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PREFACE 
THE lectures that follow are an appendage and a 

supplement to the Imperial Conference held during the 

autumn of 1926. One of the most important results of 
this great Conference was the clear recognition of the 

benefit to be derived from greater co-operation in trade , 
and industry among the constituents of the Empire. 
The Polytechnic authorities, anxious to promote effect­

ively such. co-operation, were able to obtain the 

services of lecturers with personal and adequate know­
ledge of the countries about which they spoke. The 

lectures were eagerly welcomed at the time; it is 

earnestly hoped that their pUblication will enable very 

many others than the listeners to realize how great a 

heritage the British people have in their Empire. 

T. W. 
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Correspondence of Commerce, The. 

By A. RIsDoN PAL>lBB, B.& •• B.A. • • Net tI-
Enalish Composition and Correspondence. 

By J. F. DAVIS. D.Lit., M.A.. LL.B. (Lond.) Net 2/~ 

Enalish for Commercial Students. 
By B. W. BOOmr1'ON • Net 2/8 

Enalish Grammar and Composition. 
By W. J. WESTON, K.A.. B'&. (Lond.). Net 4/8 

Enalish Mercantile Correspondence. Net 8/8 
Enalish Prose Composition. 

By W. J. WESTON. M.A., B.Sc. (Lond.). Net 318 
Essentials of Speech. By JOIlM R. l'IwDu. Net 718 
Guide to Commercial Correspondence and 

Business Composition. 
By W. J. WBB'I'ON. M.A •• B.Se. (Lond.) • 2!8 

How to Teach Commercial Enalish. 
By WALTIIB BBAw<lllO .... B.A. Net 8/8 

Manual of Commercial Enalish. 
By W ALTIIB 8BA WOBOS8, B.A.. Net 818 

Manual of Punctuation. By W. D. WBBBTBB • If'-, 



English and Commercial Correspondenc_ c ontd. 

Pocket English Dictionary. Neb 
Principles and Practice of Commercial Corre­

spondence. By J. !hiiPili!lNSON, .III.A., .III.Com. Neb 
Punctuation as a Means of Expression. 

By A. E. LoVllLL, .III.A. • . . • Ne' 
Synonyms and Antonyms, Pitman's Book of. 

Not 

COMMERCIAL GEOGRAPHY AND 

HISTORY 

Commercial Atlas of the World. Not 
Commercial Geography of the British Empire 

Abroad and Foreign Countries. N~ 
Commercial Geography of the British 

Isles. • Not 
Commercial Geography of the World. Not 
Commercial History. 

By 1. B. V. VAJK'B'ANT, II.A.. . NeI> 
Elements 01 Commercial Geography. 

By O. B. <hlAlrr, lIo8c., P.R.lleb.Soc. Net; 
Elements of Commercial History. 

By FRBD IiALL, II.A., B.Com., F.ruo8. Not 
Geography of Commerce, The. 

By w. P. R~ II.Com. Neb 
History of Commerce, The. 

By T. G. WD.I.LuoB, .III.A., P.R.Bief>o8., P.R.Beano8. Net; 
Principles of Commercial History. 

By J. 8m1'1mHSON, II.A., .III.Com .• D.Bc. Neb 
World and Its Commerce, The. Neb 

ECONOMICS 

PIlI"" 

1/6 

7/6 

1/-

1116 

5/-

a/-

11/8 
4/6 

5/6 

ll/-

111-

6/-

5/-

7/8 
2/6 

British Finance (1914-1921). 
Edit..d by A. W. XImu.LDv, M.A., B.Libb., M.Oom. Net; IS/­

British Labour (1914-1921). 
Edited by A.. W. Kmguny, M.A.., B.Litt., 1I.00m. Net 10/8 

Dictionary of Economic and Banking Terms. 
By W. J. WBSl'OH, .III.A. B.Bc., &lid A. 0B.Bw Noll S!-

• 



Economics-contd. 

Economic Geography. . 
By JOHN McFAB.LANE. M.A.. M.Oom. • • Net 

Economic Geography, The Principles of. 
By R. N. RunHOBE BBOWN • Net 

Economics for Business Men. 
By W. J. WESTON. M.A •• B.So. Net 

Economics for Everyman. 
By J. E. LB RoBSlGNOL. • •• Net 

Economics of Private Enterprise, The. 
By J. B. Jo",,". M.A.. Net 

Economics: Principles and Problems. 
By 1.. D. EDm ••• Net. 

Elements of Political Economy. 
By B. BALL, B.A. •• Net 

Guide to Political Economy. 
By If. B. SPENO"". D.Se •• LL.B. Net 

Industrial Combination in England. 
By P. Frrr.oEBALD. B.Oom. Net 

Introduction to Sociology and Social Problems. 
By W. G. BEA.,.. • Net 

Labour, Capital and Finance. 
By .. Sp"""ATO& .. (W. W. WALL, F.J.I •• F.S.S.). Net 

Main Currents of Social and Industrial Change, 
1870-1924. By T. G. WILIJAJIB. M.A. Net 

National Economics. By B. BATTEN • Net 
Outlines of Central Government. 

By JOHN J. 1lLABDI. M.A.. F.S.S. • • Net 
Outlines of Industrial and Social Economics. 

By JOHN J. 1lLABDI. M.A •• F.S.S ..... d JAKES E. 
P .... T<. A.O.I.S. . • • . • • Net 

Outlines of Local Government. 
By JOHN J. 1lLABDI. M.A.. F.S.S. • • Net 

Outlines of the Economic History of England. 
By H. O. lIlBBBDlTII, M.A., 1l.00m. Net 

Plain Economics. 
By JOHN LIm, M.A., 1l.00m.So. Not 

Social Administration. 
By JOHN J. OL.t.RD, 1l.A.. l' .s.S. Net 

Substance of Economics, The. 
By B. A. SILVEBllAN, B.A. Net 

g 

... .. 
10/8 

'1/8 

3/8 

51-

'1/8 

151-

21-

3;8 

10/8 

8/-

3/8 

5/-
5/-

2/8 

1/8 

11/8 

7/8 

3/8 

'111 

8/-



BANKING AND FINANCE 

Banker as a Lender, The. 
By F. B. BTImLB • 

Bankers' Advances. 
Net 6/-

ByF.B.9TBAJ>. EditedbySm.ToHN PAGBT.K.O. Noli 8/­
Bankers' Advances Against Produce. 

By A. WILLIAllIB, A.I.B. • • • 
Bankers' Credits. By W. F. SPALDING 

Bankers' Secnrities Against Advances. 
By LAwamrCII A. FoGG, Oert. A.I.B. • 

Bankers' Clearing House, The. 
By P. W . .IlA;t1BBWB • • • • 

Bankers' Tests. By 11. R. 9TBAJ> • 
Bank Organization, Management, etc. 

By .T. F. DAYm, M.A., D.Lit., LL.B. (Lond.) 
Cheqnes. By 0. P. lIAKN.uoBD 
Dictionary of Banking. 

Nd 
Net 

Bot 

6/-
10/8 

8/-

Net 7/8 
N .... 10/8 

Nell 
Nob 

8/-
8/-

By W. TKo"""," ...." LLoYD 0mm!TIAN • Net 30/-
Eastern Exchange. By W. F. SPALDIKG Net 15/-
Elements of Banking. By.T. P. GANDY Net 8/-
English Banking Administration, An Outline of. 

By .T""""" 8YxE, B.A. (Ho ..... ) • • • Noli 2/fJ 
English Banking Methods. 

By X. X. II. MINTY, Ph.D~ B.sa., B.Com. 
English Composition and Banking 

Correspondence. 
By x. B. W. O. J'ULLBBooJ[·LIIooA .... , M.O., B.A. N.... &I­

English Public Finance. 
By HABVBY II. B'mlI: • • • • • Net 7/fJ 

Foreign Exchange and Foreign Bills in Theory 
and in Practice. By W. F. SPM»DfG • Net 7/8 

Foreign Exchange. A Primer of 
By W. F. SPALDING • Net . 3/8 

Foreign Exchange. Part I. Answers to Ques-
tions to Institute of Bankers' Exam. 
Papers on. 

By L. X. K. MDrrY. Ph.D., B.So. • 
Foreign Trade, The Finance of. 

8/8 

By W. P. SP ...... IlfG • • • • • N.... 7/8 
Functions of Money, The. By W. F. SPALDIlfIi Nell 7/8 

U) 



Banking and Finance---contd . ..... 
How to Succeed in a Bank. By F. Eo STEELE Net 3/8 
International Trade Finance. 

By G. W. EDWARDS, Ph.D. • Net 10/8 
London Money Market, The 

By W. F. SPALDING Net 10/8 
Modern Finance and Industry. 

By A. S. WADS Net 5/-
Money and the Stock and Share Markets. 

By Elm. DAvms • • Net 2/-
Money, Exchange, and Banking. 

By H. T. EAsroN, A.I.B. • • • • Net 8/-
Notes on Banking and Commercial Law, 

By T. LLoYD DAvms Net 3!-
Practical Banking. 

By J.F. G. BAGSHAW, Cert. A.I.B.. Net 7/8 
Talks on Banking to Bank Clerks. 

By H. E. EvANS. • • •• Net 2/8 
Title Deeds and Real Property Law. 

By F. R. BTIw> • • • •• Net 8i-
INSURANCE 

Actuarial Science, The Elements of. 
By R. E. Ul<DEBWOOD, M.B.E., F.I.A. Net 51-

Burglary Risks. 
By E. H. GBOUT, B.Sc., A.C.I.l.. • • Net 10/8 

Business Man's Guide to Insurance, The. 
By A. l'mLPoTT • • •• Net 3/8 

. Compound Interest, Principles of. 
By H. H. EDWARDS •••• Net 5/-

Credit Risks, CommerciaL By G. H. SWAIN Net 6/­
Fire Insurance, Common Hazards of. 

By w. G. KoBLER RIDLEY, 1".0.1.1. • • Net 5/-
Fire Insurance, Principles and Practice of. 

By F. GoDWIN. •••• Net 5/-
Fire Policy Drafting and Endorsementa. 

By W. C. H. DARLEY. • Net 7/8 
Guide to Marine Insurance. 

By llBNRy KBAm ••••• Net 3/8 
Insurance. By T. E. YOUNG, B.A., l-".R.A.S., W. R. 

8TB.oNG, F.I.A., and VYVYAN lIfABR, F.F.A., F.I.A. Net 10/8 
11 



Insurance--contd. 

Insurance Office Organization, Management, 
and Accounts. ByT.E. YOUNG, B.A., F.R.A.S .• 

R'ao 

and RICHARD MAsTERs, A.O.A. Net 6/-
Insurance of Profits. 

By A. G. MACKEN •• Net 5/-
Insurance of Public Liability Risks. 

By S. V. KmB:PATBlQI[, F.C.I.!. .• Net 5/-
Law and Practice as to Fidelity Guarantees . 
. By C. EVANS and F. H. JONES. • Net 6/-

Life Assurance from Proposill to Policy. 
By H. HOSKING TAYUlR, F.l.A., A.C.!.I., and V. W. 
TYLER, F.I.A..· Net 8/-

Life Assurance, Guide to. 
By S. G. LEIGH, F.I.A.. .. • Not 5/-

Motor Insurance. By W. F. TODD • Net 6/-
Pension, Endowment, Life Assurance, and 

Other Schemes for Commercial Companies. 
By H. DOUGHARTY, F.C.LS.. .• Net 6/-

Personal Accident, Disease, and Sickness 
Insurance, The Principles and Practice of 

By J. B. WELSON, LL.M. Net 5/-
Physiology and Anatomy. 

By H. GARDINER, M.8., F.R.O.s. . . • Net 10/6 
Principles of Insurance. By J. A.I.IrR.BD Elm Net 5/-
Successful Insurance Agent, The. 

By J. J. BISOOOD, B.A •• F.O.I.S., J.P. Net 1lI6 
Talks on Insurance Law. 

By J. A. WATSON, B.Sc., LL.B. .• Net 3/6 
Workmen's Compensation Insurance. 

By O. E. GoLDIJ(G, J;.L.B., F.C.1.1. . Net 1/-

SHIPPING 

Case and Freight Costs. 
By A. W. E. OBCsFIELD ••• Net 1lI-

Consular Requirements for Exporters. 
By J S. NoWBBY • . Net 716 

Exporters' Handbook and Glossary, The. 
By F. M. DunmNEY Net 716 

Exporting to the World. By A. A. PRECIADO Net fit­
How to Export Goods. By F. M. DunBNBY Net 1lI­

ill 



Shipping -contd. 
\ 
~ow to Import Goods. By J. A. DUNNAGE Net 
Import and Export Trade. 
, By A. B. HARVKY. . . • • • Net 
importer's Handbook, The. 

By J. A. DUNNAGII Net 
Shipbroking. 

By 0. D • .M.o.cM~Y and M. M. C""" Net 
Shipper's Desk Book, The. 

By J. A. DUNNA.GII • • •• Net 
Shipping. By A. HALL .... d F. HEYwOOD Net. 
Shipping and Shipbroking. 

By C. D. MAcIroJuu.y .... d M. M. CI\EB • • Net 
Shipping Business Methods. By R. B. PAUL Net 
Shipping Finance and Accounts. 

By R. B. PAm. • • • • • • Net 
ShippiJg Office Organization, Management, 

and Accounts. By ALO'RED CALVERT Net 
Shipping Terms and Phrases. 

By J. A. DUNN...... Net 

SECRETARIAL WORK, ETC. 

Chairman's Manual. 

PIli'" 

8/-

211-

19/8 

3/8 

3/1 
2/-

151-
3/8 

2/6 

6/-

2/8 

By GURDON PALIN, 0/ Gmlls Inn, Barrister-at-Low, 
and Emo!:8r MARTIN, F.C.I.S.. . • • Net 5/-

Company Registrar's Manual, The. 
By J. J. QUINLIV.... .. • Net 10/6 

Company Secretarial Work. 
y E. MARTIN, F.C.l.8. • Net 2/-

Company Secretsry's Vade Mecum. 
Edited by P. ToVEY, F.C.l.8. • Net. 3/8 

Debentures. 
By F. 8aBWBLL CooPER, M.A., Barrioler·aI· La.. Net 8/-

Dictionary of Secretarial Law and Practice. 
Edited by PaILIP ToVKY, F.C.l.S. • Net 421-

Examination Notes on Secretarial Practice. 
By C. W. AD.ws, A.C.I.B. Net 8/8 

Formation and Management of a Private 
Company. 

By F. D. HEAD, B.A. . Net 7/6 
13 



Secretarial Work, etc.-contd. 
Guide for the Company Secretary. 

By. ARTmm OoLBB. F.C.l.8. Net 8/-
Guide to Company Secretarial Work. 

By O. OLD ....... A.C.I.S. Net 3/8 
Honorary Secretaryship. 

By W. B. THo",,", • Net 
How to Become a Company Secretary. 

By E. J. H.uo!:OND. A.C.l.S.. • • • Net 8/8 
How to Become a Private Secretary. 

By J. E. MCLACHLAN Net 8/8 
How to Take Minutes. 

Edited by E. MAlmN, F.C.l.S. lII8 
Income Tax and Super-Tax Practice, 

Dictionary of. By W. E. BlmtuNo Net 25/-
Income Tax, Practical. By W. E. SlnIr.LINo NI'> 8/8 
Income Tax Relief, Double. 

By H. E. Smm and A. W. RAWLlN801K Net 10/8 
Limited Liability Companies. 

By R. AsmvORTB, A.A.C. Net 10/8 
Meetings.. By F. D. lIJw>, B.A. Net 5/-
Outlines of Transfer Procedure in Connection 

with Stocks, Shares, etc. 
By F. D. H&u>. B.A. (O:<on), IJGrrVNr '" .l.Goo. Net 8/8 

Practical Directorship. 
By H. E. OoLllSWORTHY, A.B.A..&., _ S. T. Xomas, 
A.S..&.A. Net 7/8 

Practical Share Transfer Work. 
By F. W. LmDIHCI'l'OIK • • Net 8/1 

Prospectuses: How to Read and Understand 
Them. By PmLn> Tony. F.C.I.S. • Net 5/-

Questions and Answers on Secretarial Practice. 
By E. J . .H.umoND. A.O.l.8. . Net 7/1 

Secretary's Handbook. 
Edited by 8m H. E. BLAIH. O.B.E. 

Transfer of Stocks, Shares, and Other 
Marketable Securities. 

By F. D. H&u>, B.A. 
14 

Net 

Net 10/1 



INDUSTRIAL ADMINISTRATION 

EInPloyment Management. 
pompiled and Edited by DAlmIL BLOOJO'IBLI) • Net 

Engineering Factory Supplies. 
lIy W. 1. lIIBoox. • .' 

Factory Administration in Practice. 
S" W. 1. HIscox • Net 

Factory Lay-Out, Planning and Progress. 
By W. 1. lIIBoox Net 

Factory Management. 

woo 

8/8 

5/­

IW8 

7/8 

Sy P. M. ATXlN8, M.A.. 
Fair Wage. A By E. BA'l'TIIN 
Industrial Conflict. 

Ket 2lI­
Net 2/6 

By the RlOHT BON. GBOBGB N. BARNBS 
Industrial Control (Applied to Manufacture). 

Net 

By F. M. LAWSON. A.M.I.O.E., A.lilU.Mech.E.. Net 
Industrtal Organization. . 

By 10HN Lmo, M.A., M.Oom&. Net 
Introduction to Industrial Administration, 

An. By 1. Ln, O.B.E., M.A., M.Oom..Sc. _ 
Lectures on Industrial Administration. 

Edited by B. Ml78OIO, M.A. 
Management. By 1. La 
Modern Industrial Movements. 

3/8 

8/6 

5/-

6/-

61-
51-

Edited by D. BLOOlD'IIILD Net 10/6 
New Leadership in Industry, The. 

By B. A. LBwmoBN Net 
Outlines of Industrial Administration. 

By R. O. IImuroBD, B. T. HlLDAOB, .... d B. G. 
1ENKINS Net 

Patents for Inventions. 
By1. EWARTWALXEB, B.A.,and R.B. FosmB,B&. Net 

Philosophy of Management, The. 
By OLIVBB SBlILDON, B.A. • Net 

Principles of Industrial Administration, An 
Introduction to. 

By A. P. M. E'LBmNo, O.B.E., M.Sc., M.I.E.E., and 
H. 1. BeocELEBURBT. M.Eng., A.M.I.E.E. • Net 

Principles of Industrial Welfare. 
By 1. Ln, M.A. , Net 

15 

7/8 

61-

21/-

10/6 

3/6 

51-



Industrial Administration-contd. 
Problems of Labour. 

Compiled and Edited by DANIEL BLOOHFlELD Net 
Psychology of Management, The: 

By L. M. GILBRETR ' Net 
Research in Industry. 

By A. P. M. FLEmNG, C.B.E., M.Sc., M.I.E.E., 
and :T. G. PEARcE, B.Sc., A.M.I.E.E. • • Net 

Sharing Profits With Employees. 
By :T. A. BOWIE, M.A. • •• Net 

Time Standardization of Workshop Operations. 
By T. Pn.B:ING'l'ON • Net 

WeHare Work in Industry. 
Edited by E. T. KELLy • '. Net 

Workshop Committees. By C. G. RENOLD • Net 

BUSINESS ORGANIZATION AND 
• 

MANAGEMENT 

American Business Methods. 

8/8 

7/8 

10/8 

10/8 

18/-

6/-
11-

By F. W. PARSONS, E.M. • • • • Net 8/8 
Business Management for Small Retailers. 

By H. W. TBEEDAH . Net 8/8 
Card Index System. Net 2/-
Colliery Office Organization and Accounts. 

By :T. W. INNEs, F.C.A., and T. CoLIN CAKPBELL, 
F.C.I. . Net 7/8 

Commercial Management. ByC.L. BoLLING Net 10/8 
Counting-House and Factory Organization. 

By :T. GILlIOUR WILLLUISON • • Net 7/8 
Drapery Business Organization, Management, 

and Accounts. By:T. ERNEsT BAYLEY • Net 7/8 
Filing Systems. By E. A. CoPE . Net 8/8 
Flour Milling -Industry Organization and 

Management. By E. L. PEARsoN • Net 12/8 
Grocery Business Organization and Manage­

ment. ByC.L.T.BBECHINGand:T.A.S"""T • Net 8/­
Hotel Organization, Management, and 

Accountancy. By G. De BONl, Hotel Manager, and 
F. F. SHARLES, F .B.A.A., A.C.I.B. Net 10/8 

How to Grant Credit. By CuTHBERT GRBlG Net 8/8 
16 



Business Organization and Management-contd. 

How to Collect Accounts by Letter. 
By O. HANNEFOB.D-SHlTH Not 3/8 

How to Manage a Private Hotel. 
By P. HOBBS Not 3/8 

Manual of Duplicating Methods. 
By W. DESBOlWUGH Not 31-

Office Machines, Appliances, and Methods. 
By W. DESBOlWUGH, F.O.I. . Set 8/-

Office Organization and Management, Includ-
ing Secretarial Work. 

By LA WREN"'" R. D,CKSEB, M.Oom., F.O.A., and 
SIB H. E. BLalN, O.B.E. • Not 7/8 

Organization of a Small Business, The. 
By W. A. SJ<ITH Not 2/8 

SeH-Organization for Business Men. 
By MOBLEY DAINow, B.Se. • • • • Not 5/-

Solicftors' Office Organization, Management, 
and Accounts. 

By E. A. OoPS and H. W. H. RoBINs. • Net 8/-
Stockbroker's Office Organization, Manage-

ment, and Accounts. By J. E. DAY • Net 7/1 

MUNICIPAL WORK 

Local Government of the United Kingdom, 
The. By J. J. <lLABIm, M.A., F.S.S.. • Not 10/8 

Municipal Accounting Systems. 
By S. WHITEHEAD, A.8.A.A., A.O.I.S. Net &/-

Municipal Audit Programmes. 
By the Same Author Not 8/8 

Municipal Book-keeping. 
By J. H. MoOALL, F.8.A.A. Not 7/8 

Municipal and Local Government Law. 
By H. E. SMITH, LL.B. • Not 7/8 

Municipal Orllanization. ByM.H.Oox,LL.B. Not &/­
Organization and Administration of the 

Education Department. 
By A. E. Itmo, B.sc., LL.D. • Not 7/8 

Organization and Administration of the 
Electricity Undertaking. 

By O. L. E. IITBwART, M.I.E.E. Net II-
l7 



Municipal Work-contd. 

Organization and Administration of the 
Finance Department. 

.,.. .. 
By W. BATESON, A.C.A., 11' .8.A.A. . • Net 7/8 

Organization and Administration of the Gas 
Undertaking. By E. UPTON, 11'.8.A.A. Net 6/-

Organization and Administration of the 
Public Health Department. 

By W. A. LlDoNABD, C/oief Olerk and SIatiriioian .... 
u.. Public HoaUA Deparlmml, B.........,,1uIm Net 8/-

Organization and Administration of the 
Town Clerk's Department and the 
Justices' Clerk's Department. 

By A. 8. WarGRT a.nd E. B. 8INGLBTON • Net 7/4 
Organization and. Administration of the 

Tramways Department. 
By 8. B. N. MAlIBII, A_I fD u.. BtrmingAmn Nete 
Cot'pOf"tJUon T_ . . 8/-

Organization and Administration of the 
Waterworks Department. 

By 11'. J. ALBAN, 11'.8.A.A., F.IM.T.A., A.C.I.8. Net 10/8 
Principles of Organization. 

By W. :s-t<, A.C.A., F.8.A.A. . Net 1118 
ADVERTISING AND SALESMANSHIP 

Ads. and Sales. BT IIBRBBRr N. a.aso .. 
Advertising and the Shopkeeper. 

By RA:aoLD W. ELBY 
Advertialng and Selling. 

Bditod bT NOBLB T. l'BAm<J • • • 
AdYertising Procedure. BT o. ][r.]oppna 

Advertising Through the Press. 
By N. BtIlOTIIB • • 

Business Man's Guide to AdvertisiDll. 
By A. E. BULL 

Buying Goods. By A. E. Buu. 
Commercial Travellina. By A. E. Buu. 
Craft of SUent Salesmanship. 

By C. M.uwar.r. TRBGUBTIIA a.nd J. W. _CJS 
Effective Postal Publicity. 

By MAx RrrmNBBR6 
18 

Net B/8 

Net 8/B 

Net 1011 
Nofi Z1I-

:Me4> 1/-

Net 818 
Nell SI-
Nofi 3i8 

Net 61-

Net 7/1 



Advertisina and Salesmanshi~ontd. 

Efficient Salesmanship. By F. W. SHBUBSALL Net 
Lanauaae of Advertisina. The. 

By J. B. OPDYClDI '.' • Net 
Letterina, Plain and Ornamental. 

By E. G. FooES •• •• Net 
Mail Order and Instalment Tradina. 

By A. E. BULL • • Net 
Mall Order Business, Conductina a 

By A. E. BtlLL • • • • • • Net 
Mall Order Oraanization. By P. E. WILSON Net 
Modern Advertisina. Two Volumes Net 
Modern Methods of Sellina. By L. J. HOBHIG Net 
Modern Publicity. By A. W. DEAN Net 
Outdoor Sales Force, The. By p. E. WILSON Net 
Outlide of Sales Manaaement, An. 

By O. O. KHIGBTS, BaJa CClRBldltml Net 
Practical Press Publicity. By A. L. OULYBB Net 
Practical Salesmanship. 

ByN.o. FoWLBB,assieted by 29 expert salesmen,ei>e. Net 

.."'" 
2/-

15/-

3/8 

7/8 

2/-
8/8 

63/-
10/8 

2111 
1/8 

5/-
3/8 

7/8 
Principles of Practical Publicity. 

By TRUXAl< A. DB WEIISII • • • 

Sales Manaaement. By O. L. BOLLING 

Salesmanship. 

Net 10{8 
Net 10/8 

By W. A. OoaaroN ... d G. E. GlWISDALB Net 
Salesmanship. By O. H. _ALI>, M.B.A. Net 
Salesmanship, Technique of. 
I By O. O. KmGBTS 
Shop Fittines and Display. 

By A. E. lLuoloom 
Storecraft. By S. A. WILLIAJ<S, M.A. 

Successful Retailina. By E. N. SmON. 
Ticket and Showcard Desianma. 

By F. A. l'BABsoN • 
Trainini for More Sales. 

By o. O. KmoBTS, SfIiM CCIRBIdItmI 

Trainini in Commercial Art. 
By V. L. D.6.HVl'lIIS 

Window Dressina. By G. L. TlIDIIHa 
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Net 

Net 
Net 
Net 

Net 

Net 

Net 
Not 

3/8 
181-

51-

5/-
3/8 
6/-

8/8 

5/-

81/-
2/-



TRANSPORT 

Commercial Air Tran8port. 
By LDwr.-Oor.. ITO EDWABDIl, C.M.G. and F. 
Tnom, M.C., A.F.B.AeB. • . • • Net 

History aad Economice of' Transport. The. 
By A. W. Knu<ALDY, M.A., B.Litt., 1rI.00m., &lid. 
A. D. Ev .... s .. . . ' . Net 

How to Send Goods by Road, Rail, and Sea. 
By G. B. LlsezNDBN • . Net 

Industrial Traffic Management. 
By G. B. LlsezNDBK' • •• Net 

Modern Railway Operation. 
By D. R. LAxB, M.Inst.T. '" Net 

Motor Road Transport. By J. Pmr.r.mOBB Net 
Port Economics. 

By B. CtnINxNGILUI, DBe., B.E., F.R.S.E., 
M.Inst.C.E. • • • • • • • N\t 

Railway Rates: Principles and Problems. 
By P. BmlllT, M.Inst.T. • • Net 

Rights and Duties of Transport Undertakings. 
By H. B. DAVIBB, M.A. • Net 

Road Making and Road Using. 
By T. S.u'K'TJ!ITD, M.Inst.O.E .. , M.lDst.T.. . Net 

WORKS OF REFERENCE, ETC. 

Business Building. 

'1/8 

15/-

2/-

21/­

'1{8 
10{6 

8/-

8/-

5/­

'1/6 

Edited by Il'. F. 8aAru.Es, F.S.A.A., A.C.I.S. 2 Vola. Net 42/­
Business Man's Encyclopaedia. 

Edited by J. A. SLATER, B.A.. LL.B. Four Vola. Net 1A/4/­
Business Man's Guide. 

Edited by J. A. SLATER, B.A., LL.B. Net 8/-
Business Statistice. 

By R. W. HOLLAND. O.B.E •• M.A., M.Sc.; LL.D. Not 8/6 
Business Terms, Phrases, etc. Nell 818 
Charting, Manual of. Not 81-
Charts and Graphs. 

By KARL G. KARsTEN. B.A. (0"'011) • Net "'1-
Commercial Arbitrations. 

By E. J. PABBY, B.Sc., F.LC., F.O.s. Not 818 
Commercial Commodities. 

By F. M.t. ........ ws, B.Sc., A.I.O., F.C.S. Net 12/8 
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Worb of IleferllllCe, etc.-C:OBtd. 

Commercial Contracts. By Eo 1. PABBY • Net 
Commen:la1 SeIf-Eciacator. 

EdIted by B. W. BoLLANJ>, O.B.B., 1II.A., lILSc., LL.D. 
'fwo VoIs. • Net 

Cemmodities of Commerce. 
By 1. A.. SJATm, •. ~ LL.JI... • Net 

Dictionary of the World's Commercial Pro­
ducts. By 1. A. IIr.uBR, B.A., LL.B. (Lond.) Net 

Discount, Commission, SDd Brokerage Tables. 
By _ IlJIAvn<...... • Net 

Fruit and the Frnit Trade. 
By 1'. i'ADIoI'OBD 

Guide to the Improvemellt 
By the late BIN. J. H. BAeo" 

Net 
of the Memory. 

• Net 
History, Law, and Practice of the 

EXcJlaDge, The. 
By A. P. POUY, B.A., and F. H. GOllLD 

Investor's Manual, The. 

Stock 

Net 

By w. W. WALL, 1'.8.8., P.1.L •• Net 
Mercantile Terms and A/;)breviatioDS. Neb 
Money aDd the Stock and Share Markets, The. 

By Elm. DAVIBO Net 
Money Maklog la Stocks and Shares. 

By 8. A. MOSELEY 
Public Speaking. By P. H. KIRKPATRICK 
Public Speaking, Essentials of. 

By W. O. DuBOIS. A.M., LL.B. 
Romance of World Trade, The. 

Net 
Net 

Net 

I!lIIIlII 

51-

30/-

81-

318 

118 

81-

lj8 

7/8 

3/6 
1/6 

2/-

7/6 
51-

8/6 

By A. P. DII>rNm, Ph.D., LL.D. Net 151-
Shareholder's Maaual, The. 

By H. H. BASSlIl'T 
Statistical Methods. By F. O. MILLS 

LAW 

N.~ 

Net 
816 

151-

Bankruptcy, Deeds of Arrangement, etc. 
Sy W. VAL&NTINE BALL, M.A., BarriBlm-al-Lau> Net ~ 

Bills, Cheques, and Notes. 
By 1. A. t!LATBB, B.A., LL.B. • " Net 61-
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Law--contd. 

Commercial Law of Enl1land, The. 
... .. 

By J. A. Bu. ....... B.A., LL.B. (Lond.) Not 8/8 
Companies and Company Law. 

By A. O. CoNNELL, LL.B. (Lond.) Not 8/-
Company Case Law. 

By F. D. IIBAD, B.A. (0:0:00) Net 7/8 
Company Law. 

By H. F.........,., M.O., M.A.., LL.D. Net 12/8 
Elements of Commercial Law, The. 

By A. H. DouGLAS, LL.B. (1"" .. 1.) . Net 2/-
Elementary Law. By E. A. CoPB Net fI-
Examination Notes on Commercial Law • 

.By R. W. HOLLAllD, O.B.E., M.A., M.Sc., LL.D. ~ 2/8 

Examination Notes on Company Law. 
By R. W. HOUAND, O.B.E., M.A., M.Sc., LL.D. Not 2/8 

Guide to Company Law. 
By R. W. HOLlAND, O.B.E., M.A., M.8o., LL.D. Not 8/8 

Guide to Railway Law. 
By AaTmm E. OHA.P>IAN, M • .6.., LL.D. (Oo.mb.) Not 7/8 

Guide to Bankruptcy Law. 
By F. PoRTI!lB FAU88ET, B.A., LL.B.,B_LG .. Not 8/8 

Guide to the Law 01 Licensing. 
By J. WBLIB TBATCIDIB Net 5/-

Law for .Journalists. 
By <lR.uu.BBPILLBY, B_~ Not 5/-

Law of Contract, The. 
By R. W. HOLlAND, M.A., M.Sc., LL.D. lfet 6/-

Law of Repairs and nUapidations. 
By T. o...ro WOBSl'OLD, M.A., LL.D. Not 8/8 

Law Relating to Building and Contracts. 
By W. T. 0B.B:swm.L, B __ "'~ • Not 7/8 

Law Relating to Secret Commissions and 
Bribes. 

By ALBliDIIr ORBw, B""";"-wr "" • .w... • Not 10/8 
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Law-Contd. 

Law Re\atina to Carriage by Land. 
By S. W. OLABD, BarriaIoroaloLcno • Net 7/1 

Law Re\atina to Trade Customs, Marks, etc. 
By :r.... ....... aa DOCKW ......... ~Law N.t 1/3 

Legal Aspect 01 Commerce. The. 
By A. lkmollIBLD, M.Oom., A.o.I.8. Nell 7/6 

Leaal Terms, PJiraaea. aad Abbreviations. 
By B. A. 00PII Net 3/-

Mercantile Law. PrIDcip\ea of. 
By B. W. 0IwfaB, O.B'»., LL.B. Noli 11/8 

Outlines of Company Law. 
By P. D. lia&D, B.A. (0ll<tIl) Noli 2/6 

• 
Partnership Law and Accounts. 

By R. W. BOLLAlO>, O.B.B., M.A., M.8o., LL.D. N'" 8/-

Principlea 01 Marins Law. 
By LAWBIINCB Dooa:WG&iB Net 7/6 

Questions and Aaswers on Commercial Law. 
By R. W. Bor.r.um . Noli 6/-

Questions and Answers on Company Law. 
By O. WILLIAJ[ FoR'ro ..... 11' B.A.A •• F.O.IB. (Hons.), and 
D. R. MATIDlIIOK, M.A. (HODS.), A.B.A..&. (Ho .... ) Net 5/-

Railway Act, 1921, The. 
ByR.P.OBIWlTBS,F.O.I.,F.B.B.A.,Orad.1Dst.T. Noli 2/6 

Railway (Rebates) Case Law. 
By Oao. B. Lmaalm"". . Ne4; 10/6 

Solicitor's Clerk's Guide. 
By B. A. CoPB Net f/-

Trusts: Law. Administration. and Accounts. 
By O. Km.r.Y IIoIld J. CoLB-B.um.TOK Noli 15/-

Wills, Executors and Trustees. 
By J. A. SUTER, B.A., LL.B. (Lond.) Net 11/8 
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COMMON COMMODITIES AND INDUSTRIES 

Each book in crown 8vo, illustrated. Is. net. 
In each of the handbooks in this aeries a particular prodnc:t orindnstry 
is treated by an expert writer and practic:al man of b1lBiness. Begin­
Ding with the life history of the plant, or other natural pn>duct. he 
follows its development until it becomes a commercial commodity. 
and so on through the various phases of its sale ill the market and its 

purchase by the consumer. 

Acids, Alkalis, and Salts. 
By G. H. J. AD ...... M.A .• B.Sc .• F.C.S. 

Alcohol in Commerce and Industry_ 
By C. SOIMON8. O.B.E .• B.Sc' h F.I.C .• F.C.S .• /aU Supm.ue.uliwf 

A.fUIly" i .. 1M G .............. lA1xw~. L<m<iooo. 
Aluminium. 

Its llaoulaolore, lIonipuialloa, IIIld lIark._ 
By GBORGS MOIlTlama. M.lDst.Met. 

Anthracite_ 
By A. LBOKAAD SmnolBRS. 

Asbestos. 
By A. LBo"ARD SUlDIBRS. 

Bookbinding Craft and Industry. 
By T. HAlwSOK. 

Boot and Shoe Industry, The. 
By J. S. HARDING. H NUl of 1M Boo' Dop_ of 1M L4Hs C ..... 111 

T«imU4l School. 

Bread and Bread Baking. 
By J. STBWART. 

Brushmaker, The. 
By WI!. KIDDIER. 

Butter and Cheese. 
By C. W. WALXER TIsDALE. F.C.S.; and JRAK JOKES. B.D.F.D .• 

N.D.D •• Dopwty-M4M(f" of 1M Wmsl<yd<ll. P". Mil" SoeieIy. Lkl. 

Button Industry, The. 
By w. UIfITB JONES. 

Carpets. 
By REGINALD S. BRIKTON. 

Clays and Clay Products. 
By ALFRBD B. SBARLB. A.tUJuw oj "TIN C"."." Itt4w"i" Poek,' 

BODk," tile., •. 

Clocks and Watches. 
By G. L. OVsRTOlf 



Common Commodities and IndusUies---contd. 

Clothing Industry, The. 
By B. W. PooLB, H«IIl 0' '''' CIoII>i"li T.tMks Dopl., I.utJ. C_'" T-...n..I SdIool. 

Cloths and the Cloth Trade. 
By J. A. H_ 

Coal. 
Ila 0ricIa, lIe111 .. 01 w_~ l1li4 PrepanIi .. for lb. Mark.L 
By FIWICIS H. WILSO .. , IUDsULE. 

Coal Tar. 
By A. R. W...,.,.., F.C.S., A.I.Mec:h.E., r...mw., .. C..., T..,. 

DimIIaIiooI ,., HwlI T~ CoIkt: •• 
Cocoa and Chocolate Industry, The. 

By A. W. KK6PP, B.Se., F.I.C. 
Colfee. Fro ... Glow. 10 eeDl1UDor. 

By B. f. KaoBLB, 0' M ...... JoupA T ...... .s. 5 .... 
Cold Storage and Ice Making. 

By B. H. SftaHGBTT. ElliMw o/u 1" GWIl CoU Sllw"' .... 

Concrete and Reinforced Concrete. 
By W. NOBLB TwBLVBnlBBS, I4.LMech.E., A"''''' 0'" Rei", .. u4 c...c.-... :, .... 

Copper. 
From lb. Oro 10 III. MolaL 
By H. K. PlCAIID, 1I.1.14.M., A ..... Roy'" Sci<lol 0' MiNs. 

Cordage and Cordage Hemp and Fibres. 
By T. WOODIIOUOIl ""'" P. Ku.Gova, 6011> 0' DwrIJoo ToeA,""", c.u., •. 

Corn Trade, The British. 
By A. Rappa 

Cotton. Fro ... lb. Raw HUoriaI 10 lb. ~ ProdlloL 
By R. J. l'B.u<B. 

Cotton spinlliag. 
By A. S. WADS. 

Cycle Industry, The. 
By W. GIIBW. 

Drugs in Commet"ce. 
By J. HOJIPIIUY, Ph.C., F.J.L 

Dyes. 
By A. J. HALL, B.Se., F.I.C.. F.e.s., T~ C_isl. 

ElecUic Lamp Industry, The. 
By G, AaKc:una PnCIVAL. 



Common Commodities and Industr.es.-amtd. 

Electricity. 
By R. E. NBALB, B.Se. (HODS.). A.M.I.E.E., A.C.G.L 

Engraving. 
By T. W. LAscst r BIj. 

Explosives, Modern. 
By S. L LzvT, B.A., B.Sc.. F.I.C., W. 0/ IIu p""",,* .BY_ 

1H1>- 0/ EJIf>IMo .. SIf1>I>I1I. 
Fertilizers. 

By HlmlImtr ea.",.. 
Film Industry, The. 

By DAVIDSOIf BoUGBBY. 

Fishing Industry, The. 
By W. E. Gmss, D.Se. 

Furniture. • 
By H. E. BIlfSTBAD. Edilor' _/ .. Tu FtwJlillWtJ RItOr4 .. • 

Furs and the Fur Trade • 
. By Jo"" C. 5Aca •. 

Gsa and Gsa Making. 
By w. H. Y. WBBBBR, C.E., 0/ IIu Gas Litlll _ c..v C_/>M7. 

GI88B and GI88B Making. 
By P. MAlISON. C_.,... R""-,, 11_, ... : H _ 

_ MMtIJj .. , ito Glau 11""",-.. 

Gloves and the Glove Trade. 
By B. E. E1.Lm. 

Gold. 
By BaN]...". WalTB. 

Gums and Resins. Their 8 .......... ProperII.., ... v_ 
By ERII1IST J. PARItY, B.Se., F.I.C., F.C.S. 

Incandescent Lighting. 
By S. I. LBvI', B.A., B.Se., F.I.C. 

Ink. 
By C. AnfswoRm IIn:caBu., M.A .. F.U:. 

Internal Combustion Engines. 
By J. 0=, M.I.A.E., ,t,."..,. 0/" Gas _ au Ew,ri .. 0,._." 

Iron and Steel. Their ....... 011 •• aD ..... _ 
By C. HOOD. o/llu ~ fir.. 0/ II ...... Boll Ihos .• LM. 
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Common Commodities and Industrie&--i:Olltd. 

IronfoUDding. 
By B. WIIlTBLBY. 

Jute Industry, The. 
By T. WOODBOVSB aud P. Kn.Gova. 6o<A 0' DInt4H T6CIo_ 

c.u.co. 
Knitted Fabrics. 

By Jo .... Caum_. HeIIIl 0' ,100 To"'''' D."."....... lNuIn 
M_inp.ol T ..... ieal 5&1oook; aud JAMBS IL QUILTBIL 
Lead, Includin~ Lead Pi~ments. 

By J. A. SIIYnm. PILP •• D.Se., llM4w ito CIomoin",. A ........ ..., 
c.u.co. 
Leather. l'Ioa Ill. Raw JIaImIoI Ie IIae 1'bIlsIo04 .......,ot., 

By K. J. ADc:ocL 

Linen. _ IIae PIoN .. IIao JIDIoh .. l'rodIlOI. 
By ALnum S. Moo ... 

Locks and Lock Makin~. 
By P. J. Btnnat. 

Match Industry, The. 
By w. HKPwOltTB Dao ... 

Meat Industry, The. 
By WALTSR WOOD. 

Motor Boats. 
By 1LtJ0a P. ~. H.I.E.E .• H.I.H.E. 

Motor Industry, TIle. 
By HolW:II Wnn. B.A.. HM. SiIr;. 0' 1M Impm.I M_ T.."...,." 

COUIIDil. 

Nickel. 
By P. B. How ..... WImB. B.A. 

OU Power. 
By SmI<BY H. NeaTH. A.IBK.P.T. 

Oils. AaImoI, V",0101110,... ... ~ ODd !lin ..... 
By C. ADo.WORTH Mnamu.. lILA.. P.I.C. 

Paints aad Varni8bes. 
By A. S. J""""' .... P.I.B.D .• E4ikw ","TN D __ ." E __ 

•• P ......... _ Dco,_.· W ..... CiIy _ GtoiI4s of I.ood<>oo 1_. 

Paper. 110 1liii0.,., a..ar-, ODd ProoIIHII_ 
By H ........ A. MADDOX. S_ 11-". P"'-'''I. 1909. 

Patent, Smokeless, and Semi-Smokeless Fuels. 
By J. A. G ....... A.H.lDst.P.T.: aud F. HOLLWo PBuoo. C.B.E. 

Ph.D .• F.I.C. 



Common Commodities and Industries oontd. 

Perfumery, The Raw Materials of. 
By E. J. PAIlIlY. B.Sc .• F.I.C.. 1'.C.S. 

Petrol_. 
By A. I.IDGInT. Ed;"" .,IM .. p~ T-.·· 

Photoeraphy • 
By WILLLUI G ........... F.R.P.S .• Aulior of .. Mwit; E"",.,.., .... 

Pri~." 

Platinum Metals, The. 
By E_ A. SIIITII. A.R.S.M •• M.I.ust.M.M. 

Player Piano, The. 
By D. III!JLLBJt WD.SOlf. 

Pottery. 
By c. J. NOKB ..,d H. J. Pun. 

Rice. 
By C. E. DOUGLAS. M.I.Mech.E. 

Rubber. l'ro4IaoUoa anII UlIJiaIioJo .rill. Raw Prodad. 
By c. J!£&m.s; aDd H. P. STBVBRB. M.A.. Ph.D .• F.I.C. 

Salt. 
By A. F. CALVBRT. F.C.S .• A ........ , .. SOU i. elles ..... " 

ShipbuildiD4 and the ShipbuUdiBg Industry. 
By J. Mnamu., M.I.N.A. 

Silk. JIa ...... _ .... _ ........ 
By Lunma HOOPIIR, W_ .. , ~ . ..., M_..,_. 

SUver. 
By BS"JAIIDII W....... F_ .,IM RoytII s __ Royal. 

_Soeidia. 
Soap. .11 Ilompooilloa, ... at ........ PooperIi ... 

By WILUAII A.!iII _. B.Se. (LancL), F.e.S., uaw., .. SO4/> 
M--t- aI. IM._ P..,....,... 
Sponges. 

By E. J. J. c~ 
Starch and Starch Products. 

By H. A. AUDBIr, M.Se., D.Se.. F.C.S. 

Stones and Quarries. 
By J. ALuaor Howx, O.B.E., B.Se., 11.IDSt.1Iia. ODd Mot., F_ 

ot • Ce='yi&dl ScJciMy t1/ l.MtM& 
Straw Hats. ""* IIIoWry ... __ 

By H. hnrAJlD&, Hal. M--i_. 

Sugar. Cue ........ 
By Gao. ~u, CoB. 
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Common Commodities IUId Industries contcl. 

S!llphur and Allied Products. 
By HAJlCJLD A. ADD"". M.Sc., D.Sc., F.C.S. 

Talkine Machhtes. 
By O&u.vm MncmIu.. 

Tea. from Grow .. Ie Couum ... 
B:v A. lBBBTSO., oj 101 ...... J os._ T ...... .so s_. 

Teletraphy, Telephony, and W"U'elesa. 
By J-PH Poouo, A.M.I.E.E., .of ....... 0' .. Tho Pr_ Tf1kplloM 

Ht1M&booA!' 

Textile Bleachine. 
B:v ALB<: B. 5,.,.".., B.Se. (Lcmd.), F .I.e., I..dv .. Oft _i",. 
~, .... <1# ..... Royal T"- CoIkg., Gwg .... 

Timber. Prom Ike rorost .. 110 U .. In c,;". ....... 
B:v w. Bon.LocK. 

Tin ald the TiD Industry. 
By A, H. MVIn>SY. 

Tobacco. from Grower \0 _or. 
B:v A. E. T.,.,.,.,., CA ....... Offi- i ...... c_ """ E ..... 
D~. New Editioa. RO'riseel by F. W. Dru.w. 

Velvet and the Corduroy Industry. 
By J. HaaBmtT Coo"". 

Wall Paper. 
By G. WHITBLlOY w ....... , A.""- 0' .. A.n """ ..... Woll P.p.r," lie. 

Weavina· 
By W. P. CaANKSBAW. 

Wheat and Its Products. 
By AlmRHW MILLAR. 

Wine and the Wine Trade. 
By Almd L. 51110". 

Wool. from tho Raw Material \0 th. finish .. ProdIlOl. 
By J. A. HUKT&R. 

Worsted Industry, The. 
By J. D""VILLK &lid S. KE ...... w. 

Zinc and Its Alloys. 
By T. E. Lo"BS, M.A .• LL.D., B.Sc. 

Each book CIOWD 8vo, cloth. Pric;e 3s. net. 
lID 



Progressive French Grammar. 
By DB. F. A. 1iJmGc0CK, M.A., D.60.L. • Net 6/6 

Commercial French Grammar. 
By F. W. M. DB4PEB, M.A., B.60.L. • • Net 2/6 

French-English and English-French Com­
mercial Dictionary. 

By F. W. 8>nT.Il Net 7/6 
Manual of French Commercial Corre-

spondence. By G. W. l\1ACDONALD . Net 5/-
Correct French Speech. 

By B. Dl1J<vJLLw, M.A., F.O.!'. 1/1 

GERMAN 
A· New German Grammar. • 

By J. KmIGAN, ll.A. ~t 1/-
Commercial German Grammar. 

By J. BmmLL, M.A. Net 8/6 
German-English and En~li.h-German Com­

mercial Dictionary. 
By J. BrrBBLL, M.A. Net 10/6 

Commercial Correspondence in German. Net 8/6 

SPANISH 
Spanish Commercial Grammar. 

By O. A. ToLIWAMO • • Net f/6 
Spanish-English and English-Spanish Com­

mercial Dictionary. 
By o. B. MACDONALD • Net lJ!6 

Manual of Spanish Commercial Correspon-
dence. 

By O. B. MACDONALD • Net f/6 
ITALIAN 

Italian Commercial Grammar. 
By LlnGI RICCI • Net 

Mercantile Correspondence, En~lish-Italian. 
Net 

80 



Foreign Lantuag~ntd. 

PORTUGUESE ..... 
Practical Portutuese Grammar. Net 7/6 
Mercantile Correspondence, Entlish-Portu-

tuese. Net 8/6 

PITMAN'S SHORTHAND 

For Oomplete List of Textbooks. Phra.oe Books, 
Dictation Books, Reading Boolm. etc., see Pitmaa'a 
II 8Boa~ AlfD TYPBWILlTIR6 CATAL08UB." 

Pitman'. Shorthand Instructor. 
Pitman'. Shorthand Commercial Course. 
Pitman'. Shorthand Rapid Course. 
Shorter Course in Pitman's Shorthand. 
Entlish and Shorthsnd Dictionary. 
Shorthand Clerk's Guide. 

4f6 
4/8 
4/8 
1/-

10/-

By V. E. OoLLIN"". A.O.I.8. 
Protressive Dictator. 
Phonoeraphic Phrase Book. 

2/6 
8/6 

Paper 1/8. Cloth 2/-

TYPEWRITING 

Pitman'. Commercial Typewritint. 
By W. and E. WALMIILBY &1-

Pitman's Typewriter Manual. 5/-
Business Typewritint. By F. HEKLI8 2/-
Practical Course in Touch Typewritint. 
ByO.E.~ 2/-

Dictionary of Typewritinll. 
By H. ETImBIDcD • Noli 7/8 

Mechanical Devices of the Typewriter. 
By R. T. NICBOL80M. X.A. Noli 8/-

Work and Manaeement of a Copyint Office, 
The. By G. O. 1>IBNzmII • Net 10/8 

c .... pleto Li.tI pool Ira on appl~ 

Sir Isaac Pitman&: 8oDI, Ltd., Parker st., KiDJaw8¥. Loudon, W .0.8 



~~READ~~ 

PITMAN'S 
JOURNAL 
of Commercial Education 

THE only weekly paper entirely devoted to the ~ 01 
teachers and students of Commercial Subjects, including-

1I)MM!'i91!1f1 lDftOBy 
IfOMMFJWlAL CIEOOBAPB!' 
IftIIAB'I lB'MRAm 

ftPI!WIIl'mi1I 
(I)IQIBIND*" ABllB&iiiill 
_aLISB IIBA!IIIlAB • COIllPOll'ftOl' 
BOOK-DBP1118 AlID AClX)1lIIBR! 
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