
EXPLANATION. 

The numbers prefixed to the paragraphs_ are th9se o( 
the Articles of the Civil Account Code, fifth editiQn; But, 
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Order in the Compilation .of 1890 (corrected to September _ 
1895). 
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SECTION I. 

Treasury Procedure. 

Payments into Treasuries. 

3. Any person paying money into a Government treasury will present 
with it a memorandum (cbalan), which will. show distinctly the nature of 
the payment and the person or officer on whose account it is made, and will 
thus contain all the information necessary for the preparation of the receipt 
to be given in exchange. -

1. Printed forms should be supplied by the treasury, which may, with advantage, be 
bi-lingual. They should be presented in duplicate ; one copy will be returned to the 
tenderer, duly signed as a receipt, and the other retained in the treasury for record. 

510. Money paid into ·a sub-treasury (tehsil or ta.luk) by a postmaster 
or 1mb-postmaster will be accompanied by receipts in duplicate, The Sub-
Treasury Officer will return the original duly signed.. · 

5-!3, Whenev-er money is sent to the sub-treasury office, the Telegraph 
Officer who sends it must forward with each remittance a pass-book, on 
which the Sub-Treasury Officer will note his initials as a receipt, and a 
"cha.lan," or memorandum of particulars of payment, which _will be retained 
at the suh-treasury and forwarded. with its accounts to the district trC!!Sury. 
The Sub-Treasury Officer will furnish the telegraph officer with a separate 
receipt as his voucher for the. payment. The pass-book will be a simple 
memorandum l>ook with date, particulars, and amount of remittance,- and 
place for initials of the Treasury Officer. 

Authority for receiving Forest Revenue. 

S. 0. 101. Para. 7. Unless some previous general or special authority 
has lJeen giv-en by the Forest Officer, revenue will always be accompanied 
by the prescribed chalan in duplicate, these should not be accepted unless 
presented by or countersigned by. a Forest Officer or Civil Officer authorised 
to collect forest revenue. AJ; a rule Forest Officers will not receive forest 
revenue, but will countersign a chalan in duplicate and send it to the 
treasury hy the person who has to pay the revenue ; to this person the 
trea.st_try receipt (duplicate chalan) will be given, and he will be left to 
ta~e tt back to the Forest Officer, who will then deal with it in accordance 
w:th paragraph 156 of the Forest Code (third edition). _ 

S. The abov-e arrangement does not justify a Treasury Officer in refusing 
to receiYe a remittance in cash from a Forest Officer or in interfering in a 
matter which relates entirely to the work of the Forest Department. 

B 3SO-l 
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S. 0. 49. Para. 1. Collecting officers of the Salt and Customs Depart· 
ment will ordinarily pay the whole of the moneys which pas~ through their 
hands into the most convenient Revenue treasury or sub-treasury, the only 
exception being that the cheque of an officer having a letter of credit on the 
treasury may be recei>ed instead of cash. . 

2. A chalan in duplicate in the following form must be sent with 
each remittance. One copy will be signed and returned as a receipt in tho 
usual manner. 

. <;HAJ,.A.,'i, . 

Treasury. I From . . .. 'fe 
(Name of Salt or Custoins Office) 

~----- -· -· I 

- I 
Please receive-

.I 
Customs Revenue ... ... . .. . .. 

· Salt Revenue ... ... . .. . .. 
Excise Revenue ... ... . .. . .. 

. Land Rel"enue ... ... . .. . .. 
ll>liscellaneoue Revenue -... . .. . .. 
Debt or Deposit ... . .. . .. . .. . 

Total ... -, 
f-1 

Signature of Remitting Officer. I 

• I 
Received- . 

I In cash .... . .. ... . .. ... 
In cheques against letter of credit ... ... . ! - --, 

Tot."\ I ... i 
and credited in accounts for (month). I 

, Signature of Treasury Officer. I 
--

3. The amounts received should be recorded in a register in Civil 
Acoount Code Form 28, with columns arranged according to the details 
given in the above chalan form. · , 

The original chalans raceived at sub-treasuries must accompany the 
daily !Sheets. · · 

LliLiw'• Not..-C. A. C. Form 28 ie Taluka Form 3. 

. 6. When a cheque is sent instead of cagh the cheque must be "paid 
by transfer 11 and the full amount entered in the chalan must be credited. 

Fractions of a Pie. 
317. Fractions of a pie are not to be credited m the Treasury 

accounts, and they should neither be received nor paid. 

Payment of Money. 
· 309. The bill or other voucher presented as a claim for money will 
·be receiv~d and examined by the accountant, and then laid before the 
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Treasury Officer, who, ir the claim be admissible, the authority goo~, 
signature' true and in order, and receipt a legal quittance, will sign the 
order for payment at foot of the voucher. Care should be taken that all 
bills and vouchers passed for payment are paid on the same day, and that 
no p~yment is mi\de except under the written order of the Treasury Officer. 

Erli'or's Note.-R1r "Accountant" MAmleda'rs should read" Treasury K;trkun." 

4. ~l1e Treasury Officer should take special care to see that receipt 
~;tamps are so defaced that they cannot be used again, and offer no tempta
tion to the abstraction of vouche1·s for the sake of the stamps upon them. 
Several cases of tho loss of vouchers have occurred owing to. the neglect of 
this precaution. 

5. No payment is to be made without the orders of the Accountant-
General to au officer transferred from another province. ' 

G. Any person having a claim against Government will present his 
voucher duly receipted, and, if necessary, bearing a stamp.-

· 7. Receipts for all sums exceding Rs~ 20 must be· stamped; but the 
following are .exempt:- ~ · . 

(a) Hcceipts given by, ot• on bchal£ of, Government, . 
(u) . , on cheques sufficiently stamped or exempt £rom stamp duty. 
(f) , granted by a Railway. Company for freight and fares. -
(g) , for pay ar.d allowances of non-commissioned officers and s~l~ 

dicrs of Her :Majesty's or the Indian Army ~hen serving Ill 
such capacity, or for their pensions. 

Cheque's drawn by Government officers on Government account, for 
example, Public 'Vorks or Commissariat cheques, and Remittance Transfer 
Heceipts and Supply Bills are exempt from stamp duty. 

(Sec also the list of exemptions in schedule 2 of the Stamp Act.) 
8. The following documents do not come under any of the exemptions 

mentioned abovE", but are chargeable with stamp duty under the general 
ruleUJ:- . · . . 

(a) Cheques or receipts drawn by a Railway Company, incl~ding a co~pany· 
to which a State Railway has been leased, or by a Municipality. · ; 

(Z..) Cheques or receipts signed by a Government officer as Chairman of a 
Municipality. · · ' · · .. 

(c) Cheques or receipts drawn on account of Cantonment and other Excluded 
Local Funds. · ' · - · · · l 

(<7) Cheques or receipts drawn on .account of Inc-orporated Local. Funds. ~nd. 
District or Local Boards established under the scheme of.Loc~l Self• 
Government. 

(r) Receipts for advances taken by Govcrnme~t officers. 
(g) , for refund or repayment of depo!lits. 
(1 • .) Receipts on Acquittance Rolls of Establishments. 

(1) !:', o .. !l:l. Pa.ra. 5. Receipts of payees for sums paid on telegraphic orders issued iu lieu 
of a supply b11l should be stamped, whether the rccci}!t be taken on the back of the telegram 
or a separate receipt be given. 

9. The following general instructions regarding the preparation and 
form of vouchers should also be observed:- . 

(a) Printed forms of vouchers in English should be adopted as much· as pos
sible ; but when, from imy circu~sbnce, _a ver~cnlar voucher is 
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unavoidably necessary, a bi-lingual form should be used. A specimen 
which will serve as a general guide is given as Form 31 for deposit 
vonchera, and may_ be obtained from the local Accountant GeneraL 

(b) When the use of a purely vernacular voucher is unavoidable, a brief 
: abstract should be endorsed in English, stating the amount, the 

name of the payee, and the nature of the payment. 

(c) The amount of each voucher should be entered in words as well as figures, 
and care must be taken not to leate space for fraudulent alterations 
before or after either entry. The form for stating an amount in 
words should be " Rupees only " or "Rupees annas 
&c.," the written amount filling tho whole space between "Rupees," 
and " only " or " annas." 

(d) All corrections and alterations in vouchers should be attested by the 
initials of the person signing the receipt; any in the orders of pay
ment must be attested in the same way by the Treasury Office!'. No 
document bearing an erasure can be a::cepted. _ 

(e) Charges against two major heads should not be included in one voucher, 
but the Treasury Officer will not take exception to a voucher on this 
ground unless the items require different action from him, such as 
entry in different registers. This order does not apply to the allow
ances of an officer, or of an establishment, as in such cases the whole 
of his allowances, even if belonging to two or more major heads of 
account, should be drawn on a single bilL 

(f) Unless the Local Government has expressly authorised it in the case of 
any· specified office, no payment ruay be made on a voucher or ordet· -
signed by a clerk instead of the head of an office, although in the 
absence of the latter the clerk be in the habit of signing letters for 
him. Nor may any moneys be paid on a voucher or order signed with 
a stamp. When the signature on a voucher is giyen by a mark or 
seal, it should be attested by some known person. 

{g) Bills requiring prev•'oru col!ntersignatnre should be returned unpaid, if 
presented without such countersignature. -

10. A Treasury Officer must not honour a. claim which on the face of 
it is d.it;putable; he will request the claimant to refer the question to the 
Accountant General. · . 

Nor may he undertake correspondence for an officer making a claim 
to any special allowance, but will request him to address the Accountant 
General Aither direct or through his own official superior. -
- BdiiM"e Nok.-For "Accountant General" Mamledars should read •: Huzur Treasury 
Officer." · 

11. It must be remembered that the Treasury Officer has to satisfy 
not only himself, but also the Account Department, that the claim is valid.; 
and has farther to prove that the payee has actually received the sum 
charged. Careful attention must therefore be given to the rules regarding 
the completion of vouchers referred tv in Article 9. The Treasury Officer 
must have sufficient information as to the nature of every payment he is 
making, and is without excuse if he accepts a voucher which ~oes not 
formally record that information. 

i. Treasury Officers, when cashing bills for Survey Officers and others at a distance 
from the treasury, sho11ld furnish a note explaining the amount of cash and transfer 
receipts (if any) issued and any deductions or alterations that may be made in the bill 
presented. The note should be in_ bi-lingual form, as it is important that the guard or 
messen.~[er who receives the money should ascertaill that the amount stated agrees with 
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tho actual cash or dmfts delivered to him j and, when that person is unable to read, the 
Trea.~ury Officer should himself explain to him the amount entered on the no~e. 

3. Any deductions made by the Treasury Officer reducin.:,\' the net amount claimed 
on a bill should be explained in a memorandum signed by the Treasury Officer to be 
given to the presenter. -

Issue of Duplicates or Copies of Documents. 
12. No Government officer may issue duplicates or copies of receipts 

granted for money received, o; duplicates or copies of. bills or other do~nmen~s 
for the payment of money whwh has alread~ bee~ paid, on the allegatiOn that 
the originals have been lost. If any necessity anses for such a document, a 
certificate may be given that -on a specified day a certain sum, on a. certain 
account, was received from or paid to a certain person. This prohibition 
extends only to- the issue of dupiicates on the allegation that the originals 
have been lost, and does not· apply to cases in which, by existing rules, 
duplicates arc prepared and tendered with the originals. In the case of a bill 
passed for payment at a treasury but lost before being cashed, or in the case 
of a deposit repayment voucher lost before payment, the officer who drew 
the original bill or voucher should ascertain from the treasury that payment 
has not been- made on the original, before he issues a duplicate, which 
should bear distinctly on its face the word "duplicate" in red ink. 

Responsibility for Overcharges .• 
13. The responsibility of drawers and payers· of bills is thus stated in 

the Resolution introducing the present system of account (F. D. N"o. 2189, 
dated 20th Aprill865, paragraph 34) :- _ - _ 

The privilege of drawing pay abstracts or bills for salary, allowances, or contingent 
cxpetJ.~e~, will be restricted to responsible officers, and the drawer of the bill will be held 
answetable for any overcharge. The responsibility of the countersigning officer will be 
that which att~tehes to all controlling officers, and which brings them under a liability to 
make good any loss arising from their culpable negligence. The Treasury Officer who 
makes payments without pre-audit will be responsible for checking any palpable errors, 
ami (in the ca.~e of change of office, or of 1·ate of salaJ:y of gazetted officers), for passing the 
uew rate with reference to the orders directing the_ change. In short, the responsibility 
for au over-charge will rest primarily with the drawer ofthe bill, and (failing recovery from 
him) the ove_rcharge will be recovered from the Treasury Officer or the countersigning
otlicer, only lll the event of culpable negligence in either of them. 

Audit Objections. 
14. When the Accountant General disallows a payment or an allowance 

as unauthorized, the Treasury Officer is, bound not only to recover the amount 
?i~allowed w~thout listening to any objection or protest, but to refuse to pay 
1t 111 future hll the Accountant General authorises the payment to be resu.m
cd; that no warning slip has been received by the officer retrenched, or 
that, being received, it has been answered, are facts with which the Treasury 
Olliccr has no concern. -

1. If an officer, from whom a recovery is ordered, has meantime been transferred to 
euotb,•r district, the Treasury Officer should, without delay, pass on the order of recovery 
to the other tre&dury. _ -

2. A Treasury Officer must not, when a retrenchment jg ordered, enter into- any 
C(•rrespou~lt>n~ with ~ither the Accountant General or the officer placed under retrench
ment; It 1.1! lns duty s~mply and. promptly ~o car~ out the orders be has received, and to 
leave the perwu aggneyed to h1s remedy m ordmary course. 
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3. Rocovcrics are not ordinarily made at a rate exceeding one-third or Palary, unless 
the officer affected has, in receiving or taking the excess, 11cted contrary to orders Qr 
without due justilication. · 

Payments at Sub-Treasuries direct without the Bills being 
' endorsed by the District Treasury Officer. 

s. 0. 92.] 
No bill may be paid at a sub-trensnry without being first submitted to, 

and payment directed by, tbe District Treasury Officer, save in cases of 
·certain local exceptions. 

2. 'l'hese local exceptions have not hitherto been clearly and authorita
tively defined in this Presidency. 'l'he following classes of payments shall, 
therefore, be the only local exception~ referred to by the Code, all other 
bills being endorsed by the D,istrict 1'reasnry Officer before they can be paid 
at a sub-treasury :-
- I.-The pay and fo:ed allowances (including permanent travelling allow-

ance) of Mamledars and their establishments. 
. H.-Pay and jiJ:eil allowances of Assistant Collectors, Deputy Co~mis

sioners, District Superintendents of Police, Civil Surgeons, Assistant Pohtical 
Agents, Kathiawar, and District Deputy Collectors, only tvlte~ their permane11f. 
lzcad-quartcrB ara establisltetl at the ltead-guarte1·s of a t<tluka (e. 9· at 
Malegaon). 

NoTB to Nos. I and 11.-Bills for travelling allowance, other than Permanent Travel· 
ling allowance, must be submitted to the District,Treasury Oflicer before they arc prcsenktl 
at a sub-treasury. · 

N.li.-Panch 1\Iah:its being without a District Treasury, the officers stationed at Gotihra 
. may have their l•ills cashed at the l!ub-treasury there without endorsement by 

the Treasury Officer, Kaira. _ 

III.-Discount on the sale of stamps. 
IV.-Cash allowances to district and village officers, allowances to 

temples and mosques, varshasans, compensations, Imims, a~d all cash allow
ances recorded in sub-treasury registers, except establishment charges in 
Sind. . 

V.-Remuneration to pound-keepers, except establishment charges in 
Sind. 

VI.-Rcfund11 of re;enue when the Mamledar has the power to 01;der. 
the refund. · 

VII.-Pensions including Political, in cases in which the permanent pay 
orders or descriptive rolls have been transferred by the Collector for payment 
at the sub--treMury. 

VIII.-Deposits which have been received at the sub-treasury under the 
orders of the Mamledar, and for whlch a. register is kept at the sub-treasury, 
provi!le~ that such deposits are not payable also nt the Huzur Treasury. 

The Treasury Officer will be responsible for seeing that these coi'lditions 
are fulfilled. 

IX.-Compensation for lands paid on receipts iu Form prescribed when 
the compensation is awarded by the Collector or other special officer. 

X.-Payments to the following Departments:-
Forest, Pubiic W:orks, Post Office, Telegraph, Customs and Salt, 

Survey. 
XI.-Chcques of Taluka Local Boards ancl .Jlunicipalities bankiuy at 

Taluka Treasuries. 
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XII.-Cheques drawn by a Pension Paymaster against a fixed amount, 
to be cowmunicated by the Di~trict Treasury Officer to the Sub-Treasury 
Officer. ; 

XIII.-Salary, Travelling allowance, and Contingent BillS 'of Establish-
ments of Commissioners, N.D., C. D., and S. D. _ · 

XV.-The pay of peons of the District and Travellers' Bungalows. , 
Sub-Jail and Toll and Ferry Establishments (if permanent). 

4. When a bill is paid direct from a sub-treasury, the order for pay
ment must be filled in there, and signed ·by the officer in charge of the sub- . 
treasury, whose designation, with the name of the sub-treasury, should be . 
eute~·ed below his signature.- The bill should also be stamped 'paid 1 at the 
sub-treasury. 

Nate.-(1) Head Kirkt\ns of talukas may sign pay-bills in the absence of Mamledars 
(Government Resolution, Financial Department, No. 2589, dated 26th August 
1886.) . 

S. 0. 93. Para. 2. As some instances have occurred in which Treasury 
Officers have made payments from the treasury, under the assumption of a. 
general a.uth(wity to deal with demands presented at the treasury, it seems 
necessary to explain that the authority of a 'rreasury Office1· to make ·payments _ 
is strictly limited to the rules in the Account Code ; and that if a demand of 
any kind is presented. at the treasury, which is not provided for by the rules 
iu the Code, vr is not covered by a !:>pecial order received from the Account 
Office, the Juty of the Treasury Officer is to decline payment for want of 
authority. · · 

3. A TL"easury Officet• l1as no authority to act under an order of Gov
crumcnt sanctioning ·a paymeu t, unless it is an express order to !tim to make 
the payment. But all such special orders should, in the absence of urgency, 
be sent through the Accountant GeneraL 

S. 0. 82. Para. 1 (2) (Extract.) Payments by tt·ansfer at a sub (taluka) 
treasury should be confined to tram-,lers from deposits to Revenue. · 

Para. 2. (Extract.) 'Vhen vouchers are paid in cash at a sub-tl'easury 
the '' paid." stamp should be used at the sub-treasury at the. time of pa~
mcnt. 'Vheu by transfer, no stamp should be used at the sub-treasury.-

Treasury Staff forbidden to present Bills. 
S 0 SQ ] C. A. C.-17. 

• • u. [ New. 

'l'rcasury clerks are forbidden to undertake the encashment of bills 
or voucl1ers on behalf of payees. 

2. Treasurers arc forbidden to make payments throu"'h Treasury 
clerks or o!J1ce senants sent to them by the clerks.. 

0 ~ · 

3. ·when a bill is presented for payment by a person who is not the 
actual payee, he should be required to produce a. letter authorizing him to 
take payment. . 

·1. A copy of these rules should be hung up i~ a conspicuous place in 
the treasury, m orJcr that they may he known as w1dely.as possible to the 
~hl~ • ------------------
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Transfer of Office. 

(SEC. I. 

19. When an officer, whether gazetted or non-gazetted,-who usually 
draws or co.untersigns bills payable at a treasury or sub-treasury makes over' 
charge of h1s office to another, he should sen<l a fac simile of the relievin(l' 
officer's signature to the Treasury Officer or Sub-Treasury Officer, in orde~ 
t~at the latter may satisfy himself as to tho validity of the bills presented by 
htm. 

Defalcations. 
20. Whenever any defalcation or loss of public money, stamps, or 

opium is discovered in a Government treasury, or other office or department 
which is under the. audit of the Accountant General, the fact should be 
immediately reported to the Accountant General; and, when the matter has 
been fully inquired into, a further and complete report should be submitted of 
the nature and extent of the loss, showing the errors, or neglect of rules, by 
which such loss was rendered possible, and the prospects of effecting a 
recovery. The submission of such report does not debar the local authori
ties from taking any further action which may be deemed necessary. 

Erasures. 
21. Erasures in any account, register, schedule, or cash-book, are 

absolutely forbidden; if any correction be necessary, the incorrect entry 
should be cancelled neatly in red ink, and the correct entry interlined : the 
head of the office should -set his initials to each of such corrections in 
authentication. Special care should be taken by the Treasury Officer as 
regards all vouchers and accounts showing signs of alteratiol} ; and if such 
documents be frequently received from any office, the attention of the head 
of tl1e office should be formally drawn to the irregularity. 

Notices. 
337. Notice should be painted up conspicuously m the office of the 

hour at which the treasury closes for receipt and payme-nt of money, Jhich 
should be at least an hour before the end of the day's work, in order to give 
time for closing and agreeing the accounts . 

. 388. Treasury Officers should themselves see that the notices which 
they are required to exhibit regarding the encashment of currency notes, 
the supply of small coin and copper, and tl1e like {Art. 569, note 1 and 
Art. 609), are reo.lly exhibited conspicuously in places which the public 
enters freely, and that no favouritism is shown in the conveniences which 
the ti·easury can offer. 

Supply of Funds. 
637. {Extract) it is the duty of the dish-ict ~fficer, while leavi~g at his 

sub-treasuries the smallest sum necessary for their current expenditure, to 
see that each has a sufficient supply of copper and small silver to answer all 
demands for change. 
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Custody of Treasure and Verification of B~ances. _. 

Rules fo-r the !Jl~idance of 81~b-Treaaur!J Officers.· 
Adapted {1'0111 the Civil A.oi:Otmt Code, i ·- -

1, The l\Iamledar or, iu his absence, the Head K:hkun should see, 
before he lea\"es the office, that the door of the treasury is properly locked 
and. sealed in the presence of,the Police Officer iu charge of the gnat·d. 

2. There shall be two locks to the door of the treasury,· the key" of 
one ohvhich shall be kept by the Mimledar and of the other by the Sht·oft' 
Karkun. In the absence of the 1\fa,mledar from the Taluka station, his 
key of the tt·easury door shall be kept by the Head Karkun, . the other key 
being always kept by the Shroff Karkun. _ · 

a. · 'rhe :M:amledar shall be responsible for the security of the recepta-
cles for treasure and othet· treasury furniture. , . . . 

4. The ~Iamledar should hava the security of the treasury-room 
certified to every yeat• by the Ex:ecutive Engineer, who shall prescribe any 
necess:~.ry conditions as to the manner of storing the coin, e.· g., that no bags 
or boxes should be placed within a pt•escribed distance from the wall. The · 
position of the sentries and other matters relating to the Police guard 'il.t t}le 
treasut·y should be pres01·ibed by the Superintendent of Police. The copy 
of the Executive Engineer's certificate and the order of the Supet·intendent 
of Police with a vemacular translation of the latter if the m·iginal is not iu 
vernacular shall be hung up in a co:H>picuoud part of the treasury, and the 
Mamledat· shall see that the conditioiH pt·escribed in these documents are 
carried out. 

I 

5. The doors and windows, if any, o£ the treasut·y-room must remain 
always closeu.and locked or bolted except when it i11 necessary to remove 
coin or other valuables into or out of the treasury. The Mamledar or, in 
his absence from the office, his Head Karkun must be present in person 
dut·ing the whole time between the opening and clo~ing of the room. Tho 
room must be locked if iu the meantime he ii called away on any duty. 

6. The bulk of the treasure should be kept under double locks in the -
reccptacle3 provided for the purpose. The key of one of each set of 
double locks shall be kept in the personal possession of the 1\famledar and 
t.he-<>the1· in that of the Shroff Karkuu. During the absence of the Mamledar 
ft·om the head-quarters of the talnka or when, owing to some imp01·tant 
and pressing work iu the head-quarter town itself, he is unable ta attend 
office. his key should be made over to the Head Karkun, who should retain 
posse.iHion of it only so long as the :Uamledar is absent from head'"quarters 
or is tmable to attend office. · 

7. After the close of the day's business, the ShrofF Karkun should not 
be allowcd.to hold in h~s separate custody o. sum l~>:rger than is necessary for 
the convement transaction of the Government busmess or larger than the 
security given by him. 'rhe sum so held shall be locked up every evenin.,. 
in the Treasury-room. · 0 

8. As regards specie, money received should be kept. 11eparate fro~ 
1noney issued for payment~. The money issue<! should be tJtat whic4_ hl\3 

it3S0-2 
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been longest in the Treasury. The l\Iamlcdar should record orders con• 
sistent with these rules, specifying the precise arrangements to be observed, 
so that all coin may pass out of the Treasury in due turn. A copy of such 
orders shall be kept hung up in the Treasury-room. 

9. Before being placed under double loc~s in the receptacle for treasure 
as provided in Rule 6, money under receipt should be made up by the Shroff 
Karkun in bag'J of uniform size in accordance with the following instructions. 
Broken amounts other than those permitted by this rule should not be 

· placed in the receptacle for treasure : 

- (1) Rupees should be made up in bags of Rs. 2,000 each (wh£-re 
Rs. 1,000 is the customary size this should be adhered to). If thNe are 
rupees remaining over which cannot be left in the Shroff KarHn's 
custody under Rule 7, a bag containing any multiple of Hs. 250 1£-AS 
than Rs. 2,000 should be made up as a temporary measure, to be 
converted into a bag of Rs. 2,000 as soon as possible. 

(2) Half-rupees should be made up in bags of Rs. 25 each. A 
supplementary bag of any multiple of Rs. 5 should be made up, if 
necessary, as provided in the preceding sub-rule. The bags should be 
put together into a larger bag of Rs. 1,000 or les:!. 
· - (3) Quarter-rupees should be made up in bags of Rs. 2;) each. The 
supplementary bag should be of any multiple of Rs. 5. 'fhe bags should 
be put_together into a larger bag. 

(4) Two-anna pieces should be made up in bags of Rs. 25 each. 
The supplementary bag should be of any multiple of Rs. 5. The bags 
should be put together into a larger bag. 

(5) Half-annas should be made up in bags of Rs. 50 with a supple
mentary bag of any multiple of Rs. 5. 

(6) The preceding sub-rule applies also to quarter-a~as. 
(7) Pies should be made up in bags of Rs. 10 with a supplementary 

bag of Rs. 5, if necessary. Half-pices should be treated the same way. 
~'he bags should be put together into a larger bag. 

Mutatis mutandis the above provisions apply to the_ return to double 
locks at the close of the day's transactions of bags containing money 
under issue, the main points to be observed being that no bag shall be 
placed under double locks that does not contain, in the case of rupees, 
a multiple of Rs. 250 and,. in the case of other coin, a multiple of 
Rs. 5 ; and that, in the case of coin of any description, only two bags, 
i. e., one bag on the receipt and one on the issue side, may be allowed 
to contain amounts less than the maximum amounts prescribed by 
this rule. ~ . · 

10. Each bag prepared by the Shroff Karkun under the last rule 
should be examined by the Mamledar or, in his absence, by the Head 
KarkUn.. He should personally cause the contents of each bag to be 
emptied into the scales, weighed and poured into another bag. If the 
contents of a bag cannot be accurately determined by weighing, they should 
be counted. A memorandum should then be placed in each bag showing its 
contents under the initials of the Shroff Karkun and the :Mamledar or, in 
his abse~ce, the }Jead E:arkun. Each bag should !hen be tied up and sealed 
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in the presence of the :Mamledar or Head Karkun. Lastly the bags should 
be placed in the receptacle for treasure. 

·IL Notes intended fer custody under double locks,should be made 
up in bundles accordino- to denominations in the order of receipt, the num
ber in each bundle being stated upon the outside. They should be counted 
over by the M amledar in person or, during his absence, by the Head, 
Karkun before being placed under double locks. Whe~ requ!red. to be 
issued from under double locks, they should be counted 1U detail w1th th~ 
same care. 

12. A memorandum under the initials of the Shroff Karkun and the 
lliamlatdar or, in his absence, the Head Karkun should be kept in the re• 
ceptacle for trea..mre (ot• one in each receptacle if there are more receptacles' 
than 011e) showing its contents. 

13. Every amount, when received under double locks or issued there
from, should be registered in the Shroft Karkun's balance-sheet (which shall 
be kept in the Civil Account Code Form 38) at tlte tim,e by the . .Mamledar 
with his own hand or, during his absence, by the Head Karkun. ' 

'l'he certificate at the foot of Civil Acct>unt Code Form 38 should be 
altered for this purpose asiollows: : 

''The balance in the hands of the Shroff Karkun._has been inspect
ed and found correct. The total closing balance agrees with the 
closing balance shown in the Day-book this day.'' _ · 

H. l3efore signing the dn.y-book' and the ·.Shroff Karkun's balance•. 
sheet, the :Mamledi\r or, in his absence, the Head Karkun should satisfy 
himself-

(!) ·that no uncttrrent coins aro left in charge of the Shroft' 
· luirkun; 

. (11) that no more small silver or copper coin is so l~ft ihan ·is 
actually required far current v.se; 

(m) that the whole balance in charge of the Shro:fl' Karkun d~es 
not exceed his current requirements or the amount of his . 
security. 

15. Silver coin may be issued from under double locks by counting 
the number of bags only. If issued in broken amounts, Rupees must be 
issued in multiples of Rs. 250 and other coin in multiples of Rs. 5, no 
whole bag being 9pened while anothe~ remains undepleted. 

16. The monthly verification of the cash balance should be made on 
the ~5th of each month by the :Mamleda;r in person or by the Head Karkun 
when the Mamledar is unable to perform the duty on the ground of'. illness 
or when he is specially exempted from the duty by the Collector or Assist
ant Collector on the ground of emergent duty, in accordance with the 
f~llowing in~tructions. But the Mamledar should verify the balance imme•. 
dtately ou hts return to the hea.d-qua.ders of the taluka. :- . 

(a) S:lra Coin.-The coin being in bags, each containing & certain fixed 
amount, any bag should be taken at random, and Rs. 50 or Rs.IOO counted in 
detail and used as a weight in a small scale agalllSt which other similar sums 
ahould be weighed, until the whole contents of the bag are exhausted. Care 
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should be taken that the requisite number of tallies of Rs.lOO or 50 is made np. 
The whole amountthus tested should then be taken as a verified weight of Rs.l,OOO 
or Rs. 2,000 as the case may be and be placed in one pan of a large pair of sc-ales, 
The whole nnmber of bags should now be counted, and one in eYery hn-nty 
taken at random, opened nnd it.s contents poured into the scales and wci"'h"d 
against the verified Rs. 1,000 or Rs. 2,000. Droken amounts may he verified by 
)Veighment in smaller quantities of Rs. 50 or Rs. 100 or Rs. 200. It may bo 
noted that the maximum rliffcrence in weight between new coin and coin in 
current nsc is obout 3 in 1,000 for whole rupees, up to about 16 in 1,000 for two
anna pieces, and a. difference in gross weight to this extent need not impugn thtl 
vcrifi.cation •. If. a larger diliet·cnce is found, the bag should be tested by weigh
ment. iii ilnrus of Rs. 100 (or less for small coin) which, if carefully don(', should 
always be precise. 
'· If scales of sufficient size are not available, the necessary number of bngs 
must all be examined in tl1e manner prescribed for the first bag. . . . 

· · (b) Copper coin . .:.... There is nornle. The 1.famledar may ndopt any method of 
verification which he tl1inks satisfactory and, provided he is pel'sonally responsible 
for the con·ectness of the balance he·statel', is not required even to count the bngs 
every month ; but he should do it occasionally and should also exn:nine their 
contents occasionally. 

(c) Notcs.-All notes of Rs. 100 and over should be counted with the :Mam• 
led&r's own hand. For smaller notes the following plan is sufficient : 

The notes being in bundles of a certain·marked number, 11o few at the top 
· may be folded back, and tho rest counted by knrkunF, &c. The 1\I.Imledar 
shpnld then see, in the C!lSl\ of each bundle, whether the addition of the folded 
back notes to the number already counted and marked makes up the whole 

, ,alleged number of the bundle. 'l'he karkunF, &c., shoulll not be persons wbo 
,, are responsible for the correctness of the bundl!·, and the :Mitmlcdar should 

t:atisfy himself that the notes in the bundle are all of the alleged value, i.e. for 
exam}Jl(', that a tcn-i·upee note is not counted as one of a 50-rnree bundle. 

,. 17. A copy o£ these rules shall b~ kept Lung up in the 'l'reasury 
room. 
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C. A. C, FORM 38. 
Treasurer's DaU:v Balance Sheet. 

DATE, __________ l89 

B~Jance hrought forward from lS 
Recei•·ed this day as per Treasurer's Cash Book 

Total Rs. 
Expended this day as per Treasurer's Cash Book •.• 

BalanceRs. 

13 

---~---------------------------.!.---...:~--'"'::--;,.~ 

Particulars of Balance. 

Srllcrrrcurcll, 

(® Rs. 10,000 . I .. 1,ooo 
. " 600 

Gm·ernm•nt Currenry ~ , 100 
Notes, Home Circle., , ~ .. 

. 50 L ... 1 

Total R~. 

Government Currency Notes of other Circles 
Bank Post Billa ••. ... ... • .. 

Rupees ••. ... 
llalf-Rupe.. • •• 
Quarter-Rupees ... 
T"'·o-anna pieces 

11ouh\e Pice 
llin~le 
Half , 
Fie piece• 

SrLna. 

Total Rs. 

CoPP&R, 

Total Rs. 

UKCilR.lll~!. 

UO~r~O:=~==~.C:,.;::::~BY Closinr 
1---'---.---.-----.---1 bi~~'h': 

Placed 
Ope~ Taken onder Closing 
balance. out. joint b&lance. 

locks. 

hands of 
the . 

Trea· 
aurer. 

TO'l'&L. 

· -------T-(-1~ . . 

···===~-===== =]==~. == 
···r-------- :__ ____ _:_ __ -

---------------- -· 
~ ---------- -------

-------------------
------- ------· --

(The detail of kind, tala, and -
1 valne must ba given on the 

Gold, l!lilnr, Corrcr ... i (!);:::;day for tho amounts! 
received that day; • 

(2) on the last working dayl 

L ~-::-.:::- =========--=F== . == 
orandTotal(inwom•> '" ---------~---n- ~---r=-

Trtarurer. 

Agreed with the Aceonntant'• daily balance eheet, and bal&nce in ~~ 
ht.nde of the Treaeurer ioBpected, -

Datt of lfi1JMtu,.. 01/ctr in ell4rgt 9f Ttl_,, 
1. No uneurrent oolns to be left in charge of Trea911rer, ' 
!. No more emallaih•er and copper to be eo left thAn ie requirl>d for I!Ul'ftnt use. 
:S. Tho whole baiiUlce in oole eba.n:e of Treasurer is never to exceed his immediate CDI'I'eb~ requiretntbil. 
•· 'I his balance llbeet is to ba ti&ned OQ IJlo eveoioi of tht d•J i~Melf to which i• refera. 
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SECTION II. 
Income Tax. 

Income Tax Deductions. 
32. All salaries, annuities, pensions, bonuses, and gratui.:ies falling 

due on and after the first April 1886 are liable to Income Tax. 
1. The salaries of officers serving outaide of British India wl10se 11en·iccs ha~e 

been lent to, and whose sal.uies are paid by, Native States, are not liable to Income 1'ax. 
2. A capital sum paid in -commutation of the whole or a JlOrtion of a pension is 

exempt from Income Tax • . . · . 
Thetax is also leviable upon interest on Government securities. 
33. For In~ome Tax purpos!l, salary includes allowances, fees, co~mis

sion, and perquisites or profits received in lieu of or iu addition to a fixed 
salary, in respect of ai!offiee or· employment of profit. It does not include 
the following :- · • , · · 
- · 1. Travelling allowanct>. 

2. Tentage , 
3. Horse , 
5. Any allowance granted to meet specjfic expenditure, Htch as house. 

. rent, compensation for dearness of provision~. 
- NoTB.-Local an,J,xcbangc compensation allowances arc, as a rule, subject b theta,.., and 
no paTt of a eqnsolidatctl pay is exempt. . . 

. . · 34. The tax is leviable upon the gross salary, subject, however, to 
deduction of such portion of the salat·y as-

. (1) is deducted under the authority or with the permission of Go,·ern
- mcnt for the pm·pose of securing a deferred annuity for the officer 

himself, or a provision fot• his wife Or cbiltlrcn after his death ; 
(2) is paid by the officer to r~n Insurance Company, Service Fond, :Mutual 

Benefit Fund, Friendly Society, or other kgally established Associa
tion in rc!>lpect of an insurance or deferred annuity on his own life 
or on. the life of his wife ; 

(3) is paid into any Provident Fund established under the authority or 
with the permission of Government, and is not repayable to the officer 
at his option so long as he remains in the service; 

(5) is deducted as fine inflicted by the head of an office or department, or 
by Government. 

Non:,-A portic.n of salary withheld under an order of a Court is not a eum compulsorily 
1topped from salary within the meaning of this clause. . . . 

Provided that-
( a) the total amounts deducted under (1), (2), and (3) do not exceed 

one-sixth of the salary for the year; . 

(b) the claim to exemption on account of premium paid to an Insur
ance Company, &c.; is made within six months from the last ~ay of 
the financial year during which the premium was paid. 

The above deductions with the exception of those under (5) are not 
taken into account in determining whether the inrome is liable to the tax, 
or in determining the rate at which the tax shall be leTied. 



APPENDIX.] INCOME TAX. 15 

NorB 2,-The amount of' premium paid to a Life Insurance Company should be deducted 
in one sum frl'm the salary bill to which the receipt for the premium is attached, before the 
calculation for the Income Tax is made. 

3. Income Tax is not to be deducted from advance~ of p:ty made. ~~;nd~r ~rticle 137, 
page .2!1, clauses (a) ancl (b) of this Code and under Article 81 of the ~·y•l .:ernce ~egula• 
tions, the cleductions being 1nade from the gross amount of the salary bil.a from wh1ch the 
advances are recovered by instalments. . • . . · 

4. A<lv:moes made to officers proceecliug on leave or duty out of Br1t1sh Indm are hable 
to Income Tax, which should be deducted in each ease when the advance is made. · 

35. A deduction made from the amount of salary, pension, o~ annuity 
liable to assessment on account of a payment made to a Life Insurance 
Company or to a Family Pension Fund if the payment is made o~herwise 
than by deduction from salary must be supported either-

(1) by the original rlilcPipt of the Insurance Coropany; or . 
(2) (in the case of a deduction claimed by n servant of the Government 

m• of a local authority) by a copy of the sam«", presented along with 
the original to the officer who pnys the salary,. nnd attested by t.hat 
officer, who should after such attestation return •the original with a 
note endorsed upon it tha~ it has been produced and allo\vedfor, the 
copy being attached to the bill sent with the li~:>t of payments; 01• 

(3) by a duplicate receipt or certificate of payment giien by the_Insurance 
Oompany. 

In c:tses (I) and (3) the receipt or cet·tificate should be forwarded with 
the bill to the Account Office, whence it will be returned as soon as the 
fact of payment is admitted in due course of audit. .. 

36, If the salary, annuity, ·ot• pension amounts to Rs. 166-iO"-~ per
t~ensem, the amount recoverable is five pies in the rupee, or, if les!J than 
the abo,·e but not less than Rs. 41-10-8 per mensem, the rate is four pieS' 
in the rupee. The amount due qn a fraction of a rupee should be 'neglected ... 
Thus the tax to be realized on a monthly salary of Rs. 166-10-8 is Rs. 4-5-2 
only. · Tlte hx is calculated in accordance with the Table pi·iuted as ·. 
Appendix (page 17). 

37. If the salary drawn in any month is less than Rs. 41-10-8, deduc
tion need n~t be made on account of the tax: on the ground that the salary 
of other months h:u; Leeu or will be such as to bring the salary of the year 
up to Rs. 500. The tax on salary should be deducted with reference to the 
salat·y of each mouth separately. 

Income Tax deduc~CLl from the salary of an officer whose total income 
during the yeat· is fuuntl to be less than Rs. 500 may be refun~ed at thj} 
{'n•l of the yeut·, but the refund should be made by the officer through 
whom the tax was originally collected on the certificate of the CollectOl' to 
the etfect that the total income of the officer for the year did not amount to 
Hs. 500. · 

· 3S. Tho tax shoulu be levied on a gratuity with reference to the total 
of the g~atuity rmd s~lary drawn by the gratuitant in the .. year of pay
ment,-r. e., the g1·atmty should be exempt, taxable at four p1es, or taxable 
at fi\'c pies in the rupe~, nccording a'i the above total is less than'Rs. 500, 
n~. 50vm· more but less than Rs. 2,000, or Rs. 2,000 or more respectively. 
'l'his rule, however, will not modify the previous application of Art. 37 
above to any salary already drawn during the year. 

39. The head of an office when paying~ salary or gratuity ~ould no.t 
ques~iou the recipient• as to his other in-come. He shoulq deduct the tax 
solely with 1·eference to the month's salary, or the total of salary and 
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gratu.ity paid during the year, as the case may be, uulesss the Collector brinrrs 
·to his notice that the recipient has other income. 0 

(S. 0. 10. ~Para. 2 (7) (c).] Allowances to Chiefs under Treaties in 
respect of, Ol' in compensation for, payments which would have accrued to 
the:n io. their Native Statea had nat these Treaties been made, are ordinarily 
e_xempt. 

1\"':.B.-fahotra Amal to the Pant So~chiv of Bhor and other similar allowances are 
liable to income tax as they are shares of revenues of l11nds subject to British laws, The 
general rule does not apply to these. (G. R. (Pol. D.) No, 6779, elated 9th October1889) 

3. (1) A salary of le;,s than Rs. 500 per annum is taxable under Part I . 
. if the total income of the recipient of the salary exceed Rs. 500; but income 
under Part IV. is not taxable unless it exceed Rs. 500, irrespective of any 
salary or income comprised in Parts I. II. or III. payable to the recipient.
.Adt•. Genl.'a opi11ion published witlt Bom. Govt., 787, elated 19tli March 1886; 
and G. I., F. D., 810, dated 20th May 1886. . 

Ill~atration~ 

(a) A. draws a salary of_Rs. 400 per annum and derives an income of Rs. 300 under 
Part III. from Government securities. He should be taxed at 4 pies on his salary and 
at 4 pies on his interest, 
. (b) B. draws the some salary as A., and derives an income of Rs. 300 under Part 
IV. He should be taxed at 4 pies on his salary, but his income under Part IV. 
would be exempt. 

(c) C. draws an annual salary or Rs. 200, and derives an income of R~. 500 under 
Part IV. He should be taxed at 4 pies on the former and should psy R~. 10 on the 
latter.-Bo. Govt. F. D., 1238, dated 3rd Ma!J 1886. 

(2) It follows that salary of less than Rs. 2,000 per annum, if so 
supplemented by income under a.ny other part as to raise it to Rs. 2,000 or 
upwards, should be taxed at the higher rate. 

(3) A salary of less than Rs. 500 per annum drawn by a member of a 
Hindu undivided family is taxable under Part I. if the Collector bt·ings to 
notice that his proportionate share of ihe income of the undivided family, 
of which he is a. member raises his yearly income to · Rs. 500 or more.
Bom. Govt. F. D., 1846, dated 26tlt Ju11e 1886; 2175, dctted 2-fth June 1886; 
~352, date.d 6tlt .August 1886. 

Note.-tHindu' may here be interpreted in its wider sense, and m&) be taken to include 
Jains and even Sikhs,-Bom. Govt., t854, daterliOtlt September 1886. 

{a) if the salary drawn for the month does not amount to Rs. 41Jrds it is 
not taxable ; ' 

· (b) if it amounts toRs. 4l~rds and is below Rs. 166irds, the tax should 
be levied at 4 pies ; or 

(c) if it amounts to Rs. l66!rds or upwards, the tax should be levied at 
5 pies. 
The officer making_the deduction should be guided solely with refer

ence to the month's salary, unless the Collector brings to his notice that 
the recipient has other income.-G. 1., F. D., N~. 810, datecl tOt!l, May 1886. 
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[S. 0. 10. Par-a.. 10.] The following table may be found useful for 
calculating the tax under Act II. of 18~6 :- • 

' I 
ln.,.;me I . At 4 Pies in At 5 Pies in f!lfloome At 4 Pies in At 5 Pies inl 

'I the Rupee. the Rupee. II · the Rupee, the Rupee. 

---:----~----,,--

1 I 
• R~~l Rs.o •; :· E&o : :·I : Rs~ ·/~ Rs.l ·~ P~ 

2 o o 8 o o 10 1 52 1 1 · • 1 s 8-

Income. 

ns. 
100 
1!00 
300 
400 
.liOO 

At t Pies in At 6 Pies io 
the Rupee. the Rupee. 

Rs. a. p. 

2 1 ' 4 ll 8 
, 6 4 0 

8 s 4 
10 8 8 

Rs. a. p. 

2 9 8 
i s 4 
713 0 

10 8 8 
13 0 • 

3 0 I 0 0 1 s 53 1 1 8 1 6 1 I 
~f . __ o..;...t_•-l--o-1_8_, -5~ __ 1_-z_o_, __ ·_1_6_8 .. 018 021155 114 1611 
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SECTION Ill. 

Fines, Refunds, Deposits, Cheques, and 
Letters of Credit. 

Fines and Confiscations. 

[SEC'. Jll. 

[S. 0. 6. Para. 1,] All fines and confiscations imposed and 1·enlised by 
Courts of Justice Rhonld be credited in full to Law and J usticP. ·Fines and 
ConfiscatiO!JS imposAd lor the breach of any'E'i11cal Law, such as the Land 
Revenue Code, and the Opium, Salt, StBmp, Excise, Customs, and Forest 
Acts, should, whee realised by Courts of Jus ice, be credited in full to Law 
and Justice, but those imposed by Departmeutal Officers, as a' so those·. 
imposed by Co~rts of Justice and realised by Departmental Officers, should 
be credited to the Revenue Head to which they relate. 

Rewards. 
2. All rewards sanctioned under Fiscal Law, whether by. Judicial or 

Departmental Officeril, should form a charge of the Department in whose. 
interests and on whose a<;;count the prosecution was undertaken, and will be 
paid by the Departmental Officers. In those cases, howeV'er, in which tho 
fines have~ been credited to Law and Justice, the Treasury Officer will 
certify on the reward bill that the fine ont of which the reward is to be paid 
has been credited to Govcrnmeut; and to prevent the rewarJ being paid 
twice o~er,. he will niake a note as in the case of refunds of fines. . 

Edt'tor';r Nole,-No fine should be placed in deposit on the gronncl that a rewanl is to be 
paid ont of it. , 

Refunds of Revenue. 
99. No useful check can be exercised over refu,)ds of revenue in the 

·account office except· in c11ses where full details of the collections of suoh 
revenue are receive~ in that office, eitht-r in the Treasury Accounts or other 
documents, e. g. Fine Statements. It is therefore essential tba.t every refuncl 
should be noted against the original credit in the Departmental ·' ccounts, 
where all sums are entered in detail. Th~ voucher for refunds (Form 13) 
provides fa· a cer1ificat.· of such note having been made. The officer who 
received the .amount should fill in columns 1 to 5 of the form and sign the 
certificate in column 10, while the Treasury Officer or the ·Sub-Treasury 
Officer should verify the cr·Pdit ·by means of the -particulars in col1Jmns t 
and 5, and affix his signat.ure in columa 6 in token of his Laving done so. 

100. The sanction necessary for refunds· of revenue is regulated by 
the arden of the Local Government:~. This sanction may either be given 
on the voucher itself or quoted in it, a certified copy being attach€'1 when· 
such orders are not separately com~unicated to the .\.udit Office •. 
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nt.FUND OF FINES. 
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8;-REF;UNOS AND DRA.WBACK8; 
MIBCifLLAl'tBOI'R Rai'UNDA-L" w AlfD J t:&Ttcz. 

Dote on which 
remitted tn 

~=7n~~'~ 
Fine l:!t.atemoot, 

Ot""" F,., and l!•"'•· 

Name of Payer .. 

Total Rs. (u•n~·d•) 

.Claimant'.• 

Stamp, if 
t•oquirt'd. 

Slguatm·e. 

-

Amonnt to b~ 
refunded. 

... L~t O/J"''Y Ui#l&l II 

fm' 189. 

Authority lol' refund, 

As Jlcl .. annexml copy• of 
oo'llcr of 
Court.' 

• i.e. copy of tho Ot'cl~r, not of the 
reM<'n8. " 

Passed for p•yment, This order of refund hns been registered ~md 
previous order for refund of the same BUJ41 has not beon U.eued, 

.M agist1•ate or utl1er officel·, 

Pay Rupf88·-----------:-------------------------- ) oilly, 
• 

'J'Itc • 189 

.4CCOIInfattl, O§ic:11• in okar(je of 'J'reaartry • 
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Deposits. 

[S. 0. 77. Para. 4-.] Costs awarded by Mamledars under s~ction 17, 
clause 3, of Bombay Act III. of 1876, should btl cre(lited to Revenue 
Deposits, pending appearance of parties intere~<ted. 

5. Besides the limitations elsewhere p~escribed, the followin"' items 
shou1d be carefully excluded f~om the Deposit Registers :- "' 

I 

• Receipts. 
(1) Sale-proceeds_ of occupancy rights. 
(2) Auction sale (25 per cent.)·deposit moucy. 
( 4) Fines out of which rewards arc payable. 

- (5) Rewards to informers. 
(6) Advances made by landholders to pf\y the surveyors cn"'n"ed in 

the partition of their estates. · o "' 

.16. Receipts on·a<?count of lands in dispute, of which the Collecto1: 1s 
receiver, should be credited to Personal Deposits. . · 

17, Surplus revl:!n~e of attached villages should be credited to Gov
ernment at the end of the year (vids section 162 of the L. R. C.) by debit. 
to Personal Deposits.· · 

21. Civil Courts Deposits or repayments should nut bt~ rer.eived or 
made without the presentation of the pass-book prescribed. The pass-book 

.Bhonld be returned afte~ each transaction. It should be oalanced monthly, 
and the balance written in words as well as' figures. 

• I . 

Form of Voucher. 
251. In order to avoid the incon..venience and risk whic4 accompany 

the payment of money upon proceedings recorded in th~ vernacular lan
guages, and to ensure caution in the issue of such orders, tho Governmeat 
has directed that every order issued by a court'or office for the paymeot. of 
money from a. Government treasury shall be in English, unle:Js the presiding 
officer is uuacquainted with that language. If the disbursing officer does 
not understand English, and the officer ordering the payment does, tho 
order for payment shall be both in the vernacular and in English. 

J..· Form 31 has beeJl prescribed for the repayment order and VO'leher for depcr.;it::~ 
repa1d, - . _ _ 

[S. 0. 77. Para.. 2'4,] In the case of Earnest Money Deposits the return 
of the original receipt should be insisted on. 'J'he refund of such d~posits 
should be made only on the authority of an order hy the·officerwho d1rected 
the acceptance of the. deposit, which should be endorsed on the original 
receipts passed by the T1•easury Officer. No part repayment of earnest 
money should ever . be made, except when a revenue demand has to be 
recovered from such deposit; in-which ca,se the amount should at once be 

_creqited to Govel'Dment; leaving the balance, if any, to b~ re-paid to. the 
depositor, from whom, however, the original receipt should be obtamed. 
In cases in which a person deposits money on account of several contracts, 
separate receipts for. deposits for each contract should be passed by the 
Treasury Officer, in order to enable the contractor to surrender the criginal 
receipt when he receives the refund of money in respect to eacb contract. 
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Number. ---
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l11 this space a translation 'tif tl!c receipt form into t!tc cu7·rent 
tJernaculqr Bkould be given. 

Examined and e•tered. 

.Accom~t ant, 

Treasu1y. 

P11y Rupees 

· P.,·eaBm·y Ojfice1', 
' ' 

OF VoucJ!ER No. P.a.YMENTS 
Lrs-r oF 

Name of 
Depositor. }~ Amount origin- } 

ally deposited. ---'---
Rupees ·. · • 

.:Received this day of 189 

the sum of Rupees 

Annas • Pies'--'------'7-:"-

being the amount payable, _____________ _ 

o~ account of tlte deposit descr.ibed above •. 

. 
R$··-----....--; 

Claintant's . } 
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Stamp if required, 
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Notes to c. A. C.; Art. 2. 

So department 111 ny require that funds p~rtaining to it be kept apart 
from the General Treasury balance, &c. 

· ( l'ide !llanua11 page 161, para. };;,) 

NoTB 1.-Il for special re~sons Government llirrd tbe rash rhrst of anoth•r dt·part· · 
ment to be lodged in the treasury for safe rusttdy, the fact sh•·u'd be I' J ort(d for the information 
of the Accountant General, and a regi•ur ker·' in the tna.•ury, in •l•irh the rerei1·t a1.d return 
of the chests should be duly acknowlcdfed; the key or k•ys'Of the rl•est must not bt- kept by 
the treasury. In case also of money arrhing from a ciiatanre too late in the i!ay fur examination, 
it may be kept in sealed bags in the vault, but only until the fullowirg day, the fact being 
recorded in the register mentioned abov<'. 

. . . . 
2, Bullion, jewellery, and other valuabies coming into the band~ of a Government offict'r in 

his official capacity ma' be received for safe cnstc;dy at tile disuction of the District Officer. 

Cheques drawn on Treasuries. 

17. Cheque forms -intended for the usc of officers who are authorized 
to draw on treasuries bY' cheques should be bound in book~ with counterfvihJ. 
Each bo~·k should bear a num her which should be repeated n pon each 
cheque contained in it, t.ogether with a consecutive number of the cheque 
form~ and the drawing officer should notify to the treasury upon which he 
draws the numbet bf_ the cheque book which he from time to time ~rings 

. into us~. · Outside the book there sbosld be an order to keep it nuder lock 
and key in the pe1·sonal custody of· the drawing officer, who when relieved 
~:~hould take a receipt for the correct number of cheques made ·over to the 
relieving• officer, a specimen of whose signature shonld be forwarded to i he· 
treasury concerne.d by the relieved officer. 

Cheques and Letters of Credit. 
814. 'Vhen a cheque is-presented, care should be taken to oscertain 

' by examination of its printed number that it really was taken from the book 
notified as in. use by the officer who is said to have signed it. .Every 
cheque in favour. of a Government ollicer.must be made pay~ble to order 
.only; but. when the payee is not in Government employ, the drawer may, at 
his request, make the cheque payable to be11rer: Treasury Officers will 
therefore cash cheques payable to'' A. B. or bearer," except when A. B. is 
a Government servant. If a cheque payable to a person not in Government 
employ, or payable to such a person" or order," is presented, the Treasury 
Office~: may decline to pay it, .if he is unable to ·satisfy himself of the 
identity of the payee. 

1. Where sub-treasuries are in char!!tl of native <Jtticiuls not nc1uainted with English, 
bi-lingual cheques should be used; and if these cheques are not used, the payiDg ctticer is 
responsible for c~~ollilig attention to this rnle. · 

· 2. When a public officer ~nds a cheque to a treasnry not fo~ cash payment, but for 
credit of its amount in the treasury acco •. nts, he must, betore be s1gn_s 1he rt:ce>pt, ~dd _to 

-.the words" Received paoyment" the fur• her words" by transfer credit tu .' Oml.ll· 
sion to do this 1acilitates fraudulent appropriation of the mouey. 

4. If the payee-is unknown at the t1.easilry, the Treasury Officer should make any 
enquiries he tlunks necessary and should especially consider the date, ser1al number, and 
amount of the cheque as well as handwritiDg, and if suapicion arise he may defer payment 
until he has referred to the dl:awer. 
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c;, Pass-books sent to the treasury to be written up should ordinarily be ret'!:ll'ned to 
the Ul'awing offi~er the same day, · 

315. Every payment ·made on the authority of any letter of credit 
must,· without fail, be noted against it at the time of passing it und~t·, .the 
'frea~nry Olficer's initials ...• ~ . . A note must be made and a balance 
struek each time a cheque is paid. . . . 

The Trea<>'ury Officer must bear in mind that the lette~ of credit shows · 
the maximum amount he has authority to pay, or _the officer crl'ldited has 
authority to ask for, aud any further payment is made-at the Treasury Officer's 
risk: he should therefore be careful so to record the progressive toi;al of his 
payments that there inay be no risk of over-payment. . 

316. r~ette1·s of credit lapse at the close of the financial·year in· 
which thPy were issued, save in the cases mentioned in. the table below. 
When a. lettPt' of crodit lapses at the close of the 'tinanci~tl ye.ar a cht'que • 
dra,Yn before, but paid after, the end of the yeat·, will be taken against the 
lP.tter of credit of the year in·which it was dra":n· 

Department. 

Public Works Department 

Po~t Office Dep:wtmC'nt 
Sur\'ey Department 

Dntc nf lapso of Letter of Credit. 

If not operated upon in the meantime, 
six months after exl:'iry of finaucial year 
in which issued. 

... At-close of mouth for which issued. 
After one month from date of issue. -· 

Forest Department. 
1-4G. Funds may, if required, be obtained by ~·m·est Officers from the 

fm'b-b·easm·ies or tehsils sub01·dinate to the district treasuries on which' they 
hold letters of credit, by mt'ans of cheques, which should be distinguished by
different numbers and letters from those drawn against the district'tt·ea1mry. 
Tho Forest Officer will, in s11ch cases, advise the District Treasury Officer 
from time to time of the p•·ouable amount of his d1·awings, 'in order that 
funds may be duly provided, and will communicate to the Sub-Treasury 
Olfirer, through the Distt-ict TrcasUI'Y Officer, the number of the eheque 
houk to be used. ~ 
. 4!5, NoT It ·•--Cheques drawn on or bef<>rcthe 31st of lfat-cb, and presented forpavment at the · 

irt>Asury on or before the 30th of April, will be taken by the Treasury Offi~er against ·the. letter of 
crediL of the offi·~i:<l year in wbi~h the cheques were drawn, If presented for payment after the 
30th of A uri!, their amount will be takeu against the letter of credit of the _year succeedin<P that 
in which they were drawn, • · · . 0 

· 

H7 •. An officer who is all.owPd credit on a Civil -Treasury is also 
supplied with numbet·ed cheque b'loks, and befot·e bringi~g one into use 
will advise the Treasury Officer of its number and of the s!:!rial numbers of 
the cheques it coutains. No advice of the issue of any cheqne need be-sent 
to the trea~ury; no cheque 'will he issut>d ~or a l'um less than Rs. 10, and 
uone will hold good fo•· more than three months from the da.te of issue; 
cheqnes pre~ented at a hter qat.e, or not bearing the distinguie.hing numbers 
ndfised as in. usE>, .should be refused payment, 

• 2. All cheques must be in the handwriting of the officers drawing them, and should 
"have written across them in words, at rigbt angles to the type, a sum a little in excess of 
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!hat for which thl'y are granted: thus," under thirty rupees '' "·ill mean that the cheque 
1s for a eum not less .than Rs. 20, but less than Rs. 30, and similarh·," nndcJ' l.'ight 
hundred _!'Upees" will mean that it is, for l~ss tha~ Rs. 800, hut not le~s than Rs. 700. 

a. cheques will bear printed serial numbers in each book, and the Con~ervator will 
1mpply cheque books in such forms and under such rules as the Comptroller-GI.'nf'ral mny 
from time to time direct. All cheque books must be kept under lock and key. 

4. Cheques drawn on sub-treasuries or tehsi.ls will be written both in Eogli~h and 
in the vernacular used in the Courts of the province in which they are situated. . 

Public Works Department. 

454-. -Funds may be obtained by an Executive Engineer, or his 
_s11b-divisic;mal officer~, irom tehsils or i<nb-treasuries, by me(lns of cheqne~, 
which must be distinguished from those drawn on the head treasury by 
the use of different nnmbcrs and letters. Advic9 of the number of tho 
cheque book to he used will be communicated to the Sub.Treasury Officer 
through the Treasury <;>fficer. To avoid inconvenience, it has been arranged 
that the Executive Engineer shall send the necessary notice of tho number 
of _a new cheque book before ~he old .·one is exhnu!lted; but in case of 
necessity he may notify -the number of the nevf book to the Treasury 
Officer, and directly to the officer in charge of the sub-treasury simultane-
ously. • 

. 1. It has been ordered that the Public Works Department shall use bi-lingual 
·.cheques in drawing upon any eub-trensury or teh1<il, the Trea$utj Officer in charge of 
which is ignorant of the English language. 

_ 2. · The cheques should have written a~ross them, in words, at right :lllgles to the 
type, a snm ·a little in excess of that for which they are granted : thu~," under thirty 
rupees" will mean that the cheque is for a sum not less than·Rs. l?O, but leas than Rs. 30, 
and similarly, " under eight hundred rupeeil" will mean that it is· for less than Rs. ~00, 
but not less than Rs. 700. · 

449. Note J. The balance of a letter of credit does not lapse at the 
end of the official year i but if such balance is noli operated on in the mean 
time, it will lapse six months after the expiration of· the financial year in 
which the letter of ct·edit was issued. 

451. (Ei..tract) No advice of the issue of a cheque need be sent to the 
treasury; none will be issued for a less sum than Rs. 10 and n0ne will hold 
good for more than three months from the date of issue; any presented at a 
latet· dafe, or not bearing the distinguishing number of the boo.~ advised ag 
in nse, should be refused payment. 

·, 

Post Office. 

517. WhQn money is. piaced in a sub-trC'\sury (tehsil or talnk) at 
credit of apo~tmaster, the amount reqnired will be drawn on prE-sentation of 
receipts prepared iri duplicate. Th~ Sub-Treas?ry Officer will return the 
duplicate with a note of payment wr1tt~n across 1t. 
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Telegraph Department. 
542. A sub-divisional officer may obtain funds, when necessary, froni 

sub-treasuries by means of cheques, which should be distinguished by differ
ent numbers and letters from those drawn against the treasury; ·In such 
ca~e the sub-divisional officer should give notiee to the Treasury Officer, 
from time to ·time, of the probable amount of his drawings on. such 
sub-tl'easuries, in order that funds may be duly provided. The cheques 
drawn against sub-treasuries will be entered by the Treasury Officer against 
the Iettet• of credit of the sub-divisional officer, just as if they had been • 
drawn directly against the treasury. Bills of sub-divisions and offices may· 
also be paid on presentation' at sub-treasuries, by previous auangement 
with the District Tt·easury Officers. 

538, Each letter of credit, when granted, will remain available until 
tl1e end of the official year in or for which it is issued, with the exception 
tlmt undrawn balances will lapse at the expiration of six months-from· the 
date of the last payment made against the credit. The money will be drawn 
f1·om treasuries by cheques which will be cashed as low as Rs. 10 each. : 

The officer drawing the cheques will use a separate -cheque book for each 
h'rasury, .and, before commencing to issue cheques from any cheque book 
will advise tho Treasury Officer of the number of it and how many cheques 
it contains. -

539. Cheqncs are current for -three months only. 

s. o. 49.] Salt or Customs Department .. 
Para. 10. Payment to officers of the Salt or Customs Department will 

be made entirely oo cheques drawn by them against letters of credit: issued 
by th~ Accountant General in favour of the Commissioner of Clliltoms under 
tlw rules printed in paragraph 12, who will notify to the Treasury concernea 
the nanies antl designations of the particular officers who will draw against 
them. . :·· •. ;; 

11. Treasury officers will make the whole or any portion of such 
letter of credit available at such sub-treasury as the officer receiving the 
credit may desire on his giving sufficient notice. . 

Nou.-As in the transactions with u.; ~alt Department the receipts at the treasury will 
J!enerally exceed the payments, it is not probable that there will ever be difficulty in proviiling 
fnnJs when required, but if difficulty is found, the case must be reported to the Accountant 
Gcn('ral. . 

12. The issue of letters of credit are regulated by the following rules:
L-Letters of credit will be issued monthly by the Accountant General on 

treasuries to meet the cash requirements of officers of the Salt and- Customs 
Department. . _ 

II.-Allletters of credit will be issued in the name of the Commissioner of 
Customs, Salt, Opium, and .Abkari. -

VIII.-The letters of credit will be current for the month in ·which they are 
issued, and tho undrawn balance, if any, will lapse at the close of the month. 

B 380-4 



26 UA:Sr .\L OF nEYEXrE .\CCOUNTS. (~E:C. III. 

Pay and Allowances of Bombay Survey Parties. 
s. 0. 50.1 . r~--~~ ~::-i_0• 

The following detailed instntetions for payment of the salary and 
allowances of Surrey Parties of the Bombay Re>enue Surrey are based on 
Government Resolution, Revenue Department, No. 1777, dated 15th March 
1882.-

. .2. On receipt of an application from the Superintendent, Ret"cnue 
Survey, of ench division, a letter of credit will be issued monthly by this 
oftice on such treasuries as he may mention, in favour of the officer named 
by him. 

3. The pay and allowances of the officer and of the establishment 
employed ur.der him, including traTelling allow:mces and contingencies, 
should be disbursed to the extent of the amount of the letter of credit, on 
submission of a receipt according to the form prescribed. 

4. This receipt should be for the net amount required for disburse
ment, but on the reverse all Fund deductions should be detailed and 
Income Tax deductions shown in a lump sum, so that there may be no 
delay in carrying out the adjustments to be made in this office. 

5. On receipt of information from a Superintendent of the sums he 
will require from sub-treasuries, the Treasury Officer will at once instruct 
the sub-treasury to disburse those sums, so long as the _aggregatt> amount 
does not exceed the amount of the letters of credit issued in the Superin
tendent's favour by thi:s office. The instructions to the sub-treasuries 
should be issued promptly, so that there may be no delay in making the 
required payments. 

. . 6. These payments should be noted on the reverse of the letter of 
eredit; .and should be entered in the Cash Book direct, the receipt granted 
being forwarded as a voucher in suppor~ of the debits made ~n the. treasury 
list of payments. No advances or remittance transfer rece1pts Will, undPr 
the new arrangements, be necessary in respect of pay and nllowances ; and 
JlOne should therefore be granted. 
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SECTION IV. 
Establishment. 

53. For the purposes of this chapter, parts of an establishment under the 
::;arne officer, which are charged under different major heads, are to be regarded 
as distinct establishments-e. g., a District Officer's excise establishment is to 
be treated as distinct and separate from his land revenue establishment. 

Service Books .. 

67. Special attention is dr~wn to the 1·iiles regarding service books COil• 
tained in Articles 876 to 885 of the Civil Servic~ Regulations. The service 
book is a contemporary record in minute detail of a person's official career, and 
every entry is attested at tire time by the head of the office whose orders have 
caused it. It should be possible to prepare the pay bill by checking the l~t 
})ay bill 'yith the service books. . ' 

The service books should. be kept in the custody of the head of the offi~e. 
(Art. 881, CiYil Service Hegulations). When an employe is transferred. to 
another office, hi~ service book should be sent to the head of the office to 
which he is transferred, and not made over .to him, nor should it be given to 
him when proceeding on leave. _ . · - .. ' ... 

~- _In service books of the old form which have no separate column for leave, the 
de~cnptlon an<l term of the leave granted may be written across columns 2 and 3, the 
dates of commencement and end of leave in columns 6 and 10 ; it may be convenient to 
make the~e entries in t•ed ink. . -

s. 0. 20.] Personal Salaries of Non-Gazetted Officers. 

. T~e salaries of the following officers will· be drawn from the treasury on 
therr })ersonal claims in the annexed form which is similar to that used by 
Gazetted Officers, which can be obtained on indent from the Central J>ress, 
t·iz. : ~Iamledars and Mukhtyarkars . 

''-. 
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_Salary Bill oj Non-Gaztfl«l Of!ic~• ll'1w•e SalarVI art P•TfQnal.. 
NMne __________________ __ Audit No. _______ _ 

Dilltriet of 
Lis\ of Paymenta for 189 • I Head of 1-'erTioe. I T oucbt>r No. of 

·--------------~--------------------'----------.--------
•No. dated Monthly Rat~. Amount. 

----- - -

~ived for the month of 189 ... 

aJp. R~. r.,., I 
a. r-

I ' . .. 
.. .. 

... 1 MyPayas ·· 
Acting Allowance as 
Local do. as 
Personal do. as :::1 ; 

-----~~·~i----- --
Total ... 

Leu Fund and other deductions as
1 detailed on teTer~e ... i 
1!-----

Net amount of Salary claimed ... ; 

.Add-Fixed Travelling Allowance ... 

llouse·rent 

: l 
Total amount payable (in words) 

, ____ _ 
~upees ... 

I 

Certified that - was not ahsent with 
or· "\1'itbout leave or under suspension or on deputation during the 
tuonth of • , and that all appointment~ and 
promotions have been recorded ill his Service-Book under wy initial~. 
Th~ 189 • 

Pay Rupees 

• Here put the No. and date of order sanctioning the appointment. 

Hamp. 

Treasury Oftk-er. 

·(The spe.ce marked thus t ia for the signature and official designation of H-'1 of Offire.) 

Rrofrlt. 

Deductions : 
U. 8. F. Pension Fund Sllbscription for 189 • 
Income Tax at pies in a Rupee on Rs. 

Total 

] Charge Report. c. A. c. s-!. 
S. Q, 22. [Cir. Xo. 8, dat<d ~H:.e7. 

• · In~ ca.s e of appointments held by Gazetted Office1:s and the officers 
all¢ to in Standing Order No. 20, reports of deli"\"'ering over and re(;eiYing 
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charO'e should be furnished on the day the charge is delivered over and received 
in th~ subjoined printed form, copies of which will be supplied on application · 
to the Superintendent, Government Central Press:-

Charge Report. 
Certified that charge of the. _______ _._ _ _..:. ______ _ 

was made over by (name)-'"------------------
to (name)----,~----------------------
on the (elate)*-----------------=--:--:---:-:~ 
Datecl _____________ } _______ Relieving Officer. 
The ------------- _______ Relieved Officer. 

• Also sbte whether before noon or after noon, The reverse of this form should in all 
cases be filled up as far as practicable by the Relieving Officer. 

- - [Reverse.] 

Particulars COIII!ecfed with cnange of appo£ntments. 
1. Number and date of au'thority under which the relieving officer has 

been tramferreJ. 
2. De~iguation of appointment from which tt·ansfet·red or relieved. 
3. Designation of appointment to which transferred. 
4. Dates (iu this month) from and to which the relieving officer held 

the appointment from which transferred or relieved. -· · · · 
5. Date up to which he has received salary &c., and rate of salary &c; .· 

s. 0. 3.] Payment of Arrear Claims. 
· No bill fot• any allowance not claimed toitlt1:n si:r: 'flwnths of its becoDl· 

iug due can be paid without the sanction of the Accountant GeneraL I.n 
the case of bills which have remained unpaid for more than two years, special 
sanction of Government will be necessary if this office considers that very 
good reasons for delay have not been given. 

2. Iu all ot-her cases where DO Rpecbl orders exist, it will be left to 
the discreticn of tlw Treasury Offi~.r when he feels no doubt to make arrear 
payments without pre-audit; it need hardly be remarked that all claims in 
arrear require special care in examination, and it is always open to the 
Treasury Officer to send the bill to this office for pre-audit if he sees occa.• 
sion to do so. 

3. In cases of claims which are more than three months old, the pre
paring officet• should ben ~:cd to state in the bill the reason for the delay. 

"The six months should be reckoned in the case of travelling allowance bills from 
the date of return to head-quarters, or from the 1st of the month, if the tour continues 
oYer that date ; and in the case of acting allowances, from the date of receipt of the order 
sanctioning the promotions, if the allowance is due for a past completed month or months, 
otLe ... wise from next pay day." • -

E.litor's l{ote,-Thcse rules do not apply to allowances of Service WatandArs. 

Advances. 
6G. AJ.ances of pay to non·gazetted officers whose pay is less than 

Tis. 200 a month going on privilege leave (under Civil Service Regulations, 
article ~i), am made, not as a matter of course, but on the authority of a 
~'<'parate order in each caso si~ued by the head of the office; this. order 
tihould b~: prcscutcJ. at the treasury in support of a separate bill, in the _form 
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of an establishment bill for the single item, anu will accompany lhat bill to 
the Account. Oflke. No su bscquent adjustment is required either by refund 
in cash or by deduction from bills, ns the advance is treated as a final pay
ment. 

115. (2) A personal advance ton public officer may be repaid, either 
by deductions in his salary bill, or in cash ; but in all cases the amount and 
date of the advance must be quoted. Remittance of the amount to the 
particular treasury where the advance was made is not necessary. 

Miscellaneous Advances. 
13i. Advances may be made under the rules specified below:-

(a) Under special orders of a Local Government, snbject to adjustment 
· by the officers receiving them. 

(b) To an officer under orders of transfer, to an amount not exceeding 
one month's pay, and also not exceeding the amount of expenditure which he 
is likely to incur by reason of hili transfer, or to an amount not exceeding the 
travelling allowance to which he may be entitled under the rules in conse• 
quence of the transfer, when this exceeds one month's pay. Such advances 
may be sanctioned by any officer who is not lower in rank thau the principal 
District Officer in the department concerned; and tho advance should be 
l'<'corded on the officer's last-pay certificate, and recovered from the salary of 
the officer in three equal inlltalments. · 

Deductions how charged in Accounts. 
-41. Amounts deducted from bills, &c., are not toLe credited in the ca~h 

book, as the net amount.s will be charged, but the deductions must be clear
ly r_ecorded on the vouchers on which payment is made. 

Travelling Allowance of Officers summoned to give Evidence. 
S. 0. 25. Claims on account Qf travelling allowance of officers sum

tnoned to give evide:1ce must be supported by certificates from the Courts 
in the form given below:-

. No. 

11ersus 

Certified that•·---:----.-.--;-;;--.------'------------
appeared before me as a witness on behalf of'-----~~---------
in, the above t case for ____ days from_·.---c-.-..---;-

um to 180 and that he has been 
~......--,---: 

paid by me the allowances mention~d below : 

Travelling expenses ••. .. 
So b.;istcucc allowuuce or cumpeu~atiun fL•l' 

from 18U tu 
Rupees (in words). 

..;_..,._.,_-----'--''.} 
dcrted -----~--

days 

Total ... 

I:s. a. p. 

Judge . 
?t!agistrr~te. 

• .. .r. .,. Name, de,!?ignation, anJ. offi..!'c. c,f employment. 
' t Ci<il or Criminal. . 

No~.-T11e amount admissible ander the rules ot the Court should be paid: when nQ allowa.nces are 11dmisalble 
fha fact should be stated. · • . • 

(To l>c fill{)() in by bead of office on the rcnroc of the ccrtificate;1 
Accomp~niment to the trnclhug alluwance Lill vi the E.tablishmcut of the _______ tor the mouth 

d 1<9 • 
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2. The allowances admissible under the rules of the Uourt must always 
be claimed from the Court and the amount must be deducted from the 
Travelling Allowance Bill. In cases governed by Article 1245, Civil Service 
Regulations, subsistence allowance must be repaid to Government before 
drawing full pay for the day ot• dayg of absence. 

Last-pay Certificates. 

29. Forms of last-pay certificates, to be gmnted in certain circum- · 
stances by the Treasury- Officet·, are set forth in the Civil Service Regula
tions, Appenuix No. 2. A 'l'reasury Officer must be careful not. to pay 
salary to au officer to whom lw has granted a last-pay certificate, unless the 
certificate is first surrendered. 

In all cases of transfer from one distt·ict to another, the last-pay certi· 
ficate should specify the last regubr or monthly payment; and the entire 
salary for the month in which transfer has been made should be paid in the 
new district. · 

i:l. 0. 12;3, P,wa,, 3. When granting a Last Pay Certificate to an officet• occupying 
Government quarters, a Treasury Officer should invariably certify upon it that the 
officer has pahl i·ent up to the date on which he vacated the building. 

Leave Statement (C. A. C. Form 7). 

60. (1) For an officer absent. on deputation or transfer, columns 1 to 8 
and 11 to 13 of the leave statement will be filled in,· and the word "d~pu
tation" or '' tmnsfcr" entered in column 5 with a note, in the column of 
remarks, of the 'particular appo.iutment hold. If the absentee is appointed 
substantively p1'o tempol'c to hts new office under -t\.r6cle llO of the CiYil 
Service Regulations, sub. pro-tem. should be entered in column 5 . . 

(2) If an officer is suspended, columns 1 to 14 should be filled inJ and 
the word "suspended" entered in column 5; while in the last statement
in which a suspended officer's name appears iL. should be noted in the · 
column of remarks whetlwr or not the period o£ suspension counts for pen· 
tion. (Article 459, Civil Service Regulations.) · 

. (3) The chain of appointments inade consequent on each absence should 
be separated off by a line drawn a.cross the leave statement after the name 
of the last acting officer. ' 



FORM 7. 
Leave Statement. 

PAY 01' A:BBBifTBB 
LRAVII GJIANTRD, 

.. 
N arne of l Actual 

(BATa PBB HBifBIIK), LIIAVB ALLOWAifCB. 

Name 
. • Acting Total of 

·~ 
every oubetan 

allOW• colnmnE: ofAb· Date of rc· Amount for 
~ Date of nA1~s:~ tiv~ry ance, 9 and 18 1entee, l'v!a:li· Mini· Kind. begin· turn ~to be Rate per days Ill ac-

renonn ol Acting monthly for each Ruru.IU, 
mum. mum. Actual, 

* 
g 

ning of fille In tnai absence rote. absence. a when he mensem • during cur~ the Officer. 
""l Leave. returns). rent month. absence. 

- ------ ------- --- ------ ---
1 2 I 4 6 6 '1 8 9 10 11 12 13 14 ---------------- --- ------ --- -

*"Kind ... The entry in column 6 ohould be (1118 of the . following:-
Me• lien!... ... Article 3H9} Carry hall tay t up 
Private nfl'aira::: ·- , 370 to cttrtu.in 'w.itaol 
}~url1.ugh ... •·• ,. S71 timD . 
Privilege ... • .• .. ~117 Full oalary.t 
'Withnut allowances .•• .. 372 No pay, 

' 
Subsidiary ••• ... .. !i71't tlee l'art Ill, 

I 
Jo:xaminutinn ... ... 317 ~'•• Port Iii. 

t Rt:strictetl, howeve-r, ttJ am···~nt availuhltt, if thtt utftrttr•ll 
pny IM leRs than Rs. lOU; that i1, colurun !..Ji WUbt uot t1J.• 
ceed c<>lurtln .Jt • 

• ·-
Certified thnt no leavelmo been granted until by reference to theoppli<'aut'o !'ervioe-bnnk am! t., Pnrt Ill, Civil f<••-vive Re~!ntiunP, I had Pntl•!led my•eir that It w•• u<imiSRible; and 

t~a: au gr~nts. of )OBVO, 6Ud dO}lUrlUl'efl on, BUd l'OtUmA from, ]eave, 0.11 })l'rinc.J.s O( 8U8}161Uti.Oll 01' dUllUtHti•m, Ulld Ull R}l}lOillhmmts, and prnJDIJtinllll, tUIUJlOl'tH)' 111' IJltl'lllAOeUt, hUVIII b~H:ll l'Ul'olflJ• 
1 n tu o6rvJOe-booke of the persona concerned under my initiuh11. 

A. H. (nbsont on I•'urlou~h (or the tirst time) ho.R during his servicu f111 ten yen.rs hnmeUin.h•ly lH't'l•eUin~ the date on which he availed bimF=eJf of It'urlnu~h. b~en NJ:Ipl'hyed-

(C~) in nn offi<'e pnid (rom the General or Provincialltttvcnul•, frnm the to tim----. during which he drew au a~grt:o"-attt fiUIW")' of 1b.----
J) in nn ottll•e )mid frnm o. Locnl l•,und, from the---to the---, dul'iug which he dt·ew an n~gr~gat~ snlu.l')· ol Rs.----

A. D.'s allowances durin~ the ··ur1nu~h nrtt to he charged to-
lmperiul or Provincial Raveuuu... ... Us.--- a month 

A C the Local },und ... ... ... , - .. • 
• • b .. (uhsont ou Privilege Leavo) bus dul'ing a puriod of duty with .. ut iutorruvtinn (iuuuowutoly preceuiu0 tho duto •>n11'hkb ho o.vnil•-d bim•oll .. r Loavo) el&fvea tltnoa a• lung a• the 
... eavo, eon emJlloyed- _ 

(I) in an office }laid from t-he Imperial nr Provincial ltovenuoA frnm thu----tn the----. cluriull Whir'h he dN-w an aggn~g-.Lte aahll'J' ol R11.-- ' · 
(2) in nu otUco }liLid from a Ln(•all•'und, from tho---tn tlu~---, during which h~ drew an a~e~t>lol'atu .w'---· " • ._ · 
A. C.'s BllOWLUll'~S during the Privilt~(o('l' Lc.nn·u oro if> bu «.'harged tn-

lm}wrinl Rovenuus ••• ••• ••• U.s.-a moutb. 
tho Local }l,uud ••• • ... .., .. - ., 

Dal"l · , /lead of Otfi··-· 
N OTJIS-{l) Tho duty of si~niotf this certifll·o.te mny be d~le)o!'nted by tht' bt'Bd nf o. dl•partwttnt ••r a 8t>.-::rt~to.ry tn U·w~t~nment t•) th~ ('hhtf A"'111l"'taut ur Hl!!l'l'~trnr of h.i!i! f'lftl·e. , 

(2) When no member ofnn eAtublit~hnumt in l"'ut•~ri••r ~erviOtt luu1 bdeu uiJ-.uut on ltmvtt or dttput:.toti·•n u1 BU8Jl"Ll&i•,n .Jur1u11[ Uw 1w•uth, the i1Jllvwi.J111' tiuclaratJ••II, ia Hca ol 
Luu.ve IStu.Wmeut, should tw liJilHmdcd in the bill:- .. .. 

[''Certified tho.t nn purHon in ~U}ICl'i•.-r t;ervicu no tlli!i eRtnl•liNhnumt llUI!I htH!n abR~nt, tither on d~Jt)utu.ttnn nr "'"~mti••n, fW with or wlthnut Jea•tt (ol.t't'l•t nu ea.Jiftlnll•vv) 
during tho month of ,. ; uud (u1tlwr, tbo.t all BJ•l•lliutmeuta aDil fr!Jw.r}ti .. ua, tww}J"hl") ur pcllllla..wut, bavtt bw.:o ncuf"'Wd iu the ~.,rvil:~ .. bl)vka ot 
lhu Jl"rSolll eouco111ed under !"Y initin!s,"] · · · 
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Deta!led ·Statement of Permanent Establishment. 

(C. !..e. }"eorm :t, Sranual, Ps£C l•;!.l,l 
· ~5, lE:dracf) The detailed statement :;,houlJ hccardnllychccked with 

tlw J>en-ice books f-3\e in the ca"Cs excepted in clanse (a), as it 1\"ill bo the 
chic·F a1itbority by which hereafter pension claims will be tested. A certifi
Cltte of this eompari;;on should be endorS('d on thP retnm thn_'l: "~mpa:red 

, '1\ it h Sen-icc Books an.l found t<J ng'l"ee."· . ~ 

(11) Tl.e naru(', d;;&i!!I•atiun, anJ f"''~Y of ev;;ry g:;zetted oftio:'\'r, clt>rk, or menial 
...-·n·ant h•,lding a Io('nn:oneut appnintment~ whether on duty or abilent on leave or 

· d,op•t•:~ti.,u, (•f under !'U"P"'f•sion, should 1~ •li;rtiortly l'llown, with the ex~ption of 
th.,s<> exempt~ from let>pili):! !>('J"\'iOII boob h~~ .Arti.-.Je S;o of the l'i\;) Sen-ice P.egn
J.lltiOIIK, auJ a•·~· official;~ on uou-pe••sioual:ole establi,;lmklll.., who should be sbo'II"U in 
"'··tail of graJt>S Olliy. 

(i) A tit-tail..d !'tatetnt'llt in F•mn -1 bbould be gi\'en at foot of the original return 
}' Oml :\, shori116 l1CW uames o( 11011-g:lZetted Offict>J'S which 81'C not found in the retunJ 
r.f t!.e rt-e\-iOWI year; awl .-hen these new uamea include those of persons .-ho b.'ITe 
l·llf•!red GQ,·e,,,ment t<eJTice f••r the first time, a referen~ o.bouM be f,<iven to the bill 
with ,.·hich tllf'ir a:;e aud health certificak>s were forni;;heJ; and if they include the 
l•liU'•'• ().r pe1.,;on; traosfewed Crom other Got"ernment Appointments, those appoint
mentA ~},.;.uld be ~pxified, as well as the date:t from .-hlch the traw;fers ha"e eft'ect. 
Ccolnmt.s are al!!o r•rorid'-d in Form 4 for information required in regard to the names 
of llOil·!:•lette.l otli~rs 10hich appeared in Form 3 oftbe prerious year, but are now 
'(JtuiUed; as al,;o re~rJ.ing non-gazetted officers wbo ha¥e been on. leave, other than 
}•riril .. ge or casual. or under BIL<:pension daring the previous year. In the c:a..oe of 
. .any •·ho haye been under suspension, a note ia required stating .-hether it has been 
expressly declared that the period of suspension slut.ll count as service qualifying for 
pension (Article 459 of the Ciril Service Regulations). 

56. Tho rei urn should be accompanied, first, by an abstract, which. will 
link together the gross numbers shown in the budget estimate of each 
tstalJlishment and the nominal rolls in the book of establishment; and 
secon.Uy, by a nominal roll, in triplicate, of European and East Indian 
employes excluding officers of the covenanted civil service and the army, 
with the names and salaries of their appointments, and period Of residence 
of each in India while in the service of Government, distingnishing 
Europeans from East Indians. · • 

x~ .. 1\&11.\8 
vf nnn-~u.cttofd 

'-Prtf•"f:-J11o. 

Follll 4. 
Dllaihd Stato>ment of MJe X "mu, Lean, 4Y. 

l : I I Il<_>!eriJ>tioe ..... 
; j ' period ol ..,...., or 

From 'ti'hat O!E.ee N • ....., of nOD· ! From "hat , :!fan~ • m.....,oioa m-
and oo "bat ~ Ollkft1l I, cbte ~ : Offioen •bo ba.., ; aDd to YbM dale. 

Jat~ c.....st~l'TOd. or i which •ere in , to be borne been 011 oU.r thaD : !);.....,_In eaaee ol 
W'ltb • IUl b:JI the 1 Form 3 of , th privilege or c:uuU , mspensioa.-
bait~ and"!"' 1 ~year, ~".m!..,t,, leave. nr UDder ' •l~Etb<rtbe 
~.., .... , but are DOW and or by ' ........,.sioa, during l ou;;penoioa period 

lunn•hfd. I omitt.ed., • the year. will-t -.1• 
I pensiOD, ! C.S.B. W.l 

---- -------+----- I 

I 
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SECTION V. 

Pensions. 

346. Pensioners' receipts may be taken either on s£'parate bill3 (which• 
bills may. be attached to a schedule for each kind of pension, or, if few in 
number, may support separate entries in the cash l)Qok and list.of pnyments), 
or on a single bill (Form 40) for all on acconnt of each kind. On the latter 
plan the receipt of each pensioner appearing per!~onally will be taken in the 
column provided for that purpose, while separate receipts will be appended 
in support of the charges on account of those raid at subordinate treasuries 
(Civil Service Hegulations 103!-), or (in authorized absence) on life-certi
ficates, note being made in the latter case on the separate receipts of the 
~name t>f th~ pe1·son really rf'cejving the money. On all l"Uclt document!'~ 
should be entered the number of tlw entry in the hill, oml the certificate of 
non-employment pre!lcribe<l for !'lervice pensioner!! [Civil SC'rvice RPgltbtions 
1035 (a)J ehoul<l be printed at foot of Fonn 10. 

FORl\f 40. 
Bill for pensions chargeable to (major head) paid at the 

. Trea.ury j1·om to 189 • 
We do hereby acknowledge to have received the amount set ag&inst our respective 

names as pensions due for the periods noted, under the order quoted in our respective 
pemanent pay orders. · · 

PUliUT. 
Si!!Uature of 

No. of per· Name of· :1\Ionthly Period of Amo11nt paid, 
payee, Wi\b 

manent pay sbmp II Jl8Y· 
order. pension•r. amount. claim. mentexceed Date, No. Rs. 20 • . 

• I' 

I 
-

We declare tl1at we have not received any remuneration for serving in any capacity, either 
iDa Government establishment or an establishment pai<l from the Incorporated Local Funtl, 
during the period for which the amount of pension claimed in this bill is duf', 

.. 
S. 0. 94. Payment is to be made only to the pensioner in person \Vith 

Lhe following exceptions:-
(a) To persons speciallJ exempted Ly the Local Government. [Article 1027, 

. C. S. R.] · · - . , 
(b) To pers,.,ns unable to appear on accouut of bodily illness or infirmity. 

L Article 1027, C. S. R.] . 
Payment in both ca~es (a) and (b) is made oli production of a. Life Certi

ficRte signed by a resf.!onsible officer_ of Government or other well 1..-nown 
nud ti·nstw01thy person, 

(c) To females unaccustomed to appel\r in public. . , 
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Paym~nt i~ 'such cases is made on pr~d.uct~on of a. Life Ce~ificate signed by 
. · two or more persons e£ respectab1hty m tbe town, VIllage, or .. parga~a, 

ur by two or more resp:>nsible officers of Government. f Arttcla 1027, 

(d) 
.C. S. R.] ! .,.J 

T<J anv ·person sendin~ a Life Ccrtiti.:at~ signed hy some, person 
exercising the powers of .a ~agistrate of any class under ~6 Criminal 
Proooiure Code, or by anf Regi•trar or So.b-Registrar under the 
Rt·•nstration Act, or Ly any pensioned offi.c.,r who before retirement 
cs:e~ciscd the powers of a Magistrate. (article 10:!8, C. :5. R.] . . . 

• .Not~ 1.-Tu the.e ca~ the Disbursing Officer must take pll'Cantions to pre,-ant impo· . 
tition, anu must, before the first payment in each year, n'quire proof not only of the exi-tence · 

. of the pen&iooer i..nt aLoo, if the pensioner is a male and bao not been csempt;,d from personal 
appearance by the Local Government., of his inability to attend in person to receive payment. 
[ l.rticlc 1029, C. r-:. R.] · · 

Sulc 2.-When oauctioui s gt,·eu for the non-appea;ance of a male pensioner, a note will 
he made on thil PL>rmanent Pay Order of this li&nction and of the form in· which proof was 
~.-en at the Jx>giuning of the year of the pensio'ler's continued esist~nce :·e.,.," Pensioner 
visit<-d the Coll~ctor on ; " and the initials of the Trca.sury Officer, or of the officer 
\"crifying the fact, should be put against the note • 

.Yvlc 3_.--P.lyment for a short time only is permitted without the production of a -fresh 
J:r~ certificate in cases in "·hich a guarantee for refund bas been given. 

_ Xot~ -t.:.....Whoo payment is made on a life certifieatc, it should be made o~ for montha 
completed on or Jx>fore tlu: date of the certificate. · , 

· Nale 5.-A pensioJlcr of rank may be privately identified by the disbursing officer and 
ne..d not be n-quired to appc-dr at a pahlic Office, [Article l029 (b) (2), C. S. R.] 

Soft 6.-A peu..ioncr dra\\iug 1-en:;ion in India is required to append to his bills a certi-
ficate as foilow~ :- -

•• I declart. that I ha,·e U•Jt r .. '\.-eh cd &tty remuu~ralieo for sen·iog in any capacity~ either 
ic a GoHlmment .,;tabtishmcut or an e<tabli.hwcot paid from a U>cal }'und, during &he 
tocri·'<i f•Jr which the amount of p<n.-ion eb.imed in this bill il5 due." 

In the case of a pensioner l'<'l"lllitk-d to draw pension after re-employment, this ccrtifitate 
,h.,nlt.l be modified accenting to the facts. [Article ;o35 (b) C. ::::. R.] 

St•tc 'i.-District ofticcrs should enquire immediately iuto the C!lu.;c of the non· 
apJot'llfllncc c•f auy p.:nsioucr t<> draw his pension, [Article 10-!u, C. ::::. R.] · 

Xote S.-'-Wh.,rc the determination of a pension ca1wot be fixed for a pn;ri~ dste. the 
J><:n~ioucr·~ n:ccipt wust be acrompaniL"<i by a certificate that the e,·cnt (whate¥1li' i5 isJ which. 
determines the l><:ru;ion has not happened. ' • ,-

A declaration in the f<>llowing form should be ohtainetl h.llf..,·carly from female pensioners 
,. bose pension is tcrminahlc by their marriagt>, and should be attached to the bills for pension 
for Dect:m~r and June :-

.. l hereby deeM that I am n·A 01arried and thai I baff n<Jt 'be.>a married dnring the past 
baU-,-nr. · 

Wid·•w ·- ••• ) f the I ~~ . 
Dau,;hter _ ••• S 0 a • 

"We ~rti!y to the best of our kn<>wledge and ...,lid that the ah<we declaration is etJrr~." 

(To be sign..>d by two ~sponsiblc officers or well knowa persons.) • 

Y u/e ll.-The disbursing officer is personally responsible for any. PaY~ent wrongly mado?. 
In t&Se of donht he abould consult the Acc;,!lntant Ge11eral. [Artlcle .0 !9 (b) (2J C. S. B.] 

.Sole 10.-In e&ses in which political pensioners do not appear in Pe~n to r~Vlt pay· 
m.-nt of their pensions, if the Disbnrsing Officer entertains any doubt which be bas no eon• 
Teo.ient means of removing, be should refer the case to Govemment through biB.- immediate 
ouperior for ordns. Payment oftbe pension, howe¥er, should not be sn~pended pending the 
1\"tult of such reference. · · · • 

. }oute 11.-lf the di>bursing ofiict>r cntLrtain• any do~ht as tAl the iilentity of a police pen· 
~•<>tH'r, he may n-quire tM local Inspector of Police to i.ientify the pensioner. The lnspeetor 
~ould then be re>ponsihle for the rorrect identification of t~e pensioner. [Ar;icle 1030 . 
c. s. n.] - · • . .- . 

Suie 12.-When a pension ill granted to senral person"s j<>intly, 'it may not be drawn 00 
th~_ •rrcaran~t of o~e claimant ouly, aud payu1cnt of his reputed share mwl'1 the balance 
t>..·mg }'lac, -.I 10 lkpo~tt, 
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Rc!]arding A rreur Payments. 

Scn·ice Pn1sio11.~. 

I. A pension should, under uo circumstance~, Le 1)aiJ fur the first 
time iu arrears for more than G months, without special orders of the Local 
Government. (Article 1025 (3), C. S. R.] 

II. If a pension . remains undrawn fo1· more than 6 months the 
l'ermanent l'ay Order must be returned to the Accountant General, alHl 
the pension ceases to be payable. If the pensioner o.ftorwo.nl:> appears, tl1o 
disbursing officer may reclaim tl1e Permanent Pay Order and renew his 
payments; but the arrears cannot bo paid without the order:~ of tlw 
Accountant General.. [Articles 1038 & 1030 C. S. R.) 

III. On the death of a pensioner payment of any arrears actually duo 
may be made to his legal heirs, provided that tboy apply within 6 months 
from his death; it cannot be puid thereafter without the sauction of tlw 
Local Government, [Article 1041 (a).] 

Political Pensions. 

Rules for the payment of Political pensions in arrears will be found at 
page 1022 of the Bombay Government Ga::ette dated 25th December l8i0. 
The Treasury Office~;" should be careful to make percentage deductions in 
eases where the Rules require them. 

-, 

• Native Military Pensioners. 
503. Payments to native military pensioners, when made through thL• 

Civil Department, are made as follows:- . 
· (2) By the Treasury Officer, who is furnished with a descriptive roll and a 

parchment certificate for each pensioner, on receipt of which he will enter 
the necessary particulars in a check register, allll retain the docull!ents 

_ till the first payment of tne pension is made. After making this first 
payment, he will hand aver the parchment certificate to the pensioner, 
who should ho warned to ask for it, and attach the descriptive roll to the 
treasury list of payments. These rolls will thcu be received by the Con
troller from th'c Ch·il Accountaul Gcueral iu support ol the delJits in the 
Civil Exchange .Accounts. 

MILITARY AccOUNTS DEPAr..T.MEXT. 

O.ii'Ctdar No. 171, dated 19tlt Not·cl~ 1891. 

Disbursemen(by Civil Treasury Officers of the Stipends 
"· o~ Native Military Pensioners. 

. . ! :J'c~ts._~dners of the Nat ice .Army. 
· • 4:.. Native colllmi51>ioned ·officers, hospital assistants, non-commissioncL 
ufticers and soldier~t of the 1-{utive Army, now on the pension establishment 
'vill be paid theit: stipen<ls by 'frea.sury Officers as at present, quarterly, or 
the parchment. certificates {Bombay form A. 402) now in their possession. 
, • • . • . . I ' 

5. Newly adJ.l!ifted .pensioners will oLtam their first pension pay men 
in advance from the comlllanding officers of their regiments, in accordanc 
with para. 5 of tbis office circular No. 29, dated the 20th March l881. . . 
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6. Trc~uryOfficers will make subsequent payments, guided by the.la~t 
pay certificat0s signed by commanding officers, and the parchment c~rtl• 
ticates which will be forwarded to Treasury Officers by the Pay ExamiDer 
for delivpry to the pensioners: and extrac~ from Descriptive Register (Bombay 
Form A. 4·34) which they will also recexve from that officer. · 

Pensioned Regimental Follvwei'S1 lJeparfmental Servants, and 
.,. ' Familg Pen.~t(Jn~~-.~. . 

7. These pensioners will also be paid by Treasury Officers, quarterly; 
aL the rate shown in the parchment certificate (Bombay Forms A:402 or 
.A. 403) in possession. of each· pensioner.. . 
• B. A newly admitted pensioner will receive pension from the date follow-

ing that to which he was last paid effective pay, upon a last pay certificate 
:,.igned by the commanding officer Ol' head of the department or office, as the 
case may. bo, under whom the pensioner h1st served, tho parchment certi
ficate which will be forwarded by the Pay Examiner to the Treasury Officer 
concerned for delivery to the pensioner, and extract from Descriptive Register 
(~'orm A. 434) to be also sent to him by that officer. · • , 

9. Each newly admitted family pensioner should obtain a· certificate 
from the commanding officer of the corps,. or head of the department, in which 
the deceased relative on whose account the pension was granted, last served, 
identifying the holder of the cm'tificate as the person entitled to the pension. 
II~ or she, as the case may be, will be paid by the Treasury Officer upon this 
certificate, tho parchment certificate (Bombay' Form A. 403) which will be 
furni::;hed by tho Pay Examiner to the 'l'reasut·y Officer for delivery to the 
pensioner, and extract f•·om Descriptive Register (Form A.43!i) which the 
Examiner will al;o forward to him. 

A1·rea1'8 of Pension. 
1 0. Arrears of pension to native army pensioners, family pensioners, 

and departmental and regimental enlisted followers, whose pensions are 
granted under military rules, will be paid by the Treasury Officer if the 
period of the claim is not iu excess of twelve months and the delay in apply
ing for pension is satisfactorily accounted for; otherwise, the claim must be 
referred to the Pay Examiner for pt·c-audit, supported by the claimant's 
explanation o£ the delay. ' . • · . . 

11. Departmental ::;cL·vants and regimental followers ca~ obtain ft·om 
Treasury Officers payment of arrears of pension, if the period of the claim 
i11 each ca:;c is not in exce:;s of six months and the- delay in making the 
daim is satisfactorily explained; otherwise, the claim must be sent to the 
Pay Examiner for pre-audit supported by the claimant's:explanatioo. 

12. The extracts from Descriptive Registers-~n Bombay Forms A.434 
a~J A. 43:i show what pensions have been awarded rin""ePthe Civil Pension 
Code. · ~ .· ' 

·. lle·irs of Deceased Pe~;io'nel'$, •· 
I:J. The rule in p~ra.. 11 above regarding th; ~rrear.elai~s that kay· 

be pa1d b1 ?-'reasu~y Officer~ withou~- requ~rin~ special ~uthority to do so, 
upply to s1mtlar cla1ms by hetrs of doceased pensiOners mentioned therein.'> . 

. H. As regarJs the pay~e~t or' pensi~tt due vu" a;c~nnt of deceased 
n~ttve .llllhtary pensioners, Treasury Officers ··will be guided by the roles 
1{tven m paras. ~~ to 40 inclusive, of Controller. of Military .Accounts' 
urcular No. 29 of the 20th March. JSS.f.. ' ·- • · · 
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15. The ;ame of tho beir entitled to receive the amount of pension 
due tQ a nati,·o pensioner on his death will be found noted in the extracts 

• ft"'m Descriptive Registers, Bombay l•'orms A. 43 l and A. 435. · · 
'; ' 16. In the case of e>et·y native pJnsiouer n:lmittecl hereafter, tho Trer.
sury Officer concerned will bo responsible th:lt tho necessary note of tho 

' heir's name is at once recorded opposite the pensioner's name in the 
.Descriptive Register (Bombay Forms A. 434- and A. 435) kept in his office. 

. Tran.1er~:~. 

· . 17. Applications from all native pensioners for transfet• of their pen-
, sion for }laymen' at auoth(·r station, may be stlnctioned by the (District) 'ft·ea
eury Officer concerned, who will intimate the tmnsfer to the Pay Examiner, 
on Bombay }~ot·m A. 4-28, stating thereon the date of last payment of pension 
and record the same on tho reverse of the pat·chmcnt certifica.ttJs. 

Genemlllltlcs. 
' ··· . · 19. The Pay Examiner will furnish Treasut·y Officc'rs with desct"iptivo 
Tolls of all pensioners requiring to be paid by them. In any case where 
this is not practicable, Treasut·y Officers will record the necessary parti
c~lars, for purposes of identification, on the fi.t·st occasion that the pensioner 
comes to the 'l'reasury for payment. 

.. 20. Discontinuance of any pension, or increase or decrease in the rate, 
• will be duly notified to (District) 'l're~sury Officers by the Pay Examiner. 

. 21. Pensioners are responsible for the safe keeping of their parchment 
certificates, and will produce them for inspection whenever required by the 
Treasury Officer. 

22. All forms t•efel'l'cd to in this circular, which arc necessat·y for tho 
disbursement or record of pensions, will· be supplied. to (District) 'freasury 
'Officers direct by the Pay Examiner. 
. !!3. 'Vheu the space on the reverse of a parchment certificate. is fi.llcJ 
up, the document should Lo taken ft·om the pensioner and returned by the 
(District) Treasury Officer to the Pay Examiner, who will issue a fresh cer
tificate for deliyery to the pensioner. . 

' . 
EdiJ.or's .Note.-Quarterly payments to pensioners of the Native Army and to pensioned 

Be'gimental followers are l'ecorded in Form M. A, 1', 451 and those of }'amily pensions in Form :M, 
A, .F. 4SS, printed forms of which are supplied. · · · 

- J 

!: ILITA.RY AccouNTS DEPA.RTME:ST • • 
Ci1•ctllar No. ~9~ dated ~Oth Marek 188-l. 

PensionS-Native .Army-and Instructions to Pension: 
Paymasters. 

2. Pensions on acc~unt of the Native Army are of fou1• kinds
(a) Pe~;ion or gratuiti~s to combatants. 
(b) Pensions or gratuities to families and heirs of combatants. 
(c) Pensions or gratuities to followers. _ 
(dJ Pensious or gra~uities to the families of followers. 

·- 5. - 011 receipt of a copy of the Controller's Pension Circular, which fol' 
\his purpose will tttke the place of tho: pension roll hitherto furnished, the 
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officer commanding the regiment will pay the JlCQ!"ioner ~ny :1m{ m·: r..llow
ances due to him, in accordance with the th1rd clause. of par&.. 62~, Pay 
Code Volume 11., plus three months' advance of penswn,.and pensiOn up.: 
to th~ end of the month in which he is struck off effective- strength~ includ .. 
ing any ~llowance for the Order .of .Merit, or othe~ Ot·ders~ a~d th~ bre~et
ranks of ~ubadar and Risaldar UaJor, at the same ttme furmshmg h1m w1th 
a last-pay certificate (Bomba~ Form A. 427) showing these. pay~ents: .he 
will farther instruct tho pensiOner as to where he Will t·eceive h1s p~ns•on• 
in future. 

Genera.l Rules. 

20. All pensioners mnst appear in per;;on to receive tlteit· stipends, un•· 
le!ls they reside at a great distance from a disbnrsiug station, and are unabla 
to attend ft·om sevet·e indisposition, age; or other infirmities~ . See next para. 

21. Upon the pr<>duction of a certificate ft·onl any public European. 
officer of Government, civil o1· military,. stating t!tat a }Jensioner is alive, as. 
appears bJ· perso111tl eX(tntinrdion nf thl} im•alid and of hill pa1•c!tment certi. 
tit7tlle, lwf th,tt to tile lJe.•l of lite o!ficel''sjudfJment (lnd belief he is u.nablC, Jrorr•. 
>~e1~t'l'" inJi:.<JII'"itioH, "9"• or gl'eat infirmit!l, to proeee,l to the paying slttliol~ 
to receive his stipcrul, payment is permitted to be made witlwnt the exaction 
of personal attendance. Tho person bt·ingin~ the certificate to the Pay
master and authorized to rt!ceive the stipenrl should be identified by ona or 
more of the other p,ensioners, whose names should be recorded on the certi-· 
ficate. 'fho life-certificate, and the pensioner's authority to the person sent 
to receive the stipend, must be attached to the Paymaster's schedule -of 
payments sent to the Examiner. -

-
Dt.::ea.~ed Pensioners. 

28 .. On the occurrence of the death of a pensionei' aldeath report from 
the Civil District anthorities will be required, in which the name and serial 
number of the pensioner (taken from hi-3 parchment certificate) and name of 
his village must be given. ' 

29. A register will be kept in the Pension Office showing the serial 
number, name, village, and date of death of each pensioner, and the-date of 
the death being reported to the. Ex!!. miner. 

30. The disbursing officer ·~h.ould .make it kn-own, both 'verbally nnd 
by means of priuted notices in Hindustani, Marathi, and' Guzerathi, bung 
up at some convenient place in or near the office, that the death of a- pen
sioner must be immediately reported and payment of arrears claimed f~iling 
which, all arrears lapse to the State at the end of six months in the' case of 
civil pensioners, and o£ three years in the, case o£ military pensioners, after 
the pen~ioner's decease. - •.: .. · 

31.. Arre~rs due to deceased pensione~s may be paid to au administra. 
tor appomted by a civil court, or as laid down in the folhwing para •. 

32. Pensiont>rs being 11llowed to rf'giste~ the .names "oi their heirs in 
the Pension Pay Office or Treason office, the arrears of pension due to their 
estatt>S should be paid to the heir! so nominakd on their• surrendering in 
each case the dec&lsed pensioner's parchman~ certificate, which. must be 
proJ.uced Ly them aloug with the usual decla.ratiou on Bombay FormA. 426 
M•l proof of the dat.e of casqa.lty: t'ide para. 28 ante • .. 
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32..4. · P~nsio~ers sho~hl be encouraged by disbursing officers to mnke 
such registration during their lifetime .. Il such registration has not been 
made in any case, the , l'~nsion Paymastet• or Treasury Officer will pay the 
arrears due to any person' who shall produce a certificate from any of the 
undermentioned .officP.rs o£ the district in which the deceased pensioner re
sided, declaring such persOb. to. be entitled to such payment, 1'iz.:-Collector, 
Peputy Collector in ~ha.rge o[ a division or sub-division, or Assistant Col-
1ector of at least 3.years' standing,- who will grant the certificate to such 
'f>ef!'IOU fi.S ,iiha.ll,• upon enquiry, appea·r to him to bo best entitled to r<'CE'iYo 

'payment,. either u sole heir or priucipnl representative of all the heirs. For 
example. if the pensionet• hM left a wiclow and sons, tho certific,\to will he 
given. to the eldest son if of full age, m· to tho widow as guardian o[ th~ 

, sons if thl'y lre minors. Claims not submitted \Vithin the prescribed perioll 
(vide pam, 30)will be considered barrecl hy rea9on of delay in submission, 
. 34. The 'claimant will be req·uired. to prove that he is the person nomi
nated by the deceased a~ his heir; and to furnish at least two witnesses that 
he is the peri;)on he represents himsell, to bE': These witnesses should bo 
either·.pensiouera on the establishment, or some persons in the employ of Govern
ment, aml f'ecu~ity ~hou.lJ. be taken on l~om bay Form A. 426. 

35. ·The Paymaswr having satisfied himself that the claimant is entitled 
to the arrears due to the estate, will pay the amount, irutialling the schedule, 
and noting the date of payment in the check I'egister, as in the case of an ordi·· 
nary pensioner. The certificate in Bombay Form A. 426 will be attached to 
the schedule sent to the Examiner. 

36. When a.rreat·s due to the heirs of ueceased pensioners have to be di!' 
burseJ, thi} name, m1mber, rank and corps of the deceased, aml the amount to 
be paid, are to be noted in nd ~nk at the end of the appropriate schedule, a line 
being dJ:awn through the name where it appeal'S in the body of the schedule 
and the word "deceased '' entet·ed there in the column of relllal·ks, In the 
column for •·emaJ:ks at the end of the schedule will be given full particulars 
regarding the date of_ deceaEC1 arrelll'S claimed, am\ to whom paid. 

37. On the back of the parchment cert:ficate, which will not be returned 
to the he:r, .but be forwarded to the Pay Examiner, will be noted in red ink as 
follows:-

Died on tile · day of • • ., "" ·• • is'--::-:::---
Arrears claimed on the ~ day of -' IS 

•Arreall! from (by of_~~ 18 , to the 
day of 18 amounting to Rupees. ___ _ 
paid to his heir in my presence (or 
remitted to the for paym':!nt to his heir~). 

Place ~nd date. Signature of Paymaster. 

· - 38. The vernacular reports from- district ancl police officers •·egarding the 
deaths of pensioners will be sent to the Pay Examiner in support of payments 
made to heirs, and will be destroyed th1·ee years after the pensioner's name has 
been stntck ott the strength of the pension establishment 

· 39. Pensioners who may have fa.ileJ. to appear for their sti}Jends for thr('(· 
consecutive years will be treated as if they have diod, all(l their names will l,o 
struck ott the peqsion office 1·egisters. 

40. Casualties among members of the Order of British India on the pen
sion E'Stablishment should be at once reporte..l hy Paym~ters to the Controller 
of Military Accounts and Adjutant-General. 
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SECTION VI. 

Permanent Advance and Contingent Expenditure. 

Permanent Advance.· 
78. Each officer who has oLtained a permanent advanee is required, 

on the l::ith .April in e~ch yeat·, t,J S{·nd to the Accountant-General a short 
acknowleJament that the amount is due from, and to be nccounted for by 
bimself; if any officer should fail to lnake · :mch acknowledgment, the 
Accountant-General should demand it immediately. In case of transfer 
of cba,rrre of an office, a similar· acknowledgment fot· .the full amount must 
be scutby the relieving officer. . . · . 

J.• Care shouhl be taken not to multiply permanent advances unnecessarily. An 
oflicer having sullordin!'t.es. who require petty sums should rather.spare a. small J!Ortion 
of his own advnuce fur thetr use than apply for separate advances for them, takmg ac· 
knowledgments from them in the same way as he himself furnishes the Accounta.nt
Gen~ra~ and retaining them in his office • 

. Contingent Expenses. 
79. The Government of India a expects that every public offieer will 

erercise the same vigilance in respect to petty contingent expenses that he 
would do if ~pending his own money". · 

~-!. All charges incurred must be paid and drawn at once, and uy{der 
no circumstances may they be allowed to stand over to be paid from the 
grJ.nt of another year. If possiLle, expenditure may be postponed till the 
prepar~tion of a new budget has. given opportunity of making provision, 
and till the sanction of that budget .has supplied means, but on no account 
may charges be actually. incurred in one year and thrown on the grant of 
another year. Such a course i.-, obviously improper, aud has repea~dly 
bec·u strongly condemned l•y the Government of India. 

S. 0. 3G.) 1Iamled:ir::; and other officers who incnr contin"'en.t charO'es · 
from the Collector's gmuts are ·more numerous in this Presidency than 
elsewhere auJ (with the concurrence-of the Revenue Commissioners) the 
follov-.·iug arrangements exist for dealing with them in order to. avoid the 
necessity of preparing the numerous bills w4ich were formerly drawn. 

2. The Collector should arrange that one officer only (the Huzur 
Dl·1mty or any other officer who may be preferred) be allowed to draw up 
Contingent Bills, and that all bills be paid at the District Treasury only. 

:3. Each c.fficer to whom a port ion· f the Collector's permanent advance 
is entru"_teLl ~h.oulJ, o~ce a w~ek, s:nd to the head-quarters' offi~e a simple 
uncLlssJlicJ hst of 1tems pmd w1th Touchers · attached; this will be 
exa.wined, the items, if approved, will be entered in the Contingent Register 

• Ssv-6 
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the hea.d of account concerned, and the total of the list will be repaid to 
him in the manner explained further on. 
. N.B.-Thia arrangement, it will be Roticed, does &wa}'witli the necessity for the o14. 

"Petty Supply allowances" which J?lerged into the existing contingent contracts. 

4 •. To work this plan· -conv'eniently it shoul,J be arranged that ea.ch 
}U.mledar or other officer temporarily or permanently away from head
quarte.rs shpuld send in his list of contingent expenses on such date as will 
ensure it reaching the treasury on a. stated day in each week (~ay every 

. Satur~ay) ;· Of?cers at head-quarters such as the head~quarters Mimledar, 
who have port10n of the permanent advance Ghould also send in a weekly 
list on the day arranged and the recoupment of the several advances will 
then be proceeded with. · 

6.· If any ta.luka or other list is received late, _tlie others should not be 
delayed in settlement, but payment of this particular list or any others of 
a special n~ture may conveniently be made by .means of a" cash or.der" 
paid for from the 'permaneat advance .at head-qual'ters without presenting a 
bill every time. . · · · . · · . _. · 

. 7. ·Under this system, it will l1e noticed that the 11Iamledars will not 
in· any circumstances ~isburse contingent charges from their treasury balance 
and all vernacular and otherwise informal vouchers will cease to exist as 
vouchers to the ~ists of payments a.ud will become merely sub-vouchers to. 
the contingent. bill, thus saving the treasury e~tablishment much trouble 
in incorporati~g from the taluka daily sheets the numerous entries which 

. formerly appear~d in t~em. · · 
8. In the case of.Go~erument stallion. cba.rge!l one moi~ty of which is 

payable £Tom the Local J:und, the full charge should be paid in the first 
insta.nce froni the permanent advance of the revenue officer incurring ~e 

· charge and should be includca in the weekly list sub:nitte•J by ·Mamledars · 
-an<l others in accordance with para. 3. 

9. If from any unforeseen oause a Mamledar or other officer shoulJ re· 
quire to make .a pa.yme~t on account of contingencies which the balance of 
his permanent advance will not cover and the nature of which will not admit 
or delay pending reference to bead-quarters he may draw the amount as a 
"miscellaneous advance·" to be immediately recoupea. In each such case 

·au e~pla.nation would l10wever be looked for by this office iu justification of 
the advance. · · 

.. ~itor'• Note.-A bill for a miscellaneous advance on account of expenses incurred in remit
ting treaaure ia submitted by a llamledar on return of the man in cha.rge. "A bill for a misc~l-

• laueoua advance on account of magisterial expenses ia submitted at the end of the wee~. · · 
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SECTION Vlt .. 
. 

Loans and Advances.· 

115. "ln repaying a loan or advance, the memoranqn~ present~d at the : 
treasury must state the original date and &mount-of the loan or adva~c_e, or·_ 
otherwise give sufficient particulat·s for its identification. If the amount 
repaid includes interest as well as prilicipal, the interest must be separately 
specified ; and if the repayment is a fixed periodical amount, including both 
interest and principal, the order~. fixing the amount should b~ qtto~ed~ · · 

118. A loan bears interest for tb~ d~y of ad vance, but not for the day of 
repayment. InteresL .for any shorter period· than a. complete hal£-yea.r w:ill 
be null;lber of days+ 365 X yearly rate of interest. - · 

Irr:ecoyerable .Advances. 

134. (b) It sh~ll be the duty of theRevenue.Auth~r-ities,.as.soonlisan1 
advance is ascertained to be irrecoverable; to cause the amount of it to bd 
written off the accounts of revenue advance.,, and to advise. the Accountant• 
General, in order that he may. charge off the amount as expenditure. and 
direct its being written_off tpe treasury plus and minus mem()ljndum~- .. : .-· 

(c) Irrecoverable ruhances should. nevertheless be registered- bf-tlie
Revonue Authorities in a separate account ·or record, in order that any pos
sible eventual recovery inay J:>~ made; but they will not affe.ct th., treasury 
plus and minus memorandum, and any recoveries Wl11 be taken a' revenue. 
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SECTION. .VIII. 

Stamps. 

Receipt for Stamps issued from ·a Treasury. 
' 308. NOTB f. Receipts for monev paid for ~enice stamps should al;ays be given upon a 

printed form entirely filled 'up by the clerks of the treasury and should always be signed by the 
Treaeury Officer, whatever the amount may be; but such receipts should not be ghcn to officers 
of Local Fonds, or to Government officers in capaeities connected with such fonds, as the sale of 
service stamps to 1uch officers is prohibited. ' • 

S. 0. 59.] Government iu their Resolution No. 4.4:06, dated 4th July 
1888, Revenue Department, have approved· of the form of receipt (printed 
below) to cover the issue of stamps from tbe Treasury t,o Revenue Officers for 
sale, when on tour, and the Superintendent of the Government Central Press 
has been directed to print and keep it in stock to be supplied on inuent. All 

· issues of stamps from 1st April1889 for the purpose mentioned above s).10uld 
be supported by receipts 'in this form -for eii.Cli ae~omination o( stamp issued .. 
Each receipt shonld be filed with the stock of l~bels from which the supply. 
which it covers has b~en temporarily withdrawn. . 

[Referred to in G. R., R. D., No. 4406, dated 4th July ·1888.] • 
• • • · · · . . - (TREASURY FoRM No.l74. 
. . Receipt for Stamp1 i1med. · . 

Rac:UVZD .from the TREASURY 0.ri'ICEB the nndermen-
tioned aupply of stamps aa per the terms of Government Resolution, Revenue Department, 
No.·G376 of 9th September 1886: · · 

. lrlllllber. DeecrlplioD. DeliolnlAalioll. Vaiue, 

•. 

DafetJ 189. 

Signature and Designation 
• of Receiving Officer •. 

N.JJ,-A separate forln or this receipt should be filled in and ~igned for earh deserip· 
tion or denomination of stamp issued Po a Revenue Officer undel' 'he terms of the orders 

• quoted abo\"e, The receipt on being received in the treasury should be placed among the 
atock of &tampa from which the supply acknowle!lged haa been withdrawn. 

s. 0.119.] 
Remittance of Stamps, &c. 

l\'ote.-The special orders given in the Civil Acconn~ Code rcgarding the remittance of 
t urrency notes to other tnasuries are not interfen:d with by this circular • 

. 1. Parcels of '"alue should be securely made up and sealed in the 
presence of the o~cer in charge ofthe.rewitting treasury. 
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2. -They should be .packed in waxed clo~h~ clothi or otherwise as he 
may think sufficient. . 
. 3. One copy of the invoice shoul~ be sealed up in. the parcel and a. 

duplicate sent by post. · · 
. 4: · Both copies should bear the signature of the Trea.su:Y Officer with 
a certtficate that the parcel has been made up and sealed in hts presence and 
that he has personally ascertained 'that its contents correspond with the_ 
invoice. · . 

, 5. The receipt of the person conveying the parcel and of th~ receiving 
officer should specify that the parcel is in g?od ot·der and the seals unbroken. 

6. 'rhe parcel shou~d be oe_eued an~ receipt given for the contents as 
soon as it reaches its destination. ·. . · . . ~ 

. · 7. The parcel should b~ made over to the person conveying it in· as 
short a time as possibl~ .be(~ra he starts. l'l!eanw~ile it should '!;>e kept 
under double locks.~ · ·'' · · 7 

8. Care should be taken so to time the despatch of a parcel that it may 
not arrive on a Hunday or other holiday. - · 
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. 
SECTION IX. 

Coin, Currency Note.s, and Remittance. 

(CrvtL AccouN'r ConE, CHArCER 29.) 

Kings of Coin. 

566, Unrler the Indian Coinage Act (XXIII. of 1870) the following 
coins may be issued :- - • · 

(a) GoLn.-Gold Mohnr (or fiftee~-rupee piece) weighing 180 grains; 
and also ·a thirty-rupee, a ten-rupee, and a five-rupee Jliece, of 
pruportional weights. These pieces are not_legal tender. · 

(b)" BILVER.-Rnpee piece weighing 180 grains, half-rupee (or 8 nnnas), 
g_nnrter-rupee (or! annas), eighth rupee (or 2 annasr. 

The .rupee and half-rupee pieces are legal tender to any amount ; the 
other pieces only for fractions of rupees. 

(c): CoPPER.-Double pice (or half-anna) weighing 200 grains; single pice, 
half-pice, and pie (or ~me-third pice). 

· These coins are legal tender only for fractions of a _rupee •. 

Silver and copper coined, the former under XVII. ot 1835 and later 
Acts, tae latter under XXI: of 18~5 and later ·Acts, a'nd declared by those 
Acts to be legal tender, are still legal tender under the new Coinage Act, 
which no other c'-'ins under former Acts are. They were of the same 
denominatio~s. as those ~nder the present Act. 

· 567. Sovereigns and half-sovereigns coined at any -authorized Royal 
Mints in England and Australia of current weight may be received in all the 
treasuries of British India. and its dependencies in payment of sums due to 
the Government .as the equivalent of fifteen rupees and of seven. rupees and 
·eight'annas respectively. 

-
1. The current weight for soTereigns and half-sovereigns are 122·5 and 61·125 

graina respectively. · · . 
2. Minimum weights for testing sovereigns and hal£-sovereii:ns are obtainable from 

the Calcutta mint on application to the local Accountant General. (Sth Li&t, 12·7-93.) . . . 
568. CGpper and small silver ·coin will be received in paj"ments to 

Government to any amount, although they are legal tender only for 
fr~ctions of a rupee. . • 

Exchange. of Small Coin. 

569. · Copper and small silver coin should be issued· freely to persons 
wishin(Y for either1 either in payment of claims against Government, or· in 

. exchange for rupees or for currency notes which the treasury may be cash
ing. There should be no• objection to issuing such coins so long as there 
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are any in stock,-and ·a. further s~pply should· be asked for :as soon as it is 
required. - . - - , . 

1. • Cllre is also to be taken to let it be ope~1l)' known that a.U sm~ll ooins are.Qb~inable 
both at tho district a•d aub-trea~uries without obstacle and without charge fpr ezchr.nge, 
and to secure that they zeully arc so obtainable. · ' -

570. The Government of India have also directed the free issue of 
silver in exchange for legal-tender copper coin in parcels of the value of not 
less than two rupees at every treasury, sub-treasury, nod currency office 
throughout Briti:sh India and Berar, and also at the P1·esidency B~~.nks and 

·- their branches. 

Whet·ever large bodies of men are a.~sembled on public works ·under 
construction for purpos.es•of fainine relief or otherwise, the local aqtborities 
should make special anangements to supply silver on the spot in exchange 
for the legal-ten•ler copper coin which may he collected by the purveyors 
or foremen nt such assemblages. · . 

. 571. 'J'h<! object of the orders in tho last rule is to prevent legal-tender 
copper coin from circulating at a discount; it,is believed tl1at, if they are 
ca.refullyobeyeJ, such a state of thi_ngs can never occur. If, neverthelef!S, 
legal-tender copper coin does, at any time, or anywhere, circulate at a dis
couht or at a premium, the circumstance should be immediately reported to 
the Local Government, and by the Local Government to the Government of 
India., with full explanation of· the supposed causes of it and of tbe measures 
taken to remedy_ it. · -. · - . · ' . ' 

572. Care must be tak:en riot to receive, whether under these orders 
or otherwise,_at any .treasury, sub-treasury, or currency office, -8.ny {l()pper 
cpin tltat is not a legal tend!r under the Indian Coinage Act, 1870.' · -

1. Copper coin bea.riug the device of 'a pair of scales, or any' coin which· may lave 
been ordered to be withdrawn from circulation, may however be receiYed. . . - . -

Uncurrcnt Silver Odin. 

Co1ulitions. of Ct11;reucy of Sih:er Coi-n. 

573. Act XXIII. of 1870 provides that---

(1) The rupee ana half-rupee shall be a legal tender in payment or on 
.~con?t: Provided that the coin has not lost more t.ban two per cenl 
m we1ght; ' 

Provided also that it has not beeu clipped or filed, or defa.c~d or diminished 
otherwise' t.han by use. ·_ . _ _ · 

(2) The qnat·ter-rupee and eight.h of a rnpce shall be legal tender only for 
. fractiops of a rnpee, subject to the seoond proviso mentioned above. _ 

574. The rule!! regarding the currency of coin and the treatment- of 
uncurreut coin apply to all silver coin of the same wei~T1t and value .as 
British Indian currency, coined under the Native Coinage

0
Act, IX.llf 1876. 

on behalf of Native States, -
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Persons a?dl&ori:ed to cwt or 6realc 8ilt·er Coin. 

57~. Section 16 of Act XXIII. of 1870 provides that when an?- silver· 
coin purporting to be coined and issued under the authority of the Govem
~ent of I!ldia. is tenderM ~o any officer authorized by the' Governor General 
m Counc1l or the Local Government to act under this section, who has 
reason to believe it to have lost, by reasonable wearing, more than two per 
cent. in weight, or to be counterfeit, or to have bein reduced in weicrht 
otherwis~ than by reasonable wearing, or to be called in by any procla.~a.
tion, he may, by himself or anpther (subject to the rules which the Gov
ernor· General in Council prescribes in this behalf), cut or break such coin. 

576. (Officers authorised to cut or break coin). 

577. It has been found that in some treasuries coins are constantly 
cut or broken, while in neighbouring treasuries few or none are so dealt 
with, and that in some treasuries the cut coins consist solely, or chiefly, of 
eight-anna pieces, while in others rupees alone are cut; the attention of 
Treasury Officers is therefore called to the importance of tha£ part of their: 
duties which consists in the. examination of coin presented by the public, 
and its withdrawal from circulation if tampered with or unduly worn .. 

578, In cutting or breaking any coin, officers should avoid completely 
dividing it, as it is often convenient to identify the parts of a particular-· 
coin. Such identification becomes practically impossible if the pieces are 
wholly separated, Care should, however, be. taken that the destruction is 
complete. 

C()fl,nterfeit or fraudulently reduced Coin. 

579. When any silver coin purporting to J>e coined· and issued under 
the authority of the Government of India is tendered to any officer meBtioned 
in Art. 576, and the·officer has reason to believe it to l1e counterfeit, or to 
have been reduced in weight otherwise than by reasonaLle wearing, he 
shall cut or break such coin, and, under section 17 of the Act, return the · 
pieces to the person tendering the coin. 

580. Counterfeit coins found in a remittance should be broken and 
returned to the remitter, though, in the case of a remittance to a bank 
unaccompanied by a pot dar, the bank might agree to realise' the value of the 
metal and credit the remitting treasury, • 

· ·581. Counterfeit coins·should, after being broken, be sent to the Mint 
at Calcutta or Bombay,· whenever it can be done with the consent of the . 
te~derers. · Each coin should be· put in a separate wrapper bearing the 
name of the treasury, a mark and date, whereby it may be tra~:ed with 
certainty in the event of any correspondence. ' 

Coin called in lJy Proclamation. 

582. When any silver coin purporting to be coined and issued before 
Is' September 1835, undAr the authority of the Government of India, is 
tendered to any officer mentioned in Art. 576 he shall- cut or break .such 
eoin, and, at the' option of the person tendering the coin, return to him the 
pieces, or retain them and give credit for them at the rate of one rupee per 
tola. (that is 180 grains troy weight). · · 
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Coin re<.luced !Jy rea1onable wear. 

583. When any rupee or Iial£-rupee, purporting to be coined and 
.ssued under the authority of the Government of India on or after the 1st 
September 1835 is tendered to any officer mentioned in Art. 576, who has 
reason to believe it to have lost by reasonable wearing more than two per 
ceut. in weight, he shall receive such rupee or half rupee at its full nominal 
v~lue, but shall imme!llately cut or b~ea.k it. 

584. A quarter-rupee or an eighth of a rupee issued by the Govern
ment of India. should, wheu tendered to such an officer, be accepted under 
section 13 of the Act o.s legal tender for a fraction of a rupee, even though 
it may have lost, by reasona.ble wearing, more .than two per cent. in weight; 
such a coin should not be withdrawn from circulation, unless, by reason of 
the aLliteration ol the device upon it, or for any other reason, it appears to 
be unfit for circulation, in which case it shall not be cut or broken, but shall · 
be dealt with under Art. 588 or A1·t. 589 as the case may be. 

585. For testing rupees and half-rupees, minimum weights, 176·4 and 
88·2 grains, respectively, are obtainable from the Mint on application to the 
local Accountant-General. He will in the case of Madras, Central Provinces. 
and Berar send it on to the Accountant-General, Bombay. In the·case of . 
other provinces it will be sent on to the Comptroller-General. 

· l. These weights, being already two per cent. below the standard weight for such 
coins, show the exact weight below which the coin has to be destroyed. As the acales 
ordinarily used by native jewellers are sufficient for thPse tests, scales are not supplied by 
the Mint Masters. 

JJejaced and Shroff-marked Coin. 

586. . Siiver coin issued by the Government of India. which has. been 
defaced otherwise than by shroff-mal'ks should not be cut or broken, but 
should be returned to the tenderer. Silver coin issued by the Government 
of India ,.,. hich has been defaced or diminished only by shroff-ma.rks should, 
when tendered to an officer mentioned in Art. 576, be received at its full 
nominal value ; it should not be cut or brcken, but should be withdrawn 
from circul<lo~iou and disposed of under Art. 588 or Art. 589, as the case 
may be. · 

Defective Silt:er Coin. 

587. Good silver coins of full weight o.re sometimes unfit for circula.
~ion by reason of defects in mintage; they may be split, scaled, bear the 
Impress of one die ouly, or ring badly. Such coins should not be re-i..~ued. 
but &hould be held apart as uncurrent and returned to the Mint at the first 
opportunity. They should not, however, be cut, as credit will'be given for 
the ,·alue by tale. ~ . · 

Disposal of cut or broken Coin. 

583. Silver coin recei\·el bv Goverruilent officers "under these rules and 
withdrawn from circulation shali, whether or not it has been cut or broken 
undt>r th~se rules, be sent by the fi1·st convenient opportunity* to the Maa~r 
of the !IImt at Bombay, or to any princip~ trea,:,-,uy appointed. · 

• E:Jitor'• .A'ott.-llimled.l.Nahould rsad ''to the Hulir Treatury ... 

a 3S0-7 
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Uncurrent Copper Coin. 

5g2. Officers in charge of Government trea.'!urie<J and the Presidency 
Banks, wherever they act as bankers for the ,Povernment, will receive without 
objection any copper coin, however greatly worn, which bears any trace of 
Government mintage. No copper coin which was coined before Act XXI. 
of 1835 came into force shall be reissued either by the Preside!}cy Banks or 
from any Government treasury, nor shall copper coin be reissued if the 
device upon it has become so faint as to make it likely that it will become 
obliterated before another opportunity arises for withdrawing it from circu-

·la.tion. All such coins which come into the ez-oifi.do possession of any Gov
ernment officer, or of the Presidency Banks, may,-with the previous sanction 
of the A"ccounta.nt General, be returned into store at the nearest depc)t or 
sub-depot. The Currency Department issues good copper coin in exchange 
both for silver and for worn copper coins. · • 

(CIVIL AccouNT CoDE,· CHAPTER 30.) · 

Currency Notes. 

Receipt. 

. 606, Payment of Go\·ernment dues can be made in Government 
curreoc1 notes of any issue, irrespective of presidency or circle. 

1, The expression "payment of Government dues'' should be noted. The order' 
does not extend to deposit and remittance transactions, though objection should not be 
mad~, without reason, to occasional receipts of foreign circle notes in such. transactions. 

2. All Postmasters have been forbidden to receive currency notes of foreign ci1·cles 
as Savings Bank deposits; they may, however, be accepted for issue of money-orders. 

To prevent counterfeit notes being substituted fnr genuine notes during tr•msit, c~re 
should be taken, when currency notf>s form a porti<~n of a remittance from ~ Post Office 

.to any treasury or sub-treasury or to the Banks of Bengal, Madras, or Bombay, to impress 
_on the back of each note the lJated Stamp of the remitting Post Office. 

· 3. In the event of a forged note being presented, the note and the presenter should 
be made over to the police, if the Treasury Officer con&iders it advisable to do so. 

Payment. 

. 607. Except at an office of issue, notes of the home circle are legal 
tender in satisfaction of any claim against Government, tho~gh ordinarily 
n~ person sho~ld be pressed to take notes in part or full of h1s demand. 

Issue and Exchange. 

608. A Treasury Officer may supply to all comers, without enquiry as 
to their intentions, such notes as he may have fit for issue. . 

609. Although no person. has a legal claim to obtain cash for a note 
presonted at a Government treasury, Government desires that this accom
modation be given wheo convenient. Accordingly, whenever the Treasury 
Officer is satisfied tohat no inconvenience can be caused to the treasury by 
the encashment of any notes likely to be presented, a placard in English 
&nd the vernacular notifying that he is prepared to give cash for notes 
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should be exhibited in some conspicuous place.,· Care should be taken that 
no corrupt or undue preference be shown to any individual. . 

1. At deficit treasuries (oTwhich the ordinary cash receipts are less than the expen• 
diture) currency notes ought not to be cashed, except so far as it can be done without 
expense or inconvenience. If the Treasury Officer can spare cash for only a limited 
amount of notes, he is at liberty to notify that he is prepared to give cash for home notes 
only. 
• 2. Notes, home and foreign, to a limited extent may be cashed for the convenience 

of travellers when the treasury is unable to cash them for the general public; visitors to 
hill sanitaria, however, cannot. be regarded as travellers. 

~. Permi~sion has, in some cases, been given for encashment of .notes at sub· 
treasuries unJ.er the same conditions. . 

4. Cut notes should never be issued to the public without being first joined by. a. 
narrow strip of paper gummed across the whole breadth. • · · 

611. Government. is not bound to make any s'pecial orrangements to 
pay its officers in currency notes when it may prove inconvenient to do so.; 
but as the supply of notes to meet the wishes of officers who desire 
that their salaries should be paid in curt·ency notes is not likely to entail 
any considerable loss, there is no objection to the supply of currency notes 
to a surplus treasury for this purpose. This in no way affects existing rules 
regarding the supply of currency notes for issue to the public. 

Custody of Notes. 
612. Home notes, if in good condition, may be re..:issued as col).venient .. 

Those which require registration must be kept in the. order:()£ receipt, 
.in bundles according to denomination, each bundle containing not more than 
100; they must be re-issued to the public, or remitted to another treasury, 
in the same order. It follows from this that if any such notes are under 
double locks, the treasurer must hand over ali his receipts to be placed 
nuder double locks, and may issue only such notes-namely, those which · 
have been longest in the rrreasury Officer's custody-as are delivered to 
him for the purpose. · . . . · · 

613. Cut notes should, before receipt, be joined by a narrow strip of 
paper gummed across the whole brettdth .i but if they are received in a 
remittance by halves, the Treasury Officer will join them; they are re
issuable, if not otherwise defective. Damaged notes should be separated 
from the good ones, and should not be re-issued; and notes seriously muti. 
lated, altered, or wrongly joined, should be refused. 

Disposal of Non-issuable Notes. 
1314: Notes much soiled or ,\'Vorn should not ordinarily be issued to 

the pubhc but sent_ to the treasury at the head-quarters • 

• 615. Notes of other circles will not ordinarily be issued; if, however, 
special application is made for such notes, and those on hand are in good 
order, there is no objection to issue. 

. 616. W~en there are in a treasury not9s of other circles not fit for· 
tssue, or not hkely to be applied for, they should be cut and remitted by 
halves (see A~. 657) to the Treasury Officer at the head-quarters. 
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. Stopped Notes. 
619. IC a note be presented of which notice of stoppage has been 

received, the presenter should be asked his name and address, the name 
and address of the person from whom he received the note, and the 
circumstances under which he received it; but, unless his answer give 
ground for doubt that he came by it honestly, it should be accepted, thongh 
notice should be given to the police, and to the office of issue, that a certaip 
lost note has been presented. That office will remove the note from the 
list of lost notes, and will place the loser in communication with the police, 
but then will leave him to take such action as seems t~ him good. 

1. - Treasury Officers are not required to keep the record of any notices of stoppag-e 
save those which they recei"e from losers ; a file· of the original notices will suffice, with 
the addition of an index. 

620. The following opinion of the Advocate General, Calcutta, is 
published for reference :-

• Opinion.-If any Government Tre&aury Officer receins a currency ~ote of the alleged 
loss of which be has received notice, he should enquire of the perwn tenderin.tr it in 
payment as to the circumstances under which he got tho not('. If he gave value for it, 
and there is no reason to suppose from his statement that he received it otherwise than 
in good faith, it should be accepted by the Government officer as a good legal tender. · 

* * * * * * • * * 
3. A person who takes the note in good faith, and for consideration, will have a 

title to it, notwithstanding he maybave seen it enumerated in the list of lost or stolen 
notes. But if he takes the note with knowledge of its having been advertised, and does 
not make reasonable enquiry,-that i~, if he takes it under such circumstances aM would 
fix on him: the suspicion of participation in the fraud,-he could not make a good title to 
the note. And it follows that, if he takes the note otherwise than in good faith, it is not a 
good payment, and he may, and ought to, refuse it as a legal tender, unless he has reason• 
to believe that the person tendering it to him has come by it honestly. 

Defective Notes. 
621. Half, mutilated, mismatched, or altered notes should never be 

received in payment of Government dues or cashed. The holder should be 
advised to apply to the Currency Office of the Circle to which the notes 
belong for instructions regarding the procedure under which the value of 
such notes can in some cases be recovered. 

(CIVIL AccouNT ConE, CHAPTER 31.) 

Specie Remittances. 
042. Immediately on receipt of a remittan~e order from ~he 

Accountant-General, the police department should be m£ormed ?f the kmd 
and amount of the treasure to 'be remitted, and asked for a suffiCient escort, 
which it will supply according to the scale laid down by t~e local Go"fern
ment. - Any officers on the line of march from whom assistance may be 
required should be advised by the despatching office, whic~ sh~uld also 
warn the receiving office of the exact date of expected arnval, m order 
t)lat any necessary arrangements may be mad~, .such as l?rovision of carts, 
or a guard of sufficient strength for treasure arnvmg by rail .• 
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1, Care should be taken to avoid making a remittance at such time that it would be 
in tra'lBit at the end of the month, or that it would reach its destiuation on a. Sunday or 
otbe1· authorized holiday. 

Packing. 

· 643. Treasure should be packed for remittance iu stout bags, tied and 
sealed after a slip of paper has been placed in each, naming the treasury at 
which it was packed, the tale and description of the contents, and the name 
of the person who counted the contents; the Treasury Officer must f!!atis£y 
himself generally of th'3 contents of the hags, and must see that the proper 
number of bags is placeJ in each k:~. · 

In case of a remittance sent without a potdar the despatching. officer 
should examine a. certain percentage himself and place a private mark upon 
the ticket of the bags so examined, and the special attention of the receiv
ing officer should be drawn to the necessity for protecting the interest of 
the absent rem~tting· officer. 

652. Except in case of remittances despatched by a Bank and of remit7 

tances despatched from a treasury under the control of the Comptroller, India 
Treasuries, remittances of whole rupees not exceeding Rs. 50,000 and 
1·emittances of small silver and copper coin should be sent without a potdar. 

644. For journey by road the bags may be packed in treasure· 
tumbrils, or in large chests placed in carts, at the door of the treasury in 
the presence of the Treasury Officer; for jonrn~ys by rail_ or boat, and .also 
(if convenient) for journeys by road they should be packed in stout boxes 
capable of containing Rs. 4·,000 to Rs. 6,000 each, nailed down and bound 
with iron, without gunny covering or ropes, and the hoops should be 
"riveted or nailed together ·where they cross ; every box should bear the 
uame of the despatching treasury cut into, or painted on it with a number. 

646: To each box designed for river conveyance or to cross any. 
unfordable stream by a ferry, should he fastened a buoy, formed most easily 
of a piece of unsplit bamboo; the rope of the buoy should be at least ten 
yards long, and the police officer in charge is responsible for seeing that . 
it is ttever detached from the box, nor, so long as the box' is on board any 
boat, knotted or entangled in any way. When treasure is sent' by a,. 
sea-going vessel the despatching officer should remove the buoys after the 
boxes are shipped, and the receiving officer is responsible for attaching 
buoys when landing the treasure; if he is not also the Treasury Officer, he 
should obtain the buoys from that officer. 

Invoices. 

647. Invoices will be prepared in triplicate, and will state the marks· 
on every tumbril or chest, the number and contents of each, and the marks, 
gross weight, and contents of every box; one copy should be retained, 
another should be .despatched by post on the same day to the receiving 
treasury, and the third made over to the escort officer. • 

6-iG. Remittances intended for the reserve treasury at Madras or Bom
bay should be despatched to the address of the officer in charge of the 
branch rescr-.e treasury, and the Accountant-General, Madras (or Bombay), 
sho~IJ be advi~cd by the Treasury Officer of the despatch of each 
remittance. 
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Escort Ojficcr'1 D11.tiea. 
• 650.. The escort offic~r will count the bags as they are being stowed 
m tumbnls or chests, or will see the boxes wei(}'hed. He will siO'n the 
receipt at the foot of each copy of the invoice as a·~spousible for" o 
bags packed in tumbrils, or boxes of marks and wei"'hts 

· detailed above, said to contain coin to the value of Rs, · ,p the 
blanks will be filled up in words, and if the escort officer be i!!llor~nt of 
English, he should be required to write the numbers of the. ba(T;' or boxes 
which he has received, in the vernacular, on the copy of the i~voice to be 
retained by the Treasury Officer. 

651. When the escort officer is relieved in the coune of the journey, 
he will obtain a receipt for'' tumbrils in good. order said to contain 
coin to the value of Rs. in bags,'' o1· for" boxes, iron
hooped and in good order, said to contain coin to the value of 
Rs. · .'' When the remittance reaches the addressee, the latter will 
count the bags and weigh the boxes, and give a receipt for" bags 
said to contain coin to the value of Rs. ," or for •• boxes 
of marks and weights detailed in the invoice said to contain coin to 
the value of Rs. ." If any box be short weight, or show signs d 
having been tampered with, it should be opened in the presence of the 
escort officer, otherwise he should be allowed to return at once. 

653 •. If any chest, tumbril, or wagon, be secured by double locks, one 
key should be held by the potdar, and the other by the escort officer ; if 
there be only one lock, the key should be held by the potdar, but the escort 
officer is responsible for not allowing the chest or wagon to be opened before 
arrival at destination, save in case of a breakdown, when the treasure 
must be moved to another chest or wagon in his presence. 

Weight of Ooit~B. 
655. Some notes on the weight of coins may be useful for guidance in 

making remittances. -
(a) A lak:h of full-weight rupees weighs net 31! maunds, and, packed 

for remittance, possibly a little less than 35 maunds. When there is a 
minimum rate of charge, a calculation on this basis will enable the officer 
concerned so to arrange that the full weight for the minimum charge be 
made up. 

(b) Copper coin of the nominal value of Rs. 2-4 weighs one seer; of 
coin packed for remittance, one maund is found to contain the value of 
Rs. 82. When comparing the cost of remitting copper by sea and by land, 
pains should be taken to ascertain how freight will really ~e calculated. 
One line of steamers charges by the ton of 10 hundredweight, whereas 
another works by the ton of 20 hundredweight (2H maunds). 

Remittances of Currency Notes. 
Whole Notes. 

656. When it is possible to send whole n~tes along with a. spe.cie 
ren1ittance, or when notes not yet cut, to a considerable value, are be~ng 
despatched between stations on the line of railway, or along a road on whiCh 
mea.ns of rapid transit are available, they thould be placed flat between 
boards, wrapped in. paper, folded in waxcloth and then carefully sealed. 
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ThiD pat·cel should be placed in a small ~ooden box, wllich should be 
securely fastened and seal~d, . and so s:ecured, should ~e made over to the 
guard furnished by the D1strwt Supert:ttendent of Police under t~e· regu
lation::~ of his own department. Whol..l notes should never be remitted by 
pos~ . · · 

If a pac.ket of this kind be consigned to a. treasl_lry merely for despatc~ along w!th 
some other rcmit.tauce, to another treasury, the recetviDg treasury should gtve a. receipt 
for a "sealed packet in good order said to contain Rupees in notes," and should 
take a similar receipt from the escort officer wh•m he forwards it. Mearitime, the packet 
should remain uuder joint keys. 

Out Noles. 

657. A small remittanc~, however, or one of notes· already cut,. may 
be sent by post. After completion of the invoices (Art. 659) the no.tes 
should be cut in half, tJJ.e left-hand halves packed in paper and waxcl~th,. 
sealed, and despatched with the invoice by parcel post. The right-hand 
halves should be similarly packed at the same time and kept under double: 
locks till receipt of acknowledgment of . the left halves, when the packet 
containing th~ right-hand hal yes should also be despatched by parc:tJl post . 

.6 Packing. 
658. In packing parcels of notes for remittance from one treasury 

to another, great care must be taken. Those of each denomination must 
be arranged in order of series and number, and, when a large supply of any 
deno~ination is being sent, they should be stitched by one edge into books 
of 100. Notes of different circles should be put up in separate bundles. 
The bundles should then be bound together in parcels as large as is con
sistent with the Post Office Regulations (7,000 half-notes can easily go in 
one parcel), and a copy of the invoice, omitting the series and number of 
the notes, must be packed up with each parcel. (See next rule.) · 
• J. If the remittance is made to the reserve treasury in Calcutta, ~t· to the· branch 

rese1Te treasuries in MaJ,ras and Bombay, the name of the treasury and the date of. the 
invoiee should be stamped on the back of eaoh note • 

• Int•oices .. 

G59. 'I'hc invoice should set forth the detail of series add number 
under each denomination and circle, and should bear at foot a certificate 
from the Treasury Officer that the parcel has been made up and sealed in 
his presence, and that he has personally ascertained that its contents cor
respond with the invoice. The original invoice should be sent by post to 
the Treasury Officer to whom the notes are consigned, s copy being kept 
for reeD rd. Both original and copy should be signed by the police oflicer 
to whose care the parcel is entrusted, when notes are. sent nuder charge of 
s guard; but the police officer has not t.o c:>unt the notes, and his signature 
is only a rect-ipt for a packet &aid to cordain. certain notes. 

I. Another [partial] copy of the invoice is included in the parcel. '(See last rule.) 
2. lu invoicing 'the second halves of notes of which the first ha.lvea have already 

been -.:knowledged, the deta.il of number and aeries need not be filled in • a reference 
to the former invoice will be sufficient. ' 

Entry in Cash Book. 
660. A. remittance, as soon as it id despatched from or paid out of a. 

treasury, will be charged off in the cash book,-the words ''Local Cash 
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Remittances" ar ''Foreign Ca!'lh Ucmittrmces" being the fir;,t words (•f the 
c~try. Sin~ilarl1, upon receipt, the whole invoiccJ amouut (sco Art. G•!:.J) 
wtll be cre(hted m the cash book, the s1me heading bciu:; cmp!<Jye•l. 

N otcs will be chat',!:{Cll off on tlcspa.tc h of th~ sccon.l hah·es, au.l c:rc
Jited on receipt of the second ha 1 ves._ 

Advice to Accountant-General. 
661. Except in the case of snrplns notes remitted away under stau•l

ing orders (for which see next rule'), the Treasury Officer \Yill a•.hi':'e the 
Accouutaut-Gcneral of every despatch or receipt of a remithncc ou thn 
same ilay on which he charges it off, or brings it on, his cash bo()k. 

If he is at. or ncar:~ tclcgt·aph station, he will ~lcgraph :-

''Forci,.., Remittance r."'ci,·cd (amount) { 1\'ume of Trcasur.'J Oi'" JJrrnk "1 
Local JJesp•td•ed. or " Ctorrcncy ." J 

(dale in words.)'' 
(E.g.;" Foreign Remittance received one lakh Benares twenty-scveuth.'') 

Otherwise, he will post the information in the following form :-

"Undersigned advises ;;;.:~~~ of a ~t~!~~ Remittance of (amowd) 

(name of Treasury.) which he has c~~~:::: nuder date 

-this advice being sent in addition to any required 
remittance order. 

the " 
endorsement o·u the 

1. Telegrams·shoultl only be used where a saving of time 'l'l·ill re~ult; where, there
fore, a letter can be sent m a~ to reach the Accountailt-General within twenty-fuur 
hours, the report should be by post. 

Surplus Note Remittances. 
662. Standing orders for the remi~ance of surplus notes must be 

complied with in the first week of every month; that is, the first halves of 
the notes must be despatched within the first week, so that the remitl[tnCE 
may be completed and adjusted within the mouth. If, fot· any reason, the 
despatch is too long delayed, it must be held over till the following month; 
unless, of course, the Accountant-General meantime send a remittau~e order, 
in which case it ceases to be a remittance" under standing orders." 

I_n this case the advice to Accountant-GcneNl will always be sent 'uy post, 
and will gire detail of Jeuominatiou and value. The advice must ~p..:cify 
that the remittance is of" Surplus notes,'' au.l the receiving trca:;ury must 
also be informed, in ordet· that it may similarly advise the rccL·ipt r:•f the 
remittance as '' surplus notes.'' 

Receipt of Remittance. 
663. (a) Immediately on the arrival of a remittance of specie, credit 

for the inYoiced amount should be given in the cash book, and advic:e (as 
prescribed in. Art. 661) sBnt to the Accountant-General, the phce wl1E'UCe 
the remittance i:s recei\·eJ being entereu iii too cash book, with the Eame 
specification as is p~~i~~ for the aJ,·ice. If the remittance he from a 


