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PREFACE 

Under Rule 16 of the Devolution Rules the Governor
General in Council, with the previous sanction of the Secretary 
of State in Council, issued Treasury Orders in the Government 
of India, Finance Department, Resolution No. U6-A dated 
the 9th February 1922 and Appendix A thereto was revised 
by Government of India, Finance Department, Endorsement 
No. D. 5780-F dated the 3rd August 1933. These Treasury 
Orders prescribe the procedure for the payment of moneys 
into, and the withdrawal, transfer and disbursement of moneys 
from the publio account and for the custody of moneys standing 
in the public account. Under the powers vested in the Local 
Governments by some of the Treasury Orders, Subsidiary 
Rules have been framed by this Government, with the approval 
of the Government of India and the Auditor General where 
necessary. The Treasury Orders have been reproduced in 
this Manual for convenience of reference, and the subsidiary 
rules framed by the Government of Bombay have been printed 
below each Treasury Order. These subsidiary rules include 
many of the existing detailed rules in the Civil, Public Works, 
and Forest Account Codes. The explanatory memorandum 
inserted at the end of this volume indicates the particular 
rules or authority on which each subsidiary rule is based. 
Forms and other Schedules relevant to the rules taken from 
the existing codes referred to above have been included 
in a separate "Subsidiary Rules" series for the use of the 
Government officers concerned. 

2. ,The Subsidiary Rules came into force with effect from 
1st August 1926. 

3. This edition embodies the orders of Government issued 
up to 7th August 1934. The Accountant General, the Treasury 
Officers and other Government servants dealing with the 
custody, payment, disbursement and transfer of public money 
are requested to bring to the notice of the Finance Department 
any omissions or inaccuracies in these rules. 

FINANCE DEPARTMEN'I : 

Bombay Castle, 
7th August 1934. 
110-1 Bk R 360-11 

C. G. FREKE, 
Financial Secretary to Government. 
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GAZETTED GQVERNMENT SERVANTS--rontd. 

Last·pay certificate should accompany 
the first pay bill, etc., unless - newly 
appointed . • T. O. 22 

Leave sale.ry' of - may be paid in e.ny 
district in India . . •• T. O. 19 

May draw theit pay partly in district 
head-quarterB where serving and 

. partly at Bombay or Kamchi •• T. O. 18 
Need not present sepamte bill for 

additione.l allowe.nce unless' charge· 
able to local funds or to BOurces other 
the.n genere.l revenues • • T. O. 16 

Pe.y and tmvelling allowance bill of
of the P. W. D. me.y be dre.wn in any 
Tree.sury or Sub·Treasury within 
theit jurisdiction· T. O. 18 

Responsibility for correct allocation in 
~~~- ~~W 

HEALTH CERTIFICATE-

Must accompany first bill on new 
appointment .• T. O. 16 

IMPERIAL BANK-

Power of Governor in Council in 
connection with - T. O. 29 
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whicb -is drawn T. O. 16 
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be granted by the head of office •. 
Rules rege.rding the prepamtion of - .. 
To be presented with pay bill when pay 

is dre.wn for the first time from any 
Tree.eury unless newly appointed 

T.0.22 

T_ 0.22 

T.0.22 
T.0.22 

T. Os. 16 
e.nd22 

Sob. R. 104 and Notes: 
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Sub. R.I05. 

Sub. R. 31 (I)-Note. 

Sub. Rs. 34 e.nd 42. 

Sub. R. 7S·A. 

Sub.R.43. 

Sub. R. 43. 

Sub. R. 43·A. 

Sub. R.18. 

Sub. R.I07 • 

Sub. R.I08: 

Sub. Rs. 112 e.nd B-1. 

Sub. R.1l2. 

Sub. R.1l2. 
Appendix 2. 

Sub. R. 42. 



INDEX 

. LETTERS OF CREDIT-
Supply of Funds to the Excise Depart. 

ment by - • • T. O. 16 

LOCAL FUNDS-
The nature of acrount of - '1. O. 16 
The duti... of Treasury Officers 

regarding ,he account of - T. O. 16 

LOA.~S AND ADVANCES-
Procedure for repayment of -
Takavi AdvallCell-Limitation to issue 

of-

1I0~'EYS-

Bank responsible for safe custody of 
Government - deposited in Bank .. 

Caunot be withdrawn from public 
account without the written permission 
of the Treasury Officer 

Duties for tbe custody of - in Treasury 
when a Government servant of Indian 
Audit Department is a Treasury 
Officer 

lIU8t be retained in a Treasury or 
deposited in the Bank 

Principal Auditor may permit with
drawal of - for any purpcse . 

Procedure for the custody of - in a 
Treuury 

Procedure for withdrawal of - for 
expenditure on centra) su bjecta 

Purposee for "hleb Treasury Officer 
may permit withdrawal of -

Responai bility of Drawing Officers for 
withdrawal of - •• 

Rules for the transfer of Government
from one TreB8ury to another 

Term withdrawal defined 

OVER-WRITING-
In accounts, reg;8ters. boob and 

T. O. 16 

T. O. 16 

T. 0.10 (b) 
t 

T. O. 13 

T.0.6 

T.0.3 

T. O. 14 

T. O. 10 (a) 

T.0.12 

T.O.lo(a) 

T. 0.27 (a) 
and (b) 

T.O.ll 
T.0.I2' 

sebed~es, prohibited T. O. 16 

PAY-
Alteration of - of gazetted Government 

servant. T. O. 16 
Arresr-howto be drawn T.0.16 
Authority and certificate for depart-

mental- T. O. 16 
In the caae of time-8ea).,. of - with 

efficiency bars - declaration of fitn_ 
to pasa the bar required from authority 
empowered to promote •• T. O. 16 

PAYlI~"TS-

By Indian States. receipts to be given 
in duplicate - •• •• T. 0.9 (b) 

In C&II&of urgent neceeaity Collector may 
require Treasury Officer to make - •• T. O. 23 

Instructions for-of leave-salary in 
India. T. 0. 19 

Omission of pies andaDDBB in- T. O. 16 
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PAYMENTS-conld. 

Shall be made in the district in . which 
the claim arises . . • • • 

To Bandra Municipa.iity-by cheques
To Contractors by cheque on the 

nearest treasury 
~ May be made to financing Banks .• 
To Forest Department .. 
To persons not in Govfll'D:IDent service •. 

PAniENTS INTO TREASURY-

Entry in the Remittance Book 
OfAilieques on local banks 
Procedure for - .• 
Procedure·for payment into a Bank .. 
Procedure for - of moneys not derived 

from Provincial Revenues •. 

PENSIONS-
'J 

T.0.18 
T.0.18 

T.0.18 
T. O. 16 
T. O. 16 
T. O. 16 

T.0.9(a) 
T.0.9(a) 
T.0.9(a) 
T.0.9(a) 

T.0.9(b) 

Certificate of non.employment T. O. 16 
Date of event determining the - T. O. 16 
Female Pensioners-

Declaration of non·marriage •• T. O. 16 
Life Certificates •• T. O. 16 
May be paid in any District when 

payable in India T. O. 20 
Not drawn for three years not to be 

paid without the sanction of the 
Principal Auditor T. O. 16 

Not exceeding Rs. 50 a month may be 
made by postal money order - rules 
regarding - . . . . T. O. 16 

Not payable without intimation of the 
rate from the Audit Officer T. 0.21 

"Pension payment orders-Entry of 
paymentin- .. T. O. 16 

Register of -; manner of upkeep T. O. 16 

:PBNSION PAYMENT ORDERS

.separate files for different classes of - ; . 
theircu.,tody '.. .. T. O. 16 

Power to transfer - from one Treasury. 
to another .• .. ., T. 0.20 

'Transfer of payment of - within the 
same district T. O. 20 

".rreasury Officer should examine files 
of-everymonth T.0.16 

POSTAGE STAMPS-

Form and procedure in P. W. D. 
regarding indent-for service - T. O. 9(a) 

General procedure for Supply of 
Service....... T. O. 9(a) 

Sale of service - to officers of Local 
Funds prohibited T. 0.9 (a) 

PRINCIPAL AUDITOR-

May permit withdrawal for any 
purpose ... .. 

Not responsible for the general manage· 
ment of District Treasuries 

Term defined 

T. O. 14 

T.0.5(a) 
T.0.2 

Sub. R. 10~·A. 

Sub. R. 104·C. 
Sub. R. 78-Note 2. 
Sub. Rs. 79 to 82. 
Sub. R. 78. 

Sub. R.15. 
Sub. R.13-Note. 
Sub. Re. 9 to 12. 
Sub. R.12. 

Sub. R. 70 (4). 
Sub. R. 70 (2). 

Sub. R. 70 (3). 
Sub. R. 70 (1). 

Sub. R. 71·B (a). 

Sub. R. 7l·A. 

SubR.71.· 
Sub.R.69. 

Sub.R.68. 

Sub. R. n·B (a). 

Sub.R.18. 

Sub. R.17. 

Sub. R.17. 

Sub. R.I. 
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PUBLIC WORKS DEPARTMENT

Compensation for land: 
~ Payment. by Special Land Acquiaition 

officers •• •• •• T. O. 16 
Cheques drawn on treasuries specified 

by the Principal Auditor • • T. O. 16 
Payment.-

At Sub-Treasuries T. O. 16 
By cheques T. O. 16 

. Modes of drawing money from 
Treasury T. O. 16 

Petty construction and repairs ; 
. chargee for - T. O. 16 

Subordinate officers-
Funds not to be supplied by Remit-

tance Transfer Receipt. •• T. O. 16 
Limitation on the drawings of - • • 1. O. 16 
May be empowered to dra .... against 

Divisional Officer's account •• T. O. 16 

l'UBLlC WORKS DISBURSERS-

Expression defined. 
Supply of Funds to -

RAILWAYS-

Large remittances made by - on the 

T. O. 16 
T.0.16 

last .... orking day - procedure 
regarding - T. Os. 9 (b) 

and (e) 

.RECEIPTS OF (GOVER~"lIENT) MONEY-

All tranaactions of - must be brougbt 
to account -' 

Appropriations to expenditure 
hib:ted: Exceptions

Examination fees 

pro· 

General procedure in Treasuries •• 
Receipta Jllay be appropriated for 

immediate expenditure (Forest De· 
partment) 

Special procedure lor (Forest De· 
partment) •• •• •• 

Special procedure for - in P. W. D. .. 

T.O.7 

T.0.7 
T. O. 9 (a) 
T.0.9(a) 

T.0.7 

T.0.9(a) 
T.0.9(a) 

RECEIPTS Th"TO THE TREASURY

Cases in .... hicIr receipta should be 
Bigned. by Treasury Officer T. 0.9(a) 

REFUNDS-

Income.tax - voucher. payment of 
Of examination fees 
Procedure for - of Revenue 

BrAMPS-

Diaoount on -
Def ...... ment of -
Punching - on vouchera 

BUB-TREASL'RY PROCEDURE 

T.0.16 
T.0.16 
T. O. 16 

T. O. 16 
T. O. 16 
T. O. 16 

T. O. 16 

Sub. R. 83. 

Sub. R. 87. 

Sub.R.90. 
SubR.87. 

Sub.R.85. 

Sub.R.83. 

Sub. R. 89. 
Sub.R.88. 

Sub.R.88. 

Sub. R. 84. 
Sub. Rs. 84 and 85.' 

Sub. R. 20-B. 

Sub. R.19. 
Sub. R.13. 

Sub.R.4. 

Sub. Rs. 9 and 20.
Sub.R.15. 

Sub.R.5. 

Sub. R. 78·A. 
Sub. Re. 73. 7 •• 
Sub.R.72. 

Sub. R. 98. 
Sub. R.98. 
Sub. R. 99. 
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108 TREASURY ORDERS 

TRANSFER OF CHARGE- ' 
Form of Report regarding - • . T. O. 5 (e) 
Report of - to be made to the Principal 

Auditor T. O. 5 (e) 

TRAVELLING ALLOWANCES-
Form and preparation of gazetted 

Government servants' bills T. O. 16 
Form and prepanotion of establishment 
~ ~~W 

TREASURY-
Administrative charge of - by Collector. 
Cases in which receipts for sums 

received in - require the signature of 
the - officer 

Cash balance in the - must be verified 
by the Collector in person at 
least once in six months 

Definition of - Officer 
Departments of - i.e., Accountant's De· 

partment and Treasurer's Departn1ent. 
I>!Ities for the custody of moneys in 

the - when a Government servant 
of Indian Audit Department is a -
Officer 

Executive charge of - held by - Officer. 
General Procedure for receipts of 

money in-
Maintenance of a -
Maintenance of a Register in each

of gazetted Government servant 
Payments of bills from - •• 
Payments into-of cheques on local 

banks 
Principal Auditor may permit with· 

drawal for any purpose • • ' :. 
Procedure for the custody of moneys 

ina-
Purposes for which - Officer may per· 

mit withdrawal of Dloneys from - •. 
1/ 

Receipts for sums of less than Rs. 500 
do not require the signature of
Officer .. 

Remittance Book in P. W. D. -
RuIes for the verification c.f the -

cash balance •• 
RuIes for the transfer of Government 

moneys froDl one - to a~other 
Term defined •• 
Treasury Officer's writtbn permission 

for withdrawal of money necessary .•. 

TREASURY PROCEDURE-
Cases in which receipts for sums 

received in Treasury require the signa· 
ture of the Treasury Officer •. 

Defacement of Receipt Stamps 
Departments of Treasury, i.e., Account· 

ant's Department and Treasurer's 
Department 

Disputable claims 
Entry of vouchers in accounts .. 
Executive charge of Treasury held by 

Treasury Officers 

T.0.5(a) 

T. O. 9 (a) 

T. O. 5(b) 
T.O.l 

T.0.4 

T.0.6 
T.0.4 

T.0.9(a) 
,T. O. 9 (a) 

T.0.16 
T.0.16 

T. O. 9(a) 

T.O.14 

T.O.IO(a) 

T. Os. 15 (a) 
and 16 

T. O. 9 (a) 
T.O.9(a) 

T.O.5(b) 

T. O. 11 
T.0.2 

T.0.13 

T.0.9(a) 
T.0.16 

'T.0.4 
T.O.17 
T.0.16 

T.0.4 

Sub.R.3S. 

Sull. Re. ~ to 48. 

Sub.R.5. 

Sub. R.13. 
Sub.R.7. 

Sub. R. 97. 
Sub.R.25. 

Sub. R. 13-Note. 

. Sub.R.14. 
Sub.R.7. 

Sub.R.3. 

Sub.R.5. 
Sub. R.98. 

Sub. R. 99. 
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TR EASCRY PROCED'QRE-cottId. 
In _ of mgen~ necessity Collector 

may require Treasury Officer to 
make payments 

Pay and allowances of the P. ·W. D. 
&tablishment are payable. at the 
neareot District Treasury •• 

Payment of cheques at Sub-Treasuries 
of certain del'artments requires the 
sanction of District Officer and' 

T.0.2~ 

T.O.IS 

Deputy Controller ofthe Currency •• T. O. 16 
Payment .hall be made in the District 

in which the claim arieea: Exceptiona. T. O. IS 

Paymentll to officem transferred or 
returning frQm leave out of Jndia •• 

Pensiona not to be paid without' in
timation of the rate from the Audit 
Officer 

Prompt recovery of amounts under 
audit objection • • • • 

Punching stamp!! 
Purp08e8 for which Treuury Officer 

may permit witbdrawal of money 
Responaibility of Collector •• 
Responsi bility of Treasury Officer 
Responsibility ot a Treasury Officer in 

cashing hilIa for officem stationed at 
a distance 

Responaibilities and dutIes of Treasury 
Officer in payin~ claims •• • • 

Stamping" Paid' • • • • 
Tranafer of office - Relieving officer's 

aignature (facsimile) should be sent 
to the Treasury Officer or local 
officials of the Bank 

Treasury Officer's written permission for 
withdrawal of Uloney necessary 

Tre&&ury officer may correct arithmetical 
inaccuracy or obvious Ulistakee in bills. 

Treasurer'. duties with regard to 
receipts and payments of money 

VOUCHERS-
Chargee againet two major heads should 

not be inoluded in one -. • . 
Entry of - in Treasury Aocounta 
Income·tas refund - payment of 
IlI8truetioDS for the preparation and 

formof-
On which advancea are 

quote sanctioning 
exception -
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drawn must 
authority-

T. O. 21 

T.0.21 

T.0.28 
T. O. 16 

T. O. 15(0) 
T.0.5(a) 
T. Os. 4 and 28 

T.0.16 

T.0.16 
T.0.16 

T.0.26 

T.0.13 

T.0.24 

T.0.16 

T.0.16 
T.0.16 
T.0.16 

T. O. 16 

T. O. 16 
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Cl1,,!> .. 9 
-Ito-.eoa 

Sub.R.I06. 

Sub.R.I01. 

Sub. R. 104 and Notes. 
Sub.R.I05. 

Sub. R • .111. 

Sub. R. 99. 

Note 1 and Sub. R.I. 

Sub. R.I03. 

Sub. Rs. 96, 97 and Of!. 
Sub. R. 99. . 

Sub.R.OO. 

Sub. R. 26 (f). 
Sub.R.90. 
Sub. R. 78-A. 

Sub.R.26. 

-Sub .. R.50. 
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