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FOREWORD 
EcoNOMICS is rapidly coming into its Own. The vaIue of 
economic study is already admitted by those who aocept 
the obligations of leadership in social and political affairs. 
It is also recognized by those who determine the training 
of candidates for the business professions. People employed· 
'!h industry and commerce, however, are less ready to 
admit its value in their own callings. They once regarded 
economics as the handmaid of politics (in its wider sense) 
rather than the servant of private business. Their attitude 
has changed to the extent that they now see the necessity 
for departments of economic intelligence within their 
associations; a small number of progressive fums have 
even made room for such departments in their own estab
lishments. But business men have yet to be convinced of 
the vaIue of economic study as part of the training of a 
business man. 

Nor is their indifference to economics surprising. The 
number of professional economists in this country has 
always been so small that the field covered by the science 
could not be fully explored and cultivated, and until 
recently the analysis of those problems which fall under 
the title .. business economics .. has been largely neglected. 
Until the analysis of general economic conditions is supple
mented by fuller analysis of special industries and types 
of business enterprise such indifference will continue. 

It is the purpose of this series of studies to apply economic 
principles and the methods of economic analysis to special 
fields of activity. It is proposed not only to provide a mOre 
elaborate treatment of problems, such as labour, market
ing, . and credit, which are already discussed in books on 
general economics, but also to publish studies of special 
industrial and commercial problems which have hitherto 
been neglected. 
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· vi FOREWORD 

It is appropriate that the first volume issued to the ( 
public should be concerned with the organization of a 
factory. The authors occupy responsible positions in one 
of the largest and best organized industrial establishments 
in Great Britain. The firm which employs their servioes 
has revealed qualities of industrial leadership of the highest 
order. The authors are in a position to see the full range 
of the firm's activities; their experience and success as 
business men, combined with their knowledge of American 
methods and their own earlier traming in economics, lit 
them to be, the authors of the first book of its kind published 
in Great Britain. 

J. H. JONES. 
UNIVERSITY OP LaRDS. 

OclobJlf, 1927. 



· PRIHAC.E 

THE application of systematic, scientific methods to the 
conduct of business is one of the most striking developments 
of the present day. Business is tending to become an 
exercise in constructive thought. .. Rule of thumb," even 
when ·it is called" experience," is an inadequate guide to 
~ciency in an age when British trade is facing unprece
dented difficulties, and when, in this and other countries, 
radical changes are taking place in the very structure of 
modem industry. The world-wide movement which is 
known as .. rationalization" is evidence that business 
men themselves are feeling the need for more disciplined 
thinking and more system and coherence in the management 
of their affairs. No large-scale institution runs without 
plans and arrangements, and the complex organization of a 
modem business establishment is no exception. 

The first step towards a more scientific business attitude 
is to formulate general principles of organization. These 
are fundamental, in that they prescribe the structure within 
which general development takes place, and set limits to 
what is humanly possible under given conditions. Of 
almost equal significance are the ends or purposes to be 
attained in each particular set of circumstances-the policies 
which a business lays down. These react upon the whole 
range of activities which thus become plans for the attain
ment of ends. Scientific method operates through various 
channels. It is implied in the rigorous analysis through 
which alone general principles of organization can be 
discovered or business purposes be made clear to those 
charged with their execution. It will be manifest in the 
comparison, investigation and selection of the plans and 
measures used to carry out business purposes. Finally, it 
will be used in the co-ordination of the considerable range 
of knowledge which must be brought into play and of the 
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viii PREFACE 

complex of activities, all of which should unite towards the' 
same end. ( 

At the same time, business has become an essay in applied 
economics. It is the sphere from which the subject-matter 
of economics is drawn, and in which the principles of 
economics, its theories and postulates, can be tested and 
applied. The application of economics to business is only 
another instance of the tendency to use scientific results. 
Clear thought upon such matters as wages, costs, prices, 
and price-fixing is facilitated by a knowledge of economid', 
while the collection, analysis and study of broad economic 
facts are tending to illumine much of the problem of sales
manship. The factory and the warehouse are being linked 
with the classroom of the economist, and the student himself 
is tending to find in business an outlet for his practical 
activities. 

This book is an attempt to meet the needs both of the 
practical business man and of the student of economics. 
Its purpose is to present a general survey of the more 
important aspects and the more advanced practices of 
modern factory management. It is written by a group of 
men trained in a variety of university schools who have 
taken up work in the same factory, and are engaged in the 
management of some of its principal functions. They have 
approached the subject-matter as scientifically and objec
tively as it was in their power to do. They have sought to 
describe the elements and principles of factory organization 
systematically and logically, but have always kept in mind 
the need for explaining the necessity or desirability of any 
arrangements they describe. They hold that organization 
must be considered both in the light of its general principles 
and of its end or conclusion. U they have succeeded in 
making principles and conclusions clear, they will have 
fulfilled their scientific purpose. 

The book has been edited by one hand, but mainly to 
guard against repetition and overlapping, and to keep a 
balance and proportion between the various aspects of the 
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• subject. Differences of personality and style are preserved, 
and the book, therefore, goes forth undisguisedly as a joint 
pr~uct. The contributions of the several authors are 
indicated by placing their names at the head of the chapters 
which they have writt~. 

YORK. 

OclobM, 1927. 
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Edition. In demy 8vo, cloth gilt, 168 pp. os. net. . 

MUNICIPAL STUDENT'S EXAlIIINATION NOTEBOOK. By S. WHITEHEAD. 
In crown 8vo. cloth. 220 pp. 711. 8d. net. 

AlIIERlCAN CITY GOVERNMENT. By W. ANDERSON, Ph.D. In demy 8vo, 
cloth gitt. 686 pp. 211. net. 
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IIUNlCIPAL SERIES. The Organization and Administtation of the Various 
Departments of a Municipal Office. Edited by W. BATESON. A.C.A., 
F.S.A.A.-

PRINCIPLES OF ORGANIZATION. By WILLIAM BATESON, A.C.A., 
F.S.A.A. In demy 8vo, cloth gilt, 92 pp. 8 .. 64. net. 

FINANCE DEPARTIIENT. By Wtt.LI.UI BATESON, A.C.A., F.S.A.A. In 
demy Svo, cloth gilt, 274 pp. 7 .. 64. net. . 

TRAMWAYS DEPARTMENT. By S. B. NORMAN MARsH, ..1""011""'''' '" 
1116 Bi~"... CorpQl'un TrattaVays. In demy 8vo. cloth gilt. 
170pp. Gs.net. 

ELEcrRlCITY UNDERTAKING. By C. L. E. STEWART, M.I.E.E. In 
demy 8vo, cloth gilt, ISO pp. a .. net. 

GAS UNDERTAKING. By EnWIN UPTON, F.S.A.A. In demy 8vo, cloth 
gilt, 130 pp. Ii .. net. 

TOWII VLERK'S DEPARTMENT AND THE roSTICES' VLERK'S 
DEPARTMENT. By A. S. WRIGHT and E. H. SINGLETON. In demy 
8vo, cloth gilt, 268 pp. 7 .. 64. net. 

WATERWORKS UNDERTAIilNG. By FREDSRICK J. ALBAN. F.S.A.A., 
F.I.M.T.A., A.C.I.S. In demy 8vo, cloth gilt, 314 pp. lOs. 64. net. 

EDUCATION DEPARTIIENT. By ALnlm E.IEIN, B.Sc., ll..D. In demy 
8vo, cloth gilt, 251 pp. 7 .. 64. net. 

PUBLIC HEALTH DEPARTMENT. By W. A. LEoNARD, CAu! C,."" .11<1 
SI4lisIicUm i,. ,IN Public H«IlIA D.pllrlmml, BinnincJuma. In demy 
Svo, cloth gilt, ISS pp. Go. net. 

IlUNICiPAL ENGINEER AND SURVEYOR'S DEPARTMENT. By E. J. 
ELFORD, E¥f&Uf' . .lfrcMted trIUI Stm1eyor 10 U,4 MelYopolitt:m BMovg1 
oj W • ...to.orlA. In demy 8vo, cloth gilt, 245 pp. 10 .. 64. net. 

BATING DEPARTMENT. By A. H. PEACOCK. M.A .. A.S.A.A., 1-1>'" 
_ A_I. In demy 8vo, cloth gilt, 96 pp. 's. net. 

ADVERTISING AND SALESMANSHIP 

'l'HE DlcrIONARY OF ADVERTISING AND PRINTING. In crown 4to, 
baH leather gilt, 460 pp. 41!B. net. 

MODERN ADVERTISING. In two volumes, 11 in. by 8i in., boUJld in 
buckram, with gilt lettering. I8&. net. 

ADVEM'lSING TO WOMEN. By CARl. A. NABTRBR, lIII.A. Siu 9 in. by 
6 in., cloth gilt, 3S6 pp. U .. net. 

STORECRAF'l'. By S. A. WILLLUIS. M.A. In crown Svo, cloth, '43 pp. 
...... net. 

PRINCIPLES or RETAILlNG. By N. A. BRISCO, Ph.D. In demy 8vo, 
cloth gilt, 336 pp. 16 .. net. 

SUCCESSFUL RETAILlNG. By E. N. SUIONS. In demy 8vo, cloth gilt, 
210 pp. is. net. 



18 PrTMAN'S BUSINESS HANDBOOKS 
• 

THE CRAFT OF SILENT SALB8JLUISHIP. A Guide to Advertisement 
Construction. By C. MAxwBLr. TllBGURTBA and J. W. F1uNGs. Size 
6* in. by 91 in., cloth. 98 pp., with illustrations. 6 .. net. 

PERSONAL SALE8J1A11SHIP. By R. S"IIIAT. M.A. In demy 8vo, cloth 
gilt, 108 pp. i .. net. 

SALESIIIAl!SHIP. By WILLIAM MAxwELL. In crown 8vo, cloth gilt, 238 pp. 
'''net. 

SALESMANSHIP. By W. A. CoUlON and G. E. GRIM'DALB. In crown 8vo, 
cloth, 168 pp. So. 841. net. 

SALESlIIAN8H1P. By C. H. F"I<RNALD, M.B.A. In medium 8vo, cloth. 
491 pp. 18 .. net. 

TRAINING FOR 1II0RE SALES. By C. C. KNIGHTS. In demy 8vo, cloth, 
240 pp. il. net. 

AN OUTLINE OF SALES MANAGEMENT. By the same Author. In demy 
8vo. cloth gilt. 196 pp. 61. net. 

TECHNIQUE OF SALESMANSHIP. By tho same Author. In demy 8vo. 
cloth gilt, 249 pp. 60. net. 

BmLDING RETAIL SALES. By the same Author. In demy 8vo, cloth gilt. 
230 pp. 6 .. net. 

1II0RE SALES THROUGH THR WINDOW. By the same Author. In demy 
8vo. cloth gilt, 170 pp. Ii .. net. 

PRACTICAL SALESIIANSHIP. By N. C. FOWLER, Junr. In crown 8vo, 
337 pp.- 7 .. 841. net. 

SALES MANAGEMENT. By CUNLlPFB L. BoLLING. In demy 8vo. cloth gilt. 
320 pp. 10 .. 841. not. 

RETAIL SALESMANSIDP. By CUNLIPFB L. BoLLING. Second Edition. In 
demy 8vo, cloth gilt, 284 pp. 7 .. lid. not. 

HIBE PURCHASE TRADING. By CONLlPnO L. BOLLING. Second Edition. 
In crown 8vo, cloth. 276 pp. 100. 841. net. 

SALESMEN'S AGREEMENTS. Compiled from tho proooedings of a special 
Conference of the Incorporated Association of Sales Ma.n.agera of Great 
Britain. In domy 8vo. cloth gilt, 84 pp. 6 .. net. 

PSYCHOLOGY AS A SALES FACl'OR. ByA.J.GRH&NLv. Second Edition. 
In demy 8vo. cloth gilt. 224 pp. 10 .. 841. net. 

MODERN SALES CORRESPONDENCE. By D. M. WILSON. In demy Svn, 
cloth gilt, 80 pp. 6 .. net. 

C01ll1llERClAL TRAVELLING. By AuEIlT E. BULL. In crown 8vo. cloth 
gilt, 174 pp. 8 .. 841. not. 

TRAINING FOR TRAVELLING SALESMEN. By FI<ANII: W. SBRUBSALL. 
In crown 8vo, cloth gilt, 90 pp. Ie. 8d. net. 

THE BUSINESS 1IIAN'S GmDE TO ADVERTISING. By A. E. BULL. In 
crOWD 8vo, cloth, 127 pp. 8 .. 84. net. 

ADVERTISING AND THE SHOPKEEPER. By HAROLD W. Euy. In crOWD 
8vo, 160 pp. So. 841. net. 

ADVERTISING PRO~PPJQl, 13y O. KI.aPPNEIl. In demy avo, cloth gill, 
,1;55 pp. 11 .. net, 
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THE LANGUAGE OF ADVERTISING. By J. B. OPDYCD. Size 91 in. by 

at in .. cloth. 506 pp. 16 .. not. 
LAY·OUTS FOR ADVERTISING. By JOHN DBLL. In crown 8vo. cloth gilt, 

176 pp. 12 .. 84. net. 
ADVERTISEMENT LAY-OUT AND COPY·WBITING. By A. J. WATK'NS. 

In crown 410. cloth. 130 pp. 16 .. net. 
PRAUI'ICAL TYPOGRAPHY AND COPY WBITING. By CoURTNEY D. 

FARMER. lAeI ..... _"" 1 ... ,.-". 1M MtfnicipoI CoU", of r .. h1Wlogy. M_,.,... In demy 8vo. cloth gilt. lIO pp. i .. net. 
THE PRINCIPLES OF PRACTICAL PUBLICITY. By TRU"AN A. DE WEESE. 

10 largo crown 8vo. cloth, 266 pp .• with 43 illustrations. lOa. 84. not. 
BUSINESS Lm'I'ER PRAUI'ICE. By J. B. OmYC"E. In demy 8vo. cloth 

gilt. 602 pp. 7 .. 1<1. not. 
EFFECTIVE POSTAL PUBLICITY. By MAE RITTENBBRG. Size 6l in. by 

91 in.. cloth. 167 pp. 7 .. 1<1. net. 
PRAUI'ICAL POINTS IN POSTAL PUBLICITY. By MAE RITTBNBERG. 

Size. 6. in. by 91 in.. cloth, 128 pp. 7 .. 84. net. 
JIAJL ORDER AND INSTALMENT TRADING. By A. E. BULL. In demy 

8vo. cloth gilt. 356 pp. 7 ..... net. 
JIAJL ORDER ORGANIZATION. By P. E. W'LSON. In crown 8vo. cloth 

gilt, 127 pp. a ..... net. 
THE OUTDOOR SALES FORCE. By P. E. WILSON. In crown 8vo. cloth. 

146 pp. a ..... net. 
SUCCESSFUL BUYING. By E. N. 5.140N.. 10 demy 8yo. cloth gilt. 291 pp. 

10 .. 84. net. 
MODERN PUBLICITY. By A. W. DEAN. 10 crown 8vo. cloth. 70 pp. 

I .. lid. not. 
ADVERTISING AND SELLING. By ISO Advertising and Sales Executives. 

Edited by NOBLB T. l'R.uGG. In demy 8vo. cloth. 495 pp. 10 .. 84. net. 
PRACTICAL AIDS TO 'RETAIL SELLING. By A. EDWARD HA .... OND. 

In demy 8vo. cloth gilt, 180 pp. 128 pp. 7 .. lid. net. 
SELLING POLICIES. By PAUL D. CoNYttItSB. In demy 8vo. cloth gilt, 

714 pp. 11 .. not. 
MODERN METHODS IN SELLING. By L. J. HOBN'G. In large crown 8vo. 

cloth gilt. 310 pp. 10 .. 84. net. 
EXPORT ADVERTISING PRACTICE. By C. F. PROPSON. Size 6 in. by 9 in .. 

cloth gilt. 284 pp. 18 .. net. 
ADVERTISING THROUGH THE PBESS. By N. HUNTER. In demy 8vo. 

cloth. 146 pp. i .. net. . 
PRACTICAL PRESS PUBLICITY. By A. L. CuLVER. In demy 8vo. cloth. 

95 pp. a .. 84. net. . 
SHOP FI'I'l'INGS AND DISPLAY. By A. E. H""HOND. In demy 8vo. 

cloth. 142 pp. Ii .. net. • 
WINDOW DRESSING. By G. L. n .. "'N.. In crown 8vo. cloth. 85 pp. 

"net. 
COMMERCIAL PHOTOGRAPHY. By D. CRAnKS. In demy 8vo. cloth gUt. 

156 pp. liB. net. 
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HINTS AND TIPS FOR COlllMEKCIAL ARTISTS. By BERNARD J. PALMBR. 

In crOWD Bvo. ] 12 pp. 6s. net, 

TRAINING IN COMMERCIAL ART. By V. L. DANVERS. In crown 4to. 
21 .. net. 

TICKET AND SHOW CARD DESIGNING. By F. A. PEARSON. In foolscap. 
180 pp. 4to. cloth. 8 •• 8d. net. 

PLAIN AND ORNAMENTAL LETTERING. By E. G. FooK.. Size. 91 in. 
by Sf in .• 94 pp. 8 .. 8d. net. 

DECORATIVE WRITING AND ARRANGEMENT OF LETTERING. By 
Prof. A. ERDMANN and A. A. BRAUN. Size 9* in. by at in.. 134 pp. 
lOs. 8d. net. Second Edition. 

TYPES AND TYPE FACES. (From Mod<No Ad_lsi",.) By C. M. 
TRBGt1RTSA. In crown 4to. quarter cloth. 48 pp. 2 .. 8d. net. 

PRINTING. By H. A. MADDOX. In clemy 8vo. cloth. 159 pp. 5 .. net. 

CONTEMPORARY ART APPLIED TO THE STORE. By FREDBRIC" 
KIEsLER. Size 11 in. by 8 in., 158 pp.o with over 150 photographic repro~ 
ductions. 80s. net. 

JOURNALISM 
MODERN JOURNALISM. By C. F. CARR and F. E. STEVENS. In demy 8vo. 

cloth gilt. 252 pp. lOs. 6d. net. 
JOURNALISM AS A CAREER. Edited by W. T. CRANPIELD. In demy 8vo. 

cloth, 108 pp. • .. net. 
AIlTHORSHlP AND JOURNALISM. By ALBBRT E. BULL. In crown 8vo. 

cloth. 170 pp. Sa. 8d. net. 
POPULAR GUIDE TO JOURNALISM. By ALFRED KINGSTON. Fourth 

Edition. In crOWD. 8vo, cloth, 124 pp. Ia. Id. net. 
PITMAN'S PRACTICAL JOURNALISM. By ALFRED BAEBR. Second Edi· 

tion, Revised by E. A. CoPE. In crown 8vo. cloth, 180 pp. 8s. 6d. net. 
SHORT STORY WRITING AND FREE·LANCE JOURNALISM. By SYDNEY 

A. MOSELBY. Second Edition. In clemy Svo. cloth gilt. 241 pp. 1 .. 8d. net. 

LAW 
ELEMENTARY LAW. By E. A. Con. In crown 8vo. cloth. 224 pp .• with 

specimen legal forms. 4a. net. Second Edition,Revised by A. H. CoSWAY. 

MERCANTILE LAW. By J. A. SLATER. B.A .• LL.B. Sixth Edition. Revised 
by R. W. HOLLAND. O.B.E .• M.A .• M.Sc .• LL.D .• 01 tho Middh Tmopl'. 
Bturist ... ·at·L"",. In demy Svo. cloth gilt. 474 pp. 1 .. 8d. net. 

INTRODUCTION TO COMMERCIAL LAW. By NORMAN A. WBBB. B.Se. 
In demy Svo. cloth. 175 pp. i .. 

COMPANIES AND COMPANY LAW. Together with the Compani .. Act. 
1929. By A. C. CoNNELL. LL.B. (Lond.). o/M, MiddU T .... pl •• B ........... • 
eUeLfMlJ. Fourth Edition, Revised by W. E. WILKINSON, LL.D. In demy 
Svo. cloth gilt. 422 pp. 6 .. net. 

MANUAL OF COMPANY LAW AND PRACTICE. By LBOLI. MADDOCK. 01 
1114 Innlf' Tmspl. cattd ,h. M idl.u c",,",. Btwri,,,,,aGIe LaIfI. In demy 8vo, 
cloth gilt. 437 pp. 10 .. 8d. net. 
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COlllPANY LAW. By D. F. DB L'HOSTB RANKING. M.A.. LL.D.. and 

E. E. SPICER. F.c.A. Fifth Edition. In demy 8vo. cloth gilt. 404 pp. 
10& net. 

THE LAW OF 10m 1ft'0CK COlllPANIES. By W. J. WBSTON. M.A .. B.Sc •• 
oj Goo..,.', Iftft. B ... rim .... II-L_. In demy 8vo. 308 pp. 7 .. &d. net. 

LAW OF CARRIAGE BY BAILWAY. By'L. R. LIpsETT. M.A •• LL.D .• and 
T. J. D. ATKINSON. M.A. Size 6 in. by 9 in •• cloth gilt. 966 pp. 80& net. 

THE LAW RELATING TO SECBET COMMISSIONS AND BRIEES. By 
ALBERT Cow. Banisw..--Ltlw. 0/ c;,.ay's 1,... Second Edition. Revised 
and EoI&rged. In demy 8vo. cloth gilt. 252 pp. 10 .. &d. net. 

RIGHTS AND DUTIES OF LIQUIDATORS, TRUSTEES, AND RECEIVERS. 
By D. F. DB L'HOSTB RANKING. M.A.. LL.D .. E. E. SPICBR. F.C.A .. and 
E. C. I'BGLBR. F.C.A. Size !If in. by 7 in.. cloth gilt, 398 pp. li •• net. 
Seventeenth Edition. 

LIQUIDATOR'S INDEX AND SillDIARY OF THE OOlllPANIES ACT AND 
WlNDING·UP RULES, 191!9. By JOBM H. SBKIOR. F.C.A .• and H. M. 
PRATT. In foolscap folio. bucJaam. 96 pp. 16 .. not. 

GUIDE TO BANKRUPTCY LAW AND WINDING UP OF COlllPANIES. By 
F. PoaTBJt FAtJSSBT. M.A .• B.rrisln-dl-L... Second Edition. In crown 
8vo. cloth gilt. 216 pp. iii. net. 

BANKRUPTCY, DEEDS or ARRANGEMENT, AND RILLS or SALE. 
By w. V ALBlfTINB BALL. M.A.. BMrisIn-41-LtIVI. Fourth Edition. 
Revised in accordance with the Bankruptcy and the Deeds of Arrangement 
Acts. 1914. In demy 8vo. 394 pp. Ills. &d. net. 

NOTES ON BANKRUPTCY LAW. By V. R. ANDERSON. A.C.A. In crown 
8vo. cloth. 86 pp. !l&. Id. net. 

PRINCIPLES OF MARINE LAW. By LAWRBKCE DUCKWORTH. BMris .... 
,.LfIfIJ, Fourth Edition. Revised by WK. MARsHALL F'RBBHAH. BtJnUln
... L ..... In demy 8vo. 400 pp. 7 .. &d. net. 

LAW FOR IOURNALlIft'S. By CUII1.E8 Pn.Lxy. Bams ...... I-L ..... oj Goo..,.·s 
1 __ 110. W .. ~ Cinuil. In demy 8vo. cloth. 170 pp. Ii .. net. 

THE LAW RELATING 'Ii) BANKING AND FOREIGN EXCIIA."GE. By 
L. La M. I4JKTY. Ph.D •• B.Sc. (Econ.). B.Com .• LL.B .. Cert. A.I.B .. oj 
Gray's /,..,. .uul 1M SotUll-E.""" Circui,. BtJlTisler-tll-LtJUI. In crown 
4to. cloth gilt. 80& net. 

PARTNERSHIP LAW. By D. F. DB L'HoSTB RANBING. M.A .• LL.D .• 
E. E. SPICER. F.C.A .• and E. C. PRGLBS. F.C.A. Fourth Edition. In 
medium 8vo. cloth. 167 pp. 7s. 6d. net. 

PARTNERSHIP LAW AND ACCOUNTS. By R. W. HOLLAlm. O.B.E .. M.A •• 
M.Sc .. LL.D .. BMris ... ..,.r...,. In demy 8vo. 174 pp. 6a. net •• 

THE LAW OF COIl'TBACT. By tho same Author. Revised and Enlarged 
Edition. In demy 8vo. cloth. 123 pp. i .. net. 

TRUSTS. By C. KELLy and J. CoLB·H.um.TON. Ch.,tm-/Id dcc .... ' .. '"'. 
In demy 8vo. cloth gilt. 418 pp. Ii .. net. 
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EXECUTORSHIP LAW AND ACCOUNTS. By D. F. DB L"HOSTR RANltING. 
M.A .• LL.D .• E. E. SPICBlt. F.C.A .• and E. C. PEGLER. F.C.A. Size 10 in. 
by 71 in .• cloth gilt. 370 pp. lia. net. Ninth Edition. 

WILLS. A IJompl.t. Guido for Testaton, Ezeeuton, and Trust .... Willi a 
Cbapl.r on IDlestaey. By R. W. HOLLAND. O.B.E .• M.A .• M.Sc .. LL.D .• 
of Ib, Middle Temple, BMrister.aJ-Law. In foolscap 8vo. cloth, 122 pp. 
2a. 6<1. net. Third Ecjjtion. 

SOLICITOR'S CLERK'S GUIDE. By EDWARD A. CoP!!:. Revised by FRED 
G. W. LBsTRR. In crown 8vo. cloth gilt. 214 pp. 4s. net. 

MUNICIPAL AND LOCAL GOVERNMENT LAW. By H. EMERSON SHITH. 
LL.B. (Lond.). Second Edition. In demy 8vo. cloth gilt. 272 pp. 101. 6<1. 
net. 

LAW FOR THE HOUSE OWNER. By A. H. CoSWAY. Second Ecjjtion. 
128 pp. In crown 8vo. cloth. 21. Sd. net. 

THE BUSINESS TENANT. By E. S. COX·SINCLAIR. BMrisI ... ·""Law. and 
T. HYNES. BMrislw-ol-Law. LL.B. In crown 8vo. cloth. 263 pp. 7 .. 6<1. 
net. 

THE LAW RELATING TO BUILDING AND BUILDING CONTRACTS. By 
W. T. CRESWELL, Hon. A.R.I.B.A., F.R.San.lust .. 0/ c,a.y's I",., Btwris,.~ 
""LOIIJ. Second Ecjjtion. In demy 8vo. cloth. 372 pp. 111 .. 6<1. net. 

LEGAL TERMS, PHRASES, AND ABBREVIATIONS. By E. A. Con. 
In crown 8vo. cloth gilt, 216 pp. 8s. net. Third Edition. Revised. 

COPYRIGHT IN INDUSTBIAL DESIGNS. By A. D. RUSSELL·CLARn. of 
the Inn"Templ,.Baniste,...at-Law. In demy8vo. cloth. 212 pp. lOs. Gd. net. 

THE LAW OF EVIDENCE. By W. NEMBHARD HIBBERT. LL.D .. B ..... ,.,
aJ-LatII. Fifth EditiOD. Revised. In crown 8vo. 132 pp. 7 .. 8d. net. 

THE LAW OF PROCEDURE. By the same Author. Third Edition. In 
demy 8vo. cloth gilt. 133 pp. 7 .. 6<1. net. 

THE LAW OF MASTER AND SERVANT. By FRANCIS RALEIGH BATT. 
LL.M., 0/ Gray's Inn, B"f'risu, .. LtJW. Professor oj CommwC1al Law in Ih~ 
UnwMsity oj LiuMPool. In demy 8vo, cloth gilt. 410 pp. lOs. 6d. net. 

TRADE IlABK LAW AND PRACTICE. By A. W. GRIFFITHS. B.Sc. (Eng.). 
Lond., Barristn-tJl-LGUI. In demy 8vo, cloth gilt. 268 pp. lOs. Gd. net.. 

THE LAW RELATING TO ADVERTISING. By E. LxNG-M.u.uSON. B.Sc. 
(Lille), oJ'M Midland Ci"cuil, "'. em'". Crimi"al Cowrl. NonA London 
Sessions. and 'h~ Middl. XMlpl •• BGrrisUw-aJ-LfMIJ. In crown 8vo. cloth 
gilt. 234 pp. 7 •• ed. Xlet. 

THE LAW RELATING TO INDUSTRY. By H. SAMUELS. M.A .• of 1M Middio 
T .... pl<. BamslfJt'·",·L.w. In demy 8vo. cloth gilt. 258 pp. 16a. net. 

THE mSTORY, LAW, AND PRACTICE OF THE STOCK EXCHANGE. By 
A. P. POLEV. B.A .• B ...... IfJt'-/Il-Lt.IfIJ. In demy Svo. cloth gilt. 428 pp. 
7a. 6d. net. Fourth Ecjjtion. 
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BUSINESS REFERENCE BOOKS 

BUSINESS MAl\~S ENCYCLOPAEDIA AND Dlm10NABY OF COMMERCE. 
A reliable and comprehensive work of reference on all commercial subjects. 
Fourth Edition. Edited by FRANK HEYWOOD. F.C.I.S. Assisted by up
wards of 50 speci;ilists as contrloutors. In 2 vols .• large crown 4to. cloth 
gilt. 1926 pp. £2 7 .. Gd. net. 

BUSINESS BUILDING. A complete guide for tho wholesaler. retailer. 
manufacturer. agent. etc. Edited by F. F. SHARLBS. F.S.A.A. (Gold 
Medallist). F.C.I.S. In 2 vols .• erown 4to. cloth gilt. 1167 pp. complete. 
42 .. net. Second Edition. 

PSYCHOLOGY IN MODERN BUSINESS. By H. W. HEPNER. In medium 
8vo. cloth gilt. 743 pp. 21 .. net. 

BUSll\"J!SS TERMS, PHRASES, AND ABBREVIATIONS. In crOWD 8vo. 
cloth, 280 pp. as. 64 .. net. Fifth Edition. With equivalents in French. 
German. Spanish, and Italian; and facsimile documents. 

MERCANTILE TERMS AND ABBREVIATIONS. Size 3 in. by 4f in .. cloth. 
126 pp. Is. Gd. net. Containing over 1.000 terms and 500 abbreviations 
with definitions. 

BUSINESS FORECASTING AND ITS PRAm1CAL APPLICATION. By W. 
WAU.ACB. M.Com.. (LoncL). Second Edition. In demy 8vo, cloth gilt, 
140 pp. 7 .. Gd. net. 

BOOK·KEEPING AND OFFICE WORK. By R. J. PoRTERS. F.C.R.A. In 
two volumes. CroWD 4to, 728 pp. 80s. net. 

PRACTICAL BUSINESS FORECASTING. By D. F. JORDAN. Size 6 in. by 
9 in .• cloth. 270 pp. 16 .. net. 

BUSINESS CHARTS. ·By T. G. RoSE. A.M.I.Mech.E. In demy 8vo. cloth 
gilt. 104 pp. 100. Gd. net. 

COMMERCIAL ARBITRATIONS. By E. J. pARJl.Y. B.Se .. F.I.C .• F.C.S. 
In crown 8vo, cloth gilt, 105 pp. 8s. Od. net. 

COMMERCIAL CONTRACTS. By tho same Author. A Guide for Business 
Men. In crowD. 8vo, cloth, 200 pp. is. net. 

FL'IANCIAL ORGANIZATION AND MANAGEMENT. ByC. W.GnsTENBBRG. 
Professor of Fi"tJftCfI III N.., York U,.ivnsily. Size 6 in. by 9 in., cloth 
gilt. 739 pp. !lO .. net. 

1l0NEY MAKlIIG IN STOCKS AND SHARES. By SYDNEY A. MOSBLBY. 
In demy 8vo. cloth gilt. 252 pp. 78. Gd. net. Third Edition. 

HOW THE STOCK MARKET REALLY WORKS. By W. CoLLIN BROOKS. 
In demy 8vo. cloth gilt. 160 pp. Ii .. net. 

MARKETS OF LONDON. By CUTHBERT MAUGHAN. In demy 8vo. cloth gilt. 
218 pp. 4s. net. 
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THE SHAREHOLDER'S MANUAL. By H. H. BASSlOTT. In crown 8vo. 

cloth gilt. 140 pp. 8 .. Gel. not. 

THE SMALL INVESTOR'S GUIDE. By S..",",y A. MOSBLlIY. In demy 8vo. 
cloth. 160 pp. 6 .. not. 

THE ROOT PRINCIPLES OF INVESTMENT. By H. CoPB WBST. In demy 
8vo. cloth. 232 pp. 16 .. net. . 

TYPES OF BUSINESS ENTERPRISE. By M. C. CROSS. LL.B.. Ph.D. In 
medium 8vo. cloth gilt. 348 pp. 11a. net. 

HOW TO USE A BANKING ACCOUNT. By C. BmWJILL. In crown 8vo. 
cloth. 116 pp. 8 .. Gel. net. 

DUPLICATING AND COPYING PROCESSES, By W. DBSBOROlTGB. O.B.E. 
In demy 8vo. cloth gilt. 146 pp. 6 .. net. 

BUSINESS CYCLES. Tho Problem ana III Seltlng. By W. C. MITCHBLL. 
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COMMON COMMODITIES 
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Each book in crown Svo. illustrated. 8s. net. 

Atldl ond A1kalll 
Aluminium 
Albealo. 
BookblndlnltCraft and 

Indu.lry. Th. 
Book. !rom Ih. lIIS. 10 

Ih. Boob.U.r 
Bool and Shoe IndUllry 
Broad lIIaklng 
BrOlh lIIaking 
Butler and Ch .... 
Butlon IndUllry. TIl. 
I:orpoll 
ClaYI 
Clook. and Waleh .. 
Cloth and lb. Clolb 

Trad. 
Clolhlng Trad .. IndutlrJ 
Vool 
VoolT .. 
Voll.. , 
Void Siorog. and 10. 

Making 
Vono .. l. and Belntore" 

I:onorole 
Copper 
Vordoge and Vordoge 

Hemp and Flbr .. 
Com Trade, Th. BritIth 
Vollo8 

VotiOD SplDDlng 
Drago In I:omm .... 
Dy" 
Eleelrlolly 
Engra.mg 
E.plo.I .... lIIodera 
F.rllUs ... 
Fl.~lng IDdUllry. Th. 
Fumllar. 
Fan 
Gao and Gas Making 
61a .. 
GIO .... D4 III. 610" 

Trade 
Gold 
GlUDI and BeefDo 
IDk 
IrOD'" SIMI 
INDloDlldlDc 
lui. 
Knltled Fobrl .. 
Load 
Loolher 
LIDen 
Loeb and Loekmaklng 
lIIalm IDdUllry , 
lIIoal 
on. 
• oIDY .. d Varallh .. 

.oper 
•• rfum.ry 
.holography 

, Plallnum MoIoIo 
Pollory 
Rice 

'Bubber 
'Sail 
Silk 
Soap 

~~t .. 
SIoDes and 4juarri .. 
Sagar 
Sulpha" 
Too . 
Telegraphy. Tel'phony. 

ODd Wlrel ... 
TolD. Bleaehlng 
Timber 
Tin and III. Tin IDdatiry 
'1' ...... 
Wea.mr 
Wheal 
WIll. and Ibe WIne 

Trade 
Wool 
Wonled 
Z1D • 

PITMAN'S SHORTHAND 
INVALUABLE l'OB ALL BUSINESS AND PBCFIlSSIOIiAL UII 

TM fol/"",;"I cotalo"'" .. m b, .IIOl, POI' jr .. , OR 11#';''-
EDVCATIONAL, TECHNICAL, SBOltTRAIID. FOllBIOK LANGUAGB. AND AIlT 

LoNDON: SIR ISAAC PITIIAK -' SoNS. LTD., PAJUCUl ST., KrNGSWAY. w.c.a 






