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PREFACE

THE lectures that follow are an appendage and a
supplement to the Imperial Conference held during the
autumn of 1926. One of the most important results of
this great Conference was the clear recognition of the
Peneﬂt to be derived from greater co-operation in trade
and industry among the constituents of the Empire.
The Polytechnic authorities, anxious to promote effect-
ively such, co-operation, were able to obtain the
services of lecturers with personal and adequate know-
ledge of the countries about which they spoke, The
lectures were eagerly welcomed at the time; it is
earnestly hoped that their publication will enable very
many others than the listeners to realize how great a
heritage the British people have in their Empire,
T. W.
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By F' H. SPENCER, D.Se., LL.B. . . Net
Industrial Combination i in England

By P. FrrzaeraLp, B.Com, . Net
Introduction to Sociology and Social Problems.

By W. G. Beace . . Net

Labour, Capital and Fmance
By * SPBECTATOR " (W. W. WaLL, F.J.L, P.8.8.) . Net

Main Currents of Social and Industrial Change,

1870-1924, By T. G. Wrrmams, M.A, . Net
National Economics. By B.Barren . . Net
Outlines of Central Government,

By JoEN J. CLARKR, M.A., F.B.8. . Neat

Outlines of Industrial and Social Economics.
By JoeN J. Crarxe, M.A., FSB a.ndJ'A:msE

PraTT, A.C.1.8. . Net
Outlines of Local Government.

By JomN J. CraBgr, M.A.,, F.88. . . . Neb
Outlines of the Economic History of England.

By H. 0. MErEDITH, M.A., M.Com. .
Plain Economics,

By Jomn Lz, M.A., M.Com.Sc. . . . Net
Social Administration,

By Joan J. CLarxy, M.A. F.S.S, . . « Net
Substance of Economics, The.

By H. A. BILVEBBMAN, B.A. . . ‘ . Net

10/6
/6
3/8
b/-
7/6

15/-

38
10/6
6/-
3/8

b/-
5/~

2/8

18
2/8
78
38
78
6/-



BANKING AND FINANCE

Banker as a Lender, The.
By F. B. STEELE . . . « Net

Bankers’ Advances.
ByF.R.9tEAD. Edited by S1n JoaN Pager, K.O. Net

Bankers’' Advances Against Produce.

By A. Wirziams, ALB. . Neb
Bankers’ Credits. By W. F. Spmma . Net
Bankers’ Securities Against Advances.

By LaowrRENCE A. Foaa, Cert. A.LB. . . Mot
Bankers’ Clearing House, The.

By P. W. MaTraews . . « Net
Bankers®’ Tests. By F. R. Bmu: . . Net

Bank Organization, Management, etc.
By J. F. Davis, M.A., D.Lit., LL.B. (Lond.) . Net

Cheques. By G. P. HANNAVORD . . . Neb
Dictionary of Banking.

By W. TEomMeoN and LroYp OHRISTIAN . « Net
Eastern Exchange. By W. F. Sparoma . Net
Elements of Banking. By J. P. Ganoy . Net

English Banking Administration, An Outline of.
By JoerxrH SYxm8, B.A. (Hona.) . Net
English Banking Methods.
By L. L. M. MinTY, FLD,, B.Sc.,, B.Com. . Neb
English Composition and Banking
Correspondence.
By L. E. W, 0, FuLLeRoOX-LeGaarT, M.C., B.A. Not
English Public Finance.
By Harvey E. Fisx . Net
Foreign Exchange and Foreign Bills in Theory
and in Practice, By W. F. Srarbmig . Neb
Foreign Exchange. A Primer of
By W. F. Searoma . Nek
Foreign Exchange. Part1. Answers to Qnee-
tions to Institute of Bankers’ Exam.

Papers on.
By L. L. M. Mpery, Ph.D., BSe. . . « Nek
Foreign Trade, The Finance of.
By W. F. SPALDING . . . Net

Functions of Money, The. By w. F Sraronag Nek
19
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Banking and Finance—contd.

How to Succeed in a Bank. By F. E. Sterir Net
International Trade Finance. .

By G. W. Epwarps, Ph.D. . . . + Net
London Money Market, The

By W. F. SpALDING . . Net
Modern Finance and Industry

By A. 5. Wapm . Net

Money and the Stock and Share Markets.
By Eamir Davims N

Money, Exchange; and Bankmg

By H. T. EasTOoN, A.LB. . Net:
Notes on Banking and Gommercnal Law.
By T. Lroyp Davies . . Net

Practical Banking.
By J F. G. Bagstaw, Cert. A.LB. . . . _Net

Talks on Banking to Bank Clerks.

By H. E. Evansg . . Net
Title Deeds and Real Property Law.
By F. R. SToAD . + Neb
INSURANCE
Actuarial Science, The Elements of..
By R. BE. Uxperwoop, M.B.E., F.L.A. . . Net
Burglary Risks.
By E. H. GrovuT, B.Sc,, A.CLI. . Net
Business Man'’s Guide to Insurance, The.
By A. PEILFOTT Net
- Compound Interest, Princlples of.
By H. H. EDWARDS . . Net-

Credit Risks, Commercial. By G H. Swant Net
Fire Insurance, Common Hazards of.

By W. G. KuBLEs RipLEY, F.O.LIL . Net
Fire Insurance, Principles and Practice of .

By F. Goowin . Net:
Fire Policy Drafting and Endorsements

By W. C. H. Dariey . Net
Guide to Marine Insurance.

By HENRY KzaTE . . Net

Insurance, By T. E. Yomm, BA F.R.AS., W. R,
StRONG, F.LA., demuMAm,FFA FIA. Net

11

8/8
10/6
10/8

B/~

2/~

6/~
3/=

7/6

2/e

5/
10/8
3/8

b/~
B/~

5/-
5/-
718
3/8
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Insurance—contd.

Insurance Office Organization, Management,
and Accounts. ByT.E. Young, B.A., F.R.A.S.,

and RICHARD MasTERS, A.C.A. . . Net
Insurance of Profits.
By A. G. MackeN . . Net
Insurance of Public Liab:lity Risks
By 8. V. KmexpaTnick, ¥.C.11.- Net
Law and Practice as to Fidelity Guarantees
By C. Bvaxs and F. H. JoNEs . Net

Life Assurance from Proposal to Pohcy
By H. HosgmNg TAYLOR,FI.A. ACII, and V. W.

TyLer, F.LA. . . Net
Life Assurance, Gmde to.

By 8. @. Leigs, F.ILA. . . . . Net
Motor Insurance. By W.F., Tonn . . Net

Pension, Endowment, Life Assurance, and

Other Schemes for Commercial Co mpanies.
By H. Douvauarry, F.C.I.8. . . Net

Personal Accident, Disease, and Sickness
Insurance, The Principles and Pract.ice of

By J. B. WeLsoN, LL.M. Net
Physiology and Anatomy.
By H. GarpINER, M.S., F.R.C.S. . Net

Principles of Insurance. By J. Awm mm Net
Successful Insurance Agent, The.

By J. J. Bisaoop, B.A,, F.0.1.8, J.P. . . Net
Talks on Insurance Law.

By J. A. WamsoN, B.Sc., LL.B. . . Net
Workmen’s Compensation Insurance

By 0. B. Goupmvg, LL.B., F.C.LL . . Net

SHIPPING

Case and Freight Costs.

By A. W. B. CrosrFIELD . . Neb
Consular Requu'ements for Exporters.

By J 8. NowBrYy . Neb

Exporters’ Handbook and Glossary. The.
By F. M. DupeNEY Net

Exporting to the World, By A. A. Pm:cumo Net
How to Export Goods. By F. M. Dupeney Nab
12

FRICAR

6/~

5/~

10/8
5/«

2/8

/8

76
o/~



Shipping —contd.

i
ow to Import Goods. By J. A Dunwaae Net
import and Export Trade.

. By A. B. HARVEY . . N . Net
lmporter ] Handbook. The

By J. A. DUNNAGE . . « Net
Shipbroking.

By C. D. MacMURRAY and M. M. CREE . » Net
Shipper’s Desk Book, The.

By J. A. DuNnagnm « Nebt
Shipping. By A. Harw a.nd F Hn:zwoon . Net
Shipping and Shipbroking.

By C. D. MacMUBRAY and M. M. Crerm . Net

Shipping Business Methods. By R.B. Pun:. Net
Shipping Finance and Accounts.

By R. B Pavr . Net
Shlppmg Office Orgamzauon, Management,
and Accounts. By ALFRED CALVERT . Neb
Shippmg Terms and Phrases
By J. A, DuNNaGRE . . . + Net

SECRETARIAL WORK, ETC.

Chairman’s Manual.
By GorpoN Pann, °{. Gmg'a Inn, Barrister- at-Law,
and ErRNEsT C.1 .

MARTIN, Net
Company Registrar’s Manual, The.
By J. J. QumLIvAN « Net
Company Secretarial Work.
¥ E. MarTIN, F.C.LS. . . Net
Company Secretary’s Vade Mecum
Edited by P. Tovey, F.C.LS. . . Net
Debentures.

By F. SaeweLL Coorer, M.A., Barrisier-al-Law Net
Dictionary of Secretarial Law and Practice.
Edited by P Tovey, F.C.I.S. . . . Net

Examination Notes on Secretarial Practice,
By C. W. Apams, A.C.X.8, . . Net

Formation and Management of a Private

Company.
By F. D. Hrap, B.A. . . . . . Net

13
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2/~
21/~
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3/8
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165/~
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Secretarial Work, etc.—contd.

Guide for the Company Secretary

By. ArTeUR OoLEs, F.C.IS. . . Net
Guide to Company Secretarial Work

By 0. Oroaau, A.C.1LS . Net
Honorary Secretaryship.

By W. B. THORNE . Net
How to Become a Gompany Secretary

By E. J. HammonND, A.C.1S. . Net
How to Become a Private Secretary

By J. E. MCLACHLAN . . Net
How to Take Minutes.

Edited by E. Manrtv, F.C.LS, . - Net
Income Tax and Super-Tax Practice,

Dictionary of. By W. E. Svmuve . Net

Income Tax, Practical. By W. E. SNLung  Ngt
Income T'ax Relief, Double.

By H. E. BgED and A, W. RAWLINBON . « Neb
Limited Liability Gompames.

By R. AsuaworTH, A.A.C. . . « Net
Meetings. By F. D. Heap, B.A. . . Net

Qutlines of Transfer Procedure in C.onnectnon
with Stocks, Shares, etc.
By F. D. Hrap, B.A. (Oxon), Barrisler-ai-Law . Neb

Practical Directorship.
By H. E. Comwonm, A.S.A.A., eml B, T Homs,
ASAA Net

Practical Share 'I‘ranafer Work

By FP. W. LippiNnetON . . . Net
Prospectuses : How to Read and Understand
’ ‘Them. By Penrr Tovey, F.C.1.5. . Net
Questions and Answers on Secretarial Practice.

By E. J. HaMmoND, A.C.LS, . . - . Net
Secretary’s Handbook.

Edited by Sk H. E. BraNy, C.B.E. . « Net

Transfer of Stocks, Shares, and Other
Marketable Securities.
By F. D. Hzap, BAA, . . » . « Net
14

ries
6/~
34
28
8/8
3/
2/8

25/-
8/

10/6

10/8
5/-

¥/

e

10/8



INDUSTRIAL ADMINISTRATION

Elnployment Management.
Compiled and Edited by DANIEL BrooMrmenp . Net
Engineering Factory Supplies.

By W. J. HIscox . « Nt
Factory Adminislration in Practice.

By W. J. Hiscox . Neb
Factory Lay-Out, Planning and Progress.

By W. J. Hiscox Net:
Factory Management

By P. M. Arxans, M.A, . . . » Net
Fair Wage. A By E. Barrex . + Net
Industrial Conflict.

By the RieaT HON, GEOBRGE N, BArNEa . Netb

Industrial Control (Applied to Mnnuiaetnm)
By F. M. LawsonN, A.M.I.O.E.,, AM.I.Mech.E. . Net
Industrtal Organization.

By JoEN LEE, M.A., M.ComSe. . Net
Introduction to Industrial Adxmmstratlon,

An. BylJ.1lxs, 0.B.E, M.A., M.Com.8c. . Neb
Lectures on Industrial Administration.

Edited by B. Muscio, M.A, . « Neot
Management. By J. Lxm . . . . Net

Modern Industrial Movements.
Edited by D. BLOOMFIELD .
New Leadership in Industry, The.
By 8, A, LEwisoHN . + Net
Outlines of Industrial Adtmmstratlon.
By R. O. Hmonn. H. 'I' En.omn. and H. G.
JENKING
Patents for Inventions.
By J.EwaART WALXER, B.A.,and R, B, Fosrer, B.Sc. Net
Philosophy of Management, The.
By Ourver SHELDON, B.A. . . +» Neb
Principles of Industrial Admlmstrauon. An
Introduction to.

. . Net

By A. P, M. FuaMiNg, O.B.E.. M.S¢.,, M.LE.E,, and
H. J. BrocELEHURST, M.Eng., A.M.I.LE.E. « Nob

Principles of Industnal Welfare.
By J. LE.I!: M.A, . ] ) Net

16

3/6
88
5/-
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5/-
10/6
8
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Industrial Administration—contd.

Problems of Labour.
Compiled and Edited by DANIEBL BLoOMFIELD . Net §/8

Psychology of Management, The.

By L. M. GILBRETH - . . Net 7/8
Research in Industry.

By A. P. M. Freming, C.B.E., M.Sc., MIEE,

YROB

and J. Q. PEARCE, B.Sc., AMIEE. Net 10/6
Sharing Profits With Employees.

By J. A. Bowme, M.A. . Net 10/8
Time Standardization of Workshop Operatlons.

By T. PoriNeroN . . . Net 16/-
Welfare Work in Industry

Edited by E. T. KerLy . . . +. Net B

Workshop Committees. By C.G. ReENvoLd . Net 1/-
BUSINESS ORGANIZATION AND

MANAGEMENT
American Business Methods.
By F. W. Parsons, EM, Net 8/6
Business Management for Small Retailers.
By H. W. THEEDAM . . . Net 8/6
Card Index System. Net /-

Colhe}'y Office Organization and Accounts,

By W. Innms, F.C.A, adeOor.mGAmm.r.,
F.CI . Net 7/8

Commercnal Management. :Byc L. Bou.mo Net 10/8
Counting-House and Factory Orgamzatlon
By J. GILMOUR WILLIAMSON . . Net 78
Drapery Business Orgamzatlon, Management.
and Accounts. By J. Ernesr BAYLEY . Net 98

Filing Systems. By E. A. CoPE . Net 8/86
Flour Milling Industry Orgamzatlon and
Management. By E. L. PEarsoN . . Net 12/8

Grocery Business Organization and Manage-
ment. ByC.L.T.BEEcEINGand J. A, Suart . Net 6/

Hotel Organization, Management, and
Accountancy. By G.De Boni, Hotel Manager, and
F.F.Soaries, F.8.AA, ACILS. . . . Net 10/8

How to Grant Credit. By CumimeaT GrEIG Net 3/6
16



Business Organization and Management—contd.

How to Collect Accounts by Letter.
By C. HANNEFORD—SMITH . . . Net
How to Manage a Private Hotel
. By P. Hogss . . + Net
Manual of Duphcal:mg Methods.
By W. DEsBOROUGH . Net
Office Machines, Apphances, and Methods.
By W. Desporovan, F.CI . . Net

Office Organization and Management Includ-
ing Secretarial Work.
By LawreENcE R. DICESEE, M.Com:., F.C.A., a.nd
Sm H. E. BLamy, C.B.E. .

Organization of a Small Busmess, The.

By W. A. Bmarm . . Net
Self-Organization for Busmess Men.
By Mom.mr Dawow, B.Sc. . . . Net

Solicitors’ Office Organization, Management,
and Accounts.
"By E. A. CoPE and H. W. H. ROBINS . . Neb
Stockbroker's Office Organization, Manage~
ment, and Accounts. ByJ.E. Day . Net

MUNICIPAL WORK
Local Government of the United Kingdom,

The. By J. J. CLarEn, M.A., F.88. . . Net

Municipal Accounting Systems.

By 8. WHITEHEAD, A.S.A.A., A.C.I8. . . Net
Municipal Audit Programmes.

By the Same Author . . . « Net
Municipal Book-keeping,

By J. H. McOaLr, FS.A.A. . . Net
Municipal and Local Government Law.

By H. BE. 8mrrH, LL.B. . Net

Municipal Organization. ByM H Cox, LL.B Net

Organization and Administration of the
Education Department.
By A. E. Ixix, B.Sc,, LL.D. . Net
Organization and Administratlon of the
Electricity Undertaking.
By C. L. E. S1ewarT, M.LE.E. . . + Net

17
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Municipal Work—contd.

Organization and Administration of the
Finance Department.

By W. Barpson, A.CAA, FA.AA. Net:
Organization and Admlnistration ot the Gas
Undertaking. By E. Urron, F8.AA. . Net

Organization and Administration of the
Public Health Department.
By W. A. LEONARD, Chief Clerk and Statishician in
the Public Health Depariment, Birmingham . Net
Organization and Administration of the
Town Clerk’'s Department and the
Justices’ Clerk’s Department.
By A. 8. WaorenT and E. H, SINGLETON . . Net
Organization and Administration of the
Tramways Department.
By 8. B. N. MARsH, AeeomdanttotManngm

Corporation Tramways . Net

Organization and Adm.inistration of the
Waterworks Department,
By F.J. ALpAN, FSAA., FIMTA ACIS. . Net

Principles of Organization.
By W. Barmgox, A.CA.,, FSAA, . . . Neb

ADVERTISING AND SALESMANSHIP

Ads. and Sales. By Hersert N. Cassor . Nob
Advertising and the Shopkeeper.

By Hanorp W. ELavy . . . Net
Advertising and Selling.
Edited by NosLa T. PrateG ., . . . Net

Advertising Procedure. By O. Kizrenzn . Net
Advertising Through the Press.

By N. Howten . . Nt
Business Man'’s Gmde to Advertiaing

By A. B. Bui, . . Net
Buying Goods. By A. E. Bow . . Net

Commercial Travelling. By A. E. Bur. . Net

Craft of Silent Salesmanship.
By C. MaxwaLL TREGURTHA and J. W. FrinGs Neb
Effective Postal Publicity.
By Max RITTENBERG . . - . Net
ls

7/8
b/~

8/
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o

10/8
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Advertising and Salesmanship—contd.

Efficient Salesmanship, By F. W. Senupsars Net
Language of Advertising, The.

By J. B. Orp¥CcER - . Net
Lettermg, Plain and Omamenta.l

By E. G. Foogs . + Net
Mail Order and Instalment Tradmg

By A. E. BuLL . . Net
Mail Order Business, Conductmg a

By A. E. BuiL . . Net
Mail Order Orgamzatlon. ByP E. Wnaon Net
Modern Advertising. Two Volumes . . Net
Modern Methods of Selling. By L. J. Hoenig Net
Modern Publicity, By A. W. Deaxn . . Net

Outdoor Sales Force, The. By P. E. Wison Net
Outlirfe of Sales Management, An. -
By C. C. EnigHTS, Sales Consultant . . Net
Practical Press Publicity. By A.IL.Coryer Net
Practical Salesmanship.
By N. 0. FOWLER, assisted by 20 expert salesmen, ete. Net
Principles of Practical Publiclty

By TRUMAN A. bE WEESR . . . Net
Sales Management. By C. L. Bou.mn . Net
Salesmanship.

By W. A. OcBBION and G. E. GRIMSDALE . Net

Salesmanship. By C. H. Ferxatp, M.B.A. . Netb
Salesmanship, Technique of.

I By C. O, ENigHTS . . . . Net
Shop Fittings and Display.

By A. E. HavnonD . . « Net
Storecraft. ByS. A, Wmmm, M.A. . . Net
Successful Retailing. By E. N. Smsons . Net
Ticket and Showcard Des:gning

By P'. A. PEARSON . . . Net
Training for More Sales

By C. C. ENionms, Seles Consulliani . . Net
Training in Commercial Art.

By V. L. Danvena . + Net

Window Dressing. ByG L.Tnmmu . . Net
18
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TRANSPORT

Commercial Air Traneport.
By Lirvr.-OorL. Ivo Enwarps, C.M.G. and F.
Tysaus, M.O,, A F.R.AeS. . Net
History and Economics of Transport, The
By A. W. Kmxu.n!. M.A., B.Litt., MOom,

A. D. Evans . Net
How to Send Goods by Road Rail and Sea.

By G. B. LisSENDEN . + Net
Industrial Traffic Management.

By G. B. LissENDEN . . . Net
Modern Railway Operatlon.

By D. R. Laus, M.Inst.T. .. . Net

Motor Road Transport. By J. Paminiorz Nt

Port Economics.
By B. CunNmngeaM, D.Sc., B.E., F.RS.E,

M.Inst.0.E. . Ngt
Railway Rates : Princnples ‘and Problems

By P. Burrr, M.Inst.T. . . Net
Rights and Duties of Transport Undertakxngs.

By H. B. Davies, M.A, . . Net
Road Making and Road Usmg

By T. Sarxmrip, M.Inst.C.E., M.Inst.T. . . Net

WORKS OF REFERENCE, ETC.

Business Building.
Edited by . F. SaArLEs, F.8.A.A., A.CLS. 2 Vols, Net

Business Man's Encyclopaedia.

76

15/~

21/-
3/6
10/6
6/-
6/~
6/~
716

29/

Edited by J. A. SLATER, B.A., LL.B. Four Vols. Net £4/4/-

Business Man's Guide,
Bdited by J. A. SrarEs, B.A.,, LL.B. . . Net

Business Statistics.
By R. W, HoiLaND, O.B.E,, M.A., M.Sc.,, LL.D. Net

Business Terms, Phrases, etc. . . Net
Charting, Manual of. Net,
Charts and Graphs.

By EarL G, KarstEN, B.A. (Oxon) . . « Not
Commercial Arbitrations.

By E. J. ParnY, B.S¢., F.IC, F.038, . . Nab

Commercial Commodities.
By F. MatrEEws, BSo., AL.0, F.CS. . .« Nob

20
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Works of Reference, etc.—contd.
PRICH

Commercial Contracts. By E, J. Paary . Net 5/-

Commercial Seif-Educator.
Edited byR.W.Hnu.m,O.BE M.A.. MSc. LL.D.

Ewo Vois. . . Net 30/-
Cemmodities of Gemmeroe-
By J. A. SpaTeRm, B.A., LLB. . . -« Net 8/~

Dictionary of the World’s Commercial Pro-
ducts. By J. A. Szarer, B.A., LL.B. (Lond.) Net /8
Discount, Commission, and Brokerage Tables

By ERN©EST Huvutm . Net 1/8
Fruit and the Fruit Trade.

By F. Famsosp . Net 6/~
Guide to the lmprovement of the Memory

By the late Rev. J. H. Bacow . . Net 1,8
History, Law, and Practice of the Stod:

ci:ange, The.

By A. P. PoLzy, B.A,, and F. H. Govrp . . Net 76
Investor’'s Manual, The,

By W. W. WaALL, Fs.s *J.L . . Net 3/8

Mercantile Terms and Abbreviations. Net 1/8
Money and the Stock and Share Markets, The

By EMir. Davies . 2/
Money Making in Stocks and Shares
By 8. A. MOSELEY . . Net 798

Public Speaking. By F. H. Kmxm'rmcx . Net 5/~
Public Speaking, Essentials of.

By W. . Dusom, AM., LI.B. . . . Net 8/8
Romance of World Trade, The.

By A. P. Dexnms, Ph.D., LL.D. . . . Net 15~
Shareholder’s Manual, The.

By H. H. Bassarr . . Net 34

Statistical Methods. By F. O M]I.IB . . Net 15~

LAW
Bankruptcy, Deeds of Arrangement, etc.

By W. VALENTINE Barr, M.A., Barrister-ai-Law Net 1rre

Bills, Cheques, and Notes,
By J. A. SratER, B.A,, LL.B. . > » Net 6/



Law—-contd.

Commercial Law of England, The.

By J. A, BLATER, B.A.,, LL.B. (Lond.) . « Net
Companies and Company Law.

By A. C. CoNngLy, LL.B. (Lond.) . . . Net
Com Case Law.

By %a%y Heap, B.A. (Oxon) . . . Net
Company Law.

By H. Farrar, M.C.,, M.A,, LL.D. . . Net
Elements of Commercial Law, The.

By A. H. Doveras, LL.B. (Lond.) . . . Net
Elementary Law. By E. A. Core . . Net

Examination Notes on Commercial Law.
By R. W. HorLLAND, O.B.E., M.A., M.Sc., LL.D. Net

Examination Notes on Company Law.
By R. W. HoLLAND, O.B.E,, M.A,, M.Sc., LLLD. Net

Guide to Company Law.
By R. W. Horraxp, 0.B.E.,, M.A., M.8c., LL.D. Net

Guide to Railway Law.
By Anrgor BE. Cmarman, M.A., LL.D. (Camb,) Nt

Guide to Bankruptcy Law.
By F. PorTER FAUSSET, B.A., LL.B., Barrister-ai-Law Not

Guide to the Law of Licensing
By J. WELLS THATCHER . . Net

Law for Journalists.
By CrarrLes PILLEY, Barrister-ai- Law . « Net

Law of Contract, The.

By R. W. Houranp, M.A,, M.Sc, LL.D, . . Net
Law of Repairs and Dilapidations.

By T. Cato WorsroLD, M.A., LL.D. . . Net
Law Relating to Building and Gontracta

By W. T. CRESWELL, Harrister-ai- Law v Net:

LawBRELastmg to Secret Commlssions and
ribes.
By ALBERr CREW, Barrister-ai- Law. + o+ Net
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Law—contd,
Law Relating to Carriage by Land.

By 8. W. Crankn, Barrisier-al- « Net
Law Relating to Trade Customs, Marks, etc.

By LawrencE Duckworre, Barrister-ai-Law . Neb
Legal Aspect of Commmerce, The,

By A. BosourELy, M.Oom., A.C.18. . . Nek
Legal Terms, Phraaes, a-.d Abbrevxations

By E. A, Corm . Neab
Mercantile Law, Principles of.

By E., W. Caaxca, 0.B.3., LL.B. . . « Neob
Outlines of Company Law.

By F..D. Huavp, B.A. (Oxon) . . « Net

Partnership Law and Accounts. .
By R. W. HoLraxp, 0.B.E.,, M.A., M9, LL.LD. Net

Principles of Marine Law.

By Laweance Duvorwoears . - - . Net
Questions and Answers on Gommercial Law,
By R. W. HOoLLAND . . . Net

Questions and Answers on Company Law.
By G. WoLia ForToN®, F.8.A.A., F.C.1.8,. (Hons.), and
D. R. MaTHESON, M.A. (Honas.), ASAA (Homa,} Net

Railway Act, 1921, The. ,
By R. P. Georvrras, F.O.L, F.B.B.A., Grad. Inst.T. Net

Railway (ll:ebates) Case Law.

By Ggo. « "+ . Net
Solicitor’s Clerk's Gnide.

By E. A. Cormn . . . . . Net
Trusts : Law, Administration, and Accounts.

By O. Kerr.y and J. CorLE-HAMILTON . . Net

Wills, Executors and Trustees.
By J. A. SvaTeR, B.A,, LL.B. (Lond.) . « Net
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COMMON COMMODITIES AND INDUSTRIES

Each book in crown 8vo, illustrated. Bs. net.

In each of the handbooks in this series a particular product orindnstry

is treated by an expert writer and practical man of business, Begin-

ning with the life history of the plant, or other natural product, he

follows its development until it becomes a commercial commodity,

and so on through the various phases of its sale in the market and its
purchase by the consumer.

Acids, Alkalis, and Salts.
By G. H. J. ApLaM, M.A, B.Sc.,, FCS.
Alcohol in Commerce and Industry.
By C. Smumons, O.B.E., B.Sc... F.IC., F.C5., lata Superintending
Anaiyst in the Government Laboratary, London.
Aluminium,

Its Manufactare, Manipulation, and Marketing,
By GrorGE MORTIMER, M.Inst.Met.

Anthracite,
By A. LRONARD SuMMzRs.

Asbestos,
By A, LrONARD SUMMERS.
Bookbinding Craft and Industry.
By T. Harrison.

Boot and Shoe Industry, The.
By ]. S. HarpinG, Head of the Boot Department of the Lecds Central

Technical School.
Bread and Bread Baking.
By ]. STEWART.

Brushmaker, The.
By Wu. Kippier,

Butter and Cheese.
By C. W. WaLxer Trspare, F.CS.; and Juan Jowss, BD.F.D,
N.D.D., Depuly-Manager of the Wensleydale Pure Milk Society, Lid.

Button Industry, The.
By W. Umvrze Jonss,

Carpets,
By ReGINALD S, BRINTON.

Clays and Clay Products.

By ArFreDp B. SEARLE, Author of ““The Ceramic Industries Pockat
Book,” eic., stc.
Clocks and Watches.

By G. L. OverrOoN




Common Commodities and Industries—contd.

Clothing Industry, The.
By B. W. PooLs, Head of the Clothing Trades Depl., Loeds
Central Tochwical School
Cloths and the Cloth Trade.
By J. A, Huwren.
Coal.

Its Origin, Method of Working, and Preparation for the Market.
By Faancis H. Wrison, M. Iﬂgst.M.

Coal Tar.
By A. R Wamnes, F.C.5., ALMechE., Lscturer on Coal Tar
Distsliation ot Hull Txlnucd Coaeg
Cocoa and Chocolate Industry, The.
By A. W. Knarre, B.Sc., F.IC.
Coffee. From Grower to Consamer.
By B. B. KeanLE, of Meassrs, Joseph Travers & Sonms.

Cold Storage and Ice Making.

By B, H. SPrINGETT, Edilor of " Ics and Cold Storage.”
Concrete and Reinforced Concrete.

By W. NosLE TwELVETRESS, M.1.Mech.E., Awthor of “* Reinforced
Concrets.” oic.

Copper.

From the Ore to the Metal,

By H. K. Picarp, M.IL.M.M., Assec. Royal School of Minss.
Cordage and Cordage Hemp and Fibres.
Co?IZgT WoopsousE and P. Kucour, both of Dundoe Technicsl
Corn Trade, The Britich.

By A. Barxue,

Cotton. From the Baw Material to the Finished Product,

By R. ]. Praxs.

Cotton Spinning.

By A. S. Wabps.

Cycle Industry, The.

By W. Guaw,

Drugs in Commerce.

By ]J. Huurazey, Ph.C,, F.]J.L
Dyes.

By A. J. Hanr, B.Se, F.1.C, F.CS., Technical Chomist,
Electric Lamp Industry, The,

By G. ARNCLIFFE PBRCrvar.



Common Commodities and Industries—coatd.

Electricity.

By R E. Nrate, B.Sc. (Hons), AMLEE., ACGL
Engraving.

By T. W. LASCELLES.
Explosives, Modern.

By S. 1. Lzvy, B.A., BSc., F.1.C, latz of the Factoriss Branch
Department of Explosives Supply.
Fertilizers.

By HerBERT CAVE,

Film Industry, The,

By Davipsox BovuGHEY.

Fishing Industry, The.
By W. E. Gess, D.Sc,

Furniture. *
By H. E. BIusTBAD, Editor of “ The Furniture Record,”

Furs and the Fur Trade.
. By Jorw C. Sacms,

Gas and Gas Making.
By W. H. Y. WnBazr, C.E,, of the Gas Light and Coks Company.

Glass and Glass Making,
By P. MansoN, Consuliant upon Rafractory Malerials, sic.; Homouri
and Medallisi #n Glass Manwfacture.

Gloves and the Glove Trade.
By B. E. Erus.

Gold.
By BeNjaMin WHITE.

Gums and Resins. Their Oosurrence, Proporties, and Uses.
By Exnest ]. Parry, B.S¢., F.IC, F!‘(!:"s *

Incandescent Lighting.
By S. L Levy, BA, BSc, FIC.
Ink.
By C. Amnsworra Mixcarir, MLA, F.I.G
Internal Combustion Engines.
By J. Oxmi, M.LA.E., Awthor of ** Gas and Oil Enging Operation.™
Iron and Steel. Their Production and Manutscture,
By C, Hoob, of the well-known firm of Massrs, Bell Bros., Lid,
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Common Commoeodities and Industries—contd.

Ironfounding.
By B. WaITELEY.
Jute Industry, The.
czzg T. WoopHousE and P. Kircour, both of Dundse Technical
s,
Knitted Fabrics.
By Joax CaauperLais, Hzad of the Texiile Depariment, Leicester
Municipal Tochwical Schools ; and Jaums H. QUILTER.
Lead, Including Lead Pigments.
Co?JZgJ- A, Suytee, PLD., D.S5c., Reader in Chemistry, Armstrong
8.
Leather. FProm the Baw Material to the Finished Prodret,
By K. ]J. Ancocx.

Linen. From the Fiel to the Pinished Product.
By Aiwrep 5. MooRE.

Locks and Lock Making.
By F. J. Borrea.
Match Industry, The.
By W. Herworts Dixow.
Meat Industry, The.
By Warrar Woob.
Motor Boats,
By Majoxr F. Sthuiczzawp, MI.E.E, MIME.
Motor Industry, The.
c By Horack Wvarr, B.A., Hen. Sec. of the Imperial Motor Transport

Nickel.

By F. B. Howarp WaITE, B.A.
Oil Power.

By Siowey H. Noars, A.InstP.T.

Oils. Animal, Vegetahle, Booendial, and Mineral.
By C. Anuswon: Mitcamiy, M. A, F.1.C.

Paints and Varnishes.

By A. S. Jevwings, F1.B.D., Editor of “The Decorator,” Examinasr
in Painiors' and Decovators’ Wovk, Cisy ond Gwilds of London Instituts,
Paper. Hhs History, SBourses, and Preduction,

By Hazpy A. Manpox, Sioer Medalliss, Papermaking, 1909,

Patent, Smokeless, and Semi-Smokeless Fuels.

By Js A. Geeewe, A M.Inst P.T.; and F. MorLwo Pexxin, C.B.E,
Ph.D., F.LC,
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Common Commodities and Industries—contd.

Perfumery, The Raw Materials of.
By E. J. Paury, B.Sc., F.LC., F.CS.

Petroleum.
By A. Linamyr, Editor of the " Petroleum Times.”

Photography.

By Wn.l.uu GaweLg, F.R.P.5., Awhor of " Music Emgraving and
Printing.”
Platinum Metals, The.

By Erwssr A. SmitE, A RS.M., M.Inst MM,
Player Piano, The.

By D. MoiER WILsON.
Pottery.

By C. J. Noxe and H. J. Prawr,
Rice.

By C. E. Doucras, M.I.Mech.E.

Rubber. Produetion and Utilixation of the Rsw Product.
By C. Baavis; and H. P. Stevens, M.A., PhD., F.IC.

Salt.
By A F. Carverr, F.CS., Awhor of “Sall in Cheshirs.”

Shipbuilding and the Shipbuilding Industry.
By J. Mircemi, M.IN.A.

Silk. Its Productien and Mawalactare.
By Lurexz Hoorer, Weaoer, Dasigner, and Manufaciurer.

Silver.
By BExjaMiN WmtE, Fellow of the Royal Statistical and Royal
Economic Societies.

Soap. fts Cempesition, Masnlsetars, and Properties.
By Wnuiaw A Sossows, B.Sc. (Lond.), F.C.S.,, Lscturer on Soap
Manufacturs at ths Batterses Polylacknic.
Sponges.
By E. ]. J. CeseswsLL.
Starch and Starch Products.
By H. A, Avpew, M.Sc, D.Sc, FCS
Stones and %
By J. ALLEw Hows, OBE B.Sc., M.Inst Mia. and Met., Fellow
of the Geolegical Socisty of Lenden.
Straw Hats. Thelr Histery and Mazulacture.
By H. Inwaxns, Hat Menwfacturss.

Sugar. Cane and Beet.
By Gso. MaxTiwaau, C.B.



Common Commodities and Industries—contd.

Sulphur and Allied Products,
By Hazorp A. Avpew, M.Sc., D.5¢c, FCS,

Talking Machines.
By Qeivis MrrcEmLL.

Tea. From Grower to Consmer.
By A. Iengison, of Meassrs. Joseph Travers & Sons.

Telegraphy, Telephony, and Wirelese.
Hwomxu Poorz, AM.LE.E., Asuthor of " The Practical Telephons
Textile Bleaching. _

By Aiec B. Stevan, B.Sc. (Lond.), F.I.C,, Leciurer on Bleaching,
Dyeing, etc., ol the Royal Technical Collsge, GI?sgm.
Timber. From the Forest to Its Use in Commerce,

By W. BuLiock.
Tin afid the Tin Industry.

By A, H. MuwpEY.

Tobacco. From Grower to Bmokier.
By A. E. Tawnur, Chomsical Officor in ths Cusioms and Exoisa
Department. New Edition, Revised by F. W. Draw,

Velvet and the Corduroy Industry.
By J. HerBErT COOXE.

Wall Paper. .
By G. WHITRLRY WARD, Awihor of ' Art and ihe Wall Paper,” sic.

Weaving.
By W. P. CRANKSHAW.

Wheat and Itz Products,
By ANDREW MILLAR.

Wine and the Wine Trade.
By ANDrE L. SrdoN.

Wool. From the Raw Material to the Finished Produet,
By J. A. Hu~NtzR,

Worsted Industry, The.
By ]. DudviLLz and 5. KEusgAW.

Zinc and Its Alloys.
By T. E. Loxzss, M.A;, LLD., B.Se

Each book crown 8vo, cloth. Price 3s. net.
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FOREIGN LANGUAGES

FRENCH
Progressive French Grammar.
By Dr. F. A. Hepaoock, M.A., D.ba L., . . Net
Commercial French Grammar.,
By F. W. M. DravEn, M.A.,, Bds.L. . Neat
French-English and Enghsh-Freuch Gom-
mercial Dictionary.
By F. W. SsaTH . . Net
Manual of French Gommercial Corre- _
spondence. By @. W. MacooNarp . Net
Correct French Speech.
By B. Dumvouis, M.A., F.O.P. . . -
GERMAN
A New German Grammar. .
By J. Karaan, M A, . . « Net
Commercial German Grammar.
By J. Brreerrn, M.A. . Net

German-English and English-German Gom-
mercial Dictionary.

By J. BrremxL, M.A. . . . Net
Commercial Correspondence in German. Net
_ SPANISH
Spanish Commercial Grammar.
By C. A. ToLEDANO . . Not
Spanish-English and Englmh Spanish Com-
mercial Dictionary.
By G. R. MAcDONALD . Net
Manual of Spanish Gommercial Corrwpon-
dence.
By G@. R. MACDONALD . . . . « Net
ITALIAN
Italian Commercial Grammar,
By Loiar Ricer . . . Nebt

Mercantile Correapondence, Engliuh Italian.
Net
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Foreign Languages—contd.

PORTUGUESE
PRIOR
Practical Portuguese Grammar. Net 78
Mercantile Correspondence, English-Portu-
gm. Net 3}0
PITMAN’'S SHORTHAND
For Complete Last of Textbooks, Phrase Booka,
Dictation Books, Reading Books, ete., see Pitmen’ '8
“ SHORTEAND AND TYPEWRITING CATALOGUR.”
Pitman’s Shorthand Instructor. 4/8
Pitman’s Shorthand Commercial Course. 4/8
Pitman’s Shorthand Rapid Ceurse. 4/6
Shorter Course in Pitman’s Shorthand. = 1/~
English and Shorthand Dictionary. 10/-
Shorthand Clerk’s Guide,

By V. B, CoLLNage, A.C.I8. . . . . « 2/8
Progressive Dictator, 2/6
Phonographic Phrase Book. Paper 1/8, Cloth 2/

TYPEWRITING
Pitman’s Commercial Typewrmng.

By W. and E. WALMRLEY . . . b/~

Pitman’s Typewriter Manual. b/

Business Typewriting, By ¥. Hexws . s 2~
Practical Course in Touch Typewriting

By C. E. Surrs . . 2=
D:ctionary of Typewriting.
H. ETHERIDGE . Net /8
Mechamcal Devices of the Typewriter.
By R. T. NicEOLSON, ML.A. . . Net §/-
Work and Management of a Gopymg Omce.
The. By G. C. Menzmes . Net 10/8

Complete List post free on applwahau.
Sir Isaao Pitman & §ons, Ltd., Parker §t., Kingsway, London, W.C.2
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PITMAN’S
- JOURNAL

of Commercial Education

THE only weekly paper entirely devoted to the needs of
teachers and students of Commercial Subjects, including—

OFFI(E ROUTINE OOMPMERCIAL GERMAN
GOMMERCIAL ERSTORY BUNEESE ECONOMIOS
COMMERCIAL GEOGRAPHY INSVRANCE .
PFITMANS REORTHAND BANKING AND CURBENOY
TYPEWRITING SHIPFING

BENGLISH GRAMMAR & COMPOSITION COMMERGIAL LAW,
BOOE-KEEPING AND ACUOUNTARDY CIVIL §BRVICE .
COMMERCIAL ADVBRTISING AND SALESMANIHIF
GOMMESCIAL SPANISR MED TRAINING

48 pagesa (damy 4to), with eight paged ot specially engraved shorthand

WEEKLY 2, WEEKLY

Order from a Newsagent or Bookstall

Subscription Terms post free from the Publishers
8ir Isanc Pitman & Sona, Ltd., Parker Street, Kingeway, W.C.2
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