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PREFACE 
TO 

FIRST EDITION 
THIS book is an endeavour to present to the student 
and the general reader the elements of economic theory 
and the practical and social implications in as concise 
a form as is consistent with clarity and understanding. 

Some branches of economics permit of reduction to 
simple notes more readily than others. Where the 
subject under discussion is straightforward, one is able 
briefly to enumerate the salient points with only a loss 
of words. But where it is a matter of basic theory and 
analysis, lengthier and more reasoned treatment is 
essential. In working through the course, and sum­
marizing where practicable, I have given relatively 
greater space to those parts which cannot be satis­
factorily condensed. 

Economics is a science ot everyday life, and theory 
should be constantly tested in the light of practice. 
I have tried to keep the science as close to earth as 
possible without making it too earthy. Present-day 
conditions have constantly been borne in mind in the 
formulation and discussion of economic tendencies. 
It is not one's purpose or function in a book of this 
nature to take part in the many controversial problems 
that confront one at every tum. Yet there is the 
danger that a strict impartiality, if this is humanly 
possible, may make one's writings even more colourless 
than they are. This is my apology for any bias that 

\ 

may show itself in one or two places, though I have 
striven to give both sides of questions in dispute. 
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(See Labour, Trade UJUoos) Conciliation. Trade UDions) 



INDEX 345 

Co'partnel'llhlp and profit. 
Ihanng, 105, 156-157 

Copernicus, 323 
Cost of hVlng lOde x number, 
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-- in taxatIon, 288, 290, 293 

(See TaxatIon) 
Ely, 334 
Employers' association., 113 

(See Trade unions) 
Enterpnse, 36-51, 123-124 
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301-303 

Inconvertlbility. (See Money) 
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(See Banking, CaPital. Dis­

count, Money market) 
International trade. 237-250 

Advantages of, 241 
Comparaove costs, 239 el seq. 
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and Banking) 
Jones, 286 nole 
.. Just price," 323 
Justiciary system, cost of, 277 
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Peculianoes of, 100-101 
Population and, 17-19 
Problems and movements, 

146-168 
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Remuneratlon. (See Wa/:es) 
Renaissance. 323 
Rent. 125-145 

of Ability. 144 
Applicatlons to interest, 
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Ricardo. 128 el .eq .• 325, 328-
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Shares. 231 
Short penod. (See Long and 

short penod) 
Sliver and silver-nickel coin­
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Money) 
-- Oil Co., 44 
State expenditure and revenue, 

277-279 
-- functions, 274-275 
-- ownership, 275-276 
-- in relation to mdustry 

and commerce. 274-276, 
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Local. 301-304 
Productivity of. 287-288 
Progressive, 284-285 
Quid pro quo in. 282, 302 
Regressive, 285 
SoClai view of, 283 
Sumptuary view of, 283,293-

294 
Unemployment and, 151 
(See Public Debts, Public 

Revenue and ExpendI­
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Temple, 324 
Terminable annuities, 315 
Thompson. 332 
Thucydides. 322 
Time, long and short periods. 

68-69, 79-80, 116, 181 
-- Earnings. (See Wages) 
--, "Interest the price of," 

121 
-- lag, 151 
-- study. 104 
Token money. 174, 178-179, 

195-196. 
(See Money) 

Total utility. 61, 63-64 
Toynbee. 331 
Trade. foreign. (See Inter-

national trade) 
-- Boards Acts. 105-106 
-- Cycles, 232-236 

Theories of, 233-236 
Unemployment and. 148 

Trade Unions. 157-163 
AmalgamatIon of. 159-160 
Collective bargaming, 153. 

161-162 
Congress. 159-160 
Co-operation and, 168 
"Craft," 158 
Facilities gual'antced scheme. 

269 
.. Industrial," 158 
Insurance. 160 
Methods, 160-162 
.. New." 157 
Political action. 161 
Profit-sharing. etc., and. 156 
Recognition of, 153 
Restnctions, 149. 162-163 
StatistiCS, 160 
Wages and. 101 et seq. (See 

Labour, Wages) 
Treasury bills, 308 
-- bonds. 308 
-- borrowings, 222-227 
-- notes, 196-200, 266-267 

(See Money) 
Trimetallism. 182 
Trusts, 43, 51 
--, Report on, 50 note. (See 

Monopoly) 
Turgot, 326 

UNDBB-CONSUJoIPTIOIf and 
trade depres~ons, 235-236 

Undeveloped Land Duty, 298 
Unearned increment, 139, 298, 

336. (See Rent) 
Unemployment, 148-152 

Causes, parbcular and gen-
eral, 146-150 

Imports and, 301 
MachInery and, 150-151 
Monopolies and, 48 
Wars and, 151-152. (See 

Labour. Trade UDIOUS) 
Unfunded Debt,313 
U.S.A. Federal Reserve Board, 

201 
Usury, U9 
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Utihtarlanlsm, 328 
Utlhty, 13, 14, 52 
--, dimimslung, 57 " seq., 

94-95, 284-285 
--, margtnal and equi-mar­

gmal,60-65 
--, total, 61, 6~4. (See 

Value) 

VALUE, Part II, 52 
Cost of production theory of, 

56 
Labour theory of, 54-55 
Margtnal theory of, 57-70 
of money, 184-201 
.. Paradox of," 54-56, 70 
Utility and, 53 
(See Exchange, Money, 

Uttlity) 
Vertical combination, 46-47. 

158 

WAGES, 9~117 
Cost of livmg and, 97-98, 

107-108 
Discounted margtnal pro­

duct, 114 
Efficiency systems of pay-

ment, 104 
FallaCies respecting. 148-150 
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111, 116 
.. Iron law" of, 108-109 
Machinery and, 99-100 
of Management, 123-124 
Margtnal productivity theory 

of, 114-117 
Minimum, 89-90, 105-106 
Nationalmcome and, 91-92 
Nommal and real labour cost, 

98-99 
-- and real wages, 9~7. 

107-108 
Payment of, 96-107 
Piece rates, 102-103 

Wages (contd.)-
Prenuum bonus schemes, 103 
ProductiVity theones, 111 

et seq. 
Profit:sharing and co-part­

nerslup, lOS, 156-157 
Rent element in, 142-144 
Residual claimant theory of, 

112 
Sliding scales, 104-105, 107 
Standard, 105 
SubSistence theory of, 108-

109, 328 
Theones of, 107-117 
Time rates, 101-103 
Trade Boards Acts, lOS-lOS 
Wages fund theory, 109-111 
(See Dlstnbutlon, Labour, 

Trade unions) 
War Emergency measures, 

266-267 
and foreign exchanges, 268-

269 
and money market, 265-266 
and post-war financial mea­

sures, 265-273 
and principal countries' note­

Issues, 201 
and rents, 139-140 
and unemployment, 151-152 

Wealth, 12 et seq. 
--, nattonal. 91 
Weal'" of Nations, 284, 325-

327 
Webb, 157 
Weighted index number, 190-

191 
Welfare and redistribution, 94-

95 
Whitley counCIls, 154-155 
Wieser. 334 
.. Windfalls," taxes on, 297 
Window tax, 298 
Work fund. 149-150, 152 
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PRICE 

Net 3/6 

Net 3/6 

Net 1/6 

Net 8/-

Answers to Questions Set at the Examina­
tions of the Institute of Bankers 

Dy L. L. M • .MINTY, Ph.D., B.Sc., Econ., B.Com.-
Foreign Exchange. Part I & Part II Each Net 3(6 
Economics. Part I & Part II . Each Net 5/-
English O"ammar and Composition. Part I Net 3/6 

.. .." Part II Net 5/-
Banker as a Lender. The 

By F. E. STEELII Net 5/-
Bankers' Advances 

By F. R. STEAD. Edited by 8m JOHN PAGET, K.C. Net 6/­
Bankers' Advances Against Produce 

By A. WILLLUIS, A.I.B. Net 8/-
Bankers and the Property Statutes of 1925 

and 1926 
By R. W. JONES Net 8/-

Bankers' Credits 
By W. F. SPALDING Net 10/6 

Bankers' Securities Against Advances 
By LAWRENCB A. FOGG, Cert. A.I.B. Net 6/-

Bankers' Clearing House. The 
By P. W. MATl"HEWS Net 1/6 

Bankers' Tests 
By F. R. STEAD Net 10/6 

Banking as a Career 
By F. A. WJI..LHA.N, Cert.A.I.B. Net 3/6 

Bank Organization. Management. etc. 
By J. F. DAVIS, M.A., D.Lit., LL.B. (Lond.) Net 6/-

Bills of Exchange Act, 1882, The 
By 1\1. H. MEoMH, B.Com. ~et 1/-

Cheques. By C. F. HA1~:SAFORD Net 6/-
11 



Banking and Finance-contd. 
P&iCB 

Dictionary of Banking 
By W. THOlllSON and LLoYD CHRISTIAN. • Net 30/-

Dictionary of Banking Terms in Three 
Languages, (EngUsh-French-German) 

By L. BERENDI •• •• Net 21/-
Dictionary of the World's Currencies and 

Foreign Exchanges 
By W. F. SPALDING • • • • • Net 30/-

Eastern Exchange, Currency. and Finance 
By W. F. SPALDING • Net 15/-

Elements of Banking 
By J. P. GANDY • Net 2/-

English Banking Administration, An Outline of 
By JOSEPH SYRES, B.A. (Hone.) • Net 2/8 

English Banking Methods 
By L. L. M. MINTY, Ph.D., B.Sc., RCom. . Net 15/-

English Composition and Banking Corre­
spondence 

By L. E. W. O. FULLBROOK-LEGGATT, M.C., B.A. Net 5/­
English Public Finance 

By HARVEY E. FISK • • • • • Net 7/8 
Foreign Exchange and Foreign Bills in Theory 

and in Practice 
By W. F. SPALDING • •• • Net 7/8 

Foreign Exchange, A Primer of 
By W. F. SPALDING • Net 3/8 

Foreign Exchanges, Arithmetic and Practice 
of the 

By A. G. SUGG Net 3/8 
Foreign Trade, The Finance of 

By W. F. SPALDING • Net 7/8 
Functions of Money, The 

By W. F. SPALDING Net 7/8 
How to Succeed in a Bank 

By F. F. STEELE • Net 3/8 
International Trade Finance 

By G. W. EDWARDS, Ph.D. Net 10/8 
London Money Market, The 

By W. F. SPALDING • • Net 10/8 
Modern Finance and Industry 

By A. S. WADE • Net 5/-
12 



Banking and Finance-contd. 
,a1OJ. 

Money and the Stock and Share Markets 
By EHlL DAVIES Net 2/-

Money, Exchange, and Banking 
8/-By H. T. EASTON, A.I.B. Net 

Notes on Banking and Commercial Law 
By T. LLoYD DAVIES Net a/-

Practical Banking 
By J. F. O. BAGSHAW, Cert. A.I.B. Net 7/6 

Talks on Banking to Bank Clerks 
Dy H. E. EVANS Net 2/8 

Title Deeds Old and New 
By FRANCIS R. STEAD. Net 5/-

INSURANCE 
Actuarial Science, The Elements of 

By R. E. UNDERWOOD, M.B.E., F.I.A. • • Net 5/-
Average Clauses and Fire-Loss Apportion-

ments. By E. H. MINNtON, F.O.I.I.. • Net 8/8 
Building Construction, Plan Drawing, and 

Surveying in Relation to Fire Insurance 
By D. W. WOOD, M.B.E. Net 81-

Burglary Risks 
By E. H. GROUT, B.So., A.C.I.I. • • • Net 10/8 

Business Man's Guide to Insurance, The 
By A. PHILPOTT • Net 83/ 

Casualty Insurance 
By O. J. CnoBAUGH,M.A., alld A. E. REDDING, B.R. Net 25/­

Compound Interest, Principles of 
By H. II. EDWARDS • • • • • Net 5/-

Credit Risks. Commercial. By O. B. SWAt!( Net 5/­
Dictionary of Accident Insurance 

Edited by J. B. WELSON, I.L.M., F.C.I.l., F.e.I.S. Net 80/­
Fire Extinguishment and Fire Alarm Systems 

By R. NORTHWOOD • • •• Net 7/8 
Fire Insurance. Common Hazards of 

By W. O. KUBLER RIDLEY, F.O.I.I. • Net 5/-
Fire Insurance. Dictionary of 

Edited by B. O. RRMINGTON, F.e.I.I. • • Net 30/-
Fire Insurance. Principles and Practice of 

By F. GODWIN • • • Net ~-

Fire Insurance, The Law of 
By J. ROWLATT, B.A. • Net 7/8 

13 



Insurance--contd. 

Fire Policy Drafting and Endorsements 
By W. C. H. DAltLEY • Net 

Fire Waste. By G. E. KRA.Y • Net 
Guide to Marine Insurance 

By HENRY KEA.TE • • Net 
Insurance 

By T. E. YOUNG, B.A., F.I.A., F.R.A..S.. • Net 
Insurance Office Organization and Routine 

By J. B. WEJ.BON, LL.M., F.C.I.I., F.C.I.S., and F. H. 
SHERRlFF, F.I.A. • •• Net 

Insurance of Profits. By A. G. MACKEN • Net 
Insurance of Public Liability Risks 

By S. V. KIRKPA.TRICK, F.C.I.I. • • • Net 
Law and Practice as to Fidelity Guarantees 

By C. EVANS and F. H. JoNES •• Net 
Law of Accident and Contingency Insurance 

By F. H. JoNES •• ••• Net 
Life Assurance from Proposal to Policy 

By H. HOSKING TA.YLOR, F.I.A., A..C.I.I., and V. W. 
TYLER, F.I.A.. Net 

Life Assurance, Guide to 
By S. G. LEroH, F.I.A.. •• Net 

Marine Insurance of Goods, The 
By F. W. S. POOLE • Net 

Motor Insurance. By W. F. TODI) Net 
Pension and Superannuation Funds, Their 

Formation and Administration Explained 
By BERNARD RoBERTSON, F.I.A., and H. SA.Jr0EL8 Net 

Pension, Endowment, Life Assurance, and 
Other Schemes for Commercial Companies 

By H. DOUGHA.RTY, F.C.I.S. • Net 
Personal Accident, Disease, and Sickness 

Insurance, The Principles and Practice of 
By J. B. WEI.'30N, LL.M. • Net 

Physiology and Anatomy 
By H. GA.RD1'NER, M.s., F.R.C.S. • • • Net 

Principles and Practice of Accident Insurance. 
The 

,By G. E. BANFIELD, A.C.I.I. Net 
Principles of Insurance 

By J • .ALFRED En • Net 
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Insurance--contd. 

Successful Insurance Agent, The 
By J. J. B18oo0D, B.A., F.O.I.S., J.P. 

Talks on Insurance Law 
By J. A. WATSON, B.Sc., LL.B. • • 

Workmen's Compensation Insurance 
By O. E. GOLDINO. LL.B., F.O.I.I. • 

SHIPPING 
Case and Freight Costs 

P81~ 

Net 2/8 

Net 3(8 

Net 5/-

By A. W. E. CRosFIELD Net 2/-
Exporters' Handbook and Glossary, The 

By F. M. DUDBNBY • • • • • Net. 7/6 
How to Export Goods. By F. M. DUDENEY. Net 2/­
How to Import Goods. By :1. A. DUNNAGE. Net 2/­
Import and Export Trade. By A. S. HARVEY Net 21/­
Importer's Handbook, The. ByJ.A. DuNNAOE Net 10(6 
Manual of Exporting 

By J. A. DUNNAGE, F.S .. ~ •• F.O.I., A.M.lnst.T. Net 10(8 
Shipbroking, Introduction to 

By O. D. MAcMURRAY and M. M. CREE Net 3/8 
Shipper's Desk Book, The 

By J. A. DUNNAGE. Net 3/8 
Shipping. By A. HALL and F. liEYWooo Net 2/-
Shipping and Shipbroking 

By O. D. MAcMURRAY and M. M. CREE Net 15/-
Shipping Business Methods 

By R. B. PAUL. •• Net 51-
Shipping Finance and Accounts 

By R. B. PAUL. •••• Net 2/6 
Shipping Office Organization, Management, 

and Accounts. By.ALnum CALVERT. • Net 6/-
Shipping Terms and Phrases 

By J. A. DUNNAGE Net 2{6 

SECRETARIAL WORK, ETC. 
Chairman's Manual 

ByGURDONPALIN,andER..'mSTlliRTVI',F.C.I.S. Nt't 5/-
Company Registrar's Manual, The 

By J. J. QUINLIVAN " • Net 10(6 
Company Secretarial Work 

By E. MARTIN, F.O.I.s. • • Net 2/-
Ui 



Secretarial Work, etc.-contd. 
palca 

Company Secretary's Vade Mecum 
Edited by P. TOVEY, F.C.I.S. • Net 3/6 

Debentures . 
By F. SHEWELL COOPER, M.A., BarriBter-:U.-Law Net 6/­

Dictionary of Secretarial Law and Practice 
Edited by PHILIP TOVEY, F.C.I.S. • • Net 42/-

Examination Notes on Secretarial Practice 
By C. W. ADAMS, A.C.I.S. •• Net 2/6 

Formation and Mana~ement of a Private 
Company 

By F. D. HEAD, B.A. • •• Net 7/6 
Guide for the Company Secretary 

By ARTHUR COLES, F.C.I.S. • Net 6/-
Guide to Company Secretarial Work 

By O. OLDHAM, A.C.I.S. • Net 8/6 
Honorary Secretaryship 

By W. B. THORNE • • •• Net 2/6 
How to Become a Company Secretary 

By E. J. lLumoND, A.C.I.S. • Nt't 8/6 
How to Become a Private Secretary 

By J. E. McLACHLAN Net 8/6 
How to Take Minutes 

Edited by E. MARTIN, F.C.I.S. Net 2/6 
Limited Liability Companies 

By R. AsHWORTH, F.C.A. Net 10/6 
Meetin~s 

By F. D. HEAD, B.A. •••• Net 5f-
Outlines of Transfer Procedure in Connection 

with Stocks, Shares, etc. 
By F. D. HEAD, B.A. (Oxon), BarriBter-at-Law • Net 3/6 

Practical Directorship 
By H. E. CoLESWORTBY, A.S.A.A •• and 8. T. 11oRRl8, 
A.S.A.A. • Net 7/6 

Practical Share Transfer Work 
By F. W. LIDDINGTON .••• Net 3/6 

Prospectuses: How to Read and Understand 
Them 

By PHILIP TOVEY, F.C.I.S. •• Net 5/-
Questions and Answers on Secretarial Practice 

By E. d. HAMMOND, A.C.I.S. • • Net 7/6 
Secretary's Handbook 

Edited by 8m H. E. BLAIN, C.B.E. • Net 5l7' 
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Secretarial Work, etc.-contd. 
PBI~ 

Transfer of Stocks, Shares, and Other 
Marketable Securities 

By F. D. HEAD, B.A. · Net 10/8 

INCOME TAX 
Income Tax and Super-Tax 

By E. E. SPICER and E. C. PEGLER · Net 12/8 
Income Tax and Super-Tax Practice, 

Dictionary of 
25/-By w. E. SNELLING . · Net 

Income Tax, Snelling's Practical 
3/8 By C. W. ClIIvERB . · Net 

Income Tax Relief, Double 
By H. E. SEED and A. W. RAWLINSON Net 10/8 

Income Tax Reliefs 
By A. W. RAWLINSON, A.C.A. Net 20/-

Income Tax, Super-Tax, and Surtax 
Tbe New Law Explained 

7/8 By V. WALTON, F.C.A., F.R.S., F.R.Eoon.S. Net 

INDUSTRIAL ADMINISTRATION 
D'ictionary of Industrial Administration 

Edited by J. LEE. C.B.E., M.A., M.Com.Sc. Two 
Vola. Net 83/-

Employment Management 
Compiled and Edited by DANIEL BLOOMFIELD Net 8/8 

Engineering Factory Supplies 
By W. J. HISCOX • Net 5/-

Factory Administration in Practice 
By W. J. HIscox. • • Net 8/8 

Factory Lay-Out, Planning and Progress 
By W. J. HIBCOX • Net 7/8 

Factory Organization 
By C. H. NORTBco'lT. M.A., Ph.D., O. SHELDON, B.A., 
J. W. W ARDROPPER, B.Sc., B.Com., A.C. W .A., and 
L. URWICK, M.A. Net 7/8 

Fair Wage, A 
By E. BATTEN • Net 2/8 

Industrial Conflict 
By the RIGHT HON. GEORGE N. BARNES • Net .3/8 

Industrial Control (Applied to Manufacture) 
By J<'. M. LAwSON, A.M.I.C.E •• A.M.I.Mech.E. • Net 8/8 

3 " 



Industrial Administration-contd. 

Industrial Organization 
RIGa 

By JOHN LEE, M.A., M.Com.Sc. • • • Net 6/-
Industrial Organization, The Evolution of 

By B. F. SHIELDS, M.A. .' • Net 10/6 
Introduction to Industrial Administration, An 

By J. :J.E:E, C.B.E., M.A., M.Com.Sc. Net 6/-
Lectures on Industrial Administration 

Edited by B. MUSCIO, M.A. 
Letters to an Absentee Director 

By JOHN LEE 
Management 

By J. LEE 
Modern Industrial Movements 

Edited by D. BWOMFIELD 
New Leadership in Industry, The 

By S. A. LEwIsoHN. •• 
Outlines of Industrial Administration 

Net 8/-

Net 6/-

Net 5/-

Net 10/8 

Net 716 

By R. O. IIEItFORD, H. T. IIILDAGE, and H. O. 
JE~"KIN8 • Net 8/-

Patents for Inventions 
By J. E. WALKER, B.A., and R. B. FOSTER, B.8c. Net 21/­

Philosophy of Management, The 
By OLIVEB SHELDON, B.A. •• Net 10;0 

Principles of Industrial Administration, An 
Introduction to 

By A. P. M. F'LEMING, C.B.E., M.Sc., M.I.E.E., and 
H. J. BROCKLEHURST, M.Eng., A.M.I.E.E. • Net 3/8 

Principles of Industrial Welfare 
By J. LEE, M.A. • Net 5/-

Problems of Labour 
Compiled and Edited by DANIEL Bwom'IELD • Net 8/8 

Research in Industry 
By A. P. M. FLEMING, C.B.E., M.8c., M.I.E.E., and 
J. G. PEARcE, B.Sc., A.M.l.E.E. • • • Net 10/8 

Sharing Profits With Employees 
. By J. A. BOWIE, M.A. • • Net 10/8 
Time Standardization of Workshop Operations 
, By T. PILKINGTON • Net 18/-
Welfare Work in Industry 

~dited by E. T. KELLy • 
Workshop Committees 

By C. G. RENOLD • 
18 
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BUSINESS ORGANIZATION AND 

MANAGEMENT 

American Business Methods 
PBIOII 

By F. W. PARBONS, E.M. . Net 8/6 
Business Management 

By PERcIVAL WHITE • Net 15/-
Business Management for Small Retailers 

By H. W. TnEEDAM • Net 3/6 
Card Index System . Net 2/-
Clubs and Their Management 

By F. W. PIXLEY • • Net 10/6 
Colliery Office Organization and Accounts 

By J. W. INNES, F.C.A., and T. C. CAMPBELL, F.C.I. Net 7/6 
Commercial Management 

By C. L. BOLLING • • Net 10/6 
Counting-House and Factory Organization 

By J. GILMOUR WILLIAMSON • Net 7/6 
Drapery Business Organization, Management 

and Accounts. By J. ERNEST BAYLEY Net 7/6 
Filing Systems. By E. A. CoPE Net 3/6 
Flour Milling Industry, Organization and 

Management of the. By E. L. PEARBON. Net 12/8 
Grocery Business Organization and Manage-

ment. By C. L. T. BEECHlNG and J. A. SMART Net S/-
Hire-Purchase Trading 

By CUNLIFFE L. BOLLING • Net 10/6 
Hotel Organization, Management, and 

Accountancy 
By G. De BONI, Hotel Manager, and F. F. SBARLES, 
F.S.A.A., A.C.I.S.. • • • . • Net 10/6 

How to Grant Credit 
By CuTHBERT GREIG • Net 3/6 

How to Collect Accounts by Letter 
By C. HANNEFORD-SMlTH Net 3/6 

How to Manage a Private Hotel 
By P. HOBBS. • • • Net 3/6 

Manual of Duplicating Methods 
By W. DESBOROUGH • • Net • 3/-

Office Machines, Appliances, and Methods 
By W. DESBOBOUGH. F.C.I. • Net 6/-

19 



Business Organization and Management-contd. 

Office Organization and Management, 
Including Secretarial Work 

By UWRENCB R. DICKSEB. M.Oom.. F.C.A... and 
Sm B. E. BLAIN, CoB.E. • •• Nd 71t 

Organization of a Small Business, The 
By W. A. SXlTB • • Net 2~ 

Self-Organization for Business Men 
By MoRLBY DAINow, B.Sc. • • • • Net 51-

Solicitor's Office Organization, Management, 
and Accounts 

By E. A. CoPS and H. W. H. RoBINS • • Nd II-
Stockbroker's Office Organization, Manage-

ment, and Accounts 
By J. E. DAY • Net. 7/1 

MUNICIPAL WORK 

Local Government of the United Kingdom, 
The 

By J. J. CI.&Bu. M.A., P' AS. • Net. 10" 
Municipal Accounting Systems 

By S. WBlTEBEAD, A .. 'i. A A • A.C.I.8. Net. 51-
Municipal Audit Programmes 

By the same Author • Net. 8J1J 
Municipal Book-keeping 

By J. H. McCALL, P'.s.A..A.. • • • • Net. 7/1 
Municipal and Local Government Law 

By H. E. Sxrm, LL.B. • • Net. 1018 
Municipal. Organization 

By M. H. Cox. LL.B. • • • • • Nd 61-
Municipal Student's Examination Notebook 

By S. WBl'I'EBEAD, A.RA A • A.C.I.s. • • Net. '1/1 
Organization and Administration of the 

Education Department 
By A. E. 1Jrnf, B.Sc., LL.D.. • • • Net. '1" 

Organization and Administration of the 
Electricity Undertaking 

By C. L E. STEWART, M.I.E.E. • • • Net II-
Organization and Administration of the 

'Finance Department 
By W. BATESON, A.c.A., F.s.A..A.. • • ~et 7;11 
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Municipal Work· contd. 

Organization and Administration of the Gas 
Undertakin~ 

PRI'" 

By E. UPTON, F.8.A.A.. • • • • Net 5/-
Organization and Administration of a Muni-

cipal En~ineer and Surveyor's Department 
Dy E. J. I<.:1.FtlRD. • • " Net 10/8 

Or~anization and Administration of the 
Public Health Department 

Dy W. A. LEONARD • ••• Net 8/-
Organization and Administration of the 

Town Clerk's Department and the 
Justices' Clerk's Department 

Dy A. S. WRIOIIT and E. H. SINGLETON • Net 1/8 
Organization and Administration of the 

Tramways Department 
Dy 8. B. N. MARSH • • • • • Net 8/-

Organization and Administration of the 
Waterworks Department 

By F. J. ALRAN, F.8.A.A., F.I.M.T.A., A.C.I.S. Net 10/8 
Principles of Organization 

By W. BA~ON, A.C.A., F.S.A.A. • Net 3;8 

ADVERTISING AND SALESMANSHIP 
Advertisement Lay-Out and Copy-Writing 

Dy A. J. WATKISII • •• Net 15:-
Advertising and the Shopkeeper 

By HAROLD W. ELEY • Net 3/8 
Advertising and Selling 

}~dlted by NOBLB T. PRAIllO • Net 10/8 
Advertising Procedure 

By O • .KJ.RpPNER. • • Nf't 21/-
Ad\'ertislng Through the Press 

By N. HUNTRR • Net 5/-
Advertising to Women 

By C. A. NAETrn:n, M.A. Nf't 21/-
Building Retail Sales 

By c. C. KNIGHTS. • • •• Net 5/-
Business Man's Guide to Advertising 

By A. E. BULL • Net 3;8 
Buying Goods. By A. E. BULL •• Net D/-
Commercial TravellJng. By A. E. BULL • X('t 3(8 
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A~vertising and Salesmanship-contd. 

Craft of Silent Salesmanship 
By C. MAxwELL TREGURTBA a.nd J. W. FBINOt!I Net 6/-

Designs, Book of 
By C. J. a.nd L. S. STRONG 

Effective Postal Publicity 
By MAX RlTl'ENBERG 

Efficient Salesmanship 
By F. W. SHRUBBALL 

Language of Advertising. The 
By J. B. OPDYCKB • • • • • 

Letter and Design. Studio Handbook 
ByS.Wmoo • • 

Lettering. Plain and Ornamental 
By E. G. FOOKS. ••• 

Mail Order and Instalment Trading 
By A. E. BULL • • • • 

Mail Order Business. Conducting a 
By A. E. BULL 

Mail Order Organization 
By P. E. WIISON. • • • 

Modern AdveJ;tising. Two Volumes 
Modern Methods of Selling 

By L. J. HOENIG. • • • 

Modern Publicity. By A. W. DEAN' 

Modern Sales Correspondence 
By D. M. WIISON • 

Outdoor Sales Force, The 
By P. E. WILSON. • • • 

Outline of Sales Management. An 
By C. C. KNIGHTS, BaJa C07UJ'UltDnt 

Practical Aids to Retail Selling 
By A. EDWAR.D H.umOND • • 

Practical Points in Postal Publicity 
By MAx RlTl'ENBERG • 

Practical Press PubliCity 
By A. L. CULYER. • 

Practical Salesmanship 

Net 18/-

Net 

Net 

7/8 

2/-

Net 1&/-

Net 12/8 

Net 

Net 

8/8 

7/6 

2/-

Net 8/8 
Net 83/-

Net 10/8 
Net 218 

• Net 

Net 

Net 

• Net 

• Net 

6/-

3/8 

6/-

7/6 

7/8 

8/8 

By N. C. FoWLER, assisted by 29 expert 1I&lesmen. 
etc. • • • • • • • • Net 7/6 

P'rinciples of Practical Publicity 
By TRUMAN A. DE WEESE • Net 10/8 



Advertising and Salesmanshlp-contd. 

Principles of Retailing 
By N. A. BIUSCO, Ph.D.. • 

Psychology as a Sales Factor 
By A. J. GREENLY • • 

Sales Management. By C. L. BOLLING 
Salesmanship 

By W. A. CORBION and G. E. GRlMSDALE 

Salesmanship 
By C. B. P'ERN4LD, M.B.A. 

Salesmanship, Technique of 
By o. O. KNIGJl'T9 • 

Salesmen's Agreements 
Scene Painting and Bulletin Art 

By F. H. ATKlNFlON 

Selling Policies 
By PAUL D. CoNVERSE • 

Shop Fittin~s and Display 
By A. E. lLuDrOND 

" Show At U Sho' Cards, A 
By F. B. and O. W. ATKINSON 

Show Card Writing, The Art of 
By L. J. and C. J. STRONG • 

Sign Painting. By F. B. ATKINSON 

Storecraft. By S. A. W1LL14MS, M.A. 
Successful Buying. By E. N. Smo!'fS 
Successful Retalling. By the same Author 

Ticket and Showcard Designing 
By F. A. PEARsoN 

Training for More Sales 
By O. C. KNloBTS, Balu CcnI8Ultant 

Training for Travelling Salesmen 
By F. W. SHRtTBSALL 

Training in Commercial Art 
By V. L. DANVERS 

Types and Type Faces 
Reprinted from "Modena AdvertisiDg " 
By C. M. TREGURTHA 

Window Dressing. By G. L. TImaN's • 
23 
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Net 16/-

Net 10/6 
Net 10/6 

Net 3/6 

Net 18/-

Net 5/­
Net 5/-

Net 16/-

Net 21{-

Net 5{-

Net 16{-

Net 16/­
Net 18/­
Net 3/6 
Net 10/6 
Nl"t 5/-

Net 3/6 

• Net 5/-

Net 2/6 

Net 21/-

Net • 2/6 
Net 2/-



TRANSPORT 
PIlle. 

Commercial Air Transport 
By LmUT-COL. Ivo EDWARDS, C.M.G., and F. TYJtIH8, 
M.C., A.F.R.Ac.S.. • • • • • Net '1/8 

History and Economics of Transport, The 
By A. W. KlRKALDY, M.A •• B.Litt., M.Com., and 
A. D. EVANS. • • • • • • Net 18/-

How to Send Goods by Road, Rail, and Sea 
By G. B. LI.sSENDEN • • Net 2/-

Industrial Traffic Manag,ement 
By G. B. LISSENDEN Net 25/-

Modern Dock Operation 
By D. Ross-JOHNSON, C.B.E., V.D., M.lnst.I. Net 8/-

Modern Railway Operation 
By D. R. LAMB, M.Inst.T. • • • • Net '1/8 

Motor Road Transport. By J. PBILLDlORE. Net 10/8 
. Port Economics 

By B. CuNNINGHAM, D.Se., B.E., F.R.8.E., 
M.Inst.C.E. • • • • • • • Net 8/-

Railway Electrification and Traffic Problems 
By P. BURTT. • • •• • Net 10/8 

Railway Rates: Principles and Problems 
By P. BURTT. M.lnst.T.. •• • Net 8/-

Railway Statistics: Their Compilation and 
Use. By A. E. KIRKUS, O.B.E., M.Inst.T. • Net 6/­

Rig,hts and Duties of Transport Undertaking,s 
By H. B. DAVIES, M.A.. • Net 6/-

Road Making, and Road Using, 
By T. SALKIELD, M.Inst.C.E., M.Inst.T.. Net 7/8 

Traders' Rail Charg,es Up to Date 
By J. W. PARKER, A.M.InBt.T. Net 3/8 

WORKS OF REFERENCE, ETC. 
Business Building, 

Edited by F. F. SHABLES, F.8.A.A., A.C.IB. 2 Vols. Net 42/­
Business Cycles. The Problem and Its Setting, 

By W. C. Mrrcm:r.r. • •• • Net 30/-
Business Forecasting, and Its Practical Appli­

cation. By W. WALLACE, Y.COm. (Lond.) • Net 7/8 
Business Man's Encyclopaedia 

Edited by J. A. SLA'l"EB, B.A., LL.B. Four Vols. Net £4/4/-
Business Man's Guide 

Edited by J. A. SLA'l"EB, B.A., LL.B. • Net 8/-
u 



Works of Reference, etc.-contd. 
P8101i 

Business Statistics 
By R. W. HOLLAND, O.B.E., M.A., M.Sc., LL.D. Net 3/8 

Business Terms, Phrases, etc. . Net 3/6 
Cable and Wireless Communications of the 

World, The 
By F. J. BROWN, C.B., C.B.E., M.A., B.Sc. Net '1/8 

Chartin~, Manual of Net 6/-
Charts and Graphs 

By KARL O. KARSTEN, B.A. (Oxon) Net 25/-
Commercial Arbitrations 

By E. J. PARRY, B.Se., F.I.C., F.e.S. Net 3/8 
Commercial Commodities 

By F. MATrHEws, B.Sc., A.I.C., F.C.S. Net 12/8 
Commercial Contracts. By Eo J. PARRY Net 5/-
Commercial Self-Educator 

Edited by n. W. HOLLAND, O.B.E., M.A., )1.Se., LL.D. 
Two Vole. • • • . • • • Net 30/-

Commodities of Commerce 
By J. A. SUTER, B.A., LL.B. Net 6/-

Cotton World, The 
Compiled and Edited by J. A. TODD, M.A., B.L. Net 5/-

Dictionary of the World's Commercial 
Products 

By J. A. SLATER, B.A., LL.B. (Lond.) Net 3/8 
Discount, Commission, and Brokera~e Tables 

By ERNEST HEAVlNGBAM Net 1/6 
Empire Consols. By J. F. DARLING, C.B.E •. Net 1/-
Financial Statements, Analysis of 

By II. 0; GUTIlMANN • Net 21/-
Fruit and the Fruit Trade 

By F. FAmFORD.. Net 6/-
Guide to the Improvement of the Memory 

By the la.te REV. J. H. BACON. Net 1/6 
Handbook on Wills, A. By A. H. COSWAY • Net 2/6 
History. Law. and Practice of the Stock 

Exchan~e. The 
By A. P. I'oLEY, B.A., a.nd F. H. GOULD Net 7/8 

How to Secure a Good Job 
By W. LESLIE lVEY Net 3/8 

How to Use a Bankin~ Account 
By C' BIDWELL Net 3/6 
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Worts 01 Refenac:e. etc-<OIltd. 

Investment PrlndplH and Practkea 
By R. B.. B ........... ....n. • N.- J1.-

unstor's Manual. The 
By w. W. W4I.L. P.&.s.. Fol.!. . • .~.. a.. 

Mercantile Terms aDd Abbrerladcws .~.. 1. 
Money aDd the Stock aDd Share }'larteta. The 

By Elm. D.A.TUII • • • • • .~... Ii-
Money l\Iakin& in Stocks aDd Shares 

By So A. 1I01SEL.n'. .~.. 7.' 
Public. How to Speak in 

By C. F. CABa aDd F. E. ~ • • ~ a.. 
Public Speatlna. By F. U. EIBU'&r .. :& .~... 1.-
Public Speatln&. Esselltials of 

By W. C. DnIoIs. A.ll.. u..B. • ~d •• 
Romance of World Trade. The 

By A. P. DII:lot1s. aD .. u.n. . ~"" 1J.'-
Shareholder's Manual. The 

By B. U. B&ssaT • • •• • ~ a., 
Stadstical Methods. By F. C. lIII.IA. • ~oel 11.-
Stadstics and TbeJr AppU~dOD to Commerce 

By A. L. BoDDccftOJl.. • S.- u., 
Technique of Specu1adOD. The 

By P. S. SEw'&aD. • • • • • S.- I.~ 

Types of Business Enterprise. StI'1ICtUre" and 
Control 

By 11. C. ~ u..B.. Ph.D. • Sd Ill-

LAW 

8aDknJptcy. Deeds of Arran&ement. etc. 
By w. V.wsnL'QI &u..)I..A.,. s.m.. .. 1Aw S~ UI 

BUIs. Cleques. aDd No," 
By J. A. 8u.n:a. B.A.. u..B. .!'oel I, ~ 

Business Tenant. The 
By EoWUD S. Cos-SDcn.t.l:a. aDd T. B~ • S.- 7,' 

CommerdaJ Law of En&land. The 
By J. A. Suna. B.A.. u..B.lLDDd., • S.. loS 

Companies and Company Law 
By A. C. C'o.,'lnu.. LLB. tlAGot.) • • S... ..-

Company Case Law 
By I'. D. Bu..D. B.A. (Osoa) • • Set 7.' 

It 



Law-contd. 

Company Law 
"'l'l< 

By D. F. Dill L'BOBTB RUKlNO, lIil.A.. LL.D., and 
KRNBIIT l1:vu SPIOBR, F.O.A... Net 10/-

Elements of Commercial Law, The 
By A. H. DOUOLAB, LL.B. (Lond.) 

Elementary Law. By E. A. CoPIII • 

Examination Notes on Commercial Law 
By R. W. BOLUND, O.B.E., M.A., M.So., LL.D. 

Examination Notes on Company Law 

Net 
Net 

Net. 

2/-
1/-

2/8 

By R. W. BoJ.I.AN1), O.B.E., M.A., M.So., LL.D.. Net. 2/8 
Executorship Law and Accounts 

By D. F. DID L'IlOFlTl!l RANKINO, M.A., E. E. I!IPICI!:n, 
F.O.A., and E. O. PROWR, F.O.A.. • . Net 1&/-

Guide to Company Law 
By R. W. BOLLAND, O.B.E., M.A., M.Ne. LL.D. Net. 8/8 

Guide to Railway Law 
By AaTUua E. OlU.PMAN, M.A., LL.D. (Oamb.) NAt. 7/8 

Introduction to Commercial Law 
By NOJUUN A. WEBB, B.So. 

Law for Journalists 
By OIlARLEB Pu.Lmy, B",.,.i8I",·"t- Law 

Law for the House-Owner 

6/-

Net 1/-

B1 A. H. CoSWAY. • Net 2/8 
Law of Carriage by Railway, The. In Great 

Britain and Ireland 
By L. R. UPSE'lT, M.A., LL.D., and T. 3. D. 
ATKINSON, M.A. Net 50/-

Law of Contract, The 
By R. W. IlOLUND, M.A.., M.so., LL.D. 

Law of Master and Servant 
By F. R. BATT, LL.M.. • 

Law of RepaIrs and DIlapidations 
By T. OATO WORSFOLD, M.A. .. LL.D. 

Law Relating to Building and Contracts 
By W. T. Cn.E>!W&LL, B",.,.uter-at-Law 

• Net. 

Net 

Net. 

Net 
Law Relating to Secret CommissIons and 

1/-

10;8 

8/8 

7/8 

Bribes. By ALBERT CREw, Ba"v'er .. cd·Law. Net. 10,8 
Law Reilltln~ to Carringe by Land 

By S. W. CI.ARu:. Bam.tcrr-Gl·Law • • Net 7/8 
Law Relating to Trade Customs, Marks, etc. . 

By LAWRll:NCB DUCKWORTH, Barn.I .... at-Law • Net. 1/8 

n 



Law~ol1b1. 

Legal Aspect of Commerce, The 
ralel 

By A. SCHOLFIELD, M.Com., A.C.I.B. • • Net 7/8 
Legal Terms, Phrases, and Abbreviations 

By E. A. CoPE • Net 3/-
Mercantile Law 

By J. A. SLATER, B.A., LL.B. (Lond.) Fifth Edition, 
Revised by R. W. HOLLAND, O.B.E., M.A., M.Sc .• 
LL.D., 0/ the Middle Tem]!le • • Net 

Outlines of Company Law 
By F. D. HEAD, B.A. (Oxon) • 

Partnership Law and Accounts 
Net 

7/8 

2/8 

By R. W. HOLLAND, O.B.E., M.A., M.Sc., LL.D. Net 8/­
Principles of Marine Law 

By LAWRENCE DUCKWORTH • • Net 7/8 
Questions and Answers on Commercial Law 

By R. W. HOLLAND • • • • • Net 5/-
Questions and Answers on Company Law 

By G. WILLIA.llFORTUNE, F.S.A.A., F.C.I.S. (HonB.). and 
D. R. MATHESON, M.A. (Hans.), A.S.A.A. (Hans.) Net 5/­

Railway Act, 1921, The 
By R. P. GRIFFITHS, F.C.I., F.B.E.A., Grad.Inst.T. Net 2/8 

Railway (Rebates) Case Law 
By GEO. B. LIsSENDEN • • Net 10/8 

Rights and Duties of Liquidators, Trustees, 
and Receivers, The 

By D. F. DE L'HOSTE RANKING, l\I.A •• LL.D., ERNEST 
E. SPICER, F.C.A., and ERNEST C. PEGLER, F.C.A. Net 15/-

Solicitor's Clerk's Guide 
By E. A. CoPE •• Net 4/-

Trusts: Law, Administration, and Accounts 
By C. KELLy and J. CoLE-H.um.TON Net 15/-

Wills, Executors, and Trustees 
By R. W. HOLLAND, O.B.E., M.A., M.Sc., LL.D. Net 2/8 

COMMON COMMODITIES AND INDUSTRIES 
Each book in crown 8vo, illustrated. 311. net. 

In each of the handbooks in this series a particular product or 
industry is treated by an expert writer and practical ma.n of 
business. Beginning with the hfe history of the plant, or other 
natural product, he follows its development until it becomes a 
commercial commodity, and 80 on through the various p~ 
of its sale in the market and its purchase by the consumer. 
Acids, Alkalis, and Salts 

By O. H. J. ADLUI, M.A., B.Sc., F.C.s. 
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Common Commodities and Industrles-contd. 

Alcohol in Commerce and Industry 
By O. SIMMONS, O.B.E., B.Se .. F.I.O .• F.O.S. 

Aluminium. Its Manufacture. Manipulation. and Marketing. 
By GEORGE MORTllIER, M.lnst.Mct. 

Anthracite 
By A. LEONARD SU1IMERB. 

Asbestos 
By A. LEON AnD SUMMERS. 

Bookbindin~ Craft and Industry 
By T. HARRISON. 

Books : From the MS. to the BookseUer 
By J. L. YOUNG 

Boot and Shoe Industry. The 
By J. S. HARDINO. 

Bread and Bread Bakin~ 
By J. STEWART. 

Brushmaker. The 
By WM. KIDDmR. 

Butter and Cheese 
By C. W. WALKER TI'lDALE, F.C.~. I\nd JFAN JONES, B.D.F.D. 

Button Industry. The 
By W. UNlTB JONES. 

Carpets 
By REGINALD S. BRINTON. 

Clays and Clay Products 
By ALFRED B. SEARLE. 

Clocks and Watches 
By G. L. OVERTON. 

Clothin~ Industry. The 
By B. W. POOLE, Rend 0/1111' mot1li7l{l Trades Dept., UMIf 
Cenb'a~ Technical School. 

Cloths and the Cloth Trade 
By J. A. HUNTER. 

Coal 
Ita Origin, Method 01 Working. and Preparation for the Market. 
By FRANCIS H. WILSON, M.lnst.M.E. 

Coal Tar 
By A. R. WARNES, F.O.S., A.I.Mech.E. 

Cocoa and Chocolate Industry. The 
By A. W. KNAPP, B.Sc •• F.I.C. 

Coffee. From Grower to Consumer. 
By B. B. KEABLE. of Me_,. Jtnleph Trat'er, of: SOJUI. 
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Common Commodities and Industries-contd. 

Cold Stora~e and Ice Makin~ 
By B. H. SPRINOETl', Editor of If Jell Cl7ld Cold BlmGgfl." 

Concrete and Reinforced Concrete 
By W. NOBLE TwELVETREEB, M.l.Mech.E. 

Copper. From the Ore to the MetaL 
By H. K. PICARD, M.l.M.M., A88OC. Royal Bc1&ool 0/ MiMe. 

Corda~e and Corda~e Hemp and Fibres 
By T. WOODHOUSE and P. KILooua. 

Corn Trade, The British 
By A. BARKER. 

Cotton. From the Raw Material to the Finished Product. 
By R. :T. PEAKE. 

Cotton Spinnin~ 
By A. S. WADE. 

Cycle Industry. The 
By w. GREW. 

Dru~s in Commerce 
By :T. HUMPHREY, Ph.C., F.:T.I. 

Dyes 
By A. :T. HALL, B.Se., F.I.C., F.C.s., TlIChnica.l CMmisl. 

Electric Lamp Industry, The 
By G. ARNCLIFFE PImcrvAL. 

Electricity 
By R. E. NEALE, B.Se. (HODS.), A.M.l.E.:&., A.C.G.L 

En~ravin~ 
By T. W. LAscELLEs. 

Explosives, Modern 
By S. I. LEvY, B.A., B.Se., F.I.C. 

Fertilizers 
By HERBERT CAVE. 

Film Industry, The 
By DAVIDSON' BOll'OBEY. 

Fishin~ Industry, The 
By W. E. GmBS, D.Se. 

Furniture 
By H. E. BINSTEAD, Editor of" TM Pumitu,., Becurd!' 

Furs and the Fur Trade 
By :T OIDf C. SACHS. 

Gas and Gas Makin~ 
By W. H. Y. WEBBBR, C.E., ofthc O. Light_ Cob Compart1J. 
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Common Commodities and Industrles-contd. 

Glass and Glass Making 
By P. MARsoN, C~ uptm &/rtM:1lwy MCJUriaU, ele. 

Gloves and the Glove Trade 
By B. E. ELLIS. 

Gold 
By BENIUIl'f WIIlTIL 

Gums and Resins. Their Occurrence. Properties, ad Uses. 
By ERNEST J. PARRY, B.8c., F.I.C., F.C.s. 

Incandescent Lightin~ 
By S. I. LEvY, B.A., B.80., F.I.C. 

Ink 
By C. AINSWORTH Mrrcm:u.., M.A., F.I.C. 

Internal Combustion Engines 
By J. OJtILL. M.I.A.E., A tdAor 0/ .. Gu lind Oil EngiN Opera· 
lion." 

Iron and Steel. Their Production ad Manufacture. 
By C. BooD, oJ eM -U·lmown firm 01 M ....... Bell BNJ6., LId 

Ironfounding 
By B. WIIlTELBY. 

Jute Industry. The 
By T. WOODHOUSE and P. Ku.ooUR. 

Knitted Fabrics 
By JOHN ClLumERL.UN and J.ums B. QUILTER. 

Lead. Including Lead Pig,ments 
By J. A.. S¥TrIlB, Ph.D., D.Se. 

Leather. From the Raw Material to the FiDished Product. 
By K. J. ADCOCE. 

Linen. From the Field to the Finished Product. 
By ALFRI!:D S. MooRS. 

Locks and Lock Making 
By F. J. BUTTER.. 

Match Industry. The 
By W. HEPWORTH DIXON. 

Meat Industry. The 
By WALTER WOOD. 

Motor Boats 
By MAJOR F. STluCJtLA.ND, M.I.E.E., M.I.ll.E. 

Motor Industry. The 
By BORACE WYA.T1', B..&.. 

Nickel 
By F. B. BOWARD WBlTE. BoA.. 
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Common Commodities and Industries-c::ontd. 

Oil Power 
By SIDNEY H. NORTH, A.lnst.P.T. 

Oils. Animal, Vegetable, Essential, and Mineral. 
By C • .AINSWORTH MITCHELL, M.A., F.I.C. 

Paints and Varnishes 
By A. S. JENNINGS, F.I.B.D., Editor of" ThIJ Decorator." 

Paper. Its History, Sources, and Production. Second Edition. 
By HARRY A. MADDOX, Silver Medallist, Papermaking, 1901). 

Patent, Smokeless, and Semi-Smokeless Fuels 
By J. A. GREENE, A.M.lnst.P.T.; and F. MOLLWO PERKIN, 
C.B.E., Ph.D., F.I.C. 

Perfumery, The Raw Materials of 
By E. J. PARRY, B.Se., F.I.C., F.C.S. 

Photo~raphy 
By WILLIAM GAlIlBLE, F.R.P.S. 

Platinum Metals, The 
By ERNEST A. SMITH, A..R.S.M., M.lnst.M.M. 

Player Piano, The 
By D. MILLER WILSON. 

Pottery 
By C. J. NOKE and B. J. PLANT. 

Rice 
By C. E. DOUGLAS, M.I.Meeh.E. 

Rubber. Production and Utilization 01 the Raw Product. 
By C. BEADLE and B. P. STEvENS. M.A •• Ph.D •• F.I.C. 

Salt 
By A.. F. CALVERT, F.C.S., Aulluw of "Salt in Che8hirl'." 

Shipbuildin~ and the Shipbuildin~ Industry 
By J. MITCHELL, M.I.N.A. 

Silk. Its Production and Manufacture. . 
By LUTHER HOOPER, lVeat'er, Designer. and Manufacturer. 

Silver 
By BENJAMIN WHITE. 

Soap. Its Composition, Manufacture, and Properties. 
By WILLLUl A.. SDDrlONS, B.Sc. (Lond.), i'.C.H. 

Spon~es 
By E. J. J. CREBBWELL. 

Sfarch and Starch Products 
By B. A. A.UDEN, M.sc., D.Se., F.C.S. 
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Common Commodities and Industries-contd. 

Stones and Quarries 
By J . .ALLEN HOWE, O.B.E., B.Sc., M.Inst.Min. and Met., 

Straw Hats. Their History and Manufacture. 
By H. INWARDS, Hat Manufacturer. 

Su~ar. Cane and Beet. 
By the late OEO. lIIAltTlNEAU, C.B., and Revised by F. C. 
Eastick, M.A. ~'ifth Edition. 

Sulphur and Allied Products 
By HARoLD A. AUDEN, M.Sc., D.Se., F.C.s. 

Talkin~ Machines 
By OUlLVIE 1I1ITcBELL. 

Tea. From Grower to Consumer. 
By A. IBBETSON, 0/ MC8B7'8. Joseph Tral'er8 & 8011-8. 

Tele~raphy, Telephony, and Wireless 
By JOSEPH POOLE, A.M.I.E.E. 

Textile Bleachin~ 
By ALEC B. STEVEN, B.Sc. (Loud.), F.I.C. 

Timber. From the Forest to Its Use in Commerce. 
By W. BULLOCK. 

Tin and the Tin Industry 
By A. H. MUNDEY. Second Edition. 

Tobacco. From Grower to Smoker. 
By A. E. TANNER, Second Edition, Revised by F. W. DREW. 

Velvet and the Corduroy Industry 
By J. HERBERT COOKE. 

WaU'Paper 
By O. WmTELEY WARD,Authoro/"Artandthe lVall Paper." etc. 

Weavin~. By W. P. CRANKSHAW. 

Wheat and Its Products. By ANDIlEW MILLAR. 
Wine and the Wine Trade. By ANDd L. SWON. 

Wool. From the Raw Malerial to the Finished Product. 
By J. A. HUNTER. 

Worsted Industry t The 
By J. DUlIlVILLE and S. KERSHAW. 

Zinc and Its Alloys 
By T. E. LoNE'3, M.A .• LL.D., RSc. 

Eu.ch book Cl'OWU Svo, cloth. Price as. net. 
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FOREIGN LANGUAGES 

FRENCH 
Pro~ressive French Grammar 

By DR. F. A. HEDGCOCJ&::, M.A., D.N.I... • Net 

Commercial French Grammar 
By F. W. M. D~, M.A., B. q. L. • Nat 

French-En~lish and En~lish-French 
Commercial Dictionary 

By F. W. Sl\IlTll • Net 

Manual of French Commercial Correspondence 
By G. W. MACDONALD • Net 

Correct French Speech 
By B. DUMVILLE, M.A., F.C.P. 

GERMAN 
A New German Grammar 

nJOli 

6/8 

1/8 

7/8 

5/-

1/8 

By J. KEEGAN, M.A. • Net 5/-

Commercial German Grammar 
By J. BlTBELL, M.A. • Net 1/8 

A New German-En~lish and English-German 
Dictionary for General Use 

By F. C. HEBERT and L. HmacB: • Net. 15/-

German-En~lish and En~lish-German 
Commercial Dictionary 

By l. BlTHELL, M.A. Net 18/-

Commercial Correspondence in German. Net 8/8 

SPANISH 
Spanish Commercial Grammar 

By C. A. TOLEDANO • Net 4/8 

Spanish-English and En~lish-Spanisb 
Commercial Dictionary 

By G. R. MACDONALD • Net 12/8 

MtUlual of Spanish Commercial Correspondence 
By G. R. MACDONALD • Net 4/8 

iU 



Foreil1n Lanl1ual1es-contd. 

ITALIAN 
Baretti's Italian and Enl1lish Dictionary 

Compiled by GUGLIELMO CoIllEUTI and J. DAVENPORT. 
In two volumes (Reprinted) • • • • Net 25/-

Italian Commercial Grammar 
By LUIGI RICCI • Net 4/-

ltalian-Enl1lish and Enl1lish-ltalian 
Commercial Dictionary 

By G. R. MACDONALD. (In the Press.) 

Mercantile Correspondence, Enl1lish-ltalian 
Net 5/-

PORTUGUESE 
Portul1uese-Enl1lish and Enl1lish-Portul1uese 

Commercial Dictionary 
By F. W. SMITH • Net 16/-

Practical Portul1uese Grammar . Net 7/6 
Mercantile Correspondence, Enl1lish-Portu-

l1uese. • Net 8/6 

PITMAN'S SHORTHAND 

For Complete List of Textbooks, Phrase Books, 
Diotation Books, Reading Books, etc., see Pitman's 
.. SHORTHAND AND TYPEWRITING CATALOGUE." 

Pitman's Shorthand Instructor 4/6 
Pitman's Shorthand Commercial Course 4/6 
Pitman's Shorthand Rapid Course 4/6 
Shorter Course in Pitman '8 Shorthand 1/-

Enl11ish and Shorthand Dictionary 10/-
Shorthand Clerk '8 Guide 

By V. E. COLLINGE, A.C.I.S. • 

Prol1ressive Dictator . 
Phonol1raphic Phrase Book 

35 

2/6 

.2/6 

Paper 1/6. Cloth 2/-



TYPEWRITING 

Pitman's Commercial Typewriting 
By W. and E. WALMSLEY 

Pitman's Typewriter Manual 
Business Typewriting 

By F. lIEELIS 
Advanced Typewriting 

By the same Author • • • 
Touch Typewriting for Teachers 

By MAXWELL CROoKS, F.lnc.T.T., F.I.P.S .. 
F.C.T.S. (Inc.) • • • 

Touch Typewriting Made Easy 
By G. B. WRIGHT. • • • • 

Practical Course in Touch Typewriting 

nroa 

6/-
8/-

2/-

3/8 

2/8 

By C. E. SMITH • • • 2/-
Dictionary of Typewriting f.. 

By H. ETBERmGE. • • • • • Net 7/8 
Questions and Answers on Typewriting and 

Office Procedure . • 
By ARTIroB E. MORTON. • • • .' >.1' 7/8 

Royal Society Ilf Arts Typewriting Tests 
By A. E. MORTON. No.1, Elementary; No.2, Inter-
mediate; No.3, Advanced. Each 2/8 

Mechanical Devices of the Typewriter 
By R. T. NICHOLSON. M.A. • Net 8/-

Work and Management of a Copying Office, 
The 

By G. C. MENZIES • • Net 10/8 
Pitman's Gramophone Method of Rhythmic 

Typewriting 
Comprises a complete set of specially arranged 
gramophone records for use in the Touch Type­
writing Class and a series of carefully graded 
keyboard exercises • Net 35/-
Exercises only • Each 1/8 

Complete Lis' pOBt Iree on application. 

PITMAN'S SHORTHAND 
Invaluable to aU Business and Professional MeD \. 

Sir Isaac Pitman" SODS, Ltd., Parker Stree&, IDnpwQ, LondoD, W.O.! 

nlll1'ltD III 0_&4'1 BanAIN AT TaB.n1I.AII PIl&SSJ 84D 
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