GOVERNMENT OF MAHARASHTRA
HEALTH AND LOCAL GOVERNMENT DEPARTMENT

Bombay Municipal Account
Code

PHINTED IN INDIA BY THE MANAGER, GOVERNMENT CENTRAL PRESS, BOMBAY AND
FUBLISHED BY THE DIRECTOR, GOVERNMENT PRINTING AND STATIONERY,
MAHARASHTRA STATE, BOMBAY-4.



Obt.ainable from the Maharashtra Government Publications, Sales Branch,

Majestic Hotel, Cpp. Regal Cinema, Colaba Causeway, Bombay-1 (Sale on

%ounter only) ; from the Government Book Depot, Charni Road Gardens,

fo m‘fay- 4 (lor orders frem the motussil) or through the High Commissioner

t India, India House, Aldwych, London, W.C. 2 or through any recognised
Bookseller, _



CONTENTS

Paoz
Crarrer I ' s
Introductory Rules | . - 1
CHarren 1T ‘ ‘
Definitions e . 1
CrarTER II1 T DR
Budget . o . 5
CrarTER IV
Municipal Accounts e e . o - T8
CrarTER V : .
Qctroi, Terminal Tax and Toll . . . - 13
Cnarree VI o
Taxes on Buildiogs and Lan 13 and other i'axes and Cosses e o 15
Crarren VII
Miscellaneous Revenue . o e . . 21
Cuarrer VIII
Establishment .. . . .- . 2
Cuarres IX .
Contingent and Other Chargoes . :. . .. 30
CrarTER X
Stock and Stores Accounts .. . . . . _ 3
Cuarrer XI
Public Works . ‘e s .. .- 4
Cuaprrn XIT
Deobt Heads . . .e . . 37
FORMS
M. A. Code Form 1 . . .- . .. 39
M. A. Cods Form 2 O . . . 29
General {Revenue) Account—Fart 1 .- .- .. - 40
Capital Acoount—Part IT .. " i .. . 74
Extraordinary and debt and Suspense Account—Part I1I ‘e . 79
Appendix A . .. .. .. 1
Appendix B . oL . . .. 90
M. A, Code Form 3 . . - . .. 97 -
M. A, Code Form 4 . .. . .. - . 98
M. A. Code Form b .. .. . . - 18
M. A. Code Form 8 . . . 93
P Ty

M. A. Code Form 7 .. .



il

M, A. Cods Form 8

M. A. Code Form 9

M. A. Code Form 10
M, A, Code Form 11
M. A. Code Form 12
M. A. Code Form 13
M. A, Cods Form 14
M. A. Code Form 15
M. A. Code Form 16
M. A. Code Form 17

M. A. Code Form 17-A

M. A. Code Form 18
M. A. Code Form 19
M. A, Code Form 20
M. A, Code Form 21
M. A. Code form 22
M. A. Code Form 23
M. A, Code Form 24
M. A. Code Form 25
M. A. Code Form 26
M. A. Code Form 27
M. A. Code Form 28
M. A, Code Form 20
M. A. Code Form 30
M.A.GodoForm;al
M. A. Code Form 32
M; A. Code Form 33
M, A. Code Form 34
M. A. Code Form 35
M. A. Code Form 36
M. A. Code Form 37
M. A. Code Form 38
M. A. Code Form 30

CONTENTS

Pacxs

09
100
100
101
101
102
103

127



M. A, Code Form 40
M. A. Code Form 41
M. A. Ccde Form 42
M. A. Code Form 43
M. A. Code Form 44
M. A, Code Form 45
M. A. Code Form 46
M. A. Cods Form 47
M. A. Code Form 48
M. A, Code Form 49
M. A, Code Form 50
M. A. Code Form 51
M. A. Code Form 52
M. A. Code Form 53
M. A. Code Form 54
M. A. Code Porm 55
M. A, Code Form 656
M.A.Gode!'on:xﬁ'l
M. A. Code Form 68
M. A, Codes Form 59
M. A, Code Form 60
M. A. Code Form 61
M, A, Code Form 62
M. A, Code Form 63
M. A. Code Form 84
M. A. Code Form 65
M. A, Cods Form 66
M. A. Code Form 67
M. A Code Form 68
M, A- Code Form 68
M. A. Code Form 70
M. A. Code Form 71
M. A, Code Form 72

CONTENTS

Packs

129
130
131
132
133
134
136
138
137
138
140
141
142
143
144
145
148
147
148
140
150
151
151
152
152

154
1656
166.
158
187

< 168

" 159



M. A. Code Form 73

M. A. Code Form 74

M. A. Code Form 75

M. A. Code Form 76
M. A, Code Form 77
M. A. Code Form 77-A
M. A, Code Form 78
M. A. Code From 79
M. A. Code Form 80
M. A. Code ¥orm 81
M. A. Code Form 82
M. A. Code Form 82-A
M. A. Code Form 82 B
M. A. Code Form 83
M. A, Code Form 84
M. A. Code Form 85
M. A. Code Furm 88
M. A. Code Form 87
M. A. Code Form B8
M. A. Code Form 89
M. A. Code Form 89-A
M. A. Code Form 90
M. A. Code Form 91
M. A, Code Form 92
M., A. Code Form 93
M. A. Code Form 94
M. A. Code Form 95
M. A. Code Form 96
M. A, Code Fo rm 97
M. A. Cods Form 98
M. A, Codo Form 90-A
M. A. Cods Form 100
M. A. Code Form 101

CONTENTS

Pigus

160
162
163
164
166
167
168
170
171
171
172
173
174
175
176
176
17
178
179
180
181
182
182 .
183
18¢
184
185

188
- 187
187
. 188
189



M. A, Code Form 102
M. A, Code Form 103
M. A. Code Form 104
.HLAu(kdelbnnjns

M. A. Code Form 106
M. A. Code Form 107
M. A. Code Form 107-A .
M. A. Code Form 108
M. A. Code Form 109

M. A. Code Form 110

CONTENTs

Pacss

190
191
192
192
103
104
105
186
17
08



HEALTH AND LOCAL GOVERNMENT DEPARTMENT
_ Bombay Castle, 5th August 1947.

No. 6472.—In exercise of the powers confened by section 208 of the Bombay
Municipal Boroughs Act, 1925, and by section 15(1) of the Bombay Local Fund
Audit Act, 1930, the Government of Bombay is pleased to make the following
rules :—

MUNICIPAL ACCOUNT CODE
CHAPTER 1

INTRODUCTORY.
- Rules,

1, These rules may be called the "Bombay Municipal Account Code, and
shall come into force with effect from 1st April 1948.

2. The registers and forms prescribed in these rules provide for account
transactions and procedure relating to municipalities, both borough and not
borough mnunicipalities. No addition to or alteration in the forms may be
made except with the sanction of Government. Government may however
authorise the Examiner, Local Fund Accounts, to permit without reference to
Government changes to the extent which they may consider Decessary.

3. In matters of detail connected with accounts, mumclpahtles shall be
guided by the Exam'ner, Local Fund Accounts.

4. The rules in t]ns Code shall be supplementary to the rules and bye-laws
made by the municipalities under sections 46 and 48 of the Bombay District
Municipal Act, 1901, or sections 58 and 61 of the Bombay Municipal Boroughs
Act, 1925, as the case may be and if and in so farasany rule in this Code
is inconsistent with any rule or bye-law made by a municipality, the rule or
bye-law made by the municipality shall prevail.

CHAPTER II
Definitions. :

5. In these rules unless there is anything repugnant in the subject
or context—

(a) *“ Act”” means the Bombay BMlumicipal Boroughs Act, 1925, or the

Bombay District Municipal Act, 1901, as the case may be.

(b) “ Auditor ” means the Examiner, Local Fund Accounts, or any other
person deputed by him to perform the functions of an auditor.

(c) “ Bank ” means such Bank other than the Bank to which the Govern-
ment Treasury business has been made over or such Co-operative Society
or Bank as may be approved by Government under section 67(7) of the
Bombay Municipal Boroughs Act, 1925, or section 53(7) of the Bombay
District Municipal Act, 1901.

(e.0.r,) no-3 H 3811—1
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(cc) “ Chief Officer ”” includes the Chief Executive Officer or Secretary
or the Officer performing the functions of the Chief Executive Officer or
Secretary in the case of Municipalities having no Chief Officer.

(d) “ Contingent Charges " means expenditure which is incidental to the
working of an office and includes all miscellaneous charges, other than those
for establishment and travelling allowance which a municipal officer is
required to incur in connection with his duties.

{e) * Controlling Committee *’ means the Committee to whom the charge
of any particular work or branch of municipal business has been entrusted or

delegated by or under the Act or the rules of the Municipality framed there-
under.

(ee) “ Engineer ” means ar FEngineer appointed under section 34(5) (%) of
the Bombay Municipal Boroughs Act, 1925, or under section 182 of the
Bombay District Municipal Act, 1901, and includes in the case of Munici-
palities having no Engineer, and overseer.

(f) “ Examiner ” means the Examiner of Local Fund ACCOU.I;tS, Bombay,
and includes the Assistant Examiner of Local Fund Accounts,

(9) “ Government ” means the Government of Bombay.

(R) “ Head of a Department ” means an Officer in immediate charge of
a department, e.g., the Engineer in respect of the Engineering Department,
the Health Officer in respect of the Health or Sanitary Department, etc.

(?) “ Head of the Office ” means the Chief Officer in the case of municipa-
lities possessing Chief Officers and the Chief Executive Officer or Secretary

or the Officer performing the functions of Chief Executive Officer or Secretary
in the case of other municipalities.

(7)) “Major Head ” means a main unit of classification of revenue and
expenditure in municipal accounts.
(%} “ Minor Head " means a sub-division of a major head.

(!) “ President "’ means the President of a municipality and includes the
Vice-President when acting for the President.

(m) “ Re-appropriation ” means the transfer of funds from one budget
head to another.

(n) “ Recurring Charge " means a charge which involves a liability beyond
the financial year in which it is originally sanctioned.

(0) ““ Superintendent ”” means the tax or other Superintendent appointed
to supervise the collection of taxes including octroi or termir.al tax. If no
one has been so appointed, Superintendent means the Chief Officer in the
case of municipalities possessing Chief Officers and the Chief Executive Officer
or Secretary or the Officer performting the functions of the Chief Executive
Officer or Secretary in the case of other municipalities.

(00) ** Suspense Account ”’ i8 the head of account under which transactions
of a temporary character which are not to be adjusted forthwith in the
accounts as final receipts or outlay or the correct olassification of which
cannot be determi. ed, are recorded.

(p) “ Temporary Establishment

means establishment which i
for a limited period. nt which is employed
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(7) “ Treasury” means & Government treasury or Government Sub-
Treasury or a bank in which Government Treasury business is by order
transacted.

(r) * Treasury Officer ”” includes a Sub-Treasury Officer or Manager of the
Bank to which the Government Treasury business has been made over.

(s) “ Year ” means the financial year as defined in the Bombay General
Clauses Act, 1904.

6. 'Whenever in these rules, any act or proceedirg in the municipal or head
octroi office ia directed or allowed to be dor.e or taken on a certain day or within
a prescribed period, then if the office ia olosed on that day or on the last day of
the prescribed period, the act or proceedirg shall be deemed to have been done
or taken in due time if it is done or taken on the next workir.g day.

7. The accounts shall be maintained separately for each financial year.

8. The accounts and registers may, at the discretion of the municipality,
be maintaired in Erglish or in the regional lar.guage.

9. Books of accounts, registers, receipt and bill books shall be strorgly bourd
.with pages serially numbered and each page or folio sealed with the mut icipal
geal. The number of pages each book or register contairs shall be certified in
writing, after actual venﬁcatmra on the last page by the head of the office or
other person duly authorised.

- 10. Every correction or alteration in sccourts shall be made reatly in red
‘ink (a single line beirg drawn through the original evtry to be corrected) and
attested by the dated initials of the Head of office. All correctior.s and
alterations in bills and vouchers shall be similarly attested by the officer drawirg
the bill or person preferring the claim, while those in the pay orders shall be
similarly attested by the officer signing them. Erasures shall be absolutely
forbidden and no document with an erasure shall be accepted.

11. No moneys pertaining to the municipal fund, with the exception of
authorigsed advances and amounts remaining undisbursed out of bills already
paid, shall be kept apart from the genersl balarce at the eredit of the muu.icz-
pality, but shall be credited at ouce to the appropriate head of account. No
portion of the collection shall, on any account be kept back or ueed for current
expenditure.

12. Moneys received in the office or by any of the outdoor staff authorised
in this behalf shall without exception be acknowledged by a receipt in carbon
duplicate in Form I or in any other form specifically provided for in these rules.

"If the amount exceeds Rs. 20, the receipt shall be stamped with a revenue
receipt stamp.

13. Every payment charged to the municipal fund shall bear on the bill or
voucher an order to pay the amount which shall be expressed both i figures
and words as indicated in Rule 16 and every such order to pay shall be sigi.ed

“ by the head of the office after it has bee. approved, where required by the rules
of the municipality, by the eontrollmg commttee

Mo-s H 3811—la
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14. Subject to the provisions of rule 15 no money shall be paid from the
municipal fund except on a cheque signed by the Chief Officer or the Secretary

and the President or Vice-President of the Municipality, or as provided by the
rules made by the Municipality in this behalf.

156. In cases of emergent payments sums for amounts less than Rs. 50
in the case of a Borough Municipality or Rs. 25 in the case of other munici-
palitics and if the payee 8o desires, refunds of cctroi shall be paid in cash from
the permanent advance, unless otherwise prescribed by the rules of the
municipalities in this behalf.

16. All bills and vouchers shall be prepared and signed in ink but where
carbon gopivs are required to be made copying or indelible pencil shall be used.
The amount of the bill shall as far as whole rupees are concerned, be written
in words as well as in figures ; annas may be written in figures after the words
stating the number of rupees but if there are no annas the word “ only ” shall
be written after the number of whole rupees.

17. Oharges against different major heads shall not, as far as possible, be
included in the same voucher. No money shall be paid on a voucher or order
gigned with a rubber or facsimile stamp. When the acquittance on a voucher
is given by a mark or seal or thumb impression it shall be attested by some
known person. Vernacular signatures shall always be transliterated.

18. Allindividual items of pay, pension, travelling allowance and total of
contingent charges payable to a single individual shall be calculated to the
nearest anna, fractions below half an anna being omitted and half an anna or
mare being reckoned as one anna in the case of individual claims.

19. Every voucher shall bear or have attached to it an acknowledgment
of the payment, signed by the person for whom or on whose behalf the claim
is put forth. No payment shall be made in the absence of the necessary
acknowledgment. If a voucher be lost, a certificate of payment prepared in
manuscript and signed by the disbursing officer, and endorsed by the superior
officer shall be placed on rccord. Full particulars of all claims shall be set
forth. Payments to illiterate persons shall be certified by the disbursing officer
and except in the case of muster payments, the thumb impressions of those
persons shall be obtained against their names on the vouchers concerned.

20. Dates of payments shall invariably be noted by the payees in their
acknowledgments. If for any reson, such as illiteracy or the presentation of
& receipt in anticipation of payment, it is not possible for the payee to note
the date of payment, the date of actual payment shall be noted by the dis-

bursing officer under his initials either separately for each payment, or by
groups, a8 may be found convenient.

21. Inthe case of payments made by remittances through the Post Office,
the postal money-order receipt shall be kept with the vouchers. In the case of
payments for articles received by value payable post, the value payable

cover, together with the invoice or bill showing the details of the ite id
for, shall be kept with the voucher. g 2 e items pai
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21-A. A claim for an amount not exceeding Rs. 100 preferred on behalf of
a deceased person may be paid, without the production of a legal anthority,
under orders of the Prosident aftcr such rnquiry into the right, titl~ and int~rest
of the claimant as may be deemed sufficient. In the case of ¢laims exoceding
Rs. 100 if the President is satisfied as to the right, title and interest of the
claimants and considers that undue delay and hardship would be caused by
insisting on the production of Irtters of administration or other legal suthority
he may obtain the orders of the Board for payment on execution by the claimant
of an indemnity bond with such sureties as the Board may fix.

22. No duplicate or copy of a receipt granted for money received, or of
a bill or other document for the payment of money which has alr=ady been paid,
ghall be issued on the ground that the original has been lost. If any necessity
arises for such a document, a certificate may be given that on a specified day
a certain sum on a certain account was received from, or paid to, a certain
person.

23, All sums paid into the Treasury or Bank on account of the munioipality
and all payments made by cheques shall be entered in a pass book which shall
be sent periodically to be written up at the Treasury or Bank. At the close
of each month, the entries on each side of the pass book shall be totalled and
the balance struck under the signature of the Treasury Officer or Manager of the
Bank. No entries shall be made in the pass book except by the Treasury
or Bank staff.

OHAPTER III
Budget.

24. An annual estimate of the anticipated income and proposed expenditure
of the municipality during the next finanoial year, shall be prepared in Form 2
under the direction of the Managing or Standing Jommittce and approved
by the General Board before the 1st of March every year. The consolidated
budget estimate shall be accompanied by subsidiary statements detailed
below :—

(1) A statement in Form 3 showing the details of the soale of municipal
establishment provided for in the budget.

(2) A statement in Form 4 showing the details by works of the estimated
cxpenditure on works proposed to be undertaken during the year.

(3) A statement in Form 5 showing the estimated expenditure to be met
out of the loan funds obtained from Government or raised in the open market,

(4) A statement in Form 6 showing the estimated receipts and payments
on account of any trust funds administered by the municipa'ity with the
opening and closing balance in each case.

25. The following instructions shall be observed in preparing the budget
estimate :—

(?) The budget estimate shall be for what is expected to be received or paid
during the year and not for demands or lisbilities likely to fall due within

the year.
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(#i) All existing liabilities which cannot be liquidated before the commence-
ment of the year for which the budget is being prepared shall be ascertained
and provided for,

(1t3) If there are any abnormal variations in fluctuating receipts and
charges, brief explanations for such variations shaw be given.

(¢v) Invested funds of the municipality shall be shown separately in the
opening and closing balances the details being shown as a footnote to the
budget.

{v) Provision shall be made for a closing balance which may not be less
than the minimum fixed by the rules of the municipality in this respect.

26. After the budget has been passed, no expenditure shall be incurred
under any budget head, in excess of the amount provided, unless provision
for such excess is made by transfer under proper sanction from some other
head under which there are savings or by a revised budget passed by the
municipality at a special general meeting called for the purpose. The state-
ment of reappropriation shall be in Form 7.

27. All claims on the municipal fund shall be paid as they fall due as far as
possible and recorded under the appropriate head of account. If there is no
budget provision, or the budget provision is likely to be exceeded, steps shall
be taken to obtain additional funds by additional appropriations or reappoiria-
tions before the year closes.

CHAPTER 1V
Municipal Accounts

28. All monies received or digbursed by or on behalf of the municipality
shall immediately and without any reservation be brought to account in the
General Cash Book in Form 8 under the supervision of the Chief Officer,
or other Officer duly authorised in this behalf,

29. Receipt.—Every municipal servant entrusted with the collection of
municipal revenue shall be supplied with a Collection Register and forms of
receipts and chalans. ‘

30. The Collection Register shall be in the personal custody of a clerk and
the particulars in it shall be written up from the carbon copies of the receipts
issued at the time of collection. A chalan shall be prepared at the end of the
day from the Collection Register.

31. Each clerk in charge of collection shall remit his collections daily or at
other prescribed periods at the aypointed time. When doing so, he shall bring
with him or send the chalan and his Collection Register. The acknowledge-
ment of the person receiving the arount in the municipal office, shall be taken
on the chalan and in the collection register.
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32. If the remittances are made direct to the municipal office, the Subsidiary

ister in Form 9 or 10 shall be maintained for each kind of revenue wherein

the entires shall be made from the chalans submitted by the Collecting Clerks
and the daily total be carried to the General Cash Book.

33. A separate register of money-order receipts shall be maintained in Form
11 wherein shall be entered serially all amounts received by means of money-
orders. The Register shall be attested by the Chief Officer or by the Secretary
or any other Otflicer duly authorised at the time of signing the money-order
acknowledgments and the credits should be traced by him to the General Cash
Book at the close of each day.

34. In all Borough Municipalities and in other municipalities as far as
possible, the cash and accounts branches shall be maintained distinct from each
other under separate officers who shall be designated as ‘‘ Treasurer ’ and
“ Accountant >’ respectively.

35. .Treasurer’s Cash Book.—In a municipality in which the Treasurer is
independent of the Accountant, the former shall maintain an account of all cash
received and disbursed by him. For this purpose he shall maintain a Cash Book
in Form 12. On the receipt side of this book, the amount received on account
of each chalan submitted by the collecting staff or of receipts issued by the
Treasurer himself shall be shown. All payments and remittances to the
Treasury or Bank, shall be shown on the payment side of the Cash Book. At
the close of each day, the Cash Book shall be totalled and the balance strack
and stated in words. The balance in the municipal treasure-chest after
addition of the treasury and bank balances shall then be agreed with the
balance shown in the General Cash Book.

36. At the close of every month the receipts and disbursements as recorded
in the Cash Book shall be totalled as shown below and tallied with the monthly
Classified Abstract of Receipts and Expenditure :— :

Rs. a. p.
Opening balance on the 1st
Receipts during the month
Total
Expenditure during the month. .
. Balance ..

37. Remittances into the Treasury or Bank.—Money received in the municipal
office shali be remitted in full to the Treasury or the Bank not later than the day
following the receipt thereof. Where, however, there is no Treasury or Bank, it
shall be remitted in full at regular intervals or as soon as the balance in the
municipal treasure-chest reaches the amount fixed by the municipality for
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remittance of the same to the Treasury. The remittance shall be a.ccompamed
by the Pass Book and a chalan in duplicate in Form 13 and the remittance shall
be entered in the General Cash Book under the intials of the Chief Officer or
the Secretary. The duplicate of the chalan when received back from the
Treasury shall be used as a voucher for the remittance and filed separately.

38. Erpenditure—(1) Allbills or otler vouchers presented as a cla’m against
the Municippality, except a voucher pertaining to recoupment of the permanent
advance or to fixed recurring charges, shall be received in the Accounts Depart-
ment and entered in a register of billsin Form 14. The bills shall then be sent
to the departments concerned for scrutiny and admission or rejection of the
claims and return. The Accountant shall then examine the bills and if the
claims be admissible and the authority good, i.e., if the charge has been sanc-
tioned by a competent authority to be defined in the rules of the Municipality
aud if Lhe sigastuse be wue and 1o vider, the Avcouniunt shall obiain the sanc-
tion of the Chief Officer who shall then make an order for payment at the foot
of the vouclier and sign it. The officer making a payment order is personally
responsible that the voucher is complete and affords sufficient information as to

the nature of the payment being made. The bills for payments for supplies
shall be in Form 15.

(2) After the bill has been passed by the Committeee or the Chief Officer as the
case may be, and the order to pay endorsed thereon, the procedure prescribed in
rules 14 and 15 shall be followed for the payment of the bill. The bill when
paid by cheque shall then be stamped ““ Paid by Cheque No. dated

”” numbered consecutively and filed for audit along with

the payee’s receipt. A note of payment shall then be made in Form 14 under
the signature of the Accountant.

(3) At the end of each month, the Chief Officer or other officer duly authorised
shall examine all bills for the month except those for establishment charges and
satisfy himself that the charges have been properly vouchered for and the sub-

vouchers have been so defaced as to preclude the possibility of their being use
in support of any other claim.

(4) When a payment is made on a duplicate bill, or a duplicate receipt i3
attached to any paid bill, the Chief Officer or other officer duly anthorised shall
certify thereon that the original bill has not been paid or that the original
receipt has not been used in support of any other bill, as the case may be.

39. (1) Unpaid amount.—When any amounts drawn in cash or by cheque
remain unpaid, owing to the absence of payees or for any other reason, such
amounts shall be carried to a * Register of Unpaid Amounts ” in Form 186,
a note of the transfer being at the same time made on the vouchers concerned
quoting the serial number in the register. Payments of unpaid amounts shall
be watched through that Register,a note of payment when made being recorded
against the original entry in column 3, and also on the orginal voucher.

(2) All amounts credited to this register and remaining undisbursed for

more than three months from the date of their drawal shall be re-credited to
the general fund  of the municipality.
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40. Cheques —{1) Cheques drawn on a Treasury or Bank shall be in
counterfoil in the form prescribed by the Treasury or Bank. Each cheque shall
bear the book number and a serial number. Unused cheque books shall be
kept under lock and key in the personal custody of the drawing officer who
shall notify to the Treasury or Bank upon which he draws, the number of the
cheque book brought newly into use from time to time.

(2) When the drawing officer receives a cheque book, he shall cause the
cheques to be counted and a note to be recorded on the back of the last counter-
foil as to the number of cheques it contains.

(3) No cheque shall be signed unless required for immediate payment.

(4) An amount, a little in excess of the sum for which the cheque is
drawn, shall be written across it in red ink as a protection against fraud, e.g.,
across a cheque drawn for Rs. 50-8-0 shall be written “ Under Rupees
sixty ”,

(5) No cheque shall be current for more than thres months from the date of
issue. After the expiry of that period payment shall be refused at the
treasury or 4t the bank and it shall be nccesdary for the payee to return the
cheque for redating the-same. The revalidation of a state cheque shall be
done by the drawing officer and a note of the redating shall be mads in the

General Cash Book against the original entry and upon the counterfoil of the
cheque itself,

41, Whenever a cheque is cancelled after drawal it shall be enfaced or
stamped ‘‘ Cancelled” by the drawing officer and attested by him. The
fact of cancellation shall be noted in red ink under his initials upon the
counterfoil and also across the order of payment which has been enfaced upon
the voucher.

42. (1) When a cheque is cancelled before the General Cash Book has
been closed for the day of issue of cheque, the entry in the Cash Book
and also in the classified abstract shall be struck out in red ink under
the initials of the Accountant., When the cheque is cancelled after the
General Cash Book has been closed, the amount of the cheque shall be
adjusted by minus entries in red ink both in the General Cash Book and under
the corresponding expenditure head or heads in the Classified Register of
Payments (Form 17).

(2) If a cheque is lost or destroyed an intimation of the fact shall be given
at once to the Treasury Officer or Bank and its payment stoppped gfter it has
been ascertained from the pass book, and by enquiry from the Treasury Officer
or Bank that it has not been cashed. The loss of the cheque shall be noted
on the counterfoil. If a fresh cheque is not issued in the place of the lost or
destroyed one, the procedure laid down in Rule 42(1) above shall be followed.
If a new cheque is issued, its number and date shalll be quoted against the
original entry in the Cash Book with the remark that the original cheque
has been lost or destroyed and the following note shall be made on the
counterfoil of the cheque :— .

“ Issued in lieu of cheque No. dated lost or
destroyed.”
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43. Oancelled cheques shall be retained until the accounts for the period to
which they relate have been audited, after which they shall be des’'roycd by
or in the presence of the auditor, who shall certify upon the counterfoils that
the cheques have been destroyed.

44. Closing of the General Cash Book.—(1) The General Uash Book shall be
closed and balanced daily and shall be signed by the Chief Officer or by the
Secretary. At the end of each month the receipts and expenditure entered
in the Cash Book shall be compared item by item with the pass book and the
balances agreed, the difference, if any, being explained in a footnote, in the
General Oash Book as under :—

Rs. a. p.
Qash Book closing balance

Deduct income not yet credited in the Treasury or Bank(a)
Add amount of uncashed cheques detailed below (&)
Balance as per Treasury or Bank Pass Book

Details of (a) e
Details of uncashed cheques (b)

(2) The details of investments belonging to the municipality shall be shown
in the General Oash Book at the close of each month. The investments of Trust
Funds shall also be shown unleas a separate cash book is mamta.med for such
fund.

45. Transfer Entries and Adjustments.—(1) Transfer entries, that is, entries
intended to transfer an amount from one head of account to another, shall be
made when necessary—

(@) to correct an error of cla.ssxﬁcatmn in the original accounts.

(b) to account hy dehit.or credit an amount, toits proper head for inter-
departmental and other transactions in which cash does not actully change
hands.

(c) to adjust by debit or credit to its proper head an item outstanding
under a Debt head.

(2) Adjustments shall be made, when necessary in respect of the unused
portion of an advance or deposit which is recovered or repaid or in respect of
the recovery of an overpayment.

(3) Transfer entries and adjustments shall be passed through the General
Oash Book to ensure that the necessary entries appear in the Olassified Re gisters,

46. (1) When g transfer entry is to be made, a minus entry shall be made
in the classified abstract under the account from which the amount is to be
transferred and a plus entry under that to which it is transferred.

(2) When an item has to be adjusted the moncy, on recelpt shall be brought
to account in the General Cush Buook, in the usuul way, us a wisoelluncous
receipt, and the item carried into the classificd abstract of receipts. At the

end of the month the debt head will be cleared by debit  or credit to the proper
head or account.
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(3) No transfer entries or adjustments shall be made in the accounts of
a year after the accounts for the year ar®closed.

(4) When any transfer entry or adjustment is made the items affected shall
be distinetly specified or marked and references given in the footnote as to
the items of account from and to which the amount has been transferred, and
- the reasons for the transfer entry or adjustment shall be briefly staged.

(5) Transfer entry forms shall be'bound in books of 50 pages and each entry
shall be numbered serially for the year.

46A. Recoveries of over-payments in cash or by short payment shall be
adjusted as follows :—

(i) They will ordinarily be adjusted by deduction from the current year’s
charge under the detailed head previously overcharged.

(22) If & recovery i3 made by a short payment of an item chargeable to
a detailed head under which the previous over-payment oceurred, no further
adjustment is necessary, as the short payment is a set off against the excess
payment.

(¢4%) If a recovery is made in cash, the amount shall be taken to the head
““ Cash Recoveries” as a credit item.

(tv) If the recovery is effected by short payment of an item chargeable
to a detailed head other than that under which the over-payment was
previously made— .

(@) the total payment (i.e., the amount actually paid plus the amount
short paid) shall be entered under the detailed head to which the item
short paid pertains. .

(b) the amount short paid shall be entered as a credit item under “ Cash
Recoveries 7.

The various credit items pertaining to over-payments during the year akall
be entered as deductions in the classified register of payments under the
detailed heads to which they pertain. Before the accounts of each month
are closed, the total cash recoveries effected in the month shall be debited
to the head * Cash Recoveries ” in order to clear the corresponding credit ’
head in the classified register of receipts.

{v) Recoveries of over-payments relating to previous years shall be taken
to the head ‘‘ Miscellaneous . -

47. Classified Registers.—For the purpose of administration the items of
receipts and expenditure posted in the Cash Book shall be classified through
subsidiary classified abstracts in Form 17. One such abstract shall be
maintained for income and arother for expenditure.

48. At the ead of each mouth totals and progressive total shall be made
under each head, any transfer or adjustment entries urder Rules 45 and 46
being taken into account.
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49. Quarterly and Annual Accounts.—The quarterly and annual accounts
shall be compiled from the totals of tie Classified Registers and laid before the
Buard ou the due dates. These accou. ts'shall be ope., ta public inspection
and shall be published in such manner as the Municipality may prescribe in this
behalf (vide section 212 of the Bombay Municipal Boroughs Act 1925 and section
172 of the Bombay District Municipal Act, 1901).

The annuul account shall accompany the Administration Report of the
muyicipality.

50. Sratements of Assets and Liabilities.—In order to ascertain the financial
positio.. of a mu. Icipality statement of assers and linkilities shall be prepared
as.soon as the accowuts of the year have bee. complied and shall be attached
to the Admiustration Report. A copy of the Administration Report shall
Le luid befure the Auditor at the time of the annual audit of the accounts.

CHAPTER V
Octroi, Terminal Taz and Toll.

51. For every collection of octroi made at a Naka, a receipt shall be issued
in Form 18 taken out of a printed book containing the receipt forms in double
stde carbon duplicate. The carbon duplicate shall be made over to the paty
concerned and the original receipt shall be retained in the office for record.
In Muuicipalities where check nakas are established the receipt shall be made

in double sided carhon triplicate and the duplicate and triplicate receipts
shall be handed over to the importer.

52. In eases where by-laws provide for recovery of deposit for goods
imported in clused parcels or boxes which eannot he opened without difficulty,

damage or inconveuience to the importer, a receipt for the amount recoversd
as deposit shall be given in Form 19,

53. Particulars of receipts for octroi shall thereafter bLe osted int
Collection Register in Eom_ZO. The entries in this register slﬁa]l rn 113 (t)-h;
seri.al order of thfa recerpts 1ssued a:.d totalled at the end of the day. The
regxﬁttlar sl}all tb}: s:igned a.nl(ll dated by the Naka Clerk. He shall thon propiure
a chalan for the day’s collections in Form 21 ang i ; ,
along with the remittance. nd send it to tho Lead office

54. For octroi deposits the Naka Clerk shall ;
with full details of receipts issued. @ prepare & chalan in Form 22

>

55. Qutdoor Inspection.—If an Octroi In i
. ~ on. t spector on checkin '
receipt or pass, and verifying the entries thereiy by inspection of p oigq 0;’:113:
that the full amount of octroi has not been paid and collects the ugw 1 il e,
he shall grant the importer a receipt in Form 93, RS
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B6. (a) When an importer receives the railways receipt of goods consigned
to him by Railway, and if he is required by provision in the by-laws to take
or send it to the Head Octroi Office with the invoice or in the abscnee of the
invoice with a written declaration of the details of the consignment, the receipt
and the invoice or declaration in respect of goods liable to octroi duty shall be
abstracted into a Railway Invoice Register to be kept in Form 24. The railway
receipt and the invoice shall be stamped with & municipal stamp and returned
to the importer to enable him to obtain his goods from the railway. The
declaration shall be stamped and filed in the head octroi office.

(b) The entries in the Railway Invoice-Register (Formn 24) shall, where
the Railway Authorities agree, be compared periodically with the Railway
- records by a person duly authorized by a Municipality in this behaif and a
certificate of such comparison shall be recorded in the register.

57. Remattance of Collections to Head Office.—(1) In municipalities, in
which there is no Qollecting Octroi Inspector, the Clerk at each Naka shall
take daily to the head octroi office or the municipal office at an hour to be fixed
by the Municipality, his cash or cash box, ohalans duly certified by the Octroi
Inspectar after verification with the receipts, transit passes and Collection
Register.

(2) Similarly, in municipalities where the Octroi Inspector himself takes the
remittance, each Inspector shall prepare a chalan in detail showing the amount
of each receipt separately and take it and his collections together with the
Collestion Register to the head octroi office.

(3) The entries in each of the Oollection Registers and chalan of the Clerk
or the Inspector shall be examined in detail by the Octroi Superintendent.
The totals of the remittances of each Naka shall be worked out and agreed
with, the oash tendered by the Inspector. A certificate of agreement shall be
endorsed on each chalan and the collection registers under the signature of the
Superintendent and the total collections brought to account as prescribed in
Rule 58 below.

58. OCash shall be brought to account as follows :—

() If the head of the municipal office, himself or through the municipal
treasurer, receives the collections, he shall enter the amounts of each chalan
into a subsidiary register in Form 9 and thence carry the total to the General
Oash Bock and remit the amount, to the Treasury or Bank in the usual way.

() If the Octroi Superintendent receives the collections he shall enter
them under the appropriate head in columns 1 to 5 of the (ollection Register
to be kept by him in Form 25. In column 6 he shall show the amount
remitted to the municipal office. The register shall be closed daily and the
money remitted to the municipal office with the register and a chalan in
Form 26. The head of the office or the treasurer shall receive the money
remitted by the Qctroi Superintendent and bring it to account in his General
Cash Book. He shall acknowledge receipt of the remittance in the last
column of the Octroi Superintendent’s Collection Register and shall retain

p
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the chalan as a voucher for his entry in the General Jash Book. The head
of the municipal office or other officer duly authorised in this behalf shall
check the Oollection Register once a month with the Naka chalans and test
the daily totals and sign the register in token of having done so.

(¢i7) The chalans shall be filed in order of date of receipt and the particular
order of Nakas, They shall be numbered and these numbers shall be quoted
in the General (Jash Book or the Uollection Register of the Octroi Superinten-
dent, as the case may be. :

59. Goods in Transit.—The teceipt to be furnished in respect of goods in
transit shall be in Form 27 and the procedure prescribed in the municipal
rules shall be observed in sanctioning refunds on such goods.

60. Refund of Deposits.—The adjustment and refund, if any, of deposits in
respect of goods in transit and goods which are assessed on production of
invoices shall be made at the head octroi office according to the rules
authorising such refunds. The applications for refunds in respect of goods
which are assessed on the production of invoices shall be in Form 28 and
refunds of deposits shall be watched tbrough a rcgister in Form 29.

61. Account Current.—(1) Whenever firms, or individuals allowed to have
au account current under section 80 of the Bombay Distriet Municipal Act, 1901
or scction 99 of the Bombay Municipal B roughs Act, 1925 being goods within
municipal limits, a declaration in Form 30 signed by the Manager of the firm
or individual shall be presented at the import Naka, On receipt of the declara-
tion, the Naka Clerk shall see that the name of the Manager or individual who
has signed the declaration is borne on the list of firms or individuals allowed
to have an account current, and if so, he shall, on satisfying himself, see that
the goods agree with the details entered in the declaration and fill up the
certificate at the foot thereof. He shall grant the presenter of the declaration
a pass in Form 31,

(2) He shall send the declaration to the head octroi office where it shall
be examined to see that the certificate covers the details of the declaration.

The declaration shall then be filed separately under the name of each firm or
individual.

. (3) From the declarations, an account of the amount of octroi due from each
individual or firm shall be prepared in Form 32. If goods are in closed boxes
or parcels and are subject to assessment on their invoice price, the amount of
octroi shall be enfered in the account current on receipt of in’voices from the
importer and after examination of the contents of the consignments. For

every sum adjusted against the deposit of the ; o 5
shall be issued to him, P e Importer a receipt in Form 18

62. Terminal Taz.—The procedure laid down in the foregoi
) ; - € egoing rules regard-
ing octroi shall mutatis mutandis apply to the accounting st%pervisioigz;l;ld
inspection of sums collected as Termina] Tax. ’
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In the said Code,—

(s) For rule 63, the following shall be substituted, namely :—

“ 83 Toll—(t) (a) The Toll tax shall be collected by means of face
value tickets. Such tickets shall be in Form 33 without counterfoils
and in different colours for different rates. Each kind of tickets shall
be bound in books of one hundred each and shall bear consecutive
numbers printed or machine-numbered #nd stamped with the municipal
seal, )

(b) A stock account of the face value tickets shall be maintained in
Form b4, separately for each denomination. The stock of tickets shall
be kept under proper security arrangements. At the end of each year
an agreement shall be effected between the value of the opening balance
of the tickets plus the value of tickets received from the press during
the year and the amount realised plus the value of unused tickets. The
closing balance of the unused tickets in the previous year shall be carried
over, as the opening balance for the succeeding year.

(¢) The tickets shall be issued to the Collection Clerk and the total
value of the tickets so issued should be treated as an imprest in his name.

(d) The face value tickets issued by the Collection Clerk should be
defaced by him, when issued to the tax payer, so that they may not be

used again,

(iz) The daily collections shall be transcribed into a collection register
in Form 34. At the close of the day, this register shall be totalled and a
chalan in Form 21 shall be prepared for remittance of collections in the
municipal office. .

. (#4) (a) Collections on account of toll tax shall be verified by the Octroi
or Terminal Tax Superintendent and they shall be brought to account
in the manner laid down in rules 67 and 58.

(5) A personal ledger account in the manner prescribed in rule 97 of
this Code shall be maintained in the name of each clerk entrusted with the
collection of the tax, The physical verification of the unused face value
tickets with the clerk shall be done once a month. ”” ;

CHAPTER VI
Tazxes on Butldings and Lands and Other Tazes and Cesses
64. Assessment List.—For the purpose of debermmmg the demand on
account of an assessed tax, an assessment list prescribed in section 78 of the

Bombay Municipal Boroughs Act, 1925 or section 63 of the Bombay District
Municipal Act, 1901 shall be prepared in Form 35.
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65. The following instructions shall be observed in the preparation, com- |
pletion and authentication of the list besides those prescribed by the Act :—

(?) The arrangement of entries in the Assessment List shall be first accord-
ing to wards and thercafter according to serial numbers of buildings or
lands or both. A separatc register for cach ward may be prepared, an
abstract of asscssment of all wards being given in the assessment list of
the last ward, or a summary register of assessment,.

() If each of the tenements, forming part of a property being the same
number is separately assessable; such tenements shall be marked with suffixed
A, B, 0, ete., added on to the number of the property.

(#77) If the mode of asscssing the tax is diffirent for diffirent kinds of
property the necessary particulars shall be given in the assessment list by
providing additional columns in order to arrive at the correct value of the
property or determine the amount of the tax leviable.

(tv) Ifin any case the property is exempted from the payment of the tax,
the grounds of such exemption shall be given in the remarks column of the
assessment list. In no case shall property, except from general taxes under
the Act or rules, omitted from the assessment list.

(v) The register of objections preseribed by section 65(2) of the Bombay
District Municipal Act, 1901 and seotion 81(2) of the Bombay Municipal
Boroughs Act, 1925 shall be in Form 36. The result of the investigation and
disposal of oljections shall be duly noted in the register and on the appli-
cations under the initials of the appellate officers or of the presiding officer of
the Committee appointed for the purpose and any amendment in accordance
with such result shall at the same time to be recorded in the columns specially
provided for in the list. Tle totals of the list shall be taken and the list
shall be authenticated and a certificate endorsed as required by the Act.
{vi) A statement of houses for which completion eertificates were issued
during the month shall be furnished by the department which grants permis-
sions to the Oollection Department at the end of each month.  For this pur-
pose a Register of Building Permissions in Form 37 shall be maintained by
the department which grants permission. The applications for permissions
shall be entered in the register in the order in which they ave received. The
Sanitary Inspectors and the Tax Inspectors shall also furnish monthly state-
ment to the tax Department showing for their circles all cases of new buildings
or enlargements of existing buildings noticed by them.

(vii) Every change in the demand due to any building having been
constructed for the first time, rebuilt or enlarged or entirely or partially
demolished shall be first entered in a register of increases or decreases to be
maintained in Form 38 and shall then be incorporated in the column * Results
of Appeal or Alterations’’ of the assessment list by necessary amendment
which shall be duly attested by the head of municipal office or other officer
duly authorised. In the course of this attestation the numbers of entries in
the register of increase and decrcase shall be quoted in the assessment list in
the Temarks column against the entries corrected. The differen ce hetween the
original and the new assessments shall be entered in the columns “* Plus and
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Minus ” as the case may be, any excess over the original being posted in the
former and any deficiency in the later column. The totals of the columns for
increase and decrease shall be struck and the net increase or decrease shall be
carried over to the abstract prepared at the end of the assessment lift for work-
ing out the total assessment for the year.

66. Demand Register.—{t) Immediately after the assessment list has been
completed and authenticated the demand register for the year shall be oprned in
Form 39. Where there are several wards the register may be maintaned for
each ward, an abstract of demand, collections, arrears, etc. of each ward being
given in the register of the last ward or in a separate register in order to work
‘out the total demand, collections, arrears, etc., for the town or city.

(¢) The entries in the demand register shall be serially arranged as in the
assessment list. The arrears shall be brought forward from the previous year’s
tegister. The amount and the year to which they pertain may be entered
separately if required. The column * curent demand * shall be posted from
the assessment list and may be sub-divided according to the instalments pres-
cribed for payment. After the demand columns have been duly completed, a
certificate signed by the head of the municipal office shall be given in each
volume to the effect that he has satisfied himself that the entires of demands
have been correctly brought over from the assessment list for the year and
from the previous year’s demand register. The column for “ collections ** shall
be posted as the recoveries are being made from the carbon duplicates of
Teceipts or from the entries in the collection register according to convenience.
Those for remissions, writes off, etc., shall be posted from the connected
documents, and brief notes of relevant sanctions shall be made against the
entries concerned in the remarks column under the signature of the  Tax
Inspector, Superintendent or the Secretary. These postings shall be examined
from time to time by the Tax Superintendent or other duly authorised officer
to see that the work is done promptly. The balances, wherever outstanding,
shall be worked out at the end of the year.

() At the end of the year when all the * necessary entries in the demand
register have been made, the totals of all money columns on each page shall
be cast and carried over to an abstract at the end of the register and the totals
checked by a person other than the poster.

(tv) No corrections in the demand register shall be made except under the
orders of the Tax Superintendent or the head of the municipal office and shall
be duly attested.

67. Bills.—When demands have been posted in the demand register, bills

- shall be prepared in Form 40 and presented to the tax-payers. The number and

date of issue of the bill shall be quoted in the remarks column of the demand
register.

Collection of Tazes.—(t) As sooun as any,sum is received by the tax collector
a receipt in Form 41 duly signed and dated shall be issued out of a printed
book containing the receipt form in duplicate by using double sided carbon.
The carbon duplicate shall be made over to the party concerned and the original
receipt shall be retained in the office for record.

umo-B H 3811—2
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(+i) When two or more instalments of taxes or other municipal dues are
recoverable from a party and when payment of 6nly one instalment is received
it shall be credited against the earliest instalment due.

(#17) The particulars of each receipt issued shall be posted into a collection
register in Form 42. The entries in this register shall run in serial order of the
receipts issued, and be totalled at the end of the day and signed by the Tax
Collector. He shall at the same time prepare a chalan in Form 21 for
remittance of his collections to the Tax Department or the Municipal office
as the ease may be. In the chalan, he shall show merely the total receipts of
each tax and the grand total of collections. The officer receiving collections
shall pass an acknowledgment of their receipt in the collection register and on
the last receipt. :

69. Before collections are receivad in the Tax Department or remitted to the
Treasurer, the Tax Department shall arrange that the entries in the collection
Tegister ate compared with the origina!' receipts, totalsin the register are tested,
agreement with the chalan figure is effected and a certificate of these cheeks

having been applied is recorded, under the signature of the person applying
the cheeks.

70. The daily collections of each ward or circle shall be brought to account
in the manner laid down in Rule 58 for octroi collection.

71. Notices and Distress Warrants.—Notices of demand and distress warrants
required to be issued under sections 82 and 83 of the Bombay District Municipal
Act. 1901 and sections 104 and 105 of the Bombay Municipal Boroughs
Act, 1925, shall be in Forms 43 and 44. Notices of demand and warrants
shall be numbered consecutively and bound in books.

72. A register of notice and warrant fees shall be maintained in Form 45.
Entries of demand shall be made from the notices issued and from the warrants
1ssued or distress or attachment made.

73. The procedure for the collection and accounting of notice and warrant
fees shall be the s:me as that prescribed for the house-tax.

74. Remissions and Writes-off—(1) Remission of taxes shall be allowed
in accordanc- with section 69 of the Bombay District Municipal Act, 1901, and
section 86 of the Bombay Municipal Boroughs Act, 1925, and the rules framed
by the Municipality therefor under section 46 (') (z) of the Bombay District
Municipal Act, 1901 and section 58 (/) (j) of the Bombay Municipal Boroughs
Act, 1925. Notices of vacancies and other applications from tax-payers in this
connection and orders passed thereon by the competent authority as prescribed
in the Act or in the rules and by-laws of the Manicipality, after due enquiries

and report by the Tax Department, shall be filed in serial order and according
to wards.

(2) All refunds in consequence of remissions duly sanctioned by competent
s_a.uthonty and refunds of excess recoveries of taxes shall be noted against the
1tems concerned in the remarks column of the demand Teg o

ister t
double payments of such refunds, 0 prevent
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75. Special Sanitary Cess.—(1) On receipt of an applica’ ion from the owner
or occupier requesting the municipality to arrange for the cleansing of his
latrine, premises or compound, the municipality shallissue a notice in Form 46
to the owner or occupier stating that the service will be rendered from a specific
date and fixing the amount of the cess to be levied according to the sanctioned
scale. These notices with their counterfoils shall be kept in bound books
and shall be machine numbered in a consecutive series. Where the rules
provide for recovery of instalments of the cess in advance, the service shall
not be commenced until the payment of the cess is made in advance. In such
cases, the amount of the cess shall be presented by the applicant with his
application and the service of the notice referred to above is not necessary.

(2) The demand register of the cess shall be maintained in Form 47. For the
first year it shall be prepared from the notices or applications in cases of
pre-payments; additions and alterations being made from time to time with
reference to the notices issued and objections received during the year. For
subsequent years, the demand register shall be written up from the previous
year’s register as finally corrected and additions and alterations shall be made
during the course of the year in the same way as above.

(3) Notices from cess payers for discontinuance of the service received shall
be numbered in a separate consecutive series, and filed separately. As soon as
orders have been passed on a notice, the necessary alterations shall be made in
the demand register in the column of demand with a note of the date from which
the service is to be discontinued, and such entry shall be attested by an officer

duly authorised.

{4) Reports of Sanitary Inspectors showing new services undertaken and
those discontinued during a quarter shall be in Form 48. These reports shall be
compared with the notices issued by the municipality or with the applications
in case of pre-payments and notices received from the parties for discontinuance.

76. In case where the cess is based on the letting value or other valuation
of the buildings or lands to be charged, it shall be assessed along with the taxes

assessed on such letting value of valuation.

77. Special Water Rate.—A register of connections shall be maintained in
Form 49 wherein the particulars of connections, etc., shall be filled from the
details given in the reports of the Engineer, Water Works Superintendent or
other officer in charge of water works on the applications of the parties. Each
entry in the register and any change shall be attested by an officer duly authoris-
ed, 1In the remarks column.

78. A Meter Book in Form 50 shall be kept for all metered connections.
After all the meters have been read, the book shall be sent to the municipal
office before a prescribed date each month to enable the necessary entries to
be made in the demand register. The Meter Book shall be returned to the

water-tax department immediately thereafter.

79. Charge for Water.—(1) The demand register on account of water charges
shall be kept in Form 51 and fu column 4 thereof shall be quoted the serial
number of the entry in the Register of Connections and below it the page and
number of the Meter Book in case of metered connections.

smo-g H 3811—2a
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(2) When the municipality charges for water on the basis of the size of ferrule,,.

the number and size of ferrulesshall be entered in column 6 of the demand
register.

(3) When the municipality charges for water according to the quantity

registered by a meter, the number of gallons shall be entered in column 6 of the-
demand register.

(4) When the municipality supplies water and charges for the same by
compounding with the consumer for a fixed payment, the particulars of composi-

tion and the sanctioning orders shall be noted in column 6 of the demand.
register.

(5) When the municipality supplies water for garden, agricultural, irrigational
and other non-domestic purposes and charges for the same on the area supplied

with water, the area of land so watered shall be entered in column 6 of the-
demand register. B

(6) When the municipality supplies water for building purposes otherwisa-
than through a meter and the charges for the same are based on the actual.
measurements of the bu'lding work done, the measurements shall be entered.
in column 6. In cases in which the charges are made on the estimated value-

or measurements of the buildings, which are proposed to be erécted, the amount-
of the charges shall be recovered in advance.

80. Rent of Meters.—Where rent of meters is chargeable, column 6 of the

demand register shall show the number of other distinguishing mark of the
meter. ’

81. Other Receipts.—Other receipts pertaining to water works are fees for-
house connections, sale of pipes and fittings, charges for repairs, sale of cinders,
ashes and other rejected articles and miscellaneous receipts which shall be-
paid direct at the municipal office and necessary particulars shall be given
in the receipt and its duplicate to admit of the transactions beirg easily identi-
fied. If a demand is not settled as soon as it occurs, adjustment shall be
watched through the register of miscellareous demands and colleotions. In
respeot of work for which fees are recoverable in advance, the Engineer or the-
Water Works Superintendent shall not entertain any applications unless they

are accompanied by a receipt of the municipal officer in token of payment of
the amount due.

82, Miscellaneous.—A cersus of the house connections shall be undertaken
ab least once a year by the Water Works Inspectors or other officials deputed
by the municipslity to see that no connections have escaped the levy of the
tax. When a connection is temporarily cut off a note to this effect shall be

made in the demand register but no entry reed be A )
Connections. ° yr made in the Register of

83. Tax on Vehicles and Animals.—The d o ' .
and animals shall be kept in Form 52. © demand register for tax on vehioles

84. (1) A statement of demand containing (i : |
(1) conveyance or animal s ais 'g (¢) name of person liable to tax,

. ed, (i77) the rate of the tax leviable and
(tv) the amoupt of‘ tax due, shall be prepared by the Inspectors under the
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supervision of the Tax Superintendent and scrutinised by the Chief Officer
or th Qontrolling Committee. Aftr it i approved by the Committee, the
demand as shown in this statement shall be posted in the demand register,
Any further additions to the demand shall be made in the register from the
monthly or quarterly reports from the collecting clerks or Inspectors.

(2) Notices received from persons disposing of, or ccasing to use, conveyances
shall be numbered consecutively and filed separately after necessary notes as
to the discontinuance of the conveyance, ete. have been taken up the demand
register in support of remissions or refunds of the tax sanctioned.

85. When tax is received from the owner of a vehicle or animal, a receipt
shall be issued in Form 41.

86. (1) (a)} The Pilgrim tax shall be collected by means of face tickets.
Such tickets shall be in Form 53 without counterfoils and in different colours
fordifferent rates, Each kind of tickets shall be bound in books of one hundred
each and shall bear consecutive numbers printed or machine-numbered and
stamped with the municipal seal

(b) The tickets shall be issued to the Naka Olerk and the total value of the
tickets so issued should be treated as an imprest in his name.

(¢) The face value tickets issued by the Naka Olerk should be defaced by
him, when issued to the tax payer, so that they may not be used again,

(2) A general stock account of the total receipts and issues of Pilgrim ticket
books of each denomination shall be maintained separately in Form 54. At
the close of each fair an agreement shall be effected between the value of the
opening balance of tickets of each denomination plus the value of the tickets
if any, received from the press and the amounts realised plus the value of
unused tickets. The closing balance of the unused tickets shall, unless
destroyed according to the municipal rules, be carricd over as the opening
balance of the next fair. If under the rules or bye-laws of the municipality,
the unused tickets are required to be destroyed, they shall be destroyed under
the supervision of an officer duly authorised by the municipality in this behalf
and ascertain to that effect shall be recorded by him in the register.

(3) Attheend ofthe day or whenever remittances are made during the course
of the day the Naka Olerk shall prepare a chalan in Form 21 showing inter
alie the number of tickets issued by him and the value thercof. He shall
send the cash together with the chalan to the Octroi or Tax Superintendent or
to the inunicipal offic in accordance with the rules or bye-laws in force. The
remittances shall be verificd and the cash collections counted and brought to
account in the manner laid down for octroi collectionsin Rules 57 and 58 above,

87. In connection with the maintenance of the Pilgrim Fund Account and
the allocation of the Pilgrim tax receipts the following instructions shall be

observed i — ) )
() All collections of Pilgrim tax and otherreceiptsshallin the first instance

be- credited to the head *‘ Deposits—Pilgrim Reccipts” in the munieipal
accounts.
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(i1) The Pilgrim Committee entrusted with the management of the fairs
will meet all direct charges from the balance at the credit of the Pilgrim
Fund Account or if there be an insufficient balance, from the advance to be
obtained from time to time from the General Account of the munmicipality.
Such advances shall be adjusted before the close of the year.

(#7) The head * Deposit—Pilgrim Receipts *’ referred to at (2) above shall
e cleared at the end of the year, aft er adjusting all indirect and such other
charges as may be fixed by the municipality with the approval of the Com-
missioner under section 65 (c) (2) of the Bombay Municipal Boroughs Act,
1925, [or section 51 (c) (2) of the Bombay District DMunicipal Act, 1901],
by transferring the balance to the Pilgrim Fund Account.

88. Taxz on Dogs.—The demand and collection of a dog tax, if the taxis
not collected by means of licences, shall be in accordance with the procedure

laid down for the tax on vehicles and animals with suitable modifictions in
the headings of the forms of demand register.

89. Procedure of Collections and Accounting of Cesses.—The procedure for the
(2) issue of bills, (42} collection and remittance, (:47) posting of demand register,
(iv) recovery by process, and (v) remissions and writes off prescribed for
assessed taxes shall supply mutatis mutandis to all cesses,

CHAPTER VII
Miscellaneous Revenue,

0. ILicence Fees.—License fees shall be recovered in advance and accounted
for according to Rule 91 below.

91. Licences m Torm 55 shall be issued as soon as the fee or tax 18 paid
The amount thus collected st all be entered in a reigster of licences in Form 56.
If necessary separate pages may b set apart for difieent kinds of licenses.

92. Permit fees.—(1) The fees for permission for temporary erection, or
for putting up any projectin or for temnorary sccupation of any public street

or other land vested in the municipality shall Le payable before the permit is
issued.

(2) A permit shall be issued to the applicant for permission in Form 57 and
particulars shall benoted in s collection register in Form 61.

(3) On the permission being granted , the application for temporary erection
on or occupation of & public street or other land vested in the municipality shall
Le sent to the Inspector for verification and report of the area actually used

or ogcupied by the applicant. The Inspector shall réport the date of final
removal of erection or of vacating the land.

(4) The applications shall be filed in seri
with notes of permission granted and
in each case,

al order of their dates of receipts
quotation of the numbher of receipt issued
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93. The procedure for remittances, collections and check to bie exercised over
receipts prescribed for taxes sball be applicable to these receipts.

94, Fees and Revenues derived from Market and Slaughter Houses.—In
the case of stallage or other rents of any municipal market or slaughter house,
the aceount procedure for demand and collection of dues shall be the same as
that prescribed for rents of bulldings ar d lands with suitable modifications in
the form of the demand register.

95. When feos are levied and collected departmertaliy they shall be
recovered by means of receipts in carbon duplicate in Form 58, or, fuce
value tickets with foil and counterfoil in different colours for different rates
shall be used.

In the latter case, a stock account of the face value tickets shall be
maintaired in Form 54.  The procedure prescribed in rule 63 (1) for keeping
the account shall apply in this case also.

96. The daily remittances of collections made by the collecting clerks shall be
accompanied by a chalan in Forrn 21 showing in details the numiber and value of
each kind of ticket actually issued. The treasurer or other person
receiving collections shall pass an ackiowledgment of such remittances.

97. A personal ledger account in Form 59 shall be opened in the name of
each clerk entrusted with the collection of revenue by means of face value
tickets. The account shall be debited with the number and value of each kind
of tickets issued to each clerk and credited with the amount of his collections
paid daily into the municipal office. The balances of tickets in Lis band shall
be struck at the end of every month. :

98. When the fees are framed ont, the demand and recovery of the instal-
ment shall he watched through a register of miscellaneous demw,.ds, L Forr 71,

99. Rents of Land and Buildings, etc.—(1) A demand register for rents of
lands and buildings shall be mairtaiied in Form €0 separate pages bel g set
apart for rents of buildings and lands. A separate number shall be allotted
to each plot of land, and noted in the register. A similar procedura shall be
adopted for buildings bearivg municipal numbers. The arrears of rent, if any,
shall be brought over from the register of the previous year.

(2) A receipt in Form 1 shall be issued to the lessee for payment of reut.
The daily collections shall be recorded in a collection register in Form 61 and
remitted to the office with a chalun. An acknowledgment of the treasurer or
other person autherised to receive such collections shall be obtained in token

of receipt of such remittances.

(8) The collections of arrears and dues shall, as soon as they are made, Le
posted in the rent register from the duplicates of receipts. The orders for
remdssions, if ar.y, aud roports regardir.g vacarcy, ete., shall be quoted in the
column provided agairst the entries concerned. The outstandi.gs shall be
worked out at the end of the year.
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(4) The leases and rent notes obtained from lessees shall be serially numbered
and filed scparately for each kiid of lease.

100. Miscellancous Sales.—For rtecording transactions oconnected with
miscellaneous sales effected from time to time of distrained property, roadside
trees stores and materials, produce of lands and gardens, street sweepi gs,
night soil, land etc., a register in Form 62 shall he kept. Separate pages
shall be set apart in this register for each class of sales according to the budget

heads. A separate register may be maistained for recording sales of each
department of the municipality.

101. An account of night soil sold shall be maintained in Form 86 the name
of the purchaser and the particulars of sale being noted therein.

102. The differe.i bids at each auction sale shall be recorded in a book of
proceedings to be specially maintained which shall be signed by the officer or
officers conducting the sale the amount of the bid accepted being stated in
words as well as iy figures. The signature of the person whose bid is accepted,
shall be take.. in the book of auction proceedings as a token of acceptance, -

103. Recoveries effected by means of receipts in Form 1 shall be noted in the
register of miscellarieous sales in Form 62 a8 soou a3 they are made. Amouw.ts

outstanding at the e.d of the year shall be earried forward to the register for
the next year.

104. Hospital Receipts. —The account of demand and collection of the
hospital fees shall be kept in the forms, registers and books prescribed by
Governme.t in the Dispensary Rules. The fees collected at the dispensaries
shall be remitted from time to time to the muicipal office by a chalan in
duplicate, the duplicate receipts being filed in the dispensary.

105. Catile Pound Receipts.—(1) Tue accounts of cattle pound receipts
shall be maiutained in forms, registers and books prescribed by Government

under the Cattle Trespass Act and the ‘standing orders of Government
thereunder.

(2) At such times a3 may be fixed by the municipality, the pound-keeper shall
remit his collections to the muuicipal office with a chalan in duplicate. The
duplicate duly receipted should be returned to the pound-keeper for his record.

¥ 106. If the municipality purchases grass for feeding impounded cattle, the
pound—keept_ar shall maintain a stock acoount showing () the stocld of érass
on band, (¢7) the 'stock purchased from time to time, (i7:) the quantity issued
from day to day in accordance with the presoribed seale and {2v) the balance.
If the feeding of the cattle is entrusted to the pouud-keeper himself Le shall
appropriate the whole of the feeding charges collected i.. accorduncd with the

sanctioned rates. In the latter case, the pound-keeper shall deduct the feedine
charges from the total eollections ai.d remit the bala..ce to the mut. dcipality. °

_ 107. (1) The surplus sale proceeds of impounded cattle should in the first
instance be credited to *“ deposits ” in the Board’

: ) - 8 accounts, the necessar
entries being made in the register of deposits, ’ saty
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(2) When a claim is preferred under section 17 of the Cattle Trespass Act
for any sum credited as net surplus sale proceeds of unclaimed cattle, the
original credit shall be traced in the deposit register. If, on investigation, the
claim is established, the amount payable shall be paid under the written orders
of the competent authority and the payment shall be brought to account direct
in the General Cash Book, the payment being noted in the Deposit Register
against the original entry.

(3) The surplus sale proceeds remaining unclaimed for more than three
months shall be adjusted by credit to “ cattle pound receipts ” and debit to
“ deposita ”, These receipts shall be entered in the Cash Book as well as in
the collection register to the account of the pound concerned.

108. Glarden Produce.—(1) When garden produce is sold on credit a ledger
in Form 63 shall be kept by the garden establishment and every day’s sales
shall be noted in the respective ledger accounts. At the end of each month

. bills in Form 64 (modified where necessary) shall be prepared in accordance
with the schedule of rates for various kinds of garden produce fixed by the
municipality. The bills thus prepared shall be entered in monthly bill register
in Form 65 and presented to the parties concerned. The particulars of the bill
shall be transcribed into a Register of Miscel'aneous Demands in Form 71.

_ (2) Every payment made by a purchaser shall be duly entered in the bill
register and acknowledged by means of a receipt in Form 1. The daily receipts
shall be shown in a collection register in Form 61.

(3) The daily cash sale proceeds shall be remitted to the Municipal office
with a chalan. The remittance shall be shown in the subsidiary register of
receipts and brought to account in the general cash book.

(4) In cases where (7) the garden itself is leased out for the year or (iz) the
whole produce is sold by auction in lump, the collections shall be accounted
for as receipts for miscellaneous sales and the recovery watched through the
demand register in Form 71.

109. Reccrd Room Receipts.—(1) Every application for copies of
municipal records shall, on receipt, be recorded in & register of copying fees in
Form 66 and serially numbered. A receipt for the fee received shall be issued
to the applicant in Form 1.

(2) After the copies of records have been made, the copying and comparing
fees due as per sanctioned schedule, the cost of paper and the balance if any,
due to the applicant shall be worked out and detailed on the application and
thereafter transcribed into the appropriate columns of the register of copying
fees. If the amount paid in advance falls short of the actual dues, the
deficiency shall’be recovered from the applicant before the certified copies are
handed to him. '

(3) The acquittance of the copyist for copying fees, if the work is done by
an outsider, and of the applicant for the balance refunded to him sball be
obtained on the application after the payment has been made and & receipt in
Form 1 issued for the deficiency recovered.
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(4) The fees shall be remitted by the Record—k_eeper at such intervals as the
Board may prescribe. If the fees are not remitted daily, an account shall
be kept by the Record-keeper showing every transaction and the balance of
money with him from day to day. These receipts sh.ll be brought to account
in the day book direct or through the Collection Register of mcel]aneous
receipts.

(6) The applications shall be filed in consecutive order after disposal.

\ (6) The register of copying fees and the account of the Record-keeper shall
be examined by the head of the municipal office or the officer deputed by him
at frequent intervals of not less than once a month to ensure that the cash
balance agrees with the accounts.

(7) The register of copying fees shall be renewed every yeaf and the entries
pertaining to the outstanding applications at the end of each year shall be
carried forward to the next year’s register.

110. Travellers’ Bungalow and Dharmashala Recetpts.—(1) Whenever rent
is charged to occupiers of a travellers’ bungalow or dharma:hala owned by a

municipality, & register in Form 67 shall be kept at the place in charge of the
watchman,

(2) Travellers shall be required to note the dates and hours of their arrival
and departure and make payments before their departure in accordance with

the scale prescribed by the Board in the proper column of the register with
their signature.

(3) The watchman shall bring the register to the municipal office and pay
the collections every day and obtain an acknowledgment of the receiving oflicer
in the last column of the register. The Accountant or the receiving clerk shall
examine the register, and bring any short recoveries to the notice of the head
of the Municipal Office, so that he may take steps to recover them from the

traveller concerned or from the watchman in charge of the bungalow or
dharmashala.

111.  Recoveries for Services Rendered.—No work for a private individual
shall ordinarily be undertaken by a municipality unless its estimated cost is

paid in advance. The Board may levy a fee for supervision, the exact rate
to be charged being fixed with reference to local circumstances.

112, When a deposit for a work or for service to

the municipality, it shall be accounted for under the suspense head * Deposits
on account of services rendered to private individuals ” and entered in the
register in Form 68, On the comp

letion of the work a bill of ch includi
supervision charges shall be prepared, and the de o cparges including

’ all posit adjusted by debit to
(Eepc_amts. The supervision charges shall then be creui]ted to y1;he head
* Miecellaneous .

The charges for supervision, etc., shall be recovered in
addition to the actual cost, and the balance, if any, due from or to the person
concerned shall be Tecovered or refunded as the case may be. All outstanding
- accounts shall be carried forward to the next year’s register.

be rendered is received by
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113. Hire of Municipal Property.—A register of hire of municipal property
shall be maintained in Form 69. The amount of fee due with particulars
regarding the articles and the person to whom it was let on hire shall be filled
in from the details in the application of the party and orders passed thereon by
the competent authority. The date of return shall always be noted in the
register as soon as the article is received back. At the end of the year the
arrears of fees, if any, shall be carried forward to the next rzar.

114. A Register of Suits in Form 70 shall be maintained to watch advances
made to conduct suits filed on behalf or against the municipality. recoveries of
amounts due under decrees obtained from Courts and payments made under
decrees.

115. Miscellaneous Demands.—The recovery of demands not otherwise
provided for in these rules and all other fixed recurring demands shall be watched
through the demand register in Form 71, in columns 1 to 7 of which, the demands
shall be posted as they occur.

CHAPTER VIII
Establishment

116. (1) The whole establishment of the municipality shall be recorded in a
scale register in Form 72 in which every appointment shall be entered under the
initials of the Chief Officer in the case of Borough Municipalities and of the
President in the case of non-Borough Municipalities, a page or pages being
allotted to the establishment chargeable to each item of the budget. \Whenever
any revision is made, the revised number of posts and scales of pay or allow-
ances shall be noted in the columns provided for the purpose.

{2) Temporary establishment shall be recorded separately at the end of the
space allotted for the permanent establishment and shall not be mixzed up with
it. The period for which the temporary establishment is sanctioned and the
order of sauction shall be distinctly specified in the Scale Register.

(3) All fixed recurring charges such as House rent allowance, leave and
pension contributions etc., shall be recorded on a separate page of the Scale
Register,

117.  Puy Bills.—The pay of the estublishment of a municipality shall not
be drawn or paid before the first working day of the month succeeding that
during which it has been earned.

118. (1) Pay bills for each department of the municipality shall be prepared
in Form 73 and signed by the Chief Officer in a Borough Municipality or by the
President in a non-Borough Municipality. They shall be divided into convenient
sections and the totals worked out separately for each section.

(2) The details by names should without exception be given in the bill in cases
in which the incumbent is a subscriber to the Provident Fund.
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(3) The following instructions shall be observed in preparing the pay bills :—

(@) The pay, acting and leave allowances, whether drawn or not, shall be
entered in columns 3 to 6. Pay, officiating pay and leave salary, now drawn
but held over for future payment shall be entered in column 7, the reason
for doing 80, being briefly noted in the remarks column. When the amount is
redrawn on & supplementary bill, reference to that bill shall be given in
the original bill from which the charge was withheld and vice versa. Deduc-
tions on account of fines, provident fund, income-tax and other recoveries,
if any, shall be distinctly specified and shall be shown in the columns pro-

vided for the purpose, and the net amount payable to each person shall be
entered in column 12,

(b) When salary is drawn for a broken period of the month, the reasons why
this has been done, the period for and th: rate at which it is drawn shall be
distinctly entered in column 1 under the name of the incumbant.

(c) Officers absent on leave or on deputation or under suspension shall be
clearly shown as such in the monthly pay bills and officiating arrangements

that may have beenmade shallbe noted. Anabsentee statement in Form 74
shall also be attached to the bills. '

(d) Arrear pay shall not be drawn in the ordinary monthly bill, but should

. bedrawn in a separate bill, the amount claimed for each month being entered

separately with quotation of the bill from which the charge was omitted

-oT witahheld, or on which it was refunded by deduction, or of any special order

granting with retrospective effect a new allowance. . Such bills may be paid
at any time and may include a3 many items as are necessary.

. (€) The pay of all temporary establishments shall be billed for separately
In the same form, the sanction being quoted.

(f) The pay of labourers, workmen, ete., shall not be drawn injthejregular
pay bill from but only on muster rolls.

(g) Fixed monthly recurring charges, e.g., house rent, conveyance allow-
ance, contingent or stationery allowances of clerks, shall be drawn on salary
bills along with the pay of the officers concerned.

(% To the first bill in which a periodical increment is dl;awn an inerement

certificate in Form 75 signed by the authority empow i
bill shall be appended. y empowered to sign the pay

(?) The total amount of income

-tax ded .
be credited to Government, educted from pay bills shall

119. Distribution of Pay.—(1) When the 1l
shall be promptly disbursed to the p pay billhasbeendrawn the money

s ayces concerned and their acquitt
obtained in the last column of the bill.” £t quittances
before the end of the month his pay shal he payee does not present himself

payment. be maintained in Form 16 to watch
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(2) The officer signing the pay bills shall see that all salaries drawn on bills
-signed by him are dishursed to the proper recipients, and their acquittances
obtained for the same. If, in any case, it is impracticable to get the payees’

receipts on the bill itsclf, a scparate acquittance shall be tuken and attached
to the bill.

120.  Provident Fund and Pension.—(1) The account of cach subscriber to
the Provident Fund, shall be kept separatily and shall show the amount of
Lis subscription, the municipal contribution and the interest accrucd thereon.

(2) Assoon as possible after the closing of the financial year, each subsecriber
shail receive from the Ohief Odicer a staicment of his aceount shuwing the
opening balance, deposits and withdrawls during the year and the closing
balance with interest made up to 31st March. Subscribers shall satisfy them-
gelves as to the correctness of these statements, and unless errors are brought
to the notice of the Oheif Officer or President within one month from the date
of the receipt of the statement, the Municipality shall not be responsible for
any amounts not included in the account.

(3) For subscribers to Provident Fund a Providert Fuird ledger iy Form 76
and broad sheet in Form 77 shall be maistan ed and writte:: up in accordar.ce
with the following instructions:—

(a) Amounts credited or debited to the Provident Furd shail Le posted
in the Provident Fund ledger as soon as practicable but rot later than the
last day of the mouth in which the tra:sactior.s tuke place.

(6) The eitrios of interest in the ledger shall, except iy cases provided iu
(1) below, be made once a year o.ly.

(¢) As soon as possible ufter the cluse of the month, the halance at
the credit of the accourt shall be entered in columy 15 cf the ledger, and
carried lito tho broad sheet.

(4) At the close of the year the columns of the broad sheet shall be totalled
and the interest eari.ed shall be caleulated ard ectered m column 8 of the
ledger.

(4) When an aceount is clused in the Provident Furd ledver, ary amount
at its credit shall be dealt with in accordunce with the rules framed by the muni-
cipality on this accour .

(5) The recovory of advanrces from the Provident Fund shall also Le watched
through the Providoe:t Furd ledger in Form 76.

(6) A Providert Fund Cash Book shall also Le muh.tah.ed in Form 77-A to
show the balance at the credit of the I'rovidert Furd Account.

121. (1) If a muuicipality has established a Tersion Fund, the contribution
to such a fund by the municipality and the interest ear.ed on the furd shall
be adjusted in the municipal accounts on the due dates, and the coutribution
payable, if any, by municipal officers or servants shall be recovered vonthly
Ly deduction from their pay bills.
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(@) In order to watch the payment of pe:sion bills a register in Form 78
shall be maiutaiied in which a separate page shall be allotted for each pensioner.
The amount of peusion shall be noted at the top of each page and against the
month for which pension is paid the date of payment and the voucher number
only shall be noted under the initials of the Chief Officer or the Secretary.

CHAPTER IX
Contingent and other Clurges

122. All contingent charges shall be drawn on a bill in Form 15 or 79.
They may be paid from the permanent advance in the first instance and billed
for subsequently by the head of the office or they may he preferred by the
supplier himself through the head of the office on a bill form supplied by the

municipal office. The requisitions issued by the municipality shall alway. be
attaclied to these bills.

123. (1) The head of the office may, with the sanction of the Board, be
allowed a fixed sum as permanent advance to meet emergent payments which
have to he made before the money can be drawn on a contingent bill. The
amount shall be fixed on the basis of the probable requirements of a month.

(2) Bach holder of a permanent advance shall, on fimst receiving it and

thereafier on the 1st of April in each year, sign an acknowledgment in the
following terms:.

I acknowledge to have in my possession a permanent advance of Rs.
which sum is due from and is to be accounted for by me.”

On transfer of charge of an office, a similar acknowledgment for the full amount
shall be signed by the relieving officer ard shall be filed.

(3) Each officer Lolding a permanent advanceshall maintain a permanent
advance account in Form 80 in which shall be entered the items of the expendi-
ture as they occur. A receipt in support of each item paid shall be obtained
from the payee. 'When the permanent advance beging to run low and in any
case at the end of the year a recoupment bill in Form 79 shall be drawn up
grouping the items under the major and detailed head of account to which they
are debitable, and supported by duly receipted sub-vouchers. This bill duly
sigied by the officer respo sible for the permenent advance in token of its
correctnoess shall be forwarded to the Chief Officer or the controlling com-
mittee for sa:.ction.

128, Inter-Departmental Transfers.—(1) Tn the cas.
municipal workshop or stores supplied by the stores depart:
rised transfers, the officer i charge shall, if the ad
book transfer, prepare a monthly bill showi g the
done or stores suppliod a1.d forward it iy duplicate to the officer served who
on ap};imwngrlt‘il:e bill, s]hr_i.ll countersign both and return one copy to the supply:
g olncer. e supplving officer shs : i .
T e forl Ldl li;meut. hall on return of the bil forward it to the

of work done by a
; nert or other autho-
Justment is to be made by
quactity and price of work
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(2) Where there is a central stores department, all the purchases shall
in the first instauce be debited to a suspe .se head “ stores advances ”, and
immediately be brought to account in the Journal of Receipts of Stores
(Form 81) and also ou the receipt side of the stores ledger (Form 82).  Issues
as they are made to the departments concerned shall be noted in the Journal
of Issues of Stores (Form 81) and also on the debit side of the Stores Ledger
(Form 82). All orders for the supply of stores shadl be issued by means of
requisitions in Form 83 signed by the head of the departme.t. The suspense
head “ stores advances”, shall be cleared at the e.d of each montb, by
debit to the departmeuts concerned after rebum by them of the bills duly coun-
tersigned as stated in (1) above and credit to the suspei.se head * stores
advances . :

. 125. Stamp Account.—A stamp aoccount showing the purchases and issues of

stamps shall be maintained in Form 84. The balance of stamps on haid shall
be verified once 4 month by an officer duly autborised, who shall make
a notv of such verification in the register wnder his signature.

CHAPTER X
Stock and Stores Accounts

126. (1) A list of all moveable property of a permanent or durable
nature such as engines or machines, conservancy and road watering cirts,
lamps, lampposts, meters, furi.iture, efc., shall be recorded in a register of
moveable property in Form 85 under the iuitials of the Chief Officer or the
Secretary or in the case of the departme: t5 under the direct supervision of the
Municipal Engineer or water works superiites.deiit wader the witials of that
officer. When the property is disposed of finally by sale or otherwise the
particulars of disposal shall be ei.tered in columis 8 to 12 under the initials
of the officer aforesaid. This officer shall be responsible that the register is
& complete record of the moveable property belongirg to the Board.

(2) The register of moveable property is intended to be a permanent record
and shall be kept under the personal supervision of the Chief Officer or Engineer
asthe case may be. Articles of different descriptions shrll not be shown pro-
miscuously together but separate pagesshall be allotted, according to require-
ments, to each kind of property, sufficicnt space being left between each set
of entries to admit of subsequent transactions heing recorded. When a new
register i8 started the existing stock should, after carcful verification, be
distinctly shown as “ opening balance on " 80 a8 to
be clearly distinguishable from subsequent purchases.

127, (1) For stores such as bhusa (bran), gram, disinfectants, oil, glass
chimneys, coal, spare parts of machinery, etc., which are consumable, stock
books shall be kept by the officers in charge of the departments in Form 86 in
which a separate page or pages according to requirements, shall be allotted
to each kind of article.
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(2) The stock book shall be closed monthly and the balances verified by the
officer who keeps the book, :

(3) When coal is purchased at rates inclusive of carting charges up to the
destination, the quantity received shall be brought to account in form 86 and
paid for accordingly. When coal is purchased at invoice rates for delivery af
the collicry and railway freight and cartage are paid by the municipality
separately, entries in the stock book shall be made through a Register in Form
87. Every consignment shall be weighed at the destination and the deficieney

if any, on the quantity shown in the invoice shall be noted in ¢columns 3 to 5 of
Form 87. .

128. Lighting Accound.—Tlhe teceipts and issucs of kerosene oil in tins shall
be accounted for in Form 86. In addition, a register shall be maintained in
Form 88 to show the details o1 daily issues. This register shall be closed
monthly and the balances verified and certified by the Chief Officer or the
Secretary or other officer duly authorised. To enable the Board to excrcise
a check upon the quantity of oil consumed, a scale register shall be prepared
showing the quantity of oil consurued, in a given time by lamps of different
patterns in use in the manicipality, The Chief Officer or other officer incharge
shall periodically check the consumption of oil according to this scale,

129. (1) A register shall also be maintained in Form 89 to show the number
of clectric lights maintained by the municipality for street lighting. The orders

regarding the changes in the number of lights shall be quoted in the remarks
column of the register.

(2) In cases where eleetrical energy is paid for according o the number of

units consumcd a register shull be maintained in Form 894 to record the monthly
meter readings.

130. Live Stock Register—A register of live stock shall be maintained in

Form 90. The register shall be written up every year and as new purchases or
writes-off are made.

131, Fodder Account.—An account of the receipts and issucs of fodder
(kadba, green grass, oileake, ete.) shall be maintained in Form 91. The account

shall be closed every month and the balance verified and certificd by an officer
duly authorised at least once a quarter,

132, Account of Reccipt Books.—An account of all the receipt books, tickets
and license forms, etc., brourht to stock by the Municipality shall be l,naintai-
ned in Form 92, The following instructions regarding the maintenance of
the accounts shall be strictly observed :— }

(1) The stock of reeript books, tickets, lie nscs, cte., shall be in the
personal _custody of the head of the office who shall maintain an account
thereof in Form 92, Reecipt hooks, cte., pertaining to different depart-
ments shall be recorded on different pages.

(2) As soon as the hooks are received from the press, the total number of
receipts contained in each book shall be examined and certified by the Chief
Officer, or the Secretary, on the last page of the book. The receipts shall
be stamped with the municipal seal at the time of issue of the books
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(3) No recelpt book, ete., shall be issued to the collection staff unless it is
immediately required for use, Fresh issues shall not be made until after the
completed books are returned and when this is not always possible the return
of the books immediately after completion shall be watched separately..

(4) The note of every issue of a receipt book, etc. in the Register and ita
return after completion shall be attested by the ‘eollection clerk.

(3) The books shall be issued in serial order, the number of receipts con-
tained therein being also noted in the register. . K

(6) Unless the partly use receipt books are brought into use during the next
year, the unused receipts shall be cancelled at the close of the year and an
endorsement to that effect shall be made by the head of the municipal office.

(7} On return of the completed books, the entries therein shall be carefully
scrutinised by the Chief Officer or the Secretary or some other officer duly
authorised by him and the coudterfoils therein shall be counted to see that
none have been removed and a certificate to this effect shall be recorded on
the reverse of the last counterfoil. Erasures and corrections shall be eriti-
cally sratinised and the used books shall be kept in the personal custody of
the Chief Officer or the Secretary :

133. Workshop Accounts.—The following accounts shall be maintained by
the Superintendent of a Workshop, or Technical School, where instructions
are imparted to pupil in handicrafts :—

(1) All the purchases effected by the Superintendent or other ofﬁcer in
charge, shall be brought immediately to account in & Journal of Receipts in
Form 81, and issues of the articles in a Journal of Issues in the same form,
After the close of the day’s transactions the purchases and issues shall be
recorded according to the class of articles in the ledgers of Receipts and Issues
in Form 82, a page or pages being allotted for each kind of articles.

(2) An “ Order Book ” in Form 82A shall be maintained in which shall be
recorded serially all the orders for execution of works received either from the
several departments of the municipality or from the public. The order book
so maintained shall be treated as a demand register, columns being provided
therein for () the raw materials used on the work, (¢%) the cost of labour
employed, {#42) cost of supervision, (iv) the dates of completion of the orders,
(v) the amounts due for recovery from the persons concerned, (i) the amounts
actually recovered and (vi7) the number and date of receipt issued.

(3) Bills of demand for articles manufactured and supplied to order shall
be issued in Fofm 93. They shall bear serial numbers in duplicate to admit
of carbon copies being taken out and shall be bound in books.

(4) A register of finished products other than those executed to order and
referred to in (2) above shall be maintained in Form 86 classified according to
the different kinds of articles, and their disposals watched. :

(5) A blance sheet showing the receipts and expenditure of the institutions
should be prepared at the close of each year to calculate the extent of any loss
(i-e. the excess of expenditure over the receipts) incurred by the Board in the
undertaking. In arriving at the value of the balance of stock and machinery
on hand, due allowance shall be made for depreciation and wastage.

uo-B H 1811—3
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134. The procedure preseribed in the above rule shall apply mutatis mulandis
to any commercial undertaking of a municipality, e.g. Press accounts.

135. Petrol Accounts.—The petrol account of a municipality shall be main-
tained in Form 94. A motor vehicle acoount shall also be maintained in
Form 95 to enable controlling officers to scrutinise the expenditure on petrol
cousumption. The purchases of motor accessories shall be accounted for

separately, separate accounts of the articles being maintained in Form 86
for each motor vehicle. :

136. Scruliny of Bills.—Before any bill of purchase of stores is passed for
payment, the officer concerned shall see that the articles billed for have been
entered in the appropriate stock account or property register, and that a
referece to the eatry in the register is quoted in the bill. The officer passing
the payment order shall be responsible for seding that this rule is carried out.

137. Registers of Immovable Properties.—All immovable properties othe:
than lands shall be entered in the Register of Inmovable Properties in Form 96.
Alllands transferred by Government, purchased or acquired by the Municipality
shall be entered in the Register of Lands in Form 97.

138. Verification of Property.—All movable and immovable properties a!
recorded in the stock books, register of movable property and the register o
immovable property (Form 96) shall be verified annually. The verifying
officer shall initial the entries in the registers, and furnish a certificate indicating

the results of his verification. Any seriouns discrepancies shall at once be
reported to the President.

CHAPTER XI.

Public Works.

139, Plans and Eslimates.—

(1) For every new work or work of repairs,
detailed plans and estimates shal vy repair.

1 be prepared by the Engi t lified
officer and shall be approved an y o, o oty

hall bs d sanctioned by the Board, or other authority
empowered in this behalf, before provision therefor is made in the annual
budget. Ir cases of emergency, however, this rule may be relaxed and works

ocarried out immediately ; but the estimates shall be prepared a:d sanctioned
by the competent authority at the earliest possible date thereafter. The
estimates shall be in the

: form used by the Government Public Works Depart-
ment.

(2) The estimate for each work shall bear a
the number and date of the resolution unde

r the signature of the President.
(3) The rate provided in the estimates shall not ordinarily exceed those in, the
schedule of rates propared under sub-rule (9) of this rule. [ a hig
rate is provided, the reasons for the var ) S sivan over, & highor

ns | iation. shall be given i a foot-note in
order to o-able the sanctioning authority to approve ghe higher rate.

n endorsement of sanction quotirg
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(4) Deviation from the origiral estimates shall not be made without the
sanction of the authority which approved them in the first instance and any
deviation sanctioned shall be noted in the estimates over the signature of the
officer competent to sanction such deviation.

(5) A revised estimate shall Le prepared when the original estimate is likely to
be exceeded by more than 10 per cent. or where a change of design or plan is
proposed, or for a renewal of a work which was abandoned after partial execution
and shall be submitted for approval as if it were an original estimate.

(6) Additional items of work which are not contingent on the proper execution
of the work and which are subsequently found to be necessary shall be covered
by a supplementary instead of a revised estimate and shall be supported by
a full report of the circumstances which rendered them necessary.

(7) The authority granted by a sanction to an estimate shall be looked upon
a9 strictly limited to the precise ohject for which the estimate was intended to
provide ; and accordingly a1y anticipated or actual savings on a sanctioned
estimate for a defiitite work shall not, without special authority, be applied
to carry out any additional works, not contemplated in the original plan and
estimate for the work.

(8) The provision for contingencies, if any, provided in a works estimate
shall be utilised only to meet unforeseen unavoidahle expenditure incidental
to the main project.

(9) A schedule of rates in Form 98 shall be prepared by the Engineer and
approved by the Board on the lines of similar schedules prepared by the Govern-
mert Executive Engineer. The schedule shall be kept corrected up-to-date so
as to be a trustworthy record of the rates at which work is actually being done,

(10) When & work is to be carried out as a piece work, an agreement shall be
eatered into with the contractor regarding the rate only and without any
reference to the total quantity of work to be dor.e. The rates shall not exceed
those in the sanctioned estimates. If pet)y works are to be carried out as
job works, the detailed rates or quantities need rot be shown.

Lt
140. Contracts.—(1) The ocntractor’s hills shall be prepared in Form 99 and
shall fumnish full particulars of the work done so as to admit of the items heing
identified and checked by a comparison with the estimate.

(2) In municipalities where there is an Engineer the bill shall be checked by
that officer with the measurement book and other records and if in order, it
shall be passed on to the municipal office for payment. In other cases this
oheck shall be exercised by the Chief Officer or other officer duly authorised.

(3) The final bill shall be distinetly marked as such and shall be checked
by the municipal aceountaut before payment with reference to connected
documents {e.g., contract deed, sanctioned estimate and measurement book)
and with reference to the correspording entries in the register of works,

141, Departmental Labour—(1) When any work is done by daily labour
a muster roll shall be maintained in Form 100 by the officer in charge of the
work and shall be written up daily.
uo-B H 3811—3a
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(2) A report in Form 101 shall be submitted by the subordinate in charge of
the work every morning to the Engincer and the Ohief Officer showing the
details of the labour employed. This report shall be used in the Engineer’s
and the Account Office to check the muster-roll when presented for payment.
Labour employed daily as shown in these reports shall be teste checked as often
as practicable by the Engineer, or Chief Officer who shall attest the musters

in token of such check. ,

(3) When the muster is closed, the work turned out shall be measured and
recorded in the muster-roll in terms of items given in the sanctioned estimate.
When the work turned out is not susceptible of detailed measurements, such
measurements may be dispensed with and payments may be made on the certi-
ficate of the officer in charge of the work to the effect that the work turned out
is commensurate with the amount spent shown thereon. \

“<(4) A separate muster roll shall be maintained for each work whick has been
separately estimated for. All forms of the muster shall bear the name of the
work for which the muster is issued and shall be numbered and stamped with
the Municipal seal and signed by the Engineer or where there is no Engineer
by the Chief Officer or the Sccretary, before fssue. An account of such forms
issued shall be maintained in the office of issue,

142. Measurement Books.—(1) All works done whether by contract, piece
work ordaily labour, and materials received which can be counted or measured
shall be counted or measurcd and the count or measurement shall be entered in
the measurement books in the form in use in the Government PublicWorks
Department.

(2) The measurement books shall be numbered serially and when completed
shall be filed in the municipal office, where their return shall be watched
throngh the stock book,

(3} When a billis passed the connected entries in the measurement book shall

be crossed over, and cross references given in the bill and in the measurement
book. :

(4) The measurements recorded in the measurement book shall be checked
by the Engineer or where there is no Engineer by the Ohief Officer, or other
officer duly authorised and the measurement book signed by him. These
caleulations in the measurement books shall be checked in the Engineer’s and
in the Account Offices.

143, Completion Reports.—When a work is finished, a completion report
shall be given by the Engincer, or by the Chief Officer where there is  no
Engineer, or by the Chairman, Managing Committee in non-borough mmici-
palities which have neither an Engineer nor Chief Officer to the effect that the
work has been satisfactory done in accordance with the sanctioned plan and

"estimate. In case of contract works the final bill shall not be paid without
the completion report.

144, Register of ].Vorks.—ﬁFor every work undertaken by the Board, the
estimated cost of which does not exceed Rs. 2,000 an account shall be kept in
g reaister in Form 102,
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45. (1) The accounts of all works other than those mentioned in the
preceding rule shall be kept in Form 103 in which the expenditure shall be
recorded duly classified according to the several heads shown in the estimates.
All items, the total estimated oost of which does not exceed Rs. 500 may how-
pver be grouped under one sub-head ““ Miscellaneous

- +(2) The quantity of work done and the amount paid shall be recorded from
the bills as they are passed for payment. When a work is completed a double
red line shall be drawn below the entries and the following note made in the
register and duly dated :—

“ Work completed and completion certificate fummhed on.

'-146. Materials Account.—(1) For road materials such as road metal, ete.
a stock account shall be kept in Form 104 in which a separate page or pages
according to requirements shall be allotted to each kind of material.

(2) The stock account shall be closed every year and the balances verified
and certified by the Engineer or the Chief Officer or by the Chairman, Managmg
Committee, where there is no Engineer or Chief Officer.

(3) All surplus materials after the cbmpletion or abandonment of a work and |
all old materials of 8 work which i8 demolished shall be recorded in the stock
account in Form 104 through which their subsequent disposal shall be watched.

147.  Register of Tools and Plant.—(1) A register of tools and plant shall be
‘maintained in Form 105 in suitable sections (i) Plant and Machinery,
(#7) Instruments, and (#%) tools and petty miscellaneous articls.

(2) No entry shall be made in this register for the issue of articles on works
done departmentally or by contract. lssues and returns of all articles shall be
watched through a separate register in which the signatures of the persons
‘concemed shall be obtained at the time of issue and return of the articles.

148 Water Works and Drainage Accounts.—The water works and dmumga
accounts of a municipality shall be maintained in the manner and forms
prescribed by Government from time to time,

CHAPTER XII -
. Debt Heads

149. Invesiments.—A record of all investments shall be maintained in
s register of investments in Form 106. Each entry therein shall beattested by
the Chief Officer or Secretary. Government securities shall be kept distinct
from other investments. The investments of Provident and other Trust Funds
shall be kept distinct from the General Fund, a separate page or pages being
allotted for the purpose.

150. Loans.—(1) All loans received by the Municipality from Government
shall be recorded each on a separate page in a register of loans in Form 107, each
instalment of the loan, asit is taken, being recorded in colnmn 4 and each
- entry in the register being attested by the Chief Officer.
(2) (a) Where a loan is raised in the open market and is repayable by means
of a sinking fund, a separate account shall be maintained in Form 107A.
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Payments shall be made into the sinking fund, as soon as they fall due and the
balance shall be invested in public securities. The adequacy of the sinking
fund shall be watched and certified every year.

(%) A separate Cash Book in Form 108 showing on the receipt side the open-
ing balance, if any, the annual instalments, interest on instalments, etc., and
on the payment side the cost of the purchase purpose of securities and other
payments shall be maintained in Form 108,

{c) Where a local is raised by issuing debentures a separate register for the
debentures so issued shall be maintained in Form 108A.

151. Advances.—An account of advances shall be maintained in Form 109.
All balances outstanding at the end of the year shall be worked out and carried
over to the register of advances of the next year.

162. Deposits.—(1) All deposits received and refunded by the municipality
shall be recorded in a register in Form 109, separate registers or sets of pages
in the same register being, if necessary, allotted for different kinds of deposits,
e.g., contractor’s deposits, deposits for works done for private individuals,
and other miscellaneous deposits.

(2) The outstanding balance of each deposit at the end of the year shall be
carried over to the Register of the rext year. Deposita received during the
year shall then be entered in the proper part of such register as each transaction
occwts. 'The total amount of deposits received, and the refunds made, during
the year shall be agreed with the total credits and debits under the head
“Deposits” in the classified abstracts.

163. The deposit balance shall not be drawp upon to meet charges debitable
to the general revenues of the municipality, provided that in the following
oases, the amounts of unclaimed deposits shall lapse at the close of March
of each year, and be credited to the municipality under the head “ Misael-
laneous—other items—lapsed deposits’’ :—

(£) Deposits not exceeding one rupee unclaimed for one whole account
yoa.r.

(¢%) Balances not exceeding one rupee of deposits partly repaid during the
year closing.

(#it) Deposits remaining unclaimed for more than three complete account

8.
() Surplus sale proceeds of distrained goods not claimed within one
year from the date of oredit in the municipal accounts.
(v) The net sale proceeds of impounded cattle not claimed within three
months from the date of sale.
Refund of lapsed deposit when made from the general balance shall be noted
againet the original entry of lapse in the deposit register.

164. Security Deposits.—A. separate register shall be maintained in Form 110
of all security and cther deposits not paid to the Municipality in cash, viz.
savings bank deposits, Government promissory notes, municipal and other
debentures, etc. _The balances of all securities as shown in this register shall
be verified annually and a certificate of such verification recorded under the

signature of the President or the Chairman of ¢ i i
e\guatare o n of the Managing or Standing
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M. A. CODE FORM 1.
[Rules 12, 99(2), 103, 108(2), 109(1), 109(3)}-
Municipality.
@eneral Receipt.
Book No. Receipt No,
Received from
a sum of Rs. (

on aceount of

Date

Signature of Collection Clerk.

M. A. CODE FORM 2.

[Rule 24]

Budget Estimate for 19 -19 .
Summary (in whole rupees).

19 .18

Original
Headings. Actuals for budget Actu.lsfor Probables

for

19 -19

Revised Budget for 19

-18

9 months. for
3 months.

Total

Budget
. for
19 -19

Ra.
Part I—General (Revenus)
Acoount—
(¥) Opening balance
(i5) Reoceipts
(#43) Expenditure
{iv) Closing balance
Part IICapital Account—
{s) Openipg balanve
(43) Receipts .
(éi¥) Expenditure .
{sv) Closing balance
Part III—Extraordinary
and Debt and
Suspense Acocounts—
(s} Opening balance
(i) Receipts .-
(ii4}) Expenditure
(sv) Closing balance
Parts I, II and IO
Consolidated—
(i) Opening balance
gis'))Reoeiptat v
iis) Expenditure ..
(fv) Closing balances* ..

Rs.

Rs, Ra.

Rs,

Rz

*Details of closing balance—

(1) Cash in hand.

(2) Cash in banks and in treadury.
(3) Fixed deposits. .

(4) Investmentsin Seourities.

Accountant.

Chief Officer.
Secreta.ry.

President.
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GENERAL (REVENUE) ACCOUNT—

. Detailed Estimate
Actualal Actuals Actuals
Serial - Hcads of Account. for for Budget for
No. 19 -19 13 -19 19 -19
1 2 3 4 5
Opening balanco . Rs. Ra. Rs,
' Receipts. -
A —Munieipal Rates and Taxes. -
1 Octroi or Terminal tax.. e e
2 Tax on houses and lands . .
3 General Water rate .. . e
4 Special Water rate .. . . .
5 General Sanitary Cess .. - .
.6 Toll T e .
7 Tax on Vehicles and Animals . v
8 “Tax en Trades and Professions .. "
9 Drainage tax . . .
-10 Bulloge Water tax .. a e
11 Lighting tax . . e
12 Pilgrim tax e . .
13 Other taxcs (to be specified)
; ;
TotalA .,
B.—Roalisations unde; Special Acts,
1 Cattlo Founds . . .
2 Hackney Carrisges .. . .

3 Cess on lnnd within Municipsi limits
4 Other i)temu {to be specificd)—
. da o

. -
o)
{c)

Total, B ..
Carried over
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: PABTL o
Jor the year,l.q -19 .

Revxsed for 19 -19 .

b e Budget . Explanation for increvses
'Achnh for Probables for ~ ' Total. © for* o' " op decresscs {columne &
9 months; ‘8 months, ¢ 18 -19 . -and 9}
6 7 8 9 10

dd W, .ot

e = tm = memrme.=
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" GENERAL (REVENUE) ACCOUNT—

Detailed Estimale
Actuals Actuals Original
i Head of Account. for for Budget for

No. . 19 -19 19 -19 19 -19
1 2 3 4 5-
Ra, Re.

Brought forward . .
Receipls—contd.

© w0 =1 & O ™

11
12

C—Revenus derived from Municipal Proporties
and Powers apart from Taxation—

Rents of lands and buildings .. .
Income from gardens .
{a) Seoonda.ry
Eduooation .,
Income from Educational (§) Technical
Institutions. Education ..
{¢) Industrial
Schools ..
Income from Medical Institutions .. .
" *  Veterinary Dispensary .
b " M"keh e . .e
" *  Blaughter House .. .
» * Stables v .
License fees (a8 per appendix}) .. e
Notioe fm .e 'Y} .
Wmt fﬁ' .n . '
othﬁriwm.(uperlppmdk) Tan 'Y}
- 'Fotel, O ..
D—QGrants and Contributions—
From Government—

{3} For Becondary Eduacation .

{is) For Technical Educatxon

{¥is) Medical .

(iv) Veterinary

*) ]i;o; other purpom {to be lpemﬁed)—

] . .

Total, D 1

Carried over ..
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PART T."comtd.
Jor the year 19 ' <19 .—contd.

Revised for19 -19 . -

. Budget Explanation for increases
Actials for Probablesfor - Total. for or decreases (columns 8
9 months. 3 monthe. 19 -18 . and 9).
6 7 8 9 10
Re. " Rs. Rs. Rs.




4

GENERAL (REVENUE) ACCOUNT—
Detailed Estimate

Actuals. ;. Actuals . Original
Serial Heads of Accgunt. L. _for for Budget for
No. : : L 18 =19 . 19, <19, . 19 .-19,.

Lo

1 | 2 . ., 3 Y

Rs, . Re, Re.
Brought forward ,,

Receipts-—contd.
2  From Local Funds—
{i) For Socondary Education oe
(¢%) For Technical Education

(#i%) Medieal . .
{fv) Veteripary . .
{v) Yor other purposes (to be specificd)—
(a} .
(5 .
(c)
Total,D 2
3  TFrom othor souroos.—
(§) General . .
(i5) Educational -{:::nm -
nioal .
(¥55) Veteripary n e
{iv) Medical . e
(v) For other pi;l‘poiﬁ (to be specificd)—
() ) .
® "
(e) "
. Total, D3 ..
Tote, D ,.

Carriod ovor




PART T—contd. "
for the yea? 19 -19 . —coutd.

. Revised for19 =19 !

— - Budget

Actuals for - Probables for ' for

9 monthas. 3 months. Total. 19 -9 .
] 'q -8 9

Explanation for increnses
or decreases {columns §
and 9),

10

Rs. " Ra. " Ra Re.
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- GENERAL (REVENUE) ACCOUNT—

fo. .
Detailed Estimate
Actosls  Actuals . Original
Serial Heads of Account. for for Budget for
XNo. 9 -1% .. 19 ~1p . 19 -19
1 2 3 4 4]
Be. Ba. Rs.

Brought forward ..

Receipta—oonold.
E.—Mistellancous—

1  Interest from Municipal Investments .
2  Conservanoy receipta other than taxes .
8  Copying and comparing fees .
4

Bupervision charges on account of work dons
for private individuals,

Sals-prooeeds of old stores

‘Workshop receipts

LR .

7  Baleprooeeds of Voters’ lits snd onther
Municipal publications.

Proocess fees and legal costs
8  Contributions from the pilgrim tax fund
10 Other receipts (to be speciied)—

Total, B .

Total, Revenus .e

Total, Revenue including opening balance

Carrled over
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PART I.—contd.
Jor the year 19 -12 .—contd.

Rovised for 19 -19 .

Budget
Actuals for Probables for Total. for
9 months. 3months. -18 19
L] 7 8 ]

Explanation for increases
or decreases (columns 8
and 9).

10

Ra, Ra. Res. Ra,
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GENERAL (REVENUE) ACCOUNT—

Detailed Estimate
Actuals Actuals Originnl
Serial - : Heads of Account. for for ' Budget for
No. 19 -19 . 19 -19 , 1% -19 ,
1 2 3 4 5
Rs, Ras, Rs.

Brought forward ,,

Ezpenditure,

A.—General Administration and  Collection
Chargos——

General Administration—
(1) Permanent  Establishment (a8 per

Appendix).
(i5) Temporary Establishment (as per

(i i)p‘ﬁ:géfl.ing Allowance . .
(i) Contingencies . e s
(v) Cost of printing forme .. .
{vi) Miscellaneous (to be specified)}—
{a) . .
() . .
(c} . .o
Total e

2 (ollection of taxes—
{a) Octroi or Terminal tax .e .e

(i) Establithment (a8 per Permanent .,

appendix. Temporary
(l".) Contingenciﬁ e ae
{iii) Printing charges . .

{iv) Construction of and repaira to Nakas .,
{v) Otheritems (to Le specified)—

(a) .
() .
(c) [ X}

Total, Qetroi .,

Carried over ..




PART L--contd. |
for the year 19 -19 .—cortd.

49

Revised for 19 “-19 .

" Budget

Explanation for increases
Actuals for  Probables for Total for or decreases (columns 8
9 months. 3 months, 19 -18. and 9). o
a 1 8 9 10
Ra.

Ra. Ra. Ra.

uo-p H 3811—4
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'GENERAL (REVENUE) ACCOUNT—

Delailed Estimate
Actuals  Aotuals  Original
Serial Heads of Accounts, for for Budget for
No. 19 -19 . 19 .19, 19 -19.
1 2 3 4 5
]
Ra. Re. Rs
Brought forward.
Ezpenditure—oontd.
{b) Tol—

{s) Establishment (Aa per | Permanent
appendix}, Temporary

(¥) Contingencies
{iis) Printing charges

(%) Construction of and repairs to Nakas .
(r) Other items (to be specified)}—

(n) ’ LA LX ]
) e . .
(c)

Total, Toll

{¢) Other taxes— -

() Establishment (As per ¢ Permanent "..
appendix}, { Temporary

(3#%) Printing charges .
{iv) Other items (to be specified)}—
(@)
®)
(c)

(#5) Contingencies

*s

Total, Other taxes ..

Carried over ,,




" PART L—contd. .
Jor the year J9 -19 .—contd.

Roviged for 19 ~19 .

. Budget Explanation for increases
Actuals for  Probables for Total for +  or deoreases (columns 8
9 months. 3 montha. 19 -19 . and 9).
6 7 8 9 10
Ra,

Rs, Rs. Rs.

MOo-3 H 3811-dg
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GENERAL (REVENUE) ACCOUNT—

-

-Detailed Estimate
Actuale . Actuals Original
Berial Heads of Account. for for Budget for
- No. 19 -19 . 10 -19 . 19 -19 .
1 2 3 4 ]
Re. - Re. Rs

Brought forward ..

" 8 Refunds—
(#) Octrod . T e .
{33} Other taxes

Total, Refonds

4 .Pemliom and gratuities

5 C:ntributions to Provident Fund .

6 Burvey charges e . .

7 Mircellaneous (to be epecified)— -

) SN
@ . - .

Total, Mizcellancous
‘Total, A ..

- B—Publjc Safety—
1 Firew

(¥) Establishment (As per { Permanent
appendix) Temporary

(i) Contingenciea .
- (i) Purchase of equipment and stores
{iv) Rewards .

(v)( (;ther iteme (to be epecified)-— _
al

(3) C
(e} .

Total, Fire

Carried over




PART I.—cond.
Jor the year 19 -19 .—co: td.

Revised for 19 -19 .

Budget Explanation for increasea

Actusls for  Probables for Total, for or docreases (columns 8
9 months, 3 months, 19 -19 . and 9).
6 7 8 9 T 10
Ra.

Ra. Ra. Rs.
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GENERAL (REVENUE) ACCOUNT—

Detailed Estimate
Actuals Actuals Original
Serial Heads of Account. for for Budget: for
No. 19 -1 . 19 -19 . 19 -19 .
1 2 8 4 3
Ra. Re. Rs.

Brought forward ..

Ezxpenditure—oontd.
Ba—Public Safety—conid.
2  Lighting—

(¥) Establishment (as per [ Permanent ..
appendix), Temporary ..
{#5) Contingencies . s
(#%i) Purchase of Kerosene oil .. s
{tv) Purchase of lampe and other mnterials ..
(v} Electric lights and fixtures ., .
{vi) Cost of energy utilised . e

(vs3) Miscellaneous (to be specified)}—
{a) . .
)] . .

(c) . .
Total, Lighting -

3 Rewards for the destruction of wild animals

and snakes ‘e ‘e .
4 Ch;rgea for the destruoction of stray and rabid
oge . . -

6  Removal of prickly pear and rank vegetation
8 Other items (to be specifiedy—

(a) ‘ .
&) e
(e1

ToteL B ..

Carried over .




66

PART I.—conid.
Jor the year 19 -19 .—contd.

Revised for 18 ~19 .

— Bndget Explanation for increasos
Actuals for  Probablesfor ,  Total, for or decreases (columns 8
9 months, 8 months. 19 -19 , and 9).
6 7 ) 8 9 10

Ra, Ra. Ra. Ra.




56
GENERAL (REVENUE) ACCOUNT—

Detailed Estimate

Actuals Actuals. -- Original

" Serial Head of Account. for for Budget for
No. 19 -19 . 19 -19. 19 -19 .
1 e 3 ¢ 5
Rs. _ Ba Re.
Brought forward ’
Ezpenditure—contd,
C.—Public Health and Convenience

1 Water Supply—

() Maintenance and repairs (as per Water
Works accounts) _

(¥) Other items (to be specified}—
. (@) .e
T ) .
(c) ve
Total, Water Supply

2 Drainago—
() Maintenance and repairs (as per Drunaga
agcounts)

() Other itemns (to be apecified)—

(a) .
(6) .
(¢ ve

Total, Drainsge
3 Bopervision— -
P’) %ealth OHiher dix
(1 t
- {iih Banttazy Mekadama T SPpendix) -
(iv) Contingencies
{v) Other items (to be apeolﬁed)—
(ﬂ) . S (X
_{) .
(e}
Total, Bupervision

Carried over




PART I.—contd.
for the year 19 ~19 .—contd.

67

Rovised for 19 -19 .
Budget Explanation for increascs
Actuals for  Probables for Total. for or decreases (columny 8
9 months. 3 months. 19 -19 ., and 9),
8 7 8 9 10
Rs. Ra. Ra. Rs.




88

GENERAL (REVENUE) ACCOUNT—

Detailed Estimate
Berial . Actuals Actuals Original
No. *  Heads of Account. for for Budget for
19 -19 . 19 <19 . 19 -19 .
1 2 3 4 5
Ra, ‘Ra. Ra,

Brought forward ..

Panr I—oontd,
Ezpenditure—ocontd,
C—Public Health and Convenience-—conid.
4  General Conservancy

(i) Ectablishment (as per { Permanent
Appendix). Temporary

() Contingencios

(##%) Purchase and apkeep of carts
(iv) Purchase and upkeop of motors
(v) Petrol and lubricants, ete. .‘.
(vi) Purchase of fodder

{vii) Purchase of live stock

. (m'.'n( ())ther items (to be specifiod)—
a,
U]
(c)

Tof;&l. General Conservancy

5  Bpecial Conservancy—
] Embhshment (a8 por [ Permanent
pendix.) Tempomry
(i) Oont.mgenma . .
(sis) Purchase and upkeep of oarts e
(¥v) Purchase and upkeep of motors ..
(v) Petrol and lubricants, etc.
{vi) Purchase of fodder
{vis} Purchase of live stock e
(viii} Rent of lund for night soil

(iz) (;theritamntobeupeaiﬁed— "
() on s
) . o
() . .
Total, Special Conservancy

Catried over




PART I.—contd.
Jor the year 19 -19 .—contd.

t

Revised for 19 -19 . Budget Explanation for inoreases
for or decreases (colomns 8
Actuals for  Probables for Total. 18 -19 . and 9).
9 months, 3 montha. - : .
6 T - 8 ) 10
" Ra. Ras. Rs. Rs.




60

GENERAL (REVENUE) ACCOUNT—
Detailed Estimate

Actuals Actuals Original

Serial Heads of Account. for for Budget for
No. 19 -19 . 19 -19 . 19 -19 .

Brought forward ..

Erpenditure—contd.
C.—Public Health and Convenience—contd.
¢ Hospitals . nd Dispensaries—

() Establishment (as per Permanent .
appendix) Temparary

(#¢) Contingencies . s
(#5¢) Purchese of medicines and instrumente
(iv) Dieting of patients e .
(v) Contributions

{vs, Other items (to be vpecified)

Total, Hospitals and Dispensaries

7 Veterinary Dispensaries—

(i) Establishmenta (a8 per [ Permanent
appendix 'Temporary

(#1) Contingencies ..

(kii) Purchase of medicines and instruments
(iv) Feeding of animals |

(v} Contributions .- ‘e
(vi) Other items to be specified

Total, Veterinary Dispensaries .

8 Regi tration of Births and Deathe—

(%) Establishment Permanent
Temporary

(i#) Contingencies .. .

Total, Births and Deaths

Carried over




PART I.—contd.
Jor the year 19 -19 .—oontd.

61

Revised for 19 . 19 . Badget Exp'anstion for inoroases
for or decreases (columns 8
Actuals for Probables for Total 19 -19 and 9).
9 months. 3 months. :
6 7 8 9 10
Re. Ra, -Rs Ra.




- 62
GENERAL (REVENUE) ACCOUNT--

Detailed Estimate
~ Actuals Actualy QOriginal
Serial Heads of Aocount. for for Budget for.
No. 19 <19, 19 19 , 19 -19 ,
1 ; 2 3 4 &
. Rs, Rs, .Ra. -
Brought forward
Ezpenditure—oontd,

C.—Public Health and Convenience—conid.
9 Vaccination— '
() Establishment Permanent
‘ Temporary.
 {#%) Contingencies . '

{##) Cost of vaccine ve

Total, Vacoination ..

10 Charges on account of Epidemics—
(%} Establishment {aa per Permanent

appendix), Temporary.
{#) Cost of sernms, ete. ..
{#ii) Disinfectants .
[{iv) Contingenoies © ..
(v) Miscellansous ..

Total, Epidemics ..

11 Baurisl Grounds—

P ‘
(¥} Establishment . Tm
{#4) Contingenoies .
(¥5) Miscellaneons .

Total, Burial Grounds .. ,




PART I.—contd.
Jor the year 19 ~19 .—contd.

63

Revised for 19 -19 Budget Explanation for inoreascy
for or decreases (¢olumns 8
" Aotgals for  Probables for Total 19 -19 . and 9).
9 months. 3 months. .
G 7 8 9 10
Rs. Ra. Rs. Rs.




64
GENERAL (REVENUE) ACCOUNT—

" Detailed Estimale
Actuals Actusls Original
Berial  _ Heade of Account. for for Budget for
No. 10 -19 . 19 19 . 19 -19 .
1 2 : 3 4 b
Rs. Rs. Rs.

Brought forward .,

Ezpenditure oontd.
C—Public Health and Convenience—contd.
12' Markets and Slaughter Honses— ;

5

o . Permanent .,
(3) Estallishment - q mopporgry
- - (#) Contingenocies . .

(¥¥1) Miscellaneouns

" .. Total, Marketa and Slaughter Houeens

-

13 Public Washing Places—

. . Permanent ..
(i) Establishment Temporary ..
(#§) Contingencies . .

(i) Miscellaneous

Total .. *
14 Cattle-pounds—
ot . ‘ Permanent .,
{i) Bstablishment Temporary ..
(#3) Contingencies -

(3i%) Feed of Animals .
(iv) Remuneration to pound-keepers

(v) B.epa.lrs to pounds .
{vé) Miscellaneons T .

Total .

- Carried over .




PART I.—contd.
Jor the year 19 -19 .—econtd.

68

Reviged for 19 -19 .

Buodget Explanation for increases
Actoals for Probables for Total. for or decreases (columns 8
9 months. 3 months. 19 -19 . and 9).
' 7 8 9 10
Ra, Re. Ra. Rs.

uo-B K 3811=-5



66
GENERAL (REVENUE) ACCOUNT—
Detailed Estimate

. _Actusls *  Actuals  Original
Berial Head of Account, - - for | for Budget for
No. ) . 19 -19 . 19 -19 . 19 -19 .

Re. Re. Re.
Brought forward ..

Expenditure—contd.
C.—Pablic Health and Convenience—conid.
15 Dak Bungalow and Sarais—

{i) Establishment g:nrfnpm -
(¥) Contingencies . .
(%) Repaits - . 3
G") Miscellaneous .. .

Total ..

16 Public Halls—

() Establishment g:rm -
(#%) Contiogencies . >
(#%) Repairs and equipment .. L
{iv) Miscellancous o .

Total ..

17 Public Gardens—

. Permanent .
(#) Establishment Temporary )
(#5) Contingencies .o

{#if) Maintenance of Roads and footpaths
(’v} Repairs to fenoes ané properties o
(v) Miscellaneons

L)

Total
Carried over ..




67
PART I—contd.
for theyear 19 19 .—contd.

. Rovised for19 -19 . Budget Explanation for increases
- for or decreases {columns 8
Actusls for  Probables for Total 19 =19 . “  and 9).
] mo:}ths. 8 months. '
- 8. 7 8 p - 10

Re. ﬁs. Re. Rn.

uo-8 H 3811—ba



68
GENERAL (REVENUE) ACCOUNT'__”

. Detailed Estimate
K Actuals  Actuals  Original
Serlai . Heads of Account. for - for Budget for
Ne. 19 -19 . 19 =190 -- 10 --10,
v ' R
¥
1 ' 2 3 4 /]
) B  Ba

[}

Brought forward ..

Ezpenditvre—oontd.
O—Public Health and Conveniences—conid.
18 Agrionlture— '

(i) Estoblishment {¥ -
(i) Contingencies -
(i) Miscellaneous ',

Total ..

18  Experimental Cultivation— -

(5) Establishment Permanent ..

** \ Temporary
(#4) Contingenciea . ..
{ii§) Purchase and np-keep of live stock ..
{iv) Repairs to fences, pumps and propertice
{v) Miscellaneous

Toul -0

20 Public Works—

(a) () Establichment (a8 8 dix e

{(#) Tools and les( (ox%?nnfyl;m )

(b)(-';a Cointing?,l:;:;u . .

pa ire to buildings (a8 por appondiz) ..

{¢) Repa a to Roads (as per appenlzlix) ) -

(d) Repairs to other works (s per appondix)
() Miscellaneous {to be specified)—

{a) .
(6) .
(c) L X}
Total, Public Works
Total, C

Carried over ..




PART I.—contd.
Jor the year 19 ~19 .—contd.

69

Rovised for 19 ~19 . Budgset Explanstion for inareases
for or decreases (Columns &
Aotgals for  Probables for Total. 19 19- . and 9).
9 months. 3 months.
8 7 8 9 - 10
Re. Ra, Rs, Rs.




70
GENERAL (REVENUE) ACCOUNT—

Detailed Estimate
Actuals Actuals Original
Serial : Heads of Account. for ‘ for Budget for
No. 19 -19 . 19 =19 . 19 =19 ..
1 2 8 4 8
Ra. " Ra. Ra,

Brought forgard ..

Ezpendl'ture-—-co;hi-
D.—Paoblio Instruction—
1 Primary Education (contribution to the School
Board)

2 (a) SBecondary Education-—
{i) Estabishment (a8 per appendix)
{i%) Contingencies
(¥45) Contributions
(8) Tecknical Education—
{$) Establishment (as per appendix) ..

{#$) Contingenciea

(i4i) Btores and equipments .
(v) Contributions . -
{v) Miscellaneous e .
{¢) Industrial Schools— .
{#) Establishment . .
{ii) Contingencies - e T es

(##5) Miscellaneouns
8 Libraries, Museums, menageries, eto.—
(i) Establishment {as per appendix)

(i5} Contingenciea . .
(isi) Purchase of books, periodicals and
exhibita.

(¢v) Contributions

{v) Miscellaneous ; o T

as L)

Total, D~ T




PART I.—contd. . _
Jor the year 19 -19 .—ocontd.

71

Reovieed for 19 -19,

Budget Explanation for increases
Actuals for  Probables for Total, for or decreases {oolnmns 8 -
9 months. © 3 months. 19 -19. and 9).
8 7 8 g © 10
Ra. "Re. Rs. Rs




72

GENERAL (REVENUE) ACCOUNT—
Detailed Estimate

Actuals. Actnals Qriginal

Berial Heads of Account, for for Budget for
No. 19 -19 . 19 -19 . 19 -19
1 2 3 4

Rs. Ra.
Brought forward ..
Ezxpenditure—oontd.

E.—Contribations—

1 Transfers to capital sccount for original and
capital works (vide appendix) .
Other contributions (to be specified)—
(a) .
()
{c)

Tota, E ..

F.—Miscellaneons—
Interest on loans (vide sppendix) ..
Discount oun loans . .
Payment into sinking funds (vide appendix) ..
Payment into depreciation fund (ride appendix).
Payment into Renewal and replacement fund,

Election charges
Censua charges

- T T T I

Expenses in connection with suits and proseco-
tions.

Other items to be specified—
(a) .i
] .
(c)

-~ Tota, P ..

Total, Beverus disbursementa ,,

Closing balance .,

Grand Total, Part I

Carried over




"PART L—concld.
Jor the year 19 ~19 .—concld.

73

Rovised for 19 .19 .

Budget Explapation for increases
Actusls for Probablea for for or decreases (volumns 8
9 months. 3 months. Total 19 .19 , and ).
6 7 \ 8 ) 10
Ra. Ra, . Rs, Ra.




74

CAPITAL
Detailed Estimate
. Actusls Actuals Origina}
8erial Heads of Acoount. for for Budget for
No. 19 .19 . 19 -19 , 19 .19
1 2 3 4 b
- Rs. Re. Ras.
Brooght forward
Capital Receipts,
Opening balanoe—
1 Water Works . . e
2 Drainage . . e
38 Town Planning e .
4 Building Schemes . .
& Road Improvement, eto. s
8 Other Schemes .- e
Receipta.
1 Water Works (vide appendix) .

2 Drainage Works (vide appendix) ..

3 Roed Improvement and Constructions (vids
appendix.)

4 Town Planning Bohemes (vide appendix)
5 Building Constraotions (vide appendix)
1 Other special schemea (to be specified) .s

Total, Roceipta .

Total, Receipte including opening balance, ,

- Carried over -




ACCOUNT—PART II
Jor the year 19 -19 .—contd.

%

Revised for 19 -19 .

Budget Exl;lan ation for incresaes
for or decreases (oolum ne 8
Actuals for  Probables for Total. 19 -19 . and B ).
9 months. 3 months.
6 . 7 8 9 30
" Re. Re. Re. Rs.




76

CAPITAL
Detailed Estimate
' Actusls Aoctuals Qriginal
Serial Heads of Acconat. for . for Budget for
No. . 19 =19 . 19 ~19 . 19 -19 .
1 2 3 4 5
RS, Rs, Rs.

Brought forward ..

Ezpenditure.—contd
i Water Works (vide appendix) e .
2 Drainage Works (vide appendix) .

3 Road Constrootions and Improvemente (vide
appendix.}

4 Buildings Constructions (vide appendix) .
5 Town Planning Schemes (vide appendix) .e
4 . Other Spacial Schemes {vide appendix) .

Totnl, Exponditure ..

Closing balanoe—
1 Water Works e s o
2 Drainage . v .
3 Town Planning . . .
¢ Building Scheme . . v
5§ Road Improvement, eto, .. .e
6 Other Schemes . . e

Grand Total ..




L
ACCOUNT—PART II—oontJ S

Jor the year 19 -19 .—ccuntd. : .
.'Revmed for 19 -19 .
Bodget Explanation for increazes
Aotuals for Probablea for Total. for or deoreases {column»s §
9 months. ~ 8 months. = - 10 =19 . and 9).
6 7 8 9 10

R, Rs. Ra. Ro.




78
EXTRAORDINARY AND DEBT AND'

Detailed Estimate
, . . .Actusls  Actgals  Original _.
Berial . Heads of Account.. for _ for Budget for
No. ‘ Co. 19 -19 . 19 19 . 19 -~19 °*
1 2 . 3 A ]
’ Ra. " Ra. Rs.

Brought forward ..

Exiraordinary and Debi and Suspense Heads.
Opering baiance .,
Receipla.

1 Sale-proceeds of Government Securities and
other investments.

2  Realisations from Sinking Funde for re-
payment of loans.

3  Traet Funds (vide details in form 6)—
(a) Educational—

{#) Capital receipta _ . ..

{+i) Interest - .
{b) Medical—

() Capital recsipta e .

{ii) Interest . .

{¢) Veterinary—
(¥) Capital recsipte

{##) Interest

{d) For other special objects (to be specified)—
(#) Capital receipte

(4%) Interest . .
4  Provident Fupd—
(§) Subseriptions . -
(i) Contributions . .
{+7%) Advances.recoverable .
(sv) Interest . .

Carried over




7H 7
SUSP ENSE ACCOUNT—PART IIT .
Jor the yea~ 19 -19 .

Revised for 19 -19 . Budget Explanation for increasss

- for or decresses (columns 8
Actuals for Probables for Total s .19 . and 8).
9 montha, 3 months.
é 7 8 9 10

Ra. Ra, Ra. - Ra..




80
EXTRAORDINARY AND DEBT AND:

. Detailed Estimate
o . Actuala  Actuals  Original
Berial Heads of Account. for- for Budget for
No. 19 -19 . 190 -19 . 19 =19 .
1 2 3 t 8
\Bﬂ. BS. R R’r'

Brought forward ..

Exiroordinary and Debt and Suspense Heads-—contd,

Receipts.—ocontd.
5 Depreciation Fund— '
(+) Contribution . e .
(#%) Interest .o .

6 Other reserve funds (to be specified)—
(a) () Contribution

(%) Interest .. w "
®) 6) . - .
(s9) . . ..

7  Government grant for primary education

8 Recovery of the cost of work done for private

individuals—

(#) Costof work .. . .

(#) Supervision charges . .
9 Deposita—

(1) Criminal deposita .e .

(is) Contractors deposits
(4s) Contractors deposits
{¢is) Beourity deposits
(iv) Other depocita

.n .e
ae LE]
e ‘e

10 Advancoes recoverable—
() From contractors
(s7) From employees
(i1s) Store advances .- .
(iv) Other advances (1o be specified) .

11 Permanent Advance

12 Deposit of Pilgrim Tax Receipts

13 Ot(lu;r Miscellaneous items (to be specifiedy—
a
{6)
()

Total, Receipte—Part III ..

Total, Part ITI including openring balance ..

Grand Total ..




81

SUSPENSE ACCOUNT—Part, ITI—contd.
Jor the year 19 -19 .—contd.

Reovised for 19 -19 . Budget Explanation for increases
for or decreages {columns 8
Actuals for  Probables for Total. 19 .19 . and 9).
9 months. 3 months, .
(] 7 8 (4] 10
Ra. Ra. Rs. Ras.

uo.s H 3811—6



82

EXTRAORDINARY AND DEBT AND
Detailed Estimate

Actuals  Actuals  Original
Serial Heads of Account. for for Budget for

No. ‘ 19 -19 . 198,19 . 19 -19 .
1 2 3 4 ]
Re. Ras. Rs.

Brought forward .

Exiraordinary and Debt and Suspenss Heads—oontd,
Disbursement.
, 1 Investments . .
2 Repayment of loans e .
8 Trust Funds (vide details in form 6)—
{a) Eduacational—

(5) Investment of capital receipts .

(#%) Expenditure from endowments .
{5} Medical—

{#) Investment of capital receipta .

{#7) Expenditure from endowments .
{¢} Vetarinary— _

() Investment of capital receipta .

{#) Expenditure from endowments .

{d) For other speaial objects (to be specified
(a) (s) Investment of oapix(‘.a.l mO;JWSu )_.'
{¥) Expenditure from endowments ..

) (n . .
() . .
(e} 9 . .
(“) aw (X}
4 Provident Fund—
(%) Advanocs . .
(1) Final payments .. .
(#i5) Other expenditure {to be specified) - .,
& Expenditure from depreciation funds .. }

Carried over ..




83

SUSPENSE ACCOUNT—Part IIT—contd.
Jor the year 19 -19 .—contd.

Revised for 19 <19 . Budget Explanation for increasea
for or decreases (columns 8
Agtuals for  Probables for 19 -19 . and 8).
. 9 montha. 3 months, Total.
6 7 8 9 10
Ra. Ra. Rs. Rs.

Mo-p H 3811—6a



84

_EXTRAORDINARY AND DEBT AND
Detailed Estimate

Actuals Actusls Original
Serial Heads of Account. for for Budget for
No. * 19 =19 . 19 -19 . 19 -9 .,

Ra. Ra, Ras,

Brought forward .

Extraordinary and Debt and Suspense Heads—oontd.
Disbursements—contd,
6 Expenditure from other reserve funds—
2 Dok

7 Transfer of primary education grant to
Board ae ..

8 Cost of work done for private individuals ..

8 Cost incurred for interring paupers .
10 Refund of deposite—
{¢) Criminal deposits . .o
{#¥) Contractors deposits .e .
(#i7} Security deposits .o "
{¥v) Other deposits . .
11 Advances to—
Contractors . .
Employees . .
Btore Advancee e e
Other Advances {to be specified)—

12 Transfer of pilgrim tax receipte—
{a} To pilgrim tax fund
() To general revenue .o

Total, Expenditure, Part IIT ..
Closing balance
Grand Total, Part ITI ..




85

SUSPENSE ACCOUNT—Part TII—concld.
for the year 19 -19 .—contd.

Revised for 19 -19 . Budget - Explanation for increases

for for decreases (columns 8
Actuals for  Probables for Total, 19 -19 . and 9).
* ¥ months. 3 months,
8 7 8 9 10




86

. APPENDIX
Detailed Estimate
Actuals Actuals Original
Serial Heads of Account. - for for Budget for
No. . 19 -19 ., 19 -19 . 19 -19 .
1 2 3 4 5
Ra. Ra, Rs,
Brought forward ..
APPENDIX A.

Capital Receipts on Water Works Scheme No. 1
Open balance,

Receipts,

From loans raised in the open market

From loans obtained from Goverpment

Premiums received on loans raised

Contribution? from the public

Contributions from the General revenue

Sale-proceeds of lands and other oapital assets
Deposits from eontractors

@ \ e ;e W e

Reoovery of advances . .
Other receipts (to' be specifed)—

(a)
KC)

()

Total

Total, Reosipts ineluding opening balance

Cartied over




A
Jor the year 19 -19 .—contd.

87

Revised for 19 =19 . Budget Explanstion for increases
for or decresses (columns 8
.Actuals for Probablesfor = Total. 10 -19 . and 9).
9 months, 8 months.
8 ) 8 ) 10
Ra. Ra. Rs. Re.
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APPENDIX

Detarled Estimate for
Serial ' Actuals Actuals Original
No. Heads of Account. for for - Budget for
19 =19 . 19 -19 . 19 -19
1 2 3 4 5
Ra, Rs. Ra.

Brought forward ..

AFPENDIX A—contd,
Capital Expenditure on Water Works Scheme No. 1.
Opening ba]-ﬂnnw e

Ezpenditure.

1 Special establischment employed on the
scheme.

Cost of Works (vide details in form 4)
Contingencies .

Cost of atores and materials
Refund of deposits

Advances to contractors

Cost of apecial tools and plant
Purchase of land

‘® M a2 & & e & W

Miscellanecus (to be specified)—
{a)
@®
()

Tofal, Expenditure ..

Closing balance

Grand Total ..




‘A —contd,

. the year 19 -19 .—coutd.

89

Roviged for 19 -19 . Budget Explanation for inoreases
for or decreases (colamns 8
Actuals for Probables for Total 19 -19 . and 9),
9 months, 3 months.
L] 7 8 ] 10
Rs. Rs. Ra. Ra.




90

. APPENDIX
Detailed Estimate

. Actuals ' Actuals Original
Serial Heads of Account. - for - for - Budget for
XNo. - 19 -19. 19 -19 . 19 -18 .

-

i 2 - 3 T4 T

ArrEvpIx B,
- Capilal Receipts on Drainage Scheme No. 1.

Opening balance ..

Receipts.
1 Prom Loans raised in the open market .
2 ¥rom loans obtained from Government -
3 Premiums received on loans raised .
4 Contributions from the publio

& Contributions from the General revenue

6 Sale-prooeeds of lands and other capital assets.
7 Deposita from contractors

8 Recovery of Advances

B Other receipts (to be specified)—
(a) .
%) .
{) .
Total ,,

Grand Total, Reoeipts inclnding opening balance

- theN::.;;l‘lA nl:&l:‘;t appendix in the above form should be Prepared for each section or scheme in



91
B. ' b *
for the year 19 =19 .—contd.

Revised for1s -19 . Budget Explanation for increares
for or decreasea (columns 8
Actuals for . Probables for Total. 19 -19 . and 9).

9 montha, 3 months,

6 <7 8 9 10




92

APPENDIX
Detailed Estimate

Serial Actuals . Actuals  Original
No. Heads of Acoount, for - for Budget for

19 ~18 . 19 -19 . 19 =19 .

]

3]
«
Y
-}

Rs. Bs, Rs,
Brought forward ..

Arrgpunix B—eonid.
Oapital Ezpenditure on Drainage Scheme No, 1.
Exzpenditure,
1 Specialestablishment employed on thescheme.

2 Cost of works (vid¢ details in form 4)

3  Contingencies

LL) s

4 Cost of stores and materials

£  Refund of deposits

L as

8 Advances to contractorn

7 Cost of special tools and plant ..

8  Purchase of land

9 Misocellaneous (to beepecified}—
(a)
)
(¢}

e

Total, Expenditure ..

Ciosing balance

Grand Total ..




B—contd.
for the year 19 -19 .—contd.

Revised for 19 -19 . Budget Explanation for increases
for or decreases (columns 8
Aoctuals for  Probables for 19 .19 . and 9).
¢ monthe 3 months. Total,
6 7 8 9 10




¥6

Aauthority for Loan.
Parposs of Loan.
Amount sanctioned.
Rate of Interest.

Yearly Interest due.

Premium or Discount, if any.

Borrowed from

Date of maturity.

Payable in Instalments of
Res, each.

Amount of Sinking
Fand to end of
previous year.

Amount paid during
Foar,

Balance,

Intereat earned during
Year,

Total,

Balance of Loan at be.
ginning of year.

Instalments paid during
year,

Balance due at the end

of year.

Remarks,

*punyg Buryurg ® wosy orqefedex j1

+ I~ 6L Jo pue ayp o uorjrsod pproupuif puv pasivs suvo) Jo wisuomg

-spuemvd £pavek [vnbe £q ojqudedes 31
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APPENDIX A,
Detailed Estimate of Establishment for the year 19 -19

Aotuale for Revised Budget for 19 -19 .

Original Budget
Hoads of Account 19 -19 ,19 -19 . Budget Actnals Probable for

for for 9 for3 Total. 19 -19 .
19 -19 . months. months.

1 2 3 4 5 i 7 8
Here onter eatablishments
referred to at pages....
to....in Such detail as
insettled by the Board.
- APPENDIX B.
Detailed Estimate of Contingencies for the year 19 -19 .
Actuals for Revised Budget for19 -19 .
_ Original : Budget
Heads of Acoonnt. 1919 .19 -19 . Budget Actpals Probable for

for for 9 for3 Total 19 -19,
19 -19 . months. months.

1 2 3 4 5 6 7

Here enter contingencies
referred to st pages, ...
to....in such detailasis
is settled by the Board.
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APPENDIX.

APPENDIX.
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M. A. OODE FORM 3

Depa;'tment or Office.
Statement of details of provision.; proposed for pay of Officers/Establishments for the year 19 -19 .
1 2 , 3 ¢ 3 7
L] Sanctioned pay of the poat. Inorement falling due within g
a . : ) _g g the year. -
h: (a) ® o & @ @ &3
‘ ‘ - e - 94 _E k| :é » ' .§ g
Nams and designation. & T Ee < . £
| 2 R B U B TR X
3 b.i h-é g § Eg ‘g‘ —_
THREE A N
g 44§ B§S- : 28§ ;
S . k| 2 2 R 5
$0f . F gt g g i oan
. Ra Ra, Re. Rs ' Ras. Rs- Rs

I, the case of tomporary eetablishments, authority under which they sre entertained should be quoted.
Numbers and amount of provision should agroe with the entrieein the estimate form.
Names peed pot be given in the oase of officers whoee namee are omitted from pay bills.

Bignature and Designation of Officer,
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M. A, CODEFORM 4.
[Rule 24 (2)]
Municipality. ,

Statement showing the details of expenditure on public works provided for inthe
: budget estimate for the year 19 -19 .

Estimate.

Grant
Items. for Remarks regarding previous cost ete,
No. Amoant. 19 .19 .
) | 2 3 4 ‘ 5

M. A. CODE FORM 5
[Rule 24 (3)]
Municipality.

Statement showing the estimated expenditure on works to be met
outof loan fundsduring theyear19 -19 .

Details of loans. Estimate. XExpenditure Estimated

Name ——— totho end expendityre
Year in of work. No. Amount. of 19 . during the Remarks.
which  Amount. YOar. -
revoived. 186 .19 .
1 2 3 4 b ‘ é 7 8

M. A. CODE FORM 6
[Rule 24 (4)]
Municipality.

Statement showiw_:g.the estimaled recevpts, payments and balances of Trust Fund
administered by the Munscipality for the year 19 -19

Estimated Estimated
opening  Estimated Estimated closing
Nameoffunds.  balance ' receipts Total. payments  balanoe  Remarks.
- on lst during during on 3lat

April19 , 19 .19 , 18 <19 . Maroh 19 .
1 2 3 4 1 8 7



9
M. A. CODE FORM 7 _

[Rule 26]
Mu.nicipality
Statement of Reappropriations sanctioned by the M ummyaluy at their
meeting held on 19
From
_Serial
~ No. Major Minor Detailed Work Balance
Head. Head. Head.. servioe sto. available,
1 2 3 4 & 6
To
Amount. Roemarke.
Major Minor Detailed Work
Head. Head. Head. service ote.
7 8 9 10 11 - 12
Rs,
M. A. OODE FORM 8
[Rules 28, 120 (6)]
General cash book for the Municipality of Jor19 -19 .
Dr.
Month - Partioulars of receipt.
and date  Serial Heoad Amount. Dail
of No. From On of coe.f
receipt. . whom what scoount. with
received, scocunt. balance.
1 2 3 4 5 6 7
Cr-
Partionlars of payments ~  Head Dall
Date of Amount. tot
of Voucher To On account. with
psyment. number. whom what balanoce,
Pﬂid- mau.nt.
8 9 10 11 12 13 14

mo-p H 3811—7%a




M. A, OODE FORI.\I 9
" [Rules 32, 5§ (1)]
_ Subsédiary Registei; of Receipts.
wew BT g the year 19 -19 .

revenue

Date,

No.

N f Stations, Wards or Circles and the amount of Collections.  Daily Total ) _
amss of Nakas, Stations, : ‘ carriedto  EntryNo.in  Taltials of

Geperal cash the Goneral Officer.
. book. cash book
lnPl 1] - m' nP.
! m . Re.nP Re. nP.

*Here enter the name cf the tax/revenue.

M. A. CODE FORM 10.
[Rules 32, 53 (1)] .
Municipality.
' Subsidi&iy Register of M isoellaneoué Receipls for theyear 19 -19 .

Date

reoejpt

Chalan From - _ Details of receipts and their gmounts, - Totalof Item No.in Initiala

or whom | . - : each chalan the General of ohief
mwll;rc': recsived. ‘ ‘ ' .orreceipt onsh book officer
oum| :

P 3 4 5 6 T 8 9 10 1M 12 13 14 15 16

ool
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M. A. OODE FORM 11

[Rule 33]
Municipality.
Money Orders received during the year 19 =19
Serial Date From whom On what Initials
No. of reoeived. account. Amount. of Chief
receipt. Officer.
T 2 3 4 & 8
Bignature
the Lnitiale
Treasurer Head of acoount Chalan Date of of Remarks,
receiving to which cre- No. aredit. Chief
the dited. Officer.
smount,
7 8 9 10 11 12
M. A. OODE FORM 12
[Rule 35] .
Maunicipality.
Treasurer’s Cash Book for the year 19 -19
Dr.
Date Chalan of From whom On Daily
of © receipt recoived. what Amount. total with
receipt. No. socount. balance.
1 2 3 4 5 8
Rs. nP, Ra. nP.
- .
- Or
Date of Voucher On Daily
of Ne. To whom paid.  what Amount. total with
payment. . account. _ balanoe,
7 8 9 10 11 12
. R.a nP. B‘ nP-
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M. A. CODE FORM 13
[Rule 37]
(Obverse).

Uranan No.

Chalsn of cash paid into the Treasury[Subtreasury  at

State .
Reserve Bank of Ingdia
To be filled in by the remitter. To be filled in by the departmental officers
: or the treasury.

ﬁame (or designa-  Full particolars of :
By whom  tion) and address  the remittance Hesd Order
tendered. of the person and of authority Amount. - of to the
on whoase behalf, (if any). Acoount. Bank.t

money is paid.
- Name : Rs. nP. Date ..............
Correct.—Receive and grant

Receipt.

Bignature and full designation
of the officer ordering the-
Signature Total* . money to be paid in.

*(in words) Rupees. 1To be used only in the case of remit-
tances to the Bank through depart-
mental officer or the Treasury Officer.

Received payment (in words) Rupees Date ..............

Treasury Officer.
Agent or Manager.

Treasurer Accountant.

Noie 1.—In the case of payments at the treasury, receipts for aums less than Rs. 500 do not

require the signature of the Treasury Officer, but only of the Accountant and the Treasurer.
Note 2. —Particulare of money tendered should be given on the reverse,

Note 3—In cases where direct credita at the Bank are permissible, the cclumn * Head of
Acoount * will be filled in by the Treasury Officer or the Accountant General, as the case may be,
on receipt of the Bank’s Daily Sheet.

(Reverse.)

Partiounlare. - Amount.

Rs. nP.
Com . .

Notes (with details) .. ) *
Oheque {with details) ..

Total .,
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M. A. CODE FORM 14 -

[Rules 38 (1), 38 (2)]
Municipality ‘

Register of Bills for payment during the year 19 -19 ,

Initials of
Serial Date of Name of Partioulars, Amount: Head of
No.  presentation. party. of biil. munisipal
. office
1 2 3 4 .4 6
Payment. Balanos
S out- Reasons
Amount standing for delay Remarks,
disallowed. at the end in pay-
Date.  Voucher of the ment.
No. Amount. Year.
7 8 9 10 1 12 13
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M. A. CODE FORM 16
[Rules 38 (1), 122]
: Municipality
Bill No.
Qunntity . . »
Name of articles. or Rate. Unif. Amount.
- weight, -
1 - 2 7 3 4 b

1 Amount of allotment Qertified that the rates and quautities

2 Previous expenditure . shown in this bill ar. correct and the

3 Expenditure shown in this bill articles have been received by me.

Total of 2 and 3

Balance available - ~ Date :

Signature of officer
receiving the articles,
[Reverse of Form 15]

Submitted to the committee for sanction. I have examined

the claim and found it correct in all respects,
Accountant ’ Ohief Officer

Resolution No. dated

The sum of Rs. shown in the bill is sanctioned.

Date

Chairman Committee.

Pay Rupees ( " ) in figures and words

Date - _ Head of Office
To , '

Accountant for payment

Date . 4 Chief Officer.

Received payment of Re. (- ) (in words) in full settlement of the
[ . , .

Stamp.
Voucher No, Payee’s Signature.

Entered in the Day Book on page
Head Olerk. Accountant. - Ohiof Officer.
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M. A. CODE FORM 16
[Rules 39, 119 (1)]
Municipality - |

Unpaid Register 19 19 .

Reoceipta
Connecti =
8erial number o Name of On
Date. number payment person,  what Amount, Total. Date.
of voucher apoount.
credit, {Column 9).
1 2 3 4 5 6 7
Payﬁenu.
Connoatin
Berial aumber o Aoquit-
number original Nasmeof  Amount. Total tanoce of
of . mo;n;t pereon., payee.
ent. en
paym Column 2.
9 10 11 12 13 14
M. A. CODE PORM 17
[Rule 47]
Raceipta

Classified Register of Gyrments Jor the Municipality of 19 -19

Head of
acoount
{as in

m
budget).

Budget
grant,

Total
Dates. Total up to Pro-.
for theend greasive
the of pre- Total,

month, vious

menth,
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M. A. OODE FORM 17-A-

[Rule 46-A]
Transferred Entries for the Month of 19 .
: . . . President.
Amount, Transferred from  Transferred to Amount. . Initials of Chief Officer.
Engineer.

1 2 3 4 , 5




M. A. CODE FORM 18

Signature of Naka Clerk.

[Rule 51]
Qctrot Receipt. Octroi Receipr.
Book No. Book No. _ .
Reocsipt No. Naka Municipality. Receipt No. ! Naka Muricipality.
Importer mportor
Name of ~owmar— Name of ~owner
Address :— Address :—
Kind of Amount Kind of Amount
" Deacription of goods. convey- Weight  Rate of Ootroi.  of Deacription oonvey- Weight Rate of Octrol of
ance or or Octroi of gooda ance or or ——————  Qotroi
load. value, paid, load. value. paid. _
Amount Per . Amount, Per
@ (& (@) &)
1 2 3 4 5 1 2 3 4 5
- o Ra nP Ra onP
Fide 8erial No,
in Railway
invoice ister/
Customa
festo Form
No. °2f5 (in
imported by rai
steamaer). v mu
Totd .. Total -
Total Rupees (in words) Total Rupees (in words)
Time of Import Time of Import
Date 19 . Date 19
Toll Receipt No. Toll Receipt No.
‘Wheel Tax Plate No. Wheel Tax Plate No.
Sigrature of Naka Clerk

int



- M. A. CODE FORM 19

[Rule 52)
v Receipt for deposit sn lieu of Octroi ' Receipt for deposit in liew of Ociros

Book No. Receipt No. | Book No. Receipt No.
Naka ) ) Municipality | Naka Munioipality
Namae of Depositor : “Name of Depositor : -

Address : Address : )

A Number of Denost . ) i Number of Doposit
Descciption of goods. T or Ratecfdeposit  memwed.| o Pion of 80 Por"  Rato of deposit  roenivod.
boxes. —~———————— boxes. ~——e—————
Amount Per Amount  Per
{a) ) C)] ()
1 2 3 4 1 2 3 4
Ra. nP. . Ra nP: Rs. nP. Rs. nI.’
Total Total e
Total Rupees (in words) Total Rupees (in words)
Time of Import 1ime of Import
Date 19 ~ Date . 19
Toll Receipt No. Toll Receipt No.
Wheel Tax Plate No. Wheel Tax Plate No. .
Signature of Naka Clerk. . Signature of Naka Clerk.

. 801
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[Reverse of Form 19]
Octroi Superintendent’s order.
Claim admitted or barred by time (vide receipt No.
PayRs. | nP.

in cash from the permapnent advarce.

Octroi Superintendert.

Payee’s acknowledgment.

-

Y acknowledge receipt of the amow .t en.tered on the payment order, ran:ely,
Ra.

Signature of payee.

Note 1.—The invoice for the goods mentioned in the receipt showld be

produced within days from the date of import.
Note 2.—The claim for refurd of deposit should be made at the Head Octroi
office within days from the date of production of the invoice for

the goods.

Note 3.—Failure to comply with the instructions contai.ed in either of the -
above notes shall entail forfeiture of deposit.



M. A. CODE FORM 20

{Rule 53]
Municipality
Qollection Register of Octros for the year 19 19 .
4 Naka

Recslpt No, Ni f  Descripti Kind of Woight to t
Date. nng‘ ° Imp::l:teeroor e!o:rp on aonveya:ea nnmog‘;r of - R An;:un Remarks.

Book No, owner, goods, or logd, vaine, Amoant, Par Ootrol, -

1 2 3 s 8 '3 7 8 9 10
Rs, nP. Ra, P,
’ Total ..

Remitted to- as per Chalan No. Signature of the Naka Clerk

o1l
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M. A. CODE FORM 21
[Rules 53, 63 (i), 68 (ii), 86 (3), 96

Challan for remittance of Collections.

Naka or Station
Ward or Oircle Date 19
Name of tax. Recoipt Noa. Amount,
Submitted to the for verification and credit
of Rs. to the municipal funds.

Oollection Olerk.

"NOhecked and agreed with the total in Oash received.

the Collection register, the entries wherein
were compared with the duplicates of| - Examined and entered.

receipts.

. :I'reasurer.~

ﬁ Accountant.
Buperintendent

Inspector.

Head of Municipal Office.



M. A. OODE FORM 22

[Rule 54}
Serial No.
No. : ) ] ) )
: Chalan for remitiance of Octroi Deposit Collections.
Naka. .
. ' To be filled up by Naka Clerk,
Nameand address Numbers of Rate of Deposit Amount of  Valuation of
8oarial Date. Reosipt No. of importer Dascription of packages or . deposit paockagea or
No. or owner, - govds, hoxes, Amount, Rato, recovered, boxea,
1 3 . 3 4 5 8 7 8 9 10
!
. To be filled at tho Hoead Octroi Office. ' I
Date of Serial No. Octroi . ‘ Deficienoy
production of Date of  inpayment payable or Boceipt No, Balance due Total amount paid by  Initials Remarks.
invoice. repayment, Register.  adjusted. and date. to depositor. repaid. depositer, of Officer. :
: '!1 12- l 13 ’ 14 . 156 16 17 18 19 20
Submitted to the Octroi Superintendent for vorification | Checked and agreed with the duplicates of receipts issued bY
and: credit of the amount to the municipal funds, the Naka Qlerk.
' Date
‘ : C Ootroi Suparintendent.
Date ‘ o Oash received and entered in :
_ Date Treasurer - " Accountant
Naka Qlerk. ’ Head of Office.

GIl



M. A. CODE FORM 23

o [Rale 55}
) " Ootros Revetpt, ' Octrai Receipl.
i Book Ne. " Receipt No. Book No. - Reoeipt No.
; : I i
) Municipality. Munioipality.
Importer Importer '
Name of Owner N owaner
Address ; ) Add;'ess s
Number and | N i o R l Numbu- and ‘ i T~
deteof  Deacrip- Weight, number ' - '}  deteof - Desorip- ' Weight, numbes : - T i
receipt tion' or valne, . QOotrol duty. Dlﬂ‘eran receipt and  tion © arvalus.. . Octrof duty,  Difference
nsme of 1 ; - of Ostroi | name of of e of Qotrot
Nake from  goods, ' * By: Paid . Teoovered | Naka from i - By Paid ©7  socovered.
N RN [ R R
: =
1 s Ta e 6~ 7 1 8 i3 b 6 1.
' o ReuP. RanP, RaoP. : BanP. Ea ob. B oP.
'
' )
' Totll ' B : ' ] TM e
- Total Rupeee (in words) Tot.al Rnpeell (in words) “
|-
Signature of v Signature of
Date Ootroi Inspector, Date

Qotroi Inspector.

grt
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M. A. GODE FORM 24

[Rule 56]
Railway Invoice Register for the year 19 -19 .
i Municipality.
No.and , Place
Serial = date of ! from  Name of Nameof Descrip- No. of
Ne.  Date.. Railway ' which - consignor. addressee.  tion of Packages.
" Receipt.  'despatch- : goods. -
od, _
1 2. 3 T4 5 6 7 8
i
. . No.of . Initials -
- ' Valueas Rate Octroi Octroi of
Weight. . per decla~ of © ~ sctually receipte Octroi Remarks.
ration or Ootroil charged. with date Buperin-
"T. Q. Kg.: Invoice. ' ) - of tendent, -
- - ; eollectioh. -
9 .7 10 un - 12 R - 14 - 16
M. A. OODE FORM 25
7 [Rule 58 (i5)]
Octroi ) B . .
Superintendent’s Collection Register for the year 19 -19 .
Tax
Kind of taxee and their amouat.
Date, Berial Name of Total. Chalan Initale of
No. Naksor No.and  Chief
: Station Octroi  Transit date, Officer or
Wardor Ootrol. deposits. goods Toll. Treasurer,
Circla, deposita,

1 2 3 4 5 8 7
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M. A CODE FORM 2

_.,

t [Rufe 58 (u)]
Serial No.

==

—

C’lmla'u Jfor remittance of momy to the municipal offic .

Dated
oL - .
On what acoommt.  * - Amount. Detullofmmy
_ ' a remitted,
1 1' "
Re. nP
Octroi = | o .
Qotroi deposits . .
Transit goodﬁ deposits e v
TO“ ‘: . LT .
- ! e

Total ..

*. Please receive the above amount and credit it to the Manicipal funds and
acknowledge receipt in my remittance book. -
D )

QOash received -

: ' : Designation, -

Examined and entered

Treasurer. Accountant,

i Head of Mu}micipal Office.
uo-b H 3811—8a



M. A. OODE FORM 27

[Rule 59]
Counterfoil of Transil pass. Transit Pass.
Book No. Naka Municipality. Book No. Naka Municipaltiy,
Receipt No, » Receipt No.
- Importer Importer
Name of Owner Name of Ownor
Address Address
Kind of Weight, Amount : Kind of Weight..‘ Amount -
Partioulars  convey- number Date of Ootroi doposited | Partioulars  convey- number Rate of Ootroi deposited
of goods. anoe or or in lieu of of goods, Anoe oOr or in lien of
load. value. Octroi, load. value. - Octrof,
Amount.  Per. . - Amount. Per, ;
Total .. ‘ Total ..
Time of Import Time of Import
Name of export Naka. Name of export Naka.
Date 19 Date 19 .
Initials of Naka Clerk. Initials of Naka Clerk.

o1l
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[Reverso of Form 27] |
f
Certified that I have cheoked the goods and filled i m the blank columns of the
reoexpt on the reverse and that tlha goods passed out of the Nuh
: ' - a. m- D e
- .t today.
p.l.;n. -t
7 Dﬂte T j 19' .
Siguature of Export Naka Clerk.
Dmm &Jpermlendau'a order.
Claim admxtted or barred by tn:ne Vlde raoelpt attached (No )
Pay Rs nP. ' in -oash f:om ‘the permanent ad:mnoe:
Date - 19 . .. Octroi Superintendent.
Paye;:a’ acknowledgement.. .

1 aolcnoleedge receipt of the amount entered in the payment order, nemely,
’ AR B

Ra. nP.

; ,\Si-gnatnre of payee

T
I . )
i L ' . -

- - 7 : - hou"
Notea—). Thegoods should be exported within ————of import fromthe _ naka

mentioned in the roompt. days
2, Ifthet;::undofdepomtupaynbleltthel{end Octro: ltahouldbeolmmad
w1 :

8. Failure to oomplymth tho instructions in either of the notes 1 or 3 shall entail
forefeiture of deposit.



M. A. CODE FORM 28

Municipality [Rule 60]
Berial No. . Coupon.
Form of applicatton for refund of octrot on goods exported from the Municipality
oty
Name and address of Exporter
Name and address of representative -
To be filled up by the Bxporter, To be fillad up by the Verifying Officer:
Original import Place to Name Name of Rate of -
recelpls, Deserl Quantity, which the of naka at Probable No. of . Not octrol. . -
1 tlon number  goods ATe con- which dote and  separate Means quantity, Amonnt  Dedne- :
goods to be  ar valye. to be slgnea goods are hour of packe of con- number ——— of tlon if| Applieation
exported. exported. and his to be export. nges, YOyanco, of refund. ADY. No.
No. and Amount address. exported. value. :
date. Per Amount,
1 2 3 [} b L] 7 8 ] 10 11 12 18 u
] (See

reverse) —

Iintend exporting the goods mentioned above from $he municipality.
Please refund the duty thereon to Shri

Date 19

Signature of Exporter or authorised representative.

Date of Receipt.
Initials of Refund Officer.

Endorsement by Verifying Officers

I have as far a8 possibleexnminedﬁhe
goods mentioned in this application
and made entries in ¢columns 10 to 13

a.m. .
I have this day at ——— satisified

pm. .
myself that they agree with the detajls
of the applications, '

Verifying Officer.

811



. [Reverse of Form 28] ‘ pT
£

' !
End?rsmlt by Export Naka Clerk. : '
me and that the seals placed on them at.

" I oertify that the packages were examined by
!

&.m. -

ab pm, OB i 2
| - Eas
. BV E
Export Naka Clerk at B
T
Roportof ik Refund Olerk.. - Order of the Disbursing Officer. -
Cheoked and agroed with tho Refand Ledger. (TheiClalm admitted. Pay nupeea: nP.’ '
] : 1
exporier has produced railway H?inf- No., ¢ - = i ' ‘
: : " i -
Iln proof of export). Date 19 ;
! ) 1
(Bignntun)_ .
p ¢ .
' ! Payee's acknowledgement. ]
‘I soknowledge receipt of the amount ' tered in the pay-
! 13 Foeo
ment order, namely, Rs.  nP. T | S
H ' t
|
Date Bignntun of payve,

Refund Clerk.

i

the!
Municipal Office were unbroken, and that the packages actually passed out of Municipal lh#its
v i i

=

N

[ LATRE ) (y‘_

[T |

‘ COrtilled

A

1 that the packeges
contalnlng goode meantioned
.in this application- have
zactually passed out of she
muplol limits at -
% on

Pl

.
1

14154008

-
T
.

|
Export Naka Clerk at B.

‘611
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M. A. CODE FORM 29.

[Rule 60] -
Munioipality.
Octroi Refund Ledger for the year 19 -19 .
Original - - Rate of ooirol.
= import receipts.
- ~ Serisl  Name and - =~ Descrip. -Quan. LT
Date. No.of  address of * 4 tionof | tity, - 5. 7
appli- . goods to —pumber
cation. : imi bs .. or
> the refond. - valus. -
N No.and Amoumnt. - - Amouné per
- date. . = - L
1 2 3 5 6
Amouni Initials Date No. of Amount Deduction Initials:"
. of of of pay- of if any, of = Remarks.
.- refund refund, pay- ment mads.  refund
payabls. clerk ment. ::gis- paid. clezk, -
8 9 10 n .12 13 1;' . 15
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M. A. CODE FORM 30 :
[Ruale 61 (5)]°
Declaration Form for goods imported by f.%iﬂ
account with the municipal station.
To
The clerk at Naka
Sir, :
Please permit to be imported by  Naka the following
) Railway Goods Receipt
| _g?oda a8 per Invoice and =" import entry No.

prodw."leti herewith and issue a pass therefor :—

- To be filled in by the Importer. . =~ To bo filled in as the Head

Octroi Office.

Name of o Rete of Octral -
firm or No. snd n  Weight, Amount
body description nu::lbar or - yo— of ;ctroi

. importing  of packages. _ goods. _ _valus, ) . S und. uty
gooda. : .- recoverable.
Ra nP. Ra. nP. Re nP.
Total .

I do hereby declare that the contents of Dues entered in
this applioation have been truely stated. Account Current.

-~ -~ - — Bignature of Manager, ~—. -

Verified and .
pass issued vide No. dated Date

Naka Clerk. Ootroi Superintendent.



M. A. OODE FORM 31

[Rule 61 {£)] -
M\ﬁ;nicipality. ‘ Muniecipality.
Book No. Naka Book No. Naka
No.
Counterfoil of pass. Pass for goods imported
Pirm |
{ Account Current). by_ Body n
Account Current.
. Name of Firm or Body.
_ No. and des- Deacription Weight
. cription of  of goods. = number or
Description. packages. value. |
1 ) 2 3
Date Date
Naka (lerk, Naka Qlerk.
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M. A. OODE FORM 32 .’
[Rule 61 (3)}-i
Account Current with firms or Public Bodies for Octroi dues from them

Name
Dr. _ Cr.
Serial No. and Descrip- Weight, Rate of Octrol  Amount
Date. No. of desorip- tion of Number of Ootroi
Declara~  tion of goods. of value.. - Amount Per  duty -
tion. packages. recoverable,
&N
1 2 3 4 1 6 7
f TS
Initials LI Initials
of Octroi Bill Octrol of Octroi
Superin- Date. Reovipt. Amount. Superin. Remarks,
tendent. Date. No. tendent.
8 o 10 ‘n 12 18 14
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M. A. CODE FORM 33

[Rule 63 (3)]
.......................... | Municipality
Book No. ...vvvncennnnennn. Toll Receipt No. ....... P S
Naka .ecvceecnvannorncnes
NaMe +vivenverrareaansnns
Face Value
Naye Paiss ....coevnvecnnncnnnnns
TiME o vvvnvacrearnarsonascssaens
Date vvveeerrerrrcannaiacisianass
M. A. CODE FORM 34
[Rule 63 (i2)]
Municipality
Collection Register of Toll Receipts for the year 19 ‘ -19
Naka
Receipt Description
Date. No. and Name of  of vehicles Rate of Toll Remarks.
Book payer. and Toll collection.
No. animals,
1 2 3 4 [ 6 7
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M. A. OODE FORM 35

[Rule 64]
Assessment list of buildings and lands liable to tazation for the year
19 -19 .
_Berial Name of Property Desorip- . . Name _ Nama_  _ letting
No.  Btreet. No. tion o of of value or
Lt 1w property. OWLer. , accupier. . | other
. R _ nlnauon.
-1 - i
1 2 3 4 [ 6 7
e e e --- - .Result or appeals and subsequent - . - Remarks
Amount of taxes uaeued alterations including
reference
Tax. Tax. Tax, Total Annual Tax. Tax. Tax. Total to others
letting in the oase of
valoe or subsequens
other increases
valuation, and
decrenses,
8 9 10 11 12 13 14 15 16 17

[Entriee to be made at the end of assessment list from year to year.]
{1) Total assesement—~Inorease or decrease during the year 19 -19 as per Inorease and *

Register.
2) Totalusumentfortheym 19 -19 Inorease or decrease during the year 19 .19
as per increase and Decrease Register.
{3) Total assessment for the year 19 -19 Increass or decrease during the year 19 -19
aa per Increase and Decrease Register.
(4) Total asseesment for the year 19 -19 ~ Increase or decrease during the year 19 -19
a8 per Increase and Decrease Register,

M. A. OODE FORMSé -

AN

: [Rule 65 (v)]
* Reglster of olyectmw to Assessed Tazes for ﬂw year 19 -19 —Ward
or Circle.
Municipality. H " ‘
T R " Assessment objeoted to
8erial Name of House or Date of
No. applicant. Property
No. Bervice of Reoeipt Valuation,. Amount
notioces, of appli- of Tax.,
eation.
1 2 3 4 ] a 7
Assessment oonfirmed. Brief Bignature
Nature Date of Notes of of
of Valuation. Amount  Decision. orders (if  Presiding Remarks.
objections. of Tax. aay) Officer.

8 9 10 11 12 13 14
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M. A. CODE FORM 37

Rule 65 (vi)]

Regtster of Building Permissions.

. e o toro. . RYS N [
Serial Ward - Housd Owner's ‘Nature™ Dater Date
No. No. No. name. of of of
construction.  application. permission.
. . N + ¥ . [l
1 —~-2 t: S S S L: I S
~ ' i { b
y T_ - ) r 1. i - ‘llr
Wk Y I
Du:bl; of l , ‘ - .'
Date Date intimation” ‘  Date Amount
of of ., toTax . of , of . Bemarks,

completion,  coonpation, ' Department. . Bssegmmment.  ascsement,
8 9 10 S 12 13




M. A, CODE FORM 38

[Rule 65 (vis)]
Regtster of Inoreases and Deorcases of Assessed Tazxes for the year 19 -19 .
Ward or Circle

Differences between

Original assecsment Revised assessment original t:l;d revised
Berial Name of Street. Property Name of Tax- Remarks,
No. No. payer. Amount Valuation, Amount  Plus, Minus,
valuation, of Tax. of Tax,
1 2 3 4 & 8 7 8 9 10 11

Note,~1f there are two or more asscased tuu:lepamto columns for * amount of tax *’ for each such tax shall be added on the columns for original
and revised asseasmentas, eimilarly additional eolumns for *' Plus and Minus ™ for each tax shall also be drawn.

' M. A. CODE FORM 39
[Rule 66 ()]
. Demand Register of Assessed Taxes for the year 19 -19
i | “ Ward or Cir.cle -

Reosipt No .and date.

Proparty No
Namse of Streat,
Name of ths
from w
dus (owner or
ocoupier)
Arroars,
Current.
'.l‘c:tnl.t
Arrears.
Current.
|
Total,
Arream.
Current.
Total,
Grand Total

131



M. A. CODE FORM 39—contd.

Collection Remigsiona Balance
Tax Tax Tax Remarks,
including
_ reference to
. - g ordurs sanction-
g 4 4 E ¥ . E ¥ . E . . ing romission.
g 3 g g 3 g oW o O B 2
E g 3 F § 3 : & & & &2 F & & & i

8%1
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M. A. CODE FORM 40

[Rule 67}
Bill of Tazes for the period ending
No. Municipality,
Name
Address
The taxes shown in the margin amounting to Rs. are due
by you in respect of
—— Previous  Current 1.
arroars  demand. Tots and you
.are required to pay the
same to the Municipality
T ,
Houes Tex within 15 dags from the
. Water Rate
presentation of this bill
Sanitary Cess
failing which a notice of
demand will be issued and
. a fee charged therefor. If

the sum demanded in the said notice is not paid or cause shown to the satis-

faction of the Municipality why the same should not be paid or an appeal

preferred according to section of the Act, the same due, with all costs
will be recovered under a warrant of distress under section of the Act.
Station ’

Chairman, Committee,
Date 19 . or Head of the Municipal Office.

u0- H 3811—8
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M. A. CODE FORM 41
[Rule 68 (3), 85]
Receipt for Tazes.

Book No. Municipality.
Receipt No.

Received from “on account of the following taxes for the

year 19 -19  for house No.

Bill No.
* Amounts received
Names of Taxes.
Arrears, Current, - Total.
Tax
Tax
Tax

Total

Kotice fee

Warrant feo

Grand Total ..

Dute Initials of Collection Clerk.



vp—118g H 4 ON

Municipality

M. A.CODE FORM 42

[Rule.68 (if)]

Collection Register of Tazes for the year 19 -19 .

Date.

Receipt  Name Houss No,

No. and of or Demand

Book No. Tax-payor Registor
No.

Nameos and amounts of Taxes collected

: Notice  Warrant
. Tax _ fee. foo.

Tax Tax
Arr- Cur- Total, | Arr- Cur- Total.| Arr~ Cur- Total,
ears. rent. ears, rent. ears, rent,

Total -
of each
recoipt.

Remarks

Total ..

1€t
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M. A, CODE FORM 43
' [Rule 71]
Notice of Demand.

- _ 104 (3) of the Bombay Mumicipa! Boroughs Act, 1925.
Under seetion g5y it Mumioipal Aok, 1001

To
residing at
Take notice the Municipal Board of
demands from
the sum of -
due from
on account
leviable under
for the period of
commencing on the day of
19 , and ending on the day of

19 , and that if within fifteen days from the service of this notice the said sum
is not paid into the municipal office at or sufficient cause
for non-payment is not shown to the satisfaction of the Chief Officer, & warrant
of distress will be issued for recovery of the same with costa.

Dated this ' day of 19
| (Signed)
Chief Of;ﬁoer.
(Counterfoil)
Serial No.
Book No.

Serial No. in the demand and collection register-
Nature of demand
Date of issue
Date of payment
Signature.
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M, A. CODE FORM 44
[Rule 71]

Warrant,

105 (7) of the Bombay Municipal Borongha Act, 1925,
83 of the District Municipal Agt, 1901,

Under section

Whereas of has not paid, and haa
not shown satisfactory cause for the non-payment of the sum of
duse for the liability mentioned in the margin for the

period commencing on the

day of 19 , and ending with
the day of 19 ,
and leviable under and whereas fifteen days have

elapsed since the service on him of notice of demand for the same ;

di
Tlusmtocommandyoubo istrain
05 of the Bombay M d ch i
105 of the Bombay Municipal Boroughs Act, 1925, the goods and chattels 0.} said

subject to the provisions of section

83 of the District Municipal Aot, 1901, any property
to the amount of being the amount due from
him as follows :—
Rs. nP.
On account of the said liability . . o,
For service of notice . . . .
For warrant fee .. . .- .

and forthwith to certify to me together with this warrant all partlcu.lars of the
goods seized by you thereunder.

Dated this day of 19 .
(Signed)
Chief Officer.

Serial No,
Book No.
Serial No. in the demand and collection register
Nature of demand
Date of issue
Date of payment

Signature.

# Here insert the name of the officer charged with the execution of the warrant.



M. A. CODE FORYM 15

Municipality

[Rule 72]

Register of Notice and Warrant Fees for the year 19 =19,

Ward or Circle

Notice fees

Serial No. Name and Amount due on Date of Amount of Recovery Remi=sion,
of notice, address of aocount of taxes, notico fre. — ——
tax payer. Tesye. Scrvice, Receipt Amount
No. and
dute,
Warrant fees Bulance
Serial No. Date of Amount of Recovery.
of warrant. warrant fee. Remission.  Notice fee. Warrant fee, Remarks.
Lisue, Execution.

Reeeipt  Amount.
Nﬁ. {u‘ld

date.

241



M. A. CODE FORM 46
[Rule 75 (i)]

Notice of Pricate Scurenging Service.

Municipality
Date 19
lo No.
2. Nlme
8. Address
4. Fee or coss to be Jeyied Ra.
B. Date of Commencemept of Service
8. Date of sorvioe of Notice
! Chsirman . ; Sommittee
. : ’ of Hoxd of Muaic QOffice.
Entry in Demand Regi-ter at item No. narElpr GRS

Tux Superivtendent,
Notice of Privaie Sc.avenging Service,

Municipality

Date 19
No. *
Name
Address

Take notice that private scavenging service will L repdered by the municipality from 18 in re-gect of the latrine attached
to houst No, Stecet  Ward. The wmount ol cers or fee thut will be levied accondivg te the eandtionid svaule iy Re.

per . In the absence of 4 reply to this notice or of & otice of dircontinvusee of the vervive srom you the liabiliry for the pay-
ment of the cew or foe will pot vey: =,

Date of sarvice of notice

Chsirman Committee
or }{*ad of Municipe} Office

01
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M. A. CODE FORM 47

[Rule 75 (2)]

Demand Register of Special Sanitary cess for the year 19 -19 .

Ward
Circle

807,

*JEaLmy)

Demand

“Juompel
“uf Jo poaeg

|

*OUL) B[
oyy Summ eomiurep Jo
suoeted jo quny

‘#3998 JO JOQqUINN

*ON @SDOR

~zofed-¥800 oy} Jo amey

*ON [vHeg

Balance

Remission

Coll ‘etions

Remarks.

™0y,

Joeam)

Te%0%,

*Jueany

T%90F,

“JoaLIng

"reelry

»deoss jo ejep

pue

dequiny
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M. A. CODE FORM 48

[Ruls 75 (4))]
Sanitary Inspector’s Report of Private Scavenging Service for the quarler
ot ending 19 .
To be filled by the Sanitary Inspector
Date of
Rerial Name of party. Address. Commenoe- Discon-
No. ment of tinnanoe of
g Bervioo. Borvioe,
1 27 3 4 ]
Station
Sanitary Inspector,
Dated 19 . Municipality,
To be filled up by the Tax Superintendent.
Entry in Demand Register
Initials
of poster. Bemarks,
No. Increass. Decrease,
é 7 8 9 10

Tu SBuperintendent.
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M. A.CODE FORM 49 ~

[Rule 77]

Register of House Connections.

Front page of the Register.

Kumber of con-
nections at the

" Serial numbers of
connections newly  of connections per-

Serial numbers

Number of con-
nections at the

beginning of year. made during the manently cut off end of the year.
year. during the year,
Domestic.  Non- Domestic. ~ Nor-  Domestie. Non--  Domestie. Non-~
domestic, domestic. - domestie. domestic.




*033 "dogu *f10100]

‘uopied ‘elegsRTLITG ‘[ocoyos onbsowl ‘ap i ‘W jrTumq ‘Bmppng jepuepeal et eieqa acys Apwepe p[noqshumn[oo FI3 U1 AR SYT—0N o

RS

a1

sI LI ol

1

12

£7

Bize and pmition of
stop cocks.

Number of taps.

Size and position of
taps.

Number

snd position
- of shower  baths,
cisterps, etc., etc.

Date.

C - Reduetion
of ferrule.

Bize.

Date. .
Enlarge-
ment of
ferrule.

Size.

Date of fixing mecter.
Number of the meter.

Size of the meter.

Dato of removal of

[+
-3

%

meoter.

Date of permanently
outting off connoc-
tion.

Remarks.

(pyaoo)—ropawol) asno gy fo 4as:boy

61"

L

01

-

a1

g1

Serial No.

H

- Name of applicant. =~ ™~

*

Name of street or
mohalls and ward.

Number of premises.

Deacription ’ of
premises.*®

Name of owner.

[}

¥
]

Serial number in th
application register.

Date of  ocompletion
of connection.

Purpose of water
supply, domestic or
non-domestic.

Is the supply under-

water tax 288088
ment, ferrule rates
purely by meter, by
measurement, com-
position, eto., ete.
Size of ferrule.
&
Bize of ocommupica-

tion pipe.

Number of stop cocks.

"wopauuoy) asnogy fo ssiboy
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M. A. CODE FORM 50.
[Rule 78]

Meter Reading Book.

Page of previous year’s register.”

Name of registered consumer
Purpose for which water is taken
House No. % Description of premises
Number and description of meter
Date of fixing meter
Date of removal of meter
" Rent of meter per mensem

Rate of charge for meter

Number of entry in the demand register

o

Signature of ‘Water Works Superintendent

or Engineer.
] Actual  Initials of
Month for which Date of Meter monthly Water Remarka,
reading is taken, reading, reading, oonsump- Works
tion, Inspector.

Last reading brought forward.
Aypril . .
May e .
June T .
July .o
Avugust .e .
Septembar . .
Qotober . .
Novembor .. .e
Japuary .

Fe .

Mtubmuy¢ - -

Carried over to page of register for 19



M. A. CODE FORM 61

[Rule 79 (7]
Demand Register of Special Water Rate for the year 19 <19
Ward
Circle
é ‘Water connection Demand
3 S - - e ettt
-
NS B
; & 2 8
5 g, 5
. o b, . g .
S A - 1 : y
. He § g P é E. 5 g 5 g
5 z 1 S &
Collections T T T T T T T T T T Remien T T T T T R T T T T T

Number snd date of
recoipt.

Arroars,

|84}



M. A. CODE FORM 52
[Rule 83]
Demand B guster of Tax on Vehicles and Animals for the year 19 -19

Ward or Circle.

s . Vohicles and animala _ o Demand
% gx £ 5 ° 5 a'
— o8 2 : e o . . . e
£ B3 § g 8 2§ , : 3
=] G-‘E 8 1] E . - o
& 2 5 M & & ' &
1 2 3 4 ) & é 7 8 . 9
Collections . Remission o Balanco '|. i
q »
5:‘-:3:' Remarks,
g
& : - g g & ’
- I B B AR A N
]
z ™ E S = g E ] E g
10 11 12 13 14 15 16 17 18 19 ¢ 20

1441
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M. A.CODE FORM b3

[Rule 86 (1)]
Pilgrim Tax Receipt.
J .
Book No. ............ss PP "~ Receipt No. .cceerinnivriininnenninns

Name of Municipality ............. chrsanaanes ettt eeareiiaaan



M. A. CODE FORM &4
[Rule 63 (4), 86 (2)] ‘
Munioipality.
Stock Account of face value tickets for the year 19 -19 .
Face value tickets for Toll/Pilgrim Receipts/eto. .

Denomination of Ticket.

Receipts Issmea Closing balanoce
Tickets printed during
year. Under Tickets issued, Bigna- Bigns.
whose Month ture ture
Month  Balance super- and of of Number Number
and brought vision date, Name Number Number person  Naks of of Value Remarks
date. forward, Number. printed of Naka of of  Value. antho- Clerks = books, tickets, .
{if printed to which books. tickets. rising  redeiving
———————Value locally). issued, issue,  the
Number Number . books,
of of
books. foils. :
1 2 3 4 & é 7 8 9 10 11 12 13 14 18 16 17

1444
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Book No.

No.

Name of Licensee
Father’s name
Address

Trade

" M. A. CODE FORM 55

- Purpose of License -

Site
"Date of License
Permit of Lice;se

Amount paid Rs,

[Rule 91]
Counterfoil of license. License.
Munioipality Book No. Muuicipality
No.
Whereas has paid to the Muricipality
Rs. he is permitted subject to the eorditions
prescribed in the muricipal by-laws to at
within the Muricipality of from lst to
Description of Licensee.
Nam. Father's Name,,  Address. Trnde. Remarks.
Initials of the Licensing Officer.

Bignature of Licersirg Officer.

vl



M. A. CODE FORM 54

M. A. CODE FORM 56
[Rule 91]
Register of Licenses for the year 19 19 .

-~

Number Date Nature _ Period Amount

Address. of of of of of Lioonse
- License, Lioense. Trade, License, fee,
8 4 5 6 S 8

o7



H—1I8L H €-0N

Book No.

No.

Name of applicant
Permission for
Fee received Ras.

Date of receipt

M. A. CODE FORM 57

!
[Rule 92(2)]
i
Permit, N Permit.
Municipality. Munioipality.
Book No.
No. '
- Bhri - - - having paid - the
Munioipality the sum of Rs. is
parmittodt;-).k . L .from the
to
Date 19 .,
Bignature of the officer issuirg permit.
Initials of Officer issuing permit. | Received Rs. on acoount of this permit.
Luitials of the Recsiving Officer.

Signature of the Receiving Officer.

I¥1



M. A. CODE FORM 68

-~

[Rule 95]
Municipality. * Municipality.
Counterfoii of slaughter house receipt. Counterfoil of slaughter house receipt.
Book No. Book Ne.
No.. No.
Name of Butcher Name of Butcher
Desoription of Number. . .Rate per Amount, Deacription of Number, Rate per Amount.
. apimals. animal. snimals. animal.
1 2 3 4 1 2 3 4
o Rs. oP.  Rs. 2P, Re. oP. Rs. nP.
_ Date 19 Date 19
(Initials) Collection Clerk. (Initials) Collection Clerk.

8¥1



M. A. CODE FORM 59

[Rule 97]

Acecount of tickets 1ssued to the Colleetion Clerks,

Two nP. Threo ul', Six nP. Twelve nP.  Twonty five nP,
ticketa. tickets. tickets. tickets. tickets.
Date. :
Total Value. * Remarks,
No. Value. No. Value. No. Value, No. Value., XNo. Value.
1st April 19 .
Date of credit (with chalan

No. ).

]
ghlu:oa at the end of the
mionthe

671



- M. A. CODE FORM 60
[Rule 99 (2)]
Demand Register of Rents of Lands and Buildings, 19 -19 .

Desaription of property
Serial plot No. or name of building, Name of No. and date Date of Period Current demand
No. and Serial No. of renit, rate tenant. of order sanction- ocoupation of lease,
or lease bond, ing loase Instalment. Amount.
1 - . 2 3 4 & L 7 8
- . Colleotions Reomission
Arrears, Total
demand. No.and . . ‘ No. and Balance, Remarks.
date of Current. Arrears, Total. date of Amount.
receipt. ’ order,
S | BRSO | 1 R ¥ W) 12 13 14 15 16 17 18

091



M. A. CODE FORM 61
[Rules 92 (2), 99 (2), 108 (2) ]
Collection Register of Miscellaneous Receipts for the year 19 -19 .

Date of Reoceipt No. Name of On what Period for Name aud amount of revenus collested.
roceipt. and payer. agoount. which Total,
Book No. ‘ due.
M. A. CODE FORM 62
[Rules 100, 103)
Municipality.
Register of Miscellaneous Sales.
Authority Initials of ’
' for the the Head of Balance
Name and sddress Particulars sale, or Date  Amount Municipa! Number due at
Serial of purchaser o of articlos page of the of for Oftioe and Amount theend Remarks
No. sucooeafyl bidder. sold. suotion salo, which or the datoof  recived. of year,
procoadings sold. Head of receipt. if any.
rogister. Depart-
ment.
1 2 3 4 5 6 7 8 9 10 11

Ra, ap, Re, nP, Ra. nP.

{141
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M. A. CODE FORM 63
[Rule 108 (3) ]

Muaicipality.,

Garden Ledger for the year 19 -19

Name of Customer

Address
Rate BillNo. Initials
Date, Name of article, —~ - . . Amount. and of Bill  Remarks,
Amount Per date. preparer.
1 2 3 4 b 6 7
Total
M. A. CODE FORM 64
_ [Rule 108 (1)]
Bill for Miscellaneous Domands.
Municipality.
Book No Bill No.
To B
Address ......ccivnniennnn.

The amount due by you as per details give, in the margin is Rs,

Particulars. Amount.

Re. nP.

Date.

and you are requested to pay the
same to the Municipality within
15 days from the presentation of
this bill. If the amount of the
bill is not paid within 15 days
from the date of presentation of
this bill, interest at........ er
cent. will ba charged on the amount

due from the date of the bill till the claim is finally paid into the municipal office.

Station

------------------

.......... Committes

or- .
Head of Muuicipal Office.
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M. A, CODE FORM 65

[Rule 108 (1)]

19

Register of Bills for Miscellaneous demands for the year

Municipality.

Warrsot

Notioe

"premep jo 3diecey

*Busey Jo o3e(

‘puvap jo 3drecdyy

*ongsy Jo eye

*3d1905¢ Jo ayu(y

*anp yumowry
*INp YOIYA 10] poLrag
el Jo amje)y

~Lyaed o
999IppR pue otmey

ON g

*onssy Jo o%(

1

19




M. A. CODE FORM 66 -

[Rule 109 (1)]
Municipality, ‘
Register of Copying Fees for the year 19 -19
Amount received ' ' ' Copying fee
Berial Date of Name of Initials Datoof
No. receipt of applioant, of disposal Datoof
application, No. and Advanoe, Treosiving of Due. payment,
date of officer. application,
receipt, .
1 2 8 4 5 6 7 8 9 .
Rs. 0P, Rs. nP. -
Fecs due to Municipality Balanco - Daily
Total. Initinls of - account of
. the record cash
Comparing Search Other Dateof Dueto Date of L keeper. | received and
foe. fea, costa, eredit in applicant, payment, paid.
aocounte. i
10 11 12 13 - 14 15 | 16 17 18

Ra. nP. Ra. nP. . Rs. 1P, - _ i .

¥ar



M. A. CODE FORM 67

[Rule 110 (s)]
Municipality.
Regtster of Travellers
ol the
Name and tmrlli‘z; Arrival Departure Period of hal¥
) ?}E::L:f llunfe. ::ilwyith Date, - Hour. Date. Hour. Days. ) Hom'ﬂ.i
1 2 3 & 5 (] 7 8
Rent Initials Date of Initials
of remit- of the
No. of Any Total Traveller tance Head
daye for Rate par Total due. other amount and to of the Remarka,
- which day. charges paid. remarks, municipal Munieipal
© due, L ! ' if any. offico, office. '
9 10 11- 12 13 14 15 18 - 17

asl



M. A. CODE FORM 68

[Rule 112]
Reguter of works done for Private individuals by Municipality.
- "Cost of work
Name  Amount No. done. Balante Balance No.and Signatyre
Serial Date. Name and of of and . Super- Total. due due date of of  Remarks,
No. address, work deposit date ' Cost yision. from to chalan  Chief
‘ * “ dome,  received. ' of Labour,” = of party,  party. Officer.
) - roceipt, '+ .material. voucher.
M. A. CODE FORM 69
.. .. ... . . |Buensy _
Regzster of Hire of Municipal propeﬂy
. Period of Hire of municipal - -
. . - property - :
Nature Iy Rate Receipt Tnitials
Rerial Date. Name and of : = - gt Amount Amount No.and  Balance of Remarks.
No, address, property. ' which due, received, date of due. Chief
issued. Date Date No.  charge. credit. Officer.
of of of .
iesue.,  return. days.

9a1
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M. A. CODE FORM 70
[Rule 114]
' .  Register of Suits
Serial  Suit Name(s) of Name {s) of  Partioulars of suit (con- Section
No. No, the the taining detaile regarding of
Plaintiff{s) defendant(s) amount of the suit, nature  the Aot
of the suit, pleaders . spplied
engaged)
1 2~ 3 4 5 6
Date of Date of  Resolutionof  Particulars  Date of  Date of institution
report of service of the General of pleaders information of the suit or the
the Summons Boargd or of eng given to production of
responsible  on the the Managing and fee pleader Vakilatnams
officer  Municipality Committee fixed in Court
with date
7 8 9 10 11 12
Name of the respon- Particulars of Opinion of Particularsof  Partionlars of
sible officer a.tbendin? judgment or the pleader  further actusl
the oase on behalf o Jocree (contain- or other procesa for amounts
the Muniocipality ing details officer on the  recovery, due recovered
regarding rosult of date of |
amount, the case darkhast
ﬁno) IR -
13 14 18 ‘ 16 17
Dats of Particulars  Date of debit Remarks Bignature
credit in of in Municipal regarding of
Munieipal payments accounts verification with Chief Officer
scoounta (Voucher No. reference to or Remarks
{Day Book Day Book Court records  Secretary
page) Page) adjustment of
advances
18 19 20 21 22 23
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M, A. CODE FORM 71
[Rules 98, 108 (), 108 (4), 115]

Register of Miscellaneous Demands for the year 19 -19

Municipality
Name of
person by Demand
Serial whom Nature Authority —
No. demand of for Instal- Amount Total
is demand demand ment
payable
1 2 3 4 5 6 7
Rs, Re. Ra.
Collections Remission
Bill No. and No. and Bal
No. and date of Amount date gf Amount alance Romarks
date receipt order
8 9 10 11 12 13 14
Ras. Rs.




M. A. CODE FORM 72

[Rule 116 (s)]
Municipality
Soale Register
N :
Sanctioned scale from 19 Sanotioned scale from 19 ) Banctioned scale from 1g
Name ' ‘ -
of Monthl Authority Monthl Authority . Monthl Authority Remarks
sppointment No. payo and No. payo and No. pay and
each signature of each signature of . each aignature of
appointment chief officer appointment chief officer | sppointment chief officer
a * .
1 2 3 4 5 8 7 . 8 ] 10 11
(1) General
Administration
: S
. - |
Total (1) General Administration. :

b

(a) If the pay of any appointment i8 progressive the minimum aud the maximum pay the period and rate of
inorement should be given in this column in each ocase.

H
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M. A. CODE
[Rule
: . Permanent .
Pay Bill and Acquittance Roll of the ———— Establishment of the
Temporary
Substantive pay
(personal pay or
specisl pay, . Pay,
Name Name or compensatory Leave Officiating Total of offiviating
of of allowance, if any, salary pasy columned payor
incum- post should also be shown - and & leave
bent in thia column as salary
& soparate entry held over
below substantive for future
Pay) payment
1 2 3 4 5 6 7
Deduct undisbur sed pay refunded as detailed below* . . .o -
Deduct Income-tax i . e e ‘e e
Deduct Provident Fund contributions e o .- .
Total e
Net amount required for payment

Certified—
(1) That I have satisfied myself that all pay, leave salary and officiating pay, eto., incladed in
of those detailed below (of which the total hus been refunded by deductic;snpﬁ-gm this bill) have

rolls filed in my office, with receipt stamps duly cancelled for every payment in excess of
officials concerned.

(2) That the bill has been checked with the sanctioned scale recorded in the scale register
(3) That all persons for whom pay has been drawn in this bill, have actually been entertained.

Dated 3 .
Pay Re.
Dated 1 . Examined and entered. *Delails

Establishment Name
1. 2




-+ 161

FORM 73
118 (3)] .
I
: Municipality for the month of 9 .
Deduoctions
Net Neb
Recoveries oharge Provident amount Signature Re-
- and for each Tooome- Fund payabls of rarks
fines section tax subacription pAYES
8 ] 10 1 12 13° 14
. Pay by
. Cheque No. dated in favour of
bills drawn in the month of 19 (the laat preceding month) with the exoeptiont

been disbursed to the proper persons and that their receipts have been taken in soquittance
Ras. 20 and that all leave and promotions etc. have been entered in the service book of the

during the month.
President
Accountant Chief Officer,
of pay of abaentees refunded
Period Amocunt
3 4

Be. oP,

¥o-8 H 3811 —11



. M. A. CODE FORM 74

[Rule 118 (3) (o)]

Absentee Stétement.

‘ [

Serial
No.

Name of
inouﬁbant
on leave,

Designation,  Pay.

. Period of leave

1

From

To

) )
Name of  Pbried :
officiating for  Substantial Officiating Remarks,
inoumbent  which . Pay. Pay.
officiating. .

i
-
I

+

%91
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M. A. CODE FORM 75
[Rule 118 (3) (4)]
Municipality, -
Periodical Increment Certificate of the Establishment

Certified that the officers named below are allowed the sanctioned inorements
from the date cited in the column 8 for approved service—(1) Having been
the incumberts of the appointments specified for not lesa than year fromn
the date in column 7 after deducting periods of absence without leave or of
sugpension for misconduct, {2) Being entitled to the inerements as shown
in the explanatory memorandum recorded in the remarks column :—

. Name :Whether . Dateof
of the Substan- Pay of appointment Inorement last
incom-~ tiveor : inore.
bent, acting. Minimum. Maximum, Period, Rate, ment,

1 o 2 8 4 5 ] 7
| i
Datoof Pay after Period ofleave  Period of suspension
pr:a:nt pryesent without pay for misconduct Remarks,
ingrement increment.
) : ! From To From To
;
8 9 10 u 12 13 14

Note.—The explanatory Memorandum should be made in a case in whichghe increment
is given otherwise than for continuous service of the preecribed pericd.

Station _ _ (Head of Office)
Dated 19 {Designation)

mo-8 H 3811—11la



M. A. CODE FORM 76.

[Rules 120 (3), 120 (5)]
Provident Fund Ledger.
Name Number Official Designation District
3
Pay on 31at March o Board's Refunds Withdrawsls Monthly -
of preceding - Subsoripe: . onztribu. .of Total, balance Remark,
year. tion, tion, with- No.and Amonnt. on which
drowalis. dateof interest
19  .19. voucher, in
. ' oalontated.
1 2 3 4 8 L 7 8
Apl'ﬂ e e '
May . .
June . .
July - .
August ., .-
Beptember .. .
October .. .
November .. .
December ., ..
J mw e ..
February .. .
March ae .
TOt‘I R!a s
Balanosfrom 10. 19 . e e " '
Deposits and Refands ssabove ., .e . . ..
Intereatfor19.. 19 . . - . .
Total Re, ..
Mﬁdr—Wﬂhﬂrﬂrﬂl asabove ., e v . s R
Po'tﬂl b’ " .w . [X] 1] e -
Cheoked by Balanco on 81st Marek 19 .. .

¥91



M, A, CODE FORM 76—contd,

Pay on 3ist March
of proceding

yoar,

Bubeorip- Board’s
tion. vontribu.
tion,

19 -9

Rofunda
of
with-
drawals.

Total.

Withdrawala

Monthly
balange

on which Remarks,

No.and Amount. interest

dateof
voucher,

is
caloulated.

7 8

April .,
May .
June .,
iuly . .
agust ..
September
Ootober ..
November
Deosmber
January ..
February
March ..

“a

e

a»

.

Total Ra.

Balagoefrom I8 .19
Deposite and Refunds as above
Interestforid .19

Deduck—Withdrawals as aluve
Posted by
Chooked by

L[R2

e

*8

(2]

[

a8

e

Total Ra.

am

Balance on 31at March 19 .

X

l

L

.f

-

ge1



EEEHH

i
e

g g5

Eum

1
3 g’
[

No. of Acoount,
Ledger Folio,

$alaneo at oom-
, mencoment of
. year.

April 19
I
May 19
;
June 19
July 19
August 19
=
: &
B
September 19 =
E
) =
October 19 &
L5
=4
. <
=3
November 18 | &
2
December 19
January 19
February 19
March 19
Closing Balance.
Total of Withdra.-
wals and Closing
Balance,
Remarks.

991

No. of Account,
Ledger Folio,

Balance at oom-
mencement of
year.

April 19

May 19

June 19

July 19

August 19

September 19

October 19

November 19

Jo qjuow oy ut wydreceyy

" 6I- 6L 4voh a1 sof pun.g juoproid.

Decomber 19
January 19

Febroary 19

March 19

Interest for the
year.

Total of Receipta

and  Opening
Balanoe.

241 Jo g prosg

[(e) 0z1 o]
LL WIOI TAO0D 'V 'R



M. A. CODE FORM 77-A

[Rule 120 (6)]
Provident Fund Day Book.
' L |
Refund of with- Interest on onmp- Interest on Total receipts. Grand Total with
Date, Member's Sub- Board’socontribu- drawals (advano- rent and Fixed loans recovered opeuning balance,
seription, - tion, es) from the Deposite. )
2 3 4 8 6+ 1, 8
Rs. nP. Rea. 0P, Ra. nP. Rs. nP., , Ra. nP, Ra. np.
, :
4
! K 1
Settlement of Account ! |
Grand T i
Fized or othar  Withdrawals - Total olo:j::gl with
Date. depoaits. (Advances) Member's sub- Board's Contri- Intereet, Payment. . balance,
soription. bution, )
10 11 12 13 - 14 ' 15 16
s . : Rs. nP, Ra, np. Ra. nP. RaSnP.

F.- np.

L9T
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M. A. CODE

[Rule
Municipality.
Pension
Name of pensioner
Orders sanctioningFthepensioz;
19 -19; ' ‘19 -19
. Month. v -
| j © Inibials. Initials,

Date of  Voucher of Chief Date of Voucher, of Chief.

payment. No. Officer.  payment. No. Officer. -
IApril .
Moy .
June .
July .
Angust .
B;aptember .
October . |
November .
December .
January e
February "
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FORM 78
121(2)]
Register.
Amount of pension Ra.
19 -19° 19 -19.
Remarks.

Initials Initiala
Date of  Voucker of Chief Date of Voucher of Chief
payment. No. Officer.  payment. No, Officer.
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M. A. CODE FORM 79
[Rules 122, 123 (3)]
Contingent Bill.
Municipality. Month of 19 5
Serial No. Desoription of charges and number and date of authority Amount.
of Sub- for all charges requiring special sanotion
vouchers,
Ra, nP.
. Head and item of budgel, . -
Total Rs. (in words.) Total ..

1. I certify that the expenditure charged in this bill could rot with due

regard to the interest of the Municipality be avoided and that the charges

have been really paid.*

t 2. I certify that I have satisfied myself that special circumstances have
rendered the temporary excess expenditure over the monthly proportion of the
budget grant under the head............ necessary and that an additional
grant will be obtained if there is a likelihood of the annual grant being exceeded.

t3. I certify that there has been no excess expenditure over the month

propotion of budget grant.

Date Name

Pay (Rs, ) (in words) Office
Chief Officer

Aoocountant ’

* The words ** and that the charges have b all "
rototpmans of permanon cao ok lmg ve been reallv paid " apply only when the bill is for

-4 ifioates 3 or 3 ahould be soored out, .-



M. A. CODE FORM &0

[Rule 123 (3)]
Account of Permanent Advance of Bs. - Jor the year 19 -19
Name of Office
Cr. Dr.
Recoupments Head of Bill No. Initials
Serial On what  Acoount Amount anddate  Daily of the Remarke.
Date.  BillNo, Serial No. Amount numberof Nameof sccount. debitable paid,  of recoup. balance.  Officer
sod date. {as in ool, 4} payment  payeo. ment a3 holding
of pay- voucher, shown in the
monts ooluman 2. advance.
which
have been
recouped.
3 2 3 3 & L 7 8 '] 10 11 12 13
Ra. pP Ra. 1P, Rs. nP,
M. A. CODE FORM 81.
[Rules 124 (2), 133 (1)]
Municipality R
oelpl
Journal of . Ip d of Stores.
Initials of
Date of From whom Superin-
Reocipt received Quantity Rate. Unit.  Valpe. Page of tendent Remarks,
Number of Name of the ledger.  or other
Issuo of  roquisition. Towhom  article. Number Weight, responeible
articlos, issued, officer.
1 2 3 4 5 6 7 8 9 10 1 12

Nola.~The articles as they are reccived or issucd should be noted in-the Journal in the first instance and subsequently taken.ovver to the

lodger of receipia or ismes,

1L
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M. A. CODE FORM 82
[Rules 124 (2), 133 (1))
Muniocipality. .
Name of article. Stores Ledger. ™ ]
Receipts
Quantity * '
Month and  Page of Rate, Unit. Value.
date. Journal Number. Weight.
1 2 3 4 5 . 6 7
Issuea
Montbaad  Page of Quantity '
onkh AN ® O N H
dste. ¢ joutosl,  Nombor.  Weight, Rate. it Valoe.

8 9 10 11 12 13 14

*

U

Instruction.—(1) The secount ehould be totalled and balanced at the end of each month
and it should be signed by the head of the department.
(2) The balances on hand should be ooossionally verified and certified.




Date of  gelivery
‘1 2 of articles to the
party.

i

= Receipt or acknowledg-
* mentp:fthoparty.leds

&= No. and date of issue
of bill.

i Amount recovered.

= Reoeipp No, and
= " date,

% Buperintendents initi-
aln, -

=3 Remarks,

= Serial No.

¥ Month and daté.

Name and address of

% the person giving
the order,

o Deecription of Articles
ordered.

o Amount  of
if any.

deposit,

& Reccipt No. and date.

~3 Work Order No.
o Date of completion
of work.

Total ocost of the

o Work as per work

Order No. (vide
oolumn 7.,)

€Ll

H1 R
[=]
E‘gz
2
g =
G
g =
a b
'EO
= 8
@
s 8
= &
3
.
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M. A. CODE FORM 82-B
- [Rule 133 (2)]
Book No. .....
Munioipality Work Order No.

Year 19 | -19 .
Serial No. in Work Qrder Book :—
Particulars of Work :—

Name and Address of
person ordering work.

Particularsof  Quantity - Amount

Date p : Rato Unit. ——— - _ Remarks.
. storee issued. issued. Re. oP.
© Total (value of storee insnod). .
Abstract

(a) Total value of the stores issued
(8) Cost of labour employed (vide Voucher No

dated........ ).
(c) Supervision charges ,.,...........
detailed below ;—
Total order (charge
| for the work order).
(@) BillNo. ............ dated ............

Superintendent.
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M. A. CODE FORM 83
[Rule 124 (2)]
Munieipality.

. Reguisition.
Book No. : Form No.
To - Date

Pleaco supply the followiné articles :—

Berial Name of article, thit} Bate. Amount. Remarks, “ -

No. or weight.

Received the articles correct and entered them in the jourral at pages

Chief Officer.
Store Keeper. -
Nots.—The requisition form should be in carbon triplicate
M. A. CODE FORM 84
[Rule 125]
Munioipaﬁﬁy (3
Stamp Account for the year 19 -19 .
Réoaipta Isauce
Initials
Date., Voucher Value of Letter Value of Daily of Remarks.
No. stampe nom- stampa Balanoe. des-
" received. ber. affixed. patcher,
1 2 3 4 5 6 7 8
Re. nP. Ra. [nP, Rs. nP.

Note.—The balanoe of stamps on hand should be verificd and certifisd at loast once a month by
the Chief Officer or other responsible Officer.



M. A. CODE FORM 85

[Rule 126 (1).]
Municipality. ] ‘
. Register of Moveable Property
t .
f Number Where the
and property
Particulars Date of Date of the is nsed or Date of
and des- Number " aoquire- Caste, billin other Initials, disposal of
oription of of process, ment. which partioulars, property.
property. charged if neges. ¢ -}
L for. Bary.
1 2 8 4 5 6 7 8
. Balance
Number Number Cost . after each
Manner of disposed and date realised, transaction ' :
disposal. of of order. if sold. or at the - Signature, Remarks.
- end of each
Year,
9 11 12 ' 13 14 15

10

9LT



Municipality.

Description of articles—

FI—I118g Ha-0H

M. A. CODE FORM 86

[Rules 101, 127 (1), 127 (3), 128, 133 (4), 135]

Stock Book.

Number or qu#ntity
received.
Date, Opening

balance, Voucher Quantity,
No.

Total.

To whom
issued or
for what
purpose.

6

Number or quantity

issued orsold.

Date,

Quantity,

Balance,

Signature
of tssying
officer,

10

Signature
of
receiving
officer,

11

Remarks,

12

LL
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M. A. CODE FORM 87

) [Rule 127 (3)]
Municipality :

Particulars of coal consignments received in themonthof ... .......

Number of Net quantity of  Quantity received ng per waithment  Particulars
wagons. coal a8 per railway at the railway station of destination.  of railway
receipt. receipt.
Gross weight Tare. -  Net weight.
1 - 2 3 4 5 6

T. Q Kg. T. Q Kg.T. Q Eg. T. Q Kg

Weighment of coal at .............. for coal received during the

monthof «....oovinua...,
Serial No  Gross weight of Tare. ' Net quantity. Remarka.
!pf carta. carts, . *
| 2 3 4 5

T. Q. Kg. T. Q. Kg. T. Q. Kg.
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M. A. CODE FORM 88

[Rule 128]
Municipality :
Kerosene Gil Account for the year 19 -19 .
Receipta Btreet lighting
Date of No of tins. Quantity  Voucher Partionlars of
+ Receipt or of oil. No. and Issues according Municipal
Issue. date. to the sanctioned Oflice.
scale.
1 2 3 4 5 é
Quanti ty issued to departments Balance
Remarka,
Total No. of o by regnrdingf
Nakas. Quantity tins nanti quantity o
S issued. unopened of oiL oll in ting
. ‘wastage,
7 8 9 10 1 12 13 14 15 16

Mo-B H 3811—12a




M. A. CODE FORM 89

[Rule 129]

Account of Electric lights for the year 19 -19 .

Serial
No.

Name of street.

Number of lights.

No, Candle
power.

Increases during Decreases during Net number,
the year. the yoar.

Bignature of
Head of QOffice.

Remarks,

181



M. A. CODE FORM 89-A
[Rule 129 (2)]

Meter Reading Buok or conswmption of Electrical Energy-
Meter No.

Rent of Meter per

Mel (3em
annun

Charges per unit :

Actuat] nnmber of

ukits eongunicd
Month for which reading ia taken, Datoof  Moterreading  between thedates  Initinde of Hend Veuehor No,  Remarks.
reading, uptodite, uvf the provious vf Department,  atd date of
and surrent roading payment,

April . . . .
May . .. .
June . . ‘e

July .

Aujual ..
September .,
Qotober
Novembor |,

v
s
s

.

Decombor . . . e
January .. . .
February .. .- . .
March . . . ..

Last reading brought forward—

181
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M. A. CODE FORM 90

[Rule 130]
Municipality. '
Live Stock Register for the year 19 -19 .
Voucher
Serial  Authority of Date of Kind of  Description Valoe. No.and
No. purchase. purchase, animal of animal. Date.
1 2 3 4 5] 8 )
Reference to Sale Condition of .
Initia} orders for Proceeds Date of the animal
of officer. disposal of of unservice- receipt of  Initials at theend Remarks.
unserviceable  able animal. realization. of officer.  of the year.
animala.
8 9 10 11 12 .13 14
_ M. A. CODE FORM 91
[Rule 131]
Municipality.
Stock Account of Fodder.
Opening Number and
balanee in quantity of  No.. and Initials of  Total PDate of
Date.  numberof articles Date of the Head of isgue.
quantity. received. voucher. of office. :
1 2 3 4 5 6 7
Entry Signature of
Number or number in Initials of  the officer or Remarks
Number of quantity of any connected Balance the officer person regarding
cattle. articles issued.  register. issuing articles aclmowledging partioulars
) ‘ the articles. of issuoa.
8 9 10 n 12 13 14




"M. A. CODE FORM 92

[Rules 132, 132 (1)]
Municipality.
Sto:k Account of Receipt Books.
Kind »f Receipt Book ( ).

Receipts Iesuos To whom issued
Voucher Books Signature

From Nuinber of Number of No. Number Designa- of the

Date, whom Books. and Date. of tion. person
received. forma. Number, Number of recsiving

pagea. forms or

books,

1 2 & ] 7 8 ¢ 9 10
Balanoce Return of Books and Forms
Initinle of the Initials of the
Initials person Bead of
of returning office. Remarks.
Number Number of Hoad Date, Number of Book the books.
of “Books. of forma. Number.
forms, office.

1 12 13 4 16 16 17 18 19

epi—

€81
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M. A. CODE FORM 93

- [Rule 133 (3)]
Municipality. Dated
Book No.” Bill No.
To
(Name)
{Address)
Work Description of Work. Amount of
Order No, . Bill. Remarks.
Rs. nP
Total

Rupees (mn words) ......0venennnn...

N. B.—1If the amount of this bill is not paid within 15 days of presentation
interest will be charged at ................ per cent. per annum from the date
of presentation to the date of settlement of the claim.

Superintendent.
M. A. CODE FORM 94
[Rule 135]
Municipality.
Petrol Account for the year 19 -19
To

) * No. whom Bigna-

Date  No. of Pre- Frech issued Quan- Bal- ture Re-
of of  vouoher vious receipts. Total. (No.of tity amce. of  marke.
receipt, requisi- of bal- lorry to issued. Teoi-
tion. pay- ance. be pient.

ment. m;-




M. A. CODE FORM 95
Municipality

[Rule 135]
Lorry dccount.
No. uf Lurry.
Mileage Mileago Total Petrol Account in gallons
recorded recorded mileage
Dato. at the at the for the Opening Petrol Initials of
boginning of  oloso of day. balance, receivod Detralused  Closing {ho ofticer  Remarks.
the day. the day. dnring Total, during balance, in charge.
tho day. the day.
1 s 3 4 5 o 7 8 9 10 11
b e
0
_ <
M. A CODE FORM 96

[Rules 137, 138)]
Munisipality.

Register of Linmmoveable Property.

No.and dato

' Revaluation
of orgers Daoserip.
Date of under which  tion and Purposn {uitinls Luitiuls
Serial acquisition, the property  situa- fur Valun- of of
No, purchasour wasoeg aiped tint ol which tiaatia Chinf Dnte Adili- Iwdue- Tutal Cyief Rewmarks
vonstruction,  purchie-ed pra- utilized, Otliver, tivns, Lions, Oilcer.
ot eunstructe  porty.
1 2 3 4 . & 6 7 5 9 10 11 12 3
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M. A. CODE FORM 97

[Rule 137]
Register of Lands.
Date of ' Reference
Serial tranafer For what From to agree- Area of Survey
No.  purchaseor purpose. whom. ment, land. . No,
acquisition. award, etec.
ete.
1 2 4 5 6 7
Bolt::dnries, Building,
sketch if any Disposal Amount No.and TRemarkse
Assessment. of the acquired of the paid. date of
land, with the building. voucher.
land. .
8 9 10 1 12 13 14
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M. A. CODE FORM 98
[Rule 139 (9)]
Schedule of Rate.

- Rates for year.
No Item. Unit. Remarks,
19 =19 19 -19 19 -19 19 -~19

M. A. CODE FORM 99A
[Rule 140 (1)]
Municipality.
Contractor’s Bill,
Name and address of the Contractor or Piece-worker ..

Name of work .. . .-

Reference to Agreement or Authority ..

Quantity Amount
exeoutad .
or Quantity -
» supplied execnted Items. RatePer TUpto Binre Remarke.
, 4inoe or date.  inst
last supplied. certi.
certifi- to date. ficate.
cate,

Total value of work done
or supplies made up to
d.a.te.pp Re. nP.

Deduct previous payment
and other deductions if
any as detailed below .. Amount of
allotment
Previous
expenditure
Net amount payable .. Total
expenditure
incloding
this bill
Balance
available,

Ay




IH‘I. A. CODE FORM 100

. Voucher No.

[Rule 141 (1)] Eutimate No.
Muuicipality. Amount
L} ' .
Muster roll of daily labour employed on Jor the period from to 19
In.lﬂsll
a1l
- Deelgna- 12345676891011121314151061718102021 22 23 24 2520272820380 81 Tata Dedue- remarks of
No. Name. uon. : Total. f'(‘l' Amount tlons, Balance paying
dlem. Flnes due, ofiicer
ete, or slgnature
of labourer
Total
Abetract of work done Detalls of payment Al]lOllI'\t in words
Cortified that the above labourers were

actually employed in the interest of the muni-

Deserlp- & . N . .
o T Quane TN edue Mot 2 humer Iitiais ~ cipality on the days mentioned and their pay
of work tity, ——————————  cost. ns per = officer Dote., Amount of . . .
done. muster & in oficer  entered in the muster-roll was paid in my
Bata,  Fer M charge. presence.
Date Signature
Pay Rs. -Designation,
Date Chief Officer.
Examined.
Accountant.
Total ... Pay by cheque No. dated

Accou.qtaut. Chief Officer.

881



M. A. CODE FORM 101
[Rule 141 (2)]

Municipality.
Ward
Morning Report of No.
Date Section.
Labourers on
Work on Muka- : Total
which dams, Car- Black- number  Remarks.
employed. Re. NP, Re. nP, Re. nP. penters sraiths, employed
125 1-00 O 87

681

Subordinate in Charge,



M. A. CODE FORM 102

[Rule 144]
Municipality.

Register of petty works.

. Amount paid
Sanc. Orders  Agenoy Orders : Date

Serial Name of Expenditure Allotment tioned 8aN0- doing sanc- Number Total to end of
No.  work. toend of for the  estimate. tioning the . tioning and Amount of the comple- Remarks,

previous yoar. the work, * the date current ycar  tion,

year. eatimate. agenoy of
or voucher,
contract. -
1 2 3 4 b 6 7 8 9 10 1 12 13

Nole.—(1) Incomplete works should be carried over to the next year’s account with the total of expenditure up to tho end of the present year.

2) A few linee or less than half & page should ordinarily suffice for cach work.
{(3) The total expenditure on each work should be attested by the Engineer or Chicf Officer.

061



Municipality

M. A. CODE FORM 103

[Rude 145 (1)]

Register of Works (other than petly works).

Serlal No. of estimate
Allotment for the yeur.
Nume of work

Head of account.

Number and diate of order sanotioning the
estimiate.,

Number Sub-head Sub-head Sub-head Sub-head
Name of Con. and Total Romarks.
tractor, d;{ﬂ of Quantity. Amount, Quentity.  Amount. Quentity.  Amount,

HiT

Espenditure up to
the cnd of tho
previeus year,

Total

Progresvive
Total carried over.

161



M. A. CODE FORM 104

[Rules 146 (1), 146 (3)]

' L Stock Account, 19- 19
Municipality.

Name of artigle—

Receipta Issues
Balance. Voucher Number On what Number Balance. Remarks,
Date. Number and or Total. Date. account. or
date. quantity. quantity.

M. A. CODE FORM 105
[Rule 147 (1)]

. Teols and Plant Register
Municipality.
Name of article—
Date Number Number or Date of  Authority  Number or Date of  Initials of
of of quantity Value. write off for quantity Amount credit to head of Romarks,

purchsse.  voucher. purchased. or sale, disposal.  disposed of. realized.  Day Book.  office.
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M. A. CODE FORM 106

[Rule 149]
sertetenniiiniesanaiansesse.. Munioipality.
Regtster of Investments including fized deposits.
Partioulars of invest-
. Date of investment ments and in Amount Due date of
Serial i.e., purchase of the case of Govt, maturity or
~ No. security or the date securities, number Face value. Purchase accrual of
i of deposit etc.,aa  and date of paper price. interest.
the case may be. or fixed deposit.
1 2 3 4 5 8
Res. nP. Re. 0P,
- Amount of Initials Date of Amount Remarks Initials
interest or of of Chief recoveryand  oredited a8 to of Remarka.
. interest and Officer. . adjustments to Cash final Chief
principal doe. in accounts. Book. disposal,  Offoer.
7 8 9 10 11 12 13
Ra, nP. Re nP.

Note—(1) Where any sum is withdrawn from investment or any Government promissory note
18 scld, the particulars of withdrawal or saie as the case mey be should be noted in red ink across
oolumns 1 to 3 of this register and its face valus ded from the total in column 4 and the
balance of the investment worked. If no balance remains * accounts closed ™ shall be written

across the

.- (2) Investments from Provident Fund should be recorded on separate pages and distinctly

marked as mnch.

mo-3 H 3811—13



treresrrainasnererervevensasens s MUnicipality.

M. A. CODE FORM 107
[Rule 150 (1)]

Register of Loans.

\

Date of Numberand Purpose Amount Rate Number of  Amount Initials Initials
receipt  date of for which  of of instalients of of Payment Balanco of Pe-
of ornder loan loan. Intercst.  in which cach the Date, Total, (Principal the  murks.
loan.  sanctioning was repayable and  instal-  Chief Principal. Interest, aftereach  Chief
the loan. taken, whether yearly  ‘ment,  Officer, payment). Oficer,
or half yearly.
1 2 3 4 5 6 7 8 9 10 11 12 13 14 15
R up. Rs, nl", Rs, nP, Rs.np, Rs, P,

76T
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M. A. CODE FORM 107A

[Rule 150 (2)]
rerrieessesersesseaeereeneeMunicipality.  Register of Sinking Funds for the year 19 .
Amount of loan and rate of interest:—
Date of raising the loan :—

Amount of Sinking Fund instalment and rate of interest at which Smmking Fund develops :—

- 1

Recelpts Invesiment Present wl:[nc lo!‘ Stnking Dltference,
e
Reimarks,
1 2 ] 4 b ] ki ] [} w 11 12 13 14 15
[wry
Purchased Dateof Total (Columna Market  Uninvested Total Columnuy “’.
Previons Annual  Dote of Total loterest  Theoretl- Previous during 1nvest- 7 anvl &) valurs of cush {Col, 11 18 und 0 e
balnnce Instal-  Credit. Cols. 1 per ceal.  cal valuo balance. the year. ent. se¢urithes ladaneo of  apd 12) Plus or
{Theoretl-  ment and 2, af which on $1st Value Face mentlond  diuking Minua,
cal value). Binking March Actunl Face valueat Face at value, In Colunun  Fund on
Fund  (Columns 4 wulue at  value cost.  Value, cost. 11 on 31t 31st March.
develops,  and B). coat. March,
Ra,nP. Ba.ul, Hs, ap, Ha nP. ks oP. Is oP. Ba.np. Re oP. iy, o, Re.np, s oln Ra. mp. M. np, R3 op



citeeareiaee Muﬁﬁcipality.
Dr.

Cash Book of the Sinking Fund for the year 19 -1 .

M. A. CODE FORM 108
{Rule 160 (3) (8)]

Cr..

Month and Referenoce to

Initials of Date of Voucher

Initials of

Remarka.

date of Voucher No, Particulars,  Amount. r
receipt, and date of . Chisf Payment, No.and  Particwlars.  Amount, Chisf Officer
the General Officer. dats
Casb Book.
1 2 3 4 5 ] 7 8 9 10 il
Es. ap. Ee. nP,
FORM No. 108-A
(See Rule 150 (2) (c)]
Register of Debentures.
Name of Debenture holder :
Address:
Purpose of Loan : .
Amount of Loan
. Date of maturity
Due dates of interest ;
Interest due
Serial No. of Amount. Date of Amount. Date, Amount. Date with Remarks, Signature
No. Debenture. matedy. initinis, of C. 0.
Rs. nP. Rs. nP. Rs. nP.

——

N, B.—If the debenture istransferred or easked, & note be kept in the *romarks eolumn °.

961



‘M. A. CODE FORM 109

- [Rules 151, 153 (1)]

Advances

o Register Qchposm for the year 19 -19 .
vt4eraees. e« Municipality. v .
' : | - Repayments of adjustments
Month and  Partioulars Vouchar ' Monthly — -
date, of or Amount. total, April. May June, - July. August September.
Name advanoe reoniph : .
of party. or deposit.  number, .
1 2 3 « 5 ¢ 7 8 10 11
Ra. pP. Rs. nP. Rs, nP Rs. nP. Rs. nP, Re, nP. BRs. nP. . Rs, nP. "
' 1
L §
Repaymonts of adjustments
L Total Date of Balance
October. November. December. Jsouary. February. Mareh. repayments. repaymsnt  or remaining
, for the year. number of unadjusted Remarks.
. voucher or at the end
. . ' adjustment. of the year.
12 13 14 15 : 16 17 18 19 20 - 21 -
Rs. np. Rs. nP.  Re. pP. - Ra. aP. Rs. nP. Ra. nP. Ra, nP. Rs, npP. Rs, oP.
”~

.

161
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M. A. CODE FQRM 110
[Rule 164] -

Regiéter of Security Deposits other than cash for the year 19 =19

Mumclpa.hty .
. Number ] .
: and date ‘- -
Serial of order Date of Name and . Purpose Number
No. ander deposit, address of of deposit. and date  Amount.
which depositor. of paper.
deposited. o .
1 ' X 3 4 5 6 1
T e T
. Number and 8119' g
Tnitials of date of Dates of depomt or Initisle of Balanceat -
Chief order sanc-  returnof© acknow-  Chief  the closs of Eomarkl-
Officer. tioning re- lapse. ledging Officer, the year of
turn or lapse receipt of .
. of deposit. deposit.
8 9 10 1 - 12 13 14
L i et

By order of the Government of Bombay:

D. R. PRADHAN,
Secretary to Government.

BOMBAY ; PRINTED AT THE COVERNMENT CENTRAL PRESS



