the 
actual book balance shown in the account with the grain firm against 
whom the drafts are drawn or as a deduction from the inventory' of 
grain in transit. It results from drafts drawn against shipments in 
transit which have been debited to the Cash in Bank account but are 
outstanding at the close of the fiscal period. The grain in transit is 
carried in the inventory' account at full value. 

CREDIT BALANCES--ACCOUNTS RECEIVABLE 

In many cases it is a common practice for producer patrons to 
refrain from taking payment for grain at time of sale to the company. 
Instead, the proceeds often are credited to the patrons in the Accounts 
Receivable ledger in the same manner as payments on accounts. 
This frequently results in credit balances in these accounts at the 
end of a fiscal period and in the summation of accounts receivable, 
they are treated as deductions. As a result of this method of book­
keeping, accounts receivable are often inaccurately presented in the 
Balance Sheet. Obviously, this does not reflect the facts because 
such balances are definitely liabilities and bear no relation to debit 
balances in the regular accounts receivable. 

It is not necessary' to reflect these liabilities in a general ledger 
account but it is desirable that they be shown as such in the Balance 
Sheet. thus promoting a correct statement of the asset Accounts 
Receivable. 

ACCOUNTS PAYABLE-GRAIN COMMISSION COMPANIES 

See Accounts Receivable-Grain Commission Companies. 
The above item reflects a credit balance in the grain commission 

companies accounts, which generally are operated in the general 
ledger as accounts receivable. 

It is a common practice of local elevators to finance their operations 
by the device of an open credit account with grain commission firms. 
Usually such arrangements are not made with more than one firm 
during a fiscal year. Thus, the account with the commission com­
pany. in principle, is operated in the same manner as the Bank ac­
count. Under this plan, the account is credited with checks or drafts 
drawn against the commission company and debited with the proceeds 
from shipments. Obviously, under this arrangement it is not neces­
sary to maintain both receivable and payable accounts in the general 
ledger. Regardless of financing arrangements, it is a customary 
practice to draw drafts against all shipments of grain; therefore, the 
accounting procedure in operating all grain commission company ac-
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counts is generally the same. The balances shown in the accounts 
at the end of a fiscal period reflect assets or liabilities, as the case 
may be. 

In cases where the local elevator ships grain to many firms during 
8. season, it may be a.dvisable tha.t the genera.! ledger account be 
operated as a control of the separate accounts kept with the grain 
firms in a subsidiary ledger. Under this arrangement, the summa­
tion of debit balances in the accounts will be shown on the Balance 
Sheet as an asset and contrariwise the summation of credit bslances 
will be reflected as a liability. 

(See Shipment and Sales Journal.) 
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Journal: 
Page 

columll8 in ________________________ • ________________ -- - __ ... __ --- 15 
definition oL ____________________________________ --- - - --------- 14 
entries, closing ____________________________________ - __ - ---- --- -_ 53-60 
sub(UvffiioDS ______________________________________________ -- ___ 13,23 

JudgDlente _____________________________________________________ 77,82,98 
L&nd ____________________________________________________________ 78,122 

Legal fees. (S .. Auditing, special bookkeeping and legal fees.) 
Liabilities: cunent ____________________________________________ 63,76,79,131-145 

defened, contingent, and fixed _____________________ 63-<\4, 76, 79, 14~149 

Licenses. (S .. Taxes, otber Bnd licenses.) 
I ... ivestock: 

COIlllDlSSIODS ____________________________________ - - ---__ 55, 81, 17&-177 
purchases ____________________ ~ _________________________ 05,71, SO,173 
sales ______________________________________________________ SO, SO, 174 

Long and sbort statement ___________________________________________ 33--34 

Leas(es): 
extraordinary __________________________________________ 57, 82, 20&-209 
from bad debte ________________________________________ 48, 56, 19&-199 
from leakage and damage in trBDBit ______________________ 48-56,183-189 
shrinkage and se&le, merchandise ________________________________ 52,81 

and gain(s): 
elevator buildings, Bold or destroyed_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 82, 2O~206 
net trading and sundry operations ________________ 5_6, SO, 163--164 
open trades__ _ ____ __ ___ _ _ ___ __ __ _ _ _ _ _ __ _ _ _ _ _ _ _ __ _ _ ________ 47 
from unusu&lshoriages and overages in weights ______ .________ 62 

Maehinery Bnd equipment, otber ___________________________________ 78, 126 
Manual of ledger aeeounts.. ________________________________________ 83--211 
Margins, bedging operationB ________________________________________ 77,90 
Market position of elevator, statement of_____ ____ _ ___________________ 4 
Merchandise purcbases aceountB_____ __ _ __ __ ____________ _____________ 52 
Meter deposit ____________________________________________________ 18, 117 
Name column_ ____ __ __ ___ _ _ __ _ _ _ __ _ _ _ _ _ _ _ _ _ ___ _ _ _ _ _ _ _ _ __ _ ____ __ ___ 19, 23 
Net income and 1088 ____________________________________ 57-58, 80, 161-162 
Net proceeds, amount_____ _ _____ _ _ _ _ _ _ _ __ _ _ _ _ _ _ _ _ _ ___ ___ _ _ _________ 26 

Net trading and sundry operations, loss and gain ____________________ 16~164 
Notes: 

accounts receivahle t investments, railroad clai~ etc., oharged oft' as 
worthless, .. nd _______________________________________________ 52-53 

funds dsrived from discounted ______________ " _ _ _ _ _ _ _ ___ _ _ ___ _____ 17 

payable: 
banks. current 10808 ______________________________________ 79, 132 
ledger ____________________________ "_______________________ 41 
mortgage ____ -____________________________________________ 79, 149 
officials and membere _________________________________ 79, 132-133 
trade ________________________________________________ 7~131-132 

receivable: 
diBcountedL ______________________________________________ 79,135 

ledger____________________________________________________ 40 
IDortgage ________________________________________________ 18, lOS 
officials and employ ______________________________________ 77,94 
trade. controL _________________________________________ 77, 91-93 
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Notice: Page 
of cancellation of storage oontracts..______________________________ 12 
to weighmaster ___ _____ ____ _ _ ____ __ ________________ ____________ 11 

Oats: 
purchasee ___________________________________________ 48,54, 70, 80, 168 
sales _____________________________________________________ 54, 80, 169 

Office: 
expense __________________________________________________ 56, 81, 194 
furniture and equipment _______________________________________ '18, 126 
8upplies and postage _______________________________________ 56,81, 193 

Open trades: gain. ___________________________________________________ 47,70,77,91 
loss ___________________________________________________ 47,70.79,136 

Openingentries-------------------------------------------- _______ 70-73 
Patronage and dividend record ______________________________________ 43--44 
Pettycash ________________________________________________________ 85-86 
P08ungs__________________________________________________________ 15 
Power, light, water, and heaL _________________________ 51,56,71,72,81,183 

accrued _____________________________________________________ 79,143 
Preclosing journal entries. __________________________________________ 46-58 
Preclosing trial balance _______ • _____________________________________ 4~ 

Prepaid: 

expe~------------------------------------------------- 50-51,131 
insurance and bonds ___________________________________ 51,78.128-129 
salaries and wages ________________________________________ 78, 127-128 

Price, aales _______________________________________________________ 23, 26 
Pr-imary forms and recOrd8_____ _ _ _ ____ _ ______ _ _ __ _ _ __ _ _ _ __ _ _ _ ___ _ _ __ 7 
Property reoord_ _ __ _ _ _ _ _ _ _ _ __ _ _ _ _____ _ _ _ _ _ _ _ __ __ ___ _ _ _____ _ _ _ __ ___ 41 

Purchases and sales record. (8" Cash journal and purchases and sales 
record.) 

Radio quotation blank____ _ __ __ _ _ _ ____ ___ _ _ ____ __ ___ _ _ _ ____ ___ _____ 12 
Railroad claitnll_ _ _ _ _ _ __ __ _ _ _ _ _ _ _ _ __ _ _ _ _ _ _ _ __ __ _ _ _ _ _ _ _ _ _ 12, 53, 78, 118-119 
Receipt for loot ticket___ __ _ _ _ __ _ _ _ _ _ _ _ ___ _ _ _ __ _ _ _ ___ _ _ _ _ _ _ _ ___ _ _ ___ 12 

Records: 
auxiliary and memorandum____ __ __ _____ _ ____ _ __ _ _ _ _ __ ______ ____ 30 
double entry________ _ _ _____ ____ __ ___ _ _ ___ _ __ ___ _ __ ____________ 4 
grain delivered____ _ _ _ __ ___ _ _ __ ___ __________ _ ____ _ _ __ _ ____ _ ____ 10 
grainpurcb .... _____________________________________________ 18, 14,23 
grain shipments and sales ___________________________________ 18,14, 25 
con4itional grain purchase eontraeta_ _ _ _ _ ___ _ _ _ _ _ _ ___ _ _ _ _ _ _ _ _ _ __ _ 36 
unoo~ditiona) grain purchase contracw_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ __ _ _ ____ _ _ _ _ 35 
b~ngoperauoD.--'------- ___________________________________ 18,32 

. sal .. » arrive_____ _____________ _ _ _ _______ __ _ _ __ _ _ ____ _ _____ ___ 32 

storage tickets issued, purohased, and outstanding _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 31 
Refunds: 

receivable ______________________________________________ 49, 57, 71, 201 
accrued, gas W, eto __________________________________________ 77.106 
~ved--------- ____________________________________________ 82,201 

Register. (See Notes payable ledg.!r and Notes receivable ledger_) 
Remittance b1ank______ __ _ ______ _ __ _ _ _ _ _ _ _ _ ____ _ _ ____ _ ___ __ ________ 12 

Rent: 
income ___________________________________________________ 57,~201 

I ....... and __________________ " ________________ 52,56, 72. 79, 81,144, 184 
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Page 
Reopening the ledgera ______________________________________________ 7G--73 

Repairs: • 
elevator buildings, machinery, and equipment _________________ 56,81,184 
other buildings, machinery, and equipment ___________________ 56,81,185 

Report of shipment or weighing and loading report___ _________________ 11 

Reserve(s) : 
doubtful ""oounts reeeivable ______________________________ 48, 53, 77, 97 
doubtful advances___ _ ___ _ _ ___ _ _ __ _ __ ____ _ _ ___ _ ______ ________ __ 104, 
funds in clOsed bank ________________ ~ ____________________ 48, 53, 78,118 
8Undry contingencies _______________________________________ 59,79,148 
liability on purchase contracts _______________________________ 59,79,147 
uncompleted oontracts _____________________________________ 59,79,147 
dividendo deferred _________________________________________ 59,19,147 
educs.tional fund ___________________________________________ 59,19,148 
doubtfulinve&tmento ____________________________________ 48,53,18, 111 
doubtful trade notes receivable ____________________________ 48, 53, 77, 94 
doubtful railroad claimo __________________________________ 48, U()-120 
oinking fund_ __ _ _ _ __ __ _ ____ _ _ __ _ ___ _ _ _ __ _ _ ________ _____ 58-59, SO, 157 
specials.nd adjuotmento ________________________________________ 58-59 
otatutory _________________________________________________ 59,SO, 156 
Federal income taseo ____________________________________ 58,79,32, 139 
State income taseIL _____________________________________ 58, 79,82, 139 

for depreciation: 
assets, sundry fixed _______________________________________ 81, 127 
Butomobiles ___________________________________________ 50,78, 127 
dwellings ________________________________________________ 78,122 
elevator buildings ___________________________________ ~ __ 78,81,125 

elevator machinery and equipment ____________________ 50,78,81,126 
other buildings _____________________________________ 50,18, 81,126 
other m....hinery and equipment ______________________ 50,78,81,126 
office furuiture Bnd equipment ________________________ 50, 18, 81,126 
trucks, tank wagons, and tranoports __________________________ so, 78 

o Rye: 
purchaseo ___________________________________________ 48, 54, 70, SO,168 
oaleo _____________________________________________________ 5~SO'169 

Salary(ies): 
and allowances, m&nager _______________________________ 56,81.,179-181 
and wages: 

accrue<L ______________________________________________ 51, 79, 142 
erevator ________________________________________ 51,5~72,81,181 
office ______________________________ ~ ____________ 51,56,72,81,182 
other operating __________________________________ 51,56,72,81,182 

operating and administrative, and expense_ 66-61,76,77,81-82,178-189 
Sales, miscellaneous merehandise_ ___________________________________ 21 Srureeninss________________________________________________________ 170 

S .. auo Inventory. 
Seed: 

liens_ -- ______ . ____________________________________________ 77, 82, 99 
purch ..... _________________________________________________ 71, SO, 173 
reJ ..... form ___________________________________________________ 12. 55 
oal .. _____________________________________________________ 55,SO, 174 
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Shipment: Page 
notice ______________ • ____________________________________ -. __ ._ 11 
DUlDber______________________________________________________ 25 

Shortages, emilloyeee ______________________________________________ 78, 120 

Shrinkage and seale 1088: gnUn __________________________________________________ 52,5~81, 189 
merobandise ___________________________________________ 02, 56, 81, 190 

Sorghum: 
purobaeeo ___________________________________________ 48,54, 70, SO, 168 
sa\es _____________________________________________________ 54, SO, 170 

Spelt: 
purobaeeo ___________________________________________ 48, 54, 70, SO, 168 
sal •• _____________________________________________________ 54, SO, 170 

Statement, operating _____________________________________________ ._ 3 
Stookholders'ledger________________________________________________ 42 
Storage: 

expens~terDrlnal------------------------------------------ 56,81,187 receivable, accrued ________ • ___________________________________ 79, 106 
Surplus or delieit ____________________________________ 58, 64, SO, 82, 15&-159 

See oleo Capitalatock, reserves, and surplus. 
Tank wagon: 

oo~sfion8Jpayable---------------------------------------- 144-145 expense._. ____ • _ _ __________ _ _____ ___ __ ___ _ __ _____ _ ____________ 56 
gross e&l'llingo___ _ _ __ __ ____ _ _ ____ _ _ _ _ __ ____ _ ______ _ __ _ _ ____ ____ 55 

866 also Trueka. tank wagons, and transports_____________________ 127 
Tax(eo): sal .. _________________________________________________ 21,79,137-138 

'BOoialsecurity _______________________________ 51,72, 79,82,138,19'>-196 
accrued _________________________________________________ 79,143 

other, and Iieene.''- __________________________________ 52, ~ 72, 82,196 
aQcrued ____ ~ ____________________________________________ 79,143 

Telephone and telegrapb ____________________________________ 52, 5~ 81, 194 
aeerued ______________________________________________________ 79,144 

Tioket: ou..ning______________________________________________________ 12 
seale ________________________________________________________ 7-9,19 
etorage ______________________________________________________ 8-9,19 
sal .. _________________________________________________________ 10 

statement of outstanding storage_ _ _ _ __ __ _ ___ _ _ _ _ _ _ _ ____ _ _ ___ __ __ 4 
Time certificates, members and patronB __________________________ 44,79,145 
Trading and sundry operations ___________________________ 76,80-81,161-117 
TranspoJ'ts ________________________________ ' ____________ • __________ 56, 177 

Su al&o Trucks, tank: wagons, and transports. 
Trial balance, after eloeing_____ _ _______ _ __ _ _ _ _ _ _ _ _ ____ ______ ______ __ 58 
Tl'uok(s): 

gross earnings ____________ • _______ • ________________________ 55, 81, 177 
tank wagon. and transporte ________________________________ 78,81,127 

Twine and bags: 
purebasee ______________________________________________ S5, 71, SO,173 
eal .. _____________________________________________________ 55,80,174 

Wages. (S .. Salaries and wages,) 
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Weight: Poco 

~~~~~~===~===================================:::::-i-6iss-!: ~_____________________________________________________ 27 

Wheat: p"""""'""-_____________________________ 15, 16, 2S, 48. M, 70, so, 16&-167 
saIeo ___________________________ - _____________________ 22, so, J6S-169 

Wood: 
purehaseoL _____________________________________________ 55.71. SO. 173 
saIeo _____________________________________________________ ~SO.17t 

o 
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In addition' to tbis bulletin, the follOwing publicatioo.l G,n. farmers' eQOP: ..., 
erative organizationS" are publishe~' by the. Farm CreQit Administration: . , .. '. 

'. . -, '. ,'.' , 

CooPerative pu.n:ha.siD.g of Farm SuPPlies: 
Bulletin No.1, ]o.rrf>IJ G. J(fWPP an4 ]."" H. Li"'!,. .... t. ' . 

.Acoowlting·Principles for c;operative' Cotton' Gin As.~iati~ 
·'Bulletin No.2, a,U T. WeaNT . ' , ! 

. Coop(:rativ0 Marketing of AKricclturai P~cd~ct¥: ' ' h' 

Bul~~ N9. 3! War~, W .. FHt'ow,",· I, '. } }", : J> . .' .';.' ,,", "'\ 
Cooperation in Agriculture,' II. Selected a.rul' ·~ota.ted Bibl1og..- . 

n.phYJ Bulletin No.A, Chaslina Ganinn .. '. . 

Organiution and Operation. of ·the niinois .Li~"tock ',~k~ifug t 

Associat.io~ Bulletin N~ 5~ 1:1. H. Hulberl: \ ';~:", ., 

Stat:istlce of F~en' ~pera.tive' Busin~ pr~ti~t 1920-. 
1935. Bulietin,No.. 6~!<-;Ir EisWOrlh ,:,', ,,', ;.' :, . : 

Cooperative Marketing of Range, Livestoek 
Bulletin No. 7J L. B. MOM~' • ' T 

"'Mutual Irrigation ~paniea ~ ~orn.iil' and Utah . 
Bulletip. No.8, Wells A. !/utdMs. Superintendent 9f , Documents, 
V\lashington, D.O.:, 25 cents" ; ,",. " " 

Membership Relarioris o~ ~peraii~ ~tions,,: 
\ Bulktin No. 9. J. If.-]"""'·· . 

• Mark2:ting, Policies of the ca'iuornia Walnut Gro'Wers'Associatio~', 
Bulletin No. '10, Hrsrry q. ,Hnul9 and Neil H .. Borde-,ll .... Superintendent' . 

. of Documents, WaahiogtoQi D. C~. 20 t!ents. 

Organi%.Rtion and pPerarlns: Proble~ ,of Ne~ka' ~peratlve . 
Creamerie8~ Bulletin No. 1 It T.' G~ Stttts and 'Gcrdon C. Laughlin, .', ,:' 

A~lysi8 of'the. Business ~rl~~ ~~pcra'ti~e Cot'to~ G~nsin 
, Oklahoma. 1933-34)BuUe~in No. '2, Otis T. 'W84m' lind Ont4f W~ Hlt'fl"'tm7I. " 

Tranoport.ation of Milk In the Philadelphi .. Milkahed 
BlI~t:tinNo.,.13~J1l/InJ.ScanlG1l ' .. '" _, ., . ',: 

~pt~th'e Orgllni%.ation of Iowa Farme;...· Crcs:.eriea 'I, 
~uUr:in N~. 14J F~anJ; R,bo~ tmd.,GortiO¥t 0.. LaugIJire'. 

Contract Feeding and PalJtUrlng of Lambs and Cattle 
'Bulk-finNo, 15, L"'.d. RtJIttUU ~,' _ .' "\': ~'"."' ,'i';' 

, ' , ., , ;,.. ' .. ' 
MHk Cooperatival. in Pour Ohio .Markets 

BuUc:tinl'fo. 16, ~1l .. C. U'tlthft and ~;G. SliUl , 
; 

; . '\ . 

C.onll:nc~ial Trucking: of 'Fruita and Vegetablee in Nine Atlantic 
('"",.t Sta .... Bul\etin No. 11.N",_ F"l'io.rC tmdH,,6.t1 W. t.fwrif ..... Jr .. 

U6e. of Motortrucks m. Mark_tina Pruits and Ve:getablu ; 
B:I.lUetin No; 18, Afaritl$ p~ R4!mUSSm' ~ , 

BUs1nCU Analysis of thl! Utah Pout~· Produce:ra" ~rati~. 
AssOCiation) Bulletin No. 19, JoM 1- .shrnla,. ' . 

, .~ 


