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PREFACE
TO FOURTH EDITION

Tais book has been revised once more, and the old
title of Guide to Political Economy has been altered
to bring it into line with modern nomenclature. The
principal changes are in the chapter on Money, and
are chiefly those necessitated by lapse of time, and
by the abandonment of the Gold Standard in 1931.
The theory of money remains the same; and so far
as its relation to an effective gold standard is con-
cerned, it would be unwise to assume that a departure
from that standard is permanent. In other respects
no changes from the Third Edition have been deemed

to be necessary.
F. H. S.



PREFACE
TO FIRST EDITION

THIs book is an attempt to present most of the main principles
of Economics in a form suitable to those students who are
commencing their acquaintance with the subject.

The author’s obligations to eminent contemporary econ-
omists are considerable. He is particularly indebted to the
works of Professors Marshall, Nicholson, Bastable, Cannan,
and to those of Pierson and some American writers. And he
desires to record his gratitude to the teacher from whom he
long ago derived inspiration, Mr. J. A. Hobson.

F. H. SPENCER.
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INDEX

ABILITY, managing, 83-84

Ability, rent of. See Rent.

Agnculture, diminishing returns
in. Ses Dimumishing Returns

BANK balances, 66

—— Charter Act, 1844, 142, 144,
146-149

——, Imperial, of Germany, 149

~——, joint-stock, 140, 178

-—49notes. 136, 142-146, 148,
1

——— of England, 136, 142~-148

—— reserve, 145

——, Savings, 67

Bankers' clearing house, 150

Banking, 142-160

Banks, advances of money by, 70,
71, interest charged by, 70

Bills of Exchange. See Exchange,
Bills of

Birth rate, 107

Booth, Charles, 106

CAPITAL, 64-73; sunk in land,
56 ; of a Railway Company, 65 ;
as the result of saving, 66, 67,
63; advances of, 68-70, 71;
saving of, 72 ; spending of, 72 ;
services rendered by, 72, 73;
margwnal utiity of, 74-75;
prices of, 74-76; cost of pro-
duction of, 75; effect of in-
crease in supply of, 83;
accumulation of, 84; different
kinds of, 64; Auxihary,
65, 66; Circulating, 65, 66,
78 ; Consumption, 65, 66, 67;
Fixed, 65; Individual, 6S;
Loanable, 66, 77, 78 ; National,
64, 65; Social, 64, 65, 67;
Trade, 65

Capitalists, 73

Cheques, 67, 68, 70, 142, 146, 147,
150

Civil Service, Municipal, 175
Chimate, effect of on physical con-
dition of population, 191, 192
Cownage, 122-131; essentials of
good, 122-124

——, Token, 127-131

Coins, standard, 124-127

Companies, Jomnt Stock.
Jomt Stock Company

Company Acts, 172

Competition, for labour, 94, 95;
restriction to amongst wage-
earners, 96-104

Constant Returns, 179-183

Consumers’ Societies, 172, 173

Surplus, 21

Consumption, defimtion of, 7;
laws of, 12 seq. ; abstinence from,
66, 67

Co-operative Societies, 172 {173

Wholesale Society,

Cost of Production. Ses Produc-
tion, cost of

Credit, 66; sale on, 69; use of
as currency, 71; advances of
capital made in terms of, 71, 72 ;
value of, 74 nn. ; 1a International
Trade, 207

-—— System, 142-160

-——— Bank, 68

See

DEATH rate, 107

Debt, National, 64

Degeneration of race, 182 .

Demand, 8; law of, 8 seq.,, 10;
elasticity of, 10; jomnt, 31;
composite, 32; for capital, 74

Schedules, 18

Differential advantages, 47

Diminishing Returns, law of, 48,
50, 179-183; in agmculture,

109
~———— Utility, law of, 9
Distnbutive Societies, See Socie-
ties, Distnbutive
Division of Labour. Ses Labour

227
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EARNINGS of management. See
Management; of managing

ability, 83, 84

Economics, definition of, 1; scope
of subject, 1; a sctence, 1;
laws of, 1, 10 n.

Education, 196, 197

Efficiency, effects of on wages,
107, 108 ; of labour, 190, 191

' Efficiency wages,” 95

Elastiaaity of Demand.
Demand

Elementary Schools, physique of
children 1n, 193

Entrepreneur, 25, 81 ; remunera-
tion of, 81; investors as, 82;
wages of, 88

Environment, effect of on physical
condition of population, 194,
195

Exchange, money as a medium of,
115, 116 ; free, 161, 162

Foreign, 208-211
Bills of, 152-160, 208-

See

210
Exchanges,
208-211
Exports, paid for by imports, 207,
210; balance sheet of, 212,
213

Foreign, 152-160,

Foop, effect of on physical con-
dition of population, 192

Foreign Exchanges. See Ex-
changes

Friendly Societies. See Societies,
Friendly

GERMANY, Impenal Bank of. See
Bank

Gold, 115, 116; as the standard
metal, 124, 125 ; munt price of,
125, 126; market price of,
125, 126; value of, 131-142;
discovery of, 135, 136; cost
of production of, 140, 141;
reserve of, 158

Goods, classification of, 2; -
ternal, 2; non-economic, 3;
material, 3; non-matenal, 3;
temporary, 3; appropnated,

ECONOMICS

3; individual, 4 ; collective, 4,
advanced as capital, 68, 69,
advances of, on capital, 71, 72

Gove7mment, French Republican;
13

Gresham’s Law, 127-131

Ground Rents. See Rents

House Rents, 58

IMPORTS, paid for by exports, 207,
210; balance sheet of, 212,
213 ; excess of, 213

Increasing Returns, 49, 179-183

Indebtedness, International. See
International Indebtedness
Index number of prices, 132,

133
Indifference, law of, 58 n.
Industnal Revolution, 168, 192
Industres, carried on by munici-
palities, 174, 175 ; by the State,
174 ; localisation of, 183-190
Infantile Mortality, 107
Intellectual condition of popula-
tion, 195199
Interest, 64, 63-79 ; 1n return for
services of capital, 72, 73 ; gross,
80; net, 80, 81; rate of, 74-
79 ; effect of, 76-78, 84
Bank, Ses  Banks,
terest charged by
International Indebtedness, 211~
215

Trade, 200-218
Investors, as entrepreneurs, 82

JoinT Stock Banks. Ses Banks
—— ~—— Companies, 171

KarTELS, 177, 178

LABOUR, 92-113; productive and
unproductive, 6; different
classes of, 93 ; value of, 93, 94 ;
grades of, 96-98, 99 ; mobility
of, 100, 104 ; a perishable com-
modity, 103; supply of, 105;
long period price of, 105, 106,
107; productiveness of, 109,

110 ; as an agent of production,
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159 ; division of, 163-169, 183 ;
efficiency of, 190, 191

Labourers, self-supporting, 73

Land, 46; defimtion of, 46;
properties of, 46; differs from
other requisites of production,
47; value of, 47; as an agent
of production, 159

Law, of Demand. Se¢ Demand ;
of Dimimshing Returns. Ses
Dimimshing Returns; of In-
difference.  Ses Indifference;
of Rent. Ses Rent; of Sati-
ablewants, See Satiable wants;
of Supply. Ses Supply

Laws, nature of, 2, 10 n,

Legal tender, 115, 117

Leisure, effect of, on physical
efficiency, 193

Loans, 71

Localisation of Industry, 183, 190

MACHINERY, as capital, 66, 67;
effects of introduction of, 165~
168 ; effects of on division of
labour, 164

Maltbus, 108, 110

Management, earnings of, 88, 90

Manufacture, large scale produc-
tion 1n, 177

Marginal business, 85

utility, 14; of capital,
74, 75; of managing abilty,
83, 84 ; of labour, 104, 107, 109

Market price, 42

Markets, 38; advantages of, 39;
areas of, 40; world, 41

Mill, John Stuart, 2, 112

Mimimum wage, 96

Mt par, 154, 156, 159

Money, 114-160; as a means of
transfernng value, 114, 119;
as a measure of values, 114,
117-119; as a medium of ex-
exchange, 114, 115-117; as
the standard of future pay-
ments, 114, 120~-122; changesin
the value of, 74 »., 120, 131~
142 ; value of, how determined,
182, 133, 1385, 136; matenal,
139; * Quantity Theory ™ of,

229

141 ; quantity of, 149 ; metallic,
in International Trade, 206,207
Monopolies, 89, 90, 91
Monopoly value, 36
** Multiple Shop,” 175, 176
Municipal Civil  Service.  See
Civil Service
businesses, 173, 174
M\sxalcxpahsatxon of local services,

NaTtioNaL Debt, 64

PARTNERsHIPS, 171

Paterson, Wilham, 142

Peel, Sir Robert, 142

Physical condition of population,
191-195

Pierson, 69, 82, 83

Pools, 177

Population, Malthus’s theory of,
108, 109, 110, 111; effects of
increase of, 180-182

Prices, 27; market, 42; vana-
tionsin, 101 ; general, 131-142,
151, 152; index number of,
132, 133; effect of value of
gold upon, 141; effects of
discovery of gold on, 141

Producers, Societies of, 173, 174

Producers’ surplus, 86, 87, 88

Production, 161-191; defimtion
of, 5; cost of, 22, 75, 140, 141 ;
real cost and money cost, 24 ;
expenses of, 24; land as an
agent of, 161; labour as an
agent of, 161; prnciples of,
162; large scale of, 168-171,
180; form of orgamisation for,
171-179; International Trade
as a branch of, 200

Productive Societies. Ses Socie-
ties, Productive

Profits, 80-91;
capitahsts, 80,
84, 85

Public Health legislation, 195

of individual
81; annual,

* QuanTiTY Theory* of money,
141
Quasi-rent, 87, 88, 89, 90, 91, 91m.
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Race, effect of on physical con-
dition of population, 191, 192;
degeneration of, 182 n,

Railway Companies, 178

rates, 90

Regulation of wages.
regulation of

Rent, of agricultural land, 48 segq. ;
Ricardo’s theory of, 51 seq.,
does not enter 1nto expenses of
production, 57 ; relation of to
price, 57 ; of houses and urban
land, 58; of land, 88; of
ability, 87, 96, 97, 109

Rents, ground, 58, 60, 62, 63

Retail trade, 175

Returns, Constant. See Constant;
Dimimmishing. See Diminishing

Revolution, Industrial, See In-
dustrial Revolution

Ricardo, 51, 53, 108

Risk, payment for, 82, 83, 90

Rowntree, Seebohm, 106

See wages,

SALARIES, high, 88 »n.

Sale on Credit. See Credit

Satiable wants, law of, 9

Saving, Capital as the result of,
66, 67, 68

Savings, effect of rate of interest
on, 76-78

Bank. Seez Bank

Shares, raillway company, 72

Shipping services, 213, 214

Silver, as the standard metal, 124

Smith, Adam, 81, 108, 163, 164

Societies, Distnibutive, 172;
Friendly, 67 ; Productive, 172

Spinming jenny, 164

Standard of comfort, 105, 106

State ownership, 89, 90

—— regulation, 89-90

Supply, law of, 42

jomnt, 33 ; composite, 34 ;
law of, 42 ; See also Demand

Surplus, consumer’s, 21

Sweating, 106, 107, 166

Syndicates, 177
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TECHNICAL training, 196-199
Token money, 118, 125, 127-131
Towns, growth of, 195
Trade Unions, 96
Transport, 176;
189, 190
Trusts, 177-179
Turnover, profit on, 84, 85

influence of,

UNDERTAKERS, 81

Urban site values, 60 seq.

Utilities, defimtion of, 2

Utility, defimtion of, §; dimin-
1shing, 9; marginal, of labour,
104, 107, 109; of capital, 74,
75; of managing ability, 83, 84

VALUE, 18; relation of to utility,
19, 21; to expenses of produc-
tion, 22 ; long peniod, 27 ; nor-
mal, 27 ; not fixed, 30 ; affected
by supply, 28; summary of
nfluences affecting, 29 ; mono-
poly, 36; market, 38, 42; of
labour, 104, 105; 1n Inter-
national trade, 202-208; of
money. See Money

WAGE, Minimum, 96

Wage-earners, restriction to com-
petition amongst, 96-104

** Wage fund " theory, 111, 112

Wages, 92-113; a share of the
?roduct, 25; rate of, 93, 94;
* efficiency,” 95 ; real, 100-102 ;
nominal, 100-102; differ-
ent methods of paymng, 102;
piecework, 102; time, 102;
State regulation of, 107 ; sub-
sistence theory of, 108, 109;
determined by productiveness
of labour, 109, 110. See also
Earnings.

Wants, order of, satisfaction of,
12; wurgency of competing,
12 seq.

Wealth, defimtion of, 2-5; pro-
ducing 1ncomes, 64; as an
agent of production, 159
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Audit Programmes

By E. E. SpicER, F.0.A., and E. C. PEGLER, F.C.A, Net
Balance Sheets. Business

By F. R. STEAD . . « Net
Book-keeping, A Course m

By R. W. HoLrLAND, O.B.E., M.A,, M.Sc., LL.D. .
Book-keeping, Advanced

By HeNRY J. Crack, F.CRA., F.RSA. . . .
Book-keeping for Beginners

By W. E. HooPER, ACIS. . . . .

Book-keeping for Retailers
By H. W, Porrrrr and W. NICKLIN, AS.A.A. « Net

Book-keeping for Shopkeepers

By J. Grelg, F.C.I. . . . « Net
Book-keeping, Stage I

By A. J. FavELL, B.Sc. (Econ.), A.CIS. . . -
Book-keeping, Stage 1I

By A. J. FAVELL, B.Sc. (Econ.), A.C.I.8. . . .
Book-keeping, Modern Methods of

By R, H. Erps, Charlered Accouniant . . N
Builders® Accounts and Costs

By ROBERT G. LEGGE . . . . « Net
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Book-keeping and Accountancy—contd.

. . rawe
Business Accounts and Finance

By W. CAMPBELL, Chartered Secrelary o . Net 1/«
Business Book- keeping

By J. RouTLEY . . . . 3/8
Key to Business Book- keeping

By R. A. GOODMAN . . . . Net 8/8
Club Accounts

By C. A, HoLLiDAY, AS.A.A. . . . . Net 2/-
Commercial Goodwill

By P. D. LEAxE, F.C.A, . . . . Net 15/

Company Accounts
By ArTHUR CoLEs. Revised by Ww. C. Woon.
A.C.IS. . . Net 7/8
Consignments, Account Sales, and Accounts
Current

By E. J. HAMMOND - . . Net B/~
Cost Accounting, The Fundamentals of Process

By L. A. WicHT, ACW.A. . . . Net 7/8
Cost Accounts in Principle and Practxce

By A. CuiFrorD RIDGWAY, F.C.A. . . . . 8-

Cost Accounts for the Metal Industry

By H. E. Parges, M.Com., A.C.W.A. . . Net 10/8
Cost Accounts in Rubber and Plastic Trades

By T. W. FAZAKERLEY . . . . . Net §/~
Costing and Price Fixing

By J. M. Scorr MAXwWELL, B.Sc., F.C.W.A. . Net 6/~
Costing, A Primer of

By R. J. H. RyaLL, F.C.W.A.. . . . Net 3/8

Costing, Dictionary of

By R. J. H. RyaLL . . . Net 10/8
Costing, Theory and Practlce of

By E. W. NEwmaNn, F.C.A, . . . . Net 8/6
Costs for Manufacturers

By C. SMrtH . . « Net b/~

Currency Accounts in Sterlmg Books
By C. Rarre CurTtis, Fellow of the Instilule of

Bankers . . . . Net 2/8
Depreciation. and Wastxng Assets
By P. D. Leaxz, F.C.A, . « Net 15/-

Dictionary of Book- keepmg, thman s
By R. J. PorTERs, F.O.R.A. . . . Net b/~

4



Book-keeping and Accountancy—contd.

Estimating. By T. H. Harorave . . . Net

Full Course in Book-keeping
By H, W, Porrrrr and W. NICELIN, AS.A.A, . .
Fundamentals of Business Accountmg
By G. V. GorDoON, M.A, , . .
Graded Book-keeping Exercises for
Commercial Schools

By A. J. FaveLL, B.Sc.,, A.CILS, . . . .
Holding Companies
By A. J. 8moNs, A.C.A. (Hons.) . N » Net

Hotel Book-keeping By M. E. Prrcuer . . .
Investigations : Accountancy and Financial
By J. H. BurTtoN . . . . . « Net

Manual of Cost Accounts
By H, Jurrus Lont, F.C.A., F.C.1.S., F.C.W.A,

and A, H. RiereY, F.C.W.A . . .
Modern Methods of Stock Control

By N. GeEraArD SmrTH, M.LP.E. . Net
Practical Book-keeping and Commercnal

Knowledge
By E. E, SpICER, F.C.A,, and E, C. PEGLER, F.C.A, Net

Principles of Accounts

I{By J, Smpmsox. M.A., M Com., D.So . Part 1
Principles of Audxting

By F. R. M. De Pavra, O.B.E,, F.CA. . o .

Principles of Bank Book-keeping
By HERBERT G. HODDER, Cert.A.L.B., F'R'Eco%is{-,
€

Profits and Balance Sheet Adjustments

By P. TaGGART, F.S.A.A.,, ALMT.A. . + Net
Railway Accounts
By C. 0. NEwtoN, F.A.A, . . « Net

Secretarial Book- keepmg and Accounts

By H. E. CoLesworTRY, A.C.A,, AS.A.A.. « Net
Sharles’s Elementary Book-keeping

By F. F. Suartes, F.S.A.A,, F.C.18, . .
Shopkeepers’ Accounts Simpliﬁed

By C. D. CoRNELL . « Net
Sinking Funds, Reserve Funds. and Deprecia-

tion. By J. H. BUrRTON . o . « Net
5
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CAREERS

Banking as a Career

By F. A. WiLLMAN, Cert. A.LB. . . » Net
Flying as a Career

By MaJsor O. STEWART, M.C.. A.F.C, . Net
Game of Commerce. By Hersenr Kesprick Net
Hotel and Restaurant Careers for Women

By ErnNEsT M. PORTER . Net
How to Become an Auctioneer and Estate

Agent. By W. F, Nokzs, F.A.L. Revised by D.

McINTYRE, B.A., LL.B. . Net
How to Become a Company Secretary
By E. J. HAMMOND . Net
How to Become a Private Secretary
By J. E. McLAcHLAN, F.1.P.S, (Hons.) . Net
How to Become a Qualified Accountant
By R. A. Wrrry, F.S.A A, . . . . Net

How to Choose Your Career

By W. Lesure Ivey, M.C., MSMA. . « Net
How to Secure a Good Job

By W. Lesue Ivey, M.C.. M.S.M.A. . « Net
How to Secure Promotion

By W. Lesue Ivey, M.C., M.S.M.A. . . Net
Insurance as a Career. By F. H, SHERRIFF . Net
Journalism as a Career

Edited by W. T. CRANFIELD . . . « Net
Nursmg as a Career

y CEARLOTTE L. MoLes, 8.R.N. . . « Net

Stage as a Career. By DoNovAN MAULE . Net

CIVIL SERVICE
Arithmetic for Civil Service Students

By T. H. TEARE, B.Sc., and F. W. TEARE, B.Sc, . .
Civil Service Guide
By A. J. T. Day . . . . Net

Civil Service Essay Wntmg
By W. J. Apopis, M.A, .
Civil Service Shorthand Writers’ Phrase Book
Complled by ALFrRED MaRrsEALL, P.C.T. .
English for Civil Servants
By WALTER SHAWCROSS .
Guide to Indexing and Précis Writing
By W. J. WesToN, M.A,, B.Sc., and E. BOWKER .
Women and the Civil Service
By DororrY EvaNns, M.A. . . . . Net

6
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2/8

3/8
88
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28
38
38
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38
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2/~
2-
28
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38



COMMERCE, ETC.

Business Handwriting. By w. Burrox . .
Commerce and Accounts

By AroNzA James, F.F.T.Com., F.R.Econ.S. . .
Commerce for Commercial and Secondary

Schools

By A. J. FAveLL, B.Sc. (Econ.), A.C.LS. . .« .
Commerce, Stage 1

By A. Jaues, F.F.T.Com., F.R.EconS. . . .
Commercial Handwritmg and Corre-

spondence. By J. H. and C. KAy . .
Day Commercial School, The
By C. H. K1rTON, F.F.T.Com. . . « Net
Interviewing
By W. V. NoBLE . . +» Net

Manual of Business Training
By A. STEPHEN NoEL, F.R.Econ.S. . . .

Modern Business and Its Methods

By W. CAMPBELL, Chartered Secrelary . . .
Office Practice

By W. CAMPBELL, Chartered Secrelary . . .
Office Training for Girls

By MARGARET RYAN . . Net
Pitman’s Popular Guide to Journalism

By A. KmasToNn . . Net

Pitman’s Practical Journalism
By A. Baxer, M.J.I. Revised by E, A, Core . Net
Principles and Practice of Commerce
By Jaues StepHENSON, ML.A., M.Com., D.So. . .
Principles of Business
By JaMes STEPHENSON, M.A,, M.Com., D.Se.
Part 1, 2/6; Part 11 . .
Questions and Answers on Commerce. Stage I
By A. J. FaveLy, B.Se. (Econ.), A.C.LS. . .
Questions and Answers on Commerce. Stage II
By A. J. FAvELL .
Questions and Answers on Business Practice

By E. J. HamvoND . . « Net
Theory and Practice of Commerce
Edited by G. K. BuckNaLL, A.C.1.S, (Hons.1 . .

Wholesale and Retail Trade
By W. CAMPBELL - B . . .
1

PRICH
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78
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78
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78



ENGLISH AND COMMERCIAL
CORRESPONDENCE

Business Letters in English
By W. J. WesroN, M.A,, B.Se. . . .

Commercial Correspondence and Commercial
English . .
Commercial Dnctionary .

Dictionary of Correct English A

By M. A. PINK, M.A, . . . . Net
English and Commercial Correspondence

By H. NAGAOEA and D. THEoPHILUS, B.A. . N

English Composition and Business
Correspondence
By J. F. Davis, D.Lit., M.A,, LL.B. (Lond.) . Net

English Course, Stage I

By JOHN BENNETT .

English Exercises. A Book of Homonyms
By B. S. BARRETT . .

English for Commerce

. . Net

By J. GURNEY LAWRIE, M.A. . . . . .
English for Commercial Students
By H., W. HovucHTON, A.C.LS. . . . .

English Grammar and Composition
By W. J. WesToN, M.A., B.Sec. (Lond.) . . .

English Mercantile Correspondence . .

Guide to Commercial Correspondence
By W. J. WEsToN, M.A,, B.Sc. (Lond.) . .

How to Teach Commercial English
By WALTER SHAWCROSS, B.A. . . . « Net

Letter Writing
By G. K. BuckNALL, A.C.I.S. (Hons.). . « Net

Manual of Commercial English
By WALTER SHAWCROsSS, B.A. . . R

Manual of Punctuation. By W. O. WEBSTER .
New Era Spelling Manual, By H. J. Bower .

Pocket English Dictionary . . . Net
3
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38
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English and Commercial Correspondence—contd.

Principles and Practice of Commercial Corre-
spondence. By J. STEPEENsSON, M.A., M.Com. .

Punctuation as a Means of Expression

By A. E, LoveELL, M.A. . . . « Net
Self-Expression in Englxsh
,By JouN BENNETT . . . . . .
Standard English
By Epwarp H. GrovuT, B.Sc,, A.CLL . . Net
Synonyms and Antonyms, Pitman’s Book Si
ot

GEOGRAPHY AND HISTORY

Commercial Atlas of the World, Pitman’s Net

Commercial Geography of the British Isles
By W. P. RUTTER, M.Com. .

Commercial Geography of .the World

By W. P. RUTTER, M.Com. . . .
Commercial History

By J. R. V. MARCHANT, M.A. . . . .
Economic Geography

By John McFARLANE, M.A., M.Com. . .

Economic Geography, The Principles ot

By R. N. Rupmose BrowN, D.Sc. . .
Elements of Commercial History

By FrEp Hawr, M.A., B.Com,, F.C.IS. . . .
Geography of Commerce, The

By W. P. RUuTTER, M.Com. . . . . .
History of Commerce, The

By T. G. WLLiams, M.A,, F.R.Hist.S., F.R.Econ.S. .
Main Currents of Social and Industrial Change,

1870-1924

By T. G. WiLLiams, M.A. .
Outlines of the Economic History of England

By H. O. MErEDITH, M.A,, M.Com. . . .
Principles of Commercial History

By J. StepRENSON, M.A., M.Com., D.Se. . . .
Rise of British Commerce, The

By K. Q. Lewis, B.A,, and N, BRANTON . . .
Statistical Atlas of the World, A

By J. StepdENsoN, M.A., M.Com., D.Sc . » Net

2 9

yaic
5w
1/=-
2/-
7/8
2/8
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78
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ECONOMICS

Business Economics and Commerce, A Course
in. By P. P. Tusmineram, B.Com.Se. .
Dictionary of Economic and Banking Terms
By W. J. WEsTov, M.A., B.Sc.,, and A. CREW . Net
Economics for Business Men
By W. J. Wesaron, M.A,, B.Sec. . . « Net
Economics of Private Enterprise. The
By J. H. JoNEs, M.A., ., . .
Economics of Production and Exchange
By JAMES STEPHENSON, M.A., M. Com.. D.Sc.; and
N. BranTON, B.Com. . .
Economics of the Import and Export Trade
By HiroMU NAGAORA .
Economics of Instalment Trading and Hire

Purchase. By W.F.Crick . . . Net
Economics of the Industrial System
By H. A. SILVERMAN, B.A. . . Net

Economics of the Wholesale and Retail Trade
By JAMES STEPHENSON, M.A., M.Com., D.Se. . .
Elements of Political Economy
By H. Hait, B.A, N . . . . .
Exercises in Economics
By A. PLuMMER, B.Litt., M.8¢. (Econ.), LL.D. . .
International Combines in Modern Industry
By ALFRED PLUMMER, B.Litt., M.Sc. (Econ.), LL.D. Net

International Organization
By R. Yorke HEDGES, LL.D. . . . Net
International Trade and Tariffs, An
Introduction to
By R. A. HopagsoN, B.Com. (Lond.). . . Net
Introduction to Business Economics
By J. STEPHENSON, M.A., M.Com., D.S¢c. . . .
Outlines of Central Government
By Joun J. CLARRE, M.A,, F.SS, . . « Net
Qutlines of Local Government of the United
Kingdom (and the Irish Free State)
By JoBN J. CLARKR, M.A,, F.8.8, . . « Net
Prelude to Economics
By WiLLiAM AYLOTT ORTON . . . . .
Substance of Economics, The
By H. A, SILVERMAN, B.A, {Econ.) . . . .
10
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3/~
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78
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BANKING AND FINANCE

Answers to Questions Set at the Examing-
tions of the Institute of Bankers
By L. L, M. MmnTY, Ph.D., B.Sc., Econ., B.Com.—
Foreign Dxchange, Part 1 & Part art 11 Each Net
Economics, Part I & Part 11 e+ Each Net
English Grammar and Composxtion. Part I Net:

Part II . Net
Banker as a Lender. The"
By F. E. Stez1e . . . . . + Net
Bankers' Advances
By F. R. STEAD., Revised by C.R. W, Cvcxsox.

B.A,, LL.B. Net
Bankers and the Property Statutes of 1925
and 1926. By R. W Jones . . Net
Bankers’ Credits. By W. F. Spatpina . . Net
Banker's Place in Commerce, The
By W. F. SPALDING . » Net

Bankers'® Securities Against Advances
By LAwRENCB A. Foag, Cert. A.1.B. . « Net

Bankers' Tests. By F. R. STEap . . « Net
Banking for Advanced Students
By Peroy G. H. WOODRUFF . . .

Bank Organization, Management. etc.
By J. ¥\ Davis, M.A,, D.Lit., LL.B, (Lond.) . Net
Bills of Exchange Act, 1882 The
By M. H. Megrad, B.Com. . . « Net
Bills of Exchange Acts, A Practical Exam-
ination of the. By O. H. H. FENNELL . Net
Book of the Stock Exchange
By F. E. ARMSTRONG . . . . Net
Capital Underwriting
By Davip FINNIE, M.A,, C.A. . . . . Net
Cheques. By C. F. HANNAFORD . . Net
Dictionary of Banking. By W. Tmousox . Net
Dictionary of Banking Terms in Three
Languages, (English -French- German)
By L. HERENDI . Net
Dictionary of the World S Currencxes and
Foreign Exchanges
By W. F. SpaLDING . . « Net
Discount Market in London. The
By H. W. GREENGRASS . . « Net
1

6/~

6/-
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3/6
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Banking and Finance—contd,

Eastern Exchange, Currency, and Finance

By W. F. SraLpiNg Net
Economics of the Enghsh Banking System

By W. J. WesToN, M.A., B.Sec. . Net
Elements of Banking, By J. P. GANDY . .
English Banking Methods

By L. Le M. My, Ph.D., B.Sc., B.Com. . Net
Exchange Arithmetic

C. F. HoreaTE, F.C.R.A., Cert. A.IB. . Net
English Composmon and Banking Corre-
spondence

By L. E. W. O, FuLLBROOE-LEGGATT, M.C., B.A. .
Finance, Concise Dictionary of

By W. CoLLiN Brooks .

Foreign Exchange and Foreign Bills in Theory

and in Practice. By W. F. SpALDING . Net
Foreign Exchange, A Primer of
By W. F. SpPALDING Net

Foreign Exchange, Introduction to the
Practice of
By H. E. Evrrr, Fellow of the Institule of Bankers Net
Foreign Exchanges, Arithmetic and Practice
of the. By A. G. Suce, Cert. ALB, . . .
Foreign Trade, The Finance of
By W. F. SpavLpiNa . . . Net
Functions of Money. B w F. Spmmo . Net
Investment, A Short History of
By PErCY RIPLE
Joint Stock Banking, The Rise and Growth of
Vol. I. BRITAIN TO 1860
By S. EVELYN THoMAS, B.Com., Ph.D. (Lond.) . Net
London Money Market, ‘The
By W. F. SPALDING « Net
Orgamzation and Management of a Branch
Bank. By F. J. Lewcock . Net
Practical Bankmg. Currency and Exchange
By H. E. EviTr . Net
Prmciples of Currency. Credit and Exchange
By WoLiamM A. SnAw, Litt.D. Net
Securmes Clerk in a Branch Bank, The
By F. J. LEwcock, Cert. A.L.B., A.C.L.S. . Net
Theory and Principles of Central Bankmg. The
By WriLLiax A, Spaw, Litt.D. .
Theory and Practice of Finance, The
By W. CoLLIN BROOKS . . . . . Net

racs
15/~

2/8
2/~

10/8

8/8
12/8
7/8
38

3/8
2/8

78
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INSURANCE

Accident Risks, The Surveying of
By J. B. Wzr.sou, F.C.I.1., and Fenwick J WooDROOF,
A.C.LI . . Net

Actuarial Sclence, The Elements of
By R. E. UnpErRwWoOD, M.B.E,, F.I.A, . +« Net
Average Clauses and Fire-Loss Apportion-
ments. By E. H. MixnroN, F.C.IL . . Net
Building Construction, Plan Drawing, and
Surveying in Relation to Fire Insurance

By D. W. Woop, M.B.E. . . . . « Net
Burglary Risks

By E. H. GrovuT, B.Se.. A.C.LL . . « Net
Compound Interest, Principles of

By H. H. EDWARDS . . . « Net

Dictionary of Accident Insurance

Ldited by J. B, Wersoxn, LL.M,, F.C.LI1,, F.C.1.S. Net
Fire Extinguishment and Fire Alarm Systems

By R. NorTEWOOD . . . . Net
Fire Insurance, Dictionary of

Edited by B. C. RemiNgTON, F.C.L.L . + Net
Fire Insurance, Principles and Practice of

By F. GopwIN . . « Net
Fire Insurance, The Law of

By J. RowraTr, B.A. . Net
Fire Policy Drafting and Endorsements

By W. C. H, DArRLEY . . . Net

Guide to Marine Insurance. By Hmwnx KEATE Net
How Shall I Insure? By F. G. CotMer . Net
Industrial Assurance Organization and Routine
By R. DINNAGE, F.LA,, and T. IImis, A.C.I.I. Net
Insurance
By T. E. Youxnag, B.A,, F.LA,, F.R.AS. . « Net
Insurance Companies’ Investments
" By HaroLp E. Raynes, F.1A., F.CLL . Net
Insurance Office Organization and Routine
By J. B. WELSON, LLM., F.C l 1., F.CI1S, and F. H,
SHERRIFF, F.LA. . . . « Net
Insurance of Profits. By A. G. MACKEN . Not
Insurance of Public Liability Risks
By 8. V. KIRKPATRICK, F.C.LI. . . Net
Law and Practice as to Fidelity Guarantees
By C. Evaxs and F. H. JoNES . . . .
13
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Insurance-—contd.

Law of Accident and Contingency Insurance
By F. H. JoNEs , . . . . . « Net
Law of Negligence
By J. B. WeLsoN, LL.M,, F.C.1.1,, F.C.LS, « Net
Law Relating to Insurance Agents and Brokers
By J. B. WeLsox, LL.M., F.C.L.1., F.C.L.S. « Net

Life Assurance from Proposal to Policy
By H. HoskiNg TAYLER, F.I A., AO.I I, and V. W,
TYLER, F.LA. . . . « Neot

Life Assurance, Dictionary of
gdxted by G. W, RICEMOND, F.I. A., and F. H. SEERRIFY,

. . . M . . . . et
Life Assurance, Guide to
By 8. G. Lriigr, F.IA. . . . « Net
Marine Insurance of Goods, The
By F. W. S. PooLe . . . . » Net
Motor Insurance. By G. W. GILBERT . . Net

National Health Insurance
By W. J. Fos'nm, LLB Barruter-al-Law, and F. G,
TAvior, F.LA. o . . Net
Pension and Supetannuation Funds, Their
Formation and Administration Explained
By BERNARD ROBERTSON, F.I.A,, and 1. SAMUELS Net
Pension, Endowment, Life Assurance, and
Other Schemes for Employees
By H. DovagaArTY, F.CLIL . . . . Net
Personal Accident, Disease, and Sickness
Insurance, The Principles and Practice of
By J. B. WELsoN, LL.M. . . . « Net
Physiology and Anatomy
By H. GarpINer, M.S,, F.R.CS., ., . o Net
Principles and Practice of Accident Insurance
By G. E. BanFieELD, A.C.LIL. . . . Net
Principles and Practice of Industrial Assurance

By R. B. WALRER, F.LLA., and D. R. WoonoA'm, B.Com.,
FLA. . . . Net

Principles of Insurance. By J. Ammzn EEe Net
Successful Insurance Agent, The
By J. J. Biscoob, B.A,, F.C.LS. . . . Net

Workmen’s Compensation Insurance
By C. E. Gorping, LL.D., F.C.LI,, F8.8. . Net

1
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SHIPPING

Charter Parties of the World
By O. D. MACMURRAY and MArcorM M. CREE. With a
Foreword by R. S. DALGLIESH . . « Net 15/-

Exporter’s Handbook and Glossary. The
By F. M. DUDENEY . . . Net 7/8

How to Export Goods. By F. M. DupeENEY. Net 2/-
How to Import Goods. By J. A. Duxnace . Net 2/8
Importer’s Handbook, The. By J. A. Duxnags Net 7/8
Manual of Exporting

PRICE

By J. A. DUNNAGE . . . . « Net 7/8
Shipbroking, Introduction to
By C. D. MACMURRAY and M. M. Cree . . Net 318

Shipplng By A. Hu.r.. FICS a.nd F. szwooNo. 0
. . ot /-
Shipplng Business Methods

By R. B. Paon . . o« Net §/~
Shipping Finance and Accounts
By R. B. PauvL - . « Net 2/8

Shipping Office Organlzation. Management.
and Accounts. By AvsrEp CALVERT. . Net 6/=
Shipping Practice. By E. F. Stevexs . . Net 5/-

Shipping Terms and Phrases
By J. A. DUNNAGE . . . » Net 278

INCOME TAX

Burn’'s Income Tax Guide
By JomN BURrNS, W.S. . . . « Net §/~
Income Tax Law, Practice, and Ad ministration

By F. P. Saarues, F.S.A.A.; R. P. Cnoox-Jormsov,
LL.B., K.O.; LC.Gmm~Drxou,owalnnerT

Barrister-al- Law, and W. J. Eccorz, Three Volumes 84/~
Dictionary of Income Tax and Sur-Tax Practice

By W. E. SxrLLING, . . . . « Net 25/-
Income Tax, Introduction to

By E. D. FrRYER, A.L.A.A, . . . Net 218
Income Tax and Sur-Tax, Snelling s Practical

By C. W. Carvers . . . . . Net 3/6

Income Tax Handbook for Company Secretaries
. ByC.W.CHIVERS « « « o+ » « Net -5~
15



SECRETARIAL WORK, ETC,

Alteration of Share Capital
By P. LEa REED, A.IS.A., and C. WRiGHT, A.C.A, Net §/-
Chairman’s Manual
By GUrDON PALIN, and ErNEST MARTIN,F.0.1S. . Net 5/~
Company Registrar’s Manual, The

By J. J. QUINLIVAN . . . . Net §/-
Company Secretarial Routme

By C. C. WALFORD, A.S.A.A., A.C.L.S. . ., Net 1/-
Company Secretarial Work

By E. MarTIN, F.C.IS., . . Net 2/~

Company Secretary's Vade Mecum
Edited by P. Tovey. Revised by C. W. Apawms,

A.C.IS8, . Net 3/6
Dictionary of Secretarial Law and Practice
Edited by Priuie Tovey, F.C.I.S. . . Net 40/~
Formation and Management of a Private
Company. By F. D. HEap, BA. . . Net 7/8

Guide for the Company Secretary

By ArTHUR CoLES. Revised by W. CeciL Woob, A.C.1.8. 6/-
Higher Control

By T. G. Rosg, M.I.Mech.E., M.L.LP.E,, F.LLLA. Net 12/8
Honorary Secretaryship. "By W. B. THORNE Net 2,0
How to Take Minutes

Edited by E. MarTIN, F.C.LS. . . . Net 2/8
Meetings. By F. D. Heap, B.A. . Net 5/~
Oldham's Guide to Company Secretarial Work

By G. K. BUCENALL, A.C.LS. (Hons.) . . . 3/6
Practical Directorship

By H. E. CoLESWORTHY, A.C.A., A.S.A.A. . . Net 7/6
Practical Secretarial Work

By H. 1. LEE, A.LS.A., and W. N. BARr . . Net 7/8

Prospectuses : How to Read and Understand
Them. By Pemwp Tovey, F.C.L.S., and . LAMBERT
Symith, B.Sc. . . Net 3/8
Questions and Answers on Secretarial Practice
By E. J. HamymonDp., Revised by G. K. BUCKNALL,

A.C.LS. (Hons.) . Net §/-
Secretarial Practice of Public Service Companies
By E. G. Jaxes, A.C.1S. . Net 10/8

Share Transfer Audits. ByR. ‘A DAvms.A.C LS. Net 3/8

Solicitors’ Book-keeping
By JouN R. Price, A.C.A., ACW.A, Etec. . Net 6/=
Transfer of Stocks, Shares, and Other
Marketable Securities. By F. D. HEAp, B.A, Net 18

16



INDUSTRIAL ADMINISTRATION

Business Rationalization

By CHARLES 8. MYERS, C.B.E., M.A,, Sc.D., F.R.S. Net
Case for Vocational Guidance, The

By ANGUs MaCRAE, M.A., M.B, . - . Net

Causes of Accidents, The

By Eric FARMER, M.A. . . . . Net
Engineermg Factory Supplies
By W. J, Hiscox . . Net

Factory Administration in Practice
By W. J. Hiscox. Revised by JouN R. Pmcm, A.C.A,,

A.C.W.A,, etc . Net
Factory Lay-Out, Plannmg and Progress
By W. J. Hiscox . . . Net

Factory Organization
By C. H. NorrHCOTT, M.A., Ph.D,, O. SHELDON, B.A,,
J. W. WARDROPPER, B.Sc. BCom A,C.W.A,, and

L. Urwicg, M.A. . . Net
Industrial Orgamzation The Evoiution of
By B. F. SureLps, M.A. . Net

Industrial Psychology Applied to the Oﬂice
By W. SPIELMAN RAPHAEL, B.Sc., C. B. Fmsmr, B.Com.,
and L. I. HoNt, B.A. « Net

Industrial Psychology in Practice
By HENrY J. WELCH, and G. H. MiLEs, D.Sc. . Net

Introduction to Industrial Administration, An

By J. Lgr, C.B.E., M.A., M.Com.Sec. . « Net
Labour Organization. ByJ.CuNNmsoN,M.A. . Net
Management

By J. Lkg, C.B.E., M.A., M.Com.Se. . « Net

Muscular Work, Fatigue, and Recovery

By G. P. CrowDEN, M.Sc., M.R.C.S,, L.LR.C.P. . Net
Outlines of Industrial Administration

By R. 0. HerrForp, H. T. HipaGE, and H. G.

. . Net
Philosophy of Management. The

By OLver SHELDON, B.A. . Net
Problem of Incentives in Industry. The
By G. H. Mm.es, D.Sc. . . Net

Ptoductxon Planning. By CrreroN Remows Net
Principles of Industrial Administration, An
Introduction to
By A. P. M, FLeEmiNg, C.B.E., M.Sec., M.LE.E., and
H. J. BROCELEHURST, M.Eng., AM.LE.E. « Net
17
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Industrial Administration—contd.

Principles of Industrial Welfare

By J. LEg, C.B.E., M.A., M.Com.Se¢. . . . Net
Rationalization
By J. A. BowIg, M.A., D.Litt. . . . Net

Selection of Colour Workers, The
Begun by A. M. HubpsoN Davies, M.A.,, and A.
STEPHENSON, B.Sc. Completed and described by W,
O’D. PiErce, B.Sc. (Tech.}, M.Sc. Edited and with a
grf{‘ace and & Chapter by CBARLES 8. MYERs, C.B.E.,

S. . . . . . . Net
Sharing Profits With Employees
By J. A, Bowie, M.A,, D.Litt. . . . Net
Welfare Work in Industry
Edited by E. T. KxLLY . . . . . Not

BUSINESS ORGANIZATION AND
MANAGEMENT

Business Management. By PrrcivaL Warre Net
Business Organization and Routine

By W. CaMpBELL, Charlered Secrelary . . Net
Clubs and Their Management

By F. W, PIxLEY . . . . . « Net
Commercial Management

By C. L. BoLLIxG . . . . . e Net
Economy and Control Through Office Method

By E. W. WorRKMAN, B.Sc. (Lond.) . . Net

Filing Systems. By E. A. Core . . + Net

Grocery Business Organization, Management,
and Accounts

By C. L. T. BEecuiNGg, O.B.E. . . . Net
Hire Purchase. By Harolp W. Erey . . Net
Hire Purchase Organization and Management

By V. R. Fox-SMITH . - . . « Net
Hire Purchase Trading

By CoxpLoyFeE L. BOLLING o . . » Net
Hotel Organization, Management, and

Accountancy

By G. DE Boni, and F. F. Saarres, F.8.A.A,,
F.C.1.S. Revised by F. F. SHARLES . . « Net
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Business Organization and Management—contd.

Modern Office Management
By H. W. SuesoN, F.C.IS, . . . + Net
Multiple Shop Organization
By A. E. HAMMOND . « Net
Office Organization and Management.
Including Secretarial Work
By Lawrence R. DIckseg, M. Com ., F.C.A., and

Sir H. E. Brain, C.B.E. . « Net
Organization of a Small Business. The

By W. A. Sxrra, A.C.\W.A. . . . . Net
Retail Shop, The

By O. L. T. BEecawvg, 0.B.E., F.G.1. . . Net
Self-Organization for Business Men

By Morrey Daixow, B.Se.(Hons.), Lond. . Net
Selling by Post

By HaroLD W, ELEY . « Net

Solicitor’s Office Organization. Management.
and Accounts
By E. A, Core and H, W. H, RoBINS . » Net

Stockbroker's Office, The

By J. E. Dax . . . « Net
Stores Accounts and Stores Controi
By'J. H. BUuRTON . . . . . « Net

MUNICIPAL WORK

Local Government of the United Kingdom,
and the Irish Free State, The
By J. J. CLArkE, M.A,, F'.8.S. . . « Net
Municipal Accounting Systems

By 8. WHITEHREAD, A.S.A.A. . B . . .
Municipal Audit Programmes

By S. WHITEHEAD . > e « Net
Municipal Book-keeping

By J. H. McCaLr, F.S.AAA, . . . Net
Municipal Cost and Works Accounts

By G. A. BrRyant, FC.WA. . . . Net
Municipai and Local Government Law

By H. E. Smits, LL.B. . . . . . Net

Municipal Organization
By Sm» MonTAGU H. Cox, LL.B. . . o Net
19
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Municipal Work—contd.

PRICE

Municipal Student’s Examination Notebook
By S. WHITEHEAD, A.S.A.A, . . . « Net 7/8

Municipal Series—
Education Department
By A. E. IgmN, B.Se.,, LL.D. ., . . Net 7/0

Gas Undertaking
By E. Upron, FS.AA, . . . o« Net 5/-

Public Health Department
By W. A. LEONARD . . . . Net 6/~

Rating Department
By A. H. PEACOCK, M.A,, A.S.A.A. . . Net b/=

Town Clerk’s Department and the
Justices’ Clerk’s Department
By A. S. WriGHT and E. H, SiNGLETOY . Net 7/8

Tramways Department
By 8. B. N. MArsu . . . « Net 6/=

Waterworks Undertaking
By F.J. AuBaN, F.S.AA,, F.LM.T.A,, A.C.LS, Net 10/8

ADVERTISING AND COMMERCIAL ART
Advertisement Lay-Out and Copy-Wnting

By A. J. WATKINS . Net 15/-
Advertisements, The Lay-out of
ByR.H. W.Cox . . . . Net 78

Advertising Procedure. By o. Kmppm . Net 21/~
Advertising Through the Press

By N. HUNTER . . Net §/-
Business Man'’s Guxde to Advertxsmg

By A. E. BuLL . . . . Net 3/6
Designs, Book of

By C. J. and L. S. STRONG . Net 16/~

Dictionary of Advertising and Printxng, The
By G. J. FRESEWATER and ALFRED BasTiEN . Net 42/~

Effective Postal Publicity

By MAX RITTENBERG . . Net 7/8
Hints and Tips for Commercia.l Artxsts
By BERNARD J. PALMER " . o « Net B/~

20



Advertising and Commercial Art—contd.

Law Relating to Advertising, The
By E. LiNng-MALLISON, B.Sc, (Lille) . . . Net 7/8

Lay-outs for Advertising. By Jomy DErr . Net 12/8
Lettering, Plain and Ornamental

By E. G. Fooxks . . . Net 3/8
Modern Lettering from A to Z

By A. CEcIL WADE . . . . Net 12/6
Poster Designing

By W. S. RoGERs . . . . . Net 7/6

Poster, The Technique of the
Edited by LEoNARD RICHMOND, R.B.A., R.0.1. . Net 42/~

Practical Points in Postal Publicnty
By MAX RITTENBERG . Net §5/-

Practical Press Publicity. By A, L. Conves  Net 38
Routine of the Advertising Department

By ReeiNnaLp H, W, Cox . Net 10/8
Ticket and Showcard Designing

By F. A, PEARSON . . . Net 3/8
Training in Commercial Art

By V. L. DANVERs . . . . Net 10/8

Types and Type Faces By C. M. Tmunm Net 2/8

SALESMANSHIP

Building Retail Sales. By C. C. Kxioars . Net b/~
Commercial Travelling. By A, E. Bur. . Net 3/8

Craft of Silent Salesmanship
By C. MAXWELL TREGURTHA and J. W, FRINGS Net 3/8

Direct Mail Advertismg for the Retail Trader

By H. DENNETT . Net 7/6
Mail Order and Instalment Trading

By A. E. BuLL . « Net &/~
Mail Order Organizatxon

By P. E. WmLsox . - . . . Net 8/8
Modern Sales Correspondence

By D. M. WiLsoN . o . . Net 3/8

More Sales Through the Window
By C. O. KNIGHTS . . . . Net 3/8
21



Salesmanship-—contd.

Outline of Sales Management, An
By C. C. KnigaTS, Sales Consullant . « Net

Personal Salesmanship. By R, Spmuar, M.A.  Net
Practical Aids to Retail Selling

By A. EpwARD HauMMoOND . . . Net
Practical Commercial Travelling

By RonaALD T. LEWIS . . . . Net
Practical Salesmanship

By N. C. FOwWLER, Junr. . . . . Net

Principles of Store Practice
By FrANK CHITHAM and S, A, WrLLIAMS, M.A. . .

Psychology as a Sales Factor

By A. J. GREENLY . . . . Net
Retail Distribution, Princxples of

By S. A, WLLiams, M.A. . . . « Net
Retail Management. By C. L. BorLixa . . Net
Retail Salesmanship. By C. L. Borisxa . Net
Sales Management. By C. L. BoLLing « Net
Salesmanship

By W. A, Corslox and G. E, GRIMSDALE . Net
Salesmanship. By WiLiax MaxweLL . . Net
Salesmanship, Technique of

By C. C. KN1gHTS . . . . Net

Shop Fittings and stplay

By A. E. HAMMOND . . . Net

Successful Retailing. By E. N Smoxs. . Net
Training for More Sales

By C. C. EN1GHTS, Sales Consullant . . Net
Training for Travelling Salesmen

By F. W, SHRUBSALL B . . . . Net

TRANSPORT

Canals and Inland Waterways

By GEORGE CADBURY and 8, P. DoBss, B.A. . Net
Commercial Motor Road Transport

By L. M. MEYRICK-JONES . . Net
History and Economics of Transport, The

By A. W. KmgaLpy, M.A,, Btht, MCom, and

A, D. EvAxs » Net
How to Make the Brmsh Raxlways Pay

By M. F. FARRAR . Net,
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Transport—contd.

Industrial Traffic Management

By G. B. L1ssENDEN . . . . . Net
Modern Dock Operation

By D. Ross-Joanson, C.B.E., V.D., M.Inst.I, . Net
Modern Railway Operation

By D, R. Lams, M.Inst.T. . . . . Net
Pert Economics

By B. ConnNingHAM, D.Sc., B.E., F.R.S.E. Net
Railway Electrification 'and Traffic Problems

By P. Burtr, M.Inst.T. . . Net
Railway Rates : Principles ‘and Problems

By P. Borrr, M.Inst, T, . . Net

Railway Statistics : Their Compilation and
Use. By A. E. Kmrgus, O.B.E., M.Inst.T. . Neb

Rights and Dutxes of Transport Undertakings

By H. B, Davies, M.A., and F. M., LANDAU, Barrister-

al-Law . . . . . . . . Net
Road Making and Road Using

By T. SarLkieLp, M.Inst.C.E. ., . Net
Road Transport Operation——Passenger

By R. STUART PiLcHER, F.R.S.E., M.Inst.T. . Net

Transport Management, Practical
By ANDREW HASTIE . . . . « Net

LAW

Admlnistration of Estates, The

By . Cosw. « Net
Alr and Aviation Law (Civil Avxation)

By WM. MARSHALL FREEMAN, Barrister-at-Law . Net
Ban}crsu;itcy. Deeds of Arrangement, and Bills

of Sale

By W. VALENTINE BaLL and DoNALD GeEDDES  Net

Business Tenant, The

By EpwarD 8, CoX-SINCLAIR, and T. HyNEs Net
Business Transfer Agent and Trade Valuer

By J. Orway CAvE . « Net
Commercial Law of England The

By J. A, SLATER, B.A,, LL.B. (Lond.) . . .

Companies and Company Law
By A. C. CoNNELL, LL.B (Lond.). Revmed by W. E.
“u.xmsou. LL.D. . o
Company Law
By D. F. pr L'HosTE RaNkING, M.A., LL.D, n.nd
ERNEST EvaN SPICER, F.C.A. Edited by H & - 3
WiLsoN, F.C.A., F.S.A.A. . . Net
23

rasc
25/
5/-
5/-
5/
5/-
5/-
5/~
10/6
5/-
10/8
10/

5/~
78

76
776
3/6

6~

10/~



Law-—contd.

Commercial Law Cases. By Arperr Crew . Net
Company Law
By H. GorreEIN, LL.D., Barrisier-at- Law .
Concise Handbook of the Law Affecting Land-
lord and Tenant
By R. BORREGAARD, M.A. . . Net
Dictionary of Legal Terms and Cxtatxons, A
By H. A, C. SturGEss and ARTHUR R. HEwrrr . Net
Duckworth’s Principles of Marine Law

By W. MARSHALL FREEMAN, Barrisler-al-Law . Net
Elements of Commercial Law, The
By A. H. Dougras, LL.B. (Lond.) . o

Examination Notes on Commercial Law

By R. W, HoLLAND, O.B.E., M.A., M.Sc., LL.D. . Net
Examination Notes on Company Law

By R. W. HoLrLAND, O.B.E., M.A., M.Se., LL.D. . Net
Guide to Bankruptcy Law and Winding Up of

Companies

By F. PorTER FAUsser, M.A., Barrister-at-Law  Net
Guide to Company Law

By R. W. HoLrLaND, O.B.E., M.A., M.Sec., LL.D. . .
Industrial Assurance Law

By A. J. SUENSON-TAYLOR, O0.B.E., M.A,, F.C.I.I. Net
Law for Journalists

By CHARLES PILLEY, Barrisler-al- Law . . Net
Law for the House-Owner

By A. H. CoswAy . . . . . « Net
Law for the Layman

In 2 vols. Edited by W. J. WESTON, MA.. B.Sec.

Complete . . . . Net
Law of Contract, The

By R. W, HoLranp, O0.B.E,, M.A,, M.S¢.. LL.D.  Net
Law of Gaming and Betting

By C. F.SHOOLBREAD, B.A., LL.B., Barruster-at- Law Net
Law of Inland Transport

By W. H. GunN, LL.B. (Lond.), Barrister-al-Law Net

Law of Joint Stock Companies

By W.J. WesTON, M.A., B.Sc., Barrister-ai- Law .
Law of Master and Servant

By F. R. Barr, LLM, . . . . . Net
Law of the Sale of Goods

By C. G. AusTiN, B.A. (Oxon). . . . Net
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Law—contd.

Law Relating to Industry
By H. SAMUELS, M.A., Barrister-ai-Law . . Net

Law Relating to Restraint of Trade
By R. YorkE HEDGES, LL.M., Barrisler-al-Law  Net

Law of Trusts, The
By GeorGE W. KEETON, M.A., LL.D. . . Net
Liquidator’s Index and Summary of the
Companies Act and Winding Up Rules, 1929
By JorN H. SpNIOR, F.C.A., and H. M. PRATT Net
Manual of Company Law and Practice
By LesLie MADDOCK, Barrister-at- Law
Manual of Law for the Cinema Trade
By GorpoN ArLcHIN, B.C.L., M.A. . . . Net
Partnership Law and Accounts
By R. W. HorLraND, O.B.E., M.A., M.Sc., LL.D. Net
Preparation of Schemes and Orders under the
Town and Country Planning Act
By S. Pascor HAYWARD, B.A. (1934) . . Net
Poley’s Law and Practice of the Stock Exchange
By R. H. CopE HOLLAND, B.A., of the Middls Temple,
Barrigter-at-Law, and JoHX N. WERRY . . Net

Public Rights in the Seashore
By H. GALLIENNE LEMMON, M.A., L.L.M., Cantab. Net

Questions and Answers on Commercial Law
By R. W. HoLrLAND, 0.B.E., M.A., M.Sc., LL.D. Net

Slater’s Bills, Cheques, and Notes

Revised by L. L M. MintY. Ph.D., B.Sc., B.Com.,
LLB. . . . . . Net

Slater’s Mercantile Law
Revised by R. W. HoLLAND, O.B.E., M.A., M..Sc.,
LL.D., and R. H. Cope HOLLAND, B.A., Barrister-

ai-Law . N . N . .
Solicitor’s Clerk’'s Guide

By E. A. CopE. Revised by F. G. W, LEsTer . Net
Trade Mark Law and Practice

By A. W. Grrrrrras, B.Sc. (Eng.), Load. « Net

Wills, A Complete Guide for Testators,
Executors, and Trustees
By R. W, HoLrLanDp, O.B.E,, M.A., M.Sc., LL.D. Net
Wills, A Handbook on. By A. H. CoswaY. . Net
25
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REFERENCE BOOKS

Art of Conference, The

By FRANK WALSER . . . . Net
Business Budgets and Budgetary Control

By A. W. WILLSMORE, F.R.Econ.S. . + Net
Business Charts

By T. G. Rosg, A.M.I.Mech.E. . . . Net

Business Forecasting and Its Practical Appli-
cation. By W. WavLrace, M.Com. (Lond.) . Net

Business Man’s Guide, Pitman’'s . . Net

Business Statistics
By R. W. HoLraxp, O.B.E.,, M.A,, M.Sc., LL.D. Net

Business Terms, Phrases, etc. . . Net
Buying and Selling a Business
By A, H. CoswAy . . . . . . Net
Commercial Credits and Accounts Collection
By CUTHBERT GREIG . . . Net

Charting, Manual of . . o e . Net

Charts and Graphs
By KArL G. KARsTEN, B.A, (Oxon) . . Net

Commercial Self-Educator
Edited by R, W. Homun, 0. B E., M A., M Sec.. LL.D,

Three Vols. . R . Net
Commodities of Commerce
By J. H. VansToNE, F.R.G.S. . . . Net

Cotton World, The
Compiled and Edited by J. A. Topp, M.A., BL. . Net

Course in Business Statistics

By CmArLEs H. Bayuiss, B.Com. (Lond.) . o
Dictionary of the World’s Commercial

Products

By J. H. VaANSTONE, F.R.G.S, . . . . Net
Documents of Commerce

By F. A. WiLLMAN, Cert. ALLB. . . . Net
Guide to the Improvement of the Memory

By the late Rev. J. H. Bacon . . Noa
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Reference Books—contd.
PRICB

How to Grant Credit. By Curmeerr GreEls Net  3/6

Investor's Manual, The
By W. W, WaLi, FS.S,, F.J.L . . . Net 3/8

Markets of London. By CuthBERT MAUGHAN , Net 6/~

Mercantile Terms and Abbreviations | Net 1/8
Money and the Stock and Share Markets. The

By EMmiL. Davies . . « Net 2/=
Money Making in Stocks and Shares

By SyDNEY A, MOSELEY . . . « Net 7/8
Office Desk Book, Pitman’s . . . Net 2/
Parliament

By Henny MorrisoN and WiLrrID S. AmsBor, M.A.
(Oxon). With a Fox-eword by Rt. Hon SR Jonn

SivMoN, M.P, . . . Net 2/8
Political Parties and Pohcxes
By E. RoysToN PIKE . . . . Net 2/8

Raw Materials of Commerce
In 2 vols. Edited by J. H. VansTONE, F.R.G.S, Net 20/-

Report Writing
By OaArL G, Gauym, M.E,, and HaroLD F. GRAVES, M. Aa

12/8
Romance of World Trade, The
By A. P. DENN1S, Ph.D., LL.D. . . « Net 15/-

Root Principles of Investment, The
By H. Core WEsT . . . . . . Net 15/-

Speak in Public, How to
By C. F. CARr and F. E, STEVENS . . « Net 3/8

Statistics in Theory and Practice
By L. R. CoxNOR, M.So. (Econ.), Barrister-al-Law Net 12/6

PITMAN’S ECONOMICS SERIES

General Editor: PrRoFssor J. H. JoxEs, M.A,
Professor of Economics and Head of the Commerce Depariment,
University of Leeds

A Primer of Economic Geography
By L. W, Lype, M.A,, F.R.GS,, F.RS.GS. . Net §/-

British Economists
By Fraxcis C. Hoop, M.A, . . . . Net 2/8
27




Pitman’s Economics Series—contd.
Business Forecasting

By J. H. RicHARDSON, M.A., Ph.D. . . . Net
Currency and Banking

By D.T. Jacr, M.A. . . . . Net
Economic Functions of the State

By R. H. SortAUu, M.A. . . . . « Net
Finding Capital for Business

By Davip FINNIE, M.A., C.A. . . . . Net
International Trade

By D. T. Jack, M.A, . . . . . Net
Methods of Remuneration

By R. WiLsoN, M.A,, B.Sc. . . . . Net
Overhead Costs

By Sm» HEnry N. BunBUry, K.C.B. . . Net
Production

By Huserr PEiLuip, M.A, (Oxon) . . . Net
Socialism

By RoBERT RICHARDS, M.A. . . . . Net
Transport and Communications

By K. G. FENELON, M.A., Ph.D. . . « Net
Value and Distribution

By HuBerT PHILLIPS, M.A. (OZ0n) . . . Net

PITMAN'S “ART AND LIFE”
SERIES

PRICE

2/8
§/-
5/~
2/8
2/8
2/8
2/8
5/~
2/8
2/8

5/-

General Editor: WRIGHT WATTS MILLER, B.A., London

(First Class Honours), M.Ed., Manchester

Art : An Introduction to Appreclatxon
By Raymonp CoxoN, A.R.C.A. . . Net

Books : An Introduction to Readmg
By WRIGHT WATTS Mn.mn, B. A. (Lond ), M.Ed.
(Manchester) . . Net

Economics : The Study of Wealth
By A. L. GORDON MACKAY, M.Litt., M.A., M.Econ. Net

Films : The Way of the Cinema
By ANDREW BUCHANAN . . . . « Net
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FOREIGN LANGUAGES

FRENCH
Progressive French Grammar s
By Dr. F. A, HEDGCOCK, M.A., D.8s L. . . . &/8
Commercial French Grammar
By F. W, M. DraAPER, M.A., L.8a.L. . . . 28
French-English and English-French
Commercial Dictionary
By F. W. Sttt . . . Net 7/6
Handbook to French Exammatlons
By E. DoNALD NISBET, B.A., Hons. (Lond.) . Net 1/8
GERMAN
Commercial German Grammar, Pitman’s
By J. BrrHELL, M.A. . . . 38
German-English and English German
Commercial Dictionary
By J. BrreELL, M.A. . . Net 16/-
Commercial Correspondence in German. . 388
SPANISH
Spanish Commercial Grammar
By C. A, ToLEDANO . « 4/8

Spanish-English and Enghsh Spamsh
Commercial Dictionary
By G. R. MACDONALD . . . Net 12/8
Manual of Spanish Commercial Correspondence
By G. R. MAacpoNALD . . . . . .

ITALIAN

Italian Commercial Grammar
By Luicr Riccr . . . 4/
Itahan-English and Enghsh -Italian
Commercial Dictionary

By G. R. MACDONALD. « Net 30/~
Mercantile Correspondence, English -Italian , 5/~
PORTUGUESE

Portuguese-English and English-Portuguese
Commercial Dictionary
By F. W, SMmrre « Neb 16/~
Mercantile borrespondence. English -Portu-
guese. ., ., . .« <« & . . 38
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PITMAN'S SHORTHAND

Pitman’s Shorthand Instructor . . .

Pitman’s Shorthand Commercial Course
Pitman’s Shorthand Rapid Course .
Shorter Course in Pitman's Shorthand .
Shorthand Dictionary . . . . .
TYPEWRITING

Pitman’s Commercial Typewriting

By W. and E, WALMELEY . . . . .
Pitman’s Typewriter Manual . . e
Business Typewriting

By F. HeEELIS . o . . . .
Advanced Typewritmg

By F. HEELS . . .

Dictionary of Typewrxtmg
By H. ETHERIDGE, Revised by MAXWELL Cnooxs and
FREDERICK Dawson, F.C.T.S. . .

Theory of Typewriting, The. By Fx.omcz Iocxxy.

Part I (only) . . . .

Typist’s Companion, The
By MaxweLL Crooks, F.L.P.S.,, F.C.T.S. (Inc.) . .

Touch Typewriting for Teachers

By MAXWELL CROOKS . . « Net
Book of the Underwood Typewrxter. The
By MAXWELL CROOEKS . . . . « Net

Touch Typewriting Exercises
By T. J. Smons, F.C.T.S., F.ILPS. . . . .
Pitman’s Keyboard Mastery Course
By MAXwELL Crooks. The book is prepared for use
with Pitman’s Gramophone Course o/ Keyboard In-
struction. In large post 4to .
Pitman’s Gramophone Course of Typewnter
Keyboard Instruction
Arranged by MAXWELL CROOKS
Complete, in strong case, together with one copy of
Instruction Book. Comprising twelve 10-in. records
‘ﬂx dlscs) . . . . . . « Net
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COMMON COMMODITIES AND INDUSTRIES

Each book in crown 8vo, illustrated. 33. net.

In each of the handbooks in this series a particular product or
industry is treated by an expert writer and practical man of

business. Beginning with the

natural product, he follows its development un

e history of the plant, or other

it becomes a

commercial commodity, and so on through the various phases

of ita sale in the market and its

Asbestos. (Bumuezrs.)
Bookbinding Oratt and Indusiry.
(HanzisoN,)

Books—From the M8. to the Book-
seller, (Youwa.)

Boot and Shoe Industry, The. (Hano.
INa,)

Brushmaker, The, (Kropixn.)

Butter and Cheess. (Tmpars and
Jonzs,)

Carpets. (BrinToN.)

Clocks and Watohes. (OvmrToN.)
Clothing Industry, The. (Poora.)
Cloths and the Cloth Trade. (Hoerzs.)
Coal, (WiLsox.)

Coal Tar, (Wannzs.)

Coffee—From Grower to Consumer.
(KzaBLE.) Revised by Parman.

Concrete and Reinfarced Concrete.
(TWZLVETREES.)

Copper—From the Ore to the Metal.
(P1oarD.)

Cordagea and Cordage Xemp and
Fibres, (Woopmouss and Kis-
QOUA.)

Corn Trade, The British. (Baaxer.)
Cotton Spinning. (WaD=.)
Engraving. (LasczirEs.)
Explosives, Modern, (Lavy.)
Fishing Industry, The. (Gmas )
Furniture, (BiNaTEAD.)

¥urs and the Fur Trade. (Sacms.)

purchase by the consumer.

Gas and Gas Making. (Wzsnzn.)

Glass and Glass Manufacture, (Man.
80N.) Rewvised by L. M. Anaus-
BUTTERWORTH.

Gloves and the Glove Trade. (ELiis,)
Gums and Resins. (Panar.)

Iron and Steel. (Hoop.)
Ironfounding, (WerrzrxY.)

Jute Industry, The. (Woopmovss
and Kmraoun.)

Kniited Fabrics. (CEAMBERLAIN and
QuUIrER.)

Leather, (Apcoox.)

Linen. (Moozs.)

Locks and Lock Making, (Burrza.)
Match Industry, The. (Dixoxm.)
Meat Industry, The. (Woob.)
Oils. (MrromsLn)

Paper. (Mabpox.)

Photography. (Gausra.)
Pottery. (Noxs aad Prane.)
Rice. (Douvaras.)

Rubber. (STevaws and STRVENS.)
Salt. (CarLvzar.)

gilk. (Hoorxm.)

Boap. (Snemons.)

Sponges. (CrxsswarL.)

Stones and Quarries. (Hows.)
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Common Commodities and Industries—contd.

Sugar. (MaBTINEAU.) (Revised by | Tinand the Tin Industry., (Mowp:
EasTick,) Tobacco, (TaNNEa )
Sulphur and Sulphur Derivatives. Weaving. (CBANXsHAW.)
A f
(AupzN.) Wheat and Its Products. (Mirran,
Tea. (InBETSON.) Wool. (HoxnTER.)

Textile Bleaching. (STsvEN.)
Worsted Industry, The. (Dumvt
Timber. (Burrook.) and Kgrsgaw.)

Technical Dictionary of Engineering and Industr
Science in Seven Languages: English, Frenc
Spanish, Italian, Portuguese, Russian, a
German.

WitH AN INDEX TO EACHR LANGUAGE.

In five volumes, each in crown 4to, buckram gilt, 2618 p
£8 88, net, complete,

Compiled by ERNEST SLATER, M.I.E.E., M.I.Mech.E., in coll.
oration with Leading Authoritiea,

PITMANS SHORTHAND

lovaluable to all Business and Professional Men

The following Complets Calalogues will be sent, post free,
applcation — COMMERCIAL, EDUCATIONAL, TECHNICAL, La
SHORTHAND, FOREIGN LANGUAGES, ARTS AND ORAFTI, A
GENERAL.
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PRINTED IN GREAT BRITAIN AT TEE PITMAN PRESS, BATH
Goawameh



CHEGHED

2C0304



