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PREFACE 

The second edition of the Bombay Forest Manual was printed in 1943 and 1944. 
Since then,· vast changes have occurrP.d. The. country attained Independence on 
15th August 1947 and the Constitution of India was framed;· the erstwhile Princely 
States. meJ'ged with independent India in 1948 and 1949; the States Reorganisation 
Act was enacted in 1956 and the States were reorganised from 1st November 1956,: 
and from 1st May 1960 the bilingur~.l Bombay State comprising of (i) The old Bombay 
State, less the area transferred to Mysore State, (ii) the Princely States, (iii) Saurastra,· 
(iv) Kutch, (v) Vidarbha and (vi) M~rathwadl'., was bifurcated and the St~tes 
of Gujarat and Maharashtra were formed, the former comprising of the areas 
of Kutch; Saurashtra and portions of old Bombay State. The Indian Forest Service 
was constitu(ed again from 1st October 1967. The pay scales were revised thrice,. 
from 1Rt January 1947, 1st October 1961 ·and 1st Ju~e 1967. · · '· ·; l 

2. The Bomba.y Financial Rules 1959, the Bombay Treasury Rules 1959, and 
the.Bombay Contingent Expenditure Rules, 1959 were notified under .:..L\.rticles 166 
and 283 of the Constitution of India, and made applicable to the Reorganised Bombay 
State. Out of these the Bombay Financial Rules, 1959 are now replaced by the 
Gujarat Financial Rules, 1971. · Similarly, the Gujarat Civil Services (Conduct). 
Rules 1!l71 r.nd Gujarat Civil Services. (Discipline and Appeal) Rules, 1971 have 
taken the place of the Bombay Civil Services Conduct Discipline and Appea~ Rules. ' 
The other non-statutory rules and procedures of the ex-Bombay State were also' 
:tnadeapplicable to the Gujarat State. · 

! j 

3. The Indian Forest Act 1927, was amended by various adaptation of Laws;; 
O:rders and Amend~ent Acts. The Saurashtra Felling of Trees Act, 1951 was adapted 
to the whole Sta.te of Gujarat. The Bombay Wild Animals and. Wild Birds 
Protection Act, I 951 was enacted and was later substituted by the Gujarat Wild, 
An_imal~ and Wild Birds Protection Act, 1963 and later by the Wild Life (Protection) 
Act, 1972. The forest privileges were liberalised and e-xtenoed to the areas of Princely 
States and the other areas of th~ State. 

4. All the above changes and several other important administrative orders 
issued during the last 30 years have rendered the second edition of the Bombay 
Forest Manual largely out of date. Govcn:mcnt therefore, created a post ofSuperin· 
tendent in the office of the Chief Conservator of Forests for revising the F,orest 
M:1nual and Shri W. M. Deshpande who was appointe4 to it was entrusted with the 
work. In view of the importance of tJ.e work, the Chief Conservator of Forests 
in~!fructed Shri R. I. Patel, the then Conservator of Forests, Research and Wm'king 
Plnns Circle Pnd now Chief Conservator of Forests, Gujrrat State, Baroda to scrutinise 
and guide the work. But for his able guidance and encouragement the work would 
h:we, in m~my matters, relrul.ined incomplete and inadequate. · · · 

- ~ • I 

5. This edition of the Forest Manual has been compiled after thoroughly 
revising ::tnd re-nrrr.nging the previous edition of·the Bombay Forest Manual and . 
ccrrected upto the end of March 1974. All obsolete nnd unnecessarv matter and 
the pc.rtion pcrudning to the areas of Mysore and Mahfl.rashtra Stat~s is deleted, 
S') :-lso :~rticles pertaining to the Commissioners a.re omitt~d as the posts of 
Commissioners are abolished, while in certain articles, the portions referring to : 
C-ommissioners are omitted, the omission being indicated by the sign * * *· Much 
new matter is incorporated lind some ::trticles and chapters are enjirely rewritten, 
while others have been added to make the volumes more usefnl. 

. (Bk) E-5-(a} 



ii 

This edition of the Forest Manual, consists of three volumes, as follows:-

VOLU:r.iE I 

The general arrangement in this volume and also in volumes II arid III is the 
same as that of Bombay Forest Manual '(Second Edition) . 

. , Part. I deals with Organis:ttion of the Forest Department and Services. It 
contains 'Orders supplementary to All India Services Rules, Bombay Civil Servicea 
Rules, Gujarat Civil Services (Conduct) Rules, 1971 and Guja.rat Civil Services 
(Discipline and Appeal) Rules, 1i)71. References to relevant rules in these publica
tions are· made wherever necessary. 

. ·Part II deals with powers of Forest Officers, Works and Con tracts. "2\ppE'Ddix 
VIII cOt1tttining the list Qf l)owers of Forest Officers, has been made more exhaustive· 
than the corresponding Appendix· V to Second Edition of the Bombay Forest 
Manual. · 

~· ~ . ' . 
Part Ill deals with Forest Accounts while Part IV deals with Budget Estimates. 

These incorporate the latest changes and orders on these subjects. 

Part IV. deals with annual Administration Report, Part V with Office business 
and PPrt VI. with miscell~neous subjects. AU these P.re brought up-to-dr.,te . 

. .-, 

. The Table. ofcontents describes in detail the subjects dealt with in each Part, 
Chapterwise, followed by a list of Appendices and of Forms. Two new Appendices 
have ·been adaed, one conta.inipg the Recruitment Rules for various posts in the 
~partment, and one cont~'.ining the Depar~mental Examination Rules for Forest 
Officer~. and' Rangers and the Ministerial Establishment. One Appendix cont~jning 
instructions for calcuhtion of value of forest produce removed nuder rights, 
granted free or at reduced rates is deleted. The list of forms is aivided into two 
parts, Part I GFM. Forms 1 to 47, which are printed in the Volume and Part 
II-other Forms referred to but not printed in the Volume. The stand~rd Press 
Form Nos. are mentioned ag~.inst· all the forms·which are standardized. In case 
offornis printed in other publications, such as F.P.I~. F.P. II etc. reference to the 
publication in. which it is pritited and form No. of_that publication, (e. g. Fin. Rule 
For~ No. or B. T. R. Form No.) is mentioned in the r.elevant columnL. 

··: A•detailed alphabetical index is also given at the end of the volume, as also in 
vO!lumes II and III . to facilitate references. ·. 

'. . ' VoLUME II ~ 

This Volume deals with forest hi.w and policy, and constitution, protection 
a:rid ~anagement of forests. 

Part I-A of this Volume contains the 'The Indian Forest Act, 1927' as amended 
up-to-date, with notee (numbered sepaH .. tdy ard printedin smaller type below the 
secticns 'cor.ce!ned ) containing legal rulings and opinions and Government orders 
e::x:planatory of the ·meaning and scope of the sections. 

Part I-B contains the Saurashtra Felling of Trees (Infliction of Punishment) 
Act, 1951 and Part I-C contains the Wild Life (Protection) Act, 1972. 

· Part II contains the statutory rules framed by the State Government under 
(i) the Indian Forest Act, viz., Bombay Forest Rules, 1942 and other Rules under 
various .sections of the Indian Forest Act, 1927, (ii) the Gujarat Wild Life Protec
tion_Rules, 1974 under·the Wild Life Protection Act, 1972, and (iii) the Saurashtra 
Felling ofTr~es (Infliction of Punishment) Rules, 1961 framed under the Saurasht~a 
Felling of Trees (Infliction of Punishment) Act, 1951. · It may be noted that m 
the Bombay Forest Rules, 1942, the rules pertaining t~ hunting and shooting and the 
rules or portions of rules pertaining to the areas, lying in Mysore and Maharashtra 
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have become obsolete and are therefore not reproduced. Simi~arly rules or portions 
of rules pertaining to Comissioners are omitt'ed. All such omissions are indicated 
by the ·signs*** ***· 

Part III contains the Statutory Orders under the above Acts and Rules. 

Part IV contains the Statutory Orders under other Acts which apply to Forest 
matters _and Forest Officers. 

Part V deals with the National Forest Policy and classification of lands for 
forest and other purposes and includes some miscellaneous pronouncements of 
Government regarding the protection and employment of Bhi_ls and Hill Tribes. 

Part VI deals with the constitution of Forest including acquisition of. lands for 
forests, settlement and demarcation, boundary marks, forest surveys and maps and 
disforestation and diversion of forest land to other purposes. 

Part VII contains executive instructions on the administration of the Forest 
Act and Rules in connection with forest offences, prote~tion of forests etc. and also 
orders regarding management and working of forests. 

. I· 

The executive orders and instructions in connection with the Indian Forest 
Act and rules thereunder will be found distributed according to subjects as follows :-
. (I) All orders and rulings which are explan.atory of the sections are giv~n 

in Part I-A under the sections concerned as already stated. . 
(2) Those relating to constitution of forests, afforestation and disforestation 

· (sections 3 to 25, 27, 29 and 84) are given in Part VI dealing with those subjcts. 
(3) Those relating to trees outside Government forest lands [sections 76(c) 

and 80 of the Indian Forest Act and sections 40 to 44 and rules 58 to. 63, 
Bombay Land Revenue Code] are given in volume III in parts relating to t~at 
subject. · 

(4} All other orders are given in Part VII-A of this volume "Protection 
Management and Working of Forests" in serial order qf the sections of the Act, 
cross references being given where neces~ary. 

All the forms of notifications, etc. under the Indian Forest Act and other forms 
connected with volume II have been brought together in Appendix I. The other 
Appendices are intended for reference. 

VoLUME III 

Volume III deals mainly with matters concerning ·the rights, privileges and 
concessions granted to the public in respect of trees in lands outside Government 
forests, removal of forest products from forests, grazing of cattle, free grants, permits 
etc. The general privileges sanctioned for the whole State and special privileges 
for each district in connection with forest settlements and by later executive orders 
had been brought together in the second edition. This volume has been subsequent1y 
revised by deleting the portions pertaining to areas now lying in MaharashtPa and 
'Mysore States, and incorporating information pertaining to areas transferred from 
Saurashtra and Kutch and also incorporating the changes due to various Govern
ment orders. 

A Table of contents and alph~betical index is given in this volume also. 

The orders of Government or the statements of policy included. in this Manual 
are liable to alteration and are not binding on Government. 

All sugg<'stions for amendments and modifications should be sent to the Chief 
Conservator of Forests who will issue correction slips and keep the Manual upto-date. 

The printing of this volume was sanctioned under (}.1\f., A~ Q.D. No, FST. 
~370/72_434-P, dated 21-9-1970. 



- LIS't OF ABBREVIATIONS ETC. USED~~ VOLUME I OF THE G'UJARA't 
FOREST MANUAL 

(1) All Government Resolutions, Circulars, Orders and Memoranda are indicated 
by the following abbreviations : 

G. L. Government letter. 
G. C. Government Circular. 
G. M. Government Memorandum. 
G. N. Government Notification. 
G. 0. GovernmenfOrder. 
G. R. Governme11t Resolution 
A & CD. AgricultUre al\d Cooperation .Uepartmen t. 
A & FD. Agriculture and Forest Department 
AF & CD. Agriculture, Forest-..'tnd Cooperation Depr,rtment. 
F. D. Finance Department. _ 
G .. D. General Department. 
G. A. D. General Administration Department. 
H. D. Home Department. 
IM & PD. Industries, Mines and Power Department. 
J. D. Judicial Department. 
L. D. Legal Department. 
P & HD. Panchayat and Health Department. 
P & RD. Political and Reforms Department. 
P & SD. Po1itical and Services Department. 
PWD Public Works Department. 
R & AD Revenue and Agriculture Department. 
ROD Reconstruction Department. · 
R. D. Revenue Department. 

(2) Other abbreviations used are as follows : 

A. or Art. Article or Articles. 
App. Appendix. 

·A. G. Accountant General. 
B.C.S.R. Bombay Civil Services Rules. 
F. R. I. Fore:)t Research Institute. 
G. F. M. Gujarat Forest Manual. 
G. F. S. Gujarat Forest Service. 
G. G. G. Gujarat Government Gazette, 
G. I. Government of India. 
I. F. A. Indian Forest Act. 
I. F. S. Indian Forest Service. 
L. R. C. Land Revenue Code. 
Pt. Part. 
R. F. 0. Range Forest Officer. 
R. L. A. Remembrancer of Legal Affairs. 
S. or Sec. Section. 
Sub-DFO. Sub-Divisional Forest Officers. 

(3) List of Financial publications and their abbreviations used are : 

F. P. I. Gujarat Financi'll Rules, 1971. 
F. P. II .. Bombay Treasury Rules 1960. 
F. P. V. Bombay Civil Services Rules Manual. 
F. P. VII Manual of Financial Powers. 
F. P. IX Bomhay Contingent Expenditure Rules, 1959. 
li'. P. X Bombay Budget .Manual. 
F. P. XI New Rates of Pay Rules and Pay and Cadre Schedules. 

Bk) E-6-(b) 
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PART I 

Organisation of the Department and the Forest Services 

CHAPTER I 

ORGANISATION AND FUNCTIONS OF THE DEPARTMENT 

According to article 246 of the Constitution of India read with 7th schedule 
referred to therein, the subject "Forests" is included in List II -State list. The 
administration of forests in the Gujarat State is therefore, entirely under the control 
of the State Government and is -dealt with in the Agriculture, Forest and 
Co-operation Department of the Secretariat. 

2. The functions of the Forest Department are :-.:. 

(a) the protection, conservation and development of forests, the adoption 
of measures for the prevention of soil erosion, moisture conservation' and 
increasing soil fertility; · 

(b) the exploitation and utilisation of the forests so as to obtain the maximum 
yield consistent with their permanent maintenance and the supply of the needs 
of the people, agriculture, industries, railways, and the defence _in the matter 
of forest produce; this function includes the framing of Working Plans for the 
scientific management of fore~ts, the construction of roads and bridges, timber 
slides, etc., for the opening up of ~he remote and inaccessible forest areas, and 
the construction of buildings required by the department in connection with 
the administration and working of the forests; 

(c) the conduct of research into silvic-q.lture, utilization and other problems 
affecting the regeneration and development of forests; 

(d) the preservation of Wild Animals and Wild Birds; ahd 
(e) the creation of recreational facilities for the publi~. . . 

3. (i) The head of the Forest Department is the Chief. Conservator of Forests 
with his Head Quarter at Baroda. He is assisted by (i) the Assistant to the 
Chief Conservator of Forests (·Wild Life and Administration ) and 
(ii) the Assistant to. the Chief Conservator of Forests (Plans and Societi~s ). 

(ii) Under him are six Conservators; four in administrative charge of forest 
Circles viz. (i) Baroda Circle with Head Quarter at Baroda, Gandhiri.agar Circle with 
Head Quarter at Gandhinagar, (iii)Junagadh Circle with Head Quarter at Junagadh, 
and (iv) Surat Circle with Head Quarter at Surat; the fifth in charge of Research 
and Working Plans Circle with Head Quarter at Baroda, and the sixth in charge 
of the Wild Life Wing with .Head Quarter at Junagadh. 

(iii) Each territorial Conservator of Forests except the Conservator of Forests, 
Ga.ndhinagar is assisted by one Deputy Engineer and the Conservators of Forests, 
Baroda Circle and Surat Circle by an Assistant to Conservator of Forests. 
A territorial circle is divided into controlling charges called "Divisions" directly 
subordinate to the Conservator of Forests. These charges are again. sub~divided into 
executive· charges called "Ranges", Ranges into smaller executive charges called 
"Rounds" and Rounds into protective charges called "Beats". The distribution 
of these territorial charges is given in Appendix I. 

In addition there is a Wild Life Sanctuary in charge of the Sanctuary Superin
tendent in General Class I Service, under the control of the Conservator of 
Forests, Wild Life Wing, Junagadh. · 

(Bk: E-5--l 
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(iv) The Conservator of Forests, Research and Working Plans Circle has under 
him three Deputy Conservators of Forests, Working Plans with Head Quarters 
at Junagadh, Baroda and Surat respectively and the Silviculturist-cum-Forest 
Utilization Officer and the Publicity and Liaison Officer (Forests) both with 
Headquarters at Baroda. 

4. (i). The Ins~ctor General of Forests to the Government of India may 
correspond direct officially with. the Chief Conservator of Forests on purely 
professional matters on which he may require information or desire to make 
suggestions. 

(R. D. No. 5542 of 31st May 1919) 

(ii) He may writ_e to Government with reference to any professional matter, 
make inspection tours and submit to Government reports or notes on the forests 
visited, either direct or through the Government of India. 

(R. D. No. 1817 of 31st September 1921) 

(iii) He may, at the request of Government, inspect Conservators' and 
Divisional Offices and submit reports on them to Government. 

CHAPTER II 

POSITION AND DUTIES OF FOREST OFFICERS AND THEm RELATIONS 
WITH OTHER DEPARTMENTS 

. 5. ·The statutory rules framed under. section . 76(a) of the Indian Forest 
Act, 1927 (XIV of 1927) defining the powers and duties of forest officers and 
of revenue officers in forest matters are given in Chapter IX of the Bombay 
Forest Rules, 1942, in Part II-A of Volume II of this Manual. 

6. The following paragraphs describe in some detail the position and duties 
of forest officers froni the Chief Conservator of Forests down to Beat Guard. 

· (a) Chief Conservator ; 

(i). The Chief COJ?.SOrvator will not occupy the position of a Secr?tary to 
Government, all forest matters continuing to be dealt with in the AgriCulture, 
Forest and Co-operation Department of the Sachivalaya. He will dispo~e of 
unofficial references made to him by Government and will make recommendatiOns 
regarding the posting of officers, transfers, etc. He will be the local head of ~he 
Forest Department and the technical adviser of Government in matters relatmg 
to forest and wild life management ma.tters. 

(ii) . The Chi of Conservator is empowered to deal on his . own authority with 
professional questions, such as Working Plans, fire prote9tion and silvicultural 
operations gr:m9rally, and with the matters regarding which powers have b~en 

. d~1egate~ to him. On these qu1stions and all other matters in connectH~n 
With which powers may be delegated to him from time to time, Conservators will 
address all communications to the Chief Conservator. In regard to all 
purely prof)ssional matters the Chief · Conservator will be the controlling 
authori~y. over the C~nservators and in ·regard to other matters he should be in 
the positiOn of adviser, being consulted by the Government. All orders 
passed by Government on forest matters will be shown or communicated to 
the Chief Co~servator. It is regarded as a matter of highest importance 
~h·at the Chief Conservator's duties as principal adviser of Government 
m forest ~atters should not in any way interfere with the duties of inspection 
and tourmg which he is called upon to carry out as the head of his· 



3 

department. Special care is to be taken to preserve the position of the Chief 
Conservator as head of the Forest Department; and, like other heads of 
departments, he will communicate directly and personally with Government 
whenever he considers it necessary to do so. 

The Chief Conservator is further permitted, when he thinks it advisable, to 
address Government officially on questions affecting large matters of policy, 
and on any technical matters which he may desire to bring to the notice of the 
Government. . · · 

·(iii) The Chief Conse:r:~ator will supervise the framing of ·working Plans. 
: He will deal finally with all preliminary Reports, submit COillpleted Plans to 
Government for sanction (Articles 196 and 203 G. F. lU. II), and control the 
execution of sanctioned Plans. · 

. I 

(iv) The Chief Conservator will supervise and control the systems of fire 
conservancy arid methods of silvicultural improvements in vogue with a view to 
securing continuity of policy throughout the State. He will control all 
sales of Government timber, arrange for indents and supplies, such as Railways 
and Ordnance demandJ;~, supervise the coll.ection of all economic products, 
and the conduct of forest research in commun:ica tion with the President 
of the Forest Research Institute. 

(v) In the general duties of the Chief Conservator will be included the 
consolidation of the budget and appropriation proposals for the consideration 
of Government and also the preparation of consolidated forest administration 
report for the State. ·During the open season (November to April) he will 
make ·tours of inspections in the forests. 

(R. D. No. 5542 of 31st May 1919) 

(vi) The Chief Conservator's duties w.ill wclude the drawing up of Five Year 
Plan Schemes of the Forest Department and supervishn of their execution. 

(b) Conservator a : 

The territorial Conservators are in adminif;trative ·charge of circl~s. They 
are responsible, within .their respective areas, for the supervision of all 
forest works, for the control of establishment, of expenditure, of advances for 
works and contracts, sales and supplies and for the general management of 
forests within their charge. They are immediately subordinate to the Chief 
Conservator in all professional matters. 

. . . I . . 

The Conservator in charge of Research and Working Plans Circle is 
responsible for the preparation of Working Plans; for guiding the Research and 
works of the Publicity and Liaison Officer. 

The Conservator in charge of the Wild Life Wing b responsiLle fot· Wild Life 
1\Ianagement. 

(c) Deputy Conservators of Foresta : 

Deputy Conservators of Forests are responsible, for the administration of 
each forest Division and the execution of -..n:.,rks in their charge, including the 
Five Year Plan Schemes. They arrange fc,r t:te exploitation, regeneration and 
protection of forests according to sanct.ioned ·working Plans arid other 
orders. They conduct sales, enter into contracts, supply material to 
departments and the public, realise revenue and control expenditure. They deal 
£nally with forest offence cases. 



(d) Deputy Conservators of Forests, Working Plana : 

A Working Plan Deputy Conservator of Forests' work consists of the 
survey of ~owing stock, enumeration of trees and analysis of stems to 
determine the rate of growth of the principal species with special reference to 
the soil and climatic conditions of each locality and, on the basis of data so 
collected, preparation of Working Plans for felling, regeneration, silvicultural 
treatment and protection of forests, while providing for the due exercise of 
the rights and privileges of the people including grazing of cattle. These 
officers are also required to scrutinise control forms kept in connection with 
·Working Plans in the Divisions of each Circle and to conduct research in 
subjects specially allotted to them in collaboration with the Silviculturist
cum-Forest Utilization Officer. 

(e) Deputy Conservators of Forests Extension : 

The Deputy Conservators of Forests, Extension, work according to the 
orders issued by the Conservators of Forests concerned from time to time in 
furtherance of the objectives of extension forestry, raising plantations of fuel 
wood in Government waste lands and raising suitable trees along the 
roadsides, canals and railways. 

(f) Silviculturist-cum-Forest Utilisation Officer : 

This officer will work according to the orders issued by the Conservator 
of Forests, Research and· Working Plans from time to time and will, in 
collaboration with territoriaJ forest officers and their establishments, conduct 
research into problems concerning his own sphere of work and collect requisite 
statistics. l\Iore especially, as Silviculturist, his duties will include the 
investigation of methods for the improvement of the growing stock and soil 
fertility,. for the introduction of new species of high economic value and for 
the afforestation of non-agricultural and treeless lands. His duties as 
Utilization Officer include, among other things, the encouragement of more 
intensive utilisation of forest produce in trade, industries, the popularisation 
of inferior treated timber, seasoned wood and the collection of information 
about prices of forest produce etc. 

(g) Publicity and Liaison Officer : 

The Publicity and Liaison Officer will work under the guidance of the 
Conservator of Forests, Research and Working Plans, and give publicity 
io the normal and development activities of the Forest Department and a.ct 
a.s a. liaison between the Forest Department and the public. 

(h) Sanctuary Superintendent : 

The Sanctuary Superintendent is required to look after the preservation 
and welfare of wild life in Gir Sanctuary, furnish information about wild life 
and sanctuary to public and look after the Indian and Foreign Tourists visiting 
the Sanctuary, look lifter the Guest House at Sasan and the vehicles for 
tourists and other visitors, promote tourist traffic, promote interest in 
public about wild lif~ by propaganda, photos, and literature. 

(i) Assistant Conservators of Forests : 

The Assistant Conservator of Forests attached to the Conservator of 
Forests' office will assist the Conservator of Forests in the office work 
concerning technical subjects. The Assistant Conservators of Forests 

. attached to Deputy Conservators of Forests will assist the latter in the work 
of inspection and supervision, in the marking of trees for felling a.nd in 
other silvicu!tural works which require technical knowledge. They are often 
employed on special works, such as collection of data for Working 
Plans, ca.rrying out surveys, construction of the more important ro&ds 



and buildings, etc. When entrusted with the management of particular 
parts of the division, they relieve the Deputy Conservator of Forests in hiE 
touring and inspection duties connected ·with those parts, Qontrol establish-

. ments and deal finally with forest offence cases, 

(j) Deputy Engineers (Forests) : 

The Deputy Engineers' duties include the prep~ration of plans and estimates 
for roads, bridges, and other engineering works, and the. construction of the 
more important of such works as may be entrusted to them. 

(k) Subordinate Staff ; 

Under .thi~ category are included Range Forest Officers, Range Forest officers 
(Survey), Foresters, Guards, Surveyors and other subordinates. They in 
general, shall; · · · 

(i) act in subordination to and in: accordance with the orders of the 
Divisional Forest Officer or other superior officers; 

(ii) discharge their duties in conformity with the Manuals, Acts, Rules 
·and Standing Orders that have been or may be enacted from time to time 
relating to the Forest Department; 

(iii) visit all forests within their respective . c~arges and keep 'a strict 
watch on the proper conservancy of the forest; · · 1 

· 

(iv) see that the boundary marks are in proper condition; 
. (v) report promptly any occurrence affecting the welfare of trees, people 

and animals; · • : , 

(vi) make enquiries and seize the forest produce in accordance. with the 
rules in force in the event, of any forest offence being committed, keeping· in 
view the penalties of section 62 of the Indian Forest Act for wrongful seizure; 

(vii) keep a strict. watch that the forests in their respective charges are 
not injured by fire; · · · 

(viii) see tha.t cattle do not trespass in closed forest areas. and do not 
graze in any open area without fees paid, ifany, in accordance with the rules 

· in force ; · · . 
(ix) exercise proper supervision on the' removal of forest produce by 

Government agency, consumers or purchasers, free grantees, and by 
privilege or right holder.s . 

. .The duties of Range· Forest Officers, Round Foresters and Beat Guards 
are defined in more detail as follows :-
(l) Range Forest Officers : 

(1) Range Forest Officers are in executive charge of ranges. They are 
responsible for the efficient protection and management 9f their ranges, the 
condition and proper custody of all government property and the discipline 
of all forest subordinates in their charge. They must see that each understands . 
and attends to his duties. They should explain to them the rights and privileges 
of villagers existing, if any, in the forest and the legal actions to be· taken 
when necessary under the Forest and other Acts. · · . 

(2) They are responsible for carrying out, with the help of their Round 
Foresters and Beat Guards and according to the orders of the Deputy 
Conservators of Forests, all works in their charge, viz. the marking, reserva
tion, girdling and felling of trees ; the transport of timber and fuel, etc., to 
the sale depots; sowing, planting and other silvicultural works; construction 
of roads, buildings and wells; protection of forests and investigation of 

(Bk) E·0-2 
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important offences; supervision of removal of forest produce by purchasers 
and by right and privilege holders, disbursement of pay of subordinates 
and expenditure on departmental works, submission of accounts to· the 
Divisional Office and issue of passes and permits. 

(3) The Range Forest Officers employed on· special jobs like looking after 
afforestation works, depots, sawmills, mobile squads, Training Classes,. wild life 
sanctuaries, Guest Houses, etc. will carry out the works according to the 
direction of the superior officers. 

(m) Round Foresters : 

(1) A Round Forester's duties include protection of forests, investigation of 
. offences, issue of transit and other passes, collection of grazing fees and compensa
. tion for offences, reservation of standards in coupes and inspectio~ of ~o~ests. 

(2) He is responsible for all work in his round. He should instruct the Beat 
· Guards in all their duties, see that they know their forest boundaries and for the 
uneducated write up their diaries whenever he meets them and explain to them 
the forest rules, regulations and privileges applicable to their charges. He should 
see that they go about their jungles and he should inspect their diaries from 
time to time and report negligence on their part. The following Beat Guards' 

· . duties are equally applicable to Round Foresters : 

(n) Beat Guards : 
·• 

.A- Beat Gu~d shall-

(1) patrol and protect .all forests in his beat; 
(2) repair and maintain forest boundary marks in accordance with the 

· st_anding .. orders on t~e subject; 
(3) see that the rights and privileges existing, if any, in forests are not 

infringed by the villagers; 
. ( 4) prevent illicit ~utting of trees by constantly moving about the beat; 

( 5) see that cattle are not grazed in closed areas; if they are habitually kept 
'!Dlder control and through accident they have strayed, warn the owner to be 

.1 \more careful in future; an_d, ~not properly cared for by their owner and 
allowed to pick up a subsistence by pilfering food or if deliberately . driven 

-into such areas, impo~d them; ·: 
(6) see that the prescribed fees, if any, are paid for grazing in open areas 

and if not, take the trespassing cattle to village officers for levying the fees; 
(7) frequently inspect fire stations or climb a tall tree to look out for fires in 

the fair season, burn fire lines in good time, collect villagers and put out forest 
fires in ·the event of their occurrence and prevent kindling of fire or leaving 

·it burning upon public or private way in reserved forests; 
(8) detect and report illicit shooting and fishing in reserved forests; 
(9) see that forest produce is not removed except in accordance with 

the transit rules under the Forest Act; 
{10) collect timber. found adrift, beached or sunk; 
(11) carry out silvicultural works such as sowing seeds, planting and other 

cultur~l operations as ordered, cutting creepers, collecting seeds of importarnt 
trees, preparing nurseries, making petty repairs to plantation and nursery 
fences without special orders; 

(1~) keep the forest post house in his charge together with the compound in 
reparrs, clean and tidy and generally protect the same from damage; and 
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(13} submit first report immediately on discovery of a forest offence, try to 
trace the offender and, if found, take him to the nearest police station within 
24 hours and give nec'essary help, to the Round Forester in conducting the 
enquiry. 

(o) Foresters and Guards on Speciol Duty : 

Fo"rester~ and Guards employed on jobs like afforestation works, checking 
depots, ·sale depots, sawmill, etc. shall work according to the· rules in vogue 
and orders of the superior officers. 

Relations between the Forest and other Departments : 

7. The main departments of Government with which the Forest Department 
comes in contact in the· course of its work are the following :-

Revenue Department.-The work of the Revenue and Forest Departmenta is 
closely interconnected at a number of points. Afforestation and disafforestation 
are practically functions of the Revenue Department owing to the fact that the 
public rights in the land proposed for afforestation have to be settled by that depart
ment. Working Plans for the development of forest are prepared solely by the F?rest 
Department. In so far only as their prescriptions affect local supply and the rights 
and privileges of the inhabitants of the tracts concerned the approval of the Collectors 
in charge is obtained before they are submitted to Government by the Chief Conser
vator for sanction. The Forest Department alone is responsible for the translation 
into pr:actice of the prescriptions laid d~wn in sanctioned working· plans. 

· The Deputy Conservators of Forests are responsible for forest administration 
in all matters pertaining to the technical forest operations. They are required 
to co-ordinate their efforts under the guidance of the Colloctor and generally to help 
him in the smooth administration in the district without at the same time contra
vening the orders issued by their Departmental head from time to time (G.L.Aand 
F. -D., No. 3771/14708-J, dated 20th May 1953). Communications on all matters 
in which the Forest Department comes in contract with the people, such as forest 
settlements, rights and privileges, including grazing, afforestation and disafforesta
tion should pass through the Collector. The initial forest settlement and their 
revisions have in most cases been carried out by revenue officers. 

In some districts protect~d forests are entirely under the control of a.nd are 
managed by the Revenue Department. 

Public Works Department.-Most of the engineering works for. the Forest Deprt
ment are carried out by the Department itself and technical assistance is afforded · 
by the Deputy Engineers (Forests) and their technical staff. Buildings required 
by the d~partment at head quarter towns are usally constructed through the agency. 
of the Public ·works Department and the discretionary grant for minor works for the 
Forest Department under "259-Public ·works (Non-residential Buildings) and 283-
Housing (Residential Buildings)" carried out by the Public Works Department is' 
controlled by the Chief Conservator of Forests. The technical examination of 
plans and estimates for major forest works to be carried out by the Forest Depart
ment and requiring the sanction of Government has been entrusted to the Public 
Works Department. 

Agriculture Department.-The needs of agriculturists are met in accordance 
with the sanctioned working plan prescriptions which themselves embody the 
recognition of all statutory and executive enactments of Government. But when
ever agricultural problems in relation to forest matters need expert examination, 
e. g., the manurial value ofgreen leaves, the improvement ofgrasslands, anti-erosion 
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measures in the neighbourhood of forests or including forests and agricultural lands, 
the aasistance of Agriculture Department is taken and the two departments work in 
co-operation. 

Excise Department.-Under the Bombay Abkari Act, 1878 and the Bombay 
Prohibition Act, 1949 the Forest officers tnay be delegated with certain powers in the 
detection ·and prevention of excise offences. 

Police Department.-The Indian Forest Act has given powers to Police Officers 
_in the detection .and prevention .of forest offences and arrest of offenders, and the 
assistance of Police Officers is taken by the Forest officers in these matters when 
necessary, 'especially when the offences are attended by violence . 

. , Industries, Mines and Power Department.-There are frequent conslutations 
between ·this Department and the Forest Department in matters connected with 
industries depending on forest lands and products (such as match manufacture, distilla
tion of rosha oil, sizing materials obtained from kaolin deposits and other minerals 
obtained from forest lands etc.) marketing of timber, and utilization of various 
forest products in new ~ndustri~s. 

CHAPTER III 

CLASSIFICATION OF ESTABLISHMENTS 

8. (i) Permanent establishment includes all Government servants, of what
ever rank, who are required for·the ordinary administration of forests and who are 
employed for the whole year and year after year in pensionable service. Their salaries 
will be charged under the appropriate sub-heads of the minor heads "Direction and 
Administration-Chief Conservator of Forests" and "Direction and "Administration 
Divisional Forest Officers" under .the major .head "313-Forests". 

· (ii) Temporary establishment consists of staff which is required to supplement the. 
permanent establishments whenever there is a temporary expa.nsion of their duties. 
This establishment is provided for under the same minor head and primary unit as 
permanent establishments but distinguished from them by being grouped under a 
separate secondary unit " Temporary establishments" as regards pay. Such tem
porary establishments must be distinauished from those provided for in the sanctioned 
estimates of works and employed o~ such works. The latter are charged directly 
to the :works and will appear merged in accounts under the heads "Forest Conser
vancy and Development" etc. and "513 Capital Outlay on Forests" under the appro
priate· sub-head under which the cost of the works is included, and to avoid confu
'sion such establishment may be ·described as "Temporary work-charged establish
ment". As far as possible the. men employed on work-charged establishment should 
not be designated with the titles used for ordinary establishment, such as range_rs, 
foresters, or Forest Guards as these titles should be used only for staff who_se pay ~n~ 
allowances are charged to the rilinor head "Direction and Administratwn-Dlvl-
sional Offices". · 

. (iii) All persons engaged departmentally for the execution of works are c~n
sld~red as day labourers and their. wages should be drawn on muster rolls ( v~de 
art1ele 326) and charged to the estimates of the works on which they are employed 
under heads "Forest Conservation and Development" etc. and "513, Capital Outlay 
on Forests". Such persons are not included in the terms temporary establishment 
and temporary work-charged establishment referred to in Clause (ii) above. 

(R. D, No 2425/33 of 30th )larch 1936) 
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9. The permanent establishment consists of the following services :

( 1 ) Gazetted Services : 

(a) Indian Forest Service. 
(b) Gujarat Forest Service Class I and II. 
{e) Statistical Officer (Forests) Class II. 
(d) Legal Superintendent. 
(e) Superintendents. 
(f) Sanctuary Superintednent.' 

(2) · Non-Gazetted Forest Sert,ice 

(a) Executive Branch.-Rangers, Foresters, Forest Guards, Range Forest 
Officers (Survey), Surveyors, Overseers, Zoo Superintendent, Grass Officers, 
Grass Inspectors, Draftsmen, Mechanic, Water Police Inspector, Cher Jamadar, 
Tractor-drivers, Vidias. · 

(b) Ministerial Branch. Head Clerks, Accountants, Clerks, Stenographers, 
Grass Clerks. 

' ' ' I 

(c) Glass IV.-Naiks, Peon.s, Chokiyats,Zoo Keepers, Zoo Guards, Sweepers, 
Watchmen, Khalasis .. 

10. The sanctioned classes of temporary establishment including work charged 
establishment are> shown in Appendix III. 

(R. D. No. 2425/33 of! 5th March 1938) 

CHAPTER IV 

CONSTITUTiON, RECRUITMENT, TRAINING, PAY ETC. OF 
ESTABLISHMENT 

(i) Gazetted Service : 
(a) ·Indian Forest Service. 

11. The Indian Forest · Service is an All India Service. It has been 
constituted with effect from 1st July, 1966. 

( M, H. A. Notification No. 2/9/64/ AIS {IV) dated 20th August 1966,) 

12. Constitution of the Indian Forest Service.~The sanctioned cadre of Indian 
Forest Service as on 1st July 1973 for Gujarat State is as under :- · 

( 1) Senior posts under the State Government.· 
Chief Conservator of Forests 
Deputy Chief Constervator of Forests, Plan and Utilization .. 
Conservators of Forests 
Conservator of Forests, Wild Life Wing 
Conservator of Forests, Extension Circle; Baroda .. 
Assistants to Chief Conservator of Forests 
Deputy Conservators of Forests .·. 
Deputy Conservators of Forests, Extension 
Deputy Conservator of Forests Silviculture and Forest Utiliza-
tion. 

Deputy Conservator of Forests, Publicity and Liaison 

(2) Senior posts under the Central Government 

(Bk) E-5-3 

32 
1 
1 
4 
1 
1 
2 

18 
2 
1 

I 

32 
a· 

35 
--
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{3) Posts to be filled by promotion in accordance with rule 8 of the 11 
Indian Forest Service (Recruitment) Rules, 1966. 

{4) Posts to be filled by direct recruitment 

{5) Deputation Reserve at 15 per cent of 4 above 

(6) Leave Reserve at 11 per cent of 4 above 

(7) Junior posts at 20 per cent of 4 above .. 

(8) Training reserve at 5 per cent of 4 abqve 

· Direct recruitment Posts 

Promotion posts 

Total authorised strength 

24 

3 

3 

5 

I 

36 

II 

47 

(G. of 1, P. and A. R. Notification No. 6/59/72-AIS (IV) da.t~d 23rd June 1973.) 

13. The following scales of pay have been prescribed for the Indian Forest 
Servi<'e :-

Year of Service Junior Scale Senior Scale 

Rs. Rs. 
1st 400 700 

2nd 400 700 

3rd 450 700 

4th 480 700 

5th 510 700 

6th 540 700 

7th .. 570 740 

8th 600 780 

9th 635 820 

lOth 670 (Efficiency Bar) 860 

lith 705 900 

12th 740 940 

13th 775 980 

14th 810 1,020 

15th 845 1,060 

16th 880 1,100 

17th 915 1,100 

18th 9.50 1,150 
19th 1,150 
20th 1,200 
21st 1,200 
22nd '1nd over 1,250 
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Posts carrying pay above the Time Scale pay of the Indian Forest &rvice in 
Gujarat State. 

Chief Conservator of Forests 

Deputy Chief Conservator of Forests 

Conservator of Forests .. 

Rs. 2,000-125-2,250 

Rs. 1,800-100-2,000 

Rs. 1,300-60-1,600-100-1 ,800 

(Schedules I and III to the Indian Forest Service (Pay) Rules, 1968, issued t•nder M. H. A. Notification 
No. 2/llf65-AIS (IV), dated 2nd March 1968 ). 

Note.- The 1ules g-overning the cadre, recrUitment, promotion etc., to the Indian Forest Service are 
0ontained in Part IV of All India. Services Mallua.l1969, as indicated below ;-

1. The Indian Forest Service ( Cadre ) Rules,. 1966 

2. The Indian Forest Service ( Cadre Strength ) Regulations, 1966 

3. The Indian Forest Service ( Recruitment) Rules, 1966. 

4. The Indian Forest Service ( Initial Recruitment ) Regulations, 1966 

5. The Indian .Forest Service (Appointment by Competitive Ex~~omination) Regulations, 1967 

6. The Indian Forest Service ( Appointmellt by Promotion,) Regulations, 1966 

7. The Indian Forest Service (Released and Short Service Commissioned Officers) (Appointment 
by Competitive Examination ) Regulations, 1968 

8. The Indian Forest Service ( Probation ) Rules, 1968. 

9. The Indian Forest Service ( Probutwners Final Examination ) Regulations, 1968 

10. The Indian Forest Service ( Pay ) Rules, 1968 

11. The Indian Forest Service ( Regulation of .Seniority ) Rules, 1968 

PoBtB Carrying special Pay :-

Assistants to the Chief Conservator of Forets vide S. No. 1 in Appendix IV. 

(b) Gujarat Forest Service : 

U. With effect from 1st October, 1929 the State Forest Service 'Yas 
reconstituted into twt.~ classes ; tJiz. Class I and Class II. 

(F. D. No. 7119, dated 22nd October, 1929 ). 

15. For recruitment r11les for the posts in Gujarat Forest Service Class I and 
Gujarat :~forest Service Class II see Appendix V. 

Note 1.-Tbe ratio of appointments by promotion and by. direct recruitment to Class II is fixed at 
2:1 (G. N. A. F. and C. D. No. GKH/71/RCT/1372/69970-P, dated 21st April, 1973) 

Note 2.-The period spent under training in the Diploma. Course at. the Indian Forest College, Dobra. 
Dun by candidates selected from members of the upper subordinate Forest Service is to be treated as 
duty for the purpose of pension only. 

( R. D. No. 7228-D-39, dated 8th March 1943) 

16. The sanctioned cadre of the service and the rates of pay are given in 
Appendix II, and the Special Pay and Allowances in Appendix IV. 

All Officers in Class I below the rank of Conservators are designated as Deputy 
Conservators of Forests and all officers iri Class II as Assistant Conservators of 
Forests. 

( R. D. No. 5534/28, dated 2nd February 1931 ) 
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17. (a) No retirement benefits are to be granted to a member of the Indian 
Forests Service who has been dismissed or removed from the service or who has 
resigned from the service : • 

Provided that, if the circumstances of the case so warrant, the State Govern
ment may grant to a person who ·has been dismissed or removed from the service, 
a_ compassionate allowance not ex_ceeding two thirds of the retirement benefits 
which would have been admissible to him if he had been invalided and not retired 
hm~e~~vioo. · 

(b) Where a member of the Service is required to retire or resign from the 
Service as a condition of his appointment under a statutory or other body, he shall 
be granted the retirement benefits to which he would have been entitled if he had 
been invalided from the service and not resigned or retired. 

( Rule 5 of the A. I. S. { Death-cum-Retirement Benefit ) Rules, 1958 

Note }.-Rules regarding pensions, gratuities, etc., to the members of the I. F. S. are contained in "AIS 
(Death-cum-Retirement Benefit) Rules, 1958" in Chapter XIII of the A. I. S. Manual 1967. 

Note 2.-Rules regarding pensions, gratuities etc., to t.he G. F. S. as also other Government Servants 
of Gujarat are contained in Chapter XI of B. C. S. R. Manual Vol. I and Appenwx XIV-C, in 
B_. C. S. R 1\Ianual Vol. II. 

(c) Appointments, pronwtions etc Indian Forest Service and Gujarat Forest Service:-

18. (i) The following general principles are laid down by Government for 
promotions from a lower to a higher. grade. 

(a) No officer should be so promoted unless he has the positive qualificaions 
for the higher grade service or post such as_ personality, professional qualifi
cations, initiative, strength· of character and readiness to assume individual 

·responsi hili ties; 

(b) No officer who has the positive qualifications referred to in (a) above 
should be passed over by an officer junior to him unless the latter has in addi
tion, really exceptional ability or qualifications; and 

. (c) In assessing merit of officers on comparative basis for the purpose of 
principles {a) and {b) above the ability, energy, initiative, integrity etc. of 
the officers concerned should be taken into consideration over a series of years 
wherever possible and the judgement should be formed after carefully considering 
reports of at least three different superior officers. 

Note }.-The above principles shall not apply in the case of promotion to such key posts as Heads 
of Departments where Government's discretion is absolute. 

Note 2 .-It is not intended that the suitability of a person for promotion should invariably be assessed 
by the opinion of three officers. The intention is that reports of at least three officers should be taken 
into account wherever such reports are available. 

(G. R. P. & S.D. No. 4099/34, of 18th December, 1950 and G. C. P. & S.D. No. Do.) · 

(ii) The following principles govern the grant of permission to cross the 
Effioiency Bar with effect from lst January 19,72:-

.The competent authority should make an over all assessment of the Annual 
confidential Reports of the person due ·to cross the Efficiency Bar, relating to 
the period of his service in the "scale of pay" in which it is proposed to allow the 
crossing of the Efficiency Bar, and particularly, those relating to his service 
during the previous three years so as to satisfy itself that the person's service 
has been reasonably "satisfactory" and not "below average" or" poor". The 
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persons s~tisfying the above criterion should be allowed to cross the Efficiency 
Bar. If the service in .the scale is less than three yoars then the available 
confidential reports of the year should be taken into account. 

I 

(G. R., G. A. D. No. CEB 1071-G.; dated 20th January 1972) 

19. (a) The promotion of officers from Gujarat Fore~t Service Class II to 
Gujarat Forest Service· Class I and of Range Forest Officers to Gujarat , F~rost 
Service Class II is governed by the following principle~ :---:- . . . . · , · 1 

(l) A committee consisting of the Chief Conservator of Forests, The Deputy 
Chief Conservator of Forests, seniormost of Conservator of Forest and the 
Deputy Secretary to the Government of Gujarat, Agriculture, Forest a.nd 
Co-operation Department should, in July each year, review the cases of ( l) Rangers 
for promotion to Gujarat Forest Serljce Class II, and <_>f (2) Gujarat. Forest 
Service Class II officers for promotion to the Gujarat Forest Service Cia~ ,1, 
and should draw up separately foJ; each category a select list of those who are 
co:nsidered fit for promotion. The lists should ordinarily ~e limited ~o ~~e 
,vacancies likely to ~ccur during the next two years. .;·; 

•.) 

.. (2) The li~ts should be drawn up with due regard to the req.~ireme~ts of 
recruitment rules for the Gujarat Forest Service Class II~ . and tl;l.e Gujara.t 

. Forest Service Class I, and to the general principles regarding promotions la.id 
down in Government Resolution, Political and Services Department 
(:E1x:Bombay) No. 4099/34, .<fated 18th December ~950. , · · . 1 

(3) Th~ cases of. all officers who were passed over .at previous reVIsions of 
the lists or whose names were deleted from the lists, should be considered a.t :the 

. r subsequent revisions but if brought on the lists they should take rank among 
those who are included in the lists for the first time. 

(4) The lists drawn up by the committee 'should be submitted to' Government 
not later than the lst September each year. Government will thereafter in 
consultation with the Gujarat Public Service Commission determine the final 
list. Full information about the officers recommended for in~lusion m' the lists 
as well as those proposed to be passed over including tha professio'~al qualifica
tions in the case of ~a~gers, s.h~uld be given ,and. ~heir co~.fide,n~ia~. records 
should be forwarded wxth the lists. · · 

I''. ,I 

(5) \Vhen a vacancy in Gujarat Forest Service Class If Gujarat Forest Service 
Class II, is expected to last for not less than three months it should ordinarily 
be filled in an officiating capacity by the appointment of an officer whose. name 
is highest in the select list and who has not already been o~ciatmg. ' · ' '•I 

(6) Officers whose names are on the select list should normally he confirmed 
in the Gujarat Forest Service Class II/ Gujarat Forest Service, Class I; in the 
order of seniority in the list, in consultation with the Commission. 

{G. R. A. &. F. D. No. BFS 1454-1, dated J 8th December 1954 R. & A. D. ~o. 14'~1 } ll2GBs:l 
dated 22nd January 1963. and A. F. and C. D. No. G. F. S. J372-C-35o8-P, dated lOth Aprill973 ). 

For further instruction regarding the prepMa.tion and revision ofseiect lists, See 'cohld. G.C. G. A. D. 
N1·-•. R.G.S. 1052-10311-C, dated 23rd Noveml:er 1962, ~-'\oft '-\-lJ, dated 21st Auaust )965·~-'\o c•J_;r 

0 , . '"' J 
dahl 24th May 1966, SGS 1065/G, dated 24th June 1966 q«~-tto\cr,.-ll, ., dded18th November 

1969, l\Dd q«~-'\ 0'-'0· ~~-iT, d.-ted 20th August 1971. 
.·, . \·. . \ . ,I 

(b) Proposals regarding the postings and appointments of gazetted officers 
requiring the orders of Government should be addressed to .the Secretary to 
Government, Agriculture Forest and Cooperation Depa,rtmerit. ' .. · ' ' 

( R. S. 12-F of lOth May 1927) 

Bk) E-5-4 



(d) Visists to Forest Research institute, Dehra Dun by Gazetted Officers for Researeh 
Training: 

20. (i) Selected Forest Officers may bo allowed by the Chief Conservator to 
pay short visits not exceeding a fort night to. the Forest Research Institute, Dehra 
Dun, for carrying out research work. During this period officers will receive their 
ful.l pay and allowances and may be allowed travelling allowance to and from Dehra 
Dlin but no daily allowance for their halt there. The period of deputation may 
be extended by Government if considered desirabe. The most convenient time for 
such visits would be during the monsoon (July to October). 

( G. R. R. D., 7090 of 31st July 1912 ) 

(ii) (a) A. special Refresher Course of six months duration from 1st January 
to 30th June and 1st July to 31st December every year for Rangers promoted to 
Gazetted Rank is introduced at the J!'orest Research Institute, Dehra Dun. The. 
aim of the course is to refresh tho trainee's knowledge in Forestry with special 

· emphasis on modern trends and techniques and in particular preparation of Working 
Plans so as to equip him to efficiently discharge the duties of a gazetted officer. 
Rangers promoted to Class II who have passed the Matriculation or its equivalent, 
have the certificate of a Rangers College, in India, or its equivalent, have put in at 

." least 5 years service as Rangers and are below 45 years of age, can be deputed for the 
, training. 

(b) The persons promoted to Class I are not to. be deputed for the course 

(c) The Government of Gujarat will bear the following expenditure for each 
officer deputed by them for the Refresher Course :-
' .. 

· .• ) I 

( 1) Tuition Fees 

(2) T. A. as on tour to and from Dehra Dun and for the journeys 
at Dehra Dan as per State Rules. 

(3) Equipment advance (To be recovered in 12 equal instalments 
of Rs. 25 p.m. each) 

Daily allowance as per State Rules for the halt at Dehra Dun. 

Pay and dearness allowance for the period of deputation for training. 

,(Government of India. F. and A. (A) Letter No. 3-56/61- F, da.ted 9thMRrch 1964 ). 

(e) Sanctuary Superintendent: 

Rs. 
2,000.00 

300.00 

21. For recruitment rule for the post, see Appendix V, and for sanctioned 
cadre and scale of pay, see Appendix II. 

(f) Superintendents : 

. 22. Appointments to the posts of Superintendents are made by the Chief 
· Conservator by selection from members of the ministerial service. For their sanc

tioned cadre and scales of pay, see Appendix II. 

(g) Legal Superintendent : 

' 23. For recruitment rule to the post, see Appendix V, and for sanctioned 
cadre and scale of pay, see Appendix II. 



(ii) Non-gazetted Service 
(a) E:r:ecutive Branch : 
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2'.1. For rules regarding recruitment and appointments to tho Upper Sub· 
ordinate Forest Service (Rangers) see Appendix V. 

25. With effect from 1953-55 course, candidates selected for the Rangers' 
Course as Government nominees will be trained at the Northern Forest Rangers' 
College, Dehra Dun or the Southern Forest Ranger College, Coimbatore. Govern
ment will pay the following amounts to the said College on behalf nf each Selected 
candidate 

I. Tuition Fee at Rs. 1,500 per annum for two years 

2. Stipend at Rs. 175 p.m. for two years 

3. Travelling allowance on tour for two years 

4. Equipment advance to be recovered in suitable 
instalments from the students at the end of the 
course. 

Rs, 
3,000 

4,200 

1,500 

1,500 
(1,300) If 

bicycle is 
--- brought. 

Total . . 10,200 

The forest subordinates already in service deputed for training in the Ranger 
Course will be paid stipend at Rs.l75 per month or their grade pay plus a deputation 
allowance at 20 per cent of the grade pay, whichever is greater. 

(G. I •. A & F. D. Nos. 3603/22200-I, dated 8th May 1953, FST-2258/221390-J, dat.ed 27th October 
1958, FTR-1159/18816/(vi) J, dated 29th August 1959 R. &. A. D. No. FTR 1162/106402-A, 

dated 23rd January 1963, G. R. R. & A. D. No. FTR 1062/104430-P, daten 6th 
February 1964, and G. R. A. & C. D. No. FTR-1366/14639, dated 1st May 1967, 

A. F. and C. D. No. 1367-3640-P, dated 29th January 1968, 1371-97681-P, 
dated 18th December 1971 and TRN. 1370/67343-P, dated 28th 

March 1973, 

26. The following supplementary instructions in connection with the 
recruitment and appointment to the subordinate Forest Service are also sanctioned 
by Government :-

A. Upper Subordinate Service :-
Rangers 

(I) The Chief Conservator of Forests, shall, before July 1st of the year in which 
selection is to be made, decide the number of recruits required for the whole 
State during tho following year of training in tho Rangers Course after taking into 
consideration the vacancies likely to be filled up by promotion of ForestPrs who 
qualify for promotion under rule 2(a) of the Recruitment Rules for Rangers given 
in Appendix V and tho number of seats available at the Northern Forest Ranger 
College, Dehra Dun or the Southern Forest Ranger College, Coimbatore. 

(2) Tho Chief Conservator shall notify to tho public through the Gujarat 
Government Gazette and local newspaper tho dates on which applications from 
candidates for training in tho Rangers' Course will be received, and ho shall select 
from amongst the qualified candidates, including persons belonging to the Lower 
Subordinate Forest Service, whose applications have been received, the number of 
men required for nomination as students or, if there are not enough candidates, 
as many such candidates as are available . 

. (3) C:andidatos should have the following minimum physical measurements, 
t'1Z. he1ght 163 c.m. Chest normal· 79 c.m., expanded 84 c. m. (Minimum chest 
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expansion 5 c.m.) and will be required to furnish with their application 
following certificates or attested true copios thereof 

(i) A certificate showing that they are within age i.e. not less than 18 and 
not more than 24 (29 in the case of Scheduled Caste/Tribe and other backward 
class candidates) and possess prescribed educational qualification, viz. passed 

'l·. Intermediate Examination of a recognised university with two or more of the 
following subjects ~iz . .Mathematics, Phy.-rif's, Chemistry, Botany and Zoology, 
or the. Higher Secondary Examination or the Pre-university Examim,tion 
followed by a. Pre-professionallJPre-technological course conducted one year· after 
the Higher Secondary or one year after the Pre-University stage in a r~cognised 

,, 

University or its equivalent with the same subjects (Rules 10, 11, 12 of the 
Revised. Rules of the Ranger Course in Forestry). 

(ii) 'A Certificate showing that he is a National of the Indian Dominion 
signed by a Magistrate or Justice of the Peace. 

. (iii) A ·Certificate of respectability and good moral character from two or 
more persons whose social or official position can be accepted as a guarantee of 

' trust worthiness, bearing date not earlier than the 1st .May proceeding. 

Note. 1.- The persons belonging to the subordinate forest Service will not be required to produce the 
above certificates, except the certificate of educational qualification. 

· ' Note. 2.- ·A Forest subordinate, excluding a member ofthe Ministerial staff, who has completed 5 years 
service or has stood first in the Forester's class shall be eligible to apply provided he is not over thirty 
years of age on the date of commencement of the course ( thirty five in the case of Scheduled Caste/ 
Tribe and other backward class candidates) and has passed the S. S.C. or an equivalent examination. 

(Rule 17 of the Revised Rules of the Ranger Course in Forestry and Note· I, thereunder). 

Nou 3.- A Forester st.anding first in the final examination of the Forester's Training School sball be 
exempted from the condition regarding age limit and qualifying examination if he hM less than ten years 
of service. · 

( Nou 2 below rule 17 of the Revised Rules, for the Rangers Course in Forestery ). 

( 4) Before fiii~I examination, the candidates will be required' to underg? medical 
examination by a Commissioned Medical Officer or by a .Medic:1l O~cer m charge 
of a Civil Station a.nd produce a health certificate in the followmg form :-

Examination F1·ee '. 'f. 

Dated 19 

I h~reb; c~r~ify that I l1ave examined; ................. , a candid~te for 
the Forest. Rangers' Course, and cannot discover that he ha~ an~r disease, 
constitutional affection or bodily infirmity. He has sound constitutiOn, good 
vision and l10arinet and in my opinion he is physically fit for a rough out-door 

.life in the li'orest 
0

Dopartment .. 

His age i~, acc~rding to his own statement, ........ years, and by appearance 
about .......... years. Ho has been vaccinated (or protected from small-pox) 

t·: Civil Surgeon. 

c ~ Note.- The medical examination of a candidate for oolection to the Forest RangPr's CoU1'96 will be 
eonduoted free of charge if he is armed with a letwr from the Chief Consorvator of Fol'('st,q, 
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(5) The student&, selected under paragraph-(2) contract certain obligations 
and acquire certain privileges, viz. 

(a) They must undergo practical training in the forests for 8 weeks. They 
will not be allowed to join the Collegeuruess they can pro.::luce a certificate 

signed by the Deputy Conservator of Forests under whom they have 
re36ived practical training and countersigned by theConservator of Forests 
of the Circle that they have undergone the course of training in a satisfactory 
manner and are likely to become useful forest officers. Dt,tring the period of 
practical training they will receive stipend at R'!. 75 p.m. and T. A. under 
normal rules (Rule 21 of· the Revised Rules for the Rangers Course in 
Forestry and G. L. R. and A. D. No. FTR 1163/8238-A, dated 13th 
February 1963). 

(b) They must furnish the agreement and Recurity bond binding 
themselves to work diligently at the College, to serve Government for not 
less than 5 years after passing out of the College and to refund all money 
expended by Government on their training at the College with interest at 
6 per cent per annum, if they fail to carry out the terms of the agreemeln 
and bond or are found unsuitable for employment due t.o misconduct. 

(c) They acquire the privilege of receiving ; 

(i) training at the College, and 
(ii) a guarantee of an appointment as , ' 'I 

(1) a Ranger with a starting pay one stage above the initial pay if 
the pass out with honours certificate, or 

(2) a Ranger on initial pay if they pass out with Higher Standard 
Certificate, or · . , , 

(3) a forestor if they pass out with a Lower Standard Certificate; · 

(G. R. A. F.and C. D. No. FST, 3073,/62658-P, of 15th Fehrua.ry T97-f, ). 

Not• 1.- Form!< of agreement and bond may be procured from the Chtef Cons~rvator. 

Not-. 2.- Tht> total cost of education to be mentioned in the bond for the whole period of training is 
Rs. 10500. . 

(G. R. A. & C. D. No. FTR-1367/24HI3-P, dated 29th January 1968) 

Nr.t~ 3 -The agreement and secttrity hond must he ex'c;lt.ed m India and the Surette~ must be so] vent 
fur the amonnt!O mentioned in their bonds hy virtue of th,ir owning property or, carrying on btJsines!l m 
La•lia. Eltl'ilption t~ this rule can he marie only in ex:cept;onal 'la~se~ at tht> discretion of t.he Chief 
Consen•ator of ForE'ilts. 

(6) The Conservators in charge of Circles will be responsible for the 
preliminary training of students (other than those nominated from the'l.-ower 
Subordinate Forest Service) allotted by the Chief Conservator to their respective 
Circles for the purpose of being trained. 

B. Lower Subordinate Forest Service: 

Foresters 

(7) For rules regarding recruitment to the posts of Foresters, see Appendix V. 

Nott 1. -The grar>.t oftravelln.g allowance to a Ranger Student (a) while proceedmg to join the College 
fnr Trainin~ (b) durmg the period of tratnmg at. t.he rollege, and (c) while returmng f,.om the College to 
the place of hos appointment is regulated by rulE" 5ii9 of Bombay C1vil Services Rules, Vol. 1. The grant 
of travellmg allnwance to a forest subordinate deputed to join the. College for training anrl for· the return 
journPy from th~ Cnllf"gP. to the place of ht"l appmntment is regulated by Bombay Civil Services Rule 
560 (b) .. 

(G. L. R. & A. D. No. FST 2261Jll9413-P, dated 18th February 1965) 

(Bk) E-6-6 
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· ;\1qte• 2.- Iu ca8e of student8 ~elected before 15th July, J VtO the per1od from the date on which 
he pt\ssed satisfa.ctorlily through the course uf T1·ai11ing preo;cribetl fur <lire!'t apppoiutment as Ranger 
until the date nn which he joins the appointment will be treated a!t duty, providPd thP. intt'rval hetwePn 
the date followmg the dnte on which he is relieved ft·om t.he College and the dati' on whiCh he as SlllllNI 

charge of dutws does not exceed the joming time admissible under Bombay Civil Service Rules 7!l(a). 
Durin~ t.he per1od, he will he pai<l the pay of the post to which he is appointed. 

(Bombay V~vil Services ;&ules. 9 (16) (e) a.nd 36 )'. .., 
. Note j .~The period spent by lower :forest suhordi~tes mtde~ training in the Ranger's Courses should 

be t·wntl'lt n!i duty for the purpose of p~nsion. · 

'' . (Note .4. below Bombay civil Services Rule 240. ). 
' ' . 

Ncte 4.- For direct appointment of Foresters a. list of candidates should bP obtained from the Local 
Employml'nt Exchange a.nd ca.ndidatE;s .'lhould be selected from nmongst tho list., 

I . ' ' ' 

27 .. The Conservator8 of l!'orests in charge of Circles shall satisfy themselves 
that each forester has a sufficient knowledge of the language of the division to which 
he is· appointed or transferred, to enable him to perform his duties satisfactorily. 
Failure to gain this knowledge. will entail stoppage of promotion. 

( R. 4077./24 _of ~2t·b July 1926 ) 

·2s., ' (i) A regul~r forest class is' held. every . 6ight months for training 
foresters and every six months for Guards. 

(ii) ·.The Conservators are authorised to sanction, Within the limits of budgr-t 
provision, the employment of substitutes in place of men deputed to attend forest 
instruction classes. · 

( R. D. No. 7340 of 7th Auguo;t, 1913 and No. 9771/24 of 17th November !932) 

, · 'Not• 1.-J!'or ordert1 ·regardmg travelling allowance a.dml&'lible to forest subordinates during the 
period t.bey are deputed to the cla>~R, see nile 560 (b) of B. C. S. Rs. Vol. I and S. No. 5 of Appendi'S 
XVII-A of B. C'. S. R. Vol. TI. If a candidate is transferred after completion of the course to a place othPr 
than t>hat. from which he. was deputed he should be granted travelling Allowance under B. C. S. R. 556-A. 

( R. D. No. 4262/33 of 2h;t October 1935) 

For general orders regardmg T. A. u.nd daily allowance for Government servants deputed for t-raining 
outside and wit.hin Gujl\l'at. Sta.t.e see G. R. F. D. Nos. l\I. S. B.-1667/564-g, dnted 17th .Tuly 1967, 
MSB-167l/ll26-g, datC'cl lst 1\Iay 1971 and MSB-1671/4253-g, dated 11th Januwy 1972. 

Forest Guards 

29. For rules regarding recruitment to the posts ,of Forest Guards see 
. Appendix V. 

. Note,_..:_The appointment Shot~ld be made from amongst the list of candirlates to ho obtainf'd from 
the local Employment Exchange. · 

f 

30. A regular Forest Class is held for training the Forest Guards. Tho 
(iuration of each course of .training is 6 months. 

31. 'l'he service of fore8t <Tuards is SUIJCrior for all purposes except travelling 
1 

0 • 

al myance ( Bombay Uivil Hervke~ Rule 9(27). Though they belong to superiOr 
service, there is no necessity of opening service books for them under the 
exceptions mentioned in Bombav Civil Se,·vir·es Rnle 167, but service rolls should 
be maintained instead. " 

· · ( It. D. No. 938!1/28 of 25th October 1932 ) 

32. The services of Forest Guards. for whom service rolls are kept should be 
anr111ally verified by hea.ds of offices in the same manner as is employed in the ~ase 
of Uovernment servants for whom service books are maintained and a certificatn of 
such verification should be recorded under proper attesta.tion in the service rolls 
of the guards concerned. · . · 

(G. R. F. D. No. 260/33 of 8th February 1937) 
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33. · Forest Guards are treated as IV Grade Government servants for tho 
purpose of Travelling Allowance under the rules in Bombay Civil Sorvices Hulos. 
See also S. No. 3 of Appendix XXVIII ibid. li,orest Guards othor than those 
mentioned in that entry or those in oharge of rounds aro allowed travelling 
alfowance for road journeys on tour under Bombay Civil Services Rules 458 read 
with 466 ibid. 

' •( G. R. R. D. No. 7827 of 23rd July, 1942 ). ,, 

34. · Forest Guax:ds will be transferred as seldom as it is. compatible with 
efficient administration. (Instruction 2 under rule 488, Bombay. Civil Service~; 
Rules Vol. ,I and R. D. No .. 4857/28 of 20th_ June, 1930). 

(a) Range Forest Ojfice1·s (Survey) and Forest Su1·veyors : 

35. For rules regarding recruitment to the posts of Range Forest Officers 
(Sur'v~y) and Forest Surveyors, see Appendix· V. 

· · Note.--Appointments of Surveyors should be made from amongst tho Li10t tu be obtained from the 
Local Employment Exchange. · . 

36. For the F:anl'tioned strer•gth of Gujarat Sulwnlinate ~'ore!:'t t'eJ vh~e with 
rates _ of r>ay applicable to ea(·h c-laRs vide Apr,endix II. Th(• svcc·ial pa,v aiHl 
'11lowances admissible are shown in Appendix IV. 

37. Efficiency bars have been prescribed for _Rangers at the stages. of 
Rs. 310 and Rs. 400. The Conservators of Forests will dedde the question of 
ea.oh Ranger's fitness to cross the efficiency bars. 

(b) :J!inisteria.l Branch : 

38. (1) For rules regulating recruitrp.ent to the posts of Clerks, Senior Cl~rks 
·Accountants see Appendix V. For ·rules regarding recruitment to the posts of, 
stenographers, see G. N. G.A.D. No. GS/15/<ll.lti.J./1166-69-K, dated 27th l\Iay 1969 
as amended by G. N. G.A.D. No. G. S/8<ll."\q,21/1169/79/K, dated 20th June 1970. 

'I• 

(2) The following are. the classes of appointment:-
( 1) Head Clerks. 
(2) ~ccountants and· Senior Clerks. 
(3) Clerks. · 
(4) Stenographer Grade I. 
(5) Stenographers Grade II. 

CG.!N. F. D. No. PPA 1069-P, dated l!Jth June IIJ6!J) 

(3) Promotions from grade to grade are given in· case of posts at S. Nos. (1 
to (3) and (4) and (5) above only if the clArks are found efficient. 

(4) Appointments to the pol'lts of clerks and Stenographers Grade li will be 
made by Conservators and those in the hig1wr grades by tl1fl Chief Conservator. 
·with the due regard to efficiency bars. 

( G. R. R. D. Xo~d. 3:.!83,'2-1 of Gt h :\larch, 19:16 af\11 :.!7th Aprill936, 'Nol. 60ti2/33 of l!Ot.h Novembe·r· 
1937, 24th January, 1941, No. 4446-D/39 of 2Sth Der.Amher. 1940 ancl No. 60112/D;:I:> of 2:lrtl 

Fehruary 1943, G. L.A & F. D. No. F. D.M. I tf.S·l72:!fli-.f of 8th ,\nglt,;t. I !lliS, G. X. F. V. 
Xn.PP A Hlti!I-P,rL\tPd l!lt.h .JunC' 1969andG. R. A. & C'. D. Nn. ITR1'-lfl6!l-ii7!l!lii-Tl; 

rl:ltt•d 22nrl DC'r.C'mhf"r I !170 ). 

39. Tho sanctioned cadre of tho ministerial branch and the rates of pay a.re 
shown in Appendix II. The spfloial pay and allowa:.ees are shown in Appondix IV. 

40. The grant or withholding of incremenls in the time scales of pay aro 
governed hy Bombay Ch·-il Serviees Rule 45. In withholding the incroment, the 
pro,~edure prescribed in Guja.ra.t Civil Servicos (Discipline and Appoal) Rulos; 1971 
should be followed. 
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41. The Deputy Conservators of Forests may allow a clerk to cross the 
efficiency bars prescribed in the lowest time scale of pay and permit him to draw 
pay in accordance with provision of Bombay Civil Servicen Rules, 46 and 47. 

( G. R. R. D. No. 2878/33 of St.h Octoter 19l4 ). 

42. The following principles were laid down by Government from time to 
time for regulating the seniority in the_ Ministerial Establishment:-

(i) The seniority in clerk's grade should be regulated according to the 
continuous officiating service in that grade in the case of temporary clerks. 
In the case of permanent clerks, it should be fixed according to the date of 
confirmation. 

(G. J .. A. and F. D. No. 7808-J, dated 27th Fel>ruary 1954) 

'.(2) ·The seniority of clerks belonging to different Circles should be 
determined inter-se according to the length of continuous service irrespective 
of the date of confirmation, when they are transferred from one Circle to another 
Circle: These orders should take effect from 1st May 1960. 

(G. R. R. and A. D. No. FST/3761/66676/~~, dated 12th November 1962) 

(3) In the case of clerks, clerk-typists (or clerks knowing typing) recruited 
ander the Centralised Recruitment Scheme, a clerk,clerk typist or clerk knowing 
typing) who passes the Post Training Examination earlier, shall be senior to a. 
clerk who passes later. For further detailed instructions, see paragraph 38 of 
G. N. G. A. D. No. :lL~: 43/!@llt II67fK, dated 18th Oc>tober 1!:67. 

(4) The following principles should be adopted in respect of the clerks 
recruited after 5th February 1964. 

(a) The seniority of the clerks should be fixed according to the date of 
'passing the Departmental Examination and rank obtained by them. 

(b) The seniority of clerks who appear only in part and are declared 
successful by virtue of previous exemption earned by them and their names 
are shown below those who appear in all subjects and pass an examination 
should be fixed amongst themselves by taking the total of the marks obtained 
in all subjects in different examinations and then placing below all those who 
have passed the examination in all the subjec,ts. 

(c) The clerks should be confirmed on the basis· of the date of passing the 
departmental examination and according to the rank obtained therein if the 
date of passing the examination is the same. 

( G R. A.' Pnd C. D. ~o. FST/l669/57990iP, dated 22nd Decemher 1970) 

43. The seniority in grades higher than clerks, viz. Accountants, Senior clerks, 
Hea.l clerks, is determined according to the continuous officiating service in the 
resp!}ctive grades, provided that if in any case a person is promoted to officiate 
earlier than his senior irregularly, he should not be given the benefit of such earlier 
promotion for the purpose of seniority 

(G. L.A. and F. D. No. 7R08-.J, dated 27th Ft'bruary 1954) 

44. (i) In the case of clerks recruited prior to 5th February 1964 (vide Article 
42 }1assing the departmental examination and crossin(J' the efficiency bar .earlier 
than his senior would not affect the seniority originally assigned on recruitment. 

I R. D. No. 4465 D/39, da.terl lOth August 1940 ). 

(ii} But a clerk who has passed the departmental examination and is promoted 
earlie~ t~an hi~ senio~ because the latter has not passed the departmental 
exammatwn will ret!lm his seniority and is not to be reverted in preference to the 
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latter after the latter passes the departmental examination. The seniority in the 
higher grade should be fixed according to the date of cotinuous officiating service 
in that grade when promoted. 

( G.R.A. and F. D. No. BGF. 1355{40409-J, dated August 1957) 

Noi~.-According to rule 8 of G. N. A. F.&, C. D. No. G{K.Hf47EXM{1468{65!38-P, dated 18th Augu~t 
1971,· which ca.me in force from l8t;h Augnst 1971, a clerk who pa~s'3s the Departmental Exami
nation prescribed the rei o within speoi,ficd period ll.lld within speci tied chances, shall on tho promotion to 
tha post of Accow1tant{Se1Lior clerk be asstgned seniori ~y over a pers.ion, if any, who a~ though being jtmior 
to him may have been promoted as Aocounatant{Sentor clerk earhr by reasor of h1s havmg passed the 
examination earlier. · 

45. Regarding promotion of. a clerk who has not passed'the exanii.tiation when 
a clerk who has passed the prescribed examination, is not available, see rule 9 in 
G.N.A.F. and C.D. No. GfKH/47/EXM/1468/65438/P, dated 18th August 1971, 
reproduced in Appendix VI. 

(c) Glass IV Service : 
46 .. (a) Candidates for a:J;>pointment to the post of peons and other class IV 

servants must not be less than 18 years and more than 25· years of age at the date 
of selection and must have studied upto the IV Standard Primary School and must 
satisfy the authority making the appointment ·that they are possessed of sufficient 
intelligence and physique to enable them to carry out their duties satisfactorily, 
provided that in the case of appointments to the posts of boy-peons the lower and 
in the case of appointment of military pensioners the higher age limit prescribed 
above may· be relaxed. 

(b) In making promotions, preference shall ordinarily be given to persons. who 
have studied upto 4th Standard Primary School. Provided that nothing in this 
provision shall apply so as to prejudice the claim to promotion of any person who 
completed 40 years of age, provided further that this provision may be relaxed in any 
particular case if the authority sanctioning the promotion is satisfied for reasons to 
be recorded in writing that its strict enforcement would cause hardship. 

( G. N. G. A. D. No. GRO{l061/32H-C, dated 11th May, 1961 .) . 
• ' t ~ • 

47. Appendix II shows sanctioned cadre of Class IV esta9lishment and 
1
their 

scale of pay. · · · 

(iii) Temporary Establishnent : 

48. Appendix UI contains .a list of temporary and work charged 
establishments with their designations and maximum rates· ?f pay which 
the Chief Conservator and Conservators are empowered to sanction, 
annually, for a period not exceeding six months, subject to the conditions tl1at the 
total amount to be spent on such establishment should not exceed the budget allot
ment at their disposal and that no appointment is created which Government .itself 
will not be competent to create. The power to sanction temporary posts of Rangers 
and making appointments thereto should be exercised by the Chief Conservator only. 
The actual rates of pay within the maximum to be allowed to each class of establish
ment except where it is a time scale appointment, should be determined by the 
officer concerned according to the circumstances of each case. Where the time scale 
of the temporary establishment (excluding work-charged establishment) is the same 
as that of the permanent establishment, the temporary establishment should be 
regarded as temporary addition to the permanent establishment and . allowed to 
count their service for increments. The starting pay of the incumbents of 
temporary posts should not exceed the rate fixed for men of the same qualification 
in permanent posts. · · · 

( R. D. No. 3952/21 dated lOth September 1925, NQ, 4053'/28 of 9th June, 1930, 
No. 2425/33 of 30th March, 1936, o.nrl 15th March, 1938, 3952-D/24 of 18th 

Janna.ry, 194! G. L. A & F. D. No. 5223-J, dat.ed 9th April, 1951) 

N!Jtc.- For orders regarding filling in temporary posts see rules 70 and 71 and note under rule 9 (56) 
of Bombay Civil Services Rules, Volume I. 

(Bk) E-5-6 
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49. In order to secure .uniformity of practice and ensure that each sanction in 
respect of temporary posts may Lo fully operative for tho whole of the sanctioned 
period, it is essential that 'the orders sanctioning the creatjon of temporary po!its, 
should, in addition of tho sanctioned duration, invaria.bly specify the date from 
which it is to run- whether it be the date of entertainment or otherwise. 

(F. D. No. 5380/33 of 18th 1\lnr·ch 1942) 

50. When a temporary establishment is entertained for a speoial work, the 
head of office concerned should see that the work of the establishment is carefully 
supervised, its rate of progress in the work carefully laid down and care taken that 
it is worked upto. There are ·not infrequent instances in which the work for which 
t.he temporary establishments are engaged is not completed within the time· deli
berately fixed by the proposing officer and there is at least the possibility that the 
men are given other work. This must not be done to the prejudi'ce of the special 
work for which they .are entertained. · 

( R. D. No. 8193 of 27th AugtL.'It 1906) 

51. Temporary appointments sanctioned for a specific period ·should not be 
continued beyond the sanctioned dates in anticipation of Government sanction. 
In cases whore it is necessary. the required sanct.ion should be applied for in good 
time prior to the expiry of the' period. 

( R. D. No. 9458/33 of lf!t Octol•e•; 1938 ) 

52.· Incasesin which proposals for continuance of.the temporary p~sts have. 
been &.ubmitted to Government in good time, but Goven1meut sanction for the 
continuance is not received, the Chief Conservator of l!-.orests is delegated with 
the. power to continue suc4 posts for one month at a time and upto a maximum of 
.three. mouths, pending receipt of the Government sanction. 

( G. C. F. D. No. EST. 4158/S-4, dated 1st July 1958 i 

CHAPTER V 

DEPARTMENTAL .AND LANGUAGE EXAMINATIONS 

·A-Departmental Examinations: 

53. (i) Departm'ental Examination of Forest Officers and Rangers.-Forest 
,Officers of the grade of Assistant Conservator of Forests and directly recrpited 
'Rangers shall be required to pass the Departmental Examination of Forest 
Officers. The regulations regarQ.ing the syllabus, period for passing the examination 
~nd· the penalties for failure to pass the examinaion within the prescribed P'c'··io·l 
are, conta~ned, in appendix VI. 

(ii) .Departri1.ental Examinations for Clerks a?~d Accou:ntants.-(a) The rules for 
the departmental examination of the ministerial establishment are reproduced 
in .Appendix VI. 
· (b) Instructions for conducting the departmental examinations of the minis-
terial establishment:-

(l) The question papers for the examination which will be the same at all 
centres will be prepared by t.he Chief Conservator of Forests. 

(2) The number of question I)hpcrs in each ~ubj~ct. will he limited' to 8 
and the time for answering them · 3 hours. · 

(3) The Manager, Government Printing Press,. Baroda, shall print the 
9-uestion papers confidentially if the number of question papers to be printed 
m each paper is at. least 250 and transmit them in sealed registered covers 
with confidential marks on each to distinguish them, so as to reach the Conser
vators of Forests three days before the date of the examination. If t.he 
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' · ·ntlmber of question papers is les:> than 250 they will be. cyclostyled at ~ach 
Ct>.ntre on the date of examination. 

(4) The examination will commence daily at 11.00 a.m. (staml.ud time). 
(5) Two question papers will ·he set for each day. 
(6) Only one question paper will he opened at a time. · ' 
(7) The an;;wer paper~ will be sent for examination in :en.lNl regi.:tered 

(lover . .; to the Chief Con~ervator who will pupli"h in the Guja.rat G:m,ern.mcnt' 
, , , GnzPUe. a list of clerks who pass the examinn.tion, arranging the names 

in o~der of merit. . . . . . . . . 
I 

1 G: N. Xo. 3283{34 of 25~h ~fay, l!l25, 5139/28, of llt.h N'•Wemh~:~r 1933 ancl G. C. Hel\lth nnd lndu~t.rip~ . 
· .. · Depl\rtmont, No. PP)[. lS65/ ;l~-1 731 :q· rlt\ted 19.h ~laroh, 1967 ). .. 

(. 

B-Hindi Examinations : 
54. (i) Acf'ording to the orders rontainecl in 0; R. P. and S. D. No. 1155, dated 

2nd Juy 1955 the Government servants of the Fares•. D<:>partment menlion<:>d in 
column 2 below are required to pass the Hindi Examinn t.ion mentioned in rolnmn l :-

. ' . . 
Hindi Exl\miMtion 

(a) Hindi.Higlier Standard 

,, 

(h) Hindi Lower Standard 

'' 
.. r . -

(c) Hindi Colloquial Text 

· · , Govornrp.ent i'e~VI\nt~ of t.ha Fore;ot DPpl\rtment 
· · · rr>quired. t,o pMs tho exnminntiu11, 

·All Gazetted Officers. 
Range Forest Officers. 
Head Clerks. 
Ac.couritants,: .. ·, 
Senior Clerks. , , 
Clerks, Typist.. Clerk-cum-Typists. 
StenographerP.. · ·. 
Steno-typists. 

' , . ' ' 

All clasR III GovernmP-nt Rcrvn.nt.l'l' other. 
than those sh~wn under (a) ahove n:ncl' 
(c) b~low. . · · . ,', 

1. ' Fo~·eRt.~rs ··(Forest Gnard~ protilote<l 
as lor"esters'). · ·. -

2. Forest surveyors (ncrson recruited 
. ' . l f' ' "' • ' prior to 953). · · · · · 

3. Tracers · l 
4. 'Fbrejna~ (Saw Mill) . · .' '

1
1 

5. Time keeperR · , ·' I · . . ··' ' 
6. Asstt. Time Keepers I only· p rsonA 
7. Tractor Drivers r r.ecruited prior 
8. Tractor mechanics I to 1953. 
9. Seasoning Kiln , j . . . , .· 

operators) , . , · . 
I 0. Forest Guards ") , Onl~ perRon$ r~c: 
ll. Enumerators I ruited afte~ 1~-;>2.' 
12. Depot Guards r 'persons recrmted 
13. Depot, peons 1 prior ·to. 1953 are 
14. Depot Officers .J exempted , from 
15. Sikka Karlmons passing the collo-

16. Miscellaneous 
class Ill Mill 
Establishment 
other than 
Foreman. 

quial test. · 

., 
(G. R. P. t\ ~. D .. Xo. F.XR. 115!i, d.tlterl 2nd July, l!l51i, B!l ~nhsecjut>ntl~· amended a.nd G. J ... 

Agrdculture & F. D. ~o. 361/562t7·A, dated 23rd January 1953 ) 
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(ii) }'<,r details regarding syllabus for the Hindi Examination, the period and 
chances within which the examination is required to be passed, the penalty for not 
passing the examination, exemption from passing the examination to certain persons 
who have passed certain examination etc., see G. R., G.A.D. No. HNP 1167-K, 
dated 20th September 1967 as subsequently modified. 

d-Gujarat~ ExaJJ1~tions: 

55. According to the orders contained in Gujarat Government servants 
(Lower and Higher Standard Gujarati Language Examination) Rules 1970, the 
Government servants who are required to pass the Higher Standard and Lower 
Standard Examinations respectively In Hindi are required to pass the Gujarati 
Higher and Lower standard· Examinations respectively. For further particulars 
regarding the period and chances within which the examination is to be passed., 
the exemption to persons who have passed certain examinations, syllabus, etc., see 
Rules referred to above. 

CHAPTER VI 

LEAVE OF. ABSENCE 

56. The grant of leave induding study leave and special di ability leave to the 
I.F.S. officers is governed by the Rules in Chapter VIII of the All India Services Rules 
Manual, 1967, and to the other forest officers and subordinates bv the Rules contained 
in Chapter XV of Bombay Civil Services Rules Vol. I and Appendices XLVI-A,, L 
and LII of Bombay Civil Services Rules Vol. II. 

57. (i) The appointing authorities are competent to sanction the leave other 
than disability leave to the persons whom they are competent to appoint. Powers 
delegated to other Forest Officers regarding grant of such leave to gazetted (other 
than I.F.S.) and non-gazetted Government servants are contained at S. Nos. 1(6) 
and 2(5}, (6), (7) under Chapter XV in Appendix I ·~ombay Civil Services Rules 
Vol. II, S. No. 23, in G.R.R. & A. D. No. PWR. 1164/17252-E, dated 30th March 
1964 and S. Nos. 11 and 13 of G.O.F.D. No. RBS/1064/192(J-CH), dated 8th June 
1966, and G.O.F.D. No. RBS, 1073/238/CH, dated 2nd February 1973. 

(ii) The Chief Conservator of Forests is authorised to sanction earned leave not 
exceeding sixty days to All India Forest Service Officers subject to the condition 
that no substitute is required to fill in the vacancy. · 

(G. R,A,F, and C. D, No, 3169/80350 P, dated 20th Decemb~>r 1969) 

(iii) Except as provided in Bombay Civil Services Rule 682, an authority 
competent to ~ant leave to a gazetted Government servant :ptay sanctio~ to him 
any leave other than special disability leave after obtaining, from the Audit officer, 
a repor~ about the admissibility of such leave. ( Bombay Civil Service'> Rule 625). 

. (iv) In exceptional circumstances, the competent authority may sar.ction the 
earned or half pay leave. to an officer· subject to admissibility. (Government 
endorsement, F. D. No. LVE 2458-25542-J, dated 14th September 1962) 

· (v) If the officer proceeding 0 n leave is stationed at a place where house rent 
allowance .is. admissible, he will be eligible to· draw the house rent allowance during 
the leave If the authority sanctioning the leave certifies that on expiry of leave the 
officer is likely to return to duty at the same station or at another station in which 
he will be entitled to a siniilar allowance. The certificate shall be recorded in thE: 
order sanctioning the leave. ' 
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Sanctioning authorities are liable to be personally held responsible for making 
good a part or whole of the loss caused to individual Government servant on account 
of non-compliance with the requirement of the rules. (Bombay Civil Services Rules 
_339 and 344). ' 

58. · Gazetted forest officers should give the earliest possible intimation of their 
intention to apply for leave (R. D. No. 6674/D-24, dated 8th June, 1926). 

59. As a rule leave will not be granted to forest officers during the hot weather 
months. Except for very special reasons leave should not be applied for and ca.n 
not lie granted to forest officers during the cold season, as they cannot leave thmr 
districts without detriment to the public interest (R. D. No. 1558 of 24th March, 
1874 and 6553 of 8th December 1879) .. 

60. Officers intending to proceed on leave out of India should observe striotly 
the Standing Orders in respect of application and sanction of leave. Whon tho 
leave is sanctioned, they should also observe the procedure laid down in tho Memo
randum of information for the guidance of Government servants proceeding on leave 
out of India (vide Appendix XLVI, F.P.V.). 

(F. D. 2565/33, dated 9th June 1936) 

61. Gazetted officers should refrain from enquiring of the audit officer about their 
title to leave or as to the state of their leave accounts except when they intend to 
take leave and should then ask not more than 4 months before applications for 
leave are submitted by them. Leave application should always be submitted in 
sufficient time to enable the Audit Office to report on their title and the competent 
authority to pass orders before the leave is availed of. The' communications of 
the Audit to the ·officers in reply to their enquiry cannot be regarded as certificates 
of. admissibility of leave for the purpose (F. D. 3307 of 23rd March, 1925 and 23rd 
March, 1927). 

62. A Government servant cannot, as a matter of right, claim commutation of 
one kind of leave into leave of a different kind due and admissible. All' cases of 
such commutation which deservo· consideration· on their merits should be referred to 
Government in exceptional cases only to enable them to pass such orders as may 
be deemed fit. (F. D. 3637 of 8th July,'l926 and 2486/33 of 27th August 1936). 

63. The officers authorised to grant leave should see that in granting it the spirit 
of the rules governing such grant is not disregarded. In a few cases noticed by 
Government formal joining of duty after return from leave was permitted and 
long leave for the second time was granted to Government servants within a few days 
thereafter thus enabling them to secure advantage not contemplated by the rules, 
e.g: a ~gher rate of pay during the second period of leave, or earned leave for a 
periOd In excess of the prescribed limit of 120 days at a time. In the absence of 
urgent and exceptional circumstances leave should not•be granted when only a short 
interval has elapsed since the return to duty. · ' 

(F. D. 3899 of 17th February 1926 and 9th Aprill938) 

Note.-Aiw aee Bombay Civil Services Rule 628 in this connection. 

64. Heads of offices may sanction to the persons who take leave for 30 days 
or more, leave salary advance restricted to the pay and allowances which can be 
drawn during leave for the first month ofleave that is clearly admissible after deduc
tion on a ccount of income tax, provident fund, house rent, repayment of advance 
etc. The advance should be adjusted in full in the leave salary bill and in cases 
where this advance cannot be adjusted in full the balance should be recovered from 
the next payment of pay orjand leave salary. The Head of office may sanction 
leave salary advance to himself. The advance to temporar;y Government servants 

(Bk) E-5-7 
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should be sanctioned subject to the furnishing by them of the surety of a permanent 
Government servant. The Head of office may nt his discretion dispense with this 
requirement in tho case of temporary staff who have completed 3 years of continuous 
service and are likely to continue in service till the adjustment of the adv~tnc~. 
(G. R. F. D. No. LVE 1061/62916-G, dated 19th :March 1962, corrigendum No. 
J.VE-1061/22334(2)/J, dated 2nd November. 1962 and Resolution No. LVE-1061-
156~6/Ji dated 14th 1\Iarch 1963). 

65. Tho grant of casual leave and holidays to Government servants is subject 
to the following orders:-

(1) The ma.ximum casual leave admissible to Government servants is 12 
days in a calendar year, subject to the condition that not more than 8 days' 
casual leave may be allowed at any one time. Tho head of the office or depart
munt may, however, relax this condition in individual cases, if he considers 
that there are exceptional circumstances justifying such relaxation. 

(2) Sundays, weekly offs and public holidays may be allowed to be enjoyed 
in a conjunction with any spell of casual leave whether by prefixing or suffixing 
or by both. Any Sundays, weekly offs or public holidays falling in a period of 
casual leave should not be counted as part of the casual leave. With a view, 
however, to avoiding incovenience due to prolonged absence of the Govern
ment servant from headquarters as a result of such holidays being joined with 
or falling within a period of ca.sualleave, the heads of offices and departments 
should see that in such cases absence from headquarters is restricted to a 
reasonable period and if necessary some of the holidays or oven a part of the 
casualleave may be require«;! to be spent at hoadquart.ers only. 

(3) In regard to persons who join service in the middle of a calendar year, 
, the authority competent to grant such leave will have the discreticn to grant 

either the· full period of 12 days or only a proportion thereof after taking into 
account all the circumstances of the case. 

(G. R. F. D. No. PCR/2060/63-P, dared 6th Fehr•ul.l'y 1961) 

(4) The grant of half day's casual leave is permissible. This benefit should 
not however be made available to Government servants while on tour. 

(G. C. F. D. LVE-1457-S-5. dated 30th November 1957) 

(5) H a perso~ is required to attend offi('e on a holiday, he should be give~ 
another day, in its place when an opportunity offers. Such compensatory hoh
day may be allowed to be prefixed of suffixed to regular or casual leave or other 
holiday, subject to the conditions laid domi in Bombay Civil Services Rule 
630. Only one compensatory holiday should be allowed at a time, and com
pensatory holiday should not be allowed to be carried forward to the next 
calendar year." - . 

The above orders are not applicable to gazetted officers. 

(G. R. P. & S.D. No. F. 13-II-B, dated 16t.h JMuar\', 1958, G. C. P. k S.D. No. 13-11-B, of 
27th July 1959 G. C. G. A. D .. No. OFI' 1064/367-CH of 27th July, 1964 

and No. OFI' 1067/3889-CH, dated 14th Dec~>mher, 1967.) 

(i6. The followina supplementarv instrut:tions. are laid down for the guidancP. 
of tn&bordinate staff : ~ ~ . 

(I) Sickeness or inabilit.y to work must be reported at once. 

(2) If ailment is likely to last more than 5 days the suhordinateo should ru· 
coed to the nearest hospital, reporting that he has done so, and should not rf"turn 
to duty unles~ he p: c,duces a medi('al 'ce• tificate of fitness. 



(3) Leave granted to subordinates must be taken immediately on receipt of 
the order unless the order specifies a date from which the leave. takes effect· 
If a subordinate does not wish to avail himself of the leave promptly, the order 
granting the leave should be returned for cancellation. 

(4) If any subordinate desires to extend his leave, he must, at least seven 
days before his leave expires, forward a registered letter with his address, if 
he be the Range Forest Officer, to the Divisional Forest Officer, or if a Round 
Officer or beat guard, to the Range Forest Officer and give full reasons for 
asking extension; failing this and not returning to duty he will be liable to be 
punished severely. 

(5) If the extension is not sanctioned the subordinate will be considered on 
leave without pay from the expiry of his original leave until he returns, and if 
he does not return within seven days of receipt of reply he will be superseded. 
No excuse for delay will be accepted unless a medical certificate is produced. 

(6) As the services of protective establishment are most needed during the 
fire season, i.e. from 1st February to 31st May, no privilege or casual leave 
shall be granted to any member of that establishment during the above period 
except under very exceptional circumstances or when the application is accom· 
panied by medical certificate. 

CHAPTER VII 

MEDICAL CERTIFICATES AND ATTENDANCE 

67. (a) No person may be appointed substantively to a permanent post unless 
he produces a medical certificate of fitness in the form prescribed in Bombay Civil 
Services Rule 11. (Bombay Civil Services Rule 10). 

(b) No person who has already completed 6 months temporary (including 
officiating) service in the employment of Government shall be continued in 
employment without production of the Medical Certificate in the form given in 
Bombay Civil Services Rule 10. 

(Bombay Civil S<>rvices Rule 14 ). 

Note. I- The medical certi fieate should be attached to the first paybill sent to Accountant Ceneral 
after rooei pt of the Medical Certificate and I>ecessary entry should be made it" the Servicl' Book t.hat the 
fitness certificate is sent to the Accountant General with the pay bill voucher No. of the month con
cerned. ( Note 1 below Bombay Civil Services Rule 14 ) 

Note.2- The limit of six months is the maximum,. Normally the Heads of offices should require 
the Government Servants to produce medical certificate within 2 mont.bf! from the date of joining, if 
they arelikelyto continue in service for more than 6th months (Note below B. C. S. R. 14 (b) ) 

Note. 3- Accordi11g to S. No. I in Financial Publication VII, the Chief ConSE'rvator of Forests is 
Competent to dispense with the certificate of physical fitne~ or to accept certificate from a female Medical 
practitioner in the ca.ae of a. female candidate to posts on 81\larie~ below Rs. 50 per month. 

Nc•tl'.4- I<' Jr further instructiOns regarding physical fitness certtficates, see Bombay Civil Service~ 
RulE's J 0 to 15 and Bombay Civil Services Rules, Vol. II, App. VII. 

68. (a) Before a gazetted Government servant can be granted leave or exten
sion of leave on medical certificate, he must obtain from the Medical Board consti
tuted under Bombay Civil Services Rule 663, a medical certificate. in the form pres
cribed in the Bombay Civil Service Rule 668. But in case the sanctioning authority 
is satisfied that the grant of leave to a gazetted Government servant on account of 
illness is necessary, a certificate from the Civil. Surgeon in the form prescribed in 
Bombay Cjvil Ser~ces Rule 671 will suffice, (B.C.S. Rules 668 and 671). 

· (b) An application from a Class III Government servant for leave on medical 
certificate should be accompanied by a medical certificate from a Registered Medical 
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Practitioner, in Bombay Civil Services Rules Form 11 or 12, indicating the nature 
and probable duration of the illness, or by a request to issue a requisition for 
examination by a Government Medical Officer. The authority sanctioning the leave 
may at its discretion secure a second medical opinion from the Civil Surgeon. In 
such cases the authority should forward the original medical certificate to the Civil 
Surgeon at the earliest possible date after the date on which the first medical opinion 
was given and request him to re-examine the Government servant. (Bombay Civil 
Services Rule 674). 

(c) In support of an application for leave or extension of leave on medical 
certificatn from a Class IV Government servant, the authority competent to sanc
tion leave may accept such certificate as it may deem sufficient ) Bombay Civil 
Services Rule 677). 

(d) No Government servant who has been granted leave on medical certificate 
may return to duty without first producing a medical certificte of fitness in the 
form prescribed in Bombay Civil Services Rule 641. The authority granting the 
leave may 'at its discretion require a similar certificate from any Government servant 
who has been granted leave for reasons of health even though such leave was not 
actually granted on a medical certificate. If the Government servant is a gazetted 
officer, such certificate should be obtained from a Medical Board unless the leave 
is for not more than 3 months, and if it is more than 3 months, the Medical Commi
ttee granting original certificate or certificate for extension, had stated at the time of 
issuing the certificate that the Government servant need not appear before the 
Medical Committee for obtaining the certificate of :fitness. In the excepted cases, 
a medical certificate from the Civil Surgeon will suffice (Bombay Civil Services 
Rules 640 and 641). 

(e) If the Government servant on leave is not a gazetted Government servant 
a certificate of :fitness signed by any reg~stered practitioner may be accepted at the 
discretion of the authority sanctioning the leay-e (Bombay Civil Services Rule 641). 

Note.- Jt,or ft.rther instructions regarding medical certi fica tea for fitness and leave, see nles in Chapter 
XV, Seotion II, Bomhay Civil Services Rules, \'ol. I. 

69. (a) A medical certificate of unfitness for further service should be in the 
form prescribed in Bombay Civil Services Rules 201 (a) or (b). Such certificate 
should be from a Medical Committee if the pension exceeds Rs. 150 and from the 
Civil Surgeon if it does not exceed Rs. 150 (Bombay Civil Services Rule 202}. 

(b} Medical certificate of incapacity for further service shall not be granted by 
a medical authority without the knowledge of the head of the office and without 
having received authority from the department to which the Government servant 
belongs (Bombay Civil Services Rule 204}. 

Note.- lt'or further lnstruct.ions re!Zardincr invn.lid certificates, see Bombay Civil Services Rules, 200 
to 206. ~ "' 

· 70. When the particulars of a Government servant's illness are required in 
the interest of Government by his official superiors, the Government Medical Officer 
w~o has ~ea~t with his case in his official capacity may be required to supply them 
without mfrmging the relations which ordinarily obtain between a patient and 
his medi~al adviser. Government are, however, impressed with the objection~ to 
confidential communication between the official superior and the medical adviser 
or a su?ordi?-ate, and since the information in question must almost invariabl! 
be reqUire~ m. connection with the grant of leave, they think it advisable that It 
should ordmanly be demanded if at all from the subordinate himself who can 
obtain it from h~s medical attendant in th~ way in which the some what 'analogous ' 
statements reqUired to support an applioation for leave on medical certificate are 
obtained (G. D. No. 2539, dated 28th April 1906). 
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71. The Medical Examination for the purpose of commutation of pension 
has to be done by a Medical Board, if the applicant has been or is about to be gran
ted an invalid pension, or if the sum which he wants to commut.e, together with 
any that may have been previously commuted exceeds Rs. 25 out of his pension. 
In -other cases, the examination will be done by the Civil Surgeon. The foes for the 
medical examination will be borne by the applicant. The hoad of the office concer
ned should furnish the Civil Surgeon or Board with particulars of identification 
marks of the pensioner, when he is sent for medical oxamination. 

Nute- For further instructions regarding applicatior.s and the procedure for thE' commutation of p,en. 
sior, see Bombay Civil Services Rule8, 315 to 326-A, for Similar rulos for I. F. S, officers see 'All 
India Services (Commutation of Pmu.ion) Regulations 1959" in C:napter XIII of the All India 
Servi'.!es 1\Ia.nual, 1 967. · 

72. The Government servants and their families ( viz. wife or husband, legiti
mate and step children, parents, unmarried sisters and brothers residing with and 
wholely dependent on him) are entitled to free medici attendance by authorised 
l\Iedical Attendants, free medical treatment at Government ·hospitals in the station 
or district, where he or the family member falls ill and also to reimbursement of 
medicines prescribed by the authorised Medical Attendant, which may have to be 
purchased because they are not available at the Government Hospital. 

1 For detailed rules regarding medical att-endance and treatment of Government servants and their 
amilio;;, sea Government Resolution, Health and Industries DP.pa.rtment No. MAG 1058}5949-0, oated 

8th October I 96! as amended subsequently ). _ 
N•JI.? --·For urlrlitionnl ooncessions regarding f.ttendence and treatment forT. B. see G. R. L. S. G. 

and P. H. D. No, TBC -105:J, dated 19th February 1954 as amended from tlmq to time. 

73 ·The concession of residing at the Ratan Tata Convalescent Home, Ootaca
mund fNilgiris), has been extended to the officers of the Civil Services, subject to'the 
understanding that military officers will always have a prior claim to accommoda
tion. Indian officers will have to conform to European habits, customs and dress 
and p1.rtake of European diet. Indian diet. is not provided. For terms etc. rela
ting to the Home and other particulars, see Political and Services Department 
(Ex-Bombay) No. 2147/33 (Fin.) of 30th January 1936. 

CHAPTER VIII 

CONDUCT AND DISCIPLINE 

74. (i) The AU India Services Conduct Rules, 1968, contained in G. of I. 
1\I.H.A. Notification No. G.S.R. 3 of 18th June 1968 as subsequently amended and 
Discipline and Appeal Rules, 1955 contained in Chapter XI of the All India Services 
1\lanual, 1967 are applicable to the Government servants of the•I.F.S. 

(ii) The Government servants Conduct rules applicable to the Government 
Servants of Gujarat State are contained in the Gujarat Civil Services (Conduct) 
Rules 1971, and the Gujarat Civil Services (Discipline and Appeal) Rules, 1971. 

·I '' 

(iii) For rules regarding the conduct of Government servants in relation to 
co-operati.ve Societies, see R. C. No. 5977, dated 23rd January, 1945. 

75. Government desires to impress on the Departments of the Sachivalaya 
and the Heads of Departments and offices that opinions expressed by the R.L.A. 
on cases are confidential and under no circumstances they should be disclosed or 
copies thereof supplied to non-officials. Similarly inspection or supply of copies of 
Government Resolutions etc. containing opinions of .the R.L.A. should be refused 
to them. Any breach of these instructions should be regarded as divulgence of 
official secrets and dealt with as such. . · ,.. · 

(G. C. P, & S.D. No. 2040/46 of 15th Fehruary 1951 ). 

(Bk) E-5-8 
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76. The association of the names of Government Officers with public institu~ 
tions such as libraries, hospitals, schools, roads etc. and with shields, trophies 
prizes, medals and cups is not desirable aud therefore such proposals should be 

. discouraged. \Vhen, however, any Goverp.ment Officer. is approached under 

. exceptional circumstances for permissim~ to name any public institution trophies 
etc: after him, the matter should be reported to Government for orders and 
consent. should not be given unless the sanction. of Government is received. 

(G. C. P. &. R. D. Nos. 2138/34 of 3rd Decem her 19:~7 tlnrl P. &. S.D. No. 2138/34 o' .. 27th August 1941 
and 2138/34 of 19th August 1950 ). · 

77. Government servants should not participate in the activities of, or be 
associated with insti1utions )Vhose membership is confined to the members of a 
particular community or class of communities even if the institutions are of a 
social or educatiqnal nature. . 

( Government P. & b. D. endorsement No. 1607/34-D, of 8th Fehrnary 1952 ) 

78. (i)'No Government servant should travel free of charge in a public 
c.onveyauce. 

'(ii) Unless invited to attend a formal function, no Government servant, except 
, officers required to be present on duty, should visit any theatre or other place of 

1entertainment without paying the usual charges .. 

(iii) Free passes to such places of entertainment should· not be accepted by 
them. 

(iv) If any Government servant is found disregarding these orders he will be 
~ev~rely de~lt with. 

( P ~ S. D. No. 1581/34 of 25th August 1937 ) . 

. 79. It is observed that many a time, some officers invite businessmen and 
other peysons who have dealings with them in official capacity to their residences 
for discussing official matters. This. practice gives an impression that underhand 
dealings are going on in official transactions. Government .considers that such 
practice on the part of officers is undesirable and is therefore, pleased to direct 
that officers should stop such practice. They should, to the extent possible, arrange 
to transact official business, especially that in which businesmen are interested, 
in the offices and avoid meeting businessmen in regard to official matters in places 
other .than their offices. 

r t1. 'i 

( G. d., G. A. D. No. CDR 1 063/C-2348/(i v)/G, dated 27th October 1964 ) 

80. In each: Government office a board of suitable size should be hung in a 
conspicuous place with the following notice in the regional language of the district 
concerned pasted on it. :-

. ( I.',. , , . 

I'' "All Govern~ent servants are required to treat the members of the public 
approaching them on official busines:~ with consideration. and courtesy. 

: Members of the public are requested tO co~operate with Government in stam~ 
ping out corruption. Do not tip or bribe any member of this office. If any 

.. , _tip or bribe is .asked for, please report to the undersigned". 

Signature 

Straw-boards required for the above purpose should be purchased locally, if 
available, the cost thereof being met from the contingent grant at the disposal of 
ea<'h officer .. Officers who are unable to procure boards locally should obtain thorn 
frotm the Director, Government Printing and Stationery. 

\G. C. P. & S.D. No. 1581/34 of 13th llfarch, 1939) 
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81. With a view to supress the evil of corruption in the subordinate services 
the co-operation of the members of the public is invited so that they may bring without 
hesitation to the notice of the heads of departments and offices cases of misconduct 
among the lower ranks of officials. Such complaints when received. should be 
enquired into with great care and without discouraging persons from producing 
the whole available evidence. While this policy is adhered to, it is emphasised that 
the responsibility for the conduct and discipline of Government servants under 
them rests entirely on the respective heads of departments and that they cannot and 
should not on any account share with non-officials the duty of initiation, conduct or 
control of departmental enquiries into cases of misconduct on the part of their 
subordinates. The departmental enquiries are strictly official in character, and the 
participation in any such enquiry, except as a witness, of non-officials, inust be 
entirely at the discretion of the officer in charge of the enquiry and in accordance 
with the prescribed procedure only. Heade of departments should bear this principle 
in mind and make sure of its observance by heads of offices under them. 

While members of the Legislature as well as other gentlemen interested in the 
administration are to. be encouraged to bring com plaints that have come to :their 
notice direct to the district officers competent, under the rules and tho law, to deal 
with their complaints, these gentlemen should be made to understand quite clearly 
that it is the function only of the offices of Government concerned to conduct any 
investigation required. · 

( G. C., P. &. S. D. No. 3760/34 of 20th M:ay, J 940 ). 

Note.-For. orders regRrding anti-corruption committE>es in rlistricts and their functions see P. & S.D., 
No. 2765/24 of 5th April, 1939, 1st March, 1943, 1st Apri 11943, 19th June, 1946, 7th Sept-ember, 1946, and 
20th Jnly, 1948. 

For orders regarrling StRte Vigilence Commissiol'l nnrl its fnnctions SPE' G. R., G. A. D., No. SVC. 
106-1 G, dR.tod 17th, April, . 1964, Addendum SVC-1064-G, rlR.tr·d 4th May; 1964, H, and C. S. D. 
Cirr.ular SVC-1065/11-H of 17th April J 965n.nrl SVC, 1064/22366-H, of 5th SAptomber, 19611. , 

82. Prompt steps shol}ld be taken to enquire into char.gefl of corruption brought 
against subordinates. ' · 

A quarterly return in the prescribed form should be sent to th~ Government 
in the Agriculture and Co-operation Department by the lOth of the month following 
the quarter to which they pertain f"howing action taken on the complaint.~'! received 
by the Department regarding corruption and lack of integrity on behalf of Govern-
ment servants. · 

( P. & S.D. No.-15'H/34 ~f 25th AugtBt 1937 and R. D. No. 85fi3J33, of 21st O"tober, 1940 
'J. L.,H. & A. D. No. MIS 1364/(iii) / conf-1580-B, <lnted 1st ,Jnly 1964 and MPR )364/ oon'"-

4318-B; dated 27th Ootohel' 1964 ). . . . 

83. The utmost care should be taken before prol'!ecutions are launched under 
sect.ion 182, Indian PE'nal Code against persons from whom complaints have been 
received about the misconduct of Government officials and in no case such prosecu-
tions should be undertaken without the sanction of Government. . · 

(G. C. P. &S. D.No. 1581j34of20thO('tober, 1937, 6th Mny, 1940 ar·d l58lf34of 16th January 1049 ). 

84. (i) Government servants desiring to' stand for election to lo<>ai bodies 
should follow the pro<>edure indicated below :- . · 

(a) In the mse of Municipal Corporations, Borough Municipalities and District 
Panchayats a Government servant, whether serving under the Central or the 
State GovE'rnment should apply for P"rmission to Government in the General 
Administration DepArtment, through the hend of the department in which he 
is employt>d and the Collector of the District. 
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. (b) In the case of District 1\Iunicipalities and Taluka Panchayats and other 
minor local bodies viz. Village Panchayats, School Boards, etc. such Govern
ment servants should apply to the Collectot: of the District concerned through 
the head of his department; 

(ii) In' forwarding applications to -the Collectors, the heads of departments 
should indicate whether or not in their opinion the Government servant concerned 
can be allowed to serve on a local body without prejudice to the interests of his 
Department. · 

{ G. D. No. 7191 of 17th 1\lay 1935 ) 

(iii) Permipsion to Government servants ·to stand for election should .be granted 
only.in exceptional circumstances, when it is clearly to the public advantage to 
allow them to do so. 

(G. D. No. 7191 of 22nd August 1938) 

85. Government servants should refrain from giving personal recommenda
tions to candidates applying for posts under local bodies. There is, of course, no 
objection to head~ offices, when Government servants serving twder them submit 
through them applications for appointment under local bodies giving their opinions 
as to the suitability of the applicants for the posts applied for. ' 

{ G. D. No. 8874 of 23rd April 19:)2) 

_ 86. No official agency should be employed for the collection of subscriptions 
for any memorial or reception fund or indeed for any object, without the express 
previous sanction of the Government, which would only be accorded, if ever, in 
very rare and exceptional instances. 

Government are not in favour of their officers taking active part in the raising 
of subscriptions for public purposes. Approval of the object itself, however expressed 
by Government or any member of Government, does riot obviate the necessity for 
obtain1ng definite official permission before an officer begins, or allows any of his 
subordinates_ to begin, to solicit subscriptions for it. 

(R. D. No. 2936 of 30th April, 1890 nnd G. D. No. 2494 of 26th April, 1!122 and 26th August, 1925). 

NotE.-The ahove ordf'rs do not apply to the collection of subscript ous tor hoy ~cout troop:> (G. D. 
No. 2'94 of 15th March. 1926). 

87. Clerks and subordinate officials should not send Christmas and New 
Year Cards to their superior officers and high officials of Government. 

(P. & S. D. No. 1581134 of 24th Ot-toht>r 1940) 

88. It is the desire of Government that officers leaving the station on transfer 
etc., should not accept any farewell entertainment from the members of their staff, 
especially low paid members. (P. and S.D. Circular No. 2199/34 of 2~t.h January! 
1938). Government would at the most allow Pan 8-upari gatherings for the pur
posesof expression of appreciation of services on retirement of officers provid~ t~at 
at such gatherings food is not served and provided also that the previous permission 
of the Head of the Department concerned is obtained. The Heads of Departmen~s 
s?ould before and after granting permission for such functions, see that the condi
tions attached to such a function are 8trictly fulfilled. 

( P. & S. D. Circulat" No. 2199134 of ~l:>t Septt>mher 19-16). 

89: (a) Government de~ires that as quickly as possillle on~ or the other styl~s 
of Indum dress recognised generally as correct, should replace Western dress m 
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office wear and recommends the following types of dresses for office 'Iear by Gover n
·ment servants depending on the seasons :-

(I) For men : 

(i) 'a Dhoti with a shirt and/or coat; 

(ii) a Dhoti with Kurta. 

(iii) a short-buttoned up coat and trousers, either of which may be white, 
grey or of any other quiet colour; 

(iv) in hot weather, a short coat with half sleeves and trousers, of white 
or some quiet shade; (guudy designs must be avoided); and 

(v) a sherwani with pyjamas. 

(2) For women : 

Plain cotton or silk sari without a border or with simple border; or shalwar, 
Kamiz and Doopatta or for t.hose who habitually wear them, skirt and blouse. 

Government also desires that the dress to be worn by Government servants 
should preferably be of Khaddar. 

(G. C., P. & S. D. No. 'CDR-1054 of I Sth August 1~54). 

(b) Officers who attend the Gujarat Legislative Assembly Session in their official 
capacity should put on suitable dress as per above orders. 

(G. C., G. A. D. No. C. D. R. 1065-G of bth Deeember 1965). 

(c) For formal or ceremonial occasions and for less formal occasions and evening 
parties th~ following dress is recommended :-

For men : 
I. For formal or 

occasions: 
ceremonial Black Sherwani and white or cream choori

dar pyjama or a black short buttoned-up 
coat and black, white or cream trousers. 

In the hot weather, the Sh.erwani or the 
coat may also be white or cream. 

2. For less formal occasions and A black short buttoned-up coat and black 
evening parties. or white trousers. 

In the hot wheather, a white or cream· 
coloured coat may be worn. 

Note. I) The material may be cotton, silk or wool, as found sttitable, but it should be Swadeshi, 
preferably hand spun and hand woven. 

(2) On all formal occAAions when officials have to meet the President or at formal functions at 
which the President is present, it is the President's desire that the clothes worn by them should be of hand 
spun and hand woven material. 

For women: 

I. For formal or 
occasions: 

ceremonial Sober coloured Sari of plain material-the 
border if any, to be simple. 

2. For less formal occasions and 
evening parties. 

Sari as in (1) above or Shalw~r Kamiz 
and Doopatta. 

Sole.-( I) • l\lateri_a.ls, colour-schemes and. dl'signs should bo Ruoh as would help to maintain dignity 
and dt•l'orum. \cry bright colours. gay or flnr1d ~csigns and striking patt.erns should be avoided. 

('?) ThE' mat<!rials should be StJ'fJde~h•, If pnssiLie hand-woven o.nd hand spun. 
(Gc.vernment P. &. ~- D. Endorst>ment No. CDR-105!'-D of 30th April 1954) 

~Bk) E-5-9 
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90. Peons are under no obligation to undertake private and personal work of 
officers and would entirely be justified in refusing to do such work if they do not· 
wish to do so. They must. not be liable to transfer on account of such refusal. 

However, in the case of peons attached to Gov(3rnmimt officers or working nt the 
·residences of officers, there is no objection if their services during the spare time 
are utilised by Government officers for their private work including domestic work, 
provided the peons are willing to undertake such work and are given adequate 
remuneration for' it by the officers. It is furtlir clarified that there should be some 
remuneration in cash even if some compensation in kind is paid: There is also no 
objection if the service~ of. peons, attached to officers are utilised by them as 
drivers during spare time or wheneyer they acco~pany the officers 

(P. & S.D. Nos. 2609/34 of 15th Augu~;t 1939, 2609;/34 of ~5th July"1946, and 7th June 
. 1954, and G. C. G. A. D. No. CDR-1065f4393-G, d~ted 31st December 1965 

and CDR-1070-912-G dated 3rd April 1970.) 

'91: ' For'. orders regarding ·the duties of inferior village servants, see Revenue 
Department No. 7420/33 of 13th September 1938 and 25th September 1939. They 
should be ca:lled upon to perform only those duties for the forest departme11t out of 
the prescribed list which they have been discharging so far. 

(R. D. No. 7420/~;3 of 11th Jnly 1939, 7420-F/33 ~f lOth Octoher 1939) 

· '92. Heads ·of Departments and offices and their subordinates shot1ld see that 
Harijans who come within the sphere of their Departments or offices are allowed to 
exercise without impediement by Sa varna Hindus. all the rights and facilities accor
de~ to, them by Acts and Rules and Regulations of the Department, e.g. admi~sion to 
'schools 'and the'ir treatment therein, use of wells, hotels and temple entry' etc. In 
assessing a Government Servant's efficiency', Government will take special notice of 
the ~ay in which he furthers the policy of Government of removal of untouchability . 

t '. . ' ·~ 1 ' • . (G. :Cl' P .. & S·. D. No. 2939{16 'of 19th JnnC' 1948) 
• ' ' 1 ' l ! • ~ ;• 

Article 17 (Pah III Fundamental R.ight.H) of the Con:;,titution of India declares 
that "Untouchability" is abolished and forbids its practice in any form. The 

:tiractic.e of untouch~bility .has also been made a.n offence by the Untoucha?ility 
(Offences) Act 1955. If any Government servant Is found gmJty of the practice of 
;untoul(hability in any form, he will be liable to 1)rosecution and such conduct on 
his part will also constitut~ a sufficient ground for imposing a suitable penalty under 
conduct and discipline rules. -

(G.· C., G: A. D. No. CDR-1062/1006-C, daterl 2nd April 1962) 

93. . (i) No person who has more than one wife living shq.ll be eligible for appoint
ment to service. Provided that subject to the provi:;;ion of any law in force Govern
men~ may, if satisfied that there are special grounds for doing so, exempt any person 
from the operation of this sub-rule. · 

· (ii) No Government servant who has a wife living shall contract another marriage 
without first o'btaining the permission of Governemnt notwithsta~ding ~hat suc~1 
,!i!ubs~quent marriage is permissible under the personal law for the time bemg apph
cable to him. 

· · (iii) Candidates for employment should in future be asked t~ in?icate whetl!er 
they have morl;) than one wife living and in the event of a declaratiOn m the negative 
betng found to be incorrect after his appointment, he will be liable to be dismiRs:d 
from 11ervice. Forms of application, if any, prescribed for the purpose of recruit-
mertt nhould be amended suitably. , 

(G. C., P. &. S. D. No. CDR-1051 of 13th January 1955) 



(iv) No woman who has· married a person having already a ~ife living shall 
be eligible for appointment to any service or post under Government. Provided 
that Government may, if satisfied that there are spocial grounds for doing so, exempt 
~ny woman from the operation of this rule. 

(v) No female Government servant shall marry any person who has a wife living 
without first obtaining the permission of Government. 

(vi) Every female applicant for appointment to a service or post under Govern
ment should in future be required to state whether she is married and if so, whether 
she has married a person having already a wife living. In the event of a declaration 
being found after appointment to be incorrect, the person making it will be liable to 
be dismissed from Government service. 

(G. C., P. &. S. D. No. CDR-1.056 of 16th January 1957) 

94. Government takes the view that unless a Government servant approaches 
a. member of the Legislature or non-official either directly or indirectly, the latter 
is not likely to know anything about his alleged girevances. Government has, 
therefore, decided that a Government servant should be made liable for disciplinary . 
action if members of the Legislature or non-official persons approach Governme.at 
on his behalfunle&s the Government servant concerned can prove that such approach 
has been mad9 without his knowledge. M9eting Ministers and Deputy l'riinisters and 
representing the grievances to them by Government servants will be treated on the 
same lines as above and severe action :will be taken against any such conduct. 

(G. C., P. &. S. D. Nos. 1581/34 of 13th October 1952 ~no CDR 1058/D da.ted 3rd January 1959) 
I' I 

1
' - ' I ' 

95. It is undesirable for Government servants to bid at auctions arranged 
by their own departments or offices. 'Any Government servant who does so 'woald 
be regarded as indulging in conduct unbecoming a Government servant within 
the meaning of the respective Conduct Rules. 

(G. C., P. &. S. D. No. CDR-1058-D of 16th May 1959) ' 

· 96. Total ·prohibition has· been the declared policy of Government. If a 
Government servant is compelled to apply 'for liquor permit on the ground that his 
health would otherwise be seriously and r.ermanently injured, the Excise Medical 
Board should after examining him, submit his case to the Service Medical Board. 
If the Service Medical Board is of opinion that the illness of such person is of such 
a nature that it would affect his efficiency in the discharge of his duties as a Govern· 
ment servant, the case should be reported forthwith to G6vernment in the ·Adminis· 
trative Department concerned which will then decide in consultation with the General 
Administration Department as to what action should be taken in each individual case. 

(G. C., P. &. S. D. No. 1581/34 of 31st March 1952) 

97. For orders regarding grant of le.gal assistance to be allowed to· Govern· 
ment servants to institute or defend civil or criminal proceedings in respect of acts 
done by t.hem in the discharge of their official duties, see rule 189 of the Rules for 
the Conduct of the Legal Affairs of Government. · 

98. The following supplementary instructions are laid down for the guidance 
of subordinate staff:- · 

(I) No subordinate may proceed outside the limi_t of his charge except :

(i) when going from one end to another of his charge by the shortest route; 

(ii) when going to the "hazar" town on the day fixed by the Deputy Conser
vator of Forests ; 



(iii)· when ordered by a superior officer 

(iv) when summoned by a court; 

(v) when tracing stolen property or in pursuit of an offender; 

(vi) when proceeding to superior officer in case of sudden necessity for leave 
of absence. · 

Proviso : (a) when leaving his charge under authority of exceptions (i) 
and (ii) no subordinate is to stop outside his jurisdiction during the night except 
in the case where the "hazar" town or other place, which he has authority to 
visit, is over 16 kilometres from the nearest village in his charge. In the 
other exceptions he will stop as long as the circumstances compel him to and 
no longer; 

(b) summons issued on any subordinate will be served through the round 
officer: who will arrange for the duties of the subordinate summoned being 
carried out during his absence. 'When the period of absence exceeds 5 days, 
the subordinate shall report to the Deputy Conservator of Forests for orders. 

(c) Under exception (vi) a Range Forest Officer can make an application 
in person to the Deputy Conservator of Forests only when the latter is encamped 
within 6 miles (9! Kilometres) from his jurisdiction, otherwise by post; a round 
officer should make it similarly to the Range Forest Officer and a beat guard 
should always make it in person to the round officer or to the Range Forest 
Officer when the latter happens to camp within the round in which the beat is 
situated. The Range Forest Officer will obtain the sanction of the Deputy 
Conservator of Forests in each case in which he is not authorised to grant the 
leave himself. 

Any subordinate who leaves his charge before such sanction will be liable 
to dismissal. 

(2) Beat Guards should ordinarily not be empl~yed outside their beats 
without reference te the Deputy Conservator of Forests. 

(3) ·u a Range Forest Officer thinks that a Beat Guard. could be more 
usefully employed temporarily outside his beat, he should usually ask permi
ssion of the Deputy Conservator of Forests before hand, stating the reason 
and probable time he will be required elsewhere, but may in ca-:;e of emergency 
act on his own authority provided he at. once reports the matter with reasons. 

(4) Subordinates wishing to resign must give at least one month's notice 
and await orders from the Deputy Conservator of Forests before leaving the 
work with which they are entrusted. Disobedience of these orders renders 
them liable to dismissal. 

. Note I.-\Vhere the GJvernment servant fails to give the l'f'quisite notice of resignation, the pav in 
heu thereof should be recovered from him. Further, though the services of temporary Gove.rnment 
servant-s can be terminated without notice as for as possible one months notice should be g1ven to 
them. ' 

(G. C., G. A. D. No. TEl\1-1061/29!8-C daten 26th December 1961 and TEM-1061/29!8-G, dated 
8th December 1965). · 

Note 2.-The resignation hecome~ effective from the date its acl'eptance I~ communicat<:-d to the 
person concerned (G. C., P. &. S. D. No. 1042/52 of 1 Cth August 19!'\3). 

NIJte_ 3.-1~ a~y dnes ar~ dne, all P?ssible steps should be t.a.ken to recovE'r them, ard if they. are 
!lot. received withm the .P~rtod of ~otice, re~gnation should be rejected and depru-t;mE'ntal proceedings 
Ins~Ituted. ~f t.he persol' Is Inv:olved In a~y ca..~e the competE-nt autht>rity should <'om•Ider to what extent 
he HI r..-pr•ni!Ible hefore aceeptirg the resignation. · 

(G. ( ., G. A. D. No. RGN-1064-G, dated 1st August 1964). 
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( 5) (a) The services of a temporary Government servant shall be liable 
to termination at any time by a notice in writing given either by the 
Government servant to the appointh1g authority or by that authority to the 
Government servant. 

(b) Where the temporary Government servant has put in service for a 
period exceeding one year, the period of such notice shall be one month, and 
where such Government servant has put in service upto one year, the period of 
such notice shall be one week. 

For further instructions regarding payment of notice pay in lieu of notice 
period, etc, see Bombay Civil Services Rule, 33. 

(6) When a subordinate ceases to belong to the department all Government 
property in his charge includi~g his uniform must be taken over by the Range 
Forest Officer. 

(7) The exact date, forenoon or afternoon, must at once be reported in the 
case of a subordinate, newly appointed, proceeding on leave, returning from 
leave, removed, dismissed, suspended, etc. 

(8) Severe penalties (reduction, removal or dismissal according to circumst
ance of the case) will be imposed on subordinates found:-

(i) with holding pay or travelling allowance or wages without the Deputy 
Conservator of Forest's sanction. 

(ii) Falsifying diaries, vouchers or other documents. 

(iii) allowing other persons access to maps, records or other Government 
papers in their charge without permission from the_ superiors. ' 

(9) In the event of serious misconduct on the part of any of his 
subordinates, the Range Forest Officer should at once report the facts to the 
Deputy Conservator of forest for orders. 

(10) Suspension is equivalent to arrest on parole and not to time on leave as 
is the idea generally. A subordinate under suspension, therefore, is not at liberty 
to leave his post any more than when he is on duty. If, without permission 
of the officer who suspended him, he leaves the limit of his charge he will be 
considered as "absent" without leave. Absence without leave constitutes 
a breach that entails forfeiture of all past service. 

(II) All correspondence connected with work in a range should be through 
the Range Forest Officer and his subordinates may only address the Deputy 
Conservator of Forests through him. 

(12) In forwar~ing applications Range Forest Officers should make such 
notes or remarks as are necessary to enable the Deputy Conservator of Forests 
to pass orders without further reference. When villagers ask for privileges, etc., 
to which they .are entitled the rules on t~e subject should be explained to them. 

( 13) All supplies taken from the villagers must be paid for prompt~y and in full. 

(U) Due respect must be paid to officers of other departments. A subordinate 
should take every opportunity to call on superior Government officia]s of all 
depa~tments that are on tour in his charge. 

(15) Guards when meeting their superiors are to stand up straight and make 
a military salute and are not to bend their backs, necks or knees and go through 
other movements calculated to bring ridicule on Government uniform, and Range 
Jr11rest Officers will be held responsible that t.heir subordinates know how 
'v salute and wear their uniforms and equipments. 

(Bk) E-5-10 
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CHAPTER IX 

PENALTIES 

99. (i) Cases of misconduct of officers of the Indian Forest Service will be dealt 
with in accordance with the rules contained in Chaper XII of the All India Services 
Manual, 1967 and those of officers of the Gujarat Forest Service will be dealt with 
in accordance with the rules in Gujarat Civil services ( Discipline and Appeal ) 
Rules, 1971, and the instructions in the Manual of Departmental Enquiries. 

(ii) For penalties to b.e imposed on members of subordinate services and 
authorities who may impose them, see rules 6 and 7 of the Gujarat Civil Services 
(Discipline and Appeal)· Rules, 1971. 

100. When dealing with cases in which serious allegations are made against 
Government servants who belong to the All India Services or are holders of 
equivalent posts action on the following lines should be taken :-

(i) Whenever a serious charge reflecting on the integrity or honour of an 
officer of the All India Se.rvices or of similar status is made publicly or by a 
responsible person and is supported by allegations of fact, those facts should 
be investigated and put on record at the earliest possible moment by the agency 
of an officer of position and trustworthiness on whose findings Government can 
rely. The investigation should normally be made by an officer of the Depart
ment concerned, who should preferably be the Head of the Department. The 

. result of this first investigation should be submitted immediately to Govern
ment in the administrative department concerned, to enable Government to 
decide, after considering the investigating officer's report, whether there is any 
ground for the institution of formal departmental proceedings or not and, if so 
what are the points in dispute and the charge or charges which should be framed. 

(ii) Government considers that, if the essential facts are not fixed as far 
as possible at the outset, they tend to become more and more disputed and 
uncertain· as time goes pn, that when serious imputations are made against a 
responsible officer of Government, prompt investigation is in his interest as well 
as that of Government and that it should not be possihle for such accusations 
to be completely disregarded at the t.ime they are made and then to be 
brought up later when they can be neither proved nor disproved and yet be 
used to discredit an officer against whom some person has a grudge. 

( P. &. S. D. No. 2733/34 of 11th October, 1941 ). · 

'101. {i) When a written complaint has been made alleging that serious offences 
have been committed by a Government servant, the Government servant should, 
if the officer to whom the complaint has been made is satisfied that it is made in 
good faith, that the person who makes it is ready to substantiate it' and that the 
alleged offence is of a serious nature, be transferred and an immediate enquiry should 
be instituted by a Government officer of as high a rank as possible. Immediately 
the~e is ground to believe that prima facie case exists the Government servant 
agamst whom the complaint has been made should be suspended. But see clause 
(iii) below. · 

{ii) If the officer to whom a complaint has been made is not competent to order 
the transfer of such Government servant or the institution of an enquiry, or if the 
Government servant is not liable to transfer he should report the case to the officer 
competent to pass the necessary order, who will proceed as directed in {i) above. 

( G. C., P. &. S. D. No. 2733/?4 of 9th December 1938 ) 
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(iii) Suspension of a Government servant should be resorted to sparingly 
Government servants (whether prosecuted or not) should be placed under suspen
sion only if both the conditions set out below are satisfied :-

(a) The officer concerned is involved in a grave misconduct or hns 
committed very serious offence, and on the basis of the available evidence 
there is a prima facie case for dismissal, removal or compulsory 
·retirement ; and 

(b) (i) There i!;l a reason to believe that the continuance of the Government 
servant in active service is likely to hamper the inquiry or investigation or 
to afford opportunity for interference with the witnesses or tampering with 
the evidence, or 

(ii) His continuance inservice is likely to afford him an opportunity to 
indulge in the commission of similar misconduct or offence as envisaged in 
B. C. S. R. 156. 

Tn respect of any other irregularity or misconduct, suspension should not 
be resorted to. 

( Confi. G. R. G. A. D. No. C. D. R. 1070/2981-G of 8-7-1970 ) 

(iv) Suspension of Gazetted Officers should not be resorted to without prior 
approval of·the Chief Secretary .. Similarly, in the case of all non-Gazetted staff, 
suspension should not be resorted to without the prior approval of the SC:'cretary 
of the Department concerned. 

(Conti. G. R. G. A. D. No. C. D. R. 1070/2981-G of 8th July 1970) 

Note.-The ban imposed in clause (iv) is not operative in r~>spect of beat guard!', forest era and 
Range Forest Officers. 

(G. L. A. F. and C. D. No. DPE-1317-C-662-P of 1st March 1972) 

102. (i) Before a departmental enquiry is held or ordered to be held it should 
be considered whether a preliminary enquiry is necessary or desirable. Where 
preliminary enquiry is conddered necessary it should be held or ordered by the 
authority competent to punish the Government servant under rule 7 of Gujarat 
Civil Services (Discipline and Appeal) Rules, 1971. Preliminary enquiry is not nece
ssary in cases where there has been investigation by the Police and report received 
thereon. (Paras 2 to 4 of the Manual of Departmental Enquiries.) 

(ii) On receipt of the report of preliminary enquiry, or where there has been 
no preliminary enquiry, on persual of other materials· available, the competent 
authority shall determine about the future action to be taken against the Govern
ment servant as provided under para 5 of the Manual of Departmental Enquiries. 

(iii) \Yben a prima facie case exists for a Departmental Enquiry, the compe
tent authority should prepare a draft charge sheet in the prescribed Form (App. 
A to Manual of Departmental Enquiries), statement of imputations statement of 
evidence and copies of the necessary documents and serve the chagre sheet along 
with statement of imputations and other necessary documents on the Government 
servant against whom the proceedings are required to be taken. After receipt of 
his defence sta~ement if it is found that an oral enquiry is necessary, or if the .offi~er 
concerned demes any of the charges and asks for an oral enquiry then the ~nquny 
should be made by him if the delinquent is a Class IV Governme~t servant. If the 
delinquent is not a Class IV Government servant, the enquiry may be entrusted to 
tho Special Officer, Departmental Enquiries. · 

( G. C., G. A. D. No. CDR-1065-G of 17th November 1965 ) 



40 

103. (i) The instructions to be observed in conducting a departmental enquiry 
so that it may not be vitiated by any defect in procedure are given in rules 9 to 
16 in Part IV of the Gujarat Civil Servicef'i (Discipline and Appeal) Rules, 1971. 

(ii) A Government servant whose conduct has been under enquiry and who has 
been convicted should be supplied ·with copies of proceedings asked for by him on 
payment and not free of charge. 

(G. R., R. D. No. 1580/34-D of 9th July 1937) 

(iii) When the charge or the material available does not prima facie indicate 
the extreme penalty of dismissal, removal, or reduction it is not necessary to hold an 
elaborate departmental enquiry. In such cases, after the preliminary investigation, 
if any, is over, the facts which appear to be made out against the Government servant 
should be reduced to the form of a definite charge or charges, and should be communi
cated to the Government servant together with a statement of allegations on which 
each charge is based and any other circumstances which it is proposed to take. into 
consideration in passing orders on the case; and he should be given an adequate 
opportunity to explain his case and to make any representation that he may desire 
to make in regard thereto. On receipt of the explanation and the representation, 
if any, further enquiry should be entrusted to the Epquiry Officer if the Government 
servant denies any of the charges and asks for the oral enquiry, or if the competent 
authority considers an oral enquiry necessary. If the Government servant does not 
deny any of the charges and does not ask for an oral enquiry, the competent authority 
should examaine the explanation and the representation and take it into considera
tion to decided whether there is a case for imposing any penalty and if so, what the 
penalty should be and issue appropriate orders. 

(Para. 80 of Manual of Departmental Enquiries a.s modified by G. C. , G. A. D. No. CDR-1063-C, 
dated 21st November 1963 and G. L., A. &. C. D. No. DPE. 1066/6126-P, 

dated 22nd December 1966 ). 

(iv) The proceedings of an enquiry against a Government servant generaliy 
include two kinds of r!3ports, viz :-

(a) the preliminary enquiry report stating the allegations or results of the 
preliminary investigation on which the formal enquiry was instituted; 

(b) the forwarding report of the enquiry officer in a formal departmental 
enquiry. 

· The r~port at (a) viz. the report in a preliminary enquiry which is usally 
c mducted confidentially should be treated as confidential alongw_ith other papers. of 
the preliminary enquiry. On the other hand, the report at (b) VIZ. the forwarding 
report of the officer who holds a departmental enquiry should form part of the pro
ceedings of the case~ If there are any facts or considerations which should be kept 
out of the public record, the officer holding the enquiry should submit them separately 
and confidentialy to the authority who is to pass orders. 

( P. and S. D. No. 1672/34 of 6th April 1939 ) 

(v) The orders of removal, dismissal, etc. should as far as practicable be in 
f1_;rm V in respect of State Service Officers and Form VI in case of Class III and IV 
services. ( Forms printed in the l\fanual of Departmental Enquiries ). Orders in 
for~ VI should be signed by the officer who is competent to impose t~1e relevant 
pumshment personally. It would not be sufficient if any other authority Engns for such 
officM. · · 

( Pari!. 67 of Manual of Departmental Enquiries ) 

Note /.-Orders, with-holding an increment shn.ll state the period for which it is .. wit.h-held! and 
~hether the W1th-held increments shall have the effect on future increments. The pPrJOd for which au 
~ncr~>ment. is with-held shall he inclusive of the period of leave if any which would otherwise count for 
Increment. (Bomtay Civil Servicl"s, Rule 45). 
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Note 2.-Premature t-etirement under Bombay Civii Services Rule·I61 is not a penalty under rule 
(I of the Gujarat Civil Services (Discipline and Appeal) Rules, 1971. When therefore,, ~epartmental 
enquiry has peen instituted and is completed it would be more appropriate to take a decision about the 
suitable punishment having regard to t.he finding arrived at in the enquiry.' The question of premature 
retirement of the Government Servant should be considered,. thereafter,· separately·( G. V.,. G.: A. D, 
~o. 9DR/1065JG. dated J2th April 1965). 1 , 

· ·Note· 3 .~The above orders do. not debar the compulsory reti~ement ·of a Government servant under 
Bomba.y C~!'il Servioes Rule, 165-A. ·, ,_ ' ,· .,.,. , ...... ,, 

(G. L.,' A. &. C. D. No. ~ISC-I65f557888-E, dated 6th August tb65 ). 
I ! ' 'I' • Jl; 'jl 1 •r ,,I 

. Note 4.-Depa.rtmentsl , Enquiries should be complet~d !'nd final orders ~~~sued, within a period of 
3 months from the dates decision Is a. t&ken t.o holds departmental enquiry. The Cheif Conservator of 
Forests is competent to extend this period by not more than 1 month at a time and ·3· months. fn' all.' For' 
delay beyond the period of 6 months,. Government sanction is· necessary. . . , . . , , · ';, 

(G. c.· P. &. S. D~ No.' 1581/34 of 1st April 1956: and 'ta'th September i950, CDR-105~ 'of' 11th 
• October 1955 and G. R., G. A. D. No: DLG-1064{3778-G, dated 4th January 1965) · · · • 

I 04. Criminal prosecutions of officers of the State and subordinate services may: 
be instituted only by the orders of those authorities who have th1~ powers of reduction 
and dismissal; but in the case of forest guards a report should be submittt~d for the 
orders of the Con'servator before such proceedings . are instituted. . , '. , . •.. . . .. 

i ' ' ' . il 
l 05. (I) The procedure to be followed ii1 prosecuting. a• Government servant. 

when the preliminary enquiry indicates a criminal offence, and after the conclusion: 
of the prosecution is laid ~own in paragraP,hS 24 to 28 of the Manual of Departmental 
Enquiries. - · , · · · · ' · · · 

(2)_ Government have noticed with regret tha~ extreme delay sometimes occurs 
in the departmental enquiries, which necessarily precede further action: in regard 'to 
charges of misconduct which may end in a criminal prosecution. Government desire 
to insist on their invariably being conducted with the utmost promptitude. Delay 
is most injurious' both in the public interests and also in those ·of. the ·officer' con
cerned; in as·much' as it tends to 'render more diffimdt the discovery of the truth'and 
keeps under suspiCion, which may be unmerited;the individual· affected. ''.1·: 1•··· ··1! • 

• l • '
1 1· 1 •i 

(3) When a;s a result of preliminary enquiry or otherwise a crimina' offe11ce 
is indicated, an application to prosecute should at once be made to the authority, . 
having power to dismiss and permission should be immediately granted if that 
authority agrees that th~re is a prima facie case for a prosecution and does not consider 
tha.t there exist adequate reasons, which must always be recorded, for 'not instituting 
a 'prosecution. However, in those cases generally in which' the misconduct amm::mts 1 

only to an offence against a special law or rnle relating to official duties th6ugh made 
triable hy criminal courts, unless there are · circUinstances which render· a criminal 
prosecution advisable, the misconduct may most suitably be dealt with'departtnentany·: • 
On the other hand, \t belief that there is riot sufficient . endence to make out I 
a prima facie case before a criniinai court is not ··a proper reason for substituting a 
departmental enquiry regarding a criminal offence proper fpr, a prosecution. 

(4) After sanction for prosecution is obtained immediate steps ~hould be .taken 
towards the launching of the prosecution. After the result of the crimin~ prosecution 
a. copy of the judgement should be obtained by the competent authority and)f. 
it is one of conviction of the charges on which the departmental enqp.iry: also ~s b~~~d r 
it is not necessary to proceed with the enquiry on those charges. The conviction 
and the facts relied upon for the conviction should be made the basis for the punish
ment to be imposed in the departmental enquiry; when the judgement UJ one of 
acquittal, the anthroirty may consider after a careful perusal of the judgement· and 
the evidence given, if necessary, whether it is necessary to proceed with· 'the 
enquiry. If the authority agrees that the acquittal is justified, he may drop the 
enquiry by certifying that he agrees with the findings of the Ciriminal Court. If he does 
not ngree with the finding, he may proceed with the Departmental Enquiry and 
inflict the propE.>r punishment. In every case, however,. where the authority decides 

{Bk) E-~11 



to punish the Government servant it will be his responsibility to adjudge the nature 
and quantum of punishment to be inflicted for the particular misconduct having 
regard to the interest of public service. It should be noted that every conviction 
of a criminal court my not be sufficient for the major punishments at all nor should 
an acquittal stand in the way of the major punishments being imposed where they 
are deserved by the delinquent. 'When no prosecution has been insti~uted the depf}.rt
mental enquiry must be so conducted as to give the accused servant a fair trial.· 
This requires that he shall be confronted with the witnesses who incriminate him and 
be shown the· documents used to substantiate the charge against him. He must be 
allowed to cross-examine hostile witnesses and to call in his own for· examinatioR 
and his explanation must be reduced to writing and carefully considered. A depart
mental officer is not~ it is true, bound. by the technical rules of the Evidence Act, but 
the principles, which are based on the universally recognised cannons of fair 
dealing, must be attended' to, and care should be taken to have the papers compiled 
in such manner as on their face to satisfy an appellate authority that the enquiry 
has been so conducted. 

(5) These orders embody the general principles which should be followed and 
do not apply to petty cases of disobedience, insubordination and the like which are 
usually disposed of in correspondence, provided that the officer inflicting the punish
ment takes care to see that the person concerned knows with what he is charged and 
haf'J had the opportunity of explaining or denying the charge. 

(G. D. !ol'o. 2749 of 19th l\Iay 1905 and paras 24 & 27 of :\Ianual of Departmental Enquiries) 

Note.- \Vhen the order of dismissal, removal or reduction is based on fact• which have led to the con· 
viction pf a Government servant in a criminal court, the procedure laid down need not be .followed, and 
the punishm1mt order may be passed on the strength of the facts disclosed in the criminal case. For 
further instructions see G. C., G. A. D. (confi.) No. CDR-1066-C-2148(i)-G, dated 1st August 1966 and 
CDR-1066/5586-G, _dated 26th July 19~8. . 

.. 106. In cases of misappropriation or fraud, involving loss of public money the 
detailed rules in App. I.F.P.I., should be followed. If it is decided not to prosecute 
the culprit in such cases, the case must be reported through proper channel to Govern
ment for orders. 

· Notc.-The ::!lmction of the authority having the power to dismiss the Government servant is neces-
sary before laun~hing prosecution, vide Al't. 104. · 

, 107: .When it is considered inexpedient to undertake~the prosecution of Govern
ment servants who are dismissed on account of offences for which they are liable to 
be cl,'iminally JJrosecuted, the re<ison therefor should be recorded at the time the 
order of dismissal is passed. \Vhere there is no objection to such a course the reasons 
should be included in the ord~r of dismissal of which the dismissed government servant 
receives a copy. In every case in which a report is required to be made to Government, 
a copy of the recorded reasons for not jnstituting a prosecution when the offender 
was liable to one should be forwarded with such report. 

( Para 28 uf :\Ianuu.l of Depurtment&l Enquiries ) 

108. (I) The pu~shmeut ot 'dismissal' should be considered to be a bar to 
re-employment in Government service and should be reserved for serious -cases. 
Where it is not thought necessary to bar re-employment under Government the 
term 'removal' should ~e used. . 

(G. D. No. 2749 of 19th l\Iay 1905 ) 

Note.·-:Oirence:! under the Prohibition Act or the Gambling Act should be treated as involving 
moral turp•tud.,, a~d. accordingly persons found guilty of such offences either by court. of law or in 
departmental enqmri811, may be dismissed form serv:'ce. 

(G. C. P. &. S. D. No. CDR. 1154 of 23rd July 1954) 

(2) The dismissal of public servants should be notified in the gazette only in the 
following cases, viz. (I) when it is necessary to notify the public of the remoYI:l.l 

I:. 



from service of an officer, whether because his appointment wa~:~ previously gazetted 
or for any other cause, and (2) when it is specially desired to exclude from re-employ
ment in the service of Government a public servant who has been dismi~:~sed for a 
heinous offence, such as fraud or falsification of acounts. The reasons for the dis
missal of a public officer should not be stated in the notification regarding his dis
missal even in cases in which a convict.ionhas been obtained in a Criminal Court. 

(3) As a precaution against thy inadvertent r~-employment of men who may have 
been dismissed, officers should ascertain whether an applicant for a post has been in 
Government Service before, and should refer to his previous employer i~ the circum
stances connected with his discharge are not clear. The applicant should be required 
to produce. a copy of his character book or other record of service, and a person who 
succeeds in obtaining employment by the concealment of llis antecedents would 
obviously merit dismissal on the true facts being discovered. The sanction of Govern
ment sheuld always be required to the re-employment of persons dismissed except 
in cases for which powers have been delegated by Government ·vide S. No. 74(2) 
of ,F. P. VII. 

(G. D. No. 3499 of ,22nd August 1895) 

109, (1) To enable the authorities to decide the question of reducing pension, 
it is the buty of every officer to take upon himself, when occasion arises, the responsi
bility of putting his suspicions and the grounds thereof in writing, of recording the 
answer of the subordinate concerr_ed and of passing an order which shall make clear 
his own opinion as to the truth or falsehood of the allegations or Ruspicions which 
have given rise to the proceedings. · 

Leave should not be granted to a subordinate whm~e conduct is under enquiry 
a.nd who is under suspension until the result of the enquiry is recorded, vide Bombay 
Civil Services Rule 153. · · 

(G. D. No. 2501 of 26th April, 1906) 

(2) A Government servant against whom an enquiry is pending should not be 
allowed to retire on attaining the age of superannuation if the charges are of such 
a nature as would normally result, at the end of the enquiry, in reduction, removal 
or. dismissal. In such a contingency special efforts should be made to expedite the 
completion of enquiries before the date of superannuation is· reached, or very soon 
thereaftes. 

In other cases, if the competent authority is thoroughly satisfied that the charge 
is not serious enough or that there is only a meagre chance of bringing it home, the 
proceedings may be dropped and the Government serva,nt allowed to retire on attain
ing the age of superannuation after obtaining the orders of Government in good time 
before the date of superannuation of the Government servant concerned. 

( (}. C., G. A. D. No. C'DR-1062/C, rlat.ed 23rrl Augu~t. 1962 ) 

100. The expediency of inviting to retire should rarely be adopted with the 
object of idding the service of an officer 'yith a long record of unsatisfactory service. 

Pensions are liable to reduction, hence when such invitation is made, it should be clearly 
explained to the officer concerned that it will lie with the superior athorities to deter-~ 
mine wh_ether full pension is to be gra;nted or whether it sha11 he reducPd. 

( R. D. No. 1348, dated 18th Fehrnr~ry 1897 ) 

Note.-Rogarding Government's right to withhold or withdraw pension or any p~rt thereof, and 
departmental proceeding therefor, ue Bombay Civil Services Rule 189-A. 

111. ( 1) When a Forest Officer is reduced to a lower class or grade, his name will, 
as a rule be placed at the bottom of the list of officers in that class or grade; but should 
the competent authority desire, in any special case, that the officer degraded )Je placed 
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in any other position in the lower class or grade, the fact should be stated in the order 
reducing· the officer; this applies both to gazetted a-nd subordinate forest sel'Vices. 

• (2) (a) . An order imposing the penalty ·of reduction to a lower post, grade, or 
service issued! on a Government Servant. should invariably specify:-

lfl ' ' I 

(i) the period of reduction, unless the clear intention is that the reduction 
'should'b~ permanent or for an indefinite period; 

t 1 .,< \ 1 t! t 1l {; 

" tii) Where the peH~ of reducti01i. is specified, whether on the eXpiry of the 
· 'period, the .O'overnmenti servant is to be promoted automatically to the · post 
from'which he was reduced or· is to be promoted only if considered suitable at· 
·that time; and ' · · · ' · 

' . ' I 

· · (iii)'· )Vhether on such repro'motion, the Governm:ent servant will regain his' 
original 'seniority in the· higher post~ grade or service which· had been assigned 
to him prior to the imposition of penalty or his seniority shall be determined 
by giving him credit for the. period of service already rendered in that post, or 

-it shall be fixed afresh as if he is then being promoted for the first time. 
, .. 

.(b) (i) In cases where .the reduction is for a specific pe~iod, a~d the Government 
serya~~ is, to .be promoted. automatically af~er the expiry of the period pf reversion, 
the sen~ority of the Govern,ment servant may, upl~ss the ter~ of the order of punish:- . 
ment provide otherwise, be fixed in the higher post, gJ;"ade, , or service at what i~ . , 
would have been but for his reversion. 

, (ii) Where the ;red~ction is for. a sp~jfied period ~nd the Government Servant iE . 
to be promoted thereafter only if co~sidered suitable at that time, the. seniority of the , 
Government servant on repro motion may, unless the terms of the order of punishment 
provide otherwise, be fixed by giving him credit for the period of service rendered by 
him .in the pos,t, grade or service . 

. I o,\ •' I 1 

.;; 

Provided· that if in any case whetherfalllrtg under (b)(i) or (b){ii) above, there·' 
exists some ground for not 'repromot.ing the person immediately on expiry of the 
period of reversion~ which has the effect of postponing his promotion .further due to 
unsuitability, his seniority on repro motion should be fixed as if he had been promoted 
for the first time. 

(iii) In cases where the order does ~ot specifiy the period of reduction and there· 
is coupled 'with it an order declaring the Government servant permanently unfit for 
promotions, the que.stion of repro motion will, obviously not arise. In other· cases, . 
including the I cases of· reversion on the ground of unsuitability, when the period of· 
reduction is not specified, the Government servant should be deemed to be reduced 
for an indifinite period, i.e. till such date as on the basis of his performance 
subsequflnt to. the .order of reduction, ·he may be considered fit for promotion. On 
repJ,"omo~ion •. the seniority of s:uch a Government servant should be determined 
from .:th~~ date: of repromotion. In all such cases, the. person loses his origina.l 1 

sen~or~ty in the, higher., pq~t, grade or service in ~ntirety. On repro motion the 
semor1ty of such a. Government sen;ant should be determined from· the qa.te of. 
repromotion without regard to the service rendered by him in such post, grade or 
service prior to his reduction. · · · 

( G. C .• G. A. D. No. CDR-1064}G, dated 27th July 1964 ). 
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~CHA:ATER: x. 
; , , APPEALS 1. , · ; u r; .- .~. : 1 r 

. . 1 ~2.,. T~e genera~ rules :r~garding app~als applicable to .mell)bers of All Jndia 
Seryices are contained in Chapter XII of th.e All India, Scrvices.l\Ianual, ~967, .aJJd 
thos~.-·regarding Stitt~). f"nd Subordinate Services 1. iu ,the. ~Gujarat ·-Civil Service:, 
( Dtscipliue and. _t\ppeaf . ) Rules, 19~ 1, r . , / . · 1 1 . · 1 • 1 i. , . • . · · 1 1 .• ·• 

, . '' I f ,..,.. , , ' • l , ' I '. r• I' i ' ' . I . •. '.' , 1. t t I 
. 1

1
13. 

1 
Every ; persoil il\,• Class III; ~:r Clas8 .IV, llOJt-~azott~d t>o.t;vic~ ,of 

Government has a right of appeal to a higher authority from au order passed: 
by a departmental officer imposing on him penalties mentioned in rule 6 of the 
Gujarat C~vil Serv~ces ( Discipline and Appeal ) . Rules,: 19.7l. The final a~~thoriti~s to 
whom app~als aga.inst pen~-l~ies l;i~ i.rp.posed may be. prefc~red by mo.mbers of H1e 
subordinate service in tho forest, Departm~nt arq, mentioned bclqw :-:- . ; .. 

'I . I!· ' 'I 

4 i ._, '· . , 
Class of Government servants-. 

Pt'Elferring the appeal ,. ' ' 
, I Authority tn ~h~~ th~. U:ppea.l 

', ; sbuuld be submitted 

,t' "·:' 
I I I I I ' '. ·'• ,. •t: 

I. Forest guards· and subordinates 
in elas~ IV service. 

' 1 ,f · Conservator of " 'the _ circle 
·:; concerned·. I I I i I 

; I I t · .... i'ii!' ,• .. 
t' J. 

2. Foresters Surveyors ·and Clerks.:. Chief Conservator: · · · •' 
'I I : ~ ' ' f 

3. Accountants, Head Clerks and - '· Gover:riment. 
~"nger~· -, ·, . . .: ! , , . - ' •• •.. ,; • I• ' • ; • 

r . · .. . f . · ' , 1 ~ • . , · , • ~,' · 1 ' ~ • ' • f ~ .' r j .. • ,· • .. :· 

· 114:. '(1) Every appeal shall he presented to the authorit.yto whoni tlie appeal; 
lies, and a copy thereof forwarded by the appellant to the authority which made 
the order appealed against. It shall contain all materia.! statements and arguments 
on which the-appellant relies, al'id shall hot·contain any dis-respectful 'or improper' 
language and shall be complete in itself, ( Gujarat Civil Services · Dis<:>ipline and 
Appeal) Rules· 20.) 1 

(2)·No appeal under·the above.rule shall be entertained uill~ss 1tis subu'-titted 
within a period of' 4:5 days from the date on which 'the appellant· receives a 
copy of the order appealed again"t :•' 1 

.. • I • • • ' • ,. • • • • 

• j • ' • ' ! I ' ' I ' 1 ' ~ ' ' I ' ~ I ' ' f.· 

Provided that·the appellate authority may entertaiB the 'appeal after 't.he expiry 
of the said period if it is· satisfied that the appellant had sufficient cause for 1iot ·sub
mitting the appeal in time. ( Gujarat Civil Servi<?eS (Discipline and Appeal) 
Rule 19.) · '" ,. • · · ·· · ·· · ·· ........ : ·~· .·'I , . 

• ' , • I ' { , •• , •. r ' , , t l ' .. • ; , . ' 

· 115. · The Chief Conservator of Forests is ·delegated with· the power to rcvi~:~e 
the ortlers passed against subordinate Government servants in Forest Department 
in cases of disciplinary act~on . 

. I ' ' . ' .. ,, . If' . I ,·1 
(G. R., R. &. A. D. No. PWR-1164/17252-E, dated lOth .1\fa.roh 1964 and G. R., G, A. D. No. 

• ._1 • DLG-IOM/3778-G, dated 4th Ja.nuary• 11965). !··· ·· •. l1 • 1 
· ,, 

It t f .,, j,. 

' .. • . • I I ' . I I ' ' . I I • ' • • . 1 I ; ~ • i I • , 

N'ote.:.:....see also rule 23 in Guja.ra.t Civil Services. ( D,iS(!ipline a.~d. ;Appe~l) Rules, 1971. , , ! , 1 , , 

I' . 

(Bk) E-5-U 
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CHAPTER.XI 

TRANSFERS AND. CHARGE REPORTS 

. 116.: For ordei'S 'regardmg' proc~dure for ~orwarding 'and "considerhig of appli
catiqns froni Government servants for service in ot~1er ~epartments', ·Local Bodie& , 
etc.~' ~ee rule 12 in Gujln·at Civil Services Classification and Recrujtnient (GeneralJ · 

. Rules, 1967 and G. R., G.A.D. No. FOA. 1063-C; dated 12th August 1963, G.c;, 
G.A.D. Nos. FOA 1063/20517-C, dated 30th December 1963, Jl,OA-1Q63, dated-
3rd January 1964~ FOA~1064-G, dated 4tll.' .l\Iay 1964 and FO.A-1063-G, dated 
12th June 1969. · ' · · '·· · · · · 

• I ~ \ ' ! 1 ' I i J I 

117;' · Apart from1 cbnsider~tions of efficiency, : admli1.istrative con't;ol and' 
individual :oonvenie'nce, tra;ns.fers of. officers· h1.volve .. rp . .hsideral1lc: expen(i.i~ure of 
public money and there is therefore the need of restnding transfers to ocrasions 
when public necessity overrides the.other considerations and of preventing waste 
of public money by the too frequent transfers of Government servants (F. D. No. 
8640 of 24th January .1931 and R. D. No. S. 5/16968 of 30th June 1938). 

118. Heads of Departments should, at the time of inspection of subordinate 
offices, pay particular attention to the length of service put h1 b)' members Of the 
e&tablishment under their control, in one post or office, and the effect which such 
continued employment is tending to have on their general efficiency. If it is found 
that any member of the staff has been kept in one office or post for an unduly long 
lleriod, without adequate reasons, steps should immediately be taken to transfer 
the person concerned 

(R. 1). N';'· 120/39 of 12th"Octobl.'r 11940). . 11 t ' ... ' ' 

. . .. , 
119. l!'or the more important orders regarding transfers and joining tiine see 

Bombay Civil Servi~s R1Iles ~7, 28, 29 a11d 102 and rule 54 of Gujarat. Finap.cial 
Rilles, 1~?1. · .i : , • . . , . . . . , · . . i· , 

· Note .-Authl•l·ities who ·pf'rmlt tra.n!!fl'lr of ch1uge of a. potlt else,~h,re tha.n at' headquart~rll, ar~' 
e:~:peoted to take into full considflration before issuing the orders, the exi\Ot ·financial effect whiuh such 
orders will prod~c.e." . · . · , . . , , , 1 • ' · 

(F. D. No. 5127 of 4th December 1926) 
. ,. , ' . 

... 12(). (i) On the occasion of a tra~sfer of charge, aiTangements must be made 
by tho two officers concerned that the relieving officer is. placed in such· _a position 
as will enable him to carry on the duties of which he was taken charge in an· efficient 

. manner and with as complete a knolwedge of the property entrusted to his charge, 

. th~ works in progress, and ,a,U arrangements made in connection with them, as the 
circumstances of the case admit .. : . · ' r 

' . ., . I ' 'I·, , I;: I"' 

(ii) On officer transferred from one appointment.to another should makt:l oteri 
the office of which he may be in charge only to the person regularly appohtted to 
his place; unless a. special order of Government authorises any other mode ·uf pro
cedure., . , ; . .. ' · 

(Circ.ular 6n of 23rd January 'ui33) 
' f' 

121. ,(i) In the case. of gazetted officers a transfer report in G.F.R. Form 6 
(Gen. ~3e (Revised) should be made out in duplicate and signed by the relieved 
and relieving officers. One copy should be serit direct to the Accountant General 
a?-d the othe.r to. the Secre~ary to Government, Agriculture Fo.rest and ,Qooperat 
tton Department, on the day of transfer. · 

9 

(G. D. No. 3472 of 25th June 1918 and 3277 of 31st Ma.rch 1921, P. & S. D. No. 5712/U 
of 17th Octoher 1941, G. J~. D. D. Nos. PST-4256/112036-E of 24th July 1956 and 

PST-4256/186891-E of 7th December 1956). 



(ii) The relieved officer will report the tran$fer of charge to the officers in charge 
of the treasuries and branches of the State Bank of India on whic-h he has opened 
cheque.bo~o~f!~· 11;1~~ ~v_il,l,;J ~tJo9~ of.th,e repo~t, 1 se1\d a. spel'i~~ll pftbe r~l\eyiQg oftic~r'lll 
usual s1gnature. m order th;lt the treasury officers and the bank offimals may sat!l!f)' 
themselves as to the validity of the cheques pr~:~sented hy the relieving, offi<'~f· , 

· . · l22· The following rules relate to Cons~rv-ators and Deputy ConsP.rvn.tors of 
Fore~t.s .• The relieving·officer must see that all office hookR are posted up to d~te, 
and m the case of cash and stock accounts that the needful vouchers of receipts 

' h' and i~:~snes belonging to the acl:'ounts· Of the C>i.1rrent mont.h· are made o'Ver to. ~.~· 
The relie:ving offi£'CI' will .make himself a£'quainted with all outstanding:s: and hahlh
qe~. qn a~l:'m,nt of the de~artment, and. state that he has done ~o .. 
·'(: <' ·;I ' . 

123.?' (i): Th~· £'ash book will: he cJosed, and the cash· balance will· be cmmted, 
in the presence of hoth officers, who will then sign thfl hook. '.-l 

l t "; ,,,, ,'· ', I • 

(ii) A certificate in Form G.F.l\f. 3 should be made out. in duplicate and signed 
by both officers. One copy should be submitted to' the imrrtediate superior and the 
other to the Accountant General with the charge report mentioned in Article 121. 

... 124 .. (i) In. the case of a. transfer between two Deputy'Oonservatorfl of Forests 
t_he reli.eving officer will take over charge of all timber, bamboos, and other forest 
produce, for which a certificate, in a form similar to that prescribed in Article 123 
for cash, will be submitted. ' ·;.,,: .· ' ' ' · · 1 

. 

. ' 
(ii) Besides cash, timber a;nd forest produce, the following are the main clasRes 

of' property which ordinarily f(lrm the ··subject· of' transfel' between' Deputy 
Conservators of Forests!:~ . , · " : ·: ' ,. · · 

! I I 

(I) Demarcated reserves 

. &2) Timb,er .depot& and revenue stations 
(3) Plantations 

; 'l 

(4) Buildings,ro~~f?.~n.()d)ridg~l .. :/, ~·-·· .<;;;/;;. : 

(5) Live-stock 
' • · ·(6) Machittery, stores, instnmients and tools· 

. • ; .I' .(71
) Books an~ maps ' . j '' i I ' I 

,, . 

(8) Office rec<?rds. 
(9) Office furniture 

125. (i) In the tran~fer report, the relieving officer should'state by what means 
he has satisfied himself of the nature and condition of the different classes of pro· 
perty of whieh he has taken charge. 

1•. 

1 (ii) I.ive and de~id stock and other articles which may be' at head quarters, as 
well as books;; and maps, office records, and office furniture, should, as a rule, be per 
sonally inspected by the relieving offi(·er at the t~me of transfer, and the fnl't nf this 
ha~ ing ht>en done should be stated. :. 

(iii) In the case of property at a distance from headquarters, the registers and 
other documents in which they are described should be examined. · 

I I 

l :Hi. It will rest with the Conservator of Forests to prescribe the forms of J'eports 
and £'Ntifi£'ates to be submitted by non-gazetted officers subordinate to Deputy 
f'.on!rervators of Forests in ease of transfer of charge. ! 
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Cl-IAPTEit XII 

SUPPLY OF UNIFORMS AND WEAPONS TO SUBORDINATES .. 
A-Rangers: · ··· 1 ~ 1 t 

I ·~ 
,,1 

.127.· .(a) Fol'est Rangers of ttllgrades are permitted to make their own arrange
ments to provide 

1 
themselves, at their . 9wn cost, with lmiforms consisting of--.. · 1 

''"' (i) ·.O~er-~~~t witi~ cap or, Rain-coat , . ' " 
· (ii) Bush-shirt with full sleeves, with 4 patch pockets having· covers and 

buttons (2 patch· pockets nbove ·and two expanding iJOckets below the waist) 
with Khaki belt of the same cloth as bush-shirt. Shoulder straps to be decorated 
witll fiverpointed ~WQ white metal .stars and silver monograms ''Forests". 

(iii) Khaki trousers· without fold at the end. ' i · 

(iv) \Voo,llen beret of Nav'y blue colour., , 
1 1

•. 1 ' :·, '(vl, Bro~vn.' _}~ather.· boots "or, .shoes. . . ,, .•. 
1 . ~ (vi) ''Y'histle cord on. Khaki lapyard. . 1 

The Rn,nge Forest. Officer may wea,r a khaki shirt. :with~straps i~stead of a khaki 
bush"shir.t. .in the field ttnd may put .on ,hunter, rubber bo·ots in monsoon. He may 
use a her~t cap or .solar Jut~ ,and anklets .in the fields. at his option ;and .may' wear 
army type heavy canvas belt on shirt. . , , • . r 

(G. R., A. F. & C. D. No. FST-2272/65962-P, <latorl28t.h April 1972) 
' • ' r ~ 1 I • • ' • I I t ; '. • , . ·I • , , 

1 

l 

(b) E,a\1gers. may ,be supplied at the expense of'Government with Silver mono~ 
grams for beret cap (Ashok emblem over scroll with "Forests" inscribed below) 
white metal buttons for bush-shirt (Lawrels surrounding Ashok emblem over words 
"Forests"). ·'', · . ' 

' ' 
. {Revenue Deptwtment No. 6227 of 25t.h Sept.e'rnher 1902; 789SJ24'0f lOth' N.iveml)er 1927;. G59-A. D. 
•1f lOth 1\Iarch 1928, 659-A of 26th 1\Iay 19:10 and 7673{28 of 31st July 1931). . 1 '· 1 . . 
B-Foresters, Guard~, Chokiyats, Zoo Staff, Drivers and Cleaners : .. ·' I -

., . 
128. (a) Thefollowing arti~les ofun_if()~ll1S have been. sanctioned by Govern

ment for supply to Foresters, Guards, Chokiyats, Zoo -staff, Driver~ and Cleaners. 
ll : '1 't 

S11pply to be arranged tl1rough tiLe lnd1tsfrie.<s Commissioner and 
Central Purchasing Officer. 

Sr. 
!'il.o, 

I ' 

For .'Forester's: 

, Deilct·ipt.ion ofartiole 

·'· 
•: ,,. 

Overcoat with cape or Rain coat .. 
2. , .Khaki-shirt with full sleeve, two pockets with .. 
l. 

covers and bnttons and shoulder straps with 
mOl;J.ogram '·' Forests i' 

3. 
. 4. 

.Jersey •• 
Khaki trousers without fold at the end 

• • { f 

5. ·Beret cap of khaki :woollen cloth with silver 
monogram "Forests" .inserted. 

6. Belt henvy canvas militnry type khaki 
':. I i 

ll , } I' 

7. Havresncks 
8. Brown boots 
9. Rubber hLrnter shoes. .. 

P11riod of ~upply 
I J I 

l t' 

Quadrennial. 
Annual plus one extra bienni 
ally i.e. 6 in 4 years 

Bienniel 
Two every year 
Beinniel 
To be supplied as and when 
found to be worn out and 
unserviceable and fit for 
replacement .... 
Biennial. 
Bien ubi. 
l3iennial, 
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The f01·este1·s may wear rubber hunter shoes in the monsoon and anklets on 1 

boots. 

For Guards: 

. I. Kambli Superior. quality . , 
2. Halrsleeve shirt with two pockets and sho:ul

der straps of the S{Lme cloth along with brass 
metal "Forests" emblem. 

3. Khaki shorts with buttons . . 
4. · Heavy khaki canvas belt with present brass 

buckJe. · 

5. Khaki cotton putties 
6. Cap edge'with green lining Wi~~ G. F. mono- . 

gram on the line of that of police. 
7. Jersey .. • 
s;· Boots . 
9. Rubber hunter shoes 

10. Havre sack 

Biennial. 
Two every year. 

Two every year. J 

To be supplied as a~d when 
found to . be worn out and 
unserviceable and fit for 
replacement. 
Annual. 
Annual.· 

Biennial. 
Biennial. 
Biennial. 
Biennial. 

The Fore~t Guards may wear rubber hunter shoes in the monsoon.·. The .newly 
recruited forest ·guard shall wear ~aki-short, ·khaki shorts and an ordinary khaki 
cap of his own until provided with prescribed uniform. 

For Olwkiyats (Permanent): 

1. Khaki half sleeve shirt 
2. Khaki shorts with cotton putties 
3. Khaki cap 

· 4. Boots 

For Zoo Staff: 

A. Head Zoo Keeper (Naik): 

1. One pair of white pants 
2. One pair of white bush-coats 
3. One pair of shoes 
4· ~ne white cap .• 

B. Zoo Keepers (Watchmen ·and Zoo Gua~ds ) : 

I. One pair of khaki half pants 
2. One pair of khaki bush·cqats · 
3. One pair of shoes 
4. One pair of khaki caps 
a. One pair of kha~ puttees 

C. Zoo Sweepers .: 

1. One pair uf knickers blue 
2. One pair of half sleeved shirts 
3. One pair of blue caps 
4. On f.' pair of shoes 

(Bk) E-5-13 

Annual. 
.Amiual. 
Annual. 
Annual. 

Annual. 
Annual. 
Annual. 
Annual. 

Annual. 
Annual. 
Annual. 

;Annual. 
Annual. 

Annual. 
Annual. 
Annual 
Annual. 
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P. For Drivers and Cleaners (Working on permanent posts or on posts 
likely to be continued for a period more 
than two years). 

Drivers: 

(i) Three khaki shirt,s .with full sleeves two pockets with covers 
and buttons and shoulder straps with monograms "Forest Driver". 

(ii) Three khaki trousers without fold at the end 

(iii) One Beret cap of khaki woollen doth with a sliver mono
gram "F,)rest. Driver" inserted. 

Cleaners: 

(i) ·Three half sleeve shirts with two pockets and shoulder 
straps of the same cloth with brass metal monograms "Forest 
Cleaner." 

(ii) Three khaki shorts with buttons 

(iii) One cap edge ·with green lining with metal monogram 
" Forest Cleaner ". · 

Biennial. 

., 

" 

" 

,. 

" 

Note ,-New articlE's of uniform are to be supplied to thfl subordinates not as a matter of course, hut 
. only aftl'r thE'! previou:'! supply has becomE' unserviceable on expiry of the period of life fixed for each kind 

of article. 

Equipmerds : 

(1) Silver Monogram 

(2) Brass monogram G. F. 
guards cap. 

.. } To be suppiied as and when found to be 
for , worn out and unserviceable and fit for 

j replacement. 

(3) Water bottles for Foresters and Every six years: 
Guards. 

(b) Each divisional office should maintain a sealed pattern of. the various 
uniforms prescribed for rangers, foresters. and guards. 

(c) No other uniform but that prescribed should be used by the subordinatf'8. 

(G. L. R. & A. D. Nu. W. L. P. 1660/12541/A dated 22nd December Hl61, G. L. R. 
and A. D . .No. F. D. ~I. 2761/94413-A, da.terll7th December 1962, G~IR. & A. D. 

. Nu. l!'D~I-2774f12.U 72-P, d,~ted 2nd April 1!165, Gl{.AF. & C. D. ~os. FST-2272-
65!1~2-P, dated 2!)th Aprill97~·and l!'ST-2273-69590-P, dated 26th July 197:l, 

129. The followii1g procedure is laid down for the preparation of dreRs article~':: 
of f~rest subordinates in forest department :-

(i) 'l'he cloth ::;hould be purchased by Chief Conservator of ForestR in bulk 
through Central Store::; I)urcha::;e Organisation first. 

(ii) Thereafter the cloth ::;hould be di::;tributed to the concernf'd Deputy 
· Conservators of Forests according to their requirements. 

(iii) The dress a1·ticles ::;hould be prepared and stitched ar<'ording to the 
prescribed pattern by the Deputy Conservators of Forests. 

(iv) The rates for the stitching work will be the same as })rescribed under 
G.R.G.A.D. No. G.L.<?. 1064-1170/Ch, datf'd 20th July 1970. 

(G. R. A. F. & C. D. No. FS'.r-2271/90994-P, dated 27th December 1971). 
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I30 1\iembers of the Lower subordinate forest seryice ~:;]umld lJe supvlied w~th 
uniform free of cost. 

(G. R.' R. D. No. 659-A 'of 31st March, 1922, o.nd 8th January 1935, and 671/0!l-I>/39 of 3rd Juuo 
1 1945 and G. L. A. and ·F. D. Nos. S/7/55605-J, date(l 2nc1 December 1953 P.n<l S/71/7215-J 

llu.ted 10th March 1954 ancl G. R. A. & C. D. No. FST-2267-25421-P, d1~t.ed 4t.h So•ptt>mlwr 1\167). 

I31. There shou'ld be no distinction between the uniform of for~~t orderlies 
and guards. There is no needfor forest guards to wear a number on their belts. 

(Government Resolution, Revenue Department No. 8617 of 14th SeptPmber, 1911). 
; . ' ' 

C-Clot~g charges: 

I32. No cash payment should be made to foresters and guards for boots 
· when they are procured locally; but that payment should be made direct to .the mochis 
and their receipts submitted as vouchers with the accounts. 

(Reverrne Department No. 3~02 of 4th April1911) 

D-Bubordinates in Class IV Service: 

I33. The supply of (I) clothing, (2) Kamblis and umbrellas and (3) water
proof cape,5 to peons in Government offices is governed by rules I04, I05. 107, 109, 
liS, section XXV of F. P. No. IX .. 

I34. Peon's brass badges may be purchased locally 'Yhere the heaq of the 
office aft~r . calling for q~otations from; the Director, Government ~riuting. and 

. Stationery, is. satisfied that he can purchase the required badges at a rate cheaper 
than that at which the· Director can supply them. Otherwise1 th~ supply should 
be obtained from the Director. Th~ charge on this accoun~ should l)e met from. 
the contingent gr8.nts at the disposal of the· officers concerned. · 

135. 

(I) 
( 2) . 

(3) 
( 4) 

(5) 
red). 

. . 

(General Department No. 6114 of 29th May, 1925 aud 16th December. 1926) 

The pattern of uniforms of Naiks and Peons is as under :-

Forage cap (Blue in colour) 3 ") · 
Buttoned up coat with shoulder,bands I " 
(eoat white and bands blue in colour) 3 
Trousers (white in colour) • 3 ~Every 2 years. 
Stripe on .right hand sleeve of the coat;. one for Naik I 
and two for chobadar and Havaldar. The'Stripes will 
beofthe design and colour prescribed by Government.J 

Red Belts (woollen) and Kamar band (Turkey Every four years. 

The ahove uniforms should be of Khaddar. J!'or J!,emale peons, the uniform 
will be as under :-

(1) · Three saris, 5 yards each 
(2) Three white blouses I yard each 
(3) Three Rkirts 2 1/2 yards earh 

• i 

} .EvCty 2 yeafs . 

The Officers who have women peons may supply unifo1·m as ahove to them at 
a cost not exreeding Rs. 85 after purrhasing Khadi cloth locally. · 

(Govt>rnnwnt Circular, C'n-moral Acln1inistrBtion Dt>parl.nh':tt No f:LP-/106~-B. tlat.l•d 8th J'un~ 
191\2, 1\UU c<wrig,,ndum No. C'L0-1062-B datec113th ,July 1962, Government RoioluLion, Gcnerul 

A<lrninistrnt.on Departrnt>nt. No. ('L0-1063-B- rlBtefl 21lth Oetoher l!lll:l and l'-LO-lU6:J,l'H 
•L~t.f'd 18th Novt'rnh<'r 1 !16-t and CL0-101i5f935-C'H. rlat.ecl :nth 1\f•ty I !lfl!l). 

Xo1e.-Thc pt>uns shouhl continue to Wt'IU I.raAA batlge,; on the Reel Belt~. 

(G. H. G. A. D. C'L0-1065-5274 Ch, ,~tecl 7th October 1965) 
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E-Use and custody of uniforms. : 

136 .. (i) Forest Subordinates must wear the prescribed uniform and carry a 
serviceable "Koita" and a marking axe when on duty. Private kit such as dhotars, 
umbrellas, etc., are not to be used when wearing uniforms. Under-c·lothing is not 
to be visible and the uniform is not to be cut or altered to fan,cy of the wearer. 

{ii) \Vhen appearing in courts or public places or before their superiors tl~ey 
must invariably wear the last issue. Any ~eglect in this respect will be punished. 

(iii) 'Vhen doing rough work in the forests they need not wear uniform but it 
must be with them in camp. · . 

(iv) Uniform must be. worne tidily and the buttons and accoutrements kept 
clean. 

137. (i) Every subordinate shall when going on leave, other than casual leave, 
deposit his uniform; equipment etc., if beat guard, with t.he round officer, and if 
round officer, in the Range Forest Office, taking· receipt for the same in the usual 
charge form. 

(ii) No substitute will' use any portion .of the absentee's uniform except the 
belt in the case of a beat guard. 

138. (i) Subordinates on transfer may take their uniform bqttons .with them. 
· But the distinctive marks on the uniforms shall only be the property of the 
individuals as long as they occupy the grade they are in at the time of first 
receiving them. In the case of promotion or reduction they shall be returned to 

· the Deputy Conservator ?f. Forests and redistributed. 

( ii) Subordinates are strictly prohibited from disposing of articles of uniforms 
or government clothing however old they may be. 

F-8upply of weal_)ons to forest . subordinates : 

139. For general orders regarding weapons under the Arms Act see Article 16, 
Part IV of G. F. 111. Vol. II. 

Government considers th~t if .weapons are required by any forest subordinates 
for their protection they should be supplied by Government. If the Chief Conser
vator of Forests considers this necessary in any cases, he should submit proposals 
to government for sanction. 

(Revenue Department No. A/633 of 4th Oct-ober 1921 and 633-A of 18th April U22) 

CHAPTER XIII 

SECURITIES TO BE TAKEN FROM FOREST SUBORDINATES 

140. Subordinates whether permanent or temporary or on probation entrus
ted with the collection or ~ustody of cash, stores, stamps or any other property are 
required to furnish security in accm;dance with rule 178 in F.P.I. The following 

.. rules for the Forest Department approved in R.D. No. 3767, dated 18th May 1895, 
should be considered to be modified by the general rule quoted above, wherever 
they differ from it. 

In accordance with the provisions of section 2 of Act XII of 1850, t.he follow-
ing rules have, with the approval of the Governor, been made requiring the amount. 
and kind of securities and ,the sureties to be given by every person appointed to 
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any -office in which such person is to be entrusted with the receipt, cust9dy, or 
control of any such I~on~ys as ·are specified in section 3 of the said Act :-

Ru,le I.-Every Fores~ Officer below the rank of Assistant Conservator, whether 
· appointed perma.nently or temporarily, whose duty roqui.l'es that he should be 
entrusted with the charge of Government money and drawi!lg pay at. tho rate of 
Rs.·to or over, shall furnish security with one or more sureties as the principal 
Forest Officer of the Circle may direct, for a sum which shall in no case be less :-

(a) than the aggregate of the pay payable to such subordinate for 12 months• 
service, or, · · 

(b) than the amount of forest revenue or funds which such subordinate is, 
by special authority from the principal Forest Officer of the Circle, permitted 
to hold at any one time in his custody. · . · 

Note.- Tho personal ,;ecnl'ity bond should be in the G. 1!'. H.. l<'orm No. 44 with two sureties as 
proscriued therein. l!'inancial Rule 178 also pel'mits other forms of security. . 

Rule Z.-Every such forest officer shall within one month; on obtaining 
temporary oe peemanent promotion or on the decease or withdmwal of his 
original security, furnish fresh security. . . 

Note.:+- To avoil:\ the necessity of calling for a fresh bond on every ocoa::~ion of promotion from grade 
to grade in a class, 'Jr transfer from place to plttee of a suhf)l·din•Lte, the Conservator may prescribe t!Uffioi· 
ently lal'go amounts for the original bond-; to be taken under rule 1, which will be adequate fur all gl'ados · 
in ea-:~h cl•1.;S of subordinates, e. g. Guards, Forestal's and so un: and the bonds should not mention the 
particular beat or round, eto., in' which the subordinattl is sm·ving bu.t ..;huuld mention his duties in ti. 
genAral way, e. g. "holds the office of furcst Guard in the-----:- Division:' or "holds ~he office uf 
Forester in the-~-- Circle", and so on. · 

Rule 3.-The Deputy Conservator of Forests, with the ·sanction of the· prin'ciple 
forest officer of the Circle, may at any time require any such forest officer, as is 
referred to in rule 1, to furnish' within ! mont!I- a fresh bond in substitution of any 
bond previously executed by such forest officer. · · . 

Rule 4.~The Deputy Consm·vator of Forests m.ay, at discretion and without 
stating his reasons, decline to accept any person as surety .. 

Rule .) . ...,.,.The principal Forest. Officer of the Circle may at any time direct that 
the security to be furnished under these rules shall be in the form of a deposit of. 
Government promissory o! currency notes or cash. . 

Note.- For the several forms in which secu.r~ty may be given. see rule 178 in F. P, I. 

HJ. In cases where an employee is required, as a condition of his office, to 
deposit cash or negotiable securities, the bond of an Insurance Company cannot 
be accepted in lieu thereof. But a bond may be accepted in place of personal securi
ties if the State Government is satisfied with the terms of the bond and the solvency 
of the Company. _ · 

(F. D. No. 2228 of 5th June 1913) 

Note.- See rule 17i, item (viii) of F. P. I. regarding fi.delit,Y guaraotee policies. 

U2. The following supplementary rules were passed in R. D. No. 3767, dated 
18th )lay 189.5 and 2323 of 4th March 1908 :-

S. Rule 1.- The Deputy Conservator of Forests will be held responsible that 
security is furnished and maintained by every forest officer below the rank of Assis
tant Conservator in his Division, who may be required under the rules made by 
t.he prineipal Forest Officer of .the Circle, under section 2 of the Act :XII of 1850, 
to furnish security; and he shall in consultation with the .Mamlatdar of the Taluka 

. (Bk) E·a-H 
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iu ,~I~ich the se~m:ity resides satisfy himself that the surety offered is, and c6ntinues 
to be a proper one. 

: ~'ote..-T_he s~l~ency of t.hu sut:etfcs should uo v-;t·ifiod' ever~ ~·;ur, and fresh ~un,tietl c1•1lcd for wlwru 
nucu::~.;<•ry, see 1tem (1) of rule 17M of .1!: l'. I. ~tuga.rdmg rcspu11>Hut1Jt.y ·of the ~en:nuo. Dcpa\·t.m~Ht ~''r 
the i.;st..o of t~olvency certificl\tes and m:structwns to l\Iamlatd.ars aud 1\la.halkane::; 111 th1:1 couucctwn, See 
para . 4 of app; VII to . this Vol~me. -

'' 
S. •Rule 2.-Care must be taken that no person's security is accepted Qn behalf 

of a disproportionately large number of forest officers below the rank of Assistant 
Conservator whether. of the same range or department or not. · 

S. R·ule J._.:Tha Deputy Conservator of :Forests shall keep a register (in form 
G. ~'. M. 4.) .of all secmities furnished by Fore~t Officers below the rank of Assistant 
Conservatol' in: his Division, for scrutiny of the p1·incipal Forest Officer of the Circle 
during t~e com;se of his annual tour and shall submit annually to the principal forest 
officer, in the firs~ week of January, a certificate that all such securities are good 
and sufficient. · · -

lf3. Conservators were empowered by R.·D. No. 5!J(j(i of 31st Augu::t; 1903 
to settle th.o amount of SQcurity required from each subordinate. official, permanent 
or temporary; by R. D. No. 3060/24 of 18th August 1925, the power to al:cept 
securities from forest subordinates was redelegated to Conservators of Forests 
subject to the rules reproduced in this chapter. See a~so manual of Fimincial 

· Pow;ers, S. No. 3~ · · 

144: It should be distinctly understood that when men of straw or inadequate 
means are accepted as sureties, and any loss. to Government results from the 
in-sufficiency of such security the officers accepting such sureties will be held 
personally responsible for any loss incurred .. 

(R. D. No. 2608 of 21st April 1882) 

145.. A security bond continues in force until it is cancelled and a surety who 
withdraws from his suretyship continues liable, notwithstanding his withdrawal, 
for any defalcation of his priJICipal occuting upto 60 days after his giving notice 
of his intention to withdraw. A security bond should not be destroyed until so long 
after the principal has ceased to occupy an office in which he has to furnish security 
that there is no probability of its being of any use. If a fresh bond is for any reason 
taken, the old one should still be preserved as security against defalcations which 
may have occured before the date of the new one. 

(F. D. No. 3449 of 14th October 1890) 

Not6.-The new form of security bond-G. F. R. Form No. 44 requires the sureties to give six ca.len
d\t" m mth-;' n-ltl'l3 ir1 \Vt•itin~ of their i 1,1tention to terminate thoir suretyship and the bond continues 
in force until the expiration of t-he said period 'of six mont-hs. ' 

,_ 
CHAPTER XIV 

TOURS AND DIARIES 

146. For orders regarding the Inspector General's and Chief Conservator's 
totl],"S in the Gujarat State, see Arti~les 4 and 6(a) (v) respectively. 

. ' . . ' ,. 
147. The. Chief Conservator of Forests- and Col'lscrvators of ~'orests shliuld 

furnish G?v<'rn ment rPgnlarly with· eo pies of t-h<'ir- tom progrn mm<'s. 

(R. D. No. 5104-G of 9th January 1939). 
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148. The number of annual touring days fixed for Forest Officers in re«'eipt 
of Permanent Travelling Allowance h~ as under.:-

Sr. 
~o. 

I 

2 

3 

Designat.ion 

Conservators of For<>sts 

Deputy Conservators of Forests .. ·} 

Sub-Divi~ional Forest. Offi<>ers 

, (G. R. F. D. No.TRA/1071-1816-J, of Rt.h Jnnf' 1971) 

' . 

No, of minimum 
Tonrin,:t i11\y~. 

150 days ·with 120 
Night Halts. 

180 days. with 150 
Night Hnlts. 

149. Deputy Conservators of Fore.;;ts should, a.R a rule reside during thP rN'e~R 
season at the headquarter stations of their distrif'ts to fa£'ilit.at.e persory~l <'ommuni
cation on forest matters hetween themselves, the CollPrtor and. Assistant Collectors. 

(R. D. No. 4~113 of 4th .Tunc> 18RO) 

.150. (I) Range Forest Officers should spend the greater portion of their time in 
the various Jlnrts of their charge away from he~dquarters and not content them
selves generally with riding or bicycling out to inspeet their works and returning 
to headquarters in t.he course of the day. The latter practice renders effective 

· supervision of .the forests impossible and hardly affords ,occasion to the Ranger to 
learn anything about the conduct of his men and maintain intimate rela.t~ons with 
the people. l\Iore particularly in the matter of fire protection his influenre would 
he ll).uch greater and more effective if he spent 2 or 3 days at a time in a. particular 
village-, explaining matters to t.he people and endeavouring to get them on to· his side. 

(2) The numl)er of annual touring days fixed for Range Forest Officers and ot.her 
forest subordinates in receipt of Permanent Travelling Allowance is as under,:-

Sr. Designation 
~o. 

1 Range ForeRt Officers 

2 · Foresters 

3 Surveyors 

(0. R. A. F. anrl C. D. ~o. FSTf3071 !9112-P of 3rrl Apri11972) 
. ' 

)Iinimm 'Xo. or 
Touring cLtyR 

200.' 

240 

200 

l!il. · (l) Campit;g offic·ers may for the sake of C'onvenience obtahr their supplies 
through village officers or other subordinate officers. But they muRt pay in full for 
their supplies before leaving camp. 

(G. C., R. D. Xo. Of43334.E, rlat.erl. 20th ~ovc>mhc>r 19411) 
.. '' ' 

(2) T~mring office~s should as far as posdhle, avoid asking subordinate Govern-
. ment servants to supply provision~ to them.· But when they find it is unavoidable, 
ther should make an advance pa.yment to the local personnel at the beginning of 
thetr <'amp. and settle thf" aceou·nts at the end of the camp. They should satisfy 
themselves hefore leaving a camp that all :mpplies received or services accepted, 
whether by themselvPs, their servants or t.heir official establishment have been 
dnl.\· paid for· at adequate rates by the persons concerned .. Government. servants 
'~ho do not recover 'full hills will he held responsihle for making supplieR at. conc·c;s
ro;tonal rafes or free.> and adimi will he taken against them accordingl~·. 

(G. C., :\I. P & S, D. Xu, 13fi:Jf5 of 7th FHhruar~· 1947, 15fll/34 of 6t.h l\[ay 194fl 1\lld (', D. R. 
1055-D of :?Qth August 1955) , 
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(3} Inspecting officers should not stay as hom;c guests with subordinate officer~ 
during the time they are on tour for the purpose of inspecting the latters office. 

(G. C., G. A. D. No. CDR/1065fG, dated 2nd February 1965). 

152. All forest officers below the-rank of Conservator and all subordinatrs of 
the executive branch will maintain diary books in the prescribed form in which 
full but concise details of work done or inspected with the results of inspection should 
be given. A copy of the diary should he submitted every week by the gazetted 

. officers to their respective Conservators through the proper channel. Non-gazetted 
subordinates of the ex<'cutive branch in a division, except Beat Guar~s, should 
submit copies of their weekly diaries ·to the J?eputy Conservator of Forests. 

153. The following rules must be observed in respect of beat Guards' diaries:

(i) ~eat Guards will he supplied with stamped diar~' books by the Range 
Forest Officer. Before supply, the Range Forest Officpr shal1 write on the 
fly leaf over his· signature :- . 

(l} The names of all the forest villages in the beat. 

(2) The forest survey numbers and areas open and closed in· each village 
(a) to privileges and (b) to grazing. 

(3) The bazaar town of the beat and the day on which it is to be visited. 

{4) The number of days allowed for thP visit to· the bazaar. 

(5) The headquarters of the beat. 

{ii) The beat guard must always keep the diary book on his person and it 
shall be in the prescribed form. 

{iii) 'Vhenever the beat guard meets the round offic£"r or any other superior 
officer he shall produce his diary book. The round officer and the Range 
Forest ·Officer shall on every such occasion read and sign the dairy book and 
date it below the last entry, with any remarks that may be necessary regarding 
the place where he ·was met, the reports', if any, made h~v him and his work 
and forests in general. · 

(iv) Beat guards should if possible get the Patil's or Talati's signatu're on 
their diary when stopping the night in any village. 

· (v) Beat guards who cannot write must get the di'ary book written up by 
some body, pl"eferably village officers, naka karlmns, or round officers; and naka 
karkuns and round officers shall, on application, at once write up the diary to 
date. as dictated by the beat guard. Range Forest Officers must also complete 
the beat. guard's diaries in places where the writ.ers are not. to be found. 

(vi) Beat guards who can write must fill in· t.heir diaries daily. 

(vii) Beat guards are not to submit diaries. · 

154. AU offences and important matters noted in diaries must be r£"ported 
separately. · . . · 

155. When submitting diaries of subordinate officers the RanO'C Forest Officer 
will note. whether the work done during the period was satisfactorJ" and will mark 
any portiOns that he thinks the Deputy Conservator of Forests should read. 

Tours of and call.q on .MinisiPr anrl DPput.71 .Minister of the Guja·mt Government: 

156. (i) \-Vhen a Minister of the Gove-rnmPnt of Gujnrat vi~its t.lw headquarters 
of a :District on an official.tour he should be met on arrival by the Colle.ctor 
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and by the local senior ted officer of' each department in the pot·t-folio of the 
::\finister. 

(ii) ·when the programme of a :Minister is communicated officially to Distriet 
Officers apart from those mentioned in para (i) the officials concernod should meet 
'the l\finister on arrival and also be present to see· him off. They should also be 
present when the l\Iinister attends·any public functfon or receives any address or a 
deputation as a 1\finister. As J'egards non-official functions, the officials are at 
liberty to attend such functions or not as they please. 

(iii) In the majority of cases when the Collector or other District Officer is on 
tour the advantage to be derived from a personal meeting at which he could give 
information on local matters to the Minister and receive advice from him would 
greatly exceed the inconvenience caused by an interruption of his tour. Circums
tances may arise, however, in which it would be contrary to the public interest 
that his work should be interrupted, as for example when he is touring in a distant 
and inaccessible part of the District, or is engaged on special investigations. It 
is not the intention of Government that the work should be interfered with in 
such cases unnecesarily, but if the Minister wishes to discuss with the officer matters 
of general public interest and desires that during his visit (even if it is private) the 
officer concern~d should meet him, his orders should be complied with. . .. 

(iv) Gazetted officers present in the Station will as a matter of, courtsey be 
expected to call on the Minister. 

(v) The instructions in the foregoing sub-paragraphs apply equally to visits of 
the Deputy 1\finisters. · 

(G. R., P. & S. D. No. 2799-E, dated 23rd November 1.949 and 2799-E, dated 21st ifune 1952). , 

157. {i) The Chief Conservator of Forests (among other officers) should take 
an early opportunity to call on all Ministers and Deputy Ministers once in a year. 

(ii) Members of the All India Services other than the Chief Co~servator of 
Forests who have occasion to visit Gandhinagar on official bush1ess should t.n.ke the 
o~portunity of calling on the 1\finisters (Deputy Ministers), if the time per.mits. 

(iii) Calls should be made at the Sachivalaya. If a Minister or Deputy Minister 
is absent from his office or cannot receive the visitor when the call is made, the 
officer making the call should leave his card. 

(iv) All calls should be made in mufti. 
(G. C., P. & S. D. No. 2259/34-E, dated 15th Fehruary 1952 and 21st June 1952\ 

CHAPTER XV 

CASUALTIES AMONG OFFICERS AND CONDOLATORY RESOLUTIONS 

158. Deaths 'of All India Services Officers should be reported to the Ministry 
of Horne Affairs immediately after their occurrence. Where death results from 
violence or other unnatural causes, a rep'ort on the circumstances leading to the 
death of the officer should also be sent (Rule 2, Chapter XV, All India Services 
l\Ianual, I 96i). · 

L39. The following procedure is laid down for issuing condolatory resolutions 
on the death of Government officers. A resolution of condolence should be issued 
by Government in the Secretariat Departmf'nt concerned when the head of a 
dPpa.rtment dies while holding office (whether on leave or not). In the case of death 
of any other officer while in service, a letter of condolence should be sent by the 
h•n,d of the Department concerned on behalf of the Department. . 

( Govt>rnmcnt RPsulution, P. & S. D. No. 3249/34, dated 31st July 1939) 

(Bk) E-5-15 
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CHAPTER XVI 

ANNUAL CONFIDENTIAL REPORTS ON OFFICERS AND ESTABLISHMENT 

160. (i) In order to ensure that promotions shall be made with the u~ n ost 
fairness to officers on the one hand and with due regard to the interests of public 
service on the other hand, it is essential that close and continuou:;: attention should 
be paid to the work, chara~ter, capacity and professional knolwedge of all officers. 
A continuous record should, therefore, be maintained of the serviees of all officers. 
and establishments in the Department except class IV Serviees. 

., 
(ii) (a) Confidential report of a person should generally be written by his 

immediate superior whether holding gazetted ·or non-gazetted status. He is called 
the Reporting Officer. 

(b) When there is a Supervising Officer between a Government servant and 
his Reporting Officer, the latter shouldinvariably consult the sl:lpervisory officer 
when writing his confidential report. Remarks of the supervising officer should 
be obtained by the Reporting officer in wtiting on plain paper and these remarks, 
should be kept with the ephemeral roll of the person concerned. 

(Para 4 of G. R., G. A. D. Nos. ~~. ll69fK, dated St.h March 1969 ) 

161. The Reporting officer !3hould submit confidential reports written by him 
to the next higher officer, who should review the reports and make l1is own remarks 
therein stating clearly Iris· own agreement or disagreement on the remarks and 
assessment made by the Reporting Officer. He is called the Reviewing Officer. 
His· remarks are particularly necessary when the Reporting Officer has commented 
adversely on the ability or conduct of a person. 

( Para 5 of G. R. of G. A. D. No. (g~(.?. 1169/K, dit.tf'd 8th ~larch 1969 ) 

162. The Reporting and Reviewing Officers for different categories of personnel 
in the Forest Departme~t are :-

· Sr. Category of personnel 
No. 

Reporting Officer Revie"ing Officers 

1 2 3 4 

1 Chief Conservator of Secretary to the Govern- Chief Secretary. 
Forests. ment. 

2 Conservator of Forests 

3 Assistant to the Chief 
Conservator of Forests. 

Chief Conservator 
Forests. 

do. 

of( 
I 
) 
J 

4 Deputy Conservators of Conservator of Forests. 
Forests. 

5 Sub-Divisional. Forest 
Officers. 

6 Office Superintendents in 
the Chief Conservator of 
Forests' office. 

do. 

Assistant to the Chief 
Conservator of Forests. 

Secretary to Govern
ment. Agri<'nlture 
Forest and C')-opera
tion Department. 

Chief Conservator of 
Forests. 

do. 

do. 

-------------------------------
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I, 2 3 4 

7 Office Superintendents in 
'the Conservator of Forests1 

office. 

Conservator of Forests Chief Comervttor of 
Forests. ' 

8 ' Legal Superintendent in the Assistant to the Chief 
Chief Conservator of Forests' Conservator of Forests 
office. (Administration). 

9 District Statistical Officer 
in the office of Conservator 
of Forests Research and 
·working Plans. 

Conservator of Forests 
Research and Working 
Plans. · 

do. 
:'.I 

do. 1 

I 0 Range Forest Officers Deputy Conservators of Conservator of Fu1·ests 
Forests. 

II Forest Surveyors do. do. 

12 Head Clerks in the Chief Assistant to the Chief 
Conservator of Forests' Conservator of Forests. 
office. 

Chief Conservator of 
Forests. 

l3 Head Clerks in the. Conser- Assistant/Superintendent .Conservator of Forests 
vator of Forests' office. under whom they are 

directly working. 

14 Head Clerks in Divisional Deputy Conservator of 
offices. Forests. 

do. 

15 Accountant in Chief Conser- Assistant to the Chief Chief Conservato:r of· 
vator of Forests' ·office. Conservator of .Forests. Forests. 

16 Accountants in the Conser- Assistant/Superintendent Conservator afForests 
vator of Forests' office. under whom they are 

directly working. 

17 Accountants in the Divi- Deputy Conservators of 
sional offices. Forests. 

18 Clerks in Chief Conservator Superintendent. 
of Forests' office. 

.do. 

Chief Conservator of 
Forests. · 

19 Clerks in Conservator 
Forests' offices. 

of Assistant Superintendent Conserv:ator of Forest 
under whom they are 
directly working. 

I 

20 Clerks in the Deputy Deputy, Conservator of Conservator of Forests 
Conservator of Forests' Office. Forests. 

21 Clerks in Range offices 

22 Foresters 

23 Guards 

Range Forest Officer 

do. 

do. 

Deputy Conservator 
of Forest~. 

do. 

do. 
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24 Stenographers in Chief Assistant to the Chief Chief Conservator of 
Conservator of Forests' Conservator of Forests. Forests. 
office. 

25 Stenographer in Conserva-· Conservator of Forests 
tor's office. 

26 Typists in Chief Conservator Superintendent. 
of Forests' office. 

27 Typists in Conservator of Assistant/Superintendent 
Forests' office. under whom they are 

directly working. 

Chief Conservator of 
Forests. 

do .. 

Conservator of Forests 

(G. R. A & C. D, No. FST 1069/2385-P, date 30th August 1969 and F. S. T. 1069/576-P, dated 17th 
, . March 1970 ) . . · .. 

163.· (a} The confidential reports of the Gujarat Forests Service Class II 
officers and Office Superintendents are kept by the Chief Conservator of Forests. 

' (b) The confidential reports of non-gazetted staff are kept by the appointing 
authority. 

( Para 7 of G. R., G. A. D. No~ '~~. 1169/K, dated 8th 1\Iarch 1969 ) 

164. A Reporting Officer should maintain an Ephemeral Roll in the prescribed 
form (Form Gen. 254 g') for each Government servant whose work and conduct 
he is required to report on. The ephemeral roll should be written quarterly, when the 
reporting officer. should make 'entries thereih about the ·persons'· work as seen from 
day to day. He should also enter in it whenever he notices anything noteworthy 
about the employees' character or work, whether good or bad, with a brief note about 
the ·relevant . case or evidence. · These should be taken into consideration while 
writing the annual confidential report of the person, and should be destroyed one 
year after the confidential report for the ~rear concerned on the person is submitted 
to the Revi~wing Officer. 

· (Para 8 of G. R.,G. A. D. No. ~~i:iS, 1169/K, dated 8th l\:larch 1969) 

. . 165 .. , (i} The amiual confidenti~.l reports of I.F.S. Officers should be written 
in the form prescribed in G. of I. Department of Personnel and Administrative 
Reforms Notification No. 34/4/71-AIS(III) Vol. I-B, dated lith September 1973. 

(ii} The annual confidential reports on other Government servants should 
be written in the forms ii\dicated below as prescribed in G.R.,G.A.D. Nos. ~~i:iS. 
1169/K, dated 8th March 1969, ~~i:iS, ll71fK, dated 15th October 1971, and G.R 
A. F; and ·c.D. No. EST-1071/C/543-P, dated :22nd 1\Iarch Hl72~ 

Category Form to be used 

(1} ·Class I and II Officers Form II Gen. 254 GG. 

(2) Office Superintendents Form III Gen. 254 DG. 

(3) Ra?ge Forest Officers, Grass Officers Form IX Gen. 254 JG. 
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(4) Surveyors, Rangers, Foresters, Grass Form X Gen. 254 1\G. 
Inpectors, Grass Clerks, Overseers, Guards. 

(5) Head_.Clerks Form V Gen. 254 ~'G. 

(6) Stenographers, Steno-Typists ·Form VI Gen. 254 GG. 

(7) Accountants and Clerks who have to Form VII Gen. 254 HG. 
do noting and drafting. · 

, 
(8) Clerks, typists, inward and outward Form VIII Gen. 254 IG. 

clerks etc. who have not to do any noting 
and drafting. 

(iii) The general form (Gen. 254 AG) should be filled in when the first report of 
a person is written and not every year. 

( Para. 8 and 9 of G. R., G. A. D. No. ~6, 1169fK, dated 8th March 1969 ) 

166. (1) (i) Confidential reports should be written for each calendar 'year (i.e. 
a~ually for the period from lst January to 31st December). . 

(ii) When a Reporting officer relinquishes his charges he should write confiden
tial reports of all persons for whom he is required to report on and submit those reports 
to the Reviewing Officer, if they have worked under him for three months or more. 
He should certify in his charge report that he has written confidential reports of all 
persons for whom he is required to report. 

(iii) \Vhen an officer is transferred from one office/Department to another, hls · 
Reporting Officer should write a confidential report for the period for which he has 
worke dunder him and submit it to the Reviewing Officer. This would mean that there 
would be as many confidential reports on one'person during the year as the number of 
Reporting Officers under whom he has served. It would be· the responsibility of 

· the Reviewing Officer to make sure that the whole year under report has been accoun
ted for in the reports received by him. He should add his own remarks in the last 
of those reports. 

. (iv) Normally no report should be written, if a person has worked for less than 
three months. However, ifthere is any special reason or occasion for reporting on 
a point on which the Reporting Officer wishes to bring his remarks on record, there 
is no objection to the repo~t being prepared· for a shorter period also. 

(v) The Reviewing Officer, who may be transferred during the course of a year 
should be shown the report sent by the Reporting Officer and he sheuld make his 
own remarks as one Reviewing Officer for part of the period. He should then 
return it to the successor Reviewing Officer who should also add his remarks for the 
subsequent period. For this purpose al_so, the period ofless than three months should 
ordinarily be ignored. 

(Vi) Reports on gazetted officers( ptherthan Class II officers and superintendents) 
should be submitted by the Chief Conservator of Forests to the Government not 
later than 28th/29th February, every year. 

(Para 10 of the G. R., G. A. D. No. ~(6, 1169/K, dated 8th March 1969 ) 

(2) Before writing Confidential Reports ·on Deputy Conservators of Forests 
in charge of Divisions the reporting officers should obtain the views of the Collectors 
on the work of these offiers in the prescribed Supplementary form. The remarks offered 

(Bk) E-5-16 



by the Collectors should be brought on the confidential records of these officers. 
If the remarks of the Collector are not acceptable to the Conservator they should 
invariably express their own views and put them on the annual confidential reports 
of thesu officers. 

(G. lt., G. A. D. No. ~~~. 1172-(i)-K, dated lst January 1973 ) 

167. Confidential reports on officers of the I. F. S. should be written in tripli
cate an•l in case of all other persons, only one copy should be written. Reporting 
officers should not keep copies of reports with them. 

(Pan 11 of G. R., G. A. D. No.~Q:~, 1169/K. dated 8th March 1969 a.nd G. ofi• M. H.A. No.2-7-1967-
AIS (IV) uf 8th March 1967 ). 

168. It is of paramount importance that the confidential report of a person 
should J,e a true and objective assessment of that person's ability and character as 
reftecte•l in his official work during the period under report and it should be free 
from subjective considerations and bias, one way or the other. The Reporting 

. Officer should aim at giving, as far as possible, a complete picture of that person's 
good and bad points. His JUdgement should be based on verifiable facts. Remarks 
should lte unequivocal, specific and should give a balanced view of the person's 
capa_bilit;ies ·and failings. · 

(Para 12 of G. R., G. A. D. No. No.~. 1169/K, dated 8th March 1969) 

169. A Government servant should at no time be kept ignorant of the reporting 
officors's opinion when his service is not considered satisfactory. But no adverse 
remarks should be communicated to him by his superior officer except under the 
·orders of the Reviewing Officer. The following procedure should be adopted in 
this reg<.Lrd · :-:-

(a) ·when communicating the adverse remarks the gist of good report should 
also b.1 communicated. The officer' need not be told about such remarks as 
may relate to his integrity. 

(b) The identity of the officer ,making adverse remarks should not be 
disclosed. 

(c) "Where an adverse remark of defects which can be remedied or not., is 
made; it should be communicated but while doing so the substance.of the 
entire report including whatever good has been stated of a person concerned 
should also be communicated. ' · 

(d) If the report on the officer shows that he had made efforts to remedy 
. · or overcome defects mentioned in the preceding report, the fact should be' 

communicated to the officer in a suitable form and a copy oftl~e communication 
kept with the confidential report. · 

(e) Serious or persisting defects should be communicated in 'niting and the 
mild and temporary shortcomings should be communicated orally. A copy 
of· the written communication of the adverse remarks should be kept in the 
confidential record file or a note of having communicated any remarks orally 
should be kept on the confidential report. 

(/) When a Government servant is graded as "below average" or "poor" 
".Fair" or "Average" he should be informed of such grading. 

( Pa.ta. 14th of G. R., G. A. D. :Yo.~~~. 1069/K, dated 8th March 1969 and ~. 1168-71-K, 
of 25th Suptember 1971) 
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170: To encourage the Government servants, the Secretari~s ~nd the He~ds 
of th~ }lepartments concerned should communicate to them unofficially, the 
appreciation of ·Government for the really good work done by them. 

( Paru 19 of G.'R., G. A. D. No. ~~~. 1169/K, dated 8th l\Iaroh 1969) 

Ncte.- -For further instructions see G. R., G. A. D. No.~~. /1169/K, dt\ted 8th l\Iaroh 1969 as 
modified-l~om time to time.) 

-CHAPTER XVII 
. •' 

CLASSIFIED LIST OF FOREST OFFICERS AND OTHER RETURNS · 
REGARDING ESTABLISHMENT 

(i) Classified list and Gujarat Civil List : 
'! 

171. An yearly list of Forest Officers as on 1st July is prepared by the Inspector 
General of Forests, information for which pertaining to Gujarat State is furnished by 
the Chief Conservator of Forests, Gujarat State in the prescribed form. 

I • 

172. Information for the Gujarat Civil List as on 1st January every year 
pertaining to the Forest Department should be submitted by the Chief Conservator of 
Forests tu the Government in the Agriculture and Co-operation Department by the 
5th J anumjr of the year concerned. 

(G. L.A. & F. D. No. SVL 1065/208-D, d~ted 1st December 1.965 ). 

173. Such war service rendered by an officer prior to the actual date of service 
as is allowed to count for promotion and seniority should be shown in the Civil List 
against the name. of the officer concerned. ' 

( P. & R. D. No. 74iO of 5th May 1934 ). 

(ii) History of services : 

17 4. As soon as an officer is appointed or promoted to a gazetted post either 
substantively, temporarily or in an officiating capacity, the following- information 
about J'lim should be furnished to the Accountant General for incorporation in the 
History ?f services maintained in ~is office in respect of each such ~azetted officer:-

(1) Full Name : 

(2) Date of birth by Christian era : 

(3) Original . service book with 
leave account : 

( 4) Date of assuming/relinquishing 
charge at : . 

(5) State of domicile at the time 
of appointment : 

(6) l\lother tongue : 

(7) Departmental exaniination 
Jta.• sed or exempted. If so, the date 
thueof with attested copies of 
tf'>f'l";lmonials : 



, : (8) Language examination passed 
or exempted. If so, the date thereof 
with attested copies of the testi
monials : 

( 9) Religion : 

(10) Marital status whether married 
/widower with dependant children : 
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(ll) Whether confirmed against a . 
permanent post. If so, the post, the 
·scale and .. the 'su~stantive pay with 
the date of last increment : 

(12) The date of commencement of 
continuous seryice for the purpose of 
pension: .. 

. (13) Home Town for the purpose 
of travel concession : 

(14) Details of monthly·rate of pay 
and allowances including special pay 
for 36 months immediately preceding 
the date of appointment to the post 
of gazetted officer in the following 
form:- · 

Duty Pay Leave S~lary 
-'--'------

From to Amount From to Amount 

(iii) Statement of Landed property held by members of gazetted and non-gazetted 
services : 

I 

175.(i) Every. Government servant shall on his first appointment to any 
s13rvice, or post, anq thereafter, every gazetted officer at the interval of two years from 
1st January 1971 and every non-gazetted Government servant at the end of each 
year during which he attains the age which is· an integral multiple of five years, 
i. e., at the age of 25, 30, 35 etc. upto 55 or 60 submit a return of his assets and 
liabilities in such form as may be prescribed by Government giving full particulars 
regarding :--:- · 

(a) The immovable property inherited by him or owned or acquired by him 
on lease or mortgage, either in his own name or in the name· of any member 
of his family or in the name of any other person ; 

(b) Shares, debentures and cash including bank deposits inherited by him 
or similarly owned, or acquired or held by him ; · 

(c) Other movable property inherited by him, or similarly owned, or acquired, 
'or held by him, if the value of such property (excluding articles of daily use such 
as Clothes, utensils, crockery and books etc. ) exceed in aggregate : 

For Class I Government servant· 
For Class II Government servant 
For Class III Government servant 
For Class IV Government servant 

Rs. 7,500 
Rs. 5,000 
Rs. 3,500 
Rs. 1,500 

(b) Debts and other Liabilities incurred by him directly or indirectly. 
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The form for landed property return at present in force is Gen. 122c (Revised). 

(ii) No Government servant shall except with the previous sanction of the 
authority mentionedbt:\low, acquire or dispose of any immovable property by lease, 
mortgage , purchase, sale, gift or otherwise either in his own name or in the name of 
any member of his fami~y : ' 

· in case of Class I Government 
servants. 

In case of Class II Government 
servants. ' 

Government 

Head of Department, viz. Chief Conser
vator of Forests and Conservator. 

" In case of Class III and Class IV · · Head of Office, viz., Deputy Conser-
Government servants. vator of Forests. 

For further instructions, see Rule 19 of Gujarat Civil Services (Conduct) 
Rules, 1971. 

176. Tile returns and declarations, referred to in Article 175 (i) shouid be 
obtained by the Conservators of Forests in case of no11-gazetted officers whom he and 
the c:1ief Conservator of Forests are competent to appoint within one month of the 
expiry of the year for which the returns are ,due and recorded jn his office. In the 
case of gazetted officers who are appointed by Government similar procedure 
should be followed and the Conservator should submit the returns along with his 
own to the Chief Conservator of Forests to enable him to submit a ' consolidated 
return to Government within two months after 31st March of the year for which it 
is due. The returns should be prepared carefully and ,submitted punc~ually. 

'.!I l I' 
[G. P. 110 of 3rd March 1927 and 26th September 1927 and P. & R_. 70/33/(Fin) of 15th November 

1933]. , 
). 'I I I 

(iv) Return showing the number or persons appointed. ;otherwise .than through 
the Employment Exchange or the Gujarat Public Service Commission: 

17,7. Quarterly returns showing the number of persons .~ecruite,d otherwise 
than t.11·ough the Employment Exchange for the quarters ending 31st March, 
30th .June, 30th September and 31st December should be forwarded by the Heads 
of offices to the Employment Exchange concerned within a fortnight after .the end 
of the quarter concerned in the prescribed form. 

(G. C. L. and S. W. D. No. EMP/2759-I, elated 27th April 1959). 

(v) Returns showing the' number of vacancies filled by appointment of 
members of the Backward Class : 

l7S. The Chief Conservator of Forests should submit to the Director of Social 
Welfare annually by 15th February a return for the preceding calendar year in 
the Forms A and B showing the composition of the backward classes in gazetted 
and subordinate services in the Forest Department. 

(G. C. P. & S.D. No. BAC 1158/8334-J, daterll3th May 1958 and BAC-11.61-B of 18th July 1961 ). 

(vi) Absentee statement, return of changes etc. of the subordinate establish
ments : 

179. For the submission by the Deputy _Conservators of Forests of t.he monthly 
:t.bsentee s~atement and return of changes in respect of the subordinate executive 
and office establishment in their charge to the Accountant General, see article 34R. 

(Bk)·E-5-17 
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CHAPTER. ~VIII 

GOVERNMENT SERVANTS' ASSOCIATIONS,. CO-OPERATIVE SOCIETIES, JOINT 
COUNCILS AND DEPARTMENTAL COUNCILS 

180. Government may, after such enquiry as it deems fit, grant recognition 
to an association of Government servants, if in the opinion of Government sue h 
association has. complied with the conditions specified in the Gujarat Recognition 
of Associations of Government servants (Non-Industrial) Rules 1972 notified under 
G. N. G. A. D. No. GS-72-113 ~' 1172-K of 27th July 1972. 

' '' '· 

· 181. (1) An association of Government servants, seeking recognition should 
submit its application through the Head of Department, the Regi~trar of Trade 
Unions and the Administrative Department concecned in ,the form prescribed in 
these rules to the General Administration Department. Such application should be 
accompanied by three copies of the rules governing the constitution and· conduct 
of business of such association. · , · 

(2) (I) to be eligible for recognition : 
I . I ' \ ' ' ' ' 

(a)· an Association shall-

( i) ordinarily be an association consisting of a distinct class of Government 
non-industrial· employees. · 

(ii) be open for membership to every: Government non-industrial employee 
of that class; · 

(iii) not have as its member ariy person who is not a Government servant 
except in the case of an association consisting of only Class IV Government 
non-industrial employees, which may have as its honorary members persons 
who have honorably retired from Government service . 
. · (iv) have a membership of at least twentyfive per cent of the total number 
of the class of. Government non-industrial employees it represents ; 

(b) an Association shall not-:-

(i) be in any way connected with any political party or organisation, or 
· engaged in· any political movement. 

(ii) in respect of any election to a legislative body or to a local authority 
or body, in India or elsewhere-

. (A) pay, or contribute towards; any expenses incurred, in conn~ction 
with such election, or by a candidate for such election ; 

· (B) by.any means support the candidature of any person for such 
·election ; · ' ' · . ' · · 

(C) undertake to assist in the selection of a candidate for such election ; 

(iii) maintain or contribute towards the maintenance of any member of 
a legislative body· or of any member of a local authority or body, whether 
in India or elsewhere. · 

(II) No recognition shall be granted to the· association unless the association 
rules forwarded under para (1) are approved by Government. 

(Ill) All proposals for amendment of the association rules shall be intimated to 
the State Government well in advance of the meeting of the association at which 
such proposals are to be considered. No such amendment shall be valid and come 
in force, unless it has been approved by the Government. 
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(3) The State Government may grant recognition only to one association at a 
time, in respect of each class of Government non-industrial employees. Provided 
that if after an association is recognised, another association purporting to represent 
the same class of the Governinent non-industrial employees claims a larger member· 
ship of such cla.ss of employees and applies for recognition, Govecnment may 
consider its claim to recognition in place of the association recognised before, but 
no 'such application shall be considered until the expiry of one year from the date 
on which the former associat~?n was recognised. 

( 4) If two or more associations representing the same class of Government non
industrial employees apply for recognition, the association having the ·largest 
percentage of membership of the same class shall, subject to the other provisions of 
these rules, be entitled to recognition as representing that class Qf Government 
nc:)n-industrial employees. 

(5) Every recognised association shall, from time to time, intimate to Govern.
ment all changes in 1ts name, office' address, names of its office bearers and their 
addresses and in the association rules,' and furnish such other information as may be 
required by Government. 

(6) The minute book, membership register, books of accounts and vouchers 
and all other papers of a recognised association shall be open for inspection by any 
officer authorised by Government in this behalf. 

(7) Every recognised association shall submit· an annual statement of its 
members and a copy of its audited accounts to the Secretary of the Department 
concerned by such date as may be required by an officer authorised by Govern
ment in this behalf. 

(8) No representation or deputation shall be received by· Government from 
any association except 'one relating to a matter whicbi is or raises questions which 
are of common interest to the class of Government non-industrial employees 
represented by such association. 

• 
(9) The officer who is empowered to grant leave to a Government non-indus

trial employee may, subject to exigencies of the service; of which the officer ~hall 
be the sole judge, grant casual leave, if required by any such employee, for 
attending the meetings of a recognised association. · . ' . 

(10) No recognised association shal~ appoint non-members as office bearers. 

( G. N. G. A. D. No. GS-72-113-91 Cfl~<:t, 1172-K, dated 27th July 1972 ). 

182. All communications from recognised service associations must be 
submitted to Government through the Head of the Department concerned. But 
it is open to the Association to send another copy direct to the Chief Secretary to 
Government to ensure early consideration. · 

( F. D. No. 2707 of 9th October 1923 and 1530 of 18th Dec amber 1922 ) 

183. Th~ following associations of Government servants in the Forest 
Department have been recognised by Government :.:_ · '• 

Name 'Of tho A,;sociation 

Indian Forest Service Association, Gujarat , 
State. 

Forest Department Class III Government 
Servants Association. 

Authority 

G. R., GAD No. RAU-1263-
C, dated 9th April 1964. 
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184. Government may cancel the recognition of an association to which 
recognition is granted under Article 181 : 

(a) If the Government is satisfied that such xe~~gnition was granted under 
. any xnistake, xnisrepresentation or fraud, or 

(b} .If after giving an opportunity to the association to be heard, Government 
is of the opinion that the association has committed a breach of any of the 
conditions specified in the rules referred to in Article 180 [Rule 3(3) of the 
Gujarat Recognition ·of Associations of Government Servants (Non-Industrial) 
Rules 1971 ] . 

185. Wit,h the object of promoting harmonious relations and securing the 
greatest measure of co-operation between Government in its capacity as an employer, 
and the ge~eral body of its employees in matters of common concern, and with 
f:he object, further, of increasing the efficiency of public services, Government has 
established a machinery for joint consultation and arbitration of unresolved 
differences. . The essential features of the machinery are as under :-

( 1) The machinery ·covers all the Class III and Class IV employees of 
Gujarat State except the personnel in Police and Jail Departments. 

(2} The machinery supplements, and does not replace, the facilities provided 
to employees to make individual representations or to associations of employees 

· to make representations on matters concerning their respective constituent 
services. 

( 3) Thera will be-

(i) ·One Joint Oouncil.-Consisting of representatives of Government and 
staff for all the Class III and Class IV employees of all Departments, except 
the Police and Jail Departments. lL will deal with matters affecting the 
Gujarat Government employees generally, such as xninimum remuneration, 
dearness allowan'~ and pay of certain common categories, for instance office 
clerks, peons and matters relating to categories of staff common to two or 
more departments and not grouped together in a single Departmental Council. 
Matt-ers of inte est to employees of a single Department ·will not be dealt 
with by the Joint Council. · 

(ii) Sachivalaya Council.-Consisting of representatives of Government 
and Class Ill employees of Departments of the .Secretariat. It will deal with 
matters affecting only the employees employed in the Departments of the 
Secretariat. 
. (iii) Departmental Councils.--Consisting of representa-tives of Government 

and ClMs III employees for each Department ( except the Police and Jail 
Departments) including all offices under it on a State basis. A Departmental 
Council will deal with matters affecting only the employees in the Department, 
or as the case may be, departments concerned. There will normally be one 
Departmental council for each Department. 

' ( iv) Council for Class IV servants.-Consisting of representatives of Govern
ment and staff for all the Class IV services in the State. It will deal only 
with matterR affecting Class IV services in the State. 

( 4) The Departmental Council of the Forest Department is constituted as under:--

(I) Chief Conservator of Forests Chairman 

t2) Conservator of Forests, Research and Working Plans Member 
Circle. 
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(3) Conservator of Forests, Baroda Circle 1\Iember 

(4) Assistant to the Chief Conservator of Forests (Administra- 1\Iember 
tion and Wild Life). 

(5) Superintendent, office of the Chief Conservator .of Forests 1\Iember 

(6) President, Non-gazetted Employees'. Association of the 1\Iember 
Forest Department. 

{7) One Representative from Rangers 

(8) One Representative from Surveyors 

(9) One Representative from Foresters 

{10) One Representative from Guards 

(G. R. A. & C. D. No. l\ISC-1465/62062-E, dated 16th December 1966) 

l\lember 

1\Iember 

1\Iember 

1\Iember 

]'or the constitution of the other councils and the rules governing their func
tioning see. G. N. G. A. D. No. GSJ25fJTC-1064/K, dated 5th December 1964. 

186. l\Iembers of the. Government Servants Co-operative Societies are 
permitted to pay into the sub-treasuries of Government the amounts of their subscrip
tions, instalments of loans or other similar dues to such co-operat.ive societies. This 
conct~ssion has been extended to remittances by ·such societies to their members. 
For pro<edure for the accounting of these transactions seeR. D. No. 2632/24, dated 
14th May 1936. · 

l87. For instructions regarding recovery from monthly salaries of amounts 
due from Government servants to co-operative soCieties specially organised 'for 
them see R. D. No. 737/39 of 18th July 1939;· · 

(BkJ E-5-18 



PART II 

Powers, Sales, Works and Contracts 

CHAPTER XIX 

POWERS OF SANCTION AND GENERAL RULES REGARDING SALES 
AND EXPENDITURE 

188. The powers delegated to forest officers under Indian Forest Act and 
other enactments are dealt '\\'ith in Part III of Vol. II of this Manual. Powers in 
connection with establishments are regulated by rules in Financial Publication V and 
the delegations made in Appendix I thereto .. Financial powers are described in 
F. P. VII, while the general rules regarding the exercise of those powers are 
contained in Chapter 8 of F. P. I. These powers and the powers in connection with 
establishments, accounts, etc. delegated under the various Government orders are 
summarised in Appendix VIII of this volume. 

189. (i) No timber or other forest produce, and no live-stock, stores, tools 
or plant may be sold except on receipt of cash payment in full at the time of deli
very. The Conservator may, however, authorise forest officers above the rank of 
ranger, in exceptional cases, and under such conditions regarding time of 
payment as he may lay down, to effect sales without payment in full at the time 
of delivery. · · · 

{ii) Sales to public departments, with whom the accounts are adjusted by 
book transfer, are exempted from this rule. Exceptions may also be authorised by 
Govenunent in the case of special transactions with other purchasers. 

190. (i) The powers delegated to forest officers of and above the rank of Divi
sional Forest Officer to accept tenders for and conduct sales of forest produce and 
live-stock, stores, tools and plant are mentioned in S. Nos. 23 and 62 of F. P. VII 
{as revised under G. R. F. D. No. DFR. 1058 1-F-4, dated 27th January 1959}. 
Range Forest Officers and Round Officers are empowered to confirm bids of forest 
mat:erials such as offence material, wind fallen material, drift and waif wood, etc. 
upto Rs. 150 and Rs·. 5 respectively subject to the general conditions prescribed under 
existing rules and subject to the condition that the bids are equal to or exceed the 
upset price fixed by the Depv,ty Conservator of Forests. 

(R.D.No.5221-D/24of4thJanuary 1944 andG.R.A. F.and C. D. No. IFA/13-11-P, 
dated 9th July 1971) 

{ii} Officers subordinate to Deputy Conservators of Forests should observe the 
following procedure in conducting such sales:-

(1} Before a sale is held, a copy of the notice of sale in the 'prescribed form 
together with the conditions of s~le and a report showing the proposed upset price 
based on the results of similar previous sales should be submitted by the Range 
Forest Officer to the Deputy Conservator of FOiests in ample time to admit the 
latter's decision being communicated before the date of sale. 

( 2} The upset price is merely an estimate of the price which the officer authorised 
·to sell expects to get, it being understood that he will do his best to get as 
much more as possible. The upset price should on no account be made public. 

{3) On receipt ~f the Deputy Conservator of Forests' permission, the notice 
of sale should be lSsued to the public, the date of sale being kept, as a general 
rule, 15 days after the publication of the notice. 
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(4) The following, among others, will be included in' the notified conditions 
of sale:-

I 

(a) that when the bid is within the selling officer's power of confirmation 
the whole amount should be paid before confirmation; 

. (b) that when the sale is subject to confirmation by the Deputy Conserva
tor· of Forests, the bidder whose offer is accepted for submission to the 
Deputy Conservator of Forests, should'as soon as the sale is over, pay earnest 
money equal to 1/4th of the bid or Rs. 10 whichever iS more; 

(c) that the bid mentioned in (b) may be rejected· or confirmed by the 
Deputy Conservator of Forests within 30 days and within this period the 
bidder is bound to complete the sale if called upon to do so and that if he 
fails to do so or to fulfil the conditions of sale his deposit will be liable to 
be forfeited; 

' (d) that no private offers will be considered after the sale. 

(5) ·Immediately after· tlompletion of the sale the selling officer should submit 
the results to the Deputy Conservator of Forests, in cases mentioned in 4(a) 
for information, and in other cases to enable him to issue orders within the 
stipulated period. , 

(6) As soon as a sale is , confirmed the subordinate officer concerned will 
prepare' a bill in Form G.F.M. 7. 

191. Sales of Government land and immovable property and transfer from one 
department to another or to local bodies are regulated oy rule~ 185 and 186 of F.P.I 

192. Conservators are empowered ;-

(a) to authorise any subordinate official, whether permanent or temporary, 
to collect minor forest revenue; and 

(b) to make rules for their respective circles to regulate-
. ' 

(I) the amount of revenue in one item which subordinates of a particular 
class or grade may receive; . 

(2) the maximum amount of revenue any subordinate may accumulate 
before paying it into a treasury or remitting it to the Range Forest Officer; and 

(3) the periods within which and means by which revenue must be remit-
ted to a Range Forest Officer or into a treasury. . · 

( R. D. No. 5966, dated 31st August 1903 ) 

Note.- See rules in Article 393 in thi::~ connection. 

193:. For~st expenditure is of two kinds, viz. "Capital" and "Revenue" as 
defined m A~ICle ~72. The powers of forest officers to sanction capital expendi
ture are descnbed m S. No. 18 of F. P. VII.· Conservators are authorised to sanc
tion all usual payments on account of items of revenue expenditure, provided the 
budget allotments .are in no case exceeded. The powers of Deputy Conservators 
of Forests to sanctiOn revenue expenditure are regulated by S. No. 66 of F. P. VII. 
Also see Articles 202 and 203 in the next chapter. (The powers at S. Nos. 18 and 66 
of F. 1>. VII are further revised by G. R. F. D. No. DFP. 1058/J-F-4, dated 27th 
January 1959 ). 
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194. (i) It must oe distinctly understood that all powers to incur expenditure 
must be exercised within budget limits; that is, no expenditure must be incurred 
under any budget head unless it can be met from the original grant or by re-appropria
tion sanctioned by competent authority. Conversely, provision made in the budget 
does not authorise expenditure without further sanction if the amount of the item 
is in excess of the minimum fixed for each class of officers in the delegation orders. 

( ii) All proposals for expenditure and orders sanctioning them should there
fore indicate the source (with complete account classification) from which it should 
be met. 

195. Expenditure can only be incurred on a work or other object :-

(i) if sanction of competent authority has been obtained as required by any 
statutory rules or by any orders, general or special issued thereunder by 
competent authority, e.g., the rules in any authorised code. 

(ii) if funds to cover the ·charge during the year have been provided by 
competent authority, and 

(iii) if no breach of any of the canons of financial propriety is involved. 

Note.- The canons of financial propriety are reproduced below for read.v reference :-

1. Every Goverrunent servant is expected to exercise the same vigilance in respect of 
expenditure incurred from public moneys as a person of ordinary prudence would exercise in 
respect of expenditure of hi:; own money. 

2. The expenditure, should not be prima facie ·more than the occasion demands. 

3. No authority should exercise its powers of sanctioning expenditure to pass &I• order which 
will te directly or indirectly to its own advantage. 

4. Expenditure from public moneys should not be incurred for the benefit of a particular 
person or section of the people unless :-

(i) a claim for the ammmt could be enforced in a Court of Law, or, 

(ii) the expenditure is in pursuance of recognised policy or custom. 

5. The amount of allowances, granted to meet expenditure of a particular type, should be so 
regulated that the allowances ar" not on th~ whole a source of profit to the receipients. 

(~ote b~low rule 8, F. P. I. ) 

196. No money should be drawn from the treasury unless it is required for 
immediate disbursement. It is not permissible to draw money from the treasury 
in anticipation of, demands or to prevent the lapse of budget grants. [Rule 283 (2), 
F.P. II]. '. . 

197. The want of provision in the e-stimates does not operate t;{preve~t pay
ment of any sums really due by Government nor the want of sanction to prevent 
record of any actual payment. It is no economy to postpone inevitable payments, 
and,it is very important to ascertain, liquidate and record the payment of all actual 
obligations at the earliest possible date. It must be borne in mind that if an 
inevitable payment is required to be made in the absence of funds, the error lies not in 
the payment but in the entering into the liability to meet which the payment is made 
or in omitting the provision therefor. No Government servant should, however, 
without previom~ly obtaining an extra appropriation, incur expenditure in excess 
of the amount provided under the heads concerned. \Vhen a Government servant 
exceeds the annual appropliation he runs the risk of being held responsible for the 
excess (Para 144, F. P. X). 

I 98. All charges incurred must be paid and drawn at once, and under no 
drcl!mstances can they be allowed to stand over for being paid from the grant of 
another year. If po~sible, expf'nditure should be postponed till the preparation of a. 
nEw Ll•dget which affords the opportunity of making proyision before spending, and 
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till the sanction of the budget estimates has supplied the means to such expenditure; 
but on no account may charges be incurred in one year and thrown on the grant ·of 
another ·year. ' 

. ' 
· Note.-As a work carried out in Mouch of any given year does not become a charge whieh mu11t be' 

p11.id in the same financial year unless it i:~ inspected, approved and mea:~ured during that month, work 
done in 1\la!"ch shou,ld ordinarily he paid for in the following April, a. pro viRion for this purpose being 
made in tlie next yoa.r's budget. This applies to works ex"cutpd by the Publio Works or any othPr 
Department (Para 146, F. P. X). ~ 

See Article 459, regarding budget.ing for regrant of lap11es. 

199. ·On the 1st of every month Deputy Conservators of Forests (including 
other officers of equal rank submitting accounts to the Accountant General ) will 
submit. to the Accountant. General through the, Com~ervator concerned, a return 
in Form G.F.l\1. 43, showing the following items of revenue and capital expenditure 
sanctioned by them, the Conservator and the Chief Conservator of Forests during the 
previous month, viz. :- . . . . . ! ~ 

(I} Items ofrevenue expenditure above Rs. 500 each. 

(2) Items of capital works costing above Rs. 500 each; 
,·, 

(3) Items of capital expenditure, such as stores, tools and plant, live stock, 
furniture and tents, the purchase of which is beyond the powers of Deputy 
Conservators of Forests. 

In each return the items should be grouped separately under " Revenue 
expenditure" and "capital expenditure" but numbered consecutively for the financial 
year. Items of revenue and capital expenditure not exceeding Rs. 500 each, which 
the Deputy Conservators of Forests are empowered to sanction, should be excluded 
from the return. · . ' 

The return for April should contain all new works sanctioned during the month 
as well as works to be continued from previous years, the progressive expenditure 
up to the end of the previous year in the case of latter works being shown in column 8 
of the return. 

On receipt in the Conservator's office, the returns should be scrutinised and 
f orwardf'd to the Accountant General without conl!lolidation for the whole circle. 

'I; 

CHAPTER XX 

WORKS AND CONTRACTS 

200. For general rules regarding works executed by Civil Officers,· see rules 15 
to 18, 169, 185 and 186 of F. P. I; Articles 199, 204, 206, 327, 331; 332, 339,and 
Appendix VII of this Volume; and Article 208 of P.W.D.Manual, Volume I. 

201. Forest works fall under two categories·Capital and Revenue-according 
to the principles in Article 272. Instances of the former are given in Article 273. For 
the purpose of sanction and record of expenditure, the term "Revenue work" should 
be taken to mean an independent op<>ration under a detailed head including all 
I!U hsidiary processes required for the completion of the particular operation, carried 
uut i" a defined portion of a forest such as a coupe or compartment or block or a 
range. },or example, in the case of departmental exploitation of forests, each coupe 
or compartment may be taken as a separate unit and all the processes of felling, 
ronvt-CRion and transport should form· one "work". Marking apd girdling of trees 
in compartments which are done one or two years in advance of the felling can 

(Bk) E 5-19 
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be
1
regarded .as a separf!.,te wor,k. 1. Where ~he. operations ~x~end .over a larg~ area and 

the·~:!;pE}n~ture for. each, .coupe. or block 1s not clearly d1stmgmshable, as m the.ca~e 
of fire protection and. demarcation of forests, the range may be taken· as tbemmt 
of area. The following are quoted as instances of units of "work" under each detailed 
hea~. :-;-:-:. . . 1 •• • , . • . . 

: • ]g) Fo'rf.st Pr9duce :· (2) · Exploitadon~ · ''oj'jare8t produc~ .. - by 'iJovernme~t 
Agency (14) Minor Works:- · ' 

( 1) Laying out coupes or c~~partments in each range • 
' . 

.. 1 .. {2) M~~orkjng or girdling trees fo~- .felling or reserving standards in coupes 

. in each range. , • ' , . . • , , · ; : · . • I • 
. ·• , (3)· Felling; conversion and transport of ·material·· from each coupe' 1ot 
i : ."comparttilent. · ' · ' · ' · : . · · 1 · · • · · • • I I •• 

· (4) Felling of useless _tree~: and 'undergrowth ·ill ·~reM'· ':Pres'cribed' · iq'r' 
regeneration. · ' " 1 

' " 1 

(5) Repair of trac.tors used. on. timber 'fOrks, ·, 
' . . . . . ' 

(6) Repair :to .logging equipment.. , . f 
; I , 1 I ; . ~ I , ' , f t , ! I 1 • , J _ \ 

(7) Repair to sawmills. 
• t ., ·(s) Purchase ~f ·consumable ~ ~tores for1 skidding ~ork~! fnchidi~g ~a~ilway 

~ ''freights; e_tc. .- ' ··· · ' · ·. · · · · ' · ... , ·' T 
~ , , I J 

(9) Purchase of consumable stores for sawmills including railway freight, 
.labour ,hire, etc. . . . . . , . , · . , . 11 
' >,I ' ; • ' ' ' 'l 

i (10)'Labout charges 'including pay of temporary establishment for timber 
·works,·.· ,, . . .. •, .,. · . 1 

· ···~ '(11)! Cutting; ·carting· and stacking of bamboos. 
(12) Collection and despatch of grass. ·'' 

,t, 1.; 

,, i .• (13) Colleo~~n~ ,and despatch of each kind of.minor produce to sale depot . . ·. 
' 

1 ~ 
0 

I j: ! ' •• ; '• ;•j ,, 

(g) ·Forest Produce :1 (I) Preliminery expenditure oni exploitation of · 'Forest 
prod1tce (14) Minor Works:- · I· · 

; ·-·~(l)··Surveying• a.nd marking coupes in each ·range.• 
' { ' r i " ~ I 1 1 • • ' \ • • ~ l ' t - - ' ·. . ; l ' i 

(2) Marking and girdling trees for felling or reserving standardR in coupes 
· in each range. · 

(3) Adverstising sales held in a year in eaoh division. 

(d) Forest Gonservatii'm .and Developmen.t~bllpt·ot•eme,zt and E:rtension of 
Forests (15) JJf a.chinery and equipment:-

1 ! ~ ! •• • ' ~ ' • ' ; 

· · '. (I) Feed .and :upkeep .of cattle employed on each work. 
! . : l I ' I ' ·~ . ' \ ' •: 

(2) Removal or replacement of each article of pead stock, furniture, etc. 

, _·(~) ;Ren~~al or 'replacem~nt of tr,achlrs. 

(4) Renewal or replacement of· logging ·equipment. 'l 

: ; ·. ( 

; , · (~) Renewal or replacement. of sawmills. 

(S) R~~eW:~.l'~r 'r~placement of oth~r· sto~es, to~ls and plant. . .. 

'· .. · (7) Establishlhent charges (i.e. temporary establishm~ntand labourers 
em~loyed in connection witn han~ling_ of stores in the fo.re_. ~t engine,erin~. 
store depot).· ' · 



. _(h} Oommunicat~~n;; a~d Buildings- (I) Comrnunication-(17) Mainiet~-cmte:·~ 
• I • ' ' jo '• ·; 

(l) Maintenance of, and repairs to, each railway, road, bridge, well etc. 

·. l·- (2) Current and special repairs to each road and bridge including cost 
·_· ·of temporary establishment and labour on the same. 

I ' ~ , . 

1 
(h) -communicatio~. and Buildings-(3) Buildings (17) Maintenance :-

. ~ ' . 

(l) ~iB:intenance and repairs to each buiidfug, well, etc. 
.. 

(2) Current and special repairs to each building including cost of material 
such as, hardware, .bricks etc. cleaning compounds and repairs ·to fence. 

! ' ' I I 

__ (d) Forest 001J,servation and Development-(!) Improvement and Extensiot~ 
.. of Foresh--(14) Minor Works:-

(1) Maintenance of boundaries in each range. 
(2} Reg~rierating. coupes in each .range. 
(3) Protection of forests against fire in each range . 

. (4) Cutting back .and. other cultural operations in coupes of each range. 

'· ''' (a) Directian'a?td '.Administrat~on---.:-:(2)· 'Divtsional ·Offices '-(5) 'Payment~ for 
Professional and Special Serviti : · ·. · · ' ' ' · : · ' . · • · · · ' · · 

I 

Expenses in connection with each suit or criminal case (including pleaders' 
•' · :fees debitabl~ to ''21'.', :Administration of- Justice''}:' · . 1 

• • • i 
· ( r , · ! , , : 1 • , • • • ! 1 , 1 1 l ; • : ' ~ 1 • J • i I - ' j 

(a} Direction and Administration-(2) Divisional Officer;.;_(26~0ther Charges· 
., 

(I} Conveying materlal" attached in offence cases in each range . 
. " . (2) Rewards paid in each·~ocase. . · ·• 

(3) Expetiment~ in connection witll" forest departmeht',. sawpims;, · '.:; 
., f 'I. (4) ,qther.· ~xper~ent~' in 'ponne'ction,_ with 'illec4a~~cal trac~iOii. and 

skidding of timber,· pr~pa~q.tion and, desp~t~h Qf .~i.Inber; ~pecime~s, etc;:., , :, ,_ 

( R. D. No. 10242/.24 of 13th February· 1930, '16th July-' '1932, 9th February 1933, 
25th April 1933 ) 

I, r , 1 , , , • , , 1 • ~,. , • , ~ ,. j t r , ' 1 

· , 2n2. No revenue: 'work shall be. commenced unless-,- 1 ! '' · ' • · > '· ·: 

1 !' 

' 'f ..- j 

(i) an estimate for it is .sanctioned by competent authority (vide Arti'cle'l93), 
r , : . , , , \ \ , ' I • • I • 1 . ~ I I l ~ , ' . I ( I j 1 

,
1 

•• (ii) wh~n tje_estimated cost, e::x:ceeds 'Rs. ,500, the previous san~tion of the 
,-1 9o~ser.vp.t~r. 1s obtaine4 to; .c_ontract rat~s,, , , , . , , I , , , 

1 
' (iii) funds· are allotted and orders for its execution are given. · ·•" · .. '· 

' '. ' I I ,f • • 

No ·capital work shall be· commenced· unless -
'I~' 

I It ' ·' ,• 
. I t 1:1 

: (i) administrative approval is given, 

(ii) when the cost exceeds Rs. 500 properly detailed design and 
are prepared and technically sanctioned, · 

estimate 

' ·, (iii) fmids' are allotted ,an~. ~n;lers fo,r its' co~m.encen'tent given.' 
• I. 

Note 1.- The formal acceptance by an authority of the necesSity of executing 11 work or scheme to 
mt-et tli& administ-r~~otive needs of the department· 1 ifl 'called "administrative approval". After such 
approval is accorded the preparation of prQperly detailed plans and estimates can be prooeerl.ed' with 
for the ...anction of the competent authority which is oalled"technical sanction'\ , _ , 
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N~te 2.-The powers of officers to accord administrative approval to non-residential builclmg~ 1\nd 
othe; works 1ue govet·ued by S. No: 22(3) of F. P. VII as modified by G. R. F.D. No. 1058--I-4, date<l 27th 
January 1959 andS. No.l9ofG. H.., F.D., No. SSP/1U7lf!792-Z, dated 18th November 1971 and are al!l 
under.:-,: 

Works folio- · Work::; not Addi-
. wing type following · tiona and 
design type de- alterations 

sign 

' 
Rs. R11. Rs. 

Chiet Conservator or Forests and Conservators of Forests 
I 

1,50,000 75,000 15,000 
(i110lusive of water supply and electric 
installation) 

1,, I 

Note J.~The powers of technicalsatict10n are laid down inS. No. 20 of F. P. VII as modified by 
G. R., F. D., No. 1058-I-F-4, dated 27th January 1959. These are :-

, I, Works folhnying '\Yorks not 
type design following 

type design 

'' RA. R~-
Chief Conservator ofForests 1,00,000 30,000 

Conservator of Forests .. 15,000 15,000 
•· 

, Nota 4.-Rcgarding types designs for forest bridges, culverts roan sections' etc. llee Article 208. 

Type design~ approv«(d 'by the Public '\Vorks .Department for residential 
accomwodation have been adopted for forest Department. 

G. L.A. & F. D. No. 5037-J, dated 4th August 1952) 
• ; I I ~ I 1 1 . . ' 

In case of works for which there are approved standard type designs and esti
mates, abstract estimates should ·be submitted for sanction, after correcting them 
according to local rates and quoting the r~ference num hers of the designs. 

( R. D. No. 62.17 of 8th November 192! and 27th OctoLer 1923) 
' '' 

204. Additions and alterations to a completed work may be sanctioned subse
quently . by an authority within the limit of its powers, irrespective of the cost of 
t}le original work, but additions and alterations to . a work in progress cannot be 
sanctioned 'so' as to raise the total cost of the work, including the additi~ns and 
alterations, above the· limit of power for such authority. 

( 1<'. D. No. 1719/A, dated 20th January 1925) 

205. Nothing in this or the previous chapter and nothing in the rules and 
orders delegating powers of sanctioning expenditure should be construed into a. 
permission to purchase stores, tools and plant in small lots or to carry out in portions 
any- work, alterations, or. repairs, of which the cost in the aggregate would exceed 
the maximum amounts fixed for each class of officers in the delegation orders. In 
res'pect of an enterprise to be spread over a number ofyears aU e,xpenditure to .. which 
Government is inevitably committed must be included in determining the cost for 
the puq>ose ofsa:pction .. .But expenditure on work which it is desired to defer and 
is not a necessary consequence of or essential for making productive work already 
undertaken need not be so included. . Thus if a plantation ·can be planned out in 
blocks so that the block first completed can be a self-supporting unit, even though 
work on other blocks is postponed, each block can be treated as a separate scheme 
for the purpose of sanction. · 

206. U)_ Contracts for work or supply costing not less than Rs. 100, should be 
ma?e o'!l a ~ntten agreement, duly stamped and registered so that they can be . 
mamtamed m a court of law in the event of dispute. This rule does not apply to :-

(i) petty forest works costing not more than Rs. 200 in the aggregate, in 
which payment is made to one person on behalf of a group as a matter of 
convenience, and 
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(ii) minor forest produce contract~> below .Rs. 200 provided that amount of 
the accepted bid is paid in full by the purcha:,;er on the day of the sale or within 
a week of it ?'n~ his sig?atu:.tt f~ 1t~ken, pn the co:qd~tions of sale, in which case a 
simple pernnt IS ~uffie1ent. 

Note. ·1.- The following documt>nts relating to forest works or supply are exompted from stamp 
duty and registration :-

, ' ~ • 1 ' . I I l ' I I j , 

, 1 1 1 . 1 (i) , A.grt~ement for felling, oonversion, collection and transport of for.,Rt produce. 

(ii) Agreement for the felling, collection, removal and purchase of timber, firewood t~tc. 1 

(iii) Agreement. fur the collection, removal and pur<'hO.t!e of minor foret>t pl'oduce. 

1
,: (iv.) Agreem11nt ~or cutt~1 removal ~~ond purcho.t!e of grass. 

(v) Agreement for the cutting, collection, pressing and storage of grass. 

(vi) Agreement for grazmtf bf cattle. . ·' ' '' ' 

(vii) Agreemen~ fpr:the ma,nufacture and purchat~e of minot foreot produce. 
(viii) Agreement for the purchase and resale to the public of firewood. 

(ix) Agreement for the loase of forest land. 

, 
1

• {x) Agr~fE(~efl~ ~',lr po~str\l<ition roads .and buildings. 1 

(xi) Agreement for the supply of clothing articles for forest subordinates. 

i (xii) A~reep1ent for ~~as~g pri~~te J:>,';li/ding\l a~d ln.nl;l for Government offices depots, residences 

i, , o( :Gov~rnll).e,n~ servant~ t;~ond ·ot,her. P,Ufl~?Bel'' i · .1 , 1 , 1 , • ; 

', :I 
(2) The subject is further dealt with in articles Iss· to 194 of Gujarat Forest 

Manual IL . The revis~<;m of. aq9ept~~. rate,s specifi~~ in coittracts is regulated by 
S.No. 25(11) of F.P. VII and the acceptance of security for due fulfilment of contract 
is·· govemed by Article 20S, P.W.D. Manual; Volume•l. · · 

, ~.07 ·,., · (~l , A~ya.l1ces toconyra~tors , and ~~rkmen, sh.ould ~e given only ~hen no 
9th.~~. arra?ge~en~s • ?all:. ?e l'n:ade ,for carrymg . c;)Ut. a. work. Su?h advan~es are 
regulated by the rules· iri, ~pl?endix VI!·· Subject. to t!'t~ l,iw.its ,an,d ~?l.~s therein, 
the Conservator may from tJme to t1me fix the amount upto whwh, and .the 
circumstances under which.the advances may be made.to contractors without his 
previous s~tnction. The Conservator may also require that all advances made to 
contract'o'rs,' exceeding 'certain liml.ts,. 'must be reported to him. ' ' . ' 

' I ~ ' t : ( ' • ' ' i I I ' ' • I ' t I • I ' ' 

I ' •• (ii) rt niust be ~!early l.mderJtood.' that 'officers who' ad. vance! Government money 
otherwise than in accordance with the above rules and orders do so' at 'their owri risk; , 
and unless they1 can furfrish perfectly ·satisfactory reasons for their action .they will 
be, P,eld per~?onallyt .responsible. , 1 • ,. • 1 :, • 

1 
, , • 1 ' 

· . Note 1.-;- As far as possible the system o~ ,giving advances tq Contractors should be done aw~y with. 
COntrnctors should 'preferably bP eu~ou'ragod'to work 'with slightly hi~her 'rates of wa!ZeS and without 
advance· and their bills 'for ·work dono shottld he made • · out and pa1d \.>y · Dy. c, Fs. at the end of 
each month. ( R. D. No. 7286/24, dated 28th April I 927 ).\ .. , , , : • ·1 , • : • 1 • ' 1. , 

Notp 2.- (a) Private money should, not be used on Government \fOrks for making advances to 
labourers or otherwise (b) Td av~id.compotition for labour between Government De'partments, they should 
be co-operative with one another Ill securing ·labout 1 on ·equal · terms ( P. W. D. No\ P.' 145c2I/26480 
of24thJanuaryl929). 1 •• 1 .~~. 1 1,, , , , 

1 
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CHAPTER XXI 

ROADS AND BUILDINGS I 

. I' 

208. In the preparation of designs and estimates for and the construction 
arid repairs to forest roads, bridges, culverts, etc. the instructions contained in the 
following publications for the Forest Department should be followed :-

. . 

(I) Standard type designs of slab and timber-top drains, culverts and bridges. 

(2) Explana;tory notes on the above with examples. 

(3) P.W.D. Technical Paper No. 38-Standard Forest Roads, Cross Sections 
and Earthwork Tables. 

(G. R., R. D., No. 1709 of 8th June 1920, 5145 of 19th August 1922 and 26th February 1929) 
' ' 

209. Range Forest Officers should see that all roads in charge of the Forest 
Department are kept in proper repair. ·The following' points should be attended 
to when carrying out repairs:-

·.· '(i) Kilometer posts should be renewed and repainted where, necessary; , 

(ii) all obstructions should be cleared, including overhead and side cover likely 
to hinder traffic; 

_(iii) the drainage system should_be improved and renewed ~here necess~ry; 
to effect this satisfactorily, the roads should be inspected at the beginning of 

,· the monsoon, preferably during a heavy downpour; · , , 

· .· . (iv) ruts and hollows should be filled in with suitable material; 

(v) bridges and culverts ~ust be examined at the beginning and, end.,.of 
the rains to see if they are safe, and any defects put right. The timber of 
permanent bridges should be given a coating of coal tar, in. tl;te hqt weather once 
i~ two years; 

, (vi) where a bridge cannot bear heavy traffic or elephants, the stream bank 
just below should be cut away, where necessary, to provide an easy' crossing; 

·. '·, .. 210. Dragging timber along Forest Department roads is. 'not allowed; 
infringement of this rule by villagers or contractors should be reported by beat 
guards to the Range Forest Officer concerned. · ' · 

. . 2ll. ltangeForestOfficers should submit to the Deputy Conservators ofForests 
' an estimate in the standard form in September each year, for annual repairs t_o 
forest roads and bridle paths. · · 

(ii) Buildings : 

212. The rules in Chapter 9 of F.P.I., which are generally applied to buildings· 
maintained by the Public Works Department, are also applicable mutatis mutandis 
to the buildings maintained departmentally by the Forest Department. Rules for 
the calculation of rents for residences will be found in Chapter XVII of Bombay 
Civil Service Rules volume I, while the payment of rents, rates and taxes, municipal 
and other, is governed by rules 147 to 151 of F.P.IX. The powers of officers to 
.sanction office accommodatio~ are regulated by S. No. 33 of F. P. VII. 
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. i • 213 .. In the preparation of designs and estimates for the construction of 
b.Wldings fot" use of the Forest Department, the instructions contained in the rnblic 

.. Works Department Technical Paper No.37-Standard Type Buildings for the Forest 
Department, Bombay Presidency" sanctioned in R. D.Nos. 2032/24 of :Jlf;t August 
·1925, 27t4 Octoberi 1928, 17th December 1929 and 15th August 1936 should be 
followed. ·~ 

214. Sites for quarters for rangers, foresters, beat guards, naka guards and 
other forest subordinates should be such that the subordinates with their families 
can live without inconvenience, in the houses constructed for them. For this reason 
suQh sites should 'not be selected in isolated positions in the forest but should be near 
'other· Government buildings (Fm·~~t or Police, Public ·works, Customs, etc.) or 
near habitations in villages. As far as possible the land selected should be forest 
area or Government waste which can be obtained without cost. Finally there 
should be good water supply close at hand. '\Vithout these essentials the cost of 
bui~ding will be wasted money as no official .will occupy an isolated house in a wild 
]ungle where there is· no potable' water. • · · 
t·JJ .'t • ' • ., \ .' 

215. The Forest Department is· concerned 'with the management of the follo
·wing classes of buildings :-

(a) Buildings· constructed and maintained by the Forest Department from 
forest funds. '''· . ' ' . . ; ,, (b) Buildings not constructed by the Forest Department but which are 

. , , assigned to it ·and are. to be maintained from forest funds. • , • 
(c) Public '\Vorks Department buildings ·maintained through the agency Of the 

Forest Department from Public Works Department funds, in accordance with 
the principles enunciated in F. D. No. 3528 of..5th December 1924, and Account 

., Cod~, Volume I, rule. 33, 1st Edition (Third Reprint), 1959. ·. . 
.'II ' . . ' 'j \I 
! : , ,, 216. Each. C0nservator of Forests will keep a register of buildings in charge 
of,the department within his Circle. The register will be printed separately for each 
pircle in .P.\V.D. Form No. ·133 with such modifications as may be necessary .• It 
should be kept C()rrected from time to time by the Conservator by means· of: slip 
issued once .at the end of each financial year. The register will be· reprinted every 
5 years or so, the exact period Of interval after which it should be reprinted being 
left to the discretion of the Chief Conservator. 

'J ( R. D. No. 4901/33 of8th May 1936 nnd Rule 147 (c) in F. P. IX) 
~ f I ' ' • f 

~17. 1 Tho constructio11 of mosques, te:tpples or tombs within the compounds 
pf.Goverm:nent buildings should not be permitted without the sanction of Government. 
CQmplAte lists of such structures supplemented by block plans and plinth . dimensions 
shoultl be maintained in each Division. The Deputy Conservator of Forests should 
see that no further erection or extension of such structmes takes ,place. Such 
structures are not to be maintained from Government funds and they should not 
be brought on the register of buildings. 

( P. W. D. No. 5112/27 of 20th January 1932 and 2955/36 of 20t.h April 1939) 

'· , 218. 'All reasonable precautions s{lould be taken to avoid the risk of fire in 
Govt>rnment buildings. Combustible material such as waate paper, etc., and fire
wood which is only likely· to be stored in any quantity as attached property should 
be kt>pt isolated as far as possible. 

( P. W. D. K •. A-53-n/160 of I >~t Fohrllt\l'.V 18!16 ) 

·' , 219. Smoking is strictly forbidden in rooms in ~hich records are kept or j~ 
which establishments are at work and any breach of the order should be sev~rely 
dealt with. 

( R. D. No. 109 of 9th January 1903 ) 
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220. :Buckets with adequate means· of water supply• should be ·provided in 
all Government buildings for dealing with fires; (P.W.n. No: 'A-1367 of. 18th June 
1910). · Wells situated in compounds of Government offices should be provided with 
buckets and ropes for. the convenience· of .those who use them• (inclinling scheduled 
and backward classes), the cost being1 met. from· the contingent• grant ·of the offices 
concerned. · 

. ~ ' I ( P. W: D. No: 3797/36 oflst MM,oh J9·iO f: 
1 

:.., I ;,1: !! ; t I j '· L. 1 I 

·· 2?1. ' Expensive wall~ round compounds should not' be constr~cted ·unless 
absolutely necel'isary. In most. cases a very much cheaper form of fencing 'than 
a brick wa.U is all that is reqt1ired.' · · ' · ' 

:•.') ' • ,jt •t 

f • ' 1 
( P. W. D. No. 6446/27 of 18th March 1932 ) 

l I 
1 

' j • ' f,. 

I ' ~ I I ! I • ' ' l ! I I . ' • • j • j j ' 

222. Government offices and ·buildings and the~~ co¥lpounds should be, kept 
clean and tidy so as to present a well ordered appearance at all times and serve as 
a:q ~xample t.<? .the members of publi!J. w~o ';'isit the~.. , : 

;I. 

( P. & S. D. No. 4338/34 of 17th February 1941 ) 
·I I ' J ) ' • I 

223. The compound's of all subordinates' quarters should be cleared of'all· rank 
growth and grass by the; officials residing therein at their own expense 'or by their 
own labour. Rest ·house· and ·depot compounds should be cleared at Govern
meq.t expense. For any ~damage from fires in the · c01;npounds; the . Range Forest 
Officer .. and the local subordinates will be held, responsible. . ' 

. ) i! 

224. Subor~inates should reside all the year round in the quarters built for them . 
. They are not permitted to erect thatched huts close to the building or to make any 
additions or alterations to it for the purpose of·a cattle shed·, storage of grass and 
fuel, bathing, etc. Such constructions are not allowed' within 50 feet of any Govern
ment building under any circumstances. Shnilarly ' the· use by ·subordinates of 
verandahs of Government buildings for the above purposes is prohibited. The occu
pants will be held responsible for seeing that the buildings and their surroundings are 
always kept clean. · · · 

'· '·' 
225. The rules for the occupation of Atithi Grahas, .Aram Grahas, including 

Canal Chowkis, and Store Buildings used as Rest Houses, and Forest Department 
Rest Houses iri the State of Gujarat, those for the occupation of Travellers Bungalows 
in the State of Gujarat and for the occupation of Atithi Grahas at Ahmedabad and 
Sardargadh at Mount Abu· are contained in Appendices XX to XXI-C to Gujarat 
P.W.D. Manual. The scale of furniture sanctioned for Forest Department Rest 
Houses 'is given in Appendix IX to this volume. 

226. Beat Guards will be jointly responsible with peons in charge that

(i) rest h<!uses are kept clean and. as far a~ possible free from vermin, white 
ants, wasps, nests etc., and · · · 

I 

(ii) the furniture is kept clean and free from dust. 

A framed copy of the rules for the occupation of forest rest houses should be 
hun~ on the wall together with a list of furniture and crockery "ith the value noted 
agamst ~ach. These rules should be carefully explained 'to the peon who will be 
respons1ble for 'promptly reporting all breakages. • · · 1 i I 
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227. Th~:Deputy :Cons~rvator _of Forests shquld, m.ake fr~qu~n~ inspections of 
all buildings in; his charge and s~. that· each is: m~intaine<} in ,good, condi.ti9n.., .H~ 
wiJJ be r~sponsibl~ that :all . defe<;;t~, which . he. pannot, re!lledy e~pe~tiou~ly ,{rom 
ordina!Y repaii: grants, are brought t~ ~he notice of ~h~ .Conserv~t~or '}f1 F()rest~ f.or 
his 'inspection~ if n~c.11ssary,. ~nd. ~~the~ 

1 
·actio~;~. · . , , , , ; . , . : .. 11 •:: , , .• , 1 1 •• 1 

( ' , I : I. ' . ( I j 1 ; . • ' ' ' • I: 1 . ' I I t. I t l "j I l I " I I t \ 

228-.- The Range Forest' Officer should submit estimates in the standard form 
for annual repairs to buildings in his charge to thei Deputy Conservator of Forests 
at the beginning of each year, but when repairs are urgent he may send in supple
mentary estimates/at any tiiD.e; ' 'The_ following points should be carefu1ly attended 
to:-· ··· 11 f ~~~·· •·'·''' ;.;r; 1t ; .• ;,t.!l·•·•· · l•"''i 

• i' I. ' ) ·, • I; '\ 1 '!. .• t !···f\ ·II il. ; ·i I ' ,J 
' ·( i) Leaks in' roofs niust. be immediately ina de' watertight. I '; i I ''. i l 

: ' : \ ' I ' l ' " t • • : : I i • I • I ! ' ' j ' : • I ' f , ' : I • f t ' I • ~ l ~ t • ! ' : j " I I : • I l 

(ii) All posts should "Qe tarred once, every :ijve years .. ~ feet ,from th,e ground 
level. 

' I ' I ' I ~ ol I 

(iii) Drains of roof drip should be put in order at the beginning of .the rains. 

(iv) Fences should be kept in repair a~d uo c~ttl~ allow-ed into the c~mpo,und. 
(v) Wells should be baled out at the end of the rains. 

229. Sufficient protection should as far as possible be provided to persons 
working in the forests. The want of proper shelter for the men employed in fever
haunted localities is one of the causes of the loss of such forests, and due provision 
for such men, besides being a duty on the part of Government, would also, by 
husbanding the health and strength of their servants, prove in the end a measure of 
economy. The health of forest officers who are necessarily out in the forests during 
a large portion of the most unhealthy season of the year should be cared for as far as 
may be possible. Nothing will tend more to this end than the building of small 
huts for their accommodation in convenient situations. 

( R. D. No. 2021 of 26th April 1872 ) 

230. The concessions of rent free quarters or quarters at reduced rent are 
admissible to forest subordinates according to Appendix LV to F. P. V. 

Note 1.-The concession of rent free quarters to cortn,:n forest subordinates does not give claim 
for rent where no quarters are provided by G·Jvernment. 

N te 2.-Houde rent allowanco at Rs. 10 per m:mth and Roi. 5 per month iii sanctioned to foresters 
and guard:~ re,.pectivoly who are not prov;ded with Government quarters, under G. R. A. F. and 
C. D. No. FST-3071/64172-P, dated 7th August 1972. 

Note 3.-For gmnt of hou.~e rent allowance to Government servants stationed in certain expen
sive locnlitio;;- soo App. XV and XVII of B. C. S. R. Vol. II, and G. Rs. F. D. Nos. CPA-1064/437-CH, 
dt\tod 4th December 1964, CPA. 1064/437/ACH, dated 24th Februnry 1965 and ~<bUf/1066/2360/ "if, 
dated 9th October 1967, No. ~+1+1/1266/3175/(67)/T.f, dated 5th Augu-1t 1968 PPA/1569/7-P, dated 12th 
Febrttaty 1969, HRA-1269/1448/C'H. datn<l 20th Dncember, 1969, 25th March, 1970, VLB/1171/31/CH, 
tlnted 2tHlJtmlli\ry, 1971, VLU/ll7lf135/('H, dated 17th :\lay 1971. VLBJ1171/ll63/CH, dated 31st May 
1971, VLB. 1171/ 2109-C'H, d·\ted 3rd Augndt 1972, and HRA. 1269/2547(72)/CH, dated· 28th 
Septcmter 1972. , 

NoiP 4.-Th·• fa::ility of rent free t\~c Jll1ffio<l!\ti• n t' the G wernment servn,nts in Dangs D'stric' 
lH\nctiorwd under G. R. P. \Y. D. No. 9799, dated 1st 1\lay, 1928 is cont'nuocl upto· 28th February 1969 
tlllnt•r G. R. F. D. No. BC'A. lll66fl95/l'H, claterl23Id ~I,·.n·li 1966 . 

.\'~le 5.-'-ThA Government :<ervants pu><tocl •n Dang District who have not been provided with 
rent fret> nccommotL~ti<.ll "'"' g:vPn hr.uoo rt>nt. allu" ance at tho rst.e <>f 7 per cent of the pay or actual 
nnt paid, whirht>ver IS lt>l'S ( G. R., F. D. No. 'EI+I+I-1065f2125/CH, dated 16th August 1967 ). 

2:J 1. No rent should be charged to the Forest Department for office accom
J~'odatkn prm'id£d for it in State· Government buildings. 

( P. W. D. Xo. 2295/27 of 26th 1\Ia~ch 1930) 

(Bk) E 5-21 
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· · 232, A~ it is desirable that th~re should be an audit check with regard to the 
re~overy of rents in the case of public buildings constructed and maintained as resi
dences by departments other than Public Works Department, the Conservators should 
submit to the Accountant General by the 15th May annually a return in P.W.D. 
Form No. 39-;l showing details regarding ·recoveries of rent for the buildings 
occupied on rent. during th~ preceding financial year. 
d': 11 ,I 

; ·.' :I J i ; , 't t :I' I ( F. D. No. 627 of 7th February 1919 ) 

, ., 23:J: .. 'J'he Conservators should prepare in P.W.D •. Form No. 27 capital and 
revenue account of residential buildings, costing more than Rs. 5,000 each, in their 
respective charges and submit them to the Chief Conservator annually by the 30th 
May. The Chief Conservator will prepare a consolidated return and submit it to 
the Accountant General by the 15th June. The detailed instructions given in 
Appendix X' should be followed in preparing the account: 

Note.-The prepatioil of the above l'eturn for residential buildings which are allotted as rent-free 
quarters to forest department staff is discontinued Wlder G. L.A. and F. D. No. F. D.Lf-21/65/30487-E, 
dated 8th June 1955. The return should, therefore, be prepared only for residential building;; other than 
rent free ·quarters. 



PART III 

Forest Accounts 

CHAPTER XXII 

INTRODUCTION AND GENERAL RULES 

. 234. This part deals with the initial accounts maintained by Deputy Conser· 
vators of forests and their subordinates and with the accounts rendered by them to the 
Accountant General and to the departmental Controlling Officers. Disbursing officers 
who are required to render their ac~ounts direct to the Accountant General should 
maintain accounts and render accounts returns in the same form as are prescribed 
for divisions, so far as they apply to their transactions. The relevant rules. in the 
Account Code issued by the Auditor General and in the Financial PubJications of 
of the Government of Bombay (Nos. I, II, and IX) regarding financial transactions 
and accounts, and the procedure for the payment of moneys into, and the with
drawal and disbursement of moi\eys from, the public account, apply to the forest 
Department except where the context indicates otherwise. The instructions in 
the following chapters are supplementary to the above and i~clude rules. which are 
peculiar to the Forest Department. 

235. Forest accoUnts- are b~oadly of two kinds, viz.-

', . (i) Accounts of timber and other forest produce, stores, tools ancl plant 
deat with in chapter XXIII ~md .. : 

(ii) Cash accounts dealt with in Chapters XXIV to XXVI. 

The responsibility for the control of the former and for revenue collections and 
their remittance into the treasury rests mainly with departmental officers ( vide 
Appendix XI which contains the pronouncements of Government on the subject). 
In respect of cash transactions Government servants are bound to render satis
factory accounts thereof to the Accountant General. 

236. The responsibility for the effective check and control of divisional forest 
accounts both in respect of revenue and expenditure rests on the Deputy Conser
vators of Forests. 

237. ( i) Public money in the custody of the department should be kept in strong 
treasure chests and secured by two locks of different pattern. The officer in charge 
of the chest should make such arrangements for the custody of the keys and the 
proper disbursement of all moneys as he considers fit. The set of duplicate keys 
of the cash chest should be placed under the seal of the officer in charge, in the custody 
of the Treasury Officer. A dulplicate key register should be maintained and, o:p~e 
a year, in April, the duplicate keys should be sent for, examined and retnrn~d under, a 
fresh seal, a note being made in the register that they have been found Qorrect., 

1 
Out 

of the set of keys which are not deposited in the_ treasury, the keys of .one, Jhck 
should be kept apart from the keys of other lock, and· in different persons custody. 

( Rule 9 of F. P. I, 1959 edition ) 

. (ii) Under no circumstances shall any forest officer or subordinate place &-~Y 
private money in hi~ Government cash chest. · · , .. 

(iii) All Government money can be used only for Government purposes and 
any breach of this rule renders the offender liable to very severe punishment. . ' 
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(iv) A Government servant han'dllng Gov'ernment money should not, except 
with the special sanction of the head of the offic~, handle also in his official capacity· 
money which does not belong to1 q~vernment .. Where under any special sanctio"?, 
a Government servant deals with both Government and non-Government money m 
his official capacity, the Government money should be kept in a cash box separate 
from the non-Government money :and the transactions relating to the latter should 
be accounted for in a separate set of books and kept entirely out of Government 
account. . . : : . ' ,l t ,r- · · : ·; / · 1 : • ,c, , · . _ ' · 

[ Rule 7 (i) (a) and (b) of F. P. I. ] 

-·A ( v) ' If' a; Governinent -servant receiv~ in his official ;capacity moneys which 
are ·not Gdvernment dues~ the deposit of which in the custody of Government is not 
authorised • by Government,· he must credit ·such money into· the Public Account 

. ·by opening a Personal Ledger Account in the Treasury. The ·Government servant 
will be personally· responsible that the mone)~S are expended in strict 1 conformity 
with the .rules a-nd 'regulations governing the fund to . which the moneys appertain 
and that a precise record 'of all the ~ransactions of the fund is kept in a form comply
ing with the regulations of the fund.. (Rule 1(1)(c} and (d) and 7(2) of F. P ... I.) 
This instruction is' applicable· to the funds of the Forest Subordfuates Welfare Fund . 

• ' ' ~ :. t ! , : ' ' ~ ' I I ' • . 

' I ' '~3S. ' ( i)' i: Menibers; of the offi~e establishment' sh~uld-. not be entrust~d with 
Government money; except as advances by cheque''on account of the pay of office 
establishment and for contingent charges, which sho~ld as a rule be made payable 
orlly to the bead or camp clerk, nor should they be authorised to receive payment 
for forest produce except . as 'provided in' Note 1 below S. Rule 4 
in Art., 393. All subordinates who ltave. the custody of Government moneys or who 
'de8.1 with the collection of forest . revenue should be made to furnish security 
in accordance with rule 178 ofF. P. I. and the rules iri Chapter XIII ·of this Volume. 

l I . " 

· (ii) He~ds of offices may aJlow responsible heads of branches or sections in 
;their offices,. who .have furnished adequate security, to keept -the cash balances 
standing in their names, the responsibility for -the safe custody of the same resting 
with ' the officers themselves. · . ! · : 
. It! .... ; ; t·r 1 • r·r,' 

.. ,,, ; ~· '-' ------
'' ,! .• ! ".\ CHAPTER' XXIII ' 

. ~ • ! ! 

ACCOUNTS OF TIMBER AND OTHER FOREST. PRODUCE, STORES~ TOOLS 
.... ,, , . ; . i • 1 : : .... AI~D PLANT. AND LIVE-STOCK .- 1 

. l'f 
,.; I •t I ' ! 

(i) Exploitation· of Forest Produce by Departmental Agency . · 
I i . ! I : : ~ . I ' I : 

'; ·· ·' 239.' (i)' 'As so~n as trees a~e marked or girdled for fellng they must appear in 
"Fbtm G.F.M:· 14, the ")larking Register." Results of subsequent operations such as 
: felling 'conversion and reindval,. _including those in connection with ·sleepers must 
'I appear' in' other prescribed registers in Forms' G. F. M. 15 to. 23. ' These must be -
'fille~ up accordi~g to t,h~ ins~ractions 'issued by each Conservator for his Circle. 

1 ' • r • l • · · ~· 

(ii) 'I he ·"giofs yield" of a forest is the total volt!me (in cubic meter solid) 
or qua:ntity of all produce felled or cut, whether removed and utilized or not. The 
"outturn•• o:J: net yield comprise):; such portion of the gross yield as has been or will 
be utilized. · ' · · · 

· ·'• (iii) The• ~utturn of•all fellings by Government agency must·appe in lforms 
G. ]'. :M. 15 to 21. 
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240. Under the system of Government 'working, two classes of depots wi11 be 
established :---" 1 

· ( i) Forest depots. 

( ii) Sale depots·. 

It will rest with 'the Conservator to decide what localities shall· be forest depots.· 
' ' 

Note.-In some cases, special plots will be set asicle as "forest depots", in others, the areas where 
the felling~ h!lova been ma.do will be considered as "forest depots". 

241. All timber, and othe~ forest produce on reaching a f~rest depot· and on its 
despatch from there will be shown, in the Daily Measurement Register (Form G. F.M. 
16). From each forest depot a return in Form 9- F. l\I. 19 will be submitted to the 
Deputy conservator of Forests direct. Frequent comparisons are desirable between 
the work actually done in the jungles and the entries in the Daily Measurement 
Register, and between, the Daily Measurem nt ,Register and the mo~thly returns. 

I t . , l . ! 

. Note.- Conservators are at liberty to prescribe, in' place of Forms G. F. M 14 to 23 al~ernative 
forms where considered suitable~ · · · · · ·' 1 

· 242. In each· sale depot will be'kept Depot Register· and Lotwari Register. 
(Forms G.F. 1\f. 20 and 21) in which will be entered all stock as it arrives, and Depot 
Sale and Delivery register (Form G,. F. 1\f. 22) showing all' stock sold or otherwise. 
disposed of. Separate Registers should be kept for 

(a) Timber including drift and waif wood. 

(b) Bamboos, fuel and oth~r forest produce. 
,, i 

• I 243. (i) All logs and •scantlings on reaching a sale' depot will be measured 
and marked in such manner as may 'be ordered by the Conservator. The number, 
or measurement or both, as the case may be, of the logs and scantlings must be 
entered daily in the Register of ~eceipts as they are taken charge of. 

(ii) Logs and scantlings, when sold, will be marked with the sale-mark. 
, ' •' ,. ! : ,• 

·I (iii) Wastage and other unutilizable material arising from the conversion of 
trees into logs or sawn timber and brought on stock may be written off in .Forms 
G. F. M. 20 and 24 by Deputy Conservators of Forests under the general sanction of 
the Conservator. For powers delegated. to officers to write off· timber and 
other stock seeS. No. 37-Il•of..F. P. VII. 

244. The forms to be maintained for sandalwood and sawmill operations will 
be · prescribed by the Chief· Conservator. · · ' · · · . ' ~ . · ! · · 

. . . ; ' ' ·. 
245. The outturn of illicit fellings shown in Form G. F. M. 2.9 (Register 

of forest produce anG ot~er property seized and disposed of~ should b~ sho~ in 
Form G. F. 1\I. 20 when the produce lapses to Government .. The drift tunber 
operations must directly appear in Form G. F. M. 20. ' ' 

246. (i) A return in Form G. F~ 1\L 24 will be submitted monthly from each 
sale depot to the Deputy Cons~rvator of Forests.' ·' 

(ii) A summary will be prepared by the Deputy Conservator of Forests fr~~ 
the returns submitted in }"orm G. F. M. 24 from each depot and submitted to. the 
Conservator every month. Each description of produce will be grouped together, 
and the numbers and quantities will be totalled separately. The receipts and issues 
of forest depots will be shown separately from those of sale depots. 

(Bk) E·G-!:2 
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·•··. (iii). A register will be kept in the Di':isioD;al office in Form G. F. M. 25, showing 
details of timber and other produce cred1ted 111 the depot return (Form G. F. l\1. . 
24) and the quantity for _which contractors were paid. It will be posted regularly 
and balanced monthly in order that it may serve as a check against over-payments. 

247. The stock at each sale depot must be counted periodically at such inter
vals as the Conservator may direct, the depot books being balanced at the time of 
counting. A special report of each taking of stock must be submitted to the, 

· Coi)servator. 

248. A bill book (Form G. F.l\:1. 7) must be used for timber and other produce 
sold from _depots: On each transaction taking place, the bill may be given to 
tb,e purchaser, while the counterfoil will form the depot copy. Payments made 
from time to time by the purchaser should be shown on the back of the original bills 
as well as the counterfoil, the former will serve as receipts. All bills should be 
given s~rial numbers for the financial year. · · 

249. · (i) Timber, etc. used for departmental buildings, bridges, and other works 
should be. a<1counted for in Forms G. F. M. 14 to 26 as the case may be, and 
the full value thereof debited to the work concerned. When a Government saw mill 
provides sawn material for such works the full value of the material including cost 
af sawing must be credited to the mill, whether the works belong to the same 

. division as the mill or not. To obviate any misuse of such material the following 
procedure is prescribed :-

(1) In each case the Range Forest Officer should ~ubmit to the Deputy 
Conserva.tor of Forests an estimate of the forest produce required, stating 
the forest from ~hich he can conveniently bring it. 

(2) On receipt of the Deputy Conservator of Forests' sanction the Range 
·Forest Officer should make out a permit, mark the trees himself and have them 
'felled and removed under the supervisi~n of the round officer or any other 

' subordinate specially deputed on the work within the time specified in the 
permit. · · 

(3) ·Before removal from forests the Range Forest Officer should revisit the 
cutting work, see whether the stumps have been properly trimmed, stamp them 

''With the stamp, measure the logs and rafters himself and hand them over to 
' '•the official in charge of the work, taking receipt for the same. 

I" ,j. •(4) • •The official in charge of works should keep a regular account in Form 
G. F. M. 26 (which will be supplied by the Deputy Conservator of Forests 
under his seal and signature) of all the material given in his charge. 

it' • · , . , I·, , . . . 

(ii} Exploitation- of Forest Produce by Purchasers, Right and Privileg~ Holders 
etc. and Lease of Forest Lands for Temporary Cultivation etc : ' 

, .f.,, ' 

11' '; 250. ( i)' For all timber or other forest produce sold other~s~ than from a depot, 
a permit in Form G. ]' M. 8 or 9 must be given before any of the aforesaid produce 
can be romoved by the purchaser. This permit or license will be issued under the 
rules prescribed by each Conservator for his Circle, vide Article 105, G.F.l\L 
Volume IlL The officer issuing permit may receive either cash or a treasury chalan 
as proof of payment. Permit forms shall be kept in bound books and bear 
printed serial numbers. Each permit issued shall be filled in by the officer issuing 
it in the original as well as in the counterfoils and be provided with a serial number 
for the forest year. All amounts of produce and of money shall be written in words 
as . well as in figures. ~ 

•''' 
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{ii) Form G. F. l\1. 8 will be printed in duplicate and used for timber; the 
original copy will be sent to the official who executes it and the counterfoil kept by 
the issuing officer, a purchase certificate being given to the licensee in form 
(}.·F. l\f. 10. 

Jf<?r forest produce other than timber, Form G. F. l\f. 9 will be used.' 'This 
should be printed in triplicate so as to be written with the help of carbon· paper, 
two copies being white and the third green. The first white copy will be retained 
by the issuing officer, the second white copy will be sent to the exec,pting official, 
where such is the practice and the third green copy, which is a combined purchase 
certificate and a pass, will be given to the licensee. Where there is no separate 
executing official, the second white copy should be given to the licensee who should 
exchange it, within the time prescribed in it, for the green copy when removing 
the material. · 

{iii) The official executing the licences shall,. on the expiry of the period 
enterecl therein, return them to the officer under whose signature they were 
issued. These and the licenses returned by the licencees under the last sub
paragraph should be pasted into the book of licences each against its counterfoil. 

{iv) The books of licences should be periodically examined by the Deputy 
OonservtLtor of Forests, the returned licences being checked with their counterfoils 
and wit.h the entries of the amounts realised on their account in the cash· book or 
in the wiginal accounts of the officer who issued the same and an explanation 
called for as regards any licences missing or unduly delayed. · 

251.. All free grants of timber or other forest produce will be entered in a. 
register (Form G. F. M. 28) in the divisional forest office. A separate permit ·book 
{Form G. F. l\L 8 or 9) should be kept for such grants in the range forest office and 
it will ~;t:rve the purpose of the register in that office. . ., .. , 

· 252. 'Whenever practicable, produce removed by right holders or 1 under 
privileges J:ranted by Government, shall be shown in the register in,Form 
G. F. l\L 27. . .; 

· 253. (i) A register (Form G. F. M. 29) of forest produce and other property 
seized and disposed of otherwise than under section 68 of the Indian Forest Act 
in accordance with the forest law or rules in force, will be kept in the di~isional 
forest office. 

(ii) 'Vhen any property is seized by the forest subordinates it should not be 
shown iu Form G. F. M. 29 until the Deputy Conservator ·of Forests luis decided 
whether the case is to be (a) prosecuted or (b) compounded or to be treated its 
(c) undeteuted. If the case is decided to be (a) the property seized E"hould'.oe at 
once shown in Form G. F. l\1. 29 and if as (b) or {c), no entry should be mA.de ).n 
Form G. F. M. 29 at all. In {c) the material should be taken direct to fo~·ms 
G. F. l\L 20 and 24. · · · · 1 • 

(iii) In cases disposed of under section 68 of the Indian Forest Act, compen
sation levied should be shown under budget sub-hPad, (c) Other receipts (v) other 
items and the value of authorised fees for the forest produce seized and subsequently 
released should be shown under appropriate .sub-heads of {2) Timber etc. removed. 
from forests by consumers or purchasers under ll3-Forest. . · .. , .. 

254. Registers in Form G. F. l\L 2 in English and regionallangua(J'es should 
be maintained in divisional and round offices· respectively, for forest l~nds given 
out for temporary cultivation, etc., and agreements should be taken. from the 
lessees in the appropriate forms prescribed in Article 190 of G.F. M. II. . 
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(iii) Stores. Tools and , Plant ·and Livestock : 
, i I 1 1•'• 

· .. 255. (i) A register of stores tools and plant should be kept in Form No. 8 of F.P. 
IX-(Press No. Gen. 44) in all forest offices including the controlling, divisional, 
range, round and depot offices. AU articles acquired by purchase or otherwise 
should be entered in the.register. Books and stores supplied for consumption (such 
as stationery) _sho;uld be ,excluded. . .. :, 

.1 I I , j 

. : : , (ii). Stores,. tools,, and plant should ordinarily. be. classified as follows :-
• ' I I f t ~ • ' • ' 

Surveying and ·other instruments .. 
.1:. 

Machinery. 
t ! ~ 

:,·· ' 

(c). Tools. 

(d) Office. and rest house furniture. 
, l -! 1 o ! t 1 I j • I ' ' • f ~ • >', t 1 

, . .(e)-Tents.·., , .. !jl. 

r I · · i f t • f · • ~ I - • 1 • • , • , ; l ~ 1 ' • • 

, 1_ : 1 • (/), .. Building . mat~ri.als~ . ,sm~ll . sto.r~-~~ and house ''fittihgJ~ 1 
' ' ' I ' J 

(g) Miscellaneous. 
; l .. ' ~ ' t . I ,;• ·,' 

(iii) The· register should be ·permanent, ·a p,age or half a page being assigned 
to each: kind of article and ·an index of such articles should be given on· the opening 
·page of the book. The divisional register shall contain· also the account of each 
range separately and the rarige register· that of each round separately . 

. .- .(iv) 'In the I'•Remarks '' column of the register,· note should. be made of 
surplus articles, or 1 articles which are no longer required, so that they may be trans
ferred to ·other offices or departments needing the In; or: be sold ·before they depreciate 
in value. · · · · : ' · · · ·, · · , 

256; · Whenever any new articles are purchased, a certificate to the ·effect 
that' they have been ·included in the dead stock register should always be given, on 
the relevant voucher. ( See Article 337). : 

· Note 1.-See Ch·lpt"lr XLII of this v.Jlume regarding rules for supply of various articles. Rules for 
the supply of a.rticl~s inc hiding stationery, pr:nting and jaif made lirt;cles are contained in App. VI, to F. 
p, , IX. Powers.· of: Ft.1,1"ed.t' Otlice;·s t<> purchn.~e 1 storo;~ tools aud plnut. are detailed in fl. No. 18 
ljlf F. r .. vn. , : I I. 

Note a._:_ The scale of fm·nitttre sanctioned for the forest department rest houses is given in 
App. IX. 

'! .' \; ' • i' 1 • ' j I ' I 

.. · 257. All officers entrusted, with the care, use or consumption of stores are 
respo~sible for, ;rruiirit,ai,~ing them ~n proper. custody, and in . good order' .and . keeping 
COIIect re.coJd,s,.~;tJ,ld preparingeor;rect returns for them. Any loss or damage tostores 
should. forth'."ith be reported. to tl~e authority comp~tent to deal wit~ the matter. 
When articles ~re ,issued~ ~yiitten acknowledgemeJ?.t 'should be. obtained from the· 
person concerned and filed. · · · · -

Note.,- For powera of offi'leril to write off stores, to:>li! and pl.lnt, eto., and irrecoverable value of suoh 
articles it.nd losses, see S. No. 37 of 1!'. P. VII. ' ' · ' 1 ' • · • _ • · • • • ' 

f ~ : I \ I ' \ . . I I ~ • ' 

· · ·' 25~. . The 'head of each office will be · responsible for taking stock annually, 
by colnparing the actual stock with the entries in the deadstock reaister.- In the 
month of June each year; he will submit a certificate to· his immedi:te superior to 
the following effect :-

f' I certify that I have inspected the· register of articles of dead-stock main-
' 1 1 tained ·under rule 95 of the· Bombay Contingent 1Expenditure Rules-Financial 

Publication ; No. · IX, aml have fourul. 1 that it. has .been properly kept 
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upto·date ·~nd that the articles .mentioned therein ,are .act~ally held in, stock, 
with the exception of those mentioned below, the explanation of the absence, of 
which is appended, and that no articles have been written off, except under 
proper sanction, which sanction has been duly recorded on the return under 
the signature of the head of the office.'' ' · 11 

·· · ,,. 

Note 1.- Certificates of stock taking are not required from the Conservators. :t'hese offic~rs will 
exercise check over articles of dead·stock in their own charges and will deal finally w1th the cert1ficates 
of stock taking submitted to them by subordinate officers. , , . . :' • . '· 1 ••• , ~ .. : .. 

Note 1.- For submission ,of annual. store accoun.t for incorporation in,the Accoun•ant Generals 
Appropriation Aocounts'and' Audit' Rep·ort, See Articles '481.' '' · '•· · '. J 1·1.1 

·I• , ,I l [ , ! ! , ,, 

••• 1 .. ·259. The Con~~rvator will 'examine the stock books and articles of dead stock 
when inspecting offices .. The Deputy Conservator of Forests, in the course of his tours, 

; will similarly. compare the articles i~ charge of his subordinates with his own 
register and se~ that their books and .stocks are properly maintained. 

~ . .:.. ...~·1 - r : . . • ~ 

~ J ! • I t - 'j ~ ! 

· 260. In those divisions where Government cattle are kept,.returns of livestock, 
toiether with the statement of the cost of keep and of t};le work on which they have 
been employed will be submitted annually to the Conservator in the form prescribed 
in R. D. No. 4441, dated 26th June, 1899, vide App. XII. : 

,t' 
1 

J,' ·' I·. ! • • • • ' 1 

Note.- Power to prescribe forms for the return 'of live stock and time of sub mission tl1t.1e d has 
been delegated to the Chief Conservator by R. D. No. 5542 of 31st May, 1919. 

·.;,_--. -. 
. , • i •• 

CHAPTER "XXIV 
,, 

f ,., 

CLASSIFICATION OF FOREST RECEIPTS AND EXPENDITURE ; . 

. (i) Major, Minor and Detalied Heads and. Primary Units : 1 • • 
' t l . H ~ ' I ' ( ~ ' _._, I ' 1 • t, ~ . f ,. 

261. The , major and minor heads for Government accounts prescribed by 
the Comptroller and Auditor General and the sub-heads thereunder laid down by 
the State Government are set in App. I to Bombay Budget Manual, F. P. X . 
. which ~s further· ,modified by G. C. F. D. No. Acc/1061/A, of Ist December 1961. 
The . further detailed classification of forest receipts and expenditure sanctioned 
for the purpose ,of accounts and budget estimates is shown in Gujarat Forest Manual 
Form No. 44 and App. XIII to this Volume. The Appendix also contains detailed 
instructions with examples under each detailed head. The authorised arrangemen~ 
of heads should not be altered except in consultation with the Accountant General 
and with the sanction of Government. 

Note.- Th.a dofinit.ions of major, minor, sub and detailed heads ·and primary units are given in 
Chapk>r ll, of,F. P. X.. . 

•.! II' 

262. Forest revenue is credited to major head. " ll3-Forest ". Expenditure 
falls under. two categories " Revenue Expenditure" and "Capital Expenditure" 
accordiug to, the;' principles defined in Article 272. Revenue expenditure and 
capital expenditure financed from revenue are charged to the major head "313 
Forest ''!·while capital expenditure met from borrowed fu:t:~ds is debited to the major 
head" '' 513-Capital Outlay on Forests". · 

(Bk) E-r-23. 



h"263~ 'Tile inajor heads are sub-divided· into minor heads and sub-heads and 
primary 1 units as under · :- 1" · . ' · , • , 
t • ~ • J t • I • ' 1 j I ~ ; ' I • l ! \ 

'j '>• ,!l! -.j 

Major Heads 

,, 
US-Mines and 

Minerali. 

US-Foresta 

t.!lllll 

. 1/l ld 

,., il 

·.<1 ' 
Minor Heads 

(b) Other Receipts 

(a) Sale of' Timber 

·i .; I 

/!' 

'•' ·! (b) Receipta from 
,; ~ \ I I j ~ I' !j 1 1 Johe management 

Sub~ Heads 

REVENUJ!I 

Mines and minerals 
(Forests). 

(1)' Timber and ·other 
produce removed from 
forests by Government 
agency. 

' ' • I •·•1 j 

(2) Timber etc. removed 
from fotests by 
consumers or puroha
sers. 

Primary units 1 

Timber 
Firewood · and' charcoii.f.' · '· i' • 1 

Bamboos. 
·Grass and other. minor. produce. 

Timber. ' i ' ' I ' " '•! 
Firewood and · 1 Ch&rcoa.l, 

1 BaJDboos. • . . 1 . 1 , 

Grazing and fodder grasa. 
Other minor produce. ... · '! 1 'I t • 

of the Ex-Zamin~· ' ' 
; ' '' t · · ' 1 ' 1 dari Forest ' 

i .' .j • 'J 
I•· ,·, 

i; 

Groaa :Revenue 
Deduct Refunds. 

Estates. . , · 
(e) Other Receipts. 

Net Revenue.: ! • i Ill ; ~. i'! t ~ 1 

Ill-Forest 
Non-Plan 

f 

'· J•'tt:ji :·· 
i 

" 
I ., .. 

i ,,, j 

!,.,.,, 

i: !-

!.j. 
I 

.. 
I:~ .1.1. ',: 

l;.'j "' : ) .. ; . 

! t ,I' 

i.,. { \ 

(a) Direction· . and 
Admmistration. 

'•! ' ! • t ' ~ ' 

I .. 
·' 

·'I :, l 

. •' t;j 

i 1.,.,,~, 

. ,., ./ 

,. 

'• 

•' 
•I,, 

•• 

l i 

.I ' 
,., 

. ,),· i ,; i I i: 
.P, I : 1 

(i) Fines and forf~it~es' ' · 
I i 

(ii) Recoveries of over 
pay~en~s. 

(iii) Leave salary con
tributions. 

(iu) Receipts from the 
Enforcement of"\\rild 
Life (Protection) 
Act, 1972. 

(u) Other items. 
I ·11 1. 

· · r . ; ~ . ~ : · , · 1 
EXPENDITUBE 

(I) Chief Oonservator of 
Forests. 

t , I 

• 1 

. (2) Divisional Offices.' 

!·' .••. 
f ~ . . .·'t ; 

(1) Salarjea-Pay of Otlic~rs, 
Pay of establishment 
Interim Relief, 
Dearness Allowavce 
Other Allowances · 

(2) Wages· 
(3) Travel expenses 
(4) Office expenses 

1 · (5) Payments for professional 
· · and special services. ·, 

. (6) Advertising sales and Publi-
city expenses. · 

(1) Salarie11-Pay of Officers 
• 1 • Pay of Establishment; 
· 1nterim Relief 

· Dearness Allowance 
Other Allowances 

(2) Wages. 
(3) Travel expenses 
(4) Office expenses · 
(5) Payment for professional 

and special services 
(6) Rents, rates and taxes 
(7) Publications . 
(8) Advertising Sales and Publi-

city Expenses 
(16) Motor Vehicles 
(19) Materials and Supplies . 
(26) Other charges 
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Major Heads·•· ·' · Minor eads Sub-Heads .1r , .. 11 Primat.J Ullita , , if 

l ql ·I , • ~ ', ' • ,,· 
I I • 

Exl':.;:NDIT~E-(ccmed:) 
' I • t. •li'h I ~I\ 

• 313-Forest&Non~Plan (d); Forest · (1)IJ:nprovement and: '(14,) ·Minor worke· · J ,,. 1 "" 
~- ·· Conservation and Extension of Forests. (IIS)"Maohinery and equipment. 

'· ' ' Development. 
,,. ··I'· ·• 1

' • (17) Maintenance 
. II 'II 1· j/ . ! ~ ... 'I. 

... ,_,.,lj;i' .. 
':·• . ,. 1. l, . 

i; 

.. l.! 

• • f I, , 
Total, 313-Forest. 

511-Capital . oulllay · 
on Foreets. 

.,., 

.•• (if:l 

,. ,, ' . 
, (f_;), ~f.orest Produce (1) Preliminary expen- (14) Minor works 

diture on exploitation 

l 

'~·. 

·r 
I I 

I . 
r 

: I ' · of f01;est produce. 
(2) Exploitation of forest 

produce by Govera. 
. ment Ageney. 

fh) Communications (1) Communications 
11. and Buildings. 

oi · J \" · • (2) Construction of 
, . ,. grass godo~s •. 
,. I 

·'I 

:Non-Plan 
(3) Buildings~ 

(,;,) Fprste C'onserva-
1

. (3) Afforestation 
, , tion and Develop- Desert Borners. 
1 1 ment. 

• I 

I I/ I''' 

on 

(14) ,Minor works 

(17) Maintenance 

(1) Salariu.....,..Pay of Establishment 
Interim relief, 
J;>earnesil allowance 

' '· other alldWances' I 
(17)· Maintenance 

(1) .f:{al'ltieii.-Pay of Establish· 
ment. ·· 
Interim Relief, 

Dearness Allowance 
Other Allowances 

(3) Travel e::.penses 
(4) Offi,.e expens.,1 

Lfl , •• r.• .. •.• (6) Rents, Rates and Taxes 
(14) Minor works .. ' ···j 

I •••: 
.. !,. . .. 

., I 

.. 

,, • I' I' 

' . 
I I 

I· 

I' 

. i 
I' 'J ~ ' 

II. 

f. .j 

·'(b) Plantations 
' II 

-' 

.. , 
.. 

. I 

·' 

(1) Forest Consolida· 
tion. 

(16) Motor Vehicles 
(14) Minor works 

(2) Soil and Moisture 
Conservation an Affo· 
restation of denuded 

(1) Salariu.-Pay of Officers, 
Pay of Establishment 

Interim Relief 
areas. 

'• 

Dearness, Allowance 
Other allowances 

(14) Minor Works 
(1) Plantation ou coastal (1) SalarieB-Pay of Establishment 

border Interim Relief 
Dearness Allowance 
Other Allowances 

(3) Travel expenses 
(4) Office expenses 
(14) Minor .works · 

. , , . ,(26) Other charglls 
(1)'Road side and Canal." .. (1)1 Salaries.-Pay of eRtablish 

Bank Plantation. ment. Interim Relief. • 

(2), Plant~~otion pf Ea~t 
, . , Growing Species. 

Dearness Allowance 
Other Allowances 

(3) Travel expenses 
(4)' Office. expenses 
(14) Minor Works 
(1) Salaries.-Pay of Officers 

1 Pay of Establishment 
' 

1 i 1• 'Interim Relief 
Dearness Allowance 
Other Allowances 

(3) Travel expenses 
(4) Office expenses 
(14) Minor Works 
(15) Maohinery and ,equip

ment. 
(16) Motor Vehicles. 

·(c)· Communication. (1) Development of (1) $alarieB-Pay of Establishment 
Interim Relief and Buildings Communications. 

.,. Dearness Allowance 
Other Allowances 

(3) Travel expenses 
(4) Office expenses 
~14) Minor works 
(26) Other Charges 



Major· Heads · · ; ·· M1nor Heads 

61J-Capital outlay (c) Communications 
en l!"ores'a .... conctd. ·• · . " and Building&-

·~·,,t, t. \; ·, , .• ,t .: conoid. · 

' . ~ ' .. ! 

'.I .. ,. 

,. 

'·.' \' 

313-Forest 8che.~e~ '' (a) Direction and 
11nder Five ,Yeal'l , ·, .._dministration 
Plan ,;: , ,· 

'!.t•'· 

.·. 
'.' ,•'L ,, 

'" . ,,l ' .• I~- ' , 
I,. 

I' I 

,,. 
.. ' ;. \o, 

.qt, 

' ., 
(b) Research 

92 

Sub-Heads 

EXl'ENDITl7B.E--contd. 

(3) Construction of 
grass godcnrns. 

., 

(2) Construction 
Buildings. 

of 

(3} Bodi Guards 

·' 

.. Primary units. 1, ' .• 

(I) Salariu-Pay of estP.blishmeB.t 
i Dearnesb Allowance 
Other Allowances 

.(3). 1 Travel ·expenses 
( 4) Office expenses 
tH) Minor Wol'ks 
(15) Machinery and equipmen' 
(26) Other Charges . 
(1) Salarie6-Pay of Officers 

Pay of establishment 
DearneBB Allowance , 
Other Allowance• 

(3) Travel expenses 
(4) ·Office expenses 

_:(14:) Minor Works 
(26) Other Charges 

(1) Salarie11- Pay of establishment 
Interim Relief 

Dearness Allowance 
Other All wances 

(3) Travel 'e:xpeD.ses ' 
(') Office expenses 

· ( 1) Salaries: Pay of Establishment. 
' Interim Relief · · 

DearneBB Allowance 
Other Allowances 

(3) Tr~vel expenses 
(17) Maintenance 
(26). Other charges 

(6) Planning and Statisti- (1) Salar,·ell.- Pay of establish 
· cal CelL ment. 

(1) Forest Research 

Interim Relief 
Dearness Allowance 
Other Allowances 

(3) Travelexpenses 
(4) Office expenses 
(1) Salarie11.-Pay of Officers 

''·'•(:i· .. ' I 
Pay of establishment 
Interim Relief 
Dearness Allowance 
Other Allowances 

H 

., 

.. . , 

'·! 

,I 

.. 
.,., 

' OJ, 

" 

.. 
I ., 

./ 

I 

(c) Education and 
Training. 

'' 
·I ,, 
1,, 0 I 

(k) Preservation .of 
1nWild life. 

.• 

(3) Travel expenses 
(4) Office expenses 
(14) Minor Works 
(26) Other charges 

(l) Training of Forest (1) Salarie11- Pay of Officers 
Staff: · Pay of establishment 

Interim Relief 
Dearness Allowance 
Other Allowances 

(3) Travel expenses 
(4) Office expenses 

(10) Scholarships and stipends 
(26) Other charges 

(I) Nature eonservancy (1) Salarie11.-Pay of officers 
· including conservation Pay of establishment 

of wild life. Interim Relief 
Dearness Allowance 
Other Allowances 

(3) Travel expenses 
(4) Office expenses 
(14) Minor works 
(16) Motor Vehicles 
(17) Maintenance 

(f) Plantation Schemes (3) Economic Planta
tions. 

(26) Other charges 
(1) · Salarie11-Pay of establishment 

Interim Relief 
Dearness Allowance 
Other Allowances 

(3) Travel expenses 
(4) Office expenses 
(14) Minor works 
(26) Other charges 
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!. .""'1, r--------------------------~~----

:Major Heads Minor Heads Sub-Heads Primary units , 1 1 

1 EXI'ENDlTURE-com;ld, 
Farm ]forestry 

313-F~re~t Schemes (g) Forest Produce (3) Development of (14) Mmor works · 
.under Five year Grass Bids. 

· 'Plan...;...conclcl. 
:• 

., I 

(j) Other Expenditure (1) Forest Publicity 

(2) Development of 
Victoria Park. 

(3) Establishment of; 
· Checking Naka.s. 

•, 

(8) Advertising, Sales and 
Publicity Expenses 

(14) Minor Works . ' 
I : 

(I) Sulariu-Pay of Establishment 
Interim Relief 

· Dea.rners Allowance' 
(14) Minor works 

... ' .. ' .. ( 4) Demarcation (1) SalariCB.-Pay of officers 
~ay of Establishment. 
Interim Rolie( 

1 
Dearners Allowance 
Other allowances 

(3) Travel Expenses 
(4) Office Expenses 
n6) Motor ·Vehicles 

26!. The minor heads and sub-beads are further divided into primary units 
and detailed heads as shown in F .:~rm GFM. 44 and Appendix XIII. , Under each 
detailed head concerned expenditure which is subject to the vote of the Legislative 
Assembly is separated from " Charged " (non-voted) expenditure which includes 
items mentioned in Appendix 3 to F. P. X.. (Bombay Budget 'Manual.) The 
expression " Charged " or . " voted " is appended to the hed.ds conc'erned 'to ' 'dis-

. -~guish the two categories of expenditur~· ., ,., . , ·~ · 

Note . .....:. The following items of expenrlithre. in Forest Departmei1t
1 

are 
1
"Charged":- ' ' ' · "' 1 

. (1) ' Any sums required to satlsfy :any judgment decree. or awa~d of' any' court ~1' 'arbl~~al 
· tribunal. ' · . . . · · · ! · · ·. I : • · 1 i ' • ' · ' i , I 

(2). ·In a civil suit instituted against any Gov~rnment servant ih1 his official capaoityl •th9 ·whole 
• 1 1 qr any part of the costs inrurred and of any da.map:es and costs ordered .~o 9e pa~d by Nm as IQB.YI be 

deoidedbytheGovernortobedefarayedoutofthe~tateRevenue. 1 •·I .. ' ... r f dtr• 

(ii) Receipt Heads : . , 
' ' • I ' 

265. (i) . Heads ll3-(a.)(2) an,d (a) (1) under receipts , aq.d g (1.) ! ap.d g(2)·:umder 
. (g) Forest Produce correspond to each other. These heads are intended ,to exhibit, 
. as far as practicable, the income and expE:nl.diture on account of tiniber,' fuM;· bam· 
boos and r 9ther forest produce. ' ' . . . ' . ' I 'I. • I ' 

j, I' ···• • ·j I 'I 'I ,. ' •: I ,:1- I',' 

· · (i.:) · · The charges incurred· oil account of' timber' and oth~r ··'Produce removed 
from the forest by the consumers or purchasers cannot, as a rule, be'shown separately 
under the different sub-heads; ahd therefore no attempt has be(m lmade tb sub-divide 
g-(1). .f , •.. ·! ,,. 

· (iii) It should be distinctly under stood that heads 113-(a)(1), and 113-(a) (2) 
under receipts as well as (g) (1) and (g) (2) under Forest 'Cbnservatio'n· and 
Development are intended to relate .to all forests, including leased, and private 
(ores~s, managed by Government; but the arr;wunt of share in t~1e revenue p~id .. to 
share-holders and of re:r;1t of leased forests should be debited to (a) Direction and 
Administration, (2) Divisional Offices, (6) Rents, Rates and Taxes .. ' '"' 

1 

'' 

• • I ' I I 
1 t:; 

· (iv) · Head 113-(b) Receipts from the management of Ex-Zamindari Estates 
' is intended to include the duty levied on foreign timber and other forest' produce, 
and the share of the revenue from· forests which are not managed by · Govetnment 
officers,· but in· which Government has a share or has certain other · tights. 1

.' The 
·I oharges inctirred on account of these heads should be entered under '{a) (2)' Divi-

sional offices, (26) other charges. · ' ' ' . · · · . . · ~ 

(Bk) E-5-24 
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(v) Head (c)-Other receipts under receipts will include all revenue that 
oannot be correctly classified under heads (a) and (b). 

(vi) Refunds of revenue are taken in reduction of the total revenue re
ceipts and shown by a minus entry against the minor head ". Deduct refunds " under 
" 113-Forest ". 

266. Fines and confiscations under the forest law should on realisation be 
credited to the relevant head under judicial department, (I) when imposed and 
realised by judicial officers and (2) when imposed by forest 'officers and realised by 
judicial o~ce~s (should su?h cases ever ~ccur) ; and to.· " 113-Forest-(c) Other 
Receipts (I) Fmes and forfeitures (I) when Imposed and realised by forest officers and 
(2} when imposed by judicial officers and realised by forest officers. All sums rea-

. ·Used by way of compensation for damage done to a forest should be classified as 
revenue of the forest damaged, since such a receipt is not a fine, but the recovery 
of the cost of specific damage done, and should be treated accordingly. 

Note.-Tbe following kinds of revenue are treated as directed in th" Articles of G. F.M. II and III 
mentioned against them :- . 

1. Revenue from quarries in charge of the forest department, and in other G.F.M. II 248 
cases. 
2. Revenue from pastures in charge of Revenue and Forest Departments 

3. Sale proceeds of trees on Government waste and occupied lands 
4. Revenue from sandalwood trees belonging to other departments. 
5. Revenue from lopping and fellings of roadside trees • 
6. Revenue form trees, etc. in compunds of Government buildings 
7'. Revenue form timber in compounds in Military cantonments. 
8. Grazing fe~s collected by. Revenue and Forest . Departments 

(iii) Expenditure Heads : 

G,F.M. II 

G.F.M.III 
do. 
do. 
do. 
do. 
do. 
(Rule XI) 

262 
and 263 

19 
20 
26 

. 29 

30 
70 

267. The heads subordinate to (a) Direction and Administration, (I) Chief 
Conservator and · (2) Divisional Offices are identical, The former head includes 
the pay, allowances and office expenses etc. of the Chief Conservator of Forests and 
his establishment. The cost of all other officers and establishment excluding that 
charged to specific works under (d) Forest Conservation and Development, (g) 
'Forest Produce etc. and 5I3-Capital outlay on Forests, is debited to the appropriate 
sub-heads t1nder (2) Divisional Offices. 

268." (i) Heads g (1) and g (2) have been explained in Article 265. The other 
··sub-heads under expenditure have .no· corresponding heads under receipts. 

, (ii). The heads ''(d) Forest Conservation and Development" and "(h) Communi
cations and Buildings" correspond to the beaus of the ~arne name under "513 
Capital Outlay on Forest" Heads' "8(JI) (5)-Payment for professional and special 
Services", (19) Materials and Supplies "(26) "Other Charges" are explained in detail 
in. Appendix XIII while "(25) Suspense" is a head under which advances made 
to contractors, suppliers and labourers and recoveries thereof are adjusted. 

269. Deleted . 

. 270. Deleted. 

271. . The cost of land acquired for the Forest Department is debited to the 
work or scheme for which it is taken up (see examples under "(h) communications 
and buildings" and "(d) Forest Conservation and Development-(I4) "l\finor ·works" in 
Appendix XIII.) But expenditure incurred on purchase of defaulters' lauds for 
nominal bids, for recovery of forest dues under Article I94( I) of Gujarat Forest Manual 
II,. is debited to the relevant heads of the Revenue Department. Such lands will 
remain in charge of the Revenue Department which will dispose of them as Govern
ment unoccupied lands and the sale proceeds will be debited to the corresponding 
revenue head of the Revenue Department. (Articles 38 and 62 of A. C. I. and F. D. 
No. 5284/33 of 26th May 1942 ). · 
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(iv). Definitions of Revenue Expenditure and Capital Expenditure 
272. (i) Expenditure is either "Revenue ''or '' Capital " 

,:·. , (ii) The basis of the distinction is that expenditure which would, in the event 
of the undertaking being a commercial one, be met out of the revenue or income of 
the ·undertaking should be treated as "Revenue", and that which would be regarded 
as capitar outlay should be treated as "Capital". The question whether any parti
cular expenditure in a commercial undertaking is debitable to "Capital" or to "reve
nue" is determined in the case of a new undertaking by the consideration that all 
initial outlay on first construction and equipment and all outlay on maintenance 
thereof until the undertaking reaches a productive stage are a "Capital" charge, 
and in the case of an existing undertaking by the consideration that expenditure 
which improves the earning ,capacity of the undertaking, equivalent in the case of a 
forest to the yield capacity, is a "capital" charge and that which m~rely maintains 
the earning capacity at its previous level is a "revenue" charge. 

1 273. The following expenditure must, therefore, be deemed "Capital" :.....:... 
(i) Initial outlay, e. g., 

'I. 

(a) The cost of all operations in connection with the increase of the area 
under forest growth or the introduction of organised working, e. g.-

(1) Purchase of land for plantations and forest purposes and.cash 
compensation for extinction of forest rights ; 

(2) Expenditure on forest settlement and demarcation; 
· (3) Initial expenditure on the creation of new plantations, but not 
expenditure incurred on replacing a forest crop, natural or artificial ; 

(4) Cost of compiling working plans and carrying out regular forest 
surveys by professional agency. 

(b) The cost of first construction and equipment and of first supply of all 
appliances and appertenances necessary for working the forests, e. g.-' 

(I) Construction of permanent roads, tramways, bridges, houses, canals, 
timber-slides, saw-mills, factories etc ; 

(2) equipment of houses, saw-mills, factories etc. ; 
(3) Purchase of live-stock, stores, tools and plant etc. 

(c) The cost of construction of any work by Government under section 35 
of the I. F. A. on forest and lands which are not the property of Government. 
(ii) Outlay on maintenance of forests other than those referred to in Article 

274 (e) before they reach the productive stage, e. g., maintaining plantations 
until such time as they are sufficiently developed to yield revenue from the prin
cipal growing stock. 

274. "Revenue" expenditure comprises, besides working expenses incurred 
on the production of revenue and on the realisation thereof, all charges that are neces
sary for the maintenance of fo!est <.after they have commenced to yield revenue) 
upto a proper standard of efficiency, t. e. the cost of all operations in connection with 
the co~s~rvation and regenerat~on of ~orests, includin~ the replacing of forest crop 
bY: artificial mea?s after harvestmg, whiC~ may be requued from year to year to main
tam the forests m a state of normal effiCiency. Thus the following expenditure will 
usually be "revenue" :-

(a) The cost of tending operations, e. g., thinnings, improvement fellings, 
cleanings, creeper-cutting etc. 

(b) The ~ost of all measures fo~ inducing and aiding natural reproduction, 
e. g., clearung undergrowth, collectmg and burning the debris of fellings, hoeing 
the soil ~rior to the .seed fall, ar~ificial filling of gaps to supplement natural 
reproduction, re-openmg trenches m order to stimulate the production of root 
suckers, and so forth. 



96 

(c) The cost of pr9tection. of forests from,fire, from unauthorised grazing; fro~ 
unauthorised fellings, from insects and fungoid attacks, etc. 

(d) The cost of any renewal or replacement of the items mentioned 'in Article 
273 ( i) (b) above rendered necessary by ordinary wear and tear or depreciation 
or natural death. . . . · , 1 

. ' · 1 • 

.. 1 (e) The: cost of maintaining government forests, the preservation. of which is 
, 1 , • essential on climatic or physical grounds only and not· for revenue producing 

purposes·. · 
' N..Jt~.- In donbtful cases the d<'ltermination whet.her a particular form of forest ~xpenditure ;is of a 

revenue or cap~ tal nat~re Rho.uld · be .hased on the applicatwn of the principle enunciate~, in Artiol~ 

272Cfi>:: . , ; :. . ·' i 

(v) i Transcations with other departments ·and Governments : 
,, ' I 275.' Aajusbnents with other detartments and'Governments in respect of 
supplies made or services rendered by or to the Forest Department should be regulated 
by the directions contained in Chapter 4 of Account Code, Volume I. See alSo rule 44, 
Bombay Contingent Exp~nditure Rules, and appendix V thereto. fhe undertakings 
of the Forest Department treated as commercial under the above rules are the depart-
mental saw-mills. ·· ' ' ' 
· · · Nute' 1.- The'co!lt of st:ationery supplied by· the Stationery Department and of printing work 

done a.t the Presse~ of' the Guja.rat Government for the Forest Department will not be charged to that 
Department (F.. D. No. 1986128 of 22nd February 1929 ). , 

. NutB '1 .-See Articles 2:12, 245 and 246 of G.F.l\I. II and Appendix IV to G. F. 1\f. lli regarding further 
orders on inter departmental a.djm;tmE>nts of the value of, timber and other forest produce including 
minerals. . I 

: .. , 276. Rec~veries or payments made in cash should be treated like other revenue 
receipts. or service payments, as the case may be. But when a transaction has to be 
adjusted by book transfer, the transfer should be effected ·by debiting or crediting 
the amount involved to the heads named in the ·next ll.rticle in · the case of 
transaction mentioned therein and to "Inter-departmental Transfers" in other cases, 
the entry in the accounts being supported by full particulars of the transaction and, 
where necessary, by the' bill or invoice duly accepted by the department debited or 
by the bill or invoice of the supplying department a:ccepted by the forest officer 
(vide Article 301 ). . · . · · 

277. Transactions of the. Central Government or of Railways or of other State 
Government {)riginating in a 'State forest division, in so far as such transactions are 
ll,djustable by boo.k transfers, should be entered in the accounts as debits or credits 
to. th,e head "Adjusting account between Central and State .Governments", ':'Adjust
ing account with Railways" or "Inter-State suspense account", as the case may be. 
The nece~sary adjustment will be made by the Accountant General against the 
balances of the Government concerned or the Railway Fund, as the case may ~e. 

'' N•.t<?~- Ex~mples of tl"•e Central Oovornment transaci ions ara :- , . 
(a) Book adjustaments with dE-partments and officers under the Central Government. 
(b) Deductions made from pay and other hills and creditable to '"entral revenues or to heads 

·Controlled by the Central Govf'>rr.ment, vide Article 289. ' 

(vi) Inter Divisional Transfers : · 1 · 

' , ' '278. (a) Allrevenue and expenditure must be recorded 'at on~e in the accounts 
of the division' w1thin which it is collected or incurred, without reference to its origiri 
or object. The "Division" has· been adopted as the forest. unit to ascertain th~ 
results oftheworkii:tg of the department and adjustment~ must be made between the 
different' divisions when revenue is collected or expenditure incurred in one division 
on account of another. · · · 

NC'u.-In the.c~e of advance of pay, travelling. allowance etc.,·made to Gove;nmE>nt servants on 
transfer from one DIVi!lion to another, in!ltructions in Article 278(a) should not apply. The>'l' advances 
_should be di~e~tly beJ;~ited tmder head" Pay of Officers" "Pay of Establishment" "Tre.vt>l Expen~f's" etc. 
I~stead of r~~mg debit against other Division through I. D. T.. The disbur;<ing officer should howev~r, 
giVe full particulars about the advance paid to the Government Aervant on tran!'!fer viz., ammmt paid, 
Vr. No. and m«~mth of accontit, etc., in the Last Pay f'crtificat.e to he sent to thl' Division whPre the Govrn-
ment servant Js transferred. · ' · ' ' · 

· · In the schedules of Advance recoveries sent to the A. G.· with monthly ca.'ih account the details such 
as Vr. No. an_d_ month of acc_ount and the Division in which the advance ,~as originally paid m!Juld he 
shown to factbte.te the postmg of recoveries in the A. G's. officE', 
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(b) The adjustments referred to in clause (a) should be made monthly under 
the head ."Inter-Divisional transfers". 

( R. D. No. 1124& of 20th November, 1909, F. D. No. 5353-A, of 15th August 1927 ·and G. R., R, & A. D., 
. No. FST 1763j4083-P, dated 5th July 1964, ) . 

(vii) Charges for establishment, tool' and plant etc : 

279. Charges on account of general services like establishment, live-stock, 
Stores and Tools and Plant should be classified under appropriate sub-heads under 
the minor head "Direction and Administration" or "Forest Conservation and Deve
lopment" as the case may be, and save as provided below, no attempts should be 
made ordinarily to include in the cost of an individual work any portion of expendi
ture on account of those services. The cost of materials purchased for a specific 
work should, however, be debited to the accounts of that work. 

280. Pay and allowances of such temporary establishment as is employed 
upon the actual execution, as distinct from the general supervision, of a specific 
work or upon the subordinate supervision of departmental labour, stores and 
machinery in connection with such a work should be debited to the appropriate 
sub-head under "(d) Forest Conservation and Development" •' (h) Communica
tions and Buildings, " etc. and not under (a) (2) Divisional offices. 

281. Where such expandible stores, as building _materials, small st~res, house 
fittings, etc. taken to the general sub-head "313-Forest (d) Forest Conservation 
and Development (1) Improvement and Extension of Forest-(15) Machinery and 
Equipment" are utilised subsequently on any specific work, the value thereof should 
be transferred to the accounts of the work concerned by write-back to the 
sub-head to which the stores were debited originally. Similarly the cost of 
carriage of these stores to the site of a work and carriage charges in connection 
with the movement from place to place of other materials and Tools and Plant 
issued to or provided specifically for a work may be debited to the accounts of 
that work. 

(viii) Forest Remittances : 

282. All sums paid into the treasury by a departmental officer or on his account 
should be debited to "Forest Remittances" irrespective of whether a remittance 
is made in cash or by a cheque. Similarly, the value of all cheques drawn should 
be credited to "Forest Remittances" irrespective of whether or not they are·cashed 
at once. 

(ix) Forest Advances : 

283. Advances to Disburers:-When a subordinate officer who is not autho
rised to draw cheques against the dra.wing account of the Deputy (!onservator of 
Forests is given a cash advance of suitable amount to enable him to make the 
disburesements, entrusted to his charge ( see Article 399 and Supplementary rule 
7 in Article 400 of this Volume), the amount of the advance should be debited 
in the accounts of the officer m~king the advance to the minor head "Forest 
Advances" under the major head "Advances not bearing interest-Advances 
Repayable", as an advance to the disburser concerned. When an account of the 
advance is rendered by the disburser, the amount of the expenditure incurred 
should be credited to "Forest Advances" by a per contra debit to the appropriate 
sub-head of accounts classification. 

284. Advance. to contractor& etc:-Advances to contractors, suppliers and 
la.bourers made by Deputy Conservators of Forest!J in connection with the execu
tion of woks (vide Article 207) should be debited in the cash-book to the head "313-
Forest, Development of Grass Birs-(25) Suspense-Work Advances while such 
adv"nces made by Range Forest Officers (out of funds supplied to them as "Fmest 

(Bk) E-5-25 
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Advances" under the preceding article) should, be on receipt of the monthly range · 
accounts be adjusted in the divisional cash book by .credit to "Forest Advances" 
and debit to "1York Advances" lump entries being made in the name of each Range 
Forest Officer. All work advances will be supported by the payees receipts on 
voucher .form For. 182, a consolidated voucher in support of lump entries being · 
required in addition from each _Range Forest Officer for all work advances made 
by him during the month. · 

( R. D. No. 1633J24 of 3th March 1932) 

2 85. When an ad vance is recovered (wholy or partially) from a contractor, etc., 
either by work done or in cash, the amount recovered will be credited in the 
cash book under "work advances." If the recovery is the value of work done, such 
value will be charged per contra to the appropriate budget sub-head in the cash book, 
and the charge will b'e supported by a voucher (see Article 323) detailing the work 
done and the rates, which will be signed by the contractor to · show that he 
ackn~wledges the correctness of the credit given in his ledger account. 

286. Work advances which prove inrrecoverable and are written off under the 
orders of competent authority (vide S. No. 35-IV of the :Manual of Financial Powers) 
are credited in the cash book to "Work Advances" and debitted to the work for 
which the advance was originally granted, under the appropriate head of expenditure. 
All orders sanctioning a write-off irrespective of the amount, should be communi..: 
cated to the Accountant General. 

287. Debits and credits on account of,work advances should appear in the 
classified abstract of revenue and expenditure in (Form G. F. :M. 40) under the sub
Head "(25) Suspense," "Work advances" as a net transaction by showing the total 
amount advanced and deducting therefrom recoveries effected, if any, during the 
month. This figure need not appear again in the cash account (Form G. F .. i\I. 31) 
as a separate item, as the total of the classified abstract shown against "313-Forest" 
in the cash account includes these transactions. If the recoveries exceed payments 
in any month the net excess will appear as a minus entry in the classified abstract. 

(Accountant General's No. D. A. VITI-F-3j5637 of 8th February 1928) 

(x) Cash Recoveries taken in Reduction of Expenditure : . 

288. Recoveries of o-verpayments should be dealt with as follows :-

(a) If made before the close of the year in the accounts of ·wh.ich the payment 
was included. -(1) When the recovery is in adjustment of an over 
charge on account of pay or travelling allowance and is made '?Y deduction 
from a bill debitable to the same detailed head, the net amount only 
should be debited to that head .. 

If the recovery is in compliance with a retrenchment order from the 
Accountant General, the number and date thereof should be quoted against 
the deduction in the bill and the amount deducted should also be noted in 
the remarks column of the classified abstract ~gainst the head concerned. 

(2) In all other ca;es, the amount recovered should be entered initially in 
the cash book as an item of receipt under "Recoveries taken in reduction of 
expenditure" and retained as part of the cash balance but in the accotmts 
rendered to the Accountant General, the amount should appear as minus entry 
in red ink in the classified abstract of expenditure· under the sub-head to 
which it was debited ociginally, the net total of the abstract being shown on 
the creditor side of the monthly cash account. _ · · · 

(b) If made after the close of the year in the accounts of which the payment 
was included. - The amount_ should be credited in the accounts as 
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-:miscellaneous reyenue under " 113-Forest, (c) Other Receipts (ii) Recoveries 
of Overpayments." and remitted to the treasury as usual. 

[ G. C., F. D. No. ACC/1465/5589/4954-K, dat~d 18th .March 1965 and A.G. Rajkot's 
No. DA 13/70-F/18/ (33)/67-68/Vol. I/261 of 17th April I 967 ] 

(xi) Other Recoveries : 
l 

289. Other recoveries from pay bills eto., should be recorded as pertaining to 
"Provident FUn.ds", "Income-Tax" etc., as the case may be, but such recoveries as 
are creditable to Central Government ( e.g. deduction on account of Income-tax, 
]?p3tal Life Insurance Fund etc. ) should be classified under the head "Adjusting 
account between Central and State Governments" (See Article 277 ). ·In the same 

' way, any recoveries creditable to another State Government should ~e taken to the 
head "Inter-State Suspense Account". ' 

Note:-&garding recov~riesfrom pay bills•ee Rules 87,89,89 and 90 of Bombay Financial Rulcs,1951l 
and also rule 224 of Bombay Treasury Rules, 1960 and the notes thereunder. \Vhen recoveries a.-e made 

·on account of fines or t.he over charges mentioned in Articlo 288 (a) (J) the net amount of the hill is chm·ged 
to the head concerned. In all other case& the gross amouPt of the bilJ will be chu.rge,l to thu he!?d concerned 
an·:l the deductions credited to the appropriate heads. The followrug a.re some of the ueduction11 of 
this nature with which the Forest Department has to dea.l :-

Nature of Deduction 

1. htcome Tax 

2: Subscription to the Postal Life Insurance 
Fund. 

3. Subscripfion to the Baroda Life Tnsurancs 
Fund. : 

4. Subroription to the General Provident Fund 
and. recoveries : of advances therefrom. 

5. Recoveries of advances (not bearing interest): 
. : Advances of pay, advances for the purchase 

of foodgrains, Festival advances, etc. 

&. - Recoveries of advances (bearing interest) made· 
under provision of rules 80 to 123 of Gujarat 
Financal Rules. · · 

Head of Account. 

Income Tax 

Post(!.l Life Insurance Fund. 

Baroda Life Insurance Fund 

(I) S. unfunded Debt-A. I. S. P. P. 
(2t State Provident Funds GenPn!.l Providrnt 

·Fund-Rupeee Brancl1. 
(i) Other than Class IV. · 
(ii) Class IV. 

Recoveries will be sho.wn under the heads 
concerned. 

Advances bearing interest-Llans to GovPrrn c nt 
Servants. 

(a) House Building Advances 
(b) Advances for 1\Iotor cars Gazetted Officers 

Non-Gazetted Officers. 
(c) · Advances for purchase other of convt'yancf'.

Gazetted Officers. 
Non-Gazetted Officer:' 

(d) Passsage advances. 
(e) Other advances. -

7 · Recoveries of rents for public works Depart- The relevant Head of Public Wot ka Department. 
ment Buildings. 

. In the monthly cash accounts, the total of recoveries under items (1) to (3) above Hhould be shown 
against the head "Adjusting account between Central and State Government" detailt! beiug given in a 
Schedule in Form G F M 41 vich Article 426. The remaining· items belong to State Account11 . 

(xii) Forest Deposits : 

290:; · Earnest money deposits tendered by contractors or purchasers of forest 
. produce should be paid by them direct into a treasury or sub~treasury where they 
will be treated as. "Revenue Deposits" and not as "Forest Remittances" No 

· previous authority of a Forest Officer to receive this money is necessary, but the 
depositor must state the designation of the forest officer in whose favour he makes 
the deposit. Such deposits should not appear in the accounts of the officers Qf the 
Forest Department. Similarly, earnest money deposits which are received initially 
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by a forest officer but remitted subsequently to the treasury as such should also be 
dealt with in the treasury accounts as "Revenue Deposits". 

No !e.- Earnest money deposits are not seOUl ity dep?sits ~Jt.hin the_ meaning of t~e Postal Savi~g 
Bank or Cash Certificate rules and should not be depostted 1n the Savmgs Bank or lnve!'ted in cash 
certificates. 

( R. D. No. 5019!33-of 13th March 1936 ). 

. 291. Refunds of earnest money. deposited by contraceors etc., will be made by 
the treasury under the authority of an order endorsed upon the original treasury 
receipt by the forest officer in whose favour the deposit was made. No part payment 
of earnest money·can ever be made. H, however, the forest officer desires that the 
deposit, instead of being refunded, be ca.rried to the credit of Government, 
he will return the receipt with this direction, whereupon the treasury officer will 
make the necessary transfer on the authority of this voucher and supply the forest 
officer with a certificate of credit, and not receipt in the form of a chalan, to 
distinguish such transfer credits from credits in respect of which cash is paid into the 
treasury. . 

Note ].-Form No. Spl. For. 8 may conveniently be used for intimation to the treasury officer to 
refund or transfer earnest money deposits. 

'Note 2.-Range Forest Officers in charge of territorial Ranges are delegated with the power to ' 
accept the depos1ts in their favour upto Rs. 100 in their own capacity in each cai!El instead of in 
favour of the Deputy Conservator of Forests and also to refund it as per the provisions contained in Kote 1 

· below Rule 514 read with rule 566 of the Bc:>mbay Treasury Rules. 

· (G. R., A. F. and C. D. No. IFA-1371-UOR-586-P, dated 13th June 1971 ). 

292. Deposits received by forest officers from purchasers or contractors as security 
for the due fulfilment of contract terms or for other purposes are . remitted to the 
treasury as "Forest Remittances" and treated in · the forest accounts as "Forest 
Deposits" under the major head "Departmental and Judicial Deposits- Civil 
Deposits" which are regulated by the same rules as are applicable to 
"Revenue Depositis." vide Article 363 et seq. ~halans accompanying the remittances 
should. clearly show the purpose as forest remittance on account of security 
deposit for forest ·contracts to enable the treasury officer to distingusih them from 
earnest money deposits creditable to "Revenue Deposits. " 

293. No sums are to he credited to "Deposits' which can ·be carried to any 
other head of ·account; for example revenue on account of timber or other forest 
produce paid in advance should at once be finally carried to the proper sub·head 
under. "ll3·Forest" and not placed in deposit. 

N<>te.- Government promissory notes or other security deposits (not being cash) received from con
tractors are not revenue and must on no account be credited as revenue or treated as cash deposits. These 
will be dealt with in accordance with rules in Chapter IX and appendix IV of Government Securities 
Manual, Hl39 and rule 178, Gujarat Financial Rules, 1971. Government Promissory notes accepted as security 
deposits should be endorsed, where necessary and sent to the Reserve Bank of India, Bombay for safe 
custody in accordance with the instruction in paragraphs 100 to 108 of the Government Securities Manual, 
lllrd Edition. Post Office cash certificates deposited as security should be formally tran&erred to the 
Government Officer with the sanction of the Head Post 1\Iaster concerned an forwarded to the nearest . 
treasury for safe custody. (vide rules in Appendix IV. page 175 Securities Manual and para 8 ibid) 

294. Any sums received by the Forest Department mi account of "Land' 
Revenue" or any other State heads of revenue should be remitted direct to the 
t:J;easury for credit to the head concerned. But where this is not possible (e.g. share 
creditable to 'Land Revenue' in the sale proceeds of a minor forest produce farm 
given out jointly for revenue and forest lands, sale-proceeds of trees exploited by 
the Forest Department from non-forest lands which are to be paid to the department 
concerned after deducting exploitation and supervision charges, etc.) the receipts 
should be credited to "Forest Deposits" in. the forest accounts in the first instance 
and the amounts creditable to other heads should, when determined, be remitted 
to the treasury by a cheque at convenient intervals (i.e. not less often than once 
a month). When this cheque is received at the treasury it will be paid by transfer 
credit to the revenue heads concerned. 



(xiii) Other Miscellaneous Transactions : 

295. Other miscellaneous transactions . should be classified as follows :

.. (i) Intere~;~t on arrel!>rs of revenue due from purchasers of forest produce or 
work advances to contractors, etc. and on advances to Government servants 
should be cred~ted to "049-Interest Rece~vts." 

(ii) Contributions for leave and pension of officers lent to foreign service· if 
recovered at a combined rate should be credited to " 066-Contribution and 
recoveries towards pensions and other retirement benefits"; if levied separately, 
the recoveries representing leave· contribution should be credited to " 113-
forest (c) Other Receipts-(iii) leave salary contributions" and the pension 
contribution to "066 Contributions and recoveries towards pensions and other 
retirement benefits". 

(iii) Any speciai and non-recurring receipts (such as from sale 'of land and 
other Government assets or any extra-ordinary windfalls) unconnected with 
expenditure previously debited to ·a capit~tl head should be credited to " Jl3 
Forest (c) Other Receipts-(v) ·other items" if they amount to Rs. 10,000 ·and 
over. The corresponding expenditure head "313-Forest-Divisional Offices
(26) Other Charges" is intended for record of heavy extraordinary non recurring 
expenditure such as would arise from severe damage by flood or earthquake. 

(F. D, No. 2664 of 7th July, 1972) 

(iv) Irrecoverable temporary loans and advances written off, and rewards 
for the destruction of wild a~mals (if paid through the Forest Department), 
ehould be debited to "880, Miscellaneous Government Account''. In the former 
case there will be a per contra credit to the loan and advance hea,d concerned. 

CHAPTER XXV 

CASH ACCOUNTS TO BE KEPT IN FOREST. OJTICES 

(i) ~h Book: 

(a) General: 

296. Every officer who is authorised to receive or ·disburse Government money 
should keep an account in cash book (Form G.F.M. 30) in which he .should enter 
not only all money transactions as they occur but also book transfers permissible 
under Article 301. No irregular or separate accounts are permitted. 

297. Only transactions connected with public service and no other should be 
f3hown in the cash book. Sufficient details should be given in the column "Particulars' 
to admit of the main points of each tran~action being ~scertained readily without 
reference to the detailed vouchers. All Items of revenue must be detailed fully; 
the forest from which revenue is received, the person who pays it, and the articles 

. and quantities removed should be stated in that column wherever the information 
is available. The classification of receipts and charges should be given in the column 
"Head of Service" in accordance with the prescribed accounts classification ( See 
Chapter XXIV). · 

298. The term . "Cash" includes legal tender coin, notes, cheques and drafts 
payable on demand. A small number of ten paisa revenue stamps may be treated 
as part of the cash balance. · 

/t.'nte 1.- Go''<>rnmo>nt st>Cilritit-s, d<'posit receipts of h~nk~. deiJentures aaul bonds accepte!l as . 
>'1'\'Uraty dt>pu~it, du I•ot fall unrl<'r tlw• t('rrn, t••de Note to Artif'le 293. ' 

(Bk) E·5-26 
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Nole 2.- A cheque received from a private mdivid~al m_ payment for thriLer! etc.,· sold, should~ not 
be treated as cash and its amount should not be credited m the ~ccounts until tt h~s Leon ca~hed · 
Ch ues drawn in favour of self or order t.nder the next art1cle ma.y be _ con>~tdererl as ca,;h 

eq · · · ' &- 1' t' · while ·they are in transit to the treasury .or. rea tsa. 10n. 

'i •• 'I 299. When a cheque is drawn in favour of self or order to replenish the cash 
· chest the amount of it should be entered at one~. as a receipt. . This ·entry must 
not be delaye(l until the money has been received after the cheque has been cashed 

. at the , treasu!Y· 

·' 300. A cheque drawn in order to be paid away. should. be entered simulta
neously c,n both sides or the cash book,once as a receipt of money from. t~e tr~as~ry 
and again .as a payment to the payee concerned, the number and d1stmgwshmg 

.lett{)r of. the cheque being specified in both the ent.rino. 

30i •.. Similarly, all book transfers, i.e., transactions in which no actual payment 
of receipt or cash is involvec1, s~ould be entered simultaneously on both sides 
of cash book, the credit or de'Qit to book transfer heads (vide Articles 276 and 277) 
appearing on one side and an ~quivalent debit to an ~xpenditure head or credit to a 

·revenue head, on the other. . 
' . 

• . l 

.. ·Nott.'l.-'-When the Forest Department supplies forest produce or renders service to anothet depart-
ment of ·Government, the value· of which is ·to be recovered, ar• invoice io duplwate· in Form 

· Gen~] 09 will be sent to the officer concerned. He will counterstgn and return the original copy specifying 
thereon (a) the major; minor and sub-he~ and primary and secondary _unit _to which the charge ts 
debitable, (b) the month and year to wh10h the charge relates, (c) the destgnatton of the Aocount Officer 
by ,whom the charge is adjustable, and (d} ·the name of the StaLe to which it is debitable. 
This will then be m;ed as a voucher in support of the book transfe1· deb1t entry· m the forest 
cash book, and a corresponding cred,it to forest revenue. under . ~he appropriate det·ailed head 

"under ")13-Forest" will be shoWh on the Dr. Side, the dat~ of acceptance of the bill being 
. ·quoted in -Ghe entries. · · ' 

Note 2.- A stmilar procedure will be followed in the case of payments for supplie~ received from or 
services rendered by other departments. Ortginal copies of bills or price invoices received from a 
supplying department will be returned duly countersigned and with the complete account classification 
etc., of the charge . in the forest account shown 'thereon. On receipt of intimation from the Accountant 
General, the duplicate copies will be adjusted in the cash book by debit to the proper dete.iled 
head under "313-Fo!'est," anq qorresponding book transfer credit to the , department concerned, the 
departmental nuinber ,and' qate of the b11l being quoted in the entries. · 

NotA 3.-With a. vtew to speed up the settlement oftranssctions involvmg inter-departmental adjust· 
mentr. the supplying officer should include in the monthly accounts sent to the Accountant General, ell 
ttems includ1ng those for whwh acceptance by the departments or officAr;; to whom' supplies are 
made or services rendered are not received in time. The Accountant General will adjust ali , the 
transactions, adjustments relating to ~hos_e !terns fQt: wtich _accepted invoices are not sent· ·with the 

-monthly ·.a'coounts·· 'bt>irig' t.reated ·as 'provisionally adjusted, subject· to re-adjustment later, 1f foqnd 
.p.ecessary. -In order· tO:, '.facilitate 'the adjustments· the rleps.rt1nents or an Officer requisitioning- for 
supplie3 or servtces should . give complete 

1 
classi6ca.twu of the ('barges on their re,luisitions. The 

·supplying offioers should show in their accounts full particulars of the departments or .officers supplied 
and of the head•.· of accout1t to which the· charges are to be debited.( F. D. No. '25113/33 of Jst 
May. 1942 ]. · 

. · Not~ 4.-- The adjustment mentioned in note·(3) should be ml\de in the case of transactions rJ>iginrztt'>!Q 
in a. forest division such a:Hhose mentioned in note (1). In other cases no such adjustment .;;hould he 
made except on raceipt ·of an intimation from the Accountant General. 

·' (Accountant General't.: G. L. 
1

; of 16th ~lal'ch l!l37): , 

. . 3o2. . Pay and allowances of Forest Officers and their establishments which are 
paid by ,chequee ~rout of·cash obtained from the treasury should be entered in the 
cash b()ok under the .head (I) Chief Conservator of Forests "or (2)-Divisional 
Offices" without the further details, the entries being supported by bills as vouchers. 

303.. ( i): The divisiol!.al cash book should contain :-· I 

. (~) a detailed rec~rd of the ~aily transactions of the Deputy Conservator 
of Fore~ts, ~o be wntten ~p dally; tran~actions for which subsidiary registers 
are ·mamtamed (e.g., reg~s~ers of contmgent charges, deposits received and 

. ~ ' 
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repaid). should be entered in brief and in daily totals only under each head, 
:where: possible and the details from such registers should not be repeated in 
the cash book; 

(b) the revenue realised under "113-Forest" and expenditure incurred under 
''313-Forest" by Sub-Divisional Forest Officers and other subordinate disbursing 

·offi_c~rs · in · totals only, the original accounts of these officers containing · 
details of the totals being filed in the divisional office; other items from these 
accounts which will pass through the subsidiary registers of. the divisional office 
(e.g., remittances) should also be entered in totals under each head in the cash 
book; the remaining items from these accounts should be ·entered in detail ln 
the divisional cash book; and · 

: ., .. {c) credits in detail of recoveries taken in reduction of expenditure and other 
~; _adjustments as explained in this and the preceding chapters. · 

( ii) The cash book of all other disbursing officers should contain a detailed 
record of their daily transactions and should be written up daily. 

(b) Cancelled, Lost or Lapsed Cheques : 

304. If a cheque which has been drawn and entered in the cash book has to be 
cancelled· subsequently, the amount of it should b.e accounted for on the creditor 
side as a "cancelled cheque". the cancelled cheque being treated as a voucher. Simul
taneously, an entry should be made on the debtor side, as indicated below:-

(a} If the cancelled cheque-is replaced immediately by ajresh'chequ,e.-The fresh 
cheque should be shown as a "Forest Remittance", the number and the date 
of the cheque in lieu of which it is drawn being quoted in the entry. 

(b) If the cancelled cheque is not replaced immediately.-If the expenditure in 
payment of which it was drawn has already been charged in the cash book to 
the appropriate head and if -the cancellation of the cheque is intended to be a 
reversal of the payment it should be written back br making an entry of the 
cancelled cheque on the debtor side as for a cash recovery of over payment 
(Article 287). · 

When a cheque is cancelled, the fact of its cancellation should be recorded on 
the counterfoil, and if a fresh cheque is issued in lieu thereof the No. arid date thereof 
should also be recorded on the counterfoil of the cancelled cheque. . Similarly the, 
number and date of the old cheque should be recorded on the counterfoil of the 
new cheque if issued · in lieu thereof. · · . · 

:iu5. (i) When a cheque is reported to have been lost before being cashed, 
the fact :o-;hould be reported at once to the Treasury Officer drawn upon. A certifi
cate in the form given below should accompany the report, for signature by the 
Treasury Officer :- · · 

"Certified that Cheque No ......... ,dated ............ for Rs ........ ~ ... . 
reported by the Deputy Conservator of forest ............ of ........... . 
to have been drawn by him on this treasury in the favour of. ......... has 
not been paid and will not be paid if presented hereafter." 

Dated 

~ignature of Treasury Office~:: .. 



(ii) A lost cheque will be treated iii the accounts in all respects like a cancelled 
cheque, the treasury certificate being forwarded as voucher in support of the entry 
of cancellation on the creditor side of the cash account. 

· 306. A lapsed or time-expired cheque, if renewed, should be treated as a 
cancelled cheque and the fresh. cheque issued in its place entered in the cash book 
in the m~nner indic.ated in clause (a) of Article 304. 

(c) Closing and ·Balancing 

307. The cash book should be closed and balanced monthly. The account 
balance at the close of the month should be checked with the actual cash balance 
on hand· verified by actual count. · If any excess or deficiency is found, it should 
be entered at·once as such in the cash book on the debtor or creditor side, as the case 
may be, and a report made to the Accountant General. 

Nl'tl! 1.- The duty of verifying and certifyillg the monthly divisional cash belunce must ordinarily 
be pe1formPd by the Deputy Con~rvator of Forests in perilo::lll nl'd the following certificate given in 
the monthly Cajlh account F•JI'm G. F. M. 31 (Pres;~ No. For. 3ti:J) submitted to the Accountant General. 

HCertified that the balance in my hand on ......•..... amounted by actual count to Rs ......•. as 
shown in this form and that I am per;~onally responsible that the said balance was actually in my 
custody." 

But if the Deput.y Conservator of Forest;~ is on tour on the I st. of the month, he should verify by actual 
count the part of the balance which is with him on tour and obtain from his head clerk a certificate 
in the following form in r~tSpect of the other part of the balance at headquarters :-

"I certify that. the cash balance in my hands on ....•. : . •...•. : . •. amounted by actua count 
toRs ..........•.•••..•.. and that I am personally responqible that the said balance was actually 
in my cuRtofly." 

ln such cases the certificates to be submitted by the Divisional Otlic.er to the Accountant Generl 
should be as ·follows:- • 

"I' certify that the ca.'<h balance in m)' hands on ..•.....•......... as shown in. the cash account. 
amounted to Rs .........•.......... of which Rs .................... are m my personal 
custody and Rs ..............• : . ... are in the custody of the ht-ad clerk at headquarters. The 
amounts have been ~erified by actual count, the former by me and thP. lat.tl'r by the head clerk a>~ 
.certified by him." . · 

Nde 2. - 'Vhen a Deputy Conservai,or of Forests or Range Forest Officer or other Disbousing Officer 
rom<Jve-. Ot\sh frum his che;,t anrl t>tk•· .. it with him on tour f')r drsbur~ement., tt.e fact should be noted II' 
red mk in the <'.l.lo!!h book in the column "Particuilll's" on the Cr. side but. the amount should not be E'tntered 
in the columrL "D.ishur;oements" as an acttial payment, ~s it will still form a portwn of his cash balance. 
Any •mbsequent IDr.rpases or dec1·eases in the amount should be noted similarlv, the increase on thP 
Cr. '!ide ~nd the decreaqes oo t.he Dr. side. On 1;he Officer'>~ return til headquarters, thco amornt 
actually du'l1mr;;ed ~houlrl be debited to the hear! concPrnPcl, the amount. tll'paifl being returnefl mto thE't 
cas'IJ halance ( R. D. Xo. 9·AD. of 19th May 1943 ). 

. No;ff! 3 ·- Fore'!t Officers should not keep large cash balances. Money ~ot required fo~ immediatfol 
rlH!hursement should never be drawn from the treasury. PaymE'tnts should a:o far a'! pos~1ble ~e mn•le 
by cheques, and Wlthrlrawal'! from the treasury sho11ld be limit.ed to t.he amm•nts required durm~ th"' 
m•J!lth f·1r disbotrsement of pay etc., of est'abhshment, wave-s of workers and contingl'nt expenditure, 
wr.rch should all be estimated accurately in advance, so a:i to leave 1\ very small cash halanee (not 
exc~crhng Rs. 100 as a rule ) on the day on which the monthly ncco•lt.t ~~ closed. ThP. limit.• of the 
clnsl~!.( mo.nt.hly ca;;h balances for thE't geveral foregt 0fllces will be a>~ laid down bv t.he C'htef C'on~ervator m 
cnn~lfleratJon of t.he above pt•mcipl<'~. "'hen the c11o.•h balance excef'us t.he ·pre!'cribecl limits rer~sons 
should be roco1ded in the mont.hly eMh account. 

308. Deputy . Com~ervators of Forests and others who render accounts to 
the Accountant General (Chapter XXVII) should close their books on the last 
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working day of each month, but subordinate officers should do so on the 20th 
(except in March, the cash book for which will be closed on the 31st) or such other 
date as may be necessary in order to ensure that their accounts reach the officers 
in whose accounts they are to be included by the last day of the month. For the 
month of March, the Deputy Conservator of Forests sho:uld keep open his accounts 
until the receipt of accoun~s of all the subordinate officers (see Article 421). 

(ii). ·Registers of Revenue De~ands and· OutStandings : 

309. It is the duty of,all forest officers responsible for the collection of rev~nue 
and of controlling officers to see that all sums due to Government are regularly received 
and checked against demands and that they are paid into the treasury. See 
rules 28 to 30 of Gujarat Financial Rules, 1971, in this connection. To facilitate the 
performance of this duty, a register of revenue demands should be maintained in 
divisional offices in Form G. F. M. 34 (Press No. For& 361). As soon as a sale of 
coupes, kurans, farms or forest produce, whether held by the Deputy Conservator 
of Forests, or by his subordinates, is sanctioned or an order is issued which involv~s 
the recovery of revenue (e.g., fines inflicted on contcactors, royalty on trees m 
Government waste lands and reserved trees in. Malki lands, ground ren~. etc.) or any 
item of revenue becomes due, the required entry should be made in columns 1 to 7 
of the register and the amounts subsequently accounted for in columns 8 to 11. 

( R. D. Nos. 9458/24 of 14th NovemtJer, 1928 and 6th August 1935) 

310. The exceptions to the abc;>ve rule are :-

(a) The amounts recoverable in forest offence cases the credit of which should 
be watched with the help of the offence register (Press ~o. For. 11) and the . 
offence cases; · 

(b) The rents of forest lands given out on temporary leases (see Article 254), 
the annual recovery of which is watched in detail with the help of the register 
of leases (Form G. F. M. 2) but which should be entered in· totals only for each 
range or round in the divisional register of revenue demands; and 

. (c) The fees of licences under the Wild Animals (Protection) Act, 1972 (No. 
52 of 1972), issued by the Chief Wild Life Warden (viz. the Conservator of 
Forests, Wild Life) and other officers authorised under that Act,. who recover 
the fees .before granting the licences and maintain registers of such licences. 

311. All items of revenue, which are not fully realised during the month in 
which the demand occurs, should be transferred from the register of revenue demands 
to the divisional register of revenue outstandings (Form G.F.M. 35) and their recovery 
watched thereafter with the help of the latter register. This register should be kept 
for the financial year, the entries being arranged.according to account heads with a 
separate serial number for each detailed head and with sufticient space under each 
head for entries during the year. At the beginning of each year all the outstanding 
items of previous years should be carried forward to the new register. 

312. Fo~est officers receiving money on behalf of Government must give the 
payer a receipt. If the money is received in payment of a bill previously issued, 
the receipt should be endorsed on the back of the bill itself (vide Article 248). In 
all other cases receipts should be given in Form For. 81 or Gen. 113 and should bear 
serial numbers for the financial year. The officer signing the receipt should satisfy 
himself at the time that the amount has been credited in the cash book. The 
receipt books should be kept in the safe custody of the officer who issues them. 

313. (i) Duplicates or copies of receipts or vouchers are.in no case t~ be issued 
by any Government Officer on the allegation that the originals are lost or missing. 
If hny necessity arises for sue~ a document, a certificate may be given that, on a 

(Bk) E-5-27 
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specified day, a certain sum on a certain account was received from or paid to a 
certain person. 

(in This prohibition extends only to the ist'!ue of duplicates on the allega
tions that the original~& are lost, and does not apply to cases where, unrler existing 
rulei, dnplicateM an~ required to b~ prepared with the ?rigina.ls. 

314. .All revenue received should b~ paid into the treasury with as little delay 
as possible. Departmental receipts should not, as a rule, be used for meeting 
expenditurft, but if funds be wanted for immediate local expenditure, sums locally 
received may be expended. In all 11uch cases the gross amount of revenue recei\ed 
must be promptly remitted to the treasury, in cash, or partly in cash and partly by 
cheque, or wholly by cheque, the amount paid in cash and the amount remitted by 
chequ~ being i>hown separately in the chalan or remittance note (8ee Article 318). 

Not~ - Fur 8llpplement&ry rulef! fnuned hy Government to regulate the collectwn of revenue dond 
its remittance to the treMur,\' see Article 39:{ and fot power~ ofConf!ervator" in this bphalf ~flc Article 1!12. 
Rules for the collection of fore,;t. revem1~ r.y village offi1~er~ rnd for the paymtmt of remnnl'ration 
to them are gi\'Pll iu Appenaix XIV. 

315. .~11 fore11t revenue not paid to Government when due according to the 
conditions stipulated in sale notice~, contract agreements, etc., will be subject to the 
levv of interest at the rate laid down in the conditions under the orders of Govern
meiit. The latest orders on the subject are contained in R. D. No. 1957/24 of 21st 
Janua.ry 1943. which prescribed a rate of 6! per cent. compound interest subject 
to revision after 3 y~ars. The Conservators have been given power to raise the 
rate to ~-3/8 per cent., when they consider it necessary to do so. The interest will 
be calculated according to the method laid down for interest on work advances 
outstanding against forest contracton>, vide Appendix VII. A clause binding 
purchuer& te pay inter@st as above should be inserted in their agreements. 

( R. D. Nos. 1957/24. of 4th May 1925, 31st July 19.25 and 13th Fehru&ry 1926) 

316. Revenue outstanding11 which proTe irrecoverable may be written off under 
. the orders of competent authority (for powers see S. No. 52 of F. P. VII). \Vhen 
the lilanction ia receiyed the amount should be entered in the register of outstanding 
iri red ink in the column allotted to recoveries of the month, the sanction being 
quoted in support of the entry. 

Note.- Amount.;; flnt.ared in th~ registers of revenue demand~ and out»tanding:;, which require t.o be 
incrllA.Red er redttced a,; ~ result of ,;tth>~equent revision of orders (e.g., reduction •H' enhancemt"nt 
of fines infli8ted on eontt-aetor:S for breach of eontract term..'! ), mzt.y b~ correct.ed, th~ rl'vi:>Pd orcler ht>ing 
quoted in support of the correction. The retiuctions in >Jllch eases do not amount to "irrPcoverable 
revenae" &ad do not eome under the article. 

317. At the periodic inspections •f divisional offices by Conservators, the 
registers of revenue demands and outstandings, of leased lands and of forest offences, 
and bill and receipt books, etc., should be scrut.inised and recoveries and remittances 
to treasuries of amounts due to Gove-rnment should be verified with entries in the cash 
book, the classified abstract of reYenue and expenditure and the register of remit
t~nces. Similarly, Divisional Forest Officers should, at their inspectioi1s of subor
dmat~ offices, scrutinise the recovery, credit and remittance of ren'Ilue items with 
the help of bill, receipt, pass and permit books, registers of pass and permit books 
and of leased lands, sale slips, duplicate copies of monthly accounts admitted and 
returned. by the Deputy Conservator of Forests etc. The Divisional Forest Officers 
inspection notes should be submitted to the Conservator, and those of the Conser
vator te the Chief Conservator for perusal and return. 

(R. D. ~o. 1!58/24 of 14th November 1928) 

(iii) Register of Forest Remittances : 

318. All remittances to the treasury should be ent('red in the register of 
forest remittances (Form G. F. :M. 37 ). Eaeh remittance will be accompanied 
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by the usual chalan (Press No. 'l'ry. 7 } in triplicate ; the original copy duly 
receipted by the Treasury will form the voucher in support of thtt del1it in tha 
cash book, t.he duplicate will he retained by the Treasury Offieer and the triplicate 
\\<ill be sent to the Accountant General by the Treasw-y Officer with the ltceei}'t 
Schedule (Form No. 60-A (old) or B. T. R. 4:3 (New) tluough the l><'pu.ty Cun .. -;er
vator of Forests, Con8ervator or the Chief Conservator as the ca~:~e may be. 

(Note 1 below rule 115. F. P. 11; A. G.'s Ne. DA-19JGHf807, o.l.a.ted 7th May 1 (157) 

Note I.-The use of quadruplicate cha.la.u>~ is permis>~ible in cnses referred to in Not.e (:l)/('l) b<'lnw 
and in case of remit.tH.nces under the Wild L1fe ( Protection ) Act, 1972. ( Accountant Gtmer~~ol's 
No. DA-XX/FR/20 (3)/WLP/4273 to 4290, dated 17th DecPmber 1963 1lnd D. A. 20/F'ft/20(3) 
WLP/P-81/2562, tl.ated 31st August 1965 ). 

Note 2.-Every chalan will be examined and initialled by the Deputy Com~ervator of Fure11ts who 
must satisfy himself that, in the cn,;e of sub-Treasuri('s, it· bears the signature Af thfl Heml Knrkun 
and, in the case of rli>~trict . treasm·ies, it bears the signatures of the Road Acoonnt .... nt or DPpttt.y 
Accountant and the Treasure1· and, if the remittance is Rs. 5000 or mort>, of tho Trt•l\>illry Olticnr 
~\lso. Chalans for sums paid by cheque in favour of the treasury . offic11r wtll nut l,f' >~ignllll 
by the treasurer; the second sign>\ture on such ~halan» for sums, nno.l.ar Rf!. 5000 will he that 
uf the person who may ha.ve been nominated to that duty by the Disbrict Otliner. How~o~vl'r, 
in respect of Chalans remitted in Sub-Treasuries all cht~.lans are sigued by tho.~ 'l'rEI~~o•ur~· Ava! 
Karkuns as ex-officio Sub-'l'reasury Officer (Note 3 below Rule 112 in .1!'. P. II). 

Note 3.-A Treasury Officer will receiv~» fo.rest l'@VIilnll8 :-

(a) When paid in by & forest Officer; or 
(b) When the chalan is countersigned by a forest officer, or 
(c) \Vhen the treasury officer is specially authorised by a f•Jrost otticer t;o rec.,ivt' it. In l'luch CM.>WII 

a copy of the chalan will be forwarded by the Treasury Uffic•n· direct t•• th<• D••puty l'onHwrvat.ut• 
of Forests in order that· the revenue may he brou~ht to account in the books of the lw.ttl'r. 

Note 4.-Cha.laus should always contain the na.me of the forest division to which the J'tJVNIIU~ belongs 
su that when a forest officer countersigns a cha.lan on account of remittance of w.nother diviRion the 
revenue may be credited at the treasury to the proper division (R. D. No. 320 l of 24th .Maroh 1922). 

Note 5.-Treasury officers in the Madr!l.!l and M.P. have been specifically authori~ed t<J ucct'(Jt 
remittances of forest revenue, paya.ble to the Guja.rat Government on chalans countlinignAd by Gujarat 
Forest Officers ( R. D. No. 2p54f28 of 19th .June 1 Q30 ~~ond 4679/33 of tith March U3i ). 

319. Forest revenue collected a.t outlying stations may be. remitt<>d to 
treasuries by means of money orders. In such cases. no triplicate chalan is tendered 
at tlie Treasury, but the money received from the post office i1 credited "ithout. 
any chalan. The acknowledgement with the coupon of the money order is 
forwarded by the treasurjr to the Deputy Conservator of Forests and also an advice 
of all the remittances received by money order on each day on which such transac
tions mu.y occur. In such cases the post office receipt, with inland money order 
a.ckno\vledgement will suffice as a voucher in place of the chalan, in support of the 
debit in the forest accounts. 

320. At the end of each month the treasu.ry officer forwards to th• Deputy 
Conservator of Forests, a consolidated receipt of forest remittances (Press No. Try. 
390) showing individual items separately. The Deputy Conservator of Forests 
should show against each item therein the conesponding Cr. item and the date of 
entry in the forest accounts, keep a note of unadjusted items, and then submit the 
consolidated receipt to the Accountant General. The unadjusted items should be 
adjusted in the divisional account on receipt of th• relevant accounts from sub
ordinate officers ( R. 2954/33 of 18th June 1937). 

Note.- In.~truction.~ i~~lled by tho Accountsnt Genl!lraluml;,r hi11 lfltter>~ No. D. A. 19/F, R, 80i, •iat.~o.l. 
7th May, 1957, D. A. XX/FR/20/(3)/WLP/4273 to 4290, Wt.ted 17th Deoembor 1963 aml D. A. XXj!<'R/20/ 
(3)/\VLPJP-81, dated 3 htt August l 965 regarding procedtu·e tube followed 1n respect ef fot•out remitttJncea A.nd 
remittances under the Wild Life (Protection ) , Act, 1972~~ore reprudueed below :-

1. FOREST REMITTANCES : 

( l) .\.11 fut'tklt otlicers :ihnulo.l. """that cuu~olidated H.ef,.~ipt-cum-8uhPtlul"M (nlrl Form lit!-A Ill' lliiW 

Fot·m B. T .. R. -13) roccivcd from 'l'rt'aMury Offic,.rl! are accompauie<J by alltrivlicate eha.llanr;. ' 

(2) \"oucher .Nos. nud mont b.< of accouflt ;ohould be m:Hked against each it I'm a.dju ... t~·d iu t<puce 
provided in the SchPdule (Form 60-A or B. T. R. ~3 ). 
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(3) Adjustment of the items not already ltccounted for should immediately be made aftpr wrify
. the credit from the "Triplicate challa.ns". The triplieate chalans •hould be detachl'd and ~l'nt 
~~ythe Accountant General along with t~e Schedule of R~mittances to Treasuril"s ( Forn~. 36 (<·ld) 01: 
B. T. R. 43 (New) in support of.the ad.]ustm~nts ma~e m t~1e forest accountf:!. Th.e adJUH1Dil"nh; of 
out standing credits should invariably be carrwd out Imml·dmtoly m the account!; 1ll har1d. 

· (4) If it is notieed that a.ny amount pertainir1g to the head,; of account other thun "I"<·rP.:4 
Remittances" are included in t.ho "Fore8t Remittance Schedule" the fact should at onc·e bu brought 
to t.lm n<Jtict> of the Tr0<t'5Ury Officer for sending correction memo to the Accountant Gelieral ami tho 
Ac,couut.ant General also informed of it. 

(5) After taking actic;m as pres?ribed a?ove, ordinarii,Y no ite~ should remain ,unadjm•t 1:d. If, 
however a.ny out of the Items c1·ed1ted durmg tho month m form 60-A (old) or r.ew Form B. T. R. 43 
remain dncleared a list of unadjusted items and the action taken for thoir clearance .-hould invariably 
be sent to the Accountant General along with Form 60-A or new Form B. T. R. 43 to enable him to 
wutch their cloaraJ.lce. 

(0) While carrying out adjustment on the 5lt.rength of the triplicate challans it should be ~een 
:;pacifically that t.hey are marked a:; "Triplic4te:'. If challans Original" or "Duplicate" an· t'Ec·ceived 
inadvertently with the con:;olida.ted receipts adJliStmc'lts should be carried out only after verifyiz1g 
that no prior adjustment has been made. , . 

(7) Caro should be taken to see that,a.djllStment once made is not carried out again. 

(8) .·S.Jh~dllle::J 1:eceived from th? T1·ea.sury OfJ!.cers (~orm 60-A/B. T; R. 43) f;hould be f0rwarded 
aftet• completion m accordance With the above m:;LructJOns so as to reach the Accounttwt GPneral's 
offiee during the third week of the month next to which they rela,e. 

(9) After a period of 3 months, a list of items under the head "F9rcst Remit.tance" whjch hM'P ut•t 
beon adjusted in the Forest Department accounts should be prli'pared and sent to the Accountant 
G:m0 ral's office fur verification. Against each it('m thL' steps taken for adjm;tment and reasons for 
its non-adjustment should be clearly indicated. AB it is tho responsibility of the l!,orest DepartmPnt 
Officers to see t.hat all the items of credits shown by the Treasury Officers in :Form 60-A/B. T. R. 43 
acrainst their Division 'lre oithor adjnst.ed promptly or t.ransfl'rred to the correct head of acccunt. it 
shuulcl b3 seen that :;tatem'lnts are rogularly prepared and sent to the Accountaut Gt>ueral on the 5th 
of Lhe 3rcl f,J!Juwing m··mth, i.e. :;tatoment for April should. reach tho Accountant General'>! office on 
the 5th of July. 

II. RE:~t[TTANOES UNDER THE 'VrLD LIFE (PROTECTION) AcT, 1972 : 

(1) Receipts on account of Licence fees etc., under' the Act, whe.n remitted into treasury must be 
supported by ch!tllans in quadruplicate. Each chalan bl'ing marked "Original':, "Duplicate", 
"Triplicate" and "Quadruplicate" must be cou'Itersigned by the Departmental Officer who is em
powered to issue licences and to register t.he names under the Act. Cha.Ian with incorrect classification 
and without countersiguature should not be accepted. As evet·y item is adjustable in the books of 
the Chief Conservatur of Forests, Barcda, all receipt schedules with chalans marked "Triplicate" and 
"Quadruplicate" should be sent to him for adjustment in his account and onward transmi~:;iun of the 
quadruplicate copy-to audit with his accounts. 

(2) :'iJpBl'ate schedule cJhould be prepared incorporating the ·receipts under the ahov<' Act. In 
th~ Treamry Acllount regular forest revenue, i. e. reveuue other than on account of 1'Vild Lite (Protec
tion) AOJt, 1972 ah·mld ba ~huwn under "Forest Remittances-1-Remit.tances into Treasuries" and the 
credits in re,;pact of Wild Animal:,; and Wild Birds Protection Act, should be credited to "Forest 
Remittance>~-Remittances under Wild Life (Protect.ion) Act, 1972. 

· (3) Same procedure may be followed in preparing the i!!chedule (Form No. 60-A) for these credits 
as in case of Forest Remit.tances-1-Remittances into Treasury. 

(4) Whcm nu l'ovanue i,; realised during the month a. "Nil" Statement should be forwattied to the 
Accountant General and copy forwarded to the Chief Conservator of Forest, Baroda. 

(iv) Register .of cheques drawn : 

321. Funds required by forest officers for expenditure will be' drawn from the 
treasury by means of cheques, the drawing officer being responsible for seeing that 
the budget grants are not exceeded. A monthly register of cheques drawn on all 
treasuries with which the drawing officer is placed in account should be kept in Form 
For. 4e. 

Note..-The O~cen should .c!l'~efully follow: the detailed rules given in the Financial Publications of 
Gove.rnment regardmg the requ11:ntwns. ~or and cust.ody of cheque books, intimation to treasury officers of 
oponmg of cheque books, method o~ wr1tmg cheqtlos, attesting corrections and alterations therein and making 
end~nements thereon, procedure m case' of time barre, cancelled and'Iost cheques, cheques for value of 
serviCe stamps, cheques forwarded not for ca3h payment but for credit in the treaury accotmt, etc. viz. :-

Financial pnblication Il-rules 161, 163 to 169, 171, 176, 177, 179, 619 to 521. 
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Appendix VITI-A to F. P. ll gives th? names of· Treo.sttriE>s, Sub: TrosnriE"s ano:l branches of t.lt? Ros('rve 
Bank of Inllia o.ud l:ltate Bank of India, at places other than theu• owu heu.tlquu.rtert~, ou wluoh furc><t 
officers o~.re authorised to draw· cheques. · 

(V) ~eneral Rules regarding payments and !ouchers 

322. Payments are made by chP-qut:s or from monoy lliawn from thr f.t:tHUt'y 

by cheques-. Cheques should be used as much as possiblf• for all 1Jaymou1s, exuopt 
in the casr of wages of daily labour, pay and allow<tnces of establishment and potty 
contingent expenditUI'e. 

32a. As a general rule, every payment, including repayment of mpm•y 
previously lodged with Government for wha tcvcr purpose, must be suppot·ted hy 
a vouchet· setting forth full and clear particulars of· the claim. Tho following 
fot·ms should 'be used for departmental payments :-

Pay bills. of gazetted Government servants [ B. 
T. R. Form ·No. l 6, F. P. II. Rule 249 (1)] 

'··G. F • .M. Form No or Pre!IS l<'orm No. 

Gen. 7c. (Revised) and Gon. 7 
Ae. (Revised) 

P::ty bil1 of permanent or temporary establishment Gen. le, nnd g. ( Revisod 
[B. T. R.'Form 18 F. P. · Il- Rule 260 (1) ] . . and Gen, 2o, and g. (Revised 

'rravelling allowance bill of gazetted Governm01~ t. Gen. 27e. (B.oviscd) 
Servants (B. T. R. Form 17, F. P.H· Rule 251) 

Travelling allowance bill of establishment ( B. Gen. 24: 
T. R. Form 21, F. P. II- Rule 276 ). 

Cash remittance to Treasuries (B. T. R. ·Form 6, Try. Se, and g. (Revised) 
F. P. JI--Rule 112). . 

Book transfer debits fo!' supplies made to public Gen. l09e 
depa.rtmen ts (see Article 301 ). 

Paymmt~ to labourers on ·daily wages,· and Gen. 47e and For.l8le.and g. 
abstract thereof, .'lee ArticlE "326. 

Refund of Revenue For. ~8.3e 

Remuneration to village officers for collection of For. 184 
fonst revenue. 

'Repayment of forest deposits For.186 

Share due to khots, inamdars, etc. from forest For. 186 
revenue. 

General voucher for all other payments including For, 182 g. and For. 326o 
advanc€s recovuable, conscrvanony and works 
charges, supplits, contingencies, etc. 

Value of sonrico postage stamps 

Paymtnts m<•de by money order 

(Bk) ;E-5-28 

Receipts issued by tho Trea
sury Officers. 

Post officp, rocdpt and monoy 
ord~:t; ncknowlodgemen t of. 
payee. 
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Contractm·s, suppliers and others should he f'ncom·;'gf'd to suhmit their bill'! 
and elaims in proper df'pnrtmcntal forms. But bill~ ll{lt Jll'el';'n·u in sm:h form~ 
~lwuld not be rejected if tJwy Sf t fot th the neees;.;a,-y dt t:tiJs of thl' daims. In 
such cases the additionnl particulars required shouJd Le added by the uisbursiug 
offic<'r. 

Sole ].-,\'hen it i::; not possible to Fuppurt a·payment by u voueher a certificate of paJmeut, prepa~~u 
in manusct·ipt., t;igne£1 by the di:;bw-,;ing t•flicer, and entlursed if neee~sary b.'· hi::; ntp!•riur oflieer, ,;huuhl 
alwayto be placed on record. Full partie ulaN of the _claims _::;hould iln·ariably be >-et forth, and wl1ere tl1is 
nece::~Sitates the use of a. regular bill form, the certificate tl.'Self may be rceordoo thl'reon. 

Sole 2. -Cash memoranda i:;::;ue£1 by tradesmen fur ::;ales a~ain::;t each 1 •ayment llhouiJ not be regarded ' 
as sub-voucher uniC$1 they contain au acknowle1lgement of the receipt of JUoncy from the purcha,:,er ao 
named therein for the price of the articles soiJ. 

324:. Except when payments due to contractors aw mad£ to financing lwuks 
every vouchers should bear, or ha\e attached to it, an acknowledgement of thopuy
men t, signed and dated (and stamped ~·here uet·es~ary) b~· the person Ly whom ur 
in whos£:J behalf the cliam is put fmward. No }laymcnt will be made in the absence 
of the necessa1·y acknowledgement. 

l!.'ote ].-H a 1lisbursing officer anticipate" any tlafliculty in obtaining, from the person to whom money 
i::; due, a receipt in proper form, it is open to him to decline to band him the cheque or ca.:- h or to 
make a remittance to nim a.> the ca.;;e may bt• Wlt-il th•· acknowledgement of the pa~"Dlcnt, "'ith all nece
liSSry particulars, has been given by him. In all cases of pa~"Dlent by remittance, a note of the •late 
and mode of remittance must be made on the bill or vouchers at the tilne of remittance. In Ca.'Se~ of 
remittance by postal money order, the pw-po:;e of the rl'mittance ::;hould be briefly stated in the ackuu
wledgement portion thereof. 

Note 2.-Chequ es drawn in favour of contractor::; a.nd other ::;houlJ be dcliverl'tl to th<'m by tLe. 
~bua-se.r direct, by hand or through the post, ddivery through subordinate t•lliecr,.; lx·il•!; pt•Jmit ted on!.'· 
for good a.nd sufticient rca::;on::; and on the re::;pousibilit.v of the Ji-;burset·. In no ca.:;e should cheques be 
drawn unlesS the acknowledgement for payment is in the han~ of the drawer, even when tb.: cheque i,; 
to be delivered through &ubordinate officer. · 

l!v'ole j.-In the ca,;e of articlee received by value payable po-;t., the vaJue-payable cover tugetLer with 
the in~oice or bill ::;huwllig the details of the item~ paid for may be accepted as a. voucher. Tll6 ilisbursing 
offictJr should endot-,;e a note on the cover to the effect that the payment wa:> made through the post office 
and this will aL;o cover charget> for the postal commission. 

Jt,.'ote 4.-Ko duplicates should be obtaine£1 or prepared and filled a.::; office copie.':l of voucher,· iu Foi'IDS 
181, 182, 183 a.nd 135 mentioned in the previous article. In ot.her cases, if duplicates are p1·cparetl for 
ra.cord, no duplicate acknowledgements of the pa:r,"Dlentd should be taken from the pa.y('('S. 

325. The follo'ling gennal instructions tegardiug preparation and completion 
of vouchHs should b£. obsorwd. (Additional instructions regarding ,-ouchers for 
remi ttanccs, book transfers, forest couserva tion and developmeu t charges, £ s ta
blishment charges, contingEncies, refunds, deposits and adnmces are given in the 
::;tmtions dealing with these subjects ) :-

(i) All vouchers for payments, including advances, excfpt treasury chalans 
or advice li&ts and acknowledgements of transfus to otht~r departmcu ts, 
must be passed for payment, in words as well as in figures, by the Deputy 
Conservator of Forests who thereby assumes responsibility for the charge. 

(ii) All vouchers should bear thE dates of payment and a disbursement cer
tificate by th€ dibburser. 

(iii) In the case of illiterate payees clear impressions of the left thumb 
should invariably be taken on vouchers and the di<;bursing offic.er should certify 
that each was taken before him. 

Sote.-lmpl'&'~;ions should be taken in the following mrumer :-

.. A ."mall qua!ltity or'orwnary print~r·s ink (which will be supplied by tile Supet·mteudent of 
Stahonery),, mtxed _with a ve1·y small quantity of sweet oil, should be well• rubbed with an Indian 
rubber roller on a tm slab until a very t.hin even layer is formed. The ball of the thumb of the l_eft 
hand of the payee after being wiped should be iaid on the inked slab anti rolled from si.le to s1tle 
(not rubbed) until SL.fticit>ntly inkNl (this can bo learnt. from experienee) and then l•ghtlr and £'are
fully rolled on tho paper 011 which til<" print. is to be takt>n in such a way that the pattern of the 
whole ?f t~e ball of the thumb from side to side M clearly impre~:-:ed on it. It mtL~t be speeJall,\· 
~rne ID mmde that a.ny ;:ide movement, either at the time of applying or removing the thwnb 
will cause a ::;mudge and ~poil the impression. 
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Tht• whnle utility oftlw fing•'r impressions liPs in tlu~ faet t.hat, 'tweuro.t,.J~· tal<eu, ll.P~' nrr• nn 
infalliblt> proof of idtlntity. The instnut thi,.; infulliLility is tshnken thnt ful'l will tPJttl le> bt•t•om,. 
k11uwnnnd whl'll known, impersonation will b .. prncti:<Pd po,.;sibl~· with p-t·t•ai<T impuz,it,v illld !!ll'nlt·J• 
~UC<""~~ than before. HPadR of offipp;< should thet·pfor<' ~l't' thnt thm<P of their ><HhordillutN• who Orl' 
r<'quirerl act.uall~· to tokP ~uPh impressions 1\1'<' qun.lifil'(]lo do l'lo prnpPrly, to iKKilc impPtoli\'P 
in~trtwtions fn1· th•• <'X<•rei,.;f' of all possible• carE>,nncl to warn thPm of 1!JI' worlhlr·><~<nPJ'lt< nf hhllrNI 
imprrl"sions. 

Ht•a<hofoffirt•s should al,;o ~~orrangc tltat .all subordiJta!e" lo ~\'ht m this dul~· is rntnu•trd 1\1'<' 

.•nppliMI with the nf'P<'s><ary applinnceR for taking cl<•ar tmpres~<wns, and t h<'J"'' mn:<t hP o"On><tnnt 
S<H'Il1 in~· nf t.hc W•11·k done in orclf'r to prf'Vf'Jlf. I hf' t·isk of inrlist.inl't· a.nrl imJ>"t'fPcl imptor•,:sinnA 
hoing hrn11ght. upon thP rf'cord!<. (.T. D. No. 3102 of 3t•<l .Jnnnary, I!liO). 

Tho ;;penial ink pads for thumb impr<'"<flions c.htuinnhlf' ft·om thP DirPf'lliJ' of flnVf'rnmPnt 
Prm1 ing alltl Rt,~l'i .. nnr·y arP p1·ofPrahiP nnd shoulcl hf' ll:'<<'rl in 'plno"f' of tlu• 1 in ,.Jnh", rnhhPr t·nllf•r 
nnd printf'r's ink. · ' 

( i·v) Receipts for all sums exceeding Rs. 20 except rec<'ipts for Fm'<'.st · ndvnncC's 
to disbursers and other receipts f'Xempted (t,idP AppPndix X to. F. P. II) must 
be stamped. Hf'adR of offices should carefully supervise the cancelling of stn.mps 
in their offic:es. In determining whether a receipt for an amount drmrn on n. hill 
prefPrred against Government requires to bf' stmnJled or not, t.he ne't n.mount 
payable should be taken into account [Sub-para (2) of rule I 59 F. P. II J. 

(v) Complete account dassification should be give'~ in all vounlwrs in the spare 
pi'Ovided, showing the major, minor and detailed head to whieh the nhn.rge is 
dPhited and wlwther it is voted or non-voted (charged) . 

. Vo/e.-Furt.hf'r i11o:truct.inns rHgn.rcling pr<'pn.ration and completion of voucher;~, arrcsril ami t.ime-barJ·ecl 
claim .. , ro~pt111-1ihility for ovPr nhargA~, rn•m,ling of fractions of rupP~ to neare>Jt multiple of 5 paiseo, etc., 
are containocl in-

F. P. I-Rttlc'l 21l, 55, !ill, 5S, 5!l, ll7 anrl fiS. 

F. P. II -Rule;: 154, 1511, lS2, 185 ann 712. 

Extracts from the more important of those in.c;;truotion..c;; applying to the ForPst. 
Depart.nwnt are given below fur ready referenee and for the guidanc·e .of subordinn.tes 
to whom thP above Finanr:ia.l Publica.tion.c;; are not supplied :-

(a) Vounhf'rs should be prepared in English; but when the use of a r<'gionnl 
languagP is unavoidable' a brief abstract should be C'ndorsed in Engli!:>h under 
t.lw signature of the prefering officer stating the amount, the nn.me of the pn.yee 
and the na.ture of the payment (Rule 152 (ii) F. P., II). 

(b) All vouchers must be filled in and signed in ink. The amount. of each vouchPr 
should, as far as whole rupef's a.re concerned, be ·wTitten in words as w:ell as in figures. 
The fractions of a rupee may, howen·r, be wTitt.en in figures after the words stating 
the' numbPr of rupees. but in ease of there being no fraction of a rupee, the word 
'onl~·· should be inserted after the number of whole rupees and care should be tn.lre'n 
to lPavP no spate for int.Prpolation, as in the following example-"Rupeos twenty si"X 
"nly"; "RupeeR twenty-five ano h:eni,J five ppise''. [RuiP- 152 iii!) F. P. II] 

(r} "l'hP folio'-' ing transactions of Gr'vermm nt. inVf·lving fmc·~.ions of n. rupro 
,;hall he brought to 1wcount in multiples of 5 paise, portion not below 2! paise 
lu•ing I'OUnclrd off to r. paise and those below thn.t n.inount l)eing ignoredw :-

(I) Pt>rsonal f'laimR of GovPrnmf'nt servants and pensioners provided that--

(i) in ca~e of hills fer pay, including leave Ralary, and ppn;;ion, the amount 
in rP~pe1:t nf JlU.'' or lt>t\.Vf' :-;a]ary or Jlf'nsion. nnd no otlwr items of pn.ynwnt 
(IJ' rPnov(·r~· shall ht> so inc•reased or redueed by the addition of an amou.nt. 
not exceeding 2~ paise or subtraetion of an amOlmt below 2~ paise, as the 
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case may be, as will make the net amount payable to an individual on any 
bill multiple, of 5 paise. Example 

Claim Bill to 1 o maf!f'l 

Rs. p. Rs. p. 
Pay 300.00 300.02 
D. A. 40.00 40.00 
C. C. A. 24.00 24.00 

--- ---
G. Total: 364.00 364.02 

--- ---
Deduc(ions 

P. F. 30.00 30.00 
H.n. 19.12 19.12 
I. T. 2.06, 2.06 
PLI 8.19 S.l9 
CHS 2.50 2.50 

Total fil.87 fil.S7 
Deductions 
Net Amount 302.13 302.15 

(ii) In the caiile of Travelling Allowanct> bills the rounding shall be done 
only at the last stage and not in respect of each item, e. g. Railway fare 
Mileage, .Daily Allowance etc., comprising the claims of an individual; 

{?:ii) Transactions which do not involve cash payment shall not bf' 
rounded off; and 

(iv) In the case of emoluments fixed by law, amounts which are not an 
exact multiple of 5 paise sHall always he rounof'd off to the next higher 
multiple of 5 paise .. 

(2) Transactions between one Government and another or between two 
dep.artm~nts of the same Government, unless it be not possible to eliminate 
from the original transactions fraction of a 1·upee which is not an exact 
multiple of 5 paise. 

(3) Amounts covered into Indian currency from Sterling or other foreign 
currencies. 

(4) Payments for claims in respect of contingent and other charges, where 
claimants have no ob]ection, provided that the rounding off of the fraction 
of a rupee to a multiple of 5 paise shall be done only in respect of the net 
amount 'payable on a bill and not in respect of the individual items of claims 
or adjustments in the bilL 

( 5) Reserve Bank remittances, other than those · of sums representing duf's 
fixed by or unoer any law or under any contractual obligation of the 
Govf'rnment. · 

(6) ·Deposits and ref'eipts other than thm:e which are fixf'd by or ~mdE:r an.y 
law or are specially. exempted by the Government from the operatiOn of th1s 
rnle (Rule 712, F. P. II. as modified by Government Notification F. D. No. 
(GN.277) TJN-106!'i/82 G.O.IJZ, elated 25th 1\farch 1966). 

(d) All corrections and alterations in the total of a voucher should be 
attested by the dated initials of the person signing the receipt as many times as 
such corrections and altNations are made; any corrections and alteration~ ir. the 
order of payment mu~t be attested in the same way. No document bearmg an 
erasure can be accepted and payments of such vouchers should he refused and n. 
fresh voucher called for [F. P. II, Rules l52(iv), 182(1) and 185]. 
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(e) Charges against two or more major beads. should. not be included in one 
bill,. but the Treasury Officer or any other disbursing officer will not take 
exception to a bill on. this ground unless the items require different action in 

.,his office such as .entry in. different registers. 

This rule does not apply to the allowances of a Government servant drawn 
with-pay~ a~ in ~uch cases the whole of the allowances, even if ~elonging t.o 
two or more major heads of accounts should be drawn on a smgle bill, 1f 
debitablewholly, to the Central or State,,Government. (Rule ,152(vi)F. P. II). 

(f) Unless the Government have expressly authorised .it in the case of any 
· specified office, no payment may be made on a bill or order signed by a clerk 
instead of by the bead of an office, although in the absence of' the latter, the 
t1erk may in the habit of signing letters for him. Nor may any money be paid 
on a bill or order signed with a stamp. When the signature on a bill is given 

1 

by ·a mark or seal or thumb impressions, it· shall be attested by some known 
person. Signature in· Indian characters' other than Hindi must always be 
transliterated. (Rule 154 F. P.II). ·· ' · 

' I 

(g) Bills requiring previous countersignature shall · not be presented at a 
disbursing office before they· are· ·countersigned (Rule 156 F. Pi II).· 

. •,' 

(h) In bi11s on account of charges incurred under any special orders, the 
orders sanctioning the charge should be quoted. Copies of sanctions should be 
attached to the bill duly certified by a gazetted officer or · by a responsible 
sul1ordinate specially authorised in this behalf by the Head of the office. (Rule 
152 (vii) ]'~ P.II) 

1 
, . i 

( i) The authority under which deductions are made in a bill· should be 
quoted. 

(j) Dates of payment should where possible be noted by the payees in their 
acknowledgements in sub-vouchers, acquittance rolls, etc. If for any reason such 
as illiteracy or the presentation of receipts in anticipation of payment i~ is not 
possible 'for . the. dates of payment to be noted by the payees,' the! dates of 
actual payment should be noted by disbursing officers on the documents under 
thier· initials either separately for ·each payment or by groups, as :triay be 
found convenient. '(Rule 152 (viii), F. P! II).· · · · · ' ' 

(k) Erasures. and over-writing~ in vouchers or bills ~re absolutely f~rbidden 
and must be avoided. If any conection be necessary, the incorr~ct entry should 
he cancelled neatly in red ink and the correct entry inserted. Each f:JU,ch C9~rec
tion, or any interpolation deemed necessary shold be authenticated by the 
drawing officer setting his dated initials against each (Rule 152 (iv) F.P.II). 

· (l) When the payee signs in a regional language he should be asked to 
note the amount acknowledged in that language in his own hand writing if he 
is able to write. In translitering his acknowledgement the amount acknowledged 
as well as any remark made by him, 'should also be reproduced in English. 

(m) The disbursing officer is responsible that the full name of the work as 
given in the estimate or the name of the component part (or sub-head) of it, 
or the head of account, to which the charges admitted on a voucher are 
debitable, or to which the. deductions· or. other credits shown in the voucher 
~re creditable,, is clearl:f ~dicated on it in the space provided for the purpose or 
m some promment position. · · 

(vi) Forest conservation and denlopment etc. : 

(n) JJ.usffr Rolls for Labourers : 

328. For works executed by labourers employed on wages (daily or otherwise), 
a muster roll in Form Gen. 4 7 should be kept, showin~ tha names of the labourers, the 

(Bk) E.S-29 
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number of days thev have worked, the rates of wages and the amount due to each. 
An abstract in For~1 For. 181 for submission as voucher to the Accountant General 
should he prepared by the disbursing officer who should record a certificate on the 
voucher to the effect that the labourers were employed actually on the work and paid 
on muster rolls. · 

327.'. :·The following rules shpuld be obser~e~ in keeping the muster rolls :-

. : . (l) In the hea.ding the work for which labourers are employed should be 
specified clearly . 

. (2) The ro1l ~hould be called every day without fail before commencing and 
aftt>:r closing the work and the daily total of presence stated in it and attested. 

(3) The Range Forest Officer (or any other non-ministerial officer to whom this 
duty may be entrusted by the Conservator ) should make surprise inspections 
of these rolls when the labour is employed continuously for fifteen days ormore and 
endorse on them "checked with the labourers present and the work done and 
found correct". 'Vhen labour is engaged for a shorter period than 15 days similar 
endorsements should be made in the case of at least 25 per cent of the muster 
rolls in the range. 

' ' ' 

: ', 

1 

(J) When the 'roll is closed, an abstract of the whole work should be given 
"lt. 'the end thus :---;,-: . 

. I , 

I • I~ 

. .Under (g) Forest Produce-( I) Preliminary expenditure on exploitation of 
forest produce-(14) :Minor works, the length of the boundary line of coupes or 
compartments demarcated and No. of standards marked should be stated. 
Also when cattle are impounded their number and whether from closed or 
open forest must be stated. ,. 

,,· 
.Under (d) Forest conservation and development (i)Improvement and extension 

.. , .of forest-(14) Minor works.-In case of demarcation, the length and width of 
the line demarcated should be stated external, and internal boundaries being 
differentiated from each other. The method employed, such as by cairns or 
pillars, etc. with the number and sizes should also be stated. 

In caseof'plantation and reprod·uction,-the area of beds prepared, the quantity 
. and kinds of seeds sown, or the number and kinds of seedlings transplanted 
shou,ld be stated. 

l . 

; In case of .. l?ire protection,-the name and number of block and compartment, 
number and length of line and rate of wages should be stated • 

. · • In the case of other ite1ns such as fencing, cultural operati~ns etc., the number 
of creepers and useless trees cut and other kinds of cultural operations carried 

· out ~houlq be stated. 

(5) Payments on muster-roJls should be made or witnessed bv the offirer of 
the highest standing available, and he should certify to th~ pa.yments indivi
dually or by groups by his initials or signat.ure. The amount paid on each date 
should be noted in words as well as in figures at the foot of the mul'lter-roll. 

(6) Each form of muster-roll received from tl~e Press should be stamped and 
given- a serial number and the Divisional· Forest Office should keep an account 
of the muster-roll forms received .and issued. Against each issue th~ name of the 
inbordinate to whom issued the S. No. of the forms issued, and the date of 
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i1sue should be in varia ply mentioned. Similar account. should be kept in .each 
range office. Each issue should be initialled by the Divisional l!'orrst Officer 
or his Head Clerk and for the Range Forest Officer as the case may be. 

(b) Works done or supplies made by contractors and others : 

328. (i) Payments to contractors can be made only by tho Deputy <Jom:ervntor 
of For~$ts or by an authorised subqrdinate Government· servn.nt. Claim~:~ for such 
payments should be prepared, preferably by the claimants themselves, in rl'CI'\S Form 
No. For. 182, and no payment should be made until the correctness of the claim 
in respect of quantities and rates, as well as the quantity of the work o:r supvly nml 
ot~er ne~~ssary factors has been ar.cepted by a.'re~p.onsi hl~ G.,vernment servant. , 

. (ii) Range Forest Officers are authorised to make payments for ~vork done or 
supplies made by contractors or piece-workers upto a limit of Its. 1,000 on a ::;ingle 
bill. Bills in excess of Rs. 1,000 should be pre-audited and passed for payment by 
the Deputy Conservator of Forests (Limit raised from Rs. 500 toRs. I ,000 vide G. lt. 
A. F. and C. D. No. PWR-1371-92435-P, dated 12t.11 November 1971.), 

Note.-This doeil not coufer on Range Fore~t Officers the power. to !4anct.ion: work;~ or expentliLw·e 
but only authori::!Cs them to ma.ke payment of work ~one or sttppge:; ma.•le after t'1e e:;tima.tes there for have 
been sanctioned and funfL~ allotted by competent a11thority in sccorrlance with the ru]<';< in this 1\lanual. 

329. Payments to contractors should, 1as far as conveniently· practicable, be 
made by cheque on the nearest treasury or State Bank of India and c.t a:;tipulation . 
to the effect that payment will be so made should be inserted in the contract agr~cmeut 
when necessary. ,; · · 

. The nearesli treasury would ordhu1rily he one· within the ili:stdct /but in specific 
oases where the nearest treasury happens to be outside the, district,. payments may 
be made ~y the disbursing officer by ch~que on .such a,,trea~~lrY·, . . . 

1
, 

' 1 I,. · .. ' , '' ''•1 ! , I 

330. Wherever fi·actions of a rupee occur in the totals of contt:actors, bills, or in 
case .<;Jf w~rks or: supplies chargeable to more than pne ~~timate, in: th? .total.s ,charge
able to each est1m~t~s, fractions less.than lu1.lf m~y .be d1:sr~garded, 1 aud half a rupee 
and over taken as a rupee. This rule applies only to reguhtr cqtm·act~rs' bill~ and 
not to payments. for· petty supplies. , , . 

1
, 

(c) . . Measurement ,Books,:·· "· ,: I ,' I I <· 

'i 
' ~ f ! ) ' : I ' 'I o I ' 1 ,• o I 

331. w·ork doneotherwisethanon alumpsumcontract, andstipplies made by a 
contractor, shouh;l, lJnless impracticable, be measured (weighed or co~nted) before 
payment there for is made. The details ofth~ measure)l\Cnts nutdf:i sl~onld be sy:stepw.ti
cally recorded in a book, called Measurement ~ook (P.'V~ D .. St,a'l~~<trd forms Nos. 
9-E and 10-E) which will form the basis of all accounts of quantities. The description 
of the work or supply must be lucid so as to admit of easy i~dentificationi'\ and ch~ck. 

The pages of the book should be machine nun'lbered, and no page Jnay lw torn 
out, nor. may any entry be erased or effaced. so as to be illegible .. 

1
All conections 

must be duly attested by a responsible Governme1l't se~vant. . · , '·, , ! 

Note.-In the CMe of Timber operation.'! how•wer, the form.'! p~~"crib<'<t in. C'haptcJ XXI II uf this. 
)lanual should be u""d. 

332. · A reference to the vou~her in, which the quantities ar~ ~·~tered for p·ayt~~nts 
as ~ell.as the date of entry, should be given by a.n f.udorseroent upon the origmal 
entnes m the measurement book and no contract. certificate or bill should be HiO'ried 
withou~ thus. crossing off the connected entry in the measurement book.: The cl~cu
rnents m which payment is made sh1)Uld invariab.ly bca~. a refercnl;)e tQ the' nQmhcr 
and l'ag~ of the hook in which the detailed meaRurementR are recorded arl(\ ,Rhould 
also mdiCate the date on which the measurement was made. · 
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(d) Audit· requirements and preparation of voucher1 for forest con8eri·ation and 
·development etc. charges : 

333. (i) For the purpose of audit._ expenditure under Forest Conservation 
and Development etc. is divided into :-

(1). Fore~t Conservation and Development. 

(2) Forest Produce~· 

(3) Communication and Buildings. 

- Item 3 represents e~penditure on the const~uction of railways, tram~~Y.s, roads, 
bridges, buildings, wells, telephone lines etc. while (I) and (2) include all other expen
diture. This distinction should be maintained in the preparation of vouchers by 
striking out the heading which is· unnecessary out of the two headings at the top 
of the printed voucher form (J1'ess No. For. 182).. . . :! 

· ·· (ii) Expenditur~ of both classes will be audited and record~d in the Acco~ntant 
General's office against sanctions agcorded by competent authorities and communi
cated to him in Form G. F. M. 43 under Article 199. Vouchers in support of the 
expenditure should contain ·the following details :-

(a) Communications a.nd Buidings.--Disbursing .·officers should give the 
following particulars on all vouchers for works charges ·:-

(1) Authority sanctioning the work quoting number and date of orders. 

(2) Amount of eancti(:med estimate. 

(3) Progressive · total expenditure of. pa-st years~ . 

(4) Progressive expenditure of current year (including the.'amoun·t of the 
voucher on which it is_ ~hown). , . , ... 

. I• , • . : 
\Vhen the Disbursing Officer is not in possession of all the ·abo¥e' details ~he 

entries should be· completed in the divisional office concerned before incorporating 
the voucher in the accounts. \Vhen there are several vouchers relating to one and 
t4e same work during the month, the above details should be shown not in each of 
such vouchers but in a. consolidated voucher for each work prepared in the divi
sional office giving full particulars of the work. The consolidated voucher should 

. be sent to t~e 4ccoun.t~nt General with the paid vouchers as s~b-vouchers . 

. -. (b)· Con.&ervancy exploitation and otk~r charges.~The~ Disbursing Officer or 
the Divisional Offi~, is- the case may' be should quote in vouchers for this 

. class. of. expenditure; the following particulars :-
. • , i I •• ' 

(1) Authority. 

(2) Sanctioned.amount or rate. 
I . ,. -

(3) .. ProgresSive expenditure (when the 'sanction is for a lump-sum and the 
expenditure is spread over two or more months) including the amount of the 
voucher pn which it is shown. 

, . 334 •. W~en there are .several payments falling under a particular nature of 
; ~or~, consoli~ated voucher for such items may be prepared in the divisional office 
subJect to the following restrictions :- · 
. . ' ' . . 

· · (a) Pa~i:mts for work done on muster-rolls or through pieceworkt-rs or 
works of ~fferent nature carrying different rates should be made on separate 
vouchers. · · 
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·(b)·.· All biiJs prepared by Hauge Forest ·Officers in excess of Rs. 1,000 should 
be pre-audited and passed for payment by the Deputy Co'nservator of. Forestli 
over his dated signature, and treated as separate vouchers (vide Article 321:!), 
(Limit of Rs. 500 raised toRs. 1,000 vide G. R. A. F. and C. D.•No. !>Wit. 
1371-924:38-P of 12th,November 1971). . 

•. ., • ' .... ' I : I' I 

.. (c) Refund bills 'sh:~ni~~ b~ treated as_ separ~t~ ~oucl~er~ .. ',, I 
I I ' '': 

(R. D. No. 8627/33 of 17th Septembel' 1938 ' ' · , ; , , , 
I : I '.·I ' 

335. (i) Payments to contractors for work done will be audited with reference 
to the terms of agreements and the rates ~hown, therein . .Thi~ applie.s, to, cases in 

. which contracts are accep~ed by officers,highet: .than the. Deputy Conservator of 
Forest i. e. those above the lirn!t of ~s •. 20100{) ~achy Deputy: Conservators · ?( ,' ~'orcs:ts 
.should accordingl:y ~end.to .. , Ac~ounta:n~ Genera.] copies . o.f cpntra~t, agre~n~~n;s, 
showing the conditiOns, rates, . qu~ntitJes. et~~~ .m respect, of~ i . , . , . . . . , .. , 1 

(I) all capitals works above Rs. 20,000, and:··~·:;~'~ ! 11,.,~! ,·. 1 • :I 111 

(2) 8Uch of revenue works abqve, Rs; 20,000 as are selected· by Accountant 
General for detailed audit. The revenue ·works selected fur detailed· 1 audit will 
be about 20 per cent of the• total' number of such works 1 above Its., 20,000 ... , 

1 : '· • ·• 1 r · • ' ~ 1 ' . ' • ·: i i · · , · . : : · . . 1 ~ • • ! . ; , ·. , , ~ If 1 II 

(ii) On the copies of contract agreements sent to the Accountant General 
particulars regarding tenders received 'for, the' wor.k for which each agreement is 
entered into should be recorded briefly as follows : "3/12" would mean that the 
total numb~r of tenders received was 12 while that'accepted was 3rd in tho. list made 
and kept in the divisional office,. au.~ ~Q on, .· . ! 

1 
, 

_ ;.r 1 ! " ·' , I 1 
• • • • ' ' • '. • 1it: 

(iii) In cases in which copies of contract agreements are not required to be 
furnishedtotheAccountant,General' a, certificate that .the. claim,is,,,loorrept with 
reference to contract rates should be recorded on bills by Disbursuig ,.Officers~:. , 

336. : Befor~ paying contractors~ ·bills for material deli v:ered by them at c;lepots, 
the Deputy Conservator :of Forests sho;uld satisfy himself ;that. the .material !4as 1be~n 
received correctly and in good order and has been recorded in the appropriate regi~ter 
of receipts, and should obtain certificates to this effect •from, the .. qfficers in, charge· 
of the depots. These certificates should be retained in the- divisional office, for .chec
king subsequent bills and c~rtificates and for reference at the time of final settlem~~t 
of each contractor's account on termination of .the contract period .. , !1,1: ,the v~uchers 
8ubmitted -to, the· Accountant General~ .. the .Deputy Conservator .vf ForJ:)sts: sl~ould 
give the following.certificate :__:_' ... ' 1 ··1 , .•• ~.: ···' ·,.f "•! .··•· ., , :, ..... , . 

• '•I • ' • ··,' t, ;I~~: If .. ,J .. "If ~··~.f 0 j,.,l,,\1 .~i' :t! '': !>' 

· "I certify that I have obtained and kept on.my record.the subordinate.qffice~'s 
certificate that the .material has' been received correctly and in , good, oq:le:r,, ,a~d 
has been recorded in the appropriate_ register -of receipts .. ", , .,1 I ... 1 . i ., d ,1,;, 

337. In vouchers for charges on account of purchase of .'turnitul:~ o,r. other 
etores and materials the following certificate ·should be furnished :- , . , · 

! . , · . 1 : ' • ' • • : I i i • 1 ; , ' , • ' _.. ~ ; ; t I : r 1 • t ' 1 1 , : ; ; , ' r . • , , . 1 ! · 1 J • $ • · 

(I) "I certify. that; th~ · material:i .. and 1 store~ b.llled, ,fot: .abo~e ~ave,been 
brought on the respect~ve in:ventories and tha:t all mat~rials ~n<~ stores arEf .Leipg,~t,tly 
accounted for and·venfied m the manner laid down .m Articles 408, 420,, 421, 425 
to 427 ofGujaral P. W. D.l\Ianual First Edition, ~966~:;i · : . ,1 .... • 

1 

,. :' 
1 
,, · '; '.·!~ 

. • ' I ' ' ~ • I . I ' . I i I • " ' ' I • I • I i ~ I ' ... , ' • • • 

{2) "I certif, · that the purchases billed for have been received in good 'orders 
that their quantities are correct and their quality good, that. th~ ra~~,s1 pai~ ~re not 
in excess oft he accepted a.nd the market rate!~, .aud that sni~a~l~. nqte~ _. ~f.~AC' 

(Bk) E·ll--10 
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.... rayment have been reeorded again6t the original indenh and _invoices concerned 
to prevent d_ouble payments'\ · · · · . ; · . , , i 

I ' ., '. 
(e) Register of works!: ' .. , . :1 •,, •.I 

' • I / " ' 'I ·": i . '. I .. I 

338. Expenditue incurred on capital works will be entered in detail in a 
book in Form G. F. M. 11. The p. vm her an~ date of. !'~nction will ~e re~orded on all 
vouchers which s~pport expenditure on any work sanctioned on estimate or, when 
no vouchers are submitted, in the classified abstract of expenditure in accordance 
with Article 424 .. 

' 1 •. ~ I . ' ~ • ~ r ·• ( f ~ I f 

339. On 'coinpletlbn of the wpr~s all o~tstanding' liabilities should be Jischarge'cl 
as soon as possi~le 

1 
and th.~ i accoun,ts_' c}ose4., }"or Capital WUI:ks ~<;>stmg ' aboyr 

Rs. 500 a completion report m_ F~rm (j. ;F. r1tl. 12 sho.uld be. su bmittcd through the 
Accountant General to the Conservator who should, if the work 'wa~ sanctivned b)• t.he 
higher authority, forward the' 'completion report ·to siich authority:· · · ·;.·''' ··~ · 

(vii) Establishment charges : · · to I' :I : f : ( t ~ .: I I ~-

· · · 340:/ The general rules n~garding the preparation of pay and travelling allowance 
·bills of civil departments· apply u,, the ·~"orest Department. with the diffe1•ence tthat 
divisional ·officers discharge the.functiOiis of, treasury' officert~J and ·pay. tho. charges 
by cheques or out of cash obtained from the treasury by cheques. 

: - i '· .. !! ' . . . •I I ··, - i· .·I" 

0

!' I, · .•.. '·'I• ,;.,,'. I ' ' . ) 

. ; '' Now.-)!'or general rilles regarding ~h~ prt;para~iUil ~f pa~: ~ud tmvclliu~ <lllow~u·ce l!ills. a~J.. la<t vay 
certificates and payment of pay, _allowance:.~ and leavtl salary, ,etc., see the followmg :- - : . ' • ' 1 ! 
, • • 1 . •. '1 • l ~ ! • • . . .. 1 ( • . • : •. • : 1' • : 1 • . • · ~ , .• , r ( ~ J •• , , • , 1, , • , • ( ! : . . 1 1 , 

: F. 1',1.4-l'Ule& 55, 1)6, 58, 67 ,..ul CIS •. : I : ., '.. j - '· ,:. ' • ,., 'I r'l ·i ''.' ' 'I •" :• ,, I . '' 
I o,-

0 

<• • J'! I !< ff' f.,..; : O ·': ,, 0 f : 1 ,.. 

· I•'. P. II-rules 20, 21, 22, 224, 233, 236. 24<J, 24!1, 251, 252, ·255, 2;il:l to 201, 203' to"265, 
267 to 269, 271, 272, 275, 278 and Appendix XII. 

~···'I 1 ••• . • ··. ·~ ·~ ',,.1:-1. · (:''. ~~ ~,,; 11 .·1 ·i ~.,\ 

.: ' 1 An outline of the procedure followed in the Forest'Departme'nt is ·given-in the 
following' articies ':~' I ,,'t; ' . • . • :"' i ' .. ; I • •·.; ' 'I l: ' '' : : ' : I I I . . ' i" . ' ! " ! . ~ -. i .. 

-; .. 34L ·The pay bills, of gazetted officers! will be prepared in B.' T.:R. Form 16, 
F. P. II [Press No. GenJ !(e)] duly receipted ·(and' stamped ;where nece'ssary) tty the 

. ·officers· concerned and submitted' with the i monthly ·accounts as. vouchers, oopies 
being kept· in the divisionlll offi~e. -· Office copies for the whole· year will be kept "in 
Press Form· No~ Geri. 7A(e). ~ '· · · ' • 1 " 1 · : ;, .1 1 • .. : ~ • · . - : 1 • •• , .; . , • .1: · • 

• . .,.~ ;.l-.:!t ~~· 1 1 ' l! ,;: it '')11' 11 '1' ,. l!tt1··~·· ·1~- l'f·l• i ·th .,;;; ':· :·,,·. {1·.:._.~ ~ 

34:2. 'ThJ pay bills bfpermanent·establishment· will be prepared in ':13: T.· R. 
tFormlS [Press Nol Outer Gen~. l(e) ana Itiner Gen: 2(e)]; ·as the t:ase:may be, and the 
signature of each receipient will be taken on the bill when payment ;is made; receip,t, 
~tamps being affixed 'Y~en necessary. W~en receipts of persons serving at a distance 
are ·obtained. bn separate•. abstracts {)r •acquittance i rolls, 'th~ divisiond office will 
record 1a note in the f'Acquittance'.'· cloumn of the bilL referring to those .. documents 
which will be enclosed'with the ·bill;•JI ·'· i''l' 1 ''1'l•· ',':.: !·.· 1 

·• •.·• . '·' •• , ' 

. . !Not6_.-Heads of l)epartments are empowered to permit the re~nittance of sala.t·ies ant}. allowances by 
nioney orcler at Governme~t expense; provided the cost of l'emittanco is less than tile travelling· allowaHce 
which would otherwise ,be incurred, vid.s. s; No. 57, of. F.,~ .. VJL.::' I . ': ~ -. . " I 11'0 ' I • '. 

343. In ~he establishment bills complete lists of the sanctioned scale of establish
ment· will be' entered at the time· of preparation of the bills but only salaries actually 
p~i~ 'upt?'.the hl._st. ~ay of the mo~~h~ ail:d for' ~hich 'the' payees' 'recei~ts'. ha\'t" ·.h~~en 
received m the dtVIswnar. office, Will be_ ·charged m the cash book:'· Salaries rem a tnmg 
unpaid or withheld for future payment! \\-ill nierely 'he iJlltered:in red ·i'nk iA coli1mn 
~. 4:, 5, 6 or 7_ t\S the case may b~, and ignored in totalling .. 

• ' I ' l • ; ' • ' ) • l . ' ' ' t • ! ' l ' I ' I . ! ~ : ' t l 1 ~ ' . ' i ~ ' I 

'', . 344. I Th~"hnichers' fot the p'ay of· permanent: establishments to'. acco-m'pan~
the: tash ·ac~ol:mts' 1Will 'h'e! ·abstracts from the' establishment bills' signed' by• the 

. r . , ... 



lHl 

divisional officer. In these "Vouchers the name8 of forest guards and per~ons in 
Class IV service need hot he given but the number and the several designation~ of 
posts in each grade on differf\nt rates of pay must always be specififld. 

345. ( i) Arrear pay should be. drawn, not· in the ordinary monthly bill, but 
in a separate bill, the amount claimed for each month being entered separately with . 
quotation of the bill from which the ·charge was omitted or withheld, or of any special 
order of competent authority granting special pay or a new allowance. Such bills 
can be presented .at any time, subject to .the conditions ~aid down by the Government 
in Rules 55 to. 59 of F. P. I. and may include as many items as are necessary •.. 

· (ii), When pay has been revised. with, retrospective effect. bills should he 
submitted to the Accountant General for pre-audit before payment. In such casefil 
and where th~ amount involved is considerable, it ,should b~ stated whether budget 
provisi011 exists or whether additional allotment has ·been applied for (F. D.No. 212 
of 21Rt July 1925)~ . , , 

Xote I.-Payments of aiTears of pay, allowances and increments are governe1l J.y Rules 55, 511, 5R of 
F. P. I. Head~ of"Departments are: empoworeti. under lillie li6 of F. P. J, to·clireet the Acconnt.ant General 
t.o inve,;tigate claims to arrears of pay or allowances or to increments which have hPen allowed to remain 
in ILI'I'!'Itr fo~ a, periocl exceeding. a. year hut not exceeding 4 years. . . . 

' ' • ' l · ! I• •' ' • ,, 1 ,• o! 1 , ' I L 

.Vote 2.-\\"hen payments are due by the Forest Department they should be settle1l promptly without 
waitlug .for a.ppli11a.tions from the. persons to whom they are clue, anrl offtcers whose duty it. iR t.o make 
pu.yment.il should clearly understand that failure on the part of the payee to apply will not ahRolve the 
officer concernecl from responsibility for delay in settlemont of jftst claims aga.illRt tho rleparttnPnt .. (R. D· 
~o. R38 of 5th February, 1900). 

(iii) . To av~id double claims 'in respect of pay drawn' on supplementary billK 
a subsidiary register should be maintairied by the drawing officer iri the form and 
m:'l,nt:Jer pr~~cribe<:}-in Note 5 under Rule 278 of F. P. II. 

«! . • ~ • . . . 

Sote.~To eus~t·e th~t a.u adequate scrutiny ha..-; b~en exercisecl to avoirl the pos>~il•ilily of douhlc 
pnyment., the d~awiug officer should endorse a. certificate to be separately, signerl in the following fom1 on 
alL>iupplnmenta.ry claim:'! in favour of persons who~e names are not f!hown in the Rala.ry hills :-

•' Certified that the increments (travelling allowance and other allowance ) drawn in thiR hill have 
not. been drawn and paid before and I have satisfied myself t.hat the present. .claim is o. Ilona fide 
ono und ,hould he adtpitte<:I. '' ' 

346. (i) Separate bills will be prepared for the temporary estab1ishment:l'l 
sanctioned nndN· each budget sub-head in the same form and under the same rn]es 
aR are prescribed above for permanent establishments, and the number and dnte 
of order sanctioning the establishment wi1l be quoted on each bill. 

• • • • • I 

(Ji) ·'separate 1;i1ls 'will also be prepared for establishments sanctioned under 
any budget Rub-head for different periods, or if included in one biU, they should 
he separately shown with the period for which each has been sanctioned noted on 
the top. ..· 

·I 1 l 

. 34 7. (i) No gazetted· officer shall draw an increased or changed rate of salary. 
Without pre-auclit., or without a letter from the Accountant General authorising him 
to elm w it.· The· Accountant, General wiU communicate to the officer concerned 
the effect of an order altering his salary as soon after its receipt as possible. 

:\·nit< ·1.-Fnr •l•·f~ile•l l'llles ape' Rules '21,' 21-A' anrl 255 of F. P. U. 

According to Accountant Genreal's Jetter No. 3(GAD) 81/412, cl~ted lOth May 
l 93i. nffi('f'J"S may draw an increased or changed rate of pay or allowances without 
au authori~y f~om his offi~e,' except in' the following caReR, in which fresh payslips 
"houlcl ordmnrJly be r<>qmred :~ · · . . 

(a) In tl1~ ra~~ of those .8c~vices where the grant of increment. depends upon 
- Ut~ pas::jng of ex~minations un~ill all 5uch examinations are passed. 
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c , (b) , .Whenever the date of accrual of increment has to be changed by reason 
of the officer taking leave without pay or being. suspended. 

(c) Whenever an officer passes from a junior to a senior scale or from one 
time 1scale to another or outside· or beyond it. 

\. ,; r, · · ,' 
1 
•• t 

'(~) ; \Vhenever :an officer passes an efficiency bar. 
;!t· :!-· ' ,, ' 

(e) 'Whenever an increment' of the officer is stopped by orders of competent 
authority.· · " . · · ,,.: , ! 

(/) .j Wh.enevei' an officer iA appointe~! to a temporary post or reverts therefrom. 
~ I ' l , , ' ' i ! ' ( 

1 
• (g) 1 

•• W~lenevef·an officer draws leave salary or pay for the first time. 
'. • .' I i ; . . , ,. • ,1 · · , · . · , 

(h) ·whenever leave salary admissible during leave is changed. 

(i) Whenever an increment i~ earned du~ing the probationery period. 

(j) Whenever an officer proceeds on leave of any kind or returns therefrom. 

(k) \Vhenever an officer is in occupation of Government quarters, on his 
transfer to a post located in a different Public Works Division. 

, . (l) \Vhenever an officer. earns .an increment· for continuous or nou-continuou1 
" 1 officia~ing's~rvi~e.;' ' ·l: .. 

1 
· 

.J t .' ~ . . 
Note 2.-The Accountant General under his No. GAD/IV/8777 of 15th October 1962 baa clarified 

that, if an officer
1 

is transferred from one post to another in the same district, and the transferr does 
not involve change jn clesignationfemoluments, the officer may clraw. his regular pay and dearness allowance 
as alreacly authori!!ed provided the post· to. which he is transferrecl is permanent or sanction for its 
continuance exists. Special pay and other allowances if any admissible on the new post will be authorised 
hy the Accountant General. · 

The above p~ocedure appiies to simila~ transfer from one district to ~mother, with the difference that 
the pay and dearneHs allowance (but not special pay and other allowance) will be drawn on the basis of the 
rate shown in the last pay certificate. 

i ~ ' • l • ' I I ' ' 
0 

• 1 i 

l. . i' ' ', . l. ' ' l 

In both case~, charge·reports for handing and taking over should invariably be sf'nf. to t.he Accountant 
Genoral and 'l'rE"asury Officers. , .. ' .. · 

. Note 3.-If after expiry of leave an officer returns to the same post from which he proceeded on leave, 
the pay slip issue<). for duty pay. before proceeding on leave will be treated as valid for duty after return 
from leave. (Gover1\ment Circular, Finance Department No. Pay 1464/2262-Ch, dated 24th February 
I 965). '' t . . • • I ' I . 

'o! I • • I.: 

(ii) In the case of establishments, to the first pay bill in which a periodical 
increment ·is drawn by any Government servant a cetificate in B. T. R. Form No. 20 
(Press No. Gen. 84) should be appended. The certificate should be sent for previous 
.check by the Accountant· General if the increment is to he granted in circumstances 
other than those· in para 1 of the certificate; as required by Rule 268 of F. P. II . 

. ' ' 

348. All changes in the personnel of a Circle scale .and the grant of all leaves to 
subordinate employees, sanctioned by the conservators as well as by those Deputy 
Conservtors of Forest who have•been· authorised to exercise such powers, should be 
intimated by the I>eputy Conservators.ofFqrests or Conservators as the case ma.y 
be, direct to ·the Accountant General alongwith the pay bills in Press Forms No. For. 
67 and Gen. 10 respectively. a separate list being prepared for each class oUemporary 
establishment and of each class of permanent establishment. The returns should be 
ftcnompa1l.ie<l. hy inf~~·l!'ation regard~ng sai1'ctions accorded during the month to the 
grant of permanent travelling allt.wance to the subotdinate executive establishment. 
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. 349. 'J-'he t~avelling allowance bills of gazetted officers should be prepared in 
B. T. R. Form No. 17 and those of establishment in B. T. R. Form No: 21 ofF. P. II 
(Press Nos. Gen. 27 nd 24). The travelling ~llowance bills of the Chief Conservator 
anQ. Conservators and Deputy Conservators of Forests may be paid without counter 
signature. Those of other Government servants will be countersigned before 
paymen~. by the Conservator or by ~he Deputy Conservator of Forests. 

350. The vouchers for charges on account of travelling allowance will be 
the original bills countersigned by the Conservator or by the Deputy Conservator 
of Forests and will, in the case of bills of gazetted officers, be receipted by the payees 
and, in the case of bills . of other Government servants, bear the following certificate, 
payee's receipt being taken in the office copy of the bill or in a separate acquittance 
roll which should be filed with the office c_opy :-

" Certified that I have satisfied .myself that the amounts shown in this bill 
have been disbursed to the officers named, and their receipts taken on the 
office copy of the bill or in a separate acquittance roll." 

Office copies of the bills should be kept in all cases. 

351. The officer who countersings travelling allowance bills must satisfy 
himself that the charges are justified by the circumstances of the case and scruitinise 
the claims according to the instructions in Bombay Servies Rule 602. To· avoid 
double claims and pay·ment for one and the same journey, he should maintain 
a register of t;ravelling allowance bills as prescribed in the note to that rule. 

352. Pay and travelling allowance due to. a Government servant on his transfer 
to another Circle or Division, and not paid on his departure should be paid from the 
Division to which he has been transferred and inter-divisional adjustment made in 
accordance with Article 278. To avoid suchtransactions every endeavour should be 
made, as required by Note (3) below rule 236 of F. P. II to pay all personal claims 
for pay and allowances, including travelling allowances, up to date to Government 
f!ervants on transfer before issuing a last pay certificate. · . , 

(viii) Contingent charges and their Registers : · 

353. A register of contingent expenditure under the Heads 313-Forest-(a) 
Direction and Administration ( 1) · Chief Conservator of Forests ( 4) Office Expenses 
and -(2) Divisional Offices -(4) · Office Expenses should be kept in Divisional and 
higher offices in Form For.· 10e. The initials of the head ~f the office or of a gazetted 
officer to whom this duty has been delegated by him should be entered against the 
date of payment of each item in the register. A daily total of the expenditure should 
be carried to the cash book. 

354. The rules framed by Government to regulate contingent expenditure are 
contained in F. P. IX. The contingent expenditure of the Forest Department falls 
under the following two categories :-

(1) "Non-contract non-countersigned contingences" (or audited contingen
cies) referred to in Rules 5(d) and 26 ofF. P. IX which are passed on fully 
vouched bills not requiring countersignature of the contrqlling officer and are 
under the direct audit of the Accountant General. 

(2) "Non-contract special contingencies" i. e. charges whether recurring or 
non-recurring, which cannot be incurred without the previous sanction of superior 
&'llthority, such as rents, referred to in Rules 5(c) and 21 of F. P. IX. 

(Bk) R-5-31 
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~ol~ J.-The expenditure accor(ling to detailed heads •mder (I) Chief Conservator of Forest (4) 
Otlice Expenses or (2) Divisional Officer:s (4) Office Expenses, will be found cla..~ified nuder the followinlit 
items in Statements ill a.nd IV of Appendix ·I in F. P. IX :-

(i) Non-contract, non-counterll!:gned, contingtti(:UII (Stat,ment III). 

Stationery (item 61 ). 

Carriage of tents and records (item 5). 

Rates and taxes (item 51). 
Service postage and telegram chergs (item 45). 
Sundries (item 62). 

(ii) Non-contract 11ptJCial co11Jingenci.ea (Stateme11t IV) 
Rents (item 36). 

. Note 2.-The instructions in the following rules, among otheri, regarding cont-rol and record of contin-
:ent expenditure and preparation and cancellation of voucher~ therefore, etc. apply mt1tatis mutar;dis to· 
the Forest Departm8nt and should be followed carefully :-

Rule 152 (vi) of F. P. II. 
Rulesa, ~. 11, 12 (II) 13, 15, 17, 11, 19, 32, 55, 71, and 112 to 116 of F. P. IX. 

355. (i) Detailed contingent bills should be prepared in Press Form No. For. 182 
for the whole month with particulars, the sanction of higher authority for the charges 
incurred being quoted where necessary; and they should be submitted with the 
monthly accounts to the Accountant General, with all sub-vouchers for sums above 
Rs. 1 OOJ. For other sub-vouchers not submitted a certificate should be signed to the 
effect that they have been so cancelled that they cannot be used again and action 
should be taken as prescribed in Rule 55 of F. P. IX. The bill should also contain 
the following certificates :-

(a) Certified that this bill does not include charges/includes charges amounting 
to R.s ...... on account of municipal sanitary and water taxes for hired or Govern-
ment residential quarters which are recoverable from the occupants. The amount 
so recoyera ble has been/will be recovered by deduction from contingent bill for ..•• 

(b) Certified that the charge entered in the bill for the carriage of tents is for 
Government tents used exclusively for public purposes. (To be signed when the 

. bill includes such charges). 

(ii) 'When officers carry private kit along with office kit on tour, the charges 
should be properly distributed on vou~hers between the officers and Government 
and the weight of each kind of kit shown separately on the vouchers. It is not 
necessary that the kit should be weighed for every journey on tour. The two kinds 
of kit can be vt8ighed on each occassion that the officers leave their head quarters and 
the weight taken out to camp at the commencement of a tour will be approximately 
the same as that carried throughout the tour and brought back to headquarters at 
the end of it. In cases in which vouchers are submitted for the carriage of office 
kit only, the touring officer should give a certificate on such vouchers that the kit 
conveyed did not contain the private kit of the officer (R.. D. No. 9164/24 of 4th 
September, 1930 and F. D. No. 3014/33 of 13th l\Iarch 1940). 

Nole.-For erd!!r! rPgarding ef!onomy in cont.ingen' expenditure see Articl 5i0. 

. (iii) To facilitate audit in the Accountant General's office, separate bills should 
be prepared for (l) special and periodical charges such as rents, rates etc., and charges 
for which a fixed allowance is sanctioned and (2) all other contingent charges. It 
should be prominently stated in the first kind of bills that the charges are special and 
periodical [Accountant General'l!'lletters 22 (T. ~I. 2l/ll9) of 25th April 1928, 37(T.1\L 
21-150) of 30th April 1929 and D. A. VIII-B. S. C. 29/1553 of 15th October Hl34]. 

356. ( i) Indentl!'l for service postage stamps should be Jlrefened on the treasury 
officers in B. T. R. Form 32 (Press No. P. ,V. D. 521) of F. P. II with a cheque for 
their _value in his faTour according to rule 12-II of F. P. IX. The indents should 
contan~ a. certificate that the stamp! are required exclusively for the purp~se of 
prepaymg postagt> on communicatiom which are bonafide on the sernc·e of 
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Government of India. The receipt granted by the treasury ollicer under ruli' 120 
of F. P. II will be a sub-voucher to the contingent bill in support of the charge . 

.Note.-The indents should be .sent at a time when trea~~uries are not bu11y, preferably once in the millule 
of the month. Imlents presented at other times for any epecial and urgent reasons will however by comp· 
l1ed with by the Trea.~ury Officers on the indentini ofticer'11 request 11upportecl hy 11uck reasons. (l'. (282/33 
of ~8th. October, 1939). 

(ii} _ To secure the proper use of service postage stamps and facilitate the 
inspection and audit, of consumption thereof, two registers should be maintained, viz.-

Furm (A).-Service stamp register (Press No. Gen. 98) showing the uuruber 
and total value of post cards and of stamps on stamped packets, parcels, teJegraml!i, 
etc. issued daily, and 

Form (B).-Service stamp account (Press No. Gen. 98A) showing total receipts 
issues and balance. 

Form A should be maintained by the despatching clerk and the entries therein 
checked and attested daily by the Accountant by compariso_n with the packets ready 
for posting.·· From B should be maintained by the Accountant who should keep 
the stamps and issue them daily to the despatching clerk according to his needs. The 
stock obtained from the Treasury and the issues to the despatching clerk should be 
entered in Form B ·and a balance struck as soon as the transactions occur. The 
stock of service sta~ps should be kept under lock and key and checked by the 
head clerk with the balances in the B register, and any discrepancies 'brought 
to the noti~e of the head of the office' to whom the two registers shoulq be submitted at 
the beginning of every month for inspecation. In the Chief Conservator's and 
Conservator's offices the registers should be submitted to the Superintendents. These 
rules also apply mutatis mutandi8 to offices subordinate to the Deputy Conservator 
of Forests. To prevent misuse of service stamps and envelupee, all heads of offices 
should pay special attention to the proper cuetody thereof and see that they are 
checked· from time to time. , 

. (R. D. No. 855/24 of 20th .January 1925 and P/412 of 30th Jw1e 1943 and G. R. A. If. and C. D. 
No. PWR-14!)9-66038-P, dated lith June 1971). 

Note.-For orders regarding postal and telegram charges and use ·of service stamps, &u rule 71. of 
F. P. IX. and Articles · 516 and 525 to 535 of this Ma.nual. 

(ix)· Refunds 

357. Refunds of revenue· are taken in reduction of receipts and charged to the 
head "113-Forest-Deduct Refunds." the payment being noted against the original 
receipt entry in the cash book and classified abstract of revenue. Refund bills 
will be prepared in Press Form No. For. 183 and paid after sanction of competent 
authority, which should be communicated to the Accountant General. For powers 
see No. 14 ofF. P. VIL The instructions in rules 4:7, 48, 61 and 62 of F. P. I. 
should observed. 

Note 1.-Repaymenti! of (leposits and refunds of lapsed deposits are dealt with in Articles 365, 366 
and 373. -

Nole 2.-A r·L'fund to sati>~fy an arbitral award should be tt·eated &i experuliture charged on tlUJ 
consolidated fund a.url such payment f'hould not be booked on the receipt 11icl~ "'"' reduction ·of r11venue, 
(G. C. F. D. No. AGC/1063/2837/463i3-K, dated 6th Decemher 1963). 

358. The following rules should be observed for the refund8 of revenue credited 
or amounts deposited in cases where the amount involved does not exceed Rs. 10.0:-

( 1) Amounts less than 19 paise due for refund should be credited to Govern
ment. 

(2) Refunds not exceeding Rs. 25 should be sent to the pay(~e without any 
previous notice inviting him to receive the money personally. 
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(3) In the case of.refunds exceeding Rs. 25 a notice should be issued inviting 
the person to whom the refund is to be made to receive payment personally 
at the range or divisional office. as the case may be, and intimating that on failure 
to comply with the invitation within one month the amount of the refund will 
be remitted ~o the payee by postal money order at his expense. 

(4) When a money order is issued, the money-order receipt should be 
attached to the voucher in Form Press No. For. 183 wherein the full amount of 
the refund and the deduction made therefrom on account of the money 
order fee should be clearly shown. 

(F. D. No. 4281 of 14th December 1905, R. D. No. 7001 of 29th July 1912 (Uld 
1469/24 of 17th September 1924). 

(x) Losses and Writes-off : 

3.59. Rules for the reporting of losses of public money. departmental revenue, 
stores etc., and the exhibition of such losses in the Government accounts and in the 
Appropriation accounts are contained in ·App. 19 to F.· P. I. (1959 Edition) 8ee 
also articles 286 and 316 of this volume regarding adjustment in aci~ounts of irre
coverable work advances and revenue. 

360. Cases involving loss of Government money or revnue should be thoro
ughly investigated in order that it may be possible to decide whether the loss should 
be recouped from any of the Government servants responsible for it. \Vherever it 

· is found that the loss was occasioned by the negligence of a Government servant. 
he will be liable to make it good. The general rules for the enforcement of responsi
bility for losses sustained by Government through fraud or negligence of Govern
meJ;lt servants are given in Appendix I to F. P. I. (F. D. No No. 1347/33 of 
7th October 1939). 

361. (i) Whenever any defalcation or loss of public money. departmental revenue, 
stores or other property is discovered, the fact should be immediately reported to 
the Accountant General and the immediate official superior, even when suoh loss 
has been made good by the person responsible for it; and when the matter has been 
fully enquired into~ a further and complete report should be submitted as ab,ove, 
stating the nature and extent of the loss, the errors or neglect of rules by Which 
such loss was .rendered possible, and the prospects of effecting a recovery. However, 
according to exception below rule II in section I of Appendix· 19. F. P. I. (1959 
Edition). petty oases involving losses .not exceeding Rs. 500 each need not. be 
reported to the Accountant General unless there are, in any case, important features · 
whi~h merit detailed investigation and consideration. 

(ii) Reports submitted under {i} above must be forwarded forthwith to .Gov~rn
ment through th~ usual channel with such comments as may be considered necessary 
vide Rule (2) of section II of App. 20. F. P. I. (1959 Edition) and further. 
action should be undertaken under the rules in that Appendix. 

-!"ote.-For powers of officers to write off stores, tools and plant, Iive-stook, timber and other stock and 
the l.lTeooverable value of stores, losses of public money etc., see Rule 160 of F. P. I. and S. No. 37 of 
F. P. VTI. 

362. In order to minimise the risk of embezzlements, thefts, · etc. heads of 
offices should see, whenever it is necessary to send a peon to cash cheques or to 
credi~ money into the treasury, that the work is entrusted to a trust-worthy peon 
of long service. Ordinarily one person may carry an amount upto Rs. 200. 
When such amount exceeds Rs. 200 two persons should be sent. If the amount is in 
excess of Rs. 5,000 one of the persons must invariably be a clerk or a cashier. These 
limits are applicable in all cases unless lower limits have, in specific instances, been 
laid down in other rules or order of Government. {E.ule 98(2) (viii) of F. P. II). 
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Note.-See also note 3 below Rule 25 in F. P. I. regarding specifying panol or clerk.; Rnd peon8 to 
be sent for enca~hing cheques or crediting money to Government Trou.::~ury or Stu. to llu.nk u.utl maintaining 
register showing names of persons actually sent on each occasion. · 

.(xi) Registers of Receipts an Repayments of Deposits 

363. Each item of "Forest deposit" received should at once be entered in a 
register in Form Press No. Try. 28 and numbered. There t>hould be ·a 
continous series of numbers beginning anew each account year. The entry in the 
column "Nature of deposit" should be sufficient to explain why the , amount is 
deposited. The Deputy Conservator of Forests should check carefully the amount 
and particulars of each entry (vide Articles 290 to 294) and then set his initials in 
the proper column against each. A daily total only should be carried to the cash book. 

364. ~Jvery item should be recorded in the name of the person from whom, 
not that of the Government official, if any through whom, it is received ; it should 
be passed through the accounts even though repaid on the day of receipt, and be 
kept distinct, however small it be, till finally disposed of, neverbeing cousolidatcd 
with others. ; . · 

365. Each repayment of deposit should be at once recorded both in the 
register of repayments, Form Press No. Try. 29, fro~ which the daily total should 
pass into the cash book, and in that of receipts, Form Press No. Try. 28, .in the 
latter the date and amouD;t of the repayment also being noted. -. 

366. Voucher Form Press No. For 185, should be used for repaymm'lt of 
deposits. When a deposit is adjusted by transfer to some other head of account, 
the head of account to which it is transferred, and the item in which it is included 
in the divisional account, should be noted . both in the register of receipts. ~;tnd in 
the register of repayments, and it should be credited separately in the cash book 
or the subsidiary register concerned. The vouche~ .submitted with the monthly 
accounts should state these facts the statement being attested by the signature of 
the Deputy Conservator of Forests. 

. . 
367. Security deposits should on no account be repaid or retransfer!ed to the 

depositors or otherwise disposed of, except in accordance with the terms of their 
agreements. Ordinarily security deposits become repayable· in the case of forest 
contractors after their final completion. 

368. In the event of the amount of the original security being retahied as 
security deposit for a f esh work undertaken by the same contractor the following 
procedure should be followed:- · ' 

An acknowledgement in the prescribed form setting forth full particulars of 
the security returned and stamped where the amount of the security exceeds 
Rs. 20 should be obtained from the depositor a11d the security sho:wn as . .r~turned 
against the original entry in the deposit register, a fresh entry being made in 
the deposit register giving full particulars of the new work to which the amount 
has been transferred. The transaction need not pass through the cash accounts of 
the division, ,but to facilitate identification and check, cross references should be 
given in the relevent schedules and registers. The depositor's acknowledgement 
should be submitted to audit in support of the refund entry in the schedule: 
In the months in which such transactions take place the certificate at 
the end of each ace ount should be suitably modified by the insertion of the words 
"and with the exec ption of items of security deposits transferred from one work 

(Bk) E-fi-.-.32 
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to another arid shown in the registers of deposits received and repaid but uut 
in the cash book. 

Nole.-Before repayment of security deposits on completion of work in coupes, etc., and at the time 
of taking over charge of the areas as preseril-ed in claiL'le (t-•i) of Article I 9(1 of G: }'.l\1. \"olumf'. II, the Ran!!e 
}'ores!; Officers must satisfy themselves by actual check of the &N"as that no UTcgularit;-.· has occured or 
fraud has been committed and that the worki! have beeQ completed according to the terms of the contracts 
and certify* to the Deputy Conservator of }'ore:;ts Officer accordingly, and the Deputy Conservator of 
Forests must satisfy himself that the Range Forest Officers are exercising cJ.ue precaution in this matter, 
by checking' their wor~ . occasionally. No secu~·ity deposit .would be repaid wlle.~s the Deputy {'on:•er: 
vator of Forests is satisfied that the contract IS complete m all respects and that the contractor owes 
not-hing to the department. 

! ~ ' ' 

369. The same procedure shoulq be followed when a deposit is transferred 
from one contractor to another on· account of transfer of contract or other reasons, 
bht ~the transaction should appear in the cash accounts of the division concerned. 

, .I ·.-: . 

370. When works which should be done by contractors according to the terms 
of their contract are carried out departmentally and the cost is debited to the 
deposit~ of the defaulting contractors, complete vouchers giving full details should be 
furnished to the Accountant General duly supported by sub-vouchers where neces
sary,'·to enable the audit. office to see that the expenditure incurred is in order, 
that payment has .as a fact been made to the proper party, that proper receipt has 
been discharged by that party and that a second claim against Government is 
impossible. 

371~ Claims on behalf of deceased contractors in respcc.t of the deposits lodged 
by them shoulil be dealt with in the manner prescribed in Rule 72(b) of},. P. I. 
(1959 edition) except that indemnity bonds should be .taken in all cases before 
payment is made. The indemnity bond has been prescribed in Appendix 10 to 
},~ P. I. (1~59 edition).· 

372. Depb::;its not exceeding five rupees unclaimed for one whole account year, 
balances not exceeding five rupees of de}losits partly repaid during the year then 
closing, and all balances unclaimed for more than three complete account years will, 
at the close of 1\Iarch in each year, be credited to Government by means of transfer 
entries in th~ Accountant General's office. (Rule 571 of F. P. II .. Also see Article 441). 

.. 373. In Forest . Department detailed account~ of deposits are kept and the 
refund oflapsed deposits credited to state Rewnue under Article 372 is therefore, 
regulated by B.- T. R 573. Accordingly the deposits which are lapsed may be 
refunded without the sanction of Accountant General in Form Xo. Try. 127. 
The Divisional Forest Officers shall before authorising refund in such cases ascer
tain that the item, was really received and is traceable in his records, was carried to 
the credit. of Government as lapsed and w~s not paid previously and that the 
claimant's identity and title to the money are certified by the Officer signing the 
application for refund. The amount refunded should be charged in the cash book 
as a " l\Iiscellaneous refund" and not debited to "deposit". For rules regarding 
refunds of revenue and deposits not exceeding Rs. 100 see Article 358. 

(xii) Contractors' and Dibursers, Ledgers: 

37.4. (i) A bmmd ledger in Form G. F. 1\I. 38 should be maintained in divisional 
and where necessary, in range offices, for all accounts with disbursers and contrac
tors. On the debtor side should be entered all payments made to them and on 
the.creditor side the amounts of al~ bills passed to their credit and all sums repaid 
by t~~m in cash. 

-------·---
.. *Form Spl .. For. 3i (G. F. M. 13) may be used for t-his pnrpm•e. 
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Ui) Any advances mttde by Sub-Divisional .l!'orest Oiliccrs and· subat·dinu.tes 
under the orders of the Deputv Conservator of Forests should bo incorporated in 
the usual course in the divisional account and thus in the divisional ledger. 

(iii) The rules regarding ledger accounts of divisionn,l offices n,nd suhmis
sion of monthly abstracts thereof apply mutati.1 m?J,tmulis to similn,r n,ccount~ ,of 
range- offices. 

375. The pages in the ledger should be n~mbered consecutively, and there 
should be an index to the accounts it contains. En,ch new acconnt ,opened shonld 
hfl assigned a number which will be appropriate to that particular account until 
it is closed finally. The numbers should be given to the accotmts in the ledge~ 
in a consecutive order as they are opened and should run in n. consocuti ve. 
sequence until a new ledger volume is opened. 

376. (i) Only one account should be opened with each disburst>r, but in tlie 
case of contractors a separate account slrould hP- ke-pt with each person 
in respect of each work. 

(ii) In the divisional ledger the advance made by Range Forest Offic~rs to 
workmen, etc., under Article 284 and recoveries therof should be entm·ed 
in lump sums against the names of the R.ange Forest Offi<'ers concerned. only onA 
account being maintained for all work advance (wit.hont the names of the actun.l 
recipients, made by each Fores~ Offic.er. . .. 

377. Each item entered in the cash book under "Forest Advn.noes" or ·~work 
Advances" should be posted at once iri the ledger,;BJnd when any work is· 
accepted as having been done by a contractor, or 'any account suppoi'·· 
ted by the necessary vouchers is accepted- from a disburser, the amount cover~d· 
by work done or expenditure incurred. should be set off against the amount 
due from the contractor or disburser, as shown in his account in the. ledger'. The 
ledger account should thus be a running account with each contractor and disburser 
from which the amount due by him or to him can always be ascertained easily. 

I 1 0 ' 

Note. ].-Advances to contractor;, and disbursers should as a rtlle be made hy cheques, a;.ur should 
he supported by vouchers in Press Form No. For. 1820. Remittance of advances to disbursers hy poRt.al 
money order i~ permitted in casefl in which the use of cheques if! inconvenient (J. D. No. 8374 of l?Rt.h 
October, l89n). . . : 

. 
Note 2.-Vouchers for work advance>~ shoulrl hAar a certificate to the eiTect that all Ute comlitionR of 

the rules in Appemlix VII to this volume have been ohserverl in full in grant.ing the arlvance. Thl'l orcler 
.;oanctioning tho aclvanee Hhould be qnotecl in tho voucher. . · . . ·' 

378. (i) The· account of each contractor and diRburser should be balanced 
and signed on the last day of each account month in which· any tt·u.nsttction .takes 
place. 

(ii) The opening and closing cash balances in the cash account of each 
subordinate ( including in the case of Range Forest Officers the h<1l<tnces of 
advance~ made on their own authority to round officers) should n.grce with the 
balan<'es shown as outstanding against him in the diviRionn.I ledger at the 
oommencement and the close of each month. 

I 

(xiii) Register of monthly and Progressive revenue and expenditure in each unit : 

379. A regist<'r in Prt"ss Form No. For 5 should be maintained in each divi
~iottal ·)tfiCf' showing the sanctioned budget estimat~ of tho y0<1I' under ruch 
det .. iled lwad, th£' monthly revenue and expenditure of thA division·d otfiec! 1md of 
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each subordinate disburser, and ·the progressive revenue and expenditure of the 
division as a whole, 'fhe monthly total under each detailed heW. Hhould agree 
with the figures in the divisional monthly classified abstract of revenue and 
expenditure (Form G. F. M. 40) submitted to the Accountant General. 

(xiv)· Closing of the accounts of the year : 

380. The financial year terminates on 31st March and actual transactions taking 
place after that date should on no account be treated as pertaining to that year. 
In order, however, that as many of the unadjusted outstandings of the year as 
possible should be cleared, and that errors in· accounts coming to notice after the 
31st March should be rectified, if possible, within the accounts of the year, the 
account books prescribed above should be kept open, after the closing of the 
accounts for March, for the inclusion of transfer entries relating to rectification 
of err9rs and for settlement of outstandings. 

'381.. During the month of April the Deputy Consevator of Forests (and 
sub-ordinate disbursers where necessary) should maintain two cash books, one for 
the current receipts and all expenditure of that month and the other, which will 
be called the supplementary cash book for March, for the adjustment of 
(1) revenue paid into the treasury before the lst April but omitted from the cash 
accounts for March and previous months for want of information or other cause, 
(2) expenditure actually incurred before the 1st April which can be taken in 
reduction of the heads "Work Advances" and "Forest Advances"so as to bring down 
the outstanding under advances to as low a figures as possible, and (3) book trans
fers· on account of supplies made to or received from other departments of the 
Gujarat Government before, the lst April, which can be adjusted against the grants 
of the year. just closed. The supplementary cash book for March will be strictly 
confined to :~ 

I·, 

: ( 1) debits to "Forest Remittancf's" } 
. (2) · creclits to " 113-Forest " 

(3) debits to "313-Forests" } 
(4) · credits to "\Vork Advances" or 

"Forest Advances". 

credits to "113 Forest " or debits! 
I 

(5) 

(6) 
to "313-Forest" 
per contra debits 
"Book Transfer". 

or credit:;; to r 
. I J 

These should equal each other . 

do. 

do. 

· Being composed entirely .of book adjustments, this supplementary cash book 
will have no opening or closing balances. The supplementary cash book of 
sub-ordinate disbursers should be closed on the same date as the cash book for April 
and the relevant supplementary accounts for March with vouchers, etc., should 
be sent to the Deputy Conservator of Forests along with the accounts for April. 
In divisional offices the accounts for April should be pushed forward and rendered 
on the due date, care being taken that they contain no item which ought to go 
into supplementary account.s for March. The latter should be c1osed on the 20th 
of May or on such date as may he prescribed by the Accountant General ( see 
Article 437). 

Noll!.-The March Preliminary account. »honlcl he the final acc>ount of .the financial year so far as 
t.ra.nilact.ions . with the ~ent.ral Gnv<'rnmont, othfilr State Governmentfl ancl Railway11 are c~nce~ned; no 
illlCh tran<~action» shonld he inclnrlAd i<l the March Rupplement.ary Account (cxcl'pt I't>~pon<1;mg ttems of 
tran;~action~ originating in ot.h<'r HNlotmting circlM, which arf' arljusted on rPePipt. of intimatu:m from ~he 
Accountant. General, anrl arljnstm<'nt.R of r<'etificat.ion nf miRelasRifiPRtions, Pte.) ancl all ><nch ttems wh.Ieh 
cannot be inclufled in :\larch Pr.•liminary account • ~honl<l be left. over for adjustment in the followmg 
financial year (Accountant. G•meral's letter D. A. VIII-Forestfl578 of 22nd November 1937). 
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(xv) Correction of Errors : 
382. If an item in the forest accounts which properly belongs to one head 

is classified wrongly tinder another head, the error should be corrected in the 
following manner :- · ., 

(a) If the error is discovered before the close of the month's accounts, the 
necessary correction should be made in the original entries before the accotmts 

•.. are._plosed. The mistake ·should_ be correc,ted by drawing the pen thr.ough the 
1 • incorrect entry and inserting the correct one in red ink between the lines. 'l'he 

dibsbw;sing officer should. initial every such correction and invariably date his 
• 1 initials. , , ! .•. • 

(b) If the error is discovered after the" .close of the month's accounts, but .• 
before the accounts for March supplementary are closed, the correction should 
take the form of a fresh entry in the current cash book (Article 380). 

. . ' l ·• •. l ,, 
Note ].-Errors affecting only revenue or expenditure (service) heads, where the amounts' in-volved 

do not exceed Rs. I 0 need no formal correction. . 
• Note 2 .-~'the. error: affects one ~r ~o~ h~ads. on

1
-'each 'aid~ of the cash book, the correcti~g entry 

should be made on J:ioth ·sides in the manner indicated in Art. 301, but if it affects only receipt or expen
diture heads on one side of the cash book, the entry should be made .. on the one side: affected, the .. amount 
(plus or minus) pertaining to each head being specified in the column headed "Particulars" and the 
column "Receipts" or "Disbursements," as the case may be, being left blank . At tho same time, a 
suitable remark should be made in red ink against the original incorrect entries in all accounts,· the reference 
to the correcting entry b~ing quo:ted. .. •! · . 1: 1 

Note 3.-No 1correcting entry should be made unless supported by the orders of the Deputy Conser~ 
vator of Forests obtained on a Transfer Entry Memorandum :iri the form below :- . 

Particulars of the ori~~~ transaction, with 
· reasoris for the proposed adjustment 

,, ',l' • 

•j 

Passed 
',. 

' I 

. ' ; Debits. , 

Head of 
Accou.nt. 

Rs. P. 

Credits 

, ,Head of 
Accotmt 

Amoun.t 

Rs. P. 

Deputy ·Conservator of Forests. 
··!. 

· (c) If the error is discovered after the accounts for March supplementary 
have been closed and despatched to the Accountant General (Article 437 ),1 it 
should be reported by· letter to the Accountant General who will deal 'with it. 
in accordance with the rules in Volume IV of the I Account Code ·and advise 1 

the forest officer the corrections (if any) which he shovJd make in his accounts. 
(d) In all cases in which a formal correction is not p~rmissible, a suitable note 

(in red ink ) should be made in all the accounts concerned 1 
• 

(Xn) Subsidiary Accounts of Commercial Underta.kings': 

383 . ·So far as the Guj arat Forest Department is c·oncerned ·the only under
takings which are treated as commercial are the departmental saw-mill~ (vide Article 
275 '). The maintenance of subsidiary accounts on a commercial basis for these . 
undertakings in addition to the regular quantity accounts and cash accounts1 pre
scribed in this Manual, and the preparation of the annual trading account in which ' 
the activities of the undertakings should be exhibited, will be regulated by orders· 
issued by the Chief Conservator in consultation with the Accountant General' and 
with the approval of Government. 

Note.--Government orders on the subject of Trading Accounts, method of calculation of cost and 
volume of timber taken over by the mills for conversion, ,rates of depreciation, audit of mill and. store 
accounts by the Accountant General etc. are contained in R. 7739 of 28th June, 1929, 4431/28 of 16th· 
Sept.em~E'Ir 1930 and lith :March 1935, 3255/33 of 24th January 1935 and P/315 of 27th July 1942. 
Th~ Ch1E"f Con><t"rva~{)r of Forests should supply the Accountant General, annually by lst August ·with a 
re\'Jew of the wo.rlung of the saw~mills for incorporation in the Appropriation Report (vide Article 484). .. . . . ..... 

(Bk) E-0--33 
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CHAPTER XXVI 

CASH ACCOUNTS OF SUBORDINATE DISBURSERS 

( Ran~e, Depot and Round Officers, etc. ) 

384. The rules in the previous chapter regarding collection of revenue and 
remittance to treasuries, payments and vouchers therefore, advances and ledger 
accounts, custody of Government money, cash books, etc., apply mutatis mutandis to 
the transactions of subordinate disbursers. The following articles describe the 
procedure to ·be followed by them' in the maintenance and submission of their 
accounts. 

(ii) Cash Book : 

385. Every subordinate who· is authorised to receive and disburse Government 
money should maintain a cash book (Form G. F. M. 30) in which he should enter 
all money transactions immediately they occur. 

386. Every item of revenue and expenditure or payment should be supported 
by the prescribed voucher (vide Articles 392 and 406) and full particulars of the 
transactions should be shown in the cash book as well as in the vouchers concerned. 

387. Corrections should be made by drawing a line through the entry and 
writing the correction in red ink. When one or more figures of a sum or a number 
require· correction, the whole sum or number should be rewritten. No erasures 
are permitted. All corrections should be initialled. 

388. All advances paid or recovered should be entered in red ink. 

389. (i) The cash book of round officers should be examined by the Range 
Forest Officer at least once in three months, with the counterfoils of receipts, 
permits and passes issued by them and with other vouchers. He should inspect the 
works executed, see whether the expenditure charged for them, in their cash books 
is justified and has been really paid, and, where it is not, report the matter at once 
to the Deputy Conservator of Forests. Similarly the Sub-Divisional Forest Officer 
should, halfyearly, and the Deputy Conservator of Forest yearly, examine the cash 
books kept· by the Range Forest Officer and his subordinate~. 

(R. D. No. 5966, dated 31st August 1903) 

(ii) The examination of the cash book as above should be as thorough as possible 
a.nd include a scrutiny of the connected registers and vouchers, ~. g. the register 
of receipts and issues of pass and other books and forms (Press No. For. 16) 
should be examined with a view to seeing whether the opending balance in the 
current register agrees with the last closing balance brought over from the used up 
register, whether the stocks obtained from the Divisional office from time to time 
have been credited in the register and the balances correctly carried forward from 
month to month, whether the price of books sold to contractors, etc., has been 
correctly credited to the cash book and whether the number of books in hand agrees 
with the balance shown in the register. The originals, where available, of receipts, 
permits, grazing passes. etc., issued should be compared with the oounterfoils, and 
the amounts collected should be checked with the credits in the cash book. 

(iii) Collection and Remittance of Revenue : 

390. The Range Forest Officer should collect all revenue pertaining to his 
range as a whole ~uch as value of coupes and compartments sold standing and 



131 

of minor produce farms, fees for timber permits and such other major items. The 
round officer should collect all petty items of revenue pertaining to his charge, such as 
grazing fees, rent of leased forest lands, permit fees for minor forest produce, com
pensation in forest offence oases etc. Officers in charge of timber depots should collect 
all"revenue due for material sold from the depots. No other subordinates, unless 
specially empowered in writing by the Deputy Conservator of Forests, may receive 
money ·on behalf of Government. 

391. Permits, passes or licenses, which any officer is authorised by the Deputy 
Conservator of Forests to issue, should be issued promptly in the printed form, on 
payment of the prescribed fees by the applicants. Under no circumstances shall 
manuscript permits, passes or receipts be issued. 

392. ·Receipts in the prescribed forms should be given for all Government 
money collected. viz., a receipt in Form For. 81 or Gen. 113 or permit in Form G. F. 1\I. 
8 or 9 or a grazing pass. 

393. The. following supplementary rules 4 to 6 sanctioned in R. D. No. 362(, 
dated 30th December 1920 should be observed (For rules 1 to 3, 7 and 8 sanctioned 
in this Resolution see Articles .142, 400 and 402 ). 

. 8. Rule 4.-No forest officer shall allow a larger sum of revenue than the follow
ing limit to accumulate or remain in his charge but shall at once pay the money into 
the treasury. \Vhen the treasury is situated at a distance from the officer' .. , head
quarters the money may be remitted by postal money order :-

Range Forest Officer Rs. 100.00 

Nota /.-The Head clerk and the Ranger's clerk may collect t•evenue in the Divisional Forest Office 
and Range Forest office respectively provided they have furnished security undet• the rules and iesue money 
receipts in the prescribed form on behalf of the Head of the office. (G. R. A. and C. D. No. P. w. R. 
1363, 31-019-P, dated 19th October 1967). 

No(e 2.-The Sub-ranger, :M:orva, in the Godhra division is included in the term Range Foreeli Officer 
for the above purpose (R. D. No. 3219/33, dated 19th January 1935). · 

Round Forester or depot officer .. 

Forest Guard ( when authorised to collect revenue by 
special order). 

Rs. 50.00 

R.s. 25.00 

8. Rule 5.-when the total of the sums collected does not exceed the limits 
in rule 4, remittances to the treasury shall when the office is at a Treasury town, be 
made on he closing day of each week. When the office is at a distance from the 
treasury the remittance may be deferred till the accounts of the month are closed, 
but in no case should the officer keep forest revenue in his possession for more than 
one month. 

8. Rule 6.-In no case shall a forest officer accept ready money payment from 
purchasers of coupes, kurans, farms, etc., or Government officers, but shall furnish 
the payer with a chalan in triplicate and direct him to pay the money direct to the 
treasury and return the original chalan signed by the Treasury Officer as a voucher. 
In the case, however, of small items of revenue, suph as permit and grazina fees 
compensation under section 68 of the Indian Forest Act, etc., cash may be a~cepted 
and remitted to the Treasury under the provisoins of rules 4 and 5. For sums thus 
collected a receipt in the prescribed form shall invariably be given to the payer. 

39!. Revenue collected locally may be used for local expenditure, only under 
the express orders of the Deputy Conservator of Forests. If on the date of closina 
accounts any sum of revenue remains in a disburser's hand!, which he is unabl~ 
to remit to the treasury, he may treat the unremitted revenue as "forest advaace" 
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for expenses during the succeeding month and submit a voucher for the amount 
with the cash account. Nothing in this article should be taken as allowing large 
sums to be kept unremitted and in no case should revenue in excess of the amount 
permitted by the above rules be retained unremitted. On receipt of the cash 
act::ount and the voucher, the Deputy Conservator of Forests shoUld debit the 
amount to ·~Forest advances" by per contra credit to "113-Forest" and make a. 
remittance to. the treasury by cheque for an equal amount ( Vide Article 314 ). 

(iv) Custody of Government money : 

395. Subordinates should furnish security in accordance with the rules in 
Chapter XIII. See also Articles 237 and 238 regarding ·custody and care of 
Government money. · · ' ' 

' 396~ Government money in headquarters should be kept in the iron safe or 
cash chest provided for the purpose ; the latter should be securely chained to a post 
or kept in a bigger box with a strong lock. Jtioney taken by an officer on tour should 
be kept in a strong box securely locked. At night the box should be in the personal 
custody•of the officer; during the day, when the officer is away from his camp for 
inspection or other work, his personal guard should be made responsible for looking 
after it. 

397. No funds in excess of the amount required for disbursements during the 
month should be asked for, and the balance in hand should be brought down tO 
as low a figure as possible by prompt disbursements. An explanation should be 
submitted with the monthly cash accounts when the cash balance exceeds the limit 
prescribed by the rules and standing orders. · · · ~ 

398. The actual cash balance should be counted each ti:oie· the cash book is 
closed.- Hanyexcessordeficitisfound a note should be made in the cash bookanda. 
report submitted to the l)eputy Conservator of Forests explaining the discrepancy: 

(v) Application for Funds ' I 

399. Subordinates are supplied with funds by advances given by the Deputy 
Conservator of Forests. 

• ' - • ' I I. 

400. The amount of advances to be :inade to a. forest officer should never as 
a rule exceed the amount of his security, but should it be found absolutely necessary 
on any special occasion to supply a forest officer with funds in excess of the amount 
for which he has furnished security, save in the case of advance made for the pay
ment of salaries and allowances of the forest establishments, the fact . shall be 
reported to the'· Conservator of the Circle. 

(Supplementary rule 7 sanctioned·~· R. D. No. 3624, dated 30th December 1920) 
' ' 

· 401. Range For~st Officers and other disbursers who submit accounts dir~ct 
to the Divisional Forest Officer (see App. I) should submit with their monthly . 
cash accounts an application in Form For. 349e for funds required for disburse
ment~ during the following month, showing the amounts required under each head 
and the cash balance in hand. . After scrutiny of the requisitio:hs, the Deputy, 
Conservator of Forests should, on the 1st of each :inonth, issue cheques for the 
amounts which he considers necessary, and send them to the disbursers with vouchers 
for the advances in Form For. 82 for completion and return. The disbursers 
~h,oul_d cash ~he cheques by the 5th of the month and proceed to make pay~ents~ 
as directed ·m the following articles. 

(vi) Payments and vouchers : 
(a) Genaal Rules : 
. · 402. Every· 1·ange officer shall' make all payments hiD1self and n~ver e~t.rust 
them to his clerk .. He shaU keep a. strict control over the actions of his clerk and 
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. always see that all money transactions (both receipts arid payments) are pr~perly 
and promptly brought on to the cash book and are duly supported by vouchers. 
The responsibility for such transactions rests entirely on the range officer himself. 

(Supplementary rule 8 sanctioned in R. D. No. 36:!4 dated 30th December 19:!0) 
l 

· Note.-\Vhere delay would otherwise occur, petty sum~ of les;; than Hs. 20-00 in any one instance 
may be paid by the clerk O!J- behalf of the Rllonge .Forest Officer. Iu such Olll!es the Range Forel!t Olliol"r 
is responsible that the money has been truly di::~buri!ed and the ::~~gna.ture correctly taken and should t1o.tisfy 
himself to this effect. ' · · 

403, The above rule applies to timber depot officers and other independent 
disbursers submitting accounts direct to the Deputy Conservator of Forests, and 
they should, likewise, themselves make all payments · entrusted to their charge~ 

I 

404. Article 402 applies to all charges for Forest Conservation ar~d'de~elop~ 
ment, establishments, etc., in the range, but the range officer may, when nece~:~sary, 
entrust to his round officers the duty of disbursing the pay of establishments and 
expenditure on annually recurring petty works such as fire-tracing, current repairs 
to roads, buildings, wells, etc., in their respective charges, and may, for this purpose, 
advance money to the round officers out of the "forest advance" received· by him 
from the Deputy Conservator of Forests and obtain regular vouchers arid accounts 
from them. for incorporation in his own accounts (see Article 414). 

405. Subordinates, workmen and other payees should not be called into head
quarters of. the disburser tQ. receive pay and wages, etc.,· due. Payments should 
be made promptly on , ~he .spot. I • 1 

'. 

406. All payments should be supported by vouchers in the· prescribed formsJ 
in the preparation of which the instructions given in chapter XXV should be followed, 
so far as they apply to payments made by subordina:te disbursers. · I' 

(b) Oonse·rvancy and works Charges : i,'l' 

dl·····,·· 

407. For detailed rules see section (vi) of Chapter XXV. For work done by 
labourers payments should be made· on muster-rolls which should' be 1maintained 
according to the' instructions in: Articles 326 and 327 and need not be submitted : 
for the Deputy Conservator of Forest's audit before 1 ipaymtmt. For work· done 
or supplies made by contractors and piece workers, measurement books should be 
used wherever required acpording to Articles ·331 and 332 and bills in· excess of 
Rs. 1000.00 should, before payment, be submitted to the Deputy Con~ervator ·of 
Forests for being audited and passed for payment (vide Article 328).. . . 

' ,. 
408. The payments of petty advances to workmen, even though it be on the 

Range Forest Officer's own responsibility, should be avoided as far as possible. When 
important works involving large payments, such as fellings, plantations,' making 
roads, demaroating boundary lines and the like, are undertaken departmentally 
the Range Forest Officer should, at least once in each week, arrange to pay th~ 
workmen on the spot, for work done. If the workmen are in _want of money at 
shorter intervals, disbursements may be made twioe a wee~ .. Payment~ should 
be made by the Range Forest Officer himself, _as a rule, but may, ·When ne~essary, 
be entrusted to the round officers~ . 'I: J 

Note.-The wages should not be paid in lump to the village patil for distribution among the labourers 
but· should be paid to the individual labourers direct. · · · · · 

•• t .... _t. 

( Re~•""" Department No. L. C. 5536-D, dated 26th .Tune 1936 · and 3449 ; ~!J, rlat,;J 24th 
l"eLruary 1938 ). 

(Bk) E-5-3' 
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(r). Establishment . chp,rges : 

-!~9 .. Pay of establish mcnt. -On the 20th of each mouth round officers should 
prepare and submit to theit· .Range Forest Officer acqu_itta.nce rolls for the PlY of 
the establishment in their charge for that mouth. W1th the belp of these rolls 
the Range Fore,t Officer should prepare a pay bill in form Gen. I and 2 for the whole 

.range and submit the fair copy of it to the Deputy Conservator of Forests 
by the 25th. The bill should be checked, corrected and passed in the divisional office 
and returned to the Range Forest Offic~r at "the beginning of the following month, 
tho amount thereof being included in the monthly cheque issued to the Range 
Forest Officer for expenses during the month. The ranger should then distribute 
funds to the. round officers together with, the acquittance rolls for completion and 
return. The bill and the acquittance rolls should, after disbursement, be returned by 
the ranger to the Deputy Coservator of Forests by the 15th of each month. The 
Deputy Conseravtor of Forests should then prepare a consolidated bill for the whole 
division for submission to the Accountant General. 

' 'I I ' ' I 

(F. IJ. Xo. 3519 dated 13th Octouer 1!127). 

Note.-'Ihe' J'{ange }'orest Offic(•r should himself disburse the pay of the establishm.,nt as far as 
possible. But when this is not pos.-ible and the round officer· is deputc·d to make payment, the Range 
FoPCst Officet :should make a not., uu the relevant acquittahce roll .,;tating how he was othl'n.-i~e engaged 
and could not utteud to thi:; work him,.,elf. 

(R. D. No. 716-D/28, dated 5th October 1939). 

\ 'l'" 4Io: ·The Office copies of acquittance rolls in round offices and of pay bills in 
range offices will serve the purpose of the establishment pay bill registers. When 
arrear pa.y is to be paid, supplementary acquittance rolls and pay bill should be pre
pared in the. above manner with the help of office copies of the rolls and bills for the 
~onths in which the pay· was withheld and submitted to divisional office for scrutiny 
and sanction before payment. 

411., The following instructions should be followed in preparing the acquittance 
rools :-
"Tr! ·· r • · i 

, . . (i) In the case of a .subordinate on leave his name and pay should be shown 
, .'. in 1·ed ink with a remark .in the column "Siguatme, etc." stating the kind and 
, ., extent of, an,d the authority granting the leave. · 

._ •. i i ,1, ' ·, '. 
(ii) Amounts of provident fund and income tax must also be shown separately 

iri · the ·column 'f 1 signature " against the ·individual concerned b·•t should not 
be deducted from tlie pay shown in· column "net amount payable" although the 
pay may be actually dusbursed less by such amount. 
I< ,: 

,, · (ii·i) · Amounts of recoveries of advauce:i'of pay or conveyance allowauoe will 
. be dealt with itt the same way•as the funds deductous mentioned iu clause (ii) 
. ·above·.· 

~·· I 

(it•) In al~, cases. wheri' a permanent first appointment or an acting or 
'temporary appointment is made, the authority under which the appointment 
was made should always be quoted, in the last column a<Tainst the name of 
the man appointed. · · 

0 

,,. · (t·) 'The paJ~ slwuld be disbursed as soon as' possible after receipt of the 
monthly advance from the Deput~· Conservator of Forests and not later than 
the 12th of the month in which the pay becomes due. 
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412. Travelling Allowance Bills.-Subordinates should submit their claims to 
travelling allowance (other than permanent travelling allowance which· is pa.id 
along with pay) in their diary to the Deputy Conservator of li'or·ests by the lOth of the 
month following that to which the claim relates. If the claims ar·o preforrod Inter, 
the delay•should be explained. Regular bills in the prescribed form will bo prepn.red 
in the divisional office and passed for payment. : ' !·:• !. 

I •I • 

Note.-The right of a G.overnment :'lervant to the travfllling allowance including daily .allowanre 11hall 
· be forefeited or deemed to have been relinquisherl if the claim fot· it. i.'l not prl'fPrrt'rl within 011e year fro~ 

the da.te it fell due. ' · ' · 
' ' 

(G. R. F. D. ~o. NSBfl069J-!3/GOI/J. dateq 27th November 19fl9). 
I ~ I ' 

(vii) Contractors' and disbursers' Ledger : 
' . 

4:13. This should be kept in range offices where necessary, in form G; .F. l\{, •381 
vide instructions in section (xii) of Chapter. XXV. '\Vhen advances1 are made by 
the Range Forest Officer to workmen under the rules in Appendix VII or· to round· 
officers for the disbursement of pay of establishment and petty works charges, ·the 
amounts should be entered at once in the cash book and the ledger and the reeoveriel't 
adjusted according to the instructions quo:t.ed ,apove. The ledger accounts will 
show the outstandings at a glance and enabl'e 'the Range Forest Officer to effect 
speedy recovery tJ1ereof and pr~vent oyeypayment.,. A new Range Forestr Officer, 
while taking over charge, should exan;tine the ledg~r'ai1d ~ign it'jn token of its ciorr·ect
ness and endeavour to .. recover SUmS' OUtstanding, it any;' eitt1er by \VOrk I done Of 

in cash. 
• 1 ::J il . I i 

(viii) Monthly Cash Accounts . , j' .,1 I 

' I ' i ":' I ~ I ; : ! . I I ll'. ,• ' ; .. I I ' '\,'' J 

414. Round Officers should close their cash hooks on, the. l.Sth of each ·)month 1 

(except l\Iarch the cash books for which should be closed on, the 31st.) and immediat~l.v .. 
submit to the Range Forest Officer an abstract of it jnd\lplic·tte in .Form G .. f., ,U. , 
33 with the necessary vouchers, for incorpor;ttion in the range accounts. · 

· : ~ · / ·'' \,:,~"'{ ,, :.·. J,) ~~, ;1: i••1ti· ··[ II' 

415. The Range Forest officer should close his cash book on the last d<ty of 
)larch and on the 20th of other months after: incorporating, therein the transactions 
of his round officers in totals ofrevenue collected, remittances made to the treasury; 
expenditure incurred and ad vance recovered, and return to the round officers the dn pli-. 
cate copies of form G. F. l\L 33 noting thereon the amounts admitted and dis:tllowed .. 
Within 2 days of closing his cash book, ,the Range Forest Officers shou~d pr.lp:tre 
and submit to the Deputy Conservator of Forests in duplicate an abstract aoaount 
in ·form G. F. l\1. 32 .of the range as a whole. These instructions regarding closing and 
submission of accounts should also be followed by other independant .disbursers 
mentioned in Appendix I who submit their accounts direct to the , Deputy 
Conservator of Forests. ' , , . 

I'· !F(! 

(R. D. No. 716/28, dat.ecl 12th .Tnly l92R, 12t.h Jnne 19:13 a.ncl 27th March 1934) 

416. (i) The duplicate copies ofFot·m G.F.l\L 32 will be returned by the Deputy 
Conservators of Forests to the disbursers concerned with orders regarding surils 
disallowed, etc., noted in the "remarks" column. These copies as well a~ the c~pies 
of Form G. F. l\I. 33 returned to the round officers should be filed by the respective 
disbursers and produced at the time of inspection of their offices. 

(ii) If the accounts in Form G. F. M: 32 are' passed by the divisional head clerk 
when the Deputy Conservator of Forests is on tour, the latter, on his. return. to 
headquarters, should examine them and record approval thereof by signing the 
original copies retained in his office, on the analogy of Article 438. . . , 

( R. D. Xo. Pf-!12, dated 20th ~ovember 19-!3) 
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, • ·-*17 .. Each of the ]'ormsG.l!'.M .. 32 and 33 serves the purposes of the monthly cash 
a.cco.unt, the .monthly classified ,abstract of revenue and· expenditure and objection 
state~nent, all in one .. 

I I•' , ' ;.j 

... 4;~8,, The Range Forest Officer should submit with his monthly accounts an 
abstract of the contractors' and disbursers' ledger in Form G.F.M. 39 together with a 
consolidated receipt signed by him for the advances made by him during the month 
to .workmen, labourers, etc., supported by individual receipts of the payees. The 
abstract submitted by the Range Forest Officer for March in each year or for March 

. final when necessary, should be aocompanied by an explanatory statement giving the 
information required under heads (1) to (3) of Article 443 (ii) in respect of each 
item of advance outstanding for more than 12 months. 

' t ~ , I 

419. The ·disbursers who are required to submit monthly cash accounts to the 
Deputy. Conservator of Forests, under Article 415 should also submit supplementary 
accounts for· March as required by Articles 381 if there are transactions of the. nature 
:m.entioned·therehv ·If not they shohld report to the Deputy Conservator of Forests, 
accordingly; · ,~,. .. · · 

~ I 'I ' I • . .. I 
, 0 ! I f·, 

) · .. 
!:~ .'.' It,, •',l 

CHAPTER XXVii It ' , J, 

··''ACCOUNTS RETURNS RENDERED'BY FOREST DEPARTMENT OFFICERS 
, .. ·To THE ACCOUNTANT GENERAL AND CONTROLLING OFFICERS 

'••' l '·• II :1. • • 

(i) General : 

420 .. , Tbe directions contained in this chapter · shall apply primarily to the 
accounts of Deputy Conservators of Forests. They shall also apply mutatis mutandi8 
td ··accounts · of Conservators and otller forest' officers who draw funds against their 
o~'.l(ltawing accounts and render separate accounts to the Accountant General in 
respebt Of tranSaCtiOnS I paSSing through them, , ' ' · 1 1 

" 

.,, I: ~} 

(~) Incorporation of Subordinates' Accounts: 
I • 1 ~ 

·' '·' 421. 1 Befo~e closing the· accounts of a montll the Deputy Conservator of Forests, 
should satisfy· himself that the· accounts· of his subordinate officers for the month 
hav.e been:. examined and incorporated truly and accurately in his own accounts. For 
this purpose, the accounts of the latter should reach the office of compilation in time 
for the preparation 1and submission of the accounts returns on the due date 
(:See Article 431 ).' If they do not arrive in time to be so incorporated, they should 
be taken in the following month's acco1ints but such an occurrence should be avoided 
as far as· possible. In· the case of accounts for March, however, until the Deputy 
Consevator of Forests must keep open his accounts until receipt of all the subordinates~ 
accounts in order that all receipts and payments of the ·official year may, as far as 
possible, b~, brought into the accounts of the year ( see also Articles 308, 3 80, 
and 381 ). · , · ., ' · · , ' 

(ii,~~ ;:co'rhiliiation' o~ · ~onthly · Accouhts ·: 

(a)· Cash· Account .: 
\ t·'· ' •\ 

422; . Tl~e morithly.cash account should be prepar~d in Form G. F. 1\L 31. It 
shoy~~ Rho~. m res~ect of the following items merely the totals for the month and all 
ot~1er Items of .reee1pt of. the charge should be entered in detail:-

. . ' ,, \ . 

(a) Debtor ,Side.~(l) Cheques drawn; (2) deposits received; (3) recoveries of 
advanC'f's from disburserR; ( 4) revenue re'ceived and credited in the cash book under 
I 13-Forest; (5) recoveries made by deduction from pay bills on account of (i) General 
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Provident Fund ( Separately for I-F. S., Class-IV and other than Class-IV) (ii) 
Postal Life Insurance Fund and Baroda Life Insurance Fund separately (iii) 
House Rent, (v) Advances (separately for each type of advance) and (v) 
P. W. Remittances; provided that the bills are accompanied by schedules · 
showing the full particulars of each recovery; ( 6) refund of forest revenue 
taken by deduction from revenue; (7) receipts and recoveries creditable to the 
Centra1Government;(8) receipts and recoveries creditable to Railways; (9) receipts 
and recoveries creditable to other States; and (10) Schedule of Sales Tax. 

(b) Creditor Side.-(1) Remittancestotreasuries;(2) deposits repaid;(3) advances 
made to disbursers; (4) expenditure debited in the cash book to 313-Forest (i) 
normal and (ii) for Plan Schemes; ( 5) expenditure debited in the cash book to 
513-Capital Outlay on Forests (i) normal and (ii) for plan schemes; (6) receipts 
and recoveries to be deducted from capital outlay; (7) payments debitable to 
the Central Government; (8) payments debitable to Railways; and 
(9) Payments debitable to other States. . · 

(b) Classified Abstract of Revenue and Expenditure 

423. A classified abstract of revenue and expenditure should be prepared in Form 
G. F. 1\I. 40, the expenditure debited to the head "513-Capital Outlay on Forests" 
being shown separately from that debited to 313~Forests. Under each of the above 
heads, the expenditure under Plan schemes should be shown separately from the 
non-plan expenditure. All items of revenue and expenditure recorded in the cash book 
for the month should be classified and arranged in this return in accordance with the 
prescribed classification, the entries being made in such detail as may b~ required by 
the Accountant General, in order that they may be readily understood and checked. 

424. In respect of all unvouched outlay, (i.e. items not exceeding Rs. Ioq for 
which no vouchers are submitted to the Accountant General, vide Articles-431 and 
433 ), on works which are outside the power of sanction of Deputy Conservators 
of Forests, the following information should be furnished in the remarks column of 
the classified abstract:- · 

(i) reference to item No. of Form G. F. M. 43 in which sanction to the 
allotment, estimate, rates etc., is intimated to the Accountant General. 

(ii) reference to the No. of the voucher of the month in which the total 
progressive expenditure for the month inclusive of the unvouched 
expenditure has been shown; or the total 'progressive expenditure for the 
month, if there be no vouched expenditure on that work during the month. 

(c) Schedule of Remittances to Treasuries : 

425. A schedule of remittances to treasuries should be prepared,' which will be 
a copy of the divisional register of forest remittances ( Article 318 ) and show each 
item of remittance separately. A reference to these items should be made invariably 
against the corresponding entries in the last column of the consolidated receipt 
received from the treasury concerned (vide Article 320 ). No chalans will accompany 
the schedule. 

( R. D. No. 2954J33 of 18th June 1937 ) 

(d) Schedules of Transactions with other Governments and Railways : 

426. A schedule should be prepared in Form G. F.l\I. 41 separately for receipts 
and payments in which all items of receipts and payments originating in the division 
on behalf of other Governments (vide Articles.277 and 801 ), should be detailed and 
grouped by each Government. A separate schedule should be prepared in respect of 
transactions originating m the division on behalf of Railways, in which the 

(Bk) E-5-35 
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amounts recovered by them will be shown in lump separately-againstl.eacih·iRange ~· 
Forest Officer. The columns should be totalled separately for contractors' and 
disburll!$r,$} J&eoounts.ibidw ui tl .1( .'{ .:) fil'I~>'I 'tu ,(,z J,,.,j[ ot ,,.,rl·_n·:J-n '·'' 

.IJ;'t'JfE•U JoJjJmHn·Jl. 'JtiJ o.t l•'Jll:n·itni f-'i ,.'J.h :.:-.:J.L:·\ _:_,,,,,rJiJ,·-· ,.Jtl >Jilt•dl~:~ 

(iv) ~~~ul¥i~~~p:q!:Rlfv~qff>~~~~J,~ ~~~~ ~~cp~t~P;t ;:~~nt:ra\,y_ ·;d t (d 'Jsn·n·J1·n ( ·,-~, 
!~ r:mfl11d& Oil[ t ·~) m6rl.ib'f·~~ i~11 

I IUgf ch'dJ eJ' ~La~~~~-l; I !t'.'cU· S2t''~:h 'Jl~f be 
b ··~} d1~r •-r_Itli?•n·h;.-·, .,, .. ;--~l''•g'i ~h)~ ._.,rrqq. .. _·%1t•JI·h®_. , ..• ~ -J.o~ d),,. p.,t '}\'_, 

su ml te .1PJrJt~J~1 .d.~PP, 1'}fmt~ .,_Y.~!ltea. 5~~~P~t-Fhg,r~~!J;~~Atr1>f,~!tf1.~ ... ¥18h.If~~h·-~~J" ;t!fe~At~~ accoun s mentwne 'be ow snou oe su m1tte<1 o as to reac t e ~'l..Ccountant 
General by the 8th of the month following tha.t,t.?,~lt~9P>-·tl+rY.~~~~F~ .. (~f.?~Pt ~P-1 t.~~'
case of accounts for November, February and 1\Iarcl:i, for whiCh see Art1cle 436):-

{\f'\ lli:fo1itk\~ ~f;~lf;(~~;.:_(l u£itf,f)noJ_fe. <-_·j!'J~r,o,:·;1t ('t ~t·j?lfl.o:l1ii:t·n 'l 1<t/f~~L·A~ticiA .,·i2! 
fdwJ '-IHJJI ;-. f.rnn l ·~1 (; ~wJ!,I'J <- "'·'~~,t\.i;JJJ flt:)'l -t.!· r m u 'J ·>1 cU:·n lt1 !•_,r-J 7~ • ~" n ,, • ,_, !••· 

. (~t.1 Jl~fi$~{ti~~f 1~b_ ·s~r~c_1 t(l~t '/e:tZ~l~;Jr~h'_a' J~~e~~n;~fP- .. ,._~:_1 __ JL:l1 lv~ae '''Ai~t.i~i~'\"''4 L~a 
1
-'' 

ol\(i-9:;':.1'1 l•·JJi;j;JJu:-lll>:J 'lil.J ll) dil!!!lo::J J'LJ ~Jfr'-1 l.'t ,- .• fJI!'J ;_:111 !(]:J<j"'fff<'l'') 1;.) tllll_ 

{'Uj.uoc~;•I\.•'Yi,!;/l.ivt.<'JHird· «•%. .( 11~1: ·>hih/. ,\ .. \'.\) f,•Jii'I•J';Il<•>• ·nJ_;,;-,;~-,.·rJ .• ,tt.''I'_''\1 1·2· .1h· 
~ '1::5cneau e or remittances to treaiuries . . . • · nae .Art1~ (Lt~;al3~, 

( i::(!t '''"''· d·i' r ·~o. t:':' ,.,-.,·:; ·"1: .ll _;t 1 
{4) Schedule of trans~ctwns with other·. Go"\;eri\D,lents, . TTide ,4-~ticle 4~6, 

Schedule of '•i'b'C'Cibl'e'.\ tkx;' ·sbhedule''l()f ' 1P~sta1'"Liie"-.\·w·'"n·• \:. ~,, ~. ''" \, ,,,.,,.., 
. Insur~nce, and schedule of Baroqa Life Insurance, . . .-. 

~-.jqJ'J'h'I 'lOt v.l·J!J;'H;'r'~o- !! .II.'~! .:1 fu·w·J 111 J,-,·IJ:q·nq ··d l•ttH•d" ,.!!•!,·d:v l. ,d_J. 

(i5}' 1 ::-isJhedtlie' 1 bfllttan~a!~ti6tis 'with'l RMH~a'jrs·•·n ~lu clll'l~ llr Via~ 11A~icl~'' 11 '4'26l J 
lHIH b~ . .tu:;j')L 'HI J,frrorL .( Ju:~ l>ItJ> i'i~ .c-:·,hr" If.·,\ .. ~-~) >'}JI'JIIlln-' ,,_ .. I ·1··J! r.., ,,, llt,l-:•1 

(6~ j·Etx.~rac'ti fe~iste·Jif)ofdqfep~~its' 1 \u I···· I·•" ·•i-~H·T'' 1. ·; ~~~!' 1'Virle. 'A.ttiele': '.42111
'( 

•_)jfj Jbid'll 111 .r:·!.J>ufr,:.!f j., t!n,J.,.J JH• iHJ!'.J ,Jl, •· IJ ill ;:tlf),;L1!'••l•J .,Jli_,ll'-'·•·!11 

(7) Extract regieter of repayments Vide Artide __ ~f,8 t-' 
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d ·u,(~) ~~~'!"8.1 .~7!-d. ~l:f~:P!u.S: J:/.l.~»lO~,QftK~:r:fl~t d~p~sj1;$r; ·ft, ;,.,j,trn 1ifide.:Artiole 429 
, . , ,. 1 [r:,,. 1 .),t;l"··.~~~··rdl'•;li-...c.J;Ij ,,, ..• i)·,·:;.-.rr.l:d !''·',;;\II/ .::·•;•i"'' !,:,iilu Jilin [,•n,;;'l''"''' 
,'.·, ·, ;.:l9.t,·~qfle'm~~~rP!.:.~r9vi9-en,~.JluiJ:.Q.1 ~·.,;F.~,,S.ti,··~··.-1 l11·!·qq "' ,,,,f!ide •.. ~·.ticle! 422 
{!Jf '!J"J'l J11~-1Il ;--,ill"('! j, .. ,il'!.:i.~ '·n!< ...;,)f'JI~>'''il, '' J,t 'Jj r:•lf'l '/.·lifi,:;:.IJ<iq;.:i'f ,,jlfl •up. ti-:'1 

tlO) Schedu e ofGeneral Provident Fund Cl~a~;IV,hi.i-rf. .. 1 .. r:V.iie,Article 1 422 

,,, 1 t;r(ll,)
1 

,,!39-.4!39Mlt ~~~ q,j;rrr~~W~ <:)_tJ}-~f,<iih~ :CJa\'!s7lV: L i'J'•·i:-: ,.Vicle.I:Ar.ticle 422 
.,;,,,

1
,.,f,· it~·& •)fJ; ·1 ·H[i 1[ t1rd . .-:.1 'il"'l'lf: ·•.fJ'lo lloi.-.. '-,ir:t,ln;; ·tJf 1~i ·z.•;hh ·~.-,.idt '/J:o! H 

l!Jlli 1M~)! t~9ffieg~}lfLJOt ;fP~: •W-;·J~_I:l..Wi~~~~J;l.c;Jt:fSgl 1 i 111 ,[[1 ~ nd.l"to JI.J~IJ :"If ick !·Article, 422 
• ~ .·) tt.fr .tr:dt rro ·rf,Jr i·rn'IHi 

(13) Schedules of Festival Advance, eto. . Vitle Article 422 
r1 h.i!tr.q l>·"J,i;JI'"F'lh.·.H! I·'ro',.':i-l1·"!rwouZ [,.,,,-, .,_.,.t:tJ'I.r_._.:.y ·:"l ;.:.t•lri•Jr>'>n ••d'~ .nr:t-

1hJ~14),)Ji:::iA~l~9,u~e;>11.q~ S,~~S1;.-',I,'~~ r,.,,; ;.,,! 1,,.;,il '''·'l-1~1 lo d·,r:·; h ·u V.tde IArticlto 422. 
Jli 1•·.•rr {l,['lfli',f'tft ·~rld•·•·)'•'l\1.~ 'Jr(.r Jo lr·1q/, ln rft'.::( ,,rJj '1.'1. fri'•·J.!!·.~l ;lilf'J!llll•'•"lA 

1.1 1., ,.,:Th~ ~~~~.u d rRtt,. ~~PPlP-IW'J,l~9-) llYt ,;Lll, .• x~m®.ers1 !·eqtm.1ed, ;by·~. !Artidl~.·,33f and 
, .~o;upl,l,eHJ~f 1 f1:ItAtP:Eft.,Wnn~; pfm~Y~~nt.~, ep:f;!f~~d;·jm ,tl\~!JIDOI~thlylca~Jt (&.Mouut. · 
, ~J3~F.lJ.~- .~~~Ur~~i #~oq~d :n.9M ,l>~ s_lJRAAt.t~,<l. ~~t1 ~ ~1~t.~1 ~}rouldr;be, road~ r1t .thi t.foot of 

the ao?pJ~I?;trt.~~~ P~Efy;, 1 ~!'11i~\ar(k"' vd ,,.;ti dH;•·r .. t <:.; ·•< ht• r<~i·'"' ··d J,JifpJIH 

n ,.,., ~ ~~t1 rr· ,fh.·N.EfrMY.-c~tEfr.wgny!;J.)Jb.Yir~Jw __ .. ;p~Im1iJI.-O_~s~{Ma,~ot;tibfl!l Forestg tshEmld be 
~~Pfl'.f.hf1«;\,Pp1 ~~e. J¥.1~1ft~ljY11 ~~~1}.) ~_q~~:tWA-; ~~"~~~~~~oijpWi~ ,flfte~t .~rotn .. tt;f!.t '11)1 

(; l>JII. (_1;,.-j~ :,'l[~~t1/.) ;-:;,lnod )lll:II'J'Jl: ".'_'l!d.!•IJil'lflj<Jl~~ 'tolt (II [I•)!JIJ!'Jfl[ i-\f!ud•>J;~I[(llt 

11 r. 1r 1 ~~h P.¥?\~i Rlt~JU,.fllPJS'NflA,sh.'lW1~ :~~-~~J .w~tlh Ph~d<tli}tttU& JIJ)."the...,cas'lhJ, beek and 
•111 r~l~«?,,~~~P..~~P.e,1f?Pl?tti.9-i~m·re~m::~s-;Nv~r. tWAA~g,.~J.ll~;wflln~e·jfru-H'~,(J,, tf:>u~ 10 

"'•:>i!J: t )lilf"'J "lo 9ltdJ·Jth:.: ,'l'lj!·ti!J!f'JC{Z'J filii\ •JHl!Ti'l'l ln );JJ:'!.It<dJ; f,·,rll:-::-:f.h IntJ"ll 
la) cash recovenes of qy;(jl:r; ,,pa.yrru,~J).~s-!'fwted·•In'~hJe loaslhba(!)k,:bu.t not 

shown in the cash account as separate items, 
,fldtl ;-,,,, 11 .,.,.,r: ''tfl "''~~.j~ :-.t..·•rq'fl• ''••11>7'1·•;-.q,,:) ·!)rrtf'J([ •Jdt Jlnd"!l .r:::t· 
"r r,. -n r1 t ~~ ~ r f.((~~ .9~!f.cm~~~~ I;_W~A¥i~ fl9tt}d, i~ ,~J:l,~;Qa,s~ I book )lut ,taken ·hJr deduction 

li I in !3;\lffi rf~~r~m~~1W1 ,tl~lEf! .<?ll.~P. ~ fl!C9WP}-j.,.., 'l• I !I'"'" .,_ h tr;'l ~;q· H h·,;l·-.i r !llf1 l)(r 

)r<<tolll.o~ (,If~ <i'.;i>:: <,d ,!,!r; ,I(.J!I ;..j llll,l>.l!lllt fl••.·.i ."'lr.'i'lll'•["\•) IOill"f"l'J-:flll') 'f.I!Jipl[ 
n :" .r.··, 1 r i (C)) •: ~rfi9~~PM-.. ~pti-J~9;11EV;~~~i ,qPj <;~p~~Rl<fl,<\?,9UJl~ llQt~dtUlrthe;ca$b.J ·hook b~~ 
: 1.,,.) l•B·q~d~9~-~4).frct.IJl,,~fJ>rP.PJ~1,Uiei~·Hl4E!nt4~ Jr~~~ ruill~.~C.ap.llta\ Outlay! aa'Fatests 
"".,.,,, ·~o~r,~H~\ Rf"~r~P,qo.AAP")IIJJ'f ~·rll ,.,,..,Jl'J }1:d t 11 I ,·,_.f·n,~r[ t (,., 1 1;--: .'HI lll:'l '(.uhh 
iP!''<1 . ·~ lh"i'lir! :-t:·:)1n··r ·t, ,rt)l;-rr·l...;n,·) ·,JIHp<l ·H!J ·r.d b·Jrr'J.f~ •;•I ·z!dJ;lHt'IIII f,LJOr[~ 
.• 1, 11 , r,, , .J r ([l},.ffl9.0F.E1hl~~ IPfo' ~'Ym;l!; ~~~ Vfkl}C,~~f~, llO~~dJ ~~~th<'Hlasp ) boolo I but/ de,ducted 
; t l r [· )')•) t;If~~) Pfl'WJ?:ft:q~,sl ~p.p~r~JQ.at. h-f.¥lr9./!l~iJe~ ')':a ~;lnFQJ;~SJr!(,)iUdihfl r.tJSh! ac~£l(tlllt, and 
tt ni ~tilr; (\·1)iin11) ••. J. [.lj 11 ·)_1.,!11-iltfl'J'!l'.J I.:Jt; ')l/ll·tf')_·r 'tr• .I'JmJ;;;dn \,·)lli.-o"'dJ 'Jilt 
'. llf[ r I Jl t:; .,(e.J. ,,~HP:X:Ihf;·H-~pps~t&. rW;;:nwfen.eP.,fi1om 9-ll,<bWP.l'k.' )t~ lu~ntith€li andf·~hown 
=.__: 11: 1, ,tp. rA~rt~~~p~;r~~o~ PfJll<?§~~l?,r,c;9~j ~~9t.a.n<trep~\d· pu l· ~otl U!r:the .~h tboo)q! and 

(ii) thatuth~ ~cdount 'lbalhlnc~ ''algt~~sn~i'tiP tRe'1i£2W~r~·)c~~ 1 balance, the 
certificate being worden as shown in note fi:l to-Articl~ ~~~7, 1·11." 

1(,'[ '/1f-~. "'lq[f 1•HIJll lo:Jl; 1-:i!CII~ ,.-:)i11JI)'I'I'' 'Jd f 111 lltJflt.IJflJ11,J.') ilf1 "'I ~ . 

n,r ~- r1·J33' i 1 A' 'e~'fi.r) 1M~ 'lil'~''£'llhirt., }£;..; :t'll<l'nr; d'tt--tt•J rl,.l.rJ•)J'f..cJd\'r*t Offi 
1 i 'h, ·~:ld ~ .J(T·l..t~ ,. 1 d~t~:.~ t .: ~-o:· J~ '"'''? .~,VJ~lf~. r ,orn\_~~gB~ 1: P~ rt~~l'~f1.n~~cn1a r,trPnilt cer, 

s ou ue a1111ac e u eacn ctassmeu abstrac11 or expendtt~YHriY.'" ·Jd 1 .1,;t 

"I certify that (so far as~ have .been able to ascert~in by lt~ e1uniuation of 
l n I 'Ill the\ aocolintE{ -and !Vouch'ersl and' by l pJrs-6Iial Hlspllctitil't1 rJrehe 1 \tot:K~ carried out 

which I have been able to visit) the expenditure e:rh'H•ed1 i~"UJ~ d~t!M:mt could 
not, with due regard to the interests of .the GovernJV,e~t s~rric~. be :noided. 

J,,,., t> I certify thht, td:the. 'besfl 1tif''Ihy' 1 kno\Vle'dge'·and:''lie1Wf'~ he''pa~~~Rtl i1ileluded 
in this account have been duly made to the parties' 11 j:j:t\ "ttea'to receive them. 

1, .. 11 ;., 1 r NL:v;o,uRh,~~s, ~9r ~ p~m~nt~; p( ,sal~ri~~ '":q.d ,t:ra:fellingt fl.llo~ailleea itM.d 8f refunda 
.,., .. , ,.. .::"n.,.d, a. ~~a'iu;:e~, ,jy~u..ph~r~ .~9-· ~Jl-111 o~h~r, r p~y:n~e,~N~, ~t-.boY~ .Rsol80 i.BI amount and 
· ;: , :., V9?-ch,e~~. 1 ~qr,.,liL,I}u ~~e.m.~ _;tdJI,l~~E14iJ>y,poQkr;tfa:n$feh"Withd<ikther t.Gover:aments, 
~, .~ .,;~epa!tmeJ~tl!!,etq,,,p.r~~;atta~p.e!fr~oJ ~,he-,·J.q~Pl.lD.ll;bl:JVt¥6i 89:Jfar!:al'! possible, 
,, 1 , 1 , ,:o~tame4 1 ~~uplwfl'i/q;, JOth.f:lr. &,t,J,n,ts,·, ~nd, 9,m,.pe11sQna y;i tespom.si81e that they 

1 , 1 ·~ 1 , 1 h,a,~,e. ,9~,ey.._.ffi ~~)stru,.y«;!\ 1 ~~~~ tl}ey; ,p~J\llQts.lP(f ftt~e~:Lagain.::, \ h )tr- :i 
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434: .. Fair copies of accounts should be signed only after they have been 
compared with office copies. All money transactiong passing through the office should 
be subjected to a careful scruitiny and the Deputy Conservator of Forests cannot 
escape this responsibility even if the accounts are signed by his Head Clerk under 
the provisions of Article 438. 

435. For special reasons the Deputy Conservator of Forests may authorise 
a few days' delay in the submission of the accounts, but if they are not despatched 
on or before the loth of the following month the reasons for delay must be intimated 
invariably on that date. 

436. The accounts for February and November should be despatched punctually 
on the last day of each of those months and those for l\Iarch so as to reach the 
Accountant General by the 12th of April of the succeeding financial year at the 
latest; but the schedules of transactions wit.h other Governments and Railways (Article 
426) for March should invariably be despatched so as to reach the Accountant General 
not later than the 7th of April and all correcting entires affecting those schedules 
should be intimated so as to reach him by the 12th April at the latest. 

437. In addition to the ordinary accounts for March, a supplementary account 
for that month, in the form of the cash account (Form G. F.l\I. 31) comprising the 
transactions included in the supplemeLtary account books (Articles 380 and 381) 
should be submitted to the Accountant General so as to reach him by the lst June, 
or such other date as may be prescribed by him. This will be accompanied by the 
usual cla..~ed abstract of revenue and expenditure, schedule of remittances to 
treasuries and the necessaryvouchers, etc. 

438. When the Deputy Conservator of Forests signs the accounts while on 
tour and cannot gi•e the certificates required by Articles 432 and 433 they should 
be furnished separat.ely when he returns to headquarters. Similarly, when the 
Deputy Conservator of Forests, is on tour and is not able to sign and submit the 
accounts so as to reach the Accountant General by the prescribed date, they may be 
despatched over the signature of the Deputy Conservator of Forests, Head Clerk, if 
delay can be sa>ed thereby. In that case, the vouchers to accompany the accounts 
should invariably be signed by the Deputy Conservator of Forests, himself as required 
by Article 325( i) and de....c:patched with the accounts or as soon after their submission 
as possible; the certificates required by Articles 432 and 433 in the cash account and 
the classified abstract of revenue and expenditure will be omitted and in their 
place the Deputy Conservator of Forests should subsequently (after examining the 
account books and other papers at headquarters) send to Accountant General 

(I) A certificate of responsibility in the following form :-

"After due examination of the accounts, books and other necessary papers 
for the month of-the accounts of which were despatched over the signature of 
my Head Clerk during my absence from headquarters, I accept responsibility 
for the same." 

(2) The certificates _prescribed in Article 432 in respect of the monthly 
cash account; and 

(3) The following certificate in respect of the classified abstract of 
expenditure :--

1 certify that ( so far as I have been able to ascertain by an examination of 
the acc.ounts and vouchers and by personal inspection of the works carried 
out which I have beE:>n able to visit) the expenditure entered in the classified 
abstr~t of ~xpenditure in Form G. F. M. 40 (with the exception of the under
mentioned Items for the recovery and adjustment of which orders have been 
issued) could not, with due regard to the interests of the Go•ernment service, 
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be avoided. I certify that, to the best of my knowledge and belief, the 
payments included in that account have been duly made to the parties 
entitled to receive them. All vouchers for payments of salaries and travelling 
allowances and of refunds and advances, vouchers for all other payments 
above Rs. 100 in amount, and vouchers for all items adjusted by book transfer 
with other Governments, Departments, etc., have .been submitted to the 
Accountant General. I have so far as possible,· obtained vouchers for other 
sums, and am personally responsible that. they have been so detitroyed that 
they cannot be used again. 

.Item 
No. 

Voucher 
No. 

· II ems • Disallowed 

Sub.Hea.d 

Deputy Conservator of .F'orests 

439. At the end of every quarter a certifidate should be recorded ou the Extract 
Register of Receipts of Deposits (Form Try-123), by the Deputy Conservator of 
Forests that he has examined the register personally, and that the entries are made 
with the ut:r;nost care and regularity. 

; . ' ' . . ' 

Note.-The examination is not intended to be mechanical, and ~o secure only that all necessary entries 
made are initia.lled without fail at the time of the transaction, but also that no moneys are placed unneoes· 
sa.rily in deposit, or allowed to remain there without good ca.Uile. 

440. In April ea9h ·year, the Deputy Conservator' of Forests should examine 
the Register of Receipts of Deposits (Form Try. 28) of the second preceeding year 
and transfer to a Clearance Register in Form Try. 123 with suitable change in the 
headings, all the outstanding balances which are not reported fo~ lapse under Article 
441. To this Clearance Register should also be transferred any items in the last 
preoeeding Clearance Register but one,, that are for special reasons not allowed to 
lapse to Government. It should then be submitted to the Aocou11t~nt General in order 
that repayments during the next two years ,may b~ recorded in it in the columns 
provided for the purpose. . . , , 

Note.-It is not intended that the Clearance Register should be used in Divisional Offices; ~he repay. 
went of items entered in the Clearance Register should continue to be recorded there in the original Receipt 
Register, vida Article 365. 1 . 

441. Immediately after 31st March each year, a statement of deposits or balances 
of that year which lapse under Article 372 should also be submitted to the Accoun
tant General in Forni Try. 128. For this pm:pose, the register of deposits should 
be examined early in March and steps taken to repay all deposits. and balances 
which have become due for repayment. The items finally entered ·on 31st March 
in the statement of lapsed deposits should be marked off in the register of receipts 
as having lapsed and been credited to Government on 31st March. · 

Note.-In preparing the lapsed statement the items should be entered in chronologioal order, and 
separate totals ,;hould be given for deposits relating to different years. ' , . 

· (v) Submission of Accounts to· the Conservator :' 

'42. Soon after· the submission of the monthly accounts to the Accountant 
General, the Deputy Conservator of Forests should submit the following accounts 
each month to the Conservator on such da,te as may 'be prescribed by him :-

(1) A summary in Form G. F. M. 24 of receipts and issues of timber and other 
forest produce; in depots vide Article: 246. If anyi produce is entered as received 
during the month, the expenditure on account of which cannot be charged in 
the same month, the reason will be briefly recorded in the uRemarks, column 
against the entry in question. 

(2) A return in Form G. F. 1\I. 36 of revenue outstandings, which should 
be prepared from the register of revenue outstandings (Form G. F. M. 35, 

(Bk) E·6-36 
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.1·,ih.sbe fA'rt;idtHft1:)l' ,fAJ:Jrtlu1columhs·dB th~ r'utill:n s~i6uld Le ~~~in !\\·h~never there 
J;•r ~1~s wsaleloJ.i•a tt;nlisaotioh in.,which:Jthe1reve'nu'e i.sro1tlYtpartiaUr•ireMi~ed; during 
·.mn 'tlletfilortthl,v inJwhicll'tth~rf uie-.no!newr ttansa.cti0nwin,·colllr~n~ 1 i2·a~ld 3 only 
rll·n•qcolumhslf4, '11•8lnd18•~hould~beffilltid• irl.•tWithl tlultbtal !f(jt: th(}'•ill<Htt'11.••und:r each 
If\~ t ~ublli~dd)a1ld! t'h!e;yeati otsrulet.-: •Therretirru; f@vr.Marohtiti'each :;en,r 14-HI be accum
td b·patii~tl'bytt-a;)•l!>rief mkpl~rtatiGntt~fi,tlhet !Gixlc'Utnstanees 'fi~l~er,\vhi<!li ie'ach item of 
'·) 101 rewhue• tliatl has! •beent outs~a;ndmgl f<'lr 'Jl:2••fnbntllsrrem:hhs•lmttd:(tl~ted and the 
L!)'(.Ostaps ctakanJto·,rehoyelf JitlJ>tii ~JI• firflOCJ>; 1'1 -~.l! Ef!u;, ····I Ill n h ru, ''·'[I !I-: 

· .1111;;,1.!> L·l•,u ed jo,tllfi'J {'fdJ 

(3) Classified abstract of rev~nue and expenditure (Form G. F. M. 40) in which 
the items should be entered,ih,l>'tillh?.dl:'luail as the Conservator may direct. The 
closing cash balance of the division for the month to which the abstract relates 

rnJ.. should be shown i>atl\;l{~'beginning of the retlith"~tb enable, the Cdffii'Jrvntor to 
see whether it is within the prescribed limit (See'M-ticle 307, note 3f 

<d. "tu 1ul G ,,<>, Mtt.) V ttt':j'IU 

· (4) The monthly abstract of the contractors' and disburesers' ledger pres
tx:r ·•cnbedl,b[yiMicl.e UO~·~tegethe:trw.ith YQlJ.Chfll'~.-]81nd ltblhcoru5olidatedrJteceipts of 
, 1 I>n·Range·~or~stt Offieet:ii' for::~worhradiVi~qe~iim~del byjth~:qi· (Attiale 28!l.~ ... ;1 
r ~J1tl ;ni1lWJ tHIJ JJ.:rl.t illlll ,'{.lltlllu'-:1 "I 1'11<-i!l.'-~1 •JJ!j b•JttiJl!JtX'l ;.;,;~{ <Jd iJ.,IJ i'.1~·.nt{J 

443. The abstract of the Contractor~'ti~J.td~·di&bw:stHIS.~J JfrlgC~:rfenfJ .Ma.i-~h in 

,~~~e .. Y~f,•, •·~~~ ~~~r.,~~~~~.~1~.1l~~pp,~~.r;~~~.~~~ J. ~~~~~~~ J•~~?~u.),~l ... ~.~~?.?Jf.?·.~\·~~ould be 
,.ffl9~,q.\J:MtP.~P.\.e8"M,t'uv Jsd.! ,,,J, ;1, .. 1 ·''"' J·"·'' 11.1n1 totiJ h• ,.,,.; 1 oil 1 ,,,, 1.;\1 iiHc••i Ji·" l••.dl,,i '•t•i •qa ,.J '''"' 

.~ .. I! a.;,") JltH.I~ l1tnJI1i 11 ,,,,,dJ u1Jutl<;J'J t)J j .. ,IJtJII!1 1o ,Ji;.-.q·•f, ni )l1·u.;~ 

(i) a con~9lidated ackno~vledgement by Dep~ty Conservator of :Forest 
'fl x ·~ t~s~ifYirtg"tfiY 'bo~te!}t.hess' "of ~~e~ot~1(ba1.dnce~:NYutstti.iidhi~ ~gafust • 'Vontr.actors 
~Hll•a;nd'(JJllU.J:ser§ a~M~ M1Ci q{''the ~bco~ht ~-'~ar-t&a~ed 16W~tieldhdiVidudi ~'cknow

ITI ~)~1~id~eJintlt'~HlCil ~1i6uld1 be1 b"'b't~irlMFannu}i~y'Mid' J;rbiamea 1nl 'tlie'~i\ti~ional 
·II\. 'l'~fli~'e''~rpa,'n1:l•t lt•Jhotrn .t,)jl ~nt; d:11d-~, ... ,.,,,.JuJ_ cil:JbnJ,j;-.Jllo :iil1_ll~; ·"'·?."d•J:'•.II 
~~rf.t 111 ~Jll'd! '/,llli h•tn·'lhttJ;'l,t ~·d ~~~~~; JJIII\!11.-. 1'! IH~·JJI ~•uJJJ;1J;•JI0 ~-:t.IJ ol . I'~ 

T!l (.'If r; (itj, t-:l~f't):He1f JxbH£lfat'6t ''i!tat!eili6n:l1 shcHyi'n ~·:·li1i'-T~peilt' 'ol'. ·e~Jh~iib~oU:nt1 in the 
"m 1 ~V8H~1ct' cdntaitiilt~f'itreili~'hlitst~fidii\b-1 ''fdi tii~rl? ihalii'J!f2''1·montlis n~(t"~ 1 the 
H!o:.. ye~r' 1bf1~a,~Jlei't'(aila 'tie~ J;oots'tanilm~jbMaiice 1Hf :eabli'fslichtcn;~nnl.~'~li~ ~hd of 

each year beginning from the year of payment·,'2)('TJ.t'Hef ch•btnn'Sialr~ 1in1'which 
, "1'; ; i1u:~1llR-W~q.,p.p~9-i.u.~~~Q. ~~dq.) :tP.e~~t~p§.~~~eJ.N ~j~h P,.~~~i ~o,i~~ !i~:rly. 9Jearance. 
a l.llniJn .. tnis:i expl:iirnttory" ~tatementJ·ithe.itemsitc!l£, ,advances; !outstanding,, against 

eaoh Range Forest Officer should conatin details of th~:: a-bl'otinbf adva'ilc~d by 
"'nd ~i:Wi-~d.ffio\f'Mql~~.h~t e~·PfP,~~M~M r:a~~ip,~~11J~9F~Y1fB,J ~~qou~rr~ etc. 
'1·1/~ Ydt ol. b·Jihrotflra "ld ur-lt; l~lltlll'" ~.i~ 1;j:.•ihl .. 1'11>11.11 ".:.'il·.~ thid·;• 1J,:< r l1 dt l··· . 
~r~. · , . .Jt~~pf,T~e1l~g_ef1 a:}m,tr~p~~· %,flam~. ~j>,yp~l~~e~tyiY m-tk·PJ?f:!Il;r~t~;~htr,P~os~ng 
tJ?Mtnflwt of,...MSlt1i~4b ·119,e.n'!?,f1tfa, t fPfJAPr~h .~J.ll;~}Lw¥1' .JAtllfrt~f!~P 1 ~-t,t,b;, stfW ,~).osm¥ 
IP~~~Rf,leftr9. ~ ,Ma;~ffi ~RPP.l~W .. l YA~trx~.FFP' nn .. 9P. frl\~e,~o,~e,~~ Pi'i~lla;:r11·q.~_np ~;s,qqfTIA~~~~d, until 
,~:Q.~·ll~~~~~i~q~o.mt~; ~rprrep,.c;i;~I~<i! 1~P.P.i~lt~.{~lo.9I~g~:P·B.;lap,~~'l?fi ~:p;e 1y~~r. '!~,se~t~~JlEfq; but 
It should fie ~¥.9W.\ttE12-1P.9R).flt~t;EJt4~~f1~.~p~~d~.ff.Y:r·;~·d f•rJ• krtpl ;.·Jwudl ;.J: 

r •!n<> r.4~P·IotlXh~ l~dg(lJ;,,abs.tri\.C.tS;it"or:,th~ lMt.,Jllpntlt. j;u .the.,fi~~nF~at 1 ~~aJ; .rE)ferred to 
m Article 443, and the.vouchersliand oth~JYtdoeuments. accompanymgttluml'·should, 
after scrutiny, be forwarded l?y1t,\l~~,!jV~BCfr0joc:lH.f1c4SAOWteP,klfs..'lbttr!l(lffitbin 
10 days of their receipt. The abstracts for other months wi11 be retained m the 

· r(Jotf~erva.tfdr~'t officep,but ·~hetrvouche:Cs 1womilpanymg ~tn.E'm•.should .~be fot~arded to 
1 'A:tleot:l~ta;ntl-{len~taJ.i rwilbinl •!I..O.•days;:afi~theiv receipt:.-. r i(l'.) -~_ i IHJ"l' i ·• d 1 • l J>r')JW:) 

--: Hll!! ·1_tf J,.JJiT)?.'l11{ 'H{ ·~J',fll f'.J, 'd.nb d•!lf' Jlfi 'lOJf:-t1'•UIO~) ''tfl OJ d.1lf(•lll Jf:n;~ 
. . CHAPTER XXVIII -

o brw ndJ1llt1tJ J.:'!ll'.d !IJfl, .-.t.li'J:)'I1lnlt .11: .'J .i) !l!t<;{ 11i '/1!',fllf1111': /. (J) 

:)~·~·~ ~:: I··>n~s··n~'THE1 'CONSERVATOR IN.'RESl?E~Ti OF'!Accourrls 
''-:".1 1 r.{) <Jof .htJ ilJ.J thldVl Jn \tiillil'.l~lli llU ~•1Irl!ltJf'II\ZY 'J.dl .ili1I\1JII 9 117 ~'i!J1Ull 
lin:> ' 446J,flt(i}l ThE\! Uuitiesbo£·.:the-,9<>1irserva!t~ .with~regardJ tdJ forest~aeCOtmts are to 
exercise a strict control over the export and. sale of.timben and ntht?r. forest produce, 
~he1 reyenue, a,nd the whole outla.:v for conRervancv and works, and to examine the 

'

1 'ch~r~~{ orf'c~c.~BlltttY'tff tritfelling1·~lfllwdtSc~~ ·ilh<f'\~o\l'tirlg~ricies·~ 1-. ( ~ l .(r: ·.I"',,) JrtJ01) ~gntllfls;J;-.jlJu O!ll!'i'/DI lo TJH_t;,.;·Yl 'Jdl Jlfod J•·•·li.•{'Jlil ··d 
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(ii1) htHe)'iA. futthentrequire·41 d:Jlpeoiallyl-lth• d~ht1tol•Jth~"adjll;stment ib£ a<il\'iancrell 
and ·!Q.Ut~ta:fldingS. omtacbountilof•tt~''eVl.'U~i ·•nu·u·n 'lu .-··i·tJ:JnJIIJ•~ .,.t, (1'''"1 IIi 11 l~.·t·lfJ'• 

71 1f.tnulll m·•,h 'lo "''1iqo~1 Jl;..itt'!Jd J,.lf: (P.thJi:-.i·,jb nui l'l':l'ti<l ~11il11thni) Jl<>~' i·nh ,j,,, 
. tUi}":'IHeJis respqn!iipl~d fov,..,.lsedmg thn:t:t,;tht~lni:!coutrtr.R·t·r£~htTnR.-. am pnnC~tnJ.llylt 1 

submiJttadd;ol Jthe~.l'\.ooriivntmntifGen~,.v.'l..l••·by; DeiJutyoCbnRCw:ttd>rilbof~tFnl'f"Rtii.IJJ't••ll ,; I I 
' .'hltJ;V'l'>r.wn 'hid~) ,tJIJ nl (vtii•J•jltr. (tt11: Ji 

(i~) Under the authority of the Government he can delegate nll or a portion 
of hisJt:lutics witb,regn-llrVth ~tn~ ce>ntro[ ofithe-IA!cobltUfl~;·ttJ tthe ga.v.t~>ttmL: Gov.eJ't1mfl\~ 
servap,t·ni.NJ!;ehanget·oifi;JhiS:Joffi.ctr,ll!!,lll-. 'Itt ;.l·•:•u !•nil ·ldlt1Ld.t ·t·lld Jon ,1oJ,:·,·r·•~-<tt"~l 'hi,l 

"!,1 1~11'1 oJ :u:·•·1 l'lf(li/'YJI} •.tdi ·w1 •t'!If,Jihll'Hf7.') hiiJ.i r:.tqi·•'l'l'l 'lo w•·111gil IJ:nil Jh'lJifl ~•J 
(11~itLHe'.ls'b.owd si~aU leteer~•iRs1t~(l.:fr(!)JM1(hi~tiMlioel s~nctilinillg·te.x;peruli1.\t.r.~~''''l 

appointments, etc and may d~~gate,t:Jltcl!powm t(!)J •:i/ lga:li~t.t.NI•f'l.ll()vernnlf~:nlt ·t~err.~*"' · 111 

in charge of his office but not to the He;trl Qle~;k pr othrr office employee. 
(1!:.:1:1! ~!:U':!ll]. IIJi:llu c:~,.,n•..: .vZ .I .:i) 

Note.-For powers delegatP-d to SnpP-rint.endent~ in the Conservat.ol'>!' offices in matters mentioned in 
this article see Appendix: VIII. . 

447. On receipt of the divisional accounts mentioned in Article 442, the Conser
vator should take the following action :-

(i) He wiU carefully examine the classified abstracts of revenue and expendi
ture and notify to the Accountant General in Form For. 43 any items 
which he considers open to objection or which · are· wrongly classi.fied. 
The Conservator may also address· Deputy Conservators of ForeRts d1rect 
regarding any items on which h~ requires further information. 

(ii) He will scrutinise the enties in Forms G. F. M. 24 and 36 and compare 
them with the transactions shown in Form G. F. l\I. 40, the opening and clos
ing balances being also carefully checked. He will address Deputy C~mser
vators of Forests regarding any discrepancies which may be noticed. 

(iii) He will examine the monthly abstract~ of contractors' and disbursers' 
ledger with a view to seeing that the advances are duly authorised and covered 
by proper security, are not in excess of the requirements of the works concer
ned,_a.re otherwise in accordance with the rules in Appendix VII and ar€\ 
promptly recovered, and that interest due is being properly chargPd and 
recovered. The further disposal of the abstracts is explained in Article 445. 

CHAPTER XXIX 

AUDIT BY THE ACCOUNTANT GENERAL 

448. The duties of the Accountant General with regard to ForeRt accounts are:

(a) to audit the monthly accounts submitted by forest officers, and 

(b) to regulate the expenditure within the budget grant sanctioned by 
Government and the appropriation made by the Chief Conservator and 
Conservators. 

449. Items objected to or retrenched by the Accountant General will be 
entered in an objection statement (Form No. For. 43) which will be forwarded 
to the Divisional Officer concerned for needful action. The statement (in original) 
will be returned within a week after receipt, by the Divisional Officer to the Accoun
tant General, through the Conservator, who will note all corrections nnd altern.tions 
in his copies of the Divisional classified abstracts of revenue and expenditure . 

.\'ote.-l<'•lr <lut-ie:.~ of officel'>! ILIJll action to be taken by them with regarcl to audit objections, «ee rnle~ 
2~ anti :?:!0 P'. P. II., and for waiving of recoveries of amounts placecl under objection rnle 161(1) 
F. l'. 1. See a1ro Appendix XI to this Volnme regarding functions of Aud.it. 



450. (i) After completing the audit of the monthly accounts, the Accountant 
General will prepare summaries of revenue and expenditure (Form For. 237) for 
each division (including Direction divisions) and furnish copies of them mont.hly 
to the Conservators concerned. Summaries will also be prepared in respect 
of General Direction division and of the accounts officers directly subordinate 
to it and supplied to the Chief Conservator. 

(ii) The .Accountant General will likewise furnish the Conservators and the 
Chief Conservator, not later than the first week of August, with statements showing 
the March final figures of receipts .and expenditure for the previous year, to enable 
them to have correct figures for the preparation of the budget and the annual 

. summary of revenue and expenditure (Form For. 238) 

(R. D. No. 2935/28 of 6th August 1929) 



PART IV 

Budget Estimates 

CHAPTER XXX 

ANNUAL FOREST DEPARTMENT BUDGET ESTIMATES 

(i) General : 

451. All matters connected with the preparation, consolidation and submi
ssion of the budget estimates are governed by the provisions of the Bombay Budget 
Manual, F. P. X. The following supplementary instructions are laid down for the 
preparation of forest estimates and for enforcing the budget rules. · 

(ii) Preparation of the several parts of the estimates under" 113-Forest" Recepts and 

'' 313 - Forest " - Expenditure : 
452. Annual budget estimates should be prepared by the Deputy Conservators 

of Forests, the Deputy Conservators of Forests, Silviculture and Forest Utilization, 
and Publicity and Liaison, and the Superintendent, Wild Life Sanctuary, Sasan 
in forms prescribed by G9vernment and submitted to the Conservators. The 
Conserva.tors should prepare the estimates in the same forms and submit them to 
the Chief Conservator. The Chief Conservator will submit consolidated estimates 
in the same forms to Government. The latest forms prescribed are A, B, C, and 
D under Government Finance Department Circular No. A. P. B. 1073/2032/K, 
dated 3rd September 1973. 

453. The budget estimates as under should be submitted to the Chief Conser
vator by the Conservators and. to the Conservators by the Deputy Conservators of 
Forests, the Deputy Conservators of Forests Silviculture and Forest Utilisation 
and Publicity and Liaison, and the Superintendent Wild Life Sanctuary on the 
dates specified below :-

(I) Estimates under "113, 
Forest" in respect of 
Revenue Receipts ·in 
Form A prescribed in G. 
C. F. D. No. A. P. B. 
1073/2032-K, dated 3rd 
September 1973. 

(2) Estimates of expendi
ture under "313, Forest". 

(i) Statement B Standing 
charges. 

(Bk) E-5-37 

To the ConservatorR from 
Deputy Conservators 
of Forest,' Deputy Con· 
servators of Forests. Sil
viculture and Forest 
Utilization and Pub
licity and Liaison ·and 
Superintendent, Wild 
Life Sanctuary. 

lst ·August 

lst August 

To the Chief Con~r
vator from the Con
servators. 

31st August 

31st August 



(ii) 

. (iii) 

Section I, New Item in 
Form C (with details in 
statements 1 and 2 in 
respect of New Schemes 
or New Instruments of 
service on which esti
mated expenditure is 
not less than the 
prescribed monetary 
limit.) They should be 
accompanied by informa
tion in supporting 
Form D. 

Estimates in statement 
E in respect of Schemes 
not provided for in 
(i) and (ii) aboTe. 
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To the Conservators from 
Deputy Conservators 
of Forests, Deputy Con
servators of Forests, Sil
viculture and Forest 
Utilization and Pub
licity and Liaison and 
Superintendent, Wild 

Life Sanctuary. 

lst August 

do. 

To the Chief Conse1·· 
vstor from the Con· 

servators. 

31st August 

. do . 

Note.-All the above dates may be changed by the Chief Conservator so ai to ensnre submission of 
the Budget Estimates to Government by the dates fixed by the Government in Finance Department for 
the year. 

454. Detailed instructions for preparation of departmental estimates are 
given in Chapter III of Bombay Budget Manual, (F. P. X.) and G. C. F. D. No. 
A. P. B. 1073/2032-K, dated 3rd September 1973. 
. . 

455. Estimates in statement B for expenditure should represent. only stand
ing ·charges, viz. Plan and Non-Plan schemes which would become "committed" 
items in the year . 

. 456 .. Section I New Items i~ Form C accompanied by information in the 
form of statement D. will be proposed for new Schemes and works on which 
estimated expenditure is not less than the prescribed monetary limits which are 
as under :-

New Service New Instrument of 
Service 

Rs. Rs. 

(1} Recurring 50,000 50,000 

(2) Non-recurring 1,00,000 2,00,000 

(3) New Major 'York 1,00,000 ' 2,00,000 

(4) I.oan 5,00,000 5,00,000 

I1~ respect of grant~in-aid which is not so far paid, the limit iR Rs. 25,000 for 
recurrmg and Rs. 50,000 for non-recurring expenditure. The item should be 
drafted in the form reproduced below ;___:. 
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STATEMENT OF A NEW ITEM OF EXPENDITURE 

Name of Department 
Name of :Minister concerned 
Sector 
Sub:Sector 
l\Iajor Head 
Sub-Major Head 
Minor Head 
Sub-Head 
Item (Description of Item). 
Recurrent Rs. 
Total Rs. 

Form 0 

Remarks-(Justification for the provision). 

Non-recurrent Rs. 
Ultimate annual 
recurrent Rs. 

In c~se of new items for plan-schemes, the number of the sc!teme. and the Head 
of Development should be mentioned in brackets after the subject of the item. The 
name and number of the scheme should be in accordance with the Development 
programme that may be communicated by the General Administration Department. 
The write up should give full.details of the scheme covering particularly all the 
salient features of the scheme, the need for its implementation, total financial out
lay envisaged during the Plan period on the Scheme, pattern of financial 
assistance by way of grant, Loan, etc. The amount required 'during the yea1; for 
implementing the Scheme, and the periodt the ultimate cost involved, and the 
physical targets, if any, sought to be achieved, etc., should be mentioned in 
details. All material considered r~levant and important by the department may be 
given in the write up. The details of staff and financial implications may be given 
in Statements t and 2 with information .in F::-!"m D as prescribed in The G. C. 
referred to in Article 454. 

457. Statement E.-Estimates in respect of schemes which are not provided 
for under the standing charges, i. e. in statement-B budget estimates, .and which 
are not required to be treated as section I New Items as specified in Article 456 
should be furnished in statement E accompanling G. C. F. D. No. APB. 1073/ 
2032/K, dated 3rd September 1973. Thus in respectof all schemes which are being 
continued from year to year, provision should be made in statement E. The 
financial assistance in· respect of these schemes should not be included in regular 
budget estimates as "receipts" but it should be shown under the relevant column 
in the statement "E'~ It should be ensured that the provision proposed in this 
statement is not included in the regular budget estimates in Form B. 

458. Each part of the Estimate should be complete in itself and accompanied 
by a separate note fully explaining under each head the increase or decrease in the 
ensuing year's budget estimates as compared with the actuals for the previous year 
and the sanctioned estimate for the current year. The explanatory note P.}wnld be 
accompanied by a justification in detail of the proposed revenue and expenditure 
for the ensuing year under each head. 

459. Jlethod of budgeting for re-grant of lapses.-In order to provide for works 
which are expected to be completed within the year but are unavoid:tbly held over 
to the next financial yea.r in which provision for them does not exist, lump sums 
sh•Juld be provided for in thl' budget estimates for the re-grant of lapses of the 
precl'ding year which should be counter balanced by deduct entries ofequal amonnts 
on account <_>f anticipated savings at the end of the year. The a.nnual budget grants are 
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communicated early in April and ordinarily it should be possible. to complete ~orks 
acoordin(J' to programme, within the financial year and without rush of expen
diture ir~l\Iarch. If however lapses occur unavoidably, the method indicated 
above facilitates the continuance of important works without hampering their 
progress and rush of expenditure in :March is avoided. (F. D. No. 3598-A of 19th 
September 1927 ). 

460. The new minor works approved by the Chief Conservator for inclusion 
in the budget estimate will be co,mmunicated to the Conservators in August 
and the lump sum provision for them should be made in the Estimates under 
Statement E under the head Lump provision for minor works under-"313" Forest (1) 
Communications and Buildings". New major worki shown in statement C should 
not be included in any other part of the estimate. Statement C should contain 
new items only. Provision for non-plan works in progress should be made in 
statement B, see Article 455. · 

(iii) New provincial Major works· under ''259-Public Werks'' ( Non-residential 
Buildings) and" 283-Housing (Residential Buildings)" : 

461. Instructions for preparing the list of new major works are given in para
graphs 57 to 60 F. P. X. The Conservators should submit to the Chief Conser
vator by 31st July annually in Form No. l. of F. P. 'X. lists of new major works 
under ".259-Publi~ Works" proposed for execution in the ensuing financial year 
through the agency of the Public ·works Department. The list should include only 
such works as have received the administrative approval of Government and they 
should be arranged in order of urgency. 

(iv) New Provincial Minor works under'.. 259-Public Works (Non-Residential 
Buildings" and " 283-Housing residential Buildings " ) : 

462. The control over minor works carried out for the Forest Department by 
Public \Vorks Department is vested in the Chief Conservator. The Chief Conser
vator is empowered to allot funds for minor works under the head "259-Public 
Works" and "283-Holising" up to a limit of Rs. 10,000 in each case from the dis
cretionary grant placed at his disposal by the Public Works Department, after the 
works are administratively approved and technically sanctioned by the competent 
authority see Section No. 17 in Appendix XX\~I to the Bombay Public \Yorks 
Department 1\Ianual, Volume II. 

463. Conservators should submit to the Chief Conservator not later than 
15th August all)lually in the follo"ing form, list!! of minor works under "259-Public 
Works" and " 283-Housing" for which provision is required to be made in the 
budget estimate cf the ensuing year :-

( 1) Serial number. 
(2) Name of work. 
( 3) Sanctioned estimate. 
( 4) Authority sanctioning the estimate. 
(5) Provision required during the ensuing year. 
(6) Justification for the work. 

The Chief Conservator will submit an estimate of the requirements of the Forest 
Department to Government in the Public 'Vorks Department by 15th September 
annually. 

464:. Information about the amounts that lapsed on the books of the civil 
officers towards the end of the previous year out of the discretionary grants under 
"259-Pnblic "Torks" and " 283-Housing" placed at their disposal by Govern
ment should be reported to Government in the Public Works Department by 



1st June at the latest with reasons therefor. What is required to be reported is the 
amount that actually lapsed with the officers concerned, i. e. any balance left 
out of the grant together with the amounts surendered to them by tho Executive 
Engineers of divisions and which the civil officers could not surrender to Govern
ment in time. 

( Pu~l~c Works Deparment No. 554)36 of 8th March 1940 ~nd 4th September 1942 ). 

- (v) Estimate of Extraordinary Receipts and Charges: 

465. The Conservators should submit to the Chief Conservator by 20th 
September each year an estimate of extraordinary receipts and charges, if any, for 
the ensuing year under the major heads "113-Forest-Other Receipts" and "313-li'orest 
Divisional Offices-Other charges" respectively referred to in foot notes (113) and 
(209) Appendix I (pages 81 to 196) F. P. X. (see Article 29.5 (iii) of this Volume). The 
Chief Conservator should communicate the consolidated. estimates containing details 

- by minor heads to Government in the Agriculture Forest and Co-operation 
Department so as to reach it not later than 1st October (F. D. No. 2664 of 
7th July 1927). 

CHAPTER XXXI 

DISTRIBUTION OF GRANTS AND CONTROL OF REVENUE AND EXPENDITURE : 

(i) Distribution of Grants. : 

466. The method followed by Government in ·communicating and distri
buting grants is explained in Chapter IX of F. P: X. On receipt of intimation from: 
Government regarding the sanctioned Estimates of Revenue and the amounts finally 
allotted for standing charges and fluctuating items of expenditure, the· sanctioned 
estimates and the grants will be distributed by the Chief Conservator among the 
Conservators by detailed heads. Conservators in. turn will distribute the allot
ments among the Divisions by detailed heads. This distribution need not be 
communicated to the Accountant General. 

(ii) Watching the progress of Revenue : 

467. The duties of collecting and controlling officers in watching the progress 
of revenue are given in Chapter VIII ofF. P. X. The· Deputy Conservators of Forests 
and Conservators should try as far as possible to realise the full budgetted revenue 
and to attain this object they should personally watch the progressive totals from 
month to month with the help of the register of revenue demands and outstandings 
and of monthly and progressive revenue and expenditure (vide Articles 309, 311, 379 
and 472). 

(iii) Appropriation of Budget Grants By Deputy Conservators of Forests : 

468. On receipt of budget grants from Conservators at the beginning of April, 
Deputy Conservators of Forests should draw up a detailed programme of works· etc. 
to suit the allotments and make arrangements for carrying it out, intimating at the 
same time to the subordiLate disbursing officers concerned their quota of the grants 
and the works for the proper execution of which they are responsible. 

469. At the beginning of each subsequent month, after the closing' of the 
previous month's accounts, the Deputy Conservators of Forests should scrutinise 
and revise the programme of works with special reference to (l) expenditure 
incurred to date and the balances of the grants (2) the progress of works as ascertained 
by inspection during tours and otherwise and (3) the ability of various· subordina.bti 

(Bk) E-5-38 
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and contractors in charge of the works t() complete them according to programme 
by the end of the financial year having regard to the labour suply available, nature 
of .the season and other circumstances. "\Vorks showing unsatisfactory progress 
should be speeded up by issue of ordE>rs to the individuals concerned. 

470. In the monthly returns of expenditure submitted by Deputy Conservators of 
Fol'ests to Conservators (vide Article 472) the figures in the column "probable expendi
ture for the remaining months of the financial year" should be based on the special 
monthly scrutiny as detailed in the p~eceeding paragraph as regards expenditure 
under "Forest Conservation and Development" etc. while in calculating the probable 
expenditure under "Direction and Administration" the vacancies in the sanctioned 
establishment which might remain unfilled, the leave taken by officers and subordi
nates and the several changes occurring from time to time should be taken into 

consideration. 

471. Any savings anticipated should be promptly surrendered and not held up 
till the last on the vague likelihoorl: of their being required for some purpose and any 
extra grants required for inevitable items of expenditure should be indicated with 
full explanation of the savings or excess. Remarks such as "Actual requirements" 
"Due to strict economy," "Less expenditure-than anticipated" do not adequately 
explain ~he cause of savings. It is not sufficient to say that certain operations pro
vided for in the budget were not carried out; the actual reasons for which it was consi
dered nece~sary to omit the works or the circumstances which prevented their being 
carried out should be stated. · 

(iv) Watching of actuals by Conservators : 

472. Conservators should watch the monthly expenditure by detailed heads 
against budget grants and for this purpose they should obtain from the Deputy 
Conservators of Forests, every month a statement in Form G. F. M. 44 of monthly 
and progressive revenue and expenditure and estimated figures for the remaining 
months of the finar.cial year and should maintain a register in form for 5 as directed 
in paragraph 107(3) of F. P. X. The monthly statement must be despatched by 
the Depu~y Conservators of Forests on the 5th of the month following that to which 
the accounts relate. 

Note.-With a: view to curtailment of work Conservators may permit the discontinuance of ·the >'IUb

mission of the monthly divisional returns. for the months of April to August provided the DPputy Conser
vators of Forests are ordered to report any substantial savings or excesses in expenditure as compared with 
the sanctioned estimate which may be foreseen during those months as a result of the monthly scrutiny. 

473. On receipt of the monthly statements from Deputy Conservators of 
Forests, Conservators should regularise the anticipated excesses, if any, by 
redistribution of or reappr••priation of grants within their powers in the manner 
explained in paragraph 132 of F. P. X. · 

4 7 4:. After the monthly scruiny and consolidation of the monthly returns Conser
vators should draw the attention of the Deputy Conservators ofForests, if the figures 
in these returns indicate that works are not progressing satisfactorily and the grants 
therefore are likely to lapse or that expenditure is progresiug too rapidly with the 
possibility of its resulting in an excess over sanctioned grants. 

(v) Control of Expenditure by Chief Conservator : 

475. (i) To enable the Chief Conservator to carry'out his function as controlling 
officer as laid down in Chapter X of F.P.X, the Conservators should submit, for each 
of the months of September to March, a statement of revenue and expenditure in 
Form G. F. M. 44 indicating therein the anticipated increase or decrease as compared 
with the 1nnctioned grants and the detailed reasons for the same. The grants should 
be shown in this statement as modified from time to time by orders of rea.ppropria
tions or redistribution of the Conservator and higher aut.horities. As these statements 
f<;>rm the basis for all reappropriations. supplementary gra.nts and surrender of savings 



151 

they should be compiled very carefully with a view to showing u.s accurate 
a revised estimate as possible and submitted so tts to rettch the Chief Conserv1ttor 
of Forest"' not later than the 12th of the month following that to which they rel1tte. 
Any substantial savings or excesses in expenditure foreseen during the month for 
w·hich no return ha.s been prescribed should be reported at once to the Chief 
Conservator of Forests. 

(ii) With a view to help the controlling officer in exercising effective control 
GovernmE>:lt under their Finance Department Circular No. c.H~ 1068/794-5, dated 
27th December 1968 have directed that all drawing officers should keep a liability 
register in form A accompanying that circular and submit to the controlling officer 
hy the lOth <•f every month beginning from October in each financial year, an 
extract of expenditure incurred in connection with each liability in Parts 1, 2, 
and 3 of Form B accompanying the same Circular. These forms bear Press 
Xos. Gen. 283 g and Gen. 283 Ag, 283 Bg and 283. Cg and are obtainable from 
the Government Press on indent. 

CHAPTER XXXII 

REAPPROPRIATION AND REVISED ESTIMATES 

(i) Reappropriations : 

476. The rugules regulating the reappropration of grants are given in paragra
phs 124 to 132 of F.P.X. The powers of the Chief Conservator and the Conservators 
to sanctio L reappropriation are given at S. No. 70 of F. P. V,II. 

Yote 1."- .As regards tran>~fer:r from one. primary unit to another tmdcr "313-Fore>~t-Forest Conser. 
vation and Development etc. " it is desirable that these shouhl be orclerP.cl by the t'hief ('on.'!ervator only, 
1\.'{~ before ordering such reappropriations, it is necessary to see whether the excA>~H in one Circle under a. 
prunary unit can be met from savings in other Circle;:; tmder the same unit. But when in urgent eMes 
transferil from one primary unit to another are sanctioned by Conservators nnder the poweril veRted in them, 
('opies of the reappropriation stat~ments sanctioning them should be sent to the Chief Con.~flrvator. 

~Vote 2.-The controlling officers are empowered to reappropriate funr~ between two sub-heads (other 
than those covere<l by·S. No. 70 vide para 476) subordinate to the same minor head subject ·to t.he 
fnllowing condit.ions :-

(1) Both the Rub-heads affected should be nnder the control of the same controlling officer. 
(2) The reappropriation should be effecter! in the light of information regarding actual expenclit.nre 

· available not earlier than December. 
(3) 11 should not he for an amount exceeding Rs. 15,000. 
(!) It should not result in regional imbalance. (GovPrnment Resolution, Finance D~.>partmflnt 

No. DG T-1059-B-1, dated 31st August 1959). 

. Sote 3. -The controlling officer:-~ are authoriser} to ;~anction reappropriation hetwefln two 
mmor bonds subordinate t :1 the major head. under the control of the s.ame controlling officl'r subjeot. to thl' 
following conditions :-

(I) J:<'u 1d-,~ prtwi<led for charged expenditure should not bfl re-appropriated to meflt votahle 
expenditure and vice-t•erRa. . 

(2) ~o re-appropria.tion ~h01d(l he made from provi.~ion for Plan Schemes / 'Vorks to non-plan 
expenditure. 

(!l) Fumls >~huuld not be re-a.ppropriated to meet new expenditure not providecl for in the httdgPt, 
e~timates. 

(!) The funrls .-.hould not be re-appropriated to meet the expenclituro not sanctioned by competent. 
authority. · · 

(5) Th~ funtl-i ,;houlll not be re-appropriated from one major head to another major hearl under thfl 
same gt·ant. 

(6) Fnntl'l ~houlrl not be re-o.ppropriatecl to any work which hM not been admini~tratively approvorl 
or technically :-~anctionetl. 

(i) The amount appropriated to a.ny work shall not exceed the a.mount approverl or RBnctioned 
for tho work hy a s•1m ~rester than thA exceRR which may be a.ttthorHflcl unrlor the rtlles framecl for 
t hP pu rpo.'!e. 

(~) The re-appropriation :~houltl nut. exceed-

ltl) R-.. 50,1101) in th" e~~ of expencliture other than work!< . 
. h) R:<. !,OO,Otlfl inc'""" of expP.nditure on workR. 

(G. R., F. D., Nv. ~~l{ 1067/5225- !H, dated lOth August 1967). 
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477. The ruies for the preparation and submission of the revised estimatea 
are given in Chapter XI of F. P.X. The 6, 8 and 9 monthly revised estimates of the 
Department under "313-Forest", will be prepared by the Chief Conservator and 
submitted to Government in the Agriculture, Forest and Co-operation Department. 

These revised estimate~ will be prepared with the help of the summaries of revenue 
and expenditure received from the Conservators in accordance with Article 475 of 
this manual. 

(iii) Regulation of excesses over final appropriation ; 

478. The procedure for regularisation of excesses over final appropriations 
after the close of the year is given in paragraphs 147 and 148 of F. P. X. On receipt 
of the Divisional return of expenditure for the last month in the year, the Conser
vators should specially analyse the causes of any large divergene between the artuals 
and the sanctioned grant as finally modified, to ~ee whether the excesses and savings 
could not have been anticipated and regularised during the year, and issue clear 
instructions to the Deputy Conservators of Forests with a view to ensuring better 
control over expenditure in future years. 

CHAPTER XXXIII 

ANNUAL APPROPRIATION REPORT 

479. As soon as the supplementary accounts for ~larch are closed, the Deputy 
Conservators of Forests, including Deputy Co~ervators of Forests, Silviculture and 
Forest Utilization, and Publicity and Liaison, and the Sanctuary Superintendent, 
should submit to the Conservators a return in Form G. F. )f. 44 showing the actual 
receipts and expenditure under each detailed head for the financial year, with reasons 
for increase or decrease, if any, in the figures as compared with the sanctioned 
budget estimates for the year under report. This return should be submitted so as 
to reach the Conservators by loth )fay each year. On receipt of the above return 
the Conservators should prepare a report giving a clear and full e.xplanaticn of t~e 
reasons for the variations in the fiO'ures for the whole Circle and submit it to the Chief 

0 

Conservator by 20th )fay. 

480. The report should be in form G. F. li. 45 and should contain figures under 
the minor heads (a) to (c) and Refunds of revenue under "113 Forest" and under 
the minor heads and primary units of expendit.ure under "313 Forest" charged _and 
voted items being shown separately. All Yariations in figures should be fully e.xplamed 
in a separate note. While explaininO' the savinO'~ and excesses under expenditure 
the instructions giYen below the for

0

m should be carefully obserYed. Particular 
attention is drawn to instruction (c) and when the >ariation is due to several causes 
th.e exact or appropriate amount due to each cause should be stated. 

4~n. Store account.-The Conservators should submit t.o the Chief Conservator 
of Forests by 5th August each year, an account of departmental store3, includi?"g 
buildings, in Form No. Gen. 238. A consolidated return will be prepared by the Chief 
Conservator and submitted to the Accountant General by lst September for inclusion 
in the Appropriation. Accounts and Audit Report. . 

(F. D. ~o. 8267 of 19th August 1939 and 8th January I9.f0) 

Xote.-DE"preciation cost of dead stock articles h~ to be worked out from time to tim!!' in accordance 
with tht• ruleg p~ribed in section XXIY of the Bombay Contingent Expenditur;> Rule-;; (F.~· IX) .. The 
rat~ of deprectahon for the several article~ of tools, plant, etc. are laid down in par~o-raph 4a-l of GuJarat 
P.\V.D. Manual. 

482. Remission.<; of revenue and abandonment of claim.<; to ret'enue.-The 
return showing remission of revenue and abandonment of claims to revenue referred 
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to in rtile III in Section I of Appendix 1 19 to ;F .P. I. ( 1959 edition) should be 
submitted by Conservators of each Circle direct to the Accountant General so as 
~·reach him by 15th Au·gust,' b.' copy being· sent; at the same time, to the Chief 
Conservator for information. 

r ... 
'i. 1• 483. · Grants of Forest produce free or at .concessionai rate.-The return showing 
the grants of forest ·produce free or at concessional rates, referred to in rule-III-B 
in Section I of Appendix 19 to F.P. I. (1959 edition) should be submitted by the 

. officers concerned, so as .to r:each the Chief Conservator by 31st July every year .. The 
h~tter officer will consolidate ·the returns by Circles and forward them to the 
Accountant General so as to reach him by 15th August. · .,. ,., ., 

· · '484. Trading Account and Review of the working of the Forest Department Saw 
Mills.-The Conservator of Surat Circle should submit to the Chief Conservator 
by 15th July, the· proforma Trading Accounts and review of the working of the 
departmental Saw 1\fill at Waghai. The Chief .Conservator will scrutinise the 
review and forward it to the Accountant General by lst August for incorporation 
in the Appropriation Accounts. ' · 

1 !, . 

(R. D. ~o. 6533 (F.D.) of 20th January 1931 and 9145-D/28 of 26th August 1932) 

(Bk) E-5-39 



PART V. 

CHAPTER XXXIV 

ANNUAL ADMINISTRATION REPORTS AND OTHER PERIODICAL RETURNS 

485. A brief annual report or statement of progress in each division for the 
twel~e months ending. on 31st 1\Iarch should be submitted to the Conservator 
by the Deputy eonservators of Forests through the Collector of the district not later 
than 1st July, in the form prescribed for the Conservators' annual report (vide Art. 
489). The appendices to the report presm·ibed in Art. 490. should be submit.ted to 
the Cons3rvator a fortnight earlier. The directions in Art. 490 apply to the forma 
which accompany the Conservator's annual report. It rests with the Chief Conser
vator or Conservator to prescribe the manner and detail in which the forms accom
panying the Deputy Conserv_ators of Forests' report should be prepared and submitted. 

486. The Conservators should prepare short reports for their Circles exhibit
ing in a c >ncise manner the progress of work during the year and submit them to 
the Chief Conservator not later than 15th July. ·The reports should be typewritten. 
in Gujarati and prepared in the form prescribed and in accordance with the inst
ructions rontained in Articles 488 and 489. The appendices prescribed in Art. 490 
should b1· submitted separately to the Chief Conservator a fortnight earli_er. 

487. (i) From the Circle Administration Reports and other information in his 
possession the Chief Conservator will compile a concise report for the State, omit
ting unimportant details, and submit a typewritten (in Gujarati) copy of it to 
Government by 15th August for approval by Government. 

( ii) While approving the Administration .Report the Government will also 
accord ianction to the printing of the required No. of copies in Gujarati and in 
English at the Government Press. 

(iii) The Chief Conservator of Forests will then send a copy of the approved 
Administtation Report to the Director, Government Printing and Stationery, 
~hmeda.bad f '>r printing. This will be normally by 1st September of the year foll~w
mg the close of the year to which the Report relates. The Director should pnnt 
the report expeditiously and forward proof copies to the Chief Conservator of 
Fore~s. The printed Report :should be finally published by 8th November next . 
followmg the year to which it relates. 

. (it'}. 'rhe approved Annual Administration Report should also be translated 
mto Engli~b and the required number of copies got printed at the Government Press 
and supphed to the Central Government and to other State Governments. 

(G. R. J•. and til. D. No. ADR-115-i of 13th April 1955, G.C.G.A.D. No. VHB-1066-GH, dated 16th 
liay 1966 and G.R.G.A.D. No. VVA-1066-I-3-P, dated 8th July 1966) 

488. In compiling the report the following principles should be strictly followed :-

(i) The ~nual Ad~tration Report is a record of w~rk done an~ as. such 
ihou]d contam no proposals for future action or complamt regardmg made
quacy of funds, establishment, etc. Such representations should form the 
subject of separate reports. 

(ii) .The repo~t eh~uld contain only the explanation of really important or 
suggestive vanations m the statistics and the statement of really noteworthy 
facts in the history of the year's ad~1inistration. 

(iii\ No more paraphrasing and reproduction of the statistics !hould be 
allowed in the report. 
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(it•\ All attempts to offer explanations of variations in the figures which are 
not important or unusual should be excluded unless the fact alleged in exp
lanation is in itself important e~ough to demand mention. 

(v) The idea that it is necessary to say something should be discarded, and 
it should be recognised that the briefer a report is the better, provided that it 
says all that is needed for an intelligent comprehension of the meaning of the 
facts and figures and of the salient features of the year's work. Prominence 
should be given to facts which are likely to interest the public. 

(vi) The introduction into the text of large numbers of tablt·~ of statistics 
(u~Sually a reproduction in an abridged form of the statistics in the appendices) 
detracts from the value and interest of a report while it greatly increases the 
cost of printing it. The body of the report should be almost entirely in narra
tive form. It will occasionally be necessary to introduce tables of compara
tive statistics into the narrative, but such tables should be brief and simple and 
their number rigidly restricted. Such tables can be avoided by giving the pre
vious year's totals or the averages of a specified number of past years in one or 
two lines below the year's total in the relevant appendices. 

(vii) The printing of statistics side ways on a page should be avoided &I 

far a:~ possible. 

(viii) Pages of tabular matter should not be printed with the columns 
left entirely or almost entirely blank. 

(ix) It is seldom necessary to give in full detail and in 8eparate columns, 
in tables of statistics, the corresponding figures for the. preceeding year. In 
most cases it will be found sufficient to give corresponding figures for the totals 
only, by means of one additional line at the foot of the table. 

(x) It is improper to insert critisisms of orders passed by Government in 
the Annual Forest Administration Reports, which should be confined to 
detailing and explaining the operations of the year &nd in so far only as they 
affect these operations should Government orders be referred to. Government 
expects Conservators to carry out loyally and without cavil, the orders issued 
to them and the discussion in administration reports of the policy of Govern
ment orders must be avoided. 

( R. D. No. 7232 of 12th Septmber 1892) 

(:ri) Hypothetical figures should be avoided in official reports. 
(R. D. No. 5664 of 5th August 1889) 

(xii) Care should be taken in the preparation of the reports to avoid dis
crepancies between the figures given in the body of the reports and those 
given in the forms accompanying them. 

(R. D. No. 7286 of 6th October 1893 and G. D. No. 980 of 27th March 1922) 

(xiii). The Botanical Scientific names should be given in bracket!" aft.er the 
local names commonly used, wherever necessary. 

489. The Annual Administration Report should contain 6 chapters as under :--

(G. L.A. and C. D. No. liTG/1068/3234/D, da.ted 31st July 1968 ). 

CHAPTER I 

ADlliNISTRATIOX 

Thh. chapter ·should deal with establishments, services, deputation, and 
training. 
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CHAPTER II 

CONSTITUTION. OF FORESTS 

This chapter should give circlewise area of forests; reasons for additions 
and exclusions of areas; forest settlement; demarcation and survey; and 
position of private forests. 

CHAPTER III 

MANAGEl\IENT AND EXPLOITATION OF FORESTS 

This chapter will include preparation and control of working plans; roads and 
buildings; protection of forests including ur.authorised felling and removal of 
forest produce; injury by fire: unauthorised grazing and other forest offences; 
agency of exploitation, and outturn and sources of forest produce. 

Information on Government Saw Mills and other Plants, and on wireless 
and vehicles with the Forest Department will also be given in this chapter. 

CHAPTER IV 

TARGETS AND ACHIEVEMENTS 

This chapter should deal with the plan provisions and achievements, giving 
general comments on achievements. Separate paragraphs (3 to 5 lines each) 
on each scheme indicating very briefly the objects of the scheme, work done 
and expenditure incurred. · 

CHAPTER v 

FINANCIAL REVIEWS 

This chapter will have five sections :-

(1) Forest revenue (Statement No. XII) will include total forest revenue 
for the state. Percentage of revenue through (l) Timber (2) Firewood and 
charcoal (3) Bamboos (4) Grass and Grazing and (5) 1\Iinor produce, minerals, 
and other produce, will be given. 

(2) Second section will show the revenue for the. divisions yielding revenue 
over Rs. 10 lakhs. 

(3) Expenditure.-Will include total expenditure and details of l)lan and 
Non-Plan expenditure, the difference between revenue aQ.d expenditure and 
the break up of expenditure on conservancy and works and on establishment, 
should be given. _ . · ' 

(4) Section 4 will deal with figures of difference between revenue and 
expenditure for each Circle and for Dangs Division separately. · ' 

(5) Outstandings (Statement No. XIII) The figures of total .outstanding 
revenue as at the begirmin(J' of the year and at the close of the year should 
be given. 

0 

CHAPTER VI 

PUBLIC RELATIONS 

This chapter wi~!deal with contacts of the Department with Adivasis and 
backward classes m and around forest areas and their employment on forest 
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works. It ·will also include (1) cultivation in forest area (2) forest· privilege·s (3) 
Wage Boards {4) Celebration of Vanamahotsava and Wild Life ·weeks, and' l.ion 
shows: in Gir forests. · ' ' 

I ·, • 

490. The Conservators will submit to the Chief Conservator by 15th July, 
the following appendices to their administration reports in Statements I to XIII ae 
approved in G. L. A. & C. D. No. l\lTG/1068/3234/D, datd 31st Jull 1!168 .. No 
additional returns giving that information in different forms shall be submitted. 
Any other appendices that may be inserted should be strictly limited to 'the illitst:· 
ration of important points mentioned in the report. Except .in Statements XU 
and XIII, fractions of rupees. square, kilo metres hectares. or oubio metres;· if' 
exceeding one half will be taken as a full rupee, square kilo metre, hectare, or cubio 
metre as the case may be; if one half or less, they will be omitted.· IIi the consoli
dated appendices for the State only the totals for each Circle should be brought
together in each statement with grand total for all Circles. In addition, they should 
furnish information for the Annual Return of Statistics 'relating to :Forest Admini
stration in India, in the forms prescribed by the Government ·Of Indin. 

r ' t • ·, •. 1 
. . . 

STATEMENT' I (Form' No. For. 310) .. ·~ - ) 

·Area of(l) Reserved (2) Protected" and (3) unclassed Forest in charge of Fo7'cse 
Department.-The State report should show details of area of (1) Reserved {2) 11Pro
tected and {3) Unclassed forest 'Circle-wise and also for the whole State. The total 
forest area of each Circle· and also of the whole State should he shown. · The ·Figures 
in column 3 should agree with those of cloumn 6 of the previous year. The 
Circle Reports should furnish the information Divisioi1wise with totals for the Circle. 

. :1.· ' 

STATEMEN'r II {Form No. For. 45) 
·. ;.1 ... ' . 

Progtes& made in forest settlement.-Column 3 should ·tally with the total' of 
previoue year's total of columns 3 ·and 4 minus colom.ri. · 2. · The expenditure in 
column 5 will be the year's total expenditure under (14) l\Iinor works tindei' the 
Sub-head Improvement and Extension of Forests {Plus expenditure under the 
corresponding sub-head of "513 Capital outlay on forests)." The figures should be 
given for the Circles and not by divisions. Total for the State should be given. 
-5' .. • • • . f ~ • ' • • \ ••• 

,, . . '. ) 

. ; STATEMEN'l' III (Form No. For. 311) 
I I 

Record of demarcation · and maintenance of forest boundaries . .L.Boundaries 
include, besides outer perimeter, the limite of enclosures· of private oi· other ·lands 
within forests, but not the limits of sub-divisions, such as compartments, ooupes, 
eto: The figures in each· column should be the total for the Circle and need not be 
given by divisions. The following points should be noted ~--'- · · ! 1 • • ·: ; • • ~ • 

{i) Total of columns 3 and 4 should equal column 5 of previous year .. 

,,, ·· ··,{H) · Column 5 is total of columns 2, 3· and 4. . .. 
{iii) Column 6 is not intended to inolude any boundaries which do not require 

demarcation; as they will be shown in column 7. 'Where surveys have not 
been completed, the entries in columns 6 and 7 must. be' estimated; 1 

• • ' 

.~._' 

(iv) Column 8 should be the total of columns 6, 5 and 7 of the present form. 

{v) Cost of demarcation under column 9 should be the expenditure on 
· '"' boUlldaries artificially demarcated during the year as given in column 2. 

Figures in column I 0 should be the expenditure on previousli existing boundaries 
,.. .. t .. ,: 1 • 1 , • r··' 

(Bk) E·5-40 



161 

repaired -a.s Ahown in column 3. The total of columns 9 and l 0 tr.hould equal 
the total expenditure on demarcation under (14) Minor lrorks under the 
Sub-Head Improvement and Extension of Forest plus any expenditure under 
-he corresponding sub-head of "513-Capital outlay on Forests." 

STATEMENT n· (.f!'orm No. For. 46) 

Fore3t Area &uruyed and under &urvey by the Surve!f of India Dcpartmrnt.
This form should be restricted to a record of surveys made by the Survey of India. 
Department. The e~pendi~ure shown in the form should be the expenditure on 
8urveys from (U) lbnor "orks under the sub-head Improvement and Extension 
of Forests plus expenditure if any under the corresponding sub-head of "119-Capital 
outlay on Forests." Figures should be given for the whole Circle and not by Divi
sions. 

STATEMENT V (Form No. For. 312) 

Progre&& made in u'Ork~ng plan&.-This form is required Divisionwi!!8 from •he 
Conservator~. The following poin•s ahould be noted :-

(i) The figures in column 2 should be the 1ame as the figure in eolumn 5 of 
th-e previous year's form. 

(ii) Column 5 sho'Uld agree with columns 2+ 3-4 of the present form. 

(iii) Columns 5, 7, 8, a.nd 9 should total up to column 10 which in turn 
lhould equal column 6 of statement I (Form For. 310). 

(iv) The expenditure in column 14 should be the expenditure on working 
plan from (14) l\linor v.:orks under the Sub-head Improvement and Extension of 
Forests, plus expenditure, if any, under the corre.sponding sub-Head of "513-

. Capital outlay on Forests". 

STATEME~T VI (Form No. Spl. For. 9) 

Breaehe& of forest law and ru.le&.-Figures 8hould be given in totals for the 
Circle a.nd not by divisions. The letter "A" in this form means "cases taken inio 
court.", "B" means " cases disposed of under ~ection 68 of the Forest Act " and 
"C" means " undetected oases." Column 4 should agree with column 40 of 
previous year's form. Any variations due to transfer of some cases to "C" or 
cancellation should be explained in a foot note. Column 38 should equa.l to 
oolumn 20 minus 32, and column 39 should be equal to column 21 minus 33. The 
"C" cases in column 22 should be omitted in arriving at the figure in column '0 
which should be the total of columns 38 and 39. 

ST.UEMENT VII (Form No. For. 314) 

.At·ea of fore&l lr.Jcts protected from fire.~olumn 4 should show what percent
&ge column 2 (area attempted) is of the total area in column 6 of statement I (form 
For. 310). To arrive at the figure in column 6, subtract column 3 from column 2 and 
calculate what percentage the difference is of column 2. The figures should be given 
by Circles in the State Report, but Conservators' reports ahould give divisionwise 
figures with totals for the Circle. 

STATEMENT VIII (Form No. For. 315) 

.Area closed and open to grazing·.-Figures should be given by Circles in ihe 
State Report but Circle Reportg should give figures by Divisions and total for 
eircle. Column 7 is th~ total of columns 2 to 6 and aho~ld agree with the total a.~ea. 
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of reserved protected and Unclassed Forest in column 6 of Statement I (J1'orm 
For~ 310). 

STATF.l\IENT IX (:Form No. For. !ll6 ) 

ProgrestJ in concrmtrated t·egenera.tion and afforestnfion.-The arl:'la should be 
given in Circle totals. only. Colunm 2 inucldes Boll parts · of periodio blocka I in 
prnoess-of natural regeneration. Column 3 shows coppice coupes felled during 
the year. 

Column 4 includes only those plantations first formed during the year. 

Column 5 includes lands artificia.l1y converted to forest during the year. 

Column 6 includes all costs of obtaining and of tending natural or artificial 
young crops, and should be equal to the total expenditure on plantation and repro
duction under {14} 1\Iinor \Vork!l under the Sub-head Improvement and Extension 
of Forests plus any expenditure under the corresponding detailed heads under "513-
Capital Outlay on Forests." 

STATEMENT X (Form No. For. 317) 

Outturn of timber (in 100 cubic meters) m1dfuel (in lOll metric on). -The figttrei 
&hould be given by Circles. Charcoal should be shown by its equivalent in fuel, the 
quantity of wood consumed in producing it being taken into consideration. 

STATEMENT XI (Form No. For. 318) 

Outturn of minor forest produce.-Eaoh kind of produce should be shown by 
quantity and value. Details of minor produce of the value of less than Rs. 500 
need not be shown separately, but such items should be included under ''l\liscella
neowi". The figures should be shown in totals only, for the whole State. 

STATEMENT XII (Form No. For. 238) 

The figure8 should be shown by Divisionl'S in Circle Reports. In the State report 
ihe figures will be given separate for Chief Conservator's office, Dangs 
Division and for each Circle, and the Revenue and Expenditure will be shown only 
by minor heads under 113-Forest and 313-Forest and not by detailed heads and 
primary units. 

STATEMENT XIII (Form No. For. 320) 

Revenue received and outstanding.j on acM·unt of Revenue.-Figures should be 
given by Divisions. Column 2 should agree with column 6 of the previous year's 
form. Column 4 is the total of columns 2 and 3. The amounts shown in column 5 
ahould agree with the net revenue shown in Statement XII (Form For. 319). 
Column 6 is the difference between columns 4 and 5. 

-491. Soon after the submission of his Annual Administration Report, the 
Chief Conservator will, with the help of the information supplied by the Conser
vators mentioned in Article 490, supply the Inspector General of Forests with the 
s~a.tiatics required for the several statements included in the "Annual return of 
statistics relating to Forest Administration in India." 

.92. The Silviculturist-cum-}~orest Utilization Officer, wil1 submit to the 
Chief Conservator, soon afte1 thf" close of the financial year and in aooordanoe with 
the instructions that may be issued by him from time to time, separate reports 
describing the work done and the research and experiments oarried out during th8 
y~r. 
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. 493. {i) Other periodical reports and returns to be submitted by forest officers 
in connection with establishments, works, accounts and budget estimates have 
been described in the previous chapters dealing '\\ith those subjec-ts. Each forest 
office should maintain a standing list of all periodical reports and returns to be 
-submitted by it, as prescribed in this and other volumes of this manual and in 
.other codes and publications of Government and executive orders' of Government 
and subordinate authorities showing :-

1. N arne of report or return. 
2-. Date of submission;• 
3. To whom to be submitted. 
4. · Authority for· submission. 
5. Remarks. 

As soon as a fresh order is issu:ed prescribing a new report or return or cancelling an 
existing one, the list should be corrected accordingly and always kept upto date. 
The head of the office should see that the 1eports and returns are submitted punctu
ally and take steps in advance for the collection of the informatio-n or· statistics 
required for their preparation, to avoid delay in submission. Inspecting officers 
should see that the list is correctly maintained and acted up to. 

(ii) A similar list'sliould be maintained by each office of reporls and returns 
due to it from subordinate and other offices, for watching their punctual submi~sion 
and facilitating the issue of reminders in case of delay. · ·· 
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Office Business 

CHAPTER XXXV 

RU;LES REGARDING CORRESPONDENCE AND OFFICE PROCEDURE 

(i) General Rules : 

494. In conducting office business all prolixity of routine should be avoided. 
Reports and returns should be cut down to the minimum necessary for efficient 
administration and all work conducted with a view to economy of time and expendi
ture and reduction of clerical labour. Unnecessary verbiage or waste of space 
in official communications and in noting upon them should be avoided and brevity, 
prom:ptness and regularity aimed at. 

(R. D. Yo. 6221/24, dated 25th November 1931 and P. and S. D. No. 804f34, dated 14th Aprill942) 

49.5. (1) A periodical check by the Head of the office to see whether incoming 
post is distributed quickly and outgoing post despatched without delay will help 
to improve the speed of disposal. It is also necessary that the opened post submitted 
to the officer for perusal should be dealt with on priority basis and returned to the 
noting assistants immediately. 

(2) Delay in disposal can be avoided if the Head .of the office, and in a big 
office, second line officers would open the post and reply directly to simple letters 
that could be answered straightway. In oases where it is possible to give an answer 
immediately after seeing the file, the officer should send for the file immediately and 
prepare a reply. In:_other cases immediate disposal will not be possible. but the 
officer should markjron important and complicated letters directions as to how 
noting assistants should deal with these letters. . . 

- (3) Eaoh disposal clerk should be directed to keep his papers in groups 
specified below :-

( 1) Papers pending disposal. 
(2) Papers in await. 
(3) Periodical returns. 
(4) Standing Ol'ders file. 
(5) Papers due to be despatched to record. 
(6) Papers to be destroyed at the end of the year. 

A clear and up-to-date grouping of receipts and all papers in his possession by 
the disposal clerk in the above six groups will greatly facilitate location of wanted 
papers. [twill also be easy to see whether there is any undue accumulation of papers 
pending disposal and whether any of the await papers can be expedited by issuing 
reminders to persons concerned. Undue accumulation of papers that should go to 
records can be watched. It is necessary to prevent such papers from clogging the 
office and making it difficult to get at live papers. 

(!) fhe Head of the office should invariably go through the weekly abstract of 
receipts, disposals and arrears for all branches of the office, which should be put up 
to him in a consolidated form. Each Branch officer (the Superintendents in the Chief 
Conservator of Forests' office and the Conservators' offices and Head clerks in 
Divisional Forest Offices) should scrutinize every week the abstract of receipts, 
disposals and arrears of every disposal hand. This will enable clearance of arrears by 
retlistribtttiou of work or by giving temporary help to branches or disposal hands 

(Bk) E-5-41 
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which happen to have extra work for temporary reasons. Scrlitiny of this weekly 
abstract is an essential and indispensable miasure for kooping of the work of office 
up-ta-da.te. 

( 5) Disposal is often slowed down by accumulation of arrears in typing section. 
If this section reports weekly to the Head of the office showing the arrears of work 
in terms of full pages as at the close of work on each Saturday, the Head of the 
effiee ean devise measures for quick clearance of arreau. 

(6) PeriodicaJly, once every month if possible, the Head of the Office should 
}Qok at a.ll pending papers in arrears. They should be classified both by age and by 
category such as inspection notes, Audit objections, Assembly questions, Pension 
papers, etc. This will enable the Head of the office to take special steps for expediting 
caies pending for a long period. This scrutiny will be of great help in keeping the 
W8rk 8f tne oifice up-to-date. 

(7) It is useful to make a periodical check: of files that should have gone to the 
record room but have not been sent. Such delays are usually due to neglect in 
completing the :files by compiling, weeding, and classifying disposed of papers. It is 
ve:ry necessary that this work should be kept up-to-date, as otherwise these 
papers clo~ the office and make it very difficult to find connected papers for 
dispasal of sa.ielil. · 

(i) Regular im~pection of papers of each disposal clerk will also help in quicker 
disposa.l of office work. A roster of such inspections should be prepared in such a 
way that the papen of every disposal hand get inspected by· an officer every month. 
It is shortsighted to _8mit this work on the plea of "pressure of work." To put 

- forward or accept the plea of pressme of work for not doing inspection implies that 
there are inany other items of work more important than inspection. This is not 
true.· In fact even the temporary slowing down of one's file work for the sake of 
adheriug to a regular time table of inspections will be worthwhile, because such 
inspections speed up the rate of disposal and the temporary arrears in the work of 
the officer due to the time taken in the inspection can easily be cleared in the subse
quent ClJUicker :flovr ef disposal. 

(~) In the course of inspections of the papers of each disposal hand, special 
attention should be paid to giving guidance to workers whose performance is not 
upto the mark. This is eepecially necessary in the case of those who have newly 
joined the office or who have been newly promoted,. In order to improve the effici
eney af work in office, it would be necessary to take special steps to improve efficiency 
tilf those who are below the desired standard. This can be done by the supervisory 
staff paying special attent.ion to the work of such per~ons. The Head of the office can 
keep an eye on this important subject by having periodical conferences with his 
sup~;~rvisory staff and discussing with them what exactly they have been doing in the 
way of such training. 

(D. 0. No. EW0/1064/AE~-m. dt!.ted 18th July 1964 from C'hit>f ~ooretary te Government, G.A.D) 

Note.- For the daftar insp~tion11, the form prescribed in G. C. P and S.D. No. OFC'-IOM-B, dated 
17th December 1954 should be used. 

496. (i) At the head of official letters both the name and official designation 
of the writer and only the official designation of the officer to whom the lettf'r is 
addressed should be given (G. D. No. 1619, dated 16th 1\farch 1906). The writer's name 
and designation at the head of the letter may be omitted if they are given bf'low 
his signature. · 

(ii) All cQmmunications should bear at their head a short title stating thir 
subject in as clear, brief and correct a manner as possible. 

(G. D. No. 1115 ~f 2Sth @ctober 1921 ) 
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(iil) Communications addressed te Consular' officera, private or non-official 
persons or bodies or other Governments should be in th8 ordinary buainess letter forJ?-1 
and end with the words "yours faithfully". In all other ca~es tbe mode o~ commum
cation should be as in the ".Express letter" form (Press Ne. Gen. 156 originally 
sanctioned for use in place of telegrams vide Art. 532). The words "Express letter" 
placed at the top of such letters should be retained only when it is intended that 
they sh.onld receive immediate attention. In ether cas~. t'he 'vord "Letter" only 
should remain. 

(G. R. P. a.ndS. D. No. 80!/33, dated 14thAprill942, 2athJIUle 1~42 a.ad 3041/46, dated 21st June 1948) 

(iv) Long letters and reports are to be divided into numbered paragraphs and 
if they are of great length, a brief marginal abstnH:t of •ach paragraph may be 
usefully added. 

(v) In all official English corresponde:q.c0local terms sueh as .Frant or Assistant 
Collector in charge of a Sub-Division and s;imilar words fer whieh. ENglish equivalent 
are available should ll~ avc:>ided. 

(G. D. No. ~010, iated 13tk February 1907) 

(vi) 'While forwardin~ the papers to superior officers in the same Department, 
the word "submitted" should be used. When the papers are forwarded by a saperi~~tr 
officer to a subordinate o.ffic0r, th~ word "Forwarded" alone ahould be used. 

In Gujara11i w:hile forwarding the papers to superior offic~rs, in the sain.e or 
other Departments the word "~~~~ " should be used. While returning the papers 
the word "'4~ct" should be used. · · 

• ' 1 ' 

(vii) In addre~sing offieers of equal status or ef other Departments the wards 
"wit.h compliments" ( :ttfct<l~ in Guja.ra.ti) should' be used. · . 

Subordinate officers while addressing communications to their superior officers 
l'lhould invariably use a "letter" form and superior officers shoald use "l\:Iemorandam". 
form while addressing correspondence to their subordinate officers. (G. C. P. and S.D. 
No. OFC-1055-B, da11ed 1st October 1955 and OFC. 1057-B, datQd 6th Maroh 1957. 
and 25th April 1967). 

(viii) In address~ nationalg of Indian Dominion the words "~hri, "Shrimati" 
and "Kumari" should be used instead of Mr. or Esquire, 1\lrs., 1\liss, as the case 
may be. Foreigners should continue to b8 address0d as Mr. Elilquire Mrs. or Miss as 
the calile may be. 

(G. C. P. and S.D. Noli, 3046/46, lll.ated 25th February 1980, 5tk Apl'il195G aali 18th August 1950) 

497. It frequen11ly happens tha.t when the opinions of head11 of offices and 
controlling officers ttre called for on questions reb.ting to proposed legislation and 
matters of general policy the reports and opinions of subordinat~ officers ar~ 
submitted in original with a few remarks from the controlling officer. Government 
desires that the substance of the opinions of subordinates be eondensed alii much as 
possible in the controlling officer's own report. It i11, of eour!'le, to be understood that 
any reports which it may be thought advisable to send on in original to Governm9nt 
may be forwarded wi11h the controlling officer's report. Government have found it 
necessary from time to time 1o call attention to the grea11 desirability of curtailiNg 
reports as far as is compatible wiih clea.rnelils and a full representation of :FJ.ecessary 
points. Officers ~tddressing Government ~hould invari&bly do 80 as 00Reisely as 
possible and avoid the praetice of forwarding long file~ of correspondence "for oroers'' 
without themselves summing up the case and clearly statingthepoi.Rt.s on which they 
cow;ider oniertt of Gevernment to be necessary. The ofticer whe reports to Government 
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should state the whole facts clearly and not leave them to be ascertained from 
heterogeneous accompaniments. 

(G. D. No. 828 of 14th February 1903). 

498. Officers to whom Secretariat files are referred unofficially should o.n no 
account show or hand them over to anyone outside their offices without permission 
of Government. (F.D.No. 382 of 14th October 1925). If a subordinate officer is 
required to be consulted, an official reference should be· made to him in the matter 
but the Secretariat. file should not be sent to him. 

(G. C. P. s.nd S.D. No. ROB/1053-B, dated lst August 1953) 

"499. No member of the office staff is allowed to take Government files home 
except in special circumstances and then only after the written permission of the 
officer .concerned has been obtained. 

(G. C. P. s.nd S. D. No. 2040/46 of 30th November 1949) 

500. Copies of Government Resolutions should not be supplied to private 
companies, firms or individuals but they should be addressed by letter in communi
cating to them the decision of Government. 

(G. D. No. 2958 of 24th September 1887) 

501. (i) Such of the orders of Government as are of interest to agriculturists as 
a clas~ should be given wide publicity in the villages in a sujtable manner, even when 
a. specific direction to that effect is not given. 

(R. D. No. 9702/33 of 26th October -1938) 

(ii) The Department desiring to give publicity of a Government Resolution 
should invariably endorse a copy thereof to the Director of publicity, Ahmedabad, 
who should issue a press note on its basis. Copies of press note may be supplied 
to members of the public including non-official members of Boards etc., and the 
legislators. 

(G. C. P. and S. D. No. SEI-1055-B, dated 28th 1\farch 1955) 

502. Whim officers are asked to submit a reply to a reference made by a specific 
date but are unable to do so they should invariably send on or before the specified 
date an interim reply explaining the cause of their inability to reply by the specified 
date. 

(R. D. No. 796/39 of 4th :M:ay 1939) 

503. (i) Reminders should invariably be attended to either by sending the 
final reply or an interim reply in case no final reply can be sent. In the latter case 
reasons for delay should be reported. 

(R. D. No. 822/39 of 17th May 1939) 

(ii) Heads of Departments are informed that they will be held personally 
responsible if urgent telegrams, demi official letters, etc., from Government are not 
promptly replied to. If there is likelihood of any delay being caused in replying to any 
reference from Government the reason for such delay should invariably be explained 
and an interim reply sent to Government. · · 

(G. C. P. and S. D. No. OFC-1054/B, dated 13th l\Iaroh 1954) 

(iii) It is not only necessary to take prompt action on all official correspondence 
but also equally important for the officers who are required to take necessary further 
action to give prompt interim replies to all reminders from the applicants indicating 
suitably the stage at which the matter sta.nds . 

. (G. C. G. A. D .. No. OFC-1062/A, dated lith October 1962) 
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604. The tendency on the part of the Head of Office to transfer the blame for 
delay in disposal of correspondences on to a subordinate is to be deprecated. Tho 
head of every office should be held responsible for the delays .and in order to ensure 

. proper control, he, or his Superintendent or Head Clerk , as the case may be, should 
periodically check the daftars of all clerks in the office, obtain from them nt the 
end of every week a list of undisposed of correspondences and other items of work 
which have remained in arrears for more than 7 days without any action being taken 
about them, and expedite their disposal. 

(P. and S.D. No. 2034/34, dated 19th J'uly 1938 and R. D. No. 1143/39, dated lOth .Tune 1942) 

605. (i) Unless demi-officialletters have been brought on the records of Govern
ment and referred to by Government, they should not be noticed in official corres
pondences. Demi-official correspondence is either used to supplement and explain 
official correspondence in which case the distinction of style.indicates a fundamental 
distinction in the writer's intentions as to its official use or it is adopted in lieu of 

·official correspondence, to save time, or to secure secrecy, in which case it should be 
followed by an official communication in due course. 

(ii) (a) No demi-officialletter or telegram should be quoted in official corres
pondence without the express sanction both of the sender and the receiver. On 
no account should it be quoted in the issue of. orders to subordinate officia~. 

(b) Demi-official communications or instructions which are provisionally 
required for action or record, must be supplemented by official communications con
taining no reference to the demi-official correspondence. 

(c) Demi-official correspondence should be limited to the uses above described. 

( R. D. No. 3078, dated 31st Augu"at 1891 ) 

(iii) (a) When the Secretary to Government or the Deputy Secretary to 
Government _finds it necessary to write a D.O. letter to the Head of Department/office, 
it should be presumed that the particular case requires to be attended to personally 
by the Head of Department/office and the reply should, therefore, be sent by him. 

(b) When a personal Assistant signs a letter for the Head of Department/ 
office, he is using a delegated power. It follows, therefore, that in all official corres
pondence coming to Government, if the letter involves a point of opinion or policy, 
the office copy must be signed by the Head of Department. If, however, the letter 
is simply a. recital of ·facts it would suffice if the personal Assistant takes the 
orders of the Head of Department on the office notes and signs the letter for him. 

(G. C. P. and S. D. No. OFC-1155-B, dated 29th September 1955) 

606. The representations submitted by Government servants to any higher 
authority through proper channel should be forwarded with remarks within a 
reasonable period. 

Ordinarily the original reporting officer should forward the representation with 
his remarks within three weeks, while other higher officers concerned should not 
take more than a week at any level. · 

Where it is decided to withhold the representation, or more time is required for 
examining the representation, a statement should be sent to the authority to whom 
the representation is addressed giving reasons for withholding or for taking more time. 

(G. C. G. A. D. No. MOP-1064(9) 0. and M., dated 28th August 1964) 

507. (i) The following rules should be observed for the treatment of confi
dential correspondence :-

(a) Confidential papers should not pass in usual course through an office. 
Only the head of the office and a few trustworthy clerks (whose names are to be 
noted) should deal with them. 

(Bk) E-li-42 
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(b) Confidential papers should pass from hand to hand either by pt!~rsona 
delivery or be sent in sealed covers. 

(c) The entries in the ordinary office registers and diaries should be made 
from slips furnished by the confidential clerk who deals with the papers and 
should be very general, sufficient merely to admit of the paper being traced and 
referring to -a separate register. This separate register should be kept 
by the confidential clerk, and should be in the same form and as full as the general 
register kept for ordinary correspondence. · 

(d) Confidential papers should not be brought on the ordinary proceedings, 
but should be separately recorded, and kept under the personal custody of the 
confidential clerk~ If printed, the spare cc pies and the Yolumes of proceedings 
should be treated with the same attention·as the origina.ls, and when forwarded 
for information or use of Gover~ment, should be carefully packed under double 
cover. 

(e) As few copies of confidential papers as possible should be printed and 
register should be kept of these showing how each copy has been disposed of. 

(/) \Vhen' confidential papers are !'lent out of an office by post, they ehould 
be put into double covers, the inner marked "confidential" and superscribed 
with only the name of the addressee, and the outer one bearing the usual official 
address. \Vhen not sent by post, only one cover addressed by name will suffice. 

(G. D. Nos. 1001, dated 18th 1\Iarch 1882 and 3303/33 of 28th June 1939) 

(ii) For rules regardiug treatment of secret correspondence see Secret G. R. 
No.4/1 (5) 69 C!''f.TaJ, dated 7th June 1969. 

508. All covers, including those containing secret and confidential documents, 
intended for commanders 'and st.aff officers of military formations, should be addressed 
to the officers concerned bv name with the addition of the words "or next senior 
officer present.';. .-

{H. D. No. 1949, dated 31st M:a.y 1922) 

509. · The procedure to be followed when a Government servant is summoned 
by a court to produce official documents for the purpose of giving evidence, or when 
copies of documents on the Government records are applied for as a means of support
ing a claim against Government, has been laid do\\r:n in rules 176 to 179 of the 
Rules for, the Conduct of Legal Affairs of Government (1960 reprint). 

510. (i) The institution and defence of suits, appeals and other civil proceedings 
as well as the grant of assistance to Government servants who have to institute 
or defend civil or criminal proceedings in respect of acts done by them in the 
discharge of their official dnt.ies are regulated by rule I 08 to 171 and rule 189 respec
tively of the rules for the Conduct of Legal Affairs of Government (1960 reprint). 

(ii) All proposals regarding the institution or defence of suits in which the 
Forest Department is concerned should be submitted by the Deputy Conservator of 
Forests to the Collector who should pass them on to Government or to the R. L. A. 
through the Conservator of the Circle a.nd the Chief Conserva-tor of Forests. 

(R. D. No. 9593/24, dated 25th August 19!7) 

511. The practice of addrE'Rsing the Governor dirMt by the subordinate officials 
is irre~ular. Government desires that all correspondence from Government Officers 
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to the Governor on official or demi-official matters should invariably be addressed 
to the Secretary to the Governor, Ahmedabad. 

(G. C. P. and S. D. No. OFC.-1057/36005-B, dated 17th l\Iay 1957) 

. 512. The State Emblem is to be used on o.fficial invitation cards only at Govern
ment level, i.e. by the Governor, the Chief Minister or by a Sachivalaya Department 
when the invitation is issued in the name of Government. The State Emblem should 
not however be used on invitation cards issued by subordinateofficia.ls of Government. 

(G. C. P. and S. D. No. EMB/1059/E, dated 1st Jnno 1959) 

513. When officers go out on tour they should see that all Government papers 
at their residence, which are not required on tour, are returned to .the office before 
they leave headquarters on tour. 

(G. C. G. A. D. No. MIS-1062-B, dated 31st October 1962) 

.(ii) Correspondence with member3 of the legislature and disposal of Legislative 
Assembly questions : 

· 514. The Chief Conservator and Conservators should supply to the members 
of the Gujarat Legislative Assembly so far as it is ren.~10nably possible, such available 
information touching the welfare of the public, as may be required by them for the 
due performance of their duties in the Legislature. Confidential information should 
not be supplied under any circumstances. In case of doubt, a reference should be. 
made to Government in the Department concerned for orders. 

(P. and S. D. No. S/25/2/11-R, dated 3rd !\'Ia.y 1938 and 19th Deoomhor 1938) 

For detailed instructions 3ee G. C. G. A. D. No. 91-2-67 Ci!'f.fat, dated 6th .May 
1967 . 

. 515. When officers are called upon to supply informationrequiredfor answering 
questions put in the Legislative Assembly, they should furnish full rep.orts with all 
relevant papers, as soon as possible after the questions are received by them. Govern
ment must also be furni2hed with sufficient information to enttble it to answer 
reasonable supplementary questions, e. g. if a complaint is about an order issued by 
an officer, it is esential to send a copy of the order, and in all other cases to give all 
information which will shed m:efullight on the subject of the queston (R.D.No. S/109 
dated 27th January 1939). 

Detailed instructions issued under D. 0. No. GLS/1166-Ch, dated 22nd l\Iarch 
1966 from the Chief Secretary to GQvernment and G. C. L. D. No. 23225-'P, dated 
4th November 1968 ·for Legislative Asembly Questions should be strictly followed. 

516. Members of the Gujarat Legislatiye Assembly when corresponding 
with Government officials about the affairs of Government, are entitled to send their 
letters free. l\[embers should superscribe their correspondence "Service unpaid" 
(vide clause 357(2) of Post and Telegraph Guide). Letters, post cards and packets 
thus superscribed and signed in full by the members should be accepted by all officers 
of Government on payment of the usual postage charges (F. D. No. ll06, dated 
27th February 1922, 3rd April1937 and 21st July 1937). 

(iii) Applications and Memorials : 

517. Article 346 of the Constitution of India proVides that the language for 
the time being authorised for-use in the Union for official purposes shall be the official 
language for communication between one State and another State and between the 
State and the Union provided that if two or more States agree that the Hindi 
should be the official language for communication between such States, that language 
may be used for such communica,tion. Accordingly, it has been agreed that Hindi in 
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Devnagri script should be the language for communication between the State 
of Gujarat and the States of Rajasthan, Uttar Pradesh, Madhya Pradesh, Bihar, 
J.\:Iaharashtra. · 

(G. R. G. A. D. Nos. OFI-. 1062/265-A, dated 12th October 1962, OFL.l062-A, rla.ted 23rd January 
1963 OFL.l063-3984-A, elated 7th June 1963, OFL-1063/7233-A, elated 18th September 1963 and 

l.CJ.~. 1065-4640-K, dated .13th April 1966} 

518. Rules regarding the preparations, submission, and dispoRal of applications 
to Government are contained in G. R., G. A. D. Nos. <lf<l{l. 1064-CJ::r.T3l, dated 8th 

·February 1966, 6I;rar)q'l 1066-17 ef'lifat , dated 5th December 1966; <lf<l{l. 1064 (2), 
C~Cf13l, dated 9th January 1967 and 1064-(2) CJ;r.t'al, dated 15th July 1967. 

519. (a) Every head of office should fix time convenient to him for accepting 
applications twice a day, and as far as possible applications should be accepted 
during the hours so fixed. If an applicant presenting an application personally 
does not know who is the competent authority to deal with the subject matter of 
his application he should be apprised. of the same and politely asked to approach 
that office. 

(b) Though time be fixed for accepting applications it should not be assumed 
that there is objection to accept urgent and important application.s at any time in 
the day. 

(c) For the . applications which are accepted, if the applicant is present 
personally, an acknowledgement of the same should be given to him immediately. 
If the application is accepted while moving on tour or at a place other than office 
and immediate acknowledgement is not possible the acknowledgement should be 
ser.t by post in Form Gen. 235 Applications received by post should also be suitably 
acknowledged. 

(Rules 1 to 3 in G. R. G. A. D. No. <lf<l{l'. h~ ~ (2} CJ'f.Tar, dated 'f,-'1-'1".\'3) 

(d) The following classes of applications need not be acknowledged :-

l. Applications by telegram. 
2. ·Applications against orders already declared to be final. 
3. Applications from Government servants. 
4. Reminders and such routine papers as requisitions for copies 

etc. 

{G. D.No. 1013, dated .5t.h October 1921) 

of document 

520. When a person sends an applic~tion by messenger along with a delivery 
boqk or ac~nowledgement form, the entry in the book or form should be signed 
by the r~ce1ver so that the applicant .may be satisfied that the communication has 
been delivered by his messenger. 

{P. and R. D. ~o. 1129/34, dated lOth February 1936) 

fi21.·. I~ communicating written answers to applications the letter form 
shou!d mvanably be. used in addressing private or non-official persons (including 
applicants) and bodies. The memorandum form should not be used. 

(P. and R. D. No. 804/34, dated 5th August 1935} 

522. Members of the public should be addressed in the same form as officials 
an<l therefore the form "Shri" "Shrimati" or "Kumari" should invariably be 
used in· addressing official communications to them. · 

{P. and S. n,. D./O-l4l36-F/0/74R9-B, dated 28th April 1939 and G.C.P. and S.D. No.3046/46, elated 
25th February 1950, 6th April I fliiO and 19th August 1950) 
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523. The regional language should invariably be used in offices at the district 
level in giving replies to communications received from the public whether in English 
or in regional language. Where there is more than one regional language officially 
recognised by Government the reply should be in the language in which the commu
nication is made or in English (G. C. P. and S. D. No. 2026/46, dated 8th March 
1949 ). 

524.- The following procedure should be followed when applications are handed 
over to local officials by Ministers and Deputy Ministers during their tours :-

(I) Where the District officers or their subordinates are competent to dispose 
of such applications, they should do so in the light of the policy instructions 
issued by the Departments of Government. Compliance reports of such disposals 
should be submitted to the Ministers/Deputy Ministers as the case may be. 

(2) When the District Officers or their subordinates find that the matter is 
not within their competence but would require reference to higher authmities 
for orders they should forward the case to their immediate superior officer and 
report the same to the Minister/Deputy Minister. The Minister/Deputy 
Minister will forward the report to the Sachivalaya Department concerned 
which will take necessary action and keep the Minister/Deputy Minister 
informed of the disposal. 

(G. R. P. and S, D. No, OFO, 1059-B, dated 7th July 1959) 

CHAPTER XXXVI 

USE OF POST AND TELEGRAPH 

(i) Despatch of official papers by post and use of Service Postage Stamps 

525. All official correspondence and papers should be transmitted with as mu~h 
regard as practicable tothe saving of weight by post, and by the cheapest mode of 
despatch (letter post, book-packet, unregistered parcel, etc. as the. case may be) 
consistent with the Post Office Rules. . . 

526. In payment of postage on letters and other articles too many service 
stamps of the lower denominations should not be used where one or two stamps 
of higher value would serve the purpose. 

(R. D. No. 855/24 of 23rd July 1927) 

527. In despatching a packet as "book-packet" care should be taken to see 
that the essential conditions as laid down in rules 17, 18, 19 of the Indian Post 
Office rules (reproduced as clauses, 57, 58 and 59 of the post and Telegraph Guide) 
are fulfilled, and that such printed matter as infringes the rules is not included in 
the book-packet. 

(R. D. No. 5079/33 of 27th March 1936) 

528. The rules regarding unregistered parcels should not be interpreted as 
requiring that one parcel should not contain more than one official letter. Under 
exception 2 to clause 352 of the Post and Telegraph Guide ( or exception 3 to rule 
181 of the Indian Post Office Rules), any number of files can be sent in one 
unregistered parcel, -provided that each file contains only one letter or endorsement on 
it which was not on it when it was last receive, and "files " includes office note, draft 
letter, orders, fair copies, official reports etc. in fact anything which is not a personal 
communication within the meaning of clause 79 of the Postal Guide. 

(P. and R. D. 2118/34 of 18th January 1D38) 

(Bk) E-5-0 
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828. . Tlut f•lltiwing instructions summa.rise the permissible methods of 
canveying eerrisp~ndenc~ 

I. o~mmunic«tions ient through the 'POSt 

( 1) Tlle r11les and the rates of postage governing the despatch through the 
pQst of different types, of articles, namely lettirs, book packet~. news papers and 
parceli are different. The inclusfon within one cover or bundle of different types 
of artiQl~s normally rendeu the whole cover or bundle liable to postage at the 
rat& prescribed for tlt.e most highly charged article included. Thue the inclusion 
of a. litter within a book packet or a newspltper renders that article liable 
tG 8e caltrged at th.e letter postage rate. Similarly if letters are enclosed in a 
panil, eac1t letter contained in the parcel except the one for the addressee of the 
panel will •& ehar~ei with double th& litter. pm;ta~e. 

· (2) &t t• ~his general rule therG a.r& two exceptions :-

(a) Rule 31 of the Indian Post Office rules contains a. general exception 
providing tka.t a pa.rcel may contain only ene letter provided it is addressed 
te taa a8.dr~siii of ~he parcel. 

(h) Exception 3 to rule 181 of the Indian Post Office Rules is a special 
except;ion for official correspondence only, permitting, where more than 
one ofiice fil& is im~luded in one parcel, 9ach file to cGntain a. single official 
l~ttfitr wlti•lt. waa n0t on the fili whea it reached ths offieer deipatchin~ 
it. 

(3) Thus if a C9Ver •ontaini no communieations of the natur~ of letter or 
e&o.biua· 9Rly tlite letters permitted by the two exceptions mentioned above, it 
caa \u~ sent at parcel rates of postage. If it contains leters not covered by these 
exeeptiana, eaeh leUer will be charged with double the letter postage. A cover 
paying the letter rate of postage may contain any number of articles such as 
lettera, book paeketa, newspa.pers or other articles provided tlley ue all intended 
fer the a.ddrfi}ssee 8{ the cover. It is not permissible to· enclose in one cover a 
numbiM' of l~tters or post cards or periOnal communications of the natun of letter 
addr8SSed te ~ i.ifferant addressees. · 

II. O~mmunicatitJns sent othet·wise than . by post : 

{4) Tlie exelusive privilege conferred by sections 4 and S of the Indian Post 
Ofliee ~~6t C8Vers only letters and post cards. Conseq1.1ently, newspapers and 
other printeti matter and parcels can be sent by means other thaB the post. 
Oiiu il~• san thua •e sent through ID@Iiliilenger~ 8r by railway er other means. 

(5) Tlil.ere is also no objection to the sending of letters by private or official 
messen~er1 within the same station. Further, the "dak" of an officer on t.our 
can 8e sent between hi$ headquarters otfict> and his camp office through private 
messengers. The provisions of the Po1t Office ~~ct are contravened if a regular 
service is established throuo-h privat.e or official messeno-ers, involving either 
the eollection of leiters and post cards for conveyance fro~ one place to another 
place, or th~ir distribution on arrival to different a.ddresse~s. "Collection" here 
does not mean combinin~ into one packet or bundle letters etc., delivered by 
post or hand at a. particular addre~s but collection from different addresses. 

(P. ancl 8. D. No. l!lOS/34 ef 4th April U41) 

530. Accor~ng to clause 359 of the Post and Telegraph Guide official corres
pondence transmitted by the foreign po$t is subject to the same rates and governed 
by the same rules, as private correspondence. Official correspondence addressed 
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to foreign countries must bear ordinary postage stamps. J'itle a.ls8 rule 71(b) of 
F.P. IX. '' 

(P. and S. D. No. 2309/34 of 14th January 1942) 

531. (i) Returns of income of officers~ communications regarding leave, pay, 
transfer, leavi} allowance and fund subscriptions of Government servants and 
analogolis matters are private and not 'official, and should net; thtlrefer~>', 'he sent 
at the public expense. 

(G, D. Ne. 3171 ef 23rd Aprill914 and P and 3. D. No. 3584/34, ftf 24th Jaftuary 1114t) 

·' . · (ii) lt~ferenees, declarations, statements e~c.,' made by G9vernme:at &ervants 
under compulsion efthe service rules should be deemed to have b8en made en pablio 
purpose and Government servants should be permitted to make use of service 
postage and Government Stationery for such references: 

(G. C. P a.ftd S. D. 'No. OFC-1058/B, dated 4th November 1959) 

(ii) Telegrams : 
532. The !'ltrictest economy in the use of telegraph should be observed· and 

State telegrams should not be sent except for the purpose of connying information ctr 
requests which are of real urgency. Telegrams which would be booked in the after
noon should be replaced by letters in places where maile leave at l'light for the 
office of destination. In thi~l'connection, the form "Expresil I.Jetter" and envelopes 
superscribed "Express Letter" in big block type (Press Nos. 156 and 156-A 
respectively should be used. (F. D. No. 5434 of 4th Septemeer 1919)., Further 
arden on the subjeet are contained in rule :1 of F. P. IX). 

- 533. Telegrams for the reservation of bungalows ar ~llotement (J)f lmngalews 
for officials on tour should be sent only in very exceptional cases where the officer 
concerned is prepared to justify their use. It should be possible to make all · 
sugh arra.n,ements by letter. · 

(F. D. No. S/26 of 24th Oc~ober 1929) 

534. Con~ratulatoiy and other telegrams of a private or personal character 
should not be sent as "State" telegrams. As it is primarily the duty of the spend
ing departments and of their Au?it Officers to !'lee that expenditure ·en telegrams 
which is charged to contingencies, is not misused, the heads of departments during 
their tours should .take the opportunity of checking the effice eopies ef telegrams 
i~Jsued at the Stat• expens• .. 

(R. J>. Ne. 727i/24 ef lltll JaRaary 1921 and. 8tk A11gust 1828) 

535. The Chief Conservator ie authorised to send foreigl'l state telegrams to 
. the United KingdoM, Canada, and the United States of America; in ctJnneetion with 
the purchase of machinery required for the exploitation of forests. He is also 
authorised to send foreign State telegrams to firms in the United Kingdom'· in 
connection with the sale of Government timber in Europe. · , ' 

(H .. D. Nos. 2062 of 13th AugtL<>t 1921 arui 5216 of 14th July 1922). 

CHAPTER XXXVII 

REGISTERS AND RECORDS TO BE MAINTAINED IN CONNECTION WITH 
CORRESSPONDENCE, ETC. 

(i} General Rules : 

536. Office werk should be canduct~d in such a manner that, while a sufficient 
record of enry transaction is preserved, the bulk of documents may be kept as smaU 
as possible an& arranged as best calculated to facilitate referenee. , 
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537. A group of documents relating to one subject is called a "Case". A group 
of cases on allied subjects will form a separate category or compilation, and it is 
distinguished by a fixed tri-letter sign such a EST for Establishment, LND for land 
and so on. The tri-letter signs fixed for the subjects dealt with in the Forest 
Department are given in Appendix XV •. 

538. To facilitate the keeping of each case separate in itself, two or more 
subjects should not, as a rule, be included in one letter or docket. 

539. On the top of each case will be kept a Docket-sheet (Form Gen. 62g) on 
which the register number of the case (vide Article 540 below), the tri-letter sign 
of the compilation and the Title will be entered. . A list of the documents in the 
case and the general purport of each may be added whenever necessary, in the space 
provided in the docket-sheet. 

The papers in each case sho~ld be arranged chronologically and the pages 
numbered to facilitate reference to previous references. 

· 540. A register of cases (or Docket-sheets) will be kept in all offices ·in Form 
Gen. 63 g. with a series of numbers separate for each compilation commencing from 
1 to 9999. After reaching the figure 9999 a new series will be started with prefix 
A, from A-1 to A-9999, and so on. The tri-letter sign of compilation and the 
number of the case will be entered on the docket-sheet. 

For further instructions regarding numbering and maintenance of files and 
classification and preservation of records, see the booklet ~it Cfil'~ ~ ( t~f~G{ 
fusrJ*I!f 'iP"t\' ~itait m?; ) published by the Ge1teral Administration Department 
and Appendix XV. · 

541. The compilations of cases may be as various as the requirements of each 
Circle necessitate. They as well as the usual cases in each of them should be fixed 
as far as possible. Documents which do not belong to any particular case may 
be placed in a file designated as Miscellaneous. 

542. (i). Government Resolutions, Circulars, etc., of a standing nature 
should be filed chronologically in separate files ma~ntained continuously from year 
to year according to subjects numbered in alphabetical order (as prescribed by the 
Chief Consentator ) with an index to each file. The Accountant General's General 
letters and circulars should similarly be filed chronologically in separate continuous 
files according to subjects. 

(ii) If the orders mentioned above are received in duplicate one copy will 
be placed with the case to which it relates. If only one copy be available and it 
has special reference to any case, a copy thereof will be filed therewith. Government 
~esoh~tions, etc., which are not of a standing nature may be filed chronologically 
according to departments in annual files. . · 

543. (i) The Chief Conservator's standing orders should be filed in serial 
order in separate chapters according to fixed subjects as under :-

1. Accounts, Punctual submission of, Audit of Forest Expenditure, 
Advances etc. 

II. Administration Reports etc. 

III. Budget Estimates, Budget Grants, Appropriations etc. 

IV. Boundaries and Boundary marks, Allocation of expenditure in con
llection with. 
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V. Establishment, Appointment, promotions, etc. 

VI. Miscellaneous. 

VII. Official information. Prohibition against communication of to .... 
non-officials, members of the Assembly, and others . 

. VIII. Stores, Stationery, Books, Maps, Forms and Printing. 

IX. Sale notices and resulte of. ..... to be communicated to the .... Chief 
Conservator. 

X. Working Plans and Research. 

XI. Construction, Alterations in designs of works during construction, etc. 

The Chapters will be numbered in Roman in alphabetical order of the subjects 
and the orders in each chapter will have separate Arabic serial numbers. Each 
chapter wil1 have an index of the orders contained in it and there will also be a general 
index of the numbers and names of chapters. Each new order will be issued with 
the chapter number and serial number marked on it and will be filed in its appro
priate place and its numbers and subject entered in the index. All the chapters 
together will thus form a book for ready reference. An order issued in supersession 
or substitution of a previous order will be given the Chapter No. and serial No. 
of the superseded order. For partial amendment of an existing order a formal 
correction slip should be issued. 

(ii) The same procedure will be followed in respect of Standing Orders of the 
Conseravators and the Deputy Conservators of Forests. 

(iii) Circular memoranda which are not of a standing nature may be issued 
as "Working Orders" with a separate series of numbers for each financial year. They 
need not be entered in the register of issue of correspondence (Form Gen. 33cg.). 

544. All accounts, books, maps., records aiLd papers of a forest office, are , 
Government property, and the officer in whose charge they are Will make them 
over to his successor on being relieved of charge. The successor should certify in 
the register of each of them that it is . posted up to date and the contents thereof 
are forthcoming. See also Articles 122 to 126. · 

(ii) Divisional and Subordinate Offices : 

545. (i) Registers of receipts and issues of correspondence will be kept in 
divisional offices in Forms Gen. 33g and 33cg. and One book will be kept for 
corresspondence with the higher offices, e. g. Conservator's, Chief Conservator's 
Offices or Government, one for correspondence with other Government offices, 
and one for correspondence with the members of the public. 

(ii) A new series of numbers will be commenced in each register at the 
opening of a each financial year. All letters issued should bear the tri-letter sign 
of the compilation followed by the serial No. of the case and by the serial No. of 
the issues (Outward Number) . 

. 546. Registers of receipts and issues of correspondence in Range Offices will 
be kept in Forms Gen. 33g. and Gen. 33cg. respectively, and each financial year 
will have a new series of numbers. 

(Bk) E-5-44 
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547. (i) All letters will be opened by the Deputy Consesvator of Forests 
himself or by some one du]y authorised by him. He will fix on them the rubber 
stamp of date of recei~t, and will ~ben regist~r them or cause them to be registered 
in the register of receipts. The mward register. number, date and the number of 
the file or compilation to which they belong will be entered on them, a rubber 
stamp of the office being used for the purpose as under :-

Office- of the .........• 
Date ............... . 
Serial No. . .•.•.•... 
Name 

N b of Branch ....... . 
or urn er 
Compilation 

(ii) After the letters received are registered the same will be distributed to 
the different disposal bands concerned .. For this purpose, a ~ranch Delivery ;sook 
(Form 33ag.) should be kept for each, diSposal hand.. -

(iii) The disposal hand should enter the letters r~ceind frpm the inward clerk 
in the work-sheet ( Form Std. Sectt. 80e. ) · · · · 

(it:) Every disposal hand should submit to the Head Clerk an abstract of th~ 
worksheet in Form Std. Sect. 83 (e) on every .:\Ionday. A list of cases pending 
for over 3 weeks shou]d be put up with the abstract. 

The Head Clerk should put up all the abstracts, together with an abstract 
prepared for the whole office to the Deputy Conserrator of Forests on the same day. 

For further instructions regarding working of registry Sections, See the booklet 
R~ .w-l 'l~frt (ttP.l~L~~ f<i.<:U~-t1 c.t.~1 !~~:o.i\. ~u2) publis~1£·d by the General Administra-
tion Department. · 

548. Instructions for filing, sorting and preservation of records have been laid 
down in Appendix XV. 

549. · At the end of each year, the Docket-sheet Register in Divisional and 
higher offices and in Range offices will be gone through, and corrections, if any are 
neceassary, will be made in them and an approved endorsement will be written at 
the end of them and signed by the Deputy ConserTator of Forest-s who will also 
authorise the destruction of uselesi reGords. 

( R. D. Xo. 6221/2• of Stlt May-1935) \·. ; i ·. . l 
•• t 

550. Confidential papers due for destruction should be destroyed by burning. 
As regards non-confidential record due for destruction and waste paper it should 
be disposed of from time to time in accordance to the' Government orders issued. 
Such orders are issued when Government enters into contracts with the agencies 
who purchase such papers, and are communicated by the Director, Government 
Printing and Stationery to Head• of Officea. · · 

551. Officers who are not provided with clerks will conform, as nearly as 
possible, to the above rules. They may, undE:t ordinary circumstances, dispense· 
with copying letters for office copies, but willm that cas~ make fuller 1entries of their 
contents in the registers. ' 

552. {i) A list of rf'gisters, books, etc., required to be maintained in the divi
sional forest office and its different subordinate offices is uiven in Appendix XVI. 
No registers etc., in addition to these should be prescribed for or introduced in any 
of the offices concerned ·without the approval of the Chief Conservator. 1 
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(ii) Pass, permit and receipt books ehould be kept by euch of the subordina.te11 
only as have been a.uthoriied to ~eep t~E:'m by the Deputy Conservator of Forests. 

j J I ' ,: , . 

(iii) Before bringing any register and account book into use, the pages therein 
should be stamp.edand giv;en page numbers and an endorsement for the same signed 
by . the, DepuJy ~oriservator of F01:ests ot his Head Clerk recordcu at the end of the 
b'oo~ .· N d ,P~ges sh9uld be ,torn o"?t. ~f a~y book or register and no eras~res made. 
Any corl'ectwnlil madQ should be m1t1alled. . 

, 553~ 'Range For~st officers and o'th·e~ subordinates sh,onld eiideavo.ur to avoid 
unne,cessary .·writing. and qorresp~:1dence, and should take every opportunity to ask 
the advice of iuperio;r officers <;>n ~OUI.' regarding questions or .ordors not properly 
understood. · 

554. An order book in Form For. 34 7 should be kept on the person by the 
Range: Forest Officer for the Deputy Conservator of Forests to write any personal 
orders in, and one by the round officer for the Range },orest Officer or Deputy Conser~ 
vator of Forests to write orders in. The beat guards' diary book will be usedby 
the Range Forest Officer or the round officer for the purpose. There ·should be no 
unnecessary correspondence between the Range Forest Officer· and round officer 
similar to that instanced in Serial No; (26) (ii) of Appendix ·XVIII, and none 
whatever between• the round officer and' the beat guards. Use of the order book 
should be made to the fullQilt 0xtent. 

,. 
555. The Range Forest Officer will keep records according to sanctioned A, 

B. C. D; lists, the 'instructions in· Appendix XV being, followed.. At the time of 
his amiua1 inspection. the Divisional }'~rest Officer should inspect the records due 
for destruction and authorise their destruction. The round officer should keep 
only the current record and send everything else to the range office. The beat guard 
will keep no record ·whatever except the current books he is authorised to. 

' ~ . ' 

(iii) Offices of Chief Conservator and Conservators, Deputy Conservators of 
Forests, Publicity and Liaison and Silviculture and Forest utilisation and 
Sanctuary Superintendent ~ . 

556. ' Registers of receipts Blnd issues of documents (Forms Gen. 33g and 33cg) 
should be kept as ordered for divisional offices. One register should be for corres~ 
pondence 'with the public, one for correspondence with Government and with 
the Chief Conservator of Forests a.nd one for other Government Offices. Separate 
Registers should also be maintained for confidential receipts and issues. 

I • •. (\ 

557. The rules regarding registry, worksheets sorting, Preservation and 
destruction of correspondence, laid down in Articles 546 to 551 apply generally to 
the ~bo\·e ~tpce~ except as regards the number and names of files which may vary. 
As regards destruction of useless records in the Chief Conservator's and Conservators 
offices the Superintendents have been authorised in this behalf, vide S. No.· 81 of 
Appendix VIII-A. ' . . . 

558. Should the Chief Conservator and Conservators,· while on tour, carry 
on a.ny official correspondence which has not passed !through their offices, they will 
send there the original letters received and office copies of those written by them. 
They will keep· a camp ,rn~is~er fo~ .s~c~. ]ett.ers, t,lw entries being numbered conse~ 
cuti\·ely as in the case of other registers but differentiated by' the prefix 'C' to show 
that they w~re received. or issued from the camp office. 

' .. 
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CHAPTER XXXVIII 

BOOKS AND MAPS 

559. Rules 140 to 145 of F. P. IX regulate the purchase and supply of official 
and non-official books, publications, newspapers, etc. while powers delegated to 
the officers in this connection are mentioned at Serial No. 45 of F. P. VII. For 
supply of copie~ of working plans, see paragraphs 133 and 208 of Working Plan Code. 

560. The Government does not undertake to supply books and newspapers 
indiscriminately; and supplies must be confined to what is found actually necessary 
for the public service. All books and periodicals procured for any office should be 

. registered or filed and must not be permanently removed from the office for which 
they were intended. 

(F. D. No. 894. of 27th February 1909) 

561. (i) The supply of a copy of the "Indian Forester" is sanctioned to each 
of the officers mentioned below:-

(l) The Chief Conservator. 
(2) The Conservators of Forests. 
(3) The Deputy Conservators of Forests, 
(4) The Deputy Conservators of Forests, Silviculture Forest Utilization 

(2 Copies) 

(R. D. No. 8909f33, datod lOth November 1938 and 8909JDJ33, dated 7th March 1939) 

(ii) The -Chief Conservator and Conservators are empowered to sanction· 
purchase of the Indian Forester to other Forest Officers; vide S. No. 45 in F.P. VII. 

562. Thd Chief Conservator is authorised to supply free of charge copies of 
the Forest Administration Report of this State to such of the Heads of Forest 
Departme!lts under other State Governments as are prepared to receprocate. 

(R. D. No. P-57/3255-D of 7th March 1936) 

563; ( i) In each office including the range office a regi~ter of books (Form G~n. 
125 ) must be kept. The current number of theregister and the date of recerpt 
should be entered on each copy. The column of "Remarks" is intended to explam 
what has become of any copies which may have been lost or otherwise disposed of. 
The entries in this column should be dated and initialled by the officer to whose 
office the books belong. 

(ii) Instructions about classification of books are given in Appendix XVII. 

(iii) A separate register of maps will be kept in the same form. 

564. The head of the clerical staff in every office is responsible for all books 
and maps in his office. On the first of July each year he should take the stock 
of books and maps and note the result on the register concerned. 

J 

(R. D. No. 684 of 30th January 1903) 

CHAPTER XXXIX 

STATIONERY, FORMS AND PRINTING 

565. The orders of Government on the subject are ~ontained in rules 75 to 82 
of F. P. IX and in the Bombay Stationery and Printing Manual, Volume I 
(especially Chapters III to V, XXIV and XXVIII). 
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566. The power~ of officers to get printing work done at Government and local 
private presses and the conditions under which it may be done are described in 
rule 79 of F. P. IX and paragraphs 481, 482 and 488 of the Stationery and Printing 
Manual. The C:b.ief Conservator may, accordingly, sanction the printing at Govern~ 
me:ri.t presses of notices, lists, forms (i.e. special and not standard forms vide G.D. 
No. 9887-C of 15th October 1936), etc., required in connection with departmental 
work, slil>ject to the concurrence of the Director, · Government Printing and 
Stationery. The Chief Conservator is also empowered by R. D. No. 5542 of 31st May 
1919 to deal finally with ~cheduled forest forms, i.e. to order their modification 
revision or cancellation. The introduction of new standard forms requires the 
sanction of Government. 

567. Conservators are authorised to sanction the printing of notices of sale 
of forest produce etc., at Government presses, or at local private presses in urgent 
cases. 

(G. D. No.I OMS of lst Sep·tember 1917 and R.D. No. 829 of lOth March 1920) 

568. The annual indents for stationery should be sent to the Government 
Press by 15th June and the annual indent for standard and destandardised forms 
and envelopes to the Government Press, Baroda or the Government Press, Rajkot 
as the case may be, through the Director, Government Printing and Stationery, 
by 15th February in accordance with the instructions in Chapters III, XXIV and 
XXVIII of the ·Stationery and Printing Manual. As regards triennial and quin; 
quenniel indents for special forms for the Forest Department to be submitted by 
15th August, see paragraphs 522 to 529 ibid. The empty packing cases which 
contained stationery and forms should be disposed of according to paragraphs !5 
and 565 ibid. 

569. All forest offices should pay special attention to the instructions in 
paragraphs 66 to 72 of Chapter III and 533 of Chapter XXVIII of the Stationery 
and Printing l\Ianual regarding economy in the use of stationery, forms and envelopes 
and the maintenance of accounts and the check and inspection of the stocks there~ 
of. Further orders· regarding observance of economy in stationery are ·contained 
in G.C.P. and S.D. No. ICD/GS0/1558-B, dated 15th January 1959 and Q.L.,G.A.D. 
No. NAL. 1062-B, dated 21st November 1962. · 

CHAPTER XL 

ECONOMY IN CONTINGENT EXPENDITURE 

570. Officers should pa.y personal attention to the ·following instructions and 
enforce strict economy in all kinds of contingent expenditure. :-

(1) Renting of post boxes~-The practice should be discontinued, 

(2) Dusting of offices.-No payments should be made. to class IV establish-
ment on this account as it is a part of their normal work. , 

(3) ·Times of India Directory and Indian year book.-Such costly publications·. 
should not be purchased locally or on payment. These are to be supplied 
by the Director Government Printing and Stationery, to whom indents should 
be sent. in proper time, after obtaining sanction of Gllvernment if it has not 
already been given. ' 

(4) Furniture.-Additional furniture should not be purchased indiscriminately, 
simply bem~use savings in the budget grant are available at the close of the 
year. Additions to furniture should not be made without the previous sanction 
of the controlling officers who should fix a limit for expenditure on annual 
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repaira and replace~~mts in respect o~ each office under their o~ntrol. Heads 
of officea in places situated near a pnson, Government Industnal School and 
sueh ether institution e.g. Criminal Tribes Settlements, as receive grants from 
Government should obta.in their furniture requirements from such local prison 
or inatitution instead of private dealers vide also rules i9 and 90 of F. P. IX for 
further instructions. 

(5) Jr ater supply clwrges.- 'Wb.&never such chargee are incurred, the otficerg 
should frequ~ntly check the consumption of water in their offices persona.lly and 
take adequate measure,s to prevent wai'te, the watchman in charge of the buil
ding being held personally responsible for preventing waste. 

(6) Electr·icity charges.-Officeu should personally see that fa.ra and electric 
lights are not used unlesa necessary and are switched off when the officers and 
staff leave the rooms. The electric lights ahould have low power bulbi. Officers 
and staff at all levels will be personally responsible for economic use of electricty. 

(7) Tenders.-Sufficient interval should bs allowed between the date of 
publication of the notire calling for tenders and the date of submi~ion of tenders, -
in order to secure wide publicity and keen competition among the tenderers. 

(8) Service postage and telegrams.-Letters intended for loca.l addresses should 
not be sent by post but delivered by hand. Economy in postal and telegram 
charges should be observed in all possible wa.ys vide Articles 525 to 534. 

(9) Carriage of office kit.-The procedure mentioned in Articl8 355(ii) should 
be observed when private kit is carried with office kii on tour. 

(10) Stai'ionery etc.- set Article 569 regarding economy in the use of 
stationery. Officers are not allowed to purchase fountain pen8, attache cases, 

. ash-trays and other such items intended for their per:ronal use at Gov@rnment 
oost. Controlling officers should check the contingent bills Of the officers under 
their control and se~ that in no case such expenditur& is incurred. 

(ll) Advertisements.-Offioia.l advertisements in newspapers should not be 
unnecessarily long resulting in avoidable waste of money. They should be 
restricted to the minimum number of words necessary to convey the purport. 
Deta,ils should, as a rule, he 8upplie~ separately on reqv,est. 

(F. D,Ne. 3014/33, dated 13th llareh 19.0 and lOth June 1940 and G.C.G.A.D. No. XAL-I062;B. 
dated 21st November 1962) 

CHAPTER XLI 

INSPECTION OF OFFICES 

571. (i) All Divisional and Suh-Divisional Forest Offices will he inspected by 
the Conservator and all range, round and other disbursers' offices by the Deputy 
Conservator of Forests a.t least once a year. Such inspection should extend to 
records, returns and other matters enumerated in Articles 317 tmd 389 and in the 
relevent inspection report forms (the form prescribed in G.R.,G.A.D. Xo. INS/0 and 
M~ ~~ted bt February 1965 as subse~uently amended and Press Xo. For. 101 for 
DIVISional and Sub-Divisional Forest Offi&~, and For. 103 and 35S for Range and 
Re~nd offices). The periodical inspection of eash boob, etc., pr~scribed in 
:-\rticle. 389 should also be carried out by the officers concerned. Instructions for 
msp~ctwn of offices are given in appendix XVIII. 

(ii) The reports of inspection carried out bv each officer should be submitted t.o 
his immediate supe~ior_ for perusal and return (:R. D. 'No. 9-!58/2-! of 14th November 
192S) ,~nd the porti01~, of each i112pection report of the Con&t'rva.tor under the 
head Cash Accounts should be submitted by him to the Accountant General. 

(R. D. Xo. 2193 of 3rd April 1902) 
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(iii) The Chief Conservator will inspect Conservators' offic~s ente a. ysar ani 
receive ~.md deal with inspection reports of divisional offices. 

(R. D. Ne. 5542 of 31st May 19HI) 

· 572. The. Accountant General will inspect locally th~ accounts 0f seleotecl. 
forest divisions every year and the following procedure wi11 be observ~d in 
communicating the . reiults of inipection :- · 

(i) ·The inspecting Officer's report will be forwarde.d by the Aecountant 
General's office to the Deputy Conservators of Forests concerned with the request 
to return them with their replies through ·the Conservator concerned and the 
Chief Conservator. On receipt of these replies the Accountant General'• offiee 
will scrutinize them and the remarks of the Conservators and the Chief 
Conservator thereon1 and then forward the reports to Government with final 
relJlarks .on important points. ·Government will pass orders on these peints 
.where neces11ary and return the inspection reports to the Accountant General's 
office for final record, a.fter comple~e action is taken on all the points. 

(ii) With a v~iw to ensure prompt disposal of the reports at each itage, the 
following maximum periods havtil been laid doWn. for their dispoial i:h each offiee 
and the officers concerned should dispose of them within the limitlil allowed :-

Office of Period allowed from do.te of receipt 

Deputy Conservator of Forests 
Conservator .. 
Chief Conservator 
Accountant General 
Government 

.. 
(R. D. Ne. 400/28 of 2ath Nevs~ber 1942) 

4 
3 
3 
4 
6 

week a 

" 
" 
" ,, 



PART VII 

Miscellaneous 

CHAPTER XLII 

STORES 

573. The purchase and supply of all stores for the public service, including also 
such articles as typewriters and duplicators, bicycles, mathematical instruments, 
drawing materials, stationery, rubber stamps, scales, weights and measures, safes, 
etc., are regulated by the rules and orders contained in Appendix VI to F. P. IX and 
the Bombay Stationery and Print~g Manual, while the powers of officers and the 
accounts to be maintained in this connection are indicated or described in Articles 
255 to 259 of this Manual. -

574. All purchases in India shall be made through the agency of the Central 
Stores Purchase Organisation, Ahmedabad, except of such articles as are allowed 

·to be purchased by th~ consuming departments without reference to it as shown in 
schedule 2 to Appendix VI, F. P. IX. This will.not, however, affect the executive 
orders of Government which may be issued from time to time regarding pur<ihase11 
or supplies from Government Departments such as jails, industrial sohools, vimukta 
jati settlements and Government aided institutions. (Rule 8 in Appendix VI 
F. P. IX; see also "Pamphlet for tb,e guidance of Indenting Departments" 1962 and 
G. R. Health and Industries Department No. SP0/1064/329-G.I, dated 5th June 
1964 as modified by G. R. I. M. and P. D. No. SP0/1066/334:2/KH, dated 24th 
January 1966 and SP0/1066/1777/KH, dated 3rd June 1966.) 

575. Clothi1lg matPrials.- Special type of cloth is required for Police constable• 
and Home Guards and the same is not available in khadi. So the requirements of 
such type of cloth and cloth requirements, of Government hospitals, of types which 
are not available in khadi, should as far as possible be met by purchasing handwoven 
cloth and if this is not possible by purchasing mill cloth (For detailed instructions 
refer to G. R. H. and I. D. No. SPO. 1060/42442-GI, dated 27th July 1961 ). 

576. The importance of cottage and small scale industries in the national 
economy has been widely recognised and the Central as well a.s the State Government 
as a big purchaser of stores are positively in a position to a.ssist the small scale indus
tries by effecting their purchases to the maximum possible extent from the Small 
Scale Industries Sector (See G.R.I. and C. D. No. SAI/1458/99079/L.'lDJII, dated 
11th March 1960 a.s modified by G. R. H. and I. D. No. SAL 1458/5027/ KH, dated 

·1_6th January 1965 and I. M. and P. D. No. SAIJSP0/1567-3409/Kh, dated 4th 
September 1968 for instructions in the matter). 

577. Bicycles.-To prevent thefts of Government bicycles, peons and other 
servants using them should be instructed to lock them up when not in use. 
(G. D. No. Sf226, dated 19th September 19-!3,) 

578·. Medicine chests and tin medicine boxes.-See F. P. IX rules 84 to 86. 
Range Forest Officers at whose headquarters there are no dispensaries have been 
supplied with medicine boxe& and authorised to get them replenished whenever 
necessary at the nearest Civil Hospital free of charge. 

(G. D. No. 1248, dated 16th June 193-!-R. D. No. 1897/33, dated 4th April 1938 and 189iJD/33, 
dated 28th May 1943.) . 

579. Insurance of Government property etc.-(i) Whenever it is found neces!!ary 
to insure Government property or property controlled by Government or by any of 
its officers in his official capacity, it should invariably be insured with the Life 
llliurance Corporation of India limited. 
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· (ii) Government servants who take advances from Government for the purpose 
of motor vehicles should insure them with the Life Insurance Corporation of India. 
at least for the period during which the advances are outstanding. Any officer who 
considers this will cause him hardship is at liberty to apply to Government for a 
relaxation in his favour. 

' "(F. D. No. 346!{33, dated 7th 1\Ia.rch 1939 a.nll23rcl December 19!0 and G. C. F. D. No. INS{l06.3{~03/Z, 
dated 28th April1g65 and corrigendum No. SMV-1066/Z/2667/Z, dated 13th Apl'il 1966) 

CHAPTER XLIII 

CHARITABLE ENDOWMENTS 

580. The Thoma.<J Reed Bell Memorialjund.-Thi:;; fund originally vested in the 
Treasurer of Charitable Endowments, Bombay, and consisted of 3! per cent Govern
ment securities of the face value of Rs. 3,100. The Personal Ledger Account of the 
·Fund is now operated by the President Forest Research Institute and Colleges, 
Dehra Dun, and the income accruing fJ,"om the Fund is utilised to grant two money 
prizes, each equal to one half of the income, to the students who hail from the ex
Bombay State areas and who pass the final examination of the Southern Forest 
Rangers College, Coimbatore or Northern Forest Ranger College, Dehra; Dun with 
the highest marks in Botany and Silvicult~re singly. · .. 

(G. R., R. D. ~o:~. 5207 of 25th Augu><t 1922, and 9th. June 1927, and 7th April 1945, Governmmit of· 
India., ~Iinistry of Food a.nd Agriculture letter No. 3-65/61-I<', dated rlth 1\Iay 1963). 

581. The Madan Memorial fund.-The Fund consists of Government of India 
3 per cent securities of the value ofRs. 3,400 vested in the treasurer of the charitable 
endowments. The income of this fund is managed jointly 'by the Educational 
Inspector, Surat District, and the Conservator of Forests, Baroda Circle, Baroda. 
for the award of four Scholarships of equal value to the children of forest servants 
retired from ex-Baroda State Forest Service and of the servants who were or1 the 
service list of ex-Baroda State Forest Department as on 1st August 1949 on which 
date the ex-Baroda State merged with the ex-Bom·bay State, .who are studying in 
Standard VIII, IX, X and XI of any recognised secondary school. The scholarships 

· shall be awarded on merit to boy and girl students without any distinction of caste 
and creed and shall be tenable for one year fi!Ubject to usual conditions of satisfactory 
progress, good conduct, and regular attendance. The scholarships ar~ paid half 
yearly. In case suitable candidates are not available then the Scholarships may 
be awarded to the children of other servants of the Forest Department. 

(G. N., E. D. No. CEF-1053-B, dated 16th Novembe.~; ,1955). 

CHAPTER XLIV 

FOREST CONFERE;NCES 

582. A conference of Forest Officers should be lJ.eld annually to discuss foreat 
matters of importance. 

( R. D. No. 2351 of 14th March 1910 ) 

583. The Chief Conservator is authorised to get.· the papers, intended for 
discussion at the· annual forest conference, printed at the Government Press for the 
convenience of officers meeting at the conference. , 

(R. D. No. S. 82/ 2311 of 11th Fouruary 1928) 

584. (i) Government do not consider it necessary to have on their record 
the proceedings of the annual forest conferep.ces except in connection with subjects 
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regarding which Gov~rnment have given an express directi9n that the question 
should be placed before the conference for discussion. 

· (ii) The Controlling Officer or officers should submit, through the usual 
channel any proposals in connection with q~estions discussed at the conference on 
which the orders of Government are reqmred . 

. ( R. D. No.l2725 of 19th December 1914.) 

585. Rule 564 of F. P. V. is not applica.ble to departmental conferences 
of officers of the Forest Department, e. g. the forest conferences convened by the 

. ·Chief Conservator of Forests and Conservators and the Silvicultural and Utilization 
conferences and meetings of the Board of Forestry etc., held at Debra Dun. 
Travelling allowance of officers permitted to attend these conferences is regulated 
under the ordinary rules as on tour . 

( R. D. No. 10173/24 of 26th June 1929) 

CHAPTER.XLV 

FOREST SUBORDINATES WELFARE FUND 

586. (1) Objects of the Fund .-(a) In order to provide amenities and 
comforts to forest subordinates including clerical staff in the Forest Department 
and their families in the cal!!e of emergencies such as {i) accident and {ii) sudden 
demise and for granting loans for educational facilities to their children in deserving 
cases 'the Forest Subordinates 'Welfare Fund has been opened. 

1 

{b) The managing committee by 2/3rd majority may a.dd new items for which 
the Fund may be utilised. .• 

. (2) .Application.-The fund is exclusively for the benefit of Class III and 
Class IV serVice, .and in case any of them is promoted to a. Gazetted post, whether 
in a substantive or officiating capacity, he shall not be eligible to the benefits of the 
fund. ; · · · 

(3) Sources .of income.-The fund shall be ra.ised from the following sources:-
, 

(i) · Subscriptions from forest subordinates at the rates given below :-

Forest subordinates on pay over Rl!l. 150 per month. 
, on pay between Rs. 181 per 

;, 

month and Rs. 150 per month. 
on pay between Rs. 51 per month 
. a.nd RB. 101 per month. 

on pay' of Ra. i9 per month and 
and less. 

Rate of l!ubscription 
per half year 

Rs. 
3.00 

2.00 

1.00 

0.50 

Note.-The subscriptioll8 are to be pa.id purely on voluntary basil! and the rates prescribed a.r• fl)r 
the guidance of the Committee who may increase er decrease the rate11 of subscription in a.RY case. 

(ii) Voluntary donations from donora except foreilt eontra.ctors. 
(iii) Income from any other source that may at any time become open. 

No~ }.-Every member_ of the Fund shall take eare to l!!e& that he does not bring a.RY pressure or use 
his official position for collectiOn of aub~~eription or contributien t~ the Fund from any person or body of 
persons. 

Note 2.-Item (ii) may include staging dramas &r arranging C'inema ahows to augent the fund, provided 
no official pressure is brought to bear in the sale ef ticket• and no interfer8sce is caused in the duties of 
the persoll8 concerned. 



183 

(4) Administrat-ion of the F·und .-(a) The fund shall be managed by a Central 
Committee of management con~isting of :.....:_ 

(i) The Chief Conservator of Forests, 
(Ex-officio). 

Chairman. 

(ii) The Senior Conservator of Forest~ 
Stationed at Headquarter ( Ex-Officio ). 

Vice- Chariman (To deputise 
for the Chairman in the 
absence of the Chairman). 

· (iii) Assistant to the Chief Conservator of 
Forests ( General Administration ). 

(iv) The Deputy Conservator of Forests, Secretary. 
·working Plans, Baroda Circle, Baroda. 

(v) The Deputy Conservator of Forests, Tresurer 
Silviculture and Forest Utilization. 

(vi) One Superintendent. 

(vii) One Ranger. 

(viii) One Clerk; 

(ix) One Forester 
. 

(x) One Forest Guard. 

(xi> One Peon. 
• 

Nate.-The members from S. Nos. (vi) to (xi) may be nominated by the respective staff a.ssociat.ion9 
or. elected by penons in thoile grad&s. · 

(b) All moneys of the fund shall be cr~dited in the respective Government 
Treasuries by opening a personal Ledger Account within the ~ublic Account fl:l the 
name of the official authorised to manage the account of the fund. · · 1 

(c) The Secretary to the Central Committee sh~ll .act as representative of th~, 
fund in all suits for the management of the Fund. . · 

Nee. {1).-All members ef the Central Committee ahall be honorary and shall not be entitled to any 
remlllleration. · 

Noet (2).-Membera of the Central Committee and Divisional Committees should bear . the expendi· 
ture involved in attending the meetings. . . , . i 

• I 

(5) Functions of the Committee .-The Committee shall frame rules for-

(a) Election of it! members and their tenure 
(b) Adding items to. the objects of the Fund 
(c) Exempting persons fr~.m paying subscription~ 
(d) Granting loans to its members, their recovery, rates of interest, etc. 
(e) Deciding all applications for loans, gratuitoue relief and taking steps to 

provide ~menities to its members. · . 
'. 

( 6) Eligibility for benefit&.-Ail subordinates of Class III and IV categories who. 
are members of the Fund, and their dependents will only be considered eligible to 
get relief from the Fund. · 

Note.-A member of the f1111d is a subordinate of Cla~s III 11.ntl Cl&'!R IV who has appliecl for 
memheNhip and has agreed to pay the eubl!Cription at the preseribed rate · until he leaves se~vioe or~ 
tleolaro. in writing his de;oira to stop subseribin~. 



(7) Qualtfication.s fo~ gratuitoU8 benefit&.-]~ deciding pri~rity of cl~ims t.o non
gratuitous/gratuitous relief the Central Committee shall take mto consideratiOn :-

(a) The circumstances of the subscriber/the family of the decreased. 
- , 

(b) The length of service of the subscriber/the deceased. 

(c) The quality of service of the subscriber/the deceased. 

(d) The length of time the subscriber/the deceased has been subscribing/had 
subscribed to the fund. 

(8) Meeting of the Central Committee -The Central Committee of management 
shall meet as and when necessary as determined by the chairman to adjudicate 
claims to benefit and dispose of all bus~ness connected with the management of the 
Fund. - -

(9) Dit'isional Committee.!.-In addition to the Central Committee there shall 
be in each Division a Dirisional Committee which shall consist of:-

(a) The Deputy Conservator of Forests Chairman. ( Ex-Officio ) 

(b) A Ranger to be elected by the Rangers of the Division. 

(c) A Forester to be elected by the Foresters in the Division. 

(d) A Forest Guard to be elected by the Forest Guards in the DiTision. 

(t) A Clerk of the Divisional Office to be elected by the clerks of tha\ office_ 

NoU 1.-(b), (c), (d) and (e) ahould be elected annually in March. 

NoN 2.-For the purpose of formation of Diruiona.l Committees. the offtce. of the Deputy Conservator 
oC Fore;.~, Silvi-culture and Forest Utilization, C'onservators of Forests and Deputy CoMervator of FoNSU, 
Publicity and Liaison should be considered as a Divisiona.l Unit-

(10) Dutiu of the Divisional Committee -The Divisional Committee ah&ll 
investigate and forward all clainis, collect and forward donations and subscription•, 
pass and forward Divisional Accounts of the Fund and dispose of any other busineils 
that may be referred to it by the Central Committee. 

(ll) Powers of Central Committee to make Bye-lau·s.-The Central Committee 
may make bye-laws to regulate the collection of subscriptions, the maintenance of 
accounts, the investment of money, the amount to be distributed annually in relief 
and the submission of claims and otherwise generally to give effect to the object of 
the Fund and to these rules. 

(12) Immediate relief in case of demise of a subscribing member.-ln the case of 
the demise of a subscribing member, the Chairman is authorised to sanction imme
diate gratuitous relief upto Rs. 100 to the family members of the deceased 
subordinates. 

(13) Delegation of powet·s by lhe Central Committee -The Central Committee 
may delegate to a quorum of not less than. three of its members such. powers as 
it ~a:r co~ider to enable the quorum to dispose of urgent claims that are pending 
adJUdication by the Committee as a whole within 3 months and mav also place such 
funds in the hands of the DiYisional Committees as it may consider desirable to 
enable them to grant immediate relief to urgent cases. 

- (14~ Collection of subscriptions.-Subsciiptions shall be payable in the first week 
of April and October every year. The Deputy Conservators of Forests shall mab 
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arrangements for collection of subscriptions in the Division. In ranges, the Ranger 
should collect subscriptions at the time of disbursement of pay for March and 
September. Subscriptions _should be based on substantive and not officiating ranks . 

. (15) Limitations of benefits.-Anm.ially, the Central Committee may allot in 
benefits a sum equal to the annual subscriptions plus the whole of the interest in 
investments. Any sums accruing which are not so allotted in benefits, less 
unavoidable expenditure incurred, and donations, shall be invested in accordance 
with clause 4(b). With the permission of the Central Committee, the Secretary 
may sell any securities, and with the permission of the Chairman of the Central 
Committee, he may invest superfluous cash in the State Bank of India in long term 
Government Securities. · 

(16) Centrai Committee Accounts.-The Accounts of the Central Committee 
shall be kept by the staff under the Deputy Conservator of Forests, Silviculture and 
Forest Utilization, who is the Treasurer of the Fund, under his supervision. The 
Central Committee shall fix the staff and the amount of renumeration if any to be 
paid to it. A joint Account will be opened in the State Bank of India, which will 
be operated by the Secretary to the Central Committee under the orders of the 
committee. The accounts shall be audited by the Senior Superintendent, Chief 
Conservator of Forests, or Conservator of Forests, Research and \Vorking Plans 
Circle, annually in May. 

(17) Divisional Committee A.ccounts.-Each Divisional Committee shall credit 
in the respective Government Treasuries the moneys of the fund by opening a 
Personal Ledger Account within the pub1ic Account to be operated by its Chairman. 
He shall also be the Local Treasurer of the Fund and shall deposit all subscriptions 
and donations in the local savings bank without delay. The Divisional Forest 
Officer shall submit annually to the Central Committee a full account of all the 
receipts and expenditure for the previous financial year. The Central Committee 
shall then decide what amounts should be remitted from the Divisional Account 
to the Central Account. 

During the annual·office inspection, the Conservator shall audit the accounts 
of the Divisional Committees. 

(18) Entries to be made in Service Book.-At the beginning of the Service Book 
l'lhall be noted over the signature of a Gazetted Office:~: the fact and date of a 
subordinate or clerk becoming subscriber to the fund. Similarly the fact and date 
of ceasing to be a subseriber should also be noted in the service book. 

A slip should be pasted at the end of the service book, indicating therein the 
recoveries made from the subscriber in the subjoind form. . . 

Name of the subscriber. Shri. ............. , ........ ; ...... ;, ... . 

Date of becoming subscriber ....... ,, ................. 19 

Year 

19 ....... . 

(Bk) E-5-4i 

Months in which 
subscription is due 

April 

October 

Amount of 
subscription 

due 

Rs. 

Rs. 

Date of recovery D. F. O.'s 
of the subscrip- signature 

tion 
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The date of payment of the last subscription shall be noted in the last pay certi· 
ficnte of any iUbscriber who has been transferred. 

(19) Honorarium for kuping account.<~.-The clerks who are required to maintain 
the f11'nd Accounts for each Divisional Committee may be granted an honorarium 
at the rate that may be sancioned hy the Central Committee. 

(20) Irwe:Stigation of claimJJ by theDivision.al Committe~.-All claims except those 
in the offices of the ChiefCom~erva.tor, Conservators, Siliviculturist-cum-Forest Utili
zation Officer, and the Divisional Forest Officer, Worlcing Plans, Baroda Circle, shall 
irt the first instance be investigated by the Divisional Committee and if it finds that 
.such claims come within the scope of the Fur.d, it shall forward then with a full 
statement of each <'ase in the prescribed from through the Conservator to the Secretary 
to the Central Committee for disposal. Each application should be signed by at least 
three members of the Divisional Committee. The claims in the offices referred to 
above shall be investigated by the Central Com.mitee. 

(21) Emerg~ncy powers of Divisional Committees.-Each Divisional Committee 
may advance upto Rs. 25 from the fund to meet urgent cases of distress among the 
dependents of the subscribers to the fund and report the action taken to the 
Cer..tral Committee through the Conservator. The Cenrtal Committee shall adjust 
this amount in the first instalment of the grant. · 

No contribution shall be made at the expense to the fund to the funeral of any 
forest subordinate or clerk. 

All printing necessary in connection with the fund shall be arranged for and 
canied out by the Secretary in accordan<'e with the instructions of the Central 
Committee. 'Ihe DiTisional Committees are not authorised to incur any expenditure 
or printing. 

(22) Refund of subcription.-No refund shall be admissible at any time to 
su bcribers once they have accepted the rules of the Fund and the bye-laws of the 

Fund. 

(2~) Decision~ of Central Committee to be final.-The dicision of the Central 
Committee on all matters connected with the interpretation of the rules and bye
laws of the Fund and the adjudication of all claims shall be final. 

(24) Alterat·ion of t·ules.-No changes shall be made in the ruies save by the 
consent of two-thirds majority of the Central Committee and subject to the previous 
approyal of Government. 

(25) Dissolution of the Fund.-The Fund shall not be dissolved without the 
previous consent of Government and unless three-fourth of the members shall have 
ex:pressed a wish f~r such dissolution by thier delivered votes in person or by proxy 
at a general meet-?1~ conHned for the purpose. On the dissolution of the fund, 
any balance remauung after satisfaction of its debts and liabilities shall be at 
the disposal.of the Chief Conservator of :Forests who shall, under the Chariatable 
Endowments Act 1890, vest such balance in the Treasurer of Charitable Endowments 
and settle a scheme whereby such balance and its income are utilized for thP 
benefits of t.he Forest Department in accordance with the original object of the 
fund. 

(G. R. A. and F. D. No. FST-5255-J of lOth January 1956 and addendum liL and A. D. Xo. FgT. 
5264jl07840-P of 12th January 1965) 
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APPENDIX I 

(Articles 3, 401 and 415 ) 

DISTRIBUTION OF FOREST TERRITORIAL CHARGES AND ACCOUNT 
UNITS IN THE GUJARAT STATE; 

(a) General Forest Administration.-The general fore3t administration of the 
State is in charge of the Chief Conservator of Forests, whose headquarters are at 
Baroda. 

(b) Circles.-The State is divided into the follow~ni four territorial Circles;-

Name of Circle 

Baroda 
Gandhinagar 
Junagadh 
Surat 

Headquarters 

Baroda 
Gandhinagar 
Junagadh 
Surat 

In addition, there are two other circles having jurisdiction over the whole State. 
These are Research and Working Plans Circle with headquarters at Baroda and 
'Vild Life Wing with headquarters at Junagadh. · · 

(c) Divisions.-The Circles are sub-divided into·the following Divisions :-

Circle Division Civil District in which Headquarters 
situated 

1 2 3 4 ------_________ .:..__ _____ ~--- -·~ -----
1. Baroda 

2. Surat 

3. Junaiadh 

1. Bacia. Panchmahals. Devgadh Balja. 
2. Godhra. · Panchmahals-Kaira. Godhra.. 
3. Dohad. Panchmahals. Dohad. 
4. Chhotaudepur. B~roda-Panchmahals. Chhotaudepur. 
5. Extension Baroda ·Baroda. Baroda. 

1. Dangs (South) 
2. Dangs (North) 
3. Bulsar. 
4. Rajpipla (East) 
5. Rajpipla (West) 
6. Navsari. 
7. Vyara. 

I. J unagadh. 

2. Gir (West). 

3. Gir (East). 

4. Bhavnagar. 

5. Jamnagar. 
6. Surendranagar. 
7. Rajkot. 

Dangs. 
Dangs. 
Bulsar Surat. 
Broach-Surat. 
Broach-Surat. 
Surat-Bulsar 
Surat-Bulsar. 

Junagadh. 
Rajkot. 
Jamnagar. 
. Junagadh. 
Amreli. 
J unagadh-Amreli. 

Amreli. 
Bhavnagar. 
Rajkot. 
Ahmedabad. 
Jamnagar. 
Surendranagar. 
Rajkot, Jamnagar. 

----------------------

Ahwa. 
Ahwa. 
Bulsar. 
Rajpipla. 
Rajpipla. 
Navsari. 
Vyara. 

Junagadh. 
• I 

Junagadh • 

Delwada, Via
Una. 

Bhavnagar. 

Jamnagar. 
J ora warnagar. 
Rajkot. 



Circle 

1 

4. Gandhinagar. 

5. Research . and 
Working Plans. 

6. Wild Life 

ISS 

APPENDIX 1-contd. 

Division 

2 

1. Sabarkantha 

2. Banaskantba 

Civil District in whieh 
situated 

3 

Sabarkantha 
Ahmedabad 
Kaira. 
1\Iehsa.na 
Mehsana 
Banaskantha 
Kutch. 

3. Dantiwada. River Banaskantha 
Valley Project. 

4. Kutch 
5. Mehsana. 
6. Extension 

Ahmedabad. 

Kutch 
1\Iehsana 
Ahmedabad 

Headquarters 

IIimatnagar 

Palanpur 

Palanpur 

Bhuj 
Pat an 
Ahmedabad 

7. Gandhinagar Gandhinagar Gandhinagar 
1. Silviculturist-C'UIIl

Forest Utilization 
Officer. 

All Districts in Gujart Baroda 
State. 

2. Publicity and Liai
son Officer. 

do. 

3. Working Plans Ahmedabad 
Baroda. Circle Banaskantha 

Baroda 
Gandhinagar 
Kaira 
Mehsana 
Panchmahals 
Sabarkantha. 

4. ·Working Plans, Amreli 
Junagadh Circle. Bhavnagar 

Jamnagar 
Junagadh 
Kutch 
Rajkot 
Surendranagar 

5. 'Vorking Plans, Broach 
Surat Cicle. Bulsar 

Dangs 
Surat 

1. Sanctuary Superin- J unagadh 
tendent, Sasan 

Baroda 

Baroda 

Junagadh 

Surat 

Sasan-Gir 

(d) Ranges.-The territorial Fore~t Divisions have Leen sub-divided into the 
territorial Ranges and sub-Ranges as follows. . 

Name of Dividion 

Do bad 

Range or Sub-Range 

BARODA CIRCLE 
Dohad 
Garbada. 
Jha.lod. 
Santrampur (East) 
Santrampur (West) 

Headquart&re 

Doha.d. 
Garbada. 
Jhalod. 
Santrampur 
San tram pur 
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Name of Division Range or Sub·RBJlge Headquarters 

Baria Baria Deogadh Daria 
Limkheda Limkheda 
Rajgadh Rajgadh 
Sanjeli Sanjeli 
Sagtala . Sagtala 

Chhota.udepur Chhotaudepur Chhotaudepur 
Halol · Halo I 
J ambughoda. J ambughoda. 
Jetpur Jet pur 
Kawant Kawant 
Na.swa.di Na.swadi 

G"odhra.. Anthani K.ha.npur 
Godhra Godhra 
Khan pur Khan pur 
Lunawada Lunawada. 
Shehera Shehera. 
Vejalpur Veja.lpur 
Virpur Virpur 
Morva (Sub-Range) 1\Iorva (Ha.daf) 

GA.NDHINAGAB CIRCLE 

Bana.ska.ntha Ambaji Ambaji 
Amirgadh Amirgadh 
Danta Danta 
Pal an pur Palanpur 
Radhanpur Radhanpur 

Kutch An jar An jar 
Bhuj Bhuj 
Mandvi Mandvi 
Nakhtra.na Nakhtrana 

Sabarkantha. Bhiloda Bhiloda 
Dholwani Dholwani 
Ishri Ishri 
?tialpur Modasa 
Raigadh Raighad 
Vadali Vadali 
Vijaynagar Vijaynagar 
Attarsumba Sub-Range Attarsumba 

JUNAGADH CIRCLE 

Bhavnagar Hathab Ha.thab 
Sihor Sihor 

Gir (East) Dhari Dhari 
Hadala Timberva. 
Jasadhar Jasadhar 
Sarasia Ann· eli 

Gir (West) Chhodvadi Chhodvadi 
Jamwala Jamwala 
Visavada.r Visavadar 
Sasan Sasa.n 

(Bk) ~8 
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Name o! Divillion Range or Sub--Range H ad quarter, 

Junagadh Dungar Junagadh 
1\Iangrol l\Iangrol· 
Ranavav Ranavav 

Jamnagar Jamnagar Jamnagar 
Olilia. · Dwarka 
Sa mana Jamjodhpur 

Rajkot Morvi :Morvi 

Surendranagar · Dhrangadhra Dhrangadhra 
Than Than 

SURAT CIRCLE 

Bulsar Bansda Bansda 
Dharampur Dharampur 
Kaprada Kaprada 
Nanaponda Nanaponda 
Sanjan San jan 
Bulsar Sub-Range Bulsar 

Dangs (North) Ahwa (West.) Ahwa. 
Bardipada Bardipada 
Bheskatri Bheskatri 
Kalibel Bheskatri 
Piplaidevi Piplaidevi 
Lauchali Lauchali 
Subir Subir 
Singanl'l. Sing ana 

Dangs (South) Ahwa (East) Ahwa 
Chikhali Chikhali 
Chinchinagaotha Chinchinagaotha 
Galkund · Galkund 
Sakarpatal Sakarpatal 
Shamgahan Shamgahan 

Rajpipla (East) Dediapada Dediapada 
Fulsar Dediapada 
Gora Gora 
Pi plod Dediapada 
Rajpipla Rajpipla 
Sagbara Sagbara 

Rajpipla (West) Jhagadia Netrang 
Mandvi (North) l\Iandvi 
:Mandvi (South) :Mandvi 
Netrang. Netrang 
Umarpada Uma.rpada 
Vankal Va.nkal 

Vyara .. . . Nessu Uchhal 
Sadadwel Songadh 
Tapty Songadh 
Unai Unai 
Vajpur Songadh 
Vyara Vyara 
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(e) List of officials in charge of Subordinate Account Units referred to in 
Articles 401 and 415: 

( 1) Officials submitting accounts direct to the Divisional Forest Officer or 
Sub-Divisional Forest Officer. 

(i) All Range Forest Officers and Sub-Range Forest Officers mentioned 
in section (d) above, under Baroda, Gandhinagar, Junngndh and Surat Circles. 

(ii} Other gazetted and non-gazetted executive staff, viz. Forest Settlement 
Officers, Range Forest Officers including Special Duty Range Forest Officers, 
Range Forest. Officers (Survey}, Surveyors, Overseers eto., are declared by 
the Chief Conservator as disbursers as and when necessary under the powers 
delegated to him under G.R.A. and C.D. No. FDM-2905/32593-P, dated 
26th October 1967. ,, 

(2) Officials submitting accounts to the Range Forest Officers: 

(i) All Round Foresters. 
(ii) Other suborinates :-

Division 

Chhotaudepur 

Banaskantha. 

Subordinate 

(1} Station Depot Guard 
(2) Station Depot Guard 
(3) Station Depot Guard 
(4) Station Depot Guard 
(5) Station Depot Guard 
(6) Station Depot Guard 
(I) Station Depot Guard 
(2) Station Depot G11ard 

· (3) Station Depot Guard 

APPENDIX ll 

Headquarter 

Ghantoli 
Naswadi 
Bodeli 
Tejgadh 
Jetpur, (Pavi) 
Chhotaudepu.r 
Palanpur 
Dee sa 

. Chitrasani, 

(Articles 18, 22, 23, 36, 39, 47) 
l , ~ I 

SA..~CTIO:NED STRENGTHS AND RATES OF PAY OF ALL SERVICES IN 
THE FOREST DEPARTl\IENT 

A. INDIAN FOREST SERVICE 

AND 
GuJARAT Fo~EST SERVWE 

-------~-----------· 

Sr• 
~0. 

~ame of post Number of posts 

I 2 
---------------·--- -----

I Chief Conservator of Forests. 
2 Dt>puty Conservator of Forests .. 
3 Conservators of Forests .. 
4 Assistants to the Chief Conser-

vator of Forests. 
5 Deputy Conservators of Forests. 
6 Senior posts under the Central 

Government. 

Permanent 
IFS GFS 

3 4 

1 

4 
2 

20 3 

Temporary 
IFS GFS 

5 6 
·-·--· 

1 
2 

2 ~ 

Total 
Total 

IFS GFS 
7 8 0 

1 I 
J 1 
6 6 
2 2 

22 12 34 
3 3 
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Permanent 
IFS GFS 

3 " 

Number of posts 

Temporary 
IFS GFS 

5 6 
----------------~----~-----------

7 Junior posts in T. F. S. 
8 Assistant Conservators afForests. 
9 Deputation reserve posts in 

I. F. S. 
10 Leave reserve posts in I. F. S. 
11 Training reserve posts in I. F. S. 

5 
16 " 

Total 
T11tal 

IFS GFS 
7 8 9 

5 5 
20 20 

3 3 

3 3 
1 1 

(Government of India, Cabinet Secretariat, Department of Personnel and Admi
nistrative Reforms, Notification No. 6/ 59/72-AIS(IV), dated 23rd June 1973, G. R. A. 
and L. D. No. G. F. S. 1061/14000-A, dated 1st January 1962 and G. L. A. and 
C. D. No. 1061/6467-A, dated 13th February 1962, G. Rs. R. and A. D. Nos. 
1062/82604-1224-P, dated lith August 1964, G.F.S. 2360/111737-P, dated 2nd 
February 1965, G. Rs. A. and C. D. Nos. 1164/57750-E, dated 19th August 1965, 
I. F. S. 1368/1981-P, dated 9th October 1969 and A. F. and C. D. No. F. S. T. 
3872/90952-P, dated lst January 1973. 

Indian Forest Service. 
Gujarat Forest Service. 

Designation of post 

Pay Scales· 

See Article 13. 

Pay scale 

Deputy Conservators of Forests Rs. 500-30-~2~EB --'0-820-
45-1,000-EB-50-1,250. 

Assistant Conservators of Forests Rs. 350-20-450-EB -25-525-
30-675-EB-35-850. 

Sr. Name of post 
No. 

2 

1 Superintendents 

(G. N. F. D; No. PPA 1069 P., dated 19th June 1969) 

B. OTHER GAzETTED PoS'l'S 

-------------------------

Scale of pay 

3 
Rs. 

350-20-450-EB 
-25-600. 

Number of posts 

Perma- Temp-
Dent orarv 

" 5 -

5 2 

Authority 

6 

G.R.A.and 
C. D. No. 
GFS. 1164/ 
43428 - P, 
dated 22nd 
October 
1967 and 
G.R.A.F. 
&C. D. No. 
FST /3871/ 
3287-P, da
ted 12th 
August, 
1971. 
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Scale of pay 

3 ---::. R". 

Number or p·,at• 

p, rm... T•·mpo 
lldnli ura1·y 
4 . 5 

2 ForeRt Settlement 500-30-620...,..,-EB-40-820 
~5-l,OOO-::-:-EB~5o.-:.l~250. OfficPrs. 

3 Depllty· Engineers •• 450-2.r;-MO-Ell-30-.-.670 3 
-35-845-EB-40-92:;. 

4 Di~ttict 
Officer. 

Statistical 350-20-450-ER-25-525 
. ....:.....30-67 5-EB-35:.......850. 

1 
. ' 

5 Legal Superintendent 350-20-450-EB:_.25~550 
-EB-30-700. 

1 

6 Snnctuary Superintend 500-30-620-ER-40-820 . 
...-45-1,000-EB-50-1,250 •. 

. . . · 350-2o-45o~tn.:.:.::.2n-S25 · 
ent. 

7 Zoo Officer 

Sr. 
No. 

Name of post 

30-675-EB-3ii~S5p.· · . 

1' .. ' -1: , ... ' 

C. NoN-GAzETTED PER~UNENT PosTs 

Pay Scalo 
N nmhcr or JlORtR 

Goneral D.C •. ' J .C. S.C. . R. nnd TotW. 
J)irection. W.l'.C • 

. Divi.~i~~-- .:- ... ::;~;'.::~·~ ~-~: ..... r l .... _-J't. ,-1 ~ .... ' 

_1 ____ 2 ___ --,-_____ 3~----..,..-+-·-=":._....-·-=5...,.'"_ 6 7 8 j .~ 9 

Rs. . , 
1 ·"Range Forest ·250-1"2'-310-EB · · i(tr i7(~)· 

.• Officers inclnd- .. -15-:-400-EU:- ~ · :· ---- .UCN 
ing Technical . 20-480. .. . ·· ··· fl(li) 
Assistants . and . 11 (n) 
Range For~st · · · · : 
Officers (Survey). . . , 

2 Forel!!t~rs 

3 Surveyors 

4 Forest Guards. 

• ·-:- .• .• -- ·' .J ~-

·130-~:-155-~B.,.,. ·:: .• 7!l(a) .~(a) M(n) I.(l) •. ;,i4r~ 
-7-190-EB:-8 . Hl(q) 3(c) 7-t(n). 
-230~1o.=..:2-to.--- · ~. ---~2(1<) 7:'1(11) 'l3(c) 1 ~ " 1• ·.· i' ~. •· 

130-a-155-EB
,, 77-190-EB-8-

230-10-240. 

100-2-11(). 

.. ··-; ll{h) Ii(k) 33(k) 
J{i(n) 15(1) :· ~ .1 :•! :. ! 

-3(g) 

7(n) 2(d) 6(n) 3(n) 51 
.... l(h) . 3(n) ·. ·I(Q) .'. 3(IJ. .. 
15(k) 3(k)· . 7(n), 

: 1, ""ll· I, ., ., , 

104(k) .1.9(~)24G(aj ·2(~)· 1835 
· 280(n) 3fi.0{1l) 64(c) ; 4(1) .. 
~lll(b) .7.9(t>) 8·J(k). ,9(~) ~·;:.• 
150(n) 24(k) 31(1) . ' 

... 49,(r.) ~41(n) . , 
. ' . . ..:.._I:?(.") : 

l. . . ,. , I ·0 .•' ---_ -_-_-__ -.-_-_-___ -._-_-_ .. -__ -_ ·- __ -_ ----------~-__:__.;__~ __ ....;_;.__:;_;_ 
.. -- ·-·-· -·-· -------·-.. -··--·- __ ........... ~ ·---·-·-·-·-- .......... . 

(Bk} E-5-49 
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Pay Scale 
Number of posts 

Sr. Name of post 
No. General B.C. J.C. S.C. R.llnd Total 

Direction W.P.C. 

1· 

fi Head Clerks 

G Accountants 

7 Clerks 

3 

Rs. 
25()--12-310-EB-
15--400-EB- 20-
480. 

20();.-10-250-EB-
12-310-15-340. 

130-5-155--EB--.7 
-190-EB--8-230 
-10-240. 

Division 

4 5 6. 7 

3(1) 4(aJ 3(d) 1(1) 
1(b) 3(n) 2(a) 
l(k) 1(c) 

1(k) 
1(n) 

. 7(1). 7(k) 9(d) 7(a) 
7(n) 6(a) 7(n) 1(c) 

3(b) 5(1) 
4(n) 5(k) 

9(n) 

14(1) 33(a) .1(a) 26(a) 
6(n) .10(b) 1(f) 6(c) 

-39(k) . 40(d) 33(k) 
9(n) 1 1(k) 11(1) 

58(m) 22(n) 
10(n) 

8 9 

4(n) 25 

3(1) 83 
1(a) 
2(n) 

J(a) 346 
3(1) 

12(n) 

·s StenographersGrade• 350--2~50-EB- 1(1) 1 
I. 25-550--EB-30-

, 700-35-735-40 
-775. 

9 Stenographers Grade· 250-12-310-·EB 1(n) 1(a) (ld) 1(1) ' 
n. -15---400-EB-

20--50~25--550. 

10 Overseers 

11 Draftsman 

12 Mechanic 

13 Traeer 

14 Tractor Driv~r 

15 Drivers 

•• 
•• 

•• 

As in P~ ,V. D. 

160--7-188-EB-
9-215-10-265. 

13ll-5--155--En--.:. 7 
-190-EB--S--230 
-10-240. 

-Do--

160-6-190-EB-
-7-22.5. 

130-5-155-EB-7 
-190-EB-8-230 
-10-240. 

16 (i) Havaldar for office II0-3-140. 
of the Chief Con· 1 

~ 
'\ 

servator of Forests. 
l 

(ii) Naiks 
(iii) Peons· · 

100-3-130 
90-2-110 

J 

1(n) l(k) l(n) 

l(d) 

1(d) .. 
l(n) 

1(n) 

2(i) 

4(n) 2(d) 1(1) 
4(n). 12(n) 

11(1) 12(a) 21(d) 9(a) 
3(b) l(f) 1(c) 

13(k) 2(k) 7(k) 
5(m) 3(1) 

3(k) 
3(1) 

s 
I 

2 

1 

2 

23 

· (See notes I to a· under section D below regardina number of posts of Havaldars, 
N aiks and Peons admissible). 

0 
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Number of posts 
Sr. Name of post Pay Scale 
No.· General B.C. J.C. S.C. R.and Total 

Direction 
I 

W.P.C. 
Division 

1 2 3 4 t; 6 7 8 D 

Rs. 
17 Grass Officers 200-10-250- 5(m). ' is . '· 

EB-12~310. 

18 Grass Inspectors . . 130-5-155- 4(m) • EB"-7-190- 1(n) 
EB-8_:230-
10-240. 

19 Grass Chokiyats (Vidi 90-2-110. '71(m) 111 
Chokiyats). 40(1) 

20 Vidias (Grass Vidi 90-2-110. - 37(1) 227 
Chiokiyats). 190,(m) 

-
21 Zoo Superintendent. 325-15-400- 1(f) 1 

EB-20-500-
EB-25-575. 

22 Zoo N aik (Head Zoo 90-2-110 1(f) . l 
keeper). 

23 Zoo Keepers. 90-2-110· 8(f) 8 

24 ~oo Chokidars (Zoo- 90-2-UO · "8(f) . . 10 . 
Guards, Zoo pagis, 2(j) 
Watchmen.) 

25 Sweepers 90-2-110 l(n) 
·~ 

"'3(f) 1(n) 11 
. 3(d) 

_3(n) 
26 Water Police Inspe- 130-5-155- l(h) ... l 

ctors. EB-7-190-
EB-8-230_:_ 
10-240. 

27 Cher Jamadar 130-5-155- .. 1(h) ·- l 
EB-7-190-
EB-8-230-
10-240. 

28 dler Naik 100-3-130 .. ' 1(h) ..• '2'-· 
1(n) 

29 Cher Watchmen 90-2-110 3(b) - •• :3;! 

30 Cher Kbalasis 90-2-110 .. ~· 
6(h) . .. ~-

31 .Junior Statistical 200-10~250- ... l(n) 1 
Assistant. EB-12-310-

EB-15-430. 

32 Artisl 200-10-250- .. 1(n) I 
EB-12-310-
-EB-15---430. 



196; 

APP.ENDI X 11--contd. · ~ 

Pay. S.;ale . 
Number of posts 

Sr..- . Name of-post 
NoJ · Gt neral U.C. J .C. S.C. R. &.tJd Total 

• ~ 0 Dine: ion W. P.C. 

1 . . ! 3 

Rs. 

Divi.tsion 

S3 Or('rntor-cum-Mecha-
, nic. · · · 

17 5-8-215-ED:-:-
10-275. 

34 C'ommercinl Accotm- . 
". tnnt. 

35 _Mechanical cum-Ele
' : ctrioa.l Ovcr.:ioer. . ~ . . . 

36 Electrician 
' '·•-

37 DJ.nd MHI Operator_ 

38 ~istant Denoher 

39 Foreman 

40 .Kiln ~~erato~. 

41 ;f\ssista.ll:t For.e.man 

42 Sawyer 
~ ~ ... 

. ' 

43 As3i.stant Sawer . ~ .. 
4.-J. Cross .. cut-Sawer 

2ll0-12-3l0-EB- •• 
15--400-EB-20-
480. 

175-8-215-EB- •• 
~0-275. 

175-8-215-EB-
10-275. 

125-4-145-EB
. 5-165-7-210. 

160-6-190-EB-
7-:-225. . 

'do. 

doa 

135-5-155-EB- .· •'· 
7-HiO-EB:-8-
230-10-250. 

125-3-140-EB-
4-1()'0. 

90-2-110 . 

125-3-140-E~ 
4-160. . 

. -.. 

-45 Engine Driver· 
;,, 

. : l25-'4-I4:;..:..Eri-
5-1G5-7-200~-- _ 

46 ,Bagwan-cum-:Mecha- ., - do. . . . . . 
1110. 

4 7: RoJ.d .JJ.ollcr .l>ri ver. 

4S:C:>ok •• 

.. 
· IG~G-19()-:--EB--

7-225. 
· 125-o.3-14.Q-EB- •. 

4-IGO. 
90-2-:-110 .. 

5 

. . ' 

·-. 

... 

.. 
.. . 

50 Cleaner 
' . ; -\ ~ .. 

51 Electric Fitter 

90-2-110 

12~4-14&:-~ > .. ·: _- .. _:~ 
5-165-7-200.·:- .. 

... ·--·-----·---- -"'-----·-·----· .... -----...... --- ---·~ --·. ---- --

6 

.. . . 

o L -

l{n) . . 
. .l(n) 

. .2(n) 

· G(n) · 

2(n) 

l(n) 

7 

l(n) 

1(n) 

l(n) · 

1(n) 

1(n) 

, 1(n> 
l(n) 

1(n). 

5(n) 

2(n) 

1(n) 

. . j. ~ 

1(n) 

.. 

.. . 
' 

8 9 . 

1(n) 1 . ; 

• 
.. 1 

1 

1 

l 

1 

.. ,. 1 

1 :-

~ 

!. 

1 

'\ -·, .. 1 

. - ......... ~ 1 
''. .. 1 

-·. 8 

2 
;-::-:.:1.··:: 
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Number of posts 
Pay Scale Sr .. Name of post -----General No. B.C. J.C. . S.C. R.and Tot.al 

' •· Direction .W.P.C. 
Division 

1 2 3 4 5 6 7 8 9 
Rs. 

52 Helper 90-:~UO. # •• l(n) 1 

53 Daftar bandh 100-3-130. l(n) 1 

54 ·watchman 90-2--110. 2(n) 9(n) 7(n) 18 

55 Mali Trained . ~ ., ' 100-2--110. 1(n) .. 1 
~ .. 

56 :Mali Trained . 90-2--110. l(n) .. 1 

57 Mali Guard 90-2--110. .. 1(n) , I 

58 Khalasi · .. 90-2--110. 2(n) 2 

Note 1.-(al Posts made permanent under Government ReFolutionl', AgriouJt.ure and Forest Depart-
ment No. 7773/50501-J, dated 25th May 1952 and 6th February 1953. · · : 

(b) Permanent posts of Panc:>hmahals Division of old Bombay State. 
(o) Permanent posts of old .Bombay State ]n Dangs, Bul~ar and Vyara Di~ions. 
(d) Po~ts made pennanent under ex-Saura~htra Development and Planning Department, Govern.' 

ment Re3olution No. SA/l-60JFore:ot-l-ll9, dated 2nd June 1953. · . 
(e) Po.•ta sanctioned in Kuteh Division under Gov~rnment of India Ministry ~f States No. F-12/21/5/62,. 

dated 27th Oc_tober 1952. · , . . 
(/) Po.ot"' made permanent under ex-Saurashtra Government Resolution F. D. No. ARCH/57J7/305, 

dated 15th October 1954. . · · · 
(g) Po<h reduced in Dang:J Divi~ion due to tran'lfer ot Ragatvihir round and redu~tion of po!Jf;s ill 

Ahwa, Galkund..Subir, Pimpri and Waghai Ranges in 1953. · · . 
(h) Po-st!'l made permanent under ex-Saura..htra Government Resolution, Industries and Supply · 

Department No. IndJIII/F, dated 3rd May 1955. ·. · . · 
(i) Postq sanctioned under ex-Saura•htra Government Resolution, Agriculture and Co-operation Depart-

ment No. SF/57/1/304; dated 29th l\lay 19~6. · . 
(j) Po.t,. m1:b pemp.nent under Government Resolution, Agriculture ana Lands Department No. 

FST/1961/116886/A, dated 26th February 1962. .. . , 
(k) Po.ts made permanent under Government Re8olution, RevenUe and Agriculture Department 

No. GFS/106:.!/82604/P, dated 11th August 1964. . 
(l) Po .. ts made perman~nt under Government Resolution, Agriculture and Co-operation Department 

No. 1164/48428/P, dated 21st Octo~r 1967. . · . 
(m) Posts made permanent under Government Resolution, Revenue and Agriculture Department 

No. 1262/64488/A, dated 11th 1\larch 1963. · · 
·· ·. · (n) PostS· niade permanent tinder Government Resolution, Agriculture, Forests and C~-operati~n 

Department No. FST/3871/32807-P, dated 12th August 1971. , . 

Nota 2.-Tho posts of Banaskantba and Sabarkantba Divisions stand included in the column Baroda 
Circle and those of Kutch Division in column Junaga.dh Circle. · 

D. REGULATION 01!' STRENGTll 01!' PEONS· IN V.ABIOUS O.Fl!'ICES •. 

(i) The permis~ibie strength· of peons in ·~arious offices is as under 

D_asign~tion ~r officer 

Chief -Con5ervator· of Forests, 

Conservator of Forests 

Or 'ler Gazetted Officers 

(Bk) E-6-GO 

.. ' 

AUotment permissible 

I· peon 

1 Peon 

1 Peon 
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. (ii) Where an officer acts in a dual capacity as a permanent arrangement he 
will be entitled to only one set of peon~. 

(iii) No extra peons should be allotted to gazetted and non-gazetted touring 
officers. 

{iv) Where three non-touring and touring gazetted officers of class II or lower 
status occupy one and the same chamber or adjacent chambers, they should share 
the services of one peon. 

{v) The allotment of class-IV-servants in offices should be regulated as shown 
below :-

For officers containing 24 persons or less I 
on the clerical establishment •. 

For offices containing more that 24 per- l 
sons but riot more than 52 persons on the 
clerical establishment. 

For offices containing more than 53 per- I 
sons in clerical establishment. 

Class IV servant for every 12 per
sons or part thereof. 
Class IV servant for every 13 per
sons or fraction of 13 persons. 

Class IV servant for every 15 
persons or fraction of 15 persons 

(vi) The minimum number of class IV servants which an office should have 
for being eligible for a. post of N aik should be 4. 

(Government Resolution, Finance Department, No .. PGR. 1668/2824-CH, dated 18th November 
1968). 

Note ].-Under para (vi) above, the Kaik, if permissible, will not be given in addition to the existing 
strength. F.,r example, if there are five peons in an office, the office will have a Kaik and 4 peons, and 
no additionol peon will be admissible in the vacancy. Further, if there are only 4 peens no Naik will l:e 
permissible. (Government Resolution, Finance Department No. PGR. 1669/970-CH. dated 6th .March 1969 
and No. PGR. 1672/3117/CH, dated 22nd .May 1973. . 

Nota 2.-Ir the cadre.strength of the Head of Department_ and his subordinare offices is common and 
common 3Snbrity list is maintained for such cadre by the Head of the Department, the entire-cadre strength 
is to be take."l into con~irteration for determining the number of posts of Ne.iks (G. C. F. D. No. PGR. 
1669/4180-CH, dated 1Cth July 1973). -

Note 3.-The pay scale ofNaiks is revised from Rs. 90-2-110 plus Rs. 5 special pay toRs. 100-3-130 
from lst March 1971. The post of Naik in the office of the Chief Conservator of Forests is converted to 
Havaldar in Rs. 100-3-14() scale from the same date and it is declared as involving higher responsibility 
than posts of Ne.iks and Peons. (G. R. F .D. No. PGR. 1670/206!-~, dated 18th .March 1971). 

APPENDIX m 
{ Articles 10 and 4.8 ) 

SANCTIONED DESIGNATIONS OF POSTS AND .UAXIMIDI RATES OF PAY 
OF THE TEMPORARY ( lNCLUDING WORK CHARGED ) -NON-GAZETTED 
ESTABLISHMENT VIDE G.R.F. D. No. PPA.1069~P. DATED 19th JUNE 1969 

s~. 
No. 

Name of post .Maximum rate of pay 

PRoTECTIVE ESTABLISHMENT 

1 Rangers, including Technical 
Assistants 

2 l·'oresters. 

3 f :nards { including Beat Guards, 
Depot Guards, Orderly Guards, 
Jodi Guards etc.) 

Rs. 
250-12-310-EB-15-400-EB-20 
~so. 

130-5-155-EB-7-190-EB-8-
2~0-10-240. 

100-2-110. 
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SURVEY ESTABLISHMENT 

Sr. 
No. 

Name of post Maximum rate of pay 

4 Range Forest Officer (Survey). 
. Rs. 

25Q:-12-310-EB-15-400-EB-20--
480. 

130-~15!)--EB-7-190-EB-8-
230-10-240. 

5 Surveyors 

6 Overseers 

7 Tracers 

R •. Stenographers .. 

9 Head Clerks 

10 Accountants 
11 Clerks 

ENGINEERING ESTABLISHMENT 

250-12-310-EB-15-400-EB-
20-480. 
130-5-i55-EB-7-190-EB-8-

230-10-240. 

OFFICE ESTABLISHMENT 

Grade I .. 350-20-45o-EB---25-550-EB-
30-700--35-735-40-775. 

Grade II 250-12-310-~B~15-400-EB-
20-500-25-550. 

250-12-310-EB-15-400-EB-
20-480. 
200-10-25o-EB-12-310-15-340. 
130-5-155-EB-7-190-EB-8-230 
-1~240. 

STATISTICAL· ESTABLISHMENT 

12 Junior Statistical Assistant .. 200-10-25o..:-EB-12-310-EB-15:__ 
430. 

13 Grass Officer 
GRASs EsTAB~ISHMRNT 

200-10-250-EB-12-310. 

14 Grass Inspector, Grass Clerk .. 

15 Grass Chokiyats, Grass Vidias •. 
Grass Vidi Chokiyats 

130-5-155-EB-7-190-EB-8-230-
10-240. 
90-2-UO. 

CLAss IV ESTABLISHMENT 

16 Havaldar 

17 Daftabari.d 
18 Naik · 
19 Peon 

·110-3-140(for Chlef Conservator of Forests• 
office-or.ly). · 

100-3-130. 
100-3-130. 
90-2-110. 

SAW 1\flLL SEASONING KILN, WOOD PRESERVATION PLANT AND wntLESS 
ESTABLISHMENT 

20 Commercial Accountant 
21 Superintendent, \Vaghai · 

Saw Mill 
22 Mechanical-cum-Electrical 

Overseer 
2 3 Electrician. •• 

... 
... 

250-12-310-EB-15-400-20-480 .. 
do. 

17 5-5:-215-EB-1 0-27 5 . 

do . 
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Sr. · 
No. 

Name of poln 

24 Assistant Bencher . 
25 . Foreman, Kiln Opt1rator 
26 Assistant Foreman 

27 Band Mill Op9rato ,'Boilerman, 
Grinder. 

28 Fitter, Sawyer 
2!r Assistant· Boilerman 

. 30 Foreman, .Assistant Sawyer 

Zoo ESTABLISHMENT : 

31 Zoo Superintendent 

32 Store Keeper 

33 Zoo Naik Zoo Keeper, Zoo 
, Chokidar, Zoo Cleaner. 

GUEST HOUSE ESTABLISHMENT : 

34 Bagwan-cum-Mechanic 
35 Electric fitter 
36 Cook. 

. VEIDCLES SECTION 

37 Mechanio 

38 Bulldozer Driver 
39 Assistant Bulldozer Driver 
40· Tractor D.L·iver 
41 !tlechanio 

42 Driver 

4:3 Cleaner 

MISCELLANEOUS ESTABLISHMENT : 

4:4 Artist .. -
45 ·JVater Police Inspector 

Forest Jamadar. 
Cher 

46 \Vater Pumping Driver 
4:7 Cher Naik 
48 Constables 
49 Khalasi 
50 Camel swar 
51 Rakhwaldar, 

ChokidM. 
Watchman, 

Jj2 Helper 
53 Sweeper. 
54 1\Iali 
55 Hamal 

Maximum rate or pay 

Rs. 

1 G0-6-1'90-EB-7-225. 
do. 

135--5-155-EB-7-190-EB-8-230 
10-250. 

125--4:-145-EB-5-165-7-200. 

1:!5-.~140-EB-4-160. 
110-~140. 

90-2-110. 

325-~5-4:00-EB-20-500-EB-25 
-575. 

130-5-155-EB-7---:-190-EB-8-230 
10-24.0. 

90-2-110. 

125-4-145-5-165-7-200. 
do. 

125--~140-EB-4-160 . 

130-5~155-EB-7-190-EB-8-230-
10-240 .. 

175-8-215-EB-10-275. 
160-6-190-EB-7-225. 

do. 
130-6--155-EB-7-190-EB-8-230 

10-240. ' 
130-5-155-EB-7__:.i90-EB-8-230 

10-240. 
90-2--llO. 

20~1~250-EB-12--310-15-340. 
130-5-l55-EB-7-19~E.B-8-_.2~0 

10-240. 
125-4:-145-EB-5-16~7-~00. -
100-~130. 

do. · 
90-2--110. 

do. 
do. 

90-2-110. 
··do. 

do. 
do. 
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(Articles 13, 16, 36 n.nd 39 ) 

(i) Special Pay and Allowances : 

.. Incumbents of the posts mentioned below are entitled to special pay as shown 
against· them :- · 

Sr. Designation of Post 
No. 

I 2 

(a) GAZETTED SERVICE : 

I Assistants to the 
Chief Conservator of 
Forests. 

(b) SUBORDINATE SERVICE : 

2 Range Forest 
Officers, Fores1 ers, 
Surveyors, Guards 
Peons and drivers 
and ministerial staff 
posted in scheduled 
areas and tribal 
areas. 

3 (i) Typists who type 
on an average at 
least 12600 words 
in English or 8685 
words in Gujarati 
per day. 

(Bk) E-6-61 

Terms and 
Rate per month conditions for 

grant, if any· 
Authority 

3 4 

Rs. 

100.00 

I 0 per cent of 
the basic :pay._ 

Rs. 15.00 

Government Reso-
lution, Agril. and 
Co-op. Dept.No. GFS 
II64I9561-E, dated 
3rd ieptember 1965 
and IFS 1368161674-
P, dated 16th Sep
tem!Jer: 1968. 

Subject to con- Govt. Resol. G.A.D. 
ditions in para I No. Mis. 106511045-
(ii), (vi) and G, dated 22nd April 

· (vii) of G. 1965 and Agril. 
R., G. A. D. No and Co-op. Dept. 
Mis. 106511046- · ~o. FST. 26661 
G dated 22nd 16632-P dated 18th 
April 1965. July, i 967, G. R. 

Agril. and Co-op. 
Dept. No. FST. 
2666 I 81068 - P, 
dated 15th Dece
mber, 1970 and 
Govt. Letter, Agril. 
and Co-op. Dept. 
No. FST. 2668 I 
84303-P, dated 7th 
January 1971. 

Clerks-cum-typi
sts are not 
eligible. 

Government Reso
lution Finance De
partment No. PPA 
1769-P, dated 17th 
November 1969 
and PAYII072-Kh, 
dated 4th October 
1972. 
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No. 

1 

Designation of Post 
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Rate per 
month 

3 
Rs. 

Terms a.nd con
ditions for grant, . 

if any 
4 

(ii) Typists who type 7.50 
on an average at 
least 5250 words 
per day in Gujarati 

Authority 

5 

4 Steno-Typists (i} Rs. ~.00 for The special pay Government Beso-
shor\ hand will be admissi- lution Finance De
speed of 80 ble to · those partment No. :PP A 
words per Steno - typists 1769-P, dated 17th 
minute. whopossesscer- November 1969 

(ii) Rs. 40.00 
for short
hand speed 
oflOO words 
per minute. 

(iii) RE!.50.00 for 
short-hand 

speed ofl20 
weirds per 
minute. 

tificate for re- and Corrigendum 
quisite speed F. D.No.PPA-1770 
from the re- 2530-P, dated 12th 
cognised insti- August 1970 and 
tutions holding PPA/ 1771 f 118-P, 
tmch examina- dated lith Febru-
tions. a.ry 1972. 

5 Seven . Range Clerks Rs. 25.00 Government ll!imo. 
in Dangs performing Agril. and Co-opera-
the job of wireless tion Dept. No. 
operation Sits in FST-2668/65973-P, 
a.ddition ·to dated 20th Dece-
their duities. mber ' l96S. 

For general rules regarding travellin<Y a.llowance, see Chapter XII of Bombay 
Civil Services Rules Volume I. For otbe~ allowances in the same publication, see 
the following :-

lr. Nature of Allowance Rule or Appendix, Bombay Civil ~ervices :Rules 
No. Volume II and other orders. 

1 Plague allowance RulQ 343-A. 

2 Per~nanent Travelling Allowance Rules 383, 442, and 443. Appendix XXTI, 
serial numbers 9 to 14, 17, 18, 20. 

Government ResoulationsFinance Dept. Nos. 
1922/23, dated 14th June 194-9, TRA 1071-
1816-J dated 8th June 1971 and GR 
Agricuiture Forest and Co-operation 
Department No. FST/307l/9lll2-P, daetd 
3rd April 1972 and GR-Finance Depart
ment No. MSB/1474/267/J, dated 17th 
January 197 4. 
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Sr. Nature ef ·Allowance 
No. 

3 Charges for conveyance of per
sonal. effects, motor car, etc. 
on tour to the first or from the 

. last camp of an extensive tour. 
4 Travelling allowance to officers 

, performing duties at seaside 
resort or hill stations for their 
own convenience. 

5 Special pay at IOper cent of the 
presumptive pay for holdini 
a(lditional charge. 

6 Hf>use Rent Allowance : 
(a) Gazetted Officers 

(b) Non Gazetted Government 
servants. 

Rules or Appendix, Bombay Civil Services Ruin 
Volume II and o•hera orders 

Rule 461 and Appendix XXXIII. 

Rule 510 and Appendix XL. ( Though the 
Chief Conservator is included in this 
Appendix, · his visits to seaside resorts 
and hill stations.( named in Bomba:v Civil 
Services Rules 507) at any time of the 
year, in connection with his offieial duties 
should be covered by Bombay Civil Ser
vices Rules 509 in the matter of travell
ing. allowance ( Revenue DepartmeNt 
No. 3742-D/33, dated lOth 1\Iay 1935) .. , 

Bombay Civil Services Rule 609 and serial 
No. I in Appenrux I (Chapter XIV ) ef 
Bombay Civil Servites Rules Volume II. 

Note.-The Chief Con~;crvator and ConHt'n·otc.rs are 
authorised to sanction special pay, undf'r the al>ove 
rule in respect of po8ts to which tlll'y are comp .. tr·nt 
to make appointments, upto 3 months. (Special 
No. 22, Governm••nt H(',;ulutir n, Reveum:• and 
Agricult.ure Departmt>nt No. PWR-1164/17252-E, 
dated 30th :March, 1964 · ). 

Nole.-2. When a Gover'lment o;ervant .ltolcas acldi
tional charge of anor.her post which is equivalent in 
rank to the post held by him iipecial pay ID{ty he 
granted to him for the period in t>XceliR of om• month. 
for which additional charge thert'of if< h~o~ld by him. 
i. e. no ·special psy will. be admis11ible for the fil'ilt 
month, Special pay i~ also not ndmissible "!"hell 
the e,quivalent post in the same office. ( Note 6 (i) 
below Bombay Civil Services Rule 609 ). ' 

· NotJ-3. When a Governmeat ~Servant holds additio~al: 
charge of another post which is higher in rlUlk than 
the post held by him, t.he special pay is admi>'sible 
fnr the entire period fur which the addit.ional charge 

' thereof is held by him. (Note 6 (ii) below Bembay 
Civil Service Rule 609 ). 

Nofe-4. When a Government so•·vant holds additional 
ch!'lrge of a post which is subordinate to the post 

. held by him no special pay is admisilible ( Bombay 
Civil Services Rule 611 ). 

Appenrux XV to Bombay Civil Servicea 
Rules Volume II and Government Reso
lution Finance Department No. PPA 
1569-7-P, dated 12th February Hl69, G. 
R. F. D. Nos.HRA.I269/1~48/CH, dated 
20th December 1969 and 25th Marek 
1970 a.nd G. R. F. D. No. VLB 1171/2109-
CH, dated 3rd August 1972. 

Appendix XVII to Bombay Civil Serviees 
Rules Volume II and Government· · 
Resolution. Finance Department No. PPA 
1569/7-P, dated 12th February 196Q G. 
R. F. D. No. HRA-1269/1448/CH, dated 
20th December · 1969 and 25th March 
1970 and G. R. F. D No. VLB-1171/2109 
CH, dated 3rd August 1972. 
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Sr. Name of Allowa.noe 
No. 

7 House rent allowance to Foresters 
and Guards who are not pro
vided with rent free quarters 
at Rs. 10 per month and Rs. 5 
per month. respectively. 

8 Remuneration to the officers 
appointed as examiners at 
the examinations conducted by 
the Gujarat Public Service 
Commission. 

Rules or Appendix Bombay Civil Services 
Rules Volume II and other orders 

G". R. Agril, Forest and Co-op. Department 
No. EST 3071/64172-P, dated 7th August 
1972 .. 

Rule 7 ofthe Appendix XVIII-A Bombay 
Civil Services Rules Volume II. 

·Note.- For~xaminations hold by the Ccntr11ol Government and other State GoV'flrnmPnts in India, the. 
employmont of a Government servant by such Government as Supervisor, Invigilator et.c. or for !Uly 

other work iu connection with the examination held or conducted lly such Government :;hould al~o 
aue·1m'ltically imply ,;a.nction uf thf'l competent authority to the Government servants cpncerned 
und•Jrtaking thErwork and accepting honoraria. et the prescribt'd rate ( G. R., F. D, No. FAH/1071/1381/CH, 
dated 9th July, 1971). 

(ii) Advances : 

The grant of advance!,! (house building, motor car, and other conveyance, 
travelling allowance, etc.) is governed by the rules in Chapter 6 of Gujara.t Financial 
Rules, 1971. 

Advances to non-gazetted Government servants on the eve of important festi
vals are governed by the orders contained in Government Resolution, Finance De
p~trtment Nos. FNR/1963/10334-Z, dated 13th December 1963 as subsequently 
modified and last continued upto 31st December 1970 under Government Resolu
tion Finance Department No. NNM-1067/7874/Z, dated 15th December 1967 and 
NNM-1073/7067-Z, dated 18th October 1973. 

Advanaces to non-gazetted Government servants for the purpose of fans are 
governed by the orders contained in Government Resolution, Finance Department 
No. NNM-1069/55-Z, dated 4th July 1969 as amended from time to time. 

APPENDIX V 
( Articles 13, 15, 2l, 23, 24, 26, 29, 35, 38) 

RECRUITMENT RULES SANCTIONED FOR POSTS IN THE 
FOREST DEPARTMENT 

(i). Indian Forest Services : 

See Part IV chapters 3 to 7 ( P. 663 to 683) of All India Services Manual, 1969. 

(ii) Gujarat Forest Services Class I and Class U : 

1. ~ppointment to Cla.ss I is made by promotion of members of Class II of 
the ServiCe of proved ment and efficiency. 

[ Rule 7, Appendix C., B. C. S. C., and R. Rules, ( 1950) ). 

2: ~n exercise. of the.powers ~onferred by the proviso to article 309 of the 
Const1~ut10n of India a~d m supersession of the existing recruitment rules for the post 
of GuJ.arat Forest Ser':lce Class II, the Governor of Gujarat hereby makes the 
followmg rules regulatmg th~ ~ethod of recruitment to the post of ·Assistant 
Consm·vator of Forest/Sub-Divisional Forest Officer, in Gujarat Forest Service Cl!l.is II. 
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Appointment shall be made either-

( a) by promotion of Rangers of proved merit and efficiency \\'ho after comp
leting the prescribed course have obtained the Rangers Certificate from the Agri
cultural College,Poona, or the·Ranger's higher certificate (or its equivalent) from 
the Forest Research Insittute and College, Dehradun or any school or college of 
Forestry, recognised by the Government of Gujarat provided that such Rangers 
have rendered not less than 8 years service as Rangers, or · 

(b) by the selection Of candidates who are not less than 19 or not more than 
24-years of age on the date the course of training starts. The upper age limit may 
however be relaxed in the case of departmental candidates i. e. trained Rangers 
in the Government Service by not more than 5 years. The upper age limit may 
also be relaxed in the case of scheduled casteftribe and other Backward Clas~ 
candidates by not more than 5 years. Candidates mustuce prod a certificate of 
age on joining the College. · 

*(c) The appointment by promotion and by direct selection shall be made 
in the ratio of 2:1 out ofthe vacances available. 

• 
Explanation.-No candidate will be eligible for admission to the Indian Forest 

College unless he holds a Bachelor's degree in Nat ural Science, Mathematics, 
Statistics, Geology, Mechanical Engineering, Civil or Chemical Engineering, Agricul
ture or Economics of a recongised Indian University or holds equivalent foreign 
qualifications provided that in the case of graduates with pure Mathematics or 
Statistics and Economics they must have taken one of the following subjects in their 
Higher Secondary I Matriculatjon.or equivalent examination; Biology; (2) Physiscs; 
Chemistry. 

The candidates should possess the following minimum physical standards .-

(a) Height 163 c. m. 

(b) Chest Normal 79 c. m. 

expanded 84 c. m. Miniumum 5 c. m. expansion. 

(d) Selected candidates shall be required to undergo a course of Forestry for 
'two years at an institution recognised by Government and to obtain a Diploma 

( or degree ) in Forestry from that institution. Government shall pay an annual 
sum of Rs. 3,500 as tuition fees, stipend Rs. 17 5t per month and tour expenses of 
Rs. 2,400 for two years for each candidate selected for training subject to the 
condition that he executes agreement with two sureties binding himself to work 
diligently at such institution and serve Government for not less than 5 years 
after obtaining a diploma (or degree) in Forestry from the Institution and refund 
all money expended by Government on his training at the .Institution with 
interest at 6 per cent per annum if he fails to carry out the terms and is found 
unsuitable for employment due to misconduct. Government may prescribe the 
Institution at which the candidates should undergo the training in Forestry. 

(e) Before joining the institution refered to in the preceding rule a ~elected 
candidate will, unless, he is specially exempted from this requirement by Govern
ment be required to undergo a course of practical training for 8 we.eks under a 
Divisional Forest Officer, and a test of ability of the candidate to make in four 
hours a journey of 25.6 k.m. on foot. 

*Hule (c) in:st·rte~l Ly G. :K. A. F. and C.D. No.GKHf7ljRCT/1372f69!J70-P. dntul 2IstApril, 1973 and 
Rnlrs {c) tn (g) rt>mPmhPrPd RuiN• (d) to (h). 

fThe rnt? of ,,tipood i~ increaHI'd to Hs. 300/· per moF.th vide G. R. A F and C. D. No. TRN/1370/ 
603-13-p, htcd 28th March 1!)73. 

(Bk) E-5-52 
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(j) On satisfactorily completing the course of training prescribed in rules (d) 
and (e) selected candidates will be appointed to Class II of the Gujarat Forest 
Service as Assistant Conservators of Forests on probation for two years. 

(g) Every selected candidate so appointed· as an Assistant Conservator pf 
Forests on probation will be required to pass the Departmental and Language 
Examinations in accordance with the rules prescribed by Government for 
these examinations. 

(h) Every Ranger promoted to .Class II of the service will be required to 
pass the Departmental and Language Examinations in accordance with the rules 
prescribed by Government for these examinations. 

( G. N. A. & C. D. No. GKH/267/FTR/11134/52989-E, dated 4th OctoLer Hl66 a11 correcterl by 
G.N. A. and C.D.No. GDH/367fFTRfll64f529i9-E, dated 18th/20th February 1967) 

(iii) Sanctuary Superintendent : · 
In exercise of the powers conferred by the proviso to Article 309 of the Con

stitution of India, and in supersession of the orders issued under G. N. A. and C. D. 
No. MIS-1!63/33043-P, dated the 4th November, 1967, the Governor of Gujarat, 
hereby makes the following rules to provide for regulating recruitment to the post 
of Sanctuary Superintendent in General State Service Class I, namely :-

1. These Rules may be called the Gujarat Sanctuary Superintendent 
(Recruitment) Rules, 1967. · 

2 .. Appointment to the post of Sanctuary Superintendent in Gnjarat 
Government General State Service Class I, sha.ll be made either -

(a) by promotion from amongst officers of proved merit and efficiency 
in G. F. S. Class II who possess the educational qualifications mentioned 
in rule 3 (b). 

or 

(b) b:y ·direct selection. 

or 

(c) by transfer of a suitable officer of Gujarat Forest Service Cla~s I. 

3. To be eligible for appointment by direct selection, a candidate mu!!t

(a) . be not more than 35 y~ars of age, 

(b) posses-

( i) a diploma in Forestry of Indian Forest Collage of Dehra Dun or 
a diploma of any recongnised foreign Institute ; or 

(ii) A Bachelor's 'degret;l in Second Class with Botany or Zoology or 
~ eterina:ry Scie:r;tce with 3 years' practical experience in Zoo administra
tiOn or m handling and preservation of ·wild life ; or 

(iii) a pbst graduate degree in Wild Life management : , 

;t:>rov~ded that the age limit may be relaxed in case of a candidate 
possessmg exceptionally good qualifications or experienc@ : 

Provided furt~er that the upper age ·limit will be relaxed in caM of 
persons al~e.ady m the service of Government of Gujarat in accordance with 
the provlSlons of Gujarat Civil Services Classification and Recruitment 
(General) Rules, 1967. 
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A eelected candidate !hall be on probation for a period of two years and 
shall be required to pass departmental examination if any and an examination 
in Gujarati or Hindi 'or both according to the Rules prescribed in this behalf 
by Government. 

( G, N. A. and C. D. Nos. G-KH-407·RCT/13MfCon. 1562/P, dated 7th June 1969 and GKH-642-
RCT- 13&8/74702-P, dated 18th Sept&mber 1970) 

(iv) Legal Superintendent : 

In exercise of the powers conferred by the proviso to Article 309 of the 
Constitution of India, the Governor of Gujarat hereby makes the. following rules 
regulating the method of recruitment to the post of Legal Superintendent in the 
Fore11t Department in General State Service -

I. Appointment to the. post shall be made by direct selection from amongst 
the candidates who, if not already in service of the Government of Gujarat,. 
are not more than · 35 years and who -

(i) Possess a Degree in Law at least in the second class of a recoginsed 
University ; 

(ii) Possess adequate knowledge of Gujarati : 

Provided that preference will be given to a candidate who possesses 
experience in conducting. Civil cases: 

Provided further that 'the upper age limit may be relaxed in case of 
candidat~ with exceptionally good qualifications. · 

A candidate appointed by direct selection shall be on probation for a period 
of two years. He will be required to pass an examination in Hindi according 
to the rules prescribed by the Government. . . · · · 

(G. N. A. and C. D. No. FST. 2965/8982-E, dated 3rd September 1966) 

(v) Superintendents : 

See Article 22. 

(vi) Rangers : 

(A) Regular : 
. ' 

In exercise of the powers conferred by the proviso to article 309 of the Constitu
tion of India, the Governor of Gujarat makes the following rules to provide for regu
lating recruitment to posti of Rangers in the lower Subordinate Forest Service, 
namely:-

1. These rules may be called the Rangers ( Subordinate Forest Service ) 
Recruitment Rules, 1969. 

2. Appointment to the posts of Rangers in the lower Subordinate. Forest 
Service, shall be made either ~ . 

(a) by promotion of a person of proved merit and efficiency from amongst 
the Foresters ; or 

(b) by direct selection. 

:L To be eligible for appointment by direct selection to the post mentioned 
iu rule 2, a candidate must--

(a) be not less than 18 years of age and not more than 24 years of age on 
I he date of commencement of the Rangers' Course. 
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(b) possess the minimum educational qualification of Intermediate 
Examination of any recognised University or its equivalent examination 
with two or more of the following subjects :-

Mathematics, Physics, Chemistry, Botany and Zoology; 

or 

have passed the Higher Secondary Examination or the Pre-University 
examination followed by a pre-professional or pre-technological course, 
conducted one year after the Higher Secondary Stage or one year after 
the Pre-University stage in a recognised University or its equivalent exa
mination with two or more of the following subjects :-

Mathematics, Physics, Chemistry, Botany and Zoology. 

(c) Possess the following minimum standard of physique !
(i) Height : 5'-4" or 1.6256 metres or 163 c.m.s. 
(ii) Chest : Normal 31" or 0.7874 metres or 79 c.m.s. 

Expanded 33" or 0.8!l82 metres or 84 c.m.s. :Minimum 
expansion 2" or 0.508 metres or 5 c.m.s. 

Provided that the minimum height may be relaxed by 5 c.m.s. in the case 
of Gorkha, Nepalese, Assamese, Naga, Manipuri, Garhowali, Kimaoho, 
Sikkimese and Bhutanese candiq.ates : 

Provided further that the upper age limit shall be relaxed upto 30 years in 
case of Government Servants, in lower Subordinate Forest Service who have 
put in at least. 5 year·s service or have stood first at a State Foresters 
Training School. 

4. The appointment by direct selection and by promotion shall be made in 
the ratio of 2:1. 

*5. The candidate shall have to appear for a written test a.s well as viva voce 
and personality test to be held by the Gujarat Public Service Commission. The 
Gujarati written test shall consist of papers on English Essay, Tra.nslation from 
Gujarati into English,or Hindi into English,Mathematics and General kno" ledge. 

6. The following }.,oresters, Guard~ and Surveyors shall be eligible to 
compete in this test for selection of the Rangers course :-

(~) A Forester, who has passed Secondary School Certificate Examination 
or Its eqnivalent examination with Enalish as one of the subjects and who has 
stood first in the examination of the Foresters Training Class. Such Foresters 
shall not be required to appear for the written test. However, they shall 
have to appear for personal interview. 

(i~) A ~orester, Surveyor or Guard who has put in at least five years of 
service and IS not more than 30 years of age on the date of commencement of 
the Rangers Course . 

• 7. The candida!e selected on the basis of the written test and personal inter
v~ew shall be requrred to produce a certificate from the Chil Surgeon, certifying 
Ins fitness for rough and outdoor life in the Forest Department. 

*Subst.itued by G. N. A. F. anrl·c. D. No. G/KH/27/RCT/1373, doted 8th Ft'l)JllRry l!li4. 
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8. The selected candidate shall also be required to undergo :\ walking teJt of 
16 miles (or 25 Kms.) within 4 hours. 

9. The selected candidate shall he reqt~ired to un.:Iergo practical trai 1in~ in 
the Forest for :.t pPl iod of t>ight weeks. During the pmhrl of practical trai.1L1g 

. the candidate sl1all r('cehTe stipend and travelling allowance, as the Governm:mt 
may, from time to tim<', fix • 

. . . 10 .. The cancidate finally selected will be req•ti:-el to un·lergo trabi 1~ for 
the Rangers Course at the Northern Foreat R:nger Co'b~c. D~hra:lu:1 or 
Southern l!'orest Ranger College, Coimbator3 fJ: \ .?'·'i> I Jf t·.v> yJ.\:.~. 

11! The trniring for the ltan~ers CoursJ at t'le NorthJrn F.or3st R1.n~~r 
College, Dehrarl1:n or Southern Forest Ra 1ger Colbge, C .. J.n'1n.tor.), sh1.1l b" at 
Government coflt.. During the p?riorl of trai 1i 1g, the can.·liJJ.te shall rJc :i \'a 
stipenrl, equipment and other allowances, if a 1y, M the Govcrnm~nt m 1y, 
from time to time fix. The in service canciHates shall .recdve their p:tY. and 
otller allowances, if any, as the GoY,ernment may, fro:.n ti.113 t:> ti.uJ fix. 

12. Before under~oing trnining, the candUate shall ha\•e to give an 
agreement and secudty bond for such amount as the Government may, f:on 
time to time, fix, to serve Government for a peliod of at least five years. after 
pa&ing out from the C'ollege. 

13. On successful completior, of the Trahi:lg Co'trse from thP R:t11~"'r'~' 
College, the canc~idate shall be appointed as a Ranger if he passes wit't hizher 
standard certificate and as a Forester if hl' passes with lower standard certificate. 

14. The ser~iority of the Rangers shall be governecl b:v thC'ir re~pJctive 
ranks in the final examinat,ion, i:respective.of the date of joini.lg the serviJ~. 

15. A <'andidate who has passed the Rn.nger3' Course with lower stan hrd, 
shall be eligible for promotion as a Ranger, after completbn of a p3riJj of five 
years. ' • 

16. ·A candidate appointed as a Ranger, shall be reqi1irecl to p1.~s the 
Departmental Examination ancl an examinatbn b Hindi or Gujarati or both in 
accordance with the rules made by the Government in that be:half., 

( G. N. A ar.d C. D. Nc. GKR/440[RCT. 1366/~32££-P, dt.tld 14th A.rgm.t l!lt9 ). 

(B) Special : · 

Whereas the exigencies of the sP-rvice required adoption of method of recruitment 
to tl1e post of Ranger in the Lower Rubor linate Fore~t Service, under the Fore3t 
Department. other than that specified in the Rangers (Subordinate Forest Servbe) 
Recruitment Rules, 1969. 

Now, therefore, in exerche of the powers conferred by the provho t.o article 
309 of the Constitution of India, the Governor of Gujarat, hereby makes the followi :1g 
rules to pro' He for regulating recruitment to the post of Ranger in the Lower Subordi· 
nate Forest Service under the Forest Department nam3ly :- · · · 

1. (i) These rules may be call~d the Ranger. (Subordinate Forest 
Servbe) (Special) Recrdtment Rules, 1973. . . 

(ii) 'Ihey shall come into force with effect on and from the date on which 
this notification h first publi.,hed b the Offi~ia.l Gn3te~. · 

(iii) 1'1-ey sl all remnin:in force till the post of R.F.O. is brought '\\itlin the 
puniew of the G. P. S. C. · 

(B~) E-6-53 
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J. Notwithstanding anything contained in the Rangers (Subordinate Forest • 
Service) Recruitment Rules, 1069, (hereinafter referred to as "The Rangers 
Recruitment Rules of 1969), during the period these rules are in force it shall be 
laWful to make recruitment to the post of Ranger in accordance with these rule3. 

· 3. Appointment to the post ofRanger, in ·the Lower Subordinate Forest 
Service under the ForeFt Departmed, shall be made either :- · 

(a) By promotion of a person of proved merit and efficiency from amongs\ 
the foresters; or 

(b) by direct selection. 

4 .. To be eligible for appointment by direct selection to the p:>st mentioned 
in rule 3, a candidate must:-

(a) be not less than 18 years of age and not more than 24 years of age. 
(b) possess a degree of D. Ag. and 
(c) have the minimum standard of physique as specified in clause (c) of 

rule 3 of the Rangers Recruitment Rules of 1969. 

'5. Appointment by direct selection and by promotion shall be made in the 
ratio of 2: I. 

6. Candidates for appointment to the post of Rangers by direct selection 
. shall be selected on the basis of their performance at an interview to be held by 
a Committee consisting of the Chief Conservator of Foests, and two other 
members nominated by the Chief Conservator of Forests, from amongst the 
Conservators of Forests. 

7. A candidate selected under rule 6 shall be appointed to the post or Ranger 
'and a person ~o appointed shall be on probation for a period of two years from 
the date of appointment unless such period is extended by the Chief Conservator 

. of Forests for reasons to be recorded in writing by him. 

8. (I) ·During the ·period of probation, an appointtee shall 
, (a) undergo practical training in the forests, for a period of four month•, 
at the end of which ·he shall appear at a post-training examination held by 
the Government . 

. (b) pass the Departmental Examination and an examination in Hindi 
and Gujarat.i or both in accordance with the rules made by the Govemmen$ 
In this behalf. 

(2) (a)· Where an appointee does not appear at the post-training examination 
as re~uir~d by sub-rule (1) or appears at the examination and fails to pass the 
exammat1on; 

(b) Where an appointee having passed the post-training examination fails to 
. pass the, Departmental examination; 

he shall be discharged. 

(3) 1'i!l the time when an appointees passes the post-training examination. 
, the. appomtee shall not be entitlE,d to any pay of the post of Ranger, but shall be 
-entitle~ to such stipend and travelling allowances as the State Government may, 
from time to time determine. · · 

.(4) .The inter .!e ~;eniority of the appointees under theEe rules shall be d.et~:-
: mme~ In ~Qcordance with the rank such ap1 ohtees obtain in the post-tra1mng 
exammatlon. · 

. .. ~ .... 1 
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9. (I) A person appointed to the post of Ranger under these rules sha.llnot 
be eligible for promotion to any of the higher posts in the Forest Department 
unless and until he obtains a certificate of ha"'ing passerl an examination held 
by the Northern Forest Rangers College, Debra Dun, or the Southern Forest 
Rangers College, Coimbatore at the end of Rangers Course. 

. (2) The terms and conditions laid down in the Rangers Recruitm:ent Rules 
of 1969, in respect of training for Rangers Course shall mutati& mulandi& apply 
to a person referred to in sub-rule (1). · 

(3) The inferBe seniority of Rangers appointed under these ntles and of those 
appointed under the Rangers Recruitment Rules of 1969 shall be goTemed by 
the date of the certificate of passing the examination held by any ofthe colleges 
referred to in sub-rule (1). 

(G. N. A. F. and C. D. No. GKH/223/RCT/1373J74909·P, dated ~6th Au~tat, Ul73 ). 

(vii) Foresters : 

In exercise of the powers conferred by the proviso to article 309 of the 
C'.onstitution ,of India, the Governor of Gujarat makes tile following rules to provide 
for recruitment to the posts of Foresters in the lower subordinate Forest Service, 
namely;-

·. 1. These rules may be called the Foresters (Subordinate Forest Service) 
Recruitment Rules, 1969. · 

2. Appointment to the posts of Foresters in the lower Subordinate Forest 
Service, shall be made either :-

(a) by promotion of a person of proved merit and effciency from. amo~·gn 
the Guards; or : 

(b) by direct selection. 

3. To be eligible for appointment by direct selection to the post mentioned 
in rule 2, a candidate must:- · 

(a} be not less than 18 years of age and not mote than .25 y~ars of age; .. 

(b) possess the certificate of Secondary School Certificate Examination 
or .ita equivalent examination; · 

(c) possess the following standard of physique :-

(i) Height : 5'-4" or 1.6256 metres· or 163 Cms. 

(ii) Chest: Normal 31, or 0.7874 metres or 79 Cms. Expanded 33• 
or 0.8382 metres or 84 Cms. Minimum Expansion 2" or 5 Cms. 

(d) for Adivasi candidates :-

(i) Height : 5'-1" or 1.5494 metres or 155 Cms. 

(ii) Chest : Normal ao• or 0.7620 metres or 76 Cms. Exp'inded 32• 
or 0.8128 metrt's (81 Cms.). Minimum Expansion 2" or 5 Cms. 

4. The appointment by direct selection and by promotion shall be made in 
the ratio of 1:2.. . . 

5. The Guards who have passed the Secondary School Certificate Exami. 
nation or its equivalent· examination and who coaform to the above age limi~ 
and physicaJ standards shall be eligible to compete for direct selection. 
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6. The Guards havhg the followiag qualifi~ations shall also be elizible to 
compete for the selectbn : 

(i) Those candUates who have minimum educatbnal qualifications of 9th 
standard, and are under 30 ye1.rs o( age, and who have passed the final 
exarr.ination in the Guards training class and who also have at least 5 years 
sen icc _expe1 i~nce . 

. *(ii) T:~oso candid<ttes who hav~ minimum educat icnal qun Hficaticn of 9th 
sta1:dar , and w!1o als:> :nve not lesl t:1e11 10 yell'..'s sarvice experlen'Jo. 

'(Ui) C1nards who have stood first in the Guards Training Class final 
exambation. ' 

7. The selectbn of Guards to the post of Forester shall be made by wtitten 
exarr.ination and oral exami.latj)n except in the case of Guards. who have stood 
fi:st in the Guards. Training Class if their servbe records are good . 

. us. The selected canC:ilate shall be required to nn:lergo a m;,dical examination 
and a wakling test of 16 rr.i!es (25 K. metres) "Hhin 4 hours. 

0. The selected candilate shall be reqdred to undergo practical training in 
t1 e f.eld for n pn iod of two months. Thereafter they shall be sent to the 
Fores~ers' l',·r i..i.tg flasss for trabing of thorough groundbg in the theoretical 
and practical aspects of Forestry. · · 

The p:ractica_l trabbg in the field shall not be required in the case of in-service 
candidates. ' 

10. · The training in the Forest('rs Training Class shall be at· Government cost. 
Dming the pe1 iod of practical training in the field and also training in the 
Trai. i. g C:ass, the candi:lat) shall rec ive stipe:1d, dress articles, equipment 

· and other allowances, if any, as t:1e G:>nr.1m:mt m:t.y, fr.Jm time to time fix:. 
I 

II. The Guards who are se]ecta::l by dire~t s;,le~tbn, durh~ the p~riod of 
training, shall :receive their p:t.y, stip~.1d, dre3s artbbs, eq'.lipmmt an:l other 
allowance~, if any, as tha G.Jvarnm.mt may, from ti.m t:> tLnJ fix:. 

12. Be,fore undergoing trainbg, the candilate shall have to give a bond for 
such amou~t·· as th~ Government may, from· tinn to ti:.n~. fix:, to ~e~ve 
Government for a pe110d of at least five years after passing out from the Trammg 
Class, faring which, they shall have to refund to Government the amount 
prescribed ia their bon::l whbh s"tall ba bclusive of the cost of training and the 
stipenu and other expense L1curr Jd by Government on the can~ilate. 

. 1~·~ .. Those ~rainees v ho f.til to pass the final examination of the Fo~esters 
Trammg qiass m the fin t a tempL "ill be permitted one more chance at the1r own 
cost, pron.ded they were wit:.in 4 l,e nge of 23 year:- at the time of their selection. 
Sue~ cand!J~tes shall not bP enti.~~d to stipend or any other allowances. In
s~rvlce candidates who fu.il tJ pass the final examination inspUe oftwo chances 
tJve~ to them shall be retained as Guards. Rest of the candidates shall be 

· · req~lfed to refund to the Government the amount prescribed in their bond. 

14. o.n successful completion of the final examination of the Training Class, 
the cand1.:late shall be appointed as a Forester. 

· 1.'>. A candidate appointed as Forester shall be on probation for a period of 
. . two years.. . . 

. ~!n:-~~~ttdby.G.N.A.F.a.dC.D. NJ. GKH/21/Hi1-t9'i:/Hii'71 it.ttd let hhtu) lt73 u.d 
ex1~t'1£' c!.t..utf: (a) llmlliluu: H (iti;. " ' 

**Substitutt.d by G. N. A. F. a•.d C. D. Nc. Clillfl:4fl\tT-lSC.gJ~(Cl4·r, C:&.tt.d titL l:'Y lt71. 
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16. The seniority of the Foresters shall be governed by their respective 1·ank 
in the final examination, irrespective of the date of joining the service. 

17. A candidate appointed as a Forester, shall be required to pass the 
Departmental Examination and an examina.tion in Hindi 0!" Gujarati or both in 
accordance with the rules made by the Government in that behalf. 

( ~. N. A. and C. D. No. GKH /-Ul/RCl'. 136'l/708l3-P, dated 14th August 1969 and AKH-64/ 
RCT-1369/70014-P, da.tt.d 6th llay 1971 ) · · 

(viii) Guards 

In exercise' of the powers conferrt'd by the proviso to article 309 of the cons· 
titution of In.lia. the Govern0r of Gujarat .tereby ma~es the following rules to 
provi~e for' regulating reG:uitmont to the posts of Guards in the lower Subordinate 
Forest Service, namely:-

. 1. These rules may be called the Guards ( Subordinate Forest 'Service ) 
Recruitment Rules, 1969. 

2. A candiJate selected for the post o Guards in the lower Subordinate 
Forest ServiLe shall be .b:rne on the cadre of or:e or other permanent Division 
whi.:h ~all inJlu~e indepen~ent Sub-Divir.ion , also. 

3. The Division'ltl Forest Officers slla.ll be competent to make appointment 
to the p:>sts of Guards. . · 

4. Ea~h perm'ltnent Division shall have its own cadre of Guards. The Guards 
serving in a temp::>ra.ry Division shall be allotted to one or the other permanent 
Division and shall be borne on the cadre of that Division~ _ : · . . 

5. The p:>sts of Guards shall be filled by ·direct recruitment. 

6. To be eligible for appointment by direct selecti~n t<? t1te posts_ of Guards .in 
the L:>wer S:~bordinate Forest Service, a candidate must :-

(11) be not less than 18 yean of age and not more than 25 years of age; 
(b) h'ltve p'ltssed the Gujarati IV standard; 

(c) p:>ssess the following standard of phy3ique:-

(i) Height: . 5'-4" or 1.6256 metres .or.163 Cms. 

(ii) C\est : Normal 31" or 0. 7874 metres or 79 Cms. Expanded 33• 
· or 0.8382 metres or 84 Cms. Minimum expansion 2" ( 5 Cms.) . 

(d) For Adivasi candidates : 

(i) H~ig~t : 5'-1" or 1.5!6i metre ( 155 Cms.) 

C~est : Norm'1.l 30" or 0. 7620 metre ( 76 Cms. ) 
Expanded 32" or 0.8123 metre ( 81.' Cms.) 
Minimum exp'ltmion : 2" ( 5 Cms. ) 

7. The sele -·ted candid 1.te shall be required to undergo a medical exam.i
natio:n and a walkin(J' test of 16 miles ( 25 k. metres ) in 4 hours. 

0 

' 
8. After pe.ssing cf the medical examination. the sel~ctcd ca.r.dicatt»s shall . 

be required to undergo practical training in the field for a period of two m~ntla. 

(Bk) E-6-lj 
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Thereafter they shall be sent· in the Guards .. Traning Class for training of 
thorough grounding iQ. the theoretical and practical aspects of forestry. 

9. The .training in the Guards Training Class. shall be at. Go:vernment cost. 
· . ;During the peri~d- o~ practical . trai~ing _in th~ field an~ also tra:ining in the 

training cla~s,the candidates shall receive st1pend, dress articles, eqmpments and 
other allowances, if any, as the Government may, from time to time, fix . 
. : 1 o. · Before undergoing training, the candidate shall have to give a bond for 
such amount as the Government may from time to time, fix, to serve Govern
ment for a period of at least five years after passing out from the Training Cla.ss, 

· failing which they shall have to refund to Government such amount as may be 
. presoribed in the bond which shall be inclusive ofthe cost oftraining and stipend 
and other expenses, if .any~ incurred by Governmeht on the candidatee . 

• , 
1 1 L Those trainees who fail ih the final examination of Gu&rds Training Class 

in the first attempt, will be permitted to appear at their own cost at the final 
examination of the next class only as external students, provided they were 
within the age of 23 ( 28 in case of Backward Classes and Adivasis ) at the time 
of their selection. The external students will not be entitled to stipend or other 
allowances. · 

U. Candidates who suooessfully pase the final examination of the Guards 
Training Class will be on probation for a period of one year. 

:· .. · · .13. Irrespective of the date of their J joining service, the ~eniority of these 
Guards will be governed by the ranking in the final examination. · 

... 14. The seniority in the D~visional Cadre of the Guards who are already 
, service. on the date on which these rules come into force shall be on the basis of 

their continuous service. 

(G. N. A. and C •. D. No. GKH/442/RCT/136~/53973-P, dated 14th August 196G and GKH-63/ 
· ·· · RCr-1369/74457-P, dated 6th May 1971 ) 

(iJ:) Bange· Forest omcers ( Survey ) : 

In exercise- of the powers conferred by the proviso to article 309 of the 
Constitution -of India, the Governor of Gujarat hereby makes the following rules to 
provide for regulating recruitment to the posts of Ranger Surveyors in the Sudor
dina.te Forest Servite, namely =~ ; . · 

1 •. T.h~se ru~es m'lry be ca.lled tha Rl.nger Surveyor (Subordinate Forest! 
SerVIce ) Recruitment Rules. 1970. · 

. 2: . Appointme~t to the posts of Ranger Surveyors in theSubordinate Forest 
Service shall be made by promotion of a. person of proved merit and efficiency 
from amJngst the S.ll"veyors. 

( G.N.A. and C.D. No. GKH -654-RCT/1369/~174-P, dated 16th October 1970) 

(x) Forest Surveyors: · · 
' ' . 

1. Appointment shall be made. by nomination by the Conservator of Forests 
concerned from among candidates, who . . . 

(a~ a~~ not less_ than ~8 and not more than 2.5 years of age at the date of 
·nommatron, and . . . · · · .· · . ~·. 

~b) h~ve passed t~e Matriculation or its equivalent e~ami~ation·, preference 
... : bemg ·.gt.ven :%? cand1dat~~ possessing in addition. to the aforesaid qualification, 
, ·:~~he. Iptermecuate :.Dr.awmg Certificate. · 
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!. Selected candiates sha11 be on probation for two. years. During the proba
tionery period, a selected candidate shall, 

(a) undergo for five months, a course of training in surveyirig arranged by 
the Forest Dept¥'tment, and 

(b) o~taill a ~ertificate of competence ·and good ·con~uct. : :
1 

I , 

(Rule 25A, Appendi:a:: D, B.C.S, Cla~sifioa.tion and Recruitment Rules, 1939
1 

aa amended~ Q,L.A. 
IUld F .D. No .. 820lf39-J, dated 1(1tb Augu.et 1950) . · · 

... . 
, (Ji) A~;antants _: . . 

. In. exercise 'of the powers conferred by the proviso to article 3o9 of the. Constitu-
·tion oflndia;andin supersession of the Government Notification~ 'Revtmue and 
Agriculture Department· Np; EST-1062-5237-P, 'dated the 24tll· April, •I964, the 

·Governor ·of Gujarat:hereby makes the following rule$ to provide f(r rE'gulat.ing 
recruitment to the post.s of Accountant in the Su bor<iinate Forest Service, Class III, 
namely:-

1. These rules may be called the Accountant Recruit.ment Rules, 1974. 

2. Appoirttment to the post of Accountant in tl:e Sul1ordinate Forrst 
Service, Class-III, shall be made by promotion of a person of j:.rov£d merit and 
efihiency from amongst the Junior Clerks (members of Joint cadre. of Clerks 
and Typists). who have passed the prescribed C.epartmental exa-mination. 

( G. N. A. F. and C. D. No. GKH-.37-74-RCT·l373-79P53-P, da.ttd 8th FebzUiliY Ul\4 ). 

(m) Clerks and Typists. : 

In exercise of the powers conferred by the· proviso to article· 3.09 of the Constitu
tion of India and in supersession of existing recruitment rules for tht~ posts of Clerks 
and Clerk-typists, the Governor of Guja:rat hereby makes the recruitment rules for 
appointment to the posts of Clerk and Clerk-typhts ( Clerks knowing typing ) in the ' 
offices other than those mentioned in sub-rule (2) of rule I as follows, hap1ely :-

1. (I) These rules may be called the Gujarat Non-Secretariat Cierk.and Clerk 
typists Recruitment Rules, 1970. 

(2) They shall apply to the offices other than th~ 
. ' ~ . 

~. 

(i) Departments of the Secretariat, 

(ii) Office of the Gujarat Public Service Commission, 

(iii) Office of . the Gujarat, Vigliance Commission, 

(ix) Office of the Gujarat, LegislatUre Secretariat, 

(v) Judicial Courts in the State of Gujarat, 

(t'i) ~and Record_s Department, 

(t:ii) Office of the Secretary to the Governor, 

(viii)' Office of the Comptroller of the Household of the Governor, 

(ix) O.ffire of the Secretary, Gujarnt State Soldier's, Sailer's and Airmen's 
Board. 

(x) Office of the Secretary. District Soldier's, Sailor's and Airmen's Board. 
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2. 'The appointment to the post::! of Clerks and Clerk-typists shall be made 
. either_:_ 

(a) by dire<:t selection according to the rules framed by Government in this 
behalf; · 

or 
(b) by promQtion from among (i) members of Class IV service of proved 

merit and efficiency and (ii) member~ of Constabnlory in the Prohibition_ and 
·.Excise Departmt nt of proved merit. an efficiency; 

3. To be eligible for appointment l1y direct selection, the candidate must

(i) have passnl the Secondary School Certificate Examination ·or an 
Exa,mination recognised by Government as equivalent to it ; 

(ii) be not less than 18 and not ~ore than 23 year~ of age on the-first day 
of the month immediately following the month in which period of ninety 
days from the ·dt<.te of the ~rst publication of the advertisement for the 

· posts expires ; 

4. (i) A candidate for the post of English Clerk-typist (or Clerk knowing 
English typing ) must'be able to type neatly and accurately at minimum speed 
of 40 worf:Is per minute; 

(ii) A candidate for the post of Gujarati Clerk-typist (or Clerk knc;>wing 
Gujarati tYI:ing) must be able to type neatly at the minimum speed of 
25 words per minute; 

5. To be eligible for appointment by promotion the members of Class IV 
service or the members of constabulory in the Prohil:.ition and Exci.<~P. 
Department----

(i) shall have passed the Secondary School Certificate examination or an 
Examinat~on recognised by Government as equivalent to it; 

· (ii). should have rende1·ed service of 4 years; 

· (iii) should have undergone training and passed the post training examina
tion· prescribed for Clexk and Clerk-typists according to the rules . made 
by 9overnment in this Lehalf. 

. Provided that for promotion to the posts of English or Gujarati Clerk
typists l:e mt:st rossess as thecase may be the same speed in English or 
Gujarati type-writing as is provided for' direct recruit to the post 
English or Gujarati Clerk-typists ; 

6. The candidate appointed either by direct selection or promotion shall have 
to pass Gujarati andfor Hindi examination andfor departmental examination 
as the case may be according to the rules made by Government in this behalf; 

7 · ~h.e candidate recruited by direct selection shall be required to undergo 
the trammg and to pass the post-training examination before appointment to 
the post of Clerk or Clerk-typist accordin(J' to the rules made by Government in 
this behalf · "' · . 

' 
8. On appointment to the post of Clerk or Clerk-typists the selected candi-

date s~all be on probation for a period of one year; · 

9. The provisions of these rules shall be relaxed, to the extent specified in 
. the Gujarat Non-Secretariat Clerks, Clerk-typists and Typists ·(Direct Rec~uit

ment ~rocec!tue ) Rules, 1970 for appointment of certain categories of personB 
as spec1fi.ed m those rules. 

( G. N. G, A. n: No. GS /20 j ~~o-1170 'K, dated 17th Ap1 il 1970 ) 
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For recruitment procedure, and rules for recr~tment of Non-Secretariat English 
and Gujarati Typists, see G.N.G.A. D. Nos: GS/i9/ ~~ 1170/K, GS/ 21/ lt{6 1170/K 
and· GS. 22 lllQ 1170/K, dated 17th April 1970. 

(xiii) Truck Drivers : 

In exercise of the powers conferred by the proviso to article 309 of the Constitution 
of India the Governor of Gujarat hereby makes the follo~ng rules to provide for 
regulating recruitment to the post of Truck Driver in the Gujarat Forest Subordinate 
Service, namely :-

1. These rules may be called the Truck Driver, (Gujarat Forest Subordinate 
Service) Recruitment Rules . 

• 
2. Appointment to the post of a Truck Priver in the G~jarat Forest 

Subordinate Service, shall be made by direct selection. 

3. To be eligible for appointment by direct selection to the post mentioned 
in rule 2 a candidate must :-

(a) be not more than 30 years of age, unless he is already in the service Qf 
the Government of Gujarat. 

(b) possess the driving licence as per the Motor Vehicles Act, 1939. 

*(c) (i) possess sound knowledge of Motor Mechanism or 

(ii) have undergone Heavy Vehicle Mechanic-cum-Driver Training 
Course imparted by the Training Institute at Mana provided that the 
age limit may be relaxed in favour of a candidate possessing exceptionally 
good qualification or experience. · 

I 

4. The selected candiate shall be required to pass an examination in Gujarati 
or Hindi or both in accordance with the ,rules made by the Gover;nment in 
that behalf. 

(G. N. A. and C. D. N<Y. 389/RCT/1368/73457-P, dated 24th April1969 ), 

(nv) Road Roller Driver : 

In exercise of the powers conferred by the provso to article 309 of the Constitution 
India, the Governor of Gujarat hereby makes the-following rules regulating the method 
of recruitment to the post of Road Roller Driver ( Class III ) in Forest Department. 

(I) Appointment to the post shall be made by direct selection from a~ong 
.candidates who are not more than 35 years of age unless already in the Service 
of· the Government of Gujarat ; and 

(a) possess a second class Boiler Attendant's Certificate or have. undergone 
Heavy Vehicles 1\Ieehanic-cum-Driver's training Course. imparted by t~e 
Training Institute at Mana; and. 

(b) Have experience in road roller driving and fair knowledge of repairing 
the road roller ; 

(2) The selected candidate shall be on pr_obation for a period of one year; 

(3) A selected candidate will be required to pass Exainations in Gujarati and 
Hindi according to the rules prescribed by the Government. 

(G. N. A. and C. D. No. KH-304-MSCJ1465J75087JE, dated 12th July 1!106) 

*Suh,.titntt.·d, t-ide G. X. A. F. & C. D. ~o. GKH-184/UCT/1369/S78h6-P, dattd 15th Oct.:.be1 1971. 

(Bk) E-~5 
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DEPARTMENTAL EXAMINATIONS 

(i) ·The Gujarat Forest Department ( Fo~est Officers Examination) Rules, 1972. 

G. N. A. F. and 0. D.; No. GKH-274-EXMfl368/44294/P, dated 15th January 1972 

I. (I) Th~se rules may be called. the Gujarat Forest Department ( Fore~t 
Officers Examination) Rules, 1972. 

(2) They shaH come into force on the expiry of 90 days from the date •f 
their publication in ~he Official Gazette. . 

(3) They shall apply to per~ons appointed as Assistant Conservators of Foresta 
in . the Gujarat Forest Service, Class II, either ~y direct recruitment or by 
promotion and to the Range Forest Officers : ..... 

Provided that if any such person has before the appointed date pa~eed the 
Examination or has been exempted from passing the Examination he ihall not be 
required to pass the exami?ation as provided in these rules : 

Provided further that where any such person has before the appointed date 
exhausted all the chances prescribed under the old rules for passing the examination 
and has accordingly failed to pass examination nothing in these rules shall, save as 
expressly provided, entitle him to appear at the examination as provided in · these 
I·ules. 

2. In the~e rules unle~s the context otherwise requires :-

(a) "Appendix" means an Appendix appended to theee rules; 

(b) "Appointed date" means the date on which these rules ihall come into 
force; 

/ 

(c) "Commisiion" meane the Gujarat Public Service Commis-,ion; 

(d) "Direct recruit" means a p~rson appointed as an Assiatant Conservator 
of Forests otherwise thar.. by promotion; 

(e) "Examination" means the departmental Examination pre~cribed 
• under these rules and includes the departmental examination prescribed for 
Assistant Conservators of Forests and Range Forest Officers under the old rules; 

(/) "Forest Officer" means a person belonging to any of the cate~oriea 
mentioned in. rule 1; · 

(g) "Old rules" means th.e rules for the Departmental Examination of Aesi~
tant Conservators of Forests and Range Forest Officers in force immediately 
before the appointed date; 

(h) "Prom~ted Officer" means a person appointed as Assistant Conserva~or 
of Forests, GuJarat Forest Service Class II (G. F. S. Class II) by promotiOn 
from the post of a Range· Forest Officer; 

_(i). "Sp~cified chances" means the number of chances specified in these rule~ 
w1thm whwh a Forest Officer is required to pass the examination; 

(j) "Specified_period~' means the period specified in these rules within which 
a Forest Officer Is requrred to pass the Examination. 
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3. Subject to the provisions of rule 5 :-

(I) Every person who is appointed otherwise than by promotion prior to 
the appointed date as Assistant Conservator of Forests (hereinafter referred to 
as "the Assistant Conservator of l!""'orests") - shall be required to pass the 
examination within a period of two years from the date of his appointment 
unless such period has expired before the appointed date; • . 

(2) Every person who is appointed as Assistant Conservator of Forest& 
otherwise than by promotion on or after the appointed date shall be required 
to pass the examination within a period of two years from the date of hili 
~ppointment: 

Provided that in the case of a person appointed as Assistant Conservator of 
Forests, otherwise than by promotion, if the period of passing the examination 
as provided in sub-rule (1) or (2) as the case may be, expires before the date of the 
holding of the examination, thE) said period shall be deemed to have been 
extended until the date of the declaration of the result of the examination 
ao held. 

4. (I) In order to be eligible for promotion to the post of an Aesistn.nt 
Conservator of Forests, a Range Forest Officer appointed prior to the appointed 
date ~hall have to pass the examination within a period of 5 years from the date of 
hia appointment as Range Forest Officer unless he has been exempted from passing 
the examination : 

Provided that in the case of a person appointed as Range Forest Officer, if the 
period of passing the examination as provided in sub-rule (1) expires before the date 
of the holding of the examination, the said period shall be deemed to have .been 
extended until the date of the declaration of the result of the examination so held. 

(2) In order to be eligible for promotion to the post of an Assistant Conservator 
of Forests a Range Forest Officer appointed on or after the appointed date shall have 
to pass the examination within a p~riod of five years from the date of his appointment 
as a Range Forest Officer unless he had been exempted from passing the examination 
provided that no Range Forest Officer shall be competent to appear at the examina
tion unless he has completed two years' service as Range Forest Officer : 

Provided further that in the case of a person appointed as a Range Forest Officer, 
if the period of passing the examination as provided in sub-rule (2) expires before 
date pf the holding of the next examination the said period shall be deemed. to have 
been extended untilt he date of the declaration of the result of the last examination 
so held. 

5. The examination required to be-passed under sub-rule (1) or (2) of rule 
3 and sub-rules (J) and (2) of rule 4 shall have to be passed in not more· than three 
chances within the specified period : 

Provided that the chances already availed of before the appointed date under 
the old rules shall be counted as having been availed of under these rules : · 

Provided further that the persons belonging to the Scheduled Caste.s' and 
Scheduled Tribes may be given one more chance which shall have to be ava1led of 
within a period of one year from the date of the expiry of the period mentioneJ ~n 
sub-rule (1) or (2) of rule 3 and sub-rule (1) or (2) of rule 4, as the case may be. 

6. (I) If a. direct recruit for the post of Assistant Conservator of Fore2ts 
f&ils to pass the examination as required under these rules, his services shall 
be terminated. 
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(2) If a Range Forest Officer fails to pass the examination as required under 
these rules, he shall not be eligible for promotion as Assistant Conservator of Forests 
until he passes the examination : 

Provided that if in the case of any such person the State Government is satisfied 
that he could not pass the examination at which he had his last chance for reasons 
beyond his control or that he failed to pass such an examination by a very narrow 
margin of marks, the State Government ~ay,_ after recording reasons in writing, give 
him one' more chance to pass the exammatwn. 

7. A Range Forest Officer who fails to pass the examination within the period 
specified in rule 4 and according to the chances available to him under rule 5, shall, 
notwithstanding such failure be eligible to appear at any time in such examination 
on payment of an examination fee of Rs. 30 and if he p·assses the examination, he 
shall be eligible for promotion to the higher post. 

Provided that such a person shall lose his seniority and shall also become Junior 
to all those who may have passed the examination earlier than him. 

8. A Range Forest Officer who passes the examination within the specified 
period and in specified chances shall on his promotion to the post of Assistant, 
Conservator of Forests be assigned seniority over a person, if any, who although 
being junior to him in the cadre may have been promoted to the higher post earlier 
by reason of his having passed the examination earlier. · , 

9. In the event of a qualified Range Forest Officer not being available for 
promotion to the post of the Assistant Conservator of Forests, an 'unqualified Range 
Forest Officer, whose chances to pass the examination are not exhausted under rule 
4 or 5 ma.y be promoted to officiate as the Assistau.t Conservator of Forests subject 
to the condition that he shall be reverted on availability of a person qualified for 
promotion or on his failure to pass th~ examination within the specified period, and , 
according to the chances specified in rule 4 or 5, which ever event occurs earlier. 

Explanations.-In this rule "a qualified l~ange Forest Officer" means a Range 
Forest Officer who has passed the Departmental Examination or a Range Forest 
Officer who is exempted from passing the said e;amination and the expression 
"an unqualified Range Forest Officer" shall be constructed accordingly. 

*9-A Increments of an Assistant Conservator of Forests or a Range Forest Officer 
shall not be with held for failure to pass the relevant examination and if in the case 
of an Assistant Conservator of Forests or a Range Forest Officer, his increments,if any, 
were with held before the appointed date for failure to pass an examination under 
the old rules, they shall be released with effect from the appointed date and all future 
increments shall accrue to him as if no increments !lad been withheld, provided, 
however, that such Assistant Conservator of Forests or as the case may be the Range 
Forest Officer ·shall not be er..titled to plaim the arrears of pay which were lost to him . 
by reason of the increments having been with held. 

10. The examination shall be held twice in a year ordinarily in the months of 
January and July by the Commission. 

ll. The syllabus for the examination shall be as specified in Appendix A. 

12. A person who iU:tends to appear at the examination under these rules shall 
send his application for enlisting his mime as a candidate for such examination to 
the Commission through the Chief Conserva.tor of Forests in the Form }">rescribed in 
Appendix'B' at least 60 days before the date ofthe commencement of the examination. 
T~e. ~~ef Conservat?r of Forests shall scrutinise the application with regard to his 
eligibility for appearmg at the examination and forward it to the Commission. The 
Commission shall admit candidates to the examination on the strength of the 

------ _____ .. ______ _ 
*Inserted by G. N. A. F. o.nd C. D. No. ·GKH/164/EXM-136 -68532-P, dated 25th January,l973. 
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certificate given by the Chief Conservator of Forests tpat they are eligible to appear 
at the examination. If the applicant subsequently decides not to appear at the exami
nation, he shaU give intimation thereof to the Commission at least :Jo days before 
the date of the oommencement of the examination. In. the event of any per .. mn 

- failing.to appear at the examination after having enlisted his name as a candidate 
for appearing thereat but without intimating as aforesaid, he shall be deemed to have; 
lost one chance to pass the examination : 

·. Provided that the State Gov-ernment may condone the failure on the part of 
any person to give 'intimation as aforesaid and the consequences adsing therefrom, 
if it is satisfied that the person has failed to give intimation within .time for reasons 
beyond his control : 

Provided further that the representation, if any, against loss of chance shall be 
dealt with by the Chief Conservator of Forests. A candidates shall thcrefot·e, make 
such representation to the State Government through the Chief Conservator of 
Forests, who shall forward it to the Government witq his remarks. 

13. ( 1) The standard for passing the examination shall be 50 per cent of the 
total markso btainable in each paper, irrespective of the fact whether they are to be· 
answered with or -~thout the help of books. 

(2) An unsuccessful candidates who secures 60 per cent or more marks in any one 
or more papers shall be exempted from appearing in those papers at the subsequent. 
examinations. 

(3) A candidate who appears for all the papers at one and th~ same examination 
'but fails to obtain in any one paper the minimum number ~~f inarks required for 

. passing shall be allowed condonation of the deficiency of marks in that paper,. 
provided such deficiency does not exceed five per cent of the to~~~ number 'of marks 
obtainable in that paper. · · '1 L.t " · 

(4) A candidate who has earned exemptions in th~ examination "!Jnder the :old 
rules held by the Commission prior to coining into force of these rules in one or more 
papers shall be allowed to claim exemption in such respective papers as specified in 
Appendix 'C' of these rules. · 

14. The intimation regarding place ~nd programmes or'the' ~xamiA"~tion 1shall 
be communicated by the Secretary, Gujarat Public -service Commission. to the 
Secretary to the Government of Gujarat, Agriculture~ . For~sts and Co-operation 
Department and to the Chief Conservator of Forests. · 

15. The result of the examination shall be published by the Commission il: 
the Gujarat Government Gazette. : 

APPENDIX 'A' 
. (See rule II) 

SYLLABUS FOR DEPARTMENTAL' ExAMINATION FOR OFFICERS IN THE GuJ.ARAT 

FOREST SER'\'ICE CLASS II AND Ill IN THE· FoREST DEPARTMENT 

Paper I 
(with Books) 
(3 hours'. duration) 

Service 10atters 

(1) Gujarat Civil Services (Conduct) Rules, 1971. 

(2) Gujarat Civil Servic«.>s (Discipline and Appeal) Rules, 1971. 

(Bk) E-5-li6 

100 marks 
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(3} Gujarat Civil Services (C)assifi~ation and Recruitment) (General) 
Rules, 1967. 

(4) Manual of Department Enquiries. 
(5) Prevention of Corruption Act. 

Paper II 
(with Books) · 
(3 houn' duration) 

Financial matter• 100 marki 

(1) Introduction to Indian Government Accounte and Audit except 
the following. : Chapters 7, 9, Part C. D. E. Chapters 18, 21, 22, 
23, 31, 32, 33, 34, 36, (Paraa : 76 to 776 to 781 to 785) Chapters 37, 
38, 39. 

(2) Bombay Budget·Ma.nual and the Note on budget and other ancillary 
matters. 

(3) Bombay Contingent Expenditure Rules 
Paper III Financial m&tter• 100 m&rklll 
(with .Books) 
(3 hours' duration) 

(1) Bombay~Civil Services Rules, Volume I except the following rules : 
Rules 507 to 510, 563, 605 to 608, 7.23 to 730, 765 A to 769A 811 to 830. 

(2) Bombay Civil Services Rules, Volume;: II except the following Appendices:
Appendix IX, XVI, XXXVI, XXXVIII, XLIV-B, LV-Sect:lon III, LVIII. 

(3) Bombay Financial Rules except Rules 159 to 182. All appendices except 
Appendix 14 and 24. 

Paper IV Judicial matters 100 mark! 
(with Boob) . 
(3 hours' duration) 

(1) ·Indian Penal Code-Chapters If and IV. ~ection 199, Chapters IX, IX-A. 
X, XI, XVI, XVII, XVIII Sections 463 to 477 and XXI (Sections 499-600). 

I 

(2) Code of Criminal Procedure, 1898 Chapters II, III, IV, VIII, IX, XI, 
XXIX, . XXXVII, XXXVIII. -

(3) Indian Evidence 
Paper V 
(with Books) 
(3 hours' duration) 

Act, 1872-Section 1 to 115. 
Five Year Plan, Community 

Development and 
Pa.nohayati Raj. 

(1) Constitution of India. 

(2) (i) The Gujara.t State's Fourth Five Year Plans. 
· (ii) The Country's Fourth !ive Year Plans. 

(3) Community project and Panchayati Raj. 

(i) The principles of Community Development. 

lii) Extension, its organisation and methods. 

(iii) Back-ground of Panchayati Raj. 

(iv) Panchayati Raj in Gujara.t. 

100 marks. 
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(i) Community Development in India By Mukherjee Chapter I What is 
Community Development ! 

(iiT ·Community Development Programme. 
(iii) Process and Technicalities of Community Development. · 

(iv) Administering the Programme of Community Development. 

(v) Community Development and Local Government. 

(vi) Panchayati Raj in 9"ujarat. 

A pamphlet issued by the Government of Gujarat 

Paper VI 
(with Books} 
(3 Hours' duration}. 

... Specialised Subjects 100 marks 

(I} The Bombay Lan~ Revenue Code, 1i79 (Bombay' Act No .. V 1879) : 

(i) Chapters I and II. 

(ii) Chapter V Sectionli 37 to 44. 

(iii) Chapter VI Section 62. 

(iv) Chapter IX. · 

(2) The Bombay Land Revenue Rules, 1921 : 

(i) Rules 24: to 28 ( Bounday marks ) 

(ii) Rules 58 to lm (Trees and Fore&t Rights). 

(iii) Rules 64-65. 

(3) The Indian Forest Act, 1927 (XVI of 1927). 

( 4) The Saurashtra Felling of Trees ( Infliction and Punishment ) Act, 1951 
and Rules thereunder. 

(5) The Gujarat Wild Animal& and Wild Birda Protection Act, 1963 and Rules 
thereunder. 

(6) The Bombay Forest Manual Volumei I, II and III. 

*(7} Customs Act of India. 

*(8) The Arms Act, 1959. 

(9) The Bombay Prohibition Act, 1949 ltl!l in forcf'! and 1rhich apply to the 
Forest Department of Gujarat. 

* Sub11tituted l·y G. X. A. F. and C. D. No. G.K.H., 259, EX.M./1368/CJ2664-P, dated 13th December 1972. 
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APPENDIX 'B' _ 

(Rule !2) 

FORM OF APPLICAl'ION 

Application for· appearing at the Forest Officers Examination to be held by 
tlte Gujarat PubUc Service Oommi&sion in . ........... 197 

I. Applicant,'s ~iame in full 
( Surname first ) ' · 
( in English and Gujarati ) 

I 2. Designation ( in English and Gujarati ) 

:J. N.~me of the office in '\"\rhich nt present 
serving. 

4. Date of birth nnd age at the time of this 
Examination~ ' 

5. Date of appointment and total years 
- of service. (Gazetted/ Non-Gazetted) 

6. Whether he has nppeared at the Exnmi-
·nation previously ? If so, (a) month 
and year of -examination nt which he 
appeared. 

(b) Whether any exemption is earned ~ 
If so, details of marks, year of 
examination and subject should be 
given. 

(c) ·whether he intends to avail of exemp·· 
tion earned~ State 'Yes' or 'No' (the 
choice will be treated as final and no 
chance will be allowed). 

7. Authority of the rule under 'vhich he has 
to appear ior the Examination. 

8. Number of chances and time limit within 
which he is required to pass the Exami
nation ( dates of eligibility and expiry 
of the period for appearing at the Exami
nation should be mentioned ). 

9. Number of trials exhausted. 

10. Whether additional ( Special ) chance has 
been granted. (No. and date of orders 
under which the additional chance has 
beQn granted to. him shoulp be specified 
and a copy thereof should be sent). 

II. No. and date of order relaxina age and/ 0 . 
or service limits fiOm competent autho-

·rity (copie~t of orders should be seut). 
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U. Purpose of passing the Examination (e. g. 
confirmation, retention in Government 
service, promotion, etc.) 

13. Whether he is eligible to appear at the 
Examination accOI"ding to rules of the 
Departmental Examination. 

14. Whether he intends to answer all his 
papers in English or in Gujarati. (Give 
details regarding papers which he desires 
to appear in English and Gujarati). 

1:S. Remarks, if any. 

Place: 

Date: 
Certificate Eligibility 

Sign atitr8 of the applicant. 

Certified that the above particulars are varified and found correct. Slu·i.. o. o o 

•• 0 0 ••••••••••••••••••• 0 ••••• 0 •••••••••••••••••• is eligible to appear at the 
. Examination to be held in ............................. o ••• , • ol97 

Pla.oe : 

Date: 
Signature and designation of the Head 

of Department I Office. 

APPENDIX 'C' 

8TATEl\IENT SHOWING THE EXEMPTIONS ADMISSIBLE TO THE CANDIDATES IN 

DEPARTMENTAL EXAMINATION FOR OFFICERS IN GUJARAT FOREST 

SER"ICE IN CLASS n AND III ~N· THE FoREST DEPARTMENT 

ACCORDING TO NEW RULES 

PapeN in w~ich exemptions were 
earned under the old rules 

1 

Paper I 
Ln.nd Revenue and Criminal Law. 

Paper II 
Forest Law and the Bombay Wild 
Animals and 'Vild Birds Protectione 
Act, etc. 

·Paper ID 
Procedure and AccountR. 

CorreRponding papers in which exemption 
admissible according to new rules 

2 

Paper IV 
Judicial matter. 

Paper VI 
Specialised Subject. 

·Paper II 
Financial matters .. 

Paper III 
· Financial mat-ters. 

... 

Dy order and in tlw name of the Govt~rnor of Gujarat, 

(Bk) ·-i-ii 

A. R. BHATT, 
Under Secretary to Government. 
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(ii) The Gujarat Forest Department (Oonditi?ns .of Service relating to Junior 
Clerks and Accountants, Exam~natton ) Rules,· 1971 

G. N. A. F. & C. D. No. GJKH/47/EXM/1468/65483/P, dated 18th AugtL~t 1971. 

L (i) These rules may be called the Gujarat Forest Department (Conditions 
of Service Relating to Junior Clerks and Accountants Examination) R.ules, 1971. 

(ii) They shall come into force on the date of their publication in the Official 
Ga.zette. · 

(iii) They shall apply to persons recruited in the Forest Department as Accoun-
.tants and Clerks whether by promotion or otherwise . . . 

.; 

2. · In theie rules unless the context otherwise requires :-

(a) "Appendix" means an Appendix appended to these rules; 

(b) "Appointed date" means the dat@i on which these rules shall come into 
force; ' 

(c) "Direet recruit" means a person appointed to post of Accountant ( 
. otherwise than by promotion from a lower post; 

(d) "Examination"· means the departmental Examination for Accountants, 
a.nd Clerks specified in these rules and includes the departmen.tal Examination 
:under the old rules; 

(r.) "Old rules" means the rules for t.he departmental Examination whieh wer~ 
in· force immediately before the appointed date; 

(/) "Specified chances". means the .number of chances specified i~ these ru leA 
within. which a person,· is required to pass the examination: · 

(g) Specified period" means the period specified in these rules within which 
& person is required to pass the examination. , 

. . I . 

3. Subject to the provisions of rules, every person who is appointed on or aftt>r 
hi May 1960 on any of the posts specified in Appendix "A" shall be> requirt>d to 
pau the Examination within a\period of 3 years from the date of JJis appointnwnt : 

Provided that if the period for passing the Examination as provided in this 
rule expires before the date .of the holding oft.he Examination, t.Jw said period shall 
be deemed to be extended until t.he date of the dechi.ration of the result. of the 
Examination 10 held. 

4. In order to be ·eligible for promotion to any of the posts specifi~d in Appendix 
"A" a. personholding any of the posts specified in Appendix "B" and rt>bmited on or 
a.fter l8t May' 1960 shall be required to pass the- Examination within a period of six 
years from the date of his appointment on any of the posts specified in Appendix 
"B" or 3 years from the appointed .date whlchevE'r . is latE'r unlt>RS he has bt>en 
exempted from passing the Exami,nation : 

, Provided that no person who is appointf'd to any 'of thf' pmd-s ~peeified in 
Appendix "B" shall be competent to appear at the Exa.mination ·until l1e> 'as 
eompleted three years of service on any.cf thE:~ po8ts SJ)ecifit>d in Appt>ndix "h'' : 

. ' Provi~ed further that' no person who 'is appointed to any of the posts specified 
. m Appendix ''B" and who is required to pasR the Clt>rks' Examination shall be com
. petent to a.ppearin thf' Examination until he has passed tht> ClNks' Examination : 

--:•\vor;i;~~;.-;s-tl.~-l~as~; ~~Y J;~~ dated. -1~:~le G.N.A:F. -~~~1r.- i>:-·xo. GI\:H. ~oiix~r,14os.6;?:.!•!1·P. 
d•ted 15-2-1972. · 
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Pro·dded further that if the period for passing the examination l\8 prtscribf'd in 
this rule expires before the date of the holding of the examh1ation, the said period 
shall be deemed to be extended until the date of the declaration of the result of 
the examination so held. 

5. The examination required to be pa~;:,;ed under rule 3 or rule 4 shall have to 
be passed in not ·more than three chances within tho :>pecified period. 

Provided that the chances already availed of or which should have been availed 
of before the appointed date under the old rules shall be counted as having been 
availed of under these rules. 

Provided further that persons belonging to the Scheduled Castes· and the 
Scheduled Tribes may be given one more chance which shall have to be av~il£'d of 
within a period of one year from the date of the expiry of the period mentioned 
in rule 3 or as the case may be, rule :!· · · 

6. (I) If a direct recruit for any of the posts specified in Appendix "A" fails 
to pass the examination as required under these rules,- his service. shall be ter
minated, 

Provided that if in . the case of any such person the State Govern~nent is 
satisfied that he could not pass the examination at which he had his last chance 
for reasons beyond his control or that h~ failed to pass such examination by a 
very narrow margin of marks, the State Government may, after recording,. r~asons 
if writing, give him one more chance to pass the examination. 

(2) If a person holding any of the posts specified in Appendix "B" fails 
to pass the -e~amination as required under these rules, he shall not· be eligible 
for promotion to any of the posts specified in Appendix ."A" until he passes 
the examination, and shall lose his seniority as provided in rule 7. , 

7. If a person who holds any of the posts specified in Appendix "B" 'fails to 
pass the examination within the period specified in rule 4 and according to the 
chances available to him under' rule 5, he shall, notwithstanding such failure, be 
eligible to appea:r at any time in such examination,· on payment 'of exa~inatior1·· 
fee of fifteen rupees and if he passes the examination he shall be eligible for promo-, 
tion to any of the posts specified in Appendix "A" : · ' · 

Provided that he shall not be entitled to claim preference to tho::;e persons 
who may have passed the examination earlier. · · 

8. A person who holds any of the posts specified in Appendix '.'B" pa8ses the 
examination within specified period and in specified chances shall, on his promo~ion 
to any of the posts specified in Appendix "A" will be assigned seniority over a pet·son, 
if any, who although being junior to him in the cad.I·e of posts specified in Appendix · 
"B" may have been promoted to any of the posts specified in Appendix "A", earlier 
by reasons of his having passed the examination earlier. · 

U. In the event of a qualified person holding any of the posts specified in 
Appendix "B" not being available for promotion to any of the po::;t specified in ~· 
Appendix "A", an unqualified person holding any of the posts specified in Appendix 
"'B", whose chances to pass the examination.. are not exhausted under rule 4_ or 5 
may lJe promoted to officiate on any of the post specified in Appendix "A", subject · 
to the condition that he shall be reverted on availability of a person qualified for 
promotion or on his failure to pass the examination within the period and according 
to the chances specified in rule 4 or 5, whichever event occurs earlier. · 
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· · ·Explanation.- In this rule "a; qualified person" mea;nsa person ~ho. ha!! p!t!!!!ed 
the examination or a person who IS exempted from passmg the exammatwn and the 
expression "an unqualified person" shall be construed accordingly. 

10. Every year there shall be held twice in the year the examination by th8 
Chief Conservator of Forests, Gujarat State. The examination shall ordinarily bP. 
held in the months of June and December. 

· ·u. The syll~bus for the examination shall be as specified in Appendix "C". 

Provided that the person who has passed the Clerks' examination according 
to syllabus prescribed in Go''ernment Memorandum, Agriculture and Co-operation 
Department GKH/146/EXM/1468/50801-P, dated 21st.Ju1y 1971 shall be exempted 
from apearing at Paper I and Paper II of Appendix "C" appended to these 
rules. · · 

12. Aperson who desires to appear at the examination shall send his applica
tion for enlisting his name as a candidate for such examination to the Chief Conser
Tatar of Forests, Gujarat State through the Conservator of Forests concerned in 
the Form in Appendix 'D' atleast sixty days before the date of the commencement 
of the examination. The Conservator of Forests shall scrutinise the application 
with regard to his eligibility for appearing at the examination and forward it to the 
Chief Conservator of Forests who holds the examination. The Chief Conservator 
·of Forests shall admit candidates to the examination on the strength of the certi
ficate given by the Conservator of Forests that they are eligible to appear at the 

.examination. If the applicant subsequently decides not to appear at the examina
tion he shall give intimation thereof to the Chief Conservator of Forests through 

· the Conservator of Forests atleast 30 days before the date of the commencement 
of the examination. In the event of any person failing to appear at an examina

. tion after having enlisted his name as a candidate for appearing thereat but withou.t 
intimating as aforesaid, he shall be deemed to have lost one chance to pass the exa
mination. 

Provided that the State Government may condone the failure on the part of the 
person to give intimation as aforesaid and the consequences arising therefrom if 
it is satisfied that the person had failed to give intimation within time for reasons 
beyond his control. · 

.. 13. (I) The standard for passing the examination shall be 50 per cent of the 
total marks obtainable in each paper, irrespective of whether they are to be 
answered with or without the help of books. 

(.2) An uusuccesful candidate who shall secure 60 per cent or more.marks in any. 
one or more papers shall be exempted from appearing in those papers at the sub
sequent examinations. 

. Provided that the candidrt e who has obtained exemption in Paper *III under 
old rules shall be deemed to have been exempted in Paper III under these rules. 

(3) A candidate who appears for all the papers at one and the same examination 
but !ails to obtain in any one paper the minimum number of marks required for 
passmg sh~ll be allowed condonation of the deficiency of marks in that paper, provi
ded such deficiency does not exceed :five per cent of the total number of markil 
obtainable in that paper. 

*Figure II corrected to III vide Gove1·nment Notification A. F. and C. D. No. GKH/30fEXl1/ 
H68-62993-P, dated 15th February 1972. 
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-APPENDIX ".A." 

(Set rule 3) 

ACCOUllT .. UTT 

APPENDIX "B" 

( /jee rule 4: ) 

CL11RX 

CL:E.RK -eum-TY PI!T 

_APPENDIX ~'C" 

Paptor-1 (with boob) Service Mattera Total marks I Oi 
( 3 Hours). . ' 

I. Gujarat Civil Service!! (Conduct j Rulea, 1~71 and Gujluat Civil Servieea 
( Di11cipline and Appeal) Rules, 1971. 

~. Manual of Departmental Enquities. 

3. Gujarat Civil Services Cla-ssification an~ Recruitment ( General ) ltul••·' 

4. l3ombay Civil Services Rules, 1959-Vol. I and II (Except the followini _ 
Chapters, Parts and Appendice11). 

Volume I 

CiuPTER IV Pay ( Rulee 37 to 38-E, 6S to 15,- 87 and &8-A to 7G-C ). 

) t! 

CJLU>TER VII Service- under Local Funda. 
- "' 

Pensions. 

Section 11-Pensionable Service• 

Section_ VI-Amount of pension (Rules 278 to 29;2). 

Section-VII-Payment of Pension. Section VIII Commutation 
of Pensions (Rules 316 to 318 and 320 to 326 and 320 to 32S.A). 
Section IX-Re-employment of Pensioners (Rules 332 and 332-A). 

(!IUTJ::I. :XII Additions to pay. 

l'.ART VI 

P-ART VII 

(Bk)K-i-H 

Part II-Fees and Honoraria. 

Part V-Travelling allowance admissible for journeys Seetiona 
IX (IX-A,-X) XII, XIV to XVIII, XX, XXII to XIV-B). 

Travelling allowance admissible when means of transport are 
provided with cost to the Government seryant travelling (Section 
XXV). -

Grant of travelling allowance to persona who are not in the Civil 
Service~~ of Government. -
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CHAPTER XIII Deputation out of India. 

CHAPl'ER XV Leave. 
Section III-Special a.nd Ordinary Leave Rule~. 

Section IV-Gr~nt of Leave (Rules 731 to 736,747,750, 752 and 753 ) .. 
·section V-Leave Salary; 
Section VI -Special ., Concess~on!5. 

CHAPTER XVI · Passages and Overseas. p~y. 

CHAl'TER XVII Occupation of Government Bungalows. (Rules sal to 841 &l).d MO 
to 861 ). 

CHAPTER XVIII Patents to Government Servants engaged on Scientific and Tech
:qical Research. 

Volume II 

·I to II, VII-A, VIII-A to XII, XIII, XIII-A, XIV, XIV-A, XIV-D, 
XVI, XVII-A, :XVII-B, XVIII-A, XX to XXII, XXXI-A, XXX 
to XLII, XLII-B., XLII-C., XLIII, XLIV-B (Except for Pr. 
and St. Department, XLV to XLX, LI an LII to LVII. 

Paper-II Accounts matters. Marks 100 
( 3 Hours) (wit~:Books) 

•.. ·1. ,. Bombay Financial Rules, .1959 . (Except the follo'\\ing Chapter&. and 
Appendicea ) :-

CILU>TER -2 · General Principles and Rules ( Except rules 4:6, 4. 7 and 56 ). 

CHAPTER 3 -·Works. . ·. 

CHAPTER 9 PubliG Works. 

CHAPTER 13 , Treasury Procedure. 

CHAPTER 14 Treasuries Banking with the Branch of State Bank of India.. 

APPENDICES ,l to 16, 21, 23 and 24. 

· · · 2. Bombay Treasury Rules, 1960 ( Except the following Parts a.nd 
Appendices ) :-

PART I 

PART II 

PART IV-' 

PART V· 

PART VI 

PART VII 

P .. u~:r VIII 

General Principals and Rules. 

General Organisation and 'Vorking of Treasuries. 

· Custody of money relating to or standing in Government aL'COUnt. 

'Yithdni.wal from Government Account ( Chaptt>J s VI to VIII ). 

Special Rules fur Bank Treasuries. 

Special Rule~ applicable to particular depart_ments. 

Public deb•. 



PART IX 

P.ART XI 

PART XII 

PART XIV 

PART -XIV 
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Deposits ( Sections IV, VI, VIII and IX). 

Transfers of money standing in Government ac~ount. 

Other remittances through Government. 

Executive Instructions. 

Repeal and Savings. 

Appendices and Forms : 

3. Bombay ContiJ?gent Expenditure Rules, 1959 (except following sect~ons) 

SECTION X Inspecting Officers Bills. 
. . ' 

SECTION XII Special Rules for the Pubic Works Departmentr 

SECTION XXI l\fedioal and Tin Medicine Boxes.' 

SECTION XXV Clothing. 

SECTION XXVIII Tents. 

RlWTION XXIX · Rewards. 

SECTION XXX Diet and Road. money to witnesses. 

SECTION XXXI Fees to Pleaders and Law Charges, 

SEcTro:s XXXII Arms .and Accoutrements. 

SECTION XX:~III Epidemic charges. 

SECTION XXXIV 'Stores. 

SJ:CTION XXXV · Repeals and Savings. 

4; Bombav Budget :Manual (Except the following Chapters; Appendkes · 
•nd Forms) · 

CHJ.PTER IV 

CHAPTER V 

CHJ.PTER XIII 

APPENDIX I 

APPENDIX XII 

Instructions for the preparation of Departmt'ntal Est.imat~11. 

Estimates of Transactions in England. 

Estimates for Central (Agency) RU bjects. 

List of l\Iajor, l\Iinor and Subordinate Headft of Account11. 

List of estimating and Controlling Officer. 

Central Agency suhjN~t~. Li.~t. of estimnt.ing and Control1hig 
officers. 
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!S. ..Bomh<ty Genera.! Provident Fund Rulee. 

Paper III (with books) Forest Laws and other Law~e Marks 100 
(3 Hours) 

{1) The Indir .. n For<'st Act (XIV of 1927 ) as modified upto date with all tlte 
rules and orde1 s pu blis] .ed and in force. 

· (2) The Saura-»htra Felling of Trees (infliction of Punishment ) Act, 1951 
and Rules thereunder. 

. ' 
{3) The Gujar:tt' 'Vild Animals a.nd Wild Birds Protection Act, 1963 and Rulu 

. thereunder. 

(4) The Bo:~1b,ty Lan !Revenue Code, 187!;1 &nd La.nd Revenue Rules, 1921 

The Land Revenue Code, 1879 (Bombay Act 1'\u. V of 1FI7Q) .• 

(t) Ch .. apter I and II. 

(ii) Chapters V Section 37 to 44:. 

(iii) Chapter VI Section-~2. 

(iv) Chapter IX. 

(6) L&nd Revenu(>. Rules, 1 Q21 : 

(i). Rules 24 to 28 ( Boundary mttrb ). 

(ii) Rules 58 to 63 ( Trees and Forest Righta ). 

(iii) Rules 64 and 65. 

Pa-per IY (with bookB) Procedure aO:d Accounte 

(I) The Bombay Forest Manual Vol. I &nd III. 

(2) The Bombay Forest Manual Vol. II. 

l\brb 100 
(3 Hours) 

(In so far as it is not covered by the examination in Forest La.w) 

(3) Rules Published under : 

(a) See Customs Act, 1878 (VII of 1878 ). 

(b) The Arms Act, 1879 (XI of 1879 ). 

(c~ The Bombay Prohibition Act, 1949 (Bombay XXV of 1949 ), which 
a.re m force and which apply to the Forest Department of Gujarat. 

(4,) An.introductior. to India Government Accounts and Audit of Edition, 
1Q50 (Chapter 17, 8, 12, 14, 16, 20, 24, 26, 27 and 29). 

Paper V (without books) Office Procedure Noting and Drafting Mark~ 100 
( 3 Honrl!l) 
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(See rule 12 ) 

FORM OF APPLIOA. TION 

Application for appearing at the Departmental Examination •••••.•••.• •• o ••• 

. . . . . . . . . . . . . . . . . • . . . • . • . . to be held ...•••.•.•••.•.•••••••••.. o o • o • o19'l 

I. Applicant's name in full (Surname first) 
( In English and Gujarati ). 

2. Designation ( In English and Gujarati ) 

3. Name of the Office in which at present • serving. 

4. Birth date and age at the time of this 
examination .. 

5. Date of appointment and total years of 
service (Gazetted/Non-gazetted). 

6. Whether he has appeared at the examina
tion previously, if so-

(a) month and year of examination at 
which he appeared. 

(b) whether any exemption is earned if so, 
details of marks, year of examination 
and subject_should be given. 

(c) Whether he intends to avail of the 
exemptions earned ~ State "Yes" or 
"No". ( The choice will be treated as 
final and no change will be allowed). 

7. Authority or the Rule under which he has 
to appear for the examination. 

8. Number of chances and time limit within 
which he is required to pass the examina
tion (dates of eligibility and expiry for 
appearing at the examination should be 
mentioned). 

9. Number of trials exhausted 

10. Whether additional (special) chance has 
been granted (number and date of orders 
under which the additional (special) chance 
has been granted to him should be speci
fied and a copy thereof should be sent. 

11. Number and date of orders relaxing age 
andfor service limits from competent 
authority (copies or orders sho~ld be sent). 

(Bk) E-G-69 
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12. Purpose of passing the examination (e.g. 
confirmation, retention in Government 
service, promotion, etc.). 

13. Whether h~ is eligible to appear at the 
examin.ation according to th& rules of the 
departmental examination. 

14. Whether he intends to answer all his 
papers in English or in Gujarati. (Give 
details regarding papen which he desires 
to answer in English and in Gujarati). 

15. Remarks, if any 

Place 

Date 
Signature ef the Appliaalilt. 

CERTIFICATE OF ELIGIBILITY 

" Certified that the above particulars are verified and found correct. 
Shri •.................•........ .'. . . . . . is eligible to appear at the examination 
to be .held in ......•...•...•...•.• · ...•...•.•... 197 " 

:Place 

Bated 
( Signature and Designation of th@ Head 

of Department/Office ). 

(iii) The Gujarat Forest Department Conditions of Service Relating to Ju?)ior Olerks 
Examination). Rules, 1971. · 

' ( G. N. A. F; & C. D. No. GKN/146/EX:M:/1468/50801/P, dated 21st January 1971 ). 

1. . (1) These rules may be called the Gujarat Forest Department (Conditions 
·of sen·ice relatin: to ·Junior Clerks Examination) Rules, 1971; 

(2) They shall come into force on the date of their publication in the Official_ 
Gazette ; 

(3) They shall apply to pe!sons recruited in the Forest Department as Junior 
Clerks, Clerk-cum-Typists whether by promotion or otherwise. . 

2. In these rules unle~s the context otherwise requires : 

(a) . "Appendix" means an Appendix appended to these rules; 

(b) "Appointed date" means the date on which these rules .come into force ; 

. (c) ."Direct recruit" mfailR a P'Hon q 1 < i1 1< cl to a pof>t of Junior Clerk 
· ., otherwise th~tn by promotion from a lower post; . 

(d) "~uni?r Clerk" means a person· appointed as a Junior Clerk or a Clerk
cum-Typist m the For~st Department; 

(e) ''Examination" means the departmental examination for Junigr Clerks 
and Clerk-cum-Typists specified in these rules and includes the departmental 
examination for them under the old rules; 
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(/) "Specified chances" meam~ the number of chances specified in tbeae rules 
within which a person. is required to pass the examination; . 

(g) "Specified period" means the period specified in these rules within which 
a person is required to pass the examination. 
3. Subject to the provisions of rulei 4 

(i) every person who is appointed on or after the appointl'ddate 'as Junior 
Clerk shall be required to pass the examination with three chances during a period 
of three years from the date of his regular appointment as· J,u1ior Clerk1 1 t . 

(ii) a person who has bee~ promoted to the p~st of Junior Clerk and whe 
has passed the post-training Examination shall be required to pass the examinn-· 
tion within· three chances during a period of three years from· the date ef his 
promotion to the post of Junior Clerk : · ' . · ' · . 
· Pro·dded that a person belonging to the Schedule Castes or Schedulec1. Tribei 
may be given one additional chance which shall have to be availed of within a 
period of one year from the dat~ of the expiry of the period 1 specified in 
clauseg (i) and (ii) : 

Provided that if the period for passing the examination ~s provided i~ clauses (i) 
and (ii) as the case may be expires before the date of the holding of the 

· examination the said period shall be deemed to be extended until. tbQ date of the 
declaration of th@ result of the examination so held. , , : . , .. 

4:. (I) A person appointed as JuniC!r Clerk who fails tu, pasSj. the, ~xamina.tion 
within the chances and the period pecified in clauses (i) ~nd (ii) of rule 3 shall, after 
the expiry of the chances and period so specified be liable . to .. 4av~ ·his increm6lllts 
withheld unitl he passes the· examination. ; : , ; , . r. , · 

(2) Any increment ~thheid under sub-rule (1) shall become. payable to him 
from the date on which J:te passes the examination a.s provided in rule 6 and 
all future increments shall accrue to him as if no increment had been withheld : 

Provided that such' person shall not be entitled to claim' the': arrears of pay. 
which were lost to him by reson of the increments ~aving been' withheld.. • . ,. 

Explanation.-For the purpose ofrelea.sipg the withheld increments,·f'the date of 
passing the examination" means the date follo..illng the· date on ',which i the 
examination. ends. , ,, ·· 

(3) If a person appointed as a Junior Clerk fails to pass .the ~xamination '"~.hthi• 
specified chances and the secified period he .shall not be eligible to appQar ·in Clerk8. 
and Accountants Exa.mination until he passes the examination.. i :. 

5. A person appointed as .Junior Clerks shall not be eligible for confirmatien 
unlt~ss he passe8 the examination. ' · ' · · · ·' , · · · · 

' : ' .. . . , . . ~ I , . ' t' ' . ! 

6. If a person appointed as Junior Clerk fails to pass the examination withil'l 
chances and period specified in clauses. (i) and (ii) of rule 3, he shall not with standing 
auch failure, be eligible to appear at. any time in such examination on payment ef 
examination fee of Rs. Fifteen a.nd if ne passes the examination, he shttll b~ 
oligibl& for confirmation and hia increments shall be releaRed' as proVided in clause (2) 
of rule 4. . · ' ; 

7. Every year there shall be held twice in the yoar the examination by the 
Chief Conservator of Forests, GU:jarat State. The ex<tmination shall ordinarily bo 
h~l& iA th~ months of June and November. 

•. The syllabus for the examination shall be as specified in Ap})tmdix 'A'. 
, I . I, J 

9. A Junior Clerkwho desires to appear at the eiaminationdtall sond hit~a.ppli
ca.tioa for enlisting his name as a candidate for such exanilnatioE to the Chief Con-
8ervator of Forests, Gujarat State through the concemed Conservator of Fon:sts in 
the Form in· Appendix 'B' atleast sixty days b9fore t.he date of the commencement 
of the exe.mina.tion. The Conservator of Forests shall scrutinise the application 



236 

APPENDIX VI-contd. 

with regard to his eligibility for appearing at the examination and forward it to the 
Chief Conservator of Forests who holds the examination. The Chief Conservator of 
Forests shall admit candidates to the examination on the strength of the certificate 
given by the Conservator of Forests that they are eligible to appear at the examination. 
H the applicant subsequently decides not to appear at the examination he shall 
give intimation thereof to the Chief Conservator of Forests through the Conservator 
of Forests at least 30 days before the date of the commencement of the examination. 
In the event of any person failing to appear at an examination after having enlisted 
his name as a candidate for appearing there at but without intimating as aforesaid 
he shall be deemed to have lost on~ chance to pass the examination : 

Provided that the State Government may condone the fa~lure on the part of 
person to give intimation as aforesaid and the consequences arising there-from if it 
is satisfied that the person had failed to give intimation within time for reasons 
beyond his cont~ol. · 

10. (I) The standard for passing the examin~tion shall be 50 per cent of the 
total marks assigned in each paper in irrespective of whether they are to be ·answered 
with or without the help of books. · 

· · (2) An unsuccessful candidate who secures 60 per cent or more marks in any one 
or more papers shall be exempted from appearing in those papers at the subsequent 
examinations. 

(3) If a candidate fails to secure in only one paper the minimum number of marks 
required for passing, he shall be allowed, condonation of the deficiency of marks in 
that paper provided such deficiency does not exceed five per cent of the total number 
of marks obtainable in that paper. The benefit of such condonation shall be avail- · 
able to any candidate irrespective of whether or not he has ·availed of exemption-
in any paper. · 

· (4) If a candidate who secures more than 50 per cent marks in the aggrregate but 
fails to secure in any one paper,.the minimum number of marks required for passing 
in that paper, he shall be given a grace marks in that paper, at 'the rate of one mark 
for each one per cent of marks in the grand total secured by him above .QO per cent 
of the total marks obtainable in all the persons for the whole examination, subject 
to a maximum of 10 grace marks. The benefit of such grace marks shall not be 
_available to a candidate who has availed of any examption under sub-rule (2).. . 

. (5) A candidate shallbe entitled to claim any one of the benefits available to him 
him under sub-r~es (3) or ,(4), whichever is advantageous to him. . . 

· Explanation.-For the purpose of sub-rules (3) . and. (4) ·a fraction of one 
per cent being one half of exceeding one half shall be rounded off to one per cent". 

j ', ' ~----

• Paper-I Service
1

• ~atters 
(witl1 books). 

APPENDIX 'A' 
(See rule 8) 

100 marks 
3 hours. 

I. Gujarat Civil Services (Conduct) Rules, 1971 and Gujarat Civil Services 
(Discipline and Appeal) Rules, 1971, whole hook. 

2. Manual of Departmental Enquiries. 
3. Gujarat Civil Services Classification and Re0111itment (General ) Rules. 

. 4:. Bombay Civil Services Rules, 1959 Vol. I & II (except the following chap-
ters, Parts and Appendices. ):-
Volume-1: 
CHAPTER IV 
CHAPTER VII 

.... Pay (Rules 37 to 38-E, 58 to 65, 67 & 68-A to 76-C. 
Service under local funds. 



CHAPTER XI 

CHAPTER XII . 

CHA.PTEB XIii 
C.H..U'TER XV . 
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Pensions 
Section -IT-Pensionable Service. 
Section VI--Amount of pension (Rules 278 to 292). 
Section VII-~Pa.yment of Pension. 
Section VIII-Commutati~n of pensions (Rules 316 to 

318 and 320 to 326-A). ! 

Section IX-Re-employment of Pensioners (Rules 332 
and 332-A) .. 

Additions to Pay. 
PaT-H. Fees and Honoraria. 
PART-v.. Travelling Allowance admissible for journeys (section 

IX-A-X). XII. XIV to XVIII, XX, XXII to XIV-B. 

pART VI Travelling allowance admissible when means of transport 
are provided without cost to the Government servant 
travelling (Section x;XV). 

PAR-r VII Grant' of travelling allowance to persons who are not 
in the Civil Services of Government. 

I 

Deputation 'out of india.. 

Leav&. ·, 

SECTION III Special ~~d ordinary leave rules. ~ : , 

SECTION IV 
SEOTION v 
SECTION VI 

Cru.PTER XVI 

C.H.U'TER XVII 

CHAPTER XVIII 

Grant of leave (Rules 731. to 736, 747, 750, 752 and 753). 
' l ., : ' 

Leave_ salary. 
Special concessions. 

Passages and overseas pay. 

Occupation- of Government. Bungalows (Rules 831 to 
848 and 850 to 861). 

Pa,tent~:J to Government r;;ervants engaged in Scientific 
· ~nd Techni~al' ·Research. . 

Volun:t~U : ... _. .·· ' •• .j' • 

The following may be excluded :-
. ) ! • ~ ~ ' . l . ~ 

A1'PENDIOES I to II, VII-A, VIii-A to XII, XIII, XIII-A, XIV, 
XIV-A, XIV-D, XVI,. XVII-A, XVII-B. XVIII-A, 
XX to XXII-A,. XXXI-A, XXX to XLII, XLII-B, . 
XLII-C, XLTII, :X:LIV-B, except for· Pr. and St. 
Department) XLV to XLIX, XLI and LII and LVII. 

Paper II-Aocounts Matters: 
(with books) 

.1 ·1. 

.·-

100 Marks 
3 hours. 

"•if' 

I. The Guja,r~t Financial ~ules, 197,l except tbf following : 

CHAPTER 2 
CBA.PTER 3 
CHU>TER 5 
CHAPTER 6 
CHAPTER 7 
CHAPTER 9 
CHAPTER 10 
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Rules 15 to 19 
Rules 31, 34, '35 
Rule 64 
Rules 97 to i 02 
Rules 152 to 157 
Rules 169 to 175 
Rules 185 to 186 
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2. Bombay Treasury Rules, 1960 (except th@ following Parts and Appendices). 

PART-I 

PART-II 

PART-IV-

PART-V 

PART-VI 

PART-VII 

' PART-VIII 

PART-IX 
' .. 
PART-XI 

PART-XII 

PART-XIII 

'PART-XIV 

Appendices and Forms : 

General Principles and ~ules. 

General organisation and workin~ Treasuries. 

Custody of money relating to or standing in Govern-
ment account. ,. 

Withdrawal from Government account (chapters VI 
to VIII). 

Special Rules for Bank Treasurie8. 

Special ~ules applicable te par.ticular D9partmcmh;. 

Public Debt. 

Depoaib (Sections ~V, VI, Villi. and IX). 
. ' 

, Transfers or' money standi.Ai il'l Gov&r:arueE.t account . 
. , • I' .. . ~ . . 

Other Remittance through ~o-verl'lme:at. 

Executive Instruction~. 

Repeals and Savings. 
... 

l..:} ·, 

T , 

.. : 3. Bombay Contingent Expenditure .Rule!!, 1959 (except the fallowing 
sections) :-

SECTION X 

SECTION ~II 

SECTION XXI 
; . ~ ' -~ . 

SE<(TION XXV 

SECTION XXVIII.! 

{ ,, " 
I • /L 

I .. 

" . l ' 

SECTION XXIX 

. :rn~pectin~. o,~cers' ~ins: 
I I' I: . 

Special Rules for the Publie 'Works Dep~;tnieit. 
.•. . 'l. 

Medicine and Tin M8dioine Boxes. 
· I . 1 , . , !. • , • l · 

Clothing. 

_. Tents. 
l· ,, 

Rewards. ' { ' . ;..• ~ 

Diet and Road money ~., witn8s!!es. SECTION' XXX 

SECTION XXXI . 
f ~ 1 :t ,. ' • -o , ~ j j 

Fee8 ·to Pleaders and Law chariel, 

SECTION XXXII 
\ 

SECTION XXXIII 

SECTION XXXIV 

SECTION XXXV 

Arms and Accoutrements. 

Epidemie charges. 

Store&. 

Repeal1 and Savings.· 
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4. Bombay Budget Manual ~ (except the following Chapters, Appendices 
and Forms). 

CHAPTER IV Instructions for the preparation of Departmental 
eiitimates. 

CHAPTFB V - Estimates of Tran&actionil in England. 

CHAPTER- :X:UI Estimatei for Central (Agency) Subjects. 

AFPENpiX 1 

APPENDIX 2 

List of Major, Minor and Subordinate· Heads of 
Accounts. 
List of estimating and controlling Officers. 

APPENDIX 12 Central Agency smbjects. List of estimating and ' 
controlling officers. 

ALL FORMi: 

5. Bombay General Provident Fund Rules 

Paper-III (without books). 50 marks. Time : 1-30 Hours. 
Oftic~ procfidure and Noting Q.nd Drafting. 

Paper-IV (with books) 100 marks/3 hours. 

(1) Bombay Foregt Manual :-

(i) Method of conducting official correspo:ridcmce in English and Gujarati 
languages and keeping of records (Chapters XXXV to XXXVII of 
B.F.M. Vol. I). . 

(ii) Books and Maps (Chapter XXXVIII of B.F.M. Vol. 1). 
(iii) Stationery forms and printing (Chapter XXXIX of B.F.M. Volume I). 
(iv) Economy in Expenditure (Chapter XL of Bombay Forest 1\Ianual 

Volume I). 
(v) Appendix XIII of Bombay Foreat .M:anual Vohune I: 

(2), Indian Forest Act, Seetions 2, 2fS, 32, 33, 41; 52, 53, 64 and· 68; 

APPENDIX B 

· ( See rule 9 ) 

FORM OF APPLICATION 

Application for appearing at the Departmental Examination 

·-----to be held in 

1. Applicant's name in full (Surname first) 
(in English and Gujarati) 

2. Delilignation (in English and Gujarati). 

·3. Name of the Office in which at present 
serving. 

4. Birth date and age at the time of this 
examinatian. 

---1971. 
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5. Date of appointment and total years of 
service (Gazetted/non-Gazette~) 

6. Whether he has appeared at the 
examination previously 1 if so -
(a) month and year of examination at· 

which he appeared. 
(b) Whether any exemption is earned. If 

so details of marks, year of examination 
and subject should be given. 

(c) Whether he intends to avail of the 
exemptions earned. State 'Yes' or 'No'. 
(The choice· will be treated as final 
and no chance will be allowed) 

7. Authority or the rule under which he has, 
to appear for the examination. 

8. Number of chances and time limit within 
which he is required to pass the 
examination (dates of eligibility and 
expiry for appearing at the examination 
should be mentioned). 

9.' Number of trials exhausted 
10. Whether additional .(Special) chance has 

. been granted (Number and date of orders 
under which the additional (Special) chance · 
has been granted to him should be specified 
and a copy thereof should be sent). ·· 

II. Number and date of orders relaxing age 
and-/ or service limits from competent 
authority (copies of orders should be sent). 

I 2. Purpose of passing the examination 
(e. g. confirmation, retention in Government 
service~ promotion eto.) 

13. Whether he "is eligible to appear at the 
examination according to the rules of the 
Departmental Examination 1 

14. Whether he intends to answer all his 
papers in English or in Gujarati (give 
details regarding papers which he desires to 
answer in English and in Gujarati). 

15. Remarks, if any. 

Place : 

Date: 

( Signature of the Applicant ) 

CERTIFICATE OF ELIGIBILITY 

"Certified that the above particulars are verified and found correct. Shri 
is eligible to appear at the 

examination to be held in 

Place 

Date 

19 " 

{Signature and Designation of the 
Head of Department/Office. 
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(Articles 142, 207, 315, 377, 413 and (4:7) 

A. RUles regarding advances to contractors and workmen : 

(G. R., R. n:Nos. A-540 of 24th October 1921, 11816 of 1st May 1923, 7947 of .22nd Aaguall 1923, 
19th Juno 1924, and lOth June 1925, 3621/24 of 26th June 1925, 540/A. D. of 

13th August 1926 and 6535/24 of 25th September 1926) 

I. Advances to forest contractors ·are regulated by the following rules :-

(1) An annual advance not exceeding one fourth of . the estimated value of 
one year's work covered by approved security may be made under each 
contract. 

(2) Further advances may be made on account of work partly done, also 
covered by additional approved- security. In the case of contracts for sleepers, 
however, when advances are granted for preparedsleepers stacked at a jungle 
depot and awaiting carting to the delivery depot, the Deputy Conservator of 
Forests may, at his discretion, dispense with such additional security when 
the amount of the advance including . balances of previous advances does not 
exceed two-thirds of the sum· finally payable at the contract rate, after making 
due deduction for probable rejections out of the total number of sleepers pre
pared' and for value of work still to be done. 

(3) The further advances should not exceed in all the amount of the preli· 
minary advance. 

(4) An advance should only be given when the person asking for it is certified 
by a Mamlatdar or some other reliable person with local knowledge to be in 
need of it. 

(5) In the case of a well established contractor, advances should be given 
only when the Conservator thinks that for special and temporary reasons an 
advance is desirable for the facilitation of fores.t contract work. 

(6) The advances granted should ordinarily be repaid by work done within 
one year, and the schedule of recoveries (Form GFM 39) in which the recoveries 
are noted, should contain in the remarks column the number of the voucher 
in the classified abstract of revenue and expenditure, against which the recovery 
in the schedule is adjusted by per contra debit. Until the expiry of one year 
from the date of the 1st advance under a contract no interest should be charged 
on the advances granted. If the advances are not repaid within the above 
period, compound interest at 91 per cent should be charged on the balance 
outstanding at the end of the above period and on further advances. Interest 
should be calculated for each month of account after the above period upon 
the minimum balance of the advances (excluding paisas) outstanding during 
the month and should be added to the outstanding balance of advance at the 
end of each year which will form the principal for the subsequent_ year. If 
the account is to be closed at any time during the year, the interest so calcu
lated on the previous balances of the months. starting with the principal for 
the year will be added to the final outstanding· balance. The calculation of 
interest should be made to the nearest five paisas, fractions below 21 paisas 
being omitted and 21 pa.isas or over being reckoned as five paisas. A definite 

(Bk) E-5-61 
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clause to the effect that compound interest at 9i per cent will be chttrged on 
the overdue balances of advances should be entered in all agreements involving 
the grant of advances.* -

(7) Advances should always be covere~ ?Y (i) a written agreement in stawlard 
form (e: g. press No: Forest 195) proVIdmg for the summary recovery of the 
outstanding balance as an arrear of land revenue and ( ii) except in the case of 
advances granted to sleeper contractors under rule (2) above, a security bond 
in form A below which should be made a part of the agre&ment. 

(8) A sepa~ate account should be kept in respect of advances for each con
tract and [subject to rule (2) above] the sum total of all advances during the 
whole period of a contract should not- excliled the amount specified in the a.grue
ment and security bond. -

2. The following rules should be observed in advancing money to workmen :-

(i) The Conservator may authorise or forbid the grant of advances without 
security to any class of labour in any part of his circle, from time to time. 

(ii) No advance should be made without security when security ii available. 

(iii) The amount of uncovered advances to any single perion ihould iu no 
case and at no time exceed Rs. 200. 

(iv) AU iUch advances should be regulated as follows :-

(a.) Advance~. to artisan&.~These should not ordinarily exc~ed- in any 
··single instance 25 per cent of the value of the work to be done, or Rs. aO, 

whichever is less, and should be covered by a receipt, stamped where neces
sary~ and witnessed by a reliable witness. 

If in exceptional cases a greater advance has to be mttde thiil should be 
-covered iti addition by an agreement in Form B below which should be 
· 111igned and the money handed over in the presence. of the Deputy ConatrTator 
Gf Foreits or a Magistrate. 

(b) Advance& to unskilled labour.-These should not exceed 15 days' w&ges 
and may be given without a written ·agreement after the holder's r@ceipt for 
the amount has betm taken. 

(c) Advances to a gang of labo·urers under a reliable headman or ....-11 ukadmn.
These may be made at a rate not exceeding_ Rs. 5 per man or Rs. 200 in the 
aggregate, to the headman, for whose standinO' and reliability the Hanger 
will be responsible, on the agreement in Fort':. B below. 

. (d) 4dvances to cartmen.-Advances upto Rs. 50 may be made and ghould, 
If possible, be covered by the security· of the cart and bullocks. 

* The ra.t& of interest is subject to revision by Government from time to time; t!ide R. D. Xo. J9i;'i /~4 
of 21st Ja.nua.ry 1943 for the latest orders. The method of cslcula.tion of interest will l:e that followttl 111. 

the cas& of subseriptions to the General Provident Fund B! explained in the Chief Curuerva.tor's 8tanding 
order I-16 oft he 5th Aprill928. 
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(v) The Ran~a Forest Officer should maintain a· ledger in Form G.F.M. 38 
in which all such transactions should be entend, the amount of advance, 
the name of the person to whom it is made and hii address and the name 9f 
th~ work for which the advance is made being clearly shown. 

(vi) The- Ranger should be held personally responsible for any advance made 
otherwise than in accordance with the above rules. He is also liable ."to severe 
disciplinary action and even dismissed for :-

(i) giving advances when unnecessary or contrary to these rules. 
(ii) failing to recover advances as early as possible. and 
(iii) dela.y in making pucca p'ayments for works · \ 

3. The amount of advance made under agre·ements in prescribed forms can, 
in ease of default, be recovered from the contractors and.workmen as an arrear of 
land revenue. The amount to be recovered in case of default is not specified in 'the 
a~reem10mt forms. The space provided for it should be filled in by the officer concerned 
by entering such amount as may be deemed sufficient according to the nature 
of the eontract. The agreements and seclirity bonds are exempt from stamp duty. 

B. Examination of Solvency of Sureties· : · 

(G. R., R. D. No. 54.30, d&ted 17th April i923 and 6983 of 26th March 1927 ). 

4. Tho solvency of sureties should be examined at. intervals. , The primary 
re~ponsibility for the issue of solvency certificates lies with the Revenue department.,' 
but it should be strictly limifed to certifying that at the time the certificate is issu€d 
the assets of the person in question cover the amount required. The revenue ~taff · 
cannot be expeQted to keep a watch on the financial condition and dealings of the 
person certified by them, nor of course the depart,ment requiring the certificate. 
It is for the latter, if any person's security is required over a considerable period 
of tiruu, to demand after a suitable interval that the person shall produce an up-to-. 
date certificate, and it would then be for the revenue staff to make a fresh enquiry.· 
The followin~ instruction& are issued for , the guidance of l\Iam1,,tdars and: 
l\Iahalkaris :- · · 

. I 

(i) A list of sureties should be maint~ined -in book form so as to avoid the 
possibility of. one man standing surety with, the .same property ~or diff,er~nt 
contracts. 

(ii) The solvency certificates should be issued to the office dema.ndhtg it. and 
net to thtt individual. 

(iii) A list of undischarged bankrupts should be maintained in the taluka · 
office. · · . · . . 

(iv) Care should be taken to s~e that the property in res pee t of which. 
the o ertifioate is issued, is in the iole ownership of the surety. 

FORM A 

(Press No. For. 354) 

Security Bond For Advance 

I ........... ·.: ............. · ............ · .. resident· 'of.:· .. · ............. . 
in the· ............... taluka of the .................• district, accept the posi-
tion of surety to Shri ... · ................................. for Rupeei ....... . 
on account of advance to be made to him for the purpose of carrying out the 
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work he has -contracted to do under the agreement entered into by him with 
the Governor of Guja.rat on the ..•..... 19 .... ; and guarantee that he shall repay 
the amount so advanced by the •....•........ 19 ..... Should he fail to do so I 
hereby agree to make good the amount of advances aforesaid as may be due from 
him on the ........ . : •... to the extent of rupees ................ together with 
such additionai amount 'as may be due from him on account of compound interest 
calculated at the rate fixed from time to time by the Conservator. The said amount 
of advance and interest may be recovered from me as an arrear of land revenue. 

Signed by me this . 

(1) 
. (2) 

day of 

FORMB 

19 

Signature 

Before me 

in the presence of-

Deputy Conservator of Forests/ 
Magistrate. 

( Press No. For. 355 ) 

Agreement 

'Whereas I, ..............••.......• inhabitant of .......•.. in the .•........ 
taluka of the ................ District, have contracted to carry out the work 
of .................... (hereinafter referred to as the said work) and whereas 
under provisions of rule 128 under section 76, clause (d) of the Indian Forest Act, 
1927 published in Government Notification in the Revenue Department, No. 4335/39, 
dated the 1st- October 1942, I have been called upon to furnish a written instrument, 
for the due performance of the said work and for the repayment of advances of 
money that may be made to me in connection with the said work. Now, therefore, · 
I do hereby bind myself to complete the said work before the .•.....•.......• 19 , 
to the satisfaction of the Deputy Conservator of Forests I Range Forest Officer and 
in accordance with the instructions that may be received by me from time to time 
from the said officer, and I do also further bind myself to repay to the Governor of 
Gujarat through the said officer by the above mentioned date all moneys outstanding 
against me on that date together with such amount by way of compound interest 
as may be due thereon as determined by the said officer. 

In case· of my making defauJt in completing the said work before the time 
and in the manner aforesaid or in repaying the moneys outstanding against me 
toge~her with interest as aforesaid before the date abovementioned I bind myself 
my heirs and legal representatives to forfeit to the Governor of Gujarat the sum ,of 
rupees* ...•... ~ ................ ( Rs ........... ), which sum shall be recoverable 
from me as an arrear of land revenue in accordance with section 84 of the said Act. 

Dated 

Witne!ses 

Signature . 

Before me-

Deputy Conservator of Forests/ 
Magistrate. 

IJWe ....•........................ inhabitants of ...............•.. in . the 
.................... taluka of the ...........•.... district hereby declare myself/ 
ourselves surety/sureties for the above said .......... · ........••.... that he shall 
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. do anc;l perform all that he has .above undertaken to do and perform, and iri case 
of his making any ~efault therein If we. the said ....... ', .....•.....•...• hereby 

. bind myself my. heirs and legal, representatives I ours.elves, our heirs and legal 
representatives.-~ ••........ (jointly and each of us binds himself, his heirs and legal 
representatives severally) to forfeit to the Governor ofGujarat the sum ofRs ....•...• 
(Rs.: ........ : .... ) in which the above said ••..•..........• has bound himself, or 
such smaller sum as shall be deemed sufficient by the ............ to cover any loss 
or damage which the Government may sustain by reason of such default. . . 

f . •· ... •· .... ·• ............. . 
Dated . Signature · 

r . ; 
Witnesses. Before me, . ) . 

Deputy Conservator of; Forest•, . . 
·········'··;·•·······~···· 

· M~gistra~e. . 
I 

(Bk) E·l-61 



Authority 
Sr. 
Ne. B. If e. 'of F . P. VII or G. R . if a:oy Rule of F.P. 

1 

1 2 
and G. L. A. and C. D No. PWR. 
1369f61871·P, dated 23rd .July 1969. 

G. R. F. D No. SSP. 1071/4868-Z, 
daW 13th Qe\ober 1971. 

and G. L.A. and C. D. No.· P .W.R./ 
1369/6i871-P, dated 23rd .July 1969. 

Iif-y 

56,56,57 

APPENDIX VIII 

POWERS OF FOREST OFFICERS 

A-Financial Powers 

Nature of power 

4 

(1) To direct the Accountant General 
to investi~a.te claims to arrears of 
pay or allowances or to increments 
which have b!len allowed to remain 
in abeyance for a period excee· · 
ding one year but not. exceeding 
f&ur years. 

{2) To redelegate the above power; 
to subordinate Heads of offi.ees. 

lly whem exeroisea 

All Heads of Departments 
( Chief CoJIBervator· arid 
Co:nservators). · 

io. 

(3) To •anction the investigation of All Heads of Offices. 
claims of arrears of pay and a.llo· 

·wances not more t han 3 years old. 

Remarks/scope 

In respecG ·of ~la.ims pertaining to 
those Government servant.s whom 
they oan appoint. 

(4) To eu,otion ad-hoc pa.yments. ia 
· rea~t of following claimil which 

h&Ye remained in arrear for a 
period exceeding one year but not 
exceeding 3 years :-

All Heada of Departments The delegation will not cover pay
(Chief Conservator and Con- aent.s of :

(a) Arrears of pay and arrears 
of allowances arising there· 
from upto a monetary limit 
of Rs. 1,000 if the pay fixa
tion haa been verified by the 
Accountant General and the 
Heads of Departments have 
sati56.ed themselves of its 
correctriess and genuineness. 

(b) Claims which a.re time barred 
but ha.ve bean or can be veri
fied by the audit ofticer. 

&ervators). · ,.. 

(i) Leave salary. 
, (ii) Allowancet~ · other than thos& 

payable as a result of the flxatioa 
or refixation of pay. 

(iii} Travelling allowa.nce. 
or 

(it1) Other ad:hoc claims. 



.. 

2 3 
and G. ·L. A. and C. D. No. PW H./1369/ 
6887l·P. dated 23rd 1wy 19e9.. . . 

'3 4(3) and G. R.,F. D. :No. DFP.l058.I. 
1<~·4, dated 27th January 1959 and 
G.R., A.F. and C.D. No. PWR. 1371/ 
9lllli·P, dated ith DeGember 1971.' 

,I 'r' t 

4(4) and G.R., F.D. No. DFP-1058'-J;.· 
,}\4, dated 27th January 1958. . · 

4(5) and G.R., F.D No. DFP-1058·1-F-4, 
dated 27th January 1959. 

4(8) 

65 

178 

•·• . 

(li) To s&notion olaime to &rrears of All Trea~liry Officer~ •. 
pay and aUowanoes preferred 
within one year without pre. 

. , 
audit. 

To fix the &moun5 of securi5y required 
·from establishments under' their 
control. 
• . t'.•.: ; .t ·t • 

('ij · To a~ct1on the grant or'~wards t~ 
'Villa.ge o~oets and other peNons, 

• • ' not being Govermnent ee1"V&'nts ·of 
·. · ·the Forest Department, who assiat 

.: ' in ·extinguishing !'brest" fires' oi: 
furnish information leading to the 
detection of the oause of Forest 
fires. 

• t , ~ 

(2) To grant rewards to persons ooD
tributin:g to the detection 9f a case 
compounded under section 6.8 of 
1ih~IDdi&n . ForestA,ct • . :· . · .:. · 

(3) To ~:rant rewaris in forest offence 
eases, when the punishment COD· 
siata of imprisonment o~ ·or 
imprisonment ccmpled with lne 
and confiscation,· 

(4) To sanction the distn'builloa of 
rewards out of the proceeds ef 
fines and, confiscations under the 
I .F .A. to informers and detectors 
of forest offences when more than 
one person are conceme.d. 

A,1l Heads :pf Deparln:ients 
,(Chief Conservator and 09~.:: 
aerv&tors). 

Chief Conservator of Forests. 
Conservator~. 

Divieiooal Fores~ O.fEi~rs. 

Chief Conservator } 
Conserv&tors. . 

Divisional Forest Otllcen and 
independent Sub-Divisional 
Forest Officers, 

Chief Conservator. 
€on~ervators 
Divisional ForBAt o5cer.ll of 
1 y~ st&ndini when au
thorised by the Chief Con
aervator and of 10 or mon 
year11 11t&ndin~r when autbo. 
rised by the ConserT&klre. 

Chief Consern.ter 
ConFervatol'll • 
Divilfional Foi"est Officers oC 
not less than 7 years Bervice 
in gazetted rank specially 
empowt-red by the COIUlel'· 
vators. 

. ~ . 
Upto Rs. 200 in e&ch ,. ca60 'of me. 
U pto Rs. 6G in each case of fire. 
The form of reward should be deter

mined by the officer sanctioning it 
on the recommendation of the Divi· 
sional Forest officier or other officer 
concerned, but the conOUl'l'ence of. 
the Collector of t.he District should 
be recorded on the proposal lilefore 
the reward is sanctioned. 

Upto ' Ra. 25 to ea.ch and individual 
.J>ereon in each pepa.rate case. · 

AbQve Rs. 30 within the sum realised. 

Upto · Rs. 30 within the sum realised. 

Note.-The rewards are to be given 
out of the funds specially provide.t 
for the purpose. 

(i) Upto Rs. 100 when punishment 
oonsilts of imprisonment only. 

(ii) ~·lien imprisonment i11 oeu.plM. 
with n.u. and conflecation, nwarde 
upto the same limit plus half tu 
proceeds of fine and confiscation. 



-- --·- · - -----------------------------------~--....,...----.-------

Authority 
Br. 
No. S .. Nu. ofF. P. VII or G. R. if any 

1 2 

6 

I 10 E and G. R., F. D. Nos. MFP-1057/ 
5671 F-1, dated 2nd January 1958 and 
DFP-1058/1-F-4, dated 27th January 
1959 and G.L. A. and C.D. No. PWR. 
1369/6!1871-P, dated 23rd July 1969. 

Rule 170 of Born. Cont. Exp. Rules 
and S. No.7 of G. R., F. D. No. FNR· 
1065/9976-64-Z, da.ted 20th April 1965 
GLA and C. D. No. PWR-1369/68871-
P, dated 23rd July 1969 and G. R., 
1-'.D. No. SSP-1071/4792-Z, dated 18th 
November 1971.' 

41 13. Rule 34 of FP-IX and G.L.A. and 
C. D. No. PWR. 1369/68871-P, dated 
.23rd July 1969. 

'1 14-1(5) to (8-Al and G.R.,F.D. No.DFP· 
1068-1-F-4, dated 27th January 1959. 

RuiAof 
F.P.I. 
if any 

3 

' '· 

Nature of power By whom exoroised 

4 5 

To sanction expenditure on Pleader' a Chief Con~ervator 
fees. 

(1) To s&notion purchase of new- plant 
and machinery or equipment for 
im1tVJtriea in institution~ under 
their control.· 

Conservators 

Divilliona.l Forest Officers of 
not lel!s than 7 years or 1 0 
year~;~ Rervice respectively 
when authorised by the Chief 
Conservator or Conservator 
respectively. 

All HeaCla of Departments 
(Chief Conservator and 
Conservators). 

(2) To 11anction purchaae of coneu• All HeadoJ of Departm~nts 
mabie stores. (Chief Conservator and 

Conservator!!). 

To delegate to any gazetted tubordi· 
nate officer authority to furnish a 
eertificate in lieu of sub-vouchere acco
mpanying • detailed bill. 

To tanetion refunds of revenue of the 
Fore~tt Department. 

All H<>ad of DepMtments. 
(Chief Conf!ervator and · 
Convserators). 

Chief Conservator. 
Conservators. 
Officer.e of tbe I. F . B. and 

Cla!!s I of the G.F.S. o! not 
~ss than 10 years service •n gazetted rank. . 

'Officers of the I.F.S. and of 
0111.88 I of the G.F.S. of no' 
loss than 7 ye&l'll Hrvice in 
gar.ettod rank. • 1 

6 

Limit .upto Re. 600 in each calla in 
prosecution of ·criminal offences. 

Limit upto R11. 250 in each cue in 
· prosecution of criraina.l offence11. 
Upto a limit of Rs. 100 in each case• 
The Divisional Forest Officer should 
inform the Conservator of hie 
proceedingll. 

Upto Rs. 15,000 provided the coat of 
eoob item does not nceed Rs. 1,000 
and eubject to budget provillion. 
The equipment to be purchased 
should be connected with the plaat 
and maobinery. 

Full powers. 

Upto Rs. ti,OOO in eaell ea11e. 
Upto Rs. 2,500 in eaeb CMe. 

Upto Rs. tiOO in each cue when 
delegated by the Conaervat.or. 

Upto Rs. 600 in Meh caRe when 
delegated by the Chief Con~~enator 
of Fon£te. 

\ 
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l8 on<l O.R.l<'.D. No. DFP-1058-l·F-.J, 
dated 27th .January 1959. 

Offices of the I.F.S. and of Upto Re, 100 in e&eh C&lM'. 

Class I of the ·G.F .S. of Jes11 
than - 7 yeare service in 
gazetted rank. 

To ea.nction the remist~ion of grazing Cou,;ervo.tors. 
fees. 

(1) To sanction cert.ain items of capi
t~ expenditure such as store>~, 
tools and plant etc. 

Chief Conservator and 
Consel'V&tors. 

Chief Consel'Vator 

Conse!'Vators. 

Divisional Forest Officers 

"Divisional Forest Officer;-s" 
include Silvicultur~t - cum • 
Forest Utili2:ation Officer, 
Publicity and Liaison Officer 
and Saootuary Snperinten· 
dent. 

Officers of the I.F.S. and of 
Cl881! I of the G.F.S. of not 

. less than I 0 years service in 
Gazetted rank specially 
empowered by a Consel'V&tor. 

Officers of the I.F.S. and 
Class I of the G.F .S. of not 
Je1111 than 7 years service in 
guetted raok specially 
empowered by the Chief 
Conservator. 

In ca~es where the villager!! have 
assisted the Forest Department in 
fire protection and where cattle 
tresp8!<11 has diminished. 

(a) Purohaee of live~;took other than 
· elephants, stores, tools and plant 
including office and rest ho\Uie fur
niture (other than-furniture of a 
newly created office) and tente. 
Rs~ 2,000 each. 

{b) Other items (vide Article 273. 
G. F. M. Volume I ) Rs. 10,000. 

(e) Other items (oide Article 273
1 G. F, M. _Volume I). Rs. -i,OOu 

eaah. 
Limit of Rs. 500 for each item under. 

&ll heads (vide Article 273, G.F.M 
Volume I) except livestock, office 
and rest ho\18& furniture and tents. 

For the purchase of articles of office 
and rest house furniture (other than 
furniture for & newly created 
office), power to incu.r capital 
e:s:pendituro subject in the case of the 
latter, to the scale laid down by 
Government and to a limit of Rl!. 50 
for each auch article only. 

Items of ce.pite.l expenditure (exoludins 
stores, tools and ple.nt, livestock 
furniture and tente) upto Rs. 2,000 
in each case, subject to provil!ion 
in the sanctioned estimate of the 
year. 

Itema of e&pital expenditure (ex. 
eluding stores, t-ooiJI and plant, 
liveetock, furniture and teote ) 
ttpto Rs. !,000 in ee.oh caee subject 
to provision in the eanct.ioned esti· 
mate of the year. 



APPENDIX V~~ot•td . .. ______________ ..:...._ _____ ......_, ______ __;,_ __________ _ 
Sr. 

Auth(olrit,y 

No. S. No. ofF. P. Vll or G. R. ifauy 

1 :! 

Iii. No.5 ef G.a..Io'. D. No. FNR-l06Ci/ 
9~75-M-Z, diited 20th April 19G5, 
and G.L.A. and C.D. No. PWR-1369/ 
68871-P, dated 2Jrd .Tuly 1969. 

Do~ 

Rule 170 of 1<'.1'. IX and S. No. 38 of 
G.RR. and A.D. N'o. PWR-11G4/ 
17%52-E, da.ted 30th March 1964, 

S. No.8 of G.H.. F.D. No. FNH.l06S/ 
9975-64-Z, dateJ 20th April 1966, 
G.L.A. and C.D. No. l'WR. I3tl9/ 
68871-P, datAd 23rd .July J~6t a.nd 
G.H.F.D. Ko. 107lf4792-Z, dated 
UU!t N•vember 1971. 

lC 2fl aud G.R. F.D. Nu. DI<'P-10/JS-1-F-4, 
dated 27th .Tanllary 19iill and G.H •. 
A.F. anrl C. D. 1'\o. PWR. 1371/63089 
{lf 1 Hh .Tune 1971. 

RuleofF.P. 
I 

if••:r. 
3 

Nature of power By whou1 OX(~rcisod 

4 

(2) To il&nction 
equ..ipment. 

ptnchase of aew Hee.ds of Departments (Chi11f (i) 
COII.Ilerva.tor and C•&~rva· 
tors). 

Subject to a limit uf Re. M,QOO 
in a year and ·also subj..ct to the 
condition that !IdlY individua.l item 
will not cost more than Ra. 3,000. 

(3) To delegate further the power to Hoad~ of Departments (Chief 
Banction purchase of new equip· Conserva.tor and Conaerva.. 
ment. tors). 

(4) To l'la.nction purchase of miscella· 
neoue article~ required urgently 
in smu.ll quantities in th5 Fore'st 
Department. 

(5) To >'!~IDCtion purchase of offiee dead 
stock other than office furniture. 

Chief Const,rv&t-or 

Ha.Wa of DoparlmentR (Chief 
Con8E'Irvo.tor and Censer
va.torR). 

(1) Tu accord technical sanction to (,'hiof Conilcrvat<Jr of Fore.stB. 
forest works such as ro&.dll, bridges, 
building~. well~, eto. by the Fore~t 
Dopartment. 

ConRervators 

(ii) The ptnHoribed pt~rohal<B proce-
aures ~hould be followed. 

(iii) Subject to availability of' {undlj 
in sanctioned grant!. 

Head~ of Department>~ may delegate 
to Class I Heads of ~ubordinate oflioeo~ 
the power to sanction purcha~e of 
new furnittue upto R~. 10,000 in a 
year subjoct to the condition that 
an individ11oJ item will not cost more 
t.ho.n Rll. 1,000. This further delli· 
gat.ion will be subject to the over all 
ceiling of R~<. 50,000 for which 
powors nre del~>gat.ed to Heads of 
DepartmeD.t~<. 

Upto Rs. 20,000 in a 

. Full powers ~ubjt'.ct to obs(lrva.nce 
of prt'scribPd purehase procodures 
and availability of funds in ~anc· 
tioncd grnnts, 

Upto the limit <Df Rs. 1,00,009 whea 
the workF> follow type plan approv£ld 
by Gov~:>rnment and npto Rs. 30,000 
in other ca.~e ... In the ca.:::e of cons· 
trud-ion of roa.d~, power upt.e Hs. 
1,00,000 even wh(·r~ there i~ not 
a. type de~ig11. 
Upto n limit of RR. 15,000 in each 
ca.~e. 



G.RA. a11<.l C. D. No. l'W R. 1069/1176!!(}
l', dat~'l Uth May 1970. 

S. No. 51 of G.. R. It. and A. D. 
No. PWR/1164/17.252-E, dated :JOtlt 

March 1964. . 

11 S. No. 20 of G.R.F.D. Ne. FNR-1085-
9975-64/Z of 20th April 1865, G.L.A. 
and C.D. No. PWR.l369/68871-P, 
dated 23rd J11ly 1969 and G.R. .l<'.D. 
No. SSP. 1071/4792-Z, dated 18th 
NoTember 1971. 

1% 22-A and G.R. F.D. No. DFP-1057/ 
6671/F-I, dated 2nd Ja.nuary 1958, 
and DFP-1058-I-F-4, da.ted 27th 
Ja.uary 1959, G.L.A. and C.D. No. 
PWR. 1369/68871-P, dated 23rd July 
1969 and G. R. F. D. No. SSP. 1071/ 
4792- Z, dated 18th November 1971. 

13 2-3 uli G.R.F.D. Nv. DFP-1058-1-F-4, 
da.ted 27th Jan11ary 1959. -

14 24 and G.R.A. & lt'.D. No. P-82, liated 
.6th .T11Iy 1954 and G.R.F.D. 
Ne. DFP-1058-I-F-4, dated 27th 
J~~ow.uary 1959. 

(2) 'l'o sa.!l.ction t!pooial repa.irB, ClLti'OIIt 
repuirt.~, a.ml pt!tty wvrks. 

ehief Conservator 
Coaservate~rs. 

Divit~ional Fal'tlst OfficerS~, 

(a) T111 aooord Teahnie~~ol sanetign to Chief Conservator. 
soil oonttervation works in Fo:rest 
Department. 

Full power up'to budg~t allotment. 
Full power upto b11dget allotment 
ef the Cirolo., 

' In ca~a ohpecia.l.rapair8, upto Us. 6,00t 
in ea.eh oa~o. aub,jfict to budget 
allotmeu.t for the lJivi~ion. In othor 
ca.~os full power~ within budget 
allotment for t.ho Divi><ion. 

Upto Rs.' 1,00,000. 

T~ aooord ad.m.inistrative approv11.l to HeadOJ ofDepartmenta (Chief Rij, 1,60,000 if to type design. 
buildingl!l (other than residcmtial C01lservator and Co11.aerva- Rs. 75,000 if not to type deoign. 
b11ildings) and other civil works. tors}. · Rs. 15,000 for additions and alterations. 

Tlil sa.nction original electric installa.- All Heads of Departments 
tiona. (Chief Conservator and 

Conoorva.tol'S}. 

Note.-All above figure~ ~hould be 
taken a~ inclusive of water ~upply 
and electric installutiono. 

Upto Rs. 1,500 in each c~-.e and 
sYbject to the oondition~:-

(i) that the .scale of fitting'i does not 
exceed that laid down in paragraph 
406ofthe P.W.D.lllanWJ.l, Volnme I. 

(ii) that in the caae of ·residential 
bttilding! the standard rent ca.lculo.
ted acoording to fundamental Rule 
45-A does not exceed 10 per cent of 
the average monthly emoluments 
of the aJa._qs of offioers for whom the 
reaidenee is intended; and 

(i) that the oontingent gra.nt of the 
officE>r concerned does not rl'q11ire 
to be incre&Med "" a rtJi'llllt of the 
inRtalla.t.ion. 

T• accept tenders {FOl' oivil ·works). Chiof C011s&rvator Gf Foresta R!<. lO.OO,iOO. 
5.00,000. 

24t,t06. 

(1) Tr~ execute deeds, centra.at!l a.n.d 
other infltrumente in ma.ttel'S 
80JlDected with the atimini11tration· 
a.all werlring of fGrests &nd with the 
bu~JiaeiiiJ of the . Forel!lt •epartment 

J:Ml.W&lly. 

Ctilll..<oerva.ton. Rs, 
•i..-i~ieaal Fo..-e><t (i)ffi•Ms. R!!. 

Chief Conservator. 
Con~rvators. 

Full powers. 
If the &mount or valm! cf the 
11Ubjact m11.tt~r o£ tb"' t"Ontraat •r 
•tiller in~tMimeat dnett not eltceoi 
l'ltt, 5 lakh11. 

------·~·----------------------------~-----------------------------------------------------------



S.r. 
No. 

1 

.Auihority 

S. No. of F. P. VII o-r G. R . if any 

2 

15 26 (ii) 

16 26 

Rule of 
I!'. P.l 
if any 

! 

.APPE.IDD Vm-contcl . 

Nature o! power By whom exercised Remarke/scope 

5 6 

Divisional Forest Officers All agreement~ subject to the 
including the Sub-divi- . proviso in Article 14. in part IV 
eional ~·orest. Officers in of G.F.M. Volu~ II. 

(%) Contracts for hire or purchase of 
buildings for Government. 

(3) Contracts and other instruments 
for the purchase, supply and 
conveyance or carriage of building 
materials,11tores, machinery etc.and 
contracts for petty construction and 
repairs and for public works of 
every description which are not 
executed by the P. W. D. 

independent charge of Sub-
divisions. 

Chief local officer of the 
Department for which such 
buildings are to be hired or 
pureh&9ed. 

Chief Local Office!.' of the 
Department by which such 
works are to be executed. 

(4) Contracts and other instruments .Authorities granting th• 
relating to house building advances. advances. 

To revise rates entered in contracts. Chief Con~o~ervator 
Consorva.tors. 
Divisional Foresi Otflcera. · 

To allot funds for miuor work!! under Chi!lf Cont~ervat~r 
the bead "259-Public Works'', and 
" 283-Houeing " upto a limit of Ra. 
in each IO,OOOcu.Re from the diecre-
tiona.ry grant placed by the P.W.D. at 
his di~po~al u.fter the works are admi· 
nistratively approved and pla.ns and 
ef!t imatea therefor are technically eanc· 
tionedby the compeent authority. 

In respect of contracts entered into 
by them, provided the revision does 
not involve an increase of more than 
10 per eent. 



17 3.2 ud {;.R.F.D. No. D.Jo'P-1058·1·11'·-'· 
da~ 27th January 1959. 

To sell or dismantle, GovwnmiiQt. Chief CoMervator 
buildings. 

Book value Rs . .f,OOO aubjeot to tb• 
conditions upecifi.d in the note~~ 
below:-

(1) No buildings should ordinarily 
be demolished ,unleiiB it ie in a dan
gerous condition or past repair. 
Sale or dismantlement for any other 
reason is eubject to the condition 
that the building i11 not required for 
any public purpose. A report 
should, in either case, be submitted 
for informa.tion io the next higher 
authority, stating the claseiflcation 
and the cost of the building a.nd the 
reasons for the sale or dismantle. 
meht. The powers &hou1d not be 
exercised so as to dismantle a 
portion of any individual building or 
etructure. Proposals for the same or 
dismantling of individual buildings 
or fltructuree when book value pro
portionate or otherwise is estimated 
only and is not definitely known 
ehould continue to be submitted 
to Government for sanction unlesa 
the sale or dismantling of the whole 
building ( including subsidiary struc- . 
tures) the book value of which is 
known, is within the power of sanc
tion of the officer concerned. Ae land 
can be sold only through the agency 
of the Revenue Department, when
eve.r the sale of a public building is 
sanctioned the orders ahould be 
communicated to the Revenue 
autho.rities concerned. In applying 
the monetary limits laid down above 
the combined cost of the building" 
plus any electrie installation should 
be taken into account. The powers 
eonferred abo•e will n~ accotllingly, 
apply separately to electric instal
lations wbicb are only fitting• of the 
J,uildin~s concerned. 

The orders referred to ill the above 
. note al11o apply to 11t.rueturea. 

ne term "huiltiing" conno-. • 
.. tt-oo•tained uai' with roof, wa.l.ls. 
ete. wllen~as the word "etcucture'" 



Sr. 
.NOI. 

. 1 

Autherity 

S. No. ofF. P . VII O'r G. R . if any Rule ofF. P . 
I. ifa~y-

2 3 

APPElmiX VRI--con$11. 
-&.-_ •· 

Nature of ~wer By whnm e:z:ercised 

i -------------------------------------------------- ·-·---------·· 

18 33 ••d S. No. 6 in G.R.F.D. Ne. MFP. 
16i7·F-I, dated 2nd January 195i 
a•d 8. Ne. 57 in G.R.R. and A. D. 
N~t. FW.R-lli./17252-E, datoo 3oth 
1\faroh a~•. G.L.A. and C.D. No. 
.PWU-131111/118871-P, dated 23rd July 
llli9, G.R.F.D. No. SSP-1072/1039-Z, 
dated 23rd Februar.v 1972 and G.R.A. 
F. e.nd G.D. N0. PWR-1371/65897-P, 
dated 28th April 1972 a.nd G.R.F.D. 
No. SSP-1074-92·Z, dated 19th 
January 11J74. 

To sa.nction the renting of ordinary 
offioe accomodation within tho limits 
shown in coltlmn 6 in each oMe : 

(1) Whea acoCJramodation is provided 
in a separate building. 

(2) When the accommodation is pro
vidl'ld in a building partly lll!od o.~< 
a private re~<idenoe, one half of the 
total rent subject to the limit~ 
Rhown in colttmn 6. 

(3) Land and building leassd by Govern-
Di&nt. · 

signifies 1my erect.ion oth.,r thu.n a 
bailding ~;uch as a plt>t.fonn for 
prayer,., oompound \n!.ll, etc. 

Nol-!!,-(2) The Fors~t Officeri! ,;houJd 
exercise the power o11ly i11 n•:'pt>CI· of 
building a.~~igned to the . }'on•~t 
Depo.rtm<-nt undt"r item 6(u)· of Sche
dnle II to the Devolut.ion Rn!f'~. 

Br.ada of Department. Upt.o . R.~. · 
(Chief COilst"rv&tor aod 

758 p.m.( Subj<·,et to t.he 
!· t'Crt.ift .. att' of the 

Cen!lervatol'!l) 

Divi11<1Jl&l l<'ore~t Offi.oers 

He&d.:~ e>f l>flpar1.ment.>l (Chi<'f 
Con~ervator and Coll!'<'r· 
vatorH). 

Divi~iona.l Fere8t Officers 

Upto Rs. 

. ~ Er-nwl'ut.ive En~i-
ni'E•r a~ t.o rt•n~on-

100 p.m. abl<'nMB ·or rent 
· an<! nun·~t-vaila.-

bilit~· vt' Govern
ment prenli~l'"• 
and ar't'l\ tn hs 
within the 
><t~ndar<l with 
r t'fl'rence t n the 
sanctioned .. t.,Uf. 

tTpto R~. 500 p.m.~ 

r 
I 

Upto Rs. 45 p.m . . 1 

du. 

UJ>toR!I. 100 p.m. Tht• powf'r~ under 
(II (:?l & ( :~, "hiJltld 
hq. extor(!i~od >:ubject 

Upt.o Rt<. 50 p.m. t o the C(•Uditiun 
thttt t ho cMt "<houli 

Upt.o H.~ . 12 p .m. be mt"t from th6 
~ll.Ad [,nod !!'rant 
1mdor OiliC6 
expen;o.:ij, 



J1 35 nnn G.R. F .O. No. DJo'P-1058-l-F-4, 
cJateol 27Lh J&nuary IOG9. 

To writ.A off jn'f'(Jovt~t&ble forAst Ch iHf Cnn•<,rvator 
&.dvan!lf', Work adva.Dcee. 

Con~ervat.c>rH 

2t 3& 103,106,113 To B&nctioll miecellaaeous ad.YanoeB. 
ll4 

8. No.ll of G.R. F.D. N~. MI<'P-1057/ 
6671-F-I,dat:ed :!nd. Januaryl958 and 
G.R.~'.D. No. DFP-105~-I-F-4, dated 
27th Ja.nuary 19li9 a.nd G.R.F.D, No. 
Ml:"P · 1068JGOI-120-Z, dated 19th' 
November 1968 and G.L.A. and C.D. 
No. 1369/68871-P, dated 23rd July 
Hl69. 

Fia. Rules 141.144 aad G.R.F.D. No. 

Nature of 
conveya11ee 

· MotoJ' cycle, 
eooeter, 
eaooterette, 
autooyele 
(subject te 
fufilnlent 
of ooaliii
tioas iJl lttlle 
106, F .P .l) 

Bioyle 
(aubjeot te 
fulfilment 
of condi
tions in 
Rule 114, 
F.P.I.) . 

DFP.I058-I -F-4, da.t.ed 27th Janury 
193' aad i. NQ. 24 of G .R. F.D. 
No. FXR-1865/,975-64-Z, ef 28th 
April 1116, aad G.L.A. &Rd C ••. 
Nv. PWR-1369/68871-P, dated 23rd 
July 1969 and G. R. F. D. Ne. SSP. 
l071/47!t2-Z, da.t.ed 18th Novemller , 
1!171 . ' 

(1) Advances for the pl.lrflha~• of Heade of Departmeat·s (Chief 
motor oycl~e. Boooters, seoeterettee, Connrvator and Conservators} 
autocycles, bicycle• and conve- H&ads of Dep!irtmente m&y 
yanoee other than motor oars and farther delegate the power 
motor boe.te, subject t~? the .follo- t o e.ll ,a.zetted head~ of 
wing limit11. offioee i1t respect of bicyole 

Maximum amount of advanca. 

R11. 3,800 er 18 months pay of the 
Government 8ervani or ant icipated 
price of the conveyance whichever 
is le88. 

advances · to permanent 
Government servant&, 

Maximum nUIIlber ef inst8l
ments fQr repa.yment. 

60 equal. monthly irutalments 

RB. 25t or 2 moaths pay of the 24 equal monthly inatalmeat 
Government servant or anticipated 
price of the conveyance whichever 
is lesa. 

' 
(2) Advances of T. A . 011. tour · fer Ga:retted Beads of Ofti.ees. 

joumey for which tll'avellinc alJe. 
wanoe i11 aet likely to be le.s tlla.n 
l'ta. H!t to thelllllelves and 
gazett..i ~lfi.eN wati•r tlll ... 

(-3) Advancea of T.A. en tour to non- Controlliag Ollicers. 
gazetted Gcwer:nment " rvaatll. 

Upto t.he limit lif H.t<. 500 in f!IU'h 038e 

. ' 
Full powt~re subject to the following 

oenditions :-
(1) In the ca~e o( t emporary Govern

meJJt ~ervu.nts a permanent Govern
ment ~ervllnt standa surety for 
advances for purcha.~e of Motor 
cycles (and eoootera, scooterettea 
and autocyolco!l) &nd cycles. 

(2} That funas are available. 

(3) In t.he c&o~e · of tempor$ry 
Government servants it ·Khould ~ 
eertified in the orders that t her. is 
reaeonable pl'o;.pect of the Govern
ment servant continuing in Govern
m ent Aervice till the complete re, 
payment of the advance. 

(4) B isycle advance CIUI bo sa.nctionecl 
enly, to OovenlD.'leut eervants ia 
receipt of pay n ot exceeding R~. 458 
p.m. 

Note.--Gazetted Heada of offict~• 
. may alo~o authori>;e for trua purpose 
any otfter f:Mellted oftieel'!l in their 
own oltic•. 

Tha &o~ha.nce tl} t Pmporary Gevem
ment ~;ervants ;.houJJ be ~anctiooed 
aultjaet te produet ion o r I!OCilrity 
bou!l from a permaDea• Gaveraaent 
aervaat. 



A•thtll'ity 
Sr. --------------'---
No. S. No. of7. P. VII er C!i. R. if~ay 

I 2 

21 

22 

G.R.A, & F. D. No. 7975, dated 30th 
Jan •Jary I 953. 

37 160 
Govt. R~holution l!'.D. No. Dl<'P-105!1· 
I-l<'·'· dated 27th January 1959, S. 
No. 25 ofG .R.li'.D. No. FNR-1065/ 
9975-64/Z, dated 20th April 1965, G. 
L.A. and C.D. No. PWR-1869{68871-
P, dated 23rd July 1969 and 
G.R.F D. No. SSP. 1071/4792-Z, 
dated IRth No..-ember 11171. 

Rule •f · 
F. P.l. 
if any 

3 

Na.tu1e of power 

4 

(4) To sanction advances of pay and 
TA on tran~fer to themselvee and 
Governmeat serva•ts subordinate 
to them. 

(6) To sanction Advances of T.A. and 
pay to their subordinate• on trane
fer. 

PowerK of an A!lsistant Collector for 
the purpose of advancing Tagavi loans 
to in fore~t settlers in the reserved 
forests within their jurjsdiction. 

By whom e:xercisetl 

5 

:!reads of Department•. 
(Chief Conservator and Con· 
l!or..-ators). 

H ead11 of ofticee 

All Divisional Forest Officer~ 
(except the Divi~iona.llforest 
Oft'icer, Dang"') in the Nor
thern and \Vestern Circle11, 
t:iz., 

D.F.O., Ba.naHkantha 
D.F.o .• Baria 
D .F.O .• Bul;.ar 
D.F.O., Chhotautlepur 
D.F.O., Godhra 
D .F.O., Rajpipla 
D.F.O., Sl\obarkantha 
D.F.O., Vyara 

I . To Wf'iU off in-ec<Werable rolfJte of atoru, l088U of 1'ublic f?IO'IIty etc. 

Heads of Departments, (Chief 
Con~;~orvator a.nd Con~;erva· 
tor11). 

In· Cas6 of advanoes to temporary 
Govt.o;t!rvallilt>< ... urEltyuf a perman~>nt 
GfoiVelnment ;~t•n·ant "huuld be 
obtained. Tho ~anotioning a.uthority 
may grant the advance t·O them 
v.·ithout .. uch surety provided it is 
rostrict.efl onlv to the coBt of 
con veyanoe c barges of the 
Govm·nmE"nt ~<ervant e.nd hi~ familv 
and bagga~e and there is rc&!lunable 
prospect of' hi;o continuing in t~ervice 
till the completto repayment of th" 
advance. 

Rcqui~it.e amount ~l10uld be ph~t'd 
by the Collectors of the Districts 
c~ncerned at the d i,..posal of the 
Divit<ional Forel\t Officer" for 
advancing loans. 

Subjec~ to the conditi•m that th~ 
irrecoverable value of ;otore~ doe~ 
not exceed R"- 2,600 in e~h ca"e 
and of lof'Se:s nf puhlic money R~. 
1,000 in ·each r.a.~e and t.uhj<'<'t· to 
t.he following conditionR:-

(il t-hat the exerci..e of th•~ power 
does not di~elo~e a dofect of 
Bystem the amen<lmt'nt (>f whioh 
requirc11 t-he order,; of GovcrnmPnt. 



23 38 

24 42 e.nd G.R.F.D. No.DFP-1058 I-F-4 
dated 27th January 1959 ~nd G.LA.F 
and C. D.No. PWR-1369 f 68871-P, 
dated .23rd J~ly 1969. 

25 43 a.nd G.R. F.D. No. DFP-1058-I-F 
-4, dated 27th January 1959 •. 

26 43-A 

S. No.l4 ofG.R.F.D. No. FNR-1065, 
9975·64/Z, dated 20th April 1965l 
G. L.A. and C. D. No. PWR-13691 
68871-P, dated 23rd July 1969 and 
G. R. F. D. No. FNR. 1071/2366-Z 
of 6th September 1971. 

27 44 

and G.L.A. a.nd C.D. No. PWR-13159/ 
68871-P, dated 23rd July 1969. 

lito wri~ ojj'Btoros, tool8 and pla11t, Li!Je-stodc, Tit~1ber tmd other 8tock 

Chief Con~erva.tor 
Conaervator.:~ and Dy. 
Conservators. 

(ii) that there · h~a not boen any 
serious negligence on tbe part 
of some individual officer or 
officers which might possibly 
caJl for disciplina.ry:ootion. 

(ni) that the loss is not due to theft 
or embezzlement or fraud, and 

(iv) the write off is within the power 
of the State Government. 

Upto Rs. 5,000. 
Upto Rs. 1,000 in eooh ca~e. 

Nou.-Power to write off stock of a. 
vs.lue upto a. limit of Rs. 250 may be 
delega.ted· by the C. Fs. to D.F.Os. 
of not less tha.n I 0 years service in 
gazetted rank and by C.C.F. to the 
sa.me officer of not less than 7 years 
simili!.I" .service. · 
The power upto a. limit of Rs. 50 may 
be delegated by the C.C.F. to other 
D.F.Os. 

101 of ~~.P.IX. To write off qnservioeable articles of .Any authority competent to Up to the limit of sanction for 
dead-stock. sanction purchase of dead purchao;e, 

stock artiQles for an office. 

68 of F. 
No. IX 

To sanction expenditure and transfer 
of a.llotments. for petty construction 
and repairs. 

To divert the proVlBlOn for cont
ingencies in .sa.nctioned estimates to 
new works or repairs not provided for 
in the estimates. 

To sanction expenditure on hot wea
ther fittings in their own office~:~ and 
in the offices of their subordinates. 

Chief Conserve-tor. 
Hea.ds of Departments (Con
servators). 

Chief Conservator 

Heads of Depa.rtmentB (Chief 
Conservat<'r and CanBer
v&toTS) 

All other District . head"' 
(DivisionaJ Forest Ofticers). 

107 of F. P. To 88Dction peons' clothing on tempo- .All Heads of Departments 
No. IX ra.ry establianshment on the same scale 1 Chief Conservator and 

8'1 for permanent peon1. Con!~'>rvatol'l!). 

Upto Rs. 5,000. 

Upto a. limif of Rs, 5,000 for each 
item. 

Upto Rs. 1,250 per annum provided 
the coat is met from the budget pro· 
vision under the primary unit " con
tingencies" under the control of the 
re!!pective officers. 
Upto R~t. 100 per annum. 



APPENDIX VI:K~oni<l, 

- ----- ---------- - -- - --------------------------------------------------
8r. 

Authority 

N•. 8. No. of It'. P. VII or G. R . if any 

1 ~ ---------- -----
28 45 

and O.L .A. and C.D.No. PWR-1368{ 
68871 P, daood 23rd July 1969. 

29 46 

G.L.A. and C.D. No. l'W1l./1360/ 
681171-P, datod 23rd July 1960. 

30 52 and 

31 

G.H.F.D. No. D!~P-10fi8-I-F-4, dated 
:!7th .Tanuwy 19G9 and G.B .• A .F . and . 
C.D. No. P WR-1371/U.O./o59-P, 
d!lted 7th J1dy 1971. . 

53-A 
and O.R. F.D. No. DFP-1058-I-~'-<i, 
dated 27th January 1959 and G.L.A. 
and F.D. No. AFD-1353/7225-R(II), 
dated 8th Aug11st 10o9. 

Rule uf 
F.P. I 
if any 

3 

140 of F .P 
No. IX 

73 ofF. P. 
No. IX and 

Nature_ of power By whom exoroi~«~tl 

---------~4~-----------~------~i--------------------~----------
To ptuchar~o · boolc~ and puhlica.tions 
nowot p"pors f•Jr thoir own \ lote and 
tumo~ion .mob purcba.sos for tho) uso 
of OffioerA subnrtlin•1te to thom. 

To tJanotion ~O<Jtinn writing &nfl cop
ying ohl'lrgo:>s at. ]Jieoe workR rntoll. 

All Hl'lldM of DnpartmenM 
(Chior ConRervat.or and Con· 
s!'rvo.tm·R) · 

All Heads of Dopart.mants 
(Chiof ConHervator and 
Con>tOrv&to!'l'). 

To write off all kind11 of irrooovorablo Chit>f Conservator. 
Sta-te revenu~. Con,;orvatoril 

Divi11ional Fores t Offioers. 

Provided the coxh j,. met from the 
budget. proviMinn under the primary 
unit 'cont.ingoncinf<' under tho cont,rol 
of t ho reRpectivo officol'!l . 

Provided thoro i~ nect,~Kil.J'Y budget 
provision and oach ~anct.ion ooc<Jtdud 
t<pocifios the number of men, t ho 
number of word" to b11 oopiod per 
rupAe and the rat.e ror t.almlar work. 

Upto R R. 2,000 ·1 Intimation ~hould be 
Upto Rs. ~ ,()(l(j J Sfln t t o the A . G. 

a nd subject to the 
Upto H,)ll, 200 general condition,. in 

Ouj. Fin_. Hltle 160. 

(1) 'fo sanction free grants oftimbor 
and other FurC!~;t produce from 
forest aroa.s for tho rcliof.ofpoor 
pooplo who><e hmt,;es have boon 
deMtroyod by fire or flnod. 

Chief Conservator and Upto RR .200 'l'o individuo.l ~ (No 
ro::.t.riotion r<>ga.rding 
the maximum amount 
that can be sane· 
tioned per villago 
on the ,o,me occ~- · 
sion), 

ConRervators. 

Divil!ion Fore~t Offioers. 

R .F.Os. 

Upto R". 100 to individuald. (S•1bject 
t o a mtl:timum of RR. 250 por village 
on the Ao.me occa.:o~ion). 

In the ca~e of dll;o~tmction by fire of 
hoUtJOS in foro"t Br<~Rs, j t\nglo wood 
ma.toria.l upt.o & value of R~. :!1> 
per individual should be mad(' e.va.i
la.bl!! by tho Range Forost OfliC()rs 
with tbe ntmo~t pruroptitud•J for 
the pttrposC1 of Clln4ruct,ing fo)·u 
porary huts '>n protluction of .-. 
certifioo.to from the Ma mJQ.t.,lar or 
M a.hRolkari. 



32 67 
and G.L.A. and C.D, No. PWR-1369/ 
68871-P, dat&d 23rd July 1969. 

33 62 and Government Reeollltion F.D. 
No. DFP-1058-I·F-4, da.ted 27th 
January 1959 and G.R.A. F. and C.D. 
No. 1371] 924/17, dated 8th Jannary 
1972. . 

R . F. No. 622-D/24, dated 4th Jan~
acy 19Gt- and G.R.A.F. &: C.D .No.I.F . 
A. 1371-P, dat.ed 9~h J11ly 1971 and 
I .F.A. 1371-P, dated 12th Anguat . 
1971. 

34 . 64(22) aad G.lt.F .D ... No. REF'-1058/ 
F -4, d&ted 25th October 1958, REF
lti3-19-Z, dated 14th Febrv.ary 1963 · 
an4i Cl.L. A. anti C. D. No. PWR-1369/ 
88871-P. dated 23rd July 19tt9. 

(2) To t.supply fore~~ ruat.eriald free of Conserva.tors. 
OOllt to non profit making lu.boratoriee 
for experimental work. 

To pennit remitta.noe of ~:~alaries and Headij of Departments (Chief 
aJ.lowancea by money order at Govt. Conservator and ConserVators) 
expense. ·· 

Power.e regal'ding H&leH (Coupes, trees 
other forest· produ.oe eto.) .. 

To ·incur es:penditiUe on refNShmonts 
served to m~mbers of conference and 
04mmitt&es from t.heir Jloatingency 
grants. 

Chief Conservator. 
Conservators. 
Divisional Foret~t Officers 

c . 

Ra.nge Fore~t Officers inoharge 
of Forest Ranges. . 

Round Offiefll'l!l, 

H e&dtl of Df>piU'tments, (Chief 
Con11ervaton and Co•ilt'r
vat.otrA). 

Upto R~:~ . 50 in each' ca~e. The fraight 
charge" ~hould b e paid by the 
laborato rioij !Joncernod except when 
. tho exptlriment is undertaken by 
them at the explicit reql1611t of the 
l<'ore>~t Department, The laboratory 
should communico.t~ t he ro~ults of 
the experiment• t:JD the fore~;t pro
duct>~ t o tho ~·ore~<t Department. 

N ote.-'fbe above . limit d oe.e nt:Jt 
a_rply t o the F oroMt Research Ins
titute, Debra D un. It should be 
suppliod fr<•e of cost, ma turial 
requir«l for experimental pttrpoi!es, 
the freight only . being p!iid b~· the 
Jnst-it.ute (Articlo 224 G.F.M. II). 

Providt>d t he co~t o{ remittance by 
monoy order is le&a than tl'lwelling 

. allowance whic•h would otherwi""' be 
. incurred : 

Rs. 10,00,000. 
RH. 11,00,000. 
Upto R !!o. 30,000 jjUbject to npproval 

. of tht' cOill!(,J'V(I.t(lr of Fure~te to 
upsot price if it excefi!R Rs. 2.000. 

To lla.nction auction and eal~ of. 
mjijcellaneou~ forest material& 1.1•1ch 
a~ off!moo mat-erial, wind fallen 
mtilcurial , rlrift a mi waif wood etc. 
Up to R ><. 150 in each ca,oe subjec t to 
gent"ral conditions pre~cribed ttnder 
exi~t ing rnle~ and subject. to the 
condition f ,hat t he up:.et price is 
approvl'lfi h;v the D .F .O. 

To ccmfirm a bid when tbe value of 
th~< m o.tsri&l tl- not exceed R". I 
anrl thCil bid~ eq•a.J or ex~ed t.be 
upset ~a· ice fixed by the D.F .0. 

Subject to thu following condition~ :..o. 
(1) ThP nu'ml:M>r <•f memb c:>r'>l aU en

ding the conft-rence should be (a) 
no~ le-<11 than 8 <Jf whom at lf>a«t 
two ehGuld t>. aon-ollieia l• or 
rep~sentativea ol other gover.
n~eot.A on (b) ••rtiP->n thwJ. Ui. 



Sr.-----
Authority 

No. S. No. of]'. P. VII or G. R. if any Rule ofF.P. 

1 2 

35 G6 and Article 193 of G. F. M. Vol. I 
and G.R.F.D. No. DFP-1068-I-F-4, 
dated 27th J(l.nuary 1959. 

36 Rule 14 of G.P.F. Rule~ and fifth 
l!ohedule to tbe ruleR. G. R. GAD No. 
AIS 1071 I 3175-G., dated . 20th 
December 197 I. 

I if any 

3 

APPENDIX VW-eoned. 

Nature of power 

' 

To 8a.ction expenditure on revenue Conservators. 
works, 

Deputy ConBervatol'8 c•f 
Forot~ts. 

(2) The duration of t.hA meeting &hould 
not be \e,..~ t.han two hmlr~. 

(3 ) 'l'he ex(lQnditure should n ot exc('<•d 
50 paise plw h"ad and unly t...s.Jco
fl'ee cool drinks ,.;hould be J<(lrvt>d. 

Authori.•Eid to ~anction all usual pay
mt'nts on aocount. of it.('m>l of 
revenue expenditure providfocl butlgl't 
allotmont.H are in no ca.-<Cl Clxm,t•dotl. 

Upto e. limit of Jt,... 1,000. In CO.Hll of 
D.F.Os. of not lc~s t.han G vrar>< 
~tanding !!pooially t•mpc•w<>rl'd b~· t.h,, 
Con~tlrvator of I<'oro~ts, tho lim•t 
l'lb(lnld bo Rll . . 10,000. 

D.I<'.Oe~. innluuu SilviouJt.uri::ot·cum• 
Fol'('~t Ut-ili7.at:ion Ollic••l', 

(I) T <J l!anct.ion t ('lmporary advo.nc('S 
from t.ho 0. P. Fund for t ho 
grant of which ~<pfiCial rl'a~on!l 
are not roquirFJd. 

Local gazetted offict'l'l' 
ohargo of tho <•ffico. 

in · I n t'c"'pc•ct of CoYernml'tJt. ~~·rvaut.,. m 
. hi~ ollil'~. In tht• ca~o ,..,tch ga:r;~>t.t.od 

offiC<'r him~(llf, the ach·ance ~hvulcl 
be sa.nctionfld by tho next. highrr 
admini~;t.rativt~ authority. 

(2) To sanction tempora.ry advanoea 
fnr the grant of which ~<pf'oial 
roaaonA are reqltirod. 

All Head~< of DPpartment.~ 
(Chief CnnHervator and Con
servn.torl'l). 

All HnadR of 0ffices. 

Jn rt'<~pcct of gazt•Uotl and non-!!'azC>t
t.ed ofticor,. undr.<r t .hcm. 

In ro~pect of n nn -gR.7.1'f.tNl Onvf'rn· 
m91lt l!orvantl! under t.hl\m, 

Note.-In the cu.~e advt~tiCE! f11r illuP::<f'l 
thn a•1thcwitio~; mflut.ironocl in 
column 5 n.~o.in .. t. it••m(l) mu.~· aano
tion th11 1\<lvaucP~ under intimahun 
to t.ho aut.horit.y comp,•!f<nt t-o >.<Bno
t.ion thl" ndvnnt>l' for "Pt•e ifl.l r•·n~lme 
un<\(11' it.em (2). 



37 89 and O.L.A. and C.D. No. PWRf 
1369/68871-P, dated 23rd July 1969. 

38 '10 

(3) To eanotion temporary &dvanoea All Heads of D epartments 
from the Provident Fund to I.F .S. {Chief Conservator and Con-
offioere. servators). 

Note.-The limit and conditione laid 
down in the G. P. F. RuleS' or the · all 
India Civil Servicee Provident Fund 
Rules, a~ the case ma.y be wiJJ apply. 

Powere regarding appropriat ion :-
To make tra.nafer of funds between 
detailed heads within the same 
primll.l'Y unit of the appropriation . 
nnder a minor head. 

All Be&de of Deptartments. 
(Chief Conaervaror · and 
Corutervators). 

Powers regarding re-appropriation or Chief CoDllervator, 
Funds. · Con!lervatore. · 

(1) To · ~anction reappr op1·ia.t ion of 
funds for non·recutring expenditure. 

(a) From one detailed head .to another 
or from one primary unit to another 

, under. the minor head "B-Conservanoy 
maintenance ·and regeneration". 

(b) from one detailed bead to another 
or from one primary unit to another 
under the major head "Capital Out
lay on Forest s", and 

(c) between · llead~ subordinate to the 
· primary unit IV-Contingenciee under 

the minor HMil "C·E~tabliRhment". 

The power t o eanotion special 
advances, or ·in relaxation of the 
relevant rules reata only with 
Government. ' 

P;ovided such transfere do not involve 
recurring expendit ure and provided 
that fund >< are not appropriated to ~ 
meet. ally ittlm of expenditure which
ha.l · not · been ~anotioned by an 
authority empowered t o aa.nction it. 
Such tre.n~fers need not be reported 
to the Accountant General. 

Snbject to the· following conditiorus:
Without t he ~<anet.ion uf the Finanoe 
Department. 

{a) an authority may not meet by 
re·appropriation expenditure which 
it is not empower.-.d to meet b y 
appropriation . 

(b) no re~appropriation may be made 
to meet any e xpenditure which is 
likely to involve f1u-ther outlay in 
a future financial year. 

(c) no re-appropriation may be made 
from th6 prima.ry unit ... " Pay of 
officon;"and " pay of e:.tablishmcnt" 
to any ot.her unit b11t re-appropria· 
ti<m» may be made,' provided they 
are made in accordance wtth oth<'r 
condition>< . 10pecified, between the 
prima.ry unit., " P ay or Officer~" and 
"Pay of Establishment" under the 
Rame 1111b-hcad or between such 
p rim&I'Y. nnitil nndPr diffArent sub
:la•AALI-

(d) no re-appropriation may be mado 
form the savings in other grant~ 
tin aupplement a contract grant 

(•) no re-appropriation rrQm 8 grant 
for non-recurring ~xpenditure is 
p•rmiuible in ordor to provide for 
additienal recurrin~ expcnditura. 



APPENDIX-VW-con.ld. 

------------------------------------------------------------------------------------------------------· ~-- ----- - --

Sr. 
No. 

Authority · -------- - _.......__ ,_. ---------
B. No. of F. P. VII or G. R. if a.ny Rtde o!F. P. 

I. it any 

N &tur~t of powor 8y whom e'J[erci~Wd 

1 ! 3 6 
------------------------------------.;.._------~--------------------------'---------- ---·- -

GR. F. D. No. BGT-1059/B-I, 
dated, 3let August I 959. 

G. R, F. D. 'No. 1087/5225-Z, of lOth 
August 1967. 

(2) Sanction re-appropriation of fundt'l · Co•trolling officer11 
betwoon two .;ntb-hea.de lillbordinate (Chief Conservator). 
to the same minor hoa.d. 

(3) To sanction re-appropriation 
between two minor heads sub. 
ordinate to the major head 
under the c<introl of the stlme 
controlling o:ffit~er, 

do. 

:Subject to thfl conll iti•m~ ment-ione-d 
bolow :-

(i) 'l'he re-appropri~t. iun mH~t ho 
butween t wo ;nth·h~a..b ~uuordi
na.t.l• w t ho o;O.m<• m invr l ol·atl. 

(ii) Bo>th t he tmb-h"&J" alfee l!•ll ~huulu 
be undor tho O(lutrol o!' t lw ao.rrol' 
oontr .. Uing officer. 

(iii) 'I'he re-o.p propriatiun "hould nut 
be for nu amiJunt <'XN\{'ding 
Hs. 15,000. 

(iv) H llllOUid ue t•ffer toll -in t.bl' light 
of . inf, ,rmut-iun r<>ga roling odual 
exi•enrlii-IIJ'O a.vailablo n ot fll\l'lie-r 
than D Pc t.•mb l•r. 

(v) It ><huuld no t ro::nllt in N gionnl 
imbllo!o.nco. 

Subject t~J t-h1• t'Ondit inne and roon<•t.Rry 
limit.fl mcnHonNI bE>Inw :-

(1} Tho n•-upJ.Ir!•priat-ion !<ht•Hid not 
e xcl'l•d:-

(a) u~. 50,0UO in CIL!<e o f tiXpt'fl
d it-ll rt' o tht>r t.lum works ; 

(b) H s . 100,000 in rMo c•f !lltpe n
dit.urt' c•n \I'CJI'k~. 

(2) Jo'und~ pro vid•·•l fur duJ.rg,•d 
(lXf)(!ndi t.urt• ~houlll uut be 
r•·upproprintt-d t·c• Olt'l<' t ... ... ~ole 
~•1-•"'rlit· ltre ~~ond ,,;"~ vcr !la. 

(3) No r1Hlppropriat i11r1 ~hould be mu.de 
f rom pruvi~i 11n for plan HC'll!'rnt's/ 
work~ t.o non plan CIXJWil dit-llre. 



39 G. L.A. & F. D. No. FD:Mf2157/4.74.0B 
/BF dated, 1st May lgti7. 

40 G. R., R. D. No . . 10947, dated .29th 
November 191!. 

· (i) To make snch changes as ·m&Y 
be absolute!,- eS8entiaJ, in the affore
station and other schemes sa.notioneoi 
by Government, on :the specifie under
standing that the natur& and object 
,of each individual scheme is . not 
changed : a.nd. the expenditure 
p1'ovided for~. is . not ~ceeded. .. 

· , 

. (ii) To undertake additional · area for · · 

catlef Conservator 

· afforestation under the a.iforeetation · 
· acheme~ provided tbe -venditure ill . ... .... _ . .·. ~ 

· met from the grants Mnctioned fer . . · 
theJ1l. · 

·To disti·ibttte the total· amount sancti~ · . Conservateu 
oned for the pay of .the permanent· . 
subordinate. forest service and ·for· 
the pay . of the permantllllt OSee 

· e~tabliehmt"•tA. · · · 

(4) Fund~ sh•>nl<.l not be re-llppro-
priated to meat · ne,., expenditur••· 
not provid'orl for in tho , budget 
e~<timate; · 

(5) The funds should not . be re-appro
priated to meet the e~penditure not 
sanctioned by competent authorities. 

(6) The fnnds should not be re-appro
priated from one major head to 
another major head underthe same 

.grant. 

(7) As regards works t he following 
further conditiong are laid down :-

. (a) Funds should not be re-u.ppro
priated to any work which h&ll 
not been admini~tratively appro

. ved or technically sanctioned. 

(b) The a.mount appropriated to any 
work shall not exceed the amount · 
aprproved or SIWctioned for the 
work by a sum greater tha.n the 
excess which may be authorised 
under the rules framed for thM 

. purpose. 

----------------------------~------------------~~------~~----~----------------------------------------------
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42 Gjg~!}_R. D. No. 5542, dated 31st May 

Rule of 
F . P. I. 
if auy 
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By whom exAt·oiHed 

4 

'l'o Vlll'Y <.lotail" of temporar;v OHta- Chi~f Con~ervater 
I> I i~hm.,nL Consr·rva1·.rjr~ 

To tran~fer u.ppointuumts in t he sub· Chiuf Commrvator. 
ordinate forl•~t· service bet ween Cir()leR 
and appoint.menh< in the derical 
e~tab!iNhment bet.w<•en t.ho office~ of 
t.he Const>rvatorH o.rul Divi~iona.l 
l<'or•.,•t ollhw•rs prov itltld t.here iR no 
change in the Ha.nct ionccl lladrt~ for 
the ~tat.e a.~ a. whole. 

----'-----·--·---
Subj~d t o th" follo\\ ing cmu]iti rm~:-

( 1) 

(2) 

That tho oo~t of tho <:J~t.ahlirdnnent 
will not be rai.ced beyond tho tot-al 
amount sn.nction ed fur t.h~ 
n~t.a.ul i;;hment bv a ut·.lull'it.\· wh ir:h 
f<Bn<"tion>< it:i er~plnym£-nt .. · 
Thtlt. wh 11re t ho auth<~ritv ~ttn
ct ion iug tlw t.'mpl•IYn"'!:Jl o f t ht~ Pt-sa· 
bli~hment it< Gu\'<' rnnwnt., the pa~
of no po~t of t hf' tJ ~t a.hli•hlnPnt 
~hu.Jl bo ru.iso<l abovt~ H o>. liQ per 
mouth ,.ubject to an_,. ~l"'e i o.l m·der~ 
tlutt · mar lw pa•·8rd by Gon•rn
mt•nt wlwn sanet ioning t.lit• <'s t.nLli
llhmunt. 

( 3) Thttt in uthl)r et\H l8, t hll pa.y 0 r 
n tl )HJ"'t shall btl rai,;ed above the 
lim it·>! of l'anction enjoyed by the 
u.uthorit v which !l&nr:' t.ionerl the 
employ..;;eont. of the t~>mporary 
csta.bliHIHnent, and 

(4) iha.t it r>h ould be ><ubjcct to blldget 
pr<J\'i~inn unrler tho ,;a.mc 
mintlr hcoad and on the condition 
that the pay due.~ not exct,tld the 
minimum pay prescribed from t-ime 
to f,ime b\• Government fo1' t hC' 
r t•oruitmen't of Government ~orvants 
aocording t o tht!ir qrta.li fic ,~t ·i<m.• 
and location Qf ·Jl '>~ts. 



43 G. R., R. n. No. 10947, dated 29th 
Novcm!Jor HIU. 

4·l G . R., R. D. No. 5542, dated 3l:~t May 
1911). 

•11 H(2) and 0. R., F. D. No. l05tl-1.11'-4, 
dat.f,.l27th Jawtary 1959 anrl G; L. A. 
ami C. D. ~o., PWR/1369 /68871-P, 
dl\ted 2:1rd July 19tl9. 

'6 79(5) and G. R., R. D. ~o. 2045, da.ted 
16th }larch, 1904, 3952/24, dated 
J()th September 1925, 2425/33. dated 
16th J.l.larch, 1938, 3952-D/24 of 18th 
January 1944 and G. L. A and F . D . • 
No. 6223-J, dated 9th Aprill951. 

G .. C. F. D. No. FST-4158/S-4, dated l .st 
· July, 1958. 

8. No .. 1 in G. R., F. D. No. FNR-106.'>/ 
9!J75.-6t{Z, dated 20th April 1965 and 
G.L.A. and C. D. · No. PWR-1369/ 
6S87l·P. dated 23td July 1969. 

. .. 

To tranJer appuintment6 in tho ~ub. 
ordinate f•JI'C1!t riervice ootween 
Divi!!iiJne and appointments in the 
cl. rica! e><h,bli,.hmcnt betw~n . Divis
ional and Cun~orvator's office~ within 
the Circle. 

To ><n.nctiun tho formation a.nd redi11tri· 
b11tion of ra.nges provided that nu 

. inores..'!o of e~tabli~hmont io~ involved. 

To r.:~-appoint dif'lmi~;J·old Oovol'llmont 
,el:Vants on pay of n.~. 45 and llntler, 
peon or baili f. 

(1) To ~an~tion tempot·a.ry establish
ment { vid11 Appendix III, G. F . M., 
vol, I. ) requi.J:ed frol'll time to time for 
a period not exoeeding six months. 

(2) To sanction the continuance of t~rn
porary posts which are being continued 
from yea.r ·to yeo.r \>y Government, 
for one month at a time and upto a 
maximum of 3 months beyond the 
date npto which their continuance·. 
was lasli sanctionad by Governme:rot. 

. (3) To sanction temporary ministerial 
.staff. 

ConAervators of Foreat 

Chief Conservator.' 

H eads of Depa.rt.ment~ (Chief 
Con~ervator and -CoMerva· 
t~r~ ). 

( 1) Chief Conservator 
(2)- Conserva.tol'fl. (excluding 

·poattJ of Ranger tJ. ) 

Heads of Department. 
( Chief CollFlervator ) 

All Heads of Department 
(Chief Con,.arvator and 

CollRervatol'll). 

Within the limit of annual budget 
a llotment on this account for auch 
eatabli11hment for eaoh charge lind 
within the maximum rates of pay 
88llctioned by Government . and 
provided that no appointment shall 
be oront.ed which Goverrunent itself 
would not be competent to create. 
The scope of the power ~houJd be 
restricted to posts which are required 
to be created purely for temporary or 
seasonal purposes. If it is considered 
necet~sa.ry to continue such posts for 
more than 6 m onths at a time 
sanction· of Government .should b: · 
obtained for their further oountinu
ance. · 

Only in thotte ~-~ in which they 
have already t!Ubmitted in good time, 
a report to Government for the con. 
t.inuanoe of the postli but Govern
ment ord6l'fl have n"t yet boon 
received. 

. 
Temporary oon-gazetted pOtJt.t the 
cost of whioh in any one year 11hould 
not exceed 2l per cent of the ~t 

. in that yea.r of sanctioned posts 
of the fWDe ca~ory subject to 
fund. ooing available in JOanctioned 
grants. 
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Sr. 
llo. S. No. of F. P. VII or G. It. if uny 
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48 S. N'o. 4 of G.R., F.D. No. FNH-1065/ 
9975-64-Z, o f 20th April1965, G.L.A. 
and C. D . No. PWR-1369/681:171-P , 
dated 2;Jrd J"ulv 1969 and G.B •. .lt'.D. 
No. FNR 107l/2366-Z of 6tll Sep· 
tem.ber 1971. 

4i G.R.,F.D. Nu. F~ R-107 1/2366-Z, d11ted 
6th September 1971. 

60 S. No. 10 of G.H., F.D. No. FNH.-1065/ 
9975/ 64-Z of 20th April 1965 and 
G. L. A and C. D. No. PWR/1369/ . 
68871 P, do.tod 23rd July 1969. 

61 S. No. 9 o f G.R. lo'.JJ. No. l<'NH.-1065/ 
9975-64-Z of 20th Apr·il 1965 and 
G.L.A. a.nd C. D. No. PWH./1369/ 
6S871-P, dated 23nl July 1969. 

52 do. 

53 R nlo 62 of F.J>.IX o.nd S . ~<>. 12 of O.H.. 
F. D. ).lo. F~H.J 1065/9975-64/Z, dated ' 
2ot.h April 196&. 

M S. No. l3of0.l't., F.D. No.l!'NR/1065/ 
9975/64-Z, dat('ld 20th April 1965 
and G .R.I.M. a.nd P.D. No. PST/1071/ 
3691-P of 30th Oct<Jh<'r 19'11 a nd G.L. 
A •m<l CD '\o. PWR/136!l/6887J-P, 
ll•\tNI 2:h·d .July 19G9. . 

ltule of 
F.P.l 
if any 

3 

· :N3tut·~ of pow er . By whom exercised Rem~u~{scope 

• 4 li 6 

'l'o sanction paymont of remuneration to Con ... orva.t ora. 
village utlicer:; on gro.~s fore.'lt rovmme 
cutlocted and paid into the treasury 
direct. · 

To ~a.nction t•ecu•·ring. expenditure on 
part-time sweepers, peonR, etc. in 
t>ubonlina.te office:>. 

To sanction payment to Ch~->s IV Aer
v~~onts for ~11pply of water etc. 

'l'o Ranction supply of ca~h boxes. 

•ro snnct ion supply of t ype -writers . 

'l'o ll&.nction trn.nr<ft,r o f type-writ~rs, 
duplica.to•·~. ca.~h boxc;; etc . 

'l'o ~nction shifting obargo11 for tele
phone,., 

To ,;nnotion expnnditure on repairs to 
clooks and 'rime pieces. 

All .Head~:~ . of Department~ 
(Chief Con;;ervo.tel' and Con· 
:~ervator;;). 

Head o1 of offices. 

Head:; of Departmt1nt (Chief 
Conservat or ancl Conserva
tor.~) . 

Heo.u,; of lJepai·tment~ (Chief 
Comll'V&t.or' a.nd Conser-
tou). · 

do . 

All H eads of oflico1-1 ( Chief 
Con>~ervu.t<•r Conservator>~, 
and D eputy ConRervo.tom). 

Upto R>~. 50 pe•· month in offices with 
,;trength of less than 30 excluding 
Cla~s IV staff and upto R::~. 100 pt>r 
m 11nth in office" wit h larger ~trength. 

Upto Rs. 5 per m unt·h to Cla.;s IV 
!!OI'Va.nts who a.re a.~ked to supply 
water or oot as Dwa.vo.n. 

Subject to the outtum per day being 
at t he standa-rd prescribed by Govem· 
rnent from tinle to time. 

Subject to observance of soa.le of 
supply laid down by Government. 

Upto the amount J:II'6SOI'ibed by the 
Po.;t o.url Tolegraph D epartment for 
the purpo~e from t imo to t imo and 
t~ubjeot to the E'IXpt>nd it ure wit.h in the 
coutingon t allohment for the office. 

All Head~ of ofllcos (Chief t Jptf.> Rll 10 por annum per t ime p iece 
Conilervator, Conservatora~ l..fpt-n R~ 30 pi"!r annum pE'r r.lock. 
and Divii'l ion.al Forest officers). 



65 8 . Nn. 17 ~r 
do, 

d.,. 
du 

and 

I 

66 S. No. IS of G.R, F.D. ::-.io. FNR/1066/ 
9~76/64-Z, d1.t.od 20th April 1965 
a.nd GR I.M. and P.D. No. l'ST/1071/ 
3691-P of 30th October 1971 and G.L. 
A. and C.D.No. P. W. R/1369/68871 
-P. do.ted 2:ird July 19119 n.nrl G, R., 
G. A: D. No. SSP/1071{4792/Z, dated 
lHt h !IIO\'I.'moor 1971. 

· 67 S. No. 2 of G.C.F.D . No. l\IFP-10o7/ 
6671-F-I, dated · 2nd January · 1958, 
corrig••ndum. No. MFP-1059/-1892· 
1<'·4, of 5tb l\laroh 1959, J,IFP-1059/ 
120750-F -4. date.d 29th .r uly 1959, 
and G.R.I. Ill. and P.D. No. PPl\1· 
1070/:176t7l)P, of 28th 1\Ia.y 1971. 

6~ .. S. No. 3 of GlU<'l?. X o. 1057/5671-F,l, 
dawd· 2nd January 1958 and corri· 
gonduro No. FD/Gen/6307/WO/C, 
dated 20th DecembC>r 1961 and GR. 
ll\I. and PD No. PPl\L 1070/376(71)P 
of 28th May 1971. · 

li9 S. No.5 of GR. FD. No. 1057/5671-FI, 
do.ied 2nd January 1958, GLA and 
CD No·. PWR-136!11681\il-P of 23rd 
Julv 1969 and GiiDl and PD: No. 
PST/1071/3691-P of 30th Oct.ober 
1971. 

80 S. N o. H of GRFD. Xo. 1057/5671-F -I 
of 2nd January .195!!. 

To ae.nction expenditltre on repair8 to 
vehiclos and repl80!1JD6ntH of parts. 

' 

All Head11 of Departments Full powers 10ubject to a limit of 25 
(Chief Con-servator and Con- per cent of puroha~e value per 
servators). ' annum , 

Di.otrict11 Head>~ Holding Clssa· Upto R 11. 2,000 per annum per vehicle. 
IPoll't~. 

' . . 

Other officers . provided with Up to R~. 400 per annum 'on ~ervioing 
vehicles. maintt~nnnoo. 

To sanction expenditure on repairs of Head~ ~f Departments (Chief ~'ull 1•owcr~ .,ubjeot t o limit. of 30 
plant, machinery ~~ond other eqniprnent. Con~ervator and CoMer· per cent of the p ltrcho."'' valuo of thu 

To ali.notion repa.irs to Type"Titertl and 
cycles in respect of their offices. 

To sanction repa.irs to duplicS.tor~ in 
respect of their offices. 

vators). item in one year. 

Cla>~s I Reads of offices. 

Claa~· II Head~ of officer:s. 

All H ead11 of Department .. 
( Chief · Con~5rvator and . 
Conservators) and Heads 
of' _Offic&.l. 

Upto n~. 1,000 and IJUbjcct t o 30 par 
cent of p urohaRe .value of the item· 

· in a year. 
Upt<> R11. 3GO and ~ubject to 30 per 
cent of the purcha..~e~ va.lua of the 
item in a year. · · 

Upto a limit of 1<~<. 76 pt'r machine 
p cr yoar in the ca!<Ei o{ typewriters 
8 nd Ra. 40 in caHe of Bicvc!Ps 

. inclt~Mive of the co1<t of ::opare part.~ 
in at thor ca~os. 

All Heads of Departments Uptu Rs. 100 per annum per rotary 
(ChiefCont~ervatorand Con- duy,Jicat or and Rf<. Ill p f'r annum 
Rervators). per flat dupliC'at.or. 

To take on hire typewriter" on 8 mon· do. . Subject to ~he~ condition that the 
t..vpwrii<.' r.• 81'6 hirt~d agaill>lt the 
~anctiont'!.l number for the office 
an~ fur a periorl not. t>XCI"o>din~ 
fnur mnnt.hH. 

thly. rate ra.nging upto Rs. 60 for a 
· standard size machine and R s. 30 for 

a poctable Machine. 

To hire furniture for offi0001. All d isbur:<ing officers. Tho rxpenditure ~hould be 8Ceommo
dated within thft cunting•-nt. grants 
and toubjoct to scrutiny of tbe coun
t<>r~igning officer. 



f'r. ---------
No. ~.No. (of F. P. VII ur G. H. if o.ny 

61 

63 

S. No. ls of G.H.i''·J). Nn. f-lf-;P/l07lf 
47!11-Z of l~th Novembor 1971 ~nd 
G.L.A. antl C.D. No. PWH/1360/ 
6S871-l' of 2:Jrd July 1969. 

S. N<o. 5:! of(L R. R.. & A. D. ~o. PW1t
ll64/1721i2-E, dat~d 30~h Ma.rch, 
19tH. 

G.lU0.D. Nu. SSP-1071/4702-Z of 
llll.h N(>v.,mh"r 1971 and OL.A o.nd 
C. n. ~ ... PWR/13u9/6Sil71-P of 
2:kd Jlll_v, 196!). 

64 8. No. 21 <ofG.H.lt' .. LJ. No. Sl'lP/1071/ 
47!12-Z, uf lHth Nnwmhur 1971 "nd 
G.L. A and C.D. No. l'; W. H.. 1369/ 
fiX~71-P of 23rd ,Tllly 19()9. 

65 ~- No. 22 of do. and do. do 

Ov S. No. 25 of 

67 f:\. N". 2G nf rlo. and 
0. L. A. and Cf>. N''· l'W l~, l3G9/ 
08871/-I' of 23r·cl Jul~v 1969. 

H.uln of 
F. P. I. 
if any 

a 

APPENDIX Vill-contd. 

Natur~.> of puw~.>r 

4 

To tiancition mi~o.,Jh~nnnus ronting<~nt 
oxpl'nrlit.uro. 

To aoonp!· tf•ndt•rs in r~>Hp<•ct nf articlos 
oth•~r t.han tho;~e covered by ~toreH 
Purcha><e rull•~. in tho }'oro.!-tl 
Dopal't.me!lt. 

To tro.n~ror or ~<<•ll ~ltrr.ru~· ~torf'~'< and 
un;~C~rvi•·n.blo a.rt.h•ICI.~. 

II 

All Hoad~ of · Dopu.rtmcnt11 
(Uhiof Cunt<<>rva.tor a.nd Con· 
~erVI\f•or~). 

Di~triet Hee.<lol. 

All H<•ml~< uf IJopart.menh 
( Chief C(ln~e1·va.tor and 
Consorvntor~ ). 

6 

Upton~. 5,000 in a YI}IH unll i':l (~t\o!:h 
ca•m oxplliHlit-ure >:~hould b(• bmrwd 
toRs. 1,000. 

lJ pta H. H. 2UO in u YNLr aml in m~oeh 
co.-«> exp•mrlit.un• .. honlrl be limit.pd 
to R~. 511. 

Subjnr.t to the condit.iun that wl1on 
tho ttJndcr to bo acooptNI i~ not. th~ 
luwe~t the roatt.t>r ;.houhl bo r<'f••rred 
to t-he Commit-taP. a.ppointotl for tl111 
pru·po~e under G. H .. No. ~ l'0-1064/ 
329-GT, datBtl 15t-h Jtlne Hl6!. 

Full r•oWE>T>< ~~~ hjl'ct t.o Uw etoml i1.iun 
t.ho.t :-

. (i) 'l'r·tm,.fl'r ~<honltl be a.t book 
vshto. 

(·ii) Salt>· ... hould be rnl\tltl by 
nuot iron with an up~t>t· pr·ier- of 
bo<•k valu111 ph1~ 10 p<•r f'<•nt. 

'l~o btcnr.lion h•lUI!-1 un!lt•r ~chr•me!l All Road~ of Ht•partmtont-~. t'ptn n,. 2,00.0{10. 
appr·ovr•d Loy Gov!:'rnmont .. 

To Hlt.nct.ion MUb~idius nnd gru.nt~ -in.aid 
undr•r ~cbemo a.pprovud by Govern
ment othAr than tho~<e in rt'1spect .of 
~du"n.t-ional in~t-ittttion~. 

To ~anetion refund11 of foo~ o.ntl taxo~ 
nrlmiK~ihlfl in 1\Cuorda.nco with the 
l~J.wsfrnln ... Rrul /<'r ordo.•r: •. 

All Clazott.od Ollioori! em-
powered to a.":;~e~s and 
ooll~ct t.he foeH and t.a.x~~. 

Full powN'S ~uLjt•ct t•• 1\ limit of 
R~. 50,0(10 in any <'BIW and :<llhjoct to 
the cnnrlition that l.ho ~<nL"itl.v 
Rhoultl not f!X('Pc-d t.ho art-nnl d••fieit. 

To ~.<a.nction expmu.lit-uro t~n n:hiiJit.iurJ;~ All Head~ of Depart.monts. Upto u~. 5.1?00 in a. y<>llr. 
inch1ding trau~port clJ:li'.I,;L'"· T. A. ( Chief CnnHt•rva.toor e.nd 
of bsmpora.ry ~<tafT, o"nt.kgc-uci<>N eot.Cl., C:on"N·va.tors ). 



68 8. No. 4 of G.<U'.lJ. No. 1057/5671-
1<'-I, clatatl 2nd .January, 195~ a.nd 
G. L.A. anrt C. fJ, No. PWR. 1369/ 
68871-P of 23rd July, 11169, 

89 S. No.9 of G. R. F. D. No. 1057{5671-
F-I, dated 2nd January 1958 and 
G. L. A. and C. D. No.-1309/68871-P, 
dat~d 23rd .July 1969. 

'70 G. R.. P. Blld s. D., No. DCN-1057-B; 
dated 19th Anguat 1958 a.nd G. L., A 
and C. D. No. PWR. 136~/68871-P of 
23rd Jllly 19G~. 

'71 G. R., F.D. No. DFP/1060{22460-F, 
dated 26th September 1961 and G.L. 
A and .C. D. No. 1369f68871•P of 
23rd July lt60. 

72 G. C. F .. D. No. DFP-1064/524-Z. 
dated 12th February 1964 and G. L.A. 
and C. D. No. 1369[68871-P of 23rd 
July 196~. 

To sa.nction e.J:pendittu·e on demurrage All Heaqs of Departments 

.To <~&notion the aupply of poste.l and 
parco) sca.lea with weights of the spe
oifica.tions p~X•soribed by Government 
through the C. S P. 0. 

To aooopt donation in kind 

To incul' expenditure on a.ecourit of 
commission . charges required to be 
paid to the Bank on extra 
State Government dr!!ofts as per 
Reserve Bank of India Remittance 
facilities ~cheme. 

Whare the lo~s to Government or the 
financial implications involved can be 
a.s'*'ssed, to regularise minor irregu
larities arising out of breaches of ndes 
and regulations which come to notice 
during Audit. . · 

All Heads of Depa.rt~ents 
(Chief ConAervator and 
Con>:~el'v&tors). 

All HeadEJ of Departments 
(Chief Conserve.tor and Con-
~terva.tors). · 

All Heads of Depm-troents 
( C'hief Conservator and Con
Rervators). 

Heads of ·Department~. 
-do-

Upto the limit equal to the value of 
tha article or R~. 600 whichever is 
less in a single case, pl'ovided that 
there is no negligenoo connected with 
the ease and the delivery is t-aken 
immediately. 

Don~tion valued upto Rs. 6,000 
provided that such a donation does 
not involve Government in a recu
rring expenditure exceeding &. 250 
per annum or a non-recurringexpen-. 
diture exceeding Rs. 150 and provi
ded that the same cllon be met from 
the granta of the imstitutiona and 
provided further that no conditions. 
are attached e~eept tha.t a la.ble or 
tablet commemorating the donor is 
attached to the donat.ed al"ticle. 

Provided that -

(I) iu re8pect of itttms included . in the 
accompaniment to G. R. F. D. No. 
D. F. P-1058/I. F. 4, dated 27th 
January 1959, D.F.P-1058 (ii). F-4, 
dated lOth ·February 1959 and 
B.G.T.l059-B-I, dated 31st August 
lll59, the regul&ri~a.tio:a doeB D.ot 
in"YolTe the 8"J:er!.'ise of powE'N in 

· excese of t.lt()S(;t del•jg&tl'd undt~r 
the above r,rders ; 

(2) the irregnlru-ltr drX'3 not di..oelose 
dofect in tho rule or regtda.tion, 
amf>lldment of which requires the 
&NII'l'll of a. higbDI' authority ; 



Sr. 
No. 

Authuril-y 

S. No . of II'. I'. Vll or G. H. ifa.uy Rule of 
F.P.I 
if any 

By V<.hom ex~rci~<<'d 

1 2 3 ------____ ___:::..._ _______ ...;_ ______ ___, __ _ 5 

'13 G. H.. A. & C. D. No. .I<'DM-2006/ 
32li1J3 . .P, d~tod 2Gth Octobor 1967. 

74 Art icle 192 of 0. F. M. Vul-1 

To .doolare gazE>ttod and non-gu2ettod Chief Comoorva~or 
executive ~:~taff, t~iz . , l•'oroHt Suttle· 
mont Offtoor~, Spooinl d•lt·y Ha.nge 
Forest OJTicors, Surw·;,,_.,.,, 14n() Ovor-
soe,ra Q8 di11burowr~<. 

To au.thori~<e any Molb(,rrli•.:o1.t• offic•ial to Con><eJrvatou 
collect minor foro~t rt•VI'I\oll', and to 
mako ro1lof< for tht•ir ro,.pt•oHve ciroiCIA 
to regttlate :-

(1) the a.monnt of revenuo in one item 
. whi11h ~•tbordina.f,t>EI of a partio•dur 
oln.~s or graclt' may receive : 

(2) the maximotm amtnmt of rovunue 
anv l'lllbordinat.e may accumnlate 
bo'fure paying it. into a troafmr.v 
or romitt.ing it. to the Rango 
Fon•st Offiot~r!l, un() 

(3) tho period within which and moo.n11 
by which rovon11e mu>~t be 
romitt.od to a R. F. 0 . or int.o 
trea!lury. 

(3) the!'(' ho.~ n.ot bt•on o.ny ~i·ri011~. 
llogli~·•nca <•rt t.ho part of :<umo 
individual Govormnont · Olllcer or 
Oflioer>~ which may poljeibly cAll for 
di•ciplinary t.Ction !'I)CJolirin~ tho 
orde-r>' Of a his.j1or a.nt.horit~' ; 

(4) the muntltary value nf tht! luss 
or tho fintt.ncial implicat.ion invol
VPcl dot•~:~ not O«ollocl H:<. 600 iu each -
ca~e: and 

(5) tho Chief Con>Wrvotor uf For.,~t.'l 
or tho CunMt>rvat.orll of Furu><t". a" 
tho ca~ moy b<• j,. m•t him'<(•lf, 
r ol'ponlliblo · for thl' irregularity. 



75 ArLicl•• .J:HI uf O.l''.~f. Vol. I 

76 Artiole 562 of G.F.M. Vol.· I. 

77 Article 566 G.F.M. Vol. I. 

78 Artide 567, G.F.l\1. Vol. I. 

79 Artilce 583, G.F.l\1. Vol. I. 

80 0. R. A. and C. D. No. P.W.R-1366/ 
29371-P, dated 5th January 1968. 

HH (2) of F. P. II. 

H15 i,2l F. P. II. 
ll69, F.P. II. 

Tu Utlspt~.wh <'~sh ooco<lllt~ Ovt)r ·hi~ 
sign~tltrl:l t•l thG A. G. whon the 
Dop11ty Cou~orvatur <>t' lo\n·ost~ ie on 
tour and iA nut ablo to r<ign and submit 
the account;~ so a.~ t.•) roach the 
A.G. by the presllrihd d11.t~ if delay 
can be saved therol.oy. 

HoaJ olor·k to Deputy Conser
vator of FQrests. 

To supply free of oho.rge copies of the .Chief Conservator 
Fore:>t Admini~tration Report of the 
State to ~uoh Hoa.d"' of Forel'!t Depart· 
monts in oth~1· States a~ are prepared 
to reciprocate. 

(1) To sanction the priuting at Govern· Chief Conservator 
mont Presses, of notices, lists, 
forms (i. e. ·special and not standard 
forms) ,etc., required in connection 
with departmental work ,.ubject to 
the concttrronce of the Director, 
Government Printing 'and 
Stationery. ·. 

(2) To deal finally with the scheduled 
fore11t forms i. e. to order 
their modification, revision or 
canoeUa.tinn. 

-do-

To aa.nction the printing of notices of Con~ervators 
~ale of fore~t produce etc., at Govern-

. ment · PreRses, or at local · private· 
pre:.so"' in urgt>nt ca><e~. 

To got thn papers intendnd for die- Oltillf Conservator 
cu~sion at the annual foreRt oonforence, 
prmted. at Government Pres~. 

To di~charge the tunctionfl of the Trea
sury Officer prescribed under rnle .84 
ofF. P. II and to exerci~e the follow-
ing addit,ional poweroi. · . 

.(1) ReqtliHitio~ o! a cheque lDook from 
the _treasury. 

(2) Safe custody of the cheque bo;k. 

( 3) I~Hue of cheques on all Tre&~••rioo 
and St•b-Treaallries allP on ~u 
branche:~ of the. Sta.t.e Bank of 
;India within Gujarat State. 

Al!sistant to the Chief Conser
vator . of ForeKt:3, Gujarat 

· (~dministra.tion s.nd Wild 
Lif~) 

Tho vouchers to accompany the 
accounts ahould inval'iably bl' signed 
by the Depaty Conslwvatm• nf l<'orests 
hitn~elf . and do~patchod with the 
aocounts or as soon after their 
submisRion as poAsible. 

- --- _ .. _ .. ___ . ·--------------,--------,----------------------



_APPENDIX Tm-oontd, 
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Sr. 
No. 

1 

S1 

S. No. of F . P. VII or 0. R. if any 

98, F 1'. II and Ch. VI, of Account 
Code, Vol. III. 

55 of F. P. I. (1959) 

1!!, F. P, II 

154, 11ll to 19~. F. P. 11. 

221 to 217, 1<'. P. II. 

. Ch A·r·tiVc:><Jo 4unt Code. Vol. III. 
Artie!') 431 to 441. O.F.M. Vol. I . 

109 to Ill F . P. X .. 

GR, R.D. NoR. 5867/39 dated 7th Ocl.<l 
ber 1941 and 2085 20th 'Mil~h 194.2. 

Rule of 
F . P . I . 
if any 

3 

Na.t.n tP of puw~r 

4 

(4) Th11 daily n.nd monthly ch~cking ELlld 

init.ie.lfiug of th~;~ <>ntriei< in the Ca><h 
B<Jok and .-;igning the ca.Kh Bnok. 

(5) Sur·pri~e cheek of the ca~h halaric·a 
in the •J!Iice Haf.,. 

(6) Pr·eparing tho p~y-bi11 >1 and T. A. 
Bill::~. 

(7) Auditing and )lt~o--.!>jing the pay bill~ 
an<! T. A, Bilk 

(8) Muking paymontR a.nd C&llcdl ing 
vouch Ar>< . 

(9) Mont.hly ,;uhmis~ion of t he ca.-h 
account. to the Acc<Jltntant Genel'al. 

( 10) R ec<>m•iliation <Jf Acnount.~. • 

(I) To initial daily entrio~ in Uw rcgi~ter 
o f oont.ing.:mt charge~. 

(2) Tu ~ign account, return~ nf a rou · 
tin., natw·e ·iJiz (i) Form G . .l''.M. 43 if 
tho it.em~ in it arc J<Emct.iow~d by a 
compet.ent author ity, (ii) Ab~ontcc 
~ta.t<Jm<:lnt.,., (iU) Ret.urn <lf eho.nj:!G~, 
(w) l~m·m ( J>rc~<s ~"- ) 'fry. 
3!!0, i.•~·. ''C•ml!olidat~~d rcc<•ipt-r.um
~c:hecJnle of fore~<t ca Jih remittan
ces," etc. 

(3) To .. ign monthly a.cc<•unhi wl1ich the 
C";hicf Con,;m·vat.or of Forn~1t!l t 'on,.;al'
vator of l<'orosf-R i~< llllavnipa.ble 
provonte(l from doing >1", ombject t,o 
the •~ondition in Artiole 291i of the 
Aoooun t C<Kic, Vol. III (8ee· Art. 
438 of O .F.l\1. Vol. l ). 

By whom ex~rcised 

i 

Supta·int-cndent~ in the Oftlce 
of the Chief Con.le rvator of 
I<'ore~tl! and Con~ervator of 
Forc~tA. 

6 

Voucher.~ should be ~igncd by the 
Chiof Con~erva.tor of ForestR/ 
CoDJ<ervator of. Fore~t~. 



(4) To ,;ign ordMi res;a.rding di~tri
bution of budgot grant~ eit her by 
renppt'Opriati•m or from fund~ Huno
tiontJd by the ChiefCon>!tlrve.tor of 
Fore>!tsfGovernment, . . . 

(IS) •ro "ign periodice.l rllturns suoh~ ·a;s· 
. .llUmmarimwf revenue and exptmditure 

• PJ>I'Opl'iation report s, o.ppeadices to 
anuual &dmini:itn:t.tion report.~ tJtc. 

(~I To s ig n orders rega~·cl ing p1·ocedure 
and accounts which a re ba'!ed on 
rul•l.~ or standing o•·ders or on the 
genoro.l policy inilico.ted b .v the Chief 
ConHervator of F o•-est-s f Com;ervator 
of Forests. 

(7\ To examine tho divisional Timber 
accounts with a view to exorcising 
proper control over the sa le of forest 
produCE>, the revenue and the whole 
outlay on· conservancy and works. 

(ft) To· examine charges on acoount of 
travelling allowances and contingen
cies. 

(9) To cont~'Ol the adju.~tmenta of 
advance~ and ontstandings on 
a.ccmmt of revenue. 

(10) To 8ign fair copie~ of drafts app
roved by t he Chief .Conservator of 

·Fore8t.s.l Conservator of Fore~ts in 
cases where the Chief Conservstor 
of F orests I C-onservator of ForElfl~' 
pel'l3onal signature is not. reqt~ired 
under any la.w or statute. 

(11) To inspect Coll5ervators' Offices / 
Divisional Forest Offices including 
the offices of Deputy Conservators 
of Forests, Silvicult ure and Forest 
Utilization, Publicity and Liaison, 
Sanctuary. SuperiDtendent and al;;o 
llelected Range Offices. 

(1.2) To de~<f.roy usele~s record in 
General Direction Office f Direction 
Office . 

(13) To grant ca.~ual leave to the cleri. 
I'..& I and Class IV staff of the office. 

(1•) T o regi~<ter forms of foreign p&SI'es 
and designation of officials issuing 
such foreign passe,., in the Qffice of 
the Conservator .of Fore~;tFJ . 

. (15) To Acrutinise and sign the liCCOUnt · 
of service stamps every month. 

The office oopies of the Orders !tO il!l!lled 
•hould be submitted to the Chief 
ConRervator of Fore&tsj Gonserva.tGr 
of Fore1.ts for perusal. 

The Office copies should be submitted 
to t he Chief Conservator of F orests / 
Conservator of F orest s for perusoJ, 

For Conservator's offices only 

d o •. 

The inspection notes will be submitted 
t o and issued under t he signature of 
the Chief Conservator of Fore.'\ts/ 
Conservato~ of Forests. 

For Contlervators• Office1 o nly • 

-· -··· ------------------~-----------------------



Chap~er and S, No, of Appendix I 
Br. B. C. R. R. Vol. U 
No. ---- -- ··-

Othor authority if &ny 
:z 

G. R. H.. D. No. 6062/33, dated 19th 
lrlay 1941 

ltulo JO of tho Gujarat CiviJ Sorvioe11 
Ch'~~itico.tion and Reoruitmont 
(Ounoral) Uule11, 11167. 

G. R . .U. D. No. 5042, dated 3l~t 
Ms.r 1919, 

nulo 3 of G. N. A.and C. D. :No. GKH/ 
U2/HC"l.'/ 1366/~:1973-P, d.Gtod 6th 
lrllly 11171. 

2 S. No, 2 in 0 It. G. A. D. No. DLG· 
1064/3778-0,datel:.l 4ih Aprill961!. 

No. of 
B.C. s. 
Rule 

3 

B.O.S.R. 
0(37) 

OC. FD, No. PAY-2471{2102/Cll, BCSR, 
d~tttlo:J 20~h December 1971. D(37) 

APPENDIX VIII-(;OI~td. 

B.-Powm rolatinr to servioe matters 

Nature of power 

(1) To appoint, promote and trant~for 
Superintendents, 

(2) To make appointmout to po11tR in 
Class 111 and Cla~~ IV Rervioell. 

Authority to whom the power 
i~ d~logated 

Chief Con~ervator of Foresta 

Heoo~ of Depa~-tmonts(C..1liof 
Con11orvat.or and conBorva
tor~) 

(3) To sol~ot os.ndidateR "cor Ranger~' Chief 9onHorvator of Foro~ts 
Coul'>!e 

(t) 'fo make appointmt'nt to pot~L6 of 
foreHt guo.rdl! o.nd olo.Hb•lV·po~tl'l. 

( 1 ) To mako oftloiQt.ing appoint.Jrwnt 
in temporary or rmbsts.ntive 
va.oancltos in ClaHB·ll poHh undoP 
th.cir control for a. pol'iocl no~ 
e-xooeuing 12 month8 iJ1 re.~<peot of 
poHtij. untl~r thl'lir Mntrol. 

Deputy Con~rva.tora of For· 
oats, and S&mctli ary Rupor
intendont. 

AJI H<>e.ds of Df'p&rtm~ntf! 
(Chief ConHervator). 

(2) To make tnmpvr&l'Y oJ1icio.ti.ng All Gazetted offioor8. 
appoint.mrmiH in vo.r.o.noio~ ita CIMft 
lJ f po~I,H for D pr:wiou not. O!l'oonWng 
2 month'!. 

Soope I HemGrks 

6 

Subject to thA proVliiWUM of the 
Recruitment Rule!! and othl'r rulllfl 
if any. relating to reoruitmont t.o 
llervioos e~ond po11ts and the goner,.! 
control of State Qov!lrnment. 

(1) Appoint-monh ~hou1d bo reported 
to Government immediately. 

(2) Recruitment rulo>< ~<hould have 
hnan npproved o.nd Hhould be 
adhered to. 

(3) Diroot Reor11itmcnt ~hould be by 
ad vor~isamellt&, 

(4) Appointments should be made 
on tho minimum of the scale of 
pny for direct reoruit·ment$. 

(5) In ca~<e 1•f promotion appointmenh 
Rhould be ma1le from the Rpproved 
Re-Ject liHt, 

(1) Appointmontil 1,1houltl be mQ.<le 
from approved li~t of ca.ndiua.t~ll 
if any. If th01•e i11 no f!llch l.~t, 
appointment~ m~t.y be made dil'<lct.11y, 

(2) All l!Uob appointmontH 11houlr! be 
roportod immorliatt~ly to 11.ppointing 

·•· . !'~~bority. 



J . 8.No.3 of GR. GAD. No.DLG •• I~4.o 
3778·0 · , dated 4~h January 1965, 

8 . No. 3 of G. R. G. A. D. No. DLQ. 
1064/3778·0, dated fth January 
196/S. 

-G . R. R.D. No11. 5542, dated 31st 'May 
1919 and 40l3·D{28,dated 29th .Tune 
1943, 

Article 2l of R. F. M. Vol. ·r. 
(First Edition). 

l G. R. R. D. No. 7324, dated 25th July 
1907,- 14521 da.ted lOth December 
1919 and l686,da.ted 22nd June 1921. 

(1) To mab postinga and tre.osfere All Heads of .Dsparhnenh 
of pei'SODS holding class II posta. (Chief Conservator). 

(2). To mak& postings and transfers in 
respect of !K'l'Sons holding posts in 
subordinate offices . 

All officers- subordinate to 
H eads of Departments who 
have a jurisdiction over a 
D~strict or larger area, 

(S) To poet officers of G. F. S. Cla.-;s Chief Conservator of Forests. 
II and Rangers to any_ Circle. 

(4) To transfer officere of G. F. · S. Chief Conservator of Forests. 
CJa.<Ja II and members of subordinate 
forest service from one Circle to 
another and Head clerks and Clerks 
from one . Circle to another · or . 
to Chief Conservator of Forest s' 
office and ~ tlef'3G. 

(5) To transfer- officers of G. F . S. Class Conservators of Forestll, 
II and subordinates of tho pormanent · 
executive and ministerial establish· 
ments 'l'l;ithin the Circle. 

(6} To tra.nefer Rangers 
limits of the Division. 

within the Divisiona.l Forest Officers of 
I. F. S. and Clal<Sl ofG.F.S. 

. of not less than 10 ye&t'S' 
sel'Vice in Gazetted ra.nk 
(when a.uthorised by the 
Colli!ervator of Forests, by 
~pecial order) &nrl of '1 to 10 
yelirif' service in ga.zetted 
Tank ( when authorffied 
by the Chief Conservator 
of Forests. by special 
Ol'dor ). 

4 S. No.6 of G. R. G. A. D . No. DLG. B . C·. S. R • . To make officiating appointments in Authority whi<:h b&ll power 
1064/3778-G,dated 4th .Tanu&IY 1965. 9(37) place of Govemment . servant-s . to ma"" appointment in 

deputed for tr&ining. leave vacancies. 

General orders of GovC'rnmen• 
regarding norms of periods for 
which a Government setvant should 
genorolly 'remain in the same poet. 
should be observ~ . . · 

General ·orders of Government 
regarding nCJrm~ of periods for 
which " Government eerva.nt should 
genere.lly remain in the same post 
should be observed. 

Only in reapeot of persoM other 
than those holding posts one level 
immediately below them. 

Same condition• aa •re applicable in 
tl&M of appointments made dtJring 
lt'lave vacanciee, 



Sr. 
N~. 

1 

Chapter, and !3 No of Appendix I 
B. C. S. R. Vol. II 

Other authority if any 

2 

5 8. No. 1 Cbspwr m 

s. No. 4 of G. R.n. and A. D. No. 
· 1164/17252·E, date(l 30th :March 196i. 

6 S. No. 3, Chapter III. 

7 S. No.4, Chl\pter III. 

8 G. R. F. D. No. 2536, dated 13th 
July 1882. 

9 1!!. No. 5 Chapter III. 

16 S. No. 26 of G. R. R, and A. D. No. 
PWR.1164/1.7252.E, dated 30th 
March, 1904 a.nd G. C. R. D. No. 
(GHN.448) RT.X-1060/246S-CH, 
dat-ed 21st Oct<lber 1967. 

No, of 
· :a.c.s. 

Rule 

3 

BCSR 12 
(Rule 1 in 
App. Vll) 

APPENDIX Vm-eonta. · 

Nature of power 

7 

Authorlty·to whom the power · 
. is delegated 

{1) To diHpenije with a certificate or Headij of Departments (Chief 
accept a certificate signed by a.ny . Conservator of Foroat11 nnd 
female medical practitioner in Con~ervaton; of Fore~ta ) . 
the ca~e of a female candidate for 
Government Service: 

(2) To send female candidates 
working in Government offices for 
medical examination at Govern
ment coflt. 

Appointing authorities. · 

BCSR 19, To suspend a lien. A!l Hoa.ds of Department9 
( Chief Con~<orvator and 
Con~ervatorA). 

BCSR 21, To tre..nHfer a lien fcom one po~t to Authorities competent t<l till 
another. the pol'lt~ !!Ubstant.ively when 

they fall vacant. 

To sanction changes in the names of Chief CoJJ..~orvator of l1'ore~t.s 
non-gazetted offloer~:t. Con~ervator of ForeHts. 

BCBR. 29 To pormit charge being mlld.e over Heads of Dopartment (Chief 
elHewhore than at headquarters. Con"'ervator and Comer

vator). 

BOSR. 32 To rela;c upper age limit for entry into All, appointing authorities. 
Goverrunont s6rvioa 

Scope I &marks 

The candidate!! ~hould be 
neare~;t Governm~;>nt 

where woman medical 
o.vo.ila.blo. 

sent to the 
rlipens&ry 
ofiicer ir; 

Full power in re~<pect of Govemmt>nt 
serv11nts whom they can appoint, 

Full powers in rcr;pect of Govern-
ment "'('rvant whom they can 
appoint. 

Int.irnftt.ion ~hould be sent to the 
A. G. whenever t.his power iEI 
exerciKed. 

In respect of Government servants 
~uburdioate to them whoHl tran
sfer hM be<-n ordered by an 
authority not highetr than that 
of Government. · 

Subject t.o the following contitivn~ :

(') Maximum relaxat-ion ~hould .oo 
t-hree year~ for sHpor10r sOrvwe 
and() year~ for infArinr !lf'rvice. 

(") Backward ot~~~ candidate!! ;thOtlld 
b~ given prt>ft•rllnCfl in E,iving t.lJ.El 
rf.llaxation, · 

(;it) Within t.he a~e t~andidatas are not 
avail~blt~. 



-; .... 
11 S. No. I .in Chapt-er IV BOSR. M 

-
11'.1 

t : ~ 

0 

II S. No. 8 of G. R. R. and A. D. No.1164 BCSR. 60 
17252·E, dated lOth March 196•. 

.. 

' j 
,:. 

13 S. No. 9 in G. R .R . and A.D. No. 1164( BCSR-61 
17252-E dated lOth March 1964. . 

14 S.No. 10 of G. R. R. & A. D. BCSR·Gl 
No. 1164/ 17252-E, 
Jlal'Ob, 1964. 

dated 30th 

.. 
lG S. No. 3, Chapter IV BCBR-66 · 

To &&notion .inoremen• DUt abov• 
tho oftioienoy bar • 

To is&ue certificate in respect of 
service to be . counted for increment 
in the time soale. 

To sanction &d.vance incrementa in 
cue of fil'st appointments on Cla11 
II technical potts; . 

To eanotion one advance increment to 
Class m sta.tr for outstanding work. 

To :U tho pay of . a Government 
.aot"Vant officiating in a post at a. rate 
lese than that &dmissible Wider 
Civil Servieea l\ul&-67. 

(1) AU Heads of Departments 
(Chiof Conserva.tor of For
ests and Conservator ·of 
Foreet11 ). 

··' (2) Authority next .·below 
appointing authority and 
where there is no authority 
next below the appointing 
authority ·to whom the 
Government aorvant oan 

' be held to be subordinate, 
the appointing authority. 

Authority competent to 
make postii:lgs and tr&Jl!lfer il 

in the cadre rcsts concerned 
under the orest Depart· 
ment. 

Chief Corieervator of Foresta 

Chief Con-~rvator ·For&ts 

Any authority · which • has 
the power .to make an officia
ting appointment to tbe post 

· Bombay concerned. 

(1) Full power in re~peot of Clasa 
II Offioere ·and in respect of no:u. 

· gazetted · .Government ~erva.nw. 

(2) ·Full power in ).'espeot of non· 
gazetted Government Rorva.nta , 

.. 

Nole.-Jn oa.~es of Government ~er. 
vant-s proceeding on lflave where . 
no officiating appointrollnt il- .made 
in the 161\ve vaoancies and· the 
Govemm<>nt fl.ervant concerned 
returns . to the · srune post after 
the expiry or leo.ve, the certificate 
may be issued by the anthority 
tl!lnctioning the leave. (G. C. F. D. 
No. lNS-1062/21744-J. dated 29th 
September 1962). 

Upto' a maximum of one advance. 
increment in each aQ.Se and su'bjoot 
to the usual conditions laid down 
by Government in this behnJf; 

(i) The number of such cMea sho~ld 
not exceed one in 20 in the ea>~e of 
small cadre~, ond 2 per cent in ~he 
~ of larger cadres. A cadi-a the 
atl'Ongth of which is upto 50 should 
be treated a~ a small cadre. 

(U) The increment !<hould be ~Lsorbed 
in futhr:e increments 

(iii) Ordel'll granting such increments 
. . shall bo report-00 to Oovem.ment. 
Offieers me.king offioiat.ing appoint
. ment Khould, in anv ca.•e, whet'e the 
po~t involve~ an · inort-a~e of more 
th~~on 20 per t>ent over the J>('rmanent 
P~'Y of th(l O..wl'rnmont' ..ervant 
a.ppoinlt>d to oflici~~ote, con;;idE>r 
oarefull~ whet-ht>r t-he additional 
respons-ibility jn.st.itie~:~ the ~'!'ant of 
the fuU presumptive pay of the 
po .. t. If not the officiatin(C pa,v should 
bE> fixOO. at snob lower figure 1111 t.he 
additional respODRibility dom!Ulda. 



Chapter, and 8. No. of Appendis I 
B. C. B. R . Vol. II 

Sr. 
No. Other autho:dty if &Dy 

1 2 

16 S. No. 6, Chapter_ IV 

J7 S. No.6, Chapter IV 

18 a. No.1, Chapter V •• 

lit a. No . 1, Chapter VI 

S. No. Z, Chapter VI 

No. of 
B . O.S. 
Rule 

3 

BCS:R-71 

BCSR ~5 

BCSR-107 

BCBR-lOi 

: ~ . ; . 

APPENDIX VIII....:...contd, 

Natul"e of power 

To fii the pe.y of tho temporary post 
which will be filled by a GoVt!rnmen~ 
servant: 

To allow a Government servant to 
proceed on duty outside the limits of 
his charge e.nd to draw pay &nd allow
ances for fluoh duty. 

Anbhority to whom the power 
is delegated 

"5 

Authorit.y oompetent . to 
create the tempora-ry .poet. 

(1) Heads of Departments, 
(Chief Conservator a.nd 
Conservatora ) . 

(2) Controlling Officers. 

To grant a longer period of joining time 
than is admissible under the rules 
within the preaoribed maximum of 30 
da.ya. 

Heads of Departments 
( Chief Conservator and 
Conservators). 

Scope/Remarks 

6 

Full powers, provided the pay is fixed, 
at an &.mount not in e&ceBs of the 
pay of the Government servant who 
is to bo appointed to it. 

In respect of Government l!ervanta, 
subordinates to them proceeding to 
any part of India, whEOther within 
or beyond the limits of the St.&te 
of Gujarat or to any foreign settle
ment in India. 

In re~<pect of Government sorvant1, 
t!ttbordina.te to them proceeding to 
any part of the t~rritories under the 
Gujara.t Government or to a foreign 
settlement adjoining the sphere of 
duty of the Controlling Officer. 

(1) To tre.llf!fer to foreign service within Heads of Departments, . 
the State. (Chief Conservator a.nd 

Conservators). 

In the 0111'46 of Government servants 
whom the-y can appoint without 
roforonce to higher authorities, 
provided that the 11anotion of 
Govemment is obtained for grant
ing any conce~sion not specified in 
Bombay Civil Sl'rvice Rule-113 

(2) To reoeive notioe of reversion from 
foreign service or to recall the Govern
ment 11ervant from foreign service. 

' . 

Heads of Departments 
( Chief Converserva.tor and 
Conservators ). 

Note-Soe a.lso in.<jtnact.ions below 
Bombay Civil Service Rulo-107. 

In tho "u..~e of Govt'>rnmf'lnt servants· 
tran~fcrred by t hem to fore-ign · 
service undor the powor dolegated 
to thorn under Bombay Civil 
Services Rule· 107. 



!0 H. No. I, Chapter IX ECSR-UU5·A 

It ·s. No. 1, Chapter X 

12 S. No. 1, Chapter XI .1 EC8R·21B 

.. 

Jl G. R. F. D . No. COP-ll"f281l8-J, BCSR. 116 · 
dated 18th July liiU. 

To remo\~ Government ~~ervant.. 
frorn ~rvice or. to require them to 

, retire on grounds of miBConduct, 
in~olva.ncy or inefficiency. . 

Authoritiee competent to 
appoint tho GovernmeDt 
servants 

To make correotione in d&tea o! birth Beade o! Dej>,.rtme~ts 
originally entered in Service Booke. Chief Conservator and Con· 

~~erv&tors ) 

To sanction pemion which is certified 
by the A . G. to be clearly and striotJy 
admissible under rules to-

Full power in re11poct of claea Ill and 
Class IV servants onfy aubjcot to 
the condition thab oofore any I!UCh 
order ie issued the procedure 
presc~ibed in , ,G .. C. S. D. and A 
Rules ( 1971 ) is followed. 

Full power in regard to Government 
servants whom they or their 
subordinates can appoint. 

(1) Gazetted Government Servant11 Chief Conservator of Foresta In tellfleot of Superintendents in 
the office of the Chief Conservator 
of ForeBUO and Conservatol'8· . or 
Forests. 

(b) Non-aa.zetted Government &rvanta Authority competent to 
fill the appointment 
Tacated by the retiring 
Government Servant. 

To 15anction com.mute.tion of pension. Authority · competent to 
1rant pensions 

The commutation should be sanc· 
tioned for the .following purpo1e1 
only:-

(i) Education of children 
(li) Marriage of children 
(iii) Building of house 
(itJ) Purch&.~e of houee (including 

agrioultur&l lands). . 
(v) Improvemen t of agricultural 

lands. 
(t1i) Rep&il'll to house. 
(vii) Payment of debts. 

Commutation for other purp011e11 
_ should not be ~anotioned e:.:oept 

11rith the prior approval of Gavem
ment in t~e Finanoo Dep6rtmen,, 

The procedure lnid down in th• 
G. R. quoted· in col. 2 11hould 
'be foUow•d. 

.!1 • 



--------------------~N';"'o-.-o-.-f 

Sr. 
~0. 

Chapte~J_ and S. No. of Appondi:~: I 
H · C. S, R. Vol II . 

Other authority if any 

2 

B.O.B. 
Rule 

3 

APJIEKDIX VID-co"ld. 

Na.,.ure of J)Ower 

4 

Authori~y to whom the power 
i.e delegated 

IS 

.14 S. No. 1, Chapter XII BCSR 351 (1) To t~anc:tion the und6rtaking of a Heads of Department 
work for which fee:t are given. (Chief Conservator and 

.Conservators) . 

Scope / &mark~ 

. i 

6 

In ca.o;e of Government servants 
under their control and in cases 
where tho amount of fee~ is not 
likAiy to exceed R~. 600. 

S. No. 15 of G. R. R. a.nd A.D. BCSR 31H 
No PWR-1164/17252·E, dated 30th 

(2)' To ll&notion : {,'bief Conservator of Fore11ts In ret~pect of examinations con-
duetod by him and subject to the 
rules approved by the Government. Me.rch 196f,, 

. ·' .. · 

J6 8 . No. 2, Chapter XII 

21 IS. No.'· (Jh..pter XII 

(i) Payment of remuneration and 
inciclont-a.l olul.rgos to paper 
Retterf! · a.nd exa.minert~, otc. 

(iij appointment>' of additional 
~uporvis<Jr~ and examiners. 

(vii) refund.~ Q.f roo~ paid by oandi· 
. date~, ancl . 

(iv) To order decluctiun from 
remuneration payable to paper 
aattoTf!, oxaminerll, otc. , in 
J'<->~<poct of e:xaminatiou!l for the 
Ooyernmeut ~ervante a.pprovocl . 
by 0.)vomment. · • .,_ 

BCSR ~3 To H&nction honoraria or foes 

:Bcs.R sa& 

.. • 

'l'o d0c.•idC) the .amount of pe~m&.nont 
trav~>lling allowance to be d.ra.wn lty 
a Ovvnrnment ~P.rvant holding · olore 
tho.11 one po,;t t o which pl'rmanllnt 
tre.velling allowance ill a.tt&.ohed, but 
~ot oxceooing the permanent travell· 
mg allowance of all t he pOE!t held. 

; , , I 

Heads of Department, (Chief 
Con.-;erva.tor and Conser
ve-tors,) 

.AU Heads of Depwimenttl 
(Chief Conservator and 
Conservators ). 

Honoraria upto R~ 250 and feee 
upto It11. 500. l'ho limit of Rs. 250 
llh~>ll not opcr.-te in case>J where 
specific rate" of honoraria. have 
alren.lty boon prc><cribed by Govern· 
ment and it will be within the 
oompetonce of the Head~ of 
Dcpsrtmentil t o sanction t.he grant. 
or acceptance of honoraria in 8;11:001111 
of Ra. 250 in snch case~. 

In respect of po.st~ which can be 
filled up by t hem or by officers 
eubordina.te t o them. 



17 B.No. '-A Chapkr XU and G.N.P.D. BCSB au 
No. GN.30%-RBS-1066-liU,CB, 
d.aMii 8t.la Jae 1H8. 

B. No. 18 of G. B. B. an<t A. D. Not BCSRJ381J 
P. W. R. 1164/17252-B, elated 
3~ lrlalob 1966. . 

'.l'he allowance may be ai.notioned., 
after taking into consideration the 1 
provision of the note below BCSB 
387 only if - . 

(i) the duties involve ooD.Kiderable) 
touring, and 

(i•) a bicyole ia required and 
actually maintained and WJed t'Ol' 
pedon:nance of official touriq 
duties. 

(2) To sanGtion oyoltt allowan~ noll Chief oODierYator of FoNatlt, In respect of oftioea under.hia control 
. exoee<ling Ra. S per month. subject to the oonditioDB that -

(i) The allowance shlill be given 
only in district headqll&l'tera 
towns and other toWDB specified 
by Government. 

(ti) It 11hall not be given to more 
than one Peon for an office with 
a strength of 1688 than 20, 
exoluding PeoiUl and to not more 
than two Peons in other c.
where the strength of staff 
exoluding PeoDB exceeds 20 and 
there are at leasl; two gazetted 
Offieers. 

28 B· No. S, Chapter ~ • • BCSB 896 (6) To decide t.he shortest of two or Heads of Department.& ( Chief In respect ot journeys within their 
more ro11te1. ConservatoJP and Conaerva.- jourisdiotion pedormed by Govern.; 

29 B. No. s. Obapter XII •• BCBRS97 

·· 10 8. No. 7, Chapter XII BCSB40S 

BCSR410 

vaton ). ment servants under their control. 

To allow mileage allowance to be Heads o! Departmen~ {Chief In respect ot journeys within theiJP 
calculated by a route other thau the CoD~~MvatoJP and CoD.Hr• jurisdiction performed by Govern. 
shortest or cheapest. vatora ). ment servants under their control. 

To declare that a Government aerYant 
whose pay does not exceed Bs. GO 
is entitled for journeys by &teamer, 
to lowest olaal of eaoommoclatioza, 
oDly. 

To decide, in oasea of doubt o• hard; 
•hip the ol&S8 or .teamer aoooJDIDO<Iao 
tioo. ~which a~~ 1181PYaDtl 
ie era.\itled. 

All Heads of O$.oet ( Chiet hll power. 
Conservator and eo-
vatolll). 



o.o 
Br. 

No, 
Cha~, &nd S. No. of Appendb:: I B. 0. 8. 

. B. 0. S. B. Vol. II BW. 

1 

32 

J3 S. No. 8·A, Chap~r Xll 

3t S. No. G, Chapter XU. 

S5 8. No. 11, Chapter XU 

36 S. No. 12 Cb.·XU. and S. No. 18 or 
G.R.R. and A.D. No. PWR-1164./ 
17252-E, dated 30th Maroh 1964 
and G.O.F.D. No. RBS/1064/192. 
(J-CH), dated 8th June 1966. 

I 

BCS1Hl1-B 
(Note 1) 

BC5R4U 
(Note I) 

BCSB 433 

BCSR 438 

APPDDIX VUI-oonld • . ... 

N~ ofpoww, · · · 
. · ) . 

. 4 

To . authorise Olasa-I O(]loers under 
them to travel by air on speoi& ooo .. 
aious if they are eatis&d that aa 
travel ia neoeeaa.r;y iD the publio 
interest OD such oooasious and the 
journey cannot be performed over
DiKht by rail, 

To IIUOtion travelling allowanoe olaim 
for e.otual oost inolll'1'6d by Govern. 
ment servants of a jP"ade lower than 
the first in travelling by a special 
me&ll8 of conveyance without the 
previous sanction of a euperio:r 
authority. 

To fix the headquarters of a Govern· 
ment servant in OODnectioQ with hia 
joUl'Dey on tour. 

To decide whether a partioular abaenoe 
ia abaenoe on duty. 

To grant exemption from the rule 
limiting tha grant of da.ily 
allowanoo for halte on tour upto 
10 daye 

... . \ .: 

· A~y t!') wham the po1N1 
.· ia clelep~ ' 

; · .. 

6 

· H$ads ofbopartmanta (Chief BeuoDB for granting permieaion aho11ld 
Ooaaervator and CoDIIilltV .. · be reoord&d in writing. 
~ora). · 

do. 

Heads of Departmenu 
( Chief Oonaervator and 

Oouse"a~ra). 

In the case of Government IIWVIUlta 
under their oontrol. 

In respect. of Govermnent eervmw 
serving under them. 

In respect of their aubordinatea. In 
the oase of Heads of Departments 
themselves the q~estion should be 
determined by Government, 

In r&8pect. of Government eervanta 
under them. The power ahould be. 
exeroil!6d aubjeot to the limit; of 
90 days' halt in individual oa.eee. 
Daily allowance should be granted 
at full rate upto 20 days of • halt 
on tour, at 3/f. of the full rate fM 
Dext 10 days, and 1/2 of full D. A. 
far Dext 60 daya. No D.A. tb&re.; 
after. 

In :respect of non-gazetted Governmen• 
servants aubordinate to them. Deily 
allowallOe should be granted on the · 
following aollle :-

(i) i'u.U for first 10 days. 
(ii) 3{4 for a~baequent period upto 

%0daylo 



17 s. N .. 11 aliA lf, CUpter·XII •• 

II S. No. U, Chap~w·XII 

19 s. No. 1 'I Cbap~~xn 

41 S. No. IS Chaptl!l'~xn.· 

S. No. !6 of G. R. R. aod 
A.D. No. PWR-llM/1'1!62-E, dated 
30th Maroh 196' and addendum No. 
PWR-11M/,3276·E, dated 3rd luu 
1966. 

4! ll!. No. 19, Obapte~xn 

BCSB. 4159 To allow in addition to mileage allo-
460 wanoe the aotual cost of mai.utainiog 

a eamp during sudden journl'ly away 
from it,11.ot exoeedmg daily allowanae. 

462 To allow a Government servant to 
recover in addition to mileage allo 
WaDoe or daily allowanoe or both the 
actual ooat or part of the actual oost 
of conveying CaDlp equipment etc. 

All Heads of Departme11.t1. 

Chief ConMJrVator of Foreeta. 
All other Beads of Depart
menta (CoiiSOl'V&tol'll). 

In respect of Govermnent l!en'antl 
serving under them. . 

In reepect of Govermnent aervaat. 
subordinate to them. 

BCSR GIS To grant travelliDg e.llowance to All other Heads of Depart• In respect of Scboole and CoUegea 
atudents going on excursion tours. Dlents. (Chief C<1nservator controlled by them. 

aDd Co!lBorvators). 

BCSR 688 To grant T .A. a.s for a joumey on tour ADy authority empowered to For authorities etnpowered to 11a.noa 
when defence ill undertaken at the sanction the employment of tion the eDlployment of counsel for 
public coet. eoUD.IIel for defence. defenoe, He Chapter XIV of the L&w 

Oflioers' Rules. 

BCSR 666 (1) To decide the rates of Travelling 
allowance, admissible to a Govern
ment servant o:r a studeut not 
already in Government service 
telooted to unde:rgo a course of 
tl'aininl· ·-

BCSR 35, (2) To · depute Government servants 
"'• 556. for pt'e80ribed training course aa 

approved by Government and to 
sanction payxnent of pay and 
allowances and the e%p(~Ilditure on 
tuition fees, depositB, T . A. advances 
eto. as per the rules of the train· 
ing btitutions during the period 
of suoh training. 

All other Beads of Depart- Full powers under the rule in respeot 
menta '(Chief Conservato:r of Government servants unde 
and Conservators), them. 

Chief cOnservator of Forests. In respect of Government 11ervaot! 
on poets and cadree . for which he oa 
order posting& and transfers 

llCSR ~64 To· permit Govemmel:lt aerventa to All Beads of Deput1nente In retpeet of Government aervant « 
subordinate to them. The pef~Die. 
aion may be granted only it tJJ. 
IUbjeote to be discusaed ~ the 
oo:nferenee have • direot bearing on 
the matter dealt with by the Qonm.. 
ment eervanta or their attendance 
ia otherwise considered to be ot 
benefit to them in the dilaharg8 or 
their public duties. The number of 
Government aervany to be 10 per
mitted ahould be ftllltrictecl to ~ 
mmimiUD. 

~tend conference. (Chief Conservato:r and 
CoDMrvators). 

' . 



Sr. 
No. 

1 

Q.aptu and S. No. ol Appeodiz I 
B. C. S. B. Vol. n 
O~r authorit7 i£ aDJ 

It 

41 G.R. R.D. No. '1000, dated llltlu.J7 
181J (~. IO(l) G.F,lrUJ. 

" S. No, 10, Chapter-XII 

No.ol 
13. c. s. 
Rule 

I 

App.XLU·A 
BCBRU. 
Seo. I, 
Rllle-1. 

U 8. No, !I of G. R. R. Uld A. D. No, DCSR 101 
PWR-1UI4 I 17252-E, dat.ed ·~h 
Maroh 1964. 

41 S. No, I, Cb·XIV and GR. FD. No. IJCBR 10~ 
BPP /10'12/ 26~ 1 CH, dated 1a•h 
)lanJa 117!. 

' • 
To grant permisaion to eeleoted Forest Chief Co11.11enato1 of Fo~e~t.. 

O.llioen to pay short visits not exoee• 
ding a fortnight to the Foreet 
Reaearoh Institute, Debra DII.D, for 
carrring out reaearoh work. 

&ope I Rem.ru 

6 

'l'he oilieera will reaeive during the 
period their f11U pe.y a.nd allowanoea 
and also T.A. to and from Debra. 
Dua, but not dail7 allowance for 
halt at Debra DUA. 

To grant travelling allowanoeto perao.at AJJ Heada o!Deparimn.te, Full power, BUbjeot to tbe eondit.ioDI 
not in Govemmeot aenrioe. ( Chief Conservator ancl laid down in the rule. 

(•) II required to attend • meetiDg of 
a Commission of Enquiry or of a 
Board. Conference or Committee, or 

(ti) required to perform publio dut.ieta 
in &11 honorary oapaoity, or 

(itt) ~poa.ring as witne• iD the Clas• 
of a Government se!'V&Ilt whoa. 
conduct is the subjeot of a Depart
mental Enquiry. 

To further delegate to a gazetted 
omoer in the same omoe the duty of 
oountersigning the tra.velling allo· 
wanoe billa. 

(1) To appoint a Government servant 
to hold eubstantively as a tempo· 
rary measure, or to officiate iD 
more than one post and to fl:z the 
amount or additiooal remuneratioD. 

Convatora), 

All oontroUing O&io1n. 

Headl of Departmn.t (Chief 
Co1111ervator aod Conaer. 
't'atora). 

Aa regards item (iii) in Column 4, tho 
grant or travellins allowanoe to 
witneaeea appeariD(I: to give evidence 
e>n behalf of the Govemment servant! 
is aubjoot to Proviso& (\), (ii) and 
(itt) of Rule 1(3) in aeotion I of 
Appendix XLII-A. BCSR. Vol, II. 

Provided no relu:ation of •111 rule » 
involved. 

Full power provided tha.t the authority 
is competent to appoint • Govem
meut servant permanently to each of 
the postl Cloncemed and eubjeot to 
the oondition that the amount of 
additional remuneration doe• not 
e:.;coed 10 pet oont of the remune,.. 
~ion of the additional post. 

N(M.J- the additioual charge should 
not be given for a period e:ro~ 
3 months. For apeoial reasons. th1 
arrangement mar be continued f~ 
a further period or 3 montha under 
intimation ~ Government. 

.;. , 
N 
co .... 



a. Ko. II of G. B. R U4l .&..I). .o. J!CBB. lOt 
FWR. UU/1'71151-E, UW 1061llhlilll 
1H4. 

(2) To make arrugement.lo• perioda 
upto 3 mont.hll fo• temponuy addi· 
tional oharge or current charge of 
poiitll. 

..&.U omcen m I'<~~M Deput· 
meat oompet.n• to make 
&emponv:y Kranpmen•. 

4T I. Xo. 1(8) CJaapfM·XV • • BCS:R CIU To grant leave other than apeoial di.a- Divf.eional Foreet ot6Mn, 
ability leave to non-gazetted Govern• 

" S. No..l(6) and (8), Ch. XV ud 8. No. RaJ. 
U of G. B. A and C. D . No. 118&1 115 
l'JJ61-E, da&ed SOU& KRola 1H4. 

G.B • .A. ud C. D . No. Gn!/SUISI/10110• 
P, dated !6th D-mbeto lHSI. 

me:nt eervaots. 

(i) To sanction leave of eJl kinds except Chief Co118en'ator. 
special disability leave to all 
Class-ll Officers and to Office 
Superintendant&. 

(ii) To D . F. Os and other officen iD Chief Conservator. 
GFS. Class-I-scale . 

(ii) To all I.F.S. Officen 

I. No.l('l), Ch. XV UJ.d G.O.li'.D.No. J!a!IR 1111 To grant leave other than special Comervaton ofll'oreet.ll. 
RBB/1064/liJ(l·CH), daMd 18th .A.,.O disability leave to ABSilltant Conser-
IHG. ~ators of Forest. not in charge of 

Divilliona. 

M 1. Jlo. I, Cbptu-XV BCI!B Ill (i) To grant permission to take up o• 
acaept private employment duri!lg 
leave preparatory to l'etirement. 

(ii) To grant perw.ission to take up 
eervice or acoept private employ· 
ment during leave preparatory to 
retirement in the case of • Govern· 
ment; I!Mirvant l'etrenohed on 
redaction of establishment.. 

Heads of Department. (allef 
Coaservator and CoDMrv .. 
ton). 

Otnoer who would bave bad 
the power to make appoim
ment. to the post if it hunot 
heeD aboliabed. 

NtM 2. -Su alao Note I below 
Bombay Civil Serviae Rule, ~. 

U the charge hae to be given to ar 
officer holding a lower poet. tbeo 
the selection should 'be made out 
or thoee who are inoluded in the 
~elect li&fi of persons tit for promo· 
tion to that post. H no person on 
eeleot list is available then the 
charge may be given to the aeniort 
most person_ available. 

To protective and office establiah
ment. Full period admissible 
provided substitutes are engaged 
only in neoeuitious cases. 

To the full extent available. 

Upto 4 months provided DO aub 
s titute is required Ol" he is able of 
his own authority to appoint a 
IUbati•ute. 

Upto 60 days, provided no substitute 
is required, 

Upto two mo:nthB provided no 11\J.b.; 
stitute is required or he is able oa 
his own authority to appoint a sub. 
atitute. 

1D respect of Government serv&nt. 
whom they e11o0. themselves appoint. 

•. J!O!IR 11.1 'l'o e.tead leave of a Gonramee.t The a11Uwrity wh.icb p..W l"Wl poww proyidecl tba' the ao--
•"ant. who :remaiu abient. an... tile leave. ment. •rv&Gt on leave will on hia 
taa. end of hi.t Jeaye, J'8Mml be under the authority'• 

admiaiawative o011.trol. 



APPEliDIX \'IU-Hflfd. 

o,ol 

Sr. 
Jlfo. 

Chap._ BDd S. No. ot A~ I 
- B. 0. S. B. Vol. it - . 

B. o. s. 
Role · N~woe of power 

".&.u.~1 to whom the .P"W 
1.1 deleg~ 

Scope I Remarks 

1 

O~hN au~ori~.7 if &nJ 

J 

ll S.lio. 1. Cbap~·XV. 

U S. :tlo. e. Cbap~r-XV 

II S. No. 1 Cbapter·XVDJ 

8. No. 2 Cbapter-xvn 

" Rule 'I ot GCS (D ud A) 
RW.a.lll71 , 

I I 

BCSR. 182(e) Togran$ leave to a Govemment Officer compeMil' to 
aervan• who ie declared by a Medical laooUOn hia *"· 
Committee to be completoly ud per. 
manently inc&paoitated. 

BBCB. 171 To grant materaity leave. Heada of omce~. 

BCSR. 841(1) To suspend the allotment or a resideii.Oe CoDHrv&toZ'II of FOIIIIW. 
to apoat. 

BCSR. 84.1(4) To let the residence to any Govern· CooaerYatoZ'II ofForeata. 
ment servant o~ iC it is not required 
by any Government servant to any 
snita.ble person wheo the allotment; 
of a residence to a post has been sua·· 
pendod. 

To impose on members of subordinate 
service the penalties mentioned in 

rule 6, 1Ju .• 

Female pen~ionable Government 
eervant1 employed by them. 
Full powers in respeot of Government 

eervanta in the State and Cl88S m 
1ervicea ocoupying buildings in 
charge of and maintainod b;y them. 

Full powers in respect of Government 
eervante in the State and class m 
services occupying · building• in 
eharge or and maintained by them. 

Minor Penaltiu ;
(1) Censure. 
(2) Withholding of incrementa or 

promotion. 

(1) The Head of Depart. :Penalties mentioned at (1) and (2) 
menl (Chief Cou&enator). on anembera of Claa~·U-Servic:e. 

(3) Recovery from his pay or the 
whole or part of any pecuniary loss 
oa.uaed to Government by neg!igenoe 
or breach of orders. 

MojOf' penoltiu ;-
(4) Reduction to a lower etage in the 
time scale of pay for a epeoified period, 

'With f\ll'ther discretion as to whether 
or not the Government servant will 
eam increment of pay during the 
period of suoh reduotion and whether 
Gn the e:rpiry of the period tho redu .. 
\ion will or will not ha•e the effect 
of postpolli.oi t.ha fuW.. mcnmea68 
of pay. 

(.2) Heads of Departmenk 
(Chief Cooaerv~ aDd 
Conur.aSc> ... ). 

ADy of the penalties mentioned iD 
Colum ' on Government servants of 
~t~bordinate servioe whom they han 
power to appoint and the peoalties all 
(1) and (2) m respeot of Government 
aervanta of subordinate aervi~ 
whom they hevl no power t• 
appoint. 



. l$5 9, No.9 of G. R., GAD. No.DLG-10941 
3378·G, dated 4th January 1965. 

·IUS RuJee18and21ofGCS(D.&A.),R1llM 
1971. • 

l$7 Ruid3 of GCS. (D.andA.) Rulea19'71. 

(6) Reduot.iou to a lower time soale of (3) Claee-I. Beadt of om-. 
pay, grade, potJto or 110rvioo whioh 
a ball otdinarily be a bat to the promo-
~ion of tho Government servtmt to the 
tU:ne aoale of pay, grade, post or ser· 
'f'ioo from wbioh be was reduoed, with 
or without further direotion regard-
ing oonditiona of restoration to the 
grade or post of servioe from whioh 
the Government servant was reduoed 
and his seniority and pay on restora-
tion to that grade, poet or 1ervioe 

(8) Compulsory retirement. 

(7) Removal from servioe whioh shall (') Class n .lleada of •Moe. 
not be a diequalifloation for future 
employment under Government. 

(8) Dismissal from servioe which ehall 
ordinarily be a diequ.alifloation for 
future employment under Govern· 
ment. 

To extend the period for oompleting .All Beads of Departments 
the Departmental Enquiries. • (Chief Coruervato&o &nd 

Conserve.ton). 

To deoide appeals against orden passed (1) Government, 
in case of departmental enquiry. (2) Chief COD.II8l'VatM 

(3) Conservator.. 

Ot their O'l'l"'l IDotion or otherWU!e, to 
call for the reoord of any case .in which 
an ordlll' bas been made by an autho
rity aubordinate to them in 0118811 of 
disciplinary aotioo and to review the 
ordere as it deemed fit 88 if the 
Government servanll had preferred 
appeal against 1110h ordere. · 

The alltboritiee to wbiOh the 
appeal liea (via. S. No. 48 
above). 

(i) Any of the penalties mentioned ba 
oolumn 4 on Government e&rvantl 
of s11bordinate service whom they 
have power to appoint, and tha 
penalty at (1) on Government eer
vaote of subordinate aervioe whom 
they have no power to appoint and 

(ii) the penalty at (2) on Govern
ment servants of subordinate aer
vioe whom they have no powel' to 
appoint to the extent indioated 
below:-

(1) Withholding of iDilremnt upto 
one year with no e.ffeot on future 
increments, and 

(2) With holding of promotion upto one 
year with no effeot on seniority. 

(i) Aa at (i) above 
(ii) The penalty at (.2) on Govern• 
mont servants of subordinate servioo 
whom they have no power to 
appoint to the extent indicated 
below:-

(1)-..Witbholding ofinorementa apto 
6 months with no effect on future 
inorements. 

(2) Withholding o£ promotion upto 
6 montbs with no effeot on 
aeniority • 

9ubjeot to the condition that the 
extension wiU not be given for mora 
than one month at a time and 3 
montba in all. 
(1) In case of orders passed by the 

Chief Conservator, 
(2) In cases of orders passed by 

Conaerva.tora, 
(3) In cases of ordere paseed by 

the Divisional Forest Offioera. 
No action under thia rule shall be 
taken ·after expiry of a period of 
more than llill: months from the date 
of the order. 
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(Articles 225 and 256) 

SCALE OF ARTICLES OF FURNITURE, CROCKERY AND COOKING 
UTENSILS OF INDIAN AND EUROPEAN STYLE SANCTIONED 

FOR FOREST DEPARTIIENT RENT HOUSES AND 
INSPECTION BUNGALOWS 

Sr. 
No. 

Name of Article 

1 2 

1 Chairs with and without arms 
2 Easy Chairs 
3 Dining table 
4 Office table 
5 Dressing table (with revolving 

mirror) 
6 Wash hand table •• 
7 Tables camp pieces 
8 Teapoys 
9 Stand for books 

10 Washing up table 
11 Kitchen table 
12 Commode with pots 
13 Bath boards 
14 Stand rack for towel 
15 Hot case 
16 Meat safe 
17 Cupboard for crockery 
18 Pats or sitting board (2' x 1 ') 
19 Notice Board 
20 Polpat and Latana wooden 
21 Chamber pots 

22 Wash hand basin with mirror 
on top 

23 Bath tubs zino 
24 Durries or carpets 12' x 16' 
25 Bed steads iron 
26 Mattresses cotton 
27 Pillows , 
28 Carpets for bed steads 3' x 6' 
29 Coir mats 
30 Lamp table 
31 Hurricane lanterns . 
32 Lamp Baby Max 
33 Pad locks harass 

No. of No. of 
Articles for Articles per 
bungalows suite in 

and Rest Bungalows 
Houses and Rest 

having one Houses 
suite having two or 

more suites 
3 4 

6 
2 
1 
1 
1 

1 
2 
3 
1 
1 
1 

1A 
1A 
1A 

1 
1 
1 
4 
1 
1 

1A 

1A 

1A 
2 
2 
2 
2 
2 
2 
1 
2 
1 
2 

4 
1 
1 
1 
1 

1 
2 
3 
1 
1 
1 

1A 
1A 
IA 

1 
1 
1 
4 
1 
1 

1A 

1A 

IA 
2 
2 
2 
2 
2 
2 
1 
2 
1 
2 

Remarks 

5 

(A) One for each 
bath room. 
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Sr. Name of Article 
No. 
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No. of . No. of 
Articles for Articles per 
bungalows suite in 
and Rest Bungalows 
Houses ·' and Rest 

having one Houses 

Remarks 

suite having two or 
more suites 

l 2 . ~ 3 4 5 

34 Pad locks (G. I.) 2 2 
35 G. I. Buckets 2 2 
36 Brass Buckets 2 2 
37 Drum for water 1 1 
38 Soap dish IA IA ·· 
39 Tea set containing crockery ... ..1 1- (x) For one suit& 

1 tea pot large . . ... only~. No pro vi. 
1 milk jug, sion is rE~quired 
6 cups and saucers, for another 'suit& 
6 tea spoons, except for very 
6 . cheese plates, .. fre'qente'd bun· 
1 . sugar basin, · " . galows where -:I 
2 trays wooden 14" X 14~~'·or 2nd set may be-

Stainless steel. ~ 
provided.: · · 

40 Glass tumblers large : .6 I:· 6 :' 

41 Glass tumblers small • ~ ... ' 
I. 6 :,, _6 .. 

42 Egg cups 6 6 
43 Meat plates 

' 
'. 6 : ~ (}, 

44 Soupe plates 6 6 
45 Dinner plates 6 6 
46 Forks 6 6, 
47 Tables knives 6 6 
48 Creet stand 1 i 
49 Finger bowls . ' 6 6 
50 Butter pots 1 I 
51 Dessert plates • •i t 4 4 
52 Dessert spoons. 4 4 
53 Table spoons 4 4 
54 Forks 4 4 
55 Soupe spoons 4 4 
56 Kettle on tea pot brass 1 •t 
57 Oven 1 I 
58 Shegadies (7" dia. & 10" dia.) Iron 2 ·2 
59 Frying pan 1 1 
60 Iron pan or tawa 10".to 12" dia. 1 I 
61 Tea screemner 1 I 
62 Brass drum for storllig drinking 1 r 

water capacity 4 gaJlons. 
63 Copper Handa or boiler for· 1 1 

heating water (8 _gallons).· 
64 Copper Tapoli (4 gallons) for rice 1 1 

(BK) E-S-i3 
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Sr. 
No. 

1 

N a. me of Article 

2 

65 P~rat brass or copper 15" dia. 
66 Dukehis with covers capacity 2 gallons 

No. of 
Articles for 
bungalows 
and Rest 

Houses 
having 

one 
suite 

3 

·67 Copper chetties or ghad~ 2 gallons capacity. 

1 

2 

2 

6 , "68 .. Tats brass 

·69 Waties brass 
.... 

70 Set of cooking brass utensils containing 
·. ' patelies 5" to 12" dia. with cove~. 

71 Tambays brass 
'72 Pelas brass for drinking water 
"73 Punch palas 4" to 6" dia. 

'74 Ogra:li brass, 2" to 3" dia. 
·75 Ganja brass for keeping milk 1 .to 2 or 3 

seers. 

'76 Brass pots with handler for serving 4" to 
. 6" dia. 

·77 Brass kadlies 10" to 14" dia •.. 

·78 Pal~yas brass and Iron or s~es 

'79 ~nlatne iron small and large .. 
:80 Zara~ brass 4" to 6" dia. 

81 Tongs iron small large •. , 
.82 Record daba for keeping breads 10" to 12' 

dia. 

:83 Vegetable cutter with scaper 

:84 Grinding stones pat and Varawanta 
:85 Grinding Ragda .. 

86 Frames iron for keeping tata etc. 
:87 Ravi (Wooden) 
:88 Coffee pot 

.sg· Mosquito curtains wherever necessary 

*Cooking and dining utensils may .be stainless steel • 

. (G.L.A & F. D. No. S-68/68434-J, dated th~ 27th July 1956.~. 

12 

1 

4 

6 

1 

1 

1 

2 

2 

4 

2 

2 

2 

1 

1 

1 

1 

2 

1 

1 

2 

No. of 
Articles per 

suite in 
bungalows 
and Rest 
Houses 

having two or 
more suites 

4 

1 

2 

2 

4 

8 

1 

4 

4 

1 

1 

1 

2 

2 

4 

2 

2 

2 

1 

Remarks 

5 

1 

1 

1 

2 

1 

I Vide remarks 
against item 
No. 39 . 

2 
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APPENDIX X " 
(Article 233) 

INSTRUCTIONS FOR PREPARING CAPITAL AND REVENUE ACCOUNT 
. OF RESIDENTIAL BUILDINGS 

. (i} The accounts should be prepared in three parts viz. Part !-Buildings 
constru.cted from ordinary revenues, Part II-Buildings. co_nstructed from loan f~nds · 
and Part III -Leased Buildings. In each part the buildings may be grouped mto 
two classes as under :~ 

Class I.-Buildings which will ordinarily be occupied by officers liable to pay 
the full standard rent subject to the limit of 10 per cent of their emoluments. 

Class II.-Buildings from which recovery of the full standard rent is not expected 
i. e. buildings which will ordinarily be occupied by officers who are entitled to 
accommodation at ·reduced rents under the sanction of competent authority. 

Note .-The Capital and Revenue Accounts should not be prepa~ed for the Residential Building~r 
whi,,h are a.I!oteda.srentfree quarterstoForest Department staff, v~de G .. L. A. and F. D. No. FDL· 
2155/30487-E, dated- 8th June 1955. ' 

(ii) The buildings, the capital cost of which exceeds Rs. 5,000 should only be 
shown in the accounts, and buildings which are not intended to be used as regular 
residences i. e. Dak Bungalow, Rest Houses, Circuit Houses, Inspection Bungalows 
and the buildings of a like nature need not be . shown. . · 

(iii) A building should be brought on to these accounts in the official year 
following that in which any of the events enumerated below .took place;. but if 
the event takes place on the 1st AprH the building should be brought on to . the 
accounts of the same year :~ · 

(a) Its acquisition or construction was completed, or 
(b) It was leased, 
(c) being a building already in existence, it was first brought into use as. a 

residence. · 
(i·v) A residential building which has once been inqluded in the: accounts 

should not be excluded therefrom, unless it is declared by competent authority as 
being no longer available for use as a residence wholly or in part, in which case a. 
suitable note, quoting authority, should be. made in the first account from which 
the building is removed. 

(v} Columns 1 and 2 of P. W.D. Form 27.-These columns are self explana
tory and do not require any further explanations. 

(t:i) Column 3-Particulars of buildings.-Transactions relating to sanitary, water 
supply and e]ectric installations should be ~eluded along with those of the building 
itself except in the case of buildings for which rents are recovered under Bombay Civil 
Servicrs Rule 849(b ) •. Transaction relating to other services such as furniture, 'garden, 
tennis courts, etc. for which additional rents are. recovered should each be· shown 
in the accounts separately. · 

(vii) Column 4.-The capital outlay to be shown her~ against the residence 
will include the cost of subsidiary services as well as that of site. The capital outlay 
on the services for which additional rent is to be charged should be shown separately 
.against the service concerned. The limit of Rs. 5,000 mentioned in instruction 
No. (ii) above applies to cost of the buildings inclusive of subsidiary services. 

(viii) Column 5-Cost of value or site etc.-If this is not known it should be 
estimated and approved by Government.· The expenditure on the preparation of 
the site should include outlay on the items referred to in Bomboy Civil Services 
Hule 845(2). 

(xi) Column 8-Number of years for which revenue accounts have been kept.- The 
number of years pertaining to the building proper should be made applicable t() 
suL:sidiary services the latter being treated as additions and alterations to the main 
b!J.ildings. 

(x) Columns 9 and 10.-Annual allowance .for maintenance-Oridnary and special
Tl:e provision for repair charges both for the building and its subsidiary service as 
('ntered in the sanctioned ~ent statement, should be shown in these columns excluding 
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the cost of Municipal or other taxes payable by Government which shouid be 
shown separately in column 11. Municipal taxes should also include taxes payable 
to cantonment Boards or to any corporate Bodies constituted under statutes. 
Charges for buildings and sites should be shown separately _in those cases only 
in which separate provision exists in the sanctioned rent statement. 

(xi) Column 15-Interest on capital outlay to end of the year under report or amount 
payable by Government.- The figure to be shown in this column will be the interest 
on the capital outlay shown in column 4 of the account of the previous yea.r plus 
interest on half the amount of capital outlay' during the year which should be 
detailed in column 22. · 

(xii) Column 19-Monthly rent.-All rents either standard and those calculated 
at 10 per cent of the occupant's emoluments or reduced rates should be specified in 
this column. These may however be omitted in such cases as may be ,found 
inconvenient to detail e.g. when a building consists of a number of blocks, and 
officers occupying them pay rent at various rates calculated at 10 per cent ofth'eir 
emoluments. If any J:>uilding is occupied at reduced rates, the authority for the 
same should be noted in t,he remarks column. 

(xiii) Column 20-Number ofmonths.-\Vhen any building is shown to be vacant, 
reas.ons there for should be specified in column 22. 

(xiv) Column 21-Rent realised during the year.-Amount 
A proper analysis of rent should be shown in t;he recovery column on the lines 

indicated below :-

(1) Amount recovered during the year. · 

(2) Rent pertaining to the year-{Separate detail~ fot' · standard rents, 
reduced rents and 10 per cent recovery). 

(3) Excess recovery during the year. 

(4) Rent pertaining to the next year recovered in advance during the year . 

.Deduct: 

( 5) Rent pertaining to this year, recovered in advance hi the previous year. 
( 6) Refunds. 

(7) Amount outstanding at the end of the year. 

(xv) A certificate should be given in the accounts that rent statements for 
'i;he year have been checked with the entries in the accounts and that there is no 
discrepancy between them. · 

(A., G.'s No. WMJ1427 dated 30th October 1939) 

APPENDIX XI 

( Articles 235 and 449 ) 
"FUNCTIONS OF AUDIT AND THE PRINCIPLES GOVERNING THE DIVISIO~ 

OF FINANCIAL RESPONSIBILITY BETWEEN EXECUTIVE AUTHORITIES 
AND ACCOUNTS AND AUDIT AUTHORITIES IN RESPECT OF 

EXPENDITURE AND COLLECTION OF GOVERNMENT l\IONEY 

. I. Functions of Audit.-Audit work is not confined, as many officers consider 
1t sh~uld be ?onfin~d, to the mere checking of expenditure as to the amount a;nd 
..sanction but 1t should cover a far wider field. The audit officer when conductmg 
his ~perations must ask himself questions ·of a more searching ~ature than those 
relatmg only to the correct authorisation of any item of expenditure. He must 
.satisfy himself that in the first instance, the expenditure is really necessary, that 
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-the scheme or transaction to which it relates is being carried out in the best and 
most economical way, in short, he must examine every project involving outlay or 

. loss of revenue from the point of view of the tax payer who provides the money 
and who- is, in consequence, entitled to secure the best possible value for it. His 
function is to assist the administrative officer in safeguarding and furthering the 
:finru;_cial interests of Government and the tax payer. To do this it is obvious that he 
must often institute enquiries and make requests for intormation which to the, 
administrative and executive departments concerned may appear at first sight to 
-encroach unduly upon their own functions and to go beyond the propel sphere of, 
audit. The enquiries naturally cause more resentment when they relate to actions 
which administrative exigencies cause to be taken in irregular fashion but it should 
be_ clear that it is just such actions which need the most careful scrutiny and. while 
Government fully realis~s that such irregular procedure is at times called fo1 and 
justified by the circumstances, they are also sure that once the reasons underlying 
the apparently vexatious questions are properly understood, the administrative 
departments will cease to regard the audit officer as one to whom information is 
·to be given in the most sparing and grudging manner and will rather afford him 
every facility to examine the financial side of their work and to advise them in 
-connection with it. · 

(G. R. F. D. No. 5877 dated 2nd .Tune 1928) 

2. Financial responsibility in respect of expenditure and collection of Govern
ment money.-Financial responsibility, whether of the executive or of the Accounts 
and Audit Department, relates both to receipts and to expenditure. In the asses
.sment and collection of amounts due to Government, the primary responsibility is 
that of the executive. an Audit and Accounts officer cannot be held responsible . 
for the assessment or collection of Government revenue. Even when the Auditor 
General is required under rule 12 of Auditor General's rules, to audit receipts, this 
responsibility of the executive is not affected or transferred. The ordinary functions 
-of the Accounts and Audit Department in relati'on to Government receipts is confined 
to seeing that the amounts collected are properly brought to account in the Govern
ment books. In the matter of expenditure of Government money, the Audit and 
Accounts Department is responsible for seeing that expenditure is regular and proper 
and that the system .of accounts is such that, provided the facts recorded in original 
documents are true, there can be·no loss of Government money. But the adminis
trative and executive officers must always remain responsible for the correctness of 
facts in the original documents. ' · 

(G. R., F. D. No. 1347J33, dated 16th January 1935) 

3. (i) Distribution of responsibility for the audit of financial transactions 
between revenue collecting authorities and the Audit D_epartment.-The primary object' 
of inspections by the Audit Department of treasuries and departmental offices is to 
assist the Heads of Departments and offices in maintaining an efficient system 
of regularity and control of financial transactions committed to their charge. It 
is not intended that those authorities should be relieved of their responsiblities in 
the matter of frequent check and supervision. An inspection by the Audit staff does 
not and cannot extend to a detailed examination of each and every item of receipt 
and expenditure or other transaction that occurs in an. office or a department. An 
audit inspection, which only supplements inepection and supervision by administra
tive and executive authorities, can do no more than see generally that the rules 
prescribed for the guidance of those authorities in the manner of financial transac
tions are being duly observed and bring to notice any irregularity or want of atten
tion on their part. The Audit Department is responsible for seeing that the pro
cedure observed at treasuries and departmental offices meets all the requirementP 
-o[ audit, the accounts are properly rq.ainta_ined and the orders in force regarding 

-(Bk, E-5-74 
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the custody and handling of cash and stores are observed. In fact· any suggestions; 
by Audit for safeguarding the financial interests of Government should be given 
special attention. The above is in general terms the limit of the audit responsibility~-

(ii) The Inspecting Officer from the Audit- Department is not required to verify 
by count the balance of cash, stamps, opium or other stores. This duty devolves 
on the administrative and executive officers of the respective departments. The
need of careful verification of cash and stores cannot be too strongly emphasised. 
Such verification if properly carried out by local· authorities at frequent intervals,. 
should act as an effective deterrent against misappropriation or a means of detec
ting losses or irregularities before they had time to assume major proportions. 
Those entrusted with safeguarding the financial interests of Government are expected 
to exercise their full quota of vigilance and not be lulled into a false sense of security· 
by the idea of inspections by the Audit Department. · 

(G. R. F., D. No. 5822/646-A, dated lst Febwary 1938) 

4. For the Regulatio~s for the c~nduct of the Audit of Receipts and of Stores~ 
and Stock Accounts, see Appendices 1 and 2 to Audit Code, First Edition ( 194:7-
Reprint). 

APPENDIX XII 
( Article 260 ) 

REGISTERS AND RETURN OF· LIVE STOCK 

1. A register of work done daily by animals should be kept in the following-: 
form:- · 

Animals on Date Place No. of No. of Descri- Value of work on Remarka-
band. to date t.o place carts Kilo- , ption account of andini-

moved meters of work tials, 
No. Kind Private Govern· of the 

purpose ment D.F.O. 
purpose 

1 2 3 4 5 6 7 8 9 10 

. \ 

· In column 8, the hire of carts used for private work by officers and in column 9,_ 
the value of work done for Government at the contract rates usually paid should 
be invariably shown. It will then be possible to see at once what the carts and 
animals may be earning. The grand total of columns 8 and 9 at the end of the 
year should give tpe total receipts during 'that year. In these columns, sub-columns 
should be opened showing quantity, rate and amount. 

2.- A register of the expenditure on upkeep of animals should be kept in the 
following form ;..,... · · 

Balance on lst July 197 .. Received 
Desciption of article 

No. or quantity Value . :Month No. or quantity Value 

l 2 3 4 5 6 

Used Balance on 30th June 197 
Remarks and intitials of 

Month No. or quantity Value Purpose No. or quantity Value D. F. 0. 

7 8 9 10 11 12 13 
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For each kind of article such as grass, kulti, etc., a separate page should be 
-assigned and the monthly transactions entered ·m it. Also a page should be assig
ned for the cost of establishment (drivers and mukadams) and the monthly cost 
··entered in columns 7 and 9. The grand total of column 9 at the end of the year 
shpp.ld give the total expenditure. incurred during that year .. 

3. It should be seen that the above instructions are strictly carri~d out by 
the subordinates. The annual divisional return should be in the form prescribed by 
R. D. ;No. 4441 of 26th. June 1899, with the addition of a column (vide 10) as shown 
below:..:.__ 

Decsription On hand ,on 1st July 197 Purchased or received Total of columns 2 Work on 
of Live during the year to 5 which 
stock. ----- employed 

No. Value allow No. Value N<>. Value 
ing for 

deprecia- 'I 

tion I 

2 3 4 5 6 7 8 

Drsposals, transfers, casua- On hand on 30th June 
Cost of up- Value of work lities, etc. during the 197 Remarks 
keep during done during year 
the year .the year ------

No. Value No. Value 
! 1 

9 10 11 12 13 14: 15 

The total income and expenditure from the range registers given above will 
be brought on to column 9 and 10 of the above ret~rn. These will give the ·profit 
·Or loss during the year in one place. 1 

APPENDIX :xm . . 

(Articles 261, 264, 268 and 271) 

CLASSIFICATION OF FOREST REVENUE AND EXPENDITURE 
, .·Major Head-113 For,est. , 

REVENUE 

Minor Head: (a) Sale of Timber and other Forest produce. 
'· '' 

,! 

. Sua-Head: (1) Timber and other produce removed from the forests by Government 
Agency. · -

TmBEB 

Revenue from timber of all kinds cut. or collected in or removed from forests 
by Government agency, or purchased by Government, including the expenses of 
cut.ting, thinning, collecting, removing or purchasing. . · 

Exnt:rLE : 
I 

Recoveries under contract agreements for lost, missing or burnt logs;. sleepers 
-or other timber (See other Receipts Fines and forfeitures.) 
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FIREWOOD AND CHARCOAL 

Revenue from all firewood and charcoal cut or collected or manufactured in· 
or removed from the forests by "Government agency, or purchased by Government,_ 
including the expenses of cutting, thinning, collecting, removing or purchasing . 

. EXAMPLE: 

Recoveries under contract agreements for lost, missing or burnt firewood and' 
charcoal (See Other Receipts-Fines and forfeitures). 

BAMBOOS 

Revenue from all bamboos cut or collected or removed from the forests by
Government agency, or purchased by Government, and the expenses of cutting,. 
collecting, removing or purchasing. · 

EXAMPLE: 

Recoveries under contract agreement for lost, missing ~r burnt bamboos ( See
Other Receipts-Fines and forfeitures.) 

GRASS AND OTHER MINOR PRODUCE 

Revenue from all produce other than timber, firewood charcoal or bamboos,.. 
cut or collected in or remo~ed from the forests by Government agency, or pur
chased by Government and the expenses of cutting, collecting, removing or pur
chasing. 

EXAMPLES: 

Recoveries under contract agreements for lost; missing or burnt grass or other· 
minor produce_ (See Other Receipts-Fines and forfeitures.) 

Sale proceeds of hay etc. 

Sub-Hea~: (2) Timber and other produce removed from the forests by
consumers or purchasers. 

TIMBER 

Revenue from timber of all kinds removed from the forests . by Consumers or
Purchasers, and the expenses of cutting, collecting and removing which are defrayed_ 
by them. ,, 

EXAMPLES: 

Sale proceeds of royalty trees. 

Recoveries of value of ti'm_ber standing on land granted for cultivation. 

FmEwOOD AND CHARCOAL 

Revenue from firewood and charcoal removed from the forests py consumers. 
and P"?Ichas~rs, and the expenses of cutting, collecting or manufacturing and 
removing whJCh are defrayed by them. . 
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Sale proceeds of firewood and brushwood sold standing to contractors. 

Sale proceeds of firewood and brush wood sold standing on forest and waste 
land sold granted or leased for cultivation. · 

BAMBOOS 

Revenue from bamboos removed from the forests by Consumers or purchasers, 
and the expenses of cutting, collecting and removing which are defrayed by them. 

GRAZING AND FODDER GRASS, 

Revenue from grazing and fodder grass re:rnoved from the forests by consumers 
or purchasers, and the expenses of cutting, collecting and removing which are 
defrayed by them. 

ExAMPELS: 

·Sale proceeds of grazing leases and of grass cutting permits. 

' 
OTHER MINOR PRODUCE 

Revenue fro;m. all produ!}e other than timber, firewood, charcoal, bamboos, 
grazing and fodder grass, removed from the forests by consumers or purchasers, 
and the expenses of cutting, collecting or removing which are defrayed by them. 

EXAl\IPLES : 

Sale proceeds of cardamom leases, reed, karvi, thorns, rosha grass, apta ·and 
tPmbhurni leaves. 

Sale proceeds of manure. 

Major Head : 128 Mines and Minerals 

Minor Head: (b) Other Receipts-Sub-Head Mines and Minerals (Forest). 

Revenue from minerals in forest area, including minor minerals. 

Major Head: ll3-Forest, Minor head:- (b) Receipts from the management of 
· ex-zamindari forest estates. 

Duty on foreign timber. 

Revenue from forests not managed by Government but in which Government 
has a share or has certain other rights. 

ExAMPLES : 

Recovery of judi on Inami · forests. 

Minor Head : (c) Other receipts. 

Sub-Head : (i) Fines· and forfeitures 
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Fines>.-R.ea1isation by fines inflicted under a magistrate's order when' c~e-dited 
to forest revenue. 

Forfeitu1'es.-Of deposits and securities for non-fulfilment of contract agree-
ments. · · 

All recoveries for non-fulfi1ment of agreements other than those mentioned 
1mder Timber, Firewood and charcoal, Bamboos and Grass an~ other minor produce. 

Sub-Head: (ii) Recoveries of over payments. 

Refunds by the payees of sums previously disbursed by the department, if 
such refunds are made after the close of the year in the accounts of which the original 
payment was included, see Article 288(b). · 

Sub-Head : (iii) Leave Salary Contributions : 
I 

This item represents leave salary contribution recovered from institutions to 
whom Government Servants are sent on foreign service. 

Sub-Heaq (iv} Receipts from the Enforcement of Wild Life (Protection) Act, 1972 : 

Fees for licences under the 'Vild Life (Protection) Act, 1972 and for Regist
ration of Arms under that Act. 

Sale proceeds of trophies. 

Sub-Head : (v) Other items. 

All revenue which does not fall under any other head. 

AU sums accepted as compensation for offences compounded by forest officer&. 
All such sums should be classified as revenue of the forest damaged, since such 
receipt is not a fine but the recovery of the cost ofthe specific damage done and should 
be treatt·l accordingly. . 

ExAMPLES : 

Rent of land under temporary . cultivation. 

Rent of wells, water courses, depots, shops. 

R.ent of quarters occupied by forest officers and subordinates (except Public 
·works Department buildings the rent of which is credited to that department). 

Price of transit pass books. 

Fees for duplicate permits. 

Sale proceeds of fishing contracts or leases. 

Sale proceeds of condemned tents furniture and other stores, also of conde-
mned live-stock, tools and plant. ' 

Cost of delivering timber at Railway Stations when separately charged. 

Price of stores lost and paid for by workmen contractors or establishment .. ·· 

~,.-~-I ..... -: 
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Recovery of Establishment charges from others Governments, departments, 
etc: for ser~ices rendered to them. 

Establishment charges reco.vered _from private persons or bodies, Panchayats 
or other Governments and departments, and falling. under Rules 2, 3(c) anu (e) 
of Appendix 7 to Bombay Budget Manual (F. P. X.). 

DEDUCT REFUNDS 

Refunds of revenue previously collected. 

ExPENDITURE 

3I3-Forest 

:Minor-Head : (a) Direction and Administration 

Sub-Head : (I) Chief Conservator of Forests 

(I) SALARIES 

Pay of officers 

Pay, Officiating pay, special pay, and leave salary of the Chief Consnrvator, 
the Assistants to Chief Conservator, and other gazetted officers in his office, both 
permanent and temporary. 

(I) ~ALARIES 
- . 

Pay of establishment. 

Pay, officiating pay, special pay, and leave salary of all classes of non-O'a:t:etted 
establishment, both permanent and temporary, in the Chief Conservator'?s office. 

(I) SALARIES 

Interim Relief 

Dearnsss Allowance 

Dearness Allowance of all classes and grades of of officers and establishment 
both permanent and temporary in Chief Conservators office. ' 

(I) SALARIES 

Other Allowances 

House Rent allowances. 

Re-imbursement of medical bills. 

Compensatory Local Allowance. 

(3) TRA ~EL EXPENSES 

Travelling allowance of all classe~ and grades of officers and establishment 
both permanent and temporary in Chief Conservator's office.· ' 
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(4) OFFICE ExPENSEs 

Service postage and telegram charges : 

All other contingent expenditure in the General Direction Division of the nature 
explained_ under. (2) Divisional Offices, (4) Office Expenses. 

(!l) PAYMENTS FOR PROFESSIONAL AND SPECIAL SERVICES. 

Add-contribution to Forest Map Office, Dehra Dun 

ExAl\IPLES : 

Propc•rtionate cost of the Forest Map Office at Dehra Dun payable by the 
Gujarat }'orest Department. 

Minor-Head : (g) Forest Produce 

Sub-Head : (2) Exploitation of forest produce by Government Agency. 

(14) l\IINOR \VO.RKS 

All charges for work connected with the cutting or collection of timber in and 
removal ft·om the forests by Government· Agency. 

ExAMPLES: 

l\Iarking, felling, logging, sawing, measuring, moving, extracting by paths, slides 
or otherwise, launching, catching, landing, cla~sifying, stacking, guarding and pre-
serving timber. -

Blasting or otherwise clearing river beds for the extraction of timber. 

Commission to labour agents in connection with any such work. 

Making a~d repairs of boats used on timber works. 

Construction and repair of temporary buildings in connection with timber . 
works. 

Construction and repair of temporary roads, slides and tramways for extracting 
timber. 

Clearing and fencing timber depots. 

Ad>ertisements and notices of timber sales. 

Compensation on account of land temporarily taken up for timber works. 

Compensation on account of damage done by timber works. 

Thinning and cutting out of inferior species where the operations from part of 
the main exploitation prescribed and yield principally timber. 

. Pay and travelling allowance of temporary establishment employed on timber 
works. 
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Expenses in connection with accidents to workmen and others. 

Repairs to stores, tool~ and plant used on timber works. 

Carriage of stores tools and plant used on timber. works, otherwise than on 
first Teceipts. 

Watching of timber supposed to be stolen. 

All charges for work connected with· the cutting or collecting of firewood, the 
manufacture of charcoal, or the removal of firewood and charcoal from the forests 
by Government Agency. 

ExAM;rLES : 

As under timber, but for fuel and charcoal instead of for timber. 

·weighment of fuel and charcoal, also cost of bags, baskets, etc. for the storage 
or transport of the same. 

Thinning and cutting out of inferior species, where the operil-tions form part of 
the main exploitation prescribed and yield principally firewood and charcoal. 

' ' 

Cutting out of burnt trees and shrubs or brush wood, where the operation is a 
. profitable one and yields principally firewoods anq. charcoal. 

All charges for work connected with the cutting or collecting or the removal of 
bamboos from the forests by Government Agency. · 

EXAMPLES: 

As under Timber but fo.r b.amb()os instead of for timber. -

All charges for work connected with the collection in or removal from the forests 
by Government Agency of grass and of produce other than timber, firewood, char-
coal and bamboos. · 

EXAMPLES : 

As under timber, but for grass and minor. produce instead of timber. 

Collection of myrabolans. 

Collection of stag's Horns. 

Weighment of minor produce. 

Rearing of lac. 

Rearing of silkworms and sale of cocoons. 

Extraction of resin and preparation of products therefrom. 

Watching produce suppo~ed to be stolen. 

)linor Head : (g) Forest Produce. 

Sub-Head: (1) Preliminary Expenditure on Exploitation of Forest Produce. 

(Bk) E-6-76 
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( 14) :MINOR \V ORKS 

All incide'lltal charges in connection with the removal of produce of all kinds 
from the forests by consumers or purchas~rs. . 

All charges incurred ii~ connection with p~oduce given free or under privileges 
or to right holders. 

EXAMPLES: 

:Marking trees or other produce for removal. 

1\Iar~g out areas from which produ~e may be removed. 

Pay arid travelling allowance of temporary establishme.nt employed to super
vise removals, issue permits, or to guard grass preserves, as well as incidential charges 
connected with the formulation of preserves. 

Erection and repair of temporary huts for such establishment. 

Construction and repair of temporary roads, bridges or other works, when used 
solely or mainly for the removal of produce by purchasers. 

Commission paid for collecting revenue. 

Payment of remuneration ( where authorised ) to village officers for collecting 
forest revenue. 

Cost of lamp oil at 1·evenue chavdis. 

Payment for assistance by seizing and impounding cattle. 

Minor-Head (d) Forest Conservation and Development. 

Sub-head : (I) Improvement and extension of Forests. 

(15) 1\I.AcmNERY AND EQUIPME~'"T 

Purchase of cattle such as elephants, buffaloes, bullocks, etc., including 
incidental expeuses in connection with such purchase. 

Cost of replacing cattle which have died or become unserviceable. 

Feed and keep of elephants, buffaloes, etc. medicines and veterinary charges. 

Pay of establishment in charge of live stock. 

Rent of ground for stabling the animals. 

Ferry hire for elephants and elephant gear. 

No~e.-Expenditure on hire of ~attle should be char~:,ed to the appropriate detailed head as part· of the 
expenditure on the work for whteh they are required. 

Purchase or 1·epl~ce!llent of stores, tools and plant, deadstock, including carriage, 
insurance and other mCidental expenses in connection with such purchases. 

N;te.-Con~uma.ble store,; a.. oil paint, petrol, etc., ~:~houlu be charged to the. work concemed , as a!so 
the cost of repam; of stores tool,; and plant and carriage from one Division or work to another. Repairs 
and carriage lwt chargeable to any specific work should be debited to this head. 
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ExAMPLES: 

Tractors, ·winches, saw-mill~ engines, road rollers. 

Carts, mining tools, crowbars, spades, pickaxes, Phowrahs, saws, files, sawsetR. 
badges, axes, hammers, marking hammers, and other marking implements. 

Surveying and mathematical instruments, measures. · 

Elephant gear. 

Arms and accoutrements. 

Tents and apparatus belonging thereto, such as ropes and saleetas. 

Furniture for rest houses. 

"Office lurniture including tables, chairs, almirahs, boxes, carpets, locks, keys, 
weighing machines, etc. 

Customs duty on stores. 

Minor Head : (h) Communications and Buildings. 

Sub-Head (I) Communications. 

~ 17) MAINTENANCE 

-
Construction, maintenance and repair of perman~nt roads, bridges, paths, 

timber slides etc. i. e. of such as are not classified as "temporary" and charged to 
works 

ExAl\IPLES 

Pay and travelling allowance of temporary establishment employed on the cons
truction of these works. 

Repairs of stores, tools and plant used on the construction of these works.' ··· 

Carriage of stores, tools and plant used on the construction of these works 
otherwise than on first purchase. 

Purchase o_f or·compensation for land taken up for pe~manent roads o~ paths. 

Cutting, clearing and maintenance of interior lines when they are used mainly 
as roads or paths. In many cases cleared lines serve as boundary linM, fire
protection Jines and export or inspection roads. 

Sub-Head : H) Buildings 

( 17) MAINTENANCE 

Construction or purchase, maintenance and repair of buildings (other than those 
in connection with railways and tramways), ·i.e., of such a~ are no.t classified 
"temporary" and charg~d t() work,. 
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ExAMPLES : 

Purchase of or compensation for building sites. 

PurchaRe and carriage of materials. 

Pay and travelling allowance of temporary establishment employed on 
construction, repair and maintenance of these works. 

Repair of stores, tools and plant used on construction or repair of these works. 

Carriage of stores, tools and plant used on the construction or repairs of these 
work.s otherwise than on first receipt. 

Construction or repairs of works other than those charged above 

ExAl\fPLF.S : 

Construction, maintenance and repair of wells, tanks, bunds, anicuts or dams 

Installation or purchase and maintenance and repair of telephone llne<J 

Laying out, fencing and keeping in order office or rest house compounds and 
camping grounds. 

Pay and travelling allowance of temporary establishment employed on the cons
truction or installation of these works. 

Maintenance and repair of these works 

Repair of stores, tools and plant used on the construction of these works 

Carriage of stores, tools and plant used on the construction of these works, 
otherwise than on first receipt [ See (d) Forest Conservation and Development-( I) 

Improvement and Extension of Forest-(15) Machinery and Equipment]. 

Purchase of or compensation for or rent of lands taken up for wells, tanks, 
camping grounds and other works charged to this head. 

Minor Head : (d) Forest Conservation and Development 

Sub-Head : (I) Improvement and extension of forests 

{14) MINOR WORKS 

Charges connected with the demarcation, maintenance and repair of legally 
notified forest boundaries and erection, maintenance and repair of boundary marks 
of tht> same. 

EXAMPLES : 

Digging trenches, erecting fences, cutting and clearing lines, erecting and 
numbering pillars when done on a legally notified boundary. 

Laying down and checking such boundaries when not done as a part of a survey 

Pay and travelling allowance of temporary establishment employed on these 
works. 
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Repair of et.ores, tools and plant used on these works 

·· Carriage of Ator~s, t.oolR and plant used on t.her~~ works otherwiRe t.b&n on firRt 
receipt. · 

Compensation for expropriation of land and commutation of rightli paid ·unrler 
the Indian Forest Act. 

E:x.HfPLlilB : 

Cost of forest settlement operationii 

Purcha-se of land for plantations and for~st·. pm·pose-s 

All charges connected with the framing of Working Plans including cost of 
valuation surveys, e-numeration and other works connected with .the preparation of 
Working Plans and such ext'ra establishment as is ~anct.ioMd for the purpo!ie. 

I' 

.All charges connected with forest surveys \mdcrtaken by the Survey of India 
Department and charges connected with maps whether ol'iginally prepared or copied 
but not purchased (See office expenses). All surveys made by local officers and· 
surveys in connection with and subsidiary to other works such as demarcation, 
settlements, roads, buildings, exploitation, etc. will be charged to ·the' detailed ®ad 
concerned. · 

EXAMPLES 

Pay and travelling allowance of temporary establishment employed on Working 
Plans and Surveys. . , , , 

Laying out and clearing compartment lines for Working· Plans ~nd ·surveys'. 
I 

Repairs of storelil, tools and plant used on these works. 

Carriage of stores, tools and plant used on these works otherwise than on fiut 
!'ect>ipt. 

All contigent charges inclU'red in connection with regularly constituted Working 
Ph\ns and Survey parties. · ·. 

Initial expenditure on creat.ion of new plantations and their mainte1iance 'until 
they reach a productive stage, but not expenditure on replacing a forest crop 
natural or artificial. 

All charges in connection with new plantation concentrated regeneration of 
forests under Working Plans and with nurseries and planting for filling blanks or 
replacing felled areas. 

E:x.BIPLES : 

l.aying out and preparing nur~eries, manuring, sowing, watering, weeding, 
t emliu~, fen iug, {'Oilst.nwt.ion and repair of temporary road~, paths a.nd bridges, 
roustrll(·f.ion and repair of tempo,rary buildings, rlea.ring nurseries,or plantations, 
rooting up gras~. · · · . ,, 

I Bk) ~~-f.-77 



306 

APPENDIX XDI~ontd. 

Digging holes a.nd patches, transplanting seedlings, shading seedlings, counting 
seedlings, import or export of seedlings freeing suppressed seedlings, purchase 
seedlings. . , . . , 

Cutting or burning under growth, collecting or burning debris or breaking up 
soil to promote na~ural reproduction: . . . , . . . 

Filling blan~ to aid reproduction 

Collection of seed, purchase of seed, preparing ;md storing and preserving seed, 
seed bags, import or export. of seed. 

·weeding, cleaning, pruning, climber cutting aud thinning in regeneration areas 
provided the thinning is not profitable. Purchase or making of perishable articles 
such as a baskets, pots and mashaks. 

Cutting. back of injured plants in regeneration areas. Clearing and cutting of lines 
when done in connection with regeneration areas. Pay and travelling allowance 
of temporary establishment employed on re-generation areas. 

Repair of stores, tools .and plant used on these works, carriage of stores, tool:! 
and plant .. used on these works, otherwise than on first receipt. 

;All expenditure on tending crops in area~ 1mder concentrated regeneration in 
periodic Block-1. 

Cost of all measures for protecting forests from fire. 

EXAMPLES : 
I ;. 

Cutting and clearing of lines made and maintained solely or prindpally · for 
purposes of protection from fire. 

. . . 
Sweeping up of dead leaves: 

Laying out and keeping in order travellers, camping grounds in fire protected 
forests. . . · , ' . . 

Extinguishing fires, including rewards to villagers. 
• ' '- , ' •· I 

Measuring up burnt areas. 

Pa!. and travelling allowance of temporary establishment employed on fire 
protection, a1so pay of watchers e~ploy~d as daily labourers. 

Repair of stores, tools and plant used in fire protection. 

Carr~age of stor~s, tools and pla1it used in fire protection, otherwise than on 
first recm pt. · · · · 

Expenditure in connecti~n with organisat-ion, improvement and extension of 
forests, regeneration and tending of crops in areas managed under selection~ 

EXAMPLES : 

Fencing except in connection with nurseries. plantation, cultural operationi 
and areas under concentrated regeneration. 
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Cutting a.nd clearing of· interior. lines where not required solely or principally 
as roads or paths or other works connected with reproduction. 

· _ Cutting creepers.--unremunerative thinning in· areas not alloted to the regenera· 
ticm period. · . l 

Pru·ning-.-Clearing or collectmg of deh~fs after fellings • . . . ~ . 

Thinning and cutting out of inferior species when these operations are distinct 
from the main exploitation prescribed. 

Cutting back of burnt trees, poles, sapplings or coppice where the operation is 
not a profitable one.· 

1 ' 

Destruction of injurious animals. 

Expenditure on pamphlets for publicity purposes. 

Expenditure on films, slides, etc. for publicity and propaganda. 

Minor-Head·=~ (a:) Direction and Adnrlnistration 

Sub-Head :-(2) Di~sional Offices 

(5) PAYMENTS FOR PROFESSIONAL ANP. SPECUL SE:RVIOES. 

All charges connected with legal business. · , 

EXAMPLE : 

1 ··Witnesses' expenses.· 

Copying judgments. 

Stamps. 
'If :. - ,·- ... 

Decretal amounts including c_osts payable 'by·. Government to 'the other party 
in a suit. · 

1 • , • • I 

All other costs connected with the institution -or .. defence . of cases in . pQurt. 
excluding pleaders' fees. . . · . · 

Note }.-Pleaders fees are debitable to the Legal Remembrancer's gra.nt . 
. ' ' . ': . ' . . . . ' 

Note 2.-Expen.'les iucurred by forest officers. in feedipg and sending' for trial before a. Magistrate 
persoll8 arrested nuder section 64 of the Indian :Forest Act, (XVI of 1927 ) should be adjusted as charges of 
the trying Magistrate. These charges should be disbursed by the.forest officers and recouped by •bills P~· 
fened on the District Magistrate who will include them in his ~ont4tgent bi~l in th~ same way as charges 
incurred by Police Officers. ' · 

( R. D. No. 5929/28 of 6th Novembrr 1931 and 9299/28 of2!}.r~ ~epte~ber 1932 ). ), 

(6) RENTS, RATES .AND TA~E~. ·I ' I 

EXAMrLE : 

Payment of share to Khatedars. 

Share of revenue paid to owners of forests lea:sed or taken over for ma,nag~~ent 
by Government. . 
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(19) ·MATERIALS AND SUPPLIES 

Cost of uniforms and clothing supplied to protective establishment either 
permanent or temporary, but not to office peons and other class IV staff (See 
Office Expenses). . 

(26) OTBER CR..lRG~S 

All expenditure under Divisional Offices not chargea,b~e under otheP detailed 
heads: -

EXAMPLES: 

Charges in conneetion with drift and waif timber, including amount-s paid for 
tlalving, coJlecting. moving, storing and disposing of such timb~r. .. 

l'ay and travelling allowai;~.ce of te.mporary establishment employed on drift, 
timber v;orks. 

Repair of stores,- tools and pl?nt used on such. works. 

Carriage of stores, tools and plant 'IJS~d on such work8 otherwi~~;e than on fir8t 
receipt. · 

Charges in connection 11rith confiecated fore~t produce of all kind!'. 

Carriage· of confiscated produce. 

Expenses in connectio~ with the collection of duty on foreign timber and other 
forest produce includil,lg pay and allowances of temporary establishment.e engaged 
on this ~·ork or in protecting or collecting foreign timber. -' 

Charges relating to revenue in connection with revenue derived· from forest. 
not managed by Government officers, but in which Government has a ah:ue or certain 
other rights, · · 

Collection, preparation and carriage of museum and herba.rium epechnens and 
produce· for forest schools, museums, exhibitions, etc. 

Rewards to establishment or other persons when duly authorised, 

· · Charges in connection with chemical· a.nalys~ and experi.ments. 

Charges in connection with meteorological observations . 

.. Charge~ in connection "'ith cuttil1g, collection, baling and storage of ~oddor 
agatst famme or scarcity and supply of fodder to areas affected by famme or 
scarcity, including cost of presses, sheds and establishments specially entertained 
for such operations, and a~ll other incidential charges. 

Minor Head : {g) For~st Produce. 

Sub-Head : {3) Development of grass birs. 

{2J) BusP:.:xsE 

Jf or!.; Adz:anct3 

.. , Ad,·at~~es_ to contractors, suppliers and labourers in connection with the :xe-
cution of ·~·orks. · 
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l\Iajor Head : 313 Forest: 

1\Iinor-Hea.d : (a) Direction and ~dm.inistration. 

Sub-Hea.d : (2) Divisional Offices. 

( 1) SAL.U.U:fJ .. 

Pay of. O.ffictriJ· 

Pay, officiating pay, special pay and leave salary of all gar.et~d officers, beth 
p~rmanent and temporary. Leave salary of officers on deputation or in foreign 
service, which cannot be debited in the accounts of any particular Dividion will be 
~hown in the accounts of the General Direction Division but debited to thiA hMd. 

Pay of Establishment 
I • . . 

Pay, officiating pay, special pay and leave salar): of all ela.sses of non-gazetted 
establishment, both perma-nep.t-and temporartf. ·.Leave salary of subordinates on 
deputtation or in foreign service, which cannot be debited in the account of any 
particular Division, will be shown: in the accounts of the Genera~ Direction D~Yision 
but debited in this head. 

(I} . SA.LARIES 

Interim, Relief 

Dearness .Allowance 
. '". . ., 

Dearness Allowane~ to all classes of officers_ and establiehments, both permanent 
and tempqrary. · ' · · · · · 1 

· ' 

(1) S.uau:s 

House rent a.llowi.nee.-

Reimbursement of mediea.l . bill11~ . ' ·. 

Tribal allowa.nce. 
·, f: 

Other local allowanc-~8.' i· f ~~; • ~ .. c. I·; 

(3} TRAVEL EXPJIINSE8 

Travelling allowance, including permanent travelling a.llowa.nce of all elataes 
and grades of officers and esta.blish~~-en~ ~otl]. p~r,~anent and temporary, 

; ,. . llfi•.;V ' '1, 

( 4:} 0li'FIC:Z EXPENSES 

Charges for stationery of all kinds not,. supplied by .the Ditector of Statiouery, 
for whatever work t.he stationery may be required; railway freight and othe11 charges 
on stationery articles .supplied by the 'Directoi~ of Stationer~·. ! 

Carriage of Governm~nt te~t~:·office furniture, boxes containing office books 
a.nd papers; pay of tent pitchers· or postal runners on temporary e~tahlishinent 

. f ' carrtage o post. · . . . · · : · -· 
' I 

Itcuts, rates and taxes on account. of office or other buiJdiugs used .lc•r Govern· 
mont purposes; rent for telephone connections; rent for. godowns and do pots when 
not hired temporarily -and charged to works. 

(Ilk) E-5-78 
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Official postage including c~st of .State t.elegrall!t~, regi~Mation .and insurance uf 
!otters and parcels, fees for .registratiOil of abbre~ta.tcd t.elegraplm· udurcs:-!cs and 
speci<tl instruct-ions for delivery of telegrams. 

Repa.ir of tents and apparatus belonging theret(! and C<~mp officP furniture. 

Rcpajr of storoK, tools and pla.I!~ ~o; ?ffice usc. 

Carriage of parcels otherwise than by 1post. when not chargeable to otht>r hea.ds. 

• Friel· for Offic£ ; Use.; · · ·; • 

Light_in~ · 'office. 

Sweeping office. 

Purchasing ~:r:~ ;wa~ering ta.tt_i8. . . ~ . 

Binding aud preserving books and office records. 

Mounting nia ps. · 

Purchase and carriage of book8 •. maps a.nd printed forms. 

Tin map cases. 
,, : $-

Carriage of money from or to treasuries. 
• • ••• '1. 

Repair of arms a.nd accoutrements. 
. . . 

Seals. 

Purchas& of mats and chick~· for offi~e ~nd. re8t houae&. 

Purchase of railway time tables, postal guides, etc. 

Trestles for storing tents. 

Uniforms for office peon8 and other elass IV sta.ff. 

Commission on money or~ers., 

., . i\Iedicines." "!' 

APPENDIX XIV 
(Artide 314) 

RULES FOR THE COLLECTIOX OF .FOREST REVEXGE ( I.XCLUDI~G 
ORAZIXG) FEES BY \I~LLAGE OFFICERS AND FOH THE 

PA 'l7]IE1'+.~ OF REl\IU1\-r:ERATION TO THEll 

( R. D. Xos. ~611 uf lith March 1887, 3239, of 7th Aprill913, and 2210/33 of 21st Deceml:lt'r 19;)4 I 

I. When t-he agency of village officers iM in future employed iu the collectiou 
of forest revenue (including grazing fees), they shall be remunerated by a. deduction 
from t-he gross l'ewnue collected at the time it is made over by them to Forest Officers 
<tnd a.t 'no other time. \Vhcn however, the remuneration is pa.yable ou account of 
ltSMistu.nce rendered in c:onneetiun with the assessment of an item of revl'Hue tl1a.t 
is paid into the treasury direct. a refund may lJe sanctioned by the Const-rvat or 
llf Foret~ts. · 
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Sums paid . for grass reserves, etc., · and not passing nMes:otarily t hrongh 
the village books should not. carry remunerution t.o village officers. 

t 

II. The rate of remuuerat.ion. payable shall be 6 pies ( 3 paiF~e) in the ru pte 
to the talati and 3 pies ( I! paise) in the rupee to t.he I.)ateJ. In calculating 
the amount of remuneration due to any village officer fractions of a rupea a hove 
fifty paise shall be regarded as one rupee; all others shall be neglected. 

. . 
III. VHlage officers shall issue passes or grant recipts for 1·evenue r~ceived 

from pass-books (in counterfoil, each leaf of which shall be numbered consecutively), 
supplied to them by the ~orest Department aft.er entering t.he particulars in the 
counterfoils. When the passes are issued, t.he village officers shall take the signa· 
ture of the persons to w4om passes are issued on t.he counterfoils. 

IV. The collections made by the viUage officers shall be accounted for to the 
Forest Officer when on his rounds, or when t.he village officer calls on tho 'Forest 
Officer for the necessary chala.ns. The village officer may accumulate his collect ions 
for a month, but not for a longer time. The Forest Officer shall receive thl' money due 
from the village officer or give to the village officer a chalan ·for the full amount 
entered in the counterfoils, less the remuneration due- to the village officer. 

V. The Forest Officer, on receiving the amount or giving the cha.Ian, shall 
obtain a receipt from the viUage officer for t.he remuneration. deductoo in the 
following form :-

I . • ~ 

Receipt for rem~tneration due for the collectio~' of Forest reven-ue by tM. ojfiCf'.T8 

· of village , Taluka , Di&trict. 
Fro.m 19 to 19. 

Remunerat.ion due Net amount Name of 
Villaf:e 

Date of 
collection 

Gross amount 
collected to be paid .Remarks 

into Treasury 

Received Rs. 
lo I 

Date Patel 

Received Rs. '! 

Date Talati ' 
l·. • 

VI. If in any village anv difficult.v be felt in obtaininrr the com1t.rrsi6·nnture 
fh 

~ . • 0 r:" 

o. t e offict>rs Qf ~he Foref.it Department; the Conservator may, after · snth;;fying 
lumself_ of the difficulty, authorise the Treasury ·or Sub-Treasury Officer conf'rrncd 
to re<'t'IVe forest rt>v-enue c.ollected by v-illage officers without thf' countersignature 
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on the chala.n by offieera of the Forf·st. Department. The officer receiving the mone~· 
l'hould see t.h.at the ealcualtion of the rennmerfition is correct, :1-nd shonld st>nd the 
chala.n and t lw reeeipt. for remuneration to the Range Forest Ofli<>f'r in whoRe 
accounts thP reeeipts of I'Uch village are ac·connted for. 

VII. Tn t-ht>. a<>counts kept hy the Forf'St. Deptlrtme-nt the gros~ .amonnt nf 
·revenue collect.ed shall he credited and the remuneration paid he debited to the 
appropriate heads of account. 

. \TTII, · .\.t the t-nd of r·a.ch month the D.::pui y ( 'un~erv<1Hrr of Furesi s· sha.H M 

pre,i•rihecl in m·tich~ 314- of this )laJmal~lnd rule 167 of F. P. II draw a cheque 
for the amount of remunrration pai.l h.v himst>lf ami his subordinates during 
the month to be crediterl at the Trea.~ury by tr'r~nsfer to Forf'st 'Remitta.nees. 

. IX. \Vb(·n ren·~lUe collN,t«:>d hr \·ilhwe . ofti,•er:> iii reftwcied the rt'muncnlt ion 
f"•id to thP \"illage l)fli(•t>r~> for it~; coileet iui7 nN"• l not he- rN:overed un lPsi! the vi11ft.).!l' 
officers Mt- t-o hlamt" iu collee1..ing it. 

: X.. The ('OUnterfoils of all exhausted paRH>-hooks shall be made over by the
v,illage oftiC'er;S ttJ the Forest Department for record in that d£>partment. 

XI. · Forest Officers shall, occa!"ionally, on their rounds, ('Ollect if possible 
passes .,grantf"d ·by village officers and compare them with the corresponding 
l~unterfoili. • .. · -· -

APPENDIX XV 

( Art.icles 537, .'540, 54:8, and .555 ) 

liE:\lORANDU.M OF INSTRUCTIONS FOR (A) FILING RECORDS' 
(B) SORTING, PRESERVATION AND DESTRUCTION OF RECORDS 

/ . 
, I. The general instructions for numbf'rino- and maintena.uce of files and 

dassifica.tion. preservation, and destruction of ~cords, in non-serretariat offices 
are contained in G. R. G. A. D. Xo. BKT-INS-1064--AES-III. dated ~9th Jul~· 
1964 . 

. 2. The list. of .tri-lett ... er signs for the compilations and sub-c~mpila.tim~s for t~e 
subJects dealt w1t h m the} orest Department prepared by the Cluef Conservator m 
pur sua nee t)f para!!ra.ph 9oft he a.bovc:> Govt'rnmt'nt Resolution is given in Annexure 
A, while the A. B. C. D. list for classification of records for pre-serv<ttion and 
destruetiou, prepared by him in pursuance of pa.ra-graph 27 of the same G. R. and 
a.pprovf'd by GovE'rnm<>nt unuer A. &. C. D. l\Iemo No. FST-1 069-U.-0-2Hi4-P, 
da!t•d. 22I~d January 1970 and FST-1069/99998- -~ 1971-P, (lated 7th February 
19.2. Jil pnnt.ed as stn.nciard }"orm Xo. Spe-ch1l For 2S-E (RcYised ). These should 
be followfd by al1 offices in t hc Forei'lt T>epa-rtmc:>nt. 
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ANNEXURE A 

List of Compilation Files to be ~intained in Forest O!fices 

Sr. Name of compilation 
No. 

1 2 

·I Accounts 

Abbreviation of 
the compilation 

in tri-letters 

Name of sub-compilation 

3 

Gujarati /English 

flt~CJt./ACT. Cash Account of the 
(a) Office of the C. C. F.fC! F:f 

D. F~ 0. as the case may 
be. 

(b) Subordinate offices. 
(c) Summaries of Revenue 

and expenditure. 
(d) Cancelled vouchers. 

2' General Provident Fund · Gt'4.t/GPF (a.) G. P. Fund of · Class . IV 

3 Advances 

4: Annual Administration Cl.c:tllt/AAR 
Report. 

5 Bills CJt.~/BLS 

~ Books and Maps 'lt<ttt/BKS 

7 Buildings, 'Veils, Tanks. ~M/BLD 
' 

(Bk). E-6-79 

Government servants. 
'(b) G. P. Fund of other than 

Class· IV Government 
servants. 

(a) Festival Advance. 
(b) General Provident Fund 

Advance. 
(c) G.' P. Fund Final with

drawal. 
(d) 'Pay and T. A. Advance 

(0. B. A.) 
. (e) Conveyance Advance. 
(f) House Building Advance 
(g) Other Advances. 

(a) Pay bills ( Separate files 
to be kept for staff under 

' different categories ). 
(b) T. A. Bills ( Separate files 

to .be kept for Gazetted and . 
Non-Gazetted staff. 

(c) Contingent bills 
(d) Refund Bills 

(a) Books. 
(b) Maps 

(a) Resident;ial buildings. 
(b) Rest houses and other non

Residential buildings. 
(c) Wells. 
(d) Tanks, Dams, 



Sr. Name of compilation 
No. 

1 2 

8 Communications 

9 Budget 
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ANNEXURE ·A--contd. 

Abbreviation of 
the compilation 

in tri-letters 

Name of sub-compilation 

3 

GujaratifEngliah 

~otq/CO:M · (a) Roads 
(b) Bridges 

flt5tejBGT (a) Normal 
(b) Plan 

4 

10 Clothing (Dress articles 'llt~.!JCLO 
and Uniforms). 

(a) Protective staff 
(b) Peons i. e. Class IV 
(c) Drivers, Cleaners, 

11 Conferences •. 

12 Diaries 

13 Establishment 

14 Forest Organisation. 

Fire Protection 

1i Forest Labourers' ' Co-
operative Societies. 

16 Grass and Grazing 

"l<t./CFR 

-
.Stt</DIR 

~tafEST 

oLOl~/FPT 

q~~/FLS 

Q.~~/GRZ 

Zoo 
staff etc. 

(a) Central Board of Forestry 
meetings. 

(b) Wild Life Board :Meetings. 
(c) Liaision meetings at F. R. I. 

Dehra Dun. 
(d) Senior Forest Officers' 

Conference. 
(e) State Forest . Officers', 

Conference. 
(f) Other :Miscellaneous 

Conferences. 

(a) Officers 
(b) Subordinate staff 

(a) Gazetted 
(b) Protective 
(c) Office 
(d) Work-charged 

(a) Forest Policy 
(b) Working Plan 
(c) Demarcation 
(d) Territorial changes 
(e) Forest Settlement 
(f) Plantations 
(g) Soil Conservation 

(a) Grazing 
(b) Grass Vidis and Bids 
(c) Grass Kurans 

' 

(d) Grass Contractors for !l 
years, 10 years, etc. 
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ANNEXURE A-GOntd. 

N
Sr. ·Name of compilation 

o. 

1 2 

Abbreviation of 
the compilation 

in tri-letters 
3 

. Name of sub-compilation· 

4 
----~----------------------------------------------------~ 

17 Govemment Gazettes (to 
be filed partwise) ·(Noti 
:fications pertaining to 
changes in areas such as 
afforestation and dis-affo
restation,Acts, and orders 
and Regulations, per
taining to Forest Depart
ment to be filed sepa
rately. ) 

IS Government Resolutions 
and Circulars. 

19 Inspections 

20 Industries 

21 Legislative Assembly 
Questions. 

22 Legislative Council 
Questions. 

Gujarati/English '· 
·ola2/GZT 

r i' 

,, 

<U'l/GRS !· 

c\'l~/IPN . , (a) 
(b) 

(c) 

(d) . ,· 
G~OL/IND (a) 

(b) 
(c) 

' (d) 
(e) 

(f) 

(g) 
dh) 

(i) 

«t~~/LAQ 

tttt'l/LCQ 

Audit Memos by the A.G 
Office Inspection by higller 

authorities. · , 
Office Inspection of su bordi-

nate office. 
Dafter Inspections . 

Kuth industry. 
Paper and pulp industry. 
Match industry. 

. Saw Mills 
Seasoning and wood pr~: 

servation. 
Ply-wood and Fibre-board 
industry. 
Textile industry. 
Tanning industry. 

Cottage and small soale 
industries. 

23 Loksa.bha Questions EU'l/LSQ 

24: Land 

25 Minor Forest Produce 

st~~/LND -(a) Land Polioy. 
(b) Grant of land for cultivation. 

·(c) Grant ofland to institutions. 
(d) Grant of land for other 

purposes. 

· (a} Development. 
(b) Exploitation. 
(o) Sale and supply. 
(d) Free grant. 
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.Al\TNEXURE A-concld. 

Sr. Name of compilation Abbreviation of Name of sub-oompllation 
No. the compilation in 

tri-letters 
I · 2 3 4 

----------------------------- --------------
Gujaratij Engli8h 

26 Malki trees ~ElctjTRS 

27 Mines and Minerals "l~GY/MNL 

28 Office correspondence and N"l/OFC 
procedure. 

29 Five Year Plan "lct~/FYP (a) Previous Plans 
(b) Current Plans 
(o) Future Plans 

30 Miscellaneons "l~'l/liSC 

31 Forest Publicity. and Lia- ctG'I'l/PUB 
sion. 

32 Forest Research and Ex· ct~"l/RES 
periments. 

33 Rights and Privileges ~ct/RPS 
-Forest Settlements and 

Forest villages. 
~GtjSET 

34 Stores Machinery Tools ~e~jSTR (a) Machinery. 
and Plants. (b) Tools and Plants. 

(o) Live stock. 
(d) Dead srook. 

35 Stationery El"l~/STN 

36 Forms ~ll/FRM 
Printing al'l$/PRT · 

37 Scarcity .. ~atd/SCY {a) Supply of fodder. 
(b) Others scarcity . works. 

38 Standing orders ~Ul"/STO (a) Issued by C. C. F. 
(b) Issued by C. Fs. . 
(c) Issued by D. F. Oa. 
(d) Issued by A. G. 
(e) Issued by others. 

39 Forest statistics ""'.i'STC 
40 Timber Returns 'Gtct'TRN 

Timber and Fuel $: :li.CtL .i'l1R (a) Exploitation. 
{b) Sales. 
(c) Supplies 
(d) Free Grants. 

41 Tour programmes 'lct!/TRP 
42 Seed supply and Va.na.- ct~ll/VMH 

mohotsava. 
43 Working orders ctAl/WKO (a.) Issued by C. c: F. 

(b) Issued by C. Fa, 
(o) Issued by D. F. Os. 

4:4 Wild Life Preservation ct'l~/WLP 
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APPENDIX XVI 

( Article 552 ) 

LIST OF BOOKS, REGISTERS ETC., REQillRED TO BE M.An;TAINED ui 
THE DIVISIONAL FOREST O~FICE AND ITS SUBORDINATE OFFICES 

Sr. 
No. 

Description G. F. M. 
Form No. 

Press 
No. 

DivisiONAL OFFICE 

1 Register of reserved and other kinds of forests 

2 Record of Ranges, rounds and beats with names of 
forests (if unorganised) or blocks and compart
ments (if organised) and area of each forest and 
compa.rtm~nt. 

3 Control books for working Plan (Paras 216 and 217 
of Working Plan Code). 

4. Record of works of improvement (Para 218 of Work-
king Plan Code). 

6 Register of forest lands given out on lease 

6 Register of securities furnished by subordinates. 

7 Statement of immovable property held on first 
appointment/for the period of ' 

8 Distribution fist of subordinates 

9 Register of leave granted to subordinates 

10 Register of sanctioned capital works 

II File of monthly retum of receipts and issues of 
timber and other forest produce in depots. 

12 Register showing details of timber and other forest 
produce credited in form G. F. M. 24 and the qua:n
tity for which contractors or workmen were pa1d. 

13 Register of forest produce removed by right and 
·privilege holders. 

14 · Register of free grants of forest produce 

15 Register of forest produce and other property seized 
and disposed of. 

16 Register of stores, tools and plant , 

(Bk) E-1-80 

I 

2 

8 

11 

24 

25 

27 

28 

29 

For. 323 

For. 17 and 
17-A 

Spl. For. 69 

R. M. 19 

· Gen. 122 (e) 
(Revised). 

For. 306 Spl. 
For. 92 

For. 293 

For. 41 

For. 3 

For. 42 

Gen.44 
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Sr. 
No.· 

Description 

17 Register of live stock 

18 Cash book 

19 Register of revenue demands 

20 Register of revenue outstandings 

21 Receipt book 

22 Register of forest remittances 

23 Register of cheques 

24 Register of contingent charges 

25 . Service stamp register Form A 

26 Service. stamp account Form B 

27 · Contractors' and disbursers' ledger 

28 Register of budget grants and monthly and 'progres-
sive, revenue and expenditure in each unit. 

29 Register of receipts of forest deposits 

30 Register ofrepayment of deposits 

31 File of gazetted officers' pay bills 

32 File of establishment pay bills 

33 Subsidiary register of supplementary pay bills 

34 Register of increments 

35 Register of withheld claims (of pay and allowances) 

36 Register of festival advances 

37 Register for watching the recovery of ~vances 

38 Register of trave~g allowance bills 

39 Receipts register 

40 Issue register . 

... 

G. F. M. 
Form No. 

Press 
No. 

App.XII 

30 For. 300 

34 For. 361 

35 For. 296 

For. 81 and 
Gen. 113 • 

. 37 For. 223 

38 

For. 4e 

For. IOe 

Gen.98 

Gen. 98-A 

For. 261 

For. 5 

Try. 28 

Try. 29 

Gen. ·7e and 
7-Ae 

Gen.l ~d 2. 

Gen. 213 

Spl. For. 112 

For. 20 

Gen. 33 g. 

Gen. 33 cg. 
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Sr. 
No. 

Description 

41 Docket sheet register 

42 Register of ephemaral cases 

43 J;.ist of books and maps in the library of an officer 

44 Register of receipts and issues of pass and other bo.oks 
and forms. 

45 ·Divisional register of forest offences . .. 
46 Register of demarcation 

47 Book of authorisation to issue passes .. 

48 Gradation, list of forest guards 

49 Peon's delivery book 

50 Diary book 

51 Register of malki numbers from which wood is 
allowed to be removed. 

52 Register of agreements 

53 File of Conservator's memoranda intimating issue 
of game licences. 

54 Register of artificial plantation 

55 Register of Government promisory notes, war bonds, 
postal cash certificates, etc. kept in the treasury for 
safe custody. 

56 Register of inamdar's share bills (khoti register) 

57 Register of issues of books and maps 

58 Register showing · the inspections of subordinate 
offices in the division. · 

59 Register of authorisations issued to subordinates to 
keep pass, permit and receipt books. 

60 Register of sanctioned estimates of works 

61 Register of sanctions to expenditure (miscellaneous 
and fixed charges). · 

62 Game book 

G. F. M. 
Form No. 

.Press 
No, 

Gen. 63g~ 
. 1 

Gen. 64 g. 

Gen. 125 

For. 16 

For.ll or 11-A 

·For. 12 

For. 331 

For. 157 

Gen .. 52 

.For. 333 

For .. 13 

For. 25 

Spl. Fo~~ 31 

Try. 187. 

For. 262 
I 

-
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G. F. M. Sr. 
No. 

Description 
Form No. 

63 Register of sanctioned Working Plans (for Working 
Plans Divisions only) See para 212 of Working Plan 
Code. 

64 Register of losses to be exhibited in Government 
accounts. 

65 Register of amounts written off 

66 Liability· register 

· 67 Register of malki applications 

RANGE OFFICE 

1 Register ofreserved and othcr,kinds of forests 

2 Record of rounds and beats with names of forests ( if 
unorganised ) or blocks or compartments ( if 

. organised ) and area of each forest or compartment. 

3 Register of leave 

4: Bill book 

5 Permit for timber 

6 Permit for firewo_od and other minor produce 

7 File of monthly returns of receipts and issues of 
timber and other forest produce in depots. 

8 . Register of stores, tools and plant 

9 Cash book 

10 Cash account file 

11 Receipt book 

12 Service stamps register-Form A 

13 Service stamp account-Form B. 

14 Contractors' and disbursers' ledger 

1 

6 

7 

8 

9 

24 

30 

32 

38 

Press. 
No. 

Gen. 283g 

For. 323. 
or Spl. 
For 33. 

For. 277 

For. 170 · 

For. 169 

For. 29-3 

Gen. 44 

For. 300 

For. 350 
and 351. 

For. 81 
and 

Gen. 113 

Gen. 98 

Gen. 98-A 

For. 261 
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Sr. 
No. 

Description 

I r; File of pay bills of permanent and temporary esta
blishme-nts. 

' ... 
16 . Receipts register 

17 IRsue register 

18 Dockf>t sheets regist~r 

1 9 Re~ster. of ephemeral e~a~~ 

20 Order book in which the Diviiiional Foreiit Officer 
enters the orders 

:21 J .. ist of books and maps 

22 Register of receipts and issuea or"pass and other books 
and forms. · 

G. F. M. 
Form No. 

23 Register of work done by live st.ock and expenditure App. XII 
on their upkeep. 

24 Reg~ster of I!J.alki lands from 1f'hich wood i& allowed to 
be removed. · 

25 Register of tires 

2fl Forest journal 

·)-
•I Diary book 

~g Book of first. report of offences 

~Q Book of licences for sawing timber 

30 Peon's delivery book 

:ll Register of artificial plantations 

:12 Hecord of game licences 

33 Rt>gistt>r of game killed 

34 Stal).ding order file 

35 Wor~ing order file 
• 0' 

36 Registt>r Rhowing inspections of subordinate offices 

Pres~ 
No. 

Gen. l A 
and I. 

Gen. 33g. 

Gen. 33l'g. 

Oen; 63g. 

Gen. 64g. 

For. 3t7 

Gen. 125 

For. 16 

For. 13 

For. 47 

For. 336 

For 333 

For. 128 

For. 171' 

Gen. 52 

Spl. For 31 

.. 
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Sr. · • ·' 1 .. Des•!ription 
No.·· 

,.,_' ·• · ·.·· • " RoUND OFFICE 

I Register of reserved and other kinds of Forests 
· ...... -. 

. 2 , Record of beats with names of forest or block and 
compartment, and area of each forest or com part

. mep.t. 

3 Register of forest lands given out on lease 
• • • I 

4 Kirkol permit book 

5 Register of stores tools and ·plant 

·o . Cash book 

7_ :. Casq account file : .. ,.,. ~ .. ~ ' .. 

8 Receipt book 

: .. • .- .. i .'. - •. ;·. : ... ~ 

9 Service stamp register-Form A 

}()' Sel'ltice stamp accouni-=FCII':rir -B. L •• , 

II Acquittance rolls file 

12 Receipts register 

I!l Issue register · 

: .. -~ . ~ 

t· .... -

: .<( -

I4 Order book in which Divisional Forest Officer and 
~ange Forest Officer enter orders. 

1.5 : Reg~ster of maps 

1~ .. ~-~gister of permits for timber 

_.1? . Pass Books 

18 Register of grazing fee collections 

I9 Diary book 

20 Peon's delive~y book 

2I Bo<,k of first report. of offence~ 

22 Bouk of inquiry report of affenc'es .. 

G. F. 1\1. 
Form No. 

. .... 

1 

2 

9 

30 

33 

Press 
No. 

For 324 or 
Spl. For. 33 

Spl. For. 59 

For. 169. 

Gen. -44 

For. 302 

For. 351 

For. 81 and 
G~n. 113 

Gen.' 98 

Gen; 98-A 

Gen. 43 

.Gen. 33g. 

Gen. 33cg. 

For 347 

Gen. 125 

For. 21 

For. 189 and 
190. 

·For. '14 

For~ 333 

Gen. 52 

For. 128 

For 116 · 
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S:r. 
No. 

De~criptiou 

.. ' . -• . 
23 Register of offenders 

24: Standiilg orders file 

25 W ~rking' orders file 

G. F.,M. 
Form No. 

Press 
No. 

· .• · · · For. 15' · 

... : "' . . . . : .. ~ :· 

.. '4 ' : -~,: I _. f ~ I 'I .. 
26 Registe~ '.of grants of wood for agricultural • : · e . ' 

implements (where such is given). Form to 
b~ pres~ribed by Conservator. 

REGISTERS AND FORMS FOR DEPARTMENTAL 
WORKING OF COUPES I-FOR FOREST DEPOTS 

'. 

I Marking . register 

2 .Conversion register .. 
3 Daily measurement register 

4. Jungle register 

5 Ravangi patrak 

~ Monthly progress report 
• : • t ~ ' 

7 Pass book 
. '! 

-· 

-
8 Book of first report. of offences 

·1~. - • ! 

,. 

· ... 

II-FOR SALE DEPOTS 
' 

• • I 

1 Depot register 

2 Lotwari ·register 
. ' ,. .,·; 

3 Depot sale and delivery register 

' Receipt control book (Kachh"a).' r • . : ... 
5 Bill book -. . 
6 . Register' of store, tools and. plant ... -
7 Cash book - -

• ) 

8 Cash accourit file 
~· -· 

i4 
. . 

'I' ·I 
15 

i '•· 

16. .. 
17 

18 
,. It I 'I 

19 .. - For 190 .. .,, ... 
·For. 128 

.1,. '20' ~--·~ • /•t .. 
. : ~ .: • .21 ' 

.. . '22 

.23 

- 7 : For. 2'1'1 
<. 

· · :Gen.~· 4:4: - -
- 30 ·For: 300 

or 302 

- 33 }"or. 350 
·.' 

' 

. i 

I • 

. I 

9 Re;,eipt book - - - l!'or. 81 an«;; .. .... :: , .. i 
Gen. 113 . 

10 Service stamp ·register-Form A. · .. .. ., ~ 
Gen. ·'9s• ' - - - ' 
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---------------------------
Sr. 
Xo. 

Description 

11 Service stamp account-Form B. 

12 Re~~iph. register 

13 lss~e regist~r 

J 4 File of ~ale Alips 

15 Pass book 

16 'Vagon pass register 

17 Book of first rE-port of offences 

18 :Book of enquiry report of offences 

19 Peon's deli'"ery book 

NAJU O.rncE 

l Permit book 

:! Cash book .. 
3 C'a8h account file 

... Pa~s books· 

5 Wagon past; register . 

6 Pass checking register -
7 Book of first report of offences 

BEAT GUABDS 

Diary .book 

2 Book. of first report of o:ffences .. .. .. ~ .. ~ 

3 Register of kirkol ~!mits 

Bill book 

Z Register of reeeiptl of timber ek. 
3 Register of daily intake of timber .. .... .. ~ 

G. F. M. Prese 
Form No. Xo. 

9 

30 

33 

... 

7 

-

Gen. 98-A. 

Gen. 33g. 

Gen. 33eg. 

For 329. 
or 359 

For 189 
for 190 

For. 128 

For 116 

Gen. 52 

.For. 169 

For. 302 

]'or. 351 

For. 189, 
and 191 

fo:r. 22 

For. 23 

For. 128 

For.- 334. 

For. 128 

For. 24 

For. 277 

-

190 

-- . ·---~----~-------------~---------------------
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Sr. 
No. 

Description 

4- - Register of daily out turn of timber ... 

5 Saw mill lotwa.ri register .. 

6 Register of delivery of sizes 

7 Register ·of supply of sizee . 

8 Register of daily stock 

9 · Register of issue note 

l 0 Register of sale and supply of sizes 

ll Register of disposals of timber etc. 

12 File of monthly returns of r~ceipts and issues of 
timber etc. 

13 Register of stores, tools and plant 

l' Cash book 
.. !' 

" . 
16 Cash account file . . " .. -. ,. ~ - : 

18 Receipt book 

17 Service stamps register-Form 4 
,· . : 

18 Service stamp account-Form~ B •· ••• > •• .-...... -

G. 1!\ ~1. 
~"'orni No. 

Press 
No. 

For. 2 

24 For. 293 

Gen. 4i 
•'; 

. l .. 
. 30. For. 300 

or 302 

32 Il1or. 350. 
·, 

,, ... ,... '1!'or~ 81 
.•. Gen·. 113 

;, . ., .. .. . t, 
·aen: 98 

Gen. 98-A 

19 Contractors' ~n.d ~~-ur~ere' te,dger . . . • ' .. ~ 38: For: 281 

20 File of pay bille 

21 Register of muster roUe 

22 Receipts register 
'I" 

23 Issue register . . ... ; 

2' PaSB books 

26 Peons delivery book 

26 Register of receipts .and . issu.e11 ·ef ooneumable 
etores of saw mille. 

27 Block register 

Gen. l 
and.2 

Gen. 47 

Gen •. 33g. 

Gen; 33cg . 
• 

For~ 1s9 
and 190 

·aen. 52. 

Spl. For. 24. 

., ., .. 



APPENDIX XVD 

(.Art.icle 563) 

KEY TO LIST OF BOOK~ 1~ THE OFFICES OF 'l'HE CONSER V .A'fOltS 
AND DIVISIONAL OFFICERS 

A 
}'orest Admi1~ist·ration Report8 . 

(i) Guja.rat. 
(ii) Other States : 

(~) Andhra Pradesh. 
(b) Assam. 
(c) Hariana. 
(d) .Jammu and Kashmir and so on. 

. ' 

•}IJ • 

(iii) Review of the Forest Administration Reports of India. by the Inspector 
General of Forests. · 

.B 
Reports and Books of other Departmettts. 

(i) Land Records and Agricultural Department. 
( ii) . V eteriuary. 

(iii) Meterorologica.l. 
( iv) Famine. 
(v) Publie Works. 
(t·i) Indian Museum and so on. 

. ' 

(i) Gazettee~·· 
(ii) CeMue. 
(.iii) Statistice: of ·India.. 

c 
Statittiu 

D 
Oommeree and Trade· - . 

E 
· · Reporl on. Forests d,;,a thei; ~nagtment 

(i) .Indi!1n. 
(ii) Foreign. 

I 

. ; 

·(i) Forestry including Silviculture. 
(ii) Forest Botany. 
(iii) Entomology.· 
(iv) Geology .. 
(v) Forest Engineering. 

F 

(t"i) Economic productS' ·3nd ·Foreftt.· Utlliza.tion." 
(t·ii) Bulletins 

(viii) Wild Life and so on. 
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. G 

(i) Circle proper 
(ii) Other Circles (Guja.ra.t) . 
(iii) Other States. 

FO'ft!.$t Survey• . 

I 

. ·:Forest Settlement& 

J 

Laio' 

(i) .Acts of the Government of India.-

. ~ \ 

(a) Rules under Acts of the Government of . India. 

(ii) Acts of the Governme11t of Gujarat- . 
. • 1 ·. . •. ' : .· '!· '···· 

(a) Rules under Acts" of the (}over~~ent ~f G~jarat: 

K 

(i) · Forest Department· Codes, Manuals, Rules an(f Regulations·. 
(ii) Other Codes, 'M~nuais, R:ules. and ~egulatioils. . . . . .. 

·L 

Lise· of OfficerB and petio,dicals, . 

(i) 
(ii) 
(iii) 
(iv) 

Government of India Gradation list.~.· 
Indian Civil. Lists. 
Record· of Services. 
Calendars-

. '' 

· (a) Forest College, Dehra Dun and so on. · 
(v) Catalogues. 

'' 

(a) Books in the library or'the.Forest College; Debra Dun; and so on •.. 

N. B.-There should be only ona entry under each sub-head, whioh will always refer to the latest 
iuue. The month, year or period it relates to need. not Qe shown. . . 

y· 
. 

Dictionariu and · Tahlea 

N. 

Miscellaneous. 
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(Article~ 554 and 571) 

INSTRUCTIONR FOR -INSPECTION OF OFFICE~ 

The following should not be taken as an exhaustive or comprehensiv-e list of 
questions according to which inspection should be conducteds. Some of the salient 
points only to which an inspecting officer should direct his attention are givn. It 
is not intended that inspection should be.mechanical or strictly limited to the points 
hf'rein mentioned. An inspect.ing officer is at liberty to make hi:o~ examination· a11-
varied and as thoi'Ough as tbe requirement of('\ach. office necessitates. Hi~ principal 
duty is to sf'e that powers delegated to officers are not abused, that the rules s.nd 
rE>gulations and orders of Government arid other competent authoritie,s issued from 
time to time are observ-ed in tht>ir proper spirit. and to draw the attention of the 
officers concern~d to any irreguiaritie!'t.· ·His duty is to invest-igate as well s.s to 
educatE>, to cut down unnecessa1·y and unauthorised duplication of work, and to 
suggeRt _curtailment wherever this is possible without sacrificing efficiency. The 
tendency of noting every minute error in the inspection report- and ~tarting 
correspondence on account thereof should he avoided, otherwise the rt-medy will he 
worse than the di11ease-. Minor points Rhould be corrected on the. spot. The chief 
point-s wliich should receive attention can be surnmarist>d as follows · 

(1) Depart-ures from. rules and orderil. 

(2) Abuses of power. 
(3) Defects in syst.em of working rendering possible. among· otht'r thing, 

defalcations and ~oss of public money. etc. et~. 

(4) Undue prolixity of routine. 

The inspect-iQ;n of an office will chiefly concern the registers and books prescribed 
t-o be maintained in that office in _Appendix XVI and should be on the following 
lines :- . · 

1 DIVTRTOX AT. FOREST OFFICES 

(1) Record of resfiTed and protected .forest~ (form~ For. 323, 324).-(i) This is 
_supplied by the Forest Settlement Officer t'ide Article. 95 of G. F. )I. II and should 
subsequent.}~? be kept posted upto date by the Depnty Conservator of Forests. 

(ii) See t.hat it. ha,<~ an alphabetical index of the names of the village~·. 

(iii) Compare with Government Gazette notifications which should be filf'rl 
sepRrately with a chronological index and ..see that the register is correctly written 
up and the dates on which entries are made therein and the map record is corrected 
are <:>ntered in the colu~hs provided_for the purpo~e in the chronological index: 
~nd_ "'ee also t-hat the entire8 in thf' rf'gister have been attf':o:te<f by the Deputy 
( 'on:o:f'rvator of Forests. · , . . 

.Vote.- The obje-at. of thit> is to E'DI'I\re t-hl'! po;ot.ing upt•} da.t<" oft he reigist-t>r and r.ht> map. 

(iv) Are all rights recorded bv the Forest Sett-lement Officer, especiall.v m 
re!'lpe('t of nt'w notifications, e-nte;ed in· the regist.""r '? 

(t') Were notice-s nndt•r ~ection 21 of the Indian Forest _-\.et duly published in 
respect of each reservation unrlt>r Rection 20 ? .All su£'h notification~ should be filed 
toget-he-r in a separate- file. 



329 

APPENDIX XVIU-contcl. 

(2)- Maps of reserved and protected forests.(i)-Are all village maps 'duly 
coloured and corrected uptodate according to the forest register (serial No. 1) 1 

(ii) Are all topo maps coloured according to village maps and all blocks and 
compartments shown on them in the case of organised forest 1 

(3) Register ofmaps (Press ])To. Gen. 125). See that.-(i) It has an index as 
follows:-

I Index map Page 

II Topo sheets , 
1 " 

, 
" 

2 "· " " 
4 " 

, , 
. 8 " " " 

III Settlement Maps " 
IV Taluka maps " 
v Village maps , 

Amreli taluka " 
Dhari taluka. .. , 

and so on. 

( ii) Each of the first four classes has a separate serial number and class V 
serial number for each taluka ; 

(iii). The maps have been arranged in alphabetical order of the names of villages; 
(iv) The register numbers have been entered on the front' back of the maps 

thus : 1-2, III-3; 

ITI-5, IV-6, V-A-4, V-D-5 and so on; 

(v) the maps have been kept _in that serial order; 
(vi) acknowledgements are forthcoming for maps issued and are filed in ·.one 

case; 
(vii) the stock is correct ; 
(vsii) the head clerk has attested the register in token of his annual inspection. 
(4) Regiser of lands leased for temporary occupation (Form G. F. M. 2).-(i) b 

it in the . prescribed form 1 
(ii) Are all rents recovered 1 
(iii) Are all leases complete and filed in the office1 
(iv) Are any of the leases time barred and, if so, have the lands been resumed! 
(v) Are all dues for the year entered in divisional form G. F. M. 35 Register · 

of revenue outstand~gs 1 

(5) Records of Ranges, Rounds and beats (Form G. F. M. 1).-See that• this 
contains names of forests ( if unorganised ) and blocks and compartments (if orga· 
nised) and the area of each forest or compartment. 

(6) Register of Demarcation (Press No. For. 12).-Have all the transactions 
that appeared in the monthly classified abstract (Form G. F. l\1. 40) been entered 
in this register ? Have also all the transactions carried out without cost to Govern- · 
ment been so rl'corded 1 · 

(Bk) E-6-83 
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(7) Register of ~Ialki lands from wMch wood is allowed to be removed (Prus 
No. For. 13} .. -(i) See that the register is permanent, bound with sufficient p~ges, 
and that the entries are made village war. 
I,. 

(ii) Check the entries with the cases which must be filed together 
for easy reference. 

(iii) ·See that undue delay and useless correspondence have not ensued. _ 

Note.-Thisregister is intended to be a useful check over smuggling and fraud in Government 
forests and at the same time to serve to do away with much clerical work of inwarding and outwardi!lg 
the e&ses and to facilitate reference to the numerous cases in one place with a view to their speedy 
disposal. 

(8) Control books forms (Paras 216 and 217 of Working Plan Oode).-(i) See 
whether these have been maintained in the forms prescribed in the sanctioned 
working plans. 

(ii) See whether the blocks and compartments have been entered in the orde:r 
and according to the years given in the working plans and then result and the year 
of working shown against them. 

Note.-The mistake is often made of entering the coupes in the order in which they are worked. 

(iii) Are excesses and ·deficits duly accounted for ~ 
(iv) Are departures, if any, from the plan authorised in each case! 
(v) Do the figures of yield, especially in the case of coupes sold standing, 

represent the result of actual working as checked from time to time by the felling 
official or are they mere estimates based on contractors' figures ? See how they 
have been compiled. 

(vi) Have control books been kept up for forests for which no working plans 
have been framed~ Article 217 of G. F. M. II. 

(vii) Have the previous orders issued on the control forms been carried out ! 

(9) Return of receipts and issues in depots (Form G. F. M. 24).-(i) See that 
this contains an account of every operation from start to finish, i. e. from girdling 
and marking of tress to disposal of the material i~ the sale depots. 

(ii) Comprare and check all receipts and disposals with expenditure and recei
pts, respectively, in the monthly classified abstract and with forest depot returns 
in forms G. F. M. 19 to 22 and sale depot return in Form G. F. 1\I. 24. 

· (iii) In 'divisions where tjmber operations are carried out, this register is likely 
to be burdened with a large number of entries under 'forest depots' brought over 
month by month for years due, generally, to failure of contracts. Such arrear work 
should not be allowed to drag on for years, since not only are the prescriptions of 
~he working plans thereby rendered useless but the material felled and converted 
m t~e forest also rots or disappears gradually, while the dh·isional stock register, 
?ontu~ues to be unwieldly until the material is disposed of in some way or other. It 
Is desirable, therefore, that such items should be· disposed of at once, examine the 
register on this point. 

(I 0) Register of Forest produce credited in Form G. F. M. 2-1 for which contractors 
are to be paid (Form G. F. M. 25).-Trace all the material credited in Form G.F .1\I. 24 
and the payments charged in Form G. F. M. 40 each month in this register. 

Note.-The main object of the register is to prevent overpaymPnt .. 

• (11) Re?ister of outstandings (Form G. F. 11!. 35)-ls this register written and 
Is the return m Form G. F. l\L 36 prepared according to the instructions laid down 
in Article 442 (2) of G. F. :M. I ? 
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(12) Register of free grants (Form G. F. M. 28).-(i) See that the actual quan
tity and value of produce originally sanctioned 'are shown in columns 6, 7 and 8; 
if less than the sanctioned quantity is taken, the deficit is shown in the column of 
remarks and if more is taken no mention is made as it goes into ordinary accounts. 

(ii) See that no grants are made as a matter of course for other than authorised 
purposes and that the powers of the officer concerned are not exceeded, vide Article 
92 etc. of G. F. M. III. 

(iii) See that the instructions in Article 96 of G. F. M. III are being followed. 

(iv) See that unnecessary correspondence an? work are not caused by the 
grants, the following instructions being kept in view:-

Sr. 
No. 

" Applications except in fresh cases of accident by fire, etc., received between 
June 1st and October 31st only are to be dealt with. Applications received 
within this time should be sent with a consolidated list in the sub-joined form 
to each range concerned, on November 1st. The lists with the Range Forest 
Officer's recommendations should come back to the divisional office by 
December 31st. Orders passed on it by first week of January should be carried 
out by May 31st when the lists should be returned with final report in each 
case. The list will be inwarded and outwarded and not each application 
accompanying it. " 

List of applications for free grants in the range during 19 

Name of 
applicant 

Place of 
residence 

Amount 
of grant 
applied 

for 

Purpose Report by Amount Order of 
for which R. F. 0. as of grant Dy. C. F. 
applied to what recomme-

for assessment nded 
applicant 

or his near· 
est undivided 
relative pays. 

what other 
income he 

Final 
·report 

of R.F.O 

___________________ __:g~e_ts.;..;;.etc:...:..:_. --·-------------

(13f Register of Live stock .. -Is this written up in accordance with the orders 
contained in Appendix XII to G. F. M. I ~ · · 

(14) Register of stores, tools and plant (Press No. Gen. 44).-(i) See that it is 
a permanent register (not renewed yearly) with a page or two assigned to each 
~tass of article and an index on the opening page. 

(ii) That it contains also an account of each range and rest house separately. . . 

(iii) Have all articles of dead stock, to whatever head charged been regularly 
credited in the register as they appear in the monthy classified abstract ! . 

(iv) Are acknowledgments for all issues forthcoming~ 

(v) Have they been filed in one case to facilitate reference ~ 

(vi) Is the stock on hand correct ~ 

(vii) Have the articles been kept clean and in order! 

(viii) Have all the unserviceable articles been sold and the proceeds credited 
and the rest kept in proper repair ~ 

(ix) Is the register attested by the Deputy Conservator of Forestes in token 
of his annual stock taking ~ 
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(15) Ca8h Book (Form G. F. M. 30).-Check the postings in the following 
subsidiary books and files :-

(i) Receipt book (Press No. For. 81· and Gen. 113).- (a) Any instance of 
money received not having been credited in the cash book the same day ~ 

(b) Has any amount which should have been paid direct into the treasury 
been received in cash ~ 

(ii) Cash accounts of subordinate officers (Form G. F. M. 32).- (a) 
see that the entries made in the docket are correct and that they have been 
correctly accounted for in the divisional cash book. · 

(b) See that the duplicate copies have been sent to the subordinate concerned. 

(c) See that the cash balances shown in the subordinates' cash accounts 
tally ~ith those shown in tha divisional Form G. F. l\L 38 and that if there 
is any variation it is properly explained by a note written in ink in the subord
inate's cash account concerned. 

(iii) Register of cheques (Press No. For. 4(e).- (a) To be first checked 
with the cheque coanterfoils. 

(b) Were any cheques drawn for expenditure on works not actually 
carried out ~ 

(iv) Contractors' and disbursers' ledger (Form G. F. M. 38).- (a) See 
whether the recoveries on Cr. side tally with the amounts admitted in the 
subordinates' cash accounts (Form G. F. M. 32). 

(b) Also see that the balances on hand at close of each month did not exceed 
the amount of security in each case and in the case of subordinates that it was 
not unduly large. 

(v} Classified abstract of revenue and expenditure (Form G. F. M. 40) 
(Serial No. 23): 

(vi) Schedule of remittances ( Form G. F. M, 37).- See that the monthly 
total only of each account unit is given in the cash book: 

(vii) Register of contingent charges (Press No. For. JOe).- (a) Check with 
available vouchers under Rs. 100. 

(b) See that the daily total is carried to the cash book, and 

(c) Whether due vigilance and economy are being exercised in respect of 
continge~1t expenditure (Article 195 with note and 570 of G. F. M. I.). 

(viii) Register cf receipts o.f deposits and. (ix) register of repayment of 
deposits.-(a) Examine these registers and also lapsed deposit~ in respect of 
undue delay in settling deposi~~. which is forbidden vide Article 439 (with 
note) and 441 of G. F. l\1. I. 

(b) See that amounts to be credited, direct as revenue are not credited as 
deposits (Article 293 of G. F. M. I). 

(x} Establishment pay bill file. (Serial No. 21) 

(xi) Travelling allowance bill file. (Serial No. 22) 
r 

(xii) Voucher file .. (Serial No. 24) 

(xiii) Have the refunds been noted against the origina.J, collection items in 
the cash book as well as the classified abstract ~ 
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(16) Record of sanctioned capital works (Form G. F. M. 11 ).~ (i) Does it 
contain an index of all works according to different sub-heads-Roads, buildings, 
wells, etc ~ 

(ii) T1;ace all transactions shown in monthly classified abstract in this record 

(iii) See that a completion certificate is submitted in each case. 

(17) Register of revenue and expenditure in each Forest unit (Press No. Jlor. 5) (i) 
Is this written according to ranges and other account units submitting 
accounts direct to the Deputy Conservator of Forests ~ 

(ii) Is it in harmony ·with the Accountant General's monthly summary f 

(18) Register of Pass, Permit and similar other important booka ( Press No. 
For 16).-(i) Check the receipt side with the advice list of forms supplied by 
the press and the issue side with the file of acknowledgments and see whether the 
balances drawn are correct. 

(ii) Has a record of the printed numbers of the first and the last pages of each 
book issued been maintained 1 

A list should be drawn up in duplicate, the original copy being filed in a. 
. separate file in the divisional office and the duplicate (carbon copy) sent to the 
R. F. 0. concerned with the consignment of the pass and permit books. 

(iii) Is the stock on hand correct according to last balance? 

(iv) Is the stock out of proportion to requirements t 

(v) See that no books are sold to contractors or others direct· from the divi
sional office and if any books are so sold due to very exceptional circumstances under 
the written orders of the Deputy Conservator of Forests see that th~ price thereof 
is credited and an intimation regarding their issue is. sent to the Range Forest 
Officer concerned. · , 

(19) Authorisations to issue certain books to certain subordinates.~Pass, 
permit and receipt books are to be issued only to such of the subordinates as have 
been authorised to keep them in the following form 

No. 

Date 

The Round Forester 
Naka Guard 

is authorised to keep-
One green pass book. 

Two grazing pass books. 

One permit book (for minor forest produce). 

One receipt book. 

Is a register of such authorisation maintained ¥ 

(Bk) E-5-84 

of authorisation 

Deputy Conservator of.Forests 



334 

APPENDIX XVID-contd. 

(20) Authorisations to issue passes (Press No. For. 331).-(i) Have any of the 
authorisations been granted injudiciously ? 

(ii) Have the conditions to be complied with in each case been clearly laid down 
in the authorisation ? 

(iii) Is the time. allowed in each authorisation within the time stipulated in 
the agreement in the case of contracts given out by the department ~ 

(iv) W~s each time expired authorisation returned immediately and pasted 
on to the counterfoil in the book ? 

Note .-The authorisation should be reatained by the person authorised. but on expiry of the time 
or canecllation of authorisation. he should return the same together with the counterfoils of used passes 
and unused pass books to the Dy. C. F. according to rule 71(7) of the Bombay Fores.t Rules. G. F. M. IT. 
and the conditions in the printed authorisation form. · • 

(21) Pay bill Files (P1·ess No. Gen. 7, 7-A, 1 and 2). See that.-(i) separate 
files are kept for the pay bills of (a) gazetted officers (b) rangers and foresters, (c) 
forest guards (d) clerks and (e) ·peons ; 

(ii). Proper receipts (stamped where necessary) are forthcoming in the case 
of payments made to the establishment ; 

(iii) When arrear pay is paid a note regMding the payment is made against 
the amount shown as withheld in the original bill in order to avoid double 
payment; 

(iv) Not more than one bill was prepared for arrear salaries for more than one 
~onth drawn at one time ; 

(v) The subsidiary register (press No. Gen. 213) prescribed in Article 
345 (iii) G. F. M. I, is maintained and posted to date. 

(22) Travelling Allowance Bill File .• -(i) Are all bills (office copies of those 
sent with accounts) arranged in the file in the order of their charge in the monthly 
classified abstracts¥ . 

(ii) See that each individual claim was preferred by the lOth of the month 
following that to which it refers. 

(iii) That the consolidated bill for each range was prepared in the divisional 
~ffice and sent for ·payment by the 20th and, · 

(iv) Whether any claim preferred later was admitted without satisfactory reason. 

Note.-The object of items 2 to 4 is to save forms. minimise work and ensure punctuality. 

(v) Is every bill passed by the Deputy Conservator of Forests in conformity 
with the regulations espesially in point of (1) necessity, (2) frequency and (3) 
duration of journeys or halts, so as not to contravene the fundamental principle of 
travelling allowance that sueh allowance must not be a source of profit 1 

(iv) Have all bills passed by the Deputy Conservator of Forests and the Conser
vator been entered in the prescribed register ( Press No. For 20 ) 1 

(vii) Is there any entry of double payment in it 1 

(viii) Are proper receipts ( stamped where necessary ) forthcoming for 
payments made 1 

(23) Monthy classified abstract ( Form G. F. M. 40 ).- (i) Examine with 

fo~. G. F. M. 24, 25, 35. 

(ii) Trace every rate to its authority. 
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(iii) Scrutinise every item of expenditure as to its propriety and necessity. 

· (iv) See that there is no lengthy, unnecessary writing and the following instru
ctions are carried out:-

Receipts and expenditure of the same nature should be given in tabular farm 
whenever possible thus -

Permit fees as under :-

113-(a) Sale of Timber etc- 2 by consumers or purchasers-Timber. 

Range Kind Quantity Rate Amount. 

113-(a) Sale of Timbers etc. 2 by" consumers or pUrchasers-Firewood and 
charcoal.· · 

Range Quantity 

Do. Bamboos. 

Range Kind 

Do. Grazing and fodder grass. 

Grazing collections as under -

Range Kind of animals 

No. 

Rate Amount_, 

Rate Amount. 

No. . Rate· Amount . 

The above details under grazing should be given , in th'e office copy of the 
abstract for the purpose of the annual returns for reference. But they are not 
required either by the Accountant General or the Conservator. In the copies to be 
submitted to these officers the following particulars will suffice :-

113-Forest-Sale of Timber etc., (2) By consumers or purchasers-grazing and 
fodder grass. 

Grazing collections as under-

Range Kind of animals No. Rate Amount. 

Similarly in the case 0f expenditure-

. (g)-Forest produce - i Preliminary expenditure on exploitation, (14), Minor 
Works-Cost of marking coupes as under :- . 

Voucher 
No. 

Period Block and 
coupe 

No. of Number Rate 
----------- of coolies 

Boundary trees 
marked 

Standards 
marked 

Amount 

Forest conservation etc., Improvement and extension of forests (14) minor 
works-Fire protection-Instead of giving details of the same. nature on 10 to 12 
full pages, it will suffice to put them in tabular form on less than one page thus:-
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Cost of clearing and burning fire lines as under :-

Vouoher Period Block and oom• Line No. Length in No. of Rate 
in milea ooolies No. partment or 

forest 

Do Other works--Cost of sUvicultural operations as under :-

Vouober 
No. 

Period Blook or 
oompart· 

ment 

No. of 

Creepers out 
down 

Hollow tree• 
felled 

No. of 
ooolies 

Rate 

Amount 

Amo11Dt 

Thus the particulars of one voucher will be given in one .line instead of in many. 
This can be done under other items similarly. With a. little attention and judge· 
ment as indicated above on the part of the members of the office, considerable clerical 

· work can be saved, in making three copies of the abstract every month. 

(24) Vauchers.- (1) See. that the following procedure is observed in the 
preparation of vouchers for expenditure in~urred by Range or Round Officers:-

(i) Vouchers should ordinarii~ be in the prescribed form. 

(ii) Such forms should not be attached by Range and Round Officers to

(a) receipts taken on blank paper when the forms are not available. 

(b) receipts obtained for payment for money order commission, toll and 
the like, for which the post office, toll and other departments have their own 
forms, and 

(c) receipts issued by the Treasury Officers for the value paid for service 
postage stamps 

(Not. :-The objeot of these instructions is to p:revont wo.ate or fonna and time or subordinates.) 

(iii) The disbursement certificate should be written by Range and Round 
Officers under the original receipts. · 

(it!) The •'passed for" and "cancelled" endorsements should be entered by 
the Dy. C. F., under the original receipts, when the amount thereof does not 
exceed Rs. 100/-. · . 

(v) In the case ofreceipts for. sums exceeding Rs. 100/-taken on blank paper, 
the required vouchers forms should be attached jn the cijviBional office. 

(vi) whole sheet voucher forms should not be used when half. sheet ones suffice. 

(vii) No duplicat:es to vouchers should be taken or kept in the range or round 
Office. 

· ('lliii) Receipts for advances made to Range Officers sh~uld be prepared in 
the divisional office and sent with the monthly cheque to the Range Office1·. 

{2) See that muster rolls of do,ily lo,bourers have been prepared and scrutinised 
in the manner laid down in Article 327, G. F. M. I. 

{25) The kee~ng of documents in. ca8ea and sorting, destruction. of 'USeless 
documen~a.-Have the ~nstruotions regarding filing, so1-ting, preservo.tion and 
destruotJon ofreoords g1ven in Application XV to G. F. M. I been duly attended to I 
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(26) Oorresponden.ce and Registers of Receipt8 and is81tt-B of Oon·espondmce. 
' ( Press Nos. Gen. :1 .. 1 g and .j.3 cg ).-- {i)Examine minutely n~ rE-gard~ 

(a) needless correspondence, 

(b) needles~ registering. 

(c) unusual delay in disposal.. 

(ii) Asregards (i) (a) t.he following examples will serve as a guide:-

(a) Circulat.ing a standingorder to Range Officers. This causes unnecessary 
wrjt.ing of copies in range offices; snch copies can E-asily be madf' in t.he diviRional 
Office where facilitieR oftypewriter and cyclo~=~t.yle ~xist., and sent to t.be rangE's. 

(b) Forwarding a caRe for Ilot.ing a.'n order and ret.urnifl,!.!. Same as (a). 

(c) Supply of forms. books, m~ps, dead ~t.ock and ot.her artic1f'R. 'rhiR sh(•Uld 
be regulated as far as possible once a year. Shotild nevert.lteless need arise, t.he 
Range Officers should arrange demi officially with t.h.,. head clerk who ahoulrl 
show the issues in the registers and :file the ackno":-ledgements . 

. (d) Forwarding sale and uth<:r notices with endorsements. The object. of 
not.ices is publieation. AllY en~orsf'!ment to the effect. is therefore snperflou~. 

(e) ~end.ing cas~s to Range Officers for returning after det11.ching permitli, 
passel'\, sale slips, etc., The extra unnecessary work in range office involved in 
the process may be stopped by detaching the documents in tho divisional offiC\c 
a.nd sending with a memor•andum form .specially printed or typed for the 
purpose and :filing the cases in the divisional office ·"ith a note to thl\t, effect. · 

(.f) Writing formal orders on simple mat.ters which could easily be commuui
cated by personal instructions, verbal or in wdting. In the latter case the 
order book (Press No. For. 347) p1escribed in Article 554: G. F. M. I., should be 
used. There order books should be carried by the. subordinates with them and 
presented whenever called for by superior officer. It will save a good df\al of 
('OJTespondence. · 

. (.No~.-There i.; a tendency on the part of the Deputy Conllervat'ors of Forests to carry on a large 
port Jon of their correspondence with tho R&nge- Forjlst Officer in English. Tha.t should be avoided. Bo f61' as 
diaries and special reports, which must be written by the Range Forest Officer himself, are concerned, 
there is no objection to this course. But in other matters, such as weekly returns of work done in connoo
t4on with contrscts upon which order:'! are given that have to be tran;,~}ated and sent to the Round 
Foresters and Guards and in account matters, etc., t.heir su'bmission in EngliRh entails a considerable 
amount of work to the Range Fore11t Officer himself which should be done in regional language by 
his office c~tabli~lunent. The primary duty of thfl Ran~c Forest. OffiClnr· is to be constant))' ont in hi,.. 
forsst.,. for inspect.ion of wo1·ks, conducting silvicultural operations and general supervision. The office 
work demanded from him l;hould, thereforE', be redul'ed to· a minimum and a.s much of it ""' po,.,.ible 
'lhould be dont> by t.h':' office ef'tahliRhmflnt., not by the Range Forest Officer himself. ) 

(iii) Regarding (i) (h) the exa.mples given below should be followed :-

(a) Got•emment Resolutions.-Thcre ·is no object in inwa.rding these~ · They 
should he entered in the index of the :file concerned. Important Resolutions of 
a. standing nat me mwuld lle fi1ed according to the ir.~structions in A1·ticles l'i4:l, 
G. F. l\1. I. Othe1·s not of a. standing nature should be filed chroil.ologically 
according tn departments in the annual files as indexed. · · 

(b) flircular Order.Y.-Tlwre ought. to he separate files for "standing orders" 
of permanent na.ture t•ide Art.icles 543, G.~.l\I.I, and for "working orders'' in 
force the t.ime b£>ing. E>acl1 having nn index on the opening pa.gCI giving !?ubject 
matter of NH'h cir<'ular. 'L'he C'onsecutive number of the index with the initial 
lettPrs S. 0. or W. 0. file will bP given to each order. No register is neceRsnry. 
ThE' S. 0. file "ill continue from :venr to year and the ,y, 0. file will b~ annual. 

(Bk) E·5-RI 
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(c) Postal instructions, indents for ~ervice stamps, house rent 1ists and letters 
about occupying bungalows, wires, o~ers for ~arts, supplies of railway wagons, 
summonses, missent letters, ra.hadans or special messages. Such letters ~;~hould 
be treated as demi-o:fficial. 

(d) Securities of forest subordmates (S), travelling allowance bills, ( T. A. B. ) 
offence cases ( D. 0. ) and sale slips detached from them and sent for record, 
cases relating to wood in malki number (M}, casual leave (C. L. ) and memoranda 
about game licences ( G. L. ). Sue~ documents -which ha\e a. register of 
their own should be given the consecutive num~ers of that register with the 
initial letter of the same as shown and should not be entered in the inward or 

·outward register. Forwarding memoranda should not be used for travelling 
allqwance bills and shooting licenses. · 

(27) Register of Books (Press No. Gen.125 ).-(i) Trace all receipts as per adVIce 
memoranda ( which should be filed in one case for ready reference ) in the register. 

, (ii) Similarly trace all issues to acknowledgements ( also filed in one case ). 

(i-ii) Are·' the books arranged in_ the order laid down in Appendix XVII to 
G. F. M. I~ . . . . 

•" I • 

(iv) See that.all obsolete- books are destroyed and written off from time to time . 

. (v) See that there is only one entry for such periodical publications as civil lists,. 
history of service of g~zetted officers,· catalogues, etc., 

(vi) Is· the register attested by the head clerk in token of his annual stock 
taking ~ · 

{28) Departmental Manu.als, Financial Publications, Civil Service Regu.lations, 
.Account Code, etc.-(i) Are all the slips inserted in their proper places ? 

· (ii) Are they noted in the list attached to each of the books :-

(29) Register of forest Offences ( Press No. For 11 ).-(i) Note- the delay from 
stage to stage of each case in view of the maxima allowable:-

. One day between discovery and the first report; 

.Fifteen days between the first reportand the inquiry report 

One week for divisional order ; 

One month between divisional order and the final report, 

(ii) Is the divisional. order in each case authorised by rule ? 

(iii) Any tendency towards either undue leniency in serious cases or injudicious 
severity ? · · 

• 0 

(iv) Are the rewards in offence cases whi~h are debited in the classified abstract 
admissible under the rules in force and given as a matter of course in each and every 
case~ . . 

. . 
· (3.1J~ Register of forest produce seized and d~sposed of (Forrn G. F. M. 29 ).-See 

that-(t) The property seized in any case is entered in the register only after the 
Deputy Conservator of Forests has decided that the case is to be prosecuted. 

. - . '\. . 

· (ii) it is not entered in the case of a· compounded offence nor in undetected 
cas~s. but, that the procedure prescribed ih Articles 253 G. F. :M. I., is being followed . 

... -
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(31) Register of Agreements ( Press. No. FM 25 ).-(i) Have• due agreements 
been executed for all coupes and ~arms sold standing and compartments exploited 
and roads, buildings and othe:r; constructions executed by contractors, and have 
they been signed by competent authorities ·1 · 

(ii)- Have they all been ente;red in the register ~ 

(iii) Have all extensions been endorsed on the original agreements and duly 
attested by both parties, and also by ~ureties where personal security bonds are 
taken ~ · 

(iv) Have all such extensions been entered in the register ~ 

( v) Has the solvency of the suretie.s .been certified by the Mamlatdars concerned t 
. . 

(32) Register of Securities oj Forest Subordinates ( G. F. Jf. 4 )._:_(i) Have all 
subordinate who· are required to handle Government money furnished security bonds 
with 2 sureties or security of other kind, under the provisions of chapter XIII of 
G. F. M. I? 

(ii) Are all the securities furnished valid ? 

(33) Service Books and Service Rolls.-(i) Have these been maint.ained for all 
subordinates 1 

(ii) Are these posted to date according to pay bilJs 1 

(iii) Are the entries on the first ,page attested. and reattested wherever 
neccessary l · · 

(iv) Have increments been given on the due dates t 
(v) Has the date of birth entered on _the first page been l;erified with reference 

to documentary evidence and a certificate recorded to that effec~ ~. . . :. . . 

(vi) Has the annual certificat~ of yerification of service been recordE;d under 
the signature of the Deputy Collservat~r of Forests ? · · . . · ·. · · 

\ . . . . '' . . . , ... 
(vii) Have timely steps been taken to prepare the pension. papers of .sub

ordinates due to retire ~uring the year 1 

(viii) . :Have leave accounts been correctly mafu.tained for subordinates for 
whom they are required to be kept ? · 

(ix) Has any subordinate been allowed to continue in service after, the date of 
compulsory retirement -without sanction of· proper authority ? 

(x) Have the instructions issued by the Chief Conservator under his standing 
order No. V-58, dated 15th December 1969 about maintenance of service books 
been followed 1 

PERSONNEL 

(34) General State of Discipline-(i) Has the head clerk a complete .control· 
over the office ? 

(ii) Are the clerks obedient to the head clerk~ 
'I 

(35) Efficiency of each Member of the Establishment.- (i) Is the head clerk 
capable and earnest in the management of the office 1 

(ii) . Does he confine his attention to one branch and remain ignorant of what · 
goes on m any other 1 · . 
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(iii) Are lists prepared showing the det.ails of work allott(>d to ~&ch of the 
(']f'rks 1 

(ii·) Are the duties of the clerks changed every year? 

(t•) Is each of the clerks efficient to perform the duties of all ~actions of the 
office~ 

(t:i) Is the handwriting_ as good as it might be and are efforts being made to 
improve it ? 

(vii) Are the clerks trying to improYe their English and their methods generally 
un the ·lines · ordered. 

- . 
(36) Wor~ing HQllr8.-.Aie the prescribed hours strictly adhered to! 

(37} Irreg·ularituB.- '\'ere any irregularities noticed in the work or Lehavior 
of individual clerks or peons ~ 

(38) Co11lplainl-a._:_(i) Have the clerks any legitimate grievances ? 

(ii) Have they a1iy difficults in bringing forward a complaint? 

(39) General.-(i) Are the clerks' tal>les tidy and is the o~ce generally ~o toot 

(ii) Ate the rooms dean 1 

II RA.~."\GE }"'OREST OFFICES 

(To be- examined by the Dimional Head Clerk). 

(40) Record of resen.:ed and protected for foru~ (Form for 323,324)-(i) Is this 
attested by the Deputy Conservator of Forests! 

(ii) Have all subsequent additions aRd alterations according to the dhisional 
record as intimated from time to time by the Divisions.] Officer been entered ? (The 
inspecting hea.d Clerk should take notes from his office record with him). 

(41) Maps of resen·ed a.nd protect-ed forest.<J.-(i) Have all the village maps 
and topo sheets been coloured and attested by the Deputy Conservator of Fore~ 
as to their accuracy ~ 

(ii) Have all subsequent alterations as intimted by the Deputy Conaerva.tor 
of Forests been shown on the maps ~ (The notes taken by the head clerk under 

. item (i) "record" should serve this check ). . 

(42) Register of Ma;ps. ( P.ress Xo. Gen. 125).-.Follow serial No. :3. 

(43) Regist-er of .Jlalk-i lands from which wood is allowed to be removed (Press 
No. For 13).-Check this with the diYisional register which the head clerk should 
take with him. 

. (44) .R.e~Qt'd of Rounds and Beats (Form G. P.M. 1).-;-See that this is an extract 
from the drnswnal record attested by the Dy.l'. F. and hung on a board in the range 
office. 

(4:5) Register of Annual jif't8( Press :No. }~or 47).-(i) Is this in the prescribed 
form? 

_(ii) Check the postmg dates ~ith first offence reports. 
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(46) ForMt journalB (Press No. For 336 ).~Examine thi~ on the followin~ 
points:-

('i) The journal should be kept iu the forest note uuuk: 

(ii) There should be a separate book for each high forest block (series) ~~.nd 
·one tor unorgauised forest. In the case of fuel u.nd cu.sua.rina blocks, one 

book for as many blocks as it may provide for allowing one h~af for each coupe,· 
will suffice. The pages in each book should be numbered and an index giveu 
on the first page, showing the pages which each compa.rtmeut (or village in 
the case of unorganised torest) occupies. Each compartment (or yillage) 
must have equal room in the book so that the whole book may be utiliKed. 

(iii) The entries in the journal should be limited to the record of ob~:;or'VU.· 
tion actually made in the field, and should be made by the Raug8 Foro~:~t 
Officer himself in English. The , notes to be made should reft"r to-

A~GROWING STOCK 

(') General. 

. (ii) Natural reproduction. 

(iii) Bn.mboo flowering. 

(iv) Seed-years of important 8pecies. 

(z1) Seasons of flowering, rip'ening of seed, lec~,f fall ·aud new leaf. 

(~) Species, whether or ·not killed by girdling. 

lvii) Coppicing capacity of important species. 

B-FACTORS IN FLUENCING THE CROP 

(i) :\Iait; forest offence. 

(ii) Fire protection. 

(iii) Clima.t~. 
. . 

(iv) Injurious plants, such as Lantana., Eupa.da.rium odoratum, strobilant.hee 
species; and any other species whicb may become dangerous. 

(v) Other causes of injury. 

0-RESULTS OF WORK DONE 

(i) ~larking for 1 egeneration fellings a~1d the result of the OJ.?erations. 

(fi) ~larking for felling other than for regeneration. These will.iucJude fellingtl 
made for the improvement oftbe forest as well as those for yield purposes. 

(iii) Creeper cutting. 

(iv) Felling of ficus bound trees. 

(v) Stn•a.m improvement. 

(ti) Not.e8 on ext.raction. 

'. 

(t•ii) Brief references to road:;, bridges, patht:t, buildings, oamping grQunds, 
fe11ces a.~1U ,~r'u~. f • 

(iL') The uotes ~hould nut be iu too large writing. as the journals a.re 
permanent a.ud room must be left for ent.ries in the future. They should not 
exceed 2 or 3 lines under each hea.d. 

(Bk)E·IS-H 
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(v) In the case of the book for orga?i~ed forest the ~eading o~ the column 
"Ranue" l-lhould be changed to fhlock (m the case of unorgamsed forest. to 
·'villa~e" a.ud that of the column ''Forest" to "Compa.rtrneut ., (iu the case 
of uu~rga.uised forest ·to remain a~ it ~s). 

(47) Register of Stores Tools, and Plant (~r~ss No .. Get~. 4~ ).-(i) s:e tha~ 
the register is kept in the sttme manner as the divisiOnal register (mde serial No. 14(1) 

(i-i) t.hat it eontains also the aocouut of ettch round septtrately. 

( Nut~.-The accou.nt ~f storel! at a osale depot may be indepeude11t of the range account. ) 

{"ii-i) Check the receipts with the divisional regi~ter and issues with the- acknow
ledgments (to be tiled in one case) and see that the balances brought forward at·e 
•::orrect . • 

(iv) Is the stock on hand correct according to the last balance~ 

(v) Have the articles been kept_. clean and in proper repair and ord~r ? 

(vi) Has the register been attested by the Range Forest Officer in token of his 
aJlllual stock taking? 

(t8) Live Stock and their Register.-(i) Have the two registers prescribed 
in Appendix XII t.o G.F.l\I. I. been maintain~d ·~ 

(ii) Scrutinise and see whether the work done by animals in the one is adequate. 

(iii) Also scrutinise and .see whether the expenditure on up-keep in the other 
is really incurred. · 

· ( Note.-There is every possibility as regards (ii) of the animaJ1:1 being misemployed, kept idle or 
overworked and as regards (iii) of the animals being ill-fed • ) , . • , 

(iv) Is the condition of animals satisfactory ~ 

( Not~.-This the Deputy Conservator of Forel!lt. should personally satisfy himself and endorse to 
that effect in the register). 

. (49) Bill Book ( Form G. F. M. 7).-(i) Have bills been prepared for ttll sales 
held by Range Forest Otficers a.nd sanctioned by the Deputy Conservato1· of 
Forests ? Check With divisional orders. 

(ii) Compare the. endorsements on the back of counterfoils of bills with the 
divisional register of outstandings. 

(Not-e.-The bills so endorsed will serve the plll'pose of a register of outstandings in the range office) 

(iii) Have due steps been taken for recovery of items outstanding for over one 
yea.r? . · · · • 

(50) Receipts Books (Press No. For. 81 and Gen.113).-(i) Do all the leaves or 
counterfoils bear printed or. manuscript serial numbers ? 

(~i) Are they intacM 

(Not~.-It is Vl.'lry likely tba.t a leaf may be u::seo and .tom out .for some reason ). 

(iii) Trace the amount of every receipt in the cash book. 

. (iv). See t~at receipts "·ere not unnecessarily issued, for instance, in t.he case 
of permits, price of pass books, outsta.ndings recovered and the like. 

( Nute.-~·o~ per~it-money the pe~t, ~or price of psss book an endorsement fon tht~ ope11iug page 
of the book that 1t was llit:med as per authonsat10n quoted, also vide serial No. 55 (vii) and for outstanding 
reoeveey an endorsement on the bill will suffice ). 
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(51) Permit Books (Forms G. F. M. 8 and 9).-(i) Follow serial No. (oO)(i)(ii) 
and (iii), Examine each permit on the following points. 

(ii) that the period allowed was not out of proportion to the quant.ity a.pplied 
for. For example one month for a khandy (12.5 c.ft) of t.imber, 20 days for a <lart
load ·of fuel and so on, whereas a week and thrP-e days at. the moRt. ought. to havf' 
sufficied; 

(iii) that the permit was sent immediately to the executing official ~tnd a 
purchase certificate in form G.F.M. 10 given to t.he permjtda.r; . 

(iv) that the extensions given, if any, which also should be proportionate 
to the quantity applied for. have been duly endorsed on the permit, by the iRRuing 
officer; and 

(v) that each permit whether executed or not. was immediately retmned after 
expiry of its period and pasted on to the counterfoil in the hook. · 

. (vi) Check the excess amount recovered, if any, which ought not to excep,d 50 
percent of the original sum credited in t.he ·cash book .. 

(vii) see that no permit wa.s given for reserved species teak, black wood, sanda.l 
wood, mahuda, khair, etc. 

( Note .-The permit system comes under unregulated fellings-the term itself explainR it.s nature. 
To ensure proper protection of forests therefore the rules laid doli!Il in this respect in Part VI of G. 
F. M. ill, must be strictly adhered to). 

(52) Contractors' and Disbu.rsers' Ledger (Form No. G. F. M . . 3$).-(i)Check t.he-
entries in cash book. · 

(ii) s~e that the proper security was furnished for the advance in each case, 
and 

(iii) that the advances were not made unnecessarily. 

(53) Pay Bills (Press No. Gen.l and·2).-S~e that the instructions la:id down 
in chapters XXV-(vii) and XXVI-(vi) (c) of G.F.M.I a.re being attended to in the 
preparl:!rtion of these bills. 

(54) Gash Booh~(Forms For. 300 and 302).-(i) Check the Dr. side,in subsidiary 
books-serial Nos. (49), (50) (51), (52)· and (55) the last in respect of price of pass 
books issued to contractors and others. 

(ii) See that thfli following instructions wer~ attended to ;- · 

(a) In the case of permits for forest produce, the number of each· p{lnnit., 
and the kind, quantity and rate of t.h~ materia.] should h{l giv~n in t·he column 
'pa.rt.iculars'. 

(b) In the case of grazing passes, tbe lump collP.Ct.ion for ~ach date should he 
shown. 

(c) In the case of other items of revenue, the number of the receipt in Pr{ISS 

No. For. 8"1 or Gen. 113 given in each easEl should be quoted . 

. (iii) Compare the dates in the cash book with those in the ~mbRidiary books and 
see that revenue was credited on samt> day it was eollected. 

' 
(iv) See whether remittances to treasury were delayed beyond th«> limitt-~ pres

~rihed in Articles 393 G. F. M. I, without sufficient reason. 

(v) Follow serial No. (23).{i·v.) as regards unnecelilsary and lengthy wrlting. 
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(v-i) See that dt'taili" of mul'-tPI· roll~, ,,_.iz., name. rate and amount of wager; of 
each IahmJret· a.re not givf"n but only the totall'l and that. when an.\' ~"~limA art
withlu,ld for future paynwnt. ~twh parti<'tdarr' <'OnP.erning only tho particular 
la.hoNrt-rs ar(' givt-n,. ' 

( .:\'o/<'1.-Tbere will be n" Qther mea.n.'l to{) V<-rify 'when "'"·h ><11Illl> !'om!' • I' fo1· p~yinf"ut 6-~ t·h<" 
original must~r tnU "\\·ill havE' hAE'In !'Uhmitterl wit.h ca~h ac~ounts and no duplicate i;, allo'ti·N) ). 

• (t~ii) .Also SPP that in the <'ast> of tleposit. rt>payment. and redehit of cfuallowf'\d 
e.xpenditurP the particulatf! oncf• giv-en in the original iteoms nf credit and tlebit 
reRpP~tively. a.rt'l not- rept:>att-d hut .. a I·efert:>ncel'! only to such itemR i~ ,;;hown. 

(t,iii) Che<'k ihe tota.is of eadt hndg£·t sub-head on Dr. and f'r. sideA oft he <'aflh 
hook with the ct>rti:fied copy of monthly cash accounts . 

. (55) Itegiater of Pumit, Pas8, Re.ceipt.s a;,d other lmporta'ltl Bookfi ( Preas Xo. 
For 16 ).-(i) Check the receipt sid~ with the divisi~na.l register and the issue side 
wit.h t.he :filt:> of acknowlf'>dgement~">. 

t Xote .~uch books ~tot-e t.o be h1111ed to round!!, nakas and ·depots only from f.he range office i· 

(ii) Are the printed numbers of thP :fir8t and la«t pages of each book issned 
P.nter~d in tht:> <"Olnrnn of i~Rue ~ 

(iii) ArE> t.lw baJa.ncf'>< bronghr forward corrt>ct '? 

(it•) Doef' the la~t balance taJly wit.b tht:> stoek on hand ·~ 

(t')· \Vere frt:>~h permit., pa;;;s or rf'cf>ipt hook;;; i~sued lwfore thf> UE<ed np booh 
were returned ? 

(vi) \Verf'> any hooks i:o:snt:>d in ex<'~~'~ of the nnmht:>r anthori~~::>d 

( Xote .-Te.-t {V) and (vi) with t.he di,·i.sional books of authorisation>' ;.ee ><erial No~. 4HI) and (21tJ ' 

(t•ii) Check the issues of pa.ss book.-; to <>ontrnctor:-; and otheri'< with tht:> credits 
sho·wn for tht:>m in thf' cash book. 

(56) . Tra .. nsit Pa ... ~s Books ( Pr~._<;s ~Yos. FO'r 189 to /9.1).-The examination must 
he minute and on tlw following points :-

Vi) The lJ:"JC" of pn:-::-; book:,; i:-; to be strictly regulated. ThPy ,-hould not bt'o 
too freely issut:>d to heat, naka and cntting guards. The rea~ons are ohviou;;:
one i<J that the8e low paid st:>rvants ·are subjected to tf'mptations which must be 
hard to rP:o.i.Bt and another is that thev are furnished with an t:>xcuse for failure 
to proted tht>ir forests, nor are the h~oks to be too freelv is8ued to malkidars 
inamdars and otht:>rs. St:>e. therefore that the follmrlng alternativPs are 
ObRervPd : 

(a) In tht:> case of material rt:>mo...-ed on pt·rmit no st:>parate pa:<s iB neet>i'lsary. 
The. purchase ce.rt.ificatt:> ( }"orm G. F. )J. · 1 0) will 8erve. the purpose. 

(h) For all rnatel'ial rt>mon•<l hy coupe and farm .contractor:'! tht• 
''"ntraetot'~> should ],p Huthorh,;t:>d t.o if'Silf' their mn1 pa;;:ses under agreenwnt.s. 

(c) In the <'ase of petty l'lalt:>s in forests t·ile R. F. 0. nr the Ronnd Offic-er 
hnloing thP !"ale shall issue pa.sses. 

(d) In tht:> case of wood from malki and inam lands pass@s may be issued 
hy tht'l village patil when tht:> lands are situated more than HI milPs ( 16 kilo
meters ) awa.y fmm Uo'\e.rnmt>nt. forPst~. \Vhen authorist:>d. the inamdar and 
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holder of malki land may themselves iesue passes for wood from their landli. 
In cases not covered by the above the Round Forest~r or other specially 

· deputed guard may issue ~hem. 

(-ii) Test that passes were given either at the starting stationli in the forests 
or at" depots before any material was actually moved and not without seeing the 
material. 

·(iii) Have any abuses of the followmg kinds come to notice ? 

(a) A guard filling the counter foils in the pass book for a. contractor and 
kPeping back the blank duplicates for some other purpose. 

(b) Signing blank passes and leaving t.hem in the book. 

· (c) A contractor or his agent authorised to issue passes, signing blank passes 
prior to giving the books to his karkun who fills in the rest and misuses the 
passes. 

( Nn~ .-Item (a) is an instance of the abuse described in claUI:!III (i) The course preacribed in 
t~llb clBURe (b) of the same, therefore, is the only safeguard in such cases, Item (b) and (c) mean an 
entire want of ~upervision. It is want of supervision t.hat generally induceR contractors, inamdar11 or 
other license-hold~o~r, to commit breaches of rules. PaRs books once entrW!tAd to them are oft.en not 
looked at again. The guard, forester and ranger may neglect to examine the books. Prop(.lr at.tE>ntion 
to dut.y on the part· of every one concerned from ranger down to guard should be in~i10tE>rl on. ) 

(iv) See that pas~ boo.ks to contractors and others authorised to.issue passes 
are given only by the Range Officer. 

i Note .-By this arrangement not only will the account of all auch bool!ti be in one '(llac• for 
rhe purpo'ie of check but also the Range Forest Officer will have no execuse for neglect of superivi· 
.•ion in ca.~Ps where they are issued by the Deputy Conservator of Foresta and noi himself. ) 

(v) Have all pass books used or unused issued under clause (iv) above been 
taken back immediately on the expiry of the period of authorisations and 
the lat.ter returned to the Deputy Conservator of Forests ? 

(ri) Were at least 25 percent of each class of the passes mentioned in cl&use~ 
(i), (a) to (d), and given in one season examined by the Range Forest Officer 
and the fact noted at the end of his diary 1 

('vii) See that, where coupe contractors bring and stack their, timber in their 
own depots and leave it 3 to 4 years before removal until they find satisfactory 
cnstl?mers the following procedure is followed by all depots officers : 

A register should be kept in the following form for each contractor showing the 
df'tails of timber brought by him to the depot :-

Ref!isfer of timber browjht to the depot by contractor from, coupe . ............ . 

~o. and 
date of 
original 

Pa""' 

Jungle 
Xo. of 
log>~ 

of block number . ....... dwring the year 19 

Total 
Xo. of 
lng><, 

X o. and Regi .. teJ· 
date of No. of 

frt"!<h pa.,q~ VP~;<p) 

Jungle 
Xo. of 

logA. 

Total 
No. of 
log~. 

Remark" 

------ --· ------·------------- _____________ , ____ ' ·--·--·-·------

There :-hnultl be R file for eAch yPar, wherein the original passes of each 
eontractnr fot· the ,rear should be placed in a separate case with an index to the 
cases on t hf" npPning page of the file. During the annual inspection of the depot 
Clffic<> by the Deputy Conservator of Forests the regiRter shonld be examined with 
the original 'l.nd fresh passes. -

(Bk) E-0-87 
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. (57). Stamps and Property marks.~(i) Simultaneously ·with the check· over 
pass books issued to subordinates, contractors· and others there must be a check 
also over the stamps used by the former, and the property marks registered by 
latter. The stamps should be kept in ·proper custody. For instance, the Deputy 
ConserVator of Forests' ~E' and the Range Forest Officer's 'R' stamp should not be 
with. tlie clerks. They ought to be in the personal custody of the officers· concerned. 
The "S. N." stamps should be with the rounds only when malki wood is being trans
ported and at other times it should b~ kept by the Range. Forest Officer. Similarly 
the Round's stamps should be kept by the· Range Forest Officer during the close 
se~sQp frQp,l June . to October. 

(ii) Implicit compliance with the rules laid down is absolutely necessary and 
must be insisted on. 

{58) Serial Numbers to Bills, Receipts, Permits and passes.-See that all 
permits, passes; bills and receipts bear one serial number for the financial year. 

~ . . . . . ' . . 

(59) Vouch.ers.-As against serial No. (24). 

(60) Regis.fer of Leave.~Is all leaye including casual leave· granted to sub
ordinates entered in the register ? Check this with . the orders. 

(61) The Sorting and Listing of records and ·destruption of useless documents.
As against serial No. (25). 

(62) Registers of receipts and issues of documents ( Press numbers Gen. .33g 
and 33eg. ). As against serial No. (26). 

(63) Stamp Account (Press Nos. Gen. 98g and 33 eg. and 98-A).-(i) Was it 
examined and attested by the Range Forest Officer monthly ? 

(ii) Is the account correct and are instructions in Article 356 G,F.l\LI., being 
followed·?· · . 

(64) .Game Licences.-See that a list of these in vernacular is hung on a board 
in th~ office for easy reference by foresters, guards, village officers and others. 

. . (65) .. Order Books (Press No. For. 347).-Is this maintained and have the 
m~tructwns givfn in serial No. 26(ii) (f) been duly complied with ? 

' . 

(66) F~'rst Offence Reports File ( Press No. For. 128 ).-Are the reports duly 
posted and kept in serial order in a file ? 

(67) Stand~'ng and Working Orders Files.-Are these duly kept up with indexes 
on the opening page ? 

(68) Licence fo; sawing Timbers.- See that the following instructions aFe 
properly attended to:- . 

. {i) To avoid unnecessary correspondence and 'barnishi' work in the. matter, 
a ~le should kept with a,n index, and each application should be given the 
serial number of the index, which should be quoted in the Range and Round 
despatch or delivery books throughout. After final disposal, the application 
~hould be placed in its proper place in the file. No inwarding and outwarding 
IS needed. 

(ii) No apJ?lications should pass to and from between the Round Forester and 
the Beat Guard. There ought to be no correspondence with Beat Guar( ls. 
The Round Forester, and not the Beat Guard, should inspect and report to, 
the Range Forest Officer on the application. The Range Forest Officer . 
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~hould then ·return the case to the Round Officer with the licence if deemed fit. 
The latter should deliver the license to the Beat Guard only for supervising the 
operation. After the operation is finished, the Round Forester should 

. remeasure the pieces, and not the sawn material, enter their measurements on 
the back of the license and return the license together with the case to the 
Range Forest Officer. The Range Forest Officer should then affix t.he license to 
the· counterfoil and place the case on the file. · 

(iii) The Round Officer or the Beat Guard, on receipt of the Ra1ige Forest 
Officer's order on any application should not waste his time in going to the 
applicant's house once, twice or until he is found and in waiting on him till 

· he finishes the operation. Such a practice must be stopped. The duty of the 
forester or the Guard is only to see that sawing is not conducted· without 
permission while it is the look out of the applicant to get permission and have 
the wood sawn within the time allowed. · 

(iv) Exhaustive lists need not be submitted by Beat Guards showing 
number, length, breadth, thickness and cubic feet of each kind of ~he sawn 
material, such as battens, beams, planks etc. This is waste of time and paper. 
The object of the supe1 vision is only to see that the neighbouring forest is not 
looted. For this purpose it will suffice if the logs or pieces sawn, which 
should be kept in tact tied up in their original form and not split up are 
remeasured and entered on the back of the license by the Round Forester. 

(69) Geneml.-(i) Have any registers or books other than those prescribed 
been kept~ 

(ii) Were any registers or books kept in· manuscript forms 1 
J 

( Note.-The amount of clerical work involved in ruling columns and writing headings on, and 
lining each page of a. manuscript reigster is very great and particularly in rounds, where no clerks are 
given, it is a. hardt~hip. The ~hief object in view at the ,present day is to curt.ail all qqnecessary 
clerical work in these offices and enable the men thereby to spend more' time in the fE>rest and ··as little 
as possible a.t the desk. In order to attain thi& obejct obviously it is most necessary that their office 
work should be made as easy and light as possible, firstly, by supplying printed forms in lieu of manu· 
script ones and secondly, by doing away with all UDr.l!cessary ceremonies in official correspondence. 
:Special attention should be paid to this·). · .· 

(iii} Have any registers or books been placed on the record halr'used? 

( Nota.-This is a question of economy in printed.forms and in the case of receipt, permit and 
, . pa3s books a free scope for fraud besides. Printed books or registers therefore should on no account be 

filed before they are completely used up. ) 

III ROUND OFFICES 

(70} Record of reserved and protected Forests (Form For 323, 324).-:-(i) Is 
this kept in the prescrjbed form 1 and 

(ii} Posted to date according to the range record ? 

(71} Record of Beats (Form G.F.M.J).-Is this kept pa~;ted on a half sheet 
eard board in the round 'daftar'? 

(72) Register of lands leased (Form G.F.!Jf. 2).-Check the posting in the 
divisional register which the inspecting head clerk is to take ·with him. Are all 
rents recovered within the year ? 

[ Note. -Generally rents are not paid in regularly us in th€1 R(n enue Department. The Depa.rt· 
· ment E>hould not have to go and 8eek out the lessee~:~ and· beg for rents all the year round or have to 

rarry on li.Ilni'Oetisa.ry correspondence and incur oxj>enditure in recovering them t.hrough the Revenue 
Department. Penalty (accordng to agreement ) for failure to pay by the enrl of December each vear 
and of cancellation of the lease for failure to pay by th~o <Jnd of DecNLber of the followiJ1g year sl1~uld 
lte enforced. ] · · ' 
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, (73) Register of Stores, Tool8 a.mJ, Plant (P.ru~s So. Gen. 44).-(i) As against 
serial No. 47(i). 

(ii) Check the receipt side with the range register and t·he issue side with 
ack.nowledcrements, which should be· filed together. 

0 

(iii) Ar~ t.he balances brought forward correct ~ 

(iv) Does the last balance tally with the stock? 

(v) Have the art.icles been kept clean and in order ? 

(vi) Is the register attested by the Range Forest Officer in token of hi11 
inspection '! 

(74:) Receipts Books (Press l!t"o. For 81 and Ge1~. 113).-(i) Is an authorisation 
ns per serial No. 19 kept· in the daftar ? 

(ii) Is the number of receipt books within the limit authorised ? 

(iii) -?re all the books traceable in the range regist.er ? 

(iv) }.,ollow serial No. 50. 

(75) Pass Books (Press Nos. FO'r 189 to 194-A).- (i) Follow serial No. 74 (i). 
(ii) and (iii). 

(ii) Follow serial .Xo. 50 (i) and (ii). 

(iii) Have passes been (a) issued unnecessarily or for the purpose mentioned 
in serial No . .36 (i) (b) where contractors are authorised and in No. 56 (i) (d), where 
others are authorised or (b) used for any illegal purposes stated in No. 56 (iii) ? 

(76) Register of Permits for Timber (Press No. For 21).-(i) 'Vas each permit 
executed within the time allowed ? · 

(ii) lVere any 1·eserved species allowed in any case? 

(iii) Was wood allowed in any case over 25 per cent of the vaJue originalJy 
credited ? 

( . ..Yote.-lu marking m01-e wood t·han ptormitdar actually requires there is 10cope for fraud. hence the 
rules should be strictly enforeced ). 

(iv) Was excess value due, if any, fully recovered before the final paslS in press. 
No. For 170-A was issued a.nd the wood waR removed? 

(v) "~ere 50 percent at least of these permits <.'hecked by the R.F.O., i.e. w-ere 
the mettsurements tested before wood was removed ? 

( Xote,-TI1ere is ordinarily ;.eope fur fmud in the execution of permit... TherPfort>. there should 
always be surprii'e checks of superior officer.< ~·ver t-heir execution. ) 

{t•i) Were all time expired permits, whether executed or not, returned imme
diately to the range office 1 

(77) Permit Book (For·m U.l'.JI. 9).-(i) Follow f'Prial ~o. 7• (i).(ii) and (iii). 

(ii) Follow serial No. (51). 

( Xote 1.-Pe~wih for fuel, bamboot~ and mmor ful'»st produce only Bl't> w be giveu by Round 
Officers "ithin th•1ll' charges and permits for timber by Range Fore:~t Officer. • 

( I!o"ote 2_.-Permits for fuel, bambo?s and minor forest produce may 1>.1 executed by- guards, but 
permita for tlmber by offieers not lower m rank tha.n a round officer. ) 
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(78) Grazing Pass Book ( Press No. For 149 ).-(t) Follow serial No. 50 (t) 
and (ii). 

(ii) Are these correctly issued as regards the rates and localities 1 

(iii) Is the total sum of.all passes given during each day correctly credited 
in .the cash book 1 

(i·v) Were at least 25. per cent of the passes issued to the people checked by the 
R.Jl'.O. 1 . 

( Not£ .-There is likelihood of the passes with t.be holders being fur. farger sums than thoee in 
the counterfoils in the book even though they be written with carbon paper. ) 

(79) Register of Gmzing ]lees ( Press No. For 14 ).-Check the entries in the 
cash book. 

(80) Gash Book (Form G. F. M. 30).-(i) Check the Dr. side with serial Nos.· 
(74:), (76), (77) and (78). 

(ii) Follow serial No. {54) (ii) to (v·iii). 

(81) .A.cq·wittance Rolls (Press No. Gen. 43).-See wh9ther. instruction~ in 
Articles 409 to 411 of G.F.M.I are being followed in the preparation and submission 
of these rolls. 

(82) Register of Receipts and issues of Correspondence ( Pres& No. 33 g and 
33cg).-(i) \Vas there any unneces8ary correspondence between the Range Forest 
Officer and the Round Officer similar to that instanced in serial No. 26 (ii)t 

(ii) Any between the Round· Officer and Guards 1 

(.Now .-There ought to be no correspondence wh8tever with naka, felling or beat g1111.rds. 1 

(-iii) Is sufficient use ·made of the order book ~ 

(iv) Was there unnecessary registering as described in serial No. 26(iii) 

( :Note.- Every bead quarter Round .Forester who lives at the head quarters of a ra.ng" must be 
considered as a member of the range office. for the·purpose of correspondence. He should not keeP' any 
receipt or illsue register at all like the clerk, but only a delivery book. Any original order from the Range 
Forest Officer·should go·straight into the order book. Cases sent from the Deputy Conservator of ]'orests such 
as offence, free grants, malki, etc., should be delivered to the round forester with the usual endorsen1entests 
for compliance (not to be outwarded) entering them in range delivery book quoting divif,ional uumberl<. 
The Forester, after executing the order, should endorse them to that effect and deliver them back to 
the range office, entering their divisional numbers in his delivery book. Thus the delivery book should 
be the medium for all correspondence between the particular Round Officer and the Range Officer. ) 

(83) Stamp .Account ( Press No. Gen. 98, 33eg. and 98-A )-(i) Was this 
examined by the R.F.O. in his periodical inspection of the round office~ 

( ii) Is the account correct 1 

(84) Order Book ( Press No. For 347 ).-Is this used to the full extent as 
suggested in serial No. 26(ii)(/) 1 

(85) Standing Orders file a·nd Working Orders file.-Are these kept up with 
indexes on the opening pages 1 

(86) First Offence Report Books (Press No. For 128).-(i) Follow serial No. 50 
{i) a.nd (ii). . 

(ii) Have round enquiry report numbers been entered on all counterfoils 1 

Note.- It ill the only way of discovering if any tir~t report baa lleen destroyed or not submitted). 

(Bk) E-5-88 
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· (87) Enqltiry Report Book ( Press No. For 116 _).-(i) Are the divisi~nal order 
nnd the final report noted at the end of every enqmry report so a~ to link every 
tJ1ing upto the divisional register l 

( SQ/e.-This book is to bo kept only by Round _Qfficer~. Enquiries mstituted by Hang~ or other 
officers must go into the round book; where a depot 1s hl'lld by a Foi'E'ster or Rangl'r an enqmry rl'port 
book may be kpet. by :mch officer ). 

(1"i) Are. there unusual delays in the dispotlal of cases ? 

(88) Regl~sfe.t· ofoffen.det·s (Press No. For 15).-Examine this on the following 
points:- · · 

(i) It should he wlitten according to villages, two spare pages being 
assigned to each village. 

(ii) An index should be given on the opening page showing the name of the 
village ·and· the number of pages assigned to it. 

(i-ii) The name of the offender should be entered under the village he belongs 
to, and the divisional offence number and year with the distinguishing letter 
A, B or D to show whether the case was prosecuted compounded or let off 
with warning in. the 3rd column "nature of offence" against him, thus, D.O.I. 
443-A-1965-66, and a space of one line should be reserved after the entry of 
the name of each offender to admit the entries being made in the 3rd column 
against the man for 10 years. 

(iv) If the 8ame man happens to commit more than one offence his name is 
not to be enh•red over again but only the D. 0. number and year should be 
added in 3rd column against his original entry. 

(v) The name of the offender should be entered in the register only on receipt 
of the Deputy Conservator of Forest's order on the case and not before. 

(vi) The register is not to be renewed annually but is to be continued for 
10 yea.rs. 

[Note 1 on (t•).-It may frequently happen that eases in ""hich offenders are mentioned in the enquiry 
reports are decided by the Dy. C. F. as no offences. Entering the names before receipt of such oPd.ers 
may neeeRsitate subsequent corrections in the register unnecessarily]. 

[ .Vet.; 2 on (t•i).-The object of the register is to show in one place the record of each offender for years 
p~t <.say 10 Y?ars M this is the time prescribed for keeping the register) a;; :;;uch information 
Is reqwred to be giVen in each offence case. The object will be attained b:v a continuow; register and not, 
by an annual one. · 

{89) Records of Rounds.-See that the Round Officer keeps only the curr~nt 
record and sendg every thing else into the range office in the first week of July each 
year. 

(Note.-The round record consists mainly of regi,;ters and· cash, permit, pass, enquiry report, etc., 
books. These can be Yery easily sorted in the range office where there is a clerk. J 

(90) Gen.eml.-Follow serial No. (69). 

IV. BEAT GUARDS 

f Sote -There ought to be ~o correspondence with Beat Guards-vide note under serial No 82 (iii ] 

(91) Diary Book.-(i) Do the leaves bea.r printed or manuscript serial numbers l 

(H) Are the pages intact 1 

(iii) Is it written daily ? 
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(iv) Is the writing unnecessarily lengthy 1 

(v) Is sufficient work shown 1 

.(~2) First Offence Report Book (Press No. For 128).-Follow serial No. (86). 

(93) Register of KirkoZ 'Permit& ( Press No. For 24 ).-

( Note.-To ·be kept where such permits are executed.). 

(i) Was each permit executed with~ the. time allowed 1 

(ii) Was value on account of excess material removed duly credited 1 

(iii) Were all time expired permits whether executeq or not returneq 
immediately to the 'is~uing officer ? -, 

(Note.-The number and date of pass to be entered in column 20 is the ~:~arne as that orthe permit. shown 
in column 2. :No separate pass to be issued-vide serial No. 56 (i) (a) ] · 

V NAKA OFFICES 

[ Note.-As the round is the unit of accounts, all receipts collected in it, except at a sale depot, should 
be incorporated in the round cash book, though for the convenience of the public, the milia. guard may 
be authorised to issue permits. In the round cash book it will amount to only one entry in lump on the Dr. 
side and one on the Cr. side monthly. As regards correspondence-vide note under seria\ No. 82 (ii) ] 

(94) Pass Books ( Pres.s No. For 189 to 191 ).-Follow serial No. (75). 

(Nole . ....:..This is .to be used only when export passes have to be changed for internal pMses], 

(95) Wagon Pass . Register ( Press No. For 22 ).- · 

(Note.-This is intendeEl for transit by railway only ) 

(i) Have the original passes entered in column 4l:leen pa~ted on to the counter• 
foils of fresh passes shown i.n column 11 ? 

(ii) Examine whether t.hey were issued by a duly authorised person. 

(iii) Check the quantity entered in column 7 with the original pass. 

(96) Pass Checking Register (Press No. For 23 ).-Check this in the same 
manner as serial No. (95). 

( Note.-This is intended for transit by road). 

(97) Permit Book ( Form G. F M. 9 ).-(Follow serial No. (77). 

( Note.--Only in exceptional cases may naka. officials be authorised to issue permits ), 

(98) Cash Book ( Form G. F. M .. 'JO ).-Check the Dr. side with serial 
_No. (97) and the monthly totals on Dr. and Cr .. sides with round ca.sh books. 

(Note.-To be ll:ept wheN~ i8Ruing of permits is allowed). 

(99) Fir&t offence. Report Bqok (Press No. For 128).-Follow serial No. (86). 
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VI. DEPARTMENTAL WORKING OF COllPEK 

T-FOREST DEPOTS : 

(100) J?elli·n.g opemfio·n.s.' Timbm·.-(i) De-partmental opl'rat.ions-see:- that.-

(a) no freSh compartment was allowed tn hl' worked before the previous 
one was finished. · · 

( Note.-If otherwise no compart-_menr. will ey-er be worked col?pl~tely _and supervisi_on will . be 
impoilsible. Exception may be mad~ m the followmg ~nner. If fellmg 15< fhm•hed_ ~nd a htt!e .::artmg 
remains in t-he old one then only ft>llmg may be allowed m a frt>sh compartment. S1milarly cartmg m the 
fresh compartment should be allowed only when the same is completed in the old one ).· 

(b) ·where contract.ors failed to complete the work ·within the stipulated time 
it was done departmentally or by another contractor at the cost of thf" original 
man.-: \. 

{Note.-Unle:<s the conditions of agret>ment are st-rictly enforced, no work will ever be properly finished,) 

(c) in thP. ~ase of "improvt"ment fellings" aU dead oi misshapen trees wf"re 
marked for felling to make room for new st.ocks not treE's that gave logs of 
saleable sizes only. 

(d) in all agref'ments for timhl'r o.>pPrations two rat.f"s havE> hef"n stipulated, 
oue_ for fit"st class logs at so much pf"r khandy of passed logs and another for 
second class logs (pieces poles and rafters) at a share ra.te and in the case ofteak 
and other sleeper yielding t-imber a third class rate at so much per passed 
sleeper or sleeper piece. 

. . 
( Note.-If only one rate f9r logs delivered at t-he depot be fi..xed, contractor<> naturally would, if the 

rate be a share rate, bring out only good logs to ju:::tify a high share and leave the rest pieces poles and 
rafters behind, or; if the rate be at so much per khandy, convt>y every single piece to the depot. as log and 
get. payment for it all at full rate ; gent>rallv contractors neglect bringing 2nd class logs and sleeper 
pieces bt>oause they are not. as profitable to the~ as the logs In order, therefore, to achieve due economy 
of the produce felled as well as to avoide unjustified payments to contractors the diffl.lrent rate~< are nece!l
~ary and the contractors should be bound to bring everything that is stipulat-ed ) 

(e) whf"re a saw mill exists no slef'pers wf'r<' prepared ~y contractors. 

(/) where contractors were allowed to prepare sleepers such operation was 
carried out only in the fixed forest. depot. 

. ( Note.-In this way the waste mat-erial (slabs, etc ) which has a value will not be lost ,::ight of as other
WISe It. would be, should the operation be carried out wherever the sawver;: choo~e and the mat-erial left 
scat-tered over the compartment ). · 

(ii) Operations by · purchasers-St"e that .. 

(a) all coupes due to be exploited in one season wPre laid by the surveyor 
during the previol.ts working season; 

(b) the reservation was completed by the end of Ja.nnary a.t the latest: 

(c) the sa.le of coupes was completed not Ja.tt.f"r than the fint wef"k of .Tune. 

(d) the agreements which fhould be kept ready in all respects excepting 
dat-e. names of ~ontractors a.nd amount, were completed and orders to Range 
Forest Officers t.o permit ('Ommencement of opP.ration in the coupeR wer<' 
ili!sued hr 1st July. 

. \ ~'liQte.-A;;, it i" nece~sar:-.~ to re::;t-~ict the date of completion of coupe operations to 3l~t l\lareh in order 
dw.t ~-~e \":hole ·~f the followmg April an~ ~fay may be availabl.- for inspection and correction of the bad 
"ODdlhon m wh1?h the coupes W<'I-e lt>ft, It I>< equally nt>Cessary t-hat ]st .Tulv should b .. fixed a.~ the date of 
eo~nencement u! ordt>r that the l'ontractors ma.y.haYfl ,.11fficit>nt timfc' for" their work and no e:xeust> for 
askm~ for ext~ns1on. S~ch an a.rraugem .. nt will also enablfc' t.he establi .. hml•nt. tn eoncentrate thei,r 
at.t.enti~m on fll'e pro!echo_n between l?ebruary and llnv M otherwise it would be impm:~ible for tht>m to 
do so 1f the I'f'!lervat.ton (Item (b) above J 111hould continue throujihout the aeason) . 
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(101) Jfarking and Othtt' Rfgi8ttrs-Jlarkin.g Register ( Form G. F. M. U ).
See that-

(a) a.ft.er ma.rking for each coupe is completed, an abstract of estimEtted 
outturn by all major &pecies, such as teak, saja., Haldu. Kalam, Sissum, 
Bio Khair, Tivas and misoolla.neous specif'IR iR prepared and in<'.orporat.ed at 
the end of t.he list. 

(b) in the remarks column, the number of timber species of each cat.egory 
expectf'!d from the tree is shown. 

Conversion Register (Form G. F. M. 15 )and Daily Measurement Rt.gister (Form 
G. F. M. 16).-The conversion register is only a. kacha exercise book, in which the 
kamgiri Forester not-es the number and clas.sifioation of the pieces marked on each 
tree for cross-cutting eo that he may check that conversion i ~ being done according 
t.o his instructions and there iS no wastage. The entries in the Daily Measurement 
Register should be compared with those in the Conversion Register and it should be 
seen whether conversion has taken place as per cross cut marks ~iven by the 
Kamgiri Forester . 

./u.nglt> Register (Form G. F. M. 17 ).-The details in columns 1 to 5 should be 
in harmony with those in the marking register for each tree and the figures in 
columns 6 to 10 with those in the lfeasurement Register. Columns 11 and 12 should 
be written when pass and Ravangi Patra.k are issued and column 13 should be filled 
np from the details filled in column 7 of the copy of the Ra.va.ngi Patra.k returned by 
the sale Depot Officer to the Kamgiri Forester. 

Ravangi Patrak (Form G. F. Jl.18 ).-The details in columns 2 to 6 should 
he in harmony with those in columns 2 and 6 to 9 of the Jungle Register, and the 
!ale dE.'!pot number givt>n by the sale Depot Officer in column 7 against each log in 
the copy of the Patrak returned, should be posted in column 7 in oifice copy and 
also in column 13 of Jungle Register . 

.J.ll.ontltly Progress Report (Form G. F. M. 19).-This is to be compiled from the 
Registers referred to above, and submitted to the Deputy Conservator of Forests, 
punctua11y every month. 

(102) Pass Boo/c.-The counterfoils returned by the sale D~pot Officer with 
the copy of the Ravangi Patrak, are to be pasted with the counterfoils. 

(lO:J) F-irst offence Report Boo/c.-Follow aerial No. 86. 

II SALE DEPOTS. : 

(104) Test on tlte Ground.-(i) See that there is neatness in arrangement and 
fa.ciJities for stock taking-the first esRentials in all sa.le depots. 

( ...Vou.-Theso can be secured in the following manner. Different areas be a.~signed fol' different 
kindR of timber and each such area be sub-divided for the timber of differt~nt contractors. There t<hould be 
timber of each kind in one place to enable both the seller and the customer to find thingR easily and timber 
of each contractor in one pl111C6 to facilit>at.e rendering oJ contractor's accollnt &II wtoll M stock taking. ) 

(ii} SE-e that the arrangement is done by an officer not lower in rank t.han a 
forester. 

(iii) T<>st at lt>aRt 2;) per eent. of t.he meailurementR of Jo~s on tb~ ground on 
tht>se point!'! :-

(a) Tht> mt>asurements of the length should be taken. as if t.he log8 were 
cro!'l~-cut at t.he t>nds with a saw. If thf'l logs are not RO cross-cut the measure
ment flhonld he taken betwt>en the points at whieh the ends would be cross-cut .. 

(Bk) F..ti-8!+ 
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APPENDIX XVIU-:contd; 

, ! (li) In the measurement oflogs containing drag~holes a:t either or both of 
the ends an allowance should. be made on the masurement of cubic .meter 
for each drag-hole i. e. , if there are holes at each end of a log the allowance 
should be ;02 cubic meter if at <me and only then .01. cubic meter ~ould be 

. ,:·'·:allowed:. ·' ·, · 
· ' :(c) ·Length sho~ld ·be t8:k~n to the riearest 5. c: m. fr'a.ction ·below '2 1(2 c.m. 
being dropped and over 2 1/2 c.m. reckoned as 5 c.m. 

(d): Girth should b~ taken·of all squared ~nd roup.d logs in the ~entr~ to the 
nearest c.m., 1/2 c.m. and under being dropped and· over 1/2 reckoned as 

. ..1 c.p1 .. ;Moss, bark, C!)w-~ung,., mud etc., UP.on the log lik~lY. to vitiate its 
,. measurements· should· be remove.u. (q'hatter girth) 2 X length . cubic contents. , 

• .'. 'c ": \ ~ • ;, . ' ' ;-t, • ,•: ·.. • . • I .I • ., . I • • • 

; .. (1J>5) ' ·Test in t~e office: .I)epo~ Rkgiitkr. (Form. 0. F_. M. 20).-(i) See that whete 
mor.e:tb~n '·one. d~Visio_n ~re co_ricer~ed a ~epar:~J~~ regist'er is kept for e~c~ diviSio~. 
I ~ .'• 1 ' • 

0 
I ', 0 It '\.... : , I , ~ , I I • • J •• : ,'·'• • ~ '· I 1. •'ll ' 

' · · ', I • • ~ '· ' · • • ' , •. . ... . - · · • 1 , • , • • • -- • • 

(ii).·· rhat the ser~al'~Uml?er· in ea.~h ·register ·commel}ceS from the date of·close o't last' aiinmil sale':'""'. . . ' . " :... : ·• . .. ... . ..• ,, . . ' . . . .. . . . - . . . 
.-: 

(iii) Test every entry of cubic contents with the ready-reckoner. 
~.,_'· f l \ I ,; a: • • r·, , " ' , o o , ' • r , , 

. · ( Note . ......-A,log or stack_shall.consisi\ of OI\O-l:>Ottoni log ( whi~h should not be first class or·pole and all 
the logs or poles resting· on it. · As ~oon as slot 'is completed it .. ri:mst ba entered in the regist-er of disposals 
Form No. 22 ) •. ' 1 • : '• • : · • ·:l ·:. · ,--, ... · · · ·· · . . . 
:.t 1 .• 

._,. 
,t •• '.tl .~ ·, . _: .. .. ... 

'(tv) ·.See· that ·.against .each;log in column. 13 -is entered the serial number of lot 
or stack of the Lotvari Register.· .· .. L .. · 

. , . (v),. Tr~ce, each log .into s:uch lot. _. 
• • • I , • • 1 , , ;.,• ; I ·~, ! . ' • , , • , , . 

' . •. ,. ' • . I ~. :' :. .•' ·• • ~ • : • . , • .• . ' 

, ~. p06(' .iotivtir.i /leg{st~r an:d _J)epot sale ,and;Deltvery Register.7L.otwari Regist~r 
.(1i'orrr!; ·a.: F •. llf.. 21,):~(i) The~ :r~gist~r will be .maintained separately for each 
lot or stack'.''" As th~ logs are received, classified q:uality graded and kept in the parti
cular stacks, their measurements and other particulars will be incorporated in the 
:regi~~yr:, 1 •• , _., : 1 • . , : , , • ; , • •. • .•. , , • , •• , • • • . . • 

•• J . ! , ;1 . •• • '· . • ' • t . _. ' .. • . •. .. • • ! : • . • - ~ • 

( ii) Two or three p"ages 'wili be. kept for. each. st"ack t.o ~11 in details. 

(iii). After each stack has its full quota of logs (wagon load) it 'Yill be closed 
-and totals of volume ·etc., written: below the stack entries .. · · · 

'Depot saie and 'nelivery ~~gt;st~r ( Form. G. F. ll!. 22 ).~(i) The entries in 
columns 3 to 6 should agree to those in columns 1· t'o 3 and 8 of the Lotwari Register. 

(ii) Trace the credit shown against the amount of sale in column 8 int.o the cash 
book ·and the bill.. , ... , . · :. . . · 

(iii) Check the pass: n{iffiber and date entered in colunin 11 with the counter-
foil in .the . pass , book... -~ , -~ , . . . · . · ... 

. (~ote.-See tha; ~~~-link between t~~ ~e~isters.'m~ntio~ed ab~ve, ~s carefully m~~tained as stated 
above m order to facdrtate clwck of 811Y operation from start to finish.) ' · ·· ' · 

. (107) f!toclc Taking-Has the Divisional Forest 'Officer attested the register in 
token of his annual stock-taking on the ground ? · 

(N ote,:...._In stock. taking check· t:li~ r>t'~ck. of unsold logs on the ground with) 

_ (a) t~e balance o~ inc?mpl~te lots in the register of receipts which ha.s not been 
transferred to the register of disposals, and · · 

(b) tl;e b~Jance of lQts rem~ining -und.isp?s~d of in .. th~ latter register. 



APPENDIX xvm-concld. 

(108) Auction Sales.-(i)' Wa&.a.ny t<imber. from the depot sold except at regular 
a.uction sale without the express permission of the Conservator 1 

. j:. .. ~~· .. ·:} ·~ .... ··~·:·· "· ..... 

. (ii) Have the conditions of sale give:q in Press No. For 270 been duly adhered 
to in all cases ? ·· · .. .,. · -: .. ~ · . · ·. : -~ 

•' .: . ·y, J , •' 4 ,J 'I • j , " • 1 • 1' 
(iii) Was the rule of payment of 25 per cent earnest money st~i~tly enforced t . .,..,,' 

(iv) See whether, when according to the conditions of sale, any timber was 
proposed to be resold at the risk of the original purchaser, a. registered notice 
announcing the resa:te-::'Yas sent to the defaulter giving it time to reach him well 
b £ tli ·-3 I ... ~. . e ore .. e. s~ e. , ; ',;, ... , · 

~t· ~ I : • _ ·. .._ ·: ' · · t• l' ~ ' 0\ ..... ,..· ' ·" .. ~ ~ ; t ' I .. ;. • ~ . f. ' '· • ~ ~' ' f · ~··, 

(No~-A last chance <?fp&ying up the dues if he-cares to do so should thus be given to the defaulter). 
~ , ··~ . 

(109) Bta Bo.CJk .(._.F,orm G. F. M. 7 ).-(i) Check each bill with sale slip as 
regards the kind, quantity and amount of sale of the material. 

~ -: . .• .· 4 !. 

(U) .Trace each payment endorsed o~ the back of the bill into the ca~Ii book. 

(110) File of Sales slips. -(i) Are the slips pasted in the order of date of sale ? 

(ii) Is each slip attested by the·Deputy Conservator of Forests 1 

(Ill) Receipts Book ( Press No. For 81 ).-Follow serial No. (74). 

(112) Oash Book.-(i) Check the posting on the Dr. Side with serial Nos. 109, 
110 and 111. 

(ii) Follow serial No. 54 (i) to (viii). 

(113) Wagon Pass Register {Press No. For. 22 ).-Follow serial No. (95). 

{114) First Report ( Press No. For. 128 ).-Follow serial No. (86). 

(115) Inquiry Report (Press No. For. 116 ).-Follow serial No. (87). 

(116) Register of Stores Tools, and Plant (Press No. Gen. 44).- (i) See that it 
is kept in the same manner as the range register. Serial No. 47. 

{ii) Check the receipt side with the divisional register and the issue side with the 
file of acknowledgements and see that the balances brought forward are correct. 

(Note.-The account of stores at the ·sale depot may be independent of the range account). 

(iii) Does the last balance tally with the stock on hand? 

(iv) Have the articles been kept clean and in order 1 

(v) Is the register attested by the Deputy Conservator of Forests in token of his 
annual inspection t 

( 117) Register of Receipts and issues of Documents ( Press No. Gen. 33g and 
33cg ).-{i) Examine whether there is unnecessary col'respondence or registering 
a.nd lengthy writing. 
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FORl\1 G. F. M. 1 

Vide Appendix XVI J 

Fore~t Dep&rtment, Gujarat ......•....... Cirele 

Record of 

Ranges Rounds and Beats 

Rounds and Beats 

Beats 

.Division 

in the Range. 

Round. 

Serial Name of Range Sr. Name of Round Sr. 
No. No. No. 

Name of Beat 

1 6 

N~of ~&of 
Forest eaeh 

village (if UD· vill&g& 
organised) or of all Remarlu! 
or Blook and oompart
Compartment ments of 

if eaeh block 
orranil!ed 

7 8 



.OJUI G. 1'. II. 2 



FORM 

( ArticleA 

Forest Department, 

Register of Forut LandtJ given out for Cultivation on Temporary Leases in the 

Plot 
No. or Purpose 

Serial Name of village Name of occupant Survey Area given for which 
No. No. granted 

No. and Deposit, if 
date of any, in cash 

A11sessment authority or Posta.l 
per year giving out Cash 

the land Certificates 
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G. F. M. 2 • 

. 254, 310). 

Gujal*at 

Round-

' . 

Range, 
. .. ~ . ' 

·Credit item No. and date 
of recovering asl!lessmeni · 

. for tpe year 
Date of ente~- ·'- · ----~· -=·..;·~1 .... · -----

,, •.·tb•loaae - _ .• ,, 

... ";..! 

Diviaion. 

Value of growth sold 
Number 

and kind of Number 
reserved · and kind of· ~mark• 

':•, ·:: ·: · · trees·ifanv boundarv 
CreditedJ · in the • ' tre .. • 

.Amount to item area 
No.and · 
month 

1 ! 
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~'OIL\r (~. F. M. 3 

VMR Articles 123, 124 ) 

Oert·ificate of transfer of rharge of the ofFre of tlt-1'-Deputy GonsPrJ•ator of Fo·nsts, 
. • . • . . . • . . . . . • . • . . . . Dit•ision. 

Dated at 

Th.., 

I cerlifv that I received charge of the ........ : ... Division from Shri ....... . 
. . . . . . . . . . ·. . . . • • . . . . Deputy Conl'lervator, on the forenoon/afternoon of thi11 day. 
of 

I received *the sum of cash rupees 
the Cash Book on this date. 

the cash balance. as 8hown by 

I have examined all the office books and found thf'm posted upto date. 

I have received the needful vouchere~ belonging to t.he accont8 of the current 
month, and have made myself acquainted with all outstandings and liabilities on 
a.ccount of the Department .. 

I have examined the live and dead-stock, as well as the books, maps, office 
records, and office furniture at headquarters; and havf' examined the depot registers, 
which I have found posted upto date. 

I ha-ve recei-ved one cheque book Xo ......... unused, as well as cheque book 
Xo ......... containing cheques Nos. . . . . . . . . . The connterfoils of the previous 
cheques have been written up. 

Timber and Forest Prod·uct. 

I recei-ved* charge of all timber and other fore • .;;t produce shown as balance in the 
stock return Form Xo. 24: of the Gujarat Forest .Manual on this date. I 
have satisfied myself on the nature a.nd the condition of the following classes of 
property of which I have taken charge of the first five by examining the registers and 
other documt>nts in the office and of the rt>maining four by personal inspection :-

( 1) Demarcated reserves. 
(2) Plantations. 

(3) Timber depots and revenue stations. 
( 4) Buildings, roads and bridges. 
( 5) Live stock. · 

(6) :Machinery, stores, inst.ruments an:d tools. 
(7) Books and maps. 
(8) Office records. 
(9) Office furniture. 

Countersigned. 

Dt-pnty C'onser:vator of il,nrf':!lt~. Deputy Const>rvator of l''orf'Ht8 . 

Relieved Offict>r. Relieving Officer. 
-:-:-:-:--:-:-::-~--::---------------- ---·----- ... * rm Articles 123 and 12f. 



FORM G .. F. M. 4 

( Vide Article 142 ) 

Forest Department, Gujarat 

.Register sh()U)ing the re8'Ults of enquiries made as to the sufficiency of the security furnished by· Foresl Officers in the •.••. •.. Division, 
••••.••.• • Circle vide Governmenl Reaolution No. 7407 dated 21st July 1908. 

Co01!8• Names and desi· .Amount Nai.ure of - Name of sUreties, Names of new sureties, Amount of ae~urity Date of last report Consorvato1·'a 
cutive gnations of of 900Urity seourity if any, and date.s if any, substituted if any, for which each from MamJatdar to :In.epoct i" n Notes. 

No. OJlicera requi· given given of their bonds for former ones who surety is liable on effect that surety is 
red to give have died or withdrawn account of other offi· alive and suitable 

Beeurity or whose fitness is cers, whether in the ' 
considered doubtful, . same or in any other 

and dates of their seou· department 
rity bonds. 

1 2 3 4 IS 6 8 9 

Date Deputy Conae"ator of !'oreets. 

c:, 
;~ -
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FORM G. F. l\1. 5 

( Vide Appendix XVI ) 

Forest Department, Gujarat 

Distribution liBt of forest BUbordinatu in the 

Circle 

Division for the year 191 

( Vide Government P~solution No. 8210, dated 23rd November 1903) 

No. . Beat or RoUDd Name 

1 2 3 

Pay 

' 
Rs. 

Date of joi.ninJ 
pNient poat 

0 
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FORM G. F. M. 8 

( Vide Appendix XVI) 

],orest _Department, Gujarat Circle · 

. . .Register of L«Jve gra~ed to the Fores• s.ubord~nates in - the Bange. 
Division for the year 19 (vide Government Resolution No. 8210 

dated 23rd November 1903 ). 

Leave granted Extension granted Remarkl 

Name Rank Kind From To From To From To 

Date of 
rejoining 

1 3 4 0 6 7 8 9 10 11 
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FORM G. F. 1\I. 7 

Vide Articles 190, 248 ) 

Guj&ra.t, Circle Range Division. 

Bill No. of 19 •. 19 

List of Timber or other Produce sold to Bhri . ••••••• - •.• 
from the Coupe Depot f forest. 

Depot Description of timber or produce Measurements Rate Amount 
No. 

Length Girth Cubic 
Metres 

1 2 3 4 5 6 7 

.R.s. 

N. B.-This form should be utilized for Depot. and other sales when the purob*'f!e money is 
not fully paid at the time of sale. 

Dated 19 

Received as follows :-

Amount 

1 

Dr. item number of oash Book 
and da~ 

I 

Range Forest Officer 

( Reverse of Form No. 7 ) 

Initial of Range Officer 

3 



Gujarat, 

Bill No. 

365 

FORM G. F. M. 7 

( Vide Articles 190, 248 ) 

Cirole, 

of 19 , 19 • 

Range, Division 

List of timber or other produce sold to Bhri •••••••••••• 
from the Coupe, .. Depot/Forest. 

Depot 
No. 

Description of timber or produce Mee.surements Rate Amount 

Length . Girth Cublio 
Metres 

1 2 3 4 6 7 

;Rs •. 

N. B.-This form should be utilized for Depot and other sales when the purohaae money ia not fully 
paid at the time of sale. 

Dated 19 

Received as follows :-

Amount 

1 

(Bk)E-6-92 

Range Forest Officer 

( Reverse of Form No. ) . 

Dr. item: number of Cash Book Initial of Range Officer · 
and date 

2 3 



FORM G. F. M. 8. 

Guja.rat, _ ...... . ............... Circle. 

D. . R -... • • • • • • • • ITiBlOD., • • • • •. • • • • • • • • •.• • • • ange., 

Permit No. 

1. Name of applicant. --

2. Kind of wood and estimated 
cubio metres. 

3. Amount paid in advance. 

4. Name of forest 

6. Time allowed 

6. Cubio metres of logs prepared -
within the time allowed. 

7- Price according to seigniorage 
rate. 

8. Less amount paid in column 3 

t. Balance due to or from 

10. Date of paymen~ or receipt. 

FORM G. F. M. 8 (Press No. For 170 

( Vide Articles 260, 251, and 392 ) 

Gujarat, ..........•.......... ~ · ... . Circle, 

D 
•. 

.. . . . . . . . . . . . . . Inslon, . ...... .. ... . . . . Range, 

Permit No. 

. Immediately on felling the trees marked by a forest officer in the forest named 
in column 4 within the time allowed in column 6, the applicant should inform the 
forest officer of the same, have the logs measured, then pay in the amount detailed 
in columns 7, 8 and 9, have them stamped and remove them out of the forest within 
the time allowed. Materials left after expiry of the time allowed will be forefeited. 
Failing to act in accordance with the standing ·orders in force in this connection he 
will be liable to fine. This permit will be sent to the officer appointed to execute 
it, a purchase certificate being given to the permit holder in lieu of it. · 

Kind of Cubic Prioe Less 

Na.Dle of applicant 
wood . Amount Name of Time metres according amount Balance Date of 
snd paid in forest allowed of loge to paid in .due to payment 

estimated e.dvence prepered seignto· column or from or 
cubic within rage 3 · receipt 

metres the t ime rate 
allowed 

1 3 4 5 6 7 8 9 10 

Ra. Rs. [Rs. 



l 
Forwarded to the Round Officer ..•.•••. 1 • for 1 

( Reve1·se of Form G. F. M. 8) ( Reverse of Form G. F. M. 8 ), 

oompliance. Forwarded to the Round Officer •.•.••..••••.•••.•.. for compliance. 

Date ............ . 
Date .......... · ..... . Range Forest Officer • e 'II I I f I .• e I • I • I 

Range Forest Officer ••••...•.• 

Date on which trees were marked 

Measurement 
Date of meaeu:rem.ent · Log Kind Oubio Rate_ Amount Date of Date of ·· 

No. of metres pu.r oubio delivery, removal 
log Length Quarter _metre and from 

metres girt!l signature forests 
oentl· of permit 
metres holder 

~ 
2 3 4 5 6 7 8 9 10 = ... I 

Rs. - Rs. 

Place ................... . 
Resubmitted to the Range Forest Officer, .......... _ ... 

- ·-

Da'te . .......•.••.. 
Round Forester ............ _ -
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(FORM G. F. M. 9 (Press No. For 169) 

( Vide Articles 250, 251 and 392 ) 

This form should be printed in triplicate so· as to be written with carbon 
paper, the original and duplicate copies being white and triplicate copy green. 

Permit No. 10. 
Name : Dattusing. 
Residence : .Mandvi. 

Forest Date of expiry 
of grant 

1 2 

Pipalvada forest 14th July 1969 

Pipalvada, 4th June 1969. 

Permit No. 10. 
Name: Dattusing. 
Residence : Mandvi. 

( Original white copy ) 

FORM G. F. M. 9 

Gujarat, Surat Circle, 

Vyara Division 

Descripti.on of 
timber or other 

produce 
3 

Firewood 

Number or 
quantity 

4 

4 cart loads 

( Duplicate white copy ) 

FORM G. F. M. 9 

Guj arat, Surat Circle, 

Vyara Division 

Forest Date of expiry Description of 
of grant timber or other 

Number or 
quantity 

1 
produce 

2 3 4 

Pipalvada forest 14th July 1969 Firewood 4 cart loads 

Rate 

5 
Rs. P. 
1-00 

Amount Remarks 

6 
Rs. P. 
4-00 

7 

Pipalvada. Forester. 

Rate 

5 
Rs. P. 

1-00 

Amount Remarks 

6 7 
Rs. P. 

4-00 

. Pipalvada., 4th June 1969. Pipalvada Forester. 
( Reverse of duplicate copy of Form G. F. M. 9 ) 

Date of receipt, 6th June 1969. 

Permit 

Date of measurement and delivery, 13th June 1969. 

Quantity delivered, 4 cart loads. 

Guard 
Forester 

Pipalvada. 

Permit Guard Pipalvada. 
Forester 



~ Permit No. 10. 

Na.me : Da.ttusing. 

Residence.: Ma.ndvi. 

Forest, Date of expiry 
ofarant 

1 "2 

Pipalvada forest 14th July 1969 

Pipa.lva.da., 4th J wie 1969. 

369 

( Triplicate green copy ·) 

(FORM G.:F. M. 9 ) 

Guja.rat, Surat Circle, 

Vyara Division. 

Description of Number or 
t,imber or other quantity 

produce 

3 4: 

Firewood 4: cart load. 

Rate Amount Remarlul 

o a T 

Rs. P. 
! 1-00 

Rs. P. 
4-00 

(Pipa.Ivada. Forester, 

Reverse of triplicate copy of Form G. F. M. 9) 

Da.te of receipt :6th June 196~. 

Permit 
Guard 

Forester 

Material prepared 
(kind·or quantity) 

1 

Pipa.lva.da.. 

By which route 

2 

To be removed 

To which place 

3 

.Within which period 

Firewood 4 cart loads Pipalvada, Me.ndvi Mandvi odays 

Da.ted 25th June 1969. 

Guard 
Permit Forester Pipa.lvada. 

(Bk) E·IS-93 



FORM G. F. M. 10. 

GUJARAT, Baroda Circle, 

. . . . . ..... Division. 

Purchase Certificate No. · 

L No. and da.teofperm.it ... . .. of .••••. 1970. 

2. Name of permit holder : 

3. Kind and quantit.y of produce : 

·4. Amount Rs. 

5. From which forest 

6. Period days. 

Range Forest Officer , , •••••• 

Purchase Certinca.te No. 

Number &Dd date of permi' 

1 

of 1970 

FORM G. F. M. 10. 

( V ilk Article 250 ) 

GUJARAT, Baroda Circle, 

....... . .. . Division. 

Name of . Kind and Amount 
permit bolder qua.n~ity of 

produce 

2 3 
Rs. 

From which Period for 
forest bringing 

materiel 

5 8 

. .days. 

Range Fore~~t Officer, .• •••.. , •• · 

Date of receipts : 

Material prepared 
!kind e.nd quantity) 

1 

DH.ted 1970. 

(Reverse of Form G. F. M. 10) 

1970. 

To be removed 

By which route To wbiob place 

2 8 

Round Officer. 

Within which period 

4 

•...• • . . days. 

Round Officer. 
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FORM G. F. M. 11 

·(·Article 338 ··)- · 

Forest Department, Guja.rat,-----_....Circle---~Division .. 

Forest Range :-

(1) 
Nature of work :-. 

(2) 

Month 

1 

Record of sanctioned works. 

No. and date 
of sanction 

(3). 
Alnount sanctioned 

(4) 

_ Particulars of expen~ture Amount 

3 

Completion report sent to Conservator of Forests, ----.Circle under letter 
No. . ,dated.-------, ,, 

Deputy Conservator of Forests. 

-----Division~ 
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FROM G. F. M. 11. 

Gujarat,------·---_,.Circle,--:---.-Division. 

( 1) Forest Ra.nge : 

(2) Name of work : 

(3) Year of construction : 

( 4:) Original cost : 

Year 

1 

Addition and alterations 

2 

Cost 

3 

Total Cost to-date 

4 

Place : Deputy Conservator of Forest, · 

:Date : -------.Division. 



FORM G •. F. M. 12. 

( Vide Article 339 } 

R.eporl of wark& completed, during the month . of ,19. in the ·Division. 

Serial 
No. 

' 
,. ~ 

· Name of work 
Sanction 

. Authority Num
ber. 

Amount Peroen· 
of. Expended Saving Excess tage pf Remarka 

D ate · estimate , . excei!B 
if any 

~ ' 1,. ' ' r I 
,. i 

Rs. Rs. Rs. Rs. 
,, : , ,. 

" I I ' I 

'r: '.!r: 

No. . of 
·Submitted to the Conservator of Forests, •1 : . · 

Circle, through the Acqountant Gen~ral, Rajkot. 

Date: 11 . Deputy Conservator of Forests, 

---------Division. 
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FORM G. F. M. .13 

( Article 368 Note ) 

Form of Certificate to be Bent by the Range ·Forut Officer, 
after examining the Coupe. 

, I, . Range Forest Officer, certify that I 

have personally examined Coupe No. ----of Block No. · of Range. 

I. Details of the work done by the contractor according to the terms of the 
agreement :.....:.. · 

(1) Sto~Is of the trees cut have been dressed properly. 

(2) Stumps of trees are not covered with branch wood, etc .• 

(3) Reserves have been well protected and are correct according to the Register. 

(4) Roads have been fire-traced according to the terms of the agreement. 

(5) Proper arrangements have been made to prevent cattle from grazing in 
., the coupe and no damage has been done to the stools by cattle. 

II. Detailsofwork done at Government expense or with the assistance of 
guards as the contrctor did not work according to the terms of his agreement. 

(1) Contractor's uncut trees have been cut. 

(2) Arrangments made to clear the coupe of timber and firewood left by the 
contractor. · 

(3) Undressed stumps dressed. 

(4) Stumps of cut trees cleared. 

· (5) Roads have been fire-traced. 

(6) During the whole working season ------ cattle grazing in the 
coupe were impounded. 

(7) Damage was done to reserves and so trees were taken instead, 
Weekly, etc. statements submitted in this matter accompany. 

(8) If no trees have been taken instead the reasons should be given here. 

(9) Of the uncut trees found on rocky ground (or if there is some other reason 
it should be mentioned ) . · . 
ha~e bee~ reserved, marked and numbered. 

This certificate is given after personal examination of the coupe. 

Range Forest Officer. 



. 
F. S. No. 

S. No. of SPecies Girth at 
the tree . breast 
marked height in 

C.M. 

1 2 3 

375 

FORM G. F. M. No. 14. 

( Articles 239, 249 ). 

Marking Register 

I 

Estimated Remarks Sr. No. Species 
yield in of the 
cubio tree 
metres marked 

4 5 1 2 

Coupe No. 

Girth at Estimated Remark• 
breast yield in 

height in oubio 
p.M. metres 

3 4 I 

Remarlc8.-(i) This register will be prepared by.the Marking Officer giving the 
details of all trees marked for felling. 

(ii) It should be prepared in triplicate for distribution to (i) Territorial 
R. F. 0. (ii) Logging R. F. 0. (iii) Kamgiri Forester. 

(iii) After the marking for each coupe is complete an abstract of estimated 
outturn, by all major species such as Teak, , Saja, Haldu, Kalam, Sissum, Bio, Khair, 
Tiwa.s, and miscellaneous species will be prepared and incorporated at the. end of 
the list. 

(iv) In the 'Remarks' column the number of timber pieces of each category 
e:rpected from tree should be shown. 



Date of cross cut marking 

Sr. 
No. 

Tree No. S~ies 

1 2 3 

1 478 Teak 

376 

FORM G. F. M. 15 

(Article 239, 249) 

Oonversio'lll Register 

Pieces marked for cutting 

Sr. No. of Classi- Length in 
each piece fioation metres 

4 5 6 

1 Log 3.5 

2 Log 2.5 

3 Rafter I 4 

Post-II 3 

Remarks 
(Condition of tree etc.) 

7 

Remarks.-(i) This Register is to be maintained for the guidance of the Kamgiri 
Forester at the time of giving cross cut marks on felled tress so that he may check 
that conversion is being done as per his instructions and there is no wastage. 

(ii) This will not be a bound register-but a kaccha. exercise book. 



Felling Seri~ No. 

TrM Species lwigle Io1 
No. No. 

l I 8 

3'17 

FORM G. F. M. 16 

(Articlos 239, 2,1, 2'9) 

Daily .M eaaurement Begi~ter 

Coupe No. Name of the Village, •• , •••• 

Keallllrement · 
Date of Remark• 

·Length in Mid sirth in Oubio metre• mdiiUrement 
· Ketr•. oOilti·metree 

' 6 6 'J a 

Remark.t.-(i) This Register will be maintained by'Kamgairi Forester. 

(ii) The Register will be filled in daily on the stump site as the conversion 
into logs and rafters etc. progresses. The entries will be checked against the 
Conversion Register so as to see that the conversion has taken place as per the 
QfOSS cut marks given. 



Details of Marked Tree& 
Tree No, Date of 

Species Girth at Appro xi· felling 
breast mate 
height yield in 

piooee 

1 2 8 4 6 

FORM G. F. M. 17 

(Articles, 239, 249.) 

Jungle Register 

Log Measurement details 
Cubio 

Jungle Length Girth in Metr!'A 
Log No. in Centi· 

metres, metres 

'6 7 8 9 

Dato 
Dutaill! of Transport 

Remarks 
of TraDBit Ravangi Bale 

mea.sur· Pass Patrak Depot 
ement No. No. and No. 

date 

10 11 12 13 u 

• ~ 

Remarka.-(i) This register should show all the details of each Jog from the time it ia produced in the coupe to the time it, 
reaches the sale depot. 

, . (ii) Columna 1 to 5 are to be filled in from the 1 '1\larking Register" (Form GF~I 14) and 6 to 10 from the Measurement 
:·.Register (Form GFM 16). 
,., 
. · (iii) The Register is to be maintained by the Kamgiri Forester from the first day of beginning of work in the coupe to the last 

' ' day of the close of the work and until aU the material is transported. This copy of the Register is subsequently to be used by all 
<:oncerned for checking and scrutiny whenever necessary. 



Felling Series No. 

Date ~f Despatch 

379 . 

FORM G. F. M. 18 

(Articles 239, 249) 

Ravangi Patrak 

Coupe No: 

Details of material despatched : 

Vilhtge : 

Ranger : 

Transit Pass: · 

No. and Date 

Name of the oartman or 
Driver(with truokNo.) 

Species Jungle Log Length Mid girth ·Cubic Sale depot Remark11 
No. in metres in centi- met.res ' No. 

1 

Place of issue 

Date of issue : 

2 3 

Kamgiri 

metres 

7 8 

Forester 

Guard. 

I eertify that the material as detailed in the above columns has been received 
at the depot and has been duly verified and ~odification .made ;where necessary. 

Depot : 
Date : Depot ~uard. 

(i) Ravangi Patrak is to be maintaned by the Kamgiri Forester and the 
despatch of each lot of logs from the coupe to the sale depot is to be covered by the 
Ravangi Patrak. · 

(ii) The Ravangi Patrak will have 3 copies of which two, with information in 
columns I to 6 filled in, will be sent with the logs to the sale depot. 

(iii) At the destination sale depot, the details will be checked by .the Depot 
officer and one copy returned to the Kamgiri Forester through the R.F.O, in 
acknowledgement of the material received. 

{iv) Ravangi Patraks also serve the pmpose,_-of transit passes. 



FORM G. F~ M. 19 

(Articles 239,. 241, 249) 

Felljng Series No Coupe No. 
. .M omhly Progrua Report . 

. Rang& Report for the month of ................ . . 

Sr. Specie• To.tal Details of t.rees felled No. of · Details of oonversiou No. of B!Waooe · Details or material obtained No. No. of tre&ll - Tree11 No. of 
wees .&S To the During Total remain. Tot.h& Du.ring Total l'&jooted trees rema- To tb& end During Total 

pel' mark- end of the iDgto b& end of the ining to of previ- the 
iDg list prerioM month feUed previ11ua mDntb be oonver• oua month 1110ntb 

month QUIDUJ w 

~t6ils or material despatched Bal&nD& 
to the Depot (Number and to be 

C11bio inotrea) deapat· 
cbed til 

To the end Duriug Tot. I tho 
of provio111 tho depot 

month Kontb 

I I •• ' i ·6 '1 8 • •• 11 lJ II 14. u; 16 17 13 11 

1 Te&k 706 .200 !60 "~ lit !10 0 too 80 .f80 '00 100 1500 180 

! Baju 
1,800 .00 J,!OO l,ZOG 1500 1,700 100 

I IIAJdq 

' K&l&ra 

i Bio 

• SiaMm 

1 Khair 

8 TiW'M 

• lli~Uaaeo\111 
ToW. .. 

Bemark~.-Complet.e information from all the Regiatera (Form G. F. M. 1• to 18) will be aent by the Kamgiri Forester to the Divisional Forest 
Office .(Logg~ng) through Range Forest Officer (Logging) ·e~ery month to show the progreea of felling, conversion, material obtained, despatched 
from Jungle to the depot1 etc. · 

Cot 
OD 
Q 



FORM G. F. ?tl. 20 

(Articlea 239, 242, 243, 245, !•9, 953). 

Felling Series :-Coupe No. Forest Department Gujarat, . Circle .Division 

Depot 
No. 

1 

PAlls No. 
Dat9 

Dat.e of 
Receipt 

ieg•~~r of Receipt. of Timber etc. in Depot.. 

(Depot Regiater) 

Serial Number or marka 
Deeoription of Jungle Registelo 
~produoo ----------------

of tNe of log 

Number or 

qwm~ ----------------------------------------Length Girth CubiG Allowan08 Net 
(in metres) (in 0 .M.) metres t'or ou.bio 

hollowtt metres 

li 6 1 8 10 11 12 

Bemarka.-(i) This Register will be maint~med sep&rately for each coupe a.t the Depot by the Depot Guard. 

Reference 
to lot 

number of 
the 

Register 
of 

d.ispoaal. 
(Form No •. 

12) 

13 

. . (U) On receipt of each consignment of logs from a coupe, the correctness of the logs received will be tallied with the Rava.ngi 
Patra.k and entries filled in the Depot Register. · 

· (iii) The Stack number in which the logs are placed will be filled in· after the entrie1 are ma.de in the Lotwari Register 
(Form ·No. 21 ). . 

"" 00 ..... 



Lot or 
Stack 

No. 

1 

382 

FORM G. F. M. 21 

( Articles 239, 242, 249 

Lotwari Register 

Measurements 
Species Depot -------------------·s. Nos. Length !!lid-girth Volume Allowance Net 

(in (in Centi- in Cubic for Vollim.e 
Metres) metres) metres defects in Cubic Total 

metre a 

3 5 6 7 8 

Particulars of 
disposal 

9 

Remark.s.-(i) Lotwa.ri Register will be maintained separately for each ~ot or 
stack. As ~he logs are received, classified, quantity graded and kept i"? the .Parti?ular 
stacks, their measurements and other particulars will be incorporated m this regiSter. 

(ii) Two or 3 pages will be kept for each stack to fill in the details. 

(iii) Mter each stack has had its full quota of logs ( Wagon Load ) it will 
be closed and totals of volume etc. written below t.he stack entries. 



Sr. 
Ho. 

Date or dispotal 
01' .. J. 

J 

Lot Ol' 
Stack No. 

3 · 

No. or 
logs 

. FORM G. F. M. 22 

(Articles 239,• 242, 2•9) 

Depo' SoJe and Delivery .&gititr 

Net volume 
in cubic 
met.re& 

Name and 
address 
of the 

purchaser 

7 

Prioe 
realiaed in 

Ra. 

Date of 
DeliYny 

9 

Signature 
of the 

purob.-r 

10 

Transit 
pass No. 
end date 

· 11 

Remarka 

12 

· Remark&.-(i) This register will give the det&ils in regard to the .fin.J dispow of each ataok imd oonatitutes the baaia for the 
preparation of the bill. · ·· · · 



Sr. 
No. 

1 

· Ravangi No. and date 

38-& 

FORM G. F. M. 23 

(Articles ~39, 2'9) 

Receipt Control Book ( Kac'AiM ) 

No. of loga Date of Receipt 

3 4 

Remarks 
(By truck or oart) 

5 

Bemorl.:s.-(i) The receipt guard should maintain a separate note-book for 
each Cloupe and note down t-he No. of pass and Ravangi Pat.rak as it is received in the 
depot. If one of the passes or Ravanais from the series is missing the fact should be 
jmmediately reported to the Range F~rest Officer concerned to inve-11tigatethe matt-er. 



. J' 

FORM G. F. M . . 24 

385 

(Bk)E-G--97 



Name 
of 

Depo' 

1 

•B' 

•co 

D' 

•E• 

•F' 

'A' 

3!8 

FORM 

Gujarat. 

Relvm of receipt~ and i&&uu of timber and other produce in depots 

Description of 
produce 

! 

Mahi logs 

Teak loga 

Teall poles 

Teall sleepers 
1.88 meters. 

Teak sleepers 2.13 
meters. 

Teak IICBntlinga 

Charcoal 

Firewood 

On band 1st June Received during the month 
1970 

No. or Cubic Whence received 
quantity meters 

3 ' IS 

2 1.1 Block XIX·20 
from one tree. 

2 1.71S Block XIX-20 

J 0.17 do. 

e do. 

I do. 

TranM"erred from 
'G' depot. 

liS 

1600 
cart loads 

No. or 
quantity 

& 

J 

s 
% 

9 

5 

!17 

Cubic 
met.ra 

7 

1.25 

1.21S 

0.21 

U.90 

Jungle wood scantlings 'D'forest 937 13.9 

Firewood From •c• 100 
cart loads 

Teakpolee Confiscated as 50 4.25 
per Form No. 29 

Teak scantlings do. 10 0.7 

.Jungle wood poles 1050 

Bamboos 2500 

5th .Tuly 1970. 

Total 

No. or 
quantity 

8 

' 
IS 

' 
Hi 

8 

%17 

1600 
car' loada 

100 
cart loads. 

50 

10 

1050 

2500 

Cubic 
met.ra 

g 

S.SI 

1.00 

O.(lt 

14.9& 

u 

,.25 

0.'1 





FORM G. -F . M. 25 

( Vid£ articles 246 and 249) 

. Gujarat : Surat Circle 

Register showing detaila of t•mber and ot'Mr forut produce credited in Form No. 24 and the quantity for whkh contraekws or worl:me~ 
were paid in •he ".A" Division during tl~e month of June 1970 · 

Ba.lancc in favour Work done du- T otal Quantity of timber Balance in favour 
of contractors or ·ring the month and other forest of Contra ctors or 
Workmen a.t the produce paid Workmen at the 

close of last for durin1 close of the 
month the mont ' · current .month Remarka 

Names of Contrac- From which To Description of pro-
iora or other Jungle which duce No. Quanti- No. Quanti- No. Quanti- No. No; Quanti· No. Quanti-

workmen Depot ty cubic tyoubic tycubic ofvou- ty cubie ty cubic 
m eters meters meters cher meters meters 

l 2 3 4 5 6 7 8 9 10 11 12 13 14 15 16 to 
00 

1. Sbri T . K. Gamit Block F Jungle wood poles 4 8,00 250 
eo 

1,050 1,050 
XIX-19 

2. Sbri A. N. Desai Block c Teakwood 5 1.92 5 1.48 10 3.40 10 3.40 
XIX20 Teak Hleepers 6 9 15 15 . 

0.17 meters 
teak sleepers 0.20 3 5 8 8 

m eters. 

Firewood 1,600 1,600 7 1,600 
cart loads cart loads cart loads 

Charcoal 15 15 7 15 

S. Shri C. P. 'G' Depo~ 
Fernandes, 

c Teak 
scantlings. 

217 14.90 217 14.90 217 14.90 

4. Shri Magan 'C' Depot D Firewood 100 100 100 
Maosukh. oa.rt loads cart loads cart load~ 

'D'Foreat c Jungal wood 937 13.90 937 13.90 937 13.90 
scantlings. · 

•A' oth July 1970 Deputy Conservator of Forests 
• A' Division 



l<.l 

t 
00 

FORM G. F. M:. 26 

(Vide Article' 249) 

Registtr of eimber • etc., removecl from 'ht jorest1 ancl usecl for Deparemental works 

Name of work · Range Division 

Particular~ of timber taken Partioulars of material sawn from eaoh log 

Meuurement of log Measurement 
Kind Desorip· No. 

Length Girth Cubio tioD . Length Breadth Width Cubio 
metres metl'el!l 

1 2 3 ' IS 6 '1 8 9 10 

-· ~·- ; 

Used for work 

Measi.U'ement 
No.--------------~--

Length Breadth Width 

11 12 13 

~ . . . .. - , . .. 

On hand at close of work 

Measurement 
Cubic No. 
metres Length Breadth Width Cubio 

metre& 

16 1'7 18 19 20 

Deputy Conservator of Forests, Bulsar. 



thjtJrcd, 8ura.l Circle 

.l.qtboritJ uncbt 
W"bfo .. puW 

Rug• 

1 I 

FORM G. ll'. M. 27 

(Vide, Article 252) 

Begi1~r offorul pro4vu removed by the RigAI/Privlltge AoLkrt ,,. the. Bufla.r Divirion 

Name of rtgh& Produce graated 
Looalit7 Purpose for v.rue DatAl of · · Remarkl 

pri...U.ge boJdu W'hioh grao&ed DNC!rip&ion N'amber o• NIILO~U 
qllalltity 

I 4 . I I 7 I • 10 

R1. 

Deputy Coll&ervator of Porests, Bulla;. 

• G 
0 



1 2 

FORM G. F. M. 28 

(Article 251) 

Forest Department Gujarat, • • • • • • • • • • • • • • • • . . . . Division, 
- . 

BegiBter of free gra~ of ForeBI produu in • • • . • . . . • . • . Bange 

Loaality Purpose !OJ' 
Prod\108 IJ!Uted 

N~e of IJ!Ute& 
whioh sranted Deecription Number or 

Qua.utit7 

a ' I e 'I 

... ~ •... 
Value, 

' • & 

= ... 

. · 



Dest Fo1. 4.Je. 

FORM G. F. M. 29 

( Articles 245 and 253 ) 

Forest Department, Gujarat 

Btatemen~ 6howing Fores' Produce and other Property seized and disposed of during the month. of .......• 1970 

Forest Produce or other 
property seized 

Date Description 

1 

Locality where Property releaaed Property made Property oon&· 
stored or pert~on over to third cated to Govern. 

to whom parties · ment by order 
entrusted of court 

3 5 6 

Property broght 
on to Form No. 24. 
or other Govern· 

mentstook 
ret\ll'Jls 

• 
7 

Date or dates on 
which aotion ww 

taken under 
columns 4, 5, 

6 or '1. 

8 

Not disposed of 
during the 

month 

*9 

Rem arb 

10 

• Neoessary particular• of" items in column 9 will be brought forward in Ulei nerl month's Corm and shown in red ink in oolu.mns 1, 2 and 3. 

Range Forest Officer. 



FOP. G. F. U. 30 



Date 

1 

1st 

1st 

lst 

1st 

lsi 

lith 

8th 

8th 

19th 

20th 

20th 

20t.h 

394 

FORM G. F.M. 

(vide articles 296, 303, 

Daily Cash 

Oashboolc of Deputy ConservatOr of Forest& Belgaum 

No. of 
Item 

Particulars 

2 3 

Cash balance brought forward 

To cheque No. 1056-5 on the Belga.um 
Treasury. 

% To cheque No. 1056-6 on the Khe.napur 
Treasury. 

3 To recovered Income tax from Shri •.•... 
Deputy Conservator of Forests, Bel
gaum Division, Voucher No. 1 of 
Rs. 420. 

4 To received from Shri ............ Deputy 
Con.'lerva.tor of Forests, Belguam Divi
sion his subscription to Postal Life In-
surance Fund Policy No .......... for the 
month of June 1917. 

15 To received subscription to ·the General 
Provident Fund Account · No .•..••. from 

· Shri ............ Deputy Conservator of 
Forests Belgaum Division for May 1917. 

6 To recovered in c~sb from Contractor X, 
_____ Y excess. pa.Y1Dent made to him in May 

1917 on· Voucher No. I for conveying 
logs ~rom Block ............ to Depot. 

7 To price of 200 M. G. Teak-sleepers at 
Rs. 5.00 per sleeper recovered from the 
Southern Railway by Book Transfer as 
per acceptance No. dated. 

8 To one prismatic compass supplied by 
the Mathema.tical Instrument office, 
C~lcutta, as per bill No. 15 of 20th May 
1917. 

9 To cheque No. 1058-7 on Belgaum Trea· 
sury. 

10 To cheque No. 1058-8 on Belgaum Trea-
sury issued in lieu of cancelled cheque 

· No. 1058-7 of 19th June 1917. 

ll To recovered by work done, from 
A. N. Desai, Contractor. 

Shri 

12 To outstandings recovered from Shri 
Channappa Adivappa (Rs. 10,000) and 
Shri Vishnu Govind (Rs. 748). 

Receipts Head of Service 

4 5 

Rs. P. 

100 00 

1,050 00 Forest Remitta.n~~. 

1150 00 do. 

13 15- Income tax (.Adjusting ~tccount 
between Central and St11te.) 

20 00 Postal Life In.;ura.nce :Fund. 
(Adjusting account ~tween 
CPntral and St.ate.) 

(10 00 SOlS State Providf'nt Fund. 

30 00 113-Fort'sts-Other Receipts 
coveries of overpaymentP. 

1,000 00 113-Forest (a) Sal.- of Timber and 
other Forest prClduce (1) Timb<'r 
and other produce removed from 
forest by Government Agt>n<>y. 
Timber. 

50 00 Inter-Departmental TransfPr 
(Adjusti11g aecount between 
Central and State). 

100 00 Forest Remittancf'. 

50 00 do. 

350 00 Work advances. 

10,748 00 113-ForeRt (a) Sale of timher and 
other Forest Produce. (2) By 
consumers or purchasers. 



30. 

307 and 385) 

Book 

396 

Division Southern Oirc,le for the month of June 1917. 
~. .. • ' •• w • ' ' 

Date 

6 

bt 

1st 

1st 

1st 

2nd 

8th 

8th 

20th 

20th 

20th 

20th 

iOtll 

No. of 
Particulars Disbursements Head of Service 

Item Voucher 
. . ' 

7 8 9 10 11 

Re. P. 

', ... 

2 

3 

5 

6 

7 

8 

9 

10 

11 

12 

1 By paid of Shri Deputy 
Conservator-of Forests, Belgaum 
Piv.ision,.for May 1917. 

, 1 By paid permanent travelling 
allowance to Shri. ....... ])eput.y. 

2 

3 

4 

6 

6 

7 

8 

9 

10 

·11 

ConservRtor of Forests, Belgaum 
Division, for May 1917. 

By paid pay of Divisional Offic~ 
establishment for May, 1911. 

By amo1lnt advanced to R. F. 0. 
Khanapur for current 'expenses. 

By paid Shri K. N. Gavda, Cont.; 
ractor for cutting and conveying 
800 jungle wood poles from Block 
XIX, compartment 9, to Nagargali 
depot at Rs. 0.60 each. 

By Book transfer with the Southern 
Railway for price of 200 teak sleeper 
at Rs. 6.00 each as per acceptance 
No. dated. 

By paid by book transfer to Mathe-
matical Instrument Office, Calcutta, 
price of one prismatic compass as 
per bill No. 15 of 20th May, 1917. 

By paid Shri A. N. Desai, Contractor, 
for delivering at l'ava.rgatti Depot: 
1600 oft. of firewood at Rs. 17 
Per 100 eft. Rs. 272.00 
156 eft. charcoal at Rs. 0-60 
percft. Rs. 78.00 

By revenue paid into Belgaum Trea-
uryasperchalanNo.1 ofthisdate. 

By revenue paid into Belgaum Trea-
sury as per ohalan No. 2 of this date. 

By revenue paid into Belgaum Trea-
snry as per chalan No. 3 of this 
date. 

By cheque No. 1058-17 of 19th .tune 
1917 on Belgaum Treasury 
Bt'oiled and hence cancelled. 

·soo 00 313-Forest (a) Direction and 
Administration - (2) Divi
sional Offices (1) Salar!Gs
Pay of Officer~. 

150 00 (a) Direction and AdminiP• 
tration (2) Divisional c.fficaA 
(3) Travel ~:xpenscH. 

188 15 (a) Direction and Admin isba-
tioQ (2~ DiviJ:Jioual Offices. 
(1) Sa aries-P11.y of esta-
blishment. 

150 00 Forest Advances. 

400 00 (g) Forest Produce (2) Exploi-
tation of forest prcdnce by 
Government 
Minor works; 

Agency (14) 

1,000 00 Inter Departmental Tranefer 
(Adjusting account with 
Railways). 

50 00 (d) Forest· Conser~ation and 
Development, (1) Improve-
ment and Extension of 
Forests- (16) Machinery and 
Equipment. · 

350 00 (g) ForeRt Prcduct (2) Exploi-
tation of Forest. Prcduce by 
Government Agency (14) 
Minor works .. 

748 00 ForeRt. Remittances. 

10,000 00 Do. 

375 00 Do. 

lOO 00 Forest cheques (CanoeiiE'd). 



Date 

1 

20th 

lOth 

lOth 

lOth 

lOth 

No. of 
Item 

2 

396 

Partioulara 

3 

U To outst&ndings recovered from Shri 
Savantappa Dundappa. 

14: To deposit recovered ••• 

15 To revenue collected in the Khanapur 
Range from 26th May to 25th June 1917. 

16 To clothing recoveries made by deduc
tion from pay of permanent protective 
establishment for May 1917. 

17 To forest advance recovered from 

R. F. 0. Khanapur, by expenditure in
curred in Khanapur Range from 26th 
May to 25th June 1917. 

Receipt. Head of Services 

Rs.p. 
375 00 113-Forest (a) Sale of timber 

and other Forest produce. 
(2) By aonmmers or puroh .. en. 

llO 00 Forest Depoeitc. 

1,250 00 113-Fore.t. 

2 00 113-Forest-Other Reeeipt!l-Othe:r 
IteiD!l. 

330 00 Forest Remittance. 

Total • • 15,728 15 



Date 

8 

30th 

397 

No. of 
Particulan Disbursements 

Item Voucher 
7 8 9 10 

13 11 To amount of revenue of the Khan· 1,300 00 
pur Range remitted to Treasury as 
per schedule of remittances. 

12 By expenditure incurred by R.F.O. 332 00 
to Khanapur as per his accounts 
19 from 26th May to 25th June 

1971. 

Cash balance in hand on 3th June 85 00 
1971. 

Total 16,728 16 

Rupees fifteen thousand seven 
hundred and twenty eight and 
paise fifteen only. 

Certified that the balance in my 
hands as on 30th J'une 1917 amoun
ted by actual count to Rs. Eighty· 
ftve only as shown in the cash Book 
and that I am personally responsi- · 
ble, that the said balance was 
aotU&lly in my cuatody. 

(Sd.) 

Head or Services 

11 

For£>1.<t Remittances. 

313-Foreat. 

Deputy Conservator of Fcneste, 
Belgaum Diviaion. 

(Bk) E·l-100 
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FORM 

Cash Accaunt, 
----·------------------------------------------------

Date 

1st 

30th 

30th 

No. of 
Item 

5 

14 

17 

. 30th 16 

1st, I, 2, 9, 
19th and 20. 

and 20th. 

Particularb 

. Cash balance brou~ht forward 

Receipts 

Rs. P. 
100~00 

Head of Service 

To revenue received during the month 13,373.00 113-Forests 
· as per details in Form 40 attached. · 

To interest recovered from, contractors 
etc. 

To interest on advances recovered from 
Government servants. {with · details 
showing name and designation, months 
of advance, nature of advance on which 
interest is received and amount of 
interest recovered from each). · 

To recovery of leave and pension contri
bution (showing from whom and on 
whose account. recovered, for which·· 
period, and amount). 

To received subscription to the General 
Provident Fund as per schedule atta-
ched- · 

I.F.S. 
Class I, II and ill 
Class IV 

Rs. 60.00 

To amount of deposit money received 
and credited in the aooounts as . per 
deposit schedule attached. 

To recoveries of advances from disbur
sers, as per details in Form 39 submitted 
to the Conservator • 

To clothing recoveries made by deduc
tion from pay of forest subordinates 
{ with details of Voucher No,. month for 
which recovery was due, and amount 
recover.ed on each voucher). 

To cheques drawn as per details in Return 
of cheques submitted. 

To recoveries made from Government 
servants on account of, House Building 
Advance, Motor Car Advance. Other 
conveyance allowances (and so on), as 
per schedules attached. Give in each 
sched~e amount of advance, Vr. No. 
on which, month, office in which drawn, 
amount recovered in the month and 
Voucher No. as also name of Govern
ment servant separately for gazetted 
and non-gazetted. 

049-lntereet Receipts. 

Do. 

066-Contributions and recove· 
ries towards pension and other 
retirement benefits. 

60.00 805 State Provident Fund 
A-Civil-General Provident Fund 

60.00 843 Civil Deposits, Forest 
• Deposits 

330.00 Civil advances-Forest adva
nces. 

2.00 858, Suspense Account, Reco
veries of service payments. 

1,350.00 882 Forest Remittances and 
Adjustment, 

766, Loans to Government 
•ervants. 
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G. F. M. 31 

Belgaum Division Southern Circle, for the month of June 1917. 
---· --__ ...2._ ________ • _ _.. ____________________ •. - ---...-

No. of 
• Date 

Item · Vo11oher 

lst 4 3 

Particulars Disburse· 
menta 

Rs. P. 

., ' 

Head of Service 

By expenditure inci11T6d during 1,590-15 313-Foreat 
the month as per details in 
Form 40 attaohed. 

*By amount of oash and olothiug 
reooveries credited aa per-crmtt-G 
adjusted in Accountant Gene· 
ral's Office. 

By irrecoverable loans and 
advances. Written off, eto. 

_ :._(give de~U.s-see art~cle 295(i~). 

Cash reooveriee 

880-Miscellaneoua Govern 
ment Account 

By extraordinai-y non-recur- 318-Forest (2) DiviaiontJ offioea 
ring e:q>en,diture (giv~ details 
see article 295(iii).l · ·, · 

By capital eXpenditure from loan, 513-Capital Outlay on Foa·estf1 
funds charged d11ring the · 
month as per details in Form 
40 attaobed · 

*By amount of cash recoveries, Cash recoveries 
eto. 

By amounts of GP Fund paid 805-Sta.te Provident Fund. 
as per schedules attached 

I.F.S. . ............. Rs. 

Class I, II and m 
Class IV 

Rs. 

By amount of deposit money 
repaid as per details attached 

By amounts of advances made 150.00 
to disbursers as per details in· 
Form 39 submitted to 
Conservator. 

By amounts paid by Book adjust
ment aa per ached ules attached, 
Land Revenue 
Jail 

A-Civil General Provident 
Fund. 

843:Civil Deposits, Forest· 
Deposats. 

Deposits and advance• 

(c) Advances 850-Civil 
Advances-Forest advances. 

858-Suspense 
Departmental 
Account. 

Account 
Adju111t~ 



Date No. or 
Item 

Particulars 

·To recovered by Book adjustment as 
under as per achedules attached. . 

A. Remittances to Treasuries by Forest 
Officers. 

B.Int~r-Divisional Transfer. 
C. Inter-Departmental Transfer. 

To amount of rent recovered from Forest 
Officers on account of PWD as per 
schedule attached. 

To adjusting account ·between Ceniral 
snd State Governments as per schedule~ 
attached. 
Income Tax 
Postal Life Insurance Fund 
Mathematieal Instrument 
Office, Calcutta. 

Rs. 13.lli 
20.00 
50.00 

83.15 

Reoeipta 

Ra.P. 

Head or Service 

Remittances within India-Other 
remittances-Local Remittances, 
Forest Remittance. 

PWD Remittance• A·Renta 
or Public Works Department 
Buildings. B. Miscellaneoua. 

· 83.15 Adjusting account 
Central and State. 

between 

To Inter-State 8UBpense Account as per Inter-State Suspense Account. 
ietails in Form 41 attached. 

Tot-al Rs. 15,348.15 



No. of 
. Date ...:.---~---

Item Vouohers 

20th & to 11 
anti 3&th and 13 

26th 12 11 

8th i 

4:01 

Particulars Disburse· 
menta 

Rs. p • 

Head of Service 

. By advance& paid to Go.Yetn· • 7GG-Loau to Govemmeb.~ 
llltmt •ervant:i on a.cco•mt of- eervanu, 

(A) House Building, 
(B) Purchase of motor cara,_ 
(C) Purchue of other oonny· 

anoe11. 
(D) Purchue of Fim.a 

&II per 11chedul8il attached. Give 
in each Schedules, lileparately 
for gazetted and non-Kazeiied., 
name• and amo•1nts. 

(A) By amounts paid. into 12,4.23.00 Forest Remittances. 
Treasuries as per details in 
Form 37 attached. 

(C) Inter Departmental 
Tra.~fers (Oive details). 

By amount of cancelled cheque 
No. 1058-7 of 1gth .June 1917. 

. By adjusting account between 
Central and State Governments 
as per details in Form 4.1 
attached. 

Inter Departmental Tranefew .. 

. . . . ~ 
100.00 Forest cheque (cancelled).~ 

. ~ .... 
I 

Inter-State Suspenee Acoouns 

By adjusting Accounts with 1,000.00 · ·Adjusting account with Bail-
Railways as per details in ways •. 
Form 41 attaohed 

Cash balance in hand on 30th 85.00 
.June 1g17, · 

·Total Rs. :, 15,348·15 

Rupees :fifteen thousand three hundred and fortyeight, and paise fifteen only_ 

*FoJ" use in th~. Aocountant General's Office 
(1) Here enter the certificate prescribed in Article 432 (i) 
(2) Here enter the certificate prescribe:{ in Article 432 (ii) and 307. 

Deputy Co~servator of Fo ests,.. 
· · :Belgaum. · r 

(Bk) E-i-101 



(Press No. For. 303 e) 

FORM G. F. M. 31. 

STATE ACCOUNTS. 

( Vide, Articles 287, 307,. 422, 431, 437 and 438) 

Oash Account of·the· Belgaum Division Southern Circle for the month of June 1917 
. . ' ... ,. . . 

No. of 1917-1918 

·'Dated 

Camp. 
District 
1917. 

Forwarded with compliments .to the Accountant General, under Article 422 of 
-the Gujarat· Forest Manual, Vol. I (Revised). 

2. . The following statement etc., are attached :-

Classified abstract of revenue and expenditure (Form No. 40) with Voucher. 
' :. 

Schedule of Remittances· to TJ:easuries (Form 37) 

Extract Register of Deposits. 

Extract Register of repayme:J?.t of Deposits is blank. 

Plus and minus memo of forest deposits. 

Schedule of . transactions with other Government. 

Schedule of G. P. Fund (1. F. S.) 

Schedule of G. P. Fund, Class I, II. Ill. 

Schedule of G. P. F~d. Class IV 

:Schedule of Income Tai. 

Schedule of P. L. I. Fund. 

Return of cheques. 

Abstract of contractors and disbursers' ledger (Form No. 39) has been sent to 
-the Conservator of Forests, Southern Circle (Article 442). 

Deputy Conservator of Forests, 
Belgaum Division. 

Note (1) :-Blank returns should not be submitted, but a note mPde against the statements that 
they are blank. 

Note (2) :- When where are no taranscti?ns und~r any Services Head printed in this form.care 
should be taken to see that entr1es of a d1tferent nature are not shown against that head 
Transaactions not covered by the printed heads should be shown on another inner shees. 
Ot be mserted in thi~ form . 

. ·'"~ 
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···· FOR~I a·. F. M. 32 

·,(Vide a_~ticles 415 to 417) 

Southern Circle, 

Belgaum pivision, Khanapur Range 

. Particulars Dr. 
Item 
No. of 
Cash 
Book 

( These should be detailed as regards kind of produce, number, 
quantity etc .) 

RECEIPTS 

Cash balance as per Cash book 

Sale of timbet' in Depo~ : 

Name of Depot · 

31 Tavargatti 

Name ofDepot 

32 Tavargatti 

Kind 

'Teak Scan
tling 

Quantity 

600 C. ft. 

No. 

90 Amount 
Rs. p. 

150.00 

Rate 

Rs. 25per 
100 C. ft. 

Sale of Bamboos broug'hl departmcntolly : 

Name of Depot 

5 Nagargali 

Timber : 

4: Permit No. Kind 

1 Matti 

··No. 

.2,500 

No. 
2 

Rate 

Rs. 2per 
100 

C. ft. 

31.25 

c. ft. 

150 

. Rate 

Re. 1. 
each 

Amount' 
Rs •. ~-

150.00 

't '' , •II I 

Amount.: 

50.00 ..• 

1 

Rate per · ·Amount 
12.5 C. ft. Rs. Np. 

Rs. 6 15.00. 

272·00' 

Rs. p. 
200.00 

150.00 

150.00 

,., I 

5o:oo · . . 

Amount 

(a), Sale of' 
·.Timber eto. 
. (1) By 
Government. 
· Agenoy
:,'l:imber. 

-· • \ 1 •. ~. (,t r 
r ' 

Do. 
Firewood ucl 

Charcoal 

,, . 

Do • 
Bamboosi. 

. 287.00 · .. (a) S&le of Tim~ 
ber etc. 

31 Price ofKonnur Coupe Nos. 5, sold standing 

Auction of t:()fifiocated wood : 
•' ., l . (2) By Conp 

Division'\.~ Kind No. C. rt: . Rate per 
Offence 12-50 C. ft. 

Amount 

No. 
Price of u:ood in assessed waste or disforested number : 

Kind No. C. ft. Rate per Amou'!l-t 
12-1>0 c . .ft. 

Royalty on reserved trees in malki number : 

Kind of trees No. 

Price of standards damaged : 

Rloek ~o. 
Coupe No. 

No. of trees 

Amount 

Rate each. Amount 

sumera or 
· Purcbasera. 

'!j. 

"Timber 
· Do.· 

Do. • ~-

Do. 

Do. 
; .. 



4:04 

FORM G. F. li. 32-rontd. 

Particulars Dr. 
Item No. of Cash Book ( These should be detailed as regc.rds kind 

of produce, number, quantity etc., ) 

J!i.refJIOOCI : 

Permit No. Head Rate Cart Rate Amount 
loads loads Rs. P. Rs. P. 

'9 10 3 4 0.26 1.00 

45 Price of 500 o. ft. of firewood sold from Merde Coupe No. ~. a$ R11, 26 
per 100 o.ft • 

.Auction of oonjiM;ated jir61J)()()d : 

Divisional Offence Headloads 
No. 

Cart loads 

'BamboN: 

. Permit No. . Dowga 
Rate per 

100 

M6dar 
Rate per 

100 

Sib 
Rate per 

100 

1 to ~to 10 
IS 

Rs. 3 Re. 1 Re. 2 Re. 1/2 Re. 1 Re. 1/2 
. %00 !00 

17 

l.8 

Number of 

Permit 
No. 

Buffa· 
loes 

Bullocks 
and 

Cows 

Goat 
& 

&beep 

Camels Total 
animals 

Rate each 

480 

Minor Forut Produce 

Number of Cart of :· 

Permit Stones Earth Canes 
No. 

1 to 3 40 Carts 
Loads. 

~so 

Rs. ~. 

0.25 

Rate eaclt cart 
Rs. P. 

0.25 

::!1 Price of Honev and wax farm 
Tapping Fees : 

Number of P'\lm Trees Rate A~ount 

Drife and waif wood and confocaud forut produce : 

Kind 

Teak 
Poles. 

No. 

liO 

c. ft. 

150 

Rate Amount 
R,;. P. 

Re. 1 per 50.00 
Pole 

Amount 

AmoWlt 

Amount 
Re. P. 

120.00 

Amount 
Rs. P. 

10.00 

Amount 

R.I.~. 

1.00 

(a) Sale of Tim .. 
her etc. 

(%)By 
Consumera Ol' 

Purehasen 
Firewood. 

125.00 Do. 

Do. 

1.00 Do. 
Bamboos. 

120.01) Do. 

10.00 

%SUO 

Grazing and 
Fodder graes. 

Do. 
Other minor 

Produce. 

Do. 

5Q.OO (e) Other Rece
ipt& (v) other 
item11. 



FORM: G. F. :Y:. S2-comd. 

:o.. . Pariioulan 
Item No. of Oash Book ( These ahould be detailed as regarda kind of 

produoe, number, quan~ity e~ •• ) 

Name Divisional Ordel' No. 

Permit extension feee 
Ground rent in Depote 
Compensation : 

Divisional Offenoe No. 

.Amoun~ 

.Amount 
~.P. 

~ 21 to .20, 35, 4.0 
21 

3·i0 
2-00 
2.50 

:~&to 
27 

. .30 

I 

Subsistence or travelling allowanoe reoeived from Cout. 
Priee of pa1111 Boou 

No. 
fl 

.Amou..t; 
lb. P. 

3-00 

Sale of umertriceable lltort~~-Ducriptio'lt 

Priee ojlo111 dre~~11, button/1, etc : 

Amouat 

Description 

Providefd Fund : 

From whom 

Dre1111 funi, : 

From whom 

Ranger 

lneMne To::r : 
F~om whom 

Depo11it11 : 

'From whom 

M. N. Pandit 

CuA Reco1Jery : 

For month 

For month 

Kay, 1917 

For month 

For what purpose 

Amouat 

Amount 

Amount 
Rs .. P. 

2.08 ' 

Amouat 

Amount 
Rs. P. 

Price of Coupe 4 of 50.06 
Block X. 

From whom For what 1purpoee AmoWit 

.A.(lvt~nce received by Cleque 

.Advance recovtred : 

From whom Amount 

J'eucher1t re-adju11ted : 

Number of month Amount 

Total Receiptl 

Grand Total Receipts. 

('Sk) • ..._102 , 

1.00 

3.00 

1,450.00 

2.00 

lb. P. 

(1t) lteeeipt;' . 
from Ex-S&A 
mindari fol"Nt 
eatatee. · 

(o) Othe• Reoe· 
ipts (i) finN 
and for • 
feiftretl. 

(o) OUter Re· 
oeipte (v) 
oiher itelllol. 

De. 
De • 

De. 

De. 

••• 
Do. 

G. P. 'F. 

(~) Other Reee• 
ipts (v) Otaer 
iteiDB. 

I. T. 

50.09 Depoait. 

liQ.OO C. R. 
AdT&DIIII • 

AdTane ... 

Disallowed. 

1,652.00 



4:06 

FOR~I G .. F. M. 3~ontd. 

lhm;. Voucher 
No1. · Nos. 

Particulars 
( In brief, details being given in ~'?uchera ) 

1 

1 

I 

2· 

· ~ir,Zli~g work a8 per voucher : 
. . No. of Tress Rate 

' i 

· Ce\l"syanca of timber depart~ental~ : 

· Kind No. Cubic feet Rate 
·' 

Preparing and supplying running fuel 

·Bamboos brought departmentally 

Sandalwood operations 

Marking out coupes as per muster roll 
,.·; l 

'I 

3 

Amount. 

• ''I 

Amount 

'' 'i' l 

. Marking standards in coupu as per mwUr roU: 

Block Coupe 

1 X 4 

Oil and contingenciiJIJ at nakas : 
'I• I 

2 Gunji Nab 
Impounding cattle 

. Carriaga _of oenfisoated wood. 

No. of 
Standards 

600 

Month· 

June 1917 

Lt · 

3 10 teak soantilings 
Kha.napur Depot 

(25 . eft) and 50 teak poles (150 o. ft) to 

Feed and keep of cattle : 

No; of 
cattle 

Particulars 

Purchase of deadstock 

. Boad work : 

Amount 

Name of road Estimated Authority Particulars Amount 

. " 

amount sanction- of work 
ing the esti- Rs. P 

mate 
New Work Bridle path 

in Nagar
gali block 
37 chains 
as per Mus-

Special 
repairs 

Annul 
repairs 

ter roll 60.00 

Amount Divisional 
Forc11t 

Officer'• 
Rema.rka 

or Head of 
Service 

5 

Ra; Pa. 

s.oo 

1.00 

10.00 

60.00 

(~) Forest 
produce 

(!) Gonrnmeat · 
Agency. 

(U) llli.D.or worb .• 

Do. 

Do. 

Do. 

Do. 

(g) Forest 
produce (l)t· 
Preliminary 
Exp. 

(14) Minor 
works . 

De. 

Do. 

Do. 
Do. 

(d) Forest Coa• 
servation eto. 

(15) Machinery 
and Equipment .... 

Do • 

(h) Communi- · 
cations and 
Buildings. 

(1) Communica
tions 

(17) Mainte
nance 
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.. ·j I'' I 

FORM G. ·F. M. 32-conld. 

--------------------------------------------------------------------------~.~ 
Par.tioulars . Amount Item 

Nos. 
Voucher 

Nos. ( In brief, de~ails being given in voucher ) 
Diviaional ; 

Forest 
Officer'• 
Remara 

or Head of 
I o 

1 2 

Building• : 

Name of Build
ing 

s-

Estimated Authority · Paotioulara 
amount . 1 of work 

New Work 
Special re-
pairs 
Annual 
repairs 

White·waah
ing and 
t~ 
tiles. 

WeU. and fencing : 

Name of well Estimated Authority_ Particulars 
amoun~ 

-22 

New work 
Speoilll 
repairs 
Annual 
repairs 

19 Damarcation tDOf'k aa per mUBter roll:_ 
'"'!.! 
In Naguur 2 miles of external boundary 

20 ' Nur~ry tDOf'k aa per mUBter roU : 

In Block XIX Compt. 1918-15 teak ~edling planted, •, 
1 

·, Fire t~acing aa per mUBter roll. ; 
Month I -. ·': Block. 1 P~: Lino Miles 

OuUural op81'~~n aa per m~r roll : 

Block Compartment Month 

12 XIX , 1. : 10 . June 

RfJMJard~: 
Divisional O.ffi.ence No. 

Amount 
Rl 

Amount 

·, ' 

Serviee 

i 

(h) Communi
cations 'and 
Buildings' 

(3) Building 
15.00 (17) maintana.11oe. 

De. Do •. 

. I 

.I, 

19.50 · (d) Foreat C~n• 
servation and 
Development 

I : ., • '_(14:) Minor wora 

De. 

J, I Do. 

'I ' 

Amoun~, , ., . , 
Rs. 

15.00 15.00 Do. 

2. Divisioaal 

4 Pay of utabli~hmenipermanent protective : 
. I .,.,. Amount. . OfficeriJI 

1
, (26) Other ' ·, 

~Charges 

Month 

May, 1917 

5 Pay of ckrl: 
Month 

May, 1917 

5 and 4 Local allOwance 

7 6 Month 

May, 1917 

Amount 
Rs, np 
143.00 

Amount 
Rs. np. 

20.00 

Amount· 
Rs p 

19.00 

---- ··--------------~-"·" ... ___ _ 

143.00 Divisional Offieea 
(1) Pay of E•ta

blishment 

20,00 Do. 

19.00 Divisional OfficiiS 
(1) Other Allow. 

ancea 



Item 
Xes.· 

1 

Voucher 
Nos. 

FORM G. F. M. 32-contd. 

Particularil 
( In brief, detail& being given in vouchers ) 

J 

I I Pra11eUing aUowance : 

.lia:me : 

:It anger 

Stationery : 

llontk 

Kay, lt17 

Carriag'e of Office Kit. · . 
Cost of Service Postage labels 
Money Order Commission 

.Amount 
Ra 
15.00 

Amount 

.Amount Diviaiollal 
Forea' 

Olticer'a 
Remarb 

or Head. of 
Service 

lb. 

i 

li.t DiYisional 05- -
0811. 

(3) Tranl J.:xp. 
Diviaional 
O.ftices. 

(4) Office Expe-: 
nses. 

Do 
De 

Total, Expenditure ~· 33~-00 

, Remittance. t6 Preaaury : 

11 t to Date of Treasury Chalan 
te 11, 16 
IS and 17 Deposits repaid 
11 
15 
11 .Advance of for work• 

Whom Authority, number and date 

Refunds as per voucher 

Amount 

OC&IIh bala11" as per Caih Book em 20th as JoUotD. :-

Jtl. 
Ou~· of cheque 20.00 

Revenue 

Vouchers unadjusted 

1,300.00 Remitances 

Deposit 

&funds 

Aa per ledger 

!0.00 ~.00 

This total ahoulcl:' 
equal total under

receipts. 

Grand Total. • Rs. · 1,6152.00 

Submitted in duplicate to the Divisional Forest Officer, 

26th June 1917. 

Duplicate copy returned, amount admitted being Rs. 
a.nd figures). 

The orders given in the last column should be carried out.· 

Belgaum Division 

Range Officer. 

(in words 

10thJuly 1917. Deputy Conservator of Foresta._ 



Head to! service 

1 

113: Forest 

Deposits 

Conveyance Advance 

Clothing receipts 

Income Tar: 

,•1 

General Provident Fund · 

Cash recovery 

Advance recovered 

(Bk) E-S-103 

Total 

409 '. 

EORM. G. F. M~. 32--contd. 

Amount1 Head 'of Service· 

2 3 

Rs. 

1,250.00 Remittances 

50.00 · Objection book advance 

Deposits by cash or transfer 

Refunds or revenue 

2.00· 

330.00 

1,632.00 

313, :forest 

Total 

Previous balance 

Amount Advances duri,ng the month 
' I' ' 

Total 

Deduct-~oovery during the month . '. 

Balance• outstanrling 

Amount 

' 
Ra •. 

1,3'!0.00 

'. 
' .. 

. 332.00 

.1.632.00 

200.00 

150.00 

350.00 

330.00 

!0.00 
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FORM G. F. M. 33 

(Vide articles 414 to 417 ) 

Belgaum Division, Khanapur Range, Desur Round, Cash Accounts 
for the month of May 1917 

Dr. Particulars 
. Item 

No. of 
Cash 
Book 

(These should be detailed as regards kind of 
produce, number, quantity, etc.) 

Range Officer'• 
order and 

Amount Head of 
Service 

1 2 3 4: 

Rs. 
REOEI!PTS 

''.· Cash balance. as per Cash Book 10.00 
.Auction of wood 

Place of 
auction 

19 Konnur S. 
No. 15 

Descrip· 
tion 

Disfores· 
· ted. 

Kind 

Matti 

Jungle 
wood 

No .• C.ft. 

37.50 

75.00 

Rate per Amount 
12.50 
C.ft. Rs. 
6.00 18.00 

3.00 18.00 

20 Near Nala 

t ; ,• 3 Desur 

Dead Nandi 
fallen 

Confiscated Teak 
in D. 0. No. 

19.00 Fixed 

16'.20 Fixed 

4.00 

15.00 55.00 (a) Sale of tim· 
ber etc. 

Royalty on reserved tree1 in Malki Noa. 

Kind of trees No. 

6 Teak 6 
4: Black wood 

Firetoood : 
Permit Head Rate 

No. .loads 
4 10 

Cart 
loads 

4 

Rate 
Rs. 
0.25 

Auction of Firetoood 

Place of Descrip-
auction tion 

Head 
loads 

Bamboos 
Permit 
No. 

Dowga Medar 
Rate per Rate per 

100 100 

Cart Amount 
loads Rs. 

Sib Amount. 
Rate per Rs. 

100 

Rs. 3 Re. 1 Rs. 2 Re. i Re. 1 Re. i 
6 to 12 4to 10 200 200 

13 

Grazing 

Permit 
No. 

No. of 
Buffa· 

loes 

Bul
locks 
and 

Cows 
480 

Goats 
, and 

sheep 

Ca.- Total 
mels animals 

480 

Amount 
Rs. 

6.00 
4.00 

Amount 
Rs. 

1.00 

8.00 

Rate Amount 
each Rs. 
Rs. 

(2) By consumer 
or pur
chasers· 
Timber 

10.00 Do. 

1,00 Do. 
Firewood 

8.00 Do. 
Bombo::o 

0.25 120.00 120.00 Do. 

Carried over • . 204.00 

Grazing 
fodder 

and 
grMIS 



Dr. 
Item 

No. of 
Cash 
Book 

I 

Minor 

Permit 
No. 

4to 16 lto3 

Porul 

No. of 
carts 
.of 

Stone 
40 

0Dm{11MW~alton 

411 

FORM. G. F. M. 33--contd. 

Partioluars 

(Thooe should be detailed as regards kind of 
produoe number, quantity, eto.) 

2 

· Brought over 
Prodt~C~J : 

! 
No. of . No. of Rate Amount 
carts carts each Rs. 

of of cart 
Earth Canes Rs; 

0.25 10.00 

Divisional Offence 
No. 

Amount 
Rs •. 

17 20,35,40 

1916·11 

From whom 

and 

1.5& 

2.00 
2.50. 

AIIlount 

Range O.flloer'• 
order and 

Amount Head of 
Service 

3 ' 

Re. 
. 204.00 

Sale of Timber 
eto. (2) By oonau· 
mars or purohas· 
era. 
·Other minor 

produce 

6.00 · (3) Other 
Receipta 

(v) Other 
ite:ma 

18 Rent of Fo~ lands leUed out 6.00 Do. 

21 

1 

Price of bl drua bulton.t elc •• 

Description · Amount 
nO. 

From whom For Month 

Forester . April,1917 

Druafund 

From whom For month 

DeporiU 

From whom For what purpose 

M. N. Desai Dead, standing trees 
in forest. 

Advanoe received from R. F. 0. 

VoueAM• readjt.Uied 

Voucher No. Amount 

Total Receipt& • • 225.00 . 

Amount 

Rs. 
2.00· 

Amount 
Rs. 

Amount 

Rs, 
10.00 

Grant Total Receipts 

2.00 G~ P. F ~ Otherl 
than Class IV 

Clothing. 
Receip118 

10.00 Deposits 

150.001Advances . - . 

Disallowed 

--... 
387.00 



Item 'Voucher 
Nos. Nos. 

412 

FORll ·a. F. M. 33--:contd. 

Particulars 
( In brief. det&ils being given in vou~hers) 

Amount Range Officer's 
remarks and 

Head of 
Service 

1. ____ ~2_. _____________________ 3 ______________________ , _______ 5 ______ _ 

l 

a 

8 

• 

10 

11 

Marking out Coupes as per Muster-roll-

Markinl Standard& in coupes as per Muster roll

1 
Block 

X 

No. of 
Coupe · Stanrui.rd.s 

3 600 . 

2 Desur N&ka 

. Impounding catt16-

3 Carriage. of 0()71.jiscated wood-

Month 
May. 1917 

10 ~ Scantlings ( 25 c.ft. ) and 50 teak poles (150 c. ft.) to 
KhanapUl' Depo~. 

Road work-

Name of Estaimated Authority Particulars Amount 
'Road amount sanCtioning of work Rs. P. 

the eatimat8 

.Annual repair• 

I Nagargali D.F.O.'s Clearing 20.00 
450 gutters 

Birchi 50 No. 2-3-17. 

Building• 

Name of ·Estimated Authority Particulara Amount 
building amount of work Rs. P • 

.Annual repair11. 

e Desur N&ka White washing 5.00 
house. and turning tiles. 

Wel/8 and Fencing. 

"Name or Estimated Authority Particulars Amount 
Well amount of work Rs. P. 

Nur&ery work 011 per MUIIta' roll-

7 In block XIX, Compt. 20 1215 teak seedling planted 

Fire Cracting a• per Mtu~ter roU. 

Month Block Line Miles 

Cultural operatUm. a11 per MUIIter roU. 

.Block Compt. Month Amount 
Rs. 

10 May, 1917 10.00 8 X. 

Amount 
Rs. 

Rs. 

.(g) Forest 
3.00 produce 

(14) Minorworb 

2.00 Do • 

Do. 

Do. 

10.00 2. Divisional 
Offices 

(26) Other 
charges 

20.00 "(h)"Commtmi
cationsand 
Buildings (I) 

Communicationa 
. (17) ·Mainten

ance 

lS.OO (b) Communica
tions and 
Buildings 
(3) Build.inga
(17) Mainten-
ance. 
Do. 

. 10.00 (d) Forest 
COnservation 

,·and . Deve
lopment 
(14) Minor 
works. 

10.00 -Do-

Carried over • • 60.00 



;413 

FORM _G. F. :M: .. ~~ 33-:"CCntd. . . . -. 

Item Voucher Parcitulars Amount Range Officers 
remarks and 
Hea<f.oof 
Services. 

Nos. Nos. (In brief, details being given in vouchers) 

' 

5 

8 

7 

12 

1 ' 2 3 4 

Rs.P. 

Rewards 
• Brought over 60.00 

Divisional Offence No. 

4 Pay of establiilhmenl • 

Permanent protective 

4 Local Allowance 

Travelling . .Allowance 

Name .Months 

4 Forester 

Month 

April, 1917 

Amount" 
Rs. 

Amount 
Rs. 
52.00 

,_.1\Ionth ·.Amount 
Rs. 

.A.pri,l, 1917 . 19.00 

.•,Amount 
· Rs. 

Api:il,.10l7 8.00· 

•I 

4 . Fi:l:ed contingent allowance 

9 Money orde~ commiesion· 

Remittancu lo Prea8Ury . 

Date of Treasury Chalan 

Deposits repaid 

Tot_al Expenditure 

Amount 
Rs. 

Total 

Cash balance as per cash book on 20th May, 1917 as follows :-•• 

Out of Cheques 
Revenue 
Vouchers unadjusted 

Rs. 
20.00 

Grand Total •• 

2 :6i-risional 

•· , affioe 1 ,(26) 
other charges 

2 'I)i~ional 
62.00 , "' .Offices. 

(1) Salaries 
Pay of 

, Establishment 

,J9.QO ., .. Do. , 
(1) Salaries 

Other 
Allowance• 

Do• 
8.00 (3) Travel 

Expenses 
1.00 (1) Salaries 

Other 
Allowanoea 

2.00 (4) Divisional 
Offioea 
Office 

- Expense• 
142.00 

225.00 Remittances 

367.00 

20.00 AI per ledgel' 

387.00 This total should 
tally with total 
and under 
receipts. 

Submitted in duplicate· to the Range Forest Officer .••.•.••.••.••.••••.• ·-~ 

Date Round 'Officer •.••.••.••.••. , 

Duplicate copy returned, amount admitted being Rs~ (~ words and 

figures). The orders given in the last column should carried out. 

Date 
Range Forest Officer ...... 

(Bk) E-5-104 



Bead of Service 

1 

Ill Forest 

Depoaita 

Conveyance advance 

Clothing reoeipta 

lnoome-Ta• 

General Provident Fund 
Cash recovery 

.Adnnee reconred 

Total 

FORM G. F. M. 3a:-con~. 

( For "" in Bange Fmw• Offiu ) 

Amount 

2 

Rl. 

213.00 

10.00 

Bead of Service 

3 

Bemittancea 

Depoaits by CMh or t1'6DSler •• 

SIS Forest 

Refunds of revenue 

Amount 

Rs. 

!25.00 

U2_.oo 

Total 387.00 

Previous balance 

1(0.00 Amount &;dvanced during 
the month 

367.00 Total 

Deduei-Reoovery during the month 

Balance outstanding 

10.00 

uso.oo 

160.00 

1(0.00 

20.00 



FORM G. F. M. 34 . 

( Vid~ articles 309, 310, 311) 

Begi8kr of Forest Salu antl other. Demanrl.t of Revenue for the year 1969-70 in Divi8ion. 

-
Detail8 of a&le or demand Amount reoovered Balanoe out. 

standing 
Remarks Serial Authority Bill or permit No. 

No. Partioulara. No. or Rate Amount Dr. Item No. of Amount B. No. Amount 
quantity oash book of form 

G.F.M. 

1 2 s ' fl . 8 '1 8 9 10 11 12 

Rs. Ra. Rs. Ra. 

1 Couervator'a No. 1 of 2nd February, 1970 Teak rejected sleepers. 60 8 per alee· (00 s or 4th (00 
per, February 197'0. 

J D,F.O'a No. 2 of 4th February, 1970 ,...e of tree growth in 1.1100 6 of lOth 600 1 ~008 
.. . . .. .... 

Revenue Waste lands. February 1970. Cll 

a ConMrvator'• No. 3 of 8th February, 1970 Coupe 6, Blook Xll .. .. 4,600 .. J ,,1100 

' D.F.O'• Ne. .... Fine Inflicted on 100 a 100 
contractor A.B. for 
outting standards. 

Tot.al 6,1100 900 a,eoo 



FORM G . . F. M. 35 

( Vide articles 311 and 442) 

· Guja.ra.t, Sura.t · Circle 

Register of Outswndinga on account of Revenue in the " A" Division for tM year 1969-70 

April1969 May 1969 June 1969 
Remarks 

Br. Name of purchaser Fore11t Produce sold O~t· New Total And so · including 
No. standing Itema .on amount ·- Am.ount Balance Amount . Balance Amount · Bslance on till ' number and · 

on let whioh du~> paid due paid · 'due paid. 'duo March date of CoDBer· 
April Revenue is 1970 ·vator's sa.no• 
1969 not fully tion differing 

realised realir;ation of 
during the full revenue 

month due in oolu· 
.·mns 4 and 5 

1 2 3 4 6 6 7 8 9 10 ll 12 13 to 30 31 ~ 
. Itt~. Re • Ra. Rs, ·:as. Rs. : Rs. Rs, .... 

'l'ava'fgatU · Depot. ~ 

(a) Sale of timber 
(1} Government Agency 

Timber, 1968-69. 

1. V. R. Ga.naji Timber from Tavar~ 100-00 100-00 100-00 . 100-0Q 100-00 
ga.tti Depot. 

2. N. B. Desai Do. 1,360-00 . 1,360-00 1,360-00 1,360-00 1,360-00 

1,460-00 .1,460-00 1,460-00 1,460-00 1,460-0Q 

(a) Sale of Timber 
(2} Consumers and Pur• 

chasers-Timber 1969-70. 

. 1. Chenappa Advep~ .T a.oga.mna.tti C-24 20,000-00 20,000-00 20,000-00 10,000-00 10,000-00 10,000-00 

2. Vishnu Govind • • Goliballi C-5 1,000-00 1,000-00 252·00 748-00 748-00 748-00 .. 
.252-00 20,748-00 10,000-00 10,748-00 

3. Bando Ana.ji Naik do. 1,000-00 l,OOP-OQ .. 1,000-00 

Do. Firewood and 10,748-00 1,000-00 
Charooall969-70. 



·R 
t ... 
I 

1 Sav11Dteppa DWldappa Spray wood fftllllll 
Merde Coupe 10. - 800.00 ' 600·00 1215-0 975-00 .... 3'US-OO - 171:1-ClO .. 

,, 

125-00' 3715·00 3'76-00 

2 Abdul Rajak Mahomed Do. 11 200·00· ~00-00 .. :wo.oo 
3 .l.B.Desai Do. lS ·-· UiO:oo UIO:.OO ... 110·00 

377:oo. 22,683-00 10,00()..00 12,383-00 11,123-00' '2,810-00 

.Fooi-MI•.-Bu!Bcienfl pages should be aaaigned fer eaoh Budget Bub:Head. And eaoh Su'b-Head should hlwe • aerv.l number or ita own • 

. Deputy Coneervatol' ol Foft.t., 
''A" Division. 

;: 

IP ... ... 



FORM G. F. M. 36 

(Vide articl~s 442 and 447) 

Gujarat, Surat Circle 

Return of Outstandings on account of Revenue of the "A" Divf,sion for the month of 
- June, 1970 

Sr. Name of Particulars Outstand- New Total Amount Balance ., Remarks .. 
No. purchaser of forest ing on Items on Amount paid due at 

produce 1st June which . during close of 
1969 the . ·the the 

revenue is month month 
not fully 
realised 

during the 
month '' 

1 s 4 5 6 7 8 9 

Rs. P. Rs. P. Rs. P. · Rs. P. Rs. P. 

1968·19 1,460.00 1,460.00 . 1,460.00 . 
113-Foresi-

1,460.00 1,460.00 1,460.00 (a) Sale of Tim· 
ber etc. 

( 1) Government 

1969-70 10,748.00 10,748.00 10,748.00 
Agency· Timber. 

1 B.A.N. F. S.II, C. 5 1,000-00 1,000.00 1,000.00 113-Forest-
(a) Sale of 

10,748.00 1,000.00 11,748.00 10,748.00 1,000.00 Timber etc. 
(2) By' Con-

1969-70 375.00 375.00 375.00 sumers or 
Purchaserf.l . 

F.S.IV, C-11 
Timber. 

1 A.R.M. 200.00 200.00 200.00 Do. 

2A.B.D. F.S.IV, C.13 150.00 150.00 150.00 
.. no. Firewood 

375.00 350.00 725.00 37"5.00 350.00 and Charcoal. 

12,583.00 1,35_0.00 13,933.00 11,123.00 2,810.00 

Submitted to the Conservator of Forests, Surat Circle. 

'A', 5th July 1969. 
Deputy Conservator of Forest. 



FORM G. F. M. 37 

·(Viele articles 318, 425, 431 and 437) 

··Forest Department, Gujarat, Surat, Circle, "A" Division . . 
Regist~r /Schedule of Forest Remittances to Treasuries during June, 19'10 

Sr. ~ Date of rami: 
No. ttance 

.,. ,• 

.,. I . ,_ 

2 

Treasury Name of.-.' 
No. of . Treasury 
Chalan 

3 4 

-------·· 

By whom Amount No. of Date of Entry 
remitted Cr. item in Divisional 

in Divi· Account 
sional 

Account 

5 6 7 8 

- ·-- ·-"Rs7' P:-----··---

Re· 
marks 

9 

1 20th June 1969 S.B.I., •A' D.F.O.,'A' 748.00 8, 20th June 1970 
. ·- ---- ........ -. ---..--·-····-·· ---··· 

'.2 Do. Do. 

---3--- Do. Do •. _. 

4 4thJune 1969 Do. 

5 8th June 1969 Sub-Treasury, 
'B'. 

6 lOthJune 1969 Do. 

7 15th June 1969 Do. 

8 30th June 1969 Do. 
.. 

~-
-- -·-- --- _..,. ___ ...... _. __ . . no. Do. _ . ~0,000.00 9 

Do. 375.00 10 Do. 

R.F.O., 'B' 50.00 13 30th June 1970 

Do. 200.00 13 

Do. 600.00 13 

Do. 250.00 13 

" Do. 200.00 13r 

Total • . 12,423.00' 
(Twelve thousand four hun
dred and twenty tb)ooo only)' 

Do. 

Do. 

Do. 

··Do.-

) . 

N ole.-. Copies of this form will. be Sllpplied both fnloose shea~ and in..bound registers. . Tb.ose in registers 
will be ruled to foot of page and 'no space will be left for the officer's"sign~tlU'e, ·, - .•• · 

.}~',,.5th July _1969. •• • .• ' • !I 

Deputy Conservator 'oi F~rests, 
-· ; ~ . l . . ~ ~ ... 



Month o( aeoount 

1 

September U169 

October 1969 

FORM 

[Vide articles 374 and 413 

Forest Department, Gujarat, 
Contractors, and 

Contractor Shri 

Name of Work-Tran8porl of Bamboo& 

Contract, daJed 

AccoUllt 

Particula.ra 

Balance Advances made during 
outstanding tlte month 

Recoveries during the 
month 

from last ------,----
month Cash Book Amoun~ 

Cr. Item 
. No. and date 

! 3 4, 

Rs. P1. Rs. Ps. 

- 635-50 

335-lSO 

Total 
(Column 
2 pl!U 4) 

5 

Rs. Pa. 

635-50 

Cash Book Amount 
Dr. Item 

No. and date 

G 7 

Rs. Ps. 
13 

27-9-69 300-00 

Di3bu.r&~r : Range Forest Officer, •X' For current expenses 

Septembet; 1969 --. 4: 
200-00 -i,000-00 4.,200-00 4,000-liO 

1-9-69 

October 1969 .. 190-50 



G.; F.M. 38 

and Ap~ndix~ VU Rul& 2(v)] 

'S' Cirde. 'A' Division 
Disbursers' Ledger 

.......................... 
from Block No. 10 to Depol 

lal Jtt/Mtlti1Kyl969 

No.5. 

of Adv&DCeS 

421 

Balance 
outstand

Comound Interest at 9f per cent. 

ing at Balauce Amount Period Interest 
close of out- on · for charged 

the stand- which which . during 
month ing from inte- charged . the 
( Colu- last rest i8 mont-h 
znna IQontb charged 

5 ""'"" during 
. 7) the 

month 

8 10 11 12 

Total 
(Colu

mns 
9 pltU 

12) 

13 

Reco
veries 
dur,ing 

the 
month 

14. 

Total 
amount 

BaJa- outstand· 
nee out- ing at 
stand- close 
ing at ofthe · 
close month 

of the ( Columns 
month 8 

(Columna pltu 
I3mmw 15) 

1.) 
15 16 

Ra;Pa. Rs. Pa. Rs. Ps. Rs. Ps. Rs. Pa. Ra. Pa. Rs. PL Rs. Pa. 

330-1)0 335-50 

Account No. 5_ 

180.50 

(Bk) E-1-101 

Initials 
of the 
D•vi
siona.I 
Forest 
Officer 

17' 18 . 



Number 
>f Aeeouut 
in Ledger 

1 

Sbri 

7 Shri 

Name and rank 

2 

·-

; ~ ·:FORM 

[ Vide articles 4i.s; 430 a.nd 442 and 

Forest:Department, Gujarat, 

Abstract of Entries in the Contractors' and 

Particulars of i~dvanees • .· 
Particulars of work ------------- Reoove. 

Balance 
outstand· 
ing from 

last 
month 

Transport of bamboos from · .. 635.50 
:Plot No. 10 to Depot·. 

Colleoting seeds 25.00 
' . 

Advances • Total .ries 
made · (Columna.:· 'during 

during 4 plua 5) the mouth 
the month 

" .. ~ .. 
' "",_-. •· 

5 6 7 

'· 635.50 300.00 

25.00 

Total; Cont-ractors 660.50 660.50 . 30Q.OO 
t.:. 

DVbur~~t.rs: .. 
6 · Range Forest Offict~r Current expens81! 200.00 4,000.00 ~.200.00 4,009.50 

9 Range Forest Officer Do. 100.00 100.00 

Total, Disbursers 300.00 4,000.00 4,300.00 4,009.50 



G. F. M. 39 

Appendix .V~{; ;Ru.~~- 1_ (tl)J J .~· ~ 

'S' c· 1 'A' .l)' .. .... ~·~ ... aq.e, ;, .·· .IVIIl~n: .. _;.· r ;;"·.-:_;;:._. .~., .. : ...... 

Disburiers'. Ledger during· September 1969 : 

:.t 
For Contractora OnliJ 

.. ~ ' .···1- ·-Compound Interest··lit= ·9t· J>€'1' cent· 
Balance 

. .. • .. 

. I 

Balance : Total ~ · ·.r ' • 
outstanding Balance Interest Total Recovereis outstanding . amount 

at close of outstanding · 
the month . at close of 

at·"C"lose of · outstanding · ··-charged (Columns during tho 
the month fr.9m .. Jast during the .. ~ :IJk.,. 10 ) , . ~onth 

(Columna _ ~montli month .. · .. ::•: .. 
6 mimu 7) 

"8-

335:50 

25.00 

: 3_60.50_, 

190.50 

100.00 
------., 
290.50 

"' . 9 . --. --·- U) 11 12 

.- .. ~.·: 

., 

•'• 

( ColUJJ!Jis'" .. the month 
11 mmu. 12 ) ( Column• 

.. '.) 

'j 

. 8 pl'UB 13) 

,', :, I 

335.50 

. ~25.00' -

360.50. 

.:.. ... 

-~·_;. 

. .... )i 

' .... 

'l•• .. 1 .. ·~ 

·t ... , •. 

~ .. 1 .-:v~i:; 
i 

1'3 . 



FORM G. F. M. 40 

( Vide articles 287, 379, 423, 431, 437, 438, 442 and 447) 

Bombay, Southern Circle, Belga.um Division. 

Classified Abstract of Reven·ue and Expenditu:rt jot' lhe month of June .19'11.-

.J.-The items in this abstract. should be arranged in accordance with prescribed budget heads and 
sub-heads. 

Note 2.-In column 3· under expenditlll'e, sufficient details should be given to enable t}je charges to be at 
once understood and checked. The information required by articlE' 424 should be given in thE' 
remarks column. 

Number of 
Item in 

Calth book 

Itema Amount Total of Remr.rb 
budget 

aub-head 

J. 2 3 4, 

REVENUE-113-FOREST 

~~. P. Rs. P. 

7 

15 

15 

15 

(a) Sale oUimber and other loresi produce: 
(1) By Govtmmene Agency : 

Price of 200 teak sleepers supplied to 1,000.00 
the M. S. M. Railway at Rs. 5 each. 
acceptance No ......... of ....... . 

Price of 90 teak scantlings, 150 c. ft. 150.00 
sold from Tavargatti depot at Re. 1 
perc. ft. · · 

Price of 600 c. ft. of firewood s~ld 150.00 
from Tavargatti depot at Rs. 25 per 
100 c. it. 

Pl'ice of 2,500 bamboos sold from t.he 50.00 
Naga.rgali depot at Rs. 2 per 100. 

(2) By Oomumera, or Purchasora : 

12 Outstanding recovered 10,748.00 
15 Price of Konur Coupe No. 5, sold 

- standing. . 
15 Permit fee on 31.25 o. ft. of matt.i wood 

at Rs. 6 per 12.5 c. eft. 
13 Outstanding recovered 
15 Permit .fees on ~ cartloads of firewood 

at 0.25 p. each. 
15 Price of 500 c. ft. of fire wood sold 

from Merde Coupe No. 4 at Rs. 25 
per 100 c. ft. 

15 Permit fees on 200' bamboos at Rs. 3 
and 200 at Re. 1 per 100. 

15 Grazing fees on 480 ·bullocks at 0.25 p. 
each. 

15 Price of honey and wax farm 
Iii Permit fees on 80 cartloads of stones at 

15 

15 
15 

0.121 p. per cartload. 

(3) Other :Receipts : 

(t:) Fi.~11and forfeiture~~: 
Price of 50 confiscated teak poleoe at 

Re. I per pole. ' 
(f1) Other i.~mB: 

Compensat.ion in forest offence case~:> 
Price of 6 pass books at 0.50 P. each 

Total, Revenue 

272.00 

15.00 

375.00 
1.00 

125.00 

8.00 

120.00 

288.00 
10.00 

50.00 

8.00 
3.00 

113-Forest-(a) Sale of timber and 
other Forest produce- -

1,150.00 (1) By Government Agency~ 
Timber. 

HIO.OO· Do. 
Firewood and Charcoal. 

50.00 Do. 
Bamboos 

ll,035.00 (2) By Consumers or Purchasers· 
Timber. 

501.00 Do. 
Firewood 

8.00 Do. 
Bamboos 

120.00 Do. 
Grazing and fodder grase. 
(2) By Consumers or Purchasers 

298.00 Other minor prodnoe. 

(3) Other Receipt•·(i) Fine-s 
50.00 and forfeitlll'es. 

11.00 

13,373.00 

Do. 
Do (v) Other item•. 



£25 

FORM G. F. M. 40-contd. 

Number in cash 
book of -------

Item Voucher 

1 2 

Items 

3 

EXPENDITURE-313-FOREST 

(g) Forest Produce 

Total 
of 

Amount Budget 
Sub-head 

4 5 

Rs. P. Rs. P. 

Remarks 

6 

(J) Preliminary Expenditure on exploitation of Forest Produce 

(14) Minor Works 

4: Paid Mr. K. N. Gavda for cutting 
and conveying 800 junglewood 
poles from Block XIX-C. 19 to 
Naga.rgalidepot at Rs. 0.50 8 each. 

Dr. 6 Deduct .-Amount recovered in cash 
from contractor X. Y. on account 
of excess payment made to him in 
May, 1917 on Voucher No ..... for 
conveying logs from Block to 
Depot. 

8 7 Paid Mr. A. N. Desai for delivering 

14 

7 

14 

H 

14 

the following from Block XIX-C. 
20 at Tavargatti depot :-

1,600 c.ft. firewood at Rs. 17. . 272 
per 100 c.ft. 

156 c.ft. charcoal at 0-50. per.. 78 
c.ft. 

12 Paid daily labour on marking .. 600 
standards in Block X-C. 4 in June 
1917, 20 coolies at 0-25 p. each 

(d) Forest Conservation and Development 
Improvement and Extension of Forest 

(15) Machinery and Equipment 

6 Paid . Mathematical Instrument 
. Office, Calcutta, price of one pris
matic compass as per bill No. 15 
of 20th May, 1917. 

(h) Communications and Buildings : 

(1) Communications 

(17) Maintenance 

14 Paid daily labour on 37 chains of 
bridle path in Ngagali Block, 240 
coolies at 0-25 p. each 

(3) Buildings 
(17) Maintenance 

15 Pnid cost of annual repairs to the 
Nagargali rest. house. 

(d) Forest Conservation and Development 
(1) Improvement and Extension ol Forest 

(14) Minor Works 

16 Paid daily labour on clearing 2 miles 
of external demarcation line of the 
village of Na.gnur, 78 coolies at 
0-25 p. each. 

(Bk) E-5-107 

400-00 

30-00 

370-00 

350-00 

5-00 

50-00 

60-00 

15-00 

19-50 

725-00 (g) Forest wooduce 1 Prell· 
minary Expenditure etc. 
(14) Minor works. 

50-00 (d) Forest Conservation and 

75-00 

Development-(1)· Improve
ment and Extension of 
Forest (15) Machinery and 
Equipment. 

(10) Communications and . 
Buildings (1) Communi. 
cations (17) Maintenance. 

(3) Buildings 

(17} Maintenance 
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FOR:rtl G. F. :M:. 40--contd. 

Number in cash 
book of 

Items 
Item Voucher 

1 

14 

2 3 

17 Paid daily ·labour on transplanting 
1875 teak seedlings in compart· 
ment 19 of Block XIX, 42 coolies 
at 0-25 p. each. 

18 Paid daily labour on 12,500 creepers 
and 216 useless trees in Block XIX, 
Compartment 10, 60 coolies at 
Rs. 25 each. 

(a) Direction and Administn.tion 

(2) Divisional Offices : 

(26) Other Chargu 

13 Paid carriage of confiscated 10 teak 
scantlings (25 c.ft.) and 50 teak 
poles (150 c.ft.) to Khanapur depot, 
distance 2 miles at fixed rate. 

(g) Forest Produce 

(3) Development o! Grass birs 

{25) Suspense : 

Work advances made to contractors 
in June 1917 as per Form 39 
(Submitted to the Conservator). 

Total 
of 

Amount Budget 
Sub-head 

4 5 

Rs. p. Rs. p. 

10-50 

15-00 45-00 

Remarks 

6 

(4) Forest Conservation 
and Development. 
Imp. and Ext. of Forest 
(14) Minor Works 

10-00 10-00 (2) Divisional Offices 
(26) Other Charges 

*(g) Forest Produce 
(3) Development of Grass 
bir. 

Deduce :-Recoveries during the -350-00 -350-00 (25) Suspense. 
month. 

1 

14 

(1) Salariu-Pay of officers 

1 Paid pay of Mr •...... Deputy 
Conservator of Forests, Belgaum 
for May 1917, 

(1) Salariell-Pay of Establishment 

19 Paid pay of the permanent protec
tive establishment of the Belgaum 
Division for May 1917. 

Paid pay of the Divisional Office 
Establishment for May 1917. 

Paid pay of the Office Establish~ 
ment of the Ranger, Khanapur, 
forMay, 1917. 

(1) Salariell Other Allowances 

19 ·Paid local allowance to Ranger, 
Khanapur, for May, 1917. 

Paid local allowance to the clerk of 
the Khanapur Range Office for 
May, 1917. 

500.00 

143.00 

188-25 

20-00 

15-00 

4-00 

545.00 

(2) Divisional Offices 
500.00 Pay of Officers. 

351-25 (2) Divisional Offices 
Pay of Establishment. 

(2) Divisional Offices 
19-00 Ot.hPr AllowancPs 
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FORM G. F. M. 40-oondd. 

Number in cash 
book of 

Items 
·Item. 

1 

Voucher 

2 

(2) Divisional.Oifices 
(3) TratJel Ezpen86ll 

3 

Amount 

4 

Rs. P. 

2 1 Paid permanent travelling allow· 150-00 

19 

anoe to Mr .•.. Deputy Conservator 
of Forests, Belgaum, for May, 1917. 

Paid permanent travelling allow
ance to Ranger, Khanapur, for 
:May, 1917 

Total 

Grand Total, Expenditure 

15-00 

( Enter here the certificate prescribed in article 433 ) 

Camp Belgaum, 
Dated 5th July, 1917. 

Total 
of 

Budget 
Sub-head 

Remarks 

IS 6 

Rs. P• 

(II) Divisional Offices 
165-00 (3) Travel Expenses 

1,045-25 

1,~90-25 

Deputy Conservator of Forests, 
Belgaum. 

Note.-The Vouchers noted below pertaining to this abstract will be sent later on :-

Voucher No. fo~ Rs. 

Voucher No. for Rs. 

Voucher No. for Rs. 

Voucher No. for Rs. 

Voucher No. for Rs. 



Item 
No. 

I 

Dated 

DIVISION 

428 

FORM G. F. M. 41 

(Articles 289, 426 and 431 ) 

19 

. b h zr1 .I Governments Schedule of Rece~pt& Payments on e a'J oJ other__,;;:;--;,,..---
. Ra1,lways. 

Name of Government/ 
Railway 

2 

Particulars of receipts/Payments Amount 

3 4 

Rs. Pa. 

Remarks 

5 

Deputy Conservator o~ . . Forests 
.............. D1V181on. 

19 li 

Noes I.-There should be two separate schedules. one for Receipts and the other for Payments. 

Now 2.-The items included in the schedule should be grouped by each Government or Railway a1 
the case may be. 



4.29 

FORM G. F. M. 42 

(Articles 429 and 431 ) 

Plu3 tmd mir&u3 memorandum of for 
. -

Nature of 
Transaotions 

1 

Treasury 

Dated 

Balance from 
the last 
month 

2 

(Bk) E.l-101 

Additions Total Deductions 
to. balance '·from 
this month balance 

3 ' 0 

19 • 

Form T. A. 46 

19 I 

Balance 
at the end of Remarb 

month 

8 7 

Treasury Oftioer 



-- Sr. 
No. 

FORM G. F. 1d. 4.3~· 

FOREST Dll'PABTMENT, GU.TABAT 
( Vide fJf1iolu 199, JJJ, 424 ). 

DIVISION. 

:S.tiUDI of sa11otion. ~A~GGrded to Item~ of revenue and Capital esponditure for the month of May,.1987. 

' Name of work Budget claiiSi · 
fic&tioD 

Estimate 

Ainount Authority 

Rate 

Amount Authority 

Prograsaivs 
&J:PeJlditure 
to end of 

the 
previous 

-.·Ye&r -in case 
of works 
continued 

from 

Remark 

I 2 3 4 0 

R1, 

18 Cutting and cODveying (g) Forest Produce 
313-Foreat Revenue Expenditure 

2.000 D. F, O'R No. 75 of 5th 
junglewoc.d poles from 
Beri.ee to Depot. 

19 Fire tracing in Ra.Dge 

!0 Rent of office J,uilding _ 

(2) Exploitation by Govern· 
ment Agency. 

(14) Minor Works, 

(d) Forest Conservation UJ.d 
Development (I)-Improve. 
ment and extension-(14) 
Minor Works. 

(•) Direction and Admi.ni&
traotion- 2-DiviBional 
Offioes. 

(4) Offioe Ezpenao• 

260 

900 

May, 1969. 

D. F. O's No. 176 of 12th 
'May, 1969. 

Co:ru~ervator'e No, of .28th 
Ma.y, 1969. 

70, Forests, Capital Expen
ture, 

813-Foren, Capital Expenditure 

!I Construction 
quarter at 

of Guard's (h) Communication~~ 
buildings. 

(3) Buildinga 
(17) Maintenance 

and 

No, 

6,000 Conservator's No. of 9th 
-May, 1969. 

of 1969-70 

6 7 

1.00 
(per pole) 

10.00 
(per K. M.) 

7o.OO 
(per month) 

Conservator's 
No. of lOth 
May, 1969, 

Conservator's 
No •. of lOth 
May, 1969. 

Conserva.tor'f> 
No. of 28th 
May, 1969. 

previollll 
yea.rs 
s· 

R1. 

Dated Forwarded ~o ~he Aooountant General, Gujarat, Rajkoil. 
Deputy CoDBervator of !~l'!Bt. 

, Circle, ••••••.••••. , ••••• DlVlSlOn, 

9 

.... 
w 
0 



FORM G. F. M. « 
(Vide artiolea 281, 264, 4'72, 475, and 4:79 ). 

FOREST DEPARTMENT GU.TARAT STATE 

Sum~M"Sf of R6tlenue and Expenditure to t'M end of 

Budget Head 

1 

128-Minea and llfnerala (b) 
OIMr Reuipu 
Minu and Mjneral. (Forute) 

1131'oreat 

(a) Sale of timl>el' and oeiLCr FOt'M Produce 

(1) Timber and other .produ~ recovered 
Government Agency. · · 
Timber 
Fit•e Wood and ChaJ·coal 
Bamboos •• •• 
Gral!B and other Minor Produce 

from forests by 

-
-· 

Sanctioned 
grant 

2 

Aotulals Aotuals Total 
to the end during expenditure 

of the month oolumns 
previous 
month 

3+4 

3 ' 5 

REVENUE 

CIRCLE DIVISION. 

Estimated Total Inoreaae ( +) 
during requirement or Remarka 

remaining for the year Deol'ease(-) 
petiod oloumns 

5+6 

6 7 8 9 

· : ------- ---------· ----------------------Tot&l (a) {1) 
. ~ . : 

(a) (2} 2'~ eto. Nmot;et/ from· JO'M.t• by llOMUmMi or . 
puf'ChMSf'.!. . . . 

Timber 
Firewood and Cbarooca1 
Bamboos 
Grazing and foddel' grass 

Other Minor Produce .. 
Total (a)(!) 

.. , ... .,. , . 

·-
.. .. 

•. 
. ~ . . -.... · ~--

.• 

;.-· . .. . 



FORM G. F •. M. «-coned. 

Saootioned Aotn1ab ~ 
grmll the ead or 

previous 
montha 

Aotaals 
clu.iDg the 
mon~ 

ToW 
expendi•IIM 

0011UDD8 . 
3+4. 

Estimated 
d~ 

. :remammg 
period 

To~al 
r&qllireme~ 
for.~he7 ... 

oolumna 
6+6 

Inorease( +) Bemarke 
Ollr . 

Deoreaae (-) 

_______ I ____________________ 2_. _______ s _________________ 5 __________ G _________ 7 _________ s ________ ~ __ __ 

TotAl (a) Sale of timber and other Forest produoe 

(b) Receipt from the management of Ex-zamindari 
Forest Estates. 

· (c) Othu Re«ipt8 :-

(i) Fines and Forfeitures 

(ii) Recoveries of over payments 

(ill) Leave salary contribution 

(iv) ~eipts from enforcement of Wild Life 
Protection Act, 1972. 

(v) Other items 

318. l'oreat-Bon-Plan 

(a) DirMtion and Admini6waLion 

(I) Oh~/ Oon~ertJator o/ FO'ful, 

(1} SalaritA :

Pay of Officers 
Pay of Et~tabliBhment 
In~rim Relief 
Dearness Allowance 
Other AUowauoes 

Total (o) 

Gross Revenue 
Deduot Ref11nde 
Net Revenue 

EXPE~JJU UHE 



(2) Wagea 

(3) Travel Espen~• 

(4) Office E:~:pense 

(II) P&ymentll for profe&Eiional and t!pecia.l 110rvices 

(8) Advertising Sales and :Publicity Expenses 

Total for Chief Conservator of Foreet 

(2) Di~id Officu J 

(1) St~ltlriu : 

:Pay of Officere 
--

Pay of Eat&bliebrnent 

(2) 

(3) 

(4) 

·Interim Relief ... 
Dearnellll Allowanoe ,., 

OtbEOr AllowancBI ·-
Wages 

Travel J!:xpensee 

Oftioe Expansea .. 
.. 
.. 

I '., 

(5) Payment for Prot'elll!ional 'and Bpecrlal 8orvic", 

(I) Rents, R•tea and 'razes 

(?) Publloationa •• .. 
(8) , Advertis~, Bale~! and Publioit:y EzpeDSea 

(HJ) Motor Vehioles .. •• • • 
(19) :Materia1s and Suppliea 

(26) Other Charges 
~· 

.. 

.. 
'. 

"" .-.. ...... , 

-· 



FORM G. F.K.· '~· --· 
~----~---~--~--~~--------------------~----------------------------------------------~------~------~--~~~~--~~~~ • I . , . 

Budget ~ead 
\ " 

1'. 

(d) Forul ~~Mtl"f}atirm ~~ J?ewlopm,en' c 
(l) Iw~rovement and ¥.xtenaion ~ Fore1t1 :. 
. (14) Mmor. works • • · • . • • 
(Hi) Machinery and Equipments . . . . 
Cl7)' · Maintenanoe : ! . • , . ' · ~. 

TotaL for !rip; and Exte~U~ion of Foresta : 

Sano~ioned · Aotlual. •. ta .th··- Aij~Llalii . - - · ··T;i"~1-·- "E"a,im;t~d·-·---Tot7-· . Ioor; .. -;(+)-Re~lu. 
gran~ the end of dW'iog the upend.itlll'l durins requirement or 

previou• ~he mon~hl. ooluaull remainina for ~he yeaN Decrea~~e(-) 
mon~b.t s+' periud coluiilWI 

3 I 

lilXPENDITURE 

I . 
ts+8 ., . 8 

(g) Forest Produce . . • . . -------------------------------------
1 (1) 'Preliminary upendieure on ereploitaeion nj Jorue prod~ 
(14) . Minor Work11., . • . . • . • • • • 
(:.!) Exploitation of Forul prod-uce by Go11ernmenl .Agemy 
(14) Minor Work,. · 
(:J ) De·11clo]iment of Grc!6.~ b·ir• 
(21i) Rn~p,n>!O . ' . 

Total for· Fo•·e~t Produce 

(h) Communication• and' Buildings 
(1) · ComtntmicatiottB 

(I 7) M a.intenanco 
( 2) Con8truction of (lf'ass Godoum-• 

( 1) 8alariP-8 .. 
(1) I'ay uf · Establi~hmont, ·I ntet•im R elief, D. A. othol' 

allowa.noes. . • • 
(3) Buildings 
{ 17) Maintenance .. 

Tot.al for Commn':lication and nuildingM 

Total 313-Forflllt . . -----·-···--- ----------....... .. _ .. _________ _ 
No 

Submitted to the , .. . . , . .. , , . . 
Date 

Signature & Dc•iguation 



,FORM G. F: M.:·4:5~ 

. ' ( Articles 479 ~and 480 ) 
:I,, ·, ,.· 

·· Annual. ·Appropriation Report. 
; • · 1 .. • ', . · i ,., . · , r 
' '·ll:'l•· ··: .• RE'V:€NUE . I 

--,ill''' ••''j '}J .• ,, .,,,~ IJ'){,!II,i~t ~i··.·j_i,~-J ~~~-.• I 'i' 

, :· ·, ·,, r•.- · .. 1. ·-=: i , -i;i41.-'ri..tJII.J•~..,.· .. :JI j ;,;,_,· •• ~, ,.-

Sanctioned estimate Actuals for the Increase ( +) or 
, for .the ye~ .~er,. , ;year under .report r: ~decrease ~f in .col limn~ ~"Remarks 

• .L · report ., Columq 3 •as ,compared. \ .. . " . 
1 · · ' · with column 2 .. · 

,.1 ·') 

l' ,. " 
. r 

EXPENDITURE .. 

. ' 

i\linor heads a'nd '· Original · ' Modified A~tuals 'Difference 
primary. pail; J granlifor th~ grant.ti>r 'the Ji.for" the .. between 

year under · year under . ·year unde,-, cQlumns . 2 
report · '· · report · report ' · 'and 3 · 

.. 1 ., . I ,-. 2 I 3 ' 
,, 

5 

-.- •.• :~ .• '!'lrdi 

I.': f I • 0 • ~ f 

.. t r 

'' Exca111 
· I<+>· or • ·' 

Savings, (-), 
in colwriii 4. 
as comparad 

'with 
column 3 

. \' f{ 

'Remarka 

8 

Instruction to be observed wh.ile e~plaining ' Variations between Grants ana 
Expe.7tditure. ' 

(a) The explanation of the variations between grant and expenditure should 
specially draw attention to any expenditure which seems to have been incurred 
outside the scope of the grant or which relates to a new service not contemplate~ 
when the demand for the grant was presented. · 
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FORM G. F. M. 45-.contd. 

(b) Besides the net excesses ~nd savings shown in columns 5 and 6 of the state
ment if any of the component excesses or savings under a unit are individually 
worthy of mention they should be ~pecified and explained eye.nthoug~ the net result;. 
is no saving or excess for the umt as a whole. In explammg savmgs, those due
to the postponement whether of an object of expenditure or of the discharge of a 
liability actually incurred should be distinguished from real savings due to abandon
ment of schemes, economy in expenditure, tetrenchment and other similar cau8ei .. 

(e) If the variations are due to several causes the ei:act or approximate amount. 
due to ea:ch should be stated. . 

(d) When the date of an event (e. g. a change in procedure) is important;. or rele· 
Taitt_ to a correct appreciation of an explanation the date should be specified fu. th• 
explanation. 

(e) In cases where-there is a debit to an acoount off-set by a credit e~ewhere-
this may be stated. -

(f) . If a service or work for which there was express provision in the esthl;latea. 
had to be postponed deliberately in order to provide funds for another service or
work not so provided for, a note should be inserted in the explanations. 

(g) Cases in which funds provided by reappropriation proved excessive or
unnecessary should be mentioned. In such cases the No. and date of the order
sanctioning the reappropriation as well as the amount of the reappropriation and 
the expenditure incurred against it during the year may be stated. The causes
which le(l to the funds provided by reappropriation proving excessive or
unnecessary may also be given •. 

(h) As a general rule, whenever it is known that' the gross expenditure figure
shown against a sub-head includes a speci~l charge which was not specifically provi
ded for in the detailed estimates of the year or is largely in excess of the provision 
made therein and the payments are deserving of individual mention because.-

(a) Its amount is exceptional though the payment itself relates to an 
ordinary item of expenditure, or 

(b) the ch;arge itself (though falling under a normal head of the prescribed · 
accounts classification) is abonormal, such a special charge should be
mentioned with necessary particulars in the notes on the sub-head. 

(i) When charges of a special or novel character, necessitated by peculiar
circumstances, e.g. strike in a printing· press or other organisation, a flood or a 
fire are included in the account of a sub-head the details thereof if interesting or
important should be given in the notes any charges (e.g. bonus or gratuitous pay
ments) not covered by regulation being mentioned separately. 

(j) When important items of expenditure are so related to each other that 
variations i~ an~ of them should normally affect the others the actual figures of all 
should be given m the notes and noticeable divergence should be commented upon .. 

(k) When a special scheme or other temporary object of expenditure which 
i~ o~ ~~preciable importance,is completed suitable remarks regarding its unadjusted 
liabilities or assets should be made in the Note to the sub-head concerned. If any 
store or other property was acquired by charge to the grant for the scheme it should 
b~ st~ted 1JO.w such proper~y has been or is.expected to be disposed of and al!-y ~efi
Ciencies noticed or lo~ses mcurred should be specified. If it is a case of any mstitu
tion or department which has been closed or transferred to or amalgamated with 
another . department, GoYen.ment etc. the consequential effect of the transfer
of functiOns upon the accounts should also be indicated. 
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FORM G. F. M. 45-concld. 

(1) When any important immovable property is purchased, relinquished or 
ex..changed for other property such information in respect of the transactions as 
may be known should be briefly given in the Note to the sub-head concerned. **If 
the technical estimate for the construction ,of a work had taken into account the 
estimated sale proceeds of the building the amount actually. realised by the sale 
should b~ compared with the estimated provision and the effect of the difference on 
the expenditure brought to account. against the t~chnical estimate should be clearly 
stated. For this purpose a property the purchase price or book value of which is 
more than Rs. 50,000 will be considered as important property. · 

(m) The following matters may be commented upon or mentioned in the notrs, 
supported by subsidiary statements:-

(i) .Important assets awaiting realisatJ.on and the progress made in realis
ing them e. g. outstandings on account of sale of forest produce, stor~s, etc. 

(ii) Progress made in the recovezy of expenditure which though recoverable 
1charged off as final expenditure in accordance with the rule e. g. recovery 

of work advances. 

** If it is a case of sale of a puilding for instance, particulars or original cost, eto., of the buildings 
should be given in the notes on tho sub-head dealing with the expenditure service concerned. 

{Bk) E-5-110 



.A==Article or Articles; App.=Appendix 

A.bsentes statement, A. 179 and US 

Accounts (s) 

439 

INDEX. 

A 

P.&.GB 

65,120 

Cash-of subordinate disbunen ; A.. 384 to 413 130-135 

Cash-to be kept in Forest Offices; A.. 298 to 383 101-129 

Closing ofthe-of the year ; A. 380 and 381 • • 128 

Compilation of monthly-by D. F. 0. A.. 422 to 410 138-138 

.Correction of erron in; A.. 382 129 

Dutie~ of A. G. in respect of; A.. 448 to 450 143-144 

Duties of Conservator in reapec\,of; A. 4.48 and 447 142-143 

General Rules reagarding ; A• ~34. to 238 · 83-84 

Incorporation of subordinates' in divisional-A. 421 138 

Monthly cash-of D. F. Os; A. 422 and 431 • • 136, 138 

Monthly cash-to b• submitte<Jby subordinate disburaan; A 414.-419 • . 135-138 

~f conservancy and works charges; A. 328 to 339 113-118 

-of contingent charges including value of service postage &tampa; .A.. 3153 to 158 1 J 1·123 

-of lands given Qut for tempQrary cultivation; A . .U4 . 87 

-of livestock A. 260, App. Xll . • 89, 294 

-of monthly and progressive revenue and expenditure in each unit, A.S79 1S7 

-of revenue demands and out standings; A 309 to 317 1015-108 

-of stores, tools and plant; A • .255 ~o 259 88-89 

-of timber and other produce exploited by departmental agency ; A. 239 to 24.9 84-86 

-of timber and other produce removed by purohasen and consumers ; A. 250 to 2153 .86-87 

Submission of-to A. G. ; A. 431 to 445 138-142 

Submission of-to conservator; A 4.42 to.445 • • 1'1-142 

Subordinate-units; A. 401, '415 App. I(e) 132, 135, 191 

Subsidiary of-coi:nmercial uh<1ertakingi;' A. 383 129 

.Administrative report 

Instructions for preparation &Jld aubmisaion of annual-by forea~ omcera, A. 4.85 to 4.89, 4.92 il54. to 158 
159 

Instructions-for preparation and submission of appendices to annual ; A. 490 •· 157 

Submisaions of information for the annual return ot itatistics relating to forest adolUrlatration 
in India, A. 491. . . . • • • • • • , • • • • • 159 

Advance• 
Applicatton for funds by subordinate disbursers; A. 399 to 401. 132 

Clasaification of-to contrac&()rs etc., A: 284 to 287' · 97-98 

Classification of-to disbursen; A. 283 97 

Grant of-to contractors and workmen A:. 207, App: VII 

Ledgen for-to contractors and disbursers ; A. 374 to 378, 411 

:Monthly abstract of contractors' and disbursers ledger; A. 418, 430, 442 to 445 

Special pay, allowances and-admissible to forest services; App. IV. . . 

Written off, how adjusted; A. 295(iv) 

77, 241-
245 

.• 126, 127 
135 

.. 136 138 
141: 142 
201-204 

101 



Agricultural Department 

440 

INDEX 

A-concld. 

Relations be,tween the-and the Forest Department ; A. 7 .. 

AUowanc;,s 

Special pay-and advances admissible to forest services; App. IV 

Appeals ; A. 112 to 115 

Appropriation 

Annual-report; A. 479 to 484 form G. F. M. 45 
of b~dg~t grants by D. F. Os. 468 to 471 
Regulation of excess over final A. 478 

Audit 

' . 
. ' 

PA.GK 

7 

201-204 

45 

.. 152, 153 
•• 149, 15() 

152 

. Functions of-and the principles govern"ing the division of financial responsiblitity between 
executive authorities and accounts and audit authorities in respect of expenditure and 
collection of Gov!lrnment money; A. 23~ App. XI. • . · •. 83, 292-

-of forest accounts by A. G.; A. 448 to ~50 l. 

B 
Bicycles 

-to be looked when not; in use; A. 577 

Books and Maps 

Classification of books in the libraries of Conservators and Divisional Offices; App. XVll 

Supply and care of; A. 559 to 564 

Book Transfers; A. 276 , 277, and 301. 

Budget 
Annual appropriation report; A. 479 to 484 

Appropriation of-grants by D. F. Os. A. 468 to 471 

Control of expe:o,diture by Chief Conservator; A. 475 

Distribution of-grants A. 466 

Preparation of annual-estimates ; A. 451 to 465 

Reappropriations; A. 476 

Regulation of excess over final appropriation ; ·A. 4 78 

Revised estimates; :A. 477 

Watching of aotuals by Conservator; A. 4 72 to 474 

Watching the progress of Revenue; A. 467 

Bnildings . 

Annual return of rents recovered for; A. 232 

•• 

... 

Capital and revenue account of residential ; A. 233 App. X 

General rules regarding construction and maintenance of; A. 212 to 229 

Rents for; A. 230 to 231 

Cash, definition of; A. 298. 

Cash~ account see "Accounts". 

Cash Book(s) 

Closing and balancing of; A. 307 and 308 

How maintained and written; A. 296 to 303 
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Periodical examination of-of subordinate disbursers A~ 389 

Supplementary-for March; A. 381 .• 

_:to be maintained by subordinat.e disbursers; A. 385 to 388 

Cash chests 

-nd custody of Government money; A. 237,238, 395, to 398 

Casualties 

-nd condolatory resolutions; A. 158 and 159 

Chalans 

, -to ~ccompany f~rest remaitta.nces; A. 318 

Charge reports 

Transfers and; A. 116 ~o 126 

Charitable endowments 

Bell Memorial Fund; A. 580 

Madan Memorial Fund; A. 581 

Cheques 

Cancelled, lost or lapsed, ho~ adjusted, A. 304. to 306 

How entered in ca.sh book; A. 299 a.nd 300 

Registe:r of; A. 321 

Classification 

Correction of errors in, A. 3~2 

--of charges for establishment, tools and plant etc. A. 279 to 281 

--of contingent charge!!; A. 354 

-of deposits; A. 290 to 294 

--of establishment; :A.S •• 

--of extraordinary receip~s and charges; A. 295 (iii) 

-of forest advances; A. 283 to 287 •• 

-off01-est receipts and expenditure; A. 261 to 274 and App. XIII 

-of interest on revenue outstandings, advances etc. A. 295(i) . 
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-of irrecoverable loans a.nd advances written off and rewards for destruction of wild animals;· 101 
A. 295(iv) · 

-of leave and pension contribution; A. 295(ii) • • 101 

-of recoveries of service payments and other recoveries; A. 288, 289 

Classified abstract 

-of revenue and expenditure; A. 423, 424 a.nd 434 

Classified list .. 

-of Forest Officers; A. 171, 172 

Clothing charges 132 

Clothing materials 

-of Ind.ia.n manufacture and of cottage and handloom industry to be preferred; .A •. tJ75 
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Commercial undertakings 

Subsidiary accounts of; A. .383 

ConduQ~ and discipllne; A. 74.to 98 

Confidential correspondence; A. 507, 508 

Confidential report~t. 
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C-eoncld. 

Annual-on officers and establishment; A. 160 to 168 

Consery(Ltion and J)evelopments etc, 
\ 

Account of -charges, A. 326 to 339 , 407 and 408 

- Audi't requirements for-cbrges; A. 333 to 337 

Contingent e:xpenditure 

Classification of;· A. 354. 

Economy in; A. 570 

Register of; A. 353 

Contractors, and disbursers' ledgers 

for divisional and range offices; A. 374 to_378 and 41~ 

Mo~~hly abstr~ct of; A. 418, 430, 442 to 445 

Contracts, see '!Works and Contracts".· 

' Correspondence and office business 
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113 to 118, 
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.. 121 
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136, 138, 
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' .. 
Confidential Correspondence; A. 507, 5os 165, 166 

Correspondence with members of the legislature and disposal of Council questions; 167 
A. 514 to 516. 

Demi-Offici~l correspondence; A. 505 165 

General rules regarding official correspondence; ·A. 494 to 504 161 to 165 

Institution and defence of suits; A. 510 166 

Production of official documents. in Court, A. 509 166 

Registers and r~c~rds to be maintained in connection with correspondence, general 171 to 173 
rules, A. 536· to 544. · 

do- -do divisional and subordinate offices; A. 545 to 555 173 to 175 

do: . . . -do- offices of Chief Conservator, Conservators, Silviculturist and 175 
UtililiZation Officer; A. 556 to 558. · 

Connell Questions · 

Disposal of; A. 515 

D 
Defalcations 

Rules for t"te prevention, investigation, reporting etc. of losses, etc. A. 359 to 362 . · 
See also "Writes off". 

Departmental examination Rules 
. - \ 

-Aocountants and Clerks; App. VI(ii) 

-Clarka; App •. VI(iii) 

-Fores• Officers and Rangers; App. Vl(i) 
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Deposits 

Earnest money; A. 290 "and 291 

Forest, Classification; A. 292 to 294 

Refund of-not exceeding Rs. 100, A. 358 
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D-oone lei. 

Registers of receipts and repayuients of; A. 363 to 373 

Returns regarding-to be submitted to A. G. A. 427 t~ 429, 431, 489 to 441 

Detailed heads; A. 263 Appendix XIII 

Diaries 

Tours and; A. 146 ~o 157 

Duplicates 
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100 
'' 
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1211, 126 

138, 14:1 

.. 90,295 ' 

•• 54 to 57 

Issue of-of receipts or vouchers prohibfted; A. 313 105 

-of vouchers noli to be maintained as office copies except in cer~ain cases; A. 324 (Note 4) llO 

Duties 
-of A. G. in respect of Forest Accounts; A. 448, 450 143, 144 

-of Conservator in respect of accounts; A. 446, 44 7 142, 148 

--of Forest officers and subordinates, A 5 and 6 a 
-of Inspector Gener~l of Forest~ with rega:cd ~o Gujarat Forest; A. 4 2 

E" 
Establishment (s) 

Classifica~ion of; A. 8 to 10 

Permanen~ and temporary,. definition of; A.8 

Preparation of vouchers for-charges; A 340 to 352 

Returns in connection with; A. 171 to 179, 348 •• 

Rules regarding appointments, pay, eto. of temporary; A. 48 to 52. 

Temporary-sanctioned classes and pay of; Appendix ID .. 

8, 9 

8 

I18 to U1 

63 to 65, 
120 

21,22 

198 

See also "Indian Forest Service," "Gujarat Forest Service" and "Subordinate Forest Service." 

Examinations 

Departmental and language; A. 53 to 55 

Excise Department 

Relations between the-and the Forest Department; A. 7 

Expenditure 

-Classifiqation of-A. 261 to 274 Appendix. Xlli 

-Control of-by Chief Conservator; A. 475 

General rules regulating; A. 193 to 198 

"Revenue" and "Capital", definitions of; A. 272 to 274 

"Voted" and "Non-Vpted" or "Charged'', A. 264 

Watching the progress of-by Conservator; A. "2 to 474 

See also "Audit". 

Extraordinary receipts and oharges 

Clasaifioa.tion of; A. 295 (iii) 

.. 22 to 24 
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.. 89 to 91SJ 
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Forest conferences; A. 582 to 585 

Forest Officers 

Classified list of; A. 171, 172 

History of services of; A. 174 
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Powers and duties; A. 5 and 6, Appendix VIII .'. 

Forest remittances 

Adjustment of money paid into or drawn from the tre~sury unc:ler ; A; 282 

-by money orders; A. 319 

Monthly schedule of; A. 425, 431 

Precautions ~o be taken to prevent embezzlemen~ of-to and from the treasury, A-362 

Register of; A. 318 

Treasury Officer's consolidated receipt of; A. 320 

· Forest Research Institute, Debra Dun,_ 

Refresher Course; A.20 

Visits to-by gazetted officers for research and training; A.20 -

Forest subordinates Welfare Fund A, 586, 

Forms 

Economy in the use of; A. 569 

List of G. F. M. 

List of other forms; 

Power of Chief Conserva~or to Eanc~ion printing of; A. 566 

G 

Government Servants, Associations 
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vi to vii 
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Associations and co-operative societies and Departmental council and Joint Counoila; • • 66 to 69 
A. 180 to 187 -

Guiarat Forest Service 

Constitution, recruitment, training pay, eto, of; A. 14 to 16 •• 

Promotions eto. of; A. 19 

Recruitment Rules; Appendix. V 

Sanctioned oadre and rates of pay of; Appendix II 

Speoial pay, allowances and advances admissible to; Appendix IV 

H 

HistorJ of services 

-of gazetted officers; A. 174 

Indian Forest Service 
I 

Constitution, pay etc. of; A. 11 to 13 

Promotions, retirement, resignation eto. of; A. 17, 18 

Spegial pay, allowances and advances admissible to-Appendix IV 

11 

13 

.• 204-206 

•• 191-192 

.• 201-204 
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I--con old. 

Industries Department 

Relations between the-and the Forest Department; A. 7 

Inferior Service 

Appointments to; A. 46 

Sanctioned cadre and rates of pay of; Appendix TI 

Inspection ol offices 

-by A. G. in the matter of accounts; A. 572 •. 

- by forest officers; A. 571 

Detailed instructions for; Appendix XVIli 

Inspector General ol Forests 

Duties of-with regard to Gujarat Forests; A. 4 

Insurance 

8 

21 

193 

I • 

.. 179 

178 

328 

J 

! •• 

-of Government property and of motor vehicles purchased from Government advances; A. 579 180 

Inter-departmental transactions 

Classification of; A. 275 to 277 

Entry of-in cash book; A. 301 

Inter-divisional adjus~ments; A. 278 

Interest 

Classification of-on revenue out_standings and advances; A. 295(i) 

Levy of-on revenue outstandings; A. 315 

Levy of-on work advances; Appendix VII (Rule 1 (6)] 

L 

Landed propert:v 

96 

102 

16 

101 

106 

241 

Power o(CbiefConservator, Conservators and Divisional Forest Officers to sanction acquisi· • 85 
tim of-includingbuildings, by Forest.Officers ;·A. 175 (ii) 

Returns of; A. 175 and 176 • •·• 64, 65 

Land(s) 

Adjustment of cost of-acquired for Forest.J)epartment or purchased from defaulters for nominal 94 
bids; A. 271. 

Register of-given out for temporary cultivation; A. 254 • • 87 

Sales and transfers of Government land and immoveable property; A. 191 • 71 

Leave ol absence 

Rules regarding-including &tudy leave, casual leave etc. A; 56 to 66 

Livestock 

Account and ret~ of; A. 260, Ap'pendix :xn 

Losses 

Su "Defaleations" and "Writes Off". 
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Major heads; A: 26I, 262 , 

Maps; Su "Books and Maps" . 

. Measurement books 

-for work done or supplies made; A. 33I, 332 

Medical certificates and attendance; A. 67 to 78 

Medicine chests 

Supply and replenishment of ;·A. 578 

Memorials; Su "l'e~i~ions and Memorials" •. · 

Ministerial service 

M 

Appoin~ments, promo~ion, pay, e~c. of; A. 38 ~ 45 

Sanc~ioned. 11adre and rates of pay of; Appendix ll ... 
Speoial pay, allowanoes and advances admissible ~o; Appendix IV 

Minori beads; A. 263, 264.,. 

Muster rolls-for labourers; A. 326, 327 . 

0 

OrganisaUc.4 and functions of ~he Fores~ Department; A. I to 3 

p 

Payments . 

•.•. 

. ; 

Authority toR. F. Os. to make-to contractors and piece workers upto Rs.I,OOO 
on a single bill A. 328 (ii), 407. 

for work done or s~pplies made by cOiitractore and others; A. 328 to 330, 407 

.General rules regarding-and vouchers; A. 322 to 325, 402 to 406 

Penalties 

Rules regarding-departmental enquiries, criminal prosecutions, eto. of 
establishment; A. 99 to Ill. 

Petitions and memorials 
• 

Preparation, submission and disposal of; A. 5I7 to '524 

Pollee Department .. 
Relations between the-and the Forest Dep~ent; A. 7 

Post -· 
Despatch of official papers by-and the use of service postage stamps; A. 525 to 53 I 

Powers 
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115, 133 
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38 to 44 

. .167 to 1~9 

.. I69to 171 

and duties of Forest Officers including Superintendents; A. 5, 6, 188 Appendix VIII 2,70,246 

and duties of revenue officers in forest matters; A. 5 ~o 7 2 to 7 

of Chief Conservator, Conservators and Deputy Conservators of Forests to sanction acquisi-
tion of immovable property by officers; A. 175 (ii) · . · 65 

of Chief Coneervator and Conservators to sanction printing work; A. 566, 567 . . 177 

of Chief Conservator trsend foreign State telegrams A. 535 171 

of Chief Conservator of Forests to prescribe forms for the return of livestock; A. 260 (note) 89 
• I • 

of Cons~rvators to make rules regulating collection of revenue by subordinates; A. 192 71 -
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of Deputy Conservators of Forests to authgrise destruction of useless records, A. 54:9, 665 

regarding sales of timber eto.; A. 189, 190, Appendix VIII A-33 , .. 

ta incur capital and revenue expenditure; A. 193, Appendix VIII A,-9 

Primary units , A. 263 

Printing; A. 565 to 567 · , . 

PubUc Works Department 

Relations be~ween the-and the Fores~ Department; A. 7 

R 

, 
Reappropriation 

of budget grants; A. 476, Appendix VITI A-88 

Records 

PAGB 

174, 175 

70, 1159 

71,U9 

90 

1'16, l'f7 

., 

•. 151, 261 

Inslructionlil for filing, sorting, preservation and destruction of; A. 540, 548, 555-172, 174, 175, 312 
Appendix XV. 

Power of Deputy Conservators of Forests to authorise destruction of useless; A, 549, 555 .. · 174-175 

Do. of Superintendents. Appendix. VITI-A-81 

Recoveries of over payments 

Adjustment of; A. 288 

Recruitment Rules 

Accountants-Appendix V (xi) 

Clerks and Typists-Appendix V (xii) 

Foresters-Appendix V (vii) 

Forest surveyors-Appendix V (x) 

Guards-Appendix V (viii) 

Guja.rat Forest Service-Appendix V(ii) 

Legal Superintendent-Appendix V(iv) 

Rangers-Appendix V (vi) 

Range Forest Officers(Survey)-Appendix V(ix) 

Road Roller Drivers-Appendix V(xiv) 

Sanctuary Superintendenk-Appendix V (iii) .. 

Superintendent-A. 22 

Truck driver-Appendix V (xiii) 

Refunds 

Account of and bills for-of revenue : A. 357 

Rules regarding-of revenue and deposits not exceeding Rs. 100 A. 358 

Reilltus 

Lid of-and books to be maintained in divisional and subordinate offices ; A. 552 · 
App.XVI. 

272 

98 

215 

215 

211 

214. 

213 

204. 

207 

• 20'1 

214: 

217 

206 

14-

2i7 

123 

123 

1'74, 317 



448 

INDEX 

R--concld. 

Rest ouses: 

Beat Guards' responsibility for the care of; A. 226 

Scale of furniture for Forest Department ; App. IX 

Return (a) 

Accounts ; A. 420 to 445 

Annual-of rents recovered for residential buildings ; A. 232 

Annual-of statistics relating to forest administration in India.; A. 491 

Capital. and revenue a.ocount of residential buildings ; A. 233 App. ·X 

-In connectiOn with annual forest administration report ; A. 490 
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88 
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136 to 14J 
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159 

82, 291 

157 

-In connection·with budget; A. 452, 453, 456, 461, 463 to 465, 472, 475,, 477, 479, 145, 146, 148, 
to 484: 149, 150, 152, 

153. 
-In connection with estblishments ; A. 171 to 179, 348 63 to 65, 120 

Maintenance of a. list of periodical reports and-by forest qffices; A. 493 160 

Monthly-of sanctioned items of Capital an 1 revenue expenditure to be submitted to '13 
A. G. ; A. 199. . • . . . . . • • • · 

-;:-of livestock; A. 260, App. XII. 89, 294 

Revenue 

Account of-demands and outatandinga; A. 309 to .317 

Annual return of remissions of-and abandonment of claims to ; A. 482 

Classification. of; A. 261 to 266, App. Xill ... 
Collection and remittance of-by subordinates; A. 390 to 398 

Collection of forest-by village Officers; A. 314 App. Xtv 

Power of Conservators to make rules regulating collection of-by subordinates and to 
authorise them to collect minor forest-A. 192 . . . . . . 

Watching the progress of-by collecting and controlling officers; A. 467 

See Also "Audit" 

Revenue Department 

Relations between the-and the Forest Department; A. 7 

Revenue Officers 

Powers and duties of-in forest matters ; A. 5 to 7 

Revised estimates; A.477 

Rewards 

-for destruction of wild animals, how adjusted ; A. 295 (iv) •. 

Roads 

Dragging timber along-prohibited; A. 210 

Repairs of; 209, 211. 

tnanda.rd designs for-bridges, eto., A. 208 

Sales s 
-and transfer of Government land and immovable property; A. 191 

Powers and procedure rega.rding.oftimber etc., A. 189, 190 and App. VIII-A-33 
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Sawmills 

Annual review of working of; A. 484 

Subsidiary accounts for ; A. 383 

Securities - · 
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Received from contractors, custody of; A. 293 ( note )-

-to be taken from subordinates; A. 140 to 145, 395 
. ~ . . 

Security deposits, See " Deposits " 

Service postage stamps 
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Accoun~ of; A. 356 . . 122 

Use of-for congratulatory and other telegrams of a private nature prohibited; A. 534. • 171 

Use of-for despa~ch of official papers by post; A. 525 to 531 

Special Pay 

-and allowances and advances admissf~le to forest services ; App. IV 

Statiqnery, forms and printing; A, 565 to 569. • • 

Stores, tools and plant 

Account of; A. ~55 to 259 

1\Iisoellaneolll:l orders regarding stores ; A. 573 to 579 .. 

Stores aocount for incorporation in annual appropria~ion report ; A. 481 

Subordinate Forest Sprvice 

Appointments, promotion, pay etc., of Ministerial Branch of; A .. 38 to 45 

Appointments of inferior branch of; A. 46 ·. ·• 

Recruitment, training, etc., of executive branch of; A. 24 to 37 

Sanctioned cadre and rates of pay of; App. II • ;. 

Speoial pay, allowances and adv:e.noes achniasible to; App. IV 

Recrui~ment Rules, App. V 
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Institution and defence of; A. 510 

Superintendents 

Appointments, pay eto. of; A. 22, App. U 

Powers and duties delegated to; App. YIII-A-81 

Sureties 

Examination ofsolvency of; A. 142 App. VII-B 
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Forms of bond to be executed by; A. 140, 141, 145, App. VII •• 52,, 53, 64. 241 

Telegrams ; A. 532 to 5'35 

TempOrary establishment; See "Establishment" 

Territorial charges 
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Expl~tion of; A. S 
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Powers of Chief Conservator to sanction redistribution of; App. VIII A-44 
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Instruction~ for ta~~ ; A. 3.25 {i.ii) 

Tours 

, .-and wari~!; A. 14~ ~o 157 
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-and charge reports; A. 116 ~o 126 
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Supply _of-and weapons to subordinates;_ A. 1~7 to 139 
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for; A: 575, 576. · 
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Vouchers 

Elimination of paisas from-; A. 825 (v) note (o) 

• ...:.for conse;~ancy ~d works ch~ges; A. 333 to 337; 4.o7, 408 

-for contW:gent ch~ges; A. 355,' 356 

-for estabi~hment ~barges; A. 340 to 352, 409 to 412 

General rules regarding; A. 322 to 325, 40.2 to 406 

}ssue of duplicates p;~hibited; A. 313 
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Weapons 

' Supply of -.to forest subordinates ; A.339 

Works and contracts •• 

Completion report of works; A. 339 

· General rules regarding ; A. 209 to 207 

Register of works ; A. 338 

Writes' oft 
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'-.of irrecoverable reTenue outstandings; A. ·316 App. VIII A-30 

-of irrecoverable "Work advances", A. 286, App. VIII-A·19 
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