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PREFACE 

The second edition of the Bombay Forest Manual was printed in 1943 and 1944. 
Since then,· vast changes have occurrP.d. The. country attained Independence on 
15th August 1947 and the Constitution of India was framed;· the erstwhile Princely 
States. meJ'ged with independent India in 1948 and 1949; the States Reorganisation 
Act was enacted in 1956 and the States were reorganised from 1st November 1956,: 
and from 1st May 1960 the bilingur~.l Bombay State comprising of (i) The old Bombay 
State, less the area transferred to Mysore State, (ii) the Princely States, (iii) Saurastra,· 
(iv) Kutch, (v) Vidarbha and (vi) M~rathwadl'., was bifurcated and the St~tes 
of Gujarat and Maharashtra were formed, the former comprising of the areas 
of Kutch; Saurashtra and portions of old Bombay State. The Indian Forest Service 
was constitu(ed again from 1st October 1967. The pay scales were revised thrice,. 
from 1Rt January 1947, 1st October 1961 ·and 1st Ju~e 1967. · · '· ·; l 

2. The Bomba.y Financial Rules 1959, the Bombay Treasury Rules 1959, and 
the.Bombay Contingent Expenditure Rules, 1959 were notified under .:..L\.rticles 166 
and 283 of the Constitution of India, and made applicable to the Reorganised Bombay 
State. Out of these the Bombay Financial Rules, 1959 are now replaced by the 
Gujarat Financial Rules, 1971. · Similarly, the Gujarat Civil Services (Conduct). 
Rules 1!l71 r.nd Gujarat Civil Services. (Discipline and Appeal) Rules, 1971 have 
taken the place of the Bombay Civil Services Conduct Discipline and Appea~ Rules. ' 
The other non-statutory rules and procedures of the ex-Bombay State were also' 
:tnadeapplicable to the Gujarat State. · 

! j 

3. The Indian Forest Act 1927, was amended by various adaptation of Laws;; 
O:rders and Amend~ent Acts. The Saurashtra Felling of Trees Act, 1951 was adapted 
to the whole Sta.te of Gujarat. The Bombay Wild Animals and. Wild Birds 
Protection Act, I 951 was enacted and was later substituted by the Gujarat Wild, 
An_imal~ and Wild Birds Protection Act, 1963 and later by the Wild Life (Protection) 
Act, 1972. The forest privileges were liberalised and e-xtenoed to the areas of Princely 
States and the other areas of th~ State. 

4. All the above changes and several other important administrative orders 
issued during the last 30 years have rendered the second edition of the Bombay 
Forest Manual largely out of date. Govcn:mcnt therefore, created a post ofSuperin· 
tendent in the office of the Chief Conservator of Forests for revising the F,orest 
M:1nual and Shri W. M. Deshpande who was appointe4 to it was entrusted with the 
work. In view of the importance of tJ.e work, the Chief Conservator of Forests 
in~!fructed Shri R. I. Patel, the then Conservator of Forests, Research and Wm'king 
Plnns Circle Pnd now Chief Conservator of Forests, Gujrrat State, Baroda to scrutinise 
and guide the work. But for his able guidance and encouragement the work would 
h:we, in m~my matters, relrul.ined incomplete and inadequate. · · · 

- ~ • I 

5. This edition of the Forest Manual has been compiled after thoroughly 
revising ::tnd re-nrrr.nging the previous edition of·the Bombay Forest Manual and . 
ccrrected upto the end of March 1974. All obsolete nnd unnecessarv matter and 
the pc.rtion pcrudning to the areas of Mysore and Mahfl.rashtra Stat~s is deleted, 
S') :-lso :~rticles pertaining to the Commissioners a.re omitt~d as the posts of 
Commissioners are abolished, while in certain articles, the portions referring to : 
C-ommissioners are omitted, the omission being indicated by the sign * * *· Much 
new matter is incorporated lind some ::trticles and chapters are enjirely rewritten, 
while others have been added to make the volumes more usefnl. 

. (Bk) E-5-(a} 
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This edition of the Forest Manual, consists of three volumes, as follows:-

VOLU:r.iE I 

The general arrangement in this volume and also in volumes II arid III is the 
same as that of Bombay Forest Manual '(Second Edition) . 

. , Part. I deals with Organis:ttion of the Forest Department and Services. It 
contains 'Orders supplementary to All India Services Rules, Bombay Civil Servicea 
Rules, Gujarat Civil Services (Conduct) Rules, 1971 and Guja.rat Civil Services 
(Discipline and Appeal) Rules, 1i)71. References to relevant rules in these publica
tions are· made wherever necessary. 

. ·Part II deals with powers of Forest Officers, Works and Con tracts. "2\ppE'Ddix 
VIII cOt1tttining the list Qf l)owers of Forest Officers, has been made more exhaustive· 
than the corresponding Appendix· V to Second Edition of the Bombay Forest 
Manual. · 

~· ~ . ' . 
Part Ill deals with Forest Accounts while Part IV deals with Budget Estimates. 

These incorporate the latest changes and orders on these subjects. 

Part IV. deals with annual Administration Report, Part V with Office business 
and PPrt VI. with miscell~neous subjects. AU these P.re brought up-to-dr.,te . 

. .-, 

. The Table. ofcontents describes in detail the subjects dealt with in each Part, 
Chapterwise, followed by a list of Appendices and of Forms. Two new Appendices 
have ·been adaed, one conta.inipg the Recruitment Rules for various posts in the 
~partment, and one cont~'.ining the Depar~mental Examination Rules for Forest 
Officer~. and' Rangers and the Ministerial Establishment. One Appendix cont~jning 
instructions for calcuhtion of value of forest produce removed nuder rights, 
granted free or at reduced rates is deleted. The list of forms is aivided into two 
parts, Part I GFM. Forms 1 to 47, which are printed in the Volume and Part 
II-other Forms referred to but not printed in the Volume. The stand~rd Press 
Form Nos. are mentioned ag~.inst· all the forms·which are standardized. In case 
offornis printed in other publications, such as F.P.I~. F.P. II etc. reference to the 
publication in. which it is pritited and form No. of_that publication, (e. g. Fin. Rule 
For~ No. or B. T. R. Form No.) is mentioned in the r.elevant columnL. 

··: A•detailed alphabetical index is also given at the end of the volume, as also in 
vO!lumes II and III . to facilitate references. ·. 

'. . ' VoLUME II ~ 

This Volume deals with forest hi.w and policy, and constitution, protection 
a:rid ~anagement of forests. 

Part I-A of this Volume contains the 'The Indian Forest Act, 1927' as amended 
up-to-date, with notee (numbered sepaH .. tdy ard printedin smaller type below the 
secticns 'cor.ce!ned ) containing legal rulings and opinions and Government orders 
e::x:planatory of the ·meaning and scope of the sections. 

Part I-B contains the Saurashtra Felling of Trees (Infliction of Punishment) 
Act, 1951 and Part I-C contains the Wild Life (Protection) Act, 1972. 

· Part II contains the statutory rules framed by the State Government under 
(i) the Indian Forest Act, viz., Bombay Forest Rules, 1942 and other Rules under 
various .sections of the Indian Forest Act, 1927, (ii) the Gujarat Wild Life Protec
tion_Rules, 1974 under·the Wild Life Protection Act, 1972, and (iii) the Saurashtra 
Felling ofTr~es (Infliction of Punishment) Rules, 1961 framed under the Saurasht~a 
Felling of Trees (Infliction of Punishment) Act, 1951. · It may be noted that m 
the Bombay Forest Rules, 1942, the rules pertaining t~ hunting and shooting and the 
rules or portions of rules pertaining to the areas, lying in Mysore and Maharashtra 
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have become obsolete and are therefore not reproduced. Simi~arly rules or portions 
of rules pertaining to Comissioners are omitt'ed. All such omissions are indicated 
by the ·signs*** ***· 

Part III contains the Statutory Orders under the above Acts and Rules. 

Part IV contains the Statutory Orders under other Acts which apply to Forest 
matters _and Forest Officers. 

Part V deals with the National Forest Policy and classification of lands for 
forest and other purposes and includes some miscellaneous pronouncements of 
Government regarding the protection and employment of Bhi_ls and Hill Tribes. 

Part VI deals with the constitution of Forest including acquisition of. lands for 
forests, settlement and demarcation, boundary marks, forest surveys and maps and 
disforestation and diversion of forest land to other purposes. 

Part VII contains executive instructions on the administration of the Forest 
Act and Rules in connection with forest offences, prote~tion of forests etc. and also 
orders regarding management and working of forests. 

. I· 

The executive orders and instructions in connection with the Indian Forest 
Act and rules thereunder will be found distributed according to subjects as follows :-
. (I) All orders and rulings which are explan.atory of the sections are giv~n 

in Part I-A under the sections concerned as already stated. . 
(2) Those relating to constitution of forests, afforestation and disforestation 

· (sections 3 to 25, 27, 29 and 84) are given in Part VI dealing with those subjcts. 
(3) Those relating to trees outside Government forest lands [sections 76(c) 

and 80 of the Indian Forest Act and sections 40 to 44 and rules 58 to. 63, 
Bombay Land Revenue Code] are given in volume III in parts relating to t~at 
subject. · 

(4} All other orders are given in Part VII-A of this volume "Protection 
Management and Working of Forests" in serial order qf the sections of the Act, 
cross references being given where neces~ary. 

All the forms of notifications, etc. under the Indian Forest Act and other forms 
connected with volume II have been brought together in Appendix I. The other 
Appendices are intended for reference. 

VoLUME III 

Volume III deals mainly with matters concerning ·the rights, privileges and 
concessions granted to the public in respect of trees in lands outside Government 
forests, removal of forest products from forests, grazing of cattle, free grants, permits 
etc. The general privileges sanctioned for the whole State and special privileges 
for each district in connection with forest settlements and by later executive orders 
had been brought together in the second edition. This volume has been subsequent1y 
revised by deleting the portions pertaining to areas now lying in MaharashtPa and 
'Mysore States, and incorporating information pertaining to areas transferred from 
Saurashtra and Kutch and also incorporating the changes due to various Govern
ment orders. 

A Table of contents and alph~betical index is given in this volume also. 

The orders of Government or the statements of policy included. in this Manual 
are liable to alteration and are not binding on Government. 

All sugg<'stions for amendments and modifications should be sent to the Chief 
Conservator of Forests who will issue correction slips and keep the Manual upto-date. 

The printing of this volume was sanctioned under (}.1\f., A~ Q.D. No, FST. 
~370/72_434-P, dated 21-9-1970. 



- LIS't OF ABBREVIATIONS ETC. USED~~ VOLUME I OF THE G'UJARA't 
FOREST MANUAL 

(1) All Government Resolutions, Circulars, Orders and Memoranda are indicated 
by the following abbreviations : 

G. L. Government letter. 
G. C. Government Circular. 
G. M. Government Memorandum. 
G. N. Government Notification. 
G. 0. GovernmenfOrder. 
G. R. Governme11t Resolution 
A & CD. AgricultUre al\d Cooperation .Uepartmen t. 
A & FD. Agriculture and Forest Department 
AF & CD. Agriculture, Forest-..'tnd Cooperation Depr,rtment. 
F. D. Finance Department. _ 
G .. D. General Department. 
G. A. D. General Administration Department. 
H. D. Home Department. 
IM & PD. Industries, Mines and Power Department. 
J. D. Judicial Department. 
L. D. Legal Department. 
P & HD. Panchayat and Health Department. 
P & RD. Political and Reforms Department. 
P & SD. Po1itical and Services Department. 
PWD Public Works Department. 
R & AD Revenue and Agriculture Department. 
ROD Reconstruction Department. · 
R. D. Revenue Department. 

(2) Other abbreviations used are as follows : 

A. or Art. Article or Articles. 
App. Appendix. 

·A. G. Accountant General. 
B.C.S.R. Bombay Civil Services Rules. 
F. R. I. Fore:)t Research Institute. 
G. F. M. Gujarat Forest Manual. 
G. F. S. Gujarat Forest Service. 
G. G. G. Gujarat Government Gazette, 
G. I. Government of India. 
I. F. A. Indian Forest Act. 
I. F. S. Indian Forest Service. 
L. R. C. Land Revenue Code. 
Pt. Part. 
R. F. 0. Range Forest Officer. 
R. L. A. Remembrancer of Legal Affairs. 
S. or Sec. Section. 
Sub-DFO. Sub-Divisional Forest Officers. 

(3) List of Financial publications and their abbreviations used are : 

F. P. I. Gujarat Financi'll Rules, 1971. 
F. P. II .. Bombay Treasury Rules 1960. 
F. P. V. Bombay Civil Services Rules Manual. 
F. P. VII Manual of Financial Powers. 
F. P. IX Bomhay Contingent Expenditure Rules, 1959. 
li'. P. X Bombay Budget .Manual. 
F. P. XI New Rates of Pay Rules and Pay and Cadre Schedules. 

Bk) E-6-(b) 
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xvm Inatructiona for inspection of offioell 

FORMS 

314, 

537,540,548, 312--316 
555 
552 317-325 

663 326-327 

3!8 

NoM.- This list contains the forms prescribed or referred to in the Gujarat Forest Manual. 
It i1 divided. into two parts- Part-I bearing G. F. M. Form Nos. and part ll, other 
Forms. Most of the forms have been standardised and their press Nos., are given in column 4, 
Some other forms are printed in the publications of Government as stated in tho 
description of the Form in column 2. The samples given in this book are, therefore 
restricted, 'lll'ith a view to reduce the bulk, to such forms as need illustrative entries and to som; 
other important forms required for ready refererce in understanding the articles in the text. 
These are listed iu Part. I, the pages at wh1ch they are reproduced being mentioned in column 
8 of the list. The remaining forms are listed in Part II. These are not printed in the 
Gujara.t Forests, :Ma.nnual Vol. I, the Press Nos. in case of standardised forms being given in 
column 4 and the other publications, if. any, in which they are printed being given in column 6. 
Some forms maintained in forest offices but not included in this list will be found in Appendix XVI. 



G.F.M. 
Serial 
No •. 

Name of Form 

. 2 

1-GuJarat Forest llannual Form~ 

Corres
ponding 
inBFM 
I, 2nd 
Edition 

3 

I. AREA AND WORKING PLAN CONTROL 

1 Record of Ranges Rounds and Beat1. .. 2 

2 Register _of forest lands given out for tem- · 8 
porary cultivation etc., 

n-Establisbments 

S Certi&~te ~f tra01fer of charge 10 

. ' Register showing the results of enquiries made 11 
as to the sufficiency of.the security furni1hed 
'by.forest o~ers. 

~ Distribution list of forest subordinates 22 

6 Register of leave granted to forest subordinates 23 

.. ·m-8al• 
-7 'Bill for timber eto., l'!Old from depot• 

· - 8· Permit for timber 

25 

26 

. ' 

; ·. 

9 Permit for firewood and other minor forest . · 27 
produce. 

10 Purchase certificate. 28 

lV-Wortt 

11 Register of ~~tioned capital works 32 

12 Completion re~ort of works 33 

13 Certificates to 'be sent by R. F. 0. after exa- 3' 
mining a coupe. 

V-:-Accoun~ of T~ber and other Forest Produce . 

U · Marking register .. 
111 . <?on version register 

lG Daily measurement register . ~ . ':' 

17 Jungle register 

18 Ravangi Patrak 

19 :Monthly progreY report 

20 ·Depot register 

21 Depot Lotwari register 

22 Depot sale. and delivery register 

23 Receipt control book ( kacha ) .. 

u Return of receipts and ieeues of timber and 42 
other forest produce in depots. 

' . 

Pre1111 No. Article of this Page of 

Spl~For 6~ •. 

R. :M. 11. 

For. 277; .- · · 

For, 170. 

For. 161. 

For. 170-A. 

For. 306, Spl. 
For, 92e • ... 

Spl. For 37. 

'~; 

For. 293. 

volume in which 
referred to 

6 

·App.XVI. 

26,, 310~· 

123, 12~ •. 

1,2 

App • .X.vx: 

APP.· ~VI. :' ~ . .t 

this 
volume on 
which re
produced . 

6 

. 356 

358-59 

360 

361 

362 

. 363 

. 250,' 2111, 392, 366-67 

250, 251, 312, 368-69 

250. 370 

338, 371-72 

339 373 

368 Note. 374 

239,.2,9 .. 375 

239, 241 376 

239, 2U. 377 
2,9, .. ,. 
239,249. 378 

!39, 249. 379 

239. 2,1, 249. ISO 

239, U2, 243, 2~5, 381 
249, 253, 

239, 2,2, 249, 382 

239, 24~. 249 383 

239, 2,9, 3il4 

243, 248 249, 386-87 
253, 442, 4.47, 

-1._·, 



FORMS 

G.F.M .. 
Serh'l 
No •. :· 

Na~ofForm.·· Corres· Press No. 
pond!ng, 
-No. lD 

'BFM 
-I, !nd 
Edit1on. 

1 -.2 

25- - Register showing details of timber and 
. other forest produce credite<l'in Form 2~ 
.. and the quantity for which contractors of 

workmen were paid. 

26 · Register of timber etc., removed from foreMt 
;and used for departmental ~orks. 

27' Register of forest produce removed by right 
and privilege holders. 

28 ; Register of free grants of forest produce. 

29 Register of forest produce and other property 
seized andd isposed of 

· VI.:.._casb Account.. 

3 4: 

43 

46 

48 

For. 41. . 

For, 3. 

For. 42. 

Article of this 
volume in which 

referred to 

5 

246, 249. 

249 

252 

251 

245, 253. 

Page or 
th1e vol· 
ume on 

which re
produced 

6 

389 

390 

391 

392 

30 Cash book 52 For. 300 and 302. 296,303, 307, · 89(-...97 
385, 

31 Monthly Cash Account (Divisional) 53 For. 303. 287, 307, 422, 398~0.2 
431, 437, 438. 

32 Monthly Cash Account ( Range ) 54 For, 350. 

33 Monthly Cash Account ( Round) 55 For, 351. 

s• Register of revenue demands 56 For. 361. 

35 Register of revenue outstandings 57 For. 296. 

36 Return of revenue outstandings 58 For. 295. 

37 Register/Schedule of forest remittances 60 For. 223. 

38 . Contractor's and disbursers' Ledger 68 For. 261. 

39 Abstract of contractor's and disbursers ledger 69 For . .224. 

.0 Monthly classified abstract of revenue 
and expenditure ( Divisional ). 

71 · . For. 225. 

41' Schedule of receipts I payments I behalf of 72 
other Governments/ Railways ( Form No. 
F. A. VII of Account Code Vol. m l; 

VII-Deposits 
42 Plus and minus Memo of deposit transactions 76 

(Form T. A. 46 of Account C'ode-Vol. II). 

VUI-Audit 
43 Monthly return of sanctions accorded tq items 

of revenue and capital expenditure, to be. 
furnished to Aocotmtant General. 

IX-Budget Estimates 

96 

44 Summary of monthly and progreKHive reve- 1 0!1 
nue and expenoi.iture. 

45 Annuaf appropriation report llO 
-~ ....--- ~--~---- ----· 

For. 322. 

For. -237. 

415, 416, 417. 403-,-409 

~u4, 415, 416. 410-414. 
417. 

30!», 310, 311. 415 

311,442. 416--417 

442. 447. 418 

318, 425, 431, 419 
437 • 

374, 413, 420-21 
App. VII. 
(Rule 2 (v) 

418, 430, 442, 422-23 
App. VII (Rule 
1 (6) 

287, 379, 423, 424-27 
. 431, 437, 438, 
442,447. 

289, 426,. 431. 428 

429,431 .4.29 

199, 333, 424. 430 
App. VI. 

261, 264, 472, 431-34 
475, 479. 

480 4:35 



Sr. 
No. 

1 

Name of Form 

2 

viii 

FORMS 

Correspo. 
nding 
No. in 

B.F.M.I, 
2nd 

Edition 
3 

Press No. Article of this 
volume in which 

referred to. 

II-OTHER FORMS 
1-Area and WoJ'king Plan Control 

Register afforests (Printed in Appendix I(lOJ, For. 323, 324 .. 
G.F.M.ll). 

2' Control book/return for Working Plans (copp· 3 and F()r. 17 and 
ice) See Appendix I (11) , GFM.ll. 4 17-A. 

3 Record of works of maintenance, reproduction, 7 
improvemE.'nt and protection-see Appendix 
1(12), GFM. 11. 

4 Notes of work done in planted areas in awl 
after the forest season-See App. J (13) GFM. 
II. 

5 Record of plantations 1md nnrsl'ries-SE.'e App. 
I (14) GFM. II. 

n-Establishments 
6 Certificate of tranllfer of charge of gazetted 9 

officers. 

7 Annual Confide~tial Report, 

(i) Ephemeral roll .. 

(ii) General form (to he filled when the first 
confidential report on a person is written). 

(iii) Form I-Form of confidential rE.'port on 
All India Services Officers. 

(iv) Form II-Form of•confident.ia.l report on 
Class I and Class II officers (ot.her than 
All India. Services Officers). 

(v) Form ill-Form of confidential report on 
. Section Officers/Superintendent-s. 

(vi) Form V Form of confidential Report 
on Head Clerks. 

(vii) Form VI Form of confidential report on 
Senior clerksfStenographers/St.enot.ypistsf 
Personal, Assiirla.nts. 

(viii) Form VII Form of oonfident.Ja.l report 
Accountants/Senior clerks. 

(ix) Form VIII-Form of confiential report 
on general duty clerks/typists. 

(x) Form IX Form of Confidential Report 
on Class ID Execut.ive officials(Supervisory). 

(z:i) Form x of confidential Report on ola.s!'< 
III Exeoutivf'l official:; (Non-Snpf'l•l.;sory). 

8 Classified list of Forest Offiers .. 

9 Statement of immovable propert.y on fir:>t 
appolntmeut fer the priod. 

10 Statemeut sb~wing the· number of persons 
re~ruited in the Deparmept Officer/other 
mse than tJu:ough ~mployment Exchange 
and the Publ1o Serv1ee Commission for the 
quarter ending 31st 'Mareh/30th J\Ule{30th 
September/31st December. · 

12and 
13 

H 

I5and 
16 

For. 19-A. 

Spl For. 3le. 

Spl. For. 113 e. 
Spl. For. 33. 

Gen. 93 e. 121 

Gen. 254-G. 1114 

Gen. 254-AG. 165 

Gl•n. 2&4-BE. 165 

Gen. 254 CEG. 165 

Gen. 254-DG. 16fi 

f':nm-254 FG. 165 

Gen. 254-GG. 165 

t1en. 254-HG. 165 

Gen. 224-IG 165 

Gen. 122 e. 
(Revised). 

165 

171 

175 

177 

Pubhca· 
tion if 
any in 

which 
printed 

App. 1(10) 
GFM.ll. 

App. I (11) 
GFM.ll. 

App. I (12) 
GFM.ll. 

App. I (13) 
GFM.ll. 

App. I (14) 
GF:M:. 11. 



.A==Article or Articles; App.=Appendix 

A.bsentes statement, A. 179 and US 

Accounts (s) 

439 

INDEX. 

A 

P.&.GB 

65,120 

Cash-of subordinate disbunen ; A.. 384 to 413 130-135 

Cash-to be kept in Forest Offices; A.. 298 to 383 101-129 

Closing ofthe-of the year ; A. 380 and 381 • • 128 

Compilation of monthly-by D. F. 0. A.. 422 to 410 138-138 

.Correction of erron in; A.. 382 129 

Dutie~ of A. G. in respect of; A.. 448 to 450 143-144 

Duties of Conservator in reapec\,of; A. 4.48 and 447 142-143 

General Rules reagarding ; A• ~34. to 238 · 83-84 

Incorporation of subordinates' in divisional-A. 421 138 

Monthly cash-of D. F. Os; A. 422 and 431 • • 136, 138 

Monthly cash-to b• submitte<Jby subordinate disburaan; A 414.-419 • . 135-138 

~f conservancy and works charges; A. 328 to 339 113-118 

-of contingent charges including value of service postage &tampa; .A.. 3153 to 158 1 J 1·123 

-of lands given Qut for tempQrary cultivation; A . .U4 . 87 

-of livestock A. 260, App. Xll . • 89, 294 

-of monthly and progressive revenue and expenditure in each unit, A.S79 1S7 

-of revenue demands and out standings; A 309 to 317 1015-108 

-of stores, tools and plant; A • .255 ~o 259 88-89 

-of timber and other produce exploited by departmental agency ; A. 239 to 24.9 84-86 

-of timber and other produce removed by purohasen and consumers ; A. 250 to 2153 .86-87 

Submission of-to A. G. ; A. 431 to 445 138-142 

Submission of-to conservator; A 4.42 to.445 • • 1'1-142 

Subordinate-units; A. 401, '415 App. I(e) 132, 135, 191 

Subsidiary of-coi:nmercial uh<1ertakingi;' A. 383 129 

.Administrative report 

Instructions for preparation &Jld aubmisaion of annual-by forea~ omcera, A. 4.85 to 4.89, 4.92 il54. to 158 
159 

Instructions-for preparation and submission of appendices to annual ; A. 490 •· 157 

Submisaions of information for the annual return ot itatistics relating to forest adolUrlatration 
in India, A. 491. . . . • • • • • • , • • • • • 159 

Advance• 
Applicatton for funds by subordinate disbursers; A. 399 to 401. 132 

Clasaification of-to contrac&()rs etc., A: 284 to 287' · 97-98 

Classification of-to disbursen; A. 283 97 

Grant of-to contractors and workmen A:. 207, App: VII 

Ledgen for-to contractors and disbursers ; A. 374 to 378, 411 

:Monthly abstract of contractors' and disbursers ledger; A. 418, 430, 442 to 445 

Special pay, allowances and-admissible to forest services; App. IV. . . 

Written off, how adjusted; A. 295(iv) 

77, 241-
245 

.• 126, 127 
135 

.. 136 138 
141: 142 
201-204 

101 



Agricultural Department 

440 

INDEX 

A-concld. 

Relations be,tween the-and the Forest Department ; A. 7 .. 

AUowanc;,s 

Special pay-and advances admissible to forest services; App. IV 

Appeals ; A. 112 to 115 

Appropriation 

Annual-report; A. 479 to 484 form G. F. M. 45 
of b~dg~t grants by D. F. Os. 468 to 471 
Regulation of excess over final A. 478 

Audit 

' . 
. ' 

PA.GK 

7 

201-204 

45 

.. 152, 153 
•• 149, 15() 

152 

. Functions of-and the principles govern"ing the division of financial responsiblitity between 
executive authorities and accounts and audit authorities in respect of expenditure and 
collection of Gov!lrnment money; A. 23~ App. XI. • . · •. 83, 292-

-of forest accounts by A. G.; A. 448 to ~50 l. 

B 
Bicycles 

-to be looked when not; in use; A. 577 

Books and Maps 

Classification of books in the libraries of Conservators and Divisional Offices; App. XVll 

Supply and care of; A. 559 to 564 

Book Transfers; A. 276 , 277, and 301. 

Budget 
Annual appropriation report; A. 479 to 484 

Appropriation of-grants by D. F. Os. A. 468 to 471 

Control of expe:o,diture by Chief Conservator; A. 475 

Distribution of-grants A. 466 

Preparation of annual-estimates ; A. 451 to 465 

Reappropriations; A. 476 

Regulation of excess over final appropriation ; ·A. 4 78 

Revised estimates; :A. 477 

Watching of aotuals by Conservator; A. 4 72 to 474 

Watching the progress of Revenue; A. 467 

Bnildings . 

Annual return of rents recovered for; A. 232 

•• 

... 

Capital and revenue account of residential ; A. 233 App. X 

General rules regarding construction and maintenance of; A. 212 to 229 

Rents for; A. 230 to 231 

Cash, definition of; A. 298. 

Cash~ account see "Accounts". 

Cash Book(s) 

Closing and balancing of; A. 307 and 308 

How maintained and written; A. 296 to 303 

-

294 
143.144 

18() 

326-327 

176 

96, 102 

.. 152, 153 

149,15() 

150 

149 

145 to 149 

151 

152 

152 

15() 

149 

82 

82,291 

78-81 

Sl 

101 

104 

101-103 



441 

INDEX 

C-contd. 

Periodical examination of-of subordinate disbursers A~ 389 

Supplementary-for March; A. 381 .• 

_:to be maintained by subordinat.e disbursers; A. 385 to 388 

Cash chests 

-nd custody of Government money; A. 237,238, 395, to 398 

Casualties 

-nd condolatory resolutions; A. 158 and 159 

Chalans 

, -to ~ccompany f~rest remaitta.nces; A. 318 

Charge reports 

Transfers and; A. 116 ~o 126 

Charitable endowments 

Bell Memorial Fund; A. 580 

Madan Memorial Fund; A. 581 

Cheques 

Cancelled, lost or lapsed, ho~ adjusted, A. 304. to 306 

How entered in ca.sh book; A. 299 a.nd 300 

Registe:r of; A. 321 

Classification 

Correction of errors in, A. 3~2 

--of charges for establishment, tools and plant etc. A. 279 to 281 

--of contingent charge!!; A. 354 

-of deposits; A. 290 to 294 

--of establishment; :A.S •• 

--of extraordinary receip~s and charges; A. 295 (iii) 

-of forest advances; A. 283 to 287 •• 

-off01-est receipts and expenditure; A. 261 to 274 and App. XIII 

-of interest on revenue outstandings, advances etc. A. 295(i) . 

PAGII 

.• 130 

128 

130 

83,84,132 

57 

•• 108 

48-47 

181 

181 

103, 1M 

102 

108 

' 
129 

97 

121 

99-100 

8 

101 

97, 98 

89-96, 
1!95 

101 

-of irrecoverable loans a.nd advances written off and rewards for destruction of wild animals;· 101 
A. 295(iv) · 

-of leave and pension contribution; A. 295(ii) • • 101 

-of recoveries of service payments and other recoveries; A. 288, 289 

Classified abstract 

-of revenue and expenditure; A. 423, 424 a.nd 434 

Classified list .. 

-of Forest Officers; A. 171, 172 

Clothing charges 132 

Clothing materials 

-of Ind.ia.n manufacture and of cottage and handloom industry to be preferred; .A •. tJ75 

(BK) E-5-lll 

98, gg 

137, 138 

63 

51 

•• 180 

' 

.. 



Commercial undertakings 

Subsidiary accounts of; A. .383 

ConduQ~ and discipllne; A. 74.to 98 

Confidential correspondence; A. 507, 508 

Confidential report~t. 

442 

INDEX 

C-eoncld. 

Annual-on officers and establishment; A. 160 to 168 

Consery(Ltion and J)evelopments etc, 
\ 

Account of -charges, A. 326 to 339 , 407 and 408 

- Audi't requirements for-cbrges; A. 333 to 337 

Contingent e:xpenditure 

Classification of;· A. 354. 

Economy in; A. 570 

Register of; A. 353 

Contractors, and disbursers' ledgers 

for divisional and range offices; A. 374 to_378 and 41~ 

Mo~~hly abstr~ct of; A. 418, 430, 442 to 445 

Contracts, see '!Works and Contracts".· 

' Correspondence and office business 

PAGE 

129 

29 to 35 

165, 166 

58 to 62 

113 to 118, 
133 

116, 117 

.. 121 

177 

121 

126, 127, 
135 

136, 138, 
141, 142 

' .. 
Confidential Correspondence; A. 507, 5os 165, 166 

Correspondence with members of the legislature and disposal of Council questions; 167 
A. 514 to 516. 

Demi-Offici~l correspondence; A. 505 165 

General rules regarding official correspondence; ·A. 494 to 504 161 to 165 

Institution and defence of suits; A. 510 166 

Production of official documents. in Court, A. 509 166 

Registers and r~c~rds to be maintained in connection with correspondence, general 171 to 173 
rules, A. 536· to 544. · 

do- -do divisional and subordinate offices; A. 545 to 555 173 to 175 

do: . . . -do- offices of Chief Conservator, Conservators, Silviculturist and 175 
UtililiZation Officer; A. 556 to 558. · 

Connell Questions · 

Disposal of; A. 515 

D 
Defalcations 

Rules for t"te prevention, investigation, reporting etc. of losses, etc. A. 359 to 362 . · 
See also "Writes off". 

Departmental examination Rules 
. - \ 

-Aocountants and Clerks; App. VI(ii) 

-Clarka; App •. VI(iii) 

-Fores• Officers and Rangers; App. Vl(i) 

•• 167 

•. 124 

226 

234 

.• 218 



Deposits 

Earnest money; A. 290 "and 291 

Forest, Classification; A. 292 to 294 

Refund of-not exceeding Rs. 100, A. 358 

443 

INDEX 

'''" 
D-oone lei. 

Registers of receipts and repayuients of; A. 363 to 373 

Returns regarding-to be submitted to A. G. A. 427 t~ 429, 431, 489 to 441 

Detailed heads; A. 263 Appendix XIII 

Diaries 

Tours and; A. 146 ~o 157 

Duplicates 

P4GI!I 

99, 100 

100 
'' 

123 

1211, 126 

138, 14:1 

.. 90,295 ' 

•• 54 to 57 

Issue of-of receipts or vouchers prohibfted; A. 313 105 

-of vouchers noli to be maintained as office copies except in cer~ain cases; A. 324 (Note 4) llO 

Duties 
-of A. G. in respect of Forest Accounts; A. 448, 450 143, 144 

-of Conservator in respect of accounts; A. 446, 44 7 142, 148 

--of Forest officers and subordinates, A 5 and 6 a 
-of Inspector Gener~l of Forest~ with rega:cd ~o Gujarat Forest; A. 4 2 

E" 
Establishment (s) 

Classifica~ion of; A. 8 to 10 

Permanen~ and temporary,. definition of; A.8 

Preparation of vouchers for-charges; A 340 to 352 

Returns in connection with; A. 171 to 179, 348 •• 

Rules regarding appointments, pay, eto. of temporary; A. 48 to 52. 

Temporary-sanctioned classes and pay of; Appendix ID .. 

8, 9 

8 

I18 to U1 

63 to 65, 
120 

21,22 

198 

See also "Indian Forest Service," "Gujarat Forest Service" and "Subordinate Forest Service." 

Examinations 

Departmental and language; A. 53 to 55 

Excise Department 

Relations between the-and the Forest Department; A. 7 

Expenditure 

-Classifiqation of-A. 261 to 274 Appendix. Xlli 

-Control of-by Chief Conservator; A. 475 

General rules regulating; A. 193 to 198 

"Revenue" and "Capital", definitions of; A. 272 to 274 

"Voted" and "Non-Vpted" or "Charged'', A. 264 

Watching the progress of-by Conservator; A. "2 to 474 

See also "Audit". 

Extraordinary receipts and oharges 

Clasaifioa.tion of; A. 295 (iii) 

.. 22 to 24 

8 

.. 89 to 91SJ 
29o 
150 

71,72 

95 

98 

150 

101 



Forest conferences; A. 582 to 585 

Forest Officers 

Classified list of; A. 171, 172 

History of services of; A. 174 

444 
t:C 

INDEX 

F 

Powers and duties; A. 5 and 6, Appendix VIII .'. 

Forest remittances 

Adjustment of money paid into or drawn from the tre~sury unc:ler ; A; 282 

-by money orders; A. 319 

Monthly schedule of; A. 425, 431 

Precautions ~o be taken to prevent embezzlemen~ of-to and from the treasury, A-362 

Register of; A. 318 

Treasury Officer's consolidated receipt of; A. 320 

· Forest Research Institute, Debra Dun,_ 

Refresher Course; A.20 

Visits to-by gazetted officers for research and training; A.20 -

Forest subordinates Welfare Fund A, 586, 

Forms 

Economy in the use of; A. 569 

List of G. F. M. 

List of other forms; 

Power of Chief Conserva~or to Eanc~ion printing of; A. 566 

G 

Government Servants, Associations 

PAGB 

181, 182 

63 

63 

2, 2·!6-287 

97 

107 

137, 138 

124 

106 

107 

14 

14 

182 

177 

vi to vii 

viii to xii 

177 

Associations and co-operative societies and Departmental council and Joint Counoila; • • 66 to 69 
A. 180 to 187 -

Guiarat Forest Service 

Constitution, recruitment, training pay, eto, of; A. 14 to 16 •• 

Promotions eto. of; A. 19 

Recruitment Rules; Appendix. V 

Sanctioned oadre and rates of pay of; Appendix II 

Speoial pay, allowances and advances admissible to; Appendix IV 

H 

HistorJ of services 

-of gazetted officers; A. 174 

Indian Forest Service 
I 

Constitution, pay etc. of; A. 11 to 13 

Promotions, retirement, resignation eto. of; A. 17, 18 

Spegial pay, allowances and advances admissible to-Appendix IV 

11 

13 

.• 204-206 

•• 191-192 

.• 201-204 

63 

9, 10 

12 

201 



445 

INDEX· 

I--con old. 

Industries Department 

Relations between the-and the Forest Department; A. 7 

Inferior Service 

Appointments to; A. 46 

Sanctioned cadre and rates of pay of; Appendix TI 

Inspection ol offices 

-by A. G. in the matter of accounts; A. 572 •. 

- by forest officers; A. 571 

Detailed instructions for; Appendix XVIli 

Inspector General ol Forests 

Duties of-with regard to Gujarat Forests; A. 4 

Insurance 

8 

21 

193 

I • 

.. 179 

178 

328 

J 

! •• 

-of Government property and of motor vehicles purchased from Government advances; A. 579 180 

Inter-departmental transactions 

Classification of; A. 275 to 277 

Entry of-in cash book; A. 301 

Inter-divisional adjus~ments; A. 278 

Interest 

Classification of-on revenue out_standings and advances; A. 295(i) 

Levy of-on revenue outstandings; A. 315 

Levy of-on work advances; Appendix VII (Rule 1 (6)] 

L 

Landed propert:v 

96 

102 

16 

101 

106 

241 

Power o(CbiefConservator, Conservators and Divisional Forest Officers to sanction acquisi· • 85 
tim of-includingbuildings, by Forest.Officers ;·A. 175 (ii) 

Returns of; A. 175 and 176 • •·• 64, 65 

Land(s) 

Adjustment of cost of-acquired for Forest.J)epartment or purchased from defaulters for nominal 94 
bids; A. 271. 

Register of-given out for temporary cultivation; A. 254 • • 87 

Sales and transfers of Government land and immoveable property; A. 191 • 71 

Leave ol absence 

Rules regarding-including &tudy leave, casual leave etc. A; 56 to 66 

Livestock 

Account and ret~ of; A. 260, Ap'pendix :xn 

Losses 

Su "Defaleations" and "Writes Off". 

(B_k) E-5-112 

.. 24to 28 

89,294 

\ 



Major heads; A: 26I, 262 , 

Maps; Su "Books and Maps" . 

. Measurement books 

-for work done or supplies made; A. 33I, 332 

Medical certificates and attendance; A. 67 to 78 

Medicine chests 

Supply and replenishment of ;·A. 578 

Memorials; Su "l'e~i~ions and Memorials" •. · 

Ministerial service 

M 

Appoin~ments, promo~ion, pay, e~c. of; A. 38 ~ 45 

Sanc~ioned. 11adre and rates of pay of; Appendix ll ... 
Speoial pay, allowanoes and advances admissible ~o; Appendix IV 

Minori beads; A. 263, 264.,. 

Muster rolls-for labourers; A. 326, 327 . 

0 

OrganisaUc.4 and functions of ~he Fores~ Department; A. I to 3 

p 

Payments . 

•.•. 

. ; 

Authority toR. F. Os. to make-to contractors and piece workers upto Rs.I,OOO 
on a single bill A. 328 (ii), 407. 

for work done or s~pplies made by cOiitractore and others; A. 328 to 330, 407 

.General rules regarding-and vouchers; A. 322 to 325, 402 to 406 

Penalties 

Rules regarding-departmental enquiries, criminal prosecutions, eto. of 
establishment; A. 99 to Ill. 

Petitions and memorials 
• 

Preparation, submission and disposal of; A. 5I7 to '524 

Pollee Department .. 
Relations between the-and the Forest Dep~ent; A. 7 

Post -· 
Despatch of official papers by-and the use of service postage stamps; A. 525 to 53 I 

Powers 

PAGE 

89 

115 

27 to 29 

ISO 

I9 to 2I 

I94 

20I 

90 to 93 

113, IU. 

1 

IllS, I33 

115, 133 

109, 110, 
132, 133 

38 to 44 

. .167 to 1~9 

.. I69to 171 

and duties of Forest Officers including Superintendents; A. 5, 6, 188 Appendix VIII 2,70,246 

and duties of revenue officers in forest matters; A. 5 ~o 7 2 to 7 

of Chief Conservator, Conservators and Deputy Conservators of Forests to sanction acquisi-
tion of immovable property by officers; A. 175 (ii) · . · 65 

of Chief Coneervator and Conservators to sanction printing work; A. 566, 567 . . 177 

of Chief Conservator trsend foreign State telegrams A. 535 171 

of Chief Conservator of Forests to prescribe forms for the return of livestock; A. 260 (note) 89 
• I • 

of Cons~rvators to make rules regulating collection of revenue by subordinates; A. 192 71 -



INDEX 

P--conold. 

of Deputy Conservators of Forests to authgrise destruction of useless records, A. 54:9, 665 

regarding sales of timber eto.; A. 189, 190, Appendix VIII A-33 , .. 

ta incur capital and revenue expenditure; A. 193, Appendix VIII A,-9 

Primary units , A. 263 

Printing; A. 565 to 567 · , . 

PubUc Works Department 

Relations be~ween the-and the Fores~ Department; A. 7 

R 

, 
Reappropriation 

of budget grants; A. 476, Appendix VITI A-88 

Records 

PAGB 

174, 175 

70, 1159 

71,U9 

90 

1'16, l'f7 

., 

•. 151, 261 

Inslructionlil for filing, sorting, preservation and destruction of; A. 540, 548, 555-172, 174, 175, 312 
Appendix XV. 

Power of Deputy Conservators of Forests to authorise destruction of useless; A, 549, 555 .. · 174-175 

Do. of Superintendents. Appendix. VITI-A-81 

Recoveries of over payments 

Adjustment of; A. 288 

Recruitment Rules 

Accountants-Appendix V (xi) 

Clerks and Typists-Appendix V (xii) 

Foresters-Appendix V (vii) 

Forest surveyors-Appendix V (x) 

Guards-Appendix V (viii) 

Guja.rat Forest Service-Appendix V(ii) 

Legal Superintendent-Appendix V(iv) 

Rangers-Appendix V (vi) 

Range Forest Officers(Survey)-Appendix V(ix) 

Road Roller Drivers-Appendix V(xiv) 

Sanctuary Superintendenk-Appendix V (iii) .. 

Superintendent-A. 22 

Truck driver-Appendix V (xiii) 

Refunds 

Account of and bills for-of revenue : A. 357 

Rules regarding-of revenue and deposits not exceeding Rs. 100 A. 358 

Reilltus 

Lid of-and books to be maintained in divisional and subordinate offices ; A. 552 · 
App.XVI. 

272 

98 

215 

215 

211 

214. 

213 

204. 

207 

• 20'1 

214: 

217 

206 

14-

2i7 

123 

123 

1'74, 317 



448 

INDEX 

R--concld. 

Rest ouses: 

Beat Guards' responsibility for the care of; A. 226 

Scale of furniture for Forest Department ; App. IX 

Return (a) 

Accounts ; A. 420 to 445 

Annual-of rents recovered for residential buildings ; A. 232 

Annual-of statistics relating to forest administration in India.; A. 491 

Capital. and revenue a.ocount of residential buildings ; A. 233 App. ·X 

-In connectiOn with annual forest administration report ; A. 490 

PA.GB 

88 

288 

136 to 14J 

82 

159 

82, 291 

157 

-In connection·with budget; A. 452, 453, 456, 461, 463 to 465, 472, 475,, 477, 479, 145, 146, 148, 
to 484: 149, 150, 152, 

153. 
-In connection with estblishments ; A. 171 to 179, 348 63 to 65, 120 

Maintenance of a. list of periodical reports and-by forest qffices; A. 493 160 

Monthly-of sanctioned items of Capital an 1 revenue expenditure to be submitted to '13 
A. G. ; A. 199. . • . . . . . • • • · 

-;:-of livestock; A. 260, App. XII. 89, 294 

Revenue 

Account of-demands and outatandinga; A. 309 to .317 

Annual return of remissions of-and abandonment of claims to ; A. 482 

Classification. of; A. 261 to 266, App. Xill ... 
Collection and remittance of-by subordinates; A. 390 to 398 

Collection of forest-by village Officers; A. 314 App. Xtv 

Power of Conservators to make rules regulating collection of-by subordinates and to 
authorise them to collect minor forest-A. 192 . . . . . . 

Watching the progress of-by collecting and controlling officers; A. 467 

See Also "Audit" 

Revenue Department 

Relations between the-and the Forest Department; A. 7 

Revenue Officers 

Powers and duties of-in forest matters ; A. 5 to 7 

Revised estimates; A.477 

Rewards 

-for destruction of wild animals, how adjusted ; A. 295 (iv) •. 

Roads 

Dragging timber along-prohibited; A. 210 

Repairs of; 209, 211. 

tnanda.rd designs for-bridges, eto., A. 208 

Sales s 
-and transfer of Government land and immovable property; A. 191 

Powers and procedure rega.rding.oftimber etc., A. 189, 190 and App. VIII-A-33 

105, 106 

152 

89 to 94, 295 

130to 132 

106, 310 

71 

149 

7 

2 to 7 

152 

101 

78 

78 

78 

71 

70, 259 



Sawmills 

Annual review of working of; A. 484 

Subsidiary accounts for ; A. 383 

Securities - · 

INDE~ 

S-conld. 

Received from contractors, custody of; A. 293 ( note )-

-to be taken from subordinates; A. 140 to 145, 395 
. ~ . . 

Security deposits, See " Deposits " 

Service postage stamps 

... 

.. •• 

PAGB 

153 

U9 

100 

.• 52 to U, 132 

Accoun~ of; A. 356 . . 122 

Use of-for congratulatory and other telegrams of a private nature prohibited; A. 534. • 171 

Use of-for despa~ch of official papers by post; A. 525 to 531 

Special Pay 

-and allowances and advances admissf~le to forest services ; App. IV 

Statiqnery, forms and printing; A, 565 to 569. • • 

Stores, tools and plant 

Account of; A. ~55 to 259 

1\Iisoellaneolll:l orders regarding stores ; A. 573 to 579 .. 

Stores aocount for incorporation in annual appropria~ion report ; A. 481 

Subordinate Forest Sprvice 

Appointments, promotion, pay etc., of Ministerial Branch of; A .. 38 to 45 

Appointments of inferior branch of; A. 46 ·. ·• 

Recruitment, training, etc., of executive branch of; A. 24 to 37 

Sanctioned cadre and rates of pay of; App. II • ;. 

Speoial pay, allowances and adv:e.noes achniasible to; App. IV 

Recrui~ment Rules, App. V 

Suits 

Institution and defence of; A. 510 

Superintendents 

Appointments, pay eto. of; A. 22, App. U 

Powers and duties delegated to; App. YIII-A-81 

Sureties 

Examination ofsolvency of; A. 142 App. VII-B 

-· -

169 to 171 

201 

.. 176; 177 

88,89 

180, 181 

152 

... 19 to 21 

21 

- 15 to 19 

193 

201 

204 

166 

14.19.2 

-- 272,273 

... 53, 243 

• 

Forms of bond to be executed by; A. 140, 141, 145, App. VII •• 52,, 53, 64. 241 

Telegrams ; A. 532 to 5'35 

TempOrary establishment; See "Establishment" 

Territorial charges 

Distribution of; App. I, 

Expl~tion of; A. S 

T 

Powers of Chief Conservator to sanction redistribution of; App. VIII A-44 

(Bk) E-5-113 

171 

187 
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.. 

'l'hRmb im.pres~~ons 

Instruction~ for ta~~ ; A. 3.25 {i.ii) 

Tours 

, .-and wari~!; A. 14~ ~o 157 

Transfers : . 
-and charge reports; A. 116 ~o 126 

Uniforms 

" 450 

INDEX 

If '' 

u 

Supply _of-and weapons to subordinates;_ A. 1~7 to 139 

PAGE 

:... 

110 

54 to 57 

46, 47 

48 to 5.2 

'U~e t>f clothlrlg mate~i;w of Indian manufacture and of handloom and cottage industries 
for; A: 575, 576. · 

v 
r 

Vouchers 

Elimination of paisas from-; A. 825 (v) note (o) 

• ...:.for conse;~ancy ~d works ch~ges; A. 333 to 337; 4.o7, 408 

-for contW:gent ch~ges; A. 355,' 356 

-for estabi~hment ~barges; A. 340 to 352, 409 to 412 

General rules regarding; A. 322 to 325, 40.2 to 406 

}ssue of duplicates p;~hibited; A. 313 

~· r ; ·r r ;-

Weapons 

' Supply of -.to forest subordinates ; A.339 

Works and contracts •• 

Completion report of works; A. 339 

· General rules regarding ; A. 209 to 207 

Register of works ; A. 338 

Writes' oft 

w 

'-.of irrecoverable reTenue outstandings; A. ·316 App. VIII A-30 

-of irrecoverable "Work advances", A. 286, App. VIII-A·19 

-'of loans a'lid advances ;_A. 295 tiv) 

See also ''Defalcationa:" 
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