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PREFACE

These Financial Rules are framed in exercise of the powers
conferred on the Finance Department of the Government of
Bombay by Rule 37 (e) of the Devolution Rules to regulate
the financial transactions of the departmental and Treasury
officers subordinate to it. They are to be distinguished
from :+e ,

(1) the account rules of the Auditor General determining
the form in which Government servants rendering accounts
to the Indian Audit Department should render such accounts,
and

(2) the rules relating to subjects administered by the
Government of Bombay as Agent to the Governor-General
in Council and issued by the latter under Rule 46 of the
Devolution Rules. .

2. These rules are based upon the Model Financial Rules
framed under the supervision of the Auditor-General and they
adopt many of the previously existing rules contained in the
Civil Account Code, Forest Account Code, Public Works
Account Code and Public Works Department Code, etc., with
suitable modifications wherever necessary. They supersede
the financial rules contained in the above-mentioned codes
and their object is to ensure uniformity of procedure in financial
matters. Those existing portions of the Codes which contain
rules of the two classes referred to in paragraph 1, or rules
which are not of a financial nature, remain in force after the
introdugtion of the Financial Rules, The explanatory
memorandum (pages 388 to 414) indicates the origin and the
scope of these rules. *

3. Certain financial rules, which could not suitably be
incorporated in the body of these rules, have been included in
appendices. The Subsidiary Rules under the Treasury Orders
have been relegated to a separate publication. The forms
whiclr have been adopted in these rules will be found at the
end of this volume.

4. As regards pensions no rules on the procedure to be
followed will be issued until revised pension rules have been
adopted by the Government of India. In the meanwhile the
existing rules in the Civil Account Code should be followed.

w0 Bk H Gid—u :
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5. The Financial Rules came into force with effect from
the 1st September 1926. This edition embodies amendments
and changes made up to 31st July 1935. It is requested
that any omissions or inaccuracies in these rules may be
brought to the notice of the Finance Department.

C. G. FREKE,
Financial Secretary to Government,

FINANCE DEPARTMENT :
Bombay Castle, 31st July 1935.
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propriety . 203-Note 1 96
Not admsslhle to contractors employmg M.tl.lta.ry
P labounr ; ot “Pablio Werks ‘256 - 87
ayment of — on transfer to o YYor Depart-
ment Subordinates from permanent advance .. 70 34
Payment of — to contractors :
Form of bil!s and procedure ‘e 1 207, 208, 218, 71, 74
. 219 75
Permanent —- 28 15
Power of sanctioning to self cannot be exercised b
officers in temporary service 299 (a)-Noto 2 106
Responsible heads of branches or sections may keep it
authorised 28 (u)-Nate 1 15
Special passage — made in England by H].gh Commis.
sioner, how recoverable e 299 (_b)- 107
TPemporary — to camelmen in Sind .. .. E;cl?’ ';':; 15
To cart-owners in Kanars . . .. 200 @) 107
To contractors tmfmmblted Exceptmna ‘e 2290 75
To non-gazetted Police Officers for travelling expensaa,
procedure for peyment and adjustment of . 20.4 15
To Officurs proceeding on tour - . 209 (c) 107
To Officars— =
(s) appointed in England . . 209 (b) 108
(ét) on transfer . 209 (a) 105
{#53) returning from long leave or depnt&tmn out of
India . - 299 () 108
To persons bitten by rabid animals . . 299 (f) and |107and 271
To Police Officers procesding ontside Indian waters Aprendix 9
with Government passage for extradition, etec.
casen .| 289 (c)-Note 2 107
To students and candidates of Publio Wo.rkl Depart-
ment under orders of transfer 299 (a)-Note 6 108
To temporary Government servanta .. . 293-Note 3 6
ALTERATIONS— n\
Executive Engineers prohibited from making —i
sanctioned designs 189 67
Previous approval of higher autrhonty nooeunry to —
in the sanctioned estimate likely to cause excess
beyond the powers of the original nnctnonmg
authority .- . 180 a7
Proposal for — of eatabliskment ‘e 68 2
Rulea regarding sanction in case of xmportant
structural — e . e 191 87
APPROPRIATION-—-
Exprossion — defined . 3 123
310 123



‘INDEX-

Stibject. Rules. Pages,
A—concld.
APPROPRIATION—contd.
Publio Works Department— 322 (a), 130
Cases in which — is not necessary 323 130
No — necessary in case of non-Govemmant worka 322 () 130
ARREARS—
Of pay and allowances . . .- 30 18
AUDIT OBJECTIONS—
Procedure regarding communication md ncovery ol
amounta under — . 33, 338 (b) 18, 139
and (6)-Notes
AUDIT OF LOCAL FUNDS .. . 36%-371 152-153
B E
BILLS—
First and final .- . . 208 70
Forms of ~—- and vouchers . 205-212 70-71
Form of pay —for work-ohsrged ostablishment . 226 78
Form, preparation, exemination, and payment of
works account — 206, 219 70, 16
Pay not due for pa.ymunt before first workmg day .
of noxt month : Exceptions . 51,227 | 25,78
Payment of --. 69-78 34, 36
* (i) In case of Public Works Dopartment 69-70 | 3t
{i7) In case of Forest Department . . 71-73 34, 856
Revcoveries from Establishment — ' -7 | 35
Rules for the 'En oxamimtion and
payment of — of E:r;ho Worlks Department 12 and (nofes)
213-219 | 9, 72-76
Running Account — 207-210 n
When to be signed 51, 227 25, 718
BUDGET—
Communication of sanction to — 308 122
Estimuates-— :
Civil . . .- 304-B ! 111
Debt Heads . . 304D | 119
Proparetion of — of leave nhry 304-B-Note 3 | 113
& llo Worke De ent .. 304.B Ij"M—g ll;
ould not provi eforpomheldintbeyuco . -B-Note2 11
Estimates IE:O expenditure in England .. 305,306,307 , 120,131
E and (Notes). |
xceas over grents voted by the Legislature requires - .
the mohmg; of that y Leg ™ 314 , 126
Expenditure not provided in “the — ahould rarely h. I
incurred : Exoeptiona . S14 125
« Form of — estimates . s . 303 109
Grants and their distribation . 308 122
Inevitable payments for Liabilities incurred n7 | 128
List of suthorities responsible for eont:ul over ‘
expenditure ot -— proviaion - «f A ix 14 2582
Lump cuts in — to be distributsd - .| 308-Note-clause 122
(<}
Procedure for surrender of mvings in — grln ..l 816-A to 316-D 187-128
Procedure for watching of actuals . .| 815 316, 325 125,126,131
Responsibility for — estimates . 301 169
Responsibility of departmental offiers for tho
progress of expenditure .. a 316 i
Ravised Ectimates . .- . 304-A 110



Rules,

Sgbject. Pages.
B-—contd,
BUDGET—eonid.
Rules for :anmenm against prants .e 317-321 128-120
Rulea for 322-326 130-132
Rules for preparation and submission of — 302-307 108-121
Rules for re-appropriations .. s . 312-313 123
BUILDINGS—
Cost of portion of — dismantled without replsce
ment, how adjusted 274 1 92
Hire of private — for office neoommod.s,tlon . 272 . o1
How Municipal Tax on Government — is treated .. 272 (b) | o}
How to deal with application for new — by Civil |
Officers in the Public Works nt 172 62
Interest should be charged when possession of — is | .
taken before payment of price 158-A | 54
May be eold or dismantied u.nderordarsdGovem i
ment 271 a1
Purchase and sale of Government — . 270-271 1) 4
Purchase of — requires sanction of Govemment 270 1
Repister of — how maintained 274 | 02z
Rulee for provision of fixtures and fu:rmtun i
public — 268 | 80
Rules _regarding oocupshon "of Government — by '
Anuxiliary Force fnnu dem ; 273 ¢ 91
Special m,les regarding ture in residences o
Governor .. . . 260, | 90
Appendix 8 288
Temporary — may be sold or dismantled under th o
sanction of the Superintending Enginesr 271 o1
Term * Public " — defined .. 267 90
Transfer of —from one Department to another to & o
free of charge .. . . - 156-B 54
BULLION, JEWELLERY, rrc.— i
May be received in the Treasury in special cases 9 (b), 341 (e} I 8, 140
'
c :
CASH BOOE—
Form of —and its maintenance .. .- 34 18
Of the Foreat Dopartment .. . . 85, 36 18
Verification of— '
Certificato of cash - - .. 7 . T
C%SH CHESTS— 6 ' 7
ounting of money in —
Deposit of — in Fressury . . 8-9 8
Maintenance of — .- .- 5 7
Receipta into the tna.uury of — .. - 8 (a), 341 8, 140
CASUALTIES—
Pmeeduretol:eohervedvﬂlen ohsrgesfdl mnl1
owing to sudden — ‘ 58 (3) 20
CHECE—
Of Departmental Revenue .. €1 22
CHIEF ENGINEER—
Control of — over expenditure .| 165 (a) (2) and (3): L
Exercises concurrent control with sudit officer over -
accounts matters, custody of stores, eto. «o| 38 (s), 165 (a) (1) 19, 58




INDEX vii

Subject. Rules. Pagea.
C—contd,

CHEQUES— ' :
Acceptance of — by bmnohe‘ of the Imperml Bnnk 4 6
Cancellation of —~- . . . 18 12
Cheque Book . 18 (a), 340 10, 139
Crossed — may be nocopt.od by '.l‘tea.aunu spoomlly

suthorized 4—Exception 7
Currency of P. W. oxpu-es after thros months T 17 12
Dops;;tme:utal officers to see that drawmgn on — are 18 (f) 1

within ot ts and appropriations .

For suma ﬁaﬂs m Rs. loppullg::d for return of -

deposite in the Presidency Magistrates' Courts in

Bombay . 13 () 1
Issued in payment of sums dus to Govemm.ont, when

paymont shall be deemed to be made .. 22-A 13
Limit on Publip Works Department Snb-Dlmxoml

Officers’ drawings on — 15 11
Loss of ~— books or forms to be notified promptly to

the Troeasury Officer 13 (¢) 11
Marked not payable before a parheular date not to be

chargoed to account until that date 22.A—Note 13
May not be used for trensfer of !unds fmm one
Podlvmon to another . 4 fl }f

bty sums ble in cash .. .o . 13 (d), 14
Paymont b iy 13 10
Principal uchtm- ‘issues — in favour of the payee at

provincial cupitals . 352 147
Procedure to be followed for lost . 22 13
Return of counterfoils to the Divisional Officer . 20 12
Rules relating to ‘ 1322 10-13
Should not be dnwn until mtended t.o be pmd

sway . . . 19 12

COMPENSATION FOR LAND— 110, & G5 42,189
Prooedure regarding payment of — , Appen »
Prooedure for payment of — .oquu-od by prmh E

nogotiations .. . u 42

H

COMPLETION REPORTS— i
Utilisation of — aa revised estimates .. . 252 (a) : 88
When required .. . . . 253, 253 | 86

]

CONTINGENT CHARGES— |
Caah for — should not be mired up vxt.h other cash ;

balanoces . . . 108 | 41
Clamitication of — . . .- 79, 80 . 37

ition . dra - 37
Fixnd allowances ior oontmgmt nponul are drawn ;

in the establishment bills . 50—Note | 33
Manner of paymenta of — . 108, 104 40
May bo incurred snd drawn within the amount; )

otted ‘ « 82,817,318 I 38, 128
Mode of dealing with debita from other dq:u-unenta or| Y

provinces 105 | 41
Kot yayable from the grant of ‘another yeu . 318§ F 128
aﬂc'::omwnum sdvance N 310 | igs

Soperintecding iman. au'.. ow loj ;

bodrewn e E's .- .11, Nots 1 i 9

* Other expenditure * defined .. . . T9—Note 37
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Subject. Rules. Pages.

C—conid.

CONTINGENT CHARGES—conid,
Pay and fixed allowances should not be drawn as —:

Exceptions . .. 84 38
Payment of —in Public Waorks Depnrhnant from

imprest or regular cash e 103 41
Powers of sanotion regarding— end other ex- .

penditure .. . . . 83 38
Recurring — .. . . . 86 38
Recurring ~— should be reviewed from time o time .. 304-?_—%0; 114
Responsibility of drawing officers for — .. o 88 39
Responsibility of countersigning authorlty for— .. 89 40
Sanction required for recurring — ; Exocoptions . 86 38
Special rules for the Public Works Department in the

matter of — . 103106 40-41
Suppliee and services and contmgencles defined . 78 37
To be recorded as charges of the month id which

disbursed from the Treasury . . 85 38

CONTRACTS—

Agreements inr K-2 form ghould be treated as— .- 186—Note 65
Authority for the acceptance of the original — sufficient

to cover extra items of work in cortain cases . 186-A ° 66
By whom contract deeds shonld be prepared . 177 63

Coses involving revision of fixed rates specified m—
should be submitted to Government except in

certain cases .. 167-B &b
Definition of term —- .. 175, 176 63
Departure from  rules for — require sanction of

overnment . i87 66
Government — are exempt from stamp duty . 184 85
Must be strictly enforced . . . 184 a5
Officers empowered to execnte — 185 86
Powers of officere to give several — rehtmg to tame

work to different contractors 186 a6

tion of — in ease of works of gneat magmtude. . 177 63
Principles to be followed while entering into — . . 157-A 54
Provision to be made in — for imported storea . 183 66
Secority should always be taken for fulfiment of — ,. 64

rate running sccount for each — : Exception:  ..| 217 (c) and (d) 74
Bhould contain stipulation as to quantlty work and

time allowed for execution . . . 176 63

CONTRACTORS : FOREST DEPARTMENT—
Advances to — should be mado in exceptional cases .. 162 57
Agreements required frora — for work or supplies of

sufficient magnitude—Exception 158 (a) 56
Form of bills and vouchers and authority for pay- !

ments to — .- 169 {(b) 57
Paymenta due to — may be niade to ﬁnancmg banks -

instead of direct, under certain conditions . 19-A4 12
Rules regulating the grant of advances to — . . 162 57
Security to be taken when advanoces sre made to — . <162 &7

CONTRACTORS: PUBLIC WORKS DEPART.
MENT:

Advant; not admissible un employment of mil.ihry’
labour - . P .. . 256 87



INDEX : IX

Bubjeot. Rules. Pages,
C—contd.
CONTRACTORS: PUBLIC WORES  DEFPART-
MENT-—conzd. . : _
Advances to — prohibited : Exceptions . . 220 76
Bills of — : Scrutiny of measurements and rates .. 213-216 72-73
Financial aid to — . . . 221 76
Forms of bilis and vouchers .. . . 205-212 70-71
General conditions . - 231-233 79-81
Issue of materials to— : Accounts proeedum . 234-236 81
Minimum amount of earnest monsy to be recovered
from — 180 64
Names of —fmlmg to enmplete contract documents;
to be circulated 180 684
Paymonts due to — may be made to t‘ma.nomg bunkn
instead of direct, under certain conditions . 18-A 12
Payment of advance payments - . 218 T4
Payment of daily labour throngh — . . 205 to 219 70-76
Payment of running bills .- . . 217 to 210 73.75
Payment of secured advances . .. 219 5
Precautions againat douhle psyments .- .l 216 73
Return of surplus materials . . . 238 81
Berutiny of accounts by — .s 255 87
Should produce evidenoe of their financial status . l 179 64
Tools and plant lent to — for use o . 287 81
Watch over balances of — acoounts . .- | 248, 249 84, 86
Zamindar — in Sind : Rule regarding dopout of cash as
sarnest money may be relaxsd in certain cases {l 179-A 84
B
CONTRACTOR'S LEDGER— |
Scrutiny by contractors . e . 255 87
i
1
CONTROLLING AUTHORITY— |
£ or Budyet Estimatos . ... Appendix é gg;
or watohing gmuoloxpondnm . ... Appendix 14
Bupom:hxhtyng-— . N P 89 40
]
COPIES— J -~
Iezue of — of documents - o .l 3 17
D
DEFINITIONS e . . } Chapter 1 1
]
DEPARTMENTAL ACCOUKTS—
Financial control over — . . e . 33, 39 18
DEPARTMENTAL REVENUR--
Responsibility for payment of — into the Treasury .. 4l 23
DEPOSIT-.
Farnest money — . . . 37 19
Of oash as sarnest money from zamindar
in Sind, Rule to be relaxed in certain cams - iT-A 64
Of cash chesta, strong boxes and valuables in Treasury. 89 B



X INDEX

Subject.

Rules.

D—conud.
DEPOSIT—contd.

Procedure for cash or Government Promissory Notes
received from Contractors by Police Officers BN

Procedure for éarnest money—received by the Dirvctor,
of Public Insh-ufetdmn in conﬁtmn with tenders for
printing, otc., of departmental books ..

Procodure reparding earnest money — tendered by
contractors

Refund of lapsed —

Security —

DEPOSIT WORKS—
Limit of outlay on — - ae

DISALLOWANCES—
Recovery of — ..
Remission of —

DISCOUNT—
On stamps

DIVISIONAL OFFICER—
Disbursing officer of the Division . .
Duties of Public Worke Department — .
Powers of — to sanction worlk-charged establishment . .

DUPLICATES—
lesue of —of receipts granted onm bllla and other
documents paid ior prohibited

EARNEST MONEY DEPOSITS—
Are required by depsrtmanta.l officers, Public Works
Department
In cash from ramindar contractors in Sind : Rule to
be relaxed in certain cases ..
Minimum amount of —to be recovered from
. Mcontmctora .. .. .-
ust be paid direct into Treasury
B-ecalvedpbv the Director of Public Instruction in
connection with printing, eto., of dopartmental booke.
‘Tendered by contractors 3 Procedure regarding .

ESTABLISHMENT—

Communication of changes in the personnel of
Forest — to Principal Auditor -

Forest Divisional Otficers exercise the “funetions of
Treamury Officers in respect of pay,— and l:rsvallmg
allowance charges . .

Formuls for caloulation of sverago cost ..

For swveying, drawing, tracing, eto. provided m
estimates, clamnified as work-charged —

Procedure for the payment and charge of pay and/
travelling allowance of subordinate (Forest) on|

transfer .

Procedure for recoveries on acooun “of Sumnty
Deposita

Procedure for recoveries on account of court nmch-s
ments . .e o

Reeovonuimm—-hi.lln . .. N

Revision of — . .. vl

37

37—Exception

37
111-B, 111-C
406

262

33, 338 (6)
330

356

12
165 (¢}
224

31

37
179-A

180
87

37—Exception
37

72

73
%

75-A
7418

oy ————

Pages.

19

19

i9
43

18, 139
133

148

8

19

19

19
19

32
76

35

RE®



INDEX x1
Bubject. Rulea, Pages.
E—contd.
ESTABLISHMENT—conid.
Rules for dmtnbntlon of —and Tool! and P!antl
Charges . . . . Appendu: 18 281
Work-charged -— . T 222.229 78-79
ESTIMATES—
Administrative approval nmy be oxcaeded in propa.m—
tion of certain — 169 62
Abstract of —, how framed 245 84
For expenditure in England v ..| 868, 308, 307 120-121
For non-Government works e .. 261-266 -88-89
Preparation of — 174 62
Roqyired for collection or manufacture of materialal
costing more than Rs. 10,000 123 46
u.u-eg for purchase of manufacture of tools a.nd
plant if coet excesds Re. 750 . . 121 46
Revised -— 193-194 68
Submission of — for works in the interest of goneral
publio 170 62
Supplementary — 192 67
Utilisation of completion report 83 revised — 195 68
Workes » soparate running account to be main-
for each : Exception .-| 217 (c) and {d} 4
EXPENDITURE—
Orders conveying sanction to — must be communi-
cated to the Principal Auditor 331-B 134
Orders sanotioning — if issued after prevmm consul.
tation with the Finance Department nhould show
that sach reference was mnde . asn.c 135
F
FEES—
Rulos for the accounting of — received by Govern-
ment officers for work done for private bodies ..{ Appendix 17 330
FINANCIAL CONTROL—
Over Departmental Acoounts . 38, 30 19
FINES—
Recoverable bylhondnwnlsoipsymthoun
of Establishmenta 4 35
FIRST AND FINAL BILL—
Form of — . . . 205, 206 70
FOREST WORKS—
Doocuments relating to — exempted from stamp duty'
or registration . .- 159 (a)(2) | &
. ]
Coa ol—fnr new offices may be included in t.hq
mumtei \01‘ the offices converned 268 | %
Executive ineer will not su or -— :
Fo‘ru new omgu PR "P‘“ cmpt{ 268 % 90
circuit housea, rest homand mgu:g bungdova. .
how charged 268 80
Recoveries on account of hire of, or loss of, urduntqowi :
Government -—may bo made by deduction from pay.| 450 L
Spnulmlu regarding — in residonces of Governon '
and Commissioner in Sind . - 369 and 50 and 268

i

Appandix 8

t



x13 INDEX
- Subject. Rules. Pages.
G
GAZETTED GOVERNMENT SERVANTS—
Pay of — payable to well-known Bankers on personal
receipt 54 28
Procedure for payment of leave sa.]a.nes uf — of the
Forest Department: 56 28

Term * Agent * defined 54-Note 1 28
GRANTS—

Disbursing officers responsible for exceas over — 217 128

Modes of distribution of — . 309 122

Procedure for surrender of savings in sanctioned — ..| 316-A to316-D 127-128

Rules for payments against — . 317 to 321 6‘ 128-129

Watching of actuals against ~— . ..} 315, 318, 325, 328 126, 126,

131, 132
H
HAND RECEIPT—
Form and uge of — 205, 211 70, 71
Travelling expenses of work charged esta.blmhment
maay be paid on — . 229 79
HOUSE-BUILDING ADVANCES—

Construction of & house 294 97

Mortgage bond for — 204(a)- VI-Note 7

Persons taking —, recovery of dues of local suthorities

from . .- . .|284 (a)-VII-Note 1 08

Purchase of s house . . 204 87

Repairs to a house . . . 204 97

Rules for — . . . 204, 2956 97, 100

Rules regulatmg drawing of — . . . 293-A 98

¢
IMPERIAL BANK OF INDIA—

Civil charges .. . 351 147

Civil esteblishment at provmcml capxtals 352 147

Currency of payment orders .. . 358 148

Departmental paymentas 353, 354 147

Discount, un sale of postage and other atnmps 356 148

Intere“t on publie debt 357 148

qt custody and dehvery of sealed packets of
1cato keya of strong rooms, etc., under the
control of — . 341 (d) 140

Receipta of Public Officers’ Refunds . 355 148

Treasuries banking with a branch of the — 350-358 | + 147-148
IMPORTED STORES-— .

Provision in contracta for — . . 183 65
IMPREST ACCOUNT— 28 13
INDEMNITY BOND—

Rules for issue of —for drawing lenve salarice,

pensions, eto. . .e e 53 206
INDENT—

For Stores e . . 120 47

Form and preperation of — for Stores .. . 129, 130 47
INEVITABLE PAYMENTS—

Rules for — . o - e 317 128



INDEX

Subject. Rules. Pages,
I—contd.
INTEREST—
Calculation of — on loans and advances .. 285 64"
Default in payment of — 286 94
Payable by and to Government on loans~ 282 83
Rate of —ohargeable om houu-bmldmg eto.,
advanoea . . 298-A 106
Rules for payment of — on puhho debt .. 357 143
To be charged on price of lend or bulldmg if
possession taken before payment . 156-A o4
IRRIGATION REVENUE—
Collected in the Civil Department 43,4¢ | 22
{
ISSUE OF MATERIALS— i
To Contractors .. .. 230 (1), 231-237 79, 81
To Works . .| 230 (2), 238-244 | 79,82, 84
ISSUE RATES-—
Fixing and revision of — 134, 135 48-49
Procautions when the — are less than “the mrkeﬁ
rates - 136 49
L
LANDS—
Advances for purchass of — .. 204 (d) 100
Instructions for information for vonﬁmt.:on of t-xt.lo
to — while taking an advance - 204 (a)-VII- 98
Note 2 and
Appendix 15 322
Interest should be charged when possession of — is i
taken before payment of pnee QJ 158-A | 54
Transfar of —or buildings, from one Doplmnant :
another should be free of charge . 166-B | 54
| .
LAPSED DEPOSITS—- i
Refund of — . .. 111-B, 111.C 43
LEAVE SALARY—
Attachment of —for debt .. - .t 75-A 35
LETTER OF CREDIT--- 5
Lapse of — e .- - 343 142
Teorm defined . 342 142
Treasury Ofticer's duty in mskmg pnvmnnt n.gnmst —_ 342 142
LOANS AND ADVANCES—
Conditions for repayment of — - o 233 2
Default in repayment of — .. . .- 286 )
Intereat on -—— how oalounlated 285 94
Irrocoverable —to be written off nnder ptopor‘,
suthority 290, 291 a5
Payment of — by instalments .. e T i 283 o3
Periodical review of transaotions of — .. . 202 a3
Plus and minus memoranda of — .. S 238 | o4
Pom;:;! snction to and sumnu of — .ot b} S a3
Punctoality in repayment of — 234 ) 94
Reconcilistion of tigures in tho dopﬂtﬂlﬂnﬂ roturns! .50 o
. :
Sl:ncttdhuuneotomao! nqmndnnthopﬂol
borrowers . . - .. ;|7 (¥




xiv INDEX

Subject. Rules. Pages.
L—eonid.
LOCAL FUND— .
Audit of 368-871 162-163
Contributions from — for pensnons pnya.blo from
rovenues to their permanent amployeas,
procedure regarding .e 367 150
Overdrawal of balance at ored.lt of— .. .. 381 149
Receipts and payments of — . . 360364 149
Teorm defined . 859 149
Use of Service Stsmps by — officer prohlbltod . 362 149
Verification of balance at credit of — .. 365 160
LOCAL LOAN WORKS—
Limit of expenditure op ~—~ .. . 263, 264 88, 89
LOSSES=—
Rules for the exbibition of —in the Government
Acoounts and in the Appropriation Accounts +.] Appendix 1€ 340
M
« MARKET RATE "—
Filling up of oolumn-—m the half-yearly Register of
Stock an .. 140 50
. MATERIALS— .
Disposal of us — .. 239 82
Reporta of verification of wnused — . 240-243 82.83
Verifioation of unused balances of — . 240-244 82-84
. MEASUREMENT BOOK—
Corrections must be duly attested in Forest — .- 160 57
Desoription of work or u;;:‘:{rplles in —— must be lucid . 160,200 67, 69
Entries in — to be crol off when bill is signed i61 57
Ernsures, oto, in Foreat — proluhwod . e 160 87
Ia the basis of all accounts of quantities .. 180, 200 47, 69
Maintenance of Standard-Publio Workn Depart-
ment — 201 69
Pages of —should "be machine numbered... 160 57
Proocedure for examination and payment of billa . 214-216 73
Reference to —to be noted in vouchers of payments
(Forest) . e 161 57
Borutiny of entries m—-whun ﬂ;nrmg bills . 213 72
Submission of — to Divisional office with bills . 215 73
Superintending Engineers required to inspect — 201 69
MENTALS— ’
Insligible for penaion v e 84 a8
MONEYS—
Counting of — in Cash Chests.. 6 7
Methodofdmwmg—fromthaszury 11 9
MORTGAGE BOND—
For advances for purohaae of a mohor car or motor
boat . o 296-Nohu 2and| 102,108
For sdvancas for purchase of & motor cyole . 207 Not.e 104
For advanves to cart-owners in Kanars . . 299 (g} | 167
For house building advances .. . ++ 204 [VI)-Note ! 97



INDEX xv
Subject. Rulea, Pages.
M—contd.
MUSTER ROLL—
Labour reports in Publio Works Depu-hnent prepared
from — .. 106 68
Maintained for work oxecuted by Inbourers . 158, 198 65, 68
Musnt be written up daily .e . 158, 197 66, 83
Payments on — how to be made .e 168 (V), 199 56, 69
Rules for submission of labour reports in the Public|
Workn Department . . . 188 68
N
“NO DEMAN;D » I(;‘E“RTIFICATfE— S1-Nots 2
Required before payment of pay . ~Note 25
Required before payment of sums due at death . 52 26
NON-GOVERNMENT WORKS—
Estimate of cost of — is necessary e . 261 88
Limit of outlay in deposit works . 262 88
Limit of expenditure on local Loan Works . 263, 264 88, 90
No spropriation necossary for — 322 (b) 130
Provision of funds for and roles for reoovary of
expenditare on Takavi Works .a . 265, 266 89
o
OBJECTIONS—
Audit — . . . . 33 18
OVER.CHARGES—
Responsibility for — .. . . 32 17
P
PAY.— |
* Attachment of — or leave salary for debt el T5-A 85
Bond of indemnity for drawing —eto. .. . 53 26
Claima to arrears or incresses of — and allowances . . 30 16
Death of pay . .. - 52 28
Due date ordnwinq—mdtllomou . 5k 25
" Letters, sto., conve,
should contain & brief but clear summary of the|
ressons for the grant . 331-A 134
Proposals for revision of -« nmpoctxw offect lhouldi
not be given 333-A 135
Und:sbm-ud balance of cash obtained an bills for—
should not be mixed up with regular cesh hlnnna
{Public Works ent) . il a6
Und burnd—mynotboplmdindepout - @ 76 36
PAYMENTS—
By choques . 13-22.B 10-13
Casea mrdwhn:;n not allowsd withont sanction of
FPrincipal Auditor e «.| 30 {a) and Note 1 1.
Departmental — by postal monoy arder .- t 1 14
Drawing of money from the - 10-22.B 913
Every payment must be supported by ouchers . 23 13
Forms of contractore’ bills and vouchers - 205-212 70-71
Hadoonauthantyofpyordu . . M 14
Of bills e 69-73 34-35
Of claims over six monthe oid nqmn sanction of
Principal Auditor - .. .. 0 (a) 16



xvi INDEX

‘Subject. ‘ Rules, Pages.
P—contd.
PAYMENTS—-contd.
Omission of pies and annas in — . ..] 214, Notesa 1 73
and 2
On account of inorease of pay not to be made without ’
due promon . ‘e . 30 (¢) 17
Precaution against double — . 218 73
Procedure in case of — of Contractors’ Bills 213 to 219 72-75
Remittance of pay of Public Works Depa.rtment
Subordinates by postal money orders 69 34
Rulea for dopa.rtmental — at, Branch of Impenal
Bank 363354 147
Raules relating to — “of eivil nharges at the Branch of
Imperial Bank . 351 147
To contractors m.ny be mads to ﬁnnncmg ba.nks
instead of direct, under certain conditions 19-A i2
PAYMENT ON ACCOUNT-—
Forms of bills e . - ..| 2085, 207, 208, 70, 71
208, 212
PENSION-~ ‘
Admisaible for the day of death . . 52 (a) 26
Bond of indemnity for drawing — 83 26
Contributions from Local Funds for — payahle to their
permanent employees from geneml revanuea,
procedure regarding 367 150
ga.yment og — of dt;oea,sggf pensmner of t.h h, 52 (b) 26
'ayment o rt of — before e mont
V{Il:an allowl:l . explry 51 (d} 25
PERMANENT ADVANCE OR IMPREST AGCOUNT—
Conditions of grant of — . 28 (a) 15
Expression ** Impreat ™ defined 28 () 13
Expression * Temporary Advance” defined nnd !
account of temporary advance 28 (c) | 15
Limit in case of Public Works Dapartment 28 (&) 15
Responsibility of imprest holder for safe oustody of 2 () 5
b — [
Bﬂapﬁblty heads of bmnchel or soctions may kwp
if anthorised .. . 28-Note § 15
POSTAGE STAMPS—
Discount on sale of — how allowed . .. 356 | 148
Procedure for obtaining service — 87 30
Procedure regarding refunds of apoilt —-and of judlcm.l
stamyps allowed by courta .. 108-A 42
|
R .1
. L] H
RE-APPROPRIATION— II
Different kinds of - . .. 313 123
General conditions regardmg —_ .. . 313-Note 6 . 124
Powers of — s12 | 123
Special justification required for --Irom * Reserve "
or common pool e 318-D 128
RECETPTS OF (FGOVERNMENT) MONEY— !
May be realised in logal tender coina, currency notes, |
cheques, R. T. R. Demand drafts, eto. 3! 8
Payer should be given a receipt for — - - . 8
Spoecial officers not anthorised to realise departmental :
receipts (Public Works Department) ..- o 2-A-Note 8



INDEX xvii
Subject. l Pages.
s v I
) R—conid. i
RE'CEIPTS OF (GOVERNMENT) MONEY—conid. |
System of passing — by Public Works Department’
officers 2 1]
Treasury Officer shotld not, uign a duplxcmao receipt on
the ground that the original has been lost. 339 139
RECEIPTS INTO THE TREASURY— '
Of bullion, jewellery and valuablea . 9, 341 8, 140
Of cash chests, strong boxes, eto. .. . 9, 341 8, 140
Of Departmental Funds . J 8 8
Treasury Officer should not sign o duplmute reeelpti
on the ground that the original has been lost 330 139
RECOVERIES—
From Establishment billa .. T4-75 as
May be made by deductions from pn.y when on
scocunt of hive of, or losa of, or damage to,
Of(iovemmmlliﬂiumturf | .. 45 (b) 23
ues e to local authorltwu by perso
nun-bmldmg advances nsr 204 (a)-VII- .
Note 1 o8
Of fines - . .- 74 85
REFUNDS—
How-—cnnbomndo by the Bank 356 148
Of lapsed deposi 111-B, 111-C 43
Proocedure for — of h-ngatnon or any other kind of
revonuo 108, 109 42
Tdmg —of nponlt. stamps and of ]udmm.l
owed by courta: &Jpormtnndentl of
Rupnnrbxl‘.? ohaiek if; 1 33013-3. a
ty of verify olaimant's titls to — - .. 111- ote 43
Sanction to — of mvom‘l:s . . .. 107 43
REGISTER OF WOREKS—
Closing the acvounts on completion of work . 250-251 a5
Completion Report and Stltsmnnh 252-253 88
Scheduls of Rates 254 ]
RENT—
Erooedure for recovery of —- from Government ser-
vants and pensioners . 45-60 23.24
Recovery of — from Government servanta 45 (b) 23
Reoovary of — in advancs from private persona 45 (a) 23
Recovery of — from pensivners . 48 23
Recovery of — from work-oharged establisthment .. 220.A 70
RESIDENTIAL BUILLDINGS—
Expenditure ou — and gardens and purseries not to
- be incurred without apecifio provision or assurances
from competont suthority .. . - 188 o8
RESPONSIBILITY— :
For bringing out.material deviations resis with Iho{
Executive . . . .- 191-A 67
Of controlling l\xthoﬂty . . .al 89 40
Of differsnt suthorities - - . } 88 3%
RRVENUE RECEIPTS— ;
Checks on — £1 ]
Irrigation Revenue collected i in the Civil Dopnhent 43, 44 22
Of the Public Works Dopartmout . . 42 por ]

uo-n Bk H 644—36




xviii INDEX

Sabject. Rules. Pages,
R—condld,
REVENUE RECEIPTS—contd.
 Procedure for Irrigation revenue oollected in ClVl]

Department .. 43, 44 29
Recoveries of rent on bmldmgs and lands . T 4550 23-24
Recovery of debte should receive special attention .. 42 (b) 22
Responsibilities of Divisional Officers for assess-

ment, realisation, ete. : . .. 42 (a) 22

REVIEW—
Annual — of sccounts of workshopa " 200 88
Of balf-yearly Register of Stock 141 50
REVISED ESTIMATES: PUBLIC WORKS
DEPARTMENT—
Comparison with latest sanction necessary 104 68
Utilisation of completion reports as — 106 (]
When necessary .. . . 193 68
ROAD METAL—
» Adjustment of the cost of land acquired for— q_uarnos, -

rules re I'4 152-A 52
Rules for payment of lupphes of — 151 51
Schedule of ratea for — 153 52
Verification of — .. 152 52

RUNNING ACCOUNT BILLS—-—
Forms of — .. 206, 207, 208, 70, 71

: 200

-]
_
SALE—
Rules relating to — of Government land and immove-
able property .. . . 166, 157 54
SANCTION—
Classification of cha.rges a27 133
Communication of — .. . ‘- 331, 332 133, 134
Date of effect of — . 333 135
Lapee of — 334 136
Lapso of —in case of Public Works Depn.rtment
orks .. . o 335 136
Powers of — to oxpond:tum . ‘e 328 1453
Powers of — to write off losses 329, 330 133
“To inveatigate olaims to arrears of pay, eto 30 () 17
SCHEDULE OF RATES—
For road metal .. .- . 1563 52
For works . . . . 264 &6
BCHOLARSHIFS— -
Educational — disbursing of .. 30 (a) Note 3 ’16
SECURITY DEPOSITS—
Claims for —lodged by deceased Government servants, 40-Note 20
Form of — for performing contracta (F. W. D.) . 182 64
Must be taken from contractors (Fomt) when'

advances are made . -~ 162 87
Proceduro for recoveries on sccount  of — from

establishment -,. e .e 76-A 36
Rule regarding — of establ ishment . 40 &
Should always be taken for porformi.noa ol eonho1

Wys 182 64

(Public Works Department)




INDEX xix

Subject. Rules. Pages,
8-—contd.

BTAMPS— - :
Discount on — ’ 366 148
Procedure mgardlng r«inndl of lpoﬂt — n.nd of Judleml :

—allowed by courts 108-A 42

STOCK—

Authority of Divisional nnd Sub-Divisional Oﬂieers

required for issue of — : Exceptions .. 120 47
Plotitious — adjustments nt.rlct.ly pro}ubmed . 139 44
Half-yoarly mguter of — . 140, 141 50
lsgue rates of — . o . .. 134-136 48, 49
Issues of — . .. .- 129-131 47, 48
Payment for — rooelvecl . 132, 133 48
Furchase of — for execution of sanctioned works in) :

Public Works Department . 120 45
Purchase or manufsoture of — to kaop Teserve up to :

sanctioned limit . 124, 125, 126 46
Purposges for which — may be mmed . . 128 47
Quantity Accounts of — .- ..| 115 (a}, 127-131 | 44, 4748
Reoeipts of — . . . . 127-128 47
Recoveries for — issuod . . 134-138 48-49
Reogister of Rooelptl and Issues .- 128, 130 47
Reserve of — 125, 126 46
Rules relating to rocovery of value of matorials sold .

to municipalities, ete. . 137 49
Sources from which — may be mewod . 127 47
Value accounta of — . oo 115 (), 132136 | 45, 4649

STOCK ACCOUNTS—

Are of two kinds .. .- . .. 115 44
Payments far supplies . .- . 132, 133 48
Procedure for stock-taking .. w116, 148-145 45, 5u
Prompt record of hrlnnwt ion: Fxcopuon .. 131 48
Quantity Accounts .| 115 (a), 127-131 | 44, 47-48
Rules for the maintenance of qunntlty acoounts . 115 (s} 44
Rules relating to stook-taking . 116 | 46
Rules for the maintenance of vulue looou.nu - 115 (b) 45
Value Acoounts ., . 116 ) 45

STOCK-TAKING—-

Must be conducted annuslly . e e 142 50
Procedure in case of — . . eul 143-146 &0

STORES (PUBLIC WORKS DLPARTMENT}— !
Avquisition of — .. - 120-124 4546
Clamsitication of — .. . n7 . 45
Control over issue of — dirsct to works .. N 238 82
Divisional Officor responsible for srrangement !on

oustody of — . 118 45
Form, pn;nnnnnmdommuonotmdenufor—..g 130 47

' Indentafor— . . . - ol 122 40
Other than tools and plant .. Y et 120 45
Procedure for dealing with — on reeelpt . . 113 a“

ure for iemwe of — . o 114 44
Pmoodunonhkm:dehwryof—-— . - 128 47 -
Reserve of stock ... 125-126 48
l}:wponu:ulhty for mhmd“z of correct rwmdn‘ of ---! . 112 | 44

exponsibiliy for —— on or departure pll'-lli {
in charge v . . .- 119 { &



x2 INDEX

Pages.

Subjeot. Rulea,
S—concld.
STORES (PUBLIC WORKS DEPARTMENT)—conid.
Rules regardmg uupply of articles for the Public .
.- Appendix 2 - I84
p}:hers to be glven a.clmowledgmenu - 128 47
Plant .. .. 12]1-124 46
Valno of — term defined 328-Note 2 133
SUB-TREASURY ACCOUNTS . - 344 142
SUPERINTENDING ENGINEERS—
Duties of — 166 (b} 60
Power of — o sanction work-char g’d eatabllshment 224 77
Required to inspect Measurement: 201 69
SUPERVISION CH.ARGES— ]
Recovery of — . 137, 138 49
SUPPLEMENTARY ESTIMATE—
Amount of original estimate to be shown in . 192 67
When necessary .. . .. . 192 67
T
TAKAVI WORKS—
Provision of Funds for — 266 89
Recovery of coat of — thmugh the wal Depnrt.-
ment . 266 89
TAX-— :
Rules relating to municipal — on luuldmgs 272 (H) 91
TECHNICAL SANCTION—
Defined . . 166 59
When - is acoorded . - 167-170 61-62
TENDERS— .
Amount of earnest money to sccompany — .. 150 o4
Rules regarding invitation and acceptence of — . 179-181 64
Shonld be accompanied by earnest money 170 64
To be invited in the mosli open and pubhe manner,
form of notioce for — etc. . 178 63
TOOLS AND PLANT—
Adjusting value of famine — tmmfen'ed to the utock
of ordinary . 147 51
Enmmtxon and count of — received .. . 146 51
May bo lent temporarily to contractors .. 237 81
Payments for supplies of — .. 148 51
- Purchase or manufaoture of — must be covered hy !
eetimates if cost excoeds Ra. 750 . - 121 46
Recoveries on acoount of hire for — 148 51
Reocoveriee for sales and tranafers of — 149 | 51
Rules for the dnh-lbntmn of echhlmhment- aud —I
charges . .- . Appendix 13 281
Verification of — . . s 150 | 51
TRANSFER OF CHARGE— - |
Report of — to be made to the Principal Anditor 5%, 59 28
‘Reéponsibilities of the relteving and relieved officers ;
thePnbhoWothepnrt.montmmgln‘l to cuhl i
l.nd Stores account, otc.. .. . 60-67 | 2931



INDEX xx1

Bubject. Rules, Pages.
T—conid.
TREASURY—
Inoludes a Military Treasure cheet in case of Public '

Works Department: 11, Note 2 )
Rules for the guidance of Local offiers for Inﬁpeetlon App. 18 343
Raules for receipt, tustody and dohvery by — of sealed

packets of duplicate ki of strong rooms, etc.,

under the ocontrol of the Imperial Bank of India .. 341 (d) 140

TREASURY PROCEDURE--
Billa paid at branch of Imperml Ban.k are nxnmmed

by the Collector first . a6k 147
Closing for the day 846 148
Comparison of receipts in the Branoh of Im rm.l

Bank betwoen Departmental and Treasury O 350 147
Notice of hours of work to be prominently exlnhwod. 348, 349 146
Payment is made &t & Sub-Treasury on cash orders:

EKxoeptions . + 344 142
Pnyment. orders are valid fora time not axoeedmg

358 148
Pr]nulpJ‘Audltor ismaea ohoqueu in fu.vonr of the puyae o

at provinoial capitals . 352 147
Proceas of closing for the day 346 145
Punotual despatoh of tho bi- mont.hly nooounta to| -

Principal Anditor . 348 146
Receipt of money in the '.l‘mau.r_y . . 339 139
Responmblht.y 017 Collector .. . .. 336 137

Roaponsibility of Treasury Officer . . 337, 338 138
Returns to the Principal Auditor 344 146
Returns of Forms mupplied to the Pablic Works

Department . 347 148
Rules for the guuh.noe of Local officers fur Inapomon '

of treasuries App. 19 kIR
Treasury Ofticer should sand a qunrtarly “statement oi

numbers and dates of cheque books and malpt

books to Divisional officers (P. W. D,) . 347 148

[H
UNDISBURSED PAY~— ‘
Custody of — .. . . 7677 26
v
VALUABLES—
Deposit of — in Treasury .. . . 8 8, 341 b, 140
VOUCHERS— i
Norms of bills and — (P. W. D.} . 205-212 ‘0-71
For Departmental Paymenta . . 23-27 13-14
Preparation, szamination and psymant. of bills | 213-319 7276
|
W !
WORKS— |
Actual execution of — is dependent on funda bamg'

available 173 63

Admmumhvo appronl of and tochnical sanction

e 168-171 él-82
Ahmtlonn in daugn during the construction of — .. 189-191 67
Cionnglhomnnwonmmmmol—- 188 &8
Complotion of — .. .. . 250, 251 85
Contracts forf-—— .. . .. . 176-177 63
Executed by Civil officers . 154-167 63-565
Exp.nd;mm—-mnhdb,yu\'ﬂo&cm - 154 53
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XXIt ' IvpExX

i Subject. Rules. Pages.
W—conid,
WORKS—contd.
Extra items of —, authority for the acceptance of the
orlglnnl conbmct is gufficient to cover, in oertain '
136-A 65
Extra. items of — not prowded for in tenders Maepted
by higher authorities can be sanctioned by Execu- ‘
tive n%;eers under certain conditions .. 188-A 65
Financial Reaponsibilities of officers . 165 59
Forest —, documents relating to, exempted from
. stamp duty or registration .. .. . 159 {a) (2) 66
Issues of materials fo — ;
Control over issus of stores . .- 238 82
Disposal of surplus materials . . 239 82
Local loan — .. . . 263.264 LR-59
Verifioation of unused bolance 240244 82-84
Lmbxlmes shouid be discharged on sccount of com plet-
— (Forest) and & completion report nuhmltbedq
a.t onoe 164 59
New Provincial ma.] or —, procodure for prepurmg 304-C- 1156
lists of — .1 {c). (d) and (e}
No — should be commenced until funds allotted .. 188 64
Non-Government — . .. . 261-266 88-59
Preparation of estimates for — . 174 62
Record of sanction and expenditure of — (Furaat.) .. 163, 164 69
Register of — . . . 250-254 85-88
Requisition by Civil officers for - . 172-173 62
Responsibility for ngmg out ma.terml devm.tmns
in — . . .- 191-A 67
Rules for expendlture on— .. .- -«| 320 and 324 129-130
Rules relating to execution of — . .. 166 53
Special rules for the Forest Department .. 158-184 55-59
Special roles for the Public Works Depnrlment .. 165-266 5980
Takavi — .. .. 265-266 89
Tenders for execution of — . . 179-181 64
Treatment of expenditure on — e‘wcubed by Civil
officer . . 164 33
WORKS ABSTRACTS—
Exhibition of progresa in — . 240-A 85
Kept for each working estimate or portlon ‘thoreof .. 247 34
Record of charges in the — .. . . 245-247 84
Sub-heads how determined .. . . 245 84
Watoh over liabilities and balances . . 248, 249 84-85
WORES ACCOUNTS—
gorms i;f bills n;:d vouchers ., .. .- 22&5-;1) g ;g_—;g
enera ciples regarding — ‘e . 202,
P&ymentl.]:lfn lsll:ourersga y . . 204 .70
Payment to Contractors and Suppllen! o . 205-219 |. 70-75
Payment to work-charged establishment .. 228.220 78-79
Preparation, examination, psyment of bills - 213-219 72-75
WORE-CHARGED ESTABLISHMENT— :
Conditions of employment e 224.225-A 7
Cont of -— must be shown aa & upamta “sub-head of
the estimate .. ‘ . - 223 77
Form of pay bills for — 228 78
For surveying, drawing, tmmg, eto., pronded in !
estimatos claasitied as — o 222.A" 76
Leave conoessions to opemt-orl of drublmo umvato l
injured, or falling ill, or otherwise .. . 225-A | 7



nDEX xxni
Bubjeot. Rules. Pages,
W-—ooneld.
WORK-CHARGED ESTABLISHMENT—conid.
Members of —not entitled to pension,-leave, eto,:

Exooptions . R . 226, 226-A 77
Pay buﬂ of — when to be llgnod ; 227 78
Powers of Divisional Officers or Superintend'mg i

Engineers to sanction — . 224 77
Recovering rent from — and conditions of oucupa.tmn ‘

of quarters provided for — 229-A 79
Term defined e . 222 (L]
Travelling expenses of — 229 79
Unpaid wages of — 228 i}

WORKSHOP—
Annual review of account of — 260 88
Cost of work exeouted in Divisional — for prlvnte

partiea to be rocovered in advance . 258 | 87
Estimate for work to be executed in — for pmvate i
OI'HG k i D 200 ¥

y wor vired by De rtmenttobounderhken
in Divminm y ere 257 87
WRITING OFF— ?
Irrecoverahle loans and advances 290, 201 05
Power of sanction to — losses 829,330 | 133
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| 'SERVANTS OF INDIA SOCIETY'S LIBRARY
B  POONAM. ‘- .

Books taken from the Libmfy may not
be retained for more thana fortnight.

Borrowers will be held strictly respon- rl
sible for any damage done to books
. while the books are in their possession,




