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PREFACE 
THIS book attempts to do two things: first. to expose the 
pretences of what is called .. scientific management" and. 
second. to institute a reasonable basis for balanced manage
ment practice. Writing as one who has worked under 
.. scientific management" as machine operator and tool 
setter. with it as foreman. works manager. and general 
manager. for it as organizer and consultant. and. on more 
than one recent occasion. after it as repairer of the damage 
it had done. I find the task of exposing the poverty of its 
meaning and method an easy one; the task of finding in the 
combination of the high personal values of pre-scientific 
management and modern knowledge a sensible management 
philosophy has not. however. been so easy. This latter task 
has necessitated nearly three years' research into biology. 
psychology. economics. sociology. and logical method with, 
as object. the setting up of a statement of principles of 
management on which management practice could be based. 

Before outlining the main conclusions of the book. I would 
like to make it clear that I. in company with many other 
students, regret that the word" scientific" should ever have 
been tacked on to the methods and procedures of this cult 
of industrial activity. As is shown later. the cult has never 
claimed to be scientific by virtue of its use of growing scientific 
knowledge, but by virtue of its use of scientific or inductive 
method. In my opinion, however. it is too late to attempt 
to clean off the mud which clings to the }laIIIe .. scientific 
management," and it would be better dropped entirely. 

The main conclusions of the book are as follows-
r. Although scientific management is based on the use 

of inductive or scientific method, its largest effects have 
been derived from the application of well-established 
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viii PREFACE 

~conomic principles backed by sharpened observation and 
measurement aided by stop watches and other devices 
and 1lOlechanisms. 

2. The oft-quoted "factual analysis" and "codified 
knowledge" of this school of management are empty of 
significance if it be not recognized that fact collection and 
codification are very minor aspects of the management task; 
management's task is a function of management's experi
ence, reasoning, and character applied to the interpretation 
of facts in terms of the whole management situation and, 
what is of more importance, to the integration of factual codes 
and procedures with industrial group sentiment and purpose. 

3. The assumption that the search for exact knowledge by 
the use of scientific method, plus the instruments of that 
method, make management scientific, is, to be blunt, 
plainly ridiculous. Scientific method is only a tool of manage
ment, an important one no doubt; there is, however, no 
virtue in scientific method as such; its virtue or its vice 
is a reflection of the ability and the character of its user. 
The further assumption that because management uses 
codified knowledge, management is therefore scientific, is in 
much the same category as calling a poet a scientist because 
he uses codified knowledge of the principles of versification. 

4. The relationship of management to science as a whole 
is such that science will afford a background for management 
practice in the form of genera1izations which are the result 
of controlled observation of individuals and groups; scien
tific knowledge, so far as I can see; will not be a substitute 
for management's capacity for decision on the correct 
procedure to adopt towards a particular individual or group 
in a particular situation. 

5. To the specialized sciences the attitude of management 
is critically co-ordinative and, therefore, philosophic. 

6. Because of its narrow worship of scientific method and its 
consequent ignoring of the psychological and social values of 
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industrial fact, the scientific cult has caused much avoidabl~ 
industrial conflict by imposing technological procedures on 

. industrial groups without reference to the significance of€,"oup 
emotional and mental structure. Further, it has developed 
organized "ca' canny" in industry among the workers. 

7. This cult has contributed nothing to the problem of 
industrial group analysis and synthesis; its technique is 
confined largely to costs and output engineering. 

The foregoing seven points are critical and, I feel, they will 
be met with the rejoinder that is usual when trouble appears 
on the horizon of scientific management; namely, that 
scientific management is not understood by me and, in any 
case, scientific management does not mean only what I say 
it means-it means, also, a "square deal" for the worker. 
Well, let me add point eight to the foregoing points. 

8. The" square deal" of scientific management has never 
been expressed as a definite code of progressive worker 
welfare; my own frank opinion is that the idea of the" square 
deal" is used more as a verbal code to put across specialist 
techniques than as an ethical principle. 

In the hands of Taylor, the founder of the school, scientific 
method became a vitally usefu1 factor in industry, but it was 
the very thing the scientific methodists decry, personal 
knowledge and ability amounting to genius, which made him 
successful. If he had been a fool or a knave, the method 
would probably have remained generally unknown in 
industry until a greater man became aware that it could be 
successfully applied. Taylor did not invent scientific 
method; he recognized its value and brought to its use an 
outstanding native genius. At the risk <?f being judged 
heretical, I may add that he overstressed its value and, as 
discoverers of specialist fact have often done, he attempted 
to cap the business economy with it. In this I may be wrong 
but, mark this, it was Taylor's experience, character, and 
power of reasoning which built scientific management; we 
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.can admire these without subscribing more than normal 
regard for his methods and systems-methods and systems 
the narrow worth of which is admitted freely. 

To-day a wider management outlook is needed, an outlook 
subservient to no cults, whether they be scientific or political. 
The book, then, makes the following further propositions-

9. There is a need for a return to the high personal values 
of pre-scientific management while developing a rational 
method for the solution of industrial, material, and human 
problems. This method I have attempted to state, combin
ing in it the values of scientific method. It is demonstrated 
throughout the book by reference to high authority and 
to experience that scientific method is of limited value when 
applied to the interpretation of human values. 

10. It seems essential that the overstress of .. scientific" pro
cedures in management educational syllabuses be modified by 
reference to the contributions of bio-psychology and sociology 
and, further, that Method be accepted as a central subject of 
management education. At the moment, excellent though 
these syllabuses are in terms of the teaching of commercial and 
producing codes and procedures, there is too great depen
dence on the teaching of means rather than of meanings. 

II. There is a need for stressing the principle of authority 
and obedience in management; that is, there is need not only 
for obedience of authority by employees but, also, for obedi
ence by management to the whole purpose which industry 
is serving. This is an angle of management which has not been 
studied, perhaps because of its somewhat stem significance 
and its demand for self-discipline in terms of a serving code. 

12. Management as a whole serving body should be 
prepared to accept the social responsibilities arising from 
the operations of the economic institution and should 
develop an attitude wider than that required to keep this 
or that part of the institution effective only in the narrow 
financial sense of the word. For example, it is fairly obvious 
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that industry is both willing and able to supply the com. 
munity with what the community needs for adequate living, 
but owing, it seems, to the operations of an inef'll::ctive 
financial mechanism, industry suffers from cycles of famine 
and plenty which, in the quoted opinions of many of the 
world's greatest authorities, are the prime cause of unemploy
ment, strikes, and class hatred, and destroy the possibility 
of the economic security the people have a right to have. 
The effects of this state of affairs are daily felt in industry; 
will, then, management be content with the study of internal 
procedures only while other people solve or try to solve this 
and other prolliems which affect industrial effectiveness? 
If management remains loyal to .. 'lCientific" procedurism, 
it will be content to take a narrow view of industrial effec
tiveness, but if it is prepared to widen its philosophy it can, 
by virtue of its standing as a serving body within society, 
do much which will win back for it the leadership it lost 
when it forgot the social significance of industrial effort and, 
in response to the advance of scientific management, became 
a vehicle for organizing industry only for bigger and better 
profits. That management only serves the purpose of 
technological organization and no longer leads the workers 
is generally true, just as it is generally true that it is faced 
throughout industry to-day by opposing leadership which 
resents the narrow economic purpose which is now served 
by management's activities. 

13. There is a need for positive integration of economic 
purpose with whole social purpose. With increasing differ
entiation of social functions it is clear that the economic 
institution has increasingly been judged effective or ineffec
tive only in terms of the short-time monetary returns on 
its operations, rather than in terms of the service it performs 
for the community. What is not clear, except to a small 
body of progressive industrialists, is the ultimate consequence 
of this short-sighted outlook. 
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• It will be seen from what has gone before that what I 
have chosen to call Rational Management is much more than 
merely a rejoinder to the narrow formalism of what is called 
"scientific management." All human conduct is managing 
conduct disciplined in terms of ends sought and the means 
used. Scientific management is really personal conduct 
which mayor may not accept reasonable purpose, mayor 
may not be disciplined in terms of purpose, does involve use 
of scientific method, but mayor may not use it rationally. 
Rational management is personal conduct based on intelligent 
acceptance of the disciplines arising from its service of the 
dual purpose of industrial social and economic effectiveness 
and on adoption of a rational. unbiased attitude to the prob
lems of industrial production and distribution and to the 
cOI)tributions of the sciences to the solution of these problems. 

It will be observed that I have not only attempted to 
set up a statement of principles for management guidance 
but that I have also attempted to layout a management 
educational syllabus in line with the findings of the book. 
I have laid myself open to powerful criticism by attacking 
the cult of scientific management, but, too, I have laid 
myself more open to trenchant criticism by my advancement 
of a management syllabus. Nevertheless, I feel it is better for 
me to leave the ranks of those who write reams on the weak
nesses of management education without daring to erect an 
educational structure in place of the existing one; thus, I hope 
this contribution will be accepted in the spirit in which it 
has been made, for there is no one more aware than I of 
the splendid efforts that have been made by various bodies 
to assist industry by assisting management education. 

My faith is that the industrial system, in the hands of a 
wise management, can become a splendid instrument for 
social good without losing one iota of its effectiveness
whether or not I have suggested a basis for this wise manage
ment is for the reader to judge. JAMES J. GILLESPIE. 
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applied to the problems of almost every industry. •. 

In clemy 8vo, cloth gilt, 260 pp. 7 •• 8d. net. 

TEN YEARS OF INDUSTRIAL PflYCHOLOGY 
By HmrIlY J. WELCH and CHAIlLES S. MYBIlS, Prl ... ;,pllloj Ih.I_
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By W. J. WESTON, l\I.A., B.So. Not 7/8 
8 



En~lisb and Commercial Correspondence-contd • • 
Manual of Commercial Correspondence 

By RoLAND Fay. B.00m. • • • • 
Manual of Comm,ercial En~lish 

B,. W ALTB8 SHA WCBOSS, B.A.. . . • 
Manual of Punctuation. By W. O. WEBSTER 

N"w Era Spellin~ Manual. By H. J. Bo,vER 

Principles and Practice of Commercial Corre-
spondence. By 1. STEPHENsoN. M.A •• M.Com. 

Punctuation as 11 Means of Expression 
By A. E. LoVELL, M.A. • 

Self-Expression in En~lish 
By J OHM BENNETI' • 

Standard En~lish 

• Net 

By EDWABD H. OOOUT. B.Sc., A.C.I.I. • • Net 
Synonyms and Antonyms, Pitman's Book of 

Net 
Textbook of En~lish for Forei~n Students 

By W. O. VINCENT 

• 
GEOGRAPHY AND HISTORY . 

Commercial Atlas of the World, Pitman's Net 
Commercial Geo~raphy of the Britlsh Isles 

By W. P. RUTTER, M.Com. • • • 
Commercial Geo~raphy of the World 

By W. P. RUTTER, M.Oom. . 
Economic Geo~raphy 

By John McFARLANE, M.A., Y.Com. • 
Economic Geo~raphy, The Principles of 

By R. N. RUDMOSB BROWN, D.Se.. • 
Economic History of En~land 

By H. O. MEREDlTR. M.A .• M.Com. • 
Elements of Commercial History 

By FR.BD HALL. M.A., B.Com., F.e.loS. 
Geo~raphy of Commerce, The 

By W. P. RUTTER, M.Com. 

History of Commerce, The 

• 

ByT. o. WlLLIAlIB, M.A., F.R.Hist.S., F.R.Eccn.S. 
Main Currents of Social and Industrial Chan~e 

Since 1870 
By T. G. WlLLIAlIB. M.i\. • • Net , 

P'U<1I 

3,6 

lila 
11-
2/6 • 

61-

1/-

2/-

716 

216 

6/-

5/-

4/6 

8/-

1016 

6/-

716 

2/-

51-

8/6 

5/-



• Geography and History~ontd. • 

Principles of Commercial History 
By J. STEPHENSON, M.A., M.Com., n.Be. 

Rise of British Commerce, The 
By K. O. LEwIs. B.A •• and N. BRANTO§ 

Statistical Atlas of the World, A 
By J. _BENBON. M.A.. M.Oom •• D.se. Net 

ECONOMICS 

Business Economics and Commerce~ A Course 

6/-

8/8 

718 

in. By F. P. TuElBINGBAX, B.Oom.Sc. • 81-
Dictionary of Economic and Banking Terms 

By W. J. WESTO". M.A.. B.sc .• and A. ClBBw. Net 6/
Economics for Business Men 

By W. J. WESTON. M.A .• B.s.. .'. Net 818 
Economics of Private Enterprise, The 

By J. H. JoNES. M.A. • • •• 718 
Economics of Production and Exchange 

By J"""" _dNeo". M.A.. M.Oom.. D.So. ; and 
N. BRANTON. B.Com.. • • •• 7/6 

Economics of the Import and Export Trade 
By Hmo"" NAGAOlU. • • • 6/-

Economics of the Industrial System 
By H. A. Sn.VEBI<Alf. B.A. • Net 7/6 

Economics of the Wholesale and Retail Trade 
By J"""" _BENBO". M.A.. M.Oom •• D.s.. 6/-

Elements of Political Economy 
By H. llALL, B.A. 2/-

Exercises in Economics 
By A. PLtJJ<MEB, B.Lltt •• M.Sc. (Econ.), LL.D. • 2/-

Guide to Economics 
By F. H. SPENCBB, D.Sc •• LL.B. 8/6 

International Combines in Modern Industry 
By.A:r3rum PLU>DDOR, B.Litt .• M.s •• (Econ.). LL.D. Not 7/6 

International Organization 
By R. YORKE HEDG .... LL.D. • Not 1018 

International Trade and Tariffs, An 
Introduction to 

By R. A. HODG80N. B.Oom. (Lond.) • Net 6/-
Introduction to Business Economics 

By J. 8TBPsBHsoN. M.A.. M.Oom •• D.s.. 818 

10 



Economlcs--contd. 

Outlines of Central Government, Includlna 
the Judicial System of England 

Boy JOHN J. Cr.ARI<B, M.A., F.S.s.. • • Net 
Outlines of Lochl Government of the United 

Kingdom (and the Irish Free State) 
By JOHN J. CI.ABJ<E, M.A.. F .B.S. 

Substance of Economics, The 
By H. A. SILVElUIAN, B.A. (Econ.) . 

Tourist Industry, The B't A. J. NORVAL 

• 
BANKING AND FINANCE 

Net 

• 
Net 

Answers to Questions Set at the Examina
tions of the Institute of Bankers 

• 
61-

6/; 

61-
12/6 

By L. L. M. MINTY, Ph.D., B.Sc., Econ .• B.Oom. 
Foreign Excban~ Part I & Part II Each Net 8/8 
Economice. Part I • . . • . • Net 6/-
English Grammar and Composition. Part I . Net 3/6 

" " n.. Part II • Net 51-
Balance Sheets: How to Read and Understand 

Them • 
By PmLIP TOVEY, F.O.I.B. • Net 8/6 

Banker as a Lender, The 
By F. E. STEELB. • • • • • Net 6/-

Bankers and the Property Statutes of 1925 
and 1926. By R. W. JONES Net 6/-

Bankers' Credits. By W. F. SPALDING. Net 10/8 
Banker's Place In Commerce, The 

By W. F. SPALDING 
Bankers' Securities Against Advances 

By LAWllENCB A. FOGG, Cort. A.I.B. 
Bankers' Tests. By F. R. S.."." • 
Banking for Advanced Students 

By PERcy G. H. WOODRU"FP • • 

Net 

Net 
Net 

• 

8/6 

6/-
10/8 

7/6 
Bank Organization, Management, etc. 

By J. F. DAVIS, M.A., D.Lit., LL.B. (Lond.) • Net 6/-
Bills of Exchange Acts, A Practical Exam-

ination of the. By C. H. H FENNBLL • Net 7/6 
Book of the Stock Exchange 

By F. E. ARMsTRoNG 

Capital Underwriting 
By DA vm FINNIE, M.A., C.A. • 

11 

Net 10/6 

• Net 10/6 



Banking and Flnance---contit. "" . .,.. 
Dictionary of Banking. By W. TaOlllSON 
Dictionary of the World's Currencies and 

Net 30/-

FQreign Exchanges • 
By '\v. F. SPALDING • • • Net 

Discount Market in London, The 
<By H. W. GRBENGRASS . Net 

Economics of tile English Banking System 
By W. J. WESI'ON, M.A., B.S.. • • • Ne' 

English Banking Methods 
By L. LE M. MINTY, Ph.D., B.Sc., B.Oom. 0 • Net 

English Composition and Banking Corre
'spondence 
By L. E. W. O. FULLBROOK-LBooATT, M.O., B.A. 

Finance, Concise Dictionary of 
By W. COLLIN BaooltS • . ". . Net 

Foreign Exchange and Foreign Bills In Theory 
and In Practice. By W. F. SPALD'NG • Ne' 

Foreign Exchange : An Introductory Outline 
By H. O. F. HOW'ATIIl, B.Sc. (Eccn.), Honours Cort. 
A.I.B., etc. • Net 

Foreign Exchange, A Manual of 
By H. E. EVITl', Fello1D oj lhe Ins1. oj Banker., etc. Net 

Foreign Exchange, A Primer of 
By W. F. SPALDING 

Foreign Exchange, Introduction to the 
Practice of 

• Net 

By H. E. EVITl', Fell"", oj the Inslilu!c of Bank",. Net 
Foreign Exchanges, Arithmetic and Practice 

of the. By A. G. SUGO, Oert. A.I.B. 
Foreign Trade, The Finance of 

By W. F. SPALDING • • . • 
Functions of Money. By W. F. SPALDING 
Investmeont, A Short History of 

Bv PERCY RIPLEY • • . • • 
Is.sue of Shares, Debentures, and Bonds 

By H. W. BATTY, F.S.A.A., F.O.I.S. 
London Money Market, The 

Not 
Net 

Net 

Net 

By W. F. SPALDING • • • • • Net 
Organization and Management of a Branch 

Bank. By F. J. LEWCOCK • No' 
Practical Banking Br H. E. Evn-r • Net 

30/-

8/-

2/6 

10/6 

3/6 

ISIS 

1018 

2/6 

7/8 

3/8 

3/6 

718 
718 

718 

7J8 

lOJ8 

5/-
318 



Banking and Finance-contd. 

Practical Branch Banking 
By A. FoBBBSTEB FERGus • • • • Net 

Principles of Currency, Credit and Exchange 
By WII..l.I.AH A. ·SllAW, Litt.D. .. . • Net· 

Profits from Short-Term Investment and 
How to Make Them. By CoLLIN BBOOItS • Net 

Securities Clerk in a Branch Bank, The 
By F. J. LEwCOCl<, Cert. A.I.B., A.C.I.S. • Net 

Theory and Principles of Central Banking, The 
By WILLIAlI!L SHAw. Litt.D. Net 

Theory and Practice of Finance, The 
By W. CoLLIN BROOD • • Net 

INSURANCE 

Accident Risks, "I'he Surveying of 
By J. B. WELSON. F.C.l.l., and FENwtCK J.WOODROOF, 
A.C.I.I. • • Net 

Actuarial Science, The Elements of 
By R. E. UNDERWOOD, M.B.E .• F.l.A... • Net 

Average Clauses and Fire-Loss Apportion-
ments. By E. H. MlNN10". F.C.I.l.. • Net 

Building Construction, Plan Drawing, and 
Surveying in Relation to Fire Insurance 

By D. W. WOOD, M.B.E. . Not 
Compound Interest, Principles pf 

By H. H. EDw AnD" • • • • • Net 
Dictionary of Accident Insurance 

Edited by J. B. WELSO", I.L.M., F.C.I.!., F.C.I.s. Net 
Fire Insurance, Dictionary of 

Edited by B. C. REHlNOTON, F.C.I.I., and lIERBERT G. 
HURRBN, F.C.I.I. • Net 

Fire Insurance, Principles and Practice of 
By F. GoDWL'f • N.t 

Fire Insurance, The Law of • 
By SANDFORD D. CoLE, Barrister-al-Law • Net 

Fire Policy Drafting and Endorsements 
By W. C. B. DARLEY '. • Net 

Guide to Marine Insurance. By HENRy KEATS N.t 

How ShalI I Insure? By F. G. CoLIlEB • Net 
Industrial Assurance Organization and Routine 

By R. DINNA.QE, F.I.A., aDd T. HILLs, A.O.I.L Net 
13 

PRlC' 

8/6 

3/6 

3/i 

7/6 

12/6 

10/8 

51-

6/-

8/8 

8/-

6/-

80/-

30/-

6/-

8/-

7/6 
3/6 
2/6 

7/6 



Insurance--contd. 

Industrial Insurance Salesmanship 
BT AI.BImT E. SHARP .... d CHAlu.Eo TAYLOR • Net 

Insurance Companies' Investments 
BT!rADoLD E. RAYNES, F.I.A., F.O.I.I. ~ • Net 

Insurance Organization and Management 
,By J. B. WELSON, LL.M., F.O.l.I., F.O.I.s., and F. II. 
SHBBRIIT, F.I.A. • • • • • • Net 

Insurance of Profits. By A. G. MAcxEK Not 

Insurance of Public Liability Risks 
By S. V. KmJ<pATBlCK, F.O.I.I. • ••• Net 

Law and Practice as to Fidelity Guarantees 
By O. EVANS .... d F. B. JONES 

Law of Accident and Contingency Insurance 
By F. B. Jo",," • Net 

Law of Negligence • 
By J. B. WBLSON, LL.M., F.O.I.I., F.O.I.S. • Net 

Law Relating to Insurance Agents and Brokers 
By J. B. WELSON, LL.M., F.O.I.I., F.C.I.s. • Net 

Life Assurance fr4>m Proposal to Policy 
By H. HOSKING TAYLE ... F.I.A .. A.C.I.I., and V. W. 
TYLIm, F.I.A. Revised bT B. NOEL FBBImAN, B.A., 
F.I.A. • Net 

Life Assurance, Dictionary of 
Edited by G. W. RICHMOND, F.I.A., and F. H. SBBBBIB"Ii", 
F.I.A. • Net 

Life Assurance, Guide to 
Ily S. G. UmR, F.I.A. • 

Marine Insurance of Goods, The 
By F. W.,S. POOLID 

Motor Insurance. BT G. W. GILBJOBT 

National Health Insurance 

• Net 

Net 

Net 

By w: J. FoSTER, LL.B. Barrisl4r-at-La .. , and F. G. 
TAYLOR, F.I.A.. • • • . • Net 

Pension. and Superannuation Funds, Their 
Formation and Administration Explained 

By BKRNARD ROBERTSON, F.I.A., and n. SAKOEIS Net 
Pension, Endowment, Life Assurance, and 

Other Schemes for Employees 
By B. DOUGHARTY, F.O.I.I. • . • Net 

.Personal Accident, Disease, and Sickness 
Insurance 

By J. B. WlWION, LL.M. • Net 

" 

6/-

7/6 

7/6 
6/-

6/-

6f-

7/6 

6/-

51-

6/-

40/-

6/-

10/6 
7/6 

7/6 

6/-

61-



lnsurance--contd. 

Principles and Practice of Accident Insurance 
By G. E. BANFIELD, A.C.I.l. ; Not 

Principles and Practice of Industrial Assurance 
By R. B. WALKE1l, F.I.A.., and D. R. WOODGATE, B.Com., • 
F.I.A.. • Net . 

Successful Insurance Agent, The 
By J. J. BlSGOOD, BoA .. F.C.I.S. Revised by JOHN B. 
CUSHING, F.C.I.I.. • . Net 

Workmen's Compensation Insurance 
By c. E. GoLDING. LL.D.. F .C.l.l .. F .s.s. . Not 

• 
SHIPPING 

Charter Parties of the World 
By C. D. MAcMUlUlAY and MALcoLM M. Cn.EB. With .. 

PRIIlB 

8/-

7/6 

• 
2/6 

6/-

Foreword by R. S. DALGLIESH Net 15/-
Exporter's Handbook and Glossary, The 

By F. M. DUDE"EY Not ?l6 
How to Export Goods. By F. M. DUDE"BY. Net 2/
How to Import Goods. By J. A. DUNNAGB. Net 2/8 
Importer's Handbook, The. ByJ.~DuNNAGENet 7/6 
Manual of Exporting 

By J. A. DUNNAGE • Net 7/6 
Shipbroking, Introduction to 

By C. D. MAcMURRAY and M. M. CREB Net 8/6 
Shipping. By A. llALL, F.I.C.8. and F. HEYWOOD, 

F.C.L8. '. Net 2/-
Shipping Office Organization, Management, 

and Accounts. By ALFl"'D CALVERT. Net 8/-
Shipping Practice. By E. F. STEVENS Net 6/-

INCOME TAX 

Burn's Income Tax Guide 
By JOHN BUlL'S. W.S. • • .Net 5/-

Income Tax Law, Practice, and Administration 
By F. F. SHARLES, F.S.A.A.; R. P. CROOM-JOHNSON, 
LL.B., K.C.; L. C. GRAHA.M-DrxON, of Ui61nne7' Temple. 
BaJTiBter-at-Law,and W. J. Ecco'l'T, Three Volumes Net 84/-

Dictionary of Income Tax and Sur-Tax Practice 
By W. E. SNELLING. . Net 26/-

Income Tax for Professional Students 
By W. T. BAXTER. B.Com .• C.A. . Net 7/8 

16 



Income Tax--i:ontd. 

Income Tax, Introduction to 
By E. D. FRY"". A.L.A.A. • • . • Net 

Income Tax and Sur-Tax, Snelllnlfs Practical 
By 4). W. CHIVERS • • • • Net 

Pitman's Income Tax Tables, 1937-38 
• Compiled by CHABL&S W. CmvERS • Net 

SECRETARIAL WORK, ETC. 

Alteration of Share Capital • 
By P. LEA REED, A.I.S.A., and C. WRIGHT, A.C.A. Net 

Chairman's Manual 
By GURDON P .&..LIN. and ER.."fi:ST MARTIN, F .0.1.8. 

Company Registrar's Manual, The 
By J. J. QUINLIVAN • • 

Company Secretarial Routine 
• Ne\ 

• 
By C. C. WALFORD, A.S.A.A., A.C.I.8. 

Company Secretarial Work 
Uy E. MARTIN, F.e.I.S.. . • 

Company Secretary's Vade Mecum 
Edited by P. TotEY. Revised by C. W. ADAMS, 
A.C.I.S. • • • • • • • Net 

Dictionary of Secretarial Law and Practice 
Edited by I'mLIP TOVEY, F.C.I.S. Revised and Edited 
by ALBERT CREW, Barri8ter-ala LauJ . • • Net 

Formation and Management of a Private 
Company. By F. D. HEAD, B.A. • • Not 

Guide for the Company Secretary. By ARTHUR 
CoLES. Revised by W. CECIL WOOD, A.C.I.8. Net 

Higher Control 
By T. G. ltoSE, M.I.Mecb.E., M.I.P.E., F.I.I.A. Net 

How to Take Minutes 
Edited by E. MARTIN, F.C.I.S. • • • Ne' 

Meetings. By F. D. HEAD, B.A. • • • Net 
Oldham's Guide to Company Secretarial Work 

By G. x;, BuCXNALL, A.C.I.l:l. (Hoos.) 
Practical Directorship 

By H. E. COLESWORTHY, A.C.A., A.S.A.A. • 
Practical Secretarial Work 

By H. I. LEE, A.I.8.A .• a.nd W. N. BARR • 
Private Company, The 

• Net. 

By R. W. L. CLENCH, F.C.A., F.C.I.S. • • Net 
Prospectuses: How to Read and Understand 

Them. By PWLIP ToVBY. F.O.I.B., and H. T,ump::B1' 

8>11TH, B.sc. • • Net 
18 

218 

J/6 

5/-

5/-

5/-

11-
2/-

3/6 

801-

718 

6/-

1218 

2/8 
5/-

8/8 

'1/8 

716 

8/-

818 



Secretarial Work, etc.--contd. 
PBlCII 

Questions and Answers on Secretarial Practice 
By E. J. H.umOND. Revised by G. K. BuClo ... "", 
A.C.I.8. (Hons.j .' • • . • • Net 5/-

Secretarial Prattice of Public Service Companies 
By E. G. JANES. A.C.I.S. • • • • Net 10/8 

Share Transfer Audits. ByR.A. DAVIES.A.C.I.s. Net 3/1 
Transfer of Stocks, Shares, and Other 

Marketable Securities. ByF. D.llEAD.B.A. N.t '1/8 

INDUSTRIAL ADMINISTRATION 

Business Rationalization 
By CHA!u.Es S. MYERS. C.B.E., M.A •• Se.D •• F.R.s. Net 

Case for Vocational Guidance, The 
By ANGUS MAClLAE, M.A., M..B. 

Causes of Accidehts, The 
By Ewe FABHEB, M.A. • 

En~ineerin~ Factory· Supplies 
• 

By W. J. HIscox. • • • 
Factory Administration in Practic~ 

• • Neb 

Net 

Net 

By W. J. IDscoL Revised by JOHN R. l'ruCE. A.C.A •• 
A.C.W.A., etc. • • • • • • Net 

Factory Lay-Out, Plannin~ and Pro~ress 
By W. J. IDscox • • • Net 

Factory Or~anization 
By C. H. NORTlJOO'IT, M.A., Ph.D .• O •. SHELDON, B.A., 
J. W. WARDROPPBB. B.sc .• B.Com •• A.C.WA, and 
L. UnW1CI<, M.A.. • • • • • Net 

Industrial Or~anization, The Evolution of 
By B. F. SlllELDS. M.A. • • • • Net 

Industrial Psycholo~y Applied to the Office 
By W. SPIELMAN RAPHAEL. BoSc., C. B. FRIsBY, B.Comr.. 
and L. I. HUNT. B.A. • • • • • Net 

Industrial Psycholo~y in Practice 
By HE~.,.y J. WELCH. and G. H. MILES, D.S... ~et 

Introduction to Industrial Administration, An 
By J. LEE. C.R.E .• M.A .• M.Com.Se. • • Net 

Labour Or~anization. By J. CUNNISON. M.A.. Net 
Modern Foremanship 

By T. H. BUItNlL\M. B.Sc •• A.M.I.Mech.E. Net 
Modern Works Mana~ement 

By G. SAlWEL MASON. B.Sc •• M.I.Chem.E •• etc. Net 
17 

8/8 

8/8 

3/8 

5/-

8/6 

'1/8 

'1/8 

'1/6 

3/6 

'1/8 

5/
'1/6 

'1/8 

8/8 



Industrial Administration--contd. 

Muscular Work, Fati!tue, and Recovery . 
By G. P. CROWDEN, M.Se .. M.R.C.S., L.R.C.P. • Net 

Outlines of Industrial Administration 
n~R. O. H1mFORD, H. T. Iln.DAGE, ancf H. G. 
JENKINS • • • • • • • Net 

\,roblem of Incentives in Industry, The 
By G. H. Mn.Ea, D.Se.. • • • • Net 

Production Plannin!t. By =N REYNOLDS Net 
Principles of Industrial Welfare 

By J. LEI':, C.B.E., M.A .. M.Com.So. • • • Net 
Selection of Colour Workers, The 

Begun by A. M. HUDSON DAVlFS, M.A., and A. 
STEPHENSON, B.Sc. Completed and described by W. 
O'D. PIERcE. B.Se. (Tech.), M.Se. Edited and with .. 
Preface and .. Chapter by CHARLES S. MYERS, C.B.E., 
F.R.s.. • • • • ••• • Net 

Sharin!t Profits With Employees 
By J. A. BOWIE, M.A., D.Litt. Net 

Welfare Work in Industry 
Edited by E. T. l¥:LLY • Net 

BUSINESS ORGANIZATION AND 
MANAGEMENT 

palet 

3/6 

6/-

8/8 
10/6 

51-

51-

10/6 

51-

Business Mana!tement. By PERcIvAL WKITB Net 151-
Business Or!tanization and Routine 

By W. CAMPBELL, Char/lJred Secre/arg Net 1/-
Clubs and Their Management 

By F. W' .. PIXLEY • Net 7/8 
Commercial Mana!tement 

By C. L. BOLLING • Net 10/8 
Econotny and Control Through Office Method 

By E. W. WORKMAN, B.Se. (Lond.) • Net 7/8 
Filing Systems. 

By E. A. CoPB. Revised by C. RALPH CURTIS, 
M.Se. (Eeon.), F.I.S.A.. • • • . Net 8/8 

Grocery Business Or!tanization, Mana!tement, 
and Accounts 

By C. L. T. BEBCBING, O.B.E. . Net 1/8 
Hire Purchase. By HAROLD W. ELEY. . Net 11-
Hire Purchase Or!tanization and Mana!tement 

By V. R. Fox-9luTu • Net 7/8 
18 



JJusilfess Organization and Management-contd. 

Hire Purchase Trading 
By CUNLIFFE 1,. BOLLING • 

Hotel Organization, Management. and 
Accountancy 

• Net 

By O. DE BONI. and F. F. SUARLliS. F.8.A.A •• 
F.C.I.8. Revised by F. F. SHAnLES. • . Net 

Management of an Enterprise 
By C. CANBY BALDBRSTON, VICTOR S. KARABASZ, and 
RoBERT P. BRECHTE. Net 

Modern Office"Management 
By H. W. SIMPSON, F.C.I.S. 

Multiple Shop Organization 
By A. E. 1lA..JomOND 

Office Organization and Management, 
Including Sec1'etarial Work 

Net 

Net 

By the late LAWRENCE R. DICKSEE, M.Com .. F.e.A., and 
SIR H. E. BLAIN. C.B.E. Revised by STANLEY W. 
RoWLAND, LL.B., F.C.A. • • • • • Net 

Retail Shop, The • 
By C. L. T. BUCHING, O.B.E., F.G.I. . Net 

Running a Tearoom and Catering for Profit 
By HELEN JEROlIIE, M.C.A. Net 

Self-Organization for Business Men 
By MORLEY DAlNow, B.Sc.(Hons.). Lond. • Net 

Selling by Post By HARoLD W. ELEY. • Net 

Solicitor '8 Office Organization, Management, 
and Accounts 

Net 
Net 

I'BlOI 

10/6 

• 

10/60 

21/-

7/6 

61-

7/6 

1/-

3/6 

5/-
11-

61-
7/6 

By E. A. CoPE and H. W. H. ROBINS 
Stockbroker's Office, The By J. E. DAY 

Stores Accounts and Stores Control 
By J. H. BURTON • Nee 106 

MUNICIPAL WORK 

Local Government of the United Kingdom, 
and the Irish Free State, The 

• 

By J. J. CLA.RKB, M.A., F .8.S. Net 15/-
Municipal Accounting Systems 

By S. WHITEHEAD, A.S.A.A. 5/-
Municipal Audit Programmes 

By S. WlOTEllBAD • Net 5/-
19 



Municipal Work~ontd: 

Municipal Book-keeping 
By J. H. McCALL, F.S.A.A. Net 

Mufticipal Cost and Works Accounts 
By G. A. BRYANT, F.O.W.A. • Net 

Municipal and Local Government Law 
By H. E. SMITH, LL.B. • Net 

Municipal Student's Examination Notebook 
By S. WHITEHEAD. A.S.A.A. • • Net 

• Municipal Series-
Gas Undertaklne 

By E. UPTO!'t'. F .B.A.A. ••• Net 

MuniCipal Engineer and Surveyor's 
Department • 

By ERNEST J. ELFORD, M.Inst.O.E., M.I.Mech.E., 
eto. Net 

Public Health Department . 
By W. A. IdbNABD. • Net 

Ratin~ Department 
By A. H. PEACOCl[, M.A., A,s.A.A. Net 

Tramways Department 
By S. B. N. lIilABsH Net 

Waterworks Undertaking 
By F. J. ALBA!<. F,s.A.A., F.I.M.T.A •• A.O.I.S. Net 

..... 
7/8 

10/6 

10/8 

7/8 

6/-

10/6 

6/-

5/-

8/-

10/8 

ADVERTISING AND COMMERCIAL ART 

Advel'tisement Lay-Out and Copy-Writing 
By A. J. WATK'''. Net 15/-

Advertisements, The Lay-out of 
By R. H. W. Cox Net 7/8 

Advertising Procedure. By O. KLEPP"sn Net 2lJ-
Hints and Tips for Commercial Artists 

By BRBNABD J. PALIIBB Net 6/-

Humorous Drawing and Cartooning for 
the Press 

By W. A. S. HlmBl!:RT ("Wash") Net 5/-
20 



• 
• Advertising and Commercial Art-contd • 

Law Relatln'g to Advertising, The 
"aICII: 

By E. LU<o·MAI.r.IsON, B.8o. (Lille) • Net '1/8 
Lettering, Plain~nd Ornamental 

°3/8 By E. O. Foo"" Net 
Modern Lettering from A to Z 

By A. CECIL W.wE Net 12/80 

Poster Designing 
By W. S. RoGER8 . • Net 7/6 

Poster, The Tilchnique of the 
Edited by LEoNARD RIcmrOND, R.B.A., R.O.I. Net 21/-

Routine of the Advertisiug Department 
By REGINALD H. W. Cox Net 10/6 

Ticket and Showcard Designing 
By F. A. PEARSON • Net 3/8 

Training in Commercial Art 
By V. L. DANVERS Net 10/6 

Types and Type Faces By C. M. T .... GUR1'HA Net 2/8 
What the Press Artist Should Know 

By JOlIN R. TURNER Net '1/6 

SALESMANSHIP 

Building Retail Sales. By C. C. KNIGII'l'8 Net 51-
Craft of Silent Salesmanship 

By C. MAxWELL TREoURTBA and J. W. FRINGe Net 3/6 
Direct Mail Advertising for the Retail Trader 

By H. DENNETT Net 7/8 
Modern Sales Correspondence • 

By D. M. WILSON • • • Net 3/6 
More Sales Through the Window • 

By C. C. KNIGHTS . Net 3/8 
Outline of Sales Management, An 

By C. C. KNIGII'l'8, Salu C"'-nl • Net 3/8 
Personal Salesmanship. By R. SI>DIAT, !.I.A. Net 8/6 
Practical Aids to Retail Selling 

By A. EDWARD HAmIOND Net 8/6 
Practical Commercial Travelling 

Uy ltONALD T. LEwIS Net 8/6 
21 



Salesmanship-contd •• • 
Practical Salesmanship 

PBIn 

By N. C. FOWLER. Junr. Net 7/8 
Pripciples of Store Practice 

By FRANK CHlTHAlI and S. A. WILLIAlIS.~.A. 6/-
Psychology as a Sales Factor 

• By A. J. GREENLY. • • Ne~ 7/6 
Retail Distribution, Principles of 

By S. A. WILLIAlIS. M.A. Net 5/-
Retail Management. By C. L. BOLLINO , Not 15/-
Retail. Salesmanship. By C. L. BOLLINO Net 7/8 
Sales Management. By C. L. BOLLINO Net 10/8 
Salesmanship 

By W. A. CoBBION and G. E. GRWSDUB Ne~ 8/8 
SalesmanShip. By WILLI.U4 MAxwELL Ne~ 5/-
Salesmanship, Technique of 

By C. C. XNIO"... . Net 61-
Shop Fittings and Display 

By A. E. B.unt:OND • Not 51-
Successful Retailing. By E. N. SmONS. N.~ 61-
Training for More Sales 

By C. C. X .. 'OBTS. Salu 00_'" Net 6/-
Training for Travelling Salesmen 

Ily F. W. SHRUBSALL Net 2/6 

TRANSPORT 

Canals and Inland Waterways 
By GEORGB C&DBURY and S. P. DOBBS. B.A. Ne~ 61-

Commercial Motor Road Transport 
By L. OM. METRlCK·JONES . .. Net 161-

Elements of Transport 
By R. J. EATON Ne~ 2/8 

History and Economics of Transport, The 
By A. W. KIBXALDY, M.A., B.Litt., AI.Com .• and 
A. D. EvANS Net 161-

How to Make the British Railways Pay 
By IL F. FABIWO . . Noli 3/8 
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Transport-c:ontd. 

Modem D()ck Operation 
By D. !«>ss·JOHNSO", C.B.E., V.D., M.lnst.I. 

Modem Railway Operation 
By D. R. LA>mo M.Inst.T. 

Port Economics 

Net 

Net. 

By B. CoNNINGH.Ul, D.S ... B.E., F.R.S.E. • Net 
Railway Electrification and Traffic Problems 

By P. BUR'"", M.Inst.T.. • • • • Net 
Railway Rates: Principles and Problems 

By P. BUR1"1', M.IDBt.T.. • • • • Net 
Railway Statistics: Their Compilation and 

Use. By A. E. Knuros, O.B.E., M.Inst.T. • Net 
Rights and Duties of Transport Undertakings 

By H. B. DAVIES, M.A., and F. M. LANDAU. Barri&~ 
al-La... • • • • Net 

Road Making and Road Using 
By T. SUKJEID,4IfIl.Inst.C.E. • 

Road Passenger Transport 
By R. STuART PILCHER, F.R.S.E., M.lNsT.T. 

Road Transport Operation-Passenger 
By R. STUART PILCHER, F.R.S.E., M.Ipt.T. 

Net 

Net 

Net 

"'00 
5/-

6/-

5/-
• 

6/-

6/~' 

6/-

10/6 

1/8 

10/8 

10/8 
Transport Management, Practical 

By ANDREW HA8l'lE • Net 10/8 

LAW 
Administration of Estates, The 

By A. H. CoSWAY. • • •• Net 5/-
Bankruptcy, Deeds of Arrangement, and Bills 

of Sale 
By W. V.u.ENTINE BALL .... d DONALD GEOD"" Net 15/-

Business Tenant, The 
By EDw.um S. CoX-SINCLAIR, and T. HYNES • Net 1/8 

Business Transfer Agent and Trade Valuer 
By J. OTwAY CAVE •• • Net 7/8 

Pitman's Commercial Law 
By J. A. SLATER, B.A., LL.B. Revised by R. H. QoDB 
HOLLAND, B.A., of the Middle Temple, Ba>Tistor-al-La.. 3/8 

Companies and Company Law 
By A. C. CoNNELL, LL.B. (Lond.). Revised by W. E. 
WILKINSON, LL.D. • • . • • • 8/-

Company Law . 
By D. F. DB L'BoSTB RANKING, M.A., LL.D., and 
ERNEST EVAN SPICER, F.C.A. Edited by H. A. R. J. 
W'LSON, F.C.A., F.S.A.A. • •• Net 101-

Commercial Law Cases. By ALBBBT CREW Net 81-
za 



Law--contd. 
Company Law 

By H. GOITBIN, LL.D., BtJrriBtt:r-at-Law. .0 • 

Concise Handbook of the Law Affectinl1 Land
lord and Tenant 

By ~. BORBEGAARD, M.A. • • ~ • Net 
Dictionary of Lel1al Terms and Citations, A 

dly H. A.. C. STURGESS and ARTHUR R. HEwl'l'l'. Ne' 
Elements of Commercial Law, The 

By A. H. DOUGLAS. LL.B. (Lond.). • 
Examination Notes on Commercial Law 

By R. W. HOLLAND, O.B.E., M.A .. MoSc., Lt.».. Ne' 
Examination Notes on Company Law 

By R. W. HOLLAND, O.B.E., M.A., M.Sc., LL.D.. Net 
Examination Notes on Criminal Law 

By J. A. BALFOUR, Barri8ler-al-Law Ne' 
Guide to Bankruptcy Law and Windinl1 Up 

01 Companies 
By F. PORTER FAUBS ... , M.A., BlJI'rislBr-al-Law Ne' 

Guide to Company Law 
By R. W. HOLLAND.O.B.E., M.A .. M.Sc., LL.D. " 

How to Patent and Commercialize Your 
Inventions By D. B. MlLLEB • Net 

Industrial Assurance Law 
By A. J. SUENSON-TAYLOR, O.B.E., M.A" F.C.I.l. Ne' 

Law for Journalists 
By CHARLES Pn.r.BY, B ....... ,.,.·al- Law 

Law for the House-Owner 
By A. H. CosWAY • 

Law of Gaminl1 and Bettinl1 

Net 

• Net 

By C. F. SHOOLBREAD, B.A., LL.B •• BarrVtor-al- La .. Ne' 
Law of Inland Transport 

By W •• H. GuMN, LL.B. (Lond.), Barris_ai-Law Ne' 
Law of Joint Stock Companies 

By W. J. cWBWrON I M.A., B.Sc., Bar""""'at- Law . 
Law of Master and Servant 

By F. R. BA'l'l', LL.M. 
Law of the Sale of Goods 

By c. G_ AUSTIN, B.A. (Oxon). 
Law Relatinl1 to Industry 

• 

By H. SAlIUEIB, M.A.., B ....... IBr-al·Law 
Law Relatinl1 to Restraint of Trade 

• 

• 

N., 
Net 

Net 

By R. YOBKIIIllBDGBB, LL.M., B~-Law Ne' 
IN 

8/8 

6/-

2/-

2/8 

2/8 

8/6 

6/-

8/8 

2/6 

61-

5/-

8/6 

16/-

8/6 

7/6 

1.2/6 

6/-

10/6 

7/6 



Law-contd. 

Law of Trusts, The 
By GRORGE W. KEEToN, M.A., LL.D. • Net 

Liquidator's Iadex and Summary of the • 
Companies Act and Winding Up Rules, 1929· 

By JOHN H. SENIOR, F.C.A., and H. M. PBA..... Not 

Manual of Company Law and Practice 
By LEsLIE MADDOCK, Barrister-al-LaID 

Patents for Inventions 
By RIooINALlj HADDAN • • 

Partnership Law and Accounts 

• • 

Not 

By R. W. HOLLAND, O.B.E., M.A., M.Sc., LL.D. Net 

Preparation of Schemes and Orders under the 
Town and Country Planning Act 

By S. PASCOE lI#YWABD, B.A. (1934) • Not 
Poley's Law and Practice of the Stock Exchange 

By R. H. CoDE HOLLAND, B.A., of u... M itldl. Tempt., 
BarriBler.aI-Law, and JOHN N. WERRY • • .Net 

Public Rights in the Seashore • 
By H. GALLIENNE LElmON, M.A., L.L.M., Canteb. Not 

Questions and Answers on Commercial Law 
By R. W. HOLLAND, O.B.E., M.A., M.sc., LL.D. Net 

Questions in Mercantile Law 
By W. J. WI03TON, M.A., B.Sc. • • 

Slater's Bills, Cheques, and Notes 
Revised by L. LB M. MINTY, Ph.D •• B.Sc., B.Com .. 
LL.B. . • • • • • • • Net 

Slater's Mercantile Law 
Revised by R. W. HOLLAND, O.B.E., M.A .• M.So., 
LL.D .• and R. H. CoDS HOLLAND, B.A., Barris,. 
at..Law • 

Solicitor's Clerk's Guide 
• • 

By E. A. CoP". Rovised by F. G. W. LBIn'ER . Not 

Tax Saving Deeds and the Finance Act, 1"36 
By T. J. SOPIIUN, BmTioIer-at-La.. • Net 

Trade Mark Law and Practice 
By A. W. GRIFFITHS, B.sc. (Eng.), Lend. 

Wills, A Complete Guide for Testators, 
Executors, and Trustees 

• Net 

By R. W. HOLLAND. O.B.E., M.A., M.Sc., LL.D. Net 
Wills, A Handbook on. By A. H. Cos WAY. • Net 

25 

.ale. 

25/-

718 
• 

1018 

8/8 

6/-

1018 

15/-

30/-

51-

218 

5/-

718 

4/-

8/6 

1018 

218 
2/8 



REFERENCE BOOKS 

Annuity and Loan Redemption' Tables '0"'" 
ByT. K. BTusSlNS, F.O.A. and HARoLD DOUGHABTY, 

F.(J.I.S., A.I.A.. • • • ." • Net 8/-
Art of Conference, The 

JJy FRANK W ALBER Not 10/6 

Business Budgets and Budgetary Control 
_ By A. W. WILISMOBB, F.R.Econ.S.. • • Net 10/8 

Business Charts 
" By T. G. Ross, M.I.Mech.E. Net 

Business Forecasting and Its Practical Appli
cation. By W. WALLACE, M.Com •. (Lond.) • Net 

Business Man's Guide, Pitman's Net 

Business Statistics • 
By R. W. HOLLAND. O.B.E., M.A" M.S •• , LL.D. Net 

Business Terms, Phrases, etc. 
Buying and Sellin~ a Business 

Not 

By A. H. CoSWAY • Net 

Commercial Credits and Accounts Collection 
By OUTHBERT GREIG Net 

Charting, Manual of • Net 

Commercial Self-Educator 
Edited by R. W. HOLLAND, O.B.E., M.A., M.S •• , LL.D. 
Three Vola.. . • • • • • Net 

Commodities of Commerce 
By J. H. VANSTONE, F.R.G.S. Not 

Course'ln Business Statistics 
By OHARLES H. BAYLISS, B.Com. (Lond.) 

Dlctlona~ of the World's Commercial 
Products 

By J. H. VANSTONE, F:R.G.S. • Net 

Documents of Commerce 
By F. A. WILL>IAN. Cort. A.I.B. Net 

How to Grant Credit: By CUTHBERT 0"",,,, ~et 

How to Buy Timber (Including Plywood) 
By R. R. RIvEllB Net 

Ie 

7/8 

7/6 
6/-

8/6 
8/8 

8/6 

10/6 

6/-

6/-

3/8 

6/-

6/-
8/8 

8/8 



Reference Books---contd .• 

How to Make a Speech 
By RICHARD JOHNSON, M.A. • 

How to Run i': Copyin~ Office 
By GLADYS O. MENzms. . 

Net 

PILiOD 

2/6 

6/-
How to Speak Effectively 

By Charles Seymour. • Not .7/6 
Huntan Psychology 

By JUDSON Rma. BUTLER and THEoDORE FRANCIS 
KAltWOSBl Net 

Markets of.London. By OtmmERT MAUGHAN Net 
Mercantile Ternts and Abbreviations Net 
Money Makln~ In Stocks and Shares 

By SYDNEY A • .!.IOSELBY 
Norntal En~lish Pronunciation 

By OSCAR BBOIVNllI • • 
Office Desk Book, Pitntan's 
Parliantent 

Net 

Net 
Net 

By HENRY MORRISON and WILFRID S. ABBOT'l', .M.A. 
(Oxon). With • Foreword by Rt .• HoIl. Sm J ORN 
SIMON, M.P.. • • • • • • Net 

Personal Psycholo~y 
By MORLEY DAlNow, B.Sc. • 

Political Parties and Policies 
By E. RoYSTON PmE 

Public Spea~ . 
By AJwamun CB.A.WlI'OBD, K.O. 

Raw Materials of Contnterce 

Net 

Net 

Net 

In 2 vols. Edited by J. H. VANSTONE. F.R.GB. Net 
Speak In Public, How to 

By O. F. OARR and F. E. STEVENS • 
Statistics for Professional Students 

By R. L. A. HoLHElS. B.Oom.. • 
Statistics In Theory and Practice 

Net 

• -Net 

By L. R. CoNNOR. M.s •. (Eoon.). BtJn'isl6r·a/·.u .. Net 

PITMAN'S ECONOMICS SERIES 

Geners.l Editor: PROFESSOR J. H. ION .... .!.I.A. 

A Printer of Econontlc Geography 

18{6 
6/-
1/6 

7/6 

8/6 
2/6 

-2/6 

6/-

2/6 

6/-

20/-

8/6 

6/-

12/6 

By L. W. LYD.,. M.A •• F.R.G.S .• F.R.S.G.S. Net 5/-
British Econontists 

By FRANolS O. HOOD, .!.I.A. Ne' 8/8 
17 



• Pitman's Economics Series--contd • • Business Forecasting 
By J. H. RICHA.RDSON, M.A...y LJh.O ••• 

Currency and Banking 
By D. '1'. JAOK. M.A.. • 

Economic Functions of the State 
B,. R. H. SoLTAU, M.A. • 

Finding Capital for Business 
~1 DAVID FINNIB, M.A., O,A. • 

International Trade 
By D. T. J AOK, M.A. 

Methods of Remuneration 
By R. WILSON. M.A., B.So. 

Overhead Costs 
By SIB HmnoY N. BUNBUBY. K.O.B. 

Production 
By Ht1lIEBT PIIILLIP, M.A. (OXOO) 

Socislism 
By RoBllBT RIClIA.RD" M.A. • 

Transport and Communications 
By K. G. F'ENm.oN, M.<l., Ph.D. 

Value and Distribution 
By HUBlIBT I'mLLIPB, M.A. (Oxon) . 

Net 

• • Net 

Net 

Net 

• Net 

Net 

• • Net 

Net 

Net 

• Net 

Net 

PITMAN'S "ART AND LIFE" SERIES 

palOB 

2/8 

5/-

5/-

2/6 

1118 

1116 

1116 

5/-

1116 

1118 

6/-

General Editor: WRIGHT WATTS MILLER, B.A .• LondOll 
(FirI$ Olaas Honours), M.Ed., Manchester 

Art: An Introduction to Appreciation 
By RA .... oND CoXON, A.R.O.A. Net 5/-

Books: .o}n mtroduction to Reading 
By WRIGHT WA'rl'S MUIH&. B.A. (Lond.), M.Ed. 
(Manchester) • Nst 5/-

Economics,: The Study of Wealth 
By A. 1. GoRDON 1lA000Y, M.Litt., M.A., M.Econ. Net 5/-

Films: The Way of the Cinema 
By &NDR1llW BOCHAN.... . Net 5/-

Music: An Introduction to Its Nature 
and AppreCiation 

By W. J. TonNER . Net 5/-
Theatre, The. By MALCOLM MORLIIY • Net 5'-

28 
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FOREIGN LANGUAGE§ 

• FRENCH 
Progressive French Grammar • 

By DR. F. A .• HEDGCOCK, M.A. 
Commercial French Grammar 

By F. W. M. DRAPER, M.A., L. .... L. 
French-English and English-French 

Commercial Dictionary 
By F. W. SHlTR • • • • • 

Handbook 10 French Examinations 
By E. DONALD NISBET, B.A •• HODS. (LoDd.) 

GERMAN 
Commercial German Grammar, Pitman's 

By J. BlTHELL, M.A. • • • • 
German-English and English-German 

Commercial Dictionary 
By J. BITBELL. M.A. • • • • • 

Commercial Correspondence in German. 
• SPANISH 

Spanish Uommercial Gramma. 
By C. A. TOLEDANO • • • • • 

PBI"" 

'. 6/8 

l!/8 , 

Net 'Z,/8. 

Net 1/8 

• 8/8 

Net 16/-

• 3/6 

• 
Spanish-English and English-Spanish 

Commercial Dictionary 
By O. R. MACDONALD, F.r.L.. • • • Net 12/8 

Manual of Spanish Commercial Correspondence 
By O. R.. MACDONALD, F.I.I... • ••• 4J6 

ITALIAN 
Italian Commercial Grammar 

By LUIGI RICCI • • • • 
Italian-English and English-Italian 

Commercial Dictionary 
• 

By O. R. MACDONALD, F.X.I.... • • • Net 
Mercantile Correspondence, English-Italian. 

4/-

30/-
6/-

PORTUGUESE 
Portuguese-English and English-Portuguese 

Commercial Dictionary 
By F. W. SMITH • • • • • • Net 16/: 

Mercantile Correspondence, English-Portu-
guese. 8/8 

• 29 



J;ITMAN'S SHORTHAND 

• 
,.&Ioa 

4/8 
4/8 
4/8 
I/-

Pitman's Shorthand Instructor' . . 
Pitman's'· Shorthand Commercial Course 
Pitm~ 's Shorthand Rapid Course • 
Shorter Course in Pitman's Shorthand 
Sh'flrthand Dictionary • o 7/8 

TYPEWRITING 

Pitman's Commercial Typewriting 
By W. and E. W AL><SLEY 5/-

Pitman's Commercial Typewriting-Part I 
. By W. and E. W AL><SLEY • • 1/6 
Pitman's Typewriter Manual... 51-
Business Typewriting, By F. llEEr.rs 2/-
Advanced Typewriting. . By F. llEEr.rs 8/6 
Business Typewriting in Irish 

By MRs. K. C. O'B_N • 3/-
Dictionary of Typewriting 

By H. ETHERIDGE, Re~ed by MAXWELL COOOES a.nd 
FREDERICK DAWSON. F.C.T.S. • . • • . 6/-

Theory of Typewriting, The. By FLo"""CE LoCXBY. 61-
Part I (only). • • • 2/-

One Hundred and One Exercises in Typewriting 
Being the First Part 01 .. Typewriting, Touch and Tabular" 
By A. W. YOUNG, F.I.P.S. (Honours), F.F.T.Com., and 
JENNY C, YOUNG, F.Inc.T.T. S/-

Typewriting in Legal Offices 
By WINlFRED HYNDS, F.I.P.S. (Hone), A.C.T.S. Net 6/-

Typewriting : Touch and Tabular 
By A. ~'. and JENNY O. YOUNG • 81-

Typist's Companion, The 
By MAXWt:LL CROO"S. 2/-

Typist's Desk Book 
By PIIYLLIB DRURY and H. L. PEARCE • • Net S/8 

Book of the Underwood Typewriter, 'the 
By MAxwELL CRDo"," Net 2/6 

Book of the Remington Typewriter, The 
• By MAxwELL CRDOKS Net 2/6 
Touch Typewritinla Exercises 

By T. J. tlmoNs, F.C.T.S •• F.I.P.S. • 118 
30 • 



Typewritina~ontd, 

Shorthand-Typist's Senior Course, The' 
By A. O. MARsHALL, B.60m., and AGNES M. lIiILIs, B.A. 

Short Course in Typewriting , 
Being the Third Edition o! " New Co1llS8 in Typewriting ". 
By MBa. SMrrB OLOUGH, F.Inc.S.T. (Hon.) 

Pitman's Keyboard Mastery Course 
By lIiAxwELL CRooKS. The book is pr.pared for use 
with Pitman'. GnJ.mop1umo Caurae of Keyboord In
fin.cUon. In large post 4to 

Pitman's Gramophone Course of Typewriter 
Keyboard' Instruction 

Arranged by MAxWELL CRoOKS 
Complete, in strong case, together with ODe copy of 
Instruction Book. Comprising twelve lO·m. records 
(six discs) '" Net 

..... 
41-

2/-

1/8 -' 
35/-

COMMON COlvIMODITIES AND ·INDUSTRIES 

Each book in crown 8vo, ill_ted. 39. neb. 

In each of the handbooks in this series • particula.r product or 
industry is trea.ted by an expert writer and practical man of 
busin.... BeginDins with the life histors of the plant, or other 
Datural product, he follows ita development until it becomes a 
commercial commodity, and so on througb the various phases 
of its sale in the market and its purchase by the consumer. 

41_ (SO>DOUI8' 

Bookbinding Crall and 104_ 
(HAmusON) 

_Prom the lIS. 10 the Book
Je11er (YOtnfo) 

Boot and Shoe 104_. 'lho. 
(lIABDDlO) 

Bruhmaker. The (KmDIBB) 

Carpeb (BIWf'l'ON) 

Cloc1a uul Watches (OV£B.TON) 

Clothing lDdustrr. The (POOLS) 

Cloths azul the Cloth Trade (HtrN'rBal 

Coal (WIUON) 

Coal i'ar (W £B>I108, 

CoJree-l"rom Grower to Consumer 
(KBAIn.B" (RevUoed by PABKAIl, 

ConcrsIeand_ Concreto 
(TwBLVB'rB.SB8) 

• Cordage and Cordage Hemp IJlII 
rihru (WOODKOVUao.d. K.u.o(lOj 

• 
CoIIon SpiDnlDg (W .... ) 

E .... vinS (LAs"" ...... , 

Esploa:i.veI" lIodem (LsVY) 

I'I1rI azu1 Che Far Trade (S.-\.OKS) 

au and au MakiDa (W&DB~BJ 
81 



Common"Commodlties and Industries--eontd 

Olaa and 01.. lllana/aotuie (MAlt- Silk jueo ••• , 
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Sagar (MAMlNltAU). (Revisod by 
EABTIOK) 
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Tea (laBDSOJlI 

TiD IIUl tile TiD IodDlu, (MUNDI"" J 
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F..uB.W&A.TllBB) 

Weaviq (CB.&lmsUA.WI 

(Wool) (HuNTnJ~ (ReVised by 
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wonted lDdUltry. The (DUIIVlLU 
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