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HEALTH AND LOCAL GOVERNMENT DEPARTMENT 

Bombay Castle, 5th August 194 7. 

No. 5472.-In exercise of the powers conferred by section 208 of the Bombay 
Municipal Boroughs Act, 1925, and by section 15(1) of the Bombay Local Fund 
Audit Act, 1930, the Government of Bombay is pleased to make the following 
rules:-

MUNICIPAL ACCOUNT CODE 

CHAPTER I 

INTRoDUCTORY. 

-Rules, 
1. These rules may be called the ·Bombay Municipal Account Code, and 

shall come into force with effect from 1st April1948'. 

2. The registers and forms prescribed in these rules provide for account 
transactions and procedure relating to municipalities, both borough and not 
borough municipalities. No addition to or alteration in the forms may be 
made except with the sanction of Government. Government may however 
authorise the Examiner, Local Fund Accounts, to permit without reference to 
Gove_rnment changes to the extent which they may consider necessary. 

3. In matters of detail connected with accounts, municipalities shall be 
guided by the Examiner, Local Fund Accounts. · 

4. The rules in this Code shall be supplementary to the rules and bye-laws 
made by the municipalities under sections 46 and 48 of the Bombay District 
Municipal Act, 1901, or sections 58 and 61 of the Bombay Municipal Boroughs 
Act, 1925, as the case may be and if and in so far as any rule in this Code 
is inconsistent with any rule or bye-law made by a municipality, the rule 011 

bye-law made by the municipality shall prevail. 

CHAPTER II 
Definiticns. 

5. In these rules unless there is anything repugnant in the subject 
orcontext-

(a) "Act" means the Bombay Jl~cipal Boroughs Act, 1925, or the 
Bombay District Municipal Act, 1901, as the case may be. 

(b) "Auditor" means the Examiner, Local Fund Accounts, or any other 
person deputed by him to perform the functions of an auditor. 

(c) " Bank " ll).eans such Bank other than the Bank to which the Govern
ment Treasury business has been made over or such Co-operative Society 
or Bank as may be approved by Government under section 67(1) of the 
Bombay JIIunicipal Boroughs Act, 1925, or section 53(1) of the Bombay 
District Municipal Act, 1901. 

(o.o.P.) MO•:B H 3811-1 
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(cc) "Chief Officer" includes the Chief Executive Officer or Secretary 
or the Officer performing the functions of the Chief Executive Officer or 
Secretary in the ca.se of Municipalities having no Ohief Officer. 

(d) " Contingent Charges " means e>:penditure which is incidental to the 
working of an office and includes all miscellaneous charges, other th&n those 
for establishment and travelling allowance which a municipal.officer is 
required to incur in connection with his duties. 

(e) " Controlling Committee " means the Committee to whom the charge 
of any particular work or branch of municipal business has been entrusted or 
delegated by or under the Act or the rules of the Municipality fr&med there
under. 

(ee) "Engineer" means an }i:ngineer appointed under section 3!(5) (Z) of 
the Bombay Municipal Borolighs Act, 1925, or under section 182 of the 
Bombay District Municipal Act, 1901, and includes in the case of Munici
palities having no Engineer, and overseer. 

{f) " Examiner" means the Examiner of Local Fund Accounts, Bombay, 
and includes the Assistant Examiner of Local Fund Accounts. 

(g) " Government" means the Government of Bombay. 
(h) "Head of a Department" means an Officer in immediate charge of 

a department, e.g., the Engineer in respect of the Engineering Department, 
the Health Officer in respect of the Health or Sanitary Department, etc. 

(i) " Head of the Office " means the Chief Officer in the case of municipa
lities possessing Chief Officers and the Chief Executive Officer or Secretary 
or the Officer performing the functions of Chief Executive Officer or Secretary 
in the case of other municipalities. 

(j) "Major Head" means a main unit of classification of revenue and 
expenditure in munitipal accounts. 

(k) " Minor Head " means a sub-division of a major head. 
(!) "President" means the President of a municipality and includes the 

Vice-President when acting for the President. 
(m) "Re-appropriation" means the transfer of funds from one budget 

head to another. . 
(n) "Recurring Charge" meatcs a charge which involves a liability beyond 

the financial year in which it is originally sanctioned. 
(o) "Superintendent" means the tax or other Superintendent appointed 

to supervise the collection of taxes includi1tg octroi or termu .a! tax. If no 
one has been so appointed, Superintendent means the Chief Officer in the 
case of municipalities possessing Chief Officers a11d the QbiefExooutive Offiner 
or Secretary or the Officer perforn!ing the functions of the Chief Executive 
Officer or Secretary in the case of other municipalities. 

(oo) "Su•pen'e Account" is the head of accou"t under which transactions 
of a temporary char~cter which are not to be adjusted forth with in the 
accounts as fiual receipts or outlay or the correct classification of which 
cannot be determi .. ed, are recorded. 

(p) " Temporary Establishment " means establishment which is employed 
for a limited period. 
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(q) " Treas~UY " means a Government treas!UY or Government Sub
Treasury or a bank in which Government Treasury b1l.Biness is by order 
transacted. 

(r) "Treas~UY Officer" includes a Sub-Treas~UY Officer or Manager of the 
Bank to which the Government Treasury b1l.Bir..ess has been made over. 

(s) "Year" means the financial year as defined in the Bombay General 
Clauses Act, 1904. 

6. Whenever in these rules, any act or proceeding in the municipal or head 
octroi office is directed or allowed to be dm.e or taken on a certain day or within 
a prescribed period, then if the office is olosed on that day or on the last day of 
the prescribed period, the act or proceedir_g shall be deemed to have been done 
or taken in due time if it is done or taken on the next workhcg day. 

7. The accounts shall be maintained separately for each financial year. 

8. The accounts and registers may, at the discretion of the municipality, 
be maintair:ed in Er.glish or in the regional lar.guage. 

9. Books of accounts, registers, receipt and bill books shall be strorcgly bourcd 
. with pages serially numbered and each page or folio sealed with the mw .icipal 
seal. The number of pages each book or register contair,s shall be certified in 
writir,g, after actual verificatiot\•on the last page by the head of the office or 
other person duly authorised. · . 

10. Every correction or alteration in accour.ts shall be made neatly in red 
ink (a sirtgle line beir.g drawn through the original e>.,try to be corrected) and 
attested by t~e dated initials of the Head of office. All correotioi.S and 
alterations in bills and vouchers shall be similarly attested by the officer drawirg 
the bill or person preferring the claim, while those in the pay orders shall be 
similarly attested by the officer signing them. Erasures shall be absolutely 
forbidden and no document with an eraswe shall be aocepted. 

11. No moneys pertaining to the municipal fund, with the exception of 
authorised advances and amounts remaining undisbnrsed out of bills already 
paid, shall be kept apart from the general balance at the credit of the mw.ioi
pality, but shall be credited at ouce to the appropriate head of account. No 
portion of the collection shall, on any account be kept back or used for current 
expenditure. 

12. Moneys received in the offire or by any of the outdoor staff authorised 
in this behalf shall without exception be acknowledged by a receipt in carbon 
duplicate in Form I or in any other form specifically provided for in these rules. 

·lftbeamountexceedsRs.20, the receipt shall be stamped with a revenue 
receipt stamp. 

13. Every payment charged to the municipal fund shall bear on the bill or 
voucher an order to pay the amount which shall be exptessed both ir.. figures 
and words as indicated in Rule 16 and every suoh order to pay shall be sigt.ed 
by the head of the office after it has b66L approved, where required by the rules 
of the municipality. by the ~ntrolling committee. 

HO·B H 3811-liJ 
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14. Subject to the provisions of rule 15 no money shall be paid from the 
municipal fund except on a che9ue signed by th? ~hi~f Officer or th~ Secretary 
and the President or Vice-President of the Municipality, or as proVIded by the 
rules made by the Municipality in this behalf. 

15. In cases of emergent payments sums for amounts less than Rs .. 5? 
in the case of a Borough Municipality or Rs. 25 in the case o.f o:ther muruCI
palitics and if the payee so desires, refunds of octroi shall be paid m cash from 
the permanent advance, unless otherwise prescribed by the rules of the 
municipalities in this b<-half. 

16. All bills and vouchers shall be prepared and signed in ink but where 
carbon oopics a~ required to bo made copying or indelible pencil shall be used .. 
The amount of the bill shall as far as whole rupees are concerned, be written 
in words as well as in figures ; annas may be written in figures after the words 
stating the number of rupees but if there are no annas the word "only" shall 
be v.ritten after the number of whole rupees. 

17. (Jkarges against different major heads shall not, as far as possible, be 
included in the same voucher. No money shall be paid on a voucher or order 
signed with a rubber or facsimile stamp. When the acquittance on a voucher 
is given by a mark or seal or thumb impression .it shall be attested by some 
known person. Vernacular signatures shall always be transliterated. 

18. All individual items of pay, pension, travelling allowance and total of 
contingent charges payable to a single individual shall be calculated to the 
nearest anna, fractions below half an anna being omitted and half an anna or 
more being reckoned as one anna in the case of individual claims. 

19. Every voucher shall bear or have attached to it an acknowledgment 
of the payment, signed by the person for whom or on whose behalf the claim 
is put forth. No payment shall be made in the absence of the necessary 
acknowledgment. If a voucher be lost, a certificate of payment prepared in 
manuscript and signed by the disbursing officer, and endorsed by the superior 
officer shall be placed on record. Full particulars of all claims shall be set 
forth. Payments to illiterate persons shall be certified by the disbursing officer 
and except in the case of muster payments, the thumb impressions of those 
persons shall be obtained against their names on the vouchers concerned. 

20. Dates of payments shall invariably be noted by the payees in their 
acknowledgments. If for any reson, such as illiteracy or the presentation of 
a receipt in anticipation of payment, it is not possible for the payee to note 
the date of payment, the date of actual payment shall be noted by the dis
bursing officer under his initials either separately for each payment or by 
groups, as may be found convenient. ' 

21. In the case of paym~nts made by remittances through the Post Office, 
the postal money-order receipt shall be kept with the vouchers. In the case of 
payments for art!cles re~eiv~d by v~lue pa!able post, the value payable 
cover, together With the mvaice or bill showmg the details of the items paid 
for, shall be kept with the voucher. -
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21-A. A claim for an amount not exceeding Rs. 100 preferred on behalf of 
a deceased person may be paid, without the production of a legal authority, 
under orders of the President after such Pnquiry into the right, titk and invrPst 
of the claimant as may be deemed sufficient. In the case of claims exoeeding 
Rs. 100 if the President is satisfied as to the right, title and interest of th& 
claimants and considers that undue delay and hardship would be caused by 
insisting on the production of letters of administration or othPr kgal authority 
he may obtain the orders of the Board for payment on execution by the claimant 
of an indemnity bond with such sureties as the Board may fix. 

22. No duplicate or copy of a receipt granted for money received, or of 
a bill or other document for the paymr·nt of money which has alr"a~y ]>PPn pnid, 
shall be issued on the ground that the original has been lost. If any necessity 
arises for such a document, a certificate may be given that on a specified day 
a certain sum on a certain account was received from, or paid to, a certain 
person. 

23. All sums paid into the Treasury or Bank on account of the municipality 
and all paymPnts made by chPques shall bP entered in a pass book which shall 
be sent periodically to be written up at the Treasury or Bank. At the close 
of each month, the entries on each side of the pass book shall be totalled and 
the balance struck under the signature of the Treasury Officer or Manager of the 
Bank." No entries shall be made in the pass book except by the Treasury 
or Bank staff. 

CHAPTER III 

Budget. 

24. Au annual estimate of the anticipated income and proposed expenditure 
of the municipality during the next financial year, shall be prepared in Form 2 
under the dirtction of the Managing or Standing Oommittce and approved 
by the General Board before the lst of March every y•·ar. The consolidated 
budget estimate shall be accompanied by subsidiary statements detailed 
below:-

(1) A statement in Form 3 showing the details of the scale of municipal 
establishment provided for in the budget. 

(2) A statement in Form 4 showing the details by works of the estimated 
expenditure on works proposed to be undertaken during the year. 

(3) A statement in Form 5 showing the estimated expenditnre to be met 
out of the loan funds obtained from Government or raised in the open market. 

(4) A statement in Form 6 showing the estimated receipts and payments 
on account of any trust funds administered by the municipa'ity with the 
opening and closing balance in each case. 

25. The following instructions shall be observed in preparing the budget 
estimate:-

( i) The budget estimate shall be for what is expected to be received or paid 
during the year and not for demands or liabilities likely to fall due within 
the year. 
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(ii) All existing liabilities which cannot be liquidated before the commence
ment of the year for which the budget ill being prepared shall be ascertained 
and provided for. 

(iii) If there are any abnormal variations in fluctuating receipts and 
charges, brief explanations for such variations shai;· be given. 

(iv) Invested funds of the municipality shall be shown separately in the 
opening and closing balances the detail! being shown as a footnote to the 
budget. 

(v) Provision shall be made for a closing balance which may not be less 
than the minimum fixed by the rules of the municipality in this respect. 

26. After the budget has been passed, no expenditure shall be incurred 
under any budget head, in excess of the amoun.t provided, unless provision 
for such excess is made by transfer under proper sanction from some other 
head under which there are savings or by a revised budget passed by the 
municipality at a special general meeting called for the purpose. The state· 
ment of reappropriation shall be in Form 7. 

27. All claims on the municipal fund shall be paid as they fall due as far as 
possible and recorded under the appropriate head of account. If there is no 
budget provision, or the budget provision is likely to be exceeded, steps shall 
be taken to obtain additional funds by additional appropriations or reappoiria
tions before the year closes. 

CHAPTER IV 

JJI unicipal Accounts 

28. All monies received or disbursed by or on behalf of the municipality 
shall immediately and without any reservation be brought to account in the 
General Cash Book in Form 8 under the supervision of the Chief Officer, 
or other Officer duly authorised in this behalf. 

29. ~ipt.-Every municipal servant entrusted with the collection of 
municipal revenue shall be supplied with a Collection Register and foriUS of 
receipts and chalans. 

30. The Collection Register shall be in the personal custody of a clerk a~d 
the particulars in it shall be written up from the carbon copies of the receipts 
issued at the time of collection. A chalan shall be prepared at the end of the 
day from the Collection Register. 

31. Each. clerk ~ charge of colle~tion s~all remit his coll~ctions daily or at 
o~her prescribed perwds at the a;>p~rnted tlUle. When doing so, he shall bring 
With him or send the chalan and his Collection Register. The acknowledge
ment of the person receiving the amOlrnt in the municipal office, shall be-taken 
on the chalan and in the collection register. 
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32. If the remittances are made direct to the municipal office, the Subsidiary 
Register in Form 9 or 10 ehall be maintained for each kind of revenue wherein 
the entires shall be made from the chalans submitted by the Collecting Clerks 
and the daily to~l be carried to the General Cash Book. 

33. A separate register of money-order receipts shall be maintained in Form 
11 wherein ehall be entered serially all amounts received by means of money
orders. The Register shall be attested by the Chief Officer or by the Secretary 
or any other Officer duly authorised at the time of signing the money-order 
acknowledgments and the credits should be traced by him to the General Cash 
Book at the close of each day. 

34. In all Borough Municipalities and in other municipalities as far as 
possible, the cash and accounts branches shall be maintained distinct from each 
other under separate officers who shall be designated as " Treasurer " and 
" Accountant " ·respectively. 

35. . Treasurer's Cash Book.-In a municipality in which the Treasurer is 
independent of the Accountant, the former shall maintain an account of all cash 
received and disbursed by him. For this purpose he shall maintain a Cash Book 
in Form 12. On the receipt side of this book, the amount received on account 
of each chalan submitted by the collecting staff or of receipts issued by the 
Treasurer himself shall be shown. All payments and remittances to the 
Treasury or Bank, shall be shown on the payment side of the Cash Book. At 
the close of each dsy, the Cash Book shall be totalled and the balance struck 
and stated in words. The balance in the municipal treasure-chest after 
addition of the treasury and bank balances shall then be agreed with the 
balance shown in the General Cash Book. 

36. At the close of every month the receipts and disbursements as recorded 
in the Cash Book shall be totalled as shown below and tallied with the monthly 
Classified Abstract of Receipts and Expenditure :-

Opening balance on the 1st 

Receipts during the month 

Expenditure during the month .• 

Total 

. Balance 

Rs. a. p. 

37. Remittances into the Treasury M Bank.-Money received in the municipal 
office shall be remitted in full to the Treasury or the Bank not later than the day 
following the receipt thereof. Where, however, there is no Treasury or Bank, it 
shall be remitted in full at regular intervals or as soon as the balance in the 
municipal treasure-chest reaches the amount fixed by the municipality for 
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remittance of the same to the Treasury. The remittance shall be accompanied 
by the Pass Book and a chalan in duplicate in For~ ~3 and the re~ittance shall 
be entered in the General Cash Book under the mtmls of the Chief Officer or 
the Secretary. The duplicate of the chalan when received back from the 
Treasury shall be used as a voucher for the remittance and filed separately. 

38. Expenditure.-(1) All bills or other vouchers presented as a cb' m against 
the Municippality, except a voucher pertaining to recoupment of the permanent 
advance or to fixed recurring charges, shall be received in the Accounts Depart
ment and entered in a register of bills in Form 14. The bills shall then be sent 
to the departments concerned for scrutiny and admission or re,iection of the 
claims and return. The Accountant shall then examine the bills and if the 
claims he admissible and the authority good, i.e., if the charge has been sanc
tioned hy a competent authority to be defined itt the rules of the iiiunicipality 
auJ if Ll1~.; o;giluLure L\; ~tue a11J. i11 unler, Uu~ .c1.,.-t.:uu..ul.ant shall uLLain Llte ~anc~ 
tion of the Chief Officer who shall then make an order for payment at the foot 
of the voucher and sign it. The officer making a payment order is personally 
responsible that the voucher is complete and affords sufficient information as to 
the nature of the payment being made. The bills for payments for supplies 
shall be in Form lii. 

(2) Mter the bill has been passed by the Committeee or the Chief Officer as the 
case may be, and the order to pay endorsed thereon, the procedure prescribed in 
rules 14 and 15 shall be followed for the payment of the bill. The bill when 
paid by cheque shall then be stamped "Paid by Cheque No. dated 

" numbered consecutively and filed for audit along with 
the payee's receipt. A note of payment shall then be made in Form 14 under 
the signature of the Accountant. 

(3) At the end of each month, the Chief Officer or other oflicer duly authorised 
shall examine all bills for the month except those for establishment charges and 
satisfy himself that the charges have been properly vonchcred for and the sub
vouchers have been so defaced as to preclude the possibility of their being use 
in support of any other claim. 

(4) When a payment is made on a duplicate bill, or a duplicate receipt iS 
attached to any paid bill, the Chief Officer or other officer duly authorised shall 
certify thereon that the original bill has not been paid or that the original 
receipt has not been used in support of any other bill, as the case may be. 

39. (1) Unpaid amount.-When any amounts drawn in cash or by cheque 
remain unpaid, owing to the absence of payees or for any other reason, such 
amounts shall be carried to a "Register of Unpaid Amounts " in Form 16 
a note of the transfer being at the same time made on the vouchers concerned 
quoting the serial number in ~he register. Payments of unpaid amounts shall 
be ':atched thr~ugh that ~egtster,a note of payment when made being recorded 
agalllSt the ongmal entry m colunm 3, and also on the orginal voucher. 

(2) All am01mts credited to this register and remaining undisbursed for 
more than three months from the date of their drawalshall be re-credited to 
the general fund of the municipality. 
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40. Cheques.-(!) Cheques drawn on a Treasury or Bank shall be in 
counterfoil in the form prescribed by the Treasury or Bank. Each cheque shall 
bear the book number and a serial number. Unused cheque books shall be 
kept under lock and key in the personal custody' of the drawing officer who 
shall notify to the Treasury or Bank upon which he draws, the number of the 
cheque book brought newly into use from time to time. 

(2) .When the drawing officer receives a cheque book, he shall cause the 
cheques to be counted and a note to be recorded on the back of the last counter
foil as to the number of cheques it contains. 

(3) No cheque shall be signed unless required for immediate payment .. 
(4) An amount, a little in excess of the sum for which the cheque is 

drawn, shall be written across it in red ink as a protection against fraud, e.g., 
across a cheque drawn for Rs. 50-8-0 shall be written " Under Rupees 
sixty". 

(5) No cheque shall be current for more than threa months from the date of 
issue. After the expiry. of that period payment shall be refused at the 
treasury or at the banll lmd it sha1I be ncces:fa"ry for the payee to return the 
cheque for redating the·same. The revalidation of a state cheque shall be 
done by the drawing officer and a note of the redating shall be made in the 
General Cash Book against the original entry and upon the counterfoil of the 
cheque itself. 

41. Whenever a cheque is cancelled after drawal it shall be enfaced or 
stamped " Cancelled" by the drawing officer and attested by him. The 
fact of cancellation shall be noted in red ink under his initials upon the 
counterfoil and also across the order of payment which has been enfaced upon 
the voucher. 

42. (1) When a cheque is cancelled before the General Cash Book has 
been closed for the day of issue of cheque, the entry in the Cash Book 
and also in the classified abstract shall be struck out in red ink under 
the initials of the Accountant. When the cheque is cancelled after the 
General Cash Book has been closed, the amount of the cheque shall be 
adjusted by minus entries in red ink both in the General Cash Book and under 
the corresponding expenditure head or heads in the Classified Register of 
Payments (Form 17). 

(2) If a cheque is lost or destroyed an intimation of the fact shall be given 
at once to the Treasury Officer or Bank and its payment stoppped ffter it has 
been ascertained from the pass book, and by enquiry from the Treasury Officer 
or Bank that it has not been cashed. The loss of the cheque shall be noted 
on the counterfoil. If a fresh cheque is not iasued in the place of the lost or 
destroyed one, the procedure laid down in Rule 42(1) above shall be followed. 
If a new cheque is issued, its number and date shalll be quoted against the 
original entry in the Cash Book with the remark that the original cheque 
has been lost or destroyed and the following note shall be made on the 
counterfoil of the cheque :-

" Issued in lieu of cheque No. dated lost or 
destroyed." 
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43. Cancelled cheques shall be retained until the accounts for the period to 
which they relate have been audited, after which they shall be· des' roy<d by 
or in the presence of the auditor, who shall certify upon the counterfoils that 
the cheques have been de~troyed. 

44. Olosi1l{l of the General Cash Book.-(1) The General Cash Book shall be 
closed and balanced daily and shall be signed by the Ohief Officer or by the 
Secretary. At the end of each month the receipts and expenditure entered 
in the Cash Book shall be compared item by item with the pass book and the 
balances agreed, the difference, if any, being explained in a footnote, in the 
General Oash Book as under :-

Cash Book closing balance 
Deduct income not yet credited in the Treasury or Bank( a) .. 
Add amount of uncallhed cheques detailed below (b) 
Balance as per TreMury or Bank Pa~s Book 
Details of (a) .. •• .. .. 
Details of uncashed cheques (b) .. •• 

Rs. a. p. 

(2) The details of investments belonging to the rr.unicipality shall be shown 
in the General Oash Book at the close of each month. The investments of Trust 
Fund• shall also be shown unless a separate cash book is maintained for such 
fund. 

45. Transfer Entries and Adjustments.-(!) Transfer entries, that is, entries 
intended to transfer an amount from one head of account to another, shall be 
made when necei!Sary-

(a) to correct an error of classification in the original accounts. 
(b) to account by nebit.or crNlit an amount t.o it~ proper herul for inter

departmental and other transactions in which cash does not actully change 
hands. 

(c) to adjust by debit or credit to its proper head an item outstanding 
under a Debt head. 

(2) Adjustments shall be made, when necessary in respect of the unused 
portion of an advance or deposit which is recovered or repaid or in respect of 
the recovery of an overpayment. 

(3) Transfer entries and adjustments shall be passed through the General 
Oash Book to ensure that the necessary entries appear in the Olassified Rrgisters. 

46. (1) When a transfer entry is to be made, a minus entry shall be made 
in the classified abstract under the account from which the amount is to be 
transferred and a plus entry under that to which it is transft·rrcd. 

(2) When an itrm has to be adjusted the monry, on receipt, shall be brought 
to account in the GL!ll'l'al GuilL Duuk, in L1t u~uu1 wuy, a~ u lll~.blidluu'--uus 
receipt, and the item carried into the classifitd abstract of rec<'ipts. At the 
end of the month the ckbt brad will be cleared by debit or credit to the proper 
head or account. 
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(3) No transfer entries or adjustments shall be made in the accounts of 
a year after the accounts for the year ar~closed. 

(~) When any transfer entry or adjustment is made the items affected shall 
be distinctly specified or marked and references given in the footnote as to 
the items of account from and to which the amount has been transferred, and 

· the reasons for the transfer entry or adjustment shall be briefly staged. 

(5) Traasfer entry forms shall be bound in books of 50 pages and each entry 
shall be numbered serially for the year. 

·46.!. Recoveries of over-payments in cash or by short payment shall be 
adjusted as follows:-

( i) They will ordinarily be adjusted by dedtlction from the current yi)Sr's 
charge under the detailed head previously overcharged. 

(•i) If a recovery is made by a short payment of an item chargeable to 
a detailed head under which the previous over-payment occurred, no further 
adjustment is necessary, as the short payment is a set oft' against the excess 
payment. 

(iii) If a recovery is made in cash, the amount shall be tak&.l to the head 
" Cash Recoveries " as a credit item. 

(iv) If the recovery is effected by short payment of an item chargeable 
to a detailed head other than, that under which the over-payment was 
previously made-

(a) the total payment (i.e., the amount actually paid plus the amount 
short paid) shall be entered under the detailed head to which the item 
short paid pertains. 

(b) the amount short paid shall be entered as a credit item under" Cash 
Recoveries ". 

The various credit items pertaining to over-payments during the year shall 
be entered as deductionB in the classified register of payments under the 
detailed heads to which they pertain. Before the accounts of each month 
are closed, the total cash recoveries effected in the mouth shall be debited 
to the head " Ca~h Recoveries " in order to clear the corresponding credit ' 
head in the classified register of receipts. 

(v) Recoveries of over-payments relating to previous years shall be taken 
to the head " Miscellaneous". 

47. Classified Registers.-For the purpose of admiP.istration the items of 
receipts and expenditure posted in the Cash Book shall be classified through 
subsidiary cla8sified abstracts in Form 17. One such abstract shall be 
maintained for income and ar.other for expenditure. 

48. At tho eud of each mouth totals and progressive total shall be made 
under each head, any transfer or adjustment entries ur.der Rules 45 and 46 
being taken into account. 
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49. Quarterly a>id Annual Accounts.-The quarte;ly and annual accounts 
shall be compiled from the totals of tl.e Classtfieu Regu;ters and la:d ~efore the 
BJ<lnl ott the due d<1tes. These accuu . .t.s slu>ll be ope., to pubhc mspectwn 
and shall be published in suoh manner as the l\Iunicipality may prescribe in this 
beh~lf (viae section 212 of the Bombay l\Iunicipal Boroughs Act 1925 and sectwn 
172 of tho Bombo.y District Il!unicipnl Act, 1901). 

The annm•l accot11ct shall accompany tho Administration Report of the 
municipality. 

50. Swemcnts of A'8els and Liabilities.-b order to n.scertain the fin~ncial 
po.,i> io., of a mn .. icipality sbtemcnt of :>ssets and liat iJit ics shall be prepared 
as soon as the accou,,ts of the yen.r have bee.1 complied and shall be attached 
to tho AdmitListTation Report. A copy of the Administrc.t.ion Report shall 
Le LiJ lJcfvre t.lte Au,litvr "t the time of the annual audit of the accounts. 

CHAPTER V 

Octroi, Terminal Tax and Toll. 

51. For e\•ery collection of octroi made at a Naka, a reoeipt shall be issued 
in Form 18 taken out of a printed book containing the receipt forms in double 
side carbon duplicate .. _The car~on duplical£ shall be made over to the party 
concerned and the ongu,al rece1pt shall be ret.ained in the office for record. 
lu lllunicipalities where check nakas aro establi<hed the receipt slUIII be made 
in double sided carbon triplicate and the duplicl\te and triplicate receipts 
shall be handed over to the importer. 

52. I11 cases where by-laws provide for recovery of deposit for goods 
imported iu closed parcels or boxes which cannot be opened without diffimtlty, 
damage or iucon veuience to the importer, a receipt for the amount recovered 
as deposit shall be gi,·en in Form 19. 

53. _Particn.!•us of roceip~s for octroi ~ha!l the_reaft~r be postetl. into a 
Collectwn Regrster 111 Form. ~0. The o"trws m thlb reg1ster shall mn in t}18 
serial order of the rece1pts rssued a;,J totalkd at tl1e eJ•.d of the tlav. The 
register shall be sign~ and d~ted J:y the N"aka Clerk. He shall then ·prep<'re 
a chalan for the d»y_ s collectlOES Ill Form 21 and send it to the head office 
along wlth the rem1ttance. 

M. For oct~oi deposit~ the _N"aka Clerk shall prepare a clmlan in Form 22 
with fall detatls of rece1pts tssaed. 

55. Oui<loor Inspection.-lf an Octroi Inspector 011 check· t · 
· - d . ·r •· h . . mg an oc rot rece1pt or p»ss, an \en ymg t e entnes therern by iJ•spectio of g. 0 d fi .1 

} f II t f t · h · n o s, nus 
that t 1e u amoun o oc rm as not Leen pr.id a1•d collect th 1 h 

h . . . . s e U.tH ere arae he shall grant t e tmporter a rece1pt rn Form 23. 0 ' 
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56. (a) When an importer receives the railways receipt of goods oonsigned 
to him by Railway, and if he is .required by provision in the by-laws to take 
or send it to the Head Octroi Office with the invoice or in the absence of the 
invoice with a written declaration of the details of the oonsignment, the receipt 
and the invoice or declaration in respect of goods liable to octroi duty shall be 
abstracted into a Railway Invoice Register to be kept in Form 24. The railway 
receipt and the invoice shall be stamped with a municipal stamp and returned 
to the importer to enable him to obtain his goods from the railway. The 
declaration shall be stamped and filed in the head octroi office. 

(b) The entries in the Railway Invoice-R•·gisl~r (Fvun 24) shall, where 
the Railway Authorities agree, be compared periodically with the Railway 

· reoords by a person duly authorized by a Municipality in this bt.·half and a 
certificate of such oomparison shall be reoorded in the register. 

57. Remittance of Collections to Bead O.ffice.-(1) In municipalities, in 
which there is no Oollecting Octroi Inspector, the Olcrk at each Naka shall 
take daily to the head octroi offioe or the municipal offioe at an hour to be fixed 
by the Municipality, his cash or cash box, ohalans duly certified by the Octroi 
Inspector after verification with the receipts, transit passes and Oollection 
Register. 

(2) S!milarly, in municipalities where the Octroi Inspector himself takes the 
remittance, each Inspector shall prepare a chalan in detail showing the amount 
of each receipt separately and take it and his oollections together with the 
Oolleotion Register to the head octroi office. 

(3) The entries in each of the Oollection Registers and chalan of the Olerk 
or the Inspecto_r shall be examined in detail by the Octroi Superintendent. 
The totals of the remittances of eaoh Naka shall be worked out and agreed 
with the cash tendered by the Inspector. A certificate of agreement shall be 
endorsed on each chalan and the collection registers under the signature ofthe 
Superintendent and the total oollections brought to account as prescribed in 
Rule 58 below. 

58. Oash shall be brought to account as follo.ws :-
( i) If the head of the municipal office, himself or through the municipal 

treasurer, receives the collections, he shall enter the amounts of each chalan 
into a subsidiary register in Form 9 and thence carry the total to the General 
Oash Book and remit the amount to the Treasury or Bank in the usual way. 

(ii) If the Octroi Superintendent receives the collections he shall entEr 
them under the appropriate head in columns 1 to 5 of the Oollection Register 
to be kept by him in Form 25. In column 6 he shall show the amount 
remitted to the municipal office. The register shall be closed daily and the 
money remitted to the municipal office with the register and a chalan in 
Form 26. The head of the office or the treasurer shall receive the money 
remitted by the Octroi Superintendent and bring it to account in his General 
Oash Book. He shall acknowledge receipt of the remittance in the last 
column of the Octroi Superintendent's Collection Register and shall retain 

( 



the cha.lan as a voucher for his entry in the General Oash Book. The head 
of the municipal office or other officer duly autho~is<'d in tnis behalf shall 
check the Oollection Register once a month with the Naka chalans and test 
the daily totals and sign the register in token of having done so. 

(iii) The chalans shall be filed in order of date of receipt and the particular 
orMr of Nakas. They shall be numbered and these numbers shall be quoted 
in the General Oash Book or the Oollection Register ofthe Octroi Superinten
dent, as the case may be. 

59. Goods in Transit.-The receipt to be furnished in respect of goods in 
transit shall be in Form. 27 and the procedure prescribed in the municipal 
rules shall be observed in sanctioning refunds on such goods. 

60. Refund of Dcposits.-The adjustment and refund, if any, of deposits in 
respect of goods in transit and goods which are assessed on production of 
invoices shall be made at the head octroi office according to the rulr·s 
authorising such refunds. The applications for refunds in respect of goods 
which are assessed on the production of invoices shall be in Form 28 and 
refunds of deposits shall be watched through a rc gister in Form 29. 

61. Account Current.-(!) Whe.never firms, or individualo allowed to have 
au account current under section 80 of the Bombay District Municipal Act, 1901 
or srction 99 of the Bombay Municipal B· roughs Act, 1925 being goods within 
municipal limits, a declaration in Form 30 signed by the J\Ianagcr of the fum 
or individual shall be pr<•sr-nted at the import Naka. On receipt of the declara
tion, the Naka Olcrk shall see that the name of the llfanager or individual who 
has signed the declaration is borne on the list of firms or individuals allowed 
to have an account current, and if so, he shall, on satisfying himself, see that 
the goods agree with the details entered in the declaration and fill up the 
certificate at the foot thereof. He shall grant the presenter of the declaration 
a pasR in Form 31. 

(2) He shall send the declaration to the head octroi office where it shall 
be examined to see that the certificate covers the details of the declaration. 
The declaration shall then be filed separately under the name of each fum or 
individual. 

. (3) From the declarations, an account of.the amount of octroi due from each 
individual or fum aha~ be prepared in Form 32. If goods are in closed boxes 
or pa;cels and are sub]~Ct to assessment on their invoice price, the amount of 
?ctr01 shall be entered m _the _account current on receipt of invoices from the 
unporter and. after exa~tmn of t~e contents of the consignments. For 
every s~ adJusted ~gamst the deposit of the importer a receipt in Form 18 
shall be Issued to him. 

62. Te-rminal Tax.-The procedure laid down in the ~orego' u1 d · tr'hll · . 1 ' mgresregar-mg oc 01 s a mutat.s mulandts apply to the account:n · · d · t' f ll d ~g, supernsion an mspcc mn o sums co ecte as Terminal Tax. 
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In the said Code,-

(') For rule 63, the following shall be substituted, namely :-

" 63 Toll-(') (a) The Toll tax shall be collected by means of faoe 
value tickets. Such tickets shall be in Form 33 without counterfoils 
and in different colours for different rates. Eaoh kind of tickets shall 
be bound in books of one hundred each and shall bear consecutive 
numbers printed or machine-numbered md stamped with the municipal 
seal. 

(b) A stock account of the face value tickets shall be maintained in 
Form 54, separately for each denomination. The stock of tickets shall 
be kept under proper security arrangements. At the end of each year 
an agreement shall be effected between the value of the opening balance 
of the tickets plus the value of tickets received from the press during 
the year and the amount realised plus the value of unused tickets. The 
closing balance of the unused tickets in the previous year shall be carried 
over, as the opening balance for the succeeding year. 

(c) The tickets shall be issued to the Collection Clerk and the total 
value of the tickets so issued should be treated as an imprest in his name. 

(d) The face value tickets issued by the Collection Clerk should be 
defaced by him, when issued to the tax payer, so that they may not be 
used again. 

(ii) The daily collections shall be transcribed into a collection register 
in Form 34. At the close of the day, this register shall be totalled and a 
chalan in Form 21 shall be prepared for remittance of collections in the 
municipal office. 

. ( iil) (a) Collections on aocount of toll tax shall be verified by the Octroi 
or Terminal Tax Superintendent and they shall be brought to .account 
in the manner laid down in rules 57 and 58. 

(b) A personal ledger aocount in the manner prescribed in rule 97 of 
this Code shall be maintained in the name of each clerk entrusted with the 
collection of the tax. The physical verification of the unused face value 
tickets with the clerk shall be done once a month. " ; 

CHAPTER VI 

Taus 071 Buildi11!JB ana Lands ana Other Taxes ana 0e8Be8 

64. Asse~sment List.-For the purpose of dete:gnining the demand on 
account of an assessed tax, an assessment list prescribed in section 78 of the 
Bombay Municipal Boroughs Act, 1925 or section 63 of the Bombay District 
Municipal Act, 1901 shall be prepared in Form 35. 
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65. The following instructions shall be observed in the preparation, com· 1 

pletion and authentication of the list besides those prescribed by the Act :-

(i) The arrangement of entries in the Assessment List shall be fir~t ~ccord
m" to wards and thereafter according to srnal numbers of bmldmgs or 
la~ds or both. A separate register for each ward may be prepared, an 
abstract of as.,,·sslllent of all wards being given in the assessment list of 
the last ward, or a summary register of assessment. 

(ii) If each·ofthe tenements, forming part of a property being the same 
number is separately assessable; such tenements shall be marked with suffixed 
A, B, 0, du., adticd Oil to the numb<·r of t.hc 1noperty. 

(iii) If the mode of ass< ssing the tax is difftr<nt for diff•·rcnt kinds of 
property the necessary particulars shall be given in the assessment list by 
providing additional columns in order to arrive at the correot value of the 
property or determine the amount of the tax leviable. 

(iv) If in any case the property is exempted from the payment of the tax, 
the grounds of such exemption shall be given in the remarks column of the 
as.~essment list. In no case shall property, except from general taxes under 
the Act or rules, omitted from the assessment list. 

(v) The register of objections prescribed by section 65(2) of the Bombay 
District 1\Iunicipal Act, 1901 and seotion 81(2) of the Bombay llfunicipal 
Boroughs Act, 1925 shall be in Form 36. The result of the investigation and 
disposal of objections •hall be duly noted in the register and on the appli
cations under the initials of the appellate officers or of the presiding officer of 
the Oommittee appointed for tLe purpose and any amendment in accordance 
with such result shall at the same time to be r<'Corded in the columns specially 
provided for in the list. The totals of the list shall be taken and the list 
shall be authenticated and .a certificate endorsed as required by the Act. 
(vi) A statem,·nt of hous<·s for which compl<"tion certificates were issued 
during the month shall be furnished by the departnwnt which grants permis
sions to the Oollection DPpartm<nt at the encl. of each month. For this Jlllr
pose a R•·gist<.·r of Building Permissions in Form 37 shall be maintained by 
the <l<·partm•·nt which gmnts permission. The applications fur pnmi"ious 
shall be <·nkr··<l in the r•·gist•·r in the order in which they arc rrc<'iw<l. The 
Sanitary Inspectors and the Tax Inspectors shall also furnish monthly state
ment to the tax DPpartmrnt shdwing for tlwir circles all cases of new buildings 
or enlarg•·ments of existing builtl.ings noticed by tll<'m. 

(vii) Every change in the demand due to any building having bern 
constructed for the ftrst time, n·built or enlarged or •·ntirely or partially 
demolished shall be first ent<·rrd in a register of increases or decreases to be 
maintained in Form 38 and shall then be incorporated in the column" Results 
of Appral or Alterations" of the assessm<·nt list by necessary amendment 
whwh shall be duly attested by the h<·ad of municipal office or other of!ioer 
duly authorist•d. In the course of this attestation the numbns of entries in 
the register of increase and decrease shall be quoted in the assPssmcnt list in 
the remarks column against the entries corrected. The difference between the 
original and the new assessments •hall be entered in the columns " Plus and 



17 

' Minus" as the case may be, any excess over the original being posted in the 
former and any deficiency in the later column. The totals of the columns for 
increase and decrease shall be struck and the net increase or decrease shall be 
carried over to the abstract prepared at the end of the assessment lift for work· 
ing out the total assessment for the year. · 

66. Demand Register.-{i) Immediately after the assessment list has been 
completed and authenticated the demand register for the year shall be opened in 
Form 39. Where there are severalwards the register may be maintaned for 
each ward, an abstract of demand, collections, arrears, etc. of each ward being 
given in the register of the last ward or in a separate register in order to work 
out the total demand, collections, arrears, etc., for the town or city. 

(i~) The entries in the demand register shall be serially arranged as in the 
assessment list. The arrears shall be brought forward from the previous year's 
register. The amount and the year to which they pertain may be entered 
separately if required. The column " curent demand " shall be posted from 
the assessment list and may be sub-divided according to the instalments pres
cribed for payment. · After the demand columns have been duly completed, a 
certificate signed by the head of the municipal office shall be given in each 
volume to the effect that he has satisfied himself that the entires of demands 
have been correctly brought over from the assessment list for the year and 
from the previous year's demand register. The column for "collections" shall 
be posted as the recoveries are being made from the carbon duplicates of 
receipts or from the entries in the collection register according to convenience. 
Those for remissions, writes ofF, etc., shall be posted from the connected 
documents, and brief notes of relevant sanctions shall be made against the . 
entries concerned in the remarks column under the signature of the Tax 
Inspector, Superintendent or the Secretary. These postings shall be examined 
from time to time by the Tax Superintendent or other duly authorised officer 
to see that the work is done promptly. The balances, wherever outstanding, 
shall be worked out at the end of the year. 

(iil) At the end of the year when all the · necessary entries in the demand 
register have been made, the totals of all money columns on each page shall 
be cast and carried over to an abstract at the end of the register and the totals 
checked by a person other than the poster. 

(iv) No corrections in the demand register shall be made except under the 
orders of the Tax Superintendent or the head of the municipal office and shall 
be duly attested. 

67. Bills.-When demands have been posted in the demand register, bills 
· shall be prepared in Form 40 and presented to the tax-payers. The number and 
date of issue of the bill shall be quoted in the remarks column of the demand 
register. 

Collection of Taxes.-(~) As soon as any, sum is received by the tax collector 
a receipt in Form 41 duly signed and dated shall be issued out of a printed 
book containing the receipt form in duplicate by using double sided carbon. 
The carbon duplicate shall be made over to the party concerned and the original 
receipt shall be retained in the office for record. 

KO·B H 3811-2 
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(ii) When two or more instalments of taxes or other municipal dues are 
recoverable from a party and when payment of only one instalment is received 
it shall be credited agllinst the earliest instalment due. 

(iii) The particulars of each receipt issued shall be posted into a collection 
recrister in F<>rm 42. The entries in this reoister shall run in serial order of the 
~ ~ 

receipts issued, lilld be totalled at the end of the day and signed by the Tax 
Collector. He shall at the s"me time prepare a chalan in Form 21 for 
remittance of his collections to the Tax Department or the Municipal office 
as the case may be. In the chalan, he shall show merely t-he total receipts of 
each tax and the gra•cd total of collections. The officer receiving collections 
shall pass an acknowledgment of their receipt in the collection register and on 
the last receipt.. 

69. Before collections are receivad in the Tax Department or remitted to the 
Treasurer, the Tax Department shall arrange that the entries in the collection 
register are compared with the origina I receipts, totals in the register are tested, 
agreement with the chalan figure is effected and a certificate of these cheeks 
having been applied is recorded, under the signature of the person applying 
the cheeks. 

70. The daily collections of each ward or circle shall be brought to account 
in the manner laid down in Rule 58 for octroi collection. 

71. Notices and Distress W !lrrants.-Notices of demand and distress warrants 
required to be issued under sections 82 and 83 of the Bombay District Municipal 
Act. 1901 and sections 104 and 105 of the Bombay Municipal Boroughs 
Act, 1925, shall be in Forms 43 and 44. Notices of demand and warrants 
shall be numbered consecutively anGl bound in books. 

72. A register of notice and warrant fees shall be maintained in Form 45. 
Entries of demand shall be made from the notices issued and from the warrants 
issued or distress or attachment made. 

73. The procedure for the collection and accounting of notice and warrant 
fees shall be the same as that prescribed for the house-tax. 

7 4. Remi.•si<m.s and W rites-off.-(1) Remission of taxes shall be allowed 
in accordanc•· with section 69 of the Bombay District Municipal Act, 1901, and 
section 86 of the Bombay Municipal Boroughs Act, 1925, and the rules framed 
by t~~ Municipality therefor. under sect~on 46 ( ') (i) of the Bombay District 
l\Inrumpa! Act, _1901 and sect~on 58(!) (J) of the Bombay l\Iunicipal Boroughs 
Act, 19~a. NotiCes of vacanctes and other apphcations from tax-payers in this 
~onnectwn an? orders passed thereon by the competent authority as prescribed 
m the Act or m the ruleR and by-laws of the Municipality, after due enquiries 
and report by the Tax Department, shall he filed in serial order and according 
to wards. 

(2) All reftmds in consequence of remissions duly sanctioned by competent 
authority and refunds of excess recoveries of taxes shall be noted a"ainst the 
items concerned in the remarks column of the demand register t~ prevent 
double payments of such refunds. 
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75. Special Sanitary Cess.-(1) On receipt of an applica' ion from the owner 
or occupier requesting the municipality to arrange for the cleansing of his 
latrine, premises or compound, the municipality shall issue a notice in Form 46 
to the owner or occupier stating that the service will be rendered from a specific 
date and fixing the amount of the cess to be levied according to the sanctioned 
scale. These notices with their counterfoils shall be kept in bound books 
and shall be machine numbered in a consecutive series. Where the rules 
provide for recovery of instalments of the cess in advance, the service shall 
not be commenced until the payment of the cess is made in advance. In such 
cases, the amount of the cess shall be presented by the applicant with his 
application and the service of the notice referred to above is not necessary. 

(2) The demand register of the cess shall be maintained in Form 47. For the 
first year it shall be prepared from the notices or applications in cases of 
pre~payments; additions end alterations being made from time to time with 
reference to the notices issued and objections received during the year. For 
subsequent years, the demand register shall be written up from the previous 
year's register as finally corrected and additions and alterations shall be made 
during the course of the year in the same way as above. 

(3) Notices from cess payers for discontinuance of the service received shall 
be nun1bered in a separate consecutive series, and filed separately. As soon as 
orders have been passed on a notice, the necessary alterations shall be made in 
the demand register in the column of demand with a note of the date from which 
the service is to be discontinued, and such entry shall be attested by an officer 
duly authorised. 

(4) Reports of Sanitary Inspectors showing new services undertaken and 
those discontinued during a quarter shall be in Form 48. These reports shall be 
compared with the notices issued by the municipality or with the applications 
in case of pre-payments and notices received from the parties for discontinuance. 

76. In case where the cess is based on the letting value or other valuation 
of the buildings or !anus to be charged, it shall be assessed along with the taxes 
assessed on such letting value of valuation. 

77. Special Water Rate.-A register of connections shall be maintained in 
Form 49 wherein the particulars of connections, etc., shall be filled from the 
details given in the reports of the Engineer, Water Works Superintendent or 
other officer in charge of water works on the applications of the parties. Each 
entry in the register and any change shall be attested by an officer duly authoris
ed, in the remarks column. 

78. A Meter Book in Form 50 shall be kept for all metered connections. 
After all the meters have been read, the book shall be sent to the municipal 
office before a prescribed date each month to enable the necessary entries to 
be made in the demand register. The Meter Book shall be returned to the 
water-tax department inm1eiliately thereafter. 

79. Charge for TT' ater.-(1) The demand register on account of water charges 
shall oe kept in Form 51 anu !n column 4 thereof shall be quoted the serial 
number of the entry in the Register of Connections and below it the page and 
number of the Meter Book in case of metered connections. 

llO·D H 38ll-2a 
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(2) When the municipality charges for water on the basis of the size of ferruie~ 
the number and size of ferrules shall be entered in column 6 of the demand 
regi,ter. . 

(3) When the municipality charges for water according_ to the quantity 
registered by a meter, the number of gallons shall be entered m column 6 of the· 
demand register. 

(4) When the municipality supplies water and "Charges. for the same b;r 
compounding with the consumer for a fixed payment, the partiCulars of composi
tion and the sanctioning orders shall be noted in column 6 o~ the demand. 
register. 

(I\) When the municipality supplies water for garden, agricultural, irrigational 
and other non-domestic purposes and charges for the same on the area supplied 
with water, the area of land so watered shall be entered in column 6 of the· 
demand register. 

(6) Whep. the municipality supplies water for building purposes otherwisa
than through a meter and the charges for the same are based on the actual 
measurements of the bu'lding work done, the measurements shall be entered 
in column 6. In cases in which the charges are made on the estintated value· 
or measurements of the buildings, which are proposed to be erected, the amount 
of the charges shall be recovered in advance. 

80. Rent of Meters.-Where rent of meters is chargeable, column 6 of the 
demand register shall show the number of other distinguishing mark of the· 
meter. · 

81. Other Receipts.--Other receipts pertaiuing to water works are fees for· 
house connections, saJe of pipes and fittings, charges for repairs, sale of cinders, 
ashes and other rejected articles and miscellaneous receipts which shall be 
paid direct at the municipal office and necessary particulars shall be given 
in the receipt and its duplicate to admit of the transactions beir_g easily identi
fied. If a demand is not settled as soon as it occurs, adjustment &hall be· 
watched through the register of miscellar.eous demands and colleotions. In 
respect of work for which fees are recoverable in advance, the Engineer or the
Water Works Superintendent shall not entertain any applications unless they 
are accompanied by a receipt of the municipal officer in token of payment of 
the amouot due. 

82. MiseeUaneous.-A census of the house connections shall be undertaken 
at least one~ ~ Ye:"r by the Water Works Inspectors or other officials deputed 
by the muntctp•hty t~ se~ that no co~nections have escaped the levy of tbe 
tax. When a connectwn JB temporarily cut d'f a note to this eflect shall be 
made in_ the demand register hut no 6!ltry r.eed be made in the Register of 
ConnectiOns. 

83. _Ta:c on Vehicles and _..tnimals.-The demand register for tax on vehicles 
aud auunals shall be kept m Form 52. · 

.. 84. (I) A statement ofdemandooutaining (i) name of person liable.to tax 
(~•) conveyance or anintal mamtained, (iii) the r&te of the tax leviable and 
{tV) the amount o!. tax due, shall be prepared by the Inspectors under the 
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supervision of the Tax Supcrintt•ndent and scrutinised by the Chief Officer 
or th 0Jntrolling Oummittee. After it is approved by tht· Cummitttt, tho 
demand as shown in this statement shall be posted in the demand register. 
Any further additions to the demand shall be made in the r"gister from the 
monthly or quarterly reports from the collecting cl··rks or Inspectors. 

(2) Notices received from persons disposing of, or ceasing to use, conveyances 
shall be numbered consecutively and filed SL'parately after necc·ssary notPs as 
to tn'' discontinuance of the conveyanc<', etc. have been tahn up the demand 
register in support of remissions or refunds of the tax sanctioned. 

85. When tax is received from the owner of a vehicle or animal, a receipt 
shall be issued in Form 41. 

86. (1) (a) The Pilgrim tax shall be collected by means of face tickrts • 
.Such tickets shall be in Form 53 without counterfoils and in diffc·rent colours 
for different rates. Each kind oftickets shall be bound in books of one hundred 
each and shall bear consecutive numbers printed or machine-number,·d and 
stamped with the municipal seal. 

{b) The tickets shall be issued to the Naka Olerk and the total value of the 
tickets so issued should be treated as an imprest in his name. 

(c) The face value tickets issued by the Naka Olerk should be defaced by 
him, when issued to the tax payer, so that they may not be used again. 

(2) A general stock account of the total receipts and issues of Pilgrim ticket 
books of each denomination shall be maintained &·parately in Form 54. At 
the close of each fair an agreement shall be effected between the value of the 
opening balance of tickets of each denomination plus the value of the tichts 
if any, received from the press and the amounts realised pins the value of 
unused ticke-ts. The closing balance of the unusc·d tickets shall, unless 
destroyed according to the municipal mles, be carried over as the opt,ning 
balance of the next fair. If under the rul•·s or bye-laws of the municipality, 
the unused tickets are required to be destroyed, they shall be destroyed under 
the supervision of an officer duly authorised by the municipality in this behalf 
and ascertain to that effect shall be recorded by him in the register. 

(3) At the end of the day or whenever remittances are made during the course 
of the day the Naka Olerk shall pr<·pare a chalan in Form 21 showing inter 
alia the number of tickets issued by him and the value th•·rcof. He shall 
•wnd the cash together with the chalan to the Octroi or Tax Superintendent or 
to the: municipal offic .. in accordance with the rules or bye-laws in force. The 
remittances shall be verified and the cash collections counted and brought to 
account in the manner laid down for octroi collections in Rules 57 and 58 above. 

87. In oonnection with the maintenance of the Pilgrim Fnnd Account and 
the allocation of the Pilgrim tax receipts the following instructions shall be 
observed:-

(i) All collc·ctions of Pilgrim tax and oth"r receipts shall in the first instance 
be credited to the head "Deposits-Pilgrim Receipts" in the municipal 
accounts. 
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( ii) The Pilgrim Committee entrusted with the manag~ment of th~ fa_irs 
will meet all direct charges from the balance at the cred1t of the Pllgr1m 
Fund Account or if there be an insufficient bahmce. from tb e advD.nce to be 
obtained from time to time from the General Account of the municipality. 
Such advances shall be adjusted before the close of the year. 

(iii) The head" Deposit-Pilgrim Receipts" referred to at (i) above shall 
be cleared at the end of the year, afi er adjusting all indirect and such other 
charges as may be fixed by the municipality with the approval of the Com
missioner under section 65 (c) (2) of the Bombay i\ftmicipal Boroughs Act., 
192-5, [or section 51 (c) (2) of the Bombay District i\iunicipal Act, 1901], 
by transferring the balance to the Pilgrim Fund Account. 

88. Tax on Dogs.-T11e demand and collection of a dog tax, if the tax is 
not collected by means of licences, shall be in accordance with t,he procedure 
laid down for the tax on vehicles and animals with suitable modifictions in 
the headings of the forms of demand register. 

89. Procedur~ of Collections ana Accounting ojOesses.-The procedure for the 
(i) i"ue of bills, (ii) collection and remittance, (iii) posting of demand register, 
(iv) recovery by process, and (v) remissions and writes off prescribed for 
assessed taxe8 shall supply mutatis mutandis to all cesses. 

CHAPTER VII 

Miscellan~ous Rwenue. 

90. Licence Fees.-License fees shall be recovered in adYance and accounted 
for according to Rule 91 below. 

91. Lteences Ill I• orm 55 shall be issued as soon as t,hc fee or tax IS p:ud 
The amount thus collected stall be entered in a reigster of licences in Fonn 56. 
If nece,sary separate pages may b ,, set apart for difte, ent kinas of hcenses. 

92. Permit fees.-(1) The fees for permission for temporan erection, or 
for putting up any prvjeoti )nor for temnomry occ11pation of any publtc street 
or other land ve>t ed in the municipality shall Le p:tyahl e before the permit is 
issued. 

(2) A permit s)t.all be issueu to the applicant for permission in Form 57 and 
particulars •hail be noted in a collection register in Form 61. 

(3) On the permission being gunted, the application for temporary erecti~n 
on or occupation of a public street or other land vest ell in the municip:tlit.y shall 
Le sent to the Inspector for verification and report of the area actHallv used 
or occupied Ly the applicant. The Inspector shall report the date .;f final 
removal of erection or of \"i!eating the land. 

_( 4) The applicati_ons shall be filed in seri~l order of their dates of receipts 
w1th notes of perm1ss10n granted and quotatiOn of the number of receipt issued 
in each case. , 
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93. The procedure for remittances, colleations aud cl1eek to be exercised over 
receipts prescribed for tl:.xes sball be applicable to these receipts. 

94. Fees and Revenues ileriL·ed from Market an<l Slaughter llouscs.-In 
the case of st<~llage or other reuts of auy municipal market or slaughter house, 
the account procedure for demand aud collectiou of dues shr.ll be the same as 
that proscribed for rents of buildings at d lauds with sttit,.ble modifications in 
the form of tbe demand register. 

\l5. When fees are levied anrl collected <lepartmedally tl>ey sh:.ll be 
recovered by means of receipts in carbon duplicate in Form 58, or, face 
value tickets with foil and counterfoil in different colours for different rates 
shall be used. 

In the latter case, a stock account of the face Yalue tickets shall be 
maintained iu Form 54. The procedure prescribed in rule 63 (I) for keepi11g 
the account shall apply in this case also. 

96. The daily remittances of collections made by the collecting clerks shall be 
accompanied by a chalan in Form 21 showiF.g' in details the number and value of 
each kind of ticket actually issued. The treasurt.r or other person 
receiving collections shall pass an acknowledgment of such remittances. 

97. A personal ledger accolU!t in Form 59 shall be opened in the name of 
eaoh clerk entrusted with the collection of revenue by means of face value 
tickets. The account shall be debited with the number and value of cac]l kind 
of tickets issued to each clerk and credited with the amolU!t of his cvllectior,s 
paid daily into the municipal office. The balances of tickets in his hand shall 
be struck at the end of every month. 

98. 'Vh6Jt the fees are framed ottt, the demand and recovery of t.he iustal
ment sl1all he watched through a register of misccll:meous delUa"J;, iu F villi 71. 

99. Rents of Land and Bui/,lings, etc.-(1) A demand register for rents of 
lands and buildiugs shall be ruaidai!led in Form 60 separate pages bei1 g set 
apart for rents of building; and lands. A separate number shall be allotted 
to each plot of land, aud noted in the register. A similar procedure shall be 
adopted for buildings beari11g municipal numbers. The arrears of reEt, if any, 
shall be brought over from the register of the previous year. 

(2) A receipt iv Form 1 ®all be issued to the lessee for payment of rent. 
The daily collections shall be recorded iu a collection register in Form 61 and 
remitted to the office with a cha!an. An acknowledgme,,t of the treasurer or 
other person authorised to receive Sllch collectim,s shall be obtained in token 
of receipt of such remittances. 

(3) The collections of arrears and dues shall, as soon as they are made, be 
posted in the re11t register from the duplicates of receipts. The ord~rs for 
rcTtl.i:;:;iotls, if a.~oy, aud roports rcgardit.g vaca1~'-'y, etc., shall be quoted m. the 
column provided against the entries COEcemed. The outstaP.di,gs shall be 
worked out at the end of the year. 



24 

(1) The leases and reo1t notes obtained from lessees shall be serially numbered 
aud fileJ separately for each kiL.d of lo,\Se. 

100. Miscellaneous Sales.-For recorducg trausactio11S connected with 
misce!laneOIL' sales effected from time to time of distrained property, roadside 
trees stores and materials, produce of lands and gardens, street sweepi· gs, 
night soil, land etc., a register itl Form 62 shall be kept. Separate pages 
shall be set apart in this register for each class of sales accorditcg to the budget 
beach. A separate register may be mai,Jait:.ed for recording sales of each 
department of the municipality. 

101. An accoU11t of night soil sold shall be maintained u1 Form 86 the name 
of the purchaser and the particulars of sale being noted therein. 

102. The differeat bids at each auction sale shall be recorded in a. Look of 
proceedll1gs to be specially mamtained which shall be signed by the officer or 
officers conductit,_g the sale the amount of the bid accepted being stated in 
w:ords as well as uo fig!lres. The ~ignature of the person whose bid is accepted, 
shall be take., u1 the book of auction proceedutgs as a token of acceptance. 

103. Recoveries effected by means of receipts in Form 1 shall be noted Ul the 
register of miscellai:eous sales in Form 62 as soon as they are made. Amou"ts 
outstandit,g at the e.td of the year shall be carried forward to the register for 
the next year. 

101. Haspiwl Receipts.--The account of demand and collection of the 
hospital fees shall be kept in the forms, registers and books prescribed by 
Govemme~t in the Dispensary Rules. The fees collected at the dispensaries 
shall be remitted from time to time to the mu-,icipal office by a chabu in 
duplioate, the duplicate receipts being filed m the dispensary. 

105. Cattle Pound Reccipts.-(I) Tne accou1cts of cattle pound receipts 
shalJ be maiutaiued lll forDIS, registers and books prescribed by Government 
under the Cattle Trespass Act aud the ·standing orders of Government 
thereunder. 

(2) A~ such tin_les as may be fix?~ by the mnu.icipa.lity, the pound-keeper shall 
rem1~ hiS collecrtw~s to the muniCipal office With a chalan in duplicate. The 
duphcate duly rece1pted should be returned to the pound-keeper for his record. 

' "?lOG. If the mwticip~litJ: purchases grass for feeding imponHdcd cattle, the 
pound-kee~er shall mamta~n a stock acoount showi1cg (i) the stock" of grass 
011 hac;d, (tt) the .stock purchase~ from time to time, (iii) the quantity issued 
from day t? day IU acoordan_ce w1th the prescribed scale ancl (iv) the balance. 
If the feedmg of the cattle IS entru,ted to tho pom,d-keeper himself 11e shall 
appropriate the whole of the feeding charges collected i,, aocordt~nce wit-h t-he 
sanctioned rates. In the latter case, the pound-keeper shall ded!lct the feedin" 
charges from the total collections a;cd remit the bah.ce to the mu .. .ieipalit.y. 0 

107. (1) The surplus sale proceeds of impounded cattle should in the first 
inst~uce ~e credited. to "dep?sits" in the Board's accounts, the necessary 
entries berng made m the regtster of deposits. 
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(2) When a claim is preferred under section 17 of the Cattle Trespass Act 
for any sum credited as net surplus sale proceeds of unclaimed cattle, the 
original credit shsll be traced in the deposit register. If, on investigation, the 
claim is established, the amount payable shall be paid undar the written orders 
of the competent authority and the payment shsll be brought to account direct 
in the General Cash Book, the payment being noted in the Deposit Register 
against the original entry. 

(3) The surplus sale proceeds remaining unclaimed for more than three 
months shall be adjusted by credit to "cattle pound receipts" and debit to 
"deposits". These receipts shsll be entered in the Cash Book as well as in 
the collection register to the account of the pound concerned. 

108. Carden Produce.-(1) When garden produce is sold on credit a ledger 
in Form 63 shall be kept by the garden establishment and every day's sales 
shall be noted in the respective ledger accounts. At the end of each month 
bills in Form 64 (modified where necessary) shall be prepared in accordance 
with the schedule of rates for various kinds .of garden produce fixed by the 
municipality. The bills thus prepared shall be entered in monthly bill register 
in Form 65 and presented to the parties concerned. The particulars of the bill 
shall be transcribed into a Register of Miscellaneous Demands in Form 71. 

(2) Every payment made by a purchaser shsll be duly entered in the bill 
register and acknowledged by means of a receipt in Form 1. The daily receipts 
shall be shown in a collection register in Form 61. 

(3) The daily cash sale proceeds shall be remitted to the Municipal office 
with a chalan. The remittance shall be shown in the subsidiary register of 
receipts and brought to account in the general cash book. 

(4) In cases where (i) the garden itself is leased out for the year or (i•) the 
whole produce is sold by auction in lump, the collections shsll be accounted 
for as receipts for miscellaneous sales and the recovery watched through the 
demand register in Form 71. 

109. Record Room Receipts.-(1) Every application for copiel! of 
municipal records shsll, on receipt, be recorded in a register of copying fees in 
Form 66 and serislly numbered. A receipt for the fee received shall be issued 
to the applicant in Form 1. 

(2) After the copies of records have been made, the copying and comparing 
fees due as per sanctioned schedule, the cost of paper and the balance if any, 
due to the applicant shall be worked out and detailed on the application and 
thereafter transcribed into the appropriate columns of the register of copying 
fees. If the amount paid in advance falls short of the actual dues, the 
deficiency shalt be recovered from the applicant before the certified copies are 
handed to him. 

(3) The acquittance of the copyist for copying fees, if the work is done by 
an outsider, and of the applicant .for the balance refunded to him shall be 
obtained on the application after the payment has been made and a receipt in 
Form 1 issued for the deficiency recovered. 
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(4) The fees shall be remitted by the :Record-k_eeper at. such intervals as the 
Board may prescribe. H the fees are not re=tted daily, an account shali 
be kept by the :Record-keeper showing every transaction and the balance of 
money with him from day to day. These recei~ts sh,Jl ~e brough~ to account 
in the day book direct or through the CollectiOn Regu;ter of IDIScellaneous 
receipts. · 

(5) The applications shall be filed in consecutive order after disposal. 

' (6) The register of copying fees and the account of the Record-keeper ~ll 
be examined by the head of the municipal office or the officer deputed by him 
at frequent intervals of not less than once a month to ensure that the cash 
balance agrees with the accounts. 

(7) The register of copying fees shall be renewed every year and the entries 
pertaining to the outstanding applications at the end of each year shall be 
carried forward to the next year's register. 

110. TravelleTs' Bungalow and Dharmashala Receipts.-(!) Whenever rent 
is charged to occupiers of a travellers' bungalow or dharma' hala ·owned by a 
municipality, a register in Form 67 shall be kept at the place in charge of the 
watchman, 

(2) Travellers shall be required to note the dates and hours of their arrival 
and departure and make payments before their departure in accordance with 
the scale prescribed by the Board in the proper column of the register with 
their signature. 

(3) The watchman shall bring the register to the municipal office and pay 
the collections every day and obtain an acknowledgment of the receiving officer 
in the last column of the register. The Accountant or the receiving clerk shall 
examine the relrister. and brin11 anv short recoveries to the notice of the head 
of the Municip;l Office, so that he.may take steps to recover them from the 
traveller concerned or from the watchman in charge of the bungalow or 
dharmashala. 

111. Recoveries for Seroices Rendered.-No work for a private individual 
s~ll .ordinarily be undertaken by a municipality unless its estimated cost is 
pa1d m advance .. The Boar~ may levy a fee for supervision, the exact rate 
to be charged bemg fixed With reference to local circumstances. 

112. ~e~ a ~eposit for a work or for service to be rendered is received by 
the murumpality, ~~ shall be accounted for under the suspense head " Deposits 
on _acco~nt of Bel"Vlces rendered to private individuals " and entered in the 
regu;te~ ~Form 68. On the completion of the work a bill of charges including 
supe~s10n charges ~~ be prepared, and the deposit adjus\ed by debit to 
~ep~s1ts. The .~upelVISIOn charges shall then be cretdted to the head 
~ellaneous . The charges for supervision, etc., shall be recovered in 

addit10n to the actual cost, and the balance, if any, due from or to the person 
concerned shall be r~vered or refunded as the case may be. All outstanding 
accounts shall be earned forward to the next year's register. 
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113. Hire of 1}Junicipal Property.-A. register of hire of municipal property 
shall be maintained in Form 69. The amount of fee duo with particulars 
regarding the articles and the person to whom it was let on hire shaU be filled 
in from the details in the application of the party and orders passed thereon by 
the competent authority. The date of return shall always be noted in the 
register as soon as the article is received back. At the end of the year the 
arrears of fees, if any, shall be carried forward to the next year. 

114. A Register of Suits in Form 70 shall be maintained to watch advances 
made to conduct suits filed on behalf or against the municipality. recoveries of 
amounts due under decrees obtained from Courts and payments made under 
decrees. 

115. ]}Jiscellaneous Demands.-The recovery of demands not otherwise 
provided for in these rules and all other fi.'<:ed recurring demands shall be watched 
through the demand register in Form 71, in columns 1 to 7 of which, the demands 
shall be posted as they occur. 

CIHPTER VIII 

Establishment 

116. (1) The whole establishment of the municipality shall be recorded in a 
scale register in Form 72 in which every appointment shall be entered under the 
initials of the Chief Officer in the case of Borough Municipalities and of the 
President in the case of non-Borough Municipalities, a page or pages being 
allotted to the e>lauli•hweut chargeable to each item of the budget. Whenever 
any revision is made, the revised number of posts and scales of pay or allow
ances shall be noted in the columns provided for the purpose. 

(2) Temporary establishment shall be recorded separately at the end of the 
space allotted for the permanent establishment and shall not be mixed up with 
it. The period for which the temporary establishment is sanctioned and the 
order of sanction shall be di;tinctly specified in the Scale Register. 

(3) All fixed recurring charges such as House rent allowance, leave and 
pension contributions etc., sha II be recorded on a separate page of the Scale 
Register. 

117. Pay Bills.-The pay of the establishment of a municipality shall not 
be drawn or paid before the first working day of the month succeeding that 
during which it has been earned. 

llS. (l) Pay bills for each department of the municipality shall be prepared 
in Form 73 and signed by the Chief Officer in a Borough Municipality or by the 
President in a non-Borough .1\Iunicipality. They shall be divided into convenient 
sections and the totals worked out separately for each section. 

(2) The details by names should without exception be given in the bill in cases 
in which the incumbent is a subscriber to the Provident Fund. 
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(3) The following instructions shall be observed in preparing the pay bills :-

(a) The pay, acting and leave allowances, whether drawn or not, shall be 
entered in columns 3 to 6. Pay, officiating pay and leave salary, now drawn 
but held over for future payment shall be entered in column 7, the reason 
for doing so, being briefly noted in the remarks column. When the amount is 
redrawn on a supplementary bill, reference to that bill shall be given in 
the original bill from which the charge was withheld and vice versa. Deduc
tions on accoant of fines, provident fund, income-tax and other recoveries, 
if any, shall be distinctly specified and shall be shown in the columns pro
vided for the purpose, and tho net amount payable to each person shall be 
entered in column 12. 

(b) When salary is drawn for a broken period of the month, the reasons why 
this has been done, the period for and th; rate at which it is drawn shall be 
-distinctly entered in column 1 under the name of the incunibant. 

(c) Officers absent on leave or on deputation or under suspension shall be 
1:learly shown as such in the monthly pay bills and officiating arrangements 
that may have been made shall be noted. An absentee statement in Form 74 
.shall also be attached to the bills. 

(d) Arrear pay shall not be drawn in the ordinary monthly bill, but should 
. be drawn in a separate bill, the amount claimed for eac:q month being entered 

separately with quotation of the bill from which the charge was omitted 
·or withheld, or on which it was refunded by deduction, or of any special order 
.granting with retrospective effect a new allowance. Such bills may be paid 
at any time and may include as many items as are necessary. 

(e) The pay of all temporary establishments shall be billed for separately 
in the same form, the sanction being quoted. 

(f) The pay of labourers, workmen, etc., shall not be drawn inlthej:egular 
pay bill from but only on muster rolls. 

(g) Fixed monthly recurring charges, e.g., house rent, conveyance allow
ance, conting~nt or stationery allowances of clerks, shall be drawn on salary 
bills along with the pay of the officers concerned. 

(h) To the first bill in which a periodical increment is drawn an increment 
certificate in Form 75 signed by the authority empowered to sign the pay 
bill shall be appended. 

(i) T~e total amount of income-tax deducted from pay bills shall 
be credtted to Government. 

11~. Distribution. of Pay.-(l) When the pny billltns been drawn the money 
shall be promptly diSbursed to the payees conoem"d and tit · 'tt · · 1 1 . · · ' etr acqm ances 
obtamed m the ast co umn of_the btll. If the payee rloes not }1rPRent himself 
before _the end of the month hts pay ~hall be refunded by short drawal in the 
next btll and redrawn when be presents himself For a t d b t t 

'd d · h h · · moun s rawn u no pat urmg t e mont , a regtster shall be maintained in For 16 t h 
payments. m o watc 



29 

(2) The officer signing the pay bills shall see that all salarirs drawn on bills 
. signed by him are disbursed to the proper rrcipi .. nts, and th•·ir acquittances 

obtained for the same. If, in any case, it is impracticablP to g•·t the paypes' 
receipts on the bill itself, a separate acquittance shall be tak<-n and attachPd 
to the bill. 

120. Prm·i,lcnt Fuml aml Pension.-( I) The account of radt sub,crilwr to 
the Provident Fund, shall br k• pt s•parat• ly and shall >hcw thr amount of 
his subscription, the mwticipal contribution and the inter<st acclltr'<l thc·ro·on. 

(2) As soon as possible aft<·r thr closing of thr financial yenr, rach 'tthscriher 
shuil n·ct·ive frurn the OLief Oilicc·r a ~~a~l·rw·ut of l1il:l acoouHt ::;huwiug t.hc 
opening balance, deposits and withrlrawlB during the yr•ar and thr• closing 
balance with intrrest made up to 31st ~Iarch. SubscriL<·rs shall satisfy them
selves as to the correctness of these statements, and unless errors are brought 
to the notice of the Oheif Officer or President within one month from the date 
of the receipt of the statem<·nt, the Municipality shall not be responsible for 
any amounts not includ<·d in the account. 

(3) For suhscriher• to Provident Ftmd a Provident Fut·d lo.Iger in Form 76 
and broad sheet in Forlt\ 77 shall be maidaited and writte,. up in accordar-ce 
with the followi,.g insti'l}ctions :-

(a) Amounts credited or debited to the Provi.Jent Fu,_d shall be posted 
in the Provident Fund le.Jger as soon a.• practicable but pot later than the 
last day of the moHth in which the tra:·.sactioLS take place. 

(b) The eo:trios of intere6t in the h•lger •hall, except in cases proviued iu 
(·1) below, be maue once a year o"ly. 

(c) As soon as possihle after the close of the moP.th, the lmlance at 
the nedit of the nocour._t shall be entered in culum11 15 cf the h><lgor, and 
carried i"to tho broad sheet. 

(d) At the close of the yet~r the colum11s of the !.ro:~u sheet shall Le totalled 
an.! tho interest earJ.e.! :<hall be calculated ar.d eoctcred IJt column 8 of the 
lo.Jger. 

(·!) 'Vhe11 an ac<!llUI•.t is clusecl in tho Provitlout F,,.,j lcdgm·, ar·y amount 
at its credit shall Lo dealt wit-h in auconlance with the rules framed by the muni
cipality on this accou~et. 

(5) The reco\'ory of a.lv:w.ces from t-ho Pruvitlont Fund shall abo be \\':Itched 
through the Provido:•.t Ftu•.d lodger in Form 7G. 

(G) A Provide~et Ftllld (':~sh Book sh:dl also be m:~iiJ.:~iJ.ed in Form 77·.\ to 
show the bal:~nce at tho credit of the l'ruvi.le,_t Fur•.d Ac~:uttnt. 

121. (I) If a muHicipality h:~s est.ablishe.I a Po,.si<)Jt Fur>~!, the contribution 
to stwh a fund hy the municipalit-y ar•.d the i,,terest ean,ed on the fand shall 
be adju,ted in the nmnit:ip"l account• on the .Juc dates, an.! the cont-ribution 
pay:~ble, if any, by municipal officets or serv<w.ts shall Le recovered mot•thly 
Ly deduction from their ray bills. 
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(2) In order to watch the payment of pe:;sion bills a register in Fo~m 78 
shall be maiutaiued in which a separate page shall be allotted for each pensioner. 
The amount of peusiou shall be noted at the top of each p~ge and against the 
month for which pension is paid the date of payment and the voucher number 
only shtul be noted under the initials of the Chief Officer or the Secretary. 

CHAPTER IX 

Contingent and other Charges 

122. All co,tti,..gent charges shall be drawn on a bill in Form 15 or 79. 
They may be paid from the permanent advance in the first instance and hilled 
for subsequelltly by the head of the office or they may be preferred by the 
supplier himself thr,ough the head of the office on a bill form supplied by the 
municipn.l office. The requisitions issued by the mumcipality shall alway.; be 
attached to these bills. 

123. (1) The head of the office may, with the sanction of the Board, be 
allowed a fixed sum as permanent advance to meet emergent payments which 
have to be made before the money can be dra"·n on a contingeJ>.t bill. The 
amount shall be fixed on the basis of the probl>ble requirements of a month. 

(2) Ellocb holder of a permanent advance sh~ll, on first receiving it. and 
thereaf, er on the 1st of April in eaoh year, sign an acknowledgment in the 
fol\o,ving terms:, 

"I acknowleJge to have in my possession a permanent advance of Rs. 
which sum is due from and is to be accounted for by me." 

On tra:,.Bfer of chl>rge of an office, a similar acknowleJgment for the full amow!t 
shall be signed by the relieving officer ar.d shall be filed. 

(3) Each officer holJing a permanent advance shall maintain a permanent 
advance acconnt in Form 80 in which shall be entered the items of the expendi
ture as they occur. A receipt in support of each item paiJ shall be obtained 
from the payee. When the permanent advance begins to run low and in any 
case ~t the e~J of the year a r~coupment h.ill in Form 79 shall be drawn up 
grotqlEtg the ttems unJer the maJor and JetruleJ head of account to which they 
a_re debitable, and supported by July receipted sub-vouchers. This bill duly 
stg •. eJ J.y the officer respo .stble for the permenent au vance in token of its 
correctness shall be forwarJed to the Chief Officer or the controlling com
Dlit.tce for sa: ~ctioP .. 

12L. Inter-Drpartmental Transj~rs.-(1) In tlte ens, of work done by a 
ll_IUntctpal worbhop or stor.eB supplter\ by the stores Jcpartnwt-t or other autbo
rl'ed tm:csfer<, the officer u, cb11rge. slwU, i[ t.J.e adju,tme, •. t is to La m11de hy 
book tr,\nsfer, propa_re a monthly btl~ s!towu.g.the quadity ""d price of work 
done or st.~>res supl'lwd at .d fonnml rt 111 duphc>~te to tho of!icer sen·ed who, 
?n app.n,vmg the lnlJ, slt~ll countersign both at •. d return one copy to the supply
mg of!ieer. The suwl):lllg officer shall on return of the bill forward it to the 
account office for aJjustmeat. 
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(2) Where there ia a central stores department, all the purchases shall 
in the first instance be debited to a suspe .. se head "stores advauce• ", and 
immediately be brought to account in the Jourrcal of Receipts of Stores 
(Form 81) and also on the receipt side of the stores ledger (Form 82). Issues 
as they are made to the departments concerned shall be noted in the Journal 
of Issues of Stores (Form 81) and also on the debit side of the Stores Ledger 
(Form 82). All orders for the supply of stores shatl be issued by means of 
requisitions in Form 83 signed by the head of the departme,•.t. The suspense 
head "stores advances", shall be cleared at the e,,d of el\Ch month, by 
debit to the departmeats concerned after return by them of the bills duly coun
tersigned as stated in (1) above and credit to the auspease head " stores 
advances". 

125. Blamp Account.-A stamp aocount showing the purchases and issues of 
stamps shall be maintained in Form 84. The balance of stamps on haiJd shall 
be verified once a month by au officer duly authorised, who shall make 
a not., of such verification in the register w1der his sigus.tnre. 

CHAPTER X 

Stock and SiMes Accounts 

126. (1) A list of all moveable property of a permaneut or durable 
nature suoh a• eotgiaes or machines, conservancy and road watering c;.rts, 
lamps, lampposts, meters, funcitnre, eto., sh..tl be reoord•d in a register of 
moveable property in Form 85 under the ir,itials of the Chief Officer or the 
Secretary or in the case of the departme: .ts undet the direot supervil.ion of the 
Municipal Engineer or water works superu,te,,de;,t ULlder the initials of that 
officer. When the property is disposed of finally by sale or otherwise th~ 
partioulars of disposal shall be er ,tered U\ columus 8 to J 2 undtr the initials 
of the officer aforesaid. Thia offioer shall be responsible that the register is 
a complete record of the moveable property belougi1.g to the Board. 

(2) The register of moveable property is intended to be a permanent record 
and shall be kept under the personal supervision of the Ohil'f Officer or Engineer 
as the case may be. Articles of different descriptions sho.ll not be shown pro
miscuously together but separate pages shall be allotted, acconling to require
ments, to each kind of property, sufficient space being kft between each srt 
of entries to admit of subsequent transactions being reoor<lcd. When a new 
register is started tho existing stock should, after careful verification, be 
distinctly shown as "opening balance on " so as to 
be clearly distinguishable from subsequent purchases. 

127. (1) For. stores such as bhusa (bran), gram, disinft·ctants, oil, glass 
chimn<>ys, coal, spare parts of machinery, eto., which are consumable, stock 
books shall be kept by the officers in charge of the departments in Form 86 in 
which a sepru·ate page or pages according to requirements, shall be allotted 
to e.wh kind of article. 
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(2) The stock book shall be closed monthly and the balances verified by the 
officer who keeps the book. 

(3) When coal is purchased at rates inclusive of carting charges up to the 
destination, the quantity received shall be brought to account in form 86 and 
paid for accordingly. \\'l1en coal is purchased at in voice rates for delivery at 
the colliery and railway freight and cartage are paid by the municipality 
separately, entries in the stock book shall be made through a Register in Form 
87. Every consignment sball be weighed at the destination and the deficiency 
if any, on the quantity shown in the invoice shall be noted in columns 3 to 5 of 
Form 87. · 

128. Lighti·ng Account.-The receipts and issues of kerosene oil in tins shall 
be accounted for in Form 86. In addition, a register shall be maintained in 
Form 88 to show the details ol daily issues. This register shall be closed 
monthly and the balances verified and certified by the Chief Officer or the 
Secretary or other officer duly authorised. To enable the Board to exercise 
a check upon the quantity of oil consumed, a scale register shall be prepared 
showing the quantity of oil consumed, in a given time by lamps of different 
patterns in use in the municipality. The Ohief Officer or other officer incharge 
shall periodically check the consumption of oil according to this scale. 

129. (1) A register shall also be maintained in Form 89 to show the numbet 
of electric lights maintained by the municipality for street lighting. The orden; 
regarding the changes in the number of lights shall be quoted in the remark& 
column of the register. 

(2) In cases where destrical energy is paid for according to the number of 
m1its consumed a register shall be maintained in Form 89A to record the rnontl,ly 
meter readings. 

130. Live Stock Register.-A register of live stock shall bo maintained in 
Form 90. The register shall be written up every year and as new purchases or 
writcs·off are made. 

131. FoJ,ler Account.-An account of the receipts and issuc·s of fodder 
(kadha, green grass,oilcake, etc.) shall be maintained in Form 91. The account 
s],all be closed c·vc·ry month and the balance v•-rified and n·rtifitd by an officer 
duly authorist·d at least once a quarter. 

132. Acc~unt of RecciJ•l Books.-An account of all the r<·c"i]'t books, tickets 
anti l!cense Jorn~s, et;'··,]lfiJll~·ht to ":tack hy. the MuniciJ!ality s]1all . be maintai
ned m Form 9~. 'lht fullowmg mst.ruet1ons r•·gan1mg the mamtt•nance of 
the accounts shall he strictly obS<Tnd :-

(1) TJ,., stock of r• cr ipt books, tichts, lie, nst·s, de., shall he in the 
Jll'rsonal cu,tody of the h•·nd of the office who shall maintain an account 
thereof in Form 92. Rt·c.·ipt hooks, etc., pntaini.ng to differt·nt dt•part
ment.s shall be reconh'll on <lifft.•reut pag<'s. 

(2) As soon .as the Looks arc rt'c"ived from the press, tl1e totulnumb1•r of 
rece1pts con tamed m eacl1 hook shall be examined and cnt.ified by the Chid 
Offic<·r, or the Secretary, .o1.1 the last page of the book. The receipts shall 
be stamped with th~ mnnlclpal seal at the time of issue of the books. 
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{3) No receipt book, etc., shall be issued to the collection staff unless it is 
immediately required for us6. Fresh issues shall not be made until after the 
completed books are returned and when this is not always possible the return 
of the books immediately after completion shall be watched separately. 

( 4) The note of every issue of a receipt book, etc. in the Register and ita 
return after completion shall be attested by the collection clerk. · 

(5) The books shall be issued in serial order, the number of receipts con-
tained therein being also noted in the register. . '' · 

(6) Unless the panly use receipt books are brought into use during the next 
year, the unused receipts shall be cancelled at the close of the year and an 
endorsement to that effect shall be made by the head of the municipal office. 

(7) On return of the completed books, the entries therein shall be carefully 
scrutinised by the Chief Officer or the Secretary or some other officer duly 
authorised by him and the counterfoils therein shall be counted to see that 
none have been removed and a certificate to this effect shall be recorded on 
the reverse of the last counterfoil. Erasures and corrections shall be criti
cally srntinised and the used books shall be kept in the personal custody of 
the Chief Officer or the Secretary. ,, 

l33. Workshop Accounts.-The following accounts shall be maintained by 
the Superintendent of a Workshop, or Technical School, where instructions 
are imparted to pupil in handicrafts :-

(1) All the purchases effected by the Superintendent or other officer in 
charge, shall be brought immediately to account in a Journal of Receipts in 
Form 81, and issues of the articles in a Journal of Issues in the same form. 
After the close of the day's transactions the purchases and issues shall be 
recorded according to the class of articles in the ledgers of Receipts and Issues 
in Form 82, a page or pages being allotted for each kind of articles. 

(2) An " Order Book " in Form 82A shall be maintained in which shall be 
recorded serially all the orders for execution of works received either from the 
several departments of the municipality or from the public. The order book 
so maintained shall be treated as a demand register. columns being provided 
therein for (~) the raw materials used on the work, (ii) the cost of labour 
employed, (iii) coqt of supervision, (iv) the dates of completion of the orders, 
(v) the amounts due for recovery from the persons concerned, (vi) the amounts 
actually recovered and (vi~) the number and date ofreceipt issued. 

(3) Bills of demand for articles manufactured and supplied to order shall 
be issued in Fofm 93. They shall bear serial numbers in duplicate to admit 
of carbon copies being taken out and shall be bound in books. 

(4) A register of finished products other than those executed to order and 
referred to in (2) above shall be maintained in Form 86 classified according to 
the different kinds of art.icles, and their disposals watched. 

(5) A blanca sheet showing the receipts and expenditure of the institutions 
should be prepared at the close of each year to calculate the extent of any loss 
(i.e. the excess of expenditure over the receipts) incurred by the Board in the 
undertaking. In arriving at the value of the balance of stock and machinery 
on hand, due allowance shall be made for depreciation and wastage. 
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134. The procedure prescribed in the above ru.le shall apply mutatis mutandis 
to any commercial UP.dertaking of a municipality, e.g. Press accounts. 

135. Petrol Accounts.-The petrol account of a municipality sh~ll b~ mai~
tained in Form 94. A motor vehicle account shall also be mamtamed m 
Form 95 to enable controlling officers to SCl'Utinise the expenditure on petrol 
consumption. The purohases of motor accessories shall be accounted for 
separately, separate accounts of the articles being maintained in Form 86 
for eaoh motor vehicle. · 

136. Scrutiny of Bi!!s.-Before any bill of purohase of stores is passed for 
payme.1t, the officer concerned shall see that the articles billed for have been 
entered in the appropriate stock account or property register, and that a 
refere.we to the eatry in the register is quoted in the bill. The officer p888ing 
the payme~.t order shall be responsible for seeing that this rule is caTried out. 

137. Registers of Immovable Properties.-All immovable properties othm 
than lands shall be entered in the Register of Immovable Properties in Form 96. 
All lands transferred by Government, purchased or acquired by the Municipalit' 
shall be entered in the Register of Lands in Form 97. 

138. Verification of Property.-All movable and immovable properties 81 
recorded in the stock books, register of movable property and the register o• 
immovable property (Form 96) shall be verified annually. The verifying 
officer shall initial the entries in the registers, and furnish a certificate indicating 
the results of his verification. A•'.Y serious discrepanoies shall at once be 
reported to the President. 

CHAPTER XI. 

Public Works. 

13.9. Plam and ~stiiootes.-(1) For every new work or work of repairs, 
deta.iled plans and esttmates shall be prepared by the Engineer or other qu .. lified 
officer and s~all be approved and sanctt?~ed by the Board, or ot-her authority 
empowered m thiS behalf, before provtston therefor is made in the annual 
bnd~et. IP. oases ?f emergency, how~ver, this rule may be relaxed and works 
oamed out tmmedmtely; but the estimates shall be prepared a::d 8111\ctioned 
by. the competent. at1thority at the earliest possible date thereafter. TJ1e 
esttmates shall be m the form used by the Government Pub!io Works Depart· 
ment. 

(2) The estimate for each work shall bear an endorsement of sanction quotir.g 
the r,umber and date of the resolution under the signature of the President. 

(3) The rate provided in the estimates shall not ordinarily exceecl those in the 
soh~ule of ~ates prepared under sub-rule_{9/ of this ru.le. If, however, 11 higher 
rate IS prov1ded, the reas~ns _for the va;mtioP. shall be given in a foot-note in 
order to e.:able the 113!\otiOnmg authortty to approve the higher rl\tc. 
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(4) Deviation from the origiJCal estim:>.tes shnll not he made without the 
sanction of the authority which approved them in the first i.,_stance and any 
deviation sanctioned shall be noted in the estimates over the signature of t-he 
officer competeat to sanctioP. such deviation. 

(5) A revised estimate shall Le prepared when the origiP.al estimate is likely to 
be exceeded by more than 10 per cent. or ""here a change of design or plan is 
proposed, or for a renewal of a work which was abandoned after partial execution 
and shall be submitted for approv"l as if it were an original estimate. 

(6) Additional items of work which are not contingent on the proper execution 
of the work and which are subsequently fou.nd to be necessary shall be covered 
by a supplementary instead of a revised e'timate and shall be supported by 
a full report of the circumstances which rendered them necessary. 

(7) The authority granted by a sanction to an estimate shall be looked upon 
as strictly limited to the precise object for which the estimate was intended to 
provide; and accordingly aJ y anticipated or actual savings on a sanctioned 
estimate for a definite work shall not, without special authority, be applied 
to carry out any additional works, not contemplated in the original plan aP.d 
estimate for the work. 

(8) The provision for contingencies, if any, provided iP. a works estimate 
shall be utilised only to meet unforeseen unavoidable expenditure incidental 
to the main project. 

(9) A schedule of rates in Form 98 shall be prepared by the Engineer and 
approved by the Board on the lines of similar schedules prepared by the Govern
ment Executive EngiJCeer. The schedule shall he kept corrected up-to-date so 
as to be a trustworthy record of the rates at which work is actually being done. 

(10) When a work is to be carried out as a piece work, an agreement shall be 
eatered into with the contractor regarding the rate only and without any 
reference to the total quantity of work to be done. The rates shall not exceed 
those in the S<mctioned estimates. If pet lY works are to be carried out as 
job works, the detailed rates or quantities need not be shown . 

• I 
140. Contracts.-(1) The orntrarrtor'sl>ills shall be prepared in Form 99 and 

shall furnish full particulars of the work done so as to admit of the items heiPg 
identified and checked by a comparison with the estimate. 

(2) In municipaliti'lB where there is an Engineer the bill shall he checked by 
that officer with the measurement book and other records and if in order, it 
shall be passed on to the mtmicipal office ior payment. In other cases this 
check shall be exercised by the Chief Officer or other officer duly authorised. 

(3) The final bill shall be distinctly marked as such and shall be checked 
by the municipal accounta::t before payme11t with reference to connected 
documents (e.g., contract deed, sanctioned estimate and measurement book) 
and with reference to the correspwding Olltries in the register of works. 

141. Departmental Labour.-(!) Wben any work is done by daily labour 
a muster roll shall be maintained in Form 100 by the officer in charge of the 
work and shall be writt<>n up daily. 

JIO•B H 3811-3a 
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(2) A r<'port in Form 101 shall be submitted by the subordinate in cl~arge of 
the work everv morning to the Engineer and tl1e Chief Officer showmg the 
d<'tails of the iabour employed. This report shall be used in the Engineer's 
and the Account Office to check the muster-roll when presented for payment. 
Labour employed daily as shown in these reports shall be teste checked as often 
as practicable by the Engineer, or Chief Officer who shall attest the musters 
in token of such check. 

(3) When the muster is closed, the work turned out shall be measured and 
recorded in the muster-roll in terms of items given in the sanctioned estimate. 
When the work turned out is not susceptible of detailed measurem<·nts, sucl' 
m•·asurements may be dispensed with and payments may be made on tho certi
ficate of the officer iu charge of the work to the effect that the work turned out 
is commensurate with the amount spent shown thereon. ' 

"(4) A separate muster roll shall be maintained for each work which has h<•r-n 
sq1arately estimated for. All forms of the muster shall brar the name of the 
work for which the muster is issued and shall be numbered and stamped with 
the l\Iwlicipal seal and signed by the Engineer or where there is no Engineer 
by tl1e Chief Officer or the Secretary, before i'ssue. An account of such forms 
issued shall be maintained in the office of issue. 

H2. Measurement Books.-(1) All works done whether by contract, piece 
work or daily labour, and materials received which can be counted or measured 
shall be counted or measured and the count or measurement shall be entered in 
tl1e measurement books in tl1e form in use in the Government Pnhlic Works 
D•·partment. 

(2) The measurement books shall be numbered serially and when completed 
shall be fibl in the municipal office, wlv·rc their r•·turn s!Jall be watchcrl 
through the stock book. 

(3) Wh<"n a bill is passt•d th<" comwcted entries in the m<"asurenwut book shall 
be crosS<'d over, and cross r<"f<·rencns given in the bill and in the measurement 
book. 

(4) The nl<'asurements recor•lell in the measurement book Rhall be c!Jeck<•d 
by the Engine<>r or where there is no Engineer by the Chief Officer, or other 
officer duly authorised and the measurcmmt book signerl by him. These 
calculations in the measurement books shall be checked in the Engineer's an<l 
in the Account Offices. 

·H3. ComJ>I<'lion Rcports.-When a work is finished, a compl•·tion r<"l>ort 
shall be given by the Engineer, or by the Chief Officer where there is no 
Engineer, or by the Chairman, Managing Oonm1ittee in non-borough munici
palities which have neither an Engineer nor Cl1ief Qfficer to the efft·ct that the 
work has been satisfactory <lone in accordance with the sanctio·ned plan an< I 

·estimate. In case of contract works the final hili shall not be paid without 
the compldion report. 

H-1. Register of l_Vorks.--For ewry ;vork un<lertaken by the Boaru, the 
·estimated cost of whiCh do<·s not exc<'ed Rs. 2,000 an account shall be k··pt in 
s re~ister in Form 1m. 
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145. ·(1) The accounts of all works other than those m<'ntioned in the 
preceding rule shall be kept in Form 103 in which the expenditure shall be 
recorded duly classified according to the several heads shown in the estimates. 
All items, the total estimated cost of which does not exceed Rs. 500 may how
pver l;>e grouped under one sub-head "Miscellaneous ". 
· · (2) The quantity of work done and the amount paid shall be recorded from 
the bills as they are passed for payment. When a work is completed a double 
red line shall be drawn below the entries and the following note made in the 
register and duly dated• :-

" Work completed and completion certificate furnished on. " 

'', 146. Materials Account.-{!) For road materials such as road metal, etc, 
a stock account shall be kept in Form 104 in which a separate page ·or pages 
according to requirements shall be allotted to each kind of material. • 
· (2) The stock account shall be closed every year and. the balances verified 
and certified by the Engineer or the Chief Officer or by the Chairman, Managing 
Committee, where there is no Engineer or Chief Officer. 

(3) All surplus materials after the cbmpletion or abandonment of a work and 
all old materials of a work which is demolished shall be recorded in the stock 
account in Form 104 through w!rich their subsequent di•posal shall be watched. 

147. Register of Tools and Plant.-(1) A register of tools and plant shall be 
maintained in Form 105 in suitable sections (i) Plant and Machinery, 
(i~) Instruments, and (iii) tools and petty miscellaneous articls. · 

(2) No entry shall be made in this register for the issue of articles on works 
done departmentally or by contract. Issues and returns of all articles shall be 
watched through a separate register in which the signatures of the persons 
·concerned shall be obtained at the time of issue and return of the articles. · 

' ' 148. Water Works and Drainage Accounts.-The water works and drainage 
accounts of a municipality shall be maintained in tho manner and forms 
prescribed by Government from time to time. 

CHAPTER XII · 

Debt Heads 

149. lnvestments.-A record of all investments shall be maintained in 
a register of iii vestments in Form 106. Each entry therein shall be attested hy 
the Chief Officer or Secretary. Government securities shall be kept distinct 
from other investments. The investments of Provident and other Trust Funds 
shall be kept distinct from the General Fund, a separate page or pages being 
allotted for the purpose. 

150.' Loans.-(1) All loans received by the Municipality from Government 
shall be recorded each on a separate page in a register of loans in Form 107, each 
instalment of the loan, as it is taken, being recorded in column 4 and each 

· entry in the register being attested by the Chief Officer. 
(2) (a) Where a loan is raised in the open market and is r~payable by means 

of a sinking fund, a separate account shall be maintained in Form 197 A. , 
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Payments shall be made into the sinking fund, as soon as they fall due and the 
balance shall be invested in public securities. The adequacy of the sinking 
fund shall be watched and certified every year. 

(b) A separate Cash Book in Form 108 showing on the receipt side the open· 
ing balance, if any, the annual instalments, interest on instalments, etc., and 
on the payment side the cost of the purchase purpose of securities and other 
payments shall be maintained in Form 108. 

(e) Where a local is raised by issuing debentures a separate register for the 
debentures so issued shall be maintained in Form 108A. 

151. Adl!a!ICe8.-An account of advances shall be maintained in Form 109. 
All balances outstanding at the end of the year shall be worked out and carried 
over to the register of advances of the next year. 

152. Deposits.-(1) All deposits received and refunded by the municipality 
shall be recorded iri a register in Form 109, separate registers or sets of pages 
in the same register being, if necessary, allotted for different kinds of deposits, 
e.g., contractor's deposits, deposits for works done for private individuals, 
and other miscellaneous deposits. 

(2) The outstanding balance of each deposit at the end of the year shall be 
carried over to the Register of the next year. Deposits received during the 
year shall then be entered in the proper part of such register as each transaction 
OOOUlS. The total amount of deposits received, and the refunds made, during 
the year shall be agreed with the total credits and debits under the head 
" Deposits" in the classified abstracts. 

153. The deposit balance shall not be draWn upon to meet charges debitable 
to the general revenues of the municipality, provided that in the following 
oases, the amounts of unclaimed deposits shall lapse at the close of March 
of each year, and be credited to the municipality under the head "Misoel
lanB<?us-other items-lapsed deposits " :-

(i) Deposits not exceeding one rupee wtclaimed for one whole account 
year. 

(ii) Balances not exceeding one rupee of depoaits partly repaid during the 
year closing. 

(iii) Deposits remaining unclaimed for more than three complete account 
years. . 

(iv) Surplus sale proceeds of distrained goods not claimed within one 
year from the date of credit in the municipal accounts. 

(v) The net sale proceeds of impounded cattle not claimed within three 
months from the date of sale. 

Reiund of lapsed deposit when made from the general balance shall be noted 
against the original entry of lapse in the deposit register. 

154. Security Deposits.-A separate register shall be maintained in Form 110 
of ~I security and ~ther deposits not paid. to the Munitipality in cash, viz. 
savmgs bank depos1ts, Government pronussory notes, municipal and other 
debent_ures, etc. The balances. of all securities a~ shown in this register shall 
be verified annually and a certificate of such verification recorded under the 
signat~e of the President or the Chairman of the Managing or Standing 
Co=ttee. 
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M. A. CODE FORM 1. 
[Rules 12, 99(2), 103, 108(2), 109(1), 109(3)]. 

Mu,\icipality. 

Genera! Receipt. 

Book No. Reoeipt No. 

Received from 

a. sum of Rs. ( ) 

on account of 
Signature of Collection Clerk. 

Date 

M. A. CODE FORM 2. 
[Rule 24] 

Budge!. Esti'TTIIJtejur 19 -19 
Summary (in whole rupees). 

·19 Revised Budget for 19 
Originai-----....:.----

Aotuals for budgot Aotu,,Jo for Probableo 
19 ·19 for 9 montbo. for 

Part !-General (Revenue) 
Acoount-

(i) Opening balanoe 
(ii) Receipt& 
(iii) Expenditure 
(io) Clooing balance 

Part II-Capital Aooount.
(i) Opening balanoe •• 
(ii) Receipt& 
(iii) Expenditure 
(io) CJooing balanoe 

Rs. • 

Part UI-Extraordinary 
and Debt and 
Buopenoe Aocounta

(i) Opening balanoe .. 
(ii) Rsoeipto 
(iii) Expenditure •• 
(io) Clooing balunoe •• 

Parts I, II and m 
Conaolidated

(i) Opening balanoe •• 
(ii) Rsoeipto 
(iii) Expenditure .. 
( iv) Closing balanceo• .. 

•Details of olooing balance
(!) Ca•h in hand. 
(2) Cash in bunko and in treasury. 
(3) Fixed deposita. 
(4) In-tment• in Socuritiea. 

19 -19 3 montho. 

Rs. Rs. 

Total 

Budget 
for 

19 -19 

Accountant. 
Chief Officer. 
Seoreta.ry. President. 
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GE.NE;RAL (REVENUE) ACCO~""T
Dei4iled Estimate 

Serial 
No. 

Heads of Account. 

1 2 

Opening ba.ln.nco 

Rueipll. 

A.-~lunicipa.l Rates and Tues. 

1 Ootroi or Terminal tax •• 

2 Tax on hoU808 and lands 

3 General W a tor rate 

4 Special W atcr rate 

5 General Sanitary Cesa •• 

6 Toll 

7 T~ on Vehicles and Animals 

8 · T~ on Trades and Professions 

9 Drainage tax 

·10 Sullage Water tax 

11 Lighting tax 

12 Pilgrim tax 

13 Other taxca (to bo opecilled) 
(a) 
(b) 
(cl 

Jl.-Roalisatione undo: Special Acts. 

1 Cattlo Pounds 

ll Haclwcy~ 

· ... 

.. 

Tote! A 

.. 
3 Cesa on land within Municip!ol limits 

4 Other items (to bo opecilled)-
(a) 
{l>) 
(c) 

Total, Jl 

Carried over 

Actua.lo 
for 

19 -19 

3 

Rs. 

Actuals 
for 

19 -19 

Rs. 

Actuals 
Jludgot for 
19 -19 

6 

Rs. 
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PAR~,L 
for,t'he year ).9 -19 •. 
~~--~--~·~·-------------------------------------------

Revised for 19 ·19 • ---''"'' ..;.·. _._;·--'-- .. 
'Aotualo for Probableo for · ' Total. 
9mo.na., · 8 mo.nth& · • · 

8 7 8 

,&. . . 

Budget 
- forh·'···l 
19 ·19 

9 

.&. 
. . . 

~Innatio.n for ill..._ 
'· Ill' cleoreaoca (ooliiDIII8 & 

and 9). 

10 



4.2 

GE~RAL(REVENUE)ACCOUNT

. Detailed Estimate 

Serial 
No. 

1 

Head of Account. 

2 

Jlrough' forward 

&c.iplo-contd. 

C-Revenue derived from Municipal Proporties 
ODd Powera apart from Ta.xation-

1 Bento of Ianda Uld buildinga 

2 Ineome from ga.rdena 
(a) Secondary 
Eduoation •• 

8 Ineome from Eduestional (b) Teolmieal 
InatitutiODa. Edueation 

(c) Induotrial 
Schools 

4 Ineome from Medieal InatitutiODe •• 

6 

6 

7 

8 

.. 

.. 

.. 

.. " Slaughw House 

"Stablea 

9 LioeDie fees (aa per appendiz) 

10 Notiae fees 

11 W&rrUlt fees 

.. 
12 Other itemo (u per appendiz) 

. . 

.. 

.. 
•• 

•• 

.. 
Total, 0 , • 

D-Grauto Uld ContributiODa-

1 From Govemment-
(i) l!'or Seoond&ry Education •• 
(i•) l!'or Teolmieal Education 
(iii) Medieal 
(i•) VeWioary .. .. 

Aotua!B 
for 

19 ·19 

3 

Aotuala 
for 

19 ·19 

Original 
lludge$ for 

19 -19 

6· 

-------

(•) For other purpo- (lo be apeoified)-
(a) .. •• 
(6) 

Total, D 1 

Carried over 
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PART r . .:....Ccmtd. ' 
for tlw year 19 ' '-19 .-contd. 

Roviaed for 19 -19 

Aotuala for l'robablee for Total. 
9 months. 3 montho. 

6 7 8 

Ra. · Ra. Ra. 

Budget 
for 

19 -19 

9 

Ro. 

Explanation for increa~ea 
or deoreaeee (columnB 8 

and 9). 

10 



44. 

GENERAL (REVENUE). ACCQtjN.'J;-.,. 

Serial 
No. 

1 

Hoacl& of Account. 

2 

Brought forwa.rd 

Reuipll-contd. 

Actua.l,a .. 
·for 

1~ -19 .• 

3 

Rs. 

2 From Local Fuuds-

(i) ForSocouda.ry Education 

(ii) For Technical Education 

(iii) Medical 

(io) Veterina.ry 

(•) For othor purposes (to bo specified)

(a) 

(b) 

(c) 

Total, D 2 

3 From other aouroes-

(i) General 

rseaondary 
(ii) Educational { 

lTCChnical 

(iii) Veterina.ry 

(io) MediCJAI 

.. 
.... 

(•) For other purpose (to bo speci6od)-

(a) •• 

(b) 

(c) 

Total,D 3 

Total,D 

Carriedo-

Detailed Estimate 

,. · Actuala 
· for 
u. -19, 

B.s. 

, Original 
Budget for 

,19 .,.,19 I • 

. J ., 

5 

Ro. 



PART 1:-conttl. 
. ' ~ ' 

for the year 19 -19 .-eodd. 
·-. -

ReviSed ro. 19 -'19 

Aetuals for · Probableo for ' 
9 mont.hs. 3 montluo. 

6 '7 

RL . RL 

Total. 

8 

Rs. 

Budget· 
for 

10 -10 

9 

RL 

Ex'plana.tion for inoreode& 
or dec....., (oollllllll8 8 

and 9), 

10 



Serial 
~o. 

1 

Headl of Account. 

2 

46 

GENERAL (REVENUE) ACCOUNT

Hetailed Estimate 

Aotuall 
for 

19 -19 

3 

Actuala 
for 

19 . -19 

Be. 

Original 
Budget for 

19 ~19 

Ra. 

Brought fornrd .. 

E~lfucoUaneouo--

1 In-from Mnniclpal Jnveotmenta .. 
2 Conoemmoy receipt& other thaD tauo 

8 Copying ODd oomparing feeo •• 

' Superviaioo clwgeo oo """"""t of work done 
for private individuala. 

5 Sale.prooeecla of old .-

6 Workshop reooipte 

7 Sale.proooecla of Valera' lilte and other 
Municipal publioationa. 

a· Prooeoa feee and legal ooota 

9 Cootribntiona from tho pDgrim tax fund 

10 Other reoaipte (to be speo!Sod)-

Total, E 

Total, Revenue 

Total, Revenue inoluding opening balanoo 

Caniodovor 



PART I.-ctmtd. 

for the year 19 ~19 .-contd. 

Revised for 19 -19 

Aotualo for Pro babies for Total. 
9 months. 3: months. 

6 7 8 

Ro. Ro. Ro. 

47 

Budget 
for 

·19 19 

9 

Ro. 

Explanation for increaMs 
or decreases (column• 8 

and 9). 

10 



Serial 
No. 

1 

48 

GENERAL(REVE~ruE)ACCO~~

Detailerl Estimate 

Reads of Account. 

2 

Brought forward 

Ezpenditurt. 

A.-General Administration a~d Collection 
Charges-

General Administration-

(i) Permanent Establishment (a& per 
Appendix). 

(ii) •remporary Establi•b.ment (a& per 
Appendix.) 

(iii) Travelling Allowance 

(iv) Contingencies 

(u) Cost of printing forms 

(oi) ~[iacellaneou• (to be specified)

(•) 

(b) 

(c) 

Total 

Actual& 
for 

19 ·10 

3 

Ra. 

Actunls 
for 

19 ·19 

Original 
· Budgetfor 

19 ·19 

5 

Ra. 

2 Collection oftaxes-

(a) Octroi or Terminal tax 

(i) Establishment (as per 
appendix. 

(ii) Contingencies 

(iii) Printing ohargea 

Permanent 
Temporary 

(iv) Construction of and repairs to Nnkaa 

(u) Other items (to to speeificd)
(a) 

(b) 

(c) 

Total, Octroi 

Carried over 



PART 1.---contd. 

far the year 19 -19 .-cor.td. 

Revised for 19 · ·19 

Aotools for Probable• for ToW 
9 montba. 3 montba. 

6 7 8 

Rs. 

KO•B E 3811--4 

49 

:Budget 
for 

19 • 19 • 

9 

~lanation for increases 
or docreaaeo (eoiWilll.l 8 

and9). 

10 . 



Serial 
No. 

1 

50 

GE1~RAL(REVENUE)ACCOUNT

Detaikd Estimate 

Heads of Accounts. 

2 

Brought forw&Jd.: 

Ezponciituro-oontd. 

(b) Tol!-

(•) Eot&bliohment (Ao per { Permanent 
appendix). Temporary 

(ii) Contingeuciea 

(iio) Printing charges 

(iv) Conotruction of and repairo to Nakaa ••. 

(•) Other items (to be opecified)-

(a) 

(b) 

(c) 

(c) Other tax.,_ -

Total, Toll 

(i) Eotablishmont (Ae per { Permanent • .. 
appendix). Tempora.oy " •• 

(ii) Contingencies 

(iii) Printing chargoo .. 
(iv) Other items (to be opeoified)

(a) 

(b) 

(c) 

.. 
.. 
•• 

.. 
Total, Othar tazeo , , 

Carried over , , 

Actua.ls 
for 

19 ·19 • 

'3 

Ra. 

Aotuals 
for 

19 ·19 0 

Ro. 

Original 
Budget for 
19 -19 0 

5 

Rs. 



PART I.-conttl. 
• 

fM the year J.9 -19 .-contd. 

Revised for 19 -19 

Aotuala for Probablea for Total. 
9 months. 8 montba. 

6 7 8 

51 

Budget 
for 

19 -19 

9 

&planation for increase• 
or dcoreasee (ooliiiilill 8 

and 9). 

10 

--------------~--------------------
Rs. Ra. Ra. Ra. 

--~~~------------------------¥0•8 R 8811-'a 
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GENERAL. (REVENUE) ACCOUNT

. Detailed Estimate 

Serial 
·No. 

Heads or Acooun'-

1 

Brought for'l'ard 

I Refonds-

(•1 Oct.roi 

(ii) Other texee 

Total, Refunde 

' Penaione and gratuitiee 

li C. ntributione to Provident Fund 

G Survey ebargeo 

7 lli•oellaneoue (to be opecified)
(a) 
(b) 
(o) 

· B~Publio Sefety-

1 F-

Total, l!i.•oellan•oue 

Total, A 

(i) Estebliohmeot (Ao per{Permaueut 
appendix) Tomporeey 

(ii) Cmtingenciao 

(iii) Porcbaae of equipment and otoreo 

(i•) Rewarde 

(•) Other items (to be opecified)- . 
(a) 
(b) 
(o) 

Total, File 

Carried over 

Actuala 
for 

19 -19 

3 

Ra. 

Actuals 
for 

19 -19 

Ro •. 

Original 
Budget for 
19 -19 

li 

Ro. 
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PART I.-conld. 

for the year 19 -19 .-co: .td. 

Revised for 19 -19 
Budget Explanation for ln........, 

Aotuals for Probabloo for Total. for or de...,.... (oolumna 8 
9 months. 3 months.. 19 -19 and 9). 

6 7 8 9 10 

Rs. Ro. Ro. Ro. 

\ 
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GENERAL (REVENUE) ACCOUNT

Detailed Estimate 

Se1'ial 
No. 

1 

Heads of Account. 

2 

Brought forward 

Ezpendit...........,ntd. 

B.-....Public Safety~ 

2 Lighting-

(i) Establishment (aa per {Permanent 
appendix). Temporary 

(ii) Contingoncioa 

(iii) Purchue of Keroaene oil 

(io) Purchue of Iampo aud other materials •• 

(•) Electrio lighta aud fixturee 

(.,) Coat of energy utilioei 

(vis) Yiscellaneoua (to be opecificd)

(a) 
(b) 
(e) 

Total, Lighting 

3 Rewards for the deotrcotion of wild auimals 
aud onakeo 

4 Chargeo for the deotrcotion of stmy and rabid 
doge •• • • • . 

5 Removal of prickly paar and rank vegetation 

6 Other itoma (to be opeeificd)-

(o) 
(b) 
(el 

Total, B 

Carried over 

Actuals 
for 

19 -19 

8 

Ra. 

Actuals 
for 

19 -19 

Original 
Budget for 
19 -19 

Re. 
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PART 1.-ccmtd. · 

jQr the year 19 -19 .-contd. 
----------------------------------
Reviaed for 19 -19 • 

B11dget Explanation for incre880a 
Actuala for Probablea for Total. for or decreaeee (oolumfla 8 
9months. 3montb& 19 -19 and 9). 

6 7 8 9 10 

Rs. R& Ra. Ro. 



fi6 

GE1~RAL(REVENUE)ACCOUNT--- . . . 

Serial 
No. 

1 

Head o£ Aocount. 

ll 

Bzought forwud 

E~ilun-ccmtd. 

C.-Public Health Uld Convenience 

1 W~Suppl;r-

(t) MainleD&Doo Uld repairs (aa per Water 
Worb accounts) • • • • 

(iij Other itoma (to be apoolfied)-

(a) 
• (b) 

(c) 

ll Drainago-

Total, Water Supply 

(ij MainleD&Doo and repairs (aa per Drainage 
aooounta) • • • • 

(iij Other itoma (to be opeci1ied)

(a) 
(b) 
(c) 

Total, Drainag<~ 

3 SuporriBiOil-

(•i Health Oftloor 
(ii) Sauitary lnspeotora (ao per appeudizl •• 
(ii•1 Sanitary Mnkadema • • • • 
(so) Coutingeuoiea •• 
(o) Other items (to be lp00i11ed)-

(a) .._ 
(b) 

. (c) 

Total, 8uporrisi011 

Carried over 

Aotuala 
for 

19 -19 

3 

Detm1ea Estimate -

Actuala · · Original 
for Budget for 

19 -19. 19 -19 • 

Ra. Ra. 
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PART I.-contd. 

fur the year 19 -19 .-contd. 

Revised for 19 -19 
Bud~ ExplaDation for inoreaaeo 

Actuals for Probables for Total. for or dooreaaeo (oollliDDll 8 
9 months. 3 months •. 19 -lg and9). 

6 7 8 9 10 

Ra. Ra. Ra. Rs. 
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GENERAL (REVENUE) ACCOUNT

Detailed Estimate 

Serial 
No. 

1 

Heads of Acootlllt. 

2 

Brought forward 

P """ 1-oontd. 

Ezpenciilure--contd. 

~Public He&lth end Convenien...-.-.14. 

4 General Conservency 

(&1 Establishment (ao per {Pel'Dl8Dellt 
Appendix). Temporary 

(ii) ContiDgenoieo 

(iii) Purobaoe and upkeep of carts 

(iv) Purobaoe and upkeep ofmotora 

(•) Petrol and lubriCODto, etc. 

(vi) Purobaoe offodder 

(vi•) Purobaoe of live Btock 

(viii) Other item~ (to be opeeified)
(a) 
(b) 
(c) 

Total, Genero.I Coneervenoy 

& Special Conservancy-
(i) Eotablishment (ao per {Permenent 

appendiL) Temporary 
(ia) Contingenciea • • • • 

(iii) Purobaoe end upkeep of carts 
(i•) Purobaoe and upkeep of motora 
(v) Petrol and lubrie&Uto, etc. 

(vi) Purobaoe of fodder 
(vii) Purobaoe of live Btock 

(viii) Rent of land for night ooil 
(io:) Other iteiDI to be epecified

(a) 
(b) 
(c) 

Total, Speci&l Coneervency 

CaniOdover 

Aotuals 
for 

19 -19 

3 

Ra. 

Aotuala 
for 

19 -19 

'Rs. 

Original 
Budget for 
19 -19 

Ra. 
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PART 1.--contd: 

f()T the yea' 19 -19 .-eontd. 

Revioed for 19 -19 Budget Explanation for lnoreaaea 
for or decrea.see (oolomna 8 

Actuala for Probablea for Total. 19 -19 and 9). 
9 months. 3 months. 

6 7 8 9 10 

Ra. Ro. Ro. Rs. 
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GENERAL(REVENUE)ACCOUNT

Detai!eil Estimate 

Serial 
No. 

1 

Heads of AccoW>t. 

2 

Brought forward 

Erptndit........-oontd. 

C.-Public Health and Convenien~. 

6 Hoapitalo . nd Diapensarie&--

(i) Establishment (as per 
appencfu:} 

(ii) Contingencies 

{
Permanent 
Telnporary 

(iii) Purcho.se of medicines and instrument.& 

(iv) Dieting of patients 

(v) ContributioilH 

(•i; Other items (to be specified) 

Total, Hospitals and Dispensaries 

7 V eterin&ry Dispensariea--

(i) Eortablisbments (as per {Permanent 
appendix Temporary 

(ii) Contingencies 

(iii) Purchase of medicines and instrumenta 

(i•) Feeding of animals 

(v) Contributions 

(.,) Other items to be specified 

Total, Veterino.ry Dispensaries 

8 Regi tration of Births and Deaths-

(i) Establishment 

(ii) Contingenciett 

{
Permanent 
Temporary 

Total, Births and Deaths 

Carried over 

Actuals 
for 

19 -19 

3 

Rs. 

·i 

Actuals 
for 

19 -19 

4 

Rs. 

Original 
Budget for 
19 -19 

5 

Rs. 



PART 1.-contd. 

fm tne year 19 -19 .-contd. 

ReviBed for 19 • 19 

Aotuals for Probableo for Total 
9 months. 3 months. 

6 7 8 

Ro. Ro. _Ro. 

61 

Bad get 
for 

19 -19 

9 

Ra. 

ETP'an~tion for inoroa8ea 
""decreaoeo (oolumna 8 

and 9). 

10 



62 

GENERAL(REVENUE)ACCOUNT~ 

Serial 
No. 

1 

Heodo of Aooount. 

2 

BrougbtfOI'WIIZd 

B:opendilur&-<lontd. 

c~Publio Healtb and ConveDien........,.,.,, 

9 Vacoination-

(i) Eatoblisbment 

(io) Contingenoieo 

(iii) Coot of voocine .. 
{

Permanent 
Temporary. 

Tot&l, Voooinotion 

10 Cbargea on oooount of Epidemi-

(i) Eatoblisbment (as per {PorD18118nt 
appendix). Temporary. 

(ii) Coot of aarama, eto. 

(;H) Diainfeotanta 

,(io) Contingonoiea · 

(•) MisceDaneoua 

11 Burial Grounds

(i) Eatobliabment 

(ii) Contingenoieo 

(ih1 MitoeUaneou 

•• 
Tot&l, Epidemioa •• 

.. 
{

Permanent 
Temporary 

Tot&l, Burial Grouncla •• 

Actuola 
for 

19 -19 

8 

Ro. 

• 
DetailerZ Estimate 

Aotuala Original 
for Budget for. 

1.9 -19 19 -19 

' 5 

Ra. .Ra. 



PART 1.---wnld. 

jM the year 19 -19 .-coatd. 

Revised for 19 -19 

Aotuala for Probables for Total 
9 months. 3 months. 

6 7 8 

R•· Rs. Rs. 

63 

Budget 
for 

19 -19 

9 

R•· 

·- -·-- ~·---------.L---

Explanation for ioorcnit'1 
or decreases (columna 8 

and 9). 

10 

------------------------------------------------------------------ -
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GENERAL (REVENUE) ACCOUNT

Detailed Estimate 

Soria! Head• of Aooount. 
No. 

1 2 

Brought forward •• 

Aotuals 
for 

19 -19 

s 

Rs. 

Actuals 
for 

19 -19 

Ra. 

Original 
Budget for 
19 -19 

Rs. 

--------
Ezpen.dieura-oontd. 

C-Public Health and Conveniena&--<:onltl. 

12 · Harkota and Slaughtar Hou•-

' (i) EstaLlishmont 

· · (ii) Contingeucias 

(iii) Mis~llaneoue 

{
Permanent 
Temporary 

. Total, Harketa a.nd Slaughtar Houa""' •• 

13 Public Waahing PI...-

(i) Esta.blishmont 

(ii) Contingenciea 

(iii) Misoella~eoul 

14 Ca.ttle.pouncla-

(i)1 Esta.blisbment 

(ii) Contingonciea 

(iii) Food of Anima.ls 

{
Permanent 
Temporary 

Total 

{
Permanent 
Temporary 

(io) ,Romunera.tion to ponnd·koepors 

(•) Ropa.ira to pound• 

( •i) 'MiaoeUaneoua 

Total 

-------

Carried over .. 



PART 1.-contd. 

for the year 19 -19 .-ontd. 

R<mBed for 19 ·19 • 

Aotuals for Probables for Tot&L 
9montha. 3montha. 

6 7 8 

Ra. Ra. Ra. 

JIO-B H 3811--5 . 

61S 

lludget 
for 

19 ·19 

9 

R•· 

_....._ _____ _ 
~planation for in('re&~~e~~ 
or decre&~~e~~ (oolumna 8 

and 9). 

10 
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GENERAL(REVENUE)ACCOUNT
Detailetl Estimate 

Serisl 
No. 

1 

• 

Head o£ Acoount. 

2 

Brought forward 

Ezpeft<!ilure-contd. 

C.-Public Health md Couvenien~nld. 

15 Dak Bungalow and Sarais-

( i) Est.abliahment 

(i•l Contingencies 

(iii) Repairs 

(io) Miaoellaneoua 

16 Public Halla-

(i) Est.abliahmeut 

(ii) Contingencies 

{
Permanent 
Temporary 

Total 

{
Permanent 
Temporary 

(iii) Rspairs md equipment 

17 Public Gardens-

(•1 Est.abliahment 

(ii) Contingencies 

Total 

{
Permanent 
Temporary 

(iii) Mainten...ce o£ Road.e and footpaths 

(iv) Rspainl tc fences and properties 

(v) Miscellaneous 

Total 

Carried over 

Actoals 
for 

19 -19 

3 

Rs. 

Aoto&ls 
for 

19 -19 

4 

&. 

Original 
Budget for 
19 -19' 

6 

Rs. 



PART" I.~td. 

jol" the gear 19 -19 .-oontd. 

Reviled for 19 -19 

Aotual.o for Probab! .. for Total 
9 month-. 8montbo. 

6 .. 7 8 

Ra. Ro. !to. 

' 67 

Budget 
for 

19 -19 

9 

Ro. 

------------------------·---

JID-B H 3811-Ga 

Exrlanation Cor inoreaw• 
or d........,. (oolnmno 8 

"' and 9). 

10 
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GENERAL (REVENUE) ACCOUNT-:-. 

Serlai Eeadl of ACOOUDt. 
Actuala 

for 
No. ~ 19 -19 

1 

llrougM forward 

E.,.,.UI,__..,.td. 

O,...Pnbllo Health and Con'l'mlien~ 

18 A.grioaltme-

{
Permanent .. (i) Establishment 

(ii) Cont.iDgenoiea 

(iii) lfi.Wisneous .. 
TomporarJ 

Tutal 

• 
19 Experiment&J Cultivation-

(i) Establisbment •• u= .. 
(ii) Contingenoloa 

(iii) Purcbass and up-keep of live stock 

(ifl) Bsp&!rl to fenoeo, pumpo and properties 

(1') Mjaoe.Uaneou 

Tutal 

20 Public Worke-

(a) (i) Establisbment (as per appendix) 
(ii) Tools and Plo.nt (ordinary) 

(iii) Co ntingenciee •• 
(b) RepaIrs to lmildinge (as per appsndix) •• 
(c) Repa rs to Roads ( .. per appendix) •• 
(d) Repairs to other works (M per appendix) 
(•) Miscelloneous (to be specifiad}-

(a) 
(b) 
(c) 

Tot&!, Pnblio Worke 

Tol&l, C 

Carrlad over •• 

8 

Detm"leil Estimaf~r 

Actuala Original 
· for lludget for 
19 -19 ~-19--11h 

., 
II 

Bo. Bo. 
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PART I.-conta. 

fur the year 19 -19 .-contd. 

Revised for 19 -19 lladget Explanation for iooreuee 
for or decreases (Columna 8 

Aatuala for Probable• for TotaL 19 111- and 9). 
9 months. 3 montbll. 

6 7 8 9 10 

Ra. Ro. R•. Ro. 
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GENERAL. (REVENUE) ACCOUNT

Detat1ea 1i:stimate 

serial 
No. 

1 

Reads of Account, 

2 

Brought forward 

Ezpo..di,.,o--eontd. 

D-Publiolnstruction-

1 Primary Education (contribution to tho School 
Board) 

I (a) Secondary Education-

(i) Eotabishment (as per appondilt) 

(ii) Contingenoies 

(iit1 Oontributiona 

(b) Toohnioal Education..:.. 
(i) Establishment (as per appendix) 

(ii) Oontingencies 

(iii) Stores and equipment& 

(iv) Contributions 

(v) MisooUaneona 

(o) IndnatriaiSohoolB
(i) Establiohment 

(ii) Contingencies 

(iii) MiooeUanoous 

8 Libraries, Museums, mena.geriee, eto-
(i) Establishment (as per appendilt) 

(ii) Contingencios 

.. 

•• 

Actuals 
for 

19 -19 

3 

Bs. 

(iii) Purob&se of books, periodicals and 
e.zhibita; 

(iv) Contribution& 

(v) MisooUanoous 

Actuals 
for 

19 -19 

Bs. 

Original 
Budget for 
19 -19 

Bs. 



PART 1.-contd .. 

Jqr the year 19 -19 .-oontd. 

Revised for 19 -19. 

Actuals for Pro babies for TotaL 
9 month&. · 8 month&. 

6 7 8 

Ra. .Ra. 

71 

Budget 
for 

19 ·19. 

9 

ExplaDation for incre&Me 
or deoreaaea (oolUIDilll 8 · 

and 9) • 

. 10 
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GENERAL(REVENUE)ACCOUNT

Detai!ed Estimate 

Serial 
No. 

1 

He&ds of Accoun'-

2 

Brought forward 

E"p<Mu~td. 

E.-Contributio~~&-

1 Transfers to capital account for original and 
capital works (vide appendix) • • • • 

Other oontributioue (to be spccified)
(a) 
(b) 
(c) 

F.-MisoeUaneous-

1 Interest on loaue (vide appendix) 

2 Discount on loa.ns 

Total, E 

3 Payment into sinking funds (vid< appendix) 

4 Payment into depreciation fund (vide appendix). 

6 Payment into Renewal and replacement fund. 

6 Election charges 

7 Census charges 

8 Expeuees in conneotion with suits and prooeou. 
tiona. 

Other items to be opeoifiod
(a) 
(b) 
(c) 

•• 

Total, II' •• 

ToW, BoTe.nue disbursemeuta •. 

Closing balance •• 

Actuala 
for 

19 ·19 

3 

Actuals 
for 

19 ·19 

' 
Rs. 

Original 
:Budget for 
19 ·19 

5 

Rs. 

------------------
Grand Total, Part I ------------

Carried over 



PART I.---coii/Jld. 

Jar the year 19 -19 .-concld. 

Revised for 19 -19 

Aotuala for Probablea for 
9 months. a months. 

I 
/ 

6 7 

Total 

8 

73 

• 

lludget 
for 

19 ·19 • 

9 

Explanation for lnoreaee• 
or docreaoes ( oollUIIDO 8 

and 9). 

10 



Serial 
No. 

1 2 

74 

Brought forward 

Aotua.Js 
for 

19 -19 

3 

Ra. 

CAPITAl;. 

Detailed EstimatB 

Actuals 
for 

19 -19 • 

4 

Original 
Budget fo~ 

19 -19 

5 

------------------

Opening balanoe-

1 Wat.er Works 

2 Drainage 

3 Town Plaoning 

4 Building Schemea 

8 Road Improvement, eto. 

6 Other Scbemoo 

Jhe<ipll. 

1 Water Works (vide appendb:) 

2 Draiuage Works (vide appendb:) 

3 Road Improvement and CoDl!truotiona (vide 
appeudis.) 

4 Town Planning Scbemea (vide appendb:) 

8 Building Construotloua (vide appendix) 

,; Other opeolahchemea (to be apeel!locl) 

Total, Receipt. •• 

Total, Reoelpta including opening balanco •• 

Carried ovor · 



ACCOUNT-PART II 

for the year 19 -19 .-eontd. 

Revised for 19 -19 

Aetuals for Pro babies for Total. 
9 months. 3 months. 

6 7 8 

Rs. Rs. Ro, 

75 

Budget 
for 

19 -19 

9 

Rs. 

Explanat:on fc,r increases 
or decreases {oolum n! 8 

and 9 ). 

10 



Serial 
No. 

1 

76 

Rea.da of Aoeount. 

Bronght forward 

I Water Works (vide appendix) 

~ Drainage Works (vide append.ix) 

.. 

1 Boa.d Conatrootiona and Improvement& (vide 
appendiJI:.) 

4 Build.inga Conatrootion& (vide append-ix} 

v Town Planning Schemes (vide appendix) 

~ . Other Spacial Schemes (vide appendix) 

Total, Expenditure 

Cloalng ba.lan-

I WaterWorks .. 
11 Drainage 

a Town Planning 

' Building Boheme 

II Boa.d Improvement, eta. 

6 Other Sohemea 

Grand Total 

.. 

Aotuala 
for 

19 -19 

a 

Ra. 

CAPITAL 

Detailed Estimate 

Actuala 
for 

19 -19 

' 
Ba, 

• 

Original 
Budget for 
19 -19 

6 

Ba. 



ACcOUNT.-PART n--oont4. 

for the year 19. 719 .-contd. · 

Revised for 19 -19 • 

Aotual• for Probable& for · Tot&!. 
9 montbo. 8 months. 

8 ., 8 

Ita. Ra. Ra. 

'JT 

Budget 
for 

19 -19 

9 

Ra. 

Explanation for increase• 
or deore...,. (ooiUDIIIll 8 

and 9). 

10 



78 
. ' ' 

EXTRAORDINARY AND DEBT AND-

Serial 
No. 

1 

Heads of A<'count. • 

2 

Bronght forward 

B:Uraor4inarr and Debl and Bu•p<M• Heads. 

Opening bai.&nee 

B ... ipr.. 

l Sale· proceeds of Government Securities and 
other investments. 

2 ~a1isations from Sinking Funds for re-
payment ofloana . 

.3 Trnat Funds (oide details in form 6)-

(a) Edncational-
(i) Capital receipts 

(ii) Interest 

(b) Medical-
(i) Capitall'eCeipts 

(ii) Interest 

(e) Veterinary-
(i) Capital reoeipts 

( ii) Interest 

. Actnals 
for 

19 -19. 

3 

Rs. 

(4) For otherapeciaJ objects (to be apooi&ed)

(i) Capital receipts 

( ii) Interest 

<& Provident Fund-
(i) Snbscriptions 

(it) Contributions 

(iii) Advancas.recoverable 

(io) Interest 

Carried over 

Detailed Estimate 

Actnals. 
for 

. 10 .~19 

Rs. 

Original __ 
BndgeHor 
19 .. -19 • 

5 

Re. 



79 
SUSPENSE .ACCOU~-P.ART III 

for the yea•19 -19 • 

Revised for 19 ·19 • 

Actnals for Probabloa for Total 
9 mo.ntha. 3 months. 

6 7 8 

Re. Re. Re. 

Bndgot 
fur 

19 ·19 

9 

Ro. 

E:z:plauation £or increaaea 
or doore111ea ( oolwnna 8 

&Dd 9). 

10 
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EXTRAORDJ,NARY .A.ND DEBT AND 

Detailetl Estimate 

Serial 
No. 

1 

Heads of Account. · 

ll 

Brough$ forward 

I!zhoordiMI'!I Gnd Debl Gnd Su.peMe Beall coutd. 

Reeeipu.--«mtd. 

5 Depreciation Fund-
(i) Contribution 
(ii) lllterest '. 

8 Other reeerve fonda (to be specified)
(11) (•) Contribution 

(ii) lllterest 
(b) (i) 

(ii) 

7 Gov~ent grant for primary education 

.. 

8 Recovery of the cost of work done for private 
individuals-
(•) Cost of work •• 
(ii) Supervision charges 

9 Deposi-
(•) Criminal deposiu 
(ii) Contractora depoaiu 
(ii) Contractors deposita 
(iii) Security deposita 
(iv) Other depociu 

10 Advanoos recoverable
(i') ]rom contra~..-tors 
(ir) From employeee 
(iii) Store advances 
(iv) Other advanceo (to be specified) 

11 Permanent Advance 

12 Deposit of Pilgrim -Tax Rcceipbl 

13 Other Miscellllneoua itema (to be speci1ied)
(a) 
(b) 
(c) 

Tota1, Receipt&-Part ill 

Total, Part ill including opening balance 

Grand Total 

Actuala 
for· 

19 -19 

8 

Actuala 
for 

19 -19 

' 
Bs. 

Original 
Budget for 

19 -19 

5 

Bs.· 



. 81 
, 

SUSPE,NSE ACCOUNT-Part Ill-contd. 

far the year 19 -19 .-contd. 

Reviled for 19 ·19 . Budget Explanation for iDcreaee~~ 
for or deoreasea (coiUJDIUI 8 

Actuals for Pro babies for TotaL 19 -19 aDd 9). 
9 months. 3 months. 

6 7 8 9 10 

Ro. Rs. Rs. Rs. 
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EXTRAORDINARY AND DEBT .A,ND 
·' 

serial 
No. 

1 

lle&ds of Acoount. 

2 

BrougM forward 

1 Investment& 

s Repayment of Ioana •.• 

a Truet Funds (vide dataila in form 6}-

(a) Educational-
(•) ,Investment of capital reoeipto 

(i•l Expenditure from endowment& 

(b) Medioal-
(t) Investmen$ of capital reoeipta 

(it) Expenditure from endowment& 

(e) V eterin&ry-
(t) Investment of capital reoeipte .. 
(ii) Expenditure from endowment& 

(d) For other speoial objeote (to be specified}-
(a) (t) Investment of capital reoeipta •• 

(it) Expenditure from andowmenta 

(b) (t) 
(ii) 

(e) (t) 
(it) 

' Prondent Fund-
(t) Advanoeo 

(ii) Final payment& 

(iit) Other e:<panditure (to be epe0i1ied) . 

II Expenditure from depreaiati011 fonda .. 
Carriedovar 

Detailed Estimare 

Actuals Aotuals Original 
for :tOr Budget for 

19 -19 19 .. -19 19 -19 

3 4 II 

Ro. Ro. Ro. 



83 

SUSPENSE .ACCOUNT-Part III--ctmtd. 

for the year 19 -19 .-contd. 

Rovi>ed for 19 -19 Budget 
for 

Aotuals for Probable& for 19 -19 
9 months. 3 month& Total. 

6 7 8 9 

Ro. Ro. Ro. Ra. 

llOoB B 8811-8a 

Explanation for increaeea 
or dooroaoeo (oolumno 8 

and 9). 

10 



84 

EXTRAORDINARY AND DEBT AND 

Serial 
No. 

1 

Heads of Account. 

2 

Brought forward 

Actuals 
for 

19 -19 

3 

Ro. 

Eztf'OM<liMry and Dehl and s,._. Bwdo-oontd. 

DiBbur•......-contd. 

6 Expenditure from other reserve fund&
(a) 
(b) 
(e) 

7 Transfer of primary education grant to 
Board 

8 Coat of work done for private individuals 

9 Cost incurred for interring paupers 

10 Refund of deposits-
( i) Criminal deposits 

{ii) Contractors deposits 

(iii) Security deposito 

(io) Other deposits 

II Advances
Contraoton 

Employees 

Store Advances 

.. 

Other Advances (to be specified)
(a) 
(b) 
(e) 

J 2 Transfer of piJ~m tax receipt&-
(a) To pilgrim tax fund 
(b) To general revenue 

Total, Expenditure, Part ill 

Clcaing balsnce 

Grand Total, Part ill 

.. 

.. 

Detailed Estimate 

Actuals 
for 

19 -19 

4 

Rs. 

Original 
Budget for 
19 -19 

Ra. 



85 
. 

SUSPENSE ACCOUNT-Part m-concld. 

for theyear19 -19 .-contd, 

Revised for 19 ·19 Budget Explanation for increa.see 
for for decreases (columna 8 

Aotuala for Pro babies for l'otal. 19 ·19 and 9). • 
, 9 months. 3 months. 

6 7 8 9 10 

Rs. Rs. Rs. Ro. 



Serial 
No. 

1 

86 

Heads ~of Account. 

2 

Brought forward 

APPENDLX A. 

Capital Reuipu on Water Works Scheme No. 1 

Open balance. 

Receipt6. 

1 From loans raised in the open market 

2 From loans obtained from Government 

3 Premiums received on loans raised 

4 Contributions from the public 

5 Contributions from the General revenue 

Actuals 
for 

10 ·19 

3 

l\8. 

6 Sale..proceeds of lands and other capital assets 

7 Deposits from contracton 

8 Recovery of advances 

Other receipts (to be specified)-

(a) 

(b) 

(c) 

• 
Total 

Total, Reoeipta including opening balance 

Carried over 

. Al'PE'NDIX 

Detailed Estimate 

Actuals 
for 

19 ·19 

4 

Rs. 

Original 
Budget for 
19 -19 

5 
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.A. 

Jqr the year 19 -19 .-contd. 

Revioed for 19 -19 l!udget Explanation ror increaaeR 
for or decreases (coltlJJlila 8 

• Actuals for Probable• for Total. 19 -19 and 9). 
9monthJ, Bmontha. 

6 7 8 9 10 

Ra. Ra. Ra. Ra. 



Serial 
No. 

1 

88 

Heads of Account. 

2 

Brought forward 

Actuala 
for 

19 -19 

3 

Rs. 

CapilalEzpenditureon Wattr WorkiSckmeNo.J. 

Opening balsnce 

Ezpenditur .. 

1 Special establishment employed on the 
eoheme. 

2 Cost of Works (tlide det&ila in form 4) 

3 Contingencies 

4 Cost of stores and materials 

6 Refund of deposits 

6 Advances to contractors 

7 Cost of special tools and plant 

8 ~ofland 

9 Mjore!JAIIOOUS (to be specified)-

(a) 

(b) 

(c) 

Total, Expenditure •• 

Closing balance •• 

Grand Total •• 

APPENDIX 

Detailed Estimate fo-r 

Aotuals 
for 

19 -19 

Rs. 

Origin&! 
Budget for 

·19 -19 • 

5 

Rs. 



'A.-c®td. 

the year 19 -19 .-(lontd. 

Re'riaed !or 19 -19 

Actuala !or Probableo !or Total 
9 months. 3 month& 

6 7 8 

Re. R& Ro. 

89 

Budget 
!or 

19 -19 

9 

R& 

Expl&n&tion !or in.,.,.... 
or decreaaeo (ool111DJ11 8 

and 9). 

10 
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Seri&! Heads of Account. 
No. 

1 2 

OapiJal Reuipll.,. Drainage sa..... No. I. 

Openingbalanoe 

Receipll. 

1 From Loans raised in the open market 

2 From loans obtained from Government 

3 PremilDDJI reoeived on loans raised 

4 Contribntiona from the publio 

6 Contribution& from the General revenue 

6 S&!eoprooeedo of Ianda and other capital ....,lo. 

7 Deposit. from ·oontraotoro .. .. 
8 Recovery of Advanceo .. •• 

9 Other reoeipt. (to bo opecified)-

(a) .. 
(b) 

•• 
(c) 

Tow .• 

Grond ToW. Reooipt. including opening balance 

Aotuala 
for 

19 -19 • 

3 

APPENDIX 

Detailed Estimate 

Actuala 
for 

19 -19 

Original 
Budget for 
19 -19 • 

Nai&-A ooparate appendix in the above form •hould bo prepared for eaoh oeotion or Boheme in 
_ the capital acco1111t. 



B. 
for the 1J8ar 19 ._19 .-oontd. 

Reviaedfor 19 -19 

Aotua.le for . Pro babies for Total. 
9 months. 3 montha. 

. 7 8 

91 

• 

Budget 
for 

19 -19 

9 

Explanation for incretU!U 
or deorenBee (colLmtUI 8 

and 9). 

10 
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Serial 
No. Heads of Acoollllt. 

Aotua.la 
for 

19 -19 

1 2 

Brought forward 

APPBND!/1: ~mil. 

OapilalliJzp<nditur< on Drainage Scheme No.1. 

IIJzpendilur<. 

1 Specialesta.blishmentemployed on theacheme • 

.2 Coat of works (vide detaiiB in form 4) 

3 Contingencies 

4 Cost of stores and materials 

~ Refuud of deposits 

6 Advancee to oontr&eton 

7 Cost of special tools and plant 

8 Purchase of land 

11 Misoellaneous(to hespeoilied)

(a) 

(b) 

(c) 

Total, Expenditure .. 

Closing balance •• 

Grand Total •• 

3 

lb. 

APPENDIX 

Detailed Estimate 

Aotuals 
for 

19 -19 

4 

Bs. 

Original 
Budget for 
19 -19 

5 

Its. 
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B-oontd. 

fi>r the year 19 -19 .-oontd. 

Revioed for 19 -19 . Budget Explanation for increases 
for or decrease& (colulllll8 8 

Aotuals for Probables for 19 -19 and 9). 
9 months 3month&. Total. 

6 7 8 9 10 

Rs. Rs. Rs. Rs. 



Authority for Loan. 

Purpooo of Loan. 

Amount l!lmetioned. 

Rateofinterest. 

Yearly Interest duo. . 
Premium or Disoouot, If any. 

til 

tf 
-Borrowed from t~ 

Date of maturity. ,r 
a ... a. 

Payable in Inatalmoute of It Ro. each. 
";>, 

Amouut of Sinking ~ 
Fuod to end of r::: ~-previous year. ~ -

Amount paid during oll 'IS 
<> 

f " year. =-· 
r ~ 

Balanoo. I $!. .. 
i ~ .. 

Interest earned during I it 
year. '<I 

~ ~ ~ 
Total. 

r::: ~ .g 
Balance of Loan at b&-1 .;; • 

ginoing of year. ~ 

5!: .. ... 
Inste.Imento paid during I ..., .. 

year. t .. 
Balanoo due at the end I .. 

of year. ~ .., 
I 

.;; 
Remarks, ~ 

~ , 
t6 
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APPENDIX A. 

Detailecl Estimate of Establishment for the year 19 -19 • 

H!}a.1s of Account 

Revised Budget for 
------- Original ~"""7~-:::-:-::-:-----

19 -19 , 19 ·19 Budget Aotuals Probable 

Aotuala for 19 -19 • 
Budget. 

for 
Total. 19 -19 for for 9 for 3 

19 -19 • montho. months. 

1 2 3 ' II 6 7 8 ----·--------------------------------------
Here enter eatablishments 

referred to at pages .•.• 
to .•.• in auoh detail as 
io. settled by the Board. 

· APPENDIX B. 

Detailecl Estimate of Oootingencies for the year 19 -19 • 

Aotuala for Revised Budgetfor 19 -19 
------- Original • 

H8.,8 or Aooount. 19~·19 .19 ·19 • Budget Aotuala Probable 
~ for for 9 for 3 Total 

1 

Eere enter oontingenoiea 
referred to at pages .... 
to . ... in •uoh detail aa ia 
is settled by the Board. 

2 3 

19 -19 • months. months. 

' 6 7 

Budget 
for 

19 -19. 

8 
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APPENDIX. 

APPENDIX. 



• 0 
,;, 
= .. 
"' ~ ~ 
! 

M. A. OODE FORMS 

Department or Offioe. 

• Statement of details of provisions proposed for pay of OfficersfEsW.blishments for the yea,. 19 

1 2 3 ' 6 
. 

i 
Sanctioned pay of tho post. lnOI'ODlont fa.lling duo within 

· the yoor. ~ " 
o;l~ 

(a) (b) (C) ~- (a) r-1 .S8 ... !S.S • 0 !11: .; 
Nome and doei8n&ti01lo !1, :es i ~l! a.. ~ ~~ "' s 'E ... ,g 

9 ~ b o., 

~~ 1:= ~ ' ii~ 'a 

~ ~,Jl ~ 1i ... __ a .. ! Oil 

R•. Ra. Ra. Ra, 

l11 tbeoue of temporary eetabliahmenU, authority undt'r whit·h they are entertain~d should be quoted. 
Nom ben and amount of ,roviaion •hould agroe with the entries in t}.e eetimate form. 
Namee need not be given lD the oaae of offi.ce.ra whose names are omitkd from pay billa. . . 

(b) (c) 

.; 

I 
• 
~ .e Jl 

.e 'a~ ... 8 ... 0 

! Jn 
Ra. Ba. 

-19 

6 

~ ... 
].., 

i! 
@8 

U· ~ .. 
'i '1 ~-l 
E-1 

Ba. 

Signature and Designation ofOffioer. 

? 

~ 

"" 
j 
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M. A. OODE FORM 4. 

[Rule 24 (2)] 

Municipality. 
1 

Statement showing the details of t:r;pemiiture on f'Ublic works proviiledforinthe 
budget estimate for the year 19 -19 • 

Estimate. 
Grant 

Items. for Remarks regarding previous cost etc. 
No. 

1 2 

Amoont. 19 .19 

3 ' 

M. A. OODE FORM 5 

[Rule 24 (3)] 

Municipality. 

5 

Statement slwwing the estimateil ezpeniliture on works to be met 
out ofloanf'IWI4s iluring the year19 -19 • 

Details of loans. 

Year in 
whioh Amount. 

l'eoeived. 

1 2 

Name 
of work. 

3 

Estimate. Expenditure 
to the end 

No. Amoont • of 19 • 

' 5 8 

M. A. OODE FORM 6 

fRule 24 (4)] 

Municipality. 

Estimated 
expenditure 
during the 

year. 
19 .19 

7 

Remer b. 

8 

Btatement showing the estimated receipts, payments ana balances of Trust Funil 
ailministereil by the Municipality for the year 19 7 19 • 

E•timated Estimated 
opening Eitimated Eotimated closing 

Name of fundi. lla.lanoe · reoeiptl TotaL payments balanoe Remarko. 
on lat during during on 31st 

April19 19 -19 . 19 -19 lllaroh 19 

l 2 a ' II 8 7 



1111 

.M. A. OODE FORM 7 

fRule 26] 

Municipality. 

Statement of ReappriYj»'iations sanctioned by theM unicipality at their 
meet.ing held 01'1 19 • 

From 
Serial 
-No. Major Minor Detailed Wort Balanoe 

Read- Road. Head •. 881'Tioe etc. &nilable. 

I 

Major 
Road. 

7 

2 

Minor 
Road. 

8 

3 

To 

' .. 

Detailed Wort 
Road. ..-riooeto. 

9 10 

M. A. OODE FORM 8 

!Buies 28, 120 (6)] 

Gene1YJl cash book for the Municipality of 

Dr. 

Month · Pa.rtlonlara of reoeipt. 
and date Serial Head 

of No. From On of 
reooipt. whom what IICOOnot. 

reooived,. """"'"'*" 
I 2 3 ' IS 

P&rtlonl&ro of payment• Head 
Date of 
of Vonoher To On aooount .. 

payment. number. whom .. h .. 
paid. r.coonnl. 

8 9 10 II n 

110-B R 3811-7CI 

II 

II 
.Ro. 

6 

for19 -19 • 

Amonnt. 

6 

.Amonnt. 

13 

Daily 
• total 

with 
bal&noe. 

7 

na:; 
tot 
with 

Cr. 

bal&ooe • 

H 



"*" 

M. A. OODE FORM 9 
' . ' [Rules 32, 58 (I)] 

Subsidiary Register of Receipts. 

ta:r 
revenue 

£or the year 19 -19 

·----------------------·----
Namea of Nakoa, statiOIUI, Wardlo or Circloe and the amount of CoUectlona. 

Date. Serial 
DaUyTotal 

carried to 
Qeneraloash 

book. 

EntryNo.in 
the General 
oaah book 

'Inltialo of 
OftloOJ". 

Date 
of 

reoelpt 

1 

No. 

Bo. nP. 

•Here toter the name d tho tujrovenue. 

Municipality. 
. 

M. A. OODE FORM 10. 
t..: 

!Rules 32, 58 (1)] . 

· Subsidiary Register of Miscellaneous Receipts for the year 19 -19 

Chalan 
or 

reoelpt 
number 

ll 

From· 
whom , 

reoolved. 

3 

Det!lile of "'•.•ipto and their .~mounts. Total of Item No. In ________ ...;....:..__~ __ ..::..._ ______ eaoh ohalan the General 

. or reoeipt oaah book 

6 1 8 9 10 11 12 . 13 a 15 16 

... 
8 



Municipality. 

101 

M. A. OODE FORM 11 

('Rule 33) 

MlJ'YieY Orders received during the year 19 -19 • 

Serial 
No. 

1 

Signature 
of tho 

Date 
of 

receipt. 

2 

From whom 
received. 

3 

Onwb&t 
acconnt. Amonnt. 

Initials 
Treasurer Head of acoonnt Chalan Date of of 
receiving to which ere- No. credit. Chiof 

the dited. Ollioor. 
amount. 

7 8 9 10 11 

M. A. OODE FORM 12 

('Rule 35) 

Municipality. 

Treasurer's Cash BooTe for the year 19 -19 . • 

Dr. 

Date Chalan of From whom On 
of receipt reoeiYecL wbat A.monnt. 

receipt. No. acoonnt. 

1 2 3 ' 6 

RLnP. 
• 

Date of Voucher On 
of No. To whom paid. what A.monnt. 

payment. acoonnt. 

7 8 9 10 11 

Ro. nP. 

Initials 
of Chiof 
Officer. 

6 

Remo<ka. 

12 

Daily 
tot&l with 
halanoe. 

6 

RLnP • 

Or. 

Daily 
tot&l with 
halanoe. 

12 

RLnP. 
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M. A. OODE FORM 13 

[Rule 37] 

(Obvet"se). 

OHALANNo. 

Oba.lan of cash paid into the Treasury/Sub-treasury at------
- State 

R 
Bank of India 

To be filled in by tbo remitter. 

By whom 
tendered. 

Name (or deaigna
tion) and addreoa 

of the person 
on whooe behalf. 

money is paid. 

eservo 

To be filled in by the departmental officers 
or the treasury. 

Foil partienlars of 
the remittance 
and of authority 

(if any). 
Amount. 

Head 
of 

Acoount. 

Order 
to tbo 

Bank.t 

. Name Rs. nP. Date ............. . 

Signature Total* 
0 (in words) Rupooa. 

Oorrect.-Receive and grant 
Receipt. 
Signature and full designation 

of the officer ordering the · 
money to be paid in. 

tTo be uaod only in tbe caso of remit
tances to tbe Bank through depart
mental officer or the Treasury Officer. 

Received payment (in words) Rupees Date ........•..... 

Treasurer Accountant. 
Treasury Officer. 
Agent or Manager. 

Nok J~In tbo caao of payments at the treasury, reoeipte for sumo leoo thau Ro. 500 do not 
require tbe signature of tbo Treaoory Officer, but only of tho Accountant and tho Treo.ourer. 

Nok 2~Partienlars of money tendered obonld be given on the reverse. 
Nok 3.-In ......, whare ~ eredits at the Bank are permiooible, tbo oolumn "Head of 

Acoount" will be filled in by tbo Treaoory Officer or tbo Aoccuntant General, as tho caao may be 
on receipt of tbo Bank's Daily Shoot. ' 

(ReveTse.) 

Partienlars. 

Ooin 
Notes (with details) 
Oheque (with details) 

Tota.I 

Amount. 

Rs. nP. 

• 
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M. A. OODE FORM 14 

[Rul€s 38 (1 ), 38 (2)] 

• 

Register of Bills for payment during Ike year 19 -19 , 

Serial DatAl of 
No. presentation. 

1 2 

Payment. 

Date. Voucher 
No. 

7 8 

Name of 
party. 

Partioulan. 

3 4 

Ba1anoe 
oiQ. 

Amount otanding 
diaallowecL attbaend 

oftba 
Amount. r--

9 10 11 

Amount 
of bilL 

~ 
for delay 
In pay-
...... t. 

12 

Initiall of 
Head of 

municipal 
omoa 

8 

Bemarkl. 

13 
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:M. A: OODE FORM 15 
[Rules 38 (1), 122] 

Municipality 
Bill No. 

Name of articles. 

1 

1 Amount of allotment 
2 Previous expenditure 

Quantity · 
or 

weight. 2 .. 

Rate. 

3 

Amount. 

5 

3 Expenditure shown in this bill 

Certified that the rates and quantities 
shown in this bill ar.· correct and the 
articles have been received by me. 

Total of 2 and 3 
Balance available Date 

Signature of officer 
receiving the articles. 

[Reverse of Form 15) 

Submitted to the committee for sanction •. I have examined 
the claim and found it correct in all respects. 

Accountant 

Resolution No. 

The sum of Rs. 

Date 

Pay Rupees ( 

Date 

To 
Accountant for payment 

Date 
Received payment of Rs. 

claim. 

Voucher No. 

( 

Ohief Officer 

dated 

shown in the bill is sanctioned. 

Ohairman Oommittee. 

) in figures aitd words 

Head of Office 

Ohief Officer. 
) (in words) in full settlement of the 

Payee's Signature. 

Entered in the Day Book on page 

Head Olerk. Accountant. Ohief Offioer. 



Date. 

1 

llerial 
number 

or 
payment. 

8 
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M.A. OODE FORM 16 

[Rules 39, 119 (1)] 

Municipality · 

Unpaid Register 19 -19 • 

Reoeipte 

Serial 
Connec~ 
number o Name of On 

Dumber 
of 

oredit. 

ll 

payment perooD. what 
voucher &OOOUDt. 

(ColumD 9). 

• 
8 4 6 

PaymODto. 

Connootlnf 
numbero 
origiDal Name or AmOUDt. 
roooipt perooD. 
entry 

ColumD ll. 

10 11 12 

M.A. OODE FORM 17 

[Rule 47] 

Am.oun,. Toter. Date. 

6 7 8 

Tot&! 
Acquit-
teuoo or 
payee. 

13 14 

• • Rooeipt. • • • 
Classijid Regnter of Paymento for the Mumc.pality of 19 -19 

Total 
Head or Dateo. Total up to Pro-
aoo<>UDt Budget for thoond gres1ive 

(aoiD grant. tho or. pre- Total. 
model month. VJOUB 

budget). month. 



Amount. 

1 
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M. A. OODE FORM 17-A

[Rule46-A] 
• 

TransfetTeil Entries for the Month of 19 • 

Preoident. 
TriUiaferred from Transferred to Amount. . Initials of Chief Officer. 

EDgU>eer • 
• 

ll 8 



Octroi Receipt. 
Book No. 
Reoeipt No. Naka 

N f Importer 
llllle 0 owner 

Address:-

Kind of 
' Deooript.ioa of goode. oonvey- Weight 

uoe or or 
load. value. 

1 8 

Yido Serial No. 
In Railway 

lnYOioe ~ 
c..toma 
r.oto Form 
No. 211 (ill 
I'I!IPOOt of gooda 
lmponod by nil/ 
-.uer). 

!"oW '" 
Total Rupees (in words) 
Time of Import 
Date 19 . 
Toll Receipt No. 
Wheel Tax Plate No. 

M. A. CODE FORM 18 
[Rule 5l] 

Book No. 
Octrm P.eceip. 

Municipality. Receipt No. Naka Mur~icipality. 
Importer 

Name of owner 

Address:-

Amount Kind of Amount 
Rat.. of Octroi. of Description ooovey- Weight Rate of OotroL of 

Octroi of gooda anoe or or Ootroi 
paid. load. value. paid •• 

Amount Per Amount Per 
(a) (b) (a) (b) 

4 II 1 3 ' II 

Ro. nP. Ro. np. 

Total 

Total Rupees (in words) 
Time of Import 
Date 19 
Toll Receipt No. 
Wheel Tax Plate No. 

Sign&ture of Naka Clerk. I Sigr:ature of Naka Clerk 

-c: _, 



M. A. CODE FORM 19 
(Rule 62) 

Receipt for deposit in lieu of Octroi Receipt for rleposit in lieu of Octroi 
Book No. 
Naka 
Name of Depositor·: 

Address: 

1 

ToteJ 

Total Rupees (in words) 
Time of Import 
Date 19 
Toll Receipt No. 
Wheel Tax Plate No. 

Receipt No. 
Municipality 

Number or 
packagee Deposit 

or Bate or deposit received. 
bo-. 

Am01mt Per 
(a) (6) 

II 8 ' 
Ba. np. Ba. np. 

Signature of Nab Clerk. 

Book No. 
Naka 
Name of Depositor : 

Address: 

Description or goods. 

1 

Total 

Total Rupees (in words) 
lime of Import 
Date , ~9 

Toll Receipt No. 
Wheel Tax Plate No. 

' 

Number of 

Receipt No. 
Municipality 

packages Deposit 
or Rate or deposit reoeived, 

boxes. 
Amount Per 

(a) (b) 

ll 3 ' 
Rs. nP. Ba. oP. 

Signature of Naka Clerk. 



10!! 

[Reverse of Form 19] 

Octroi Buperinte11dent'' orcler. 

Claim a_dmitted .or barred by time (viae receipt No. 

PayRs. nP. 

in oash from the pel'lllllnent advar.oe. 

Octroi Superintended. 

Payee's acknowledgment . 
• 
I acknowledge receipt of the amouLt e1•.tered on the payment order, r.amely, 

Rs. nP. 

Signature of P"yoo. 

Note I.-The in voice for the goods mentioned in the receipt ahould be 
produced within days from the date of import. 

Note 2.-The claim for refuP.d of deposit ahould be made at the Hood Octroi 
office within days from the date of production oft he lli voice for 
thegoods. · 

' Note 3.-Fa.ilure to comply with the instructions contah.ed in either of the 
above notes shall entail forfeiture of deposit. 



P-:rNo, NaJIIe of 
Date. Importer or 

1Joolt No, owaer. 

1 l! ' 

• 

Remitted to• 

:H. A. CODE FORI'rl20 

[Rule 53] 

OolkctltYdugi* of Oclrot fur tk ye~~r 19 -19 . 

»•o:}Ption Kind of Welght Rate Amount 
oonveyanoe number or or 

Jlooda. or load. value. AJGOuot, Par Octroi, 

4 G 4 7 8 II 

B.a. DP. Ro. DP. 

Total •• 

as per Chalan No. Signature of the Naka Clerk 

l!e~~~orb. 

.... 
10 

... 
C> 
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M. A. CODE FORM 21 

[Rules 63, 63 (ii), 68 (iii), 86 (3), 96) 

Olw.Uan for remittance oJOollectiun&, 

Naka or Station 
~~~~.-~-----------Da~ Ward or Circle 

---------
Name of tax. Receipt Nos. 

19 

Amount. 

• 

Submit~d to the for verification and credit · 

of Rs. to the municipal funds. 

"""!Ohecked and agreed with the total in 
the Oolleotion regis~r, the entries wherein 
were compared with the duplicates of 
receipts. 

Superintendent 

Inspector. 

Oollection Olerk. 

Oash received. 

Examined and entered. 

Treasurer.
' 

Accountant. 

Head of Municipal Office. 



No. 

Naka. 

Serial 
No. 

Date. ReoeiptNo. 

1 ll 3 

Date of 
pro_duot!on of Date of 

lDVOloe. repayment. 

' ·u 12 

M. A. OODE FORM 22 
[Rule 54] 

Serial ;No. 

Ohalan for ~iUanoe of Octr!Ji Deposit OoUections, 

To bo filled up by Naka Clerk. 

Name and address Numbers of Rate of Deposit 
of importer Description of 
or owner. g>ods. 

pa.ckagf'l or 
boxes. Amount. Rato, 

4 5 6 7 8 

To be filled at tho Head O,·troi Office, 

Serial No. Octroi 
jn payment payable or Receipt No, Balance due Total amoun• 

Register. adjusted. and dato, to depositC~r. repaid. 

13 14 15 16 17 

Amount of Valuation of 
deposit 

reoo;vered. 
paokageaor 

box ea. 

9 10 

Deftoiency 
paid by Initials Remarks. 

deposit<'r. of Officer. 

18 19 20 

Submitted to the Octroi Superintendent for verification 
and· credit of the amount to the municipal funds. 

. ' 

Ohecked and agreed with the duplicates of receipts issued bY 
the Naka Olerk. 

Date 

Date Oash received and entered in 
Octroi Superintendent. 

Date Treasurer Aooountant 

Naka Olerk. Head of Office. 

... ... 
~ 



1 
Ill :: I Book No. 

i 

N f 
Importer 

allle o Owner 

AddreBB: 
' 

Numbe Uld I 
date or Deoorlp. 

.-lpl and tlon· 
uamaof or 

Nakafrom p>dl. 
which 

1m paned. 
1 '• 

M. A. OODE FORM 23 

[l!.ule 115] 
. . Octroi Rtmpt. I 

' . 

. Receipt No. BoOk No. 
.. , 

. · Municipality, - ' 

Fame of Importer 
,, 

0 
. Owner· 

I,;" •·•• 

AddJeu·: 

I I ~ ~i(f._l: Numbeaod 
Weisht;numbe dat.eof - Dooorip. .. 

or ..mo. Ootroldu~. .-ipt and \ion 
. ofOelroi uamaor of 

~ . BJ· Paid ·-·OI'OOL Nakafrom p>dl. 
A' .Ootrol ., Pay·~ which 

!I aU. ~. NaU. able.. Imparted. 
. I 

I ·-' I .II e 7 I I 

1\l.aP. 1\l.aP, 1\l.aP. 
-· I 

I 
Total .. --·: 

I I ' . 
I • ., 

OclroiR~. 
I 

-Jle~ipt No • 
I 

Municipality. 

~ 

, WeJsht, ll1llllbe " -~ . -· 
or value.. : Ootrol du'J:. , l);lfermioo 

of Oolrot 

. <>~- l'aid .. 
~ I 

"' M Pay. 
NaU. -Imo~. !lab. able. ~ 
I a ' '" • 7 • . 

&.liP. &. aP. &.liP. 

Tolal ,, 

Total Rupeea (in words) Total Rupeea (in worde) 
1-

Date 
Signature of 

Ootroi Inspector, Date 
Signature of 

Ootroi Inspector. 

-..... .... 
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M. A. OODE FORM 24 

[Rule 56] 

Railway Invoice Register for the year 19 -19 

-- ' 

Municipality. 

No. and 
i 

Plaoe 
Serial date of from Name of Name of Descrip· No. of 

Ne. Date,. Railway ' which ~ ' conBignor. addressee. tion of Packages. 
Receipt. •despatch· gooda •. 

ad. 

1 2· 3 '4 5 6 7 8 

- No, of Initials -
Value aa Rate Octroi Octroi of 

Weight. per deola-- of - actually reoette Octroi 
Superin· 

Ramarka. 

T. Q. 

9 

Date. 

1 

ration or Octroi; charged. with to 
Kg. Invoice.. . of ten dent. 

collectioh. - I 

·- 10 11 12 13 

M. A. CODE FORM 25 

- [R~e 5s (iill 

14 - 15 

Octroi " _ 
-- Superintendent's Collection Register for the year 19 -19 • 

Tax 

Kind of taue and their amount. 
Serlsl Name of Total. Chalan Initals of 

No. Naka or No. and Chief 
Station Octroi Transit date. Officer or 

Ward or Octroi. deposita. gooda Toll Treasurer. 
Circle. deposito. 

t 3 4 5 6 7 



1111 1 

M.A. OODE FORM 26 
I .. ~ • ~ I 
! [Rule ~S. (ii)] 

I -. 
I ,.... : ! 

Serial No. 

C~lan /M remittanc~ oj ~ to th1 municipal offio , 

I . 
On what 110001Dlt. • : 

Octroi 

()ctroi deposita 

Traooit gooda depoaite 

Toll 

• I -: .' 

. .. 
-.. 

Total 

. . 

Dated 

. .Amount. Dotaill of moae7 
remitted. 

Ra. nP • 

- Please receive the above amoUnt and credit it to the Municipal funds and 
_acknowledge receipt in my remittance ,book. -

Oash received 
Designation, -

Examined and entered 

Treasurer. Aooountant. 

Head of Municipal Offi.ce, 
1<0-B H 3811-811 



M. A. OODE FORM 27 

[Rule 59] 

Gounterfoil of Transit pass. Transit Pass. 

Book No. Naka Municipalit.y. Book No. Naka 

Reoeipt No. ReoeiptNo. 

N f 
Importer 

ameo 0 
N £

Importer 
amco 0 wner 

PartiouliU'S 
of goods. 

. 

Kind of 
oonvey
anoe or 
load. 

Time of Import 

Date 

wner 

Address 

Weight, 
number 

or 
value. 

19 0 

Amount 
Date of Ootroi deposited Particulars 

Kind of 
convey .. 
anoe or 
load. 

-------- in lieu of of goode. 
Octroi. 

Amount. Per . 

Total •. 

N arne of export N aka. 

Initials of N aka Olerk. 

Time of Import 

Date 

Address 

Weight, 
number 

or 
value. 

19 • 

Municipaltiy. 

Rate of Octroi 
Amount ~ 
deposited 
in lieu of 
Octroi. 

Amount. Per. 

Total 

Name of export Naka. 

Initials of Nak:a Olerk. 
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. ~flj~ of Form 27] ! 
I '- - . -

Certified that I have oheokeQ. the goods and lilled i._ the blank oolwnne of the 
' ' ' . -- - -- - -- • - - I - - - -

receipt on tlie reveme and that tht~ goods paBSed out of the 
, I - -

,at-_ 

.. · I 

' 
Date· 19 • 

a.m. 
--today. 
p.m. 

! ' 

Signature of Export Nab Clerk. 

Claim admitted or barred by time'. Vide reoeipt attached (No. ) 
' 

Nab 

Pay Rs. nP. in -oash from_ the permanent advanoe; 

Date 19 • _. Ootroi Supmntendent. 

Page;ea' aclmowldgement. • . 

I aoknowledge receipt -of the amollDt entered in -the payment order, namely, 
- ' ; . . : ~ 

Rs. nP. 

NoiU.-1. The gooda o!wuld be ozported within 
mentioned ill the receipt. 

, Signature of payee 

2. H tho refund of deposit il payable at the Head Octroi, it olwuld be ol.a.imed 
within dayo. • - . 

8. Fa.ilure to oomply with tho inltructiona ill ollhor of the n- 1 or ll oha1l onta.il 
forefeiture of depotli\. 



Municipality 

Serial No. 

M. A. CODE FORM 28 

[Rule 60] 

Form of applicatio:afor refund of odroi on goods exported from the .MuniciJ>ality 

Name and address of Exporter 
Name and address of representative 

-
To be ftlled up by t.be Bxporter. 

Orlglnal lmpod Plaoe l.o Name Name of 
reoelpt.a. =".! QuanUty, which the or naka at Probable No. of 

1 number goodoaro con· which date and ......... Means 
goode to be or value. lobe signee goods are hour of pack· ofoon· 
exported. exporlod. and biJ. lobe export. ..... veyance. 

No. and Amount addrosl. exported. 
dat.o, 

1 • • • 6 • 7 8 G 

I intend exporting the goode ment-ioned above from ~he municipality. 
Please refund the duty thereon to Sbri 

Dntc 19 

Signature of Exporter or authoriRed representative. 

Date of Receipt. 

Inilials of Refund Officer. 

.-
To be 81100 up by the Vertrylng omeno 

Rate or 
Net octroi. -

qnantlty, Amount Deduc· 
number or tloo If 

or 
value. 

refund. any. 

Per Amount. 

10 11 12 18 

. 

Endors<menl by Verifying Officer, 

I have as far as possible examined the 
goods mentioned in this application 
and made entries in columns 10 to 13 

a.m. 
I have this day at- satisifi.Eid 

p.m. 
myself that they agree with the details 
of the applications, · I 

Verifying Officer. 

Coupon. 

-

Appllr:atlou 
No • 

u 
. 
(See 

reverse)_ 

'· 

.... ..... 
00 



; ~verse of Form 28] 1 
: I \ 

Endors~ by Export Naka Clerk. • _ . , 
I I I E 

' I oertify that the pBI'kMe; were examined bf me and that the seals plaoeq on them at I the 
Municipal Offioe were unbroken, and that the packages aotually passed out of:Munioipal IiJfits 

t 
a.m. · I I I 

a --on 1 • p.m. ~ ! .. 

B•porl of cr.. B•Ju..d Owl:.: 

Chookod and agreed with the, Refund Lodger, 
I 

l- ~j f~ 

Export Nzilca Olerk at ll. 
I ' c_ . 

~ ~ 

Order of lAo Dioburliwg bJJicor. 

.l . I . 
(Tho C1 m &dmtttod. Pay Rup""1 nP. c 

: , I 
I 

,. 

Certified. ~hat the packa~.\. 
ooni&Jm.ug 8'oode mentioned 

., in this application·. han 
' actually pa.oood out of \he 

muJ;lioipaJ limits at · . _. exporter hall produood railway..,.ipt No., :' 

In proof of export). 
I 

Date 18 

.. 
1 .:.. ':: ~on 
I • 7 ~ · P·Ul· I 

Date Bofnnd Clerk. 

~ "'"' ' . -· 
;,-~ l -

I (Signature) , 7 
.. - . 

1 ' ~ ', :> -

;:.- ~' 

,Iaoknowlodgorooeiptoftheamounl r' ~rod In th~ pay· 

men\ order, namely. Be. nP. c.::. -
: I • : 

I .· 
• ~ I 

Export Nab Clerk at B. Sign~;. of pa;yeo. 
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M. A. OODE FORM 29 • 
. ,., 

[Rule oof: 
Municipality. 

Octroi Befuni Leilget' jot" the ywr 19 -19 • 

Date. 

1 

.. 8erial 
No. of 
appli· • 

cation._: 

t • 

.Amoun\ IDitiala 
of of 

. zefund J:efand. 
payable. clerk 

8 II 

I 

8erial 
Date No. of 

of pay· 
P"Y• men• 

ment. regis-
ter. 

10 1F 

n-ripo . Qaan• . 
tionof . u'f, 

Bate of oovoL 

7 
goocla_, .:...umber ------1 

be ·. or 
GpOtlecl. · · nlu. 

5 8 

Amoun' Deduotion Inltlalo: . 
of if any. of Remarks. 

zefund made. refund' 
paid. olerk. 

-
.12 13 1' 15 
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?JL:.A. CODE FORM: 30 : 

[ltule 61 ( i)J ; 

Deolamtion Form/or good8 ~ptwled by a -~ilefimi in 
· - · · ,, · public body 

tJtlOOU1II llli4ll the m1111ioipal mlion. 

ro 
The olcrk at Naka 

Sir; 

Please permit to be imp~rted by · Naka the following 
. Railway Goods Receipt 

goods as per Invo1ce and Ousto . rt try No. . , ma unpo en 
produced herewith and iaaue a pass therefor :-

To bt lllled lA b7 tile Impo~. _ 

. ' . - _, ~ 

To be &Dod lA "' tile Her.d 
OotroiOllloo • 

Bate of Octroi Nameot 
llrm or 
body 

No. and DeooriJ>tloa Weigh$, 
~~ of . DWD~Mr--------------

of paokasao. - soocl& - -~- . p~ ·-
A.mcnmt 
olooUoi 

duty 
nooverabJe. 

.lmport;iua 
soocl& 

Ill. DP. 

I do hereby deolare that the oontents of 
this application have been truely stated. 

Signature of M:anag&l'o --

Verified and 
pass issued vide No. dated 

Naka Clerlf. 

Ill. aP. Ill. aP. 

ToW 

Dues entered in 
Aooount Ourrent. 

Date 

OctrOi Superintendent. 



Book No. 

No. 

Oouuterfoil of pass. 

( Account Ourr<'nt ). 

Description. 

122 

M. A. OODE FORM 31 

!Rule 61 (t)] • 

Municipality. 

Naka 

' Municipality. 

Book No. Naka 

Pass for goods imported 
Firm. 

byBodym 

Account Ourrent . 

. Name of Firm or Body. 

No. and des- Description 
cription of of goods. -
pa.ckageo. 

1 2 

Weight 
number or 

value. 

3 

_____ ____.:....,...--11----- ---------

Date Date 

Naka Olerk. Naka Olerk. 



Dr. 

Date. 

1 

Jnitialt 
of Octroi 
Buperin. 
telldent. 

8 

123 

M. A. OODE FORM 32 

[Rule 61 (3 )J : j 

.<Iecount Current wiJ.h .firma or Public Botliu jM Octroi dues from them 
.. I .. 

Name 
Or. 

Serial No.aad Deeorip. Weight, Rate of Octroi Amoun• 
No. of dOIIOrip. tion of Number of Ootroi 

DeoJara. tion of good& of value.- . .AmoUD\ Per dut1 -
tion. packagee. reoovorable. .. 

ll 3 ' G 6 7 

.. J I 

·' Inltialo 
lliD Octroi of Octroi 

Date. BeooiiJ'. Amount. Suporiu. Remarb. 
Date. No. taadeDt. 

9 10 ll Ill 18 1' 

--------------------------------------------
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M. A. OODE FORM 33 

[Rule 63 (•)] 

• . . . . • . . . .. . .. . . . • . • . • . . . . Municipality 

Book No ................... Toll Reoeipt No. . .................. . 

Naka ...................... 

Name .................... 
1!aCd Value. 

Naye Pais~ ..................... . 

'J'ime ........................... . 

Date ........................... . 

M. A. OODE FORM 34 

[Rule 63 (i•)] 

Municipality 

Collection Registe-t of Toll Receipts for the year 19 . -19 • 

Naka 

Date. 
Receipt 
No. and Name of 

Description 
of vehicles Rate of ToU 

Book payer. a.nd ToU collection. 
No. a.nimals. 

1 2 3 4 6 6 

Remarks. 

7 
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M. A.. OODE FORK 35 
('Rule 64] 

Assessment list of buildings and lamls liable w taxation for IAe year 
19 -19 

.Serial ""_Name of Property_ Deoorir-- _ Name 
No. SUoot. No. tion o of 

I 

··I. , ,, 1 properiJ. owner., 

1 
ll 8 ' II 

Namo" 
of 

GCOUpior. 

8 

Annual 
lolling 

Yalue or 
, other 
nJuatiOD. 

7 

""Bonll or appoalo lllld mbooqaon• 
al...-atio1111 

Bomar Ira 
inoludlng 
reference 
to othera Tu. i'u. Tu:. ToW Annual Tu. Tu. Tu. T~ 

lotting intheoaaoof 
mhaequeu• 

8 .. 10 11 

Talue or 
other 

valuation. 

Ill 13 14 111 18 
-lllld 

deore ..... 
17 

[Entrioe ~ he made at the eud of ........,out lin from year~ year.] 
(1) T~ auoeomeut-Inoreaoe or deereuo during the you 19 -19 u per Inoreuo lllld 

Deorease Register. 
(2) T~uaoeomeutforlheyear19 -19 Inoreuoordeereuoduringtheyear19 -19 

u por inoreaao and Deorease Register. 
(3) T~ auoeomeul for the year 19 -19 Inoreaae or deereuo during the year 19 -19 

u por Inoreaao and Decreaoe Register. 
" (4) T~ ...... mont for tho year 19 -19 . Inoroa.e or clooreaaio during the year 19 -19 
aa por Inoreaoe and Deorease Register. 

. -·· 
M. A.. OODE FORM 36 

[Rule 65 (v)f · '·''. 

Register of objections w A-ssessed Tazes Jor IAe yl!4r 19 -19 .,..-Ward 
'" or Circle. · 

Municipality. 
II l'l 

A11=ment objected to 
Serial Name of Houeor Date of 

No. applicant. Properly 
No. Bervloo of Beoeipt Valuation. Amount 

noWooo. of appli- ofTu. 
cation. 

I a ' II 8 7 

A•• meut oonJirmec:L Brief Signature 
Nature Date of Notoe of of 

of Valuation. Amount DecWon. ordera(lf Presiding Remarks. 
objeotio1111. ofTu. any) Officer. 

puoed. 
8 9 10 11 Ill 13 " 



·!o'r 

Serial Watd 
No. No. 

1 

Date 
of 

oompletion. 

8 
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111. A.. OODE FORM 37 
I 

' (1tule 65 (vi)] 
- ' . 

Registef' of Building Permissions. 

House 
No. 

3 -

Date 
of . , , 

oooupation. 

9 

Owner's 
1161110. 

·Nature"'~ 
of 

oonstruction. 

~ 

Dater 
of 

application. 

I'-~ 

•• 
Date 
of 

permission. 

-,------- --o··-------r- ---.,--

.j ~ ,. I \,, 

,, ., ..... ,j ' 

''· '' ·-
Date of 

intimation . Date Amount 
to Tax of ' I of Remarks. 

Department. . ._...ent. aal!e88Ulent • 
' 

10 ' 11 12 13 
j 



Serial 
No. 

I 

M. A. CODE FORM 38 

[Rule 65 (vi•)] 

&giit« of [twreaBes and 1JecrctJ8es of Assessed Taxes for the ywr 19 -19 • 

Ward or Circle 

Dilforenaea between Original........,..,, Revised ........,..,, original and revised 
tu: 

Nome of Street. P,perty Na.moofTaz. ------ ----- Remarks. 
No. payor. Amount Valuation. Amount 

valuation. ofTu. ofTu. 
I a ' 6 s 7 a 

PIUL 

9 

MinUL 

10 11 

NolfJ.-U thoro aro two or more IIIIIOIIOCl-; oeparato oolumna for" omount of tu:"" for oaoh 1111oh tu: ahall be added on tho oolumna for original 
ud revised "" monte, limilarly additional oolumna for" Pluo ud Minus" for oaoh tu: ahall aloo be drown. 

,g ! 
l 'a 

! 

M. A. CODE FORM 39 

[Rule 66 (•)] 

Demand &giit« of Assessed TaxesfO! 1Ji8 1JWI' 19 -19 

Ward or Circle 

~~~ 
Demand 

Tax Tax 

dl~ 
'a .. -·~ . 

j l . J J j a!u ·~ l :z; 

~ ., 

~ 
. '• ~ 

~ 

J 
• 

~ 
... ! ! 
0 



M.A. CODE FORllf 39---<:ontd. 

CoUootion Remissions Balan co 

Tax Tax Tax Remarks, 
including 

l 
l"f'ference to 

ordol'ti sa.nction· 

I!! -;; i! ... i! ... ing ~misa.io~. 

j " l " j 
., 

l l ~ j 8 j 8 li .. II .. .. .. .. l ~ ~ 
~ 

~ ~ ~ ~ ~ ~ 0 E-4 E-4 
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M. A. CODE FORM 40 

[Rule 67] 

Bill of TfiiUB for tM prix~ ending 

No. Municipality. 

Name 

Addresa 

The taxee shown in the margin amounting to Rs. are due 

by you in respect of 

- Prwioua eur.ent Total. 
arrean demand. and you 

------------------1 . are required to pay the 

House Tu: 

. WaterRate 

Sanitar,yCeoe 

same to the Municipality 

within IIi days from the 

presentation of this bill 

failing which a notice of 

demand will be issued and 

a fee charged therefor. If 

the sum demanded in the said notice is not paid or cause shown to the satis

faction of the Municipality why the aame should not be paid or an appeal 

preferred according to section of the Act, the aame due, with all costs 

will be recovered under a warrant of distress under section of the Act. 

Station 
Chairman, Committee, 

19 • or Head of the Municipal Office. 
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III. A. CODE FORl\1 41 

[Rule 68 ( i), 85] 

Receipt j<n Taxes. 

Book No. 1\Iunicipality. 

Receipt No. 

Received from 
.... 
on account of the following taxes for the 

year 19 -19 for house No. 

Bill No. 

Amounts received 

Name~ of Taxes. 

Arrea.n. Current. ·Total. 

'!'ax 

Tax 

Tax 

'l'otal 

Notice fee 

\\'arrant fee 

Grand Tota I .. 

Date Initials of Collection Clerk. 



.. 
0 .. 
= .. 
" -I 
Q 

Date. 
Roceipt 
No. &nd 
Book No. 

111. A. CODE FORM 42 

[Rule.68 (iii)] 

Municipality 

Name 
of 

Tax-payor 

Oolleclion RegU!ter of Taxe8 jot" the year 19 -19 • 

Names and amounts of Tax01 collected 

Hou~No.--------------·-------------,·-------------
or Demand 

ltC'gistor 
No. 

Total .. 

Tax Tax .Tax 

Arr. Cur- Total. Arr- Cur- Total. Arr- Cur- Total. 
ears. rent. ears. rent. ears. rent. 

Notice 
fee. 

Warrant 
fee. 

,. 

' I 
Total · 
of each 
receipt. 

Rcmarka 



132 

M. A. CODE FORM 43 
[Rule 71] 

Notia of Demt.mil. 

U d 
•• ....: IM (3) of the Bombay IIIUDicipal Borougba Act, 1925. 

n er """"'on 82 of District 1111Diicipal Act, 1901. · 

To 
residing at 

Take notice the Municipal Board of 

demands from 

the sum of· 

on account 

leviable under 

commencing on the 

due from 

for the period of 

day of 

19 , and ending on the day of 

19 , and that if within fifteen days from the service of this notice the said sum 

is not paid mto the municipal office at or sufficient cause 

for non-payment is not shown to the satisfaction of the Chief Officer, a warrant 

of distress will be issued for recovery of the same with costs. 

Dated this 

Serial No. 

Book No. 

day of 

(Signed) 

(Couuterfoil) 

Serial No. in the demand and collection register 

Nature of, demand 

Date of issue 

Date of payment 

19 

Chief Officer. 

Signature. 
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M, A. CODE FORM 44 

[Rule 71] 

WaTTant. 

U d t . 105 (7) of tho Bombay Municipal Borougbo Act, 1925. 
n ersec IOU 83 fth Di . tM .. -'A 19 I o e str1c uruCiptu ot. U • ... , 

Whereas of has not paid, and has 
not shown satisfactory cause for the non-payment of the sum of 

due for the liability mentioned in the margin for the 
period commencing on the 

day of 19 , and ending with 
• ~~ 19, 
and leviable under and whereas fifteen days have 
elapsed since the service on him of notice of demand for the same ; 

This is to command you to ~!:::n subject to the provisions of section 

105 of tho Bombay Municipal Boroughs Act, 1025, tho goode md chattela f th "d 
83 of tho Diatrict Municipal Act, IDOl, -any property 0 e sal 

to the amount of being the amount due from 
him as follows :-

On account of the said liability 

For service of notice 

For warrant fee , • 

Rs. nP. 

and forthwith to certify to me together with this warrant all particulars of the 
goods seized by you thereunder. 

Dated this day of 19 • 

Serial No. 

Book No. 

Serial No. in the demand and collection register 

Nature ~ deinand 

Date of issue 

Date of payment 

(Signed) 
Chief Officer. 

Signature. 

• Ben iDsert tho nama of tho officer ahargod with tho ezecalioa of tho wazran&. 



U. A. CODE FOmi 15 

[Rule 72] 

l\Iunicipality 

Register of Notice and lV arrant Fees for(/,., year I.'J - !.'J 

Serial No. 
of notice. 

Serial No. 

~atne a.nd 
&ddresq of 
tax p:1yer, 

Date of 

Amount duP on 
account oftn xe..,, 

'Warrant fees 

of warrant. -------------
Amount of 

warru.n[ fl'e. 
l:>::;ue, Execution. 

Ward or Circle 

~ oticc fec.q 

Dn. te of 

B,ccovrry. 

J:.eceipt Amount. 
J\c,, nnd 
date. 

Sen-ice. 

Amount of 
notice fee. 

Notice fee. 

RI'COvcry Remir:\ion. 

Heceipt Am,~unt 
No. nncl 
d1~te. 

Balance 

\Yarrant fee. Remarks. 



M. A. CODE FORlll 46 

1. No. 
2. Nam.@ 
a. Adcir ... 
4. l!'ee or cesa to be levied R•· 
IS. Date ofCommrnctanent of ServJce 
6. Date of "cnioe of Notice 

' Entry in ])o,..nd R•~i·.ter .,.t i~ID No. 

1. No. 
:1. Name 
3. Addre•• 

[Rule 75 (i)] 

Date 

lluuicipallt,. 

19 

Ch..irman Committee 
or H•ad of .Uuoicipal Olli• ... 

)luoioipollty 

Hate 19 

4.. Take- notic-e that privat05ea.,·E."nJtin,; H'n·kf" will Lf- r<"»dtrt>d by lht lllUoidrality litom 19 in R .. .,..ct of the Ia• .. ;.,~ attacb<-d 
to bou:~fl No. Stf't'ct Wflld· Tht- amount ol c.·e~o.ti or ft<t: th11-t wtll b,t' lc.•\'it·d ac<"t.•tUi••l to tl.to t-al!f tic.•otd ~t11lt· i~t!V .. 
per • Ia the abat"ni'f" of & rq.1J;r tothi"' notice or r.4 1 n~tlcC' uf dhcontiu~;•t~Ct' of lbt:· t-t'h'l~o·~ d'"Zll )''--U tht: liabiliry (or th~ pay-
aaeot oltbt' oe ... or fe~ wiUb()t oe.~t". 

a. Date ohonice <>fnotice 

<11• ihD.Iln C(Jmmiltee 
or ll~ad ofYuoi<ipalOtti"' 
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M. A. CODE FORM 47 

[Rule 75 (2)] 

Demand Register of Specin,l Sanitary cess J()r the year 19 -19 

Ward 
Circle 

~ 
a" ~-5 Demand 

i ~ 
~-r .s .. II! ... ~ -5 

~ 
.... 0·- ....~ 

~ 
0 

jJ~ 
Oil 

'a l if j 
.s 

<I a ill j 1 l .li ~ 
B ~!!..!!! 

l1l ~ z :z; 

CoD,otiona Remission Ba.lauoe 

'<I.S 

:If Remarks. 

£ ...... 

J 
.s 

J t J 
.s .8o ~ 'j j j j u " ~ 8 ~ ~ 0 
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M. A. CODE FORM 48 

[Rule 75 (4)] 

Sanitary I nspeotor' B Repqre of Private Scavenging Service for 1M quarter 
. ending 19 • 

Rerial 
No. 

1 

Station 

Dated 

• 

No. 

8 

To be ftlled by the Sanitary 1n1peotor 

Name of party. Ad<!.._ 

ll 3 

19 • 

Date of 

Commenoa
mentof 
Servioe. 

' 

Di.oooD· 
tinoUioe of 

Servioe. 

Saoltary lnopector, 
.MIIIlioipality. 

To be filled up by the Taz SuperinteDdeDt. 

&try In Demand Register 

7 8 

lnitiala 
ofpoeter. 

9 

Remarks. 

10 

Tu: SaperinteodePt. 



N um her of con
nections a.t the 

beginning ~f year. .. ______ _ 
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M. A.. CODE FORM 49 -

[Rule 77] 

Register of Hoose Connections. 

Front page of the Register. 

Serial numbers of 
connections newly 
made during the 

year • 

Serial numbers 
of connections per

manently cut off 
during the year. 

Domestic. Non- Domestic. Non• Domestic. Non-
dome&.ie. domestic. · domestic. 

Number of con
nections at the 
end of the year. 

Domcitic. Non .. -
domestic. 



}. I 

I ';' J .. __ Serial No. ~ . 
~-j--~b! Size and -pooition of ·--. 

~t 
.. 

otop oocka. I • I 
0>'! , .. Name of ... ,. 

mohall& and ward. :,.ol 
s;~ 

Number of tap& ~ 
.. 
"' 

s· I I 1 .. Number of premise& 
~ e: .. Size and p<Wtion of 
" g_ "' tape. 
~ 

l· Deocription of 
'~ premil!e&* 

ll- Number and pmrition 
c 

~ -of shower bathJ, I-e. .... cin.erna, etc., etc. 

'"' 
'" g_ N&me of owner. 
~ 
~ ,l: .;; 
• - Dute. 

~ ,. CX> 
c 
4 Reduction «i- e:. - N amc of applicant. - ... 1:t!" 
~ of ferrule. ~- ~-.,. 
~ 

... .,. -Size. ~- ' ~ 
~ "' ' . - ... 
~ ::::: <a. :::- Serial number in the 
;· 0 .... 

application register. ::::: i;; • l!1 Date. " 0 

" ~- Enlarge· c ~ 
Q. " ~ mcnt of Q 

~ ferrule. !f Date of oompletion c 
;;· 

" § - "' Size. ::). CX> of oonnection. 
cr - ~ E. §" 
;!: 1 ~-s· 
'?' "' Date of fi~g meter. " •• c Purpose of .,.. ;;. water 
§ supply, domestic or 
"' !"- "' non-domestic. ;::. 

"' Number of the meter. 
~ 

?. '"' 
-~ 

Lo tho supply under-
water tax ...... 

·" ~ Size of the meter. - me.nt, ferrule ratcg 
0 purely by meter, by a measurement, com-c i • position, etc., etc. -" 

" Date of remo\·al of :.> 
~ meter • • 0 I I I= Sizo of ferrule. 

" ~ 

fl I~ Date of permanently I I I~ • 
outtiDg Of! OODDOC• Size of oommunica.-
tion. tion pipe. 

~ .,. 
~ .. 
~I I!S Remark&. I I 1:: Number of stop oocka. 

a 
0 
.c 

6f: 1 
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:M. A. CODE FORM 50. 

[Rule 78] 

Meier Rroding Book. 

Page of previous year's register.~-

Name of registered consumer 

Purpose for which water is taken 

House No. 
Mohall• 

W•rd 
Description of premises 

Number and description of meter 

Date of lb..ing m!)ter 

Date of removal of meter 

- Rent of meter per mensem 

Rate of charge for meter 

Number of entry in the demand register 

Signature of Water Works Superintendent 
or Engineer. 

Month for wbioh 
reading ill taken. 

Date of 
reading. 

Laat reading brought forward. 

April 
May 
June 
July 
August 
September 
October 
November 
Deoamber 
January 
February 
Maroh 

Carried over to page 

Meter 
reading. 

Actual 
monthly 

COll8D!DP-
tion. 

Initi&la of 
Water 
Works 

Inspector. 

ofregisterfor 19 • 

Remarks. 



~ -0 

~~ 
~ 1~ ~ 
;; ~! J l ~ 

Collect.ion.1 

! l 

M. A. CODE FORM 61 

[Rule 79 (t}] 

Demand Register of Special Water Rate for the !FJ' 19 -19 . 
Ward 
Circle 

W a.ter oonneotion Demand 

~ ------------------------
H I ! l .. 

Pl o., 

a .f~ 
'i ~ 'a -oft l ! ! ~ ~ l 

-------------------------------------------------}temjujon 

l 

.... ..... .... 



:rvr: A. CODE FOR!II 52 

[Rule 83] 

Demand R,g,ster of Tax Oil Vel11"rlcs and Animals for IT.e year 19 -19 . 

W "rd or Circle. 

~ Vehicles and animo.Ja 0 
Demand 

~ 

i ~.: ..; ~~ 
~ 

~ 1~ 'S :3 ~ .. 
:e .ll .,; 

·.s 
~~ s Q J ~ ~~ .9 0 

~ ,::ll 
"' J 

... 
! ,. ~ . 

1 2 3 • 6 6 7 8 9 ..... 
~ 
t:> 

-------------------Collections Remission Balance ',., ...... , 
..,. 
"~ Remark& •·g 

" .. ..... 
j 

... 
J 

... 

''1 -:; Q 0 ..c.s ~ " l 
. . .',I l ~~ ~ ~ 

. ·) 

8 0 
10 11 12 13 14, 16 16 17 18 19 20 
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M. A. CODE FORM 53 

[Rule 86 (1 )] 

Pilgrim Ta:r; Receipt. 
I 

Book No .....•.•.•..•••. , ••••• Receipt No. 

Name of:Mu·ticipality •.••• _ ••••.••••••.•..••••••••........•....•..•.•• 



:M. A. CODE FORM Iii 

[Rule 63 (i), 86 (2)] 

M11nioipalit;y. 

Stock A.ccount of face flalue eiclceu for tlle gear 19 -19 • 

Face value tickets for Toll/Pilgrim Receipts/etc. 

Denomination of Ticket. 

Month 
and 

date. 

1 

Balance 
brought 
forward. 

2 

Receipts Ismeo 

Tickets printed during y-. Under Ticketa laued. Signa-
whoae Month ..,.. 

-------super- and ---------- of 
vision date. Name Number Number penon 

Number. printed of Naka of of Volae. autho-
(if printed to which book& tickete. riaing 

-----Value locally). Issued, l.uue. 
Number Number 

of of 
book& foils. 
a' o a 78 e ro 11 Ill 

Signa..,.. 
of Number Number 

Nab of of Volue Jlemarb 
Clerb . book& tlolrele. 

.-ivinS 
the 

boob. 

IS 14 IS 18 17 



Book No. 

No. 

Name of Licensee 

Father's name 

Address 

Trade 

- Purpose of License 

Site 
" 

Du.tiu of License 

Permit of Lioe"se 

Amount paid Rs. 

CounJerfoil of license. 

M. A. CODE FORM 55 

[Rule 91] 

Municipality 
Book No. 

No. 

Whereaa 

Rs. 

Liceme. 

Mudoipality 

haa paid to the Mur.ioipalit) 

he is permitted subject to the oor.ditiona 

prescribed in the mur.ioipal by-laws to at 

within the MuP.ioipality of from 1st to 

De&criplion of Licensee. 

Name. 

Initial& of the Licenaing Officer. Signature of Lioer.air.g Officer. 



Serial Name of 
No, Li-. Addreso. 

1 .2 3 

M.A. CODE FORM M 

M. A. CODE FORM 156 

[Rule 91] 

Register of Licenses for the year 19 19 

Number 
of 

-LioeDBe. 

4 

Date 
of 

Lioenso. 

G 

Nature 
of 

Trade. 

6 

Period 
of 

Lioense. 

'T- - . 

Amount Initiols of 
ofLioenae Lioenaing &marks. 

fee. Ofllcor. 

8 9 10" ,. -· 



Book No. 

No. 

Name of applioant 

Permission for 

Fee reoeived Rs. 

Date of reoeipt 

Permit. 

Jll. A. CODE FORM 57 
I 

[Rule 92(2)] 

MU!lioipality. 

Book No. 

No. 

- Bhri 

Permit. 

Munioipality. 

MU!lioipality the sum of Rs. 

having pai~ - the 

is 

permitted to . . . . _ _ _ . . .&om the 

to 

Date 19 • 

Signature of the officer iaauir.g permit. 

Initials of Officer issuing permit. Reoeived Rs. OD 8000U!lt of this permit. 

L,itials of the Receiving Officer. Signature ofthe Receiving Officer. 



M. A. CODE FORM 58 

[Rule 95] 

Municipality. Municipality. 

Oounterfoil of slaughter house receipt. Oounrerfcril of slaughter house receipt. 

Book No. 

No •. 

Name of Butcher 

Date 

Description of 
'Al!imaJs. 

1 

Number. . .Rate per 
Bllimal. 

2 3 

Rs. nP. 

19 

AmoWlt. 

Rs. nP, 

(lr.itials) Collect.ion Clerk. 

Book No. 

No. 

Name of Butcher 

Deacription of 
ani mala, 

1 

Date 

Number. 

ll 

19 

Rate per 
BllimaL 

3 

Ra. nP. 

Amount. 

Rs. nP. 

(Initials) Collection Clerk. 



Date. 

ln April 19 

Date of orectit (with chalaa 
No. ), 

~oe at the end of tho 
mooth. 

1\I. A. CODE FOR:l\I 59 

[Hule 97] 

Accrnmt of tickets isstted to tT.e Oolltclion Clerks. 

Two nP. 
ticket& 

No. Value. 

ThreonP. 
tiekeu.. 

No. Value. 

bii nP. 
tickets. 

No. Value. 

Twelvt' nP. 
tickets. 

Twl·nty five nP. 
tickets. 

No. Value. No. Value. 
Total V aluo. : &me.rb. 



· M. A. CODE FORM 60 

[Rule 99 (2)] 

Demand Register of Rents of Lands and Buildings, 19 -19 • 

Deaoripticn of properly 
Name of Serial plot No. or name of building, No. and date Date of Period Current demand 

No. and Serial No. of rent, rate tenant. of order sanction- oooupation of lease. 
or leaae bond. inglease Instalment. Amount. 

l ll 3 ' 5 6 7 8 

. Collections Remission 
Arrean. Total 

demand. No. and No. and Balance. Remark•. 
date of Current. Arre&l"l. Total. date of Amount. 
~ipt. order. __ JI 

-- -· .... ..10 11. 12 18 !4 15 ~6 17 18 



M. A. CODE FOR:II 61 

[Rulos 92 (2), 99 (2), 108 (2) ) 

Collectio11 Register of MisoellaneoiUI Receipts for tile year 19 -19 . 

Date or 
rooeip~. 

ReooiptNo. 
and 

Book No. 

Name of 
payer. 

On wha~ 
a.ooount. 

Period for 
which 

due. 

Name and amo~t of rovt~uue collected. 

Name &nd addre.sa 
Serial of purchaser or 
No. ouo-•ful bidder. 

1 2 

Municipality. 

Particula.ra 
of artioloe 

aold. 

8 

M. A. QODE FORM 62 

[Rulos 100, 103) 

Register of M isoellanwus Sales. 

Authority Initiate of 
for the theHt>adof 

lalo. or Date Atnouot M'unidpal 
pa~oftho of for O!lioo 

auotion aa.lo. which or the 
proooodings aold. H~ad of 
ftlgister. Depart. 

ment. 

• 5 6 1 

Re. np, 

Total. 

Balance 
Number due at 

and Atununt theoud RoiJW'ka. 
du.to of ruooivcU. of year, 

receipt. it· auy. 

8 9 10 II 

R!!, nP. lto. nP. 

..... 
00 -
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M. A. CODE FORM 63 

[Rule 108 (i) ] 

Municipality. 

Garden Leager for the year 19 -19 . 

Name of Customer 

Address 

Date. 

1 

Book No. 

To 

Rsto 
Name of article. Amount. 

2 

Total 

Amount Per 

3 4 

M. A. CODE FORM 64 

[Rule 108 (1)] 

Bill No. Initials 
and of Bill 

date. preparer. 

5 6 

Bill for Miscellaneous DIJ'I7Iands. 

Mu'\ioipality. 

Bill No. 

Remarks. 

7 

Address .•...••.•.......••.• 

The amount due by yo!l as per details give.1 in the margin is Rs. 

Date. Particulars. Amount. 

Rs. nP. 

a!ld you are requeJted to pay the 
same to the Municipality within 
15 days from the presentatio.1 of 
this bill. If the amount of the 
bill is not paid within 15 days 
from the date of presentation of 

. this bill, interest at ......•. per 
cent. will be charged on the amount 

due from the date of the bill till the olaim is fin&Uy paid into the municipal office. 

Station 
Date ..•.....•••••.•...•. 19 Chairman •••..••••• Committee 

or-
J;leJ.d of Municipal Office. 
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M. A. CODE FORM 65 

[Rule 108 (1 )] 

Register of B•lls j()T Miscellaneous demands for the year 19 

Municipality. 

Notioe Warrant 

~ .,; .,; 

J 
., 

·~ 
.., 

~ 5 
0 'li. a .; 'i. :a 

~ 'i! .; ~ j ~ .! ;; ~ j u: ... .. ., 2: 'a ... 
0 .s 0 - ~ 

~ ... 'a l 
... 

j 0 2 1l § 0 0 

~ 8 ... 0 .! .! .! F.! .. 0 
~ 

'5 !I .. A A A 1'1 z "' A 

1 2 3 4 5 6 7 8 9 10 11 



Serial Date of 
No. receipt of 

application. 

1 2 

Name of 
applioant, 

a 

~ duo to Munit'ipality 

Comparing Search Other 
fee. fee. oosts. 

10 11 12 

Rs. nP. Rs. nP. 

Municipality. 

M. A. CODE FORM 66 

[Rule 109 (1)] 

Register of Oopying Fees for !lw year 19 -19 

Amount received 

No, and 
date of 
receipt. 

4. 

Advance. 

Rs. nP. 

Initiala 
of 

receiving 
ofBoer. 

6 

Balance 

Date of Doe to Date of 
oreditin applioont. poy~ent, 
aooounte. 

13 14 15 ' 

Rs. nP. 

Do. to of 
disposal 

of 
application. 

7 

Toto!. 

16 

Oopyingfee 

Date of 
Due. payment. 

8 9 

Rs. nP. 

Initials of 
Daily 

account of 
the record oash 

keeper. received and 
paid. 

17 18 



Name and 
addrooaof 
tra~Uer. 

1 

No. of 
do yo for 
wlt.ioh 
due. 

8 

Whether 
travelling 

alone or with 
family. 

2 

Rent 

RatA> per Total duo. 
day. 

10 Uc 

M. A.. CODE FORM 67 

[Rule 110 (i)] 

Munioipality. 

Registm of Travellers 

al tlUJ 

Arrival Departure 

DalAl. Hour. DatAl. 

3 ' 6 

'· 

Initials 
of 

Any Total Traveller 
other amount ond 

oharp. paid. rem&rk•. 
' if any. 

12 13 l. 

Period of hal' 

Hour. Dayo. Houro. 

1 8 

Date of Initials 
remit- of tho 
tan co Head 

to of the Remarka, 
municipal llunieipal 

office. o'flice. 
16 16 11 



Serial Date. 
No. 

Serial Date. 
No. 

Name and 
address. 

:M.A. CODE FORM 68 
[Rule 112] 

Register of works done for Private individuals by 

Name Amount No. 
of of and 

work deposit date 
done. received. of 

receipt. 

-Cost of work 
done. 

S~J?er-
Cost ylBIOD· 

Labout;~· of 
•material. 

M. A. CODE FORM 69 
_ _ _ [Rule 113] 

Municipality. 

Balance Balance No. and Signature 
Total. due due date of of Re,mark•. 

from to chalan Chief 
party. party. omoer. 

voucher. 

Register of Hire of Municipal property. 

Period of Hire of municipal 
property 

Natnre 1 .• . Rate 
Nameand ~ --~~--~~--~------~- at 
addreeo, property. which 

issued. Date Date No. charge, 
of of of 

issue. return. days. 

'' 

Amount 
due, 

Amount 
received. 

Receipt 
No. and 
date of 
credit. 

Balance 
due. 

Initials 
of 

Chief 
Officer. 

• 



.. 

1~7 

M. A. CODE FORM 70 

[Rule 114} 

Regi&ter of Bui/8 
-~---------------------------------------

Seri..t 
No. 

Suit 
No. 

Name(s) of 
the 

Plaintiff( a) 

Name (o) of 
the 

defendont(s) 

Partioui&I'IIJ of suit (con· 
taining details "''f&rding 
amount of the ewt, nature 

Section 
of · 

tho Aot 
applied 

1 2 3 

Date of Date of ReloJution of 
report of service of the Gener..t 

the summons Board or of 
reaponaible on the the Managing 

ollloer Manioipality Commit teo 
witll date 

7 8 9 

Name of the respon- Pa.rticula.rs of 
aible officer attendi~ Judgment _ or 
the case on behalf o eoree (contain-

of the auit. pleaden 
engaged) 

II 

Pa.rtioula.ra Date of 
ofpleadoro information 
eng~ given to 
and eo pleader 
bod 

10 11 

e' 

Date ofin~titution 
of the auit or the 

production of 
V akilatnama 

in Court 

12 

Opinion of Pa.rtioula.ro of Pa.rtioula.ra of 
the pleader furtber actual 

or other proeeea for amountl 
the Munioipality iog det&ita officer on the recovery, due reoovered 

regarding reeult of date of 
amount. the case da.rkb .. t 

fine) 

13 u 15 16 17 

Dato of Pa.rtioulara Date of debit Rema.rko Signature 
credit in of in Municipal regarding of 

.M:tmioipal paymente accounta verification with Cbief Officer 
accounts (Voucher No. reference to or Roma.rk• 

(Day Book Day Book Court reoorda Secretary 
page) Page) adjuetDlflnt of 

advanoee 
18 19 20 21 22 23 
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M, A. CODE FORM 71 

[Rules 98, lOS (i), 108 (4), 115) 

Register of MiscelkLneous Demands for the yror 19 -19 

Name of 
person by Demand 

Nature Authority Serial whom 
No. demand of for Instal- Amount 

io demand demand ment 
payable 

1 2 3 4 5 6 

Ro. Re. 

Collectione Remission 

Bill No. and No. and Bal&nce 
No. and date of Amount date of Amount 

date receipt order 

8 9 10 11 12 13 

Ro. Ro. 

Total 

7 

Ro. 

Remarks 

l4 



Name 
of 

appointment 

1 

(l) General 
Adminlatratlon 

Municipality 

M.A. CODE FORM 72 

[Rule 116 (i)] 

Beak Registef' 

' Sanctioned aoale from 19 Sanctioned aoale from 19 

Montbll Authority Montblf Authority 
No. payo and No. payo and 

each aigna.ture of eaoh signature of 
appointment chief otlioer 

(a) . 
appointment chief officer 

ll 8 ' a 8 7 

Total (1) General Administration. 

Sanctioned aoale from 19 

Mont'::/ Authority Remark.fl 
No. pay and 

each signature of 
appointment chief olicer 

8 9 10 11 

(a) If the pay of any appointment ia progresaive the minimum and the maximum pay the period and rate of 
inorement should be given in this ooluwn in each oase. 

s 
"" 
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Pay Bill and Acquittance RoZI of the 

Substantive pay 
(personal pay .,. 

opecial pay, 
Name Name or compensatory Leave 

of of allowanoe, if any, sal&ry 
in cum- post should also be shown 

bent in this column u 
aooparateentry 
below substantive 

pay) 
1 ll 3 ' 

Dedvd undisbursed pay refunded ao detailed below* 

Dedvd Ineome-tal< 

Dedvd Provident Fnnd contributions 

Certified-

:M.A. CODE 

[Rule 

Permanent Establishment of the 
Temporary 

Pay, 
Officiating Total of officiating 

pay oolumno 3 payor 
and6 leave 

sal&ry 
hold over 
for future 
payment 

6 7 

Total 

Not amount required for payment 

(I) That I bave eatisfied myoelfthat all pay,l<ave ealary aod officiatiog pay, eto., included in 
of those detailed below (of which the total boo been refunded by deduction from this bill) have 
rolls tiled in my office, with receipt stamps duly cancelled for every payment in excess of 
officials concerned. 

(2) Tha\ the bill has been checked with the aaoctioned 8C8ls reeorded in the ocale register 
(3) That all persona for whom poy hoe been drawn in this bill, have actually been entertained. 

Dated 

PayRr. 

Dated 

19 

19 Examined and entered. •Detail, 

Establishment Name 

1 ll 
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FORM73 

ll8(J)] • 
I 

. Municipality for the month of 19 . 

Doduotiouo 

Net Net 
Recoveries charge Provident amoun' SignatiU'II Reo 

and for ea.oh Income- Fund p61&ble of a:arka 
linea aeotion - aubacription p6100 

8 9 10 11 12 13. 1' 

Pa1h1 

Cheque No. dated lD favoar of 

billa drawn in tbe mooth of 19 (the last preoeding mooth) with the exeeptloll 
been diBbiU'IIOd to the proper pereooe and that their reoeipiAI have been takao in acquittanoll 
Ra. 20 and that all leave and promotlooa - have been entered in the -rue book of tha 

during the month. 

of pay of .Wentu• refu711lt4 

Period 

3 

¥<>-B H 38U -11 

Chief OfBaer. 

Amount 

~·· 14'. 



Serial 
No. 

N•l"" of 
incumbent 
on 1eave. 

])eoignoti011. 

. M. A. CODE FORM 74 

[Rule 118 (3) (o)] 

Absentee Statement. 

• 
Period of leave 

P•7· From To 
Na.me of 

officiating 
incumbent 

. ' 

period 
for 

which 
offi~iating. 

Officiating 
P•7· 

Remarks. 
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M. A. CODE FORM 75 

[Rule 118 (3) (h)] 

Municipality. • 

Perwaical I rwrement Certificate of the Eatablishment 

Certified that the officers named below are allowed the sanctiotced incrementa 
from the date cited in the column 8 for approved service-(1) Having been 
the incumbents of the appointments specified for not less than yesr from 
the date in oolumn 7 after deducting periods of absence without leave or of 
su,Spension for misconduct, (2) Being entitled to the increments as shown 
in the explanatory memorandum recorded in the remarks column :-

Name ·Whether Date of 
oft he ·substan. Pay of appointment Increment Jut 
inoum.- tiveor inore-
bent. acting. Minimum. Maximum. Period. Rate. ment. 

1 2 3 • 6 6 7 

Date of Pay after Period ofleave Period of auapenaion 
present present without pay for mi.oonduot Bemarka. 

inorement increment. 
I Prom To l!'rom To 

i 
8 9 10 11 . 12 13 I' 

Note.-The explanatory Mem.nrandum ~hould be made !n a cas~ in whic~h6tocrement 
ia given otherwise than for oontinuoua aervtco of the preecnbed per1od. 

Station 

Dated 

KO·D H 3811-lla 

19 

(Head of Office) 

(Desi~ation) 



Name 

Pay on 3lot March 
ofpreoeding · 

year. 

April 
May 
JllDe 
J•ly 

19 ·111. 

I 

.. 

Subaorlpo. 
tion, 

ll 

Number 

Board'• 
. ormtribll· 

\loa. 

Auguat •• 
Beptamher •• 
Ootohet .. 
November .. 
D-mhet •• 
January 
February •• 
Matoh 

.. .. 
Tot&!Ba ... 

Balanoefrom 1g. 111 
Depoait.a and Rolimda u aboYe 
lntatestfor1g.. 1e 

D<duc:i-Withdtawals u aboYe 

Poatedby 
Cheokedby 

.. 

.. 

1IL A. CODE FORM 76. 
[Rules 120 (3), 120 (5)] 
Providem Fvnil Ledger. 

Official Designation 

Blllunda 
. of 
with. 

drawala. 

' 

Total. 

I 

.. .. . . 

.. 
llalanoe on Slot Mareh Ill 

Withdrawals 

No.and Amonnt. 
data of 

vouohel'. 

• 

.. .. 

.. 
TotalBa. .. . .. 

.. .. .. 

Distriot 

)Ionthl:y 
balance 

on which 
Interest 

Ia 
oaloulated, 

7 

Remark, 

8 



Par on 3lot llar<>h 
of prooeclinc Subaorip-

Je&r. t.ion. 
Boatd'o 

oontribu. 
tion. 

19 -19 

1 

April ... ,. 
June 
olul7 
Auf(Uit •• 
September 
October .. 
Novem.bol' 
~lllber 
January ... 
Feb rut.!')' 
Ka.rob 

2 3 

Balanoefrom 111 ·19 

Deposita and Refunds na above 

Interest for Ill ·19 

.DecltuJ-Withdrawalsaa aLt•t'e 

M • .A. CODE FORM 76-contd. 

Ref undo Withdrawals 
Monthl7 
balance 

of Total. onwhioh 
with· No. and Amount. inte:eet 

drawalo. date of ia 
voucher. calculated. 

.. 6 7 8 

Total Ra, .. 
.. 

Balanoeon3lot Mt.roh 19 



~~~lr 
1 No. of Aooount, 1 1 · I No. or Aooount. 

~m~u 1 J Ledger Folio, I I I Lodger Folio. 

i~ ;-gog 
~alanoe at oom-~ l I Balanoo at oom· 2 I!"'~ , m enoement of . menoement or 

a. g~~ . year. year. 

i ... n I April 19 I I I ' I AprU19 ~. r"l 
I"" • . ' 

I I I I May 19 I It May19 

June19 I I I I June 19 I 
til 

1a 
~ -

July19 I I I I Jui:v 19 I lir 
'=a 

!'= August 19 August 19 !>-
;; ~ c 
!;' 

September 19 l<l '" ~ September 19( ; 
[ ~ ,_. 

E. .. ... 
m 

"' ~- ~ '.::1 
;;· • 0 

October 19 I~ October 19 ;;· ~.:::; ~ :s .. ~ -E! 
,. 

~ 
... .. 

0 s ... 
" November 19 I ,;. November 19 ~ l a ~ 2, 

Dooomber 19 I I I I Dooombor 19 I ~ 

1 
January 19 I I I I January 19 I Ita 
February 19 I I I I ~ 

February19 
I I I I 

March19 
I I i ·I Ma~hl9 

Closing Bala.noo. 

Total or Withdra-1 ; I Intoroot for the 

wals and Closing 
, I year. 

Balanoo. I Total or Receipts 

I I 
and Opening I Remarks. I Balanoo. 

991 



1 

Date. 

9 

J!embor'o S.b
ooription, . 

I 

Board's oontribu· 
tion. 

a 

lte. nP. 

JlUed or other Withclrawale 
dopoaita. (Advaoooo) 

10 11 

II. J.. CODE FORM 77-J. 

[Rule 120 (6)) 

Prooidllnt :luM. Day BooT&.· 

&fund of with
clrawala (advano-

08) from tho 
Fund. 

' 

Intorenon .,... 
rent and Fixed 

Dopoaito. 

IS 

lte. nP. 

Settlement of Account 

Member'~ nb- Board's Contrio 
eoription. butiou. 

12 18 

Ra. nP. lte. np. 

Intoren on 
lo&D.O reconnd. 

0 ' 

Ro. nP •. 

Intoroet, 

1' 

lte. nP. 

I • 
'l.'otal roooipto. 

7 

1 Ra. nP. 

Total 
Pa.)'lllont. 

15 

:Ra.~nP ... 

• Grand Total with 
opening balonoo. 

8 

Ra. nP. 

Grand Total with 
aloaing 

. balaooo. 

16 

Bo. nP. 



Mllllioipality. 

Name of pensioner 

Orders sanctioning the pension 

Konth. 

AprD 

May 

Juno 

July 

Bepkmber 

Ootobttt 

November 
' 

Deeember 

Joa'IW)' 

Jl'ebr'IW)' 

... 

.. 

.. 
•• 

.. 

.. 

Date of 
payment. 

Voucher 
No. 

Initials. 
of Chief 
Officer. 

M.A. CO'DE 

19 -19 

Date of Voucher . 
payment. No. ' 

[Rule 

PemiO'II 

Initials. 
of Chief. 
Officer. 

•·. 



169 

FORM78 

121 (2)] 

Register. 

Amount of pension Rs. 

19 -19. 19 -19. 

Remarb. 

Initials Initie.Ia 
Date of Voucher of Chief Date of Voucher of Chiof 

payment. No. Officer. paymeni. No. Officer. 
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::M. A. CODE FORM 79 

[Rules 122, 123 (3)] 

::Munioipa.Iity. 

Contingent BiU. 

:Month of 19 • 

Serial No. 
of Bub

vouchera. 

Deaoription of charges and number and date of authority 
for all chargee requiring special BBilCtion 

Huul a114 iUm of bu<igd, 

Tcki Rs. (in wordo.) Tokl •• 

Amount. 

Ba. Ill'. 

1. I certify that the expenditure charged in this bill could v_ot with due 
regard to the interest of the Municipa.Iity be avoided and that the charges 
have been rea.Ily paid. • 

t 2. I certify that I have satisfied myself that specia.I circumstances have 
rendered the temporary excess expenditure over the monthly proportion of the 
budget grant under the hood ......••.... necessary and that an additiomd 
grant will be obtained if there i& a likelihood of the annua.I grant being exceeded. 

t 3. I certify that there has been no excess expenditure over the month 
propotion of budget grant. 

Date 

Pay (Ra. 

Aooountant 

) (in words) 

Chief Ol!ioer 

Name 

Ollioe 

_ • Tko wordo " ond that tho chargoa have boon reallv p&id" appl7 onl7 whon tho bill II for 
nooupmon' of permanen' advanoee • 
. ·t Corti!aatu lla. I ahollid bo aocrad out. - . . _ _ _ -· 



Cr. 

M. A. CODE FOR!If 80 
fRulo 123 (3)] 

Account of Permanent Advance of Rs. 

1 

Name of Office 

Reooupmenta 

BiU No. Serial No. 
and date. {ao in ooL 4) 

of pay. 
menta 
which 

have been 
reooupod. 

2 3 

Amount 

Ra. nP. 

Municipality 

Date of From whom 

Serial 
number of Name of 
payment payee. 
voucher. 

On what 
account. 

7 

Head of 
Account 

debitable 

8 

Tit A. CODE FOR!\1 81. 
[Rules 12! (2), 133 (1)] 

Amount 
paid. 

9 

Rs.nP. 

Journal o~ ~ceipts ol' Store&. 
:1 .ssues :J 

frw the year 19 -19 

Bill No. 
and date 

ofracoupe 
mentae 

lhownin 
oolumn 2. 

10 

Daily 
balance. 

11 

Initials 
oft.ho 

Officer 
holding 
tho 

ad van~. 

12 

Rs. nP. 

Initials of 
Superin· 

Roooipt 
Number of 

...,.;.ro 
Naml' of 

Quantity Rate. Uoit. Valve. Pafte of 
the ledger. 

kudent 
or othPr 

Jeaueof requisition. To whom artidc. Number Weight. reeponaible 
articles. ieauo-d. officer. 

1 ' 3 4 6 6 7 8 9 10 II 

Dr. 

Remarko. 

13 

Remarks. 

12 

N•-Tho artioleo .. they are ....,.;vod or ieauod ahould bo Doted In-tho Journal io lbo firot inotance and oubaequentlJ "'l<rn. uYOI to tho 
lodger or....,;pu or ieauoo. 



Munioipality. 

Name of article. 

Jrlonth and Page of 
claw. .Tournai 

1 

Mon\hand Page of 
daw. ' journal. 

8 9 

172 

l'lL A. CODE FORM 82 

[Rules 124 (2), 133 (1)] 

Srores Ledgef'. ·· 

Quantity 

Number. 

3 

Weight. 

' 

houea 

Quantity 

Number. Weight. 

10 11 

Raw. 

·Row. 

12 

Unit. Value. 

8 7' 

Unit. Value. 

13 14 

lnalniclliotl.-(1) The oecount ahould be totalled and balanced at the end of eaoh month 
and it ahould be algned by the head of the department. 

(2) The balanoeo on hand ahould be oooaaionally >veri1ied and oertlfied. 



:; Balanoo to 
iti00t61ed. 

be 

DUe of delivery 
::: or artioleo to the 

party. 

:;o Beoeipt or oolmowledg· 
mom of the party. 

:;; No. and date or lllne 
of bill. 

:i:: Amount reootwed. 

.. Beoeipt 
'" date. 

No. and 

:;: Superintondante lnitl· 
oJ.o. -

~ Rem&rb. 

£LI 

.. Serial No. 

,. MonU. and date. 

Nome and addreeo of 
.. tho peroon giving 

the order. 

~ Deecription of Arllolee 
ordered. 

., Amount of deposit, 
if any. 

"' Receipt No. and date. 

.. Work Order No • 

00 Date of oomplet:on 
of work. 

Toto! oost of tbe = work aa per work 
Order No. (vide 
column 7.) 

~f 
~ o· 
0 -· a! 
l!j ;;: 
g-':1 
~ !"= 

I'"' 

~§ 
.. t:;j 

t::lo;j ..,o 
~~ <::::0.,. 

~ 
::.. 
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M.A. CODE l!'ORM 82-B 

[Rule 133 {2)] 

Book No. . ..... 
Municipality 

Year19 

Serial No. in Work Order Book:-

Particular3 of Work:-

Name a.nd Address of} 
person ordering work. 

Work Order No. 

-19 -

Amount 
Date Particulars of Quantity 

stores iaaued. issued. Rate ---- Ramarka. 

' 

Ra. t>P. 

Total (valne of atoree i&aued). 

Abstract 
Rs. nP. 

(a) Total value of the stores issued ••..•.....••.•.. 

(b) Cost of labour employed (!/ide Voucher No ......••• 
dated ........ ). 

(c) Supervision charges •............. 
detailed below :-

(d) Bill No ............. dated 

Total order (oharge 
for the work order). 

Superintendent. 

. , 



Municipality. 

Book No. 

To 

• 176 

:M.A. CODE FORM 83 

[Rule 124 (2)] 

I ' 
Pleate supply the following articles:-

Form No. 

Date 

Serial 
No. 

Name of article. Quantity Rate. 
or weight. 

Amoun•. Ramuko, • 

Received the articles oorroot and entered them in the jourr.al at pages 

Chief Officer. 
Store Keeper. 

lf""--Tho requili~n form ahould be in oubon triplicate 

Municipality. 

M. A. CODE FORM 84 

[Rule 125] 

Stamp Account for the year19 -19 . 

Reooipto hauee 
Jnitiala 

Date. Voucher Value of Lotter V aluo of Daily of Bemub. 
No. atampe 

· received. 
nom- atampa Balanoe. du-
bor. affixed. patcher. 

I 3 4 6 7 8 

lila. nP. Ra. !nP. Ro. nP. 

Nole.-Tho balance of stamps on hand should be voritiod. and certified at lout onoe a month by 
tho Chief Officer or other roeponoible Officer. 



Munioipality. 

Partioulare Date of 
and des- Nu,mber acquire-

oription of of process. ment. 
property. 

1 ll 3 

Number Number 
Manner of disposed and date 
disposal. of qforder. 

9 10 11 

M. A. CODE FORM 85 

[Rulo 126 {1).] 

Regi4tef' of M oveab~ Property 

Number Where the 
and property 

Date of the ia used or 
Caste. bill in other 

which particulars, 
charged ifneoes-

for. sary. 
6 6 

Balance 
Cost after each 

realised, transaction 
ifsold. or at the 

end of each 
year. 

12 13 

Date of 
Initiall, disposal of 

property. 

7 8 

Signature. Remarks. 

14. 15 



~ .. 
Ill Municipality. 
r: T Description of articles--

M. A. CODE FORM 86 

[Rules 101, 127 (1), 127 (3), 128, 133 (4), 135] 

Stock Book. 

~--------------------------------------~-------------------------------------------------
Number or quantity Number or quantity Signature 

received. To whom issued or sold. Signature of Remarks. 
Date. Opening Total. issued or Balance. of issuing receiving 

balance, Voucher Quantity. klrwha.t. Date. Quantity. officer. officer. 
No. purpose, 

1 2 3 6 8 9 10 11 12 .... ... ... 



• 
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:M. A. CODE FORM 87 

[Rule 127 (3)] 
:Mur;icipality : 

Particulars of coal consignmmts received in tlte montli of 

Number of Not qU&!ltity of Qnnntity "'f'"'ivf'rl M p~r wAi~hmAnt PaTtir.ulars 
wagons. coal aa per railway at the railway station of destination. of railway 

receipt. receipt. 
Gross weight Tare. Not weight. 

1 2 3 4 5 6 

T. Q. Kg. T. Q. Kg. T. Q. Kg. T. Q. Kg. 

Weighment of coal at ...•••••••.... for coal received during tlw 
month of •....•..•......• 

Serial No 01'01111 weight of Tare. ' Not quantity. Remarks. 
JOf carts. carts. 
I 

1 2 3 ' 6 

T. Q. Kg. T. Q. Kg. T. Q. Kg. 



Munioipality : 

179 

M. A. CODE FORM 88 

[Rule 128) 

Kerosene Oil Account for the year 19 -19 

Receipta S'-tlighting 

Date of Nooftin& Quantity Voucher Pr.rtioularo of 
Receipt or of oil. No. aod Isauoo acoording Municipal 

Issue. date. to the oaootioned OJiioe. 
ocale. 

1 2 3 6 6 --

Quantity issued to clepartmeniB Balanoe 
Rcmarka. 

ToiBl No. of regardlng 
Nakaa. Quaotity tina Quaotity quantity of 

iasued. aD Opened of oiL oil in tm• 
wutage. 

7 8 9 10 11 12 13 14 15 16 

IIO·B H 38ll-12a 



Serial 
No. 

Name of street. 

M. A .. CODE F<DRM 89 

[Rule 129] 

Account of Electric !iglits for tlic year 19 ·19 

Number of lights. 

No, Candle 
power. 

Increases during Deoreasos during Net number. Signature of 
the year. the year. Head of Office. Remarks, 

----------------------------------------------------------------·-----------



1\I. A. CODE FORIII 89·A 

Jieter Re!lding Buuk ur COiiiWmptiun of Ell'ctrical Energy. 
~{eter No. 

Rent of ~fet.er per :Mon;;em 
n.unum 

Month fur which rcuUing ie taken. 

Last re~U\iug brought forwnrd-

April 
~[ny 
June 
Juh• 
Au~uat •• 
St•pl enlbor •• 
Ootuht•r 
Nnvornltur •• 
Do<wtUbt•r 
January 
Fohrunry 
Uarch 

Datoof 
reading. 

:u..,tcr t(•ndiug 
upto ,{,te.-

Acf ual num.Ln ~of 
units COilSUIHtd 

Lt,fwcNl the d<1tt:s Iuit i!tlt- t•f H(';~tl 
t;fthe provious ,,fJ)t'l),ltfJUN.If. 

~tnd ourrCJ~t romling 

Charg~s per tmit : 

\•t•U('bt J' Xu, 
nt:d d11tc uf 
potyrntnt.. 

Remarks. 
.... 
en .... 



Municipality. 

Serial Authority of 
No. purohaso. 

1 2 

Referenoeto 
Initial orders for 

of offioer. disposal of 
UlliOl"Vioeable 

anjmals 

8 9 

Municipality. 

Opening 
ba.la.noe in 

Date. number of 
quantity. 

1 2 

182 

M. A. CODE FORM 90 
[Rule 130] 

Live Stock Register for tlie year 19 -19 . ------, 
Date of Kind of Description 
purohaso. animal of animaL 

3 4 5 

Sale 
prooeeda Date of 

of unservioe- receipt of Initiale 
able animal. realization. of officer. 

10 11 12 

M. A. CODE FORM 91 
[Rule J31J 

Stock Account of FoiU.er. 

Number and 
quantity of No. and Initia.lsof 

articlee Date of the Hea.cl 
reoelved. voucher. of office. 

3 4 5 

Entry 

Voucher 
Value. No. and 

Date. 

6 7 

Condition of 
the animal 
at the end Remark.o. 

of the year. 

13 14 

Total Date of 
ofiuue. 

6 7 

Number or number in Initiala of 
Ba.la.nce the officer 

issuing articles 

Signature of 
the officer or 

penon 
acknowledging 
the articles. 

Remark.o 
regardiog 
particularl 

Number of quantity of any oonnected 
cattle. articles iuaed. register. 

of issues. 

8 9 10 11 12 13 14 

• 



Municipality. 

. M. A. CODE FORM 92 

[Rules 132, 132 {1)] 

St~> :k Account of Receipt Bools. 

Kind >f Rooeipt Book { 

Receipts Issues 

Voucher 
!!'rom Number of Number of No. Number 

Date. whom forms. Books. and Date. of 
rcceiyed. forms. Number. 

1 2 8 5 6 7 

Balance Return of Books and Forms 

Initials 
of 

Number Number of Road Date. Number of Book 
of Book&· of forma. NUJ!lber. 

forma. omoe. 

11 12 13 14 15 16 -

). 
To whom issued 

Books Signature 
))eaigna· oft he 

tion. person 
Nu.mber of reoeiving 

pages. forms or 
books . 

8 • 9 10 

..... 
00 ... 

Initials of the Initials of the 
p0rson R•adof 

ret.urning office. Remarks. 
the books. 

17 18 1g 



BookNo.

To 

184 

]J. .. A. CODE FORM 93 

[Rule 133 (3)] 

:Municipality. 

Bill No. 

(Name) 

(Address)------~~ 

Work 
Order No. 

Description of Work. 

Total 

;Rupees (in words) •.....•..•..••.... 

D;~ted 

Amollllt of 
:Bill. 

Rs. nP. 

Remarks. 

N. B.-If the amount of this bill is not paid within 15 days of pre5entation 
interest will be charged at .•.............. per cent. per annum from the date 
of presentation to the date of settlement of the claim. 

:Municipality. 

• 
Date No. 

of of 
receipt. requiai-

tion. 

:M. A. CODE FORM 94 

[Rule 135] 

Petro! Account for the year 19 -19 

To 
No. whom 
of Pre- Fre6lo iasued Qua.n-

voucher vious receipts. Total. (No. of tity 
of b&],. lorry to issued. 

pay· anoe. be 
u.ent. ·t::· ). 

Superintendent. 

Signa-
Bal· ture J.te. ...... of marks. 

reoi· 
pient. 



Munioipnlity 

No. uf Lorry. 

:\[il{'lnJ.,r& )[ilt'nJ!O Total 

M. A. CODE FORM 95 
[R•tle 135] 

Lorry Account. 

P<'"trol Aeco\mt. in gal1ons 
recorded recortlcU miloa.~e 

Date. at the at the fur tho 
1)6!!,'inning of c)oso of tlay. 

the day. tho dny. 

1 2 3 

l\I un ioip1\l it y. 

Nu, lliUltlato 
of ortit•rll f}t,~t·rit'· 

DatC' uf undt•r whit·h tk•n l\1hl 

Serial arquidtion1 tht.• pr••pt.•rty r;itun· 
No. purl'!m,..o ur W·~" ''l'l'l'·lil'•·•l { iHII 1.)£ 

t'on:strudlon. tHIT•·h;.:-c>U pl'tl-

or t'·'ll~tru<"tt>,l P'!rty. 

1 ~ 3 ' 

Opening-
lM!nnco. 

Petrol 
fCl'fliYI.'t\ 

tlnriu!!,' Total. 
thuday. 

5 6 7 

::\f. .\. CODE FOlCII 9t; 
[Uulc•s 137, 13~] 

Pl•f roJ U~C'(j Closing 
,turing l}U!UHl'~, 

the day. 

8 9 

R,·yioler of lmm•H'M/Jlc Pro;Jcri:J-

u~·\'"nlu:-ti.,n 

Puq'')"'~ I uiti al:-l 
fur Va\tn- (If 

whit·h t.iu!l• t :hio·f J)nlo A·l·li- l,..o,fue- Tut.d. 
utillzt•d. Otlit•t•r. tiunli. ti .. n~o~. 

5 7 8 9 Ill 11 

Initials of 
thl.l ufliccr 
in chtlrgo. 

!0 

luiti1d:> 
.. r 

l:'hil'f 
Ollit·er. 

12 

Remarks. 

11 

u.-au-ll'kJ 

f3 

-"' __ , 



186 

M. A. CODE FORM 97 

[Rule 137] 

Register of Lanrls. 

Date of Reference 
Serial transfer For what From to agree- Area of Survey 

No. purchase or purpose. whom. ment. land. No. 
acquisition. award, etc. 

etc. 

1 2 3 5 6 7 

Eoundurie.~. Building, 
sketch if any Disposal Amount No.&nd Remsrkl 

Assessment. of the acquired of the paid. d&IA> of 
land. with the building. voucher. "' 

land. 

8 9 10 11 12 13 14 



No !rem. 

Mun.icipality. 

187 

M. A. CODE FORM 98 

[Rule 139 {9)] 

Schedule of Rate. 

Unit. 
Rates for yea!. 

:-------:..... _______ Rcmarkll. 
19 -19 19 -19 19 -19 19 -19 

1\I. A. CODE FORM 99--\. 

[Rule 140 {1)] 

Ormtractor's Bt1l. 

Name and address of the Contractor or Piece-worker 

Name of work 

Reference to Agreement or Authority --------------------------Quantity Amount 
executed 

or 
• llliJ>Plied 

BIDOO 
• last 
certifi. 
care. 

Quantity 
executed 

or 
sop plied. 

to dare. 

Items. RAte Per Up t.o Sinre 

Total value of work done 
or supplies mode up to 
date. 

Dulud previous payment 
and other deduction.~ if 
any as detailed below 

' 
Net amount payable 

dare. loot 
certi .. 

ficate. 

Remarke. 

Ra. nP. 

Amount of 
nllotment 
Pre rio us 
expenditure 
Total 
expenditure 
including 
thia bill 
B1lance 
available.. 



• 
M. A. CODE FORM 100 

[Rule HI (1)] 
Municipality. 

' 

. Voucher No. 
E~timate No. 
Amouut 

Muster roll of daily labour employed on for tlie period .from to 19 

De8fgnn. 12 a" 6 o 7 s no 111218 u t6t017tSJ020 21 22 23 u 25 2021 2s 20 so 11 
lio. Name. tJoo. 

Deacrlp
lon 

of work 
done. 

Total 

Abstract of work done 

AI per schedule 
Quan- Schedule 
tlty. ----- ..... 

Rate. l'er. 

Actual 

"""' .... , 
muatcr 

Sl~mtL· 
ture ot 

Detalls of payment 

officer Date. Amount 
Initials 

ol 
In om ... 

chal'gf'. 

_,__ ___ _ 
Total ... 

Total. 
Dedno

Amount tlon.s, 
Fines 
etc. 

AmOllnt in words 

Inltfala 
and 

remarks of 
Balance paying 
due, orucer 

orelgnntnre 
of labourer 

Certified that the above labou.rers were 
actually employed in the interest of the muui· 
cipality on the days mentioned and their pay 
entered il1 the muster-roll was paid in my 
presence. 

Date 
PayRs. 
Date 

Ex:ammed. 
Accountant. 

Pay by cheque No. 
Accountant. 

Signature 
·Designation 

Chief Officer. 

, dated 
Chief Officer. 

.... 
00 

"" 



Date 

Work on 
which 

employed. 

:Municipality. 

Re.nP. 
1•26 

:r.I. A. CODE FOR:M 101 

[Rule 141 (2)] 

Wa·rd 
Morning lteport of No. 

Section. 

Labourers on 

Ro.nP. 
1•00 

Ro.nP. 
0 87 

Car· 
pent.ers 

lllack. 
smiths. 

Total 
number Remarks. 
employed 

----------------------------~-------------------------------------
Subordu1ate in Char~:e. 



M. A. CODE FORM 102 

[Rule 114] 
Muuicipali~y. 

Register of pctly works. 

Amount paid 

Sana• 0rdC1'8 Agency Orders Date 
Serial Name of Expenditure Allotment tioned sane- doing sane· Number Total to end of 
No. work. to end of for tho estimate. tioning tho tioning and Amount of tho com pie• Remarks. 

previous year. tho l\·ork. the date current year tioo. 
year. oatimato. agency of 

or vouchel'. 
contract. 

1 2 3 6 6 7 8 9 10 11 12 13 ..... 
"' 0 

Note.-(1) Inoompleto works ahould be carried over to tho next year's account with the total of expenditure up to the end of tho present year • 
• 

(2) A few lin;, or less than half a page ahould ordinarily suflioe for each work. 

(3) The total expenditure on each work ahould be attoated by tho Engineer or Chief Officer. 



Serh;l No. of ~tirnn.te 
Allotment for the ye:.r. 
Name of work 
Hen.\ of nccount. 

Number Sub-head 
and 

:M.A. CODE FORM 103 

[ltulo J.Jo (1}] 

R"gi.ter of IV or!.-.< (other thau petty works). 

Sub-head 

Number ntl<l d:1te of or<l·lr sanot ioni.ug 1· hr· 
estim:,te. 

Sub-head Sub-head 
----Total Rom arks. Name of Coll• 

tractor. date of Quantity. AmoUJit. Quantity. Amom>t. Qull.lltity. Amount. 

EsP<'nditurtl up to 
thu end of tho 
pre,·ioua year. 

Total 

Progrt4tit~ 
'l'olal carrit.-d OV\lr. 

bill. 



Municipality. 

Name of article.-

Reoeipta 

:Balance. Voucher 
Date. Number &lld 

date. 

Municipality. 

Name of article-

Date 
of . 

pureh .... 

Number 
of 

voucher. 

Number or 
quantity 
purehaeed. 

Value. 

111. A. CODE FORM 104 
[Rules 146 (1 ), 146 (3)] · 
StQCk Account, 19- 19 

Number 
or 

qu&lltity. 
Total. Date. 

M. A. CODE FORM 105 
[Rule 14 7 (1)] 

Tools and Plant Register 

Date of 
write off 
or sale. 

Authority 
for 

disposal. 

Number or 
quantity 

disposed of. 

Issues 

On what 
aecount. 

Amount 
realized. 

Number 
or 

qu!Wtity. 

Date of 
credit to 

Day Book. 

Balance. Rema.tks. 

Initials of 
head of 
office. 

litem arks. 



193 

M. A. CODE FORM 106 

[Rule 149] 

:··•···············: .•..•.•.•. MUillOlpahty. 

Register of Investments including fi~rl deposits. 

Date of investmeDt 
Serial 
No. 

i.e., purchaee of 
aeourity or the date 
of deposit eto., aa 
theoaaomaybe. 

1 2 

Amount of Initialo 
intele8t or of of Chief 
interest and Officer . . 

principal due. 

7 8 

Ra.oP. 

Partiou.larw of invest· 
monte and in 

the """" of Govt. 
aeouriti~ number 
and date of papor 
or li:zed depooit. 

3 

Date of Amount 
rooovery and oredited 

Amount 

Face value. Puroha. 
prioe. 

6 

Ro. op. Re.oP. 

Remarb Initialo 
aato of 

adju.tmeoto to c..h final Chief 
in account& Book. ,t;.posaJ. Olllcer. 

9 10 11 12 

R".TtP. 

Due date or 
maturity or 
aocrual of 
intereot. 

6 

Remarke. 

13 

Not<..-(1) Where any oum ;. withdrewn from inveotment or any Govemmeot promiooory oote 
Ia oold, the particulars of withdrewal or sale u tho caao may be ehould be outed in rod ink aorou 
oolumuo 1 to 3 of thio register and ito face value deducted from tho total in columo ' aud tho 
balanoe of the investment worked. H no balaooe remainB " aooountl cloeed " aha.ll be writteD 
o.croootho-. 
. (2) loveotmoDto from Provident Fund mould be recorded on ooparate pageo - diotinD!Jy 
marked ao auch. 

110-B B 3811-13 



1\I. A. CODE FORM 107 

[Rule 150 (1)] 

.. . . . . . . . . . . . . . . . .. . ........... .. Mw1icipality. Register of Loans . 

D11tc of Xumhcrand Purpose Amount Ra.to XumLC'r of An1ount Initials Initials 
receipt date of for which of of instnhntnts of of Payment llalanco of Re~ 

of onlcr loan loan. Int.crcst. in wld('h cnch the Date. Total, (Principa) the murk!!. 
lonn. &\uctioning was rt•paynbll• antl instnl- Chief Jlrincipal. Interest. after each Chief 

the loan. taken. wbl·th,.r ycurly 'tncnt., Officer. payment). Officer. 
or half ycnrly. 

1 2 3 4 5 6 7 8 9 10 11 12 13 H lG 

R11.up, Hs,ur. Us, nP. Its. nl,, lb. nl,. 
~ 
•.o .. 



a 
;, 

l\1. A. CODE FORM 107A 

[Rnle 100 (2)] 

: .............................. M~mioipality. Regi&ter of Sinking Funds for tli$ gear 19 

"' 
I ... 
j:o 

"' •• 

Amom1t of loan and rate of interest :-

Da~e of raising the Jo;m :-

Amount of Sinking Fund instalment and rate of interest at which Sinking Fm1d develop&:-
I ~------~------------------------------------------------------~--------------

ID¥01lmen&. Prcscllt Vlti!\C or Sinking Dltft·rent't'. ~ B.ccelpta 
lo'untl 

llemarka. 

1 • 8 ' • • 7 8 9 IU II 12 13 " 15 

Pu.........S Tlnteof Totul ({"oluniN )f~ark1·t l:niM~tj'tl Total ('ulumn!l 
Prtovlous Annual Datf' of Total lntf't'Ptf. Thooft'U- Previous duriniC luVt·:ot- 7 an•liS). valut·o:~ uf ClUI.h (t'ol, ll l:11lllll t) 
10811\D~ ln~t.&l- l:rt•tHL Cols.l J)Cf C1'nl. C~t.l va.h.lf:l balance. the year. JUt:Ut. S>•curith·-" 1·:~\am·o of IJ.n<J 1 ~) l'h1~ or 

('IIworl'tl- &n-.:ut and 2, at whleh OD Slst \'aluo Face mtullow·•l ~iukln~ llllll.l:t, 
eul valu~·). tSin\:lnll Maodl Act-ual Fa<O value at. i'at~ "' valuo. In ColtU•Ill l>'un•l un 

1-'und (Columns' vulutl at valuo cost, Value, co~t. 10 f)h abt 3.16t. llan·b. 
de,·cloJa. and b), cool. llatcb. 

J.La. np, BA. nt•. ltl, Dl', IlL .... Ba. .... lia. DP. Jl&. a}>. B.a. DP. lU, Dl', llAI. Ul', Its. nt•. Ita. ot•. Ill, Ill', Ull, nl". 

.... 
"' "'' 



....••••.••• Municipality. 
Dr. 

Month and :Rf-.!erenoe to 
date of Voucher No. Particularw. 
receipt. &nd date of 

the General 
Ceoh Book. 

1 2 3 

Name of Debenture holder: 
Addre.~s: 
Purpose of Lo&D : 
Amount of Loau 

• 

Serial No. of Amount. 
No. Debenture. 

Rs. nP. 

M. A. CODE FORM 108 
{Rule 150 (2) (b)] 

Cash Book of tf~e Sinking Fund for tl1e year 19 .J9 • 

A. mount. 

• 
l!o, liP· 

Inili&la of Date of Voucher 
Chief Parment. No. and 

Ollicer. date 

6 6 7 

FORM No. 108-A 
[See Rule 150 (2) (c)] 
Register of Debtmtures. 

Amoua$. Date. 

Rs. nP. 

Partiowlan. 

8 

Amouat. 

Rs. nP. 

S. B.-I£ tho debenture istramferred Ol'ea•llecl.&aote be kept in the •Temarks column '. 

Initiall of 
Amount. Chief Olliccr 

9 10 

Ro. nP. 

Date of maturity 
Due dates of interest : 

Intereoli due 

Date with Remarks, 
initiolo. 

Cr •. 

Remarks. 

11 

Signature 
of C. 0. 



'M.. A. CODE FORM 109 

· [Rules 1li1; 1511 (1)] 
.A.dvancea 

, &gister of Depoaita for the year 19 -19 
...•..••..•• Municipality. : ' 

Repaymonto of adjWitmento 
Month and Partioularo Vonolulr 

date. of or Amount. 
Monthly -...-.----::-:-

total. April. May July. June.· Aug Wit 
Name adftllOO I'OIIOiJ>' 

of party. or dapooit. number. 
' 

1 2 3 o&' I e 7 8 9 10 

Bo. I'P· Ro •. nP. Ro. nP. Ro. nP. 1\s. nP. llo. np. Rs. nP. 

Repaymento of adjuetmentl 
Total Date of Balance 

October. Novembor. Deoombor. .Jannar,y. February. repayment.. repayment or remaining 
for the year. number of 

vo•eker or 
unadjusted 
at tho end 

15 
adjustment. of the vear. 

18 18 lio 12 13 1o& 18 17 

Rs. np. Rs. nP., · Ra. DP. Ro. uP. Re. uP. Re. nP. Jlo. nP. Ro. up. llo. uP . 

. i \,. 

Sep~mber. 

11 

llo. nP. . 
.... 
~ 

Rema.rka. 

21 



198 

M. A. CODE FORM 110 

[Rule 154] · 

Register of Security Deposits other than casli for the year 19 · -"19 

Municipality;· 

Number 
anddaU. 

Serial of order Dat.l of 
No. under 

which 
deposit. 

deposited. 

1 2 3 

Number and 
lnitiala of date of 

Chief ordaraano-
Officer. tioning ... 

turn or Japoo 
of dopooit. 

8 9 
~ 

Name and . Purpose Number 
address of of deposit. and date Amount. 
depositor. of paper. 

4 5 6 7 

-
Bigll&ture 

of . 
DaU!aof daposit or lnitiala of Balanoe at 
return of· aok:now- Chief the oloeo of Bemarkl.· 

Ia poe. Jedglng 
receipt of 
deposit. 

011ioer, tho year of 

10 11 12 13 14 

By order of the Government of Bombay. 

D. R. 'PRADHAN, 
Secretary to Government. 

BOMBAY: PlUNTED AT T11B GOVERNMENT CENTRAL PRESS 


