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APPENDIX I 

Model roster for posts filled by direct r<eruitment on alf.lndia basis by open ro:•petit.ion (lor 
"'''"'arion ofl5 '!,for Scheduled Castes a•td 7 I p% torS cheduled Trtbes) [Para4.l(t)(o)) 

[A separate roster on this pattem will he JT.aintained for posts fillea hy promotion to 
which reservation orders apply [Pal"'. 4.1 (iii)] 

Point in the 
Roster 

Whether Unreserved 
or reserved 

Point in the 
Roster 

Whether Unrescrve~ 
or reserved 

I. Scheduled Ca<le 21. Unreserved 

2. Unreserved 22. Scheduled Caste 

3. Unreserved 23. Unreserved 

4. Scheduled Trihe 24. Unreserved 

s. Unn::served 21. Unreserved 

6, Unreserved 26. Unreserved 

7. Unreserved n Unreserve<l 

8. Scheduled Castt 28. Scltedtded Corte 

9, Unreserved 29. Unreserved 

10, Unreserved 30. Unreserved 

II. Unreserved 31. Scltedtded Trihe 

12. Unroserved 32. Unreserved 

13. Unreserved 33, Unreserved 

14. &heltted Caw 31. Unr.:served 

15. Unreserved 35. Unreszrvrd 

16. Unr:served 36. .Sdtrduled Ca<te 

17, Scheduled Tribe 37. Unreserved 

18. Un..,served 38. Unrewrved 

19. tlnT"'<;ervrrl 39 Unrco;erved 

:!0. Unreserved 40. Unreserved 

Nf)Tl!: If there be only one vacancy. in a partic\llar year which fall~ on a res.:rved point 
in the roster, it will be treated as unreserved in the ft"t instance and filled accor· 
dingly but the reservation should be carried forward to subsequent yoar(s). In 
the subsequent yeas(s) of recruitment the reservation should be applied by 
treating the vacancy arising in that year a.~ rcs"ved even though there might 
be only a single vacancy in that subsequent ye·tr(~). 
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APPENDIX 2 

Model /lomr for poJ/J fil/eJ by dirtcl rem it, • 1 11 1 d' · · 
cotnp,ition/far remvatiM o/16 2/3 '/, fo• .~ch:d~ledh,~t;, ~.:•17blas/,'t,fi•'h':."':''d'' /than by open 

Point in 
th~ RI)Ster 

I. 

2. 

3. 

· · r .... ., or ,.,,,,e 11 ed Tnbe~) 

Whether unr~Served 
or reserved 

Scheduled Carte 

Unreserved 

Unreserved 

[Para 4.1 (i) (b) 1 

Point in the 
Roster 

Wether unn:s.:rveJ 
or reserved 

21. Unreserved 

2:!. Unreserved 

23. Unreserved 

4. Scheduled Tribe 21. Unreserved 

5. Unreserved 25. Scheduled Ca,ie 

6. Unremved 26. Unreserved 

7. ~cheduled Ca.<tr 27. UnMerved 

8. Unreserved 2t Unreserved 

9. Unreserved 2\l. Scheduled Tribe 

10. Unreserved 30. Unreserved 

II. Unre..:rved 31. Unreserved 

P. Un'<scrved 32. Scheduled Ca<le 

13. Sched1•led Caste 33. Unrc'lc:rve" 

14. Unre<~erved 34. Unreserved 

15. Um>!scrved 35. Unreserved 

16. Unn:scrved 36. Unreserved 

17. Scheduled Trrbe 37. Scheduled Caste 

18. Unre'k:rved 38. Unre.,rved 

I'J. Unres~rved 3q, Unrc,..rve.t 

10. Sd.-dtded Carte 40. Unreserved 

N:YtL I. In every thirJ cycle of the above rosm, the 37th ~oint will he !reate~"'' IIR· 

rcs.:rved. 

2. If theN be only one vacancy in a particular year which faiJI on a '"''ive<l 
point in the ro.ter it will be tre.lted as unres.rved in th: firllt in<tancJ 
and filled accordingly but the res~rtation should be c .. rrieJ forward 
to subS<:quent yeJr(s). In the subS<:quenl y.:ar(s) nf rccruitmml. th: r,.,.. 
vat ion should be apnlied by treating lbe vacancy arising in that y:ar "' N<:rv:.l 
cv<n thou~h thlN might he only a <ingle vacancy in that suf>scq11en1 yJar(•). 



A\'Pi.NDIX 3° 

St<~t~m~m 5/wwin~ tire prrcmta~t.< and "'"''~r oJ r:olnt.r t<> bt '""'''dd fer S<rt!dul~. Cn.<tt!S and S~l:.•dult·d Tribe~< o·r n IOU t1tfflll roster ''he,. 
recruirmerrt i•· IIWc/e" ,,( lc•ca/ or rt!.~i""'' l>~uf.<. ·rht'tt! pt'rrt'lltfl!t~< o{r~set'l'•ltlon are( 1>a5.:•: ~'"'""">'orr prop•rDti11. OJ p~prliatltm nf'Sclr~d.t!~d 

------- Cas:,.. ami ~clretful.?tf Tril•~• ;, rile re•pe.·t(ve Siale~!ul:i.:ll 7'erri::J,;.;•) lPara-4.1 (P)] 

Sl. 
No. 

2 

3 

4 

5 

6 

Naoue of State/Union T.:rrih:lry 

2 

STA.TH 

Andhrd. Prndesh 

A~sam [. 

Bih.nr 

Gujnrat 

Han'ana 

Himach~tl Prndesh 

Sch.:dulcd Cmt~ 
'i>cn:cntugc- .\r.tual points to be n:scrvc-d 

of in a 100 points roster 
reservation 

3 4 

13 J. 9, 17, 26 33. 40. 48, 56, 63,. 
71,78, 8S, 9) 

6 4, 19, 38, 54, 73, !19 

14 I, !1, 15, 22, 29, 36, 43, 50, 57, 
64, 71, 78, 85, 92 

7 4, 18, 32, 46 60, 74, 88 

19 1, 6, 11 16, 21, 26, )J, )(,,-II, 
46, 51, $6, 61, 66, 71. 76,81, 
86,91 

22 I, 6, 10, 14, 18, 22. ~7 .. ll, ~5. 

Sc'·, :(llrlcd Tribe.; 
- l'crC\:ntu~c- i\~(i;aj -,;oint;;' to be ·,:c;crVCd 

ol in a 100 point ro~l~r 
rcscrvntion 

s 6 

5 4,24,45,66,87 

II I, 10, 21 30, 40, 49, 58, 
85, 94 

67, 76, 

9 4, 17, 26, 38, 48, 59, 69., 81, 94 

14 I, 8, IS, 22, 29, 36, 43, SO, 
64, 71, 78, 85, 9l 

57 

5 4, 24, 44, 64, 84 

5 4, 24, 43, 63, 85 
40, 4S, 49, 53, 57, f>I, 65, 70. 
VS. 79, 83, 87 9:! 

"!Xptt. of ~rsormcl & AR OM No. 113.172-Estt. (SCT) dated 12-3-7.\. 
1£1 Subslituted vide OM No. 113!72 Estt CSCI") dated IS.S.74. 

..... 
0 
0'> 



7 Jammu and Kashmir 

ll Kerala 

!I Madnya Pradesh 

lU Maharashlra 

II Manipur 

l.l. Mo::ghalaya 

lJ Kart1at.1ka 

14 Na~a;d 

2 3 

8 

9 

13 

6 

A P rJ!HDIX 3--<nllld. 

4 5 

. 
I, 14, 27, 40, 53, 66, 79, 92 S 

1, 12, 23, 34, 45, 56, 61, 78, 89 5 

4 . 13. 18, 24, 33, 38, 48, 53, 59, 20 
68. 74, 83, 88 

I, 18, 3S, S2, 69,86 6 

4.54 

4 

I , 9, 17, 2S, 33, 41, 49, 57, 
65, 73, 81, 89,97 

31 

44 

s 

45 

6 

4, 24, 44. 64, 84 

4, 25, 43, 64, 84 

l, 6, 11, 16, 21, 26, 31, 36, 41, 
46, 51, 56, 61, 66, 71, 76, 81, 
86, 91, 96 

4, 21, 38, 55, 72, 89 

l, 6, 9, 12, 15, 18, 21, 24, 27, 
30, 33, 36, 39, 42, 45, 48, 52, .. 
s~s~6~6~6~n.~.1~ ~ 
80, 83, 86, 89, 92, 95 

1, 6. 9, II, 13, 15, 18, 20, 22,24 
27, 29, 31, 33, 36, 38, 40, 4i 
45, 47, 49, 51, 53, 56, 59, 61, 
63, 65, 68, 70, 72, 74, 76, 78, 
80, 82, 84, 86, 88, 90, 92, 94 
96, 98 • 

4, 22, 44, 63, 84 

I , 4, 7, 10, 12, 14. 16, 18, 20, 22, 
24, 2fi, 28, 30, 32, 34, 36, 38, 
40, 42, 44, 46, 411, so, 53, 56. 
59, 62, 64, 66, 68, 70, 72, 74, 
76, 78, 80, 82, 84, 86, 88, 90, 
93, 96, 99 



2 3 

IS OriS$& 

16 Punjnb 2S 

l7 Rajasthan 16 

18 Sikkim• s 

19 Tamil Nndu 18 

20 Tripura 13 

21 Uttar Prnde.~h 21 

2~ West Bengal 20 

A t•t•£Nll1X 3-rmml. 

4 s 6 

4, II, 19, 23, 31, 3S, 43, 51, 59, 
6 3, 71, 7.5, 83, 87, 9.5 

23 J, 6, 9, 13, 17, 21 , 2.5, 29, 33, 
37, 41 ; 45 , 49, 53, 57, 61, 
6S, 69, 73, 77, 81, 8S, 90 

I, 6, 9. D. 17, 21 , 2.5, 29, 33, 
37, 41, 4.5, 49, 53, 57, 61, 6.5, 
69, 73, 77, 81, 8.5, 89, 93, '117 

5 4, 23, 43, 63, 83 

1. 7, 13, 19. 26, 32, 38, 43, .50, 
56, 62,67, 74, 81,88,9.5 

4,23, 43, 63, 83 

12 

2S 

I, 6. II, 16, 21 , 26, 31, 36, 41 , 5 
46. 51, 56, 61, 6/i, 71, 76, 81, 
86 

4, I I, 18, 2S, 33, 40, 47, .54, 61, 29 
68, 7.5, 82, 89 

:Z, 6, It' 16, 21, 26, 31, 36, 41, s 
46, .51. 56, 61. 66, 71, 76, 81, 
86, 91, 96, 99 

I, 6, II, 16, 21, 26, 31, 36, 41, 6 
46, St. 56, 61, 66; 71, 76, 81, 
86, 91, 96 

4, lJ , 21, 28, 35, 45, .52, 59, 69, 
76, 83, 93 

I, 6, 9, 13, 17, 21, 25, 29, 33, 
37, 41 , 45, 49, 53, .57, 61, 
6S, 69, 73, 77, 81, 85, 89, 
93,97 

4, 24, 44, 64, 84 

I, 6, 9, 13, 16, 20, 23, 27, 30 
3S, 38, 42, 45, 49, 52, S6, 59, 
63, 66, 70, 73, 77, 80, 84, 87, 
91, 93, 96, 98 . 

4, 24, 44, 64, 84 

4, 23, 38, 54, 73, 89 . 

•Added 1:-; DP & AR OM No. 36011/3/79 Estt . (Sen dated 18·.5-79. 
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UNION TERRITORIES 

1 . A. & N. Islands 

2. Arunachal Pradc:~h 

3. Chandigarh 

4· Dadra & Nagar Havcli 

s. Delhi 

6 . Go:~, Daman & Diu 

API'ENO.X 3-Contd. 

3 

12 

2 

4 

I, 10, 19, 28, 37, 46, 55, GS, 73 , 
82, 91, 99 

4, 54 

Rosters prescribed 
for recruitment on All 
lndin basis to be followed. 

4, 54 

s 

16 

4 5 

s 

43 

s 

6 

J, 7, 13, 20, 26, 32, 38, 44, so. 
57, 63, 69, 15, 81, 87, 93 

1, 4 , 7, 10, 12, 14, 16, IS, 20, 
22, 24. 26, 28, 30, 32, 34, 36, 
38, 40, 42, 44.. 46, 48, so, 53, 
56, 59, 62, 64, 66. 68, 10, n. 
74, 76. 78, 80, 82, 84, 86, 
88, 90, 93, 96, 99 

4, 24, 44. 63 , 84 

I, 7, J(), 12, 14, 16, !8, 20 22. 
24, 26, 28, lO, 32, 34, 36, 
38, 40, 42. 44, 46, 48, 51 , 57, 
60, 62, 64, 66, 68, 70, 72, 74, 

76, 78, 80, 82, 84, 86, 88, 
9(), 92, 95, 98 

1, 21, 41, 61, 81 



2 

8 Mi7nram £ 

9 l'ondicherry 

3 

16 

APPENDIX 3-corl/d, 

4 

I, 7, 13. :ZO. 26, 32,38. 45, SO, Sti, 
62, 68, 74, 80, 86, 92 

s 

4.5 

45 

£ Added vi do Depll. of Pcr.;onnel & A.R OM NO. I (1/71 
Est (SCr) dated IS-S-7-1 

N<rr£ : (I) Ir there be only one vacancy in a particular y.:ar 
which falls on a roscrvcd point in the roster, it will be 
treatcxl as unreserved in tho first instance nnd tilled 
accordingly but the reservation should be carried 
forwurtl to subsequent ycar(s). Jn the subsequent 
}'ear(s)or recruitment, then:~rvation should be applied 
by treating the vacan~y urisina in that year as reserved 
even though there: might be only a sinslc vacnncy in 
that sub.sc(lucnt ycor(s). 
(;!)Even though Inn particular State(Union Te rrito ry, 
the population percentage or Scheduled Trilx's in less 
than S %. a minimum reservation of S% hu bcxn 
provided for !hat community. 

6 

I, 4, 7, 10, 12, 14, 16, 18, 70 , 
22, 24 , 26, ?8, 30, 32, 34, JG, 
38, 40,42.44,46,48,50,.55, 
56, S9, 62, 64, 66, 68, 70, 72 . 
74, 76, -,g, 80, 8Z, 84, 86, SH, 
90, 93, 96, 99 

I. 4, 7, 10, 12, 14, 16, 18, 20, 
2:Z. 24, 26, 28, 30, 32, 3~. 36. 
38, 40, 42. 44, 46, 48, so, ss , 
Sti, 591 62, 64, 66, 68, 70, 72 , 
74, 7o, 78, 80, 112, 8·1, 86, 
88, 90, 93, 9~. 91J 

4, 24, ~~~. fi, !14 



APPENDIX 4 

F .•rm o} rtl{isler to be maintaii,.J to Jiw: ef f•<:l to th~ ronu / or resl'rYatlons for ScJted .. lttd C tml's/Sc fttJdll/erl Tri'us. 
(Para <1 .4\ 

Ministry{Departm~DI/Officc of • • . . • . . . . • . . . . . •... . . . . •. .• • .........• • • .. . . ...• • . • • •. . ... .. . . , . .. . . . . . .... ..... .. .. ... ·· · ·· .. .. 
G~Jo or G roup of posts . . • . . • . . • • . . . . . . • ••. . . . . . •. • • . . , • • • . • . •. . • • . . . . , • • • • . . . . . . . . •... .• , . . . . . . 

Res-ervatio ns 
brought forward 
from previous years 

s~~;--~h:-T;I~ 

2 

PERMANENT AND LONG-T ERM n :.llo( PORARY/ PURELV TEMPORARY 

PIU tic:ul~l"' o f recruitmont a •a <le Reservations Carried for-
-·------------ ------ ---- - ------- 1'iard 
Rec;nLitment Cycle No. Un=erved N a mo.: of Whether he ---- - - -----

year and point or Rc:·<~rv«< the: person is S .C./S.T. Sc:h. Castes Sch. Tribes 
No. fc, S.O./ appointed if no t, sa y 

S.Ts. accor- and da te ' Neither' 
ding to \he of appoint-
roster app- meol 
licable 

3 4 5 6 7 8 

Si11natu re o f 
appointine 
authori ly or 
other a utho
risod o O'icer 

10 

----------------------------------------------------------------------------- - - - -----

Rema r ks 

II 
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APPENDIX 5 

Dttai/ed ill8tructions for tht moi11ttnonce of rosttrs (Para 4.4) 

I. A separate roster should be maintained in the form given in Appendix 4 for 
each tl'pe of m:ruitmcnt and within it for each grade or service or a group 
of posts formed for the purpose of these order.;. 

2. Within each category of posts a separate roster may be maintained for (i) perma· 
nent appointments and temporary appointments likely to become permanent 
or continue indefinitely and (ii) purely temporary appointments. 

3. Immediately after an appointment has been made the particulars of the pel':ions 
appointed will be catered in the register in the appropriate columns and the entry 
signed by the appointing authority or by the officer authorised to do so. 

4. No gap should be left in completing the roster. For example, if a reserved vacancy 
at, say point 25, has to be treated, for want of a suitable Scheduled Caste/ 
Scheduled Tribe candidate, as unreserved, the candidate actually appointed will 
be shown against that point itself. Scheduled Caste/Scheduled Tribe candidate 
recruited later in the year against an unreserved point will be shown agains 
.•UCh point. 

The roster will be maintained in the form of a running account year by year. For 
example, if recruitment in a year stops at point 6 of a cycle, tecruitment in th c 
following year will begin at point 7. 

Non : With reference to instructions Nos. 3 and 4 above on the point whether 
the entries in the roster should be made strictly aiXOI"ding to the dates of joining 
or merit etc. of the candidates even if this resulted in the names of Scheduled Castes/ 
Tribes candidates selected against reserved vacancies being shown against un· 
reserved points in the roster, it clarified that it should be ensured that the names 
of the Scheduled Castes and Scheduled Tribes who have been selected against the 
reserved vacancies are ~hown against the respective reserved points in the roster 
as and when they join. In cases where a point in the roster is earmarked for 
recruitment of Scheduled Castes/Scheduled Tribes and necessary action to fill that 
vacancy by a candidate of the reserved community has already been initiated and 
is in progress, there would be no objection to keeping that reserved point tern· 
porarily unfilled till the reserved community candidate, joins or till the reserved 
vacancy dereserved. This netd not be treated as leaving a gap in the roster. Ins· 
truction No. 4 referred to above according to which no gap should be left in the 
roster would require that while notifying vacancies, only the consecutive points 
in the roster should be taken into aC(Ount witbout leaving any gap. Fresh recruit
ment should start from the point next to the point at which the previous recruit· 
ment actually made. 



APPENDIX f> 

H.Jpolhnirol i/fu.<trq·i?JI showing lrnll' tM racanrirs rrs('tw•clfor Scltedlllt!d CaM<'.f a11tf Schrdult·d Trtl>t:'s hm not <o filled couM he tnrri~d for •'·'rd/ 
lap !d(l'llrw 41 

Grade or Group of r>~t~: Technical A~'iistanl- P F.RMANENT AND TEMPORARY liKELY TO nEr.OME PERMANENT 

Reservation brought forward 
from pn:vious years 

Particulars of recruitntem matlc Reserva tion c.-1rricd 
forward 

S ignature 
of appom-., 
tingorother 
twthori"~Cd 
officer 

Rtmarks 

------ ---- -- ------·------- --- ----·----·-----·--- -~-·---------- - ----
Scheduled C<Jst~.\ S~hedu led Tribe~ Recruitment Cycle No. Un~rvcd Name of 

or reserve•\ the person 
for S.Cs./ appointed 
S.Ts. aocor- and dntc 
<fin!l to the of appoint· 
~ter appli- .me•u. 
cable. 

2 

year and point 
No. 

3 4 .5 

1966 1. Sch. Castes A 

2. llnn:5Cn~d n 
3. Do. c 

G 7 

Neilher 

Do. 

Do. 

Whether he Sch. Caste.<; Sch. Tril>cs 
i~SCIST 
if not say 
'Neither' 

-------- - _ ,. ______ ---- ---·- ·--

8 9 lO II 

4. Sch. Tribes n Sch. Tri~s 

--------- --- - -- - - - -



2 3 4 s 

----------------------
s Unrc•crved 

6. Do. 

7. Do. 

8. Do. 

9. S<:h. Castes 

10. Unre~er"ed 

1967 

APPENDIX 6-<ontrl. 

·- --------
IS 7 (I 

. - ----· 

E Neirher 

F Do. 

G Do. 

H Do. 

I Do. 

J Do 

(2 of 1966) 

9 10 

- ·- ------- . 
It 

Assumine 
that no re
cruitment 
was made in 
1967, that 
year woultl 
not be taken 
into aocounl 
for 1hc pur
pose of 
carrying 
foa·w,.rd 
ond lapse 
of Va
cancies . 
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2 4 5 6 1 3 9 10 lJ 

(2 of 1966) 1968 11. Unreserved K Sch. C~o;tcs Since only 
12. Do. L Neither 1 Scheduled 
13. Do. M Do. Qwo wu 
14. Do. N Do. ~ecrulted he 
15. DO. 0 Do. wo uld) . 
16. Do. p Do. adjusted 
11. SchCastes Q Do. against one 
18. Unre'i8rvcd R Do. of the rcscr-
19. Do. s Do. vation.s 
20. Dt>. T Sch. Tribes brought 
2 1. Sch. Tribes U forward 

from 196(.. w -VI 

(I of l961i) 
(I or 1968) 

(I of 1966) '9'9 n . Unreserved V Neither I reservatio•1 
( 1 of 1968) 2). Do. w Do. of 1966 

24. Do. X Do. lapsed after 
25. Sch. Caste~ Y Do. Two recruit-
26. Unreseoocd 7. Do. tne;Jf Y<:a!3 
27. Do. AA Do. l'il'. 1968 
28. Do. BB Do. 
29. Do. cc Do. 
30. Do. DD Do. 
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- -- - · z 3 4 s 6 7 8 10 II 
---- -------~---

and 1969 
(Since the 
reservatio n 
of l966lap· 
sed on 
3 1-12-1969 
i.e. prior to 
the datc of 
iSSUO tho: 
orclcn of 
2S-3-70, it 
need not 
1>e carri.:u 
fo rward to 
th ird fo llow-
wing yc;ar w 
i.e. 1970) 0\ 

(I of 1968) 
(I o f 1969) 

(I of 1968) 1970 31. Unr-esorved E E N either 
(I of 1969) 32. Do. FF Ndthar 

33. Se ll. Castes GG No:i!hor 

( I of 1!168) 
( I or 1969) 
(I of 1970 upto 
24-J-70) 

(I of 1968) 1970 I. Sch. Custo:s HH Nci!hcr 
(I of l969J ( from 2 . Unrcscr \'c.t ll n o. 

25-3-1970) 
(I of 1970) 3. Do. Do. 
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2 3 4 5 

---------------·------ ------
(llp(O 24-3-70) 4. 

5. 
6. 
7. 
8. 
9. 

10. 
II. 

Scll. Tribes 
Unreserved 

Do. 
Do. 

Sen. Cas(es 
U oreservcd 

Do. 
Do. 

j 8 9 10 II 

-------- - ·---·------------
KK 
LL 
MM 
NN 
00 
PJ> 
QQ 
RR 

Sell. Tribes 
Neither 

Do. 
Do. 
Do. 
Do. 
Do. 
Do. 

The r~~ervcd 
wtcancy of 
196R which 
could nnt be 
filled by a 
Sch. Caste 
during 1969 
and 1970 
will l1C car-
ricrl forward 
to the third 
recruitment 
year vir. 1971 

in ace<'lrdanee 
with tho orders 
in MHA 0. M. 

No. 27/25168 
P.~tt (SCI) dated 

25-:l-70 one 
re~rvation of 
1969 anc\ 
3 n:serva-

w -. -.J 



API'ENOIX 6-Comd. 

2 3 4 5 6 7 

- --------- - ----- - -·-------- ----------

I of 1968 
1 of 1969 
.l of 1970 

1971 
12. 
l.l. 
14 . 
IS. 
16. 
1". 
IS. 
19. 

Unreserved 
U nru.ocrvetl 
Sch. ea~tcs 
Unreserved 
Unrcsc~d 

Sch. Tribes 
UnNServed 
Un~rvoo 

- -------·------ ----· -· --

ss 
'IT 
uu 
vv 

ww 
XX 
YV zz 

Sch. Tribe 
Neithet 

Do. 
Do. 
Do. 

Sch. Tril>cs 
Ncithcr 

Do. 

1 of 1968 

1 of 1969 

3 of 1970 

9 10 II 

1 ions of 1970 
will ai'IO be 
crarried forward 

as they were 
no filled by 
S .C . 

One Sch. 
T ribe can-
didato has 
been a(ljus-
tcd against 
lhc carried 
forward 
reservation for 
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APPENDIX 7 

Proforma for conducting inspection ~( ros/"s maintained for providing rellfnation for Srht· 
du!ed Ctlstes and Sclr<duled Tribes in Slll'llirts. 

[Para 4.5.] 

Name of Office, ............................. .. 

Date of last inspection ...................... , ................ . 

Name of post/group of posts .................................. : .... · 

Date of cum:nt inspection .............. , ...................... . 

I. Whether separate rosters are being maintained for each grade or group of posts 
and within such grade/group, separately for (i) direct recruitment and (ii) for posts 
filled by promotions (where reservation is applicable in such posts filled by 
promotion) and whether alii the appointments made during the period covered 
by the inspection are shown n the roster. 

2. Whether the appropriate model roster viz. the one prescribed for (I) direct re
cruitment on an all India basis by open competition (2) direct recruitment on an 
all India basis otherwise than by open competition (3) direct recruitment on a loc.'lll 
or regional basis or (4! promotion as the case may be is being followed. 

3. Whether rosters are being maintained separately for (I) permanent appointment and 
temporary appointments likely to become permanent or to continue indefinitely 
and (2) purely temporary appointments of 45 days or more duration. 

4. Whet~.er the rosters are being maintained in the form prescribed ••i:., appendi• 
4 to the Brochure. 

S. Whether the points have been earmarked in the roster for Scheduled Castes and 
Scheduled Tribes correctly according to the prescribed model roster for the parti
cular type of recruitment. 

6. Whether immediately aftr.r an appointment has been made the particulars of the 
person appointed are entered in the register in appropriate columns and the entry 
signed by the appointed authority or by the offi<X'r authorised to do so. 

7. Whether any gap is left in the roster. 

8. Whether the roster is being maintained in the form of a running account from year 
to year. 

9. Weather before appointing a general candidate against reserved vacancy, (i) prior 
approval of the Department of Personnel for dcreservation was obtained in the 
ease 0f vacancies included in the rosters for permanent appointments and temporary 
appointments likely to become permanent or to continue indefinitely, and Iii) whc· 
ther the steps prescribed in para 26 of the Brochure to secure Scheduled Ca<te</ 
Tribes candidates were taken in the case of vacancic< included in the roster for 
purely temporary appointments. 

10. Whether reservation in confirmation in posts filled hy direct recruitment has been 
correctly determined in accordance with the orders in M.H.A. O.M. No. 31/10/63 
SCf(l), dated 27·3·1963 and 2·5·1963. 

II. Whether an abstract is given after the last entry in a recruitemcnt year, showing the 
number of reservations carried forward to the following hear separately for Scheduled 
Ca.res and Scheduled Tribes. Whether these reservations have been shown as 
brought forward at the beginning of the roster for the following year. 

12. Whether reservations have been carried forward to three subsequent recruitment 
years and exchange of reservations made between Scheduled Castes and Scheduled 
Tribes as provided in MHA O.M. No. 27/25/68·Estt. (SCf), dated 25th March 
1970 before treating them lapsed. 
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I J. Any lllher rcll'arks. 

summing up 

14. Brief r~apitulation of defects and shoncoming.s noticed in the maintenance of the 
rosters and any other suggestions which the Inspecting Officer has to make, with 
p:~nicularreferenceto the remarks given during the last inspection. 

Sig01ture of Inspecting Officer. 

D!Signation. 

Date. 

Remarks of Head of 
D:parlmcnt/Seerctary of 
the Ministry ............ . 
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111ini~tTY/Dcr>arlment/office of .••.••• . •. , .••.••• • .• , .• , •• , ••.••.•••.•...•••..•••••••.••••.• , ••••••• , •.•..•••••.••. , • . • • 
Statement !'howina the totRI nunlbcr or Governm~ul scrv:1nH nnd the num~r of SchNlulcd c~stes and Scheduled Tribes :;uvortgst rt.em :os <~n 
Jst JM~wry, l9~Z. ---~ ----- -~ .. 
Group 
Cluss 

Pcrm:mcnt} 
Temporary 

1r. A.(C!. I) Pcrttmneni 

(i) Other thnn lowest runs of Cl. J 
(ii) l.owtst rung of Cl. I 

TolaJ 
Tempornr~ 

(i~ Other than lowest rung of CJ. I 
{ii) low~st rung of Cl. I 

ToW 

Gt, B. (CI. m 
Gr. C(Q, Dl) 

Permanent 
Temporary 
Permanent 

Temporary 

Gr. 0. (Cl. IV} Permanent 
em udin, Swctpus Tc:mporuy 

Gr. D. (Cl. IV) 
SM:~epen; 

Total No. Scheduled 
or employ· Cultcs 

CC$ 

PercentQgC Scheduk:<l Peroent3ge Remarh 
to total to total Tribes 

"mplo~ tmplo~9 

Signa turc . • • . . • • • . ••..•.. 

Dedsnation ••••.•.. , ••• 



.Al'PBNDI'llt 8--conr:J. 

No= (1) 'This statement relates tc persona and not to I'QSt.J. Pasts •tacaat etc. should not therefore be taken into aoc:ount. 

(2) A person on deputation should be included ill tho eita"blish:ncilt of tho borrowing Ministry/Department/office and not in the parent 
office. 

(3) Persons penn .. nent ia one grade but o.fficiatinlt or holding temporary appointment in the higher grades should be shown In the 
figures relating to the class of 110rvioo in whicb tho higher a:rado coaccrned is illcluded. 
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APPENDIX S.A 

Statemtnt showing rtprtSelllations of Schtdukd Olst.s and Schtdultd Tribes in each 
Servicts Qmtrolled by tire Ministry/ Department. 

Ministry/Department ...•.....••.•.•....•••.....••...•.........•....... 
Service ..••.•..••.•.•....•.....••. · .•........•....•..•............ 
(a) Position as on 7·1·1978 : 

•Grades of the service 
iocluding seale of pay 

JuniorScale71l0-
1300 

Senior Scale 1100-
1600 

Junior Adm. Orade 
1500-2000 

Selection Grade 
2000-llSO 

Senior Adm. Grade 
Level <m 2250-
2500 
Level (I) ~00-2750 

Supertimc Scale 3000 
& above (for all 
India Services). 

Class 

2. 

Total 
No. of 
posts 

3 

Total 
No. of 
employ. 

ces 

4 

Employees belonging to 

Other S.C. S.T. 
Community 

5 6 7 

-·--·-·---

(b) Particular of recruitment during the period 1·1·1978 to 31-12-1978. 

Grade 
or 

service a ass 

2 

Va.:ancy notified during the period 

Other Scheduled S.T. 
Commu· Castes 

nity 

3 4 s 

Other 
Commu· 

nity 

6 

Vacancies filled 

S.C. S.T. 

7 8 

----· ---- ·-----·----
Junior 

Scale 
Senior Scale 
Junior 
Admn.Grade 
Selection 

Grade 
Senior Adm. 

Grade 
(Levell[) 
(Levell) 
Supertime 

Scale 
lfor All 
India Str. 
vices) 

---··----· -----



Vacancies lapsed after 3 years 

sc 

(9) 

Junior Scale 

Senior Scale 

Junior Adm. Grade 

Selection Grade 

Senior Adm. Grade 

(Level II) 

(Levell) 
Supcrtime Scale 

(for All India 
Services) 

S.T. 

(tO) 
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Reserved Vacancies 
dereserved 

S.C. S.T. 

(11) (12) 

Vacancies carried 
forward 

S.C. S.T. 

(13) (14) 

Reasons 
for 

dereserva· 
tion 

(15) 

----------

(c) Position as on 1·1·1979 (reftecting the changes oa account of retirementfresigna· 
tion dismissal even promotion etc. during the course of the year.) 

------·-------···· --- ---
Grade of Service 
(including scale of 

pay) 

(1) 

Junior Scale 

Senior Scale 

Junior Adm. Grade. 

Selection Grade. 

Senior Adm. Grade 

(Level Il) 

(Levell) 

Supertime Scale 

(for all India Services) 

Class 

(2) 

Total 
No. of 
posts 

(3) 

Total Employees belonging to 
No. of 

employees Other S.C. S.T. 

(4) 

Commu· 
nity 

(5) (6) (7) 

-------~ -- ------
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NoH> :( ) Specific reasons for dercs<rvations should be indicated, whether all steps 
were carried out and whether any persons qualified in written test but 
failed in interview. 

•Note (2) Column I of Section (a) of this Proforma may vary from service/cadre to 
service/cadre. The intention is that aach >,llinistry/l)epartment adminis· 
lr•tively concerned with the cadre will indicate the prevalent grades 
penatw.ng to that cadre. 



APPENDIX-9 Para (5. 1 ) 

S ta tement showing the Number of Rescrv.:d vacancies filled by Members o f Schedule J Castes lllld Scheduled Tribes in the M i.nistn/ 
Depan men t/Offioe o r. .. ...... ... - ...• ...•. •.. - .. .. • • • · · · · - · · · - · · · · · · · · · · · · · - · · · · · · 

(Durin~ the year . ................... . ............ . .. · • . . • • . . . l 

T o tal S cheduled Castes Scheduled T r ibes 
Class ---_._ - ---- ------- - - --- - --- - --o f No. o f N o . o f No. or N o.of No.of No. of No. of N o . of No. o r No. of N o. of 
P05t vacan- vacan- SC's SCs STs n:ser- vacan· STs STs SCs n:ser-

cies cies cand.i- vac- candi· vations cie'- candi- vaca- camti- vatio ns ------- - reser- dates anc ies dates la psed rcscr- d a tes nc ies dates lapsed Rcm~rk~ 
Noti- F il· vcd appoi- carried appoi- a fter vcd ap po i- carri- appoi- after 

fled led I ntcd forward ntcd c.~rry- - --- - - need ed for· ntcd carryinJ 
O ut O ut from the again- ing Out 0111 ward a gin- forwar 
o f of previou:. s t to r- o f of from st fo r 
Col . Col. year vacan- ward Col. Col. the vaca!l- t hree 
2 3 ! ie~ for 2 3 pre- cies yen1.> t.l 

res<:r- three viou • NS.:r· ..... 
vcd for )'C<lt'S year ved for 

__, 
SCs ST.<: in 
in the 3rd the 3rd 
year o r year of 
carry carry 
forward fo rward 

·-- ---
2 3 4 5 6 7 8 9 10 11 12 13 14 IS 16 

--~ - --

1-l'oi!I fill~d by ditt!tl recruitment 

Others C lass I 
Lowest r ung or C lass 1 

C'Jass II 
C lass Ill 
C lass IV (excludins sweepers) 



... --·-----· --- - -- - ---- --- --- -------------------- -----
3 4 6 7 8 9 10 11 12 14 lS 

-------· ------ ·----------------------- -------·-
Clm;s 1\' (Swcep.:rs) 

. , . . ·-· .. - ~ -- ...... . -· . ··· --- -··-··- · ·- - - -~---

Others Class I 
Lowest rung of Class t 

Class ll 
Clnss JlJ 
C.\ass I\' 
(Excluding 
SWeepcl'$} 
Class lV 
(Sweepi:rs) 

----- - -----·-- ------ ----- -- ---- ----- - -·---- -·- - -------
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NOTE (I) Consolidated figuNs should be given under each Group (Class) 

(2) In Columns 4, S and 9, 10 the number or va.ca~~~:ies actually reserved out of 
Columns 2·3 whether against brought forward reservations or against norma I 
reservations during the year should be given. 

(3) In the case of promotions by selection from Group C to Group B within 
Group B and from Group B to tile lowest rung of Group A. (Class m 
to Class II, within Class II and from Class II to tho lowest rung of Class !), 
the words "in the third year of carry-forward" in tho heading of Cols. 7 and 
12 and the words "after carrying forward for three years" in the heading 
of cots. 8 and 13 will not be applicable and these cots, may be filled accor· 
dingly. [C.F. Department of Personnel & A.R. Office Memorandum 
Nos. 10/41/73·Estt (SCT) dated tho 20th July. 1974, 10/37174-Estt (SCT) 
dated the 3rd February, 1975 and 1/9/74-Estt (SCT) dated the 29th April, 
1975]. 

Certified that in the ease of reserved vacancies wherever non-Scheduled CastefTribe 
candidates were appointed (a) prior approval of the Department of Personnel and Admi· 
nistrative Reforms was obtained in the case of vacancies included in the roster for permanent 
appointments and temporary appointments likely to become Permanent or continue 
indefinitely and (b) in the ease of purely temporary ~ppointments. the steps prescribed in 
para 8.1 of the Brochure on Reservations for Scheduled Castes and Scheduled Tribes in 
Services, were taken to secure Scheduled Caste/Scheduled Tribe candidates. 

Station ....................... .. Signature ........... · ...... · .. ··· · · .. 

Designation ........................... .. 

State ....................... ··· 

Date .....................•..... 
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APPENDIX 10 

Reguisition Form for recruilmem tilrOt'lfh Employment Exc!Jange.r 

[(Paro 8.1 (I)] 

I. Ot!ke/Department and Addn:ss. 

2. Name and designation of indenting officer 
Telephone No ........................ . 

3. Name and designation of the Officer to whom 
applicants should report. 

4. Date, time and place of interview. 

s. (o) Designation of the post(s) to be filled. 

(b) Scale of pay and allowances. 

(c) Place of work. 

6. (a) Number of posts to be filled. 

(i) Resened for S.Cs. : 

Priority ................ .. 

Non-Priority •.•..••...•... 

(ii) jteserved for S.Ts. : 

Priority ................ .. 

Non-Priority ............. . 

(iii) Reserved for ex-servicemen 

(iv) Unreserved : 

Priority ................ .. 

Non-Priority ............. . 

(b) Duration of Permanent 
vacancies 

7. Qualifications required : 

(a) :&sential ........... . 

(b) Desirable .......... .. 

Temporary 
(less than 3 

months) 

Temporary 
(between 3 

months and 
I year) 

8. Whether willing to wait and consider applicants 
from other I'J<chan&ll areas in •.l.Se of local appli
cants are not available. 

9. Any other ioformation considered relevant. 

Temporary 
Oikely to con
tinue beyond 

I year) 

------·----
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APPENDIX 10-Contd. 

Certified that the number of vacancies reserved for Scheduled Castes/Scheduled 
'l'ribes and Ex-servicemen as mentioned in columns 6(a) above is in accordance with the 
reservation quota fixed by Government for these categories. 

Uu.\!- -- Signature of the Head 
of Office 

To, 

The Employment Officer, 
Employment Exchange 

NOTES : l. Please use a separate form for each type of posts, 

2. Where advertisements are inserted in the newspapers as suggested in para 
5(6) of M.H.A.O.M. No. 42/21/49/-NGS dated 28-1-52 a copy of the adver· 
tisement should be attached to the requisition form which should be sent 
to the Employment Exchange in any case. 
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APPENDIX 11 

[Para 8· I (Iii)] 

A. Addresses of association etc. recognised as rcpresentati'e of SCHEDULED 
CASTES for purposes of orders relating to special representation in the services. 

(i) The General Secretary, Harijan Sevak Sangh, Kingsway Camp, Delhi-9. 

(ii) The General Secretary, Delhi Scheduled Castes Welfare Association, Ambedkar 
Bbawan, Rani Jhansi Road, New Delhi. 

(iii) The Chairman Scheduled Castes' Uplift Uuion, 10911-Sat Nagar, Street No. 2, 
Bloclc No. 5-A, Karol Bagh, New Delhi·5. 

(iv) The Office Secretary Bhartiya Depressed Classes League, l3·C, Ferozeshah Road, 
New Delhi·! and its branches mentioned below: 

1. Andlzra Pradesh-

Andhra Pradesh Depressed Classes League, 125 Hyter Basti, Secunderabad, 
(A.P.). 

2. Asstlm--

Ail Assam Scheduled Ca.te Association, Uzan Bazar, Sat i Radhika Santi Road, 
Gaubati, (Assam). 

3. Bi/uu--

Bihar State Depressed Classes League, 8/2JJ, R-Block, Patna·l. (Bihar). 

4. Glljarai--

Gujarat Pradesh Depressed Cla>ses League, 12, Rohitnagar Society, near New 
Civil Hospital, Sahibagh, Ahmedabad-4. 

5. Jam/IUl and Kas/unir-

Jammu and Kashmir State Depressed Classes League, Canal View Bungalow, 
caoai Road. Jammu. 

6. K£ra/a-

Kerala State Depressed Classes League, Congreos Hou;c, Ernakulam, Cochin-11. 

7. Karna1aka-

Karnataka State Depressed Clas>es LeatJUc, Adijamba>c Hostel, Magadi Road, 
Bangalore. . 

8. Madhya Pradt.sii-

Madhya Pradesh Depressed Classes League, 5/3, Professors Colony, Bhopal. 

9. Mallarashtra-

Maharashtra State Depressed Clas;cs League, 112, Medows Street, Fori, Bom· 
bay-I. 

10. Tamil Nadl.l-

Tamil Nadu State Depressed Classes League, 3, Pudpct Garden Street, Roya
pettah, Madras-14. 

II. OriJSa--

Orissa State Depressed Classes League, Gandhi Bhavao, Station Road, Bhuba· 
IICS'Il'ar. 
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12. Punjab-

Punjab State Depressed Classes League, Balmiki Bhavan, 158·R, Model Town, 
Hoshiarpur (PunJab). 

13, Rajostllan-

R~jasthan State Depressed Classes League, R-13, Ashoka Nagar, C..SChemc. 
Ja1pur. 

14. Ultar Pradesh-

Uttar Pradesh Depressed Classes League, 104, Royal Hotel, Lucknow. 

15. West Bengal-

Bengal Provincial Depressed Classes League, 12, Arpuli Lane, Calculla·l2. 

16. De/lti-

Delhi State Depressed Classes League, 13-F, Shankar Market, New Delhi·!. 

(v) Akhil Bharat Anusuchit Jati Parishad, 134, North Avenue, New Delhi. 

(vi) Andhra Pradesh Scheduled Caste Welfare Association, 10/A, Old MLA 
Quarters, Himayat Nagar, Hyderabad. 

(vii) Hind Sweepers Sewak Samaj, Guest Room No. 19, North Avenue, New 
Delhi. 

(viii) Dr. Bhim Rao Ambedkar Welfare Association, 8365, Arya Nagar, Pahar. 
ganj, New Delhi. 

(i•J All India Scheduled Caste Federation, 39, Pataudi House, Canning Lane, 
New Delhi. 

(x) All India SC/ST Youth Association, 10446, Street No.2, Bagichi Aliauddin, 
Sadar Thana Road, Paharganj, New Delhi. 

l,i) Valmiki Samaj Vikas Parishad, (Regd.), T-468/2, Ahta Kidara, near Water 
Tank, Delhi·110006, and branches of Valmiki Samaj Vikas Parishad, 

(I) De/IIi 

1. 1316, Basti Chain Sukh Dass, Kalan Mahal, Darya Gang, New Delhi-2. 

2. 340A. Raj Nagar, Palam Colony, New Delhi-45, 

(2) Uttar Pradesh 

I. 14, Patel Marg, Ghaziabad. 

2. 220, Civil Lane, Bullandsher, U.P. 

3. 205, Jatav Pura, Bareillcy. 

4. 342, Sisham Bagh (Cantt.); Fateh Garb, Dist. Farukhabad. 

5. 300, Mohalln Dariba, Gandhi Park, Main Puri. 

6. 43, Mohamad Ganj, Mainpuri Gate, Ferozabad-2R320l. 

7. 242A, Nawab Ganj, Kanpur-2. 

8. 86, Mnhnlla Nakkasha, Pillibhit. 

9. 39, D.A.V. Dana Mal Nagar, Firozabad, Agra. 
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10. 33, LI. Bazar Cantt, Allahabad. 

!1, Maharishi Valmiki Mandir, Modi Nagar. 

(3) Rajasthan 

1. Arya Bbawan behind Bus Stand, Pali Marwar. 

2. Dadabhai Ka Abata, Nasirabad Road, Ajmc:r. 

(4) Maharashtrtl 
1. 333, Railway Porters Cbal Kal.Yan Distt. Thana, Bombay. 

2. Chaw! No. J>.l8, Room No.8, Matunga Labour Camp, Bombay-400019. 

(S) AndhriZ Praiksh 
23-4-577, Sultan Sahi, Hyderabad-500265. 

(6) Punjab 
1. Sector·A, Kotbi No. 5, Cbandigarh. 

2. 508, A, Ranjit Avenue, East Mohan Nagar, Amritsar, Punjab. 

(7) Biilllr 

15·E Type P & T Colony, K.idwari Purl, Patna. 

(8) West Jkrl:al 
Valmiki Mandir, Otderly Bazar, Banlekpur 24 Pargana. 

(9) Gujarat 
19/10, Jamanakund, New Harijan Housing Colony, Bhar Nagar, Gujarat· 
364001. 

(10) Haryl111il 

Mata Gate, 12 Bisa, V & P.O. Gurgaon. 

B. Addresses of associations etc. recognised as representative of .Scheduled 
Tribes for purpose of orders relating to Special representation in the Ser· 
vices. 

The Secretary, Bbaratiya Adim·Jati Sevak Sansh Thakkar Bapa Smarak 
Sadan. Dr. Ambedkar Road. New Delhi 55, and Secretaries of its alliliated 
institutions mentioned below :-

Andhr/Z Prmlesh 

t. The Secretary, Andhra Rashtra Adimjati Sevak Sansh, Itamasubaiya 
Street, Nellore. 524001, Dist. NeUore (Andhra Pradesh). 

2. The Secretary, Andhra Shramik Dharma Rajya Sabba, Kovvur, Dis!. West 
Godavari. Pin Code No. 534350. 

3. General Secretary, Andhra Pradesh Adimijatl Seva Sangbam, Ramanna
gudam, Via Puttayagudam, (Polvaram "B" Block) Distt. w. Godavari (A.P.). 

Anam 

4. The Secretary, Shakti Ashram, P.O. Shakti Ashram, Fakiragram, (Goal· 
para Dis!.) Goalpara (A>sam). 

s. The Secretary, Jlarama Ashram Banna, P.O. Barma-781346 Dlstt. Kamprup 
(Assam). 

6. The Se:-retary, Mikir Hill; Seva Kendra, Sarihalan, Miklr Hills (Assam). 
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Bihv 
1. the S•cretary, Mimjati Seva Mandai Ranchi, P.O. Hinoo-Ranchi-834001, Distt. 

Ranchi (Bihar State), 

8. Secretary, Santhal Pahadia Seva Mandai, Bidhyanath Deogharh-8141 12, Distt. Santhal 
Pargana (Bihar). 

9. tho Secretary,Manbhum Adimjati Savak Sangh, Gosaindih, P.O. Gobindpur-828109 
Dist, Dhanbad (Bihar State). 

10. the Secretary, Bihar Rajya Gond Mahasabha L.I.G. Flat No. I I Kankad Bagh 
Colony, Patna-800020 (Bihar State). 

II the Secretary, fJnthal Parganas Adimjati Savak Sangh, Dumka, Distt. Santhal 
Pargana, Pin Code No. 814010 (Bihar State). 

1 !. the Secretary Mim Saber Jativa Sabha, Ghatshila, Singhbhum (Bihar). 

Guiarat 
13. The Secretary, Bhil Seva Manda!, Dabod. Distt. Panchrnahals, Pin Code No. 389151 

(Gujarat State). · 

14. The Secretary, Rani Para] Seva Sabha, Vedchhik, Via Valod. Distt. Sural (Gujarat). 

15. the Secretary, Baroda Zila Pachhtvarg Seva Manda! Baroda, Sardar Bhavan· 
390001 (Baroda) Gujarat State. 

16. tho Secretary, Brocb Dis!. Adivasi Seva Sangh Rajpipla. Dist. Bharoch (Gujarat). 

17. the Secretary, A livasi S•va Slmiti, Shamlaji, P.O. Sarvodaya Kendra-3833SS. Distt. 
Sabarkantha (Gujarat). 

Hir11111:MI Pradesh 
!8. The Secretary, Parvatiya Adimjati Sevak Sangh, Salogra, Distt. Solan (H.P.). 

Kera/a 
19. the Secretary, Sarva Sova A1hram, thottumukham, Alwayo-683103 Distt. Ernakularn 

(Kerala). 

Madhya Pradesh 
20. The Secretary, M.P. Vanvasi Seva Mandai, Mandla Dist. I Mandala (M.P.). 

21. The Secretary, ~lalva Bhil Seva Mandai, Moti Tabela }'lo.l Indore, Dist. Indore 
(M.P.) 

22. The Secrotary. Adivasi Seva Sangh, 54 Jawaharlal Nehru Marg, Jhabua Dist. 
Jhabua (M.P.) 

23. the Secretary, M.P. Sharaia Seva Sangh, P.ltankar-ka·bada. jocob-ki·Parade. Laskar. 
Dist. Gwalior (M.P.) 

24. the Secretary, Adivasi Seva Sangh, Badi, P.O. Badi. Dist. Rayasena (M.P.) 

25. the Secretary, Kalyan Ashram, Jashpurangar, Dist. Raigada (M.P.) 

Maharash/ra 
26. The Sooretary, Adivasi Seva Mandai, 6-Vir Nariman Rd., Bombay-400001. 

27. the Societal')', West KhandeshBhill Seva Mandai, Nandurbar-425412, Dist. 
Dhulia (Maharashtra). 

28. The Secretary, Dangh Seva M•ndal, Nasik-422002 Distt. Nasik (MahanJSbtra). 

29. the Secretary, ·Adivasi Shikshan Prasarak Mandai, Yootrnal Dist., Yootmal, Maharashtra 
445001 

30. Tho Secretary, Adivasi Scva Samiti Nasik Dist. Nasik (Mharnshtra).445001. 
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31. The Secretary, Bhaneali Gram Scva Mandai, Takli Teh .. Saonir. Di!t. Nagpur 
(Maharashtra). 

32. The Secretary, Akhil Bharatiya Sri Gurudeo Scva Mandai, Gurukunj Ashram. Dist. 
Amravati-44601 (Mahamshtra). 

33. The Secretary, Gokhale Education Society Kosbad Centre, P.O. Koobad Hill~ Dist. 
Thana-;101703 (Maharashtra). 

34. The Secretary, Thakkar Ashram, Rayagada, Dist. Kon:put (Ori~l. 

35. The Secretary, Gram Bal Shiksha .Kendra, K05bad Hills-401703. Dist. Thana 
(Mabarashtra). 

36. The S'JCretary, Satyaniketan. 817. (New) Sada5hiv Pet h. Poona-410030 (Maharashtm). 

37. The Secretary, Mahatma Gandhi Vidya Mandir, Malegoan Camp, P.O. Mak'gaon 
Camp. Dist. Nasik (Maharashtr•). 

38. The S'JCretary, Satpuda Sarvod tya Scva Mandai. Dhadlf.IOO. Dist. Dhulia (Maha· 
rashtra). 

OriJ.ra 

39. The Scen:tary, Servants ;or India Society, Buxi Bazar, Cuttack. 

40. The Scen:tary, Utkal Navjeevan Mandai. Angul Dist. Dhenkanal (OriS5ll): 

41. ~ S=tary, Sarvodtya S:va Stmiti. Keonjhar P.O .• Sukati. Dist. Ke~njhar· 
Orissa. 

Rajasthtztl 

42. The Secretary, Rajasthan Scva Sangh, Dungerpur, Dist. Dungarpur (Raja.~than). 

43. The Scen:ta!)', Banswara Zilla Scva Sangh. Partcpur. Distt. Ban.~ara (Rajasthan). 

4t. The Secretary, Rajasthan Meena Scvak Sangh. ·Jaipur, (Rajasthan). 

4S. The S:""'ta!)', Raia.th1n Mimjati Sevak S mgh Jaipur (Raja.rhan) Sodulu. Jamuna. 
Dairy, 4th Mile, Jaipur. 

Tamil Nm/JJ 

46. The Secretary, Shri s,dguru Seva Samraja Sangham, Gandhi Nagar. Coonoor Dist. 
NUgiri (rami! Nadu). 

47. The S:cretary, Nilgiri's AdivMi W:lf"rc Ao;sociation, Kotagiri. Dist. Nilgiri (Tamil 
Nadu). 

48. The Secmary, S!rvants of India So::iety, 8, West Colt Road. Royepettah. Madras-
Tripura-600014. ' 

49. The Secretary, Tripura Mimjati S<vak Sangh, No. Ill, lind L·;,e, Joynagar Agar· 
tala-799001 (l'ripura). 

Uttar Prade•h 

SO. Thc Secretary, Allhok A•hrdl11, P.O. A.•hok A•hmm, Via Oak Pathar, Dist. Ochmrlun 
(U.P.). 

Sl. Th• Secretary, S~rvant! of India So~iety, Purshottam Da.• Tandon Road, Allahabad 
(U.P.). 

SI.A. The Secretary, ScrvaniS of India Society, V. Sarsa Dist. Allahabad (U.P.). 
52. The Secretary, Vandasi Scva A•hram. Govindpur, Via Turra. Dist. Mirzapur (U.P.). 
S3. The Secretary, Adimjati Scvak Sangh, Room No. Ill, Roy>l Hotel. 

Lucknow·226001(U.P.) 

WtJt Btngi!I 

S4. The Secretary, Bharat Mahaiati Mandai, 73111, Palm Avenue, C"lc•1tta·700001. 
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Page 336A 

The following branches of the Al:.hil Ohara\ Anusucbit Jati Pari•h•d have also 
bocn rtcognised vide O.M. No. 36014/3/82-Em (SCf) dated 27-4-82. 

AKHIL BHARAT ANUSUCHIT JAT! PARISHAD 

President, 
ABAJ Parishad, West Bengal Stale, 
C/o. P-l!IS/1, Benaras Road, 

HOWRAH-710 008 (W.B.) 

President/General Secretary, 
ADAJ Parishad, Maharasbtra State, 
C/o. P-115/1, Benaras Road, 
T.ll Kataria Marg, · 
Mahim, 
DOMDAY-400 016 (Maharashtra) 

Convenor, 
ABAJ Parisad, Bihar State,. 
C/o. 41, Hardings Road, 
PATNA. (Bihar) 

Shri H. L. Hitaishi, 
Preside'ltt, ABAJ ParlShad, 
Jammu and Kashmir, 
P.O. Bhadrwab, 
Distt, DODA. (J & K) 

President, 
ABAJ Parisbad, Bombay Rc~ion, 

C-4, ·Azad Nagar, 
Wadala, 
BOMBAY. (Maharashtra) 

President, 
ABAJ Parishad, Madhya Pradesh, 
S, Civil Lines, 
BHOPAL. (Madhya Pradesh) 

President, 
ABAJ Parishad, Haryana State, 
Sector No. 23-A/103, 
CHANDIGARH. 

President/General Secretary, 
ABAJ Parishad, Himachal Pradc,b, 
132, Grand Hotel, 
SIMLA. (Himachul Pradesh) 



President/General Secretary, 
ABAJ Parisbad, Orissa State, 
Qr. No. S/4, D.S. 
MLA. Colony, 
BHUBANESHWAR (Orissa) 

President. 
ABAJ Parishad, Rajasthan State, 
Raj Bbavan Marg, 
Civil Lines, 
JAlPUR. (Rajasthan) 

President, 
ABAJ Parishad, Tamil Nadu State, 
1, Pandian Ani, 
Government Estate, 
MADRAS-600 002. (f.N.) 

President/General Secretary, 
ABAJ Parishad, U. P. State, 
115, Royal Hotel, 
LUCKNOW. (U.P.J 

President, 
ABAJ Parishad, Delhi State, 
18, Asboka Road, 
NEW DELHI. 

President, 
ABAJ Parisbad, Pondicherry, 
119, Mahatma Gandhi Road, 
PONDICHERRY. 

President, 
ABAJ Parisbad, Gujarat State, · 
"D\VARKESH", 
12, Heman! Kunj Society, 
Fate Nagar, South Paldi, 
AHMEDABAD-38.0 007. (Gujarat) 

President/General Secretary, 
78, Church Road Narappa Garden, 
Benson Town, 
BANGALORE-560 046. 
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President, 
ABAJ Parishad, 
Goa, Daman and Diu, 
Mandrem Perncm, 
GOA. 

General Secretary, 
ABAJ Parishad, 
C/o. Nassen Sporting Club, 
Untkhana Dahipura, 
P.O. Aini, 
NAGPUR. (Maharashtra) 

General Secretary, 
ABAJ Parishad, 
1·1·750/1, Gandhi Nagar. 
HYDERABAD. (A.P.) 
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APPENDIX 13 

Dttai:rd inJtructions For Allin.~ caccmtitl re.rorn•edfor Sc:hcdultd CaJres a.'ld ~··llrdulcd 
Tribes In p<>sts filed bv promotiOn(() h)' .-!ection in class Ill and W an4 (II) 

through limill'd J)tpartmental Competatitt Examinations. 

[Paras (ll.l. 12.2(c)j 

Th< follc\\ing ir.strLctions will apply to the filling of vacancies rcsorvoJ' ·'r ScheduloJ 
C.·a,ts and Scheduled Trib¢s in posts filled by promotion. 

(I) (a) Scheduled ClSte and Scheduled Trihe Offic. rs who are wl.hin the normal 
zone of consideration should he considered for promotion nlong with 
others and adjudged on the same basis as others and thrne Schoduled Ca<tcs 
and Scheduled Trihes amonS"t them who an; !elected on that ba<;s maY he 
included in the general select list in addition to their being con<iole!'Cd for 
separate ,;elect hst for Scheduled Castes and Scheduled Tribts · rcSJ)C(ti,·cly. 

(b) If candilates from Scheduled Castes and Scheduled Tribes oblain on the 
bJSis of their positions in the aforesaid gener•l select list. loss vacancies 
than are reserved for them. the difference shot•ld he made up by selected 
candidates of these communities who are in the "'Paratc select lists for 
Scheduled Ca<tes and Scheduled Tribes respectively. 

(2) In the separate select lists drawn up for (t) Schedulcu Castes and (ii) Scheduled 
Trihes. Officers belonging to Scheduled Castes or Scheduled Trihes. as the ca.'ie 
may he. will he aujudged separately amongst then&;lves and not along with 
other officer;. and if "'lccted. they should be included in the concerned :;epa· 
rate select list • irrespective of their merit a< compared to other 
officers. It is noodlrss to mention that officers not belonging to 
Scheduled Castes and Scheduled Trihes will not he considered whilst 
drawing up separate select list for Scheduled Castes and Scheduled Tribes. 
For heing considered for inclusion in the aforesaid separate "'lcct lists, the zone 
of oon!ideration for Scheduled C'astt'S and Scheduled Trihes as the case may 
he would be oft he same sizc as that forth< general select list that is if for the 
general sele<::t list the zone of consideration is 5 timrs the numb:r of vacancies 
likely to he filled. th< zone for considered for the separate list for Scheduled Cas
'"'will also bo 5 times the oumher of r<served vacancie< for them, and likewise 
for Scheduled Trihes subject of course to the condition that ofFccrs coming 
within such zone arc eligible by length of service etc. a.s prescribed, for being 
considered for promotion. 

()) If, owing to non-availability of suitable candidotcs belonging to Scheduled Ca<tcs 
or Scheduled Trihes, a< the ca<e may he, it hecomo,; necc&<ary to dcn'SCrvc 
a reserwd vacancy. a reference for dereservation should he made to the Depart· 
mcnt of J>eri\()nnel and admn .. Rcfonns indi<ating whothcr claims of Scheduled 
Caste~/5cheduled Trihes candidates eligible for promotion in rel'(lrvcd vacancies 
have t "'n considered in the manner indicated in (I) and (2) above. When dcre· 
'""at ion is agree< to by the Department of Personnel and admn. Reform.• the 
reserv.:d vacancies can he Hlled by other candidates . subject to the n,.,.rvations 
hemg carrocd forward to three subsequent recruitment ye'ars and subject to 
exchange of vacanctes bel,...n Scheduled Castes and Scheduled Tribes in the 
lll.it year to which reserved vacanci<s are carried forward. 

(4) Where promotions in the above manner arc firn made on a longtenn officiating 
ba<is, confirmations should he .made according to the general rule,;~. that 
an officer who has secured earher officoattng promotoon on the ba.sis of his place 
on the ""l"'t hstsshouldlalso be .conhnned carlocr and thus enabled .oretain the 
a~vantagc gao.~ed by hom .. ~rovtdtd that he mamtains an appropriate standard 
r~dl para. l!ou) of the Monostry of Homo A•Tairs oflice memrnandum No. F. 
1/1/SS-RPS. dattd the, 17th February, 1955. But the principoc of rcsmatinn., 
would not apply agaon at the tome of comfirmation of promotccs. 
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APPENDIX 14 

Form of Qertificate to be produced by a candidate 6t/on.qing to a Scheduled c..,,., 
or S,htduled Tribes in support of his claim [Para 14.1] 

F \'RM OF CASTE CERTIFICATE 

This is to certify that Shri/Shdmati•/Kumari• ... , •........•. , .•...•. , , • , • 
wn/dau~hter~ !>r...... .. .................. ofvillageftown•............... .. .. 
tn Dl<tnct/Dtvtston•....... .. .. .. . .. .. . . .. .. .. .. .. .. .. .. ....... of the State/Union 
TerritO!)* .......................... belongs to the ...................... Ca.•te 
Tribe• which is n!COgnJ.SeU as· a Scheduled Caste 

Scheduled Tribe. 

under : 

•The C'.onst•tulic-n (Scheduled Castes) Ord~r. 19SO; 

•The Constitutir n (Scheduled Tn'bes) Order, 1950; 

•Th< Constitutio• ;Scheduled Castes) (Union Ttrritories) Order, 1951; 

•The C'.onltitutioo \:icheauled Tribe$) (Union Territories) Order, 1951; 

[(as amended by t~o Scheduled Castes and Scheduled Tribes Lists (Modification) 
Order, 1956, tht Bombay Reorganisation Act, 1960, the Punjab Reorganisation Act, 
1966, the State of H•machal Pradesh Act, 1970, the North Eastern Areas (Reorgani· 
sation) Act, 1971 1nd the Scheduled Castes and Scheduled Tribe$ Ordm (Amend· 
ment) Act, 1976) • 

•The Constitution ( ammu and Kashmir) Scheduled Castes Order, 1956; 

•The Con1titution (And man and Nieobar Islands) Scheduled Tribes Order, 1959 
as amended by the Scheduled Ca.ltes and Scheduled Tribes Orden; (Amendment) Act,l976. 
------·· -·-:----

•The Constitution (Oadu· and Nagar Haveli) Scheduled Castes Order, 1962; 
-·-·---·-··---- --~ .-~- ·----- ---·-· -·- ·-·---··--

•The .Constitution ((Dad;! and Nasar Havacli) Scheduled Tribes Order, 1962; 

•The Constitution (Pondichery) Scheduled Castes Order, 1964; 
--·-·-·-·-·-·-_ .. ,.-.. --·-----·-·-·--·--------
•The Constitution (Scheduled Tribes) (Uttar Pradesh) Order, 1967; -... ----- -·-- ·- ----------------·---4--
•The Constitution (G 'lll, Daman and Diu) Scheduled Castes Order, 1968: 
-·~·-·--·-·-·--·- ·--·----·--- ---------
•The Constitution IG >a, Daman nnd Diu) Scheduled Tribes Order, 1968; 

•The Constitution (1-,agaland) Scheduled Tribe$ Order, 1970, 
.. - -·-· -·-·-- -·-· -·-- --·-·-- -·-·-·-·--·-·-·--.. 
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l. Shri Shrimati•/Kumari• ................................ and•or•lhis/her• 
family ordinarily resides(S) in village/town• • • . . • . or ..... 
DistrictiDh'i.~ion• or the State/Union Territory or • 

Place ............ . 

Date ........... . 

State 

Signature 

Designation.. . . • . 
(with seal or office) 

Union Territory 

•Please delete the words which are not applicable. 

NltE : Th~ term '"Qr.finvily resides" used here will have t~e same meaning as in 
Se::tion 20 of the Representation of the People's Act, 1950. 
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APPENDIX 15 

Ltsl or authorities empowered to 1'ssue ''"'i'icaln of uer;JicaliOJJ 
(Para 14.1.) 

I. District Magistrate/Additional District Magistrate/Collector/Deputy Commi
ssioner/Additional Deputy Commissioner/Deputy Collector/1st Class 
Stipendary Magistrate/Ci.ty Magistratet•Sub-Divisional Magistrate/ Taluka 
Mligistratef~tive Magistrate/Extra Assistant Commissioner. 

2. Chief Presidency Magistrate/Additional Chief Presidency Magistrate/Presidency 
Magistrate. 

3. Revenue Offioor not below the rank of Tehsildar. 

4. Sub-Divisional Ofli<:er of the area where the candidate and/or his family not' 
malty resides. 

S. Administrator/Secretary to Administrator/Development Offieer (Lakshdweep 
Islands). 

-:Not below the r<tni< of ast Class Stipendary M'si•trat•. 
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APPENDIX 16 

of oints for guitftm<t of IM authoritit• empower a t.o issut 5 :lr dufed Casrr~ 
s 1 Piule:l Tribu certifi<atts (Ministr_, of Homt Ajfa,rs. c.r<ular leiter No. 35/1/7~ 

'· t ·RU) (SCT V), tklttd Z· . -1975 
(Para )3-2) 

(I) Gtneral (Applicable in all cases). 

Whore a pmon elairm to belong to a Scheduled Caste or a Scbedulad l'ribe by birth 
it should be ,.,.-ified:-

(i) that the person and his parents aelually belong to tho (:(Immunity claimed; 

(ii) that this community is included in the Pn~Sid ntial Orden SJ ecifying the 
Scheduled Castes and Scheduled Tribes in relation to the CtJnc roed State ; 

(iii) that the person belongs to that State and to the area within that Sa te in respect 
of which the communitY has boon scheduled 

(iv) if the person claims to be a Scheduled Caste, he abould profoss either the 
Hindu or the Sikh teligion ; 

(v) if the person claims to be a Scheduled Tribe, : may profess any religion. 

(2) Cms of migration : 

(i) Whore a person migrates from the POrtion ui the State in rcsxcct of which 
his community is scheduled to aoother part of ~he same State in respect 
of which his community is not scheduled, he will oontinue to be deemed to 
be a member of the Scheduled Caste or the Sch:duled Tribe, as the case 
may be, in rolation to that State ; 

(ii) where a person migrates from one state to another, he can claim to belong 
to a Schedu ed Caste or a Scheduled Tribe only in relation to the State to 
which he originally belonged and not in respect ol t te State to which be has 
migrated. 

(3) c;.;ms through marriages: 

·:he guiding principle is that no person who was not •a Scheduled Caste or a 
5chedule;! Tribe by birth will be deemed to be a member of a Scheduled Caste or 
a Scheduled Tribe merely because he or she had married a person belonging to a 
3chcd!Jcd Caste or a Scheduled Tribe. 

!!imilarly a person who is a member of a Scheduled Caste or a Scbtduled Tribe 
would continue to be a member of that Scheduled Caste or Scheduled Tribe as the caso 
may be, even after his or her marriage with a person who does not belong 
to a Scheduled Caste or a Scheduled Tribe. 

( 4) Cas.s of ., .. mion and montJersi<ln : 

(i l Where. a Scheduled Caste person gets converted to a rtligion orher than 
Hmd•J!Sm or Srkh•sm and then reconverts himself back to Hinduism or Sikhism, 
hc wrll be deemed to have reverted to his original S;hedueld Caste. if he is 
ac:e»ted by the mcmben: of that particular caste as one among the!IL 

(i ) lo the case of a dcsoendent of a Scheduled Cast onvcn the mere fact of 
conversion to Hinduism or Sikhism will not be sufficient t~ entitle him ro be 
r :guded as a member of the Scheduled Caste to which his forefathe111 belonged. 
;t Nillhavctobecstablishcdthatsuch a convert has been w:cepted by the 
mlmbers of the caste claimed as one among themselves and bas thus become 
a member of that caste. 

( 5) Cam of IUioplion: 

G1 '111 care hu to be exercised in doaling with C1ISIIII where a person claims to be 
hSccduled Ca:.tc on the ground thaI he bas been adopted by a Scheduled Casto person. 
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The. validity of the. adoption has to be clearly established b!fore any C<lste 
cert1ficato ~n bo gtven. It is for the party to prove his claim by cogent and 
reliable evtdenco. 

(i) The re~uirements of yalid adoption are given in sections 6 to 11 of the Hindu 
Adopt1_ons. and Mamt~nance Act, 1956. The actual giving and taking of 
th~ ch1ld m udoptton IS a mandatory requirement and thereafter tho adopted 
ch1ld ts deemed to be the child of his or her adoptive father or mother· for 
all ~~ and the child severcs all ties with the family of his or her brith. 
Ondmanlr, n9 chtld who has attatned .the age of 15 years or who is married 
can .be gtven 111 adoptiOn unless there ts a custom or usage applicable to the 
parties. 

Iii) In deciding whether an adoption is valid, the certificate issuing authoritv 
should satisfy htmself, that all the requirements of Law have been complied 
wtth. Ho should also take into account the behaviour of the child after adoption 
whether. he physically Jives with and is supported by his adoptive parents 
and rece1ves no financial help from his original parents, In ruso these conditions 
are not satisfied, the certificate should be refused. 

(iii) Where the case relates to an adoption of a married person or of a person of 
the age or 15 years and above, the certificate shall be rcquirtd to be given b~ 
the Distt. Magistrate who shall, after making due enquiries as to the validity 
of the adoption and as to whether such adoption is permitted by a customs or 
usage applicable to the parties, make an endorsement to that effect on the 
certificate. Such custom or usage should have been continously and uni· 
formally obserwd for a long time and obtained the force of law among the 
Hindus of that particular area, or that community group or family provided 
that the custom or usage is certain and not unrensonable or opposed to public 
policy and in the case of custom or usage in respect of a particular family. 
that the custom or usage bas not been discontinued. In addition it should 
be verified that all other conditions for a valid adoption, including the phy· 
sical transfer of the adopted persons to the family of the adoptive parents 
and that he has severed all ties with the original parents are fulfilled. 

(6) Clarification regarding the term 'residence' for the guidance of the authorities 
empowered to issue Scheduled Caste and Scheduled Tribes certificates (Ministry 
of Home Allairs circular Iotter No. BC. 12025/2/76-SCT.I, dated 22·3·1977), 

As rcouired under Articles 341 and 342 of the Consiitution, the President has. 
with respect to every State and Union Territory and where it is ~tate aft<r consultation 
with the Governor of the concerned Stat<, issued orders notifying various Ca<tts and 
Tribes as Scheduled Castes and Scheduled Tribes in relation to that State or Union Terri· 
tory from time to time. The inter-State area restrictions have been deliberately imposed 
so that tho people belonging to the specific community residing in a spccihc area, which 
has been assessed to 1ualify for the Scheduled Casto or Scheduled Tribes status, only 
benefit from the facilities provided for them, Since th< people belonging to the same 
caste but living in qifferent States, Union TerritoritS may not neoessarily suffer from the 
same disabilities, it is possible that two persons belonging to tho same caste but residing 
in different States,U.T.s. may not both be treated to belong to Scheduled Caste,/Tribe 
or rnc<·&ma. Thus the residence of a particular persons in a particular locality assumes 
a special significance. This residence has not to be understood in the literal or ordinary 
sense of the word. On the other hand it connotes the permanent residence of a per>an 
on the date of the notification of the Presidential Order scheduling his caste/tribe in 1C· 
Jation to that locality. Thus a person wh~ is temporarilr away from his. permanent 
place of abode at the time of the nottficauon of tho Prestdenttal Order apphcable tn hts 
case say for example to earn a living or seek education, etc. can also be regarded 
as a' Scheduled Caste o; a Scheduled Tribe, as the case may lx if his caste/tribe has been 
specined in that Order in relation to hts Stat</U.Ts. But. he can~ot be treated as such 
in relation to tho place of his temporary re~tdence notwtthstandmg .tho fact that tl•" 
name of his caste/tribe has been scheduled m respect of that area tn any Prcstdcntpl 
Order. 

It is to ensure the veracity of this permanent residence of a p7rson and that of tlto, 
caste/tribe to which he claims to belong that the ,Government of lnd1a rutS made a specm 
provision in the proforma presoribcd for the ISSue of such certtficata. In order that 
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the certificates are issued to the deserving persons it is necessary that prop<r verification 
based primarily on revenue records and if need be, through reliable enquiries, is made 
before such certificates are issued. All it is only the Revenue Authorities who, beside' 
having access to the relevant revenue records are in a position to make reliablo enquiries. 
Government of India insists uJ,illn the production of certificates, from such authorities 
only. In order to be competent to issue such certificate therefore the authority 
mentioned in Appendix IS of this Brochure should be the one concerned with the locality 
in which the person applying for the certificate had his place of pcrr.'1nent abode at the 
time of the notification of the relevant Presidential Order. Thus tbt Revenue Authority 
of one District would not he competent to issue such a certificate in respect of persons 
belonging to another district. Nor can such an authority of one State/UT issue such 
certificate in respect of persons whose place of permanent residence at the time of the 
notification of a particular Presidential Order. has been in a different State;Union 
Territory. In the= of persons born after the date of notification of the relevant 
Presidential Order, tho place of residence for the purpose of acquiring Scheduled Caste or 
Scheduled Tribes slatUS, is the place of permanent abede of their parents at the time of 
the notification or tho Presidential Order under which they claim to belong to such a 
caste/tribe 
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(Para 8.l(iv) 

List of All India Radio Stations (i11 areas with conC111tration of Scheduled Castes a11d 
Scheduled Tribes Populations) to which Resert;ed vacancies are to be notified 

for A1111ounccment 

Name of Stat~ 

I. Andhra Pradesh 

2. Assam 

3. Bihar 

4. Gujarat • 

5, Jammu & Kashmir • 

6. I<erala 

1. Madhya Pradesh 

8. Maharashtra 

9. Manipur 

10. Meghalaya 

11. Karnataka 

12. Nagaland 

13. Orissa 

14. Punjab 

15. Rajstban 

16. Tamllnadu 

Station. in Stations in Stations in Remarks 
areas of S.C. areas of S.T. areas of both 
concentrations concentrations S.C. and S.T. 

concentrations 

2 4 

Cuddapah Visakhapat-
nam 

Dibrugarh Gauhati 
Silchar 

Patna Ranchi 

Ahmedabad 
Baroda 
Rajkot 

Jammu 

Trivandrum Calicut 
Trichur 
Alleppy 

Gwalior Indore Bhopal 
Jabalpur 
Raipur 

Sangli · Pune 

Aumngabad 

lmphal 

Shillong 

Dharwar Bangalorc 
Gulbarga 

Kohima 

Guttack Jeyporc S:unbalpur 

Jullundur 

Bikaner )aipur 
Jodhpur Udaipur 
Ajmer 

Tirchirapalli 
Tirunolveli 3 
Coimbatore 

s 
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2 3 4 s 
-----·------
17. Tripura • 

18. Uttar Pradesh Lucknow 
Allahabad 
Mathura 
Rampur 
Gorakhpur 

19. West Bengal • 

20. Union Territories Chandigarh 
Pondicheny 

Himachal Pradesh (AIR) Simla 
J & K State (AIR) Lch 
Union tmitorits of Andamon Md Nicobor 
hl•ruiJ & Goa (A.I.R Port Bl4ir and A.I.R. 
P1111ojl) &sam (AJ.R. PanigluJt) 

Agartala 

Ku=ng 
Siliguri 

Ttzu 
Aizawal 
Tawang 

Accotding to the population statistic• 
available from the Planning Commis
sion. there is r.o concentration of 
s. C. and S.T. communities in and 
around the A.I.R. stations as mon • 
tioned .under each in brackets in 
these States/Union Territories. 
Notwithstanding, acoording to the 
existing arrangements, these stations 
abo regularly broadcast announce 
ments of vacancies reserved for 
Scheduled Castes and Schedule 
Tribes., 
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[Para 10.2] 

Proforma 1 (a) 

Pr•.J/01 ma lOr settding Proposals for derestrvalion of vacancits reserved for Sch 
dul• Castes and SCheduled Tribes in posts filled br DIRECT RECRUti': 

MENT ON ALL INDIA BASI$. 

----.----------------
1. Name of the Ministry/Department. 

2. l'hm: of tho Sorvice/OIIlco to Which the vacancies relate. 

3. Designativ~, cl~ssification, Group and Scale of pay of the post in respect of which 
d:I'O!'ervatton ts sought. 

3.1 Designation : 
3.2 Group (i.e. Class) 

3.3 S::ale of PaY : 

4. Mod~ of recruitment & the roster applicable 
I 

4.1 'fhrougb open competative examination held bY UPSC or other 
authcrity (please name the other authority concemcd)(40 point 
roster t>id< appendix I to tho Brochure). • Yes/Jiio 

4.2 Through UPSC by selection otherwise than through a com
petitive examination (40 point roster t>ide appendix l t • 
the Brochure). Yes/No 

4.3 Through selection otherwise than through UPSC or through an 
open competitive examination (40 point roster via# appen ill U 
to tbe Brochuro). 

5. Particulars of the total vacancies 

5.1 Total number of vacancies (reserved and general) being 6lled 
in tho present rocruitment l 

Yllli/No 

5.2 Points in the 40 points roster against which these 
vacancies fall and the number of the CUIICnt 
cycle. 

Cycle Point --------------No. From To -------·--
-------------

6. Particulars of reserved vacancies sc ST 

6.1 Number of vacancies reserved out of Cot. 5.1 above : 
(a) Due to carried forWardreservatlOo (scperately ln m yr -----

for oach year of carry forWard). ln ll yr -----
In l yr. ----·-· -·---

(b) Due to the fresh reservation a®rdinS 
to the roster. 
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(c) Net reservation out of total of (a) & (b) above 
after applYing the restriction of. 50% -:here 
applicah/e in the light of the mstructlons 
contained in Deptt. of Personnel & A.R. 
O.M. No. 16/3/73· Estt (SCf) dated 27-12-77 
(Please see notes No. 2 & 3 below). 

(d) Number of vacancies out of (c) above which 
being in the third ye.1r of carry forward ~ 
mutually ex,;hangcab lebetween SC & ST. 

6.2 Number of vacancies in 6.1(C) for which SC/ST 
candidates have become available ; 

6.3 Number of vacancies proposed for de reservation 
(•ide Note No. I below). 

NOTESt 

(I) While filling up rescrvod vacancies mentioned in Col. 6.1 it should be ensured 
that reservations brought forward from ao earlier year are utilised first. For instan<;e, 
if the figure mentioned in Col. 6.l(c) includes reservation brought forward from recrui· 
tment years 1975 and 1976 then reservation brought forward from 1975. would be 
utilised first before utilising reservations brought forward from 1976 and the current 
reservations. Also please refer to the instructions contained in para 3 of MHA's O.M. 
No. 27125/68· Estt. (SCT) dated 25·3·70 and Depanment of Personnel & A.R. O.M. No. 
36013/2/79· Estt(Srrl. dated 2·4· 79. 

12) The total reservation cannot ex<::eed the total number of vacancies. The excess 
re.s<:rVation, if any, being canied forward direct to the next recruitment year, 

(3) The limit of SO% on reservation of vacancies for Scheduled Castes and Sche· 
duled Tribes in aoY recruitment Can be =eded only if the Scheduled Castes and Scheduled 
Tribes in the cadre/grade/post concerned are under-represented. 

~---------------------------------------
7. If the recruitment is tlrrouth competitiue ex.ami1111tion, please indicQie : 

7.1 Date of publication of the rules for the examination 

7.2 Date on which the examination was held 

7.3 Number of SC's/ST's who qualified in the written 
examination. 

7.4 Number of SC's/ST's out of 7.3 above who appeared for the 
interview (if any, prescribed) 

7.5 Number of SC's/ST's finally selected 

(a) on own merit 

(b) bY relaxed standards of suitability 

(~) Total 

sc ST 

·---' -
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7.6 Number of SCs/STs who took up the appointment. 

8. If mru.itrnent is throuph s.leet;on C;.e. otherwi.<e than througlt 
'ompet,twe C'Xaminat'OII). please inditatt. 

8.1 Whether the vacancies were firllt advertised as e.<elusively re
served for SC/ST only (vide instructions in O.M. No. 1/1/70. 
Estt. (SCO dated 31·7·70) and if so ; 

(i) the date of publication of the advertisement ; 

(iQ the number of SC/ST candidates appeared ; 

(iii) Number of SC/Sf candidates found fit after applying te· 
la.xed standards. 

8.2 Whether the vacancies were re-advortised, simultaneously 
InViting applications from Othm as Well, if SO : 

(i) the date of re·advertisement : 

(ii) Number of SC/ST candidates interviewed 

(iii) Number of SC/ST candidates found fit after applying 
relaxed standards. 

9. Whether SCs/STs were interviewed separately. i.o. on a day or in 
a sitting of the selection committee other than the one 
on I in which general candidates were interviewed. 

10. Whether as a result of the second advertisement general candi· 
dates have already boen selected and are available for appoint· 
ment against the reserved vacancies sought to be dereserved. 

11. If ex-post facto approval is being sought for dereservation of 
vacancies, please indicate : 

(i) the reasons for not having obtained prior approval for 
dereservation. 

(ii) level at which a decision was taken to fill the reserved 
vacancies without prior doreservation. 

12. Additional information/remarkS, if necessary. (lfthis post is 
grouped with other posts for applying reservations, please 
indicate whether the grouping has been approved by the DOP 
&A.R and whether the provisions of para 6.5 of the Brochure 
have boen kept in view). 

CERTIFICATES 

SC ST 

sc ST 

Certified that this proposal is being made with the full kno.vledge and con· 
currence of the liaison Officer of the Ministry/Department (propor;. 

2. A copy of this proposal has been cndorlled by this Ministry/Department (proper) t.o 
the Commissioner for Scheduled Castes and Scheduled Tnhes. R.K. Puram. New Delh• 
110022. 

Signature---· - • · ~ · ·- ~-

Designation -·---·----· 

Ministrl'/Departmcnt of-·--- -·-- - · · · 

Telephone No. --· - -- ~· ~·-· ·--· 
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I. Department of Personnel & A.R. (Personnel Wing.SCf Section). Government of 
India. North Block. New Delhi. • 

2. Conunissioner for Scheduled Caste6 and Scheduled Tribes. West Block. I. Wing 
No. 7. First Floor. R.K. Puram. New Delhi. --MinisttyjDepartment or ·-----------------U.O.No. --·-

-· • -- ------·--·--dated---·-·---·-----. 

• To be sia:ned bv an oflil:er or tho &tatus of Under Secretary or aboWI in the Mini· 
stry/Department (proper) 

PROFORMA I (b) 

Profonna for sendln~ proposab for dOI'OI!OM.tfon of vaeaocles ICSI'rved for Scheduled 
Castes and Schedul011 Tribes in posts filled by DIRECI' RECRUITMENT THROUGH 

EMPWYMEN I EXCHANGES etc. on local or regional basis. 

I. Name of the MinistryfDepartmeot. 

2. Name or the Sorvloc/Oflloo to which tho vacancies relate. 

3. Designation. Classifu:ation and Scale of pay of the post in respect of which den:-
sorvation is sought. 

3.1 Desienation 

3.2 Group (Class) 

3.3 Scale or pay 

3.4 Toehnicai/NOD·tecbnical 

4.1 StatefRegion{U.T. in which the vacancies are located. 

4.2 Indicate points reserved for SCs & STs in the roster used if ditreront from those 
given in appendix 3 of the Brochure. 

S. Partitular• of total •llt(llfti<l. 

S.l Total number of vacancies being ftlled in the Pt*nt recruitment. 

5.2 Indicate tho cycle No. of the roster (40 or 100 Cycle No. 
pointl) and the points aaainst which those vaca· 
ncies fall. 

6. Particular• of rtltrTJtd oacantits 

6.1 Number of vacancies merved out of S.l. above: 

(a) Due to carried forward reservations (separa· In Ul year 
tely for each year of carry forward) : In II year 

In I year 

(b) Due to fresh roservations acoording to th• 
roster. 

(e) Net reservations out of total of (a) ana (b) above 
after applying the mtriction of SO% (if appli· 
cable in the light of the instructions contained 
in Deptt. of Personnol &A.R. O.M. No. 16/3/73 
Estt. (SCI) dated 27·12-1977). 

sc 

Points 
From To 

ST 
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(d) Number of vacanc:cs out of (c) above which being in 
the third year of carry forward arc mutually exchange. 
able between SC and ST. · 

SC ST 

6.2 Number of vacancies in 6.1. (c) for which SC/ST candidates 
have become available. ·---------

6.3 Number of vacancies pr oposed for dereservation. 

NOTES 

(l) While filling up reserved vacancies mentioned in col. 6.1 it should be ensured 
.hat reservations brought forward from an earlier year arc utilised first. For instance, 

. if the figure mentioned in col. 6.1 (c) includes reservations brought forward from 
recruitment years 1975 and 1976 then reservations brought forward from 1975 would be 
utilised first before utilising reservations brought forward from 1976 and current 
reservations. Further. attention is also drawn to tho Dept!. of Personnel of A.R. & 
O.M. No. 3601312/79·ESt. (SCT) dated 24-1979. 

(2) The total reservation cannot oxceed the total number of vacancies, the excess 
reservation, if any, being carried forward direct to the next recruitment year. 

(3) The limit of SO% on reservation of vacancies for Scheduled Castes and Schedule 
Tribes in any recruitment can be exceeded only if Scheduled Castes and Scheduled Tribe 
in the cadrcfgrade/post concerned are under-represented, 

7.1 Whether non-availability certificate was obtained from the 
Employment Ex<:hango ; if so, the date thereof. 

7.2 Whether after receipt of non-availability certificate, the reserved 
vacancies were advertised and if so, when and with what 
results. 

7.3 Whether reserved vacancies were intimated/copies of advortise
mcnts wore endorsed to : 

(i) the recognised associations of Scheduled Castes & Scho· 
dulcd Tribes (Vide para 8.1 (iii) of Brochure ; and 

(ii) the Director (s) of Welfare /SC & ST welfare of the 
State Government /U.T. concerned (vide paras 8.1. (V) ibid). 

7.4 Whether simultaneously with the notification of t~ vacan
cies to tho Employment Exchange and advertisement 
through the Press, they \vere also notified to the appropriate 
station of the All India radio for annouocornent over the 
radio, if so, indicate : 

(i) the A,\,R. station over which the vacancies were announced. 

(ii) the date of announcement (rid• para 8.1 (iv) ihii). 

7.5 Whether there is a provision for rc!axation of e~pcrie~ce quali· 
ft~ation in the recruitment mle" tf any prescnbed m favour or Scheduled Castes and Scheduled Tribes (•id• para 7.4 i&ii). 
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8.1 Total number of candidates who passed in tho written test 
(if any held). 

8.2 The number of Scheduled Castes/Scheduled Tribes candidates 
interviewed (if interview prescribed). 

8.3 Number of candidates finally scleeted af'ter applying relaxed 
standards (as required in O.M. No. 111/70-Estl. (SCT) dated 
25-7-1970). 

(i) Number selected on own merits. 

(ii) By application of relued standards. 

Total: 

9. Whether SCs/STs were interviewed separately. i.•. on a day or 
in a sittins of the seleetion ODmlllittee other thaD the one on/ 
in which general candidates were interviewed (tidt para 7.9 
ibid). 

10. In cases involving a-Jlosr-f•<~• approval to dereservation 
indicate : 

(i) the reasons for not having obtained prior approval for 
the deresorvation. 

(ii) the level at which decision taken to fill vacancies witbout 
prior doresorvation. 

II. In the case of Group C ~Ciaos Ul) and Group D (Class IV) 
non-technical and quast·technical pOS1S ftllcd other-wise 
than through examination. i.e. on the basis or the interview 
only, please also in lieate:-

(I) Total number of candidates who fulfilled the minimum 
qualifications prescribed ill the Jeet"Uitment rules. 

(2) Nu;ntcr of candidates called for interview. 

SC ST 

SC ST 

(3) Number or candidates selc:tcd after application or the-- ---
principles contained in MHA's O.M. No. 2417167 (i)-E•tl, 
(SCfJ doted 24·9-19~8 and No. 1(,,'8'69-Flqtt, (SCT) dated 
31-10·1969). 

(4) Rea!~n why for the remaining reservations candidates 
of SCiST P3JSC.Ising the minimun qualifications could 
not be selected. 

(5) Number or candidates out or (3) above who took u'> 
appotntmcnts. · 

12. Whet!Jcr seneral . candidates have already been selected for 
appmntment asam•t the vacancies sought to bo dereservcd. 

SC ST 
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13, Additional lnfonnation, if any. (If this post is grouped with 
other posts for applying reservations, please indicate whether 
the grouping has been approved by the DOP & AR and 
whe'hor the provisions of para 6.5 of the Brochuro have boon 
.kept in view) . 

• 
CERTIFICATES 

Certified that this proposal is being made with the full knowledge and concur· 
mce of the Lilaison 0~ of the Ministry/Department (proper), · 

2. A copy ofthis proposal has been endorsed to tho Commissioner for Scheduled 
Castes & Scheduled Tribca, R.K.. Puram, New Delhi. 

SignatUIII• - ----·---·-·--·--

Designation ----·--- -·-·-·-·--·-

Ministry/Department or-·-·-·-·----·-· 
Telephone No.-·-- --·------

1. Department of Porsonncl & A.R. (Personnel Wing..sct Section), Government of 
India. North Block, Now Delhi. 

2. Commissioner for Scheduled Castes and Scheduled Tribes, West Block No. I, Wing 
No. 7, Lit Floor, R.K. Puram, New Delhi. 

Ministry/Department of - ----·-·-:..~-----.!.·--·-·-·-----·-·-
U.O./ENDT. No. ---·----·-------·--·dated-·--·--·-·-·-

•(To be signed by an ~ or Under Scc:rotary or higher status in the Ministry/ 
Department proper). 

ROFORMA n 
Prqform~~. for mriitlt prtiJIIISil/1 for Jer.se,.at/on of 111UII&ill rtsltr!td for Stheduttd 

Clutll Qlld S,htduled Trifles in posll jiJJed b1 prtlllllllillf. 

1. Nlllllll of the MlnisttyjDepartmcnt. 

2. Name of tho Olllce/Orpnisslion to which the vacaocies relate. 

3. Particulars of tho post/grade/service in which tho vacancies are ousht to be de· 
reserved. · 

3.1 Designation. 

3.2 Group (Ciasa). 

3.3 Scale of pay 

4. ~~~r::''i':u~r:~,im'l;od sec!:~~iti:n:'!.:TO:.tness or through 

s. Criteria for determining eligibility for promotion (as prescribed in R::cruitmcnt 
Rules). 



354 

• PIUtieulars Qj total oacQJf<ies 

6.1 Total number of vacancies being filled in the present 
recruitment. 

6.2 Number of cycle and points in the roster against 
which these vacancies fall. (vide roster given in 
Appendix I of the Brochwe). 

1. Particulars Qj rutrrtd otuQJfeisl 

7.1 Number of vacancies reserved out of 6.1. above 

(a) Due to carried forward reservations (separa
tely for each year of carry forward). 

(b) Due to fresh reservations according to the 
roster. 

(c) Net reservations out of total of (a) and (b) 
above after applying the restriction of 50% 
where applicable in terms of this Department 
0/M. No. 16/3/73-Estt. (SCT) dated 27·12· 
1977 (vide Note No.2 below col. 7.4) 

(d) Number of vacancies out of (c) above which 
are mutually exchangeable between SC & ST. 

Cycle Points 
No. --- --·-----

From To 

SC ST 

Inm yr.---------
Inn yr.----·----·~-
In I yr. --

7.2 Number of vacancies in col. 7.1 (c) for which SC/ST candidates 
have become available. -·---------

7.3 Number of vacancies proposed for dereservation. ---------

NOTE; 
I. While filling up reserved vacancies mentioned in col. 7.1. it should be ensured 
that reservations brought forward from an earlier year a"' utilised first. For instance, 
if the figure mentioned in col. 6(i)(c) includes reservations brought forward from !6-
cruitment years 1975 and 1976. then reservation brought forward from 1975 would be 
utilised fust before utilising reservatioll.'l brought forward from 1976 and current re· 
servations. Further, the instructioll.'l contained in the MHA's O.M. No. 27/25/68-Estt. 
!SCT) dated 25·3·1970 and this Department's O.M. No. 3601312/79-Estt. (SCT) dated 
2-4-1979 may be kept in view for appointment of eadidates agaill.'lt exchangeable vaca
ncies. 

2. Re-servation can exceed 50% or vacnacies in any recruitment only SO/STs are 
under-represented in the cadre/grade concerned. 

8. In the case of promotions on the basis or seniority subject to fimllSS. (vide Depart· 
ment of Personnel & A.R. O.M. No. 27/2!7l·Estt. (SCT) dated 27·11·72). 

8.1 Whether the SC/ST candidates who are eligible for promotion including those 
holding lower positloll.'l in the general seniority li•t were considered for promotion 
on the basis of their separate seniority list for filling the reserved vacancies. 
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8.2 Number of SC/ST candidates considered fit for promo· 
tion. 

8.3 Number of SC/ST candidates considered not fit for pro· 
motion. 

8.4 If sufficient number of SC/St candidates were not eligible 
for Pt;amotton, the d~te on which th~ senior.rnost SC/ST candi· 
date m the grade will become eligible for promotion. 

SC ST 

9. l11_1he case of promotwns by selection in Group C(Cl. III) and Group D(Cl. IV) post' 
(v1do MHA 's O.M. No. l/ll/67·E.stt. (C) dated 11·7·1968). 

9.1 Size of the norma! zone of consideration for all candidates, i.e. 3 times. s times 
the number of vacancies etc. followed for making promotions to the post in quos 
liOn. 

SC ST 

9.2 Number of SC/ST candidates within the normal zone of considera
tion found fit for promotion on the same basis as others (vide 
para 3(1) of O.M. dated 11·7·1968 cited above). 

9.3 Number of SC/ST candidates who were in the separate zone of 
consideration for reserved vacancies. (Note : For reserved 
vacancies the zone of consideration is separate for SCs/STs 
i.e. if for general list, the zone of consideration is 5 times of 
the number of vacancies likely to be filled, the zone of coo. 
sideration for separate lists of SC/ST, will be S times the 
number of reserved vacancies subject to the conditions that 
officers coming within such zone are eligible by length of 
servico etc. as prescribed for being considered for promo
tion. 

9.4 Were seprate lists drawn of SC/ST candidates and such can· 
didates judged separately for inclusion in the select list without 
comparing their merit with other officers. 

9.5 Number of SC/ST candidates considered fit for promotion (in· 
eluding those mention:d in col. 9.2 above). 

' 

SC ST 

9.6 Number of SC/St candidates considered not fit for promotion.--·----·--·-

9.1 If sufficient number of SC/ST candid~tes were not eligible for 
promotion, the date on which the semor-most SC/ST candidate 
will become eligible for promotion. -·-- -·-·-- - - -

10. In the case of promotions by selection from Group C (Class Ill) 
to Group B (Class 10. within Group B (Class Ul. and from 
Group B (Class 11) to the lowest rung of category 10 Group A 
(Class I) (Vide Department of Personnel & A.R. O.M. No. 
I0/4lj73·Estt. (SCT) dated.20.7·1974). 
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tO.I Size of the normal zone of consideration for all candidates i.e. 3 times, 5 time•, 
th: number of vacancies etc. 

10.2 Number of SCiST candidates in the normal zone of considera- SC ST 
tion (For promotions by selection in Class II tnd to the lowest 
rung of Class I, SCiST candidates within the normal zone of 
consideration alone are to be considered and 
there is no separJte zone of consideatrion for SC/ST). 

10.3 Number of SC/ST candidates considered fit for promotion. - -- -·- ---· 

10.4 Number of SCIST candidates considered not fit for promotion. 

10.5 Number of-· 

- SC vacancies filled by ST 

ST vacancies filled by SC : 

(Note : In promotions of this category reservations are exchangeable betw""n SC 
and St candidates in the first year itself). 

11. ln the case of promotion through Departmental qualifying or limited dtpartmcnlol 
competitit.'t e.t·amination : 

SC St 

11.1 Number of SC!ST candidates who appeared at the examination. --· -·---- --

11.2 Number of SCIST candidates who qualified in the =mination 
on the basis of their own merit. --·------·---·-·-· 

11.3 Number of SC/ST candidates who qualified in the examination 
on the basis of relaxed standards (vide instructions contained in 
Department of Personnel & A.R. O.M. No. 8/ 12/69-Estt (SCT) 
dated 23·12·70: O.M. No. 36021/10/76-Estt (SCT) dated 
21·1·77 and O.M. No. 36011{6/79-Estt (SCT) dated 19-4-79. 

12. Whether approved general category candidates are available in the Select List for 
appointment to vacancies sought to be dereserved and date of commence-ment of the 
Select List. 

13.1 Whether SCiST candidate considered unfit bad any adverse entries in their C.R 
considc"red by the D.P.C. 

13.2 Whether such adverse entries were communicated in time to the SC/ST officcr(s) 
cone<.'rncd; if not what action has bc<:n taken against those responsible for their 
non-communication. 

13.3 Whether the cases of the eligible SC/ST can,lidates not found fit for promotion against 
reserved vacancies have been submitted/reported to the authorities prescribed in 
Department of Personnel & A.R. O.M. No. 36012/3/75-Estt (SCT) dated 6-10-1976. 

14. Where interviews arc prescribed, whether SC/ST candidates were interviewed on 
a day or sitting of the selection Commmittco other than tbc day sitting on Jn 
which general candidateS were interviewed. 

15.1i) If ex-post-facto approval is sought to the dercservation of vacancies. The reason: 
~hy poposats for prior dcrcscrvation wero not made and what steps havo 
been taken to prevent its recurrence. 

(ii) The level at which it was decided to fill the vacancies without prior dercscrvation 

16. Additional instruction (if any) : 
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CERIIFICATES 

Certified that this proposal is being made with the full knowledge and concurrence 
of the Liaison Officer of the Ministry/Department (proper). 

2. A copy of this proposal has been endorsed by the Ministry/Department 
proper to the Commissioner for Scheduled Castes and Scheduled Tribes, R.K. Purarn, 
Delhi22. 

Sign~ture~ ............................. . 
Des1gnatton .. .. . .. ................... . 

Ministry/ 
Department of . • .. .. .. .. .. .. .. .. .. .. . 

Telephone No. • .. .. .. . .. .. . .. ........ 

I. Department of Personnel & A.R. (Personnel Wing-SCT Selection) Govt. of India, 
North Block, New Delhi. 

2. Cornmii!llioner for Scheduled Castes and Scheduled Tribes, West Block No. l, Wing 
No. 7, Ist Floor, R.K. Purarn, New Delhi. 

Ministry/Department of •....••.•.....•.....•......• 
U.O./ENDT. No ......•.•.....•...•..•••••.•..••.. dated ......•.....•.....•. 

• To be signed by an offi<:er of Under Secretary or higher level in the Ministry/ 
Department (proper). 
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PR.OFORMA-Ill 

l'rororma forsen1ingproposa.lsfor den1Servatioa of vacancies rescoed for Sdleduled Castes 
and Sclle4aled Tribes in posts filled bY CONFIRMAIION in posts filled by dlcrct re<ruilment 

only. 

I. Name of the Minisuy{Oepartment 

2. Name of the Office/Service to which the vacancies relate 

3. Designation, CJas-;ification and S<:ale of pay of the post/service in !CS)lcct of which 
dero;ervation is sought. 

(a) Designation 

(b) Group (clas-;) 

(c) Scale of pay . 

4. ParticularB of vaamcles 

(i) Total number of permanent vacancies against which confirmations arc being 
made and against which pen;ons axe already working in the Department on a 
tempomy basis. 

(ii) Number out of (i) above which have become 
available by conversion of tempomy posts; 
and the number out of them reserved for 
SCs!STs as per the roster maintained at the 
time of initial recruitment against the concern-

Total 
No. 

Sch. 
Castes 

Sch. 
Tribes 

ed tempomy posts. -------------

(iii) Number out of (i) above which have become 
available for other reasons e.g. due to 
death, retirement resignation etc. and number 
out of them reserved for SCs & STs as per 
the cumnt roster. ----------·----

(iv)Total number of vacancies and those which 
are reserved for SQ; & STs (i.e. (i)+(ii) above). 

(v) Number of SC & sr available for confirmation--------·-~-

(vi) Number of vacancies to he dereserved. 

5. In the""' of permanent ()(JCQif(ies which ore not physical oae/lllcies and have become 
QQQilab/e riJ.Je to (()llll<TsWn of temporary posts into pertniJJU!nt ones, please indicate : 

(i) The serial number of the poin~ .i~ the relevant rosten; on "hich the conl~ponding 
temporary vacanctes when tnJ!JaUy filled had fallen and tb05e, out of them 11 hich 
were reserved for SC/ST. 

(ii) Whether the vacancies referred to above which fell on reserved points were 
actually filled by pen;ons of the reserved category concerned. 

(iii) lf reply to (ii) above is in the negative and all the reserved vacancies "ere not 
filled by the reserved category candidates. \\ hcther all the remaining reserved 
vacanci., in question were got fonnally dcrescrved at the time of initial appoint
ment according to the procedure then in force in this regard. 

(iv)Ifthereservedvaeanciesrefrerredtoabovewere neither fdled byrcscrvcd c.tegory 
candidates nor formally got dereserved at the time of initial appointment. 
Please indica! the reasons for the same. 

G. In the case of confirmation against permanent vacancies which have become available 
due to reasons other than conven;ion of temporary posts : 
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(!) Which roster is in use or recruitment to the 
post in question 

As in Appendix I to tlte 
Brochure. 

As tn Appendix 2to the Broehurc 
As for ............ State/U.T. 
in Appendix 3 to the Broehure. 

Cycle Points 

(2) Cycle No. and the points in the roster against 
which the total vacancies in col. 4 (iii) above 
fall. 

(3) Do the reserved vacancies shown against col. 
4 (iii) above include any carried forward 
reservation, if so give details. 

No. From 

SC ST 

7. Number of SC/ST persons working in the grade on ternporruy 
basis who are eligible for conformation on the crucial date 
irrespective of their position in the general seniority list. 

8. Are all SC/ST candidates in col. 7 above being considered for 
confirmation ? If not, please indicate tho rea10ns for not 
considering them for confirmation. 

9. If ex-post-facto approval is sought, for dereservation of 
vacancies, please indicate why proposals for prior dereser
vation were not made. 

10. Additional information if any : 

CERTIFICATES 

·c.rtifiedthatthisproposalisbeingmade with the full knowledge and con· 
currence of the Liaison Officer of the Ministry/Department (proper). 

To 

2. A copy of this proposal has been endorsed to the Commissioner for Scheduled Castes 
and Scheduled Tribes. R..K. Puram. New Delhi-22. 

Signature• ---·-----·----- --· 

Designation ------ ---·---

Ministry/Department of-·-·-----.-

Telephone No.-·-·-----~-·--

1. Department of Personnel & A.R.. (Personnel Wing.SCT Section). Govt. of India. 
North Block. New Delhi. 

2. C~:n:nissioner for Scheduled Castes & Scheduled Tn'bcs. "est Bleck. No. 1. 
Wing No. 7. 1st Floor. R.K. Purn.m. New D'lhi-22. 

- ·---•-•-'"--A-·---~·-·---·---.....,-·-·--·---·----·-------· 

Ministry/Department of--·-·--·--·-·--~-·---------------

U.O. ENOT. No. -----------------··dated-·------

• To be signed by an officer of the status of Under Secretary or above in the adn~ini
strative Min~try/Department. 
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APPENDIX 19 

Stalemenl showing •umb<r of Posts filled 6y depuJation and the numhtr of Scheduled 
Castes and Sche<Med Tri!Jes t:aJUii.<IDJes appointed against SU<h posts (for the pniod 

1st J=y to ..... 31st Deurnblr ••..•••. ) 

Ministry/Department ......................... (including all the 
Attached/Subordinate etc. offices). 

[Para 3.7] 

Group/Class Total number of Number of eligible 
of service JXSts filled by deput- persons belonging 

Number of SC/ST Remarks 

n 
m 
IV 

tatioo to SC/ST if any 
whose names were 
forwarded along 
with others for 
such deputation 

2 3 

GMGIPND L-29 M ofHA-17·8·82-30,000 

persons appointed in 
posts in Col. 2 

Sch. Sch. 
Castes Tribes 

4 s 
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177. O.M. No. 36011/28/79·Estt (SCI) 11·2-80 12~ 

178. O.M. No. 36011/20/79·Estt (SCI) 27·3·80 169 

!79. O.M. No. 3601117/80.Estt (SCI) 1·11·80 247 

180. O.M. No. 36011/12/80.Estt' (SCI) 10.11·80 215 

181 O.M. No. 22011/3/76-Estt (D) . 24-12-80 196-A 

182. O.M. No. 36011/IS/79-RDYY(DVY) 6-1·81 170 

183. O.M. No. 36027/1/81-Estt (SCI) 17·2·81 88 

184. O.M. No. 36011/16/SO.Estt (SCI) 27·2-81 232 

185. O.M. No. 42012/l/81·Esit (SCI) 26-3-81 130 

186. O.M. No. 36011/S/81-Estt (SCI) 7-4-31 171 

187. O.M. No. 15012/2/81-Estt (D) • 8-4-81 118 

188. O.M. !"o· 0.1458/SI·Estt (SCI) 21·5-81 118 

189. O.M. No. 36011/18t81·Estt (SCI) 16-7-81 10 

190. O.M. No. 360ll/30/81·Estt (SCI) 6-8·81 278 

191. O.M. No. 41013/l6/80.Estt (SCI) 10.8-81 278 

192.'· O.M. No. 36011/33/81·Estt (SCI) s-10.81 II 

193. O.M. No. 36011/39/Sl·Estt (SCI) 30.11-81 183 

194. O.M. No. 36013/6/SI·Estt (Scr) 7·12-81 242·A 

195. O.M. No. 36013/6/SO.Estt (SCI) 28-1-82 215 

196. o. M· No. 36011/46t81Estt (SCI) 4-2-82 73 

197. O.M. No. 36012/3/78-Estt (SCI) 
9·2-82 184 

198. 0. M. No. 36011/4/82·Estl (SCI) 
15·3·82 184-A 

199. O.M. No. 36014/3/82-Estt (SCI) 
27-4-82 336·A 

200. O.M. No 360ll/12/82-Estt (SCI) 
25-6-82 74-A 
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PROMOTION BY SENIORITY 
.SUBJECT TO FITNESS 

(a) Concept of zone of considention ia not applic:..ble. 

(b) The~ndidatcs ohould fulfil eligibility conditi.,... preo
crib&t.. in: the reauitment rules and no relaxations are 
admi>rible to SC/ST candidates. 

(c) "'parate listl an: to be Prepared for general, SC and 
ST candidates. . 

(d) SC and ST candidat<s are to be considered teparately. 

{e) after separate consideration, the listJ ~ to be merged to 

form one se lcct list in which the names will appear 
in accordance with the intene seniority itl the original 
seniority Jist.. 

(f) promotlono should be made &om the select list u and 
whl:ll vacancies occur and not ~ing to ·rmter 
poTnts. 

(g) The ><lcct list should relate to the nwnber of existing 
and anticipated YaCatilcies which are likely to oc:cur 
during the couttc or the ye&ra 

(hi ii ihnes' is adjudgetlthrougb an examination. relantiou 
nf •'.andardo is to be extended to_ SCJST candida .... 

PRO~SS OF RECRUITMEN.:. AND APPLICATION 
OF , 

RESERVATION ORDERS 

PROMOTIONS 

[In •-od..,ce with ehaptor 12] 

(t) R-tioru "Will be applicable if element of direct 
recruitment does not exceed 661%. 

(~) ExUting and anticipated vacancies Jhould be computed 
correctly~ 

PROMOTION BY tiMITIID DEPTI' 
COMPETITIVE XAMINATION 

(•) Plot the vacancies in. the 4-o.-polnt rotter at
'Appa. I. 

tions into f'CCOUUt. 

(a) qualifying standard sho be relaxed in favour of 
SCJST candidates. 

(b) SC/ST candid•tes who hav<t not aequired general 
Jtandard obould abo be conoldt:red for promo
liDRI provided they are 1JCf unfittor promotion. 

J 
'I 

(a) adjuot the oldest carry (""""' reservations cron<>log!
cally. 

(b) exchange the roservadono between SCt/STo. if the 
J'Qer'VatioDJ are in the IHrd year of carry forwarcl 

(e) Plot'the namet of the candida! .. in the roster. 

(d) do DOtleaV<t any gap !n the ........ 

(o) a-rv.d vacanel•, for which 80/ST candidateo aro not 
available, may be dereserved and filled up by cenoral 
eandldateo. Power of dcr""'rv•<ion ,,., .boon dalegated 
to tbo Min./Oepua. •u!,Jact to lho eondlllo111 meotlonod 
In rho O.M, of r6-t 1• 79, 

(b) .. rryl'orward ptlnclpla I• applleaJ,Io In tl•eo• ..... and 
'· arter deretarvadon, carry the rocervatlont forward 

\Q 1\rrlhor rmullmonl yeou. 

PROMOTION BY SELEaTION IN 
GROUP C & D POSTS. 'l 

(a) The eandidatcs ohould fulfil eligibility ·~on 
prescribed in the recruitment rule. and no I. rdu:a .. 
tion i& admissible to SC/ST candidates. ( 

(b) The concept of zone of considerations iJ appli~. 
( c:) The SC/ST candidates wbo are within the n~ zone 

of coruideration should fint be considered iD aa::ordanee 
with generalatandardo with othen and may be llduded 
in the Select list. 

' (d) If SCjST candidatesatenotuailablefor allthenoerved 
vacancies, then separate list for SO. and ST• .-c ttt be 

prepared in ac<:ordancc with para ••·•(c) (t) of 
chap...- 12. In these lisfll SCJST candidates .,. 10 be 
adjudged amongst themselves irrespective of merit and 
the re<)Uired number of eandidateo are to be ...,_ 

(e) a final commen oeleet list will be prepared ~ wbi<h 
nam .. will be ananged =<! promotion Will ~ made 
as and when vacaucics occur and not ~g 
to roster points. 

(r) the Select list .should relate to the .tumber or exdting 
and anticipated vacancies which are· likely ro occur . 

_ durina: .the counc o£ tbe year. 

(g) tr merit is adjudged by the qualifyinJ exaon., SCfST 
candida!"' should be given relaxed •tandanh; -, .. 

PROMOTION FROM GROUP 'C' TO 'B' 
WITHIN GROUP 'B' AND FROM GROUP 

'B' TO THE LOWEST RUNG OF 
GROUP 'A' 

t 
PLOT THE VACANCIES IN THl! ROStER AT 

APPX. t AND DETERMINE THE EXTENT 
OF RESERVATIONS 

~ if 

(a) The candidates should fulfil eligibility conditiOfl.l 

pn:scribed in the recruitment rules and no relaxation 

is admissible to SC/STs. 

(b) the zone of consideration in applicable. 

(c) The SC/STs, who are within the zone 'or considera-

tion should be coruidered in accordance with geoenol 

standards with others and may be included ln. the 

-select Jist. 

(d) If SC/ST candidat .. are DOt available Cor aU the 

r<served vacancies in acconlancc with general 

Jtandardr, the diffi:ren"'! ohould be mode up by 

lt'lectin.g candidates of these communitiel who are in 

~zone of coruideration in"e!pective of merit but 

who are considered fit for promotions. 

(e) A select list is to be prepared by taking into ucount 
the grading assigned by the DPC and this· list ~ to be 

followed for making promotions in vacancies &!I and 

when they ari.e during -the year aad- no-..aocordio~-

to ro1tor points. I 

• If 
(a) exchange the res.rorvations between SCjSTe, if ~ry. 

(b) plot the names of the canditlates in the rO&ter. 

(c) do not h:ave any gap in the roster. 

' " (a) reserved vacancies l'or which SC/ST candiclat<s ano 
not available may be dereterVed and filled up by 

general candidates. PoWf'l'lt o( deroervation ha! beea 

ddegatocl to Min./1)(-_ptb.. tubject to the coniitiom 

mentioned in the O.M. of t6-11 .. 1979· 

(b) CARRY FORWARD PRINCIPLE IS NOT 

APPLICABLE, except Jn tho cuo ol • ol.,.le 
vae~ncy treatod .. ....,_,.,.d lA occordo-
with OM of 119•4·197~· 


