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PREFACE
TO
FIRST EDITION

TH1s book is an endeavour to present to the student
and the general reader the elements of economic theory
and the practical and social implications in as concise
a form as is consistent with clarity and understanding.

Some branches of economics permit of reduction to
simple notes more readily than others. Where the
subject under discussion is straightforward, one is able
briefly to enumerate the salient points with only a loss
of words. But where it is a matter of basic theory and
analysis, lengthier and more reasoned treatment is
essential. In working through the course, and sum-
marizing where practicable, I have given relatively
greater space to those parts which cannot be satis-
factorily condensed.

Economics is a science ot everyday life, and theory
should be constantly tested in the light of practice.
I have tried to keep the science as close to earth as
possible without making it too earthy. Present-day
conditions have constantly been borne in mind in the
formulation and discussion of economic tendencies.
It is not one's purpose or function in a book of this
nature to take part in the many controversial problems
that confront one at every turn. Yet there is the
danger that a strict impartiality, if this is humanly
possible, may make one’s writings even more colourless
than they are. This is my apology for any bias that
may show itself in one or twa places, though I have
striven to give both sides of questions in dispute.
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(See Labour, Organization) |

Dollar Securities Committee,
268-269

Domestic system, 9-11

“ Dumping,” 244-245

EARNINGS. {See Wages)
Economic evolution, 6 &f seq.
laws, 3-4, 89-90, 329 et

seq.

thought. Appendix, 321
Economics, definibion of, 1-2
——, methods of stndy, 3, 330

et seq.
-—, relation to social sciences,
2, 321

Economistes, 325.

(See Phy-
siocrats)

286-291. (See Taxation)
Education, cost of, 278
Efficiency of labour, 19, 110
—~—— systems of payment, 10
Elastiaty of demand, 74,80, 291
-~ in taxation, 288, 290 204

(See Taxatlon)

Ely, 3.
Employers associations, 113

(See Trade unions)
Enterpnse, 36-51, 123-124
Entrepreneur, 36—37 123-124
Equality of sacnfice in taxa-

l:xon, 282 et seq. (See Taxa-

Equa.twn of exchange, 187

Equi-marginal returns, 67-68

—— utility, 61-62

Equity in taxation, 282 ef seq.
(See Taxation)

Ethics, 2

Exchange, Mechanism of, Part

IV, 169:

Nature of, 52

Exchanges. {See Foreign ex-
changes)

Export duties, 299, 301

Exports. (See Balance of trade,
Customs Duties, Foreign ex-
changes, International trade)

Extensity of demand and sup-
ply, 74-75

Extensive cultivation, 28, 132

—— margin, 132, 336

Extractive industries, 21, 31

Facrory system, 9-11
allacies respecting work and
wages, 148—150

. Family system, 8

Fed z(e)nl'al Reserve Board(U.S.A.),

Federation of trade unions,
159-160

Fiduciary issues. (See Paper
money)
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Fisher, 1., 194-195, 334
Fisk, 312
Fluctuations. (See Foreign
exchanges, Trade cycles)
Foreign exchanges, 251-264
American exchange, 268-269
Bank rate and, 226, 263
Bill of exchange, 252-253,
265-267
Correction of, 262-263, 268~
269

Commiittee on currency and,
270-271, 308

Credit and, 251 ef seq.

Currency, prices and, 259-260

Forward and spot dealings,
253-255

Loans and, 263-264

Maxims of, 258

Methods of, 251-264

Mint par of, 256

Prices and, 259-260

Quotations, 256-257

Rate of, 255-264

—— trade, (See International
trade]

) .
Forward and spot dealings, 253- .

255

Fourner, 332

Free trade, 242-250
Arguments for, 246-247
Comparative costs, 239 ef seq.
(See Protection)

Funded debt, 312

Futures, 38

GILD socialism, 158, 333 (See
Socialism)

—— system, 8, 325

Godwin, 332

Gold, advantages of, for coin- :

age, 176-177
—, export of, 238, 268
, market and mint price,
179-180
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Gold and over-issue of notes,

—— points, 261-262

production of, 177

-———, Production Commuttee,
179 note

reserve, 219 et seq.

—— standard, 178, 181-182,
273. (See Money, Prices)

Goods rates, 84-86

Gournay, 325

Government borrowings and
debt. (See National Debt,
Public Loans, State)

Grants-in-aid, 278, 303-304

Greek influence on economuc
thought, 322-323

Gresham’s law, 180 ei seq.

Gross interest. (See Interest)

——— profits. (See Profits)

HeARrTH tax, 298

Hastorical school, 3, 331-332

Hobson, J. A., 114 note, 235-
236, 295, 335

Holding corporation, 46

Horizontal combination,
158

Hours of work, 99

House duties, 298

Hume, D., 324-325

46,

IMmoOBILITY of labour, 25-26,
73, 237

Impact of taxation, 289. (See
Taxation)

Imports. (See Balance of trade,
Customs duties, Foreign ex-
changes, International trade,
Protection)

Inadence of Taxation, 289-296
300-301 (See Taxation)

Income, national, 87-95
Nominal and real, 96
Tax, 290 et seq., 296-297,
301-303

Inconvertibihty. (See Money)

Increasing returns, 29-30, 82
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Increment value duty, 298.
(See Unearned increment)
Index numbers, 189-193, 260
Indifference, law of. (See Sub-

stitution)

Indirect taxation, 293-295,
299-300

Individualism. (See Laisses-
Jaire)

Inductive method, 3, 328 o

seq.
Ind\?strial combination, 45-47.
{See Monopolies)
—— Council, 154
—— Court, 155
-—— inertia, 22
—— Revolution, 9-11, 42, 88,
119, 243, 327 -
—— unionism, 158
—— unrest, 152-157
Causes of, 152-153
Attempts at diminishing,
153-157
Conciliation and arbitration,
153-156, 161-162
Inelasticity. {(See Elasticity)
Inequality of wages, 107-111,
116

Infant industries, 245-246
Inheritance duties, 296-297
Insurance, 39, 160
Intensity of demand, 74-75
Intensive cultivation, 28, 132
——— margin, 132, 336
Interest, 118-123
Co-operative, 166-167
Determination of, 122
in money market, 223 ¢f seq.
Profits and, 118, 123125
Rent element in, 144-145
Theories of, 118 et seq., 322
et seq.
{See Banking, Capital, Dis-
count, Money market)
International trade, 237-250
Advantages of, 241
Comparative costs, 239 ef seq.
Theory of, 237-242

INDEX

(See Free Trade, Protec
tion)
¢ Invisible ** exports and im
ports. (See Balance of trade
“Iron law’ of wages. (Set
Wages)

Jevons, 112, 334

Jobbers. (See Stock Exchange)

Joint demand and supply, 75-
76

—— -stock, 42-43

——— ——— banks.
and Banking)

Jones, 286 note

** Just price,” 323

Justiciary system, cost of, 277

(See Banks

KARTEL.

(See Cartel)
Knies, 331

Lagour, 17-26, 146-168
Classification of, 18
Concentration of, 167-168
Co-operation, 163-168
Cost of, 97-99
Demand for, 146-147
Division of, 20-26
Effictency of, 19
Immobility of, 25-26, 73,
237

Machinery and, 24-25, 100,
150-151

Peculiarities of, 100-101

Population and, 17-19

Problems and movements,
146-168

Remuneration, 96-117

Supply of, 17-19

Theory of value, 54-55

Unemployment, 146-152

Unions, 101 ef seq. ; 157-163

Unrest, 152-157

(See Co-operation, Division
of labour, Industrial un-
rest, Trade unions, Un-
employment, Wages)
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Laisses-fasre, 10, 325, 330
Land, 27-32
Alternative uses of, 136
Cultivation of, 28
Meaning of, 27
Pecuhanties of, 128
Productivity of, 27
Taxes on, 289-290, 297-299
Tenure, 27-28
Values, 298
(See Rent)
Large-scale production, 4042,

§0, 204
Lassalle, 108, 109, 3829, 332
Laws, economic, 3-4, 89-90,
327 et seq.
Legal tender, 173 &f seq.
(See Money)
Leslie, 331
Levy on capital, 316-318
Limited habihty, 42
List, F., 329
Loans, public, 305-310
Foreign exchanges and, 263,
268
Long and short period, 306-
308

Taxation and, 306-308
(See National Debt)
Local authonties, grants to.

(See Grants-in-ad)
expenditure and revenue,
279
~—— income tax, 301-303
—— taxation, 301-303
Localization of industry, 22
London Cleanng House. (See
Cleanng-house system)
Long and short penods, 68-69,
80-81, 116-117, 181

MAcHINERY, advantages and
drawbacks, 24-25

——, hours, wages, and, 99

-—-5-. unemployment and, 150-
1

Malthus, 17-18, 109, 328
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Management, scientific, 104
Manchester school, 329
Manor, 7-8, 11, 323
Margin of cultivation, 132
—, intensive and extensive,
132, 336
Marginal eosts, 66 ef seq.
——— investment, 120,
123
-—— productivity, 114-117,
119-120, 122-123
——— purchaser, 60
—— utility, 60 et seq , 122-123
{See Utihity, Value)
Market, 71-72
~—— price, 71-81
Co-operative societies and,
166

122-

Determination of, 77-79
and gunt price of gold, 179-
18
Maxsha all, 1, 90, 114 mote, 143,
5

3

Marx, 51, 54-55, 119, 329, 332-
833

Materialist conception of his-
tory, 333

Measure of value. (See Money)

Mechamism of exchange, Part
1V, 169

Medium of exchange. (See
Money)

Menger, 334

Mercantihism, 10, 243, 823-325,

Métayer system, 27

Methods of economuc study, 3,
327 et seq.

M, J. S., 109-110, 330, 331,
335-336

Mineral nghts duty, 298
Mimmum wages, 89-90, 105-
106

Mint par of exchange, 256

—— price of gold, 179-180

—— ratio, 179, 183

Mintage, 178 note

Mobility of labour, 25-26. (See
Immobiity of Labour)
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Moaey, Part IV, 169

Conage, 175-183

Forms of, 173-174

Functions of, 172-173

Gold, 176-177, 181-182

* Good * and ** bad.” 180-
181

Gresham's law, 180 ¢ soq.

ln;ernanonal trade, 239-
241

Market. (See Money market)

Nature of, 169-174, 322
ot seq.

Paper. (Sce Paper money)

Price of, 184, note 222-229

Pnces, 184-195

Quantity theory of, 185-187,
195, 240, 263

Token, 178, 195

Value of, 184-195

(See Banks and Banking. ' N

Bill of exchange, Credit,
Gold, Money market,
Paper mouney, Prices)

(See

Stock

Monopoly, 43-51
Advantages of, 4743
Bankng, 213-214
Classification of, 45
Drawbacks of, 48
Future of, 50-51
Gains, 124125
Prices, 4349, 81-86
Remedies, 49-50
Tendency to, 4344
(See Trusts)

Moratonum, 267

More, T., 323, 332

Moctgage bonds, 231

Motioa study, 104

o Mun, 324
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275
Munitions of War Acts, 154

Nartoxar Debt, 311-320
Caprtal levy, 315-319
Coaverson, 315
Cost of, 278
Funded and unfunded, 312-

313
Income 89
Reduction of, 313-318
—— of interest on, 317 -

Repudiatioa of, 317
Dividend or income, 87~
95

Nationahsm, 324, 329
Nature, law of, 323

Navigation laws, 324,
Neo-classical  school,

b se)
333-

334
Net interest. (See Interest)
—m—- Profits. (See Profits)
New umousm, 158

. Nomunal and real income, 96

Noo-competing groups, 334

_ No-reat land, 135-133

|

pnce, 72-73. (SeeValue)

Management and, 368
Over-issue of notes, 199-200
Over-production, 14, 47, 204
——, trade cycles and, 234-238
———. undercoasumptioa and,

14, 235-236
Over-savings and trade cycles,

235-236
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Iverseas Trade Act, 269
wen, R., 332

PaPErR money, 195-201
Bank of England notes. (See
Bank of England)
Convertibility, 181, 196-197
Fiduaary, 196-197, 232, 270
Methods of securing, 198-199
Treasury notes, 197
(See Money, Treasury notes)
Par of exchange. (See Foreign
Exchanges)
‘* Paradox of value.”
Value)
Pertodicity of trade fluctua-
tions, 233
Petty, 324
Physiotrats, 108, 325, 336
Piece earmings. (See Wages)
Pigou, 156, 336
Plato, 322, 332
Pohtical action, 161
Politics, 2. (See State)
Pool, 46
Population, 17-19
Preferred shares, 231
Prices, §3, 74-76, 184-195
Cost of living, 107-108, 191-
193
Determination of market, 77—
78

(See

Faliing, steady and nsing,
1838

Foreign exchanges and, 260
Index numbers, 191-193, 260
“ Just,” 323
Market, 71-81
Measurement of, 191-193
Monopoly, 48-49, 81-86
Normal and market, 72-73
Quantity theory, 185-187,
195

Rent and, 137 e seq.
Schemes for reducing fluctua-

tions, 193-195
Sub-normal, 72
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Prices (contd.)—
in United Kingdom, U.S5.A.,
and France, 192.
(See Money, Value)
Producer’s surplus, 67, 336.
(See Rent, Surplus)
Production, Part I, 12
Agents or factors of, 15-16
Definition of, 13-14
Large- and small-scale, 40-
41
Productivity.  (See Interest,
Marginal productivity,
Wages ; also Taxation)
Profit-sharing, 105, 155-156
Profits, 123-126
Age of business and, 125-126
Analysis of, 123-125
Dual elements 1n, 126
Normal rate of, 125-126
Payment for orgamazation
and risk, 123-124
Pure, 124-125
Rent element in, 142-143
Representative firm, 143.
(See Enterpnse, Organiza-
tion)
Progressive taxation, 284-286.
(See Taxation)
Proportionate taxation, 284
(See Taxation)
Protection of home industries,
242-250
Arguments for, and criticism,
243-246
Customs duties, 299-301.
(See Free Trade, Mercantil-
ism)
Psychological school of econ-
omusts, 121, 334
theory of trade cycles, 234
Public debts, 305-320
Limits to borrowings, 310
Loans, 305-310
Sources of funds, 305-306
Taxation and loans, 306-308.
(See National Debt, Sinlang
Funds)
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Public finance and policy,
Part V, 274
——— Revenue and expendi-
ture, 274-281

Classification of, 277-279
Co;isz of collecting revenue,
7

Magnitude of expenditure,

277
Ownership, 275-276. (See
Taxation)
Purchasing power of money.
(See Money, Prices)
Pu2rchasing power parity, 259~
61

QUANTITY theory of money and
rices, 185-187, 195, 240,
63
Quasi-rent, 142
uesnay, 325 {302
Quid pro quo in taxation, 282,
Ranway, peculiarities of in-
dustry, 84

—— rates, 84-86

Rate of discount. (See Dis-
count)

——— of exchange. (See Foreign
exchanges)

—— ofinterest. (See Interest)
Rates, local,303. (See Taxation)
Rationalization of Industry, 47
Real and nominal income, 96
Redemption of National Debt,
313-316
Redistribution of social pro-
duct, 9§
Regressive taxation, 285. (See
Taxation)
Reichsbank, 201
Remuneration.
Renaissance, 323
Rent, 125-145
of Ability, 144
Applications to interest,
profits, and wages, 141~
145, 328, 336
Determination of, 131-135

(Sce Wages)

INDEX

Rent {contd.)—

Diagrammatic illustrations
133-135

Diminishing returns and
130-131

of Fertihty and situation
129-130

Meaning of economic, 127

* No-rent *’ land, 135-137

and Price, 137-140

Quasi-, 142

Ricardian theory, 128 et seq.

Summary of influences on,
140-141

and Taxation, 289-290, 295~

296
Theory of, 127-141, (See
Surplus)
Reparations, 312
Representative firm, 143
Reserve, 219-221, 224-228.
{See Bank of England, Basks
and banking)
Restrictions, trade union, 149,
162-163
Reversion duty, 298
Rucardian theory, 128 ef seq.
Ricardo, 128 et seq., 325, 328~
329, 332
Risk, 36-37
——, insurance against, 39
, payment for, 124
Robertson, 260 note
Rodbertus, 119, 332
Rogers, 331
R%r;;ms and economic thought,
Roschber, 331
Rousseau, 332
Ryot tenure, 28

SAFEGUARDING of Industries
Act, 243, 246

St. Simon, 332

Satiable wants. (See Diminish-
ing utility)

Saving, 34, 235-236

Say, 330
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Schmoller, 331
Scientific management, 104
Seignorage, 178
Senior, 329
Shares, 231
Short pernod.
short pernod)
Silver and silver-nickel coin-
ages, 178-179
Single standard. (See Gold
standard)
Sinking funds, 315-316. (See
National Debt, Public Debts)
Size of business, 32, 4042
Slavery, 318
Small-scale
51

{See Long and

production, 41,

Smuth, Adam, 54 ¢¢ seq.

Social product, 283-284, 325

Socialism, 83-34, 119, 332-333.
{See Gild Socialism, Labour
Theory of value, Marx,
Syndicalism)

Sociology, 2

Specie points, 261

Speculation, 37-39, 229 ef seq.

Spot and forward dealngs,
253

Stamp, J., 90-92, 285

Standard of value. (See
Money)
Ol Co., 44
State expenditure and revenue,
277-279

—— functions, 274-275

~—— ownership, 275-276

—— in relation to ndustry
and commerce, 274-276,
332-333

— t0 social conditions,
276

Steuart, 325

Stock Exchange, 229-231
Brokers, 229
Dealings, 230-231
Jobbers, 230
on outbreak of war, 1914,

265-266
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Store of value,

Stnkes, 161-162

Subsistence theory of wages,
108-109, 328

Substitution, law of, 31, 61-62,
67-68, 94, 113

Su;xptuary taxation, 283, 293~

94

(See Money)

Supply, alternate, 75

—, compostite, 75

—— and demand, 71-86

—— elastiaty and inelasticity
of, 74, 80

——, joint, 76

—m, laws of, 79-81

—— prices, 66-70

—— services, 281 note

—— and stock, 74

Surplus, consumer’s, 63-65, 67,
144 note, 336

-, growth of conception of,
336

——, producer's, 67, 141-145

—— apphied to taxation, 286,
295-296. (See Rent)

Symmetallism, 182

Synchromsm of trade fluctua-
tions, 233

Syndicalism, 158. (See Social-
ism, Guld Socialism)

Taussic, 334
Taxation, 282-304
Ability in, 283 et seq.
Canons of, 282-289
Certainty and convemience
in, 284, 286, 288, 294295,
300, 303
Cynical view of, 283, 292
Degressive, 285
Diminishing utility and, 59,
284-285
Direct, 291-292
Economy in, 284, 286-287,
288, 291-293
Elasticity in, 288, 291, 293
Equality of sacrifice, 284 et
seq.



354 INDEX

Taxation (contd.)—
Equity in, 283 et seq.
‘ Financial * view of, 282-
283
Impact of, 289
Incadence of, 289-296
Income, 290 et seq., 296-297,
301-303
Indirect, 293-295, 299-301
Industry as affected by, 289
Inheritance, 296-297
Land and house, 289-290,
© 296-297
Loans and, 306-307
Local, 301-304
Productivity of, 287-288
Progressive, 284-285
Quid pro quo in, 282, 302
Regressive, 285
Social view of, 283
Sumptuary view of, 283,293~
294
Unemployment and, 151
{See Public Debts, Public
Revenue and Expendi-
ture
Temple, 324
Terminable annuities, 315
Thompson, 332
Thucydides, 322
Time, long and short periods,
68-69, 79-80, 116, 181
—— Earnings, (See Wages)
—_— "llznlterest the price of,”

—— lag, 151

—— study, 104

Token money, 174, 178-179,
195-196.
(See Money)

Total utility, 61, 63-64

Toynbee, 331
Trade, foreign. (See Inter-
national trade}

—— Boards Acts, 105-106

—— Cycles, 232-236
Theories of, 233-236
Unemployment and, 148

Trade Unions, 157-163
Amalgamation of, 159-160
Collective bargaining, 153,

161-162
Congress, 159-160
Co-operation and, 168
“ Craft,” 158
Facihities guaranteed scheme,
269
** Industrial,” 158
Insurance, 160
Methods, 160-162
“ New,” 157
Political action, 161
Profit-sharing, etc., and, 156
Recognition of, 153
Restrictions, 149, 162-163
Statistics, 160
Wages and, 101 ef seq. (See
Labour, Wages)

Treasury bills, 308

bonds, 308

—— borrowings, 222-227

—— notes, 196-200, 266-267
(See Money)

Trimetallism, 182

Trusts, 43, 51

—-—, Report on, 50 note. (See
Monopoly)

Turgot, 326

UNDER-cONSUMPTION and
trade depressions, 235-236
Undeveloped Land Duty, 298
Unearned increment, 139, 298,

336. (See Rent)
Unemployment, 146-152
Causes, particular and gen-
eral, 146-150
Imports and, 301
Machinery and, 150-151
Monopolies and, 48
Wars and, 151-152. (See
Labour, Trade unions)
Unfunded Debt, 313
U.S.A. Federal Reserve Board,
201
Usory, 119
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Utilitariamsm, 328

Utility, 13, 14, 52

———, diminmishung, 57 et seq.,
94-95, 284-285

——, marginal and equi-mar-
ginal, 60-65

——, total, 61, 63-64. (See

Value)

Varug, Part 11, 52
Cost of production theory of,
56

Labour theory of, 54-55
Marginal theory of, §7-70
of money, 184-201

‘* Paradox of,” 54-56, 70
Utility and, 53

{See Exchange, Money,
Utility)

Vertical combination, 4647,
158

WAGES, 96-117
Cost of living and, 97-98,
107-108
Discounted marginal pro-
duct, 114
Efficiency systems of pay-
ment, 104
Fallacies respecting, 148-150
Hours and, 99
Inequality of, 107-108, 109,
111, 116
‘ Iron law ** of, 108-109
Machinery and, 99-100
of Management, 123-124
Marginal productivity theory
of, 114-117
Minimum, 89-90, 105-106
National income and, 91-92
Nomunal and real labourcost,
98-99
-—— and real wages, 96-97,
107-108
Payment of, 96-107
Piece rates, 102-103
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Wages {contd.)——
Premium bonus schemes, 103
Productivity theones, 111
el seq.

Profit'sharing and co-part-
nership, 105, 156-157
Rent element in, 142-144
Residual claimant theory of,

2

11

Sliding scales, 104-105, 107

Standard, 105

Subststence theory of, 108-
109, 328

Theornies of, 107-117

Time rates, 101-103

Trade Boards Acts, 105-106

Wages fund theory, 109-111

(See Distnibution, Labour,
Trade unions)

War Emergency measures,

266-267

and foreign exchanges, 268-
269

and money market, 265-266
and post-war financial mea-
sures, 265-273
and principal countries’ note-
1ssues, 201
and rents, 139-140
and unemployment, 151-152
Wealth, 12 ef seq.
~—, national, 91
Wealth of Natsons, 284, 325-
327
Webb, 157
Weighted index number, 190-
191

‘Welfare and redistribution, 94—~
95

Whitley councils, 154-155
Wieser, 334

 Windfalls,” taxes on, 297
Window tax, 298

Work fund, 149-150, 152
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By A. F. Cuicg, Incorporated Accountant . Net
* Auditing, Accounting, and Banking

By F. DOWLER, A.C.A., and E, M, Harris, A.LLB, Net ]

2

PRICE

278



Book-keeping and Accountancy—contd.

Auditors : Their Duties and Responsibilities
By F. W. PixteEY, F.C.A. . Net

Audit Programmes
By E. E. 8r1cER, F.C.A,, and E. O, PEGLER, F.0.A, Net
Balance Sheets, Business

By F. R. STEAD . . Net
Balance Sheets, How to Read and Understand
Them. By Pumwre Tovey, F.OLS. . . Net

Bedrock of Double Entry Book-keeping, The

By CHARLES W, WESTRON, Chartered Accounlant Net
Book-keeper’s Vade Mecum, The

By S. HowArD WiTHEY, A L.AA, . . . Net
Book-keeping, A Course in

By R. W. HoLLanD, O0.B.E., M.A,, M.Sc., LL.D. Net
Book-keeping and Accounts

By E. E, SPICER, F.C.A,, and E. 0. PEGLER, F.C.A. Net
Book-keeping and Commercial Practice

By H. H. Surry, F.C.T., F.Inc.S.T.
Book-keeping and Ofﬁce Work

By R. J. PorTERS, F.C.R.A. Two Vols. . Net
Book-keeping for Advanced Divisions and

Secondary Schools
llzy JorN GrElg, F.C.R.A,, F.C.CS., FOI In three

arts . Each
Book- keeping for Beginners

By W. E. HooPER, A.C.IS. . . Net
Book-keeping for Bootmakers, Retaiiets. etc.
By F. W. WHITFIELD . . Net

Book-keeping for Commercial and Secondary
Schools
By C. H. Km:10N, A.0.LS, . . . . Net
Book-keeping for Retailers
By H. W, PorrrTr and W. NICELIN, A.S.A.A. . Net
Book-keeping for Shopkeepers

By J. GrElg, F.C.1. . Net
Book-keeping, Modern Methods of

By R. H. Epps, Chariered Accountani . . Net
Book-keeping Teachers’ Manual

By 0. H. KIrTON, A.C.LS,, FIncST. . . Net
Branch Accounts

By P. TAGGART. AS.A.A. . . . . Net

3

FRICE
21/-
46
10/6
2/6
1/-
3/6
4/-

19
80/~

2/6
e/~
3/6

3/8

2/8
4/-
"8
8/~



Book-keeping and Accountancy-—contd.
Builders’ Accounts and Costs

By RoserT G. LEGeE . . . . . Net
Business Book- keeping

By J. ROUTLEY . . . . + Net
Commercial Goodwill

By P. D. LraAkE, F.C.A. . . . . Net

Commercial Mathematics
By L. H. L. Davies, B.A,, and E. G. H. HaBAxxUK
Company Accounts
By ArTHUR Corgs, F.C.I18. . . Net
Consignments, Account Sales, and Accounts
Current

By E. J. HamMoxDp, ACIS8, ALAA. . . Net
Cost Accounting

By W. B. Lawrexcg, C.P.A. . Net
Cost Accounts in Principle and Practlce

By A. CLrrrorD Ripeway, F.CA. . Net
Cost Accounts for the Metal Industry

By H. E. Parkes, M.Com., A.C.W.A. . . Net
Costing and Price Fixing

By J. M. Scorr-MaxwEgLL, B.Sc,, F.C.W.A, . Net
Costing, A Primer of

By R. J. H. RyaLr . . . . . Net
Costing, Dictionary of

By R. J. H. RyaLL . . . Net
Costing, Theory and Practice of

By E. W. NgwnaN, A.CA. . . . . Net
Costs for Manufacturers

By C. Sty . . . Net
Depreciation and Wasting Assets

By P. D. Leaxr, F.C.A. . . Net
Dictionary of Book- keeping

By R. J. PORTERS . . . . . Net
Estimating

By T. H. HARGRAVE . . Net
Examination Notebook for Acconntant

Students, An

By E.E.SpicER,F.C.A,, andE.C PEGLER,F.C.A, Net
Executorship Accounts
By C. TOWNSEND . . . Net
Foreign Exchange Accounting
By C. Dyoror . . . « Net
4

s
&s
/-
5/-
7.8

10,8
8/-

108
88
/-

15/-
7.6
78

4%
§/-
15:-



Book-keeping and Accountancy—contd.

Full Course in Book-keeping
By H. W. PorrITr and W. NickLIN, A.8.A.A. Net

Graded Book-keeping Exercises for
Commercial Schools
By A. J, FaveLr, B.8c,, A.C.LS,
Higher Book-keeping and Accounts
By H. W, Pornrrr and W. NIckLIN, A.8.A.A. Net
Holding Companies

By A. J. SmmMoNs, A.C.A, (Hons.) . . . Net
Hotel Book-keeping . Net
How to Become a Qualified Accountant

By R. A. WrTtY, F.S.AA. . . Net
Introductory Mathematics

By J. E. Rowe, Ph.D, . Net

Manual of Book-keeping and Accountancy

By A. NixoN, F.C.A,, and H, E. Evans, A.CA. . Net
Manual of Cost Accounts

By H. Juuwws Lunt, F.C.A,, A.CIS, F.C.W.A. Net
Notes of Lessons on Book keeping

By J. RouTLEY . . . Net
Practical Auditing

By L, E. Sricer, F.C.A,, and E, C, PEaLER, F.C.A. Net
Practical Book-keeping

By G. Jonnsow, F.C.I.8. . . Net
Principles and Practice of Book keeping and
Accounts. By B. G. Vickery, A.C.A, . Net

Principles of Accounts
By J. STEPHENSON, M.A., M Com., D.Se.
Part I, 8/6 . Part 11

Principles of Auditing

By F. R. M. Dk Pavra, O.B.E,, F.C.A. . « Net .

Principles of Book- keeping Explained
By 1. H. HUMPRRYS . . Net

Questions and Answers in Book keeping and
Accounting. By F. F. SnarLEs, F.S.A.A. . Net

Sharles’s Elementary Book-keeping
By F. F, SnarLEs, F.S.AA,, F.CIS, .

Shopkeepers’ Accounts Simplified
By C. D. CORNELL . Net
Sinking Funds, Reserve Funds. and Deprecia-
tion. By J. H. Burtoyn, AS.AA. . . Net
5

PRICE

5/-

2/-
5/-

10/6
2/8

3/8
10/6
10/8

7/8

36
21/-

6/~
12/8

5/-
7/8
2/8
10/8
3/8
2/~

3/8



BUSINESS TRAINING, ETC.

Authorship and Journalism
By AuseErT E. BULL . . . . Net
Business Handwriting . . . Net

Commerce for Commercial and Secondary
Schools
By A. J. FaveLr, B.Sc.(Econ.), A.C.IB, . . .

Commerce, Stage I

By A. JAMES . . .
Commercial Handwriting and Corre-
spondence . . . . . . Net
Commercial Practice
By ALFRED SCHOFIELD . Net

Counting-House Routine. lst Year's Course
By VinceENT E. ConrinNge, A.C.IS. . . Net

Counting House Routine. 2nd Year’s Course

By VinceENT E. CoLLINGE, A.C.IS. . . . Net
Elements of Commerce

By F. HeywooD, A.C.LS. . . . . Net
Game of Commerce, The

By H. KENDRICK . . . . Neot
How to Become an Auctxoneer

By W. F. Nokes, F.A.L . . Net
How to Become a Private Secretary

By J. E. McLacuLAN, F.1.P.S, . . Net
How to Enter the Mercantile Marine

By R. A. FLETCHER . . Net
How to Study for Examinatnons

By D. CoorER . . . .
Junior Woman Secretary

By AN’z E. Davis, F.IncS.T. . . . Net
Manual of Business Training ., . . Net
Modern Business and Its Methods

By W. CamPBELL, Chartered Secretary . . Net
Popular Guide to Journalism

By A, KINGSTON . Net
Practical Journalism and Newspaper Law

By A, BAgeR, M.J.I,, and E. A. Core . Net

Prmcxples and Practice of Commerce
By James STEPHENSON, M.A., M.Com., D.Sc. . Net

7RICR

38
1/8
38
2/8
2/8
3/8
18
3/8
4-
8/6
3/8
38
3/8
2/~

2/-
4/~

78
2/6
8/8
8/6



Business Training—contd,

Principles of Business
By JAMEes STEPHENSON, M.A., M.Com,, D.8c.
Part I, Net 2/8 ; . . Part II, Net

Questions and Answers on Busmess Practice
By E. J. Hammonp, A.CIL, ALAA. . . Net

Routine of Commerce
By ALFRED ScHOFIELD, B.Sc.(Econ.) . . Net
Short Story Writing and Free Lance
Journalism

By S. A. MosELEY . . Net
Theory and Practice of Commerce

Edited by F. Heeus, F.0.18. . . . Net
Traders and Trading

By W. J. WesTtoN, M.A., B.Sc. . . . Net
Wholesale and Retail Trade

By W. CAMPBELL . . . Net

ClVIL SERVICE
‘Civil Service Arithmetic Tests

By P. J. VarLEY-TiPTON . . . . Net
Civil Service Essay Writing

By W. J. App1s, M.A., . . . . Net
Civil Service Guide

By A. J. LAWFORD JONES . Net
Civil Service Practice in Précis Writing

Edited by ARTHUR REYNOLDS, M.A. (Oxon) . Net

Copying Manuscript, Orthography, Hand-
writing, etc.

By A. J. LAWFORD JONES . . . . Net
Elementary Précis Writing

By WALTER SHAWCROSS, B.A. . . Net
Guide to Indexing and Précis Writmg

By W. J. WesTON, M.A., B.Sc., and E. BowkErR Net
Indexing and Précis Writing

By A. J. LAWFORD JONES . . . Net
ENGLISH AND COMMERCIAL
CORRESPONDENCE
Business Letters in English
By W. J. WesToN, M.A,, B.Se, . . . Net

Commerce and Correspondence
By E. H. GrouT, B.Se.(Econ.) . - . Net

2

PRICB

3/8
6/~
4/~

7/6
78
2/8
5/-

2/8
2/6
2/8
2/

38
2/~
2K
2/6

3/6



English and Commercial Correspondence—contd,

Commercial Correspondence and Commercial
English . . . . . Net

Commercial Dictionary . . . . Net

Common-sense English
By R. W. HoLraND, M.A,, M.Se,, LL.D. . .

Correspondence of Commerce, The

By A. RispoN PALMER, B.Sc., B.A, . . Net
Dictionary of Correct English A
By M. A. PIxg, M.A. . . Net

English and Commercial Correspondence
By H. NAGAORA and D, TororniLus, B.A. .
English Composition and Correspondence
By J. F. Davis, D.Lit.,, M.A., LL.B. (Lond.) . Net
English Exercises. A Book of Homonyms
By B. S. BARRETT .
English for Commercial Students

By H, W. HOUGHTON . . Net
English Grammar and Composition
By W. J. WestoN, M.A,, BSc. (Lond.) . . Net
Also in two parts. Each Net 2/6
English Mercantile Correspondence . Net

Guide to Commercial Correspondence and
Business Composition
By W. J. WEsTON, M.A,, B.Sc, (Lond.) . . .
How to Teach Commercial English

By WALTER SHAWCROSs, B.A. . R . Net
Manual of Commercial Enghsh

By WALTER SHAWCROSS, B.A, . « Net
Manual of Punctuation

By W. D. WEBSTER . . . . .
New Era Spelling Manual

By H. J. Bowes . . . . .
Pocket English Dictionary . . . Net
Principles and Practice of Commercial Corre-

spondence

By J. STEPHENSON, M.A., M.Com. . . Net
Punctuation as a Means of Expression

By A. E. LoveLL, MA, . . Net
Synonyms and Antonyms, Pitman’ s Book ggt

]

PRICE

3/8
1/8

1/8
4/-
2/8
3/8
2/-
3/8
2/8
4/8
3/8

2/8
38
3/8
1/~
2/6
176
7
1/-
2/8



COMMERCIAL GEOGRAPHY AND

HISTORY
FRICE
Commercial Atlas of the World .« . Net b/-
Commercial Geography of the British Empire
Abroad and Foreign Countries . . Net 3/~
Commercial Geography of the British
Isles . . Net /8
Commercial Geography of the World . Net 4/8
Commercial History
By J. R. V, MArcEANT, M.A. . Net §/8
Economic Resources of the Empire
Edited by T. Worswick, O.B.E., M.S¢. . . Net §/-
Elements of Commercial Geography
By C. H. GranT, M.Se., F.R.Met.Soc. . . Net 2/-
Elements of Commercial History
By Frep IlaLL, M.A,, B.Com,, F.C.IS. . . Net 2/-
Geography of Commerce, The
By W. P. Rurrer, M.Com. . . . . Net 5/~

History of Commerce, The

By T. G. WLLians, M.A,, F.R.Hist.S,, F.R.Econ.S. Net §/-
Principles of Commercial History

By J. STEpEENSON, ML.A,, M.Com., D.Sc. . Net 7/8
Rise of British Commerce, The

By K. G. Lewis, B.A,, and N. BRANTON . . 38

Statistical Atlas of the World, A
By J. STeprENSON, M.A., M.Com., D.Sc. . Net 72786

ECONOMICS

British Finance (1914-1921)
Edited by A. W, KirgALDY, M.A,, B.Litt., M.Com. Net 1§5/-

British Labour (1914-1921)
Edited by A. W. KIRRALDY, M.A,, B.Litt., M.Com. Net 106

Dictionary of Economic and Banking Terms
By W. J. WesTOoN, M.A,, BSc,, and A. CREW . Net §/-

Economic Geography

By John McFARLANE, M.A., M.Com. . Net 10,6
Economic Geography, The Principles of

By R. N. RupMosg BROWN . Net 7/8
Economic Principles for Indian Readers .

By Dr. . Basu . . . . . Net 7.6

3 9



Economics—contd.

Economics Educator

Edited by J. H. JoNEs, M.A. Three Vols. . Net
Economics for Business Men

By W. J. WesTtoN, M.A,, B.Sc. . . . Net
Economics for Everyman

By J. E. LE ROSSIGNOL . Net
Economics of Private Enterprlse, The

By J. H. JonEs, MA, . . Net

Economics of Instalment Tradmg and Hire
Purchase
By W. F. OrRick . . Net
Economics of the Manufacturmg Business
By W. A, STewaArT JoNEs, F.C.W.A., F.S.8,
Economics : Principles and Problems

By L. D, Epe . . . Net
Elements of Political Econoxny

By H. Hawz, B.A. . . . Net
Exercises in Economics

By A. PLoMMER, M.Sc. (Econ.), M.A. . . Net
Guide to Political Economy

By F. H. SpENcER, D.Sc., LL.B. . . Net
Industrial Combination in England

By P. FrrzeEraLD, D.Sc.(Econ.) . . . Net

Introduction to Business Economics
By J. STEPHENSON, M.A., M.Com., D.Se¢.
Introduction to Sociology and Social Problems
By W. G. BEacH . Net
Main Currents of Socxal and Industrlal Change.
1870-1924

By T. G. WrLLiaMs, M.A, . . . . Net
National Economics

By E. Batten . . . . Net
Outlines of Central Government

By JoaxN J. CLARkE, M.A,, F.88, . o Net

Outlines of Industrial and Social Economics
By JoEN J. CLARKE, MA F.S.s a.nd Jaxes E.
PraTT, A.C.LS. . . Net

Outlines of Local Government
By Jon J. CLARER, M.A,, F.8S. . . . Net

Qutlines of the Economic History of England
By H. O. MErEDITH, M.A,, M.Com, . . Net

10

PRICE

3/8
/-
78

3/8
15/-

1/8
4/-
78



Economics—contd.

Plain Economics
By Jou~x LEE, M.A., M.Com.Sec. . .

Road to Plenty, The

By W. T. FosTer and W. CATCHINGS
Social Administration

By JouN J. Crarkg, M.A,, F.8.8S. . .
Substance of Economics, The

By H. A. SILVERMAN, B.A. . . .

BANKING AND FINANCE

PRICE

. Net 3/8
Net 3/6
. Net 7/6
Net 6/~

Answers to Questions Set at the Examina-

tions of the Institute of Bankers

By L. L. M. MixTY, Ph.D., B.Sc., Econ., B.Com.-—

Foreign Exchange. Part I & Part I Each Net 3/6
Kconomics. Part I & Part 11 . Each Net §/-
hnghsh Grammar and Composition. Part 1 Net 3/6
" art II . Net 5§/~

Banker as a Lender. The
By F. E. STEELD . . . Net §/-

Bankers’ Advances

By F. R. Steap. Edited by SirR JoHN PAGeET, K.C. Net 6/-

Bankers® Advances Against Produce
By A. WoLiams, ALB.

Bankers and the Property Statutes of 1625

and 1926
By R. W. Jones .
Bankers’ Credits
By W. F. SpaLpiNGg .
Bankers® Securities Agamst Advances
By LAWRENCE A, Fogg, Cert. A.LB. .
Bankers' Clearing House, The

By P. W, MATTHEWS . . . .
Bankers’ Tests
By F. R. STEAD . . . . .

Banking as a Career
By F. A. WryaN, Cert.A.LLB.

Bank Organization, Management, etc.
By J. F. Davis, M.A,, D.Lit., LL.B. (Lond.)

Bills of Exchange Act, 1882. The
By M. H. Mrcrad, B.Com. . . .

Cheques. By C. F. HaNNAFORD . .
11

Net 6/-
Net 6/~
Net 10/6
Net 6/~
Net 7/6
Net 10,6
Net §/6
Net 6/~
. Net 6/~
Net 6/~



Banking and Finance—contd.
PRICB
Dictionary of Banking
By W. THoMsON and LLOoYD CHRISTIAN . . Net 30/-
Dictionary of Banking Terms in Three
Languages, (English -French- German)
By L. HERENDI . Net 21/-
Dictionary of the World s Currencies and
Foreign Exchanges

By W. F. SpALDING . Net 30/-
Eastern Exchange, Currency, and Finance

By W. F. SraLpING . . Net 15/-
Elements of Banking

By J. P. GAxDY . Net  2/-
English Banking Admimstration. An Outlme of

By JoserH SYKES, B.A. (Hons.) . . Net 2/8
English Banking Methods

By L. L. M. MintyY, Ph.D., B.Sc., B.Com. . Net 15/~
English Composition and Banking Corre-

spondence

By L. E. W. O. FULLBROOK-LEGGATT, M.C., B.A. Net §/-
English Public Finance
By HARvEY E. Fisx . . Net 7/8
Foreign Exchange and Foreign Bills in Theory
and in Practice

By W. F. SPALDING . . ., Net 7/8
Foreign Exchange, A Prlmer of
By W. F. SpAaLDING . . . Net 3/8

Foreign Exchanges, Arithmetic and Practice
of the

By A. G. Svee . . . Net 36
Foreign Trade, The Finance of

By W. F. SpALDING . . . . . Net 7/8
Functions of Money, The

By W. ¥. SpALDING . . . . . Net 7/8
How to Succeed in a Bank

By F. F. STEELE . . . . . Net 3/8
International Trade Fmance

By G. W. Epwarps, Ph.D. . . . . Net 10/8
London Money Market, The

By W. F. SpALDING . . . . Net 10/8

Modern Finance and Industry
By A.S. WADE . . . . . Net 5/~
12



Banking and Finance—contd.
Money and the Stock and Share Markets

By EMar Davies . Net
Money, Exchange, and Banking
By H. T. Eastox, A.L.B. . Net
Notes on Banking and Commercial Law
By T. Lroyp Davries . . Net
Practical Banking
By J. F. G, Baasgaw, Cert. A.I.B. . . Net
Talks on Banking to Bank Clerks
By H. E, Evans ., . . . Net
Title Deeds Old and New
By Francis R, STEAD. . . . . Net
INSURANCE
Actuarial Science, The Elements of
By R. E. UnpErwoop, M.B.E,, F.1A, . . Net
Average Clauses and Fire-Loss Apportion-
ments. By E, H. MixNton, F.CLIL . . Net

Building Construction, Plan Drawing, and
Surveying in Relation to Fire lnsurance

By D. W. Woop, M.B.E. . . Net
Burglary Risks
By E. H. GrouT, BSc., A.CLI. . Net
Business Man’s Guide to Insurance, The
By A. PHILPOTT . . . Net

Casualty Insurance
By C. J.CroBAUGH, M.A,, and A. E. REDDING, B.S. Net

Compound Interest, Principles of
By I. II. EpwaARrDS . . . Net

Credit Risks, Commerecial. By G. H. Swary  Net

Dictionary of Accident Insurance
Edited by J. B. WeLsoN, LLM., F.C.LL, F.C.LS. Net

Fire Extinguishment and Fire Alarm Systems

By R. NORTHWOOD . . . Net
Fire Insurance, Common Hazards of

By W. G. KusLEr RiDLEY, F.C.L.L . . Net
Fire Insurance, Dictionary of

Edited by B. C. RemiNaToN, F.C.I.1. . Net
Fire Insurance, Principles and Practice of

By F. GopwiN . . . Net

Fire Insurance, The Law of
By J. RowraTT, B.A, . . . . . Net

13

PRICR

8/-
8/-
70
2/8
5/-

8/~

8/6

8-
10/8
63/

5/-
5/-

60/-
"8
5/~

30/~

7/8



Insurance—contd.

Fire Policy Drafting and Endorsements

By W. C. H. DArLEY . . Net
Fire Waste. By G. E. Kray . . . . Net
Guide to Marine Insurance

By HENRY KEATE . . . . . » Net
Insurance

By T. E. Youxa, B.A,, F.LA,, F.R.AS. . . Net

Insurance Office Organization and Routine
By J. B. WELSON, LLM., F.CI L, FOI 8., and F. H,

SHERRIFF, F.LA. . . Net
Insurance of Profits. By A. G. mmn . Net
Insurance of Public Liability Risks

By 8. V. KIrgpPATRICK, F.C.LIL . . Net
Law and Practice as to Fidelity Guarantees

By C. Evans and F. H. JoNEs . . .
Law of Accident and Contingency Insurance

By F. H. JoNES . « .+ Net

Life Assurance from Proposal to Policy
By H. HoskiNG TAYLOB, F.1 A., A. OI I., and V. W,
TYLER, F.LA. . Net

Life Assurance, Gunde to

By 8. G. Lrion, F.I.A, . . . Net
Marine Insurance of Goods. The

By F. W. 8. PoorLE . . . Net
Motor Insurance. By W. F. Tom) . . Net

Pension and Superannuation Funds, Their
Formation and Administration Explained
By BERNARD ROBERTSON, F.1.A., and H, SAMUELS Net
Pension, Endowment, Life Assurance, and
Other Schemes for Commercial Companies

By H. DoueHARTY, F.C.IS. . . . . Net
Personal Accident, Disease, and Sickness
Insurance, The Principles and Practice of

By J. B. WeLsoN, LLM. . . . Net
Physiology and Anatomy
By H. GARDINER, M.S,, F.R.C.S. . . . Net

Principles and Practice of Accident Insurance,
The
By G. E. BAxFIELD, A.CLL . . . . Net

Principles of Insurance
By J. ALFRED ERE . . . . . Net

14

PRICE

w/8
2/8

3/8
10/8
7/8
/-
b/-
6/-
7/8

6/~

5/-
10/6

6/-



Insurance—contd.

Successful Insurance Agent, The

By J. J. Bisaoop, B.A., F.C.IS8,, J.P. . . Net
Talks on Insurance Law

By J. A. WarsoN, B.Sc., LL.B. . . Net
Workmen's Compensation Insurance

By O. E. GoLpiNg, LL.B., F.C.L1, . . . Net

SHIPPING

Case and Freight Costs

By A. W. E. CROSFIELD Net
Exporters’ Handbook and Glossary, The

By F. M. DupENEY . Net.

How to Export Goods. By F M. mmmmy Net
How to Import Goods. By J. A. Doxyace . Net
Import and Export Trade. By A.S. Harvey Net
Importer’s Handbook, The. By 3. A. Dunxace Net

Manual of Exporting
By J. A. DUNNAGE, F.8.8,, F.C1,, AM.Inst.T. . Net

Shipbroking, Introduction to

By C. D. MacMURRAY and M. M. CREg . . Net
Shipper’s Desk Book, The

By J. A. DUNNAGE . . Net
Shipping. By A. HaiL and F Hnwoon . Net
Shipping and Shipbroking

By C. D. MACMURRAY and M. M. CREE . . Net
Shipping Business Methods

By R. B. PavL . . . Net
Shipping Finance and Accounts

By R. B. PavL . . Net
Shipping Office Organization. Management,

and Accounts. By ALFRED CALVERT . . Net

thpping Terms and Phrases

By J. A. DUNNAGE . Net

SECRETARIAL WORK, ETC.

Chairman’s Manual
By GURDON PALIN, and ERNEST MARTIN, F.C.L.S. Net

Company Registrar’s Manual, The
By J. J. QUINLIVAN . . . Net

Company Secretarial Work
By B. MarTiN, F.CIS. . . . . + Net

15

PRICH

2/8
3/6
6/~

7/8
2/~
2/~
21/~
10/8

10/6
38

3/8
2/~

15/~
5/-
26
6/~
28

5/~
10/
&/



Secretarial Work, etc.—contd.

Company Secretary’s Vade Mecum
Edited by P. Tovey, F.C.I.S, . . + Net

Debentures
By F. SHEWELL COOPER, M.A., Barrister-at-Law Net

Dictionary of Secretarial Law and Practice
Edited by Pamwir Tovey, F.C.I.8. . . . Net

Examination Notes on Secretarial Practice
By C. W. Apaums, A.C.LS. .

Formation and Management of a Private

Company

By F. D. HEap, BAA. . . . Net
Guide for the Company Secretary

By ArtHUR CoLES, F.C.IS. . . Net
Guide to Company Secretarial Work

By O. OLpEAM, A.C.18 . . . Net
Honorary Secretaryship

By W. B, THORNE . . Net
How to Become a Company Secretary

By E. J. HamMoND, A.C.1IS, . . . Net
How to Become a Private Secretary

By J. E. MCLACHLAN . . . . Net
How to Take Minutes

Edited by E. MarTIN, F.C.IS, . . . Net
Limited Liability Companies

By R. AsaworTH, F.C.A. . o . . Net
Meetings

By F. D. Heap, B.A. . . Net

Outlines of Transfer Procedure in Connection
with Stocks, Shares, etc.
By F. D. Heap, B.A. (Oxon), Barrister-at- Law . Net
Practical Directorship
By H. E. COLESWORTHY, A.8.A.A,, a.nd 8. T. Morris,
AS.AA, . . . Net
Practical Share Transfer Work
By F. W. LipPINGTON . . Net
Prospectuses : How to Read and Understand
Them

By Pamir Tovey, F.C.I.S. . . Net
Questlons and Answers on Secretarial Practice
By E. J. Hammoxnp, A.C.IS. . . . . Net

Secretary’s Handbook
Edited by Sz H. E. Bram, C.B.E. . . Net

18

raicn
3/8
6/-
42/-
2/8

78
6/-
88
2/8
3/8
3/8
2/6
10/6

3/8

7/8
3/8

5/~
7/6
5/~



Secretarial Work, etc.—contd.

Transfer of Stocks, Shares, and Other
Marketable Securities
By F. D. HEAD, B.A. . . . . Net

INCOME TAX
Income Tax and Super-Tax
By E. E. Sricer and E. C. PEGLER . + Net

Income Tax and Super-Tax Practice,
Dictionary of

By W. E. SNELLING . . Net
Income Tax, Snelling’ s Practlcal

By C. W. CHIVERS . . Net
Income Tax Relief, Double

By H, E. SEED and A. W. RAWLINSON . . Net
Income Tax Reliefs

By A. W. RawLinsoN, A.C.A. . . Net
Income Tax, Super-Tax, and Surtax

The New Law Explained
By V. WavuroN, F.C.A., F.RS,, F.R.EconS. . Net

INDUSTRIAL ADMINISTRATION

Dictionary of Industrial Administration
Edited by J. Lee, C.B.E,, M.A MComSc Two
Vols. . . Net

Employment Management
Compiled and Edited by DANIEL BLOOMFIELD . Net

Engineering Factory Supplies

By W. J. Hiscox . . Net
Factory Administration in Practlce

By W. J. Hiscox . . Net
Factory Lay-Out, Planning and Progress

By W. J. Hiscox . Net,

Factory Organization
By OC. H. NorTHCOTT, M.A,, Ph.D,, O. SHELDON, B.A,,
J. W. WARDROPPER, BSc, BCom, CWA and

L. Urwick, M.A. . . Net
Fair Wage, A

By E. BATTEN . . . . . . Net
Industrial Conflict

By the RIGET HON. GEORGE N. BARNES « Net

Industrial Control (Applied to Manufacture)
By F. M. LawsoN, AM.I.C.E., AM.I.Mech.E. . Net
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Industrial Administration—contd.

Industrial Organization

By JosN LEE, M.A,, M.Com.Sec. . Net
Industrial Orgamzatlon, The Evolution of

By B. F. SmELDS, M.A. o . . Net
Introduction to Industrial Administration, An

By J. LEg, C.B.E., M.A., M.Com.Sc. . . Net
Lectures on Industrial Administration

Edited by B. Muscio, M.A. . . . . Net
Letters to an Absentee Director

By Jomn LEe . . . . . Net
Management

By J. Lee . . . . Net
Modern Industrlal Movements

Edited by D. BLOOMFIELD . . . Net
New Leadership in Industry, The

By S. A, LEwisoaN . . Net

Outlines of Industrial Admmxstratlon

By R. O. Herrorp, H. T Hn.nmm, and H, G.

JENKINS . . . Net
Patents for Inventxons

By J. E. WALKER, B.A., and R. B, FosteER, BSc. Net
Philosophy of Management, The

By OLIVER SHELDON, B.A. . . . « Net
Principles of Industrial Administration, An

Introduction to

By A. P. M. FremiNg, C.B.E., M.8c., M.I.EE.. and

H. J. BROCKLEHURST, M.Eng., A.M .E E. Net
Principles of Industrial Welfare

By J. LEE, M.A. . . . . . . Net
Problems of Labour

Compiled and Edited by DaNrer BrooMrELdD . Net
Research in Industry

By A. P. M. Freming, C.B.E,, M.Sc., M.I.EE and

J. G. PEARCE, B.Sc., A M.LE. E Net

Sharing Profits Wnth Employees

By J. A. Bowie, M.A. . . Net
Time Standardization of Workshop Operatxons
+ By T. PILKINGTON . Net
Welfare Work in Industry

Edited by E.T. Kenx¥ . . . . . Net

Workshop Committees
By C. G. RENOLD . . . . . . Net
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BUSINESS ORGANIZATION AND

MANAGEMENT

American Business Methods

By F. W. Parsons, EM. . . . . Net
Business Management

By PERCIVAL WHITE . Net
Business Management for Small Retallers

By H. W, THEEDAM . . . « Net
Card Index System . . . Net
Clubs and Their Management

By F. W, PIixLey . Net

Colliery Office Orgamzatxon and Accounts
ByJ. W.INNES, F.C.A,, and T. C, CAmpPBELL, F.C.I. Net

Commercial Management

By C. L. BoLLing . Net
Counting-House and Factory Orgamzanon
By J. GILMOUR WILLIAMSON . . Net
Drapery Business Orgamzatmn. Management
and Accounts. By J. ErNestT BAYIEY . Net
Filing Systems. By E. A. Core . Net

Flour Milling Industry, Orgamzation and
Management of the. By E. L. Pearson. Net

Grocery Business Organization and Manage-
ment. By C. L. T. Begcuing and J. A. Smarr Net

Hire-Purchase Trading

By CuNLiFFE L. BOLLING . . Net

Hotel Organization, Management and
Accountancy

By G. De Bom. Hotel Manager, and F, F SHARLES,

F.S8.A.A., ACILS . . Net
How to Grant Credxt

By CUTHBERT GREIG . . . Net
How to Collect Accounts by Letter

By C. HANNEFORD-SMITH . . . Net
How to Manage a Private Hotel

By P. Hosss . . . . Net
Manual of Duplicating Methods

By W. DESBOROUGH N Net
Office Machines, Apphances. and Methods

By W. DESBOROUGH, F.C.I. . . Net
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Business Organization and Management—contd.

Office Organization and Management,
Including Secretarial Work
By LaAwrenNce R. Dicksge, M. Com.. PC.A.. and
Sm H. E. Brax, C.B.E. Net

Organization of a Small Busmess. The

By W. A. Ssarar . . . Net
Self-Organization for anmess Men
By MorLEY Dainow, B.Sc. . Net

Solicitor's Office Organization, Management.
and Accounts
By E. A. Core and H. W. H. RoBINs . . Net
Stockbroker’s Office Organization, Manage-
ment, and Accounts
By J. E. Day . . . . . Net

MUNICIPAL WORK

Loc%lhcovernment of the United Kingdom,
e

By J. J. CLarkg, MA,, FSS. . . . Net
Maunicipal Accounting Systems

By S. WaHITEHRAD, AS.AA., ACIS, . . Net
Municipal Audit Programmes

By the same Author . . . . . Net
Municipal Book-keeping

By J. H. McCaLL, FSAA. . . Net
Maunicipal and Local Government Law

By H. E. Sxrra, LL.B. . . . Net
Municipal Organization

By M. H. Cox, LLB. . . Net

Municipal Student’s Exammauon Notebook
By S. WHITEHEAD, AS.AA, ACLS, . . Net
Organization and Administration of the
Education Department
By A. E. Ig¥, BSc., LLD. . . « Net
Organization and Administration of the
Electricity Undertaking
By C. L. E. STewarT, M.LE.E. - . Net
Organization and Administration of the
inance Department
By W. Batesox, A.CAA,, FS.AA, . . . Net
20
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Municipal Work- contd.

Organization and Administration of the Gas
Undertaking
By E. Uproy, FS.AA. . . Net
Organization and Admlnlstratlon of a Muni-
cipal Engineer and Surveyor's Department
By K. J. ELForD . Net
Organization and Administration ot the
Public Health Department
By W. A. LEONARD . Net
Organization and Administratlon of the
Town Clerk's Department and the
Justices® Clerk’s Department
By A. 8, WrianT and E. H, SINGLETON . Net
Organization and Administration of the
Tramways Department
By 8. B. N. Marsn . . « Net
Organization and Administratlon of the
Waterworks Department
By F. J. ALnan, FSAA, FIMTA, ACILS. Net
Principles of Organization
By W, BatrsoN, A.C.A,, FS.AA, . . . Net

ADVERTISING AND SALESMANSHIP
Advertisement Lay-Out and Copy-Writing

By A. J. WaATKINS Net
Advertising and the Shopkeeper

By HarorLp W, ELEY . . . Net
Advertising and Selling

Edited by NosBLE T. Pralga . . . . Net
Advertising Procedure

By O. KLEPPNER . . Net
Advertising Through the Press

By N. HUNTER . . . Net
Advertising to Women

By C. A. NAETHER, M.A, . . . . Net
Building Retail Sales

By C. C. KN1oHTS . . Net
Business Man's Gulde to Advertising

By A. E. BunL . . . Net
Buying Goods. By A. E Bm.r. . . Net

Commercial Travelling. By a. E. Bm.x. . Net
21
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Advertising and Salesmanship—contd.

Craft of Silent Salesmanship
By C. MAxweLL TREGURTHA and J. W. Frings Net
Designs, Book of

By C. J. and L. 8. STRONG . . . . Net
Effective Postal Publicity

By MAX RITTENBERG . . . . . Net
Efficient Salesmanship

By F. W. SHRUBSALL . . . . Net
Language of Advertising, The

By J. B. OPDYCKE . . Net
Letter and Design, Studio Handbook

By S. WEo . . Net
Lettering, Plain and Ornamental

By E. G. Fooks . . Net
Mail Order and Instalment Trading

By A. E. BuLL . . Net
Mail Order Business, Conducting a

By A. E. Bui. . . Net
Mail Order Organization

By P. E. WsoN . . . Net
Modern Advertising. rrwo Volumeg . . Net
Modern Methods of Selhng

By L. J. HoeNnig . . . Net
Modern Publicity. By A W DE.w . . Net
Modern Sales Correspondence

By D. M. WiLsoN . . . . . Net
Outdoor Sales Force, The

By P. E. WiLsoN . . . Net
Outline of Sales Management. An

By C. C. Kn10871S, Sales Consultant . . Net
Practical Aids to Retail Selling

By A. EDWARD HAMMOND . . Net
Practical Points in Postal Publicxty

By Max RITTENBERG . . » Net
Practical Press Publicity

By A. L. CoLYER . . . . . . Net

Practical Salesmanship
By N. C. FowiLER, a,sslsted by 29 experto nalesmen.
etc, - Net:
Principles of Practical Publicity
By TRUMAN A. DE WEESE . - . Net
22
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Advertising and Salesmanship—contd.

Principles of Retailing
By N. A, Brisco, Ph.D. .

Psychology as a Sales Factor

By A. J. GREENLY , .
Sales Management. By C. L Bou.wu
Salesmanship

By W. A, CorBiON and G. E. GRIMSDALE
Salesmanship

By C. H. FerNaALD, M.B.A.

Salesmanship, Technique ot
By O. O. KxigHTS .

Salesmen’'s Agreements .
Scene Painting and Bulletin Art
By F. H. ATKINSON
Selling Policies
By PAUL D. CONVERSE . .
Shop Fittings and stplay
By A. E. HaxMoND .
‘¢ Show At *’ Sho’ Cards. A
By P. H. and G. W, ATKINSON

Show Card Writing, The Art ot.
By L. J. and C. J. STRONG .

Sign Painting. By F. H. A‘rxmsox
Storecraft. By 8. A. WnuLiams, M.A.
Successful Buying. By E. N. Smons
Successful Retailing. By the same Author
Ticket and Showcard Designlng

By F. A. PEARSON .
Training for More Sales

By O. C. Kn1aHTS, Sales Consullant
Training for Travelling Salesmen

By F. W. SHRUBSALL .
Training in Commercial Art

By V. L. DANVERS . . .
Types and Type Faces

Reprinted from * Modern Advertmng
By C. M. TREGURTRA . .

Window Dressing. By G, L. Tmms .
23
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TRANSPORT

Commercial Air Transport
By Lieur-CoL. Ivo EpwarDs, C.M.G., and F. Tymus,
M.C,, A F.R.AeS. . . . Net
History and Economics of Transport. The
By A. W. KmgaLpy, M.A., B.Litt., M.Com., end

A. D. Evans , . Net
How to Send Goods by Road, Rall and Sea

By G. B. LiSSENDEN . Net
Industrial Traffic Management

By G. B. LISSENDEN . . . . Net

Modern Dock Operation

By D. Ross-JornsoN, C.B.E., V.D., M.Inst.I. . Net
Modern Railway Operation

By D. R. LamMB, M.Inst.T. . . . . Net

Motor Road Transport. By J. PaiLLmvore . Net
‘Port Economics

By B. CuonnNiNGHAM, D.Sc., B.E,, F.RS.E,
M.Inst.C.E. . Net

Railway Electriﬁcation and Traffic Problems
By P. Borrr . . Net

Railway Rates : Princlples and Problems
By P. Burtr, M.Inst.T. . Net

Railway Statistics : Their Compdation and
Use. By A, E. Kmgvus, O.B.E., M.Inst.T. . Net
Rights and Duties of Transport Undertakmgs

By H. B. Davirs, M.A, . . Net
Road Making and Road Usmg

By T. Saixrerp, M.Inst.C.E., M.Inst.T. . . Net
Traders’ Rail Charges Up to Date

By J. W. PARkeR, A.M.Inst.T. . . Net

WORKS OF REFERENCE, ETC
Business Building
Edited by F. F. SHARLES, F.S.A.A., A.C.1IS. 2Vols. Net

Business Cycles. The Problem and Its Setting
By W. C. MrrcHELL Net

Business Forecasting and Its Practncal Applx-
cation. By W. Wautace, M.Com. (Lond.) . Net
Business Man’s Encyclopaedia

rRICS
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Edited by J. A, SLATER, B.A., LL.B. Four Vols. Net £4/4/—

Business Man’s Guide
Edited by J. A. SLATER, B.A., LL.B, . « Net
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Works of Reference, etc.—contd.

Business Statistics
By R. W. HorLuaNp, O.B.E., M.A., M.Sc.,, LL.D. Net

Business Terms, Phrases. etc. . Net
Cable and Wireless Communications of the
World, The

By F. J. Brown, C.B., C.B.E.,, M.A., B.Sc. . Net
Charting, Manual of . . . . Net
Charts and Graphs

By Kari G. KarsTEN, B.A, (Ox01) . . Net
Commercial Arbitrations

By E. J, Parry, B.Se, F.1.C, F.CS8, . . Net
Commercial Commodities

By F. MATTHEWS, B.Sc.,, ALC,, F.CS. . . Net

Commercial Contracts. By K. J. Parry . Net

Commercial Self-Educator

Edited by R, W. Homm), 0.B.E., M.A., M.Sc., LL.D.

Two Vols. B . . . Net
Commodities of Commerce

By J. A, StaTER, B.A., LL.B. . . . Net
Cotton World, The

Compiled and Edited by J. A. Topp, M.A., B.L. . Net
Dictionary of the World’s Commercial

Products

By J. A, StateER, B.A, LL.B. (Lond.) . . Net
Discount, Commission, and Brokerage Tables
By ERNEST HEAVINGHAM . . . . Net

Empire Consols. By J. F. Danung, C.B.E.. Net
Financial Statements, Analysis of

By II, G, GUTHMANN . . . . . Net
Fruit and the Fruit Trade

By F. FAIRFORD . Net
Guide to the Improvement of the Memory

By the late REv. J. H. Bacon . . Net

Handbook on Wills, A. By A, H. Cobwn . Net
History, Law, and Practice of the Stock
Exchange, The

By A. P, PoLEY, B.A,, and F. H. GouLp . Net
How to Secure a Good Job

By W. LeEsLe IVEY . . . Net
How to Use a Banking Account

By C. BIDWELL . . . . . Net
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Works of Reference, etc—contd.
Investment Prindples and Practku

By R. E Bapomn, PAD. . Net
Investor’s Manual, The

By W. W. Wau, FSS,, FPJ.L . « Neb
Mercantile Terms and Abbreviatious . Net
Money and the Stock and Share Mnkeu The

By Exmx, Davies . Ned
Money Making in Stocks md Sham

By S A. MosErLEY - . . XNeb
Public, How to Speak in

By C. F. Caxr and P. E. STSVEXS . . . Net
Public Speaking. By P. IL Emzrammnx . Net
Public Speaking, Essentials of

By W. C. Dreoss, AM., LLB. . . . Net
Romance of World Trade, The

By A. P. Dxxx1s, PAD., LL.D. . . . N
Shareholder’s Manuval, The

By H. H. Basserr . . . < Na
Statistical Methods. gy F. c. unu . Net
Statistics and Their Appuation to Commem

By A. L. BobbxoroN . . Net
Technique of Speculation, The

By P. & Sgwanp . « Net

Types of Business Enterpﬂsc. Structnn. and
Control

By M. C. Cwoss, LL.B., Ph.D. . . . Net
LAW

Bankruptcy. Deeds of Arrangement, etc.

By W. Varextixe Baix, M.A., Barrisierat-Lew Nt
Bills, Cheques, and l\om

By J. A, S.arss, BA, LLB. - . . Net
Business Tenant, The

By EpDwaRrD 8 Cox-Sixcram, and T. Hyxsx, . Nt
Commercial Law of England, The

By J. A. Starex, BA,, LLB (Lood) . « Net
Companies and Company Law

By A. C, Coxxxui, LL.B. (Lond.) . . . Net

Company Case Law
By F. D, Heap, B.A. (Oxon) . . . .

.
-

126

78
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Law-—contd.

Company Law

By D. F. pg L'mosteE RaAxKING, M.A,, LL.D., and

ERnNEsT Kvax 8pICER, F.C.A. . . . . Net
Elements of Commerclal Law, The

By A. H, Dovoras, LL.B. (Lond.) . . . Net
Elementary Law. By E. A. Cors . . . Not
Examination Notes on Commercial Law

By R. W. HoLranp, O.B.E,, M.4A., M.S¢., LL.D. . Net
Examination Notes on Company Law

By R. W. HoLiaND, O.B.E., M.A., M.8¢.,, LL.D. . Net
Executorship Law and Accounts

By D, F. by L'HosTE Rmxmo. M. A L. K, Spicex,

PF.C.A,, and E. O. PeoLEn, F.C.A . Net
Guide to Company Law

By R. W. HoLLaND, O.B.E,, M.A., M.N¢. LL.D. . Net
Guide to Railway Law

By ArRTHUR E. CHAPMAN, M.A,, LL.D, (Camb.) . Nat
Introduction to Commercial Law

By NorMAN A, WEBS, BSo. . . . . .

Law for Journalists

By OnarLes Priey, Barrister-at- Law . . Net
Law for the House-Owner
By A. H. Cosway . . . Net

Law of Carriage b Raﬂway. The. In Great

Britain and Ireland
By L. R. Lieserr, M.A., LLD., and T. J. D,

ATKINSON, M.A, . . . . o . Net
Law of Contract, The

By R. W, HoLLanp, M.A,, M.So., LL.D. . Net
Law of Master and Servant

By F. R. Barr, LLM. . . . Net
Law of Repairs and Dilapidations

By T. Caro Worsroup, M.A,, LL.D. . Net
Law Relating to Building and Contracts

By W. T. CRESWELL, Barrisler-ai- Law . Net

Law Relating to Secret Commissions and
Bribes. By AiserT CrREW, Barvister-at-Law . Net
Law Relating to Carriage by Land
By 8. W. CLARKE, Barrisler-at-Law . . . Net
Law Relating to Trade Customs, Marks, etc.
By LAWRENCE DUCKWORTH, Barrister-at-Law . Net
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Law—contd.
Legal Aspect of Commerce, The

PRICE

By A. ScHOLFIELD, M.Com., A.C.I.S. . . Net 7/8
Legal Terms, Phrases, and Abbreviations
By E. A. CorE . . . . . . Net 3/-

Mercantile Law
By J. A, SLATEE, B.A., LL.B. (Lond.) Fifth KEdition,
Revised by R. W. Hom.mn, 0.B. E .» M.A.,, M.Sc.,

LL.D., of the Middle Tem: le . . . Net 7/8
Outlines of Company
By F. D. Heap, B.A. (Oxon) . . . . Net 2/8

Partnership Law and Accounts
By R. W. HoLrAND, O.B.E., M.A., M.Sc., LL.D. Net 6/-

Principles of Marine Law

By LAWRENCE DUCKWORTH . . Net 7/8
Questions and Answers on Commercial Law
By R. W. HOLLAND .« Net §/-

Questlons and Answers on Company Law

By G. WiLLiAM ForRTUNE, F.8.A.A., F.C.1.8. (Hons.), and

R. MATHEsON, M.A. (Hons.), A 8.A.A, (Hons.) Net §/-

Rallway Act, 1921, The

ByR.P. Gmm'rns,FCI ¥.B.E.A., Grad.Inst.T. Net 2/8
Railway (Rebates) Case Law

By GEeo. B. LISSENDEN . . Net 10/8
Rights and Duties of quuidators. Trustees.

and Receivers, The
By D. F. pE L’'HostE RANEKING, M.A., LL.Dy, ERNEST
E. Spicer, F.C.A., and ErNgst C. PEGLER, F.C.A. Net 15/-

Solicitor’s Clerk’s Guide

By E. A. Core . . . Net 4/-
Trusts : Law, Admmxstratxon, and Accounts
By C. KeLLY and J. CoLE-HAMILTON . . Net 15/-

Wills, Executors, and Trustees
By R. W. HorLranp, O.B.E., M.A,, M.Sc., LL.D. Net 2/6

COMMON COMMODITIES AND INDUSTRIES

Each book in crown 8vo, illustrated. 39. net.
In each of the handbooks in this series a particular product or
industry is treated by an expert writer and practical man of
business. Beginning with the life history of the plant, or other
natural product, he follows its development until it becomes a
commercial commodity, and so on through the various phases
of its sale in the market and its purchase by the consumer.

Acids, Alkalis, and Salts
By G. H. J. ApraM, M.A., B.Sc., F.CS.

28




Common Commodities and Industries—contd.

Alcohol in Commerce and Industry
By C. 8mymons, O.B.E., B.Se., F.I.C,, F.CS.
Aluminium. Its Manufacture, Manipulation, and Marketing,
By Georoe MORTIMER, M.Inst.Met.
Anthracite
By A. LEONARD SUMMERS,
Asbestos
By A. LEONARD SUMMERS,
Bookbinding Craft and Industry
By T. HARRISON,
Books : From the MS. to the Bookseller
By J. L. Youna
Boot and Shoe Industry, The
By J. 8. HarDING,.
Bread and Bread Baking
By J. STEWART.
Brushmaker, The
By Wx, KIDDIER.
Butter and Cheese
By C. W, WaALKER T1sDALE, F.C.8, and JrAN JoNES, B.D.F.D,
Button Industry, The
By W, UNrTB JONES,
Carpets
By REGINALD S. BRINTON,
Clays and Clay Products
By ALFRED B. SEARLE.
Clocks and Watches
By G. L. OVERTON.
Clothing Industry, The
By B. W. PooLr, Head of the Clothing Trades Dept., Leeda
leral Technical School,
Cloths and the Cloth Trade
By J. A, HUNTER,
Coal

Its Origin, Method of Working, and Premmtxon for the Market.
By Fraxcis H. WisoN, M.Inst.M

Coal Tar
By A. R. Warxses, F.C.S., A.L.Mech.E.

Cocoa and Chocolate lndustry. The
By A. W. Knarp, B.Sc., F.1.C.

Coffee. From Grower to Consamer.
By B. B. KEABLE, of Mesars, Joseph Travers & Sonas.
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Common Commodities and Industries—contd.

Cold Storage and Ice Making
By B. H. SPRINGETY, Editor of ** Ice and Cold Slorage.”
Concrete and Reinforced Concrete
By W. NoBLE TWELVETREES, M.I.Mech.E.
Copper. From the Ore to the Metal.
By H. K. Picarp, M.IM.M., Assoc. Royal School of Mines.
Cordage and Cordage Hemp and Fibres
By T. WooDHOUSE and P. KILGOUR,
Corn Trade, The British
By A. BARKER.
Cotton. From the Raw Material to the Finished Product.
By R. J. PEAKE.
Cotton Spinning
By A. S. WADE.
Cycle Industry, The
By W. GREW.
Drugs in Commerce
By J. HuMPHREY, Ph.C., F.J.I.
Dyes
By A. J. HaLL, B.Sc., F.I.C., F.C.8., Technical Chemist,
Electric Lamp Industry, The
By G. ARNCLIFFE PERCIVAL.
Electricity
By R. E. NEALE, B.Sc. (Hons.), A.M.I.LE.E., A.C.G.L
Engraving
By T. W. LASCELLES,
Explosives, Modern
By S. 1. Levy, B.A,, B.Sc., F.I.C.
Fertilizers
By HERBERT CAVE.
Film Industry, The
By DavipsoN BOUGHEY.
Fishing Industry, The
By W. E. Gmss, D.Sc.
Furniture
By H. E. BINSTEAD, Editor of * The Furniture Record.”
Furs and the Fur Trade
By JoaN C. SAcHSs,

Gas and Gas Making

By W.H. Y. WEBBER, C.E., of the Gas Light and Coke Company.

0



Common Commodities and Industries—contd.

Glass and Glass Making
By P. MarsoN, Consuliant upon Refractory Malerials, etc.
Gloves and the Glove Trade
By B. E. Erus.
Gold
By BeEnJaMin WHITE,
Gums and Resins. Their Ocourrence, Properties, and Uses.
By Erxest J. PARRY, B.Sc., F.I.C,, F.CS.
Incandescent Lighting
By 8. 1. Levy, B.A., B.Sc, F.I1.C
Ink
By C. AINnswoRTH MrrcaeLL, M.A., F.I.C.
Internal Combustion Engines
‘B_y J"; OxmLL, M.ILA.E., Author of ‘‘Gas and Oil Engine Opera-
SoT,
Iron and Steel. Their Production and Manufacture.
By C. Hoobp, of the well-known firm of Messrs. Bell Bros., Lid
Ironfounding
By B. WHITELEY.
Jute Industry, The
By T. Woopuousg and P. K1LGOUR.
Knitted Fabrics
By JoaN CHAMBERLAIN and JAMES H. QUILTER.
Lead, Including Lead Pigments
By J. A. SxyraE, Ph.D,, D.So.
Leather. From the Raw Material to the Finished Product.
By K. J. ADCOCK.
Linen. From the Field to the Finished Product.
By Arsrep S. MOORE.
Locks and Lock Making
By F. J. BUTTER.

Match Industry, The

By W. HepworRTE DIxON,
Meat Industry, The

By WALTER WOOD.
Motor Boats

By Majon F. Strickraxp, M.L.LE.E., M.IM.E,
Motor Industry, The

By Horace WYATT, B.A.
Nickel

By F. B. Howarp WmTE, B.A.
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Common Commodities and Industries—contd.

Oil Power
By SioNeEY H. NorTH, A.Inst.P.T.

Qils. Animal, Vegetable, Essential, and Mineral,
By C. AINSWORTH MITCHELL, M.A., F.1.O,

Paints and Varnishes
By A. S. JENNINGS, F.I.LB.D., Editor of ** The Decoralor.”

Paper. Its History, Sources, and Production. Second Edition,
By HARRY A, MADDOX, Silver Medallist, Papermaking, 1909,

Patent, Smokeless, and Semi-Smokeless Fuels
By J. A. GREENE, A M.Inst.P.T.; and F. MorLLwo PERrRKIN,
C.B.E., Ph.D,, F.1.C.

Perfumery, The Raw Materials of
By E. J. Parry, B.Sc,, F.1.C,, F.C.S.
Photography
By WnLLiam GaMsLE, F.R.P.S.
Platinum Metals, The
By ERNEST A. SmiTH, A.R.S.M., M.Inst.M.M.
Player Piano, The
By D. MrLLer WILSON,
Pottery
By C. J. Noke and H. J. PLANT.,
Rice
By C. E. Dovaras, M.I.Mech.E,
Rubber. Production and Utilization of the Raw Product.
By C. BEADLE and H. P, STEVENS, M.A., Ph.D,, F.I.C,
Salt
By A. F. CaLvErT, F.C.S., Author of *'Salt in Cheshm’.”

Shipbuilding and the Shipbuilding Industry
By J. MrrceELL, M.I.N.A.

Silk. Its Production and Manufacture.

By LuTHER HooPER, Weaver, Designer, and Manufaclurer.
Silver

By BENJAMIN WHITE.

Soap. Iis Composition, Manufacture, and Propertnes.
By WiLLiAM A, SpmMONS, B.Se. (Lond.), F.C.S.

Sponges
By E. J. J. CRESSWELL.,

Starch and Starch Products
By H. A. AUpEN, M.Se., D.Sc., F.C.S,
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Common Commodities and Industries—contd.

Stones and Quarries
By J. ALLEN Howeg, 0.B.E., B.Sc,, M.Inst.Min. and Met.,

Straw Hats. Their History and Manufacture.
By H., INwARDs, Hat Manufacturer.

Sugar. Cane and Beet.
By the late Geo. MarTiNEAU, C.B., and Revised by F. C.
Eastick, M.A. Fifth Edition.

Sulphur and Allied Products

By HaroLD A. AUDEN, M.Sc., D.Sc., F.C.S.
Talking Machines

By OciLvie MITCHELL.

Tea. ¥From Grower to Consumer.
By A. IBBETsON, of Mcssrs. Joseph Travers & Sonas.

Telegraphy, Telephony, and Wireless
By Josepu Poore, AMLE.E.

Textile Bleaching
By ALEC B, STEVEN, B.Sc. (Lond.), F.I.C.

Timber. From the Forest to Its Use in Commerce.
By W. BULLOCK.

Tin and the Tin Industry
By A. H. MunbpEY. Second Edition.

Tobacco. From Grower to Smoker.
By A. E. TANNER, Second Edition, Revised by F. W. Drew.

Velvet and the Corduroy Industry
By J. HErBERT COOKE.

Wall Paper
By G. WHITELEY WARD, Author of * Art and the Wall Paper,” elc.

Weaving. By W. P. CRANEsHAW,
Wheat and Its Products. By AxprEw MILLAR.
Wine and the Wine Trade. By Anprf L. Soiox.
Wool. From the Raw Material to the Finished Product.

By J. A. HUNTER.
Worsted Industry, The

By J. DuMviLLE and S. KERSBAW,
Zinc and Its Alloys

By T. E. Loxes, M.A., LL.D., B.Se.

Each book crown Svo, cloth. Price 3s. net.
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FOREIGN LANGUAGES

FRENCH

Progressive French Grammar
By Dr. F. A. HEpDGCOCK, M.A., D.8s.L. . « Net

Commercial French Grammar
By F. W. M, DRAFER, M.A,, B, &, L. . . Net

French-English and English-French
Commercial Dictionary

By F. W, Smrree . . Net
Manual of French Commercial Correspondence

By G. W. MACDONALD . . « Net
Correct French Speech

By B. DuMviLLE, M.A., F.C.P. . . . .

GERMAN

A New German Grammar

By J. KxEeaN, M.A. . . . . « Net
Commercial German Grammar

By J. BrreeLL, M.A. . . . . Net

A New German-English and English German
Dictionary for General Use
By F. C. HEBERT and L. HIRscB . . . Net

German-English and English-German
Commercial Dictionary
By J. BrrHELL, ML.A, . . . . . Net

Commercial Correspondence in German. Net

SPANISH
Spanish Commercial Grammar
By C. A. ToLEDANO . . « Net

Spanish-English and Englxsh Spamsh
Commercial Dictionary
By G. R. MACDONALD . . . . « Net

Manual of Spanish Commercial Correspondence

By G. R. MACDONALD ., . . . « Net
3

FRICR

58

2/6

78

1/8

5/~

38

15/-

16/-
38

4/8

12/8

438



Foreign Languages—contd.

ITALIAN

Baretti’s Italian and English Dictionary
Compiled by GUGLIELMO COMELATI a.nd J. DAVENPOET

PRICE

In two volumes (Reprinted) . Net 25/-
Italian Commercial Grammar
By Luiar Ricct . . Net 4/~

Italian-English and Enghsh Itahan
Commercial Dictionary

By G. R. MAacpoNALD. (In the Press.) . .
Mercantile Correspondence, English-Italian
Net §/-
PORTUGUESE

Portuguese-English and English-Portuguese
Commercial chtxonary

By F. W, Smrre . . . Net 16/
Practical Portuguese Grammar . . Net 7/8
Mercantile Correspondence. Enghsh -Portu-

guese. .. . . Net 88

PITMAN’S SHORTHAND

For Complete List of Textbooks, Phrase Books,
Dictation Books, Reading Books, etc see Pitman’s
‘ SHORTHAND AND TYPEWRITING "CATALOGUE.”

Pitman'’s Shorthand Instructor . . . 4/6
Pitman’s Shorthand Commercial Course . 48
Pitman’s Shorthand Rapid Course . . 48
Shorter Course in Pitman’s Shorthand . 1~
English and Shorthand Dictionary . . . 10/~
Shorthand Clerk’s Guide

By V. E. CoLLNGE, A.C.LS. . . . . . 2/6
Progressive Dictator . . . . . . 28

Phonographic Phrase Book « Paper1/6, Cloth 2/
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TYPEWRITING

PRICB

Pitman’s Commercial Typewuting

By W. and B. WALMSLEY . . « B/~
Pitman’s Typewriter Manual . . ., ., ¢g-
Business Typewnting

By F. HeELIs . . « * e . 2/"
Advanced Typewritmg

Ry the same Author . . . . 3/8
Touch Typewriting for Teachers

ByMAxwzr.LCRooxs.FInoTT FIPS et

F.C.T.8. (Inc.) . . Net'' 72/8
Touch Typewriting Made Easy

By G. B. WRIGHT . . . 2/8
Practical Course in Touch Typewritmg

By C. E. SmoTR . . . e 2~
Dictionary of Typewnting e

By H. ETHERIDGE . . . Net 7/8

Questions and Answers on Typewrmng and
Office Procedure :
By ArRTHUR E, MORTON . s 8
Royal Society pf Arts Typewntmg Tests
By A. E. MorToN. No. 1, Elementary ; No. 2, Inuar-

mediate ; No. 3, Advanced. Each . . 2/8
Mechanical Devices of the Typewnter
By R. T. NicEoLsoN, MLA, Net 6/-
Wo'xl"l:1 and Management of a Copying Oﬂice.
By G. C. MENZIES . . . Net 10/6
Pitman’s Gramophone Method of Rhythmic
Typewriting

Comprises a complete set of specw.lly arranged
gramophone records for use in the Touch Tzfe—

ing Class and a series of carefully gr ed
keyboa.rd exercises . . . Net 85/-
Exercises only . . . . . Each 1/8

Complete List post free on applwatum. :

PITMANS SHORTHAND

Invaluable to all Business and Professional Men ‘

Sir Isaac Pitman & Sons, Ltd., Parker Street, Kingsway, London, W.C.2
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