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PREFACE 
MOST of the numerous books which have been 
written of late on Rationalisation treat it from 
the financial, economic and mechanical aspects: 
many of them neglect entirely the important 
influences of the human factor. My training, 
experience and interests have led me to approach 
the subject from the biological, psychological 
and social points of view. This I endeavoured 
first to do three years ago in a course of six 
lectures on "The Human Factor in Business 
Organisation" which I was invited to give as 
Muirhead Lecturer in Social Philosophy in the 
University of Birmingham. Subsequent experi­
ence and refiexion have, I hope, resulted in 
maturer views which I have expressed in the 
present volume. 

If the first (or pivotal) chapter proves 
difficult to those of my readers who have received 
no biological training, I suggest that they may 
find it easier if they return to it, after having 
read the second and third chapters which deal 
more directly with business problems. 

CHARLES S. MYERS 
Jt4Iy, '93" 
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ruo. 

3/8 

6/-

8/8 

1/8 

B/8 

3/8 

S/-

3/8 

By H. W. HOUGHTON, A.C.I.S. Nob 11/8 
English Grammar and Composition 

By W. J. WESTON, M.A., B.S •• (Lond.). Net 4/6 

English Mercantile Correspondence Net 8/8 
Guide tu Commercial Correspondtl1ce 

By W. J. WIISTON, M.A., B.Sc. (Lond.) 11/8 

How to Teach Commercial English 
By W ALTIIlR SHAWOR099, B.A. • Net 8/8 

Letter Writing 
By G. K. BUCKNALL, A.C.I.S. (BOOB.). Net 1/-

Manual of Commercial English 
By W ALmR SIL!> WCR099, B.A. • Net 8/8 

Manual of Punctuation By W. O. WBIIS1'BR 11-
New Era Spelling Manual By B. J. BOwaR B/8 

• 



En~lish and Commercial Correspondence-contd. 
PIll0B 

Pocket En~lish Dictionary • Net 1/6 
Principles and Practice of Commercial Corre-

spondence. By J. STEPHENSON, M.A., M.Com. Neb '1/6 
Punctuation as a Means of Expression 

By A. E. LoVEr.r.., M.A. • • N.t 1/-
Self-Expression in En~lish 

By JOHN BBNN/Wl' • , • Net S/6 
Synonyms and Antonyms, Pitman's Book of 

Net Il/S 

GEOGRAPHY AND HISTORY 
Commercial Atlas of the World Net 5/-
Commercial Geo~raphy of the World 

By W. P:RUT'l'ER, M.Com. Net 61-
Commercial History 

5/6 By J. R. V. MARoIlA.N'r, M.A. Net 
Economic Geo~raphy 

By John MoFARL.UlE, M.A •• M.Com. Net 10/8 
Economic Geo~raphy, The Principles of 

BY' B. N: RUDMOS8 BnoWN • • • Net 6/-
Elements of Commercial Geog,raphy 

2/-By C. R. GRANT, M.S •. , F.R.Met.So •• Net 
Elements of Commercial History 

By FUD RALL, M.A., B.Com •• F.e.I.S. Net 2/-
Geog,raphy of Commerce, The 
. By W. P. RU'l'l'ItR, M.Com. Net 6/-

History of Commerce, The 
By T. G. WILLI.6.Mll, M.A., F.R.IIiet.S., F.R.Econ.S. Net 6/-

Main Currents of Social and Industrial Chang,e, 
1870-1924 

By T. G. WILLlAMS, M.A. . N.t 6/-
Outlines of the Economic History of En~land 

By R. O. MEUDlTH, M.A., M.Com. • Net 7/6 
Principles of Commercial History 

By J. STEI'HENOON, M.A., M.Com., D.S •• Net 7/6 
Rise of British Commerce, The 

By K. O. LEWIS, B.A., &tid N. B"ANTON 3/6 
.Statistical Atlas of the World, A 

By J. STIIPIlBNBON. M.A., M.Com .. D.So. Net 7/6 

• -II 



ECONOMICS 

Business Economics and Commerce, A Course 
in. By F. P. TuSHINGHAH. B.Com.Se.. • • 

Dictionary of Economic and Banking Terms 
By W. J. WESTON. M.A •• B.Se •• and A. ORBW Net 

Economics for Business Mea 
By W. J. WE-<TON, M.A., B.S.. • • Not 

Economics of Private Enterprise, The 
By J. H. JONES, M.A. •• Net 

Economics of Production and Exchange 
By JAlIIES STEPHENSON, M.A •• M.Com •• D.Se.; ... d 

N. B~N, B.Com.. • • • • Net 
Economics of the Import and Export Trade 

By Hmoll(() N AGAOU.· .'. • • • • 

Economics of Instalment. Trading and Hire 
Purchase. By W. F. CluCK • Net 

Economics of the Industrial System 
By H. A. SILVElUIA.N. B.A. • Net 

Economics of the Manufacturing Business 
By W. A. STEW .... T JONES, F.O.W.A •• F.S.S. 

Economics of the Wholesale and Retail Trade 
By JAJIES STEPHENSON. M.A., M.Oom., D.Se. 

Elements of Political Economy 
By H. liALL. B.A. 

Exercises in Economics 
By A. PLu:mtER. M.S •• (Eoon.). M.A •• LL.D. 

Guide to Political Economy 
By F. H. SPBNCER. D.Se., LL.B. 

Industrial Combination in England 
By P. FrnGEIJ,l.4Ll>, D.Se.(E .. ll.) 

Introduction to Business Economics 
By J. STEPHENSON. M.A., M.Oom., D.S ... 

Outlines of Central Government 

Net 

Not 

Net 

Net 

By JOlIN J. 0LA.1u<:I0. M.A .. F.S.S. Net 
Outlines of Local Government of the United 

Kingdom (and the Irish Free State) 
By JOIIN,J. 0t.AmI:B. M.A •• F.S.S. Net 

I:'RlCI 

3/-

5/-

3/8 

7/8 

7/8 

5/-

5/-

7/6 

8/8 

5/­

B/­

B/-

8/8 

10/8 

8/8 

6/-

5/-
Principles of Economics 

By L. A. RUFENER, Ph.D. Net 16/-
Substance of Economics, The 
• By H. A •. SILVElUIA.N. B.A. (Booll.) • Net 8/-

10 



BANKING AND FINANCE 

Answers to Questions Set at the Examina­
tions of the Institute of Bankers 

By L. L. M. MIN'l'Y, Ph.D., B.Se., Eccn., B.Oom.­
Foreign Exeha.nge. Part I & Part II Each Net 
Economics. Part I & Po.rt II ., Each Net 
English Grammar IIJld Composition. Po.rt I Net 

Po.rt II Net 
" " n .. Banker as a Lender, The 

By F. E. STEELE • 
Bankers' Advances 

Net 

By F. R. STEAD. Revised by 0. R. W. OUOXSON, 
B.A., LL.B.. • • • • • • Net 

Bankers' Advances A~ainst Produce 
By A. WILLIAIIIS, A.I.B. • • • • Net 

Bankers and the Property Statutes of 1925 
and 1926. By R. W JONES • • • Net 

Bankers' Credits. By W. F. SPA.LDING. Net 
Banker's Place in Commerce, The. 

By the aame Author Net 

..... 
3/8 
5/-
3/8 
5/-

5/-

8/-

8/-

8/-
10/8 

8/8 
Bankers' Securities A~ainst Advances 

By LAWRENce A. FoOG, Oert. A.I.B. 
Bankers' Tests. By F. R. STEAD • 
Bankin~ for Advanced Students 

By Pl.!!noY G. H. WOODRUFF • 

Net 8/­
Net 10/8 

Bank Organization, Mana~ement, etc. 
By J. F. DAVIS, M.A., P.Lit., XL.B. (J..ond.) 

Bills of Exchan~e Act, 1882, The 

Net 

Net 

By M. H. MEGlU.U, B.Oom. Net 
Bills of Exchan~e Acts, A Practical Exam-

ination of the. By O. H. F",,,ntLL. • Net 

Cheques. By 0. F. HANNAroRD. • Net 
Dictionary of Bankln~. By W. TUOlllSON • Net 
Dictionary of Bankin~ Terms In Three 

Lan~ua~es, (En~lish-French.German) 
By it. HBRENDI • • • • • • Net 

Dictionary of the World's Currencies and 
Forei~n Exchan~es 

By W. F. SPA.LDINO • • • 

Discount Market in London, The 
Net 

By H. W. GREENORASS. • Net 
Eastern Exchan~e, Currency, lind Finance 

By W. F. S"A.LnlNG • Net 
II 

7/8 

8/-

8/-

7/8 

8/-
30/-

21/-

30/-

8/­

'15/-



Banking and Financ_ontd. 

Econom,ics of the English Banking System 
By W • .t. WESTO", M.A., B.Se. • • • Net 

Elements of Banking. By J. P. GANI)Y • Net 
English Banking Administration, An Outline of 

By JOSEPH SYl<ES, B.A. (Hons.)· • Net 
English Banking Methods 

By L. LE M. ML~TY, Ph.D., B.Se., B.Oom. • Net 
.En~lish Composition and Bankillg Corre-

spondence . 
By L. E. W. O. Fu:t.t.!moOE-LEGGATT, M.O., B.A. Net 

Foreign Banking Systems 
By H. PARKER WILLIS and B. H. BECKHART • Net 

· Foreil?,n Exchange and Foreign Bills in Theory 
and in Practice. By W"F. SPA.LI)ING Not 

Foreign Exchange, A Primer of 
By W. F. SPALDING • • • • • Net 

Foreign Exchanges, Arithmetic and Practice 
of the. By A. G. Sl1oo, Oert. A..I.B. • • Net 

Foreign Trade, The Finance of 
By W; F. SPALDING • Net 

Functions of Money, The 
By w. F. SPALOING '. • Not 

London Money Market, The 
By W. F. SPALOING • •• Net 

-Money, Exchange, and Banking, 
By H. T. EASTON, A.I.B. Net 

Money Machine, The 
By FRANCIS WBl'l'MOBII:, B.Oom. Not 

Practical Banking, Currency, and Exchange 
By H. E. Evrrr, Oert. A..I.B. • • Net 

Principles of Bankin~, Currency, and Foreign 
Exchange. 

By R. H. KING, Oert. A.I.B.. • • • Net 
Securities Clerk in a Branch Bank, The 

By F. J. LEwCOCE, Oert. A..I.B .. A..C.I.S. • • Net 
Theory and Principles of Central Banking, The 
· By WILLXAlI< A. SHAW, Litt.D. • • • N.t 
Theory and Practice of Finance, The 
· By W. CoLLIN BROOD • Net 
Title Deeds Old and New 

By FRAN~I. R. STEAl) Not 
II 

I'SI08 

5/-
11/-

2/8 

lIi/-

5/-

21/-

7/8 

8/8 

8/8 

7/8 

7/8 

10/8 

81-

5/-

8/8 

5/-

7/8 

12/8 

10/8 

&/-



INSURANCE 

Actuarial Science, The Elements of 
By R. E. UNDERWOOD, M.B.E., F.X.A. • Net 

Averalte Clauses and Fire-Loss Apportion-
ments. By E. H. MlNNIO", F.C.U.. • Ne1> 

Bunding Construction, Plan Drawing, and 
Surveying in Relation to Fire Insurance 

By D. W. WOOD, M.B.E. Net 
Burglary Risks 

6/-

8/8 

8/-

By E. H. Goo.,.., B.Sc., A.C.I.I. Net 10/8 
Business Man's Guide to Insurance. The 

By A. Pmt.l'01'1' 
Casualty Insurance 

Net 

By C. J. CooSAUGH, M.A., .... d A.. E. RlllDDlNG, B.s. Net 
Compound ·Interest. Principles of 

By H. H. EDWARD". • N.t 
Dictionary of Accident Insurance 

Edl1>ed by J. B. WELSON, I.L.M., F.C.I.I .. F.C.I.S. Net 
Fire Extinl1ulshment and Fire Alarm Systems 

By R. No,,1'HWOOO Net' 
Fire Insurance, Common Hazards of 

J;ly W. G. KUBLER RIDLEY, F.C.I.I. Net 
Fire Insurance, Dictionary of 

Edi1>ed by B. C. R.,MlNG'l'ON, F.C.I.I. • Net 
Fire Insurance. Principles and Practice of 

By F. GoDWIN • •• '. Net 
Fire Insurance, The Law of 

By J. RoWLA'I'l', B.A. 
Fire Policy Drafting and Endorsements 

By W. C. H. DAlIL£Y • • 
Fire Waste. By G. E. KRAY • 

Guide to Marine Insurance 
By HE"RY KO:ATl'l • 

Insurance 

Net 
Not 

Net 

By T. E. YOUNG, B.A., F.I.A., F.R.A.s. Net 
Insurance Office Organization and Routine 

By J. B. W,,,.sON, LL.M., F.C.I.I., F.C.I.S., and ~'. H. 
SH'RI\RIF'\ F.1.A. • • • • • • Net 

Insurance of Profits. By A. G. MACKIi:N Not 
Insurance of Public Llablllty Risks 

By S. V. I{IRItPAmlcK, F.C.I.!. Not 
13 

3/8 

25/­

G/-

60/-

7/8 

5/-

30/-·· 

6/-

7/6 

7/8 
1118 

3/8 

10/6 

7/6. 
6/-

61-



Insurance--contd. -, 
Law and Practice as to Fidelity Guarantees _ 

By c. EVAI!" and F. H. JONES •.•.• Net 

Law of Accident and Contin~ency Insurance 
By F. B. JONES _ . . . • • Net 

Law of Ne~li~ence 
By J. B. WELSON, LL.M., F.C.I.!., F.C.I.B. • Net 

Law Relatin~ to Insurance A~ents and Brokers 
By J. B. WELSON, LL.M., F.C.I.I .. F.C.I.S. . Net 

Life Assurance from Proposal to Policy 
By H.lIo.KING TAYLER, F.I.A., A.C.J.l., and V. W. 
TvL!m, F.I.A. • • • • . • Nct 

Life Assurance, Dictionary of 
Edited by G. W. RIOHMOND, F.I.A., and F. H. SHERR ..... , 
F.I.A.. . • • '. . • • Net 

Life Assurance, Guide to 
By B. G. LT<IGR, F.I.A. • Net 

Marine Insurance of Goods, The 
-~~~~- -Pension and Superannuation Funds, Their 
Formation and Administration Explained 

By BERNARD ROS",.TSON, F.I.A., and II. SAJo/UG... Net 
Pension, Endowment, Life Assurance, and 

Other Schemes for Employees 
By H. DOUGRARn, F.C.I.I. • Net 

Personal Accident, Disease, and Sickness 
Insurance, The Principles. and Practice of 

By J. B. WGI.ooN, I.I..M. Net' 
Physiolo~y and Anatomy 

By H. GARDffilm, M.s., F.R.C.S. . Net 
Principles and Practice of Accident Insurance 

By G. E. BANFmLD, A.C.J.I. • Net 
Principles of Insurance. By J. AuaIllD En Net 

Successful Insurance A~ent, The' 
By J. J. BISOOOD, B.A., F.C.I.S. Net 

Talks on Insurance Law 
By J. A. WATSON, B,Se., LL.B. Net 

Workmen's Compensation Insurance 
By O. E. GOLDING, I.I..D .. F.O.I.I., F.S.S. Net 

14 
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6/-

7/8 

5/-

5/-

8/-

50/-

5/-

15/-

5/-

8/-

5/-

10/8 

6/-
5/-

2/8 

3/8 

6/-



SHIPPING 
'RIOR 

Case and Frel~ht Costs 
By A. W. E. CRO_FIELD • • Net 2/-

Exporter's Handbook and Glossary, The 
By F. M. DunlllNBY • • • • • Net 7/8 

How to Export Goods. By F. M. D1lDENBY. Net 2/­
How to Import Goods. By J. A. DUNNAGE. Net 2/­
Importer's Handbook, The. By J. A. DUNNAGB Net 10/6 
Manual of Exportine 

By J. A. DUNNA01l, F.B.S., F.C.I., A.M.In.t.T. • Net 10/11 
Shipbrokln~, Introduction to 

By O. D. MAcMol<R.A.Y .... d M. M. OREE. . Net 3/11 
Shipping. By A. JI.u.x., F.I.C.S ..... d F. IIEYWOOD, 

F.C.I.S. Net 2/-
Shippin~ and Shlpbrokin~ 

By C. D. MAcMt1ImAY and M. M. CRE1I Net 15/-
Shipping Business Methods 

By R. B. PAUL _.. Net 6/-
Shippinll Finance and Accounts 

By R. B. PAUL - Net 2/11 
Shipping Office Organization, Mana~ement, 

and Accounts. By ALFRED CALVIlRT • Net 6/-
Shipping Practice. By E. F. STEvaNS Net 7/6 
Shippin~ Terms and Phrases 

By J. A. DUNNA01l Net 2/6 

INCOME TAX 
Dictionary of Income Tax and Sur-Tax Practice 

By W. E. SNELLING. • Net 26/-
Income Tax. Introduction to 

By E. D. FRYER. A.L.A.A. Not 2/8 
Income Tax, Notes on 

By W. S. CARRINGTON, Chart .... d Accounlalll Net 3/6 
Income Tax. Snelling's Practical 

By C. W. Cummo Net 3/8 
Income Tax Relief. Double 

By H. E. SEED and A. W. RAWLINSON Net 10/8 
Income Tax Reliefs 

fly A. W. RAWLINSON, A.O.A. • Net 20/-
Income Tax Handbook for Company Secretaries 

By C. W. CHIVERS • Net 5/-
16 



SECRETARIAL WORK~.ETC. 

Chairman's Manual 
By GllltDON PALIN. and ERNESr MARTIN. 'F.O.l.S. 

Company Registrar's Manual, The 
Net 5/-

By J. J. QUINLIVAN • • 
Company Secretarial Routine 

Net 10/8 

. By O. C. W ALFORO, A.S.A.A •• A.C.I.S. 
Company Secretarial Work 

By E. MARTIN, F.O.I.S.. , • 
Company Secretary's. Vade Mecum 

Net 

Net 

Edited by P. TOVEY. Revised by C. W. ADAM'S. 
A.C.I.S. • • • • • , • Net 

Dictionary of Secretarial Law and Practice 
Edited by P8ILIP TOVEY, F.C.I.S.. • • Net 

Examination Notes on Secretarial Practice 
- By C. W. ADAMS. A.C.I.8. • • • • Net 
Formation and Management of a Private 
. Company. By F. D. llEAD, B.A. • • Net 

Guide for the Company Secretary 
• By ARTHUR CoLES. Revised by W. CECIL WOOD, 

A.C.I.S. • • • • • • • Net 
Guide to Company Secretarial Work. 

By O. OLD ....... A.C.I.S. Revised by G. K. BUCKNALL, 
A.C.I.S. (HODS.) • • • • • • Net 

Honorary Secretaryship. By W. B. THO"'"' Net 
How to Take Minutes 

Edited by E. MARTIN, F.e.LS. 
Meetings. By F. D. HEAD. B.A. 
Practical Directorship 

By H. E. COLESWORTHY, A.C.A., A.B.A.A .• 
Practical Secretarial Work 

By H. I. LEI!. A.I.S.A .• and W. N. BARR 

Practical Share Transfer Work 

Net 
Net 

Net 

Net 

By F. W. LmlNGTON • • • • • Net 
Prospectuses: How to Read and Understand 

Them. By PHILIP ToVEY. F.e.I.S .• and H. L&MBERT 
S,.,..8. B.Sc.. • • • • • • Net 

Questions and Answers on Secretarial Practice 
By E. J. BA.lII>IOND. Revised by G. K. BUCKNALL, 
A.e.I.S. (Hon •. ) • • Net 

Secretary's Handbook 
Edited by SIR H. E. BLAIN. C.B.E. • . Net 

Share Transfer Audits. ByR.A.DAVIES,A..e.I.8. Net 
Transfer of Stocks, Shares, and Other 

Marketable .securities. ByF. D •. HBAD. B.A. Net 

11-

2/-

8/8 

50/-

218 

7/8 

8/-

3/8 
2/8 

11/6 
5/-

10/8 

7/8 

8/8 

6/-

7/8 

6/­
Bf8 
7/8 



INDUSTRIAL ADMINISTRATION 
l'ItJOII 

Dictionary of Industrial Administration 
Edited by J. LEE, C.B.E., M.A., M.Com.Sc. Two 
Vola. Not 83/": 

Engineering Factory Supplies 
By W. J. H,scox . Net 5/-

Factory Administration In Practice 
By W. 1. Btscol: • Nat 8/8 

Factory Lay-Out, Planning and Progress 
By W. 1. BtsCOI: • Net 7/8 

Factory Organization 
By C. B. NORTHCOTT. M.A., Ph.D" O. SHELDON I B.A .• 
J. W.- WARDROPPBR, B.Sc.) B.Com., A.C.W.A .• and 
L. UawlOK, M.A.. • •• Net '1/8 

Fair Wage, A. By E. BAtTEN Not 2/8 
Industrial Organization 

By JOlIN LEE, O.B.E., M.A., M.Com.Sc. Net 6/-
Industrial Organization, ThE! Evolution of 

By B. F. SIRELDS, M.A. • Net 10/8 
Introduction to Industrial Administration, An 

By 1. LEE, O.B.E., M.A., M.Com.S.. Net 6/-
Key to Prosperity 

By J. R. Cram • Net 2/8 
Labour Organization 

By 1. OUNN'SON, M.A.. • •• Net 7/8 
Lectures on Industrial Administration 

Edited by B. Muse,o, M.A. . N.t 8/-
Management 

By J. LEE, O.B.E., 1Il.A., IIl.Com.S.. Net 6/-
New Leadership In Industry, The 

By S. A. LEWI!jQHN • • •• Net 7/8 
Outlines of Industrial Administration 

By R. O. HERFORD, H. T. UILOAOK, and H. O. 
JENKINS • • • • • • • Net 6/-

Philosophy of Management, The 
By OLIVER SHELDON, B.A. • • . • Net 10/8 

Principles of Industrial Administration, An 
Introduction to 

By A. P. Ill. F'LEMtNO, O.B.E., IIl.So .. ' M.I.E.E .. and 
H. J. BRoCKIoEIIURST, M.Eng., A.M.I.R.E. Net 8/6 

Principles of Industrial Welfare 
By J.LIIR, C.B.E., M.A., IIl.Com.So. • • Net .6/-

17 



Industrial Administration.....contd. 

Problems of Labour , 
Compiled and Edited by DANIEL BLOOIlJ'IEIJ) Net 

Rationalization 
By J. A. BOWIE, M.A., D.Litt.. Net 

Sharing Profits With Employees 
By J. A. Bow"" M.A., D.Litt. • • • Net 

Time Standardization of Workshop Operations 
By T. l'1r.KlNQT()N, M.I.Me.h.E. Ne~ 

Welfare Work in Industry 
Edi~ by E. T. K:e:LLY • Net 

Workshop Committees 
By O. G. RENOLD • Net 

BUSINESS ORGANIZATION AND 
MANAGEMENT 

,,'011 
8/8 

1/-

10/8 

18/-

51-

1/-

Business Management 
By PERcIvAL WH1TI!I • •• Net 15/-

Business Organization and Routine 
By W. OAMPBELL, Charlilretl Secretary Net 1/-

Clubs and Their Management 
By F. W. Pnru:Y. • • • • • Net 10/8 

Colliery Office Organization and Accounts 
ByJ. W.lNNES,F.O.A., and T. O. OAMPBELL, F.O.I. Net 7/8 

Commercial Management 
By O. L. Bot.LlNG. • •. Net 10/8 

Filing Systems. By E. A; CoR. • • Ne~ 3/8 
Flour Milling Industry, Organization and 

Management of the. By E. L. PEARSON. Net 12/6 
Hire Purchase. By HARoLD W. ELEy Net 1/-
Hire-Purchase Trading 

By OUNLIFFI'l L BoLLING • •• Net 10/8 
Hotel Orl1anlzation, Manal1ement, and 

Accountancy 
By G. De BONI, and F. F •. SnARLES, F.S.A.A.. 
F.O.I.S.. • • • • • • • Net 10/8 

How to Manal1e a Private Hotel 
By P. ROBBe • • • • • • • Net 3/8 

How to Organize Bazaars, Concertsj Fetes, 
Exhibitions, etc. 

By F. ATITIBLJ) FAWKES • N.~ 81-
IS 



BuS!ness Orl1anization and Manal1ement-<:ontd. 

Modern Office Manal1ement 
By H. W. SIlIlPSON, F.C.I.S. Net 

Multiple Shop Orl1anization 
By A. E. lIAmt:OND Net 

Office Orl1anization and Manal1ement, 
Includinl1 Secretarial Work 

nnd By LAWRENCE R. DICKSEIC, M.Com., F.C.A., 
Sm H. E. BLAIN, C.B.E. Net 

Organization of a Small Business, The 
13Y W. A. SHlTR, A.C.W.A. Net 

Retail Shop, The 
By O. L. T. BEECHlNG, O.B.E., F.G.I. Net 

Self-Organization for Business Men 
By MORLEY DAlNow, B.Se.(Hons.), Lond. Net 

Sellinl1 by Post 
By lLlnoLD W. ELEY Net 

Solicitor's Office Orl1anization, Manal1ement, 
and Accounts 

By E. A. CoP" IIoIld H. W. H. RoBINS . Net 

Stockbroker's Office, The 
By J. E. DAY. Net 

Stores Accounts and Stores Control 
By J. H. BURTON . Net 

MUNICIPAL WORK 
Local Government of the United Kinl1dom, 

. and the Irish Free State, The 

n.roJI 

7/8 

6/-

7/8 

2to 

1/-

5/-

1/-

61-

7/6 

51-

By J. J. CLARKE, M.A., F.B.S. Net 12/8 
Municipal Accounting Systems 

By S. WHrrEREAD, A.f'I.A.A. • Net 5/-
Municipal Audit Prol1rammes 

By the llIIoIIle Author • Net 5/-
Municipal Book-keepinl1 

By J. H. McCALL, F.S.A.A.. • Net; 7to 
Municipal and Local Government Law 

By H. E. SlIlrrR, LL.B. • Net 10/8 
Municipal Orl1anization' 

By M. H. Cox. LL.B. • • • • • Ne\ 61-
Municipal Student's Examination Notebook 

By S. WHI'I'l<IIl!AD, A.S.A.A. • Not 7to 
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Municipal Work-coDtd. 
Municipal Series . 

Edited. by WILLIAH BATESON, A.C.A., F .B.A.A. 
Describes the Organization and Administration in the 
Various Departmente of .. Mllnicip,ality. 

Education Department 
By A. E. lKIN, B.Sc., LL.D. Net 

Electricity Undertaklnll 
By C. L. E •. STEwART, M.I.E.E. 

Finance Department 
Net 

By W •. BATJ!'SON, .A.C.A, .. F.B.A.A. 
Gas Undertakinll 

By E. UPTON, F.s.A.A. • 

Net 

Net 

""C, 

7tS 

8/-

716 

5/-
Municipal Engineer and Surveyor's 

Department. By E. J. ELroRO 
Public Health Department 

Net 1016 

By W. A. LEoNARD 

Ratinll Department 
By A. H. l'EACOClt, M.A., A.S.A.A. 

Town Clerk's Department and the 
Justices' Clerk's Department 

By A. S. WRlOHT and E. H. SlNGl.E1'ON 
'Tramways Department 

By S. B. N. M.maB • 
Waterworks Undertakinll 

Net 8/-

Net 5/-

Net 7/8 

Net 8/-

By F. J. ALB..I.N, F.S.A.A., F.I.M.T.A., A.C.I,s. Net 10/8 

ADVERTISING AND COMMERCIAL ART 

Advertisement Lay-Out and Copy-Writinll 
By A. J. WATKINS • • • • • Net 15/-

Advertisements. The Lay-out of 
By R. H. W. eol< Net lOtS 

Advertisinll Procedure. By O. KLzpPNE8 Net 21/-
Advertising Through the Press 

By N. H11NTER Net 61-
Art in Advertisinll 

By DollOTHY E. M. HOLDICB and EaNasT W. 
TwINING Net 211/-

~usiness Man's Guide to Advertisinll 
By A. E. BIl'LL • Net 8/8 

Craft of Silent Salesmanship 
By O. MAlr:wm.L TR£oI1BTllA and J. W. FRlNGS Net 6/-
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Advertising and Commercial Art-contd. 
PRJ .. 

Desi~ns. Book of 
By O. J ... ad L. S. STRONG Not 16/-: 

Dictionary of Advertisin~ and Printing. The 
By G. J. FRIilSHWATJm and Al.F.RED BASTIEN Net 42/-

Direct Mail Advertising for the Retail Trader 
By H. DENNE'IT Not 7/8 

Effective Postal Publicity· 
By MAx RI'l'l'ENBERG Net 7/8 

Hints and Tips for Commercial Artists 
By BlmNA.R.D J. PA.LMEB Net 6/-' 

Lan~ua~e of Advertising. The 
By J. B.QpDYCKIll.. • Net 15/-

Law Relating to Advertlsln~, The 
By E. LINO-MA.Lr.IsON, B.Se. (Lillo) • Net 7/8 

Lay-outs for Advertisin~. By JOHN DELL. Net 12/8 
Letterln~. Plain and Ornamental 

By E. O. FooKS • • • Net 3/6 
Practical Points In Postal Publicity 

By MAl< RI'l'l'ENBEUO • Net 7/8 
Practical Press Publicity. By A. L. CULYEB Not 3/8 
Ticket and Showcard Desi~nin~ 

By F. A. PE.I.MoN • • Net 3/8 
Tralnln~ in Commercial Art 

By V. L. DANVEI\8 Net 21/-
Types and Type Faces 

By O. M.TREoURT'" Net. ,2/8 

SALESMANSHIP 
Building Retail Sales. By O. O. IUIlGBTO 

Commercial Travelling. By A. E. BULL 
Craft of Silent Salesmanship 

By C. MAXWELL TBEOURTIJA. and J. W. FRIN09 
Mall Order and Instalment Tradin~ 

By A. E. BULL • • 
Mail Order Organization 

By P. E. WILSON. • 

Modern Sales Correspondence 
By D. M. WILSON. • • • 

More Sales Through the Window 
By C. C. KNIOIITS. 10 

Net 5/-
Not 3/6 

Not 5/-

Net 7/8 

Net 8/8 

Net 5/­

Net .6i-



Salesmanship--eontcl. 
Outline of Sales Management, An 

. By C. C. ru"'''l'rs, Soles Co ..... llanl ' 
Personal Salesmanship 

By R. SlMJI(O,T, M.A. • • 
Practical Aids to Retail Selling 

By A. EDWARD IiA.>mOND 

Practical Salesmanship 
By N. O. Fowu,l\. Junr. 

Psychology as a Sales Factor 
By A. J. Gl!.EElIloY • 

Retail Management 
By O. L. BOLLING • 

Retail Salesmanship. By O. L. BOLLING 

Sales Management. By C. L. BOLLING 

Salesmanship 
By W. A. CoUlON and G. E. GRWSDALB 

Salesmanship. By WII.I.LW MAXWELl. 
Salesmanship, Technique of 

By O. O. KNIGHTS. • 
·Shop Fittings and Display 

By A. E. HAlmOND •• 

Successful Retailing. By E. N. SmONS 

Training for More Sales 
By O. O. XNIGIlTS, Sal.. Comultanl 

Training for Travelling Salesmen 
By F. W. SHBUBSllL 

TRANSPORT 
Canals and Inland Waterways 

Net 6/-

Net 6/-

Net 7/fJ 

Net 7/8 

Net 10/8 

Net 15i"­
Net 7/8 
Net 10/8 

Not 818 
Net 6/-

Net 6/­

Net 5/­
Net 5/-

Net 6/-

Not 2/8 

By GEORGE OADBUBY .. nd S. P. DOBBS, B.A. • Net 7/fJ 
Commercial Air Transport 

By LmuT-CoL. Ivo EDWARDS, O.M.G .. and F. 1'YMlIIS, 
M.O., A.F.R.Ae.S.. • • • • • Net 7/6 

History and Economics of Transport. The 
By A. W. XIREAIoDY, M.A., B.Litt., M.Com., and 
A. D. EvANS • • '. '. • • Not 18/-

How to Make the British Railways Pay 
By M. F. FARIWl. • Net 816 

Industrial Traffic Management 
By G. B. LxssBNDEN Net 25/-
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Transport~ontd. 
W!III 

Modern Dock Operation 
By D. Ross·JoHNSON, C.B.E., V.D., M.lnst.I. Net 6/-

Modern Railway Operation 
By D. R. I...u.m, H.lnst.T. Net '1/6 

Port Economics 
B1 B. CUNNDlGHAH, D.8o., B.E., F.R.8.E., 
M.Inst.C.E. • • • • • • • Net 6/-

Railway Electrification and Traffic Problems 
By P. Bua.,.,., lIUnst.T.. • • • • Net 10/6 

RaIlway Rates: Principles and Problems 
By P. Bua.,.,., M.Inst.T.. • • • • Net 6/-

Railway Statistics: Their Compilation and 
Use. By A. E. Xml<us, O.B.E., M.1nBt.T. • Net 6/­

Rights and Duties of Transport Undertakings 
By B. B. DAvms, M.A. • Net 6/-

Road Making and Road Using 
By T. SALItIBLD, M.lnst.C.E., M.lnst.T.. Net '1/6 

Road Transport Operation-Passenger 
By R. S·1'1J ..... T PILe""", F.R.8.E., M.Inst.T. Net 10/6 

Traders' Rail Charges Up to Date 
By J. W. PABKRR, A..M.In.t.T. Net 8/6 

Transport Management. Practical 
By ANDRE'" BAsrm • •• Net 10/6 

LAW 
Administration of Estates. The 

By A. B. CosWAY. • • " Net 6l-
Air and Aviation Law (Civil Aviation) 

By Wi(. MAllSlULL F'aEE><AN, Ba~·Law. Net '1/8 
Bankruptcy. Deeds of Arrangement. etc. 

By W. VJl,l.,BNTlNB BALLo M.A., Ba~La", Not 12/6 
Bills. Cheques. and Notes 

By J. A.. S .... -nm. B.A., LL.B. (Lond.l. Revised by 
L. Le M. MINTY, Pb.D., B.Sc., B.Com., LL.B. • Not 61-

Business Tenant. The 
By EDWARD S. Co:o:-SINCLAlR, and T. By""" Net '1/6 

Commercial Law of England. The 
By J. A.. S .... -nm. B.A., LL.B. (Lond.) Net 8/8 

Companies and Company Law 
By A. C. CoNNllLt., LL.B. (Lond.). Revised by W. E. 
WIU<lNSON, LL.D. ; ••• Net 8/-
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Law--contd. 
Company Law 

.., .. 
By D. F. DE VHoSTE RANKING, M.A., LL.D., And 
ERNl!JST EVAN SPICElI, F.C.A.. • • • Net 10/-

Elements of Commercial Law, The 
By A. H. DOUGLAS, LL.B.' (Lond.) • 

Elementary Law 
Net 

By E. A. CoPEl. Revised by H. CoewAY Net 4/-
Examination Note~ on Commercial Law' 

By R. W. HOLLAND, O.B.E., M.A" M.sc., LL.D. • Net 11/6 
Examination Notes on Company Law 

By R. W. HOLLAND, O.B.E~ M.A .. M.S •• , LL.D.. Net B16 
Executorship Law and Accounts 

By D. F. DE VHosTPl RANKING, M.A., LL.D., 
E. E. SPIOlm, F.C.A., and E. C. PEGLIIlR, F.C.A. Net 15/-

Guide to Bankruptcy Law and Winding Up of 
Companies 

By F. PORTER FAUSSET, M.A., Barri.aier·<d-La.. Net 5/ .. 
Guide to Company Law 

By R. W. HOLLAND, O.B.E., M.A., M.Sc., LL.D.. Net 3/8 
Introduction to Commercial Law 

By NolUIAN A. WEBB, B.Se. • 11/-
Law for Journalists , . 

By CIU.RLES PILLEY, Barri.aier·al- Law Net "5/-
Law for the House-Owner 

By A. H. CoswAY • Net 2/8 
Law of Contract, The 

By R. W. HOLWD, O.B.E., M.A., M.S •• , LL.D. Net 5/-
Law of Joint Stock Companies 

ByW. J. WESTON,M.A., B.S •• , Barr/.aI ... ·al·Law. Net 716 
Law of Master and Servant 

By F. R. BA.TT, LL.M. 

Law Relating to Building and Contracts 
.. By W. T •. CruosWELL. Barri.al«r-<d-Law • 
The Law Relating to Industry 

By H. S.urom.s. M.A., Barri.a/.,.·at·La", 
Law Relating to Restraint of Trade 

Net 10/6 

Net 1216 

Net 15/-

By R. YORKE HEDGES, LL.M .. Barri.aI8J'-aI·La.. Net 7/6 
Legal Terms, Phrases, and Abbreviations 

. .By E. A. CoPE .,..,., • Net 8/-



Law-contd. 
Liquidator's Index and Summary of the 

Companies Act and Windin~ Up Rules, 1929 

... .. 
By JOHN H. SENIOR, F.O.A .. and H. M. PRATT Net 15/­

Manual of Company Law and Practice 
By Lll$LJJl: lILu>DoCK, Barri8/er·at· La", Net 10/8 

Partnership Law and Accounts 
By R. W. HOLLAND, O.B.E:, M.A., M.So., :(..L.D. Net 6/-

Principles of Marine Law 
By L.!.WRENcE DUCKWORTH. Revised by W. . 
MAl1.!JHALL FRJI>IOMAN Net 7/6 

Questions and Answers on Commercial Law 
By R. W. HOLLAND, O.B.E., M.A., M.Sc., LL.D. Net 6/-

Ri~bts and Duties of Liquidators, Trustees, 
and Receivers, The 

By D. F. DB L'BoSTJC RANKING, M.A., LL,D., ERNEST 
E. SPICER, F.O.A., a.nd ERNBS'1' O. PmGI.IIR, F.O.A, Net 15/-

Slater's Mercantile Law 
Revised by R. W. HOLLAND, O.B.E" M.A., M.SQ., 
LL.D., and R. H. 00010 HOLLAND, B.A., Ba,.,.;"t.,.· 
at-Lalo • Net 7/6 

Solicitor's Clerk's Guide 
By E. A. COPD. Revised by F. O. W. LESTI!lR • Net 4/­

Trade Mark Law and Practice 
By A. W. GlUFll'lTHS, B.Sc. (Eng.), Lond. Net 10/6 

Trusts: Law, Administration, and Accounts 
By O. KEt..t..Y and J. CoI.II·HAMllJI'ON Net 15/-

Wills 
. By R. W. HOLLAND, O.B.E .. M.A., M.Be .. LL.D. Net 11/6 

REFERENCE BOOKS 
Bedrock of Modern Business, The 

By JAMES STEPHENSON, M.A .. M.Com .. D.S.. Net 7/6 
Business Buildln~ 

Edited by F. F. SHARI.IIS, F.B.A.A., F.C.I.S. 2 Vola. Net 4$!/­
. Business Charts 

By T. O. ROSE, A.M.I.Meclt.E. Net 10/6 
Business Cycles. The Problem and Its Settin~ 

By W. O. MITOHJH.t.. • Net ao/-
Business Forecastin~ and Its Practical Appli· 

cation. By W. WALLAcE, M.Co:n. (Lond.) • Net 7/6 
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Reference Books-contd. 
Business Man's Encyclopaedia and Dictionary 

of Commerce . 
Edited by FR&N1[ HEYWOOD, F.C.I.S. Two Vols. Net 

Business Man's Guide, Pitman's Net 
Business Statistics 

By R. W. HOLLAND, O.B.E., M.A .. M.Sc., LL.D. Net· 
Business Terms, Phrases, etc. Net 
Buying and Selling a Business . 

By A. H. Co"WAY. • • • • • Net 
Cable and Wireless Communications of the 

World, The 
By F. 1. BROWN, C.B., C.B.E., M.A., B.S •• 

Charting, Manual of 
Charts and Graphs 

By KARL G. KARsTEN, B.A. (Oxon) 
Commercial Arbitrations 

Net 
Net 

Net 

BICII 

30/-
6/-

3/6 
3/8 

8/6 

7/6 
8/-

25/-

By E. J. PARRY, B.Sc., F.I.C., F.C.S. Net. 3/6 
Commercial Commodities 

By F. MA'l'I.'BEWs, B.S •• , A.I.C., F.C.S. • 
Commercial Contracts. By E. J. PARRY 
Commercial Self·Educator 

Net 12/6 
Net 6/-

Edited by R. W. HOt.r.AJolD, O.B.E., M.A., M.S •• , LL.D. 
Three Vols.. • • • • . • Net 

Commodities of Commerce 
By J. A. SLATmR, B.A., LL.B. Net 

Cotton World, The . 
Compiled and Edited by J. A. TODD, M.A., B.I. Net 

Dictionary of the World's Commercial 
Products 

By J. H. VANSTONE, F.R.G.S. • . Net 
Discount, Commission, and Brokera~e Tables 

By ERNEsT HBAvINOfL\M Net 
Documents of Commerce 

By F. A. WXLLW.N, Cart. A.I.B. • Net 
Guide to the Improvement of the Memory 

By the late REv. J. H. BACON • • • Not 
Handbook on WUls, A. By A. H. Coswu Net 
How to Collect Accounts by Letter 

By C. HANNIIll'ORD..s1ll'l'll 
How to Grant Credit. By CloTwJBRr GREIG 

16 

Net 
Net 

45/-

6/-

5/-

6/-

1/8 

7/8 

1/8 
2/8 

3/6 
8/8 



Reference Books--contd. 
Investor's Manual, Tbe 

By w. W. WALL. F.S.S., F.J.l. • Net 
Markets of London. By CtmmERT MAuGHAN. Net 
Mercantile Terms and Abbreviations Net 
Money and the Stock and Share Markets, Tbe 

By EHIL DAVIES Net· 
Money Makin~ in Stocks and Shares 

By SYDNEY A. MOSI!LEY • 

Office Desk Book, Pitman's 
Raw Materials of Commerce 

Net 
Not 

Ii> 2 vola. Edited by J. B. VANSTONE, F.R.O.S. Net 
Report Writin~ 

By CAlloL O. GAO", M.E., and HARoLD F. GBAVES, M.A. 

Romance of World Trade, Tbe 
By A. P. DENNIS, Ph.D., LL.D. 

Root Principles of Investment. The 
By B. CoPB WEST. • . 

Shareholder's Manual, The 
By H. H. BASSETT • 

Speak in Public, How to 
By C. F. CARR and F. E. S'S."'I!:VYBNBNSS 

Statistics 

Net 

Not 

Net 

Not 

Not 

By WiLLlAlI VJm,NON LoVITT, Ph.D., "",d HENRY F. 
lloLTZCLAwt Ph.D. .. _ .. • • Net 

Statistics and Their Application to Commerce 
. By A. L. BODDINGTON Net 
Types of Business Enterprise 

8/8 
8/-
1/8 

21-

7/8 
2/8 

40/-

12/8 

15/-

15/-

8/8 

3/8 

15/-

12/8 

By M. C. CROSS, LL.B., Ph.D. • Not 21/-

PITMAN'S ECONOMICS SERIES 
General Editor: PRoFESSOR J. H . .JONES, M.A. 

Prof_. 0/ E""""mioo ond H Md ./ llul C.m ....... DeparImfml, 
V n._sill/ ./lMda 

A Primer of Economic Geo~raphy 
By L. W. LYDB, M.A., F.R.GoS., F.R.S.O.S. Not 5/-

British Economists 
By FBANms C. HOOD, M.A. Not 2/8 

Business Forecastln~ 
By J. B. R1CIIARDSON, M.A., Ph.D. • Not 2/8 
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Pitman's Economic Series-"-contd. 
Currency and Bankinll 

By D. T. J .. CK, M.A. • •• Net 
Economic Functions of the State 

By R. H. SOLT .. U, M.A.. • Net 
Findinll Capital for Business 

By D .. VID FINNIE, M.A., C.A.. . Net 
International Trade 

By D. T. J .. CK, M.A. Net 
Methods of Remuneration 

By R. Wilson, M.A., B.Sc. Net 
Overhead Costs 

By SIB HENay N. BUNBURY. X.C.B. Net 
Production. 

By HUBERT PlIlLLIP, M.A. (Oxon) Net 

Public Industries 

rarol 

5/-

11/-

2/8 

2/8 

11/8 

2/8 

5/-

By SIB H.1!:NRY N. BUNBURY, K.C.B 
Socialism 

Net 2/8 

By RoBERT RICBARDs 

Transport and Communications 
By K. G. F'ElIELON, M.A., Ph.D. 

Value and Distribution 
By HUBERT PIlll:.I>OIPS. M.A. (Olton) . 

PITMAN'S "ART AND LIFE" 
SERIES 

Net 2/8 

Net 2/8 

Net 6/-

Genera.! Editor: WRIGHT W.ATTS MILLER. B.A .. London 
(First Cia •• Honours). M.Ed., Ma.nch .... ter 

Architecture: A New World 
By R .. YMOND MCGRATH, B.Arch., A.R.I.B.A. Net 6/-

Art: An Introduction to Appreciation 
By R ....... OND CoXON, A.R.C.A. Net 6/-

Books: An Introduction to Readin!1 
By WruOBT W .. T1'Il M:ILr..BR, B.A. (Lond.), M.Ed. 
(Ma.nch •• ter) • Net 6/-

Economics: The Study of Wealth 
By A. L. GoRDON M .. CKAY, M.Litt., M.A., M.E.on. Net 5/­

Films: The Way of the Cinema 
By ANDRBW BUCHANAN • N.t 5/-

The Playhouse: A Book of the Theatre 
By D. NUIJBNT MONCK • Net 6/-
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FOREIGN LANGUAGES 

FRENCH 
. Progressive French Grammar 

By DB. F. A. HEDOOOCK. M.A.. D.~.L. 
Commercial French Grammar 

By F. W. M. DI'IA.PIm. M.A .. B.~. L. 
French -English and English -French 

Commercial Dictionary 
By F. W. SUlTH • • • • 

Handbook to French Examinations 
By E. DONALD NISBET, B.A., Hons. (Lond.) 

GERMAN 
Commercial German Grammar 

.. tell 

Net 6/6 

Net 2/8 

Net 7/8 

Net 2/8 

By J. BlTlI£LL, M.A. • • •• Net 8/6 
German.English and English·German 

Commercial Dictionary 
By J. BlTlI£LL, M.A. • • • • • Net 16/-

Commercial Correspondence in German. Net 3/6 
SPANISH 

Spanish Commercial Grammar 
By O. A. 'rOLEDA.NO • • •• Net 4/6 

Spanish-English and English-Spanish 
Commercial Dictionary 

By a. R. I\lACDONALD • • • • • Net 12/8 
Manual of Spanish Commercial Correspondence 

I!y G. II. I\lAODONALD • Net 4/8 

ITALIAN 
Italian Commercial Grammar 

By LUIGI RIC(ll • • •• Net 
Italian-English and English-Italian 

Commercial Dictionary 
By O. R. MACDONALD. • ~ .. .. • Net 

Mercantile Correspondence, English-Italian 
N.t 

PORTUGUESE 
Portuguese-English and English-Portuguese 

Commercial Dictionary 
By F. W. SMITH ~ • • • .. • Net 

Mercantile Correspondence, English-Portu-
guese. . Net 
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4/-

3~/­

Ii/-

16/-

3/6 



PITMAN'S SHORTHAND 

Pitman's Shorthand Instructor 4/6 
Pitman's Shorthand Commercial Course 4/8 
Pitman's Shorthand Rapid (lourse 4/11 
Shorter Course in Pitman's Shorthand 1/-
Shorthand Dictionary . 7/6 

TYPEWRITING 

Pitman's Commercial Typewritin~ 
By W. and E. W ........ LBY 

Pitman's Typewriter Manual 
Business Typewritin~ 

By F. lfl!ELm 

Advanced Typewritin!1 
By the ...... Author 

Typist's Companion, The 
By :&IA:JcwELL Oaoon. F.In •• T.T .• F.I.P.S. 

Touch Typewritin!1 for Teachers 
By tho """'. Author 

Book of the Underwood Typewriter, The 
By the same Author 

Touch Typewritin!1 Exercises 
By T. J. SlMONS, F.O.T.S., F.I.P.S .• 

Pitman's Keyboard Mastery Course 

fI/-

5/-

2/-

3/6 

Net 2/-

N.t 7/6 

Net 2/6 

1/6 

Br. MAXWELL OROOKS. The book I. prepared for use 
WIth Pitm&Il'. GMmbplum6 C ....... 0/ KeyboartJ 1,,· 
otrucIMm. In large post 400 1/6 

Pitman's Gramophone Course of Typewriter 
Keyboard Instruction 

Arr&nged by the ...... Author 
Compl.te. In strong ....... OOll"ther with one copy of 
Instruction Book.. Comprismg twelve lO~in. records 
(ail< discs) Not 35/-

Compllll4 Uol pool 1,...·011 .. pplicaUtm. 
80 



COMMON COMMODITIES AND INDUSTRIES 

E""h hook In crown 8vQ, illustrated. as. not. 

In .... h of the handbooke In this •• ri .. a pa.rticula.r product or 
Industry is t ..... ted by an expert writer and Pr8<ltical man of 
busin.... Beginning with the life history of the plant. or other 
natural product. he follows its development until it becomes & 
commercial commodity, and 80 on through the various phases 
of Its sale In the market and Its purchaee by the consumer. 

AI_. (S"""" ... ) 
BookbiJId!nll' Croll and 1nd .. 1rr. 

(liAlmmON.) "'_I'rcm lb. illS. 10 lb. Book­
.eller. (YOt1No.) 

Bool aad lIhoellIdulrr. !'h •• (1L&:ao. 
INo.) 

Bread and Bread BakiDtr. (S •• w ...... ) 
BroIhllllker. Th •• (KmlllSa.) 
Buller and Ch..... (T ........... d 

JONB8.) 

BuItDDInd .. Irr. !'h •• (JONY.) 
Oarpell. (8", __ .) 

ClaJlIID,4 may Products. (SBABLB.) 
ClDOkI aad W_ ... (0 ... 8.oN.) 
ClolhiD8 IlIdulrr, !'h •• (Poo .... ) 
CloIb> aDd lb. Cloib Trad •• (Hmmm.) 
1loII. (WWlON.) 

Ooal Tar. (W ........ ) 

Colee-Prom Grower to CoDIUDler • 
. IKn ..... ) 
Cold 81_ .. d I .. lIIakiDtr. 

(SPBlM'Q&TT.) 

OonONte ad ae1Dloroed Ooncrete. 
(TW'BLVB'l'UBS. ) 

CO .......... .".m lb. 0 .. 10 lb. Melal. 
(PlCAllO.) 

Corti... ..d 0"""",, Bemp and 
l'ibrea. (WOODlIOV*.. and Ku,.. 
0001&.) 

ConI Trad .. !'h. BrlIIIlI. IS"""" ... ) 
Co_ (P ...... ) 

Co_ 1IPiDrdDa. (W ..... ) 

Drup La CDmm..... (H""" ....... ) 
11_ (IW.L) 
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JIIec1rici1J. (N ...... ) 

Bng:raviDl. (LAaOBLLlCS.) 

IIil\llool .... Modem. (Ll:V'I'.) 
_. (CA.".) 

!'iJIIlIIIllId .. lrr. !'he. (Om"".) 
Pumitare. (BlN8TEAD.) 

I!'aro and lb. Fur Trad.. (SA."...) 

Cleo .. d G .. 1IakiDtr. (W .... a.) 
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PSYCHOLOGY AS A SALES FACTOR 
By A. J. GRBENL y. Managing Dif'tdor "/ 

Muns. Gt'ulIly's, Ltd. 
An authoritath'e a.nd particularly able 

study of tbe psychotogy of salesmanship, 
contributing original data and deductions to 
the subject. which are of the greatest interest 
to every advertiser, sales director. and head 
of a business. Designed as a. st<~nda.rd textv 

book. the work is strongly recommended to 
aU ad\"ertisc~ and every business man con-
cerned with 5colling, • 

In demy 8vo. <loth gilt. 224 pp. lOs. Cd. 
net. Second Edition. 

PSYCHOLOGY IN MODERN 
. BUSINESS 

BV H. W. HEPNER. Head of DtfJarbntn' ()f 
Bw;iness Ps),c/wldKY, Colkg6 0/ A dminis'''atiofJ. 
Syracuse' UuwtfSily, 

Deals. Cully with the problems of busin~sg 
psychology from the point of view of the 
business ma,n, It covers all tho importa.nt 
phases of business, including selling. advertis .. 
ing. management. and research, 

Size 6 in. by 9 in., cloth gilt. 744 pp. Zit. 
"et. 

SELF·ORGANIZATION FOR 
BUSINESS MEN 

Bv MOlU.:e:V DAlNOW. B.Sc. (HOM,), Lond. 
This book ta.kcs a.U the lessons of psycho~ 

logy, and, by 5ubmitting them to pradii.:al 
nel.'ds, show~ how to undt'rstanu oneself. 
devt·lup oneself, and be a ijUCCOliS in IHe and 
hv~lihood, 

In dcmy Svo. cloth, 154 pp. 01. net. 
Second Edition. 

WORKING THE MIND 
.8y JOUN' STEEKSMA. 
A complete and practica.l course in thought 

mash:ry and development. The book give!>, 
hy me."lnS of the simplest explanations. an 
all·rouml /:trip of thQught development 
method ... , ami of the mental and material 
bencfibt to wh.ich ()rga.ni~oo. thought invari" 
ably Iuds. 

In demy 8vo, cloth~ 156 pp. 6s. net. 

A COMPLF.TE GUIDE TO THF. 
IMPROVEMENT OF THE MIiMORY 

BS the late Rev. J. H, BACON, 
This guiot' tells you wha.t memory is. show~ 

)'01.1 how to liN: facts indehbly in your mind. 
and applies the use at memory to practic:.,d 
work. 

In !ool>r.p 8vo, cloth, 118 pp. 1 .. Cd. not. 
Seventh Edition. 

Sir Isaac Pitman &. Sons. Ltd. 
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logy, and. by submitting them to pta.ctit.:al 
nef.'ds, show~ how to UUdcrstMu oneself. 
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In dcrtlY th'o, cloth. 154 pp. 011. net. 
Second Edition. 
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ably leads. 
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A COMPLETE GUIDE TO THE 
IMPROVEMENT OF THE MEMORY 
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Published under the Auspices of the National 
,: Ill,stitute of Industrial Psychology 

. . ' 
THE CAUSES OF ACCIDENTS 

'By ERIC FARMER, "I,A., inl1estiJ(lI/of tu tilt: Merii, ((/ ,1lt's(afCh CVUllf;IJ'l; 
lnduslriaJ HcalJh Neua,"" l:Joord. , • 

Important practical !;uggestion!i for employers are made in this 
~tu<1}' of the factors affecting accident causation in industry, The 

. author show~ that accident~prODe people can to some extent be d(~tected 
before employment by, means of special selective tests. A method of 
keeping accident rt.."CQrds, L.'i also de!:>cribc.·d. 

In crown 8vo, doth, 96 pp. 35. 6d. nct. 

THE PROBLEM OF INCENTIVES IN INDUSTRY 
By G. H. MlLES, D.Sc,', Di.,t!rl()r oj flu! N (Ational 1",tlillttt: of J'Hdust,ial 

Psycholugy. "':. 
Discus.<l:es the mot problem of jndustry:"""'how to supply adequate 

incentive.'! so that Ule maximum energy of each worker. from tbe 
i\.lanat:ting Director to the Office BoY. may be aroused and dlrct:ted 
In the be~t intcregts of the firm. 

In ero""" svo. clotb, 60 pp. 3$, 6d. 'nct. 

MUSCULAR WORK, FATIGUE ~ND RECOVERY 
By G. P. CROWl)BN'. M.Se .. M.R.e.S .. L.R.c.P. 
A valuable study-fQr employe:rs. works managers. and fOfl'mcn­

of the physiological condition!) under which the human maclunc is 
enabled to run at optimum efficiency. 

In crown 8\'0, cloth, 80 pp. 3$. 6d. net. 

TEN YEARS OF INDUSTRIAL PSYCHOLOGY 
An Ac(:ount of the First Decade- of the National Institute of Indus .. 

trial Psychology. 
Bv HRNRY 1- WELCH. Cleoimum Ilnd RON, Treasurei'. and (HARtiS 

S. MYERS, Principal of lhe 1nslf/llte. 
This book describc.>s. not only the development ,of thl.· Instituh'. 

but also its indllstnal and commercial investi~aiJOns which hav(' 
resulted in practical achievements of the groate~t importance to 
Industry, 

In dcmy 8vo. cloth gilt. 156 pp,. with I) plates and .. diagr.:.ms. 6$.. 
o\!'t. 

INDUSTRIAL PSYCHOLOGY IN PRACTICE---
By IhtNRY J, WELCH. ("/ulirmOIl (lq':(I~J:l. 1\',1t,murl /"stltal(' n" 

blti,Hlrial Pf,ycl"'II//~.1', and GEO~GE II. !\hus, D.Se., Dit",'vr, }\'aIIVIW! 
J lISiilut( 0/ i1tdtls{ft(l1 Psyc!w{(l;:Y. 

A study of the h1:lmn-n 8!;1POCtS of iodu!)try, written (or empl ... ~f"f~. 
managcl"$, and employees:. 

In demy 8vo. cloth gilt. 26;:: pp, 1S. 6«1. net. 
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